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1. MACHOPT ITPOI'PAMMBI YYEBHOM ITPAKTUKH

1.1. O6aacTs npuMeHennsi IPOrpaMMBbI

[IpakTuyeckas mnoaroroBka — QopMa opraHu3anuu 00pa30BaTENBHONW JESITEIBHOCTH IPH
OCBOCHHMH O0pa30BaTEIbHOM MPOrpaMMBl B YCJIOBUSX BBIMOJHEHHUS OOYYarOIIUMUCS OIPEIEICHHBIX
BUJIOB DPalOT, CBSI3aHHBIX C Oyaymied NpoecCHOHANbHON JEeATENIbHOCThI0 W HAIPaBJICHHBIX Ha
dbopMupoBaHUe, 3aKpeIUieHHWEe, pa3BUTHE MPAKTUYECKUX HABBIKOB M KOMIETCHIMH MO0 MNpoduiio
COOTBETCTBYIOIIEH 00pa30BaTeNIbHON MPOTrPaMMBI.

O6pazoBatenbHas 1eTENbHOCT B (hOpMe MPAKTUUECKON MOATOTOBKU peain30BaHa KaK KOMILIEKC
yueOHOI 1 pou3BoAcTBEHHOM npakTuku B coctase OIIOII CIIO.

[Iporpamma yueOnoit mpaktuku siBisiercss yactbio [IIIKPC B coorBerctBun ¢ ®I'OC CIIO mo
npodeccun 46.01.03 «/lemonpon3BoAUTENH» B YAaCTH OCBOCHUS OCHOBHOI'O BHIA MPOQPECCHOHATBHOU
nesirensHOcTH (BITJ]): Opranmsanust TeKyliero XpaHeHus JOKYMEHTOB U TIOATOTOBKA JIeJ IS Nepeadn
B apXxuB 00paboTKa JOKYMEHTOB U COOTBETCTBYIOIIUX MpodeccruonanbHbiXx kommereHmi (I1K):

MK 2.1. | OcymecTBisATh pa3paboTKy U BEI€HUE HOMEHKJIATYPhI J1eJ1 CTPYKTYPHOTO
HOJpa3/ieeHusl.

IIK 2.2. | ®opmupoBaTh Jie1a B COOTBETCTBUU C HOMEHKJIATYPOU /1€ U ITpaBUIaMU
dbopMHUpOBaHHUS JIEII.

K 2.3. | OcyiiecTBasATh TEKyIee XpaHEHUE, yUeT U UCII0JIb30BaHUE /1T (JIOKYMEHTOB).

IIK 2.4. OCYH_IGCTBJ'IHTB IKCIICPTU3Y HECHHOCTU JOKYMCHTOB, BECTU 0T60p AOKYMCHTOB Ha
XPAHCHUC U YHUUTOXKCHUC, JOKYMCHTHPOBATDH pa60Ty 3KCHepTHOﬁ KOMHCCHH.

MK 2.5. | OpopMisiTh ena NOCTOSHHOTO U I0JITOBPEMEHHOIO CPOKOB XpaHEHHUSI JUIs
nepesiaui B apXyUB OpTraHU3aInH.

IIK 2.6. | CocTaBisTh ONUCH /€] OCTOSIHHOTO U TOJTOBPEMEHHOTO CPOKOB XPaHEHHUSI.

1.2. Iean wm 3agaum y4eGHOIl NPAKTHKH — TpeOOBaHMsI K pe3yabTaTam ocBoenust C
1enblo GOpMUPOBaHUS y OOy4aroIMXCS YMEHMH M NpUOOpETeHHsl MEepPBOHAYAIBHOIO MPAKTUYECKOTO
OIIBITa B X0J1€ MPOXOXKACHNUS YUeOHON MPAaKTHKH JIOJKEH:

Bianers HaBbIKAMH

— CocraBnenue 1 B€ICHHE HOMEHKJIATyphl A€l CTPYKTYPHOI'O OAPA3/IEIECHUS.

— IlpoBepka mpaBMIBHOCTH OPOPMIICHUS JOKYMEHTOB M OTMETKH 00 MX MCIIOJIHEHUU TIEepe]
ux (popMHpoOBaHUEM B J1€J10 AJIs OCHeAyIolero XxpaneHus. @opMupoBaHue aena.

— KoHTposb IpaBUIIBHOTO U CBOEBPEMEHHOI'O PACHPENEICHUS U MOAIIUBKU JOKYMEHTOB B
nena. [lepenaya T0OKyMEHTOB BO BPEMEHHOE IIOJIb30BAaHUE

— IlpoBepka cpoKOB XpaHEHUS TOKYMEHTOB, COCTaBJIEHHE MPOTOKOJa pabOThl SKCHEPTHOM
KOMHCCHH 10 ITOATOTOBKE TOKYMEHTOB K XPaHEHUIO, aKTa O Iepelaye Ha YHUUYTOKECHUE JOKYMEHTOB, HE
MOJIEXkKAIUX XPAHEHUIO

— Odopmienue aen IMOCTOSHHOTO, JOJTOBPEMEHHOTO CpOKOB XpaHeHus. OdopmiieHue
00JIOKKH JIeJT TOCTOSIHHOTO, I0JITOBPEMEHHOTO CPOKOB XpaHeHus. [lepenaya nen B apXuB OpraHu3aluy.

—  ®opmHpoBaTh CIIPABOYHBIN anmapar, 00ecreunBaONINi ObICTPhIM MOUCK TOKYMEHTOB.

YMmernb

— PazpabarpiBaTh HOMEHKIATypy [e€1 CTPYKTypHOro mnofpasnenenus. DopMynnpoBath
3aroJIOBKH eI ¥ OMpPENEesITh CPOKU UX XPAaHEHHUS.

— OpranuzoBsiBaTh paboTy 1Mo (GOPMHUPOBAHUIO €I B COOTBETCTBUU C YTBEP)KICHHOU
HOMEHKJIaTypoil aen opranuzauuud. DopMHUpOBaTh JOKYMEHTHI B Jella C Y4eTOM HX CHEUU(UKH.
CucremMaTu3upoBaTh JOKYMEHTBI BHYTPH JI€Ta.



- OpFaHI/I?)OBBIBaTB XPaHCHUC NOKYMCHTOB B IIPOLECCC UX HUCIOJHCHHUA U TCKYIICC XPAHCHUC
HCIIOJIHEHHBIX JOKYMCHTOB.

— OpranuzoBsiBaTh pabOTy 1O Yy4YeTy, XpaHEHUI0O U IepeJaye B COOTBETCTBYIOILIKE
CTPYKTYpHBIE MOAPA3/ICICHUS JOKYMEHTOB TEKYIIEro AeI0NPON3BOCTBA.

— Ilpumenars  uHGOPMAIMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJIOTMHW MNpu  pabote C
JIOKYMEHTaMU

—  OcCylecTBIATh AKCHEPTU3Y IEHHOCTU TOKYMEHTOB. O(OpMIATH JTOKYMEHTHI 3KCIIEPTHOM

KOMHUCCHH.
— ToToBUTH U IlepenaBaTh JOKYMEHTAIbLHBIC MATEPHUAIIbl HA XPAHEHUE B aPXUB.
— CoctaBiath 1 0QPOPMIIATH OTIHCH JEJI TOCTOSHHOTO U JOJITOBPEMEHHOTO CPOKOB XPaHCHHUS.
— Hcnonbs30BaTh HOMEHKIATYPY JIEJ IPH COCTABICHUH OTTUCEH eI,
3HaThL

- HOpMaTI/IBHBIe IMPaBOBLIC AKThI, HOPMATHBHO-MCTOANYCCKUC JOKYMCHTBI, TOCYIapPCTBCHHBIC
CTaHAApPThI, OIPCACIAOIINUC MOPAAOK JOKYMCHTAIMOHHOI'O obecreyeHns YIpaBJICHUA

— Bugasl HOMCHKJIATYD, O6IJ.[I/I€ Tpe6OBaHI/I${ K HOMCHKIJIATypC, MCTOAHKA €€
COCTaBJICHHUA U O(bOpMJ'ICHI/IH

— IlpaBunma corjacoBaHMsi HOMEHKJIATypbl JI€J C BEIOMCTBEHHBIMH apXUBaMH U
AKCIEPTHON KOMHUCCUEH

— Tlopsinok ¢opmupoBanus u odopmieHus nen, cnenuduxka (HOPMHUPOBAHUS OTIACITHHBIX
KaTeropui Jiel.

- HpaBI/ma XpaHCHUA ACJI, B TOM YUCJIC C JOKYMCHTAMHU OI'paHUYCHHOI0 JOCTYyIIA.
- HpaBI/IJ'Ia BbIJAa4Y1 U UCIIOJIL30BaHUA JOKYMCHTOB U3 C(I)OpMPIpOBaHHLIX JCIT

— llopsimok BbIJaYM JOKYMEHTOB JJIsi HWCIOJB30BaHUA paOOTHUKAM  OpTraHU3AIlHH,
MIPEAOCTABICHUE JOKYMEHTOB I10 3aIIpOCaM BHEIIHUX OpraHU3aLUi.

— Kputepuu pazneneHusi JOKyMEHTOB Ha TPYIIIbI B COOTBETCTBUHU C IIEHHOCTHIO HH(OpMannu,
CoZEpIKAILENCS B HUX

- HOpSII[OK HUCIIOJBb30BaHUA THUIIOBBIX WM BCAOMCTBCEHHBIX nepequﬁ AOKYMCHTOB,
ONpEAEIIEHUS CPOKOB XPaHEHUS B IIPOLIECCE IKCIEPTU3bI LIEHHOCTH JOKYMEHTOB.

— Ilopsigok co3maHus, OpraHU3ald U JOKYMEHTHpPOBaHHUS pabOThl 3KCHEPTHOW KOMHCCHUU.
[IpaBuna cocTaBieHHs ¥ YTBEPKACHUS TPOTOKOJIA pabOTHI IKCTIEPTHONH KOMHUCCHH.

- HpaBI/ma COCTaBJICHUA W YTBCPKIACHUA aKTa O BBIACICHUHU JOKYMCHTOB, HC IMOIJIC)KAIIUX
XPaHEHHUIO.

— HopwmaTtuBHbIe IpaBOBbIE aKThl, HOPMAaTUBHO-METOANYECKUE TOKYMEHTBI, TOCYAaPCTBEHHBIE
CTaH/IapThI, ONPEACTAIONINE MOPSIOK OPOPMIICHUS U TIEpeIauu JIe)l B apXUB OpraHU3aIiH.

— IlpaBuna TeXHHUYECKOW OOpaOOTKM ¥ TOAHOTO OGOpPMIICHHS Jel TOCTOSHHOTO U
BPEMEHHOTO XpaHeHus. [IpaBuiia nepenaun 1es1 B apXuB OpraHU3alUH.

— IIpaBuna cocTaBiIeHHs OMUCH JI€T MOCTOSIHHOTO M BPEMEHHOI'O XPaHEHHUSI B COOTBETCTBUU C
HOPMAaTHUBHO-METOJUYECKUMH TOKYMEHTaMU

1.3. KoanuecTso uacos (HeJe/b) HA IPOU3BOACTBEHHYIO IPAKTHKY:
Bcero — 72 vaca (2 Hezenu) BO 2 cemecTpe.



2. TIAHUPYEMBIE PE3YJbTATHI YYEBHOM IPAKTUKH

PesynbpTarom y4eOHOM MPAKTHKH SBISIETCS OBJIAJICHUE 00YYaIOMUMUCS BHIOM TTPO(HECCHOHATBLHOM
nesTeNIbHOCTH «Opranu3anus TeKyIEero XpaHeHus TOKyMEHTOB U MOATOTOBKA A€l Uil Iiepejauu B
apxuB 00paboTka JOKyMEeHTOB» B ToMm umcie mupodeccuonansHbivu (1K) u obmumu (OK)

KOMIIETEHIIUSIMU
Kon HanMeHoBaHHe 001X KOMITETEHIIN I
OK 01. Bei6upats crioco0Os! perieHns 3a1a4 npohecCHOHAIBHOM AeATeNbHOCTH

MPUMCHUTCIILHO K PAa3JIMYHBIM KOHTCKCTAM

OK 02.

Hcrnonb30BaTh COBPEMEHHBIC CPE/ICTBA TIOMCKA, aHAIM3a U HHTEPIIPETAIINN
uHpopMaIyu, 1 THPOPMAITUOHHBIE TEXHOJIOTUH /ISl BHITIOJIHEHUS 33124
npodeccoHaABHOM e TEIBHOCTH

OK 03.

[ImanupoBaTh M pPEATN30BBIBATE COOCTBEHHOE NPO(PECCHOHATBHOE M JIMYHOCTHOE
pa3BUTHE, NPEANPUHUMATEIbCKYIO JEATEIbHOCTh B IMpOo(ecCHOHAIBHOW cdepe,
WCTOJB30BaTh 3HAHHWS MO NPaBOBOW M (PMHAHCOBOM TI'PaMOTHOCTH B pa3IMYHBIX
KU3HEHHBIX CUTYaIUsIX

OK 04.

9(1)(1)6KTI/IBHO B3aMMOJCHCTBOBAThH U pa6OTaTb B KOJJICKTHUBC 1 KOMaH/AC

OK 05.

OCYIIIGCTBJUITI) YCTHYIO U IMMCBMCHHYIO KOMMYHHUKAIIUIO Ha I'OCYyJapCTBCHHOM A3BIKC
Poccuiickoit @enepani ¢ y4eTroM OCOOEHHOCTEH COLUAIbHOIO M KYJIBTYPHOI'O
KOHTEKCTa

OK 06.

[IposABIATH IpaXk1aHCKO-NATPUOTHUECKYIO TIO3UIIHUIO, IEMOHCTPUPOBATH OCO3HAHHOE
MIOBE/ICHUE HA OCHOBE TPAJAMIIMOHHBIX OOIIEYEIOBEUECKUX LIEHHOCTEN, B TOM YUCIIE C
YYETOM rapMOHM3ALMH MEKHAIIMOHAIBHBIX U MEXPEITUTHO3HbIX OTHOIIEHUH, TPUMEHSTh
CTaHJIapPThl aHTUKOPPYILIMOHHOIO TIOBEJICHUS;

OK 07.

CopelicTBOBaTh COXPAHEHUIO OKPYXKAIOIIEH Cpelibl, peCypcocOepeKeHI0, MPUMEHSTh
3HaHUA 00 U3MEHEHUHU KIIMMaTa, MPUHIIUIIBI OepeKIMBOrO MPOU3BOICTBA, 3PPEKTUBHO
JEICTBOBATDH B YPE3BBIYANHBIX CUTYaLUsX;

OK 08.

Hcnonb30Bathk cpeacTBa GU3NUECKOM KYIbTYpHI 1JI1 COXPAaHEHUS U YKPETIJICHUS
3J10pOBbS B IIpoLiecce MPOPECCHOHATBHON AESITENbHOCTH U OJepKaHUsI HE0OX0AUMOT0
ypOBHS (PU3HUECKON OArOTOBIEHHOCTH;

OK 09.

[Tonp30Barbes mpodeccuoHanTbHON JOKYMEHTAIMEH Ha rocy1lapcTBEHHOM U
HHOCTPAHHOM A3bIKax

IIK 2.1.

OcyiecTBiATh pa3pabOTKy U BeIeHNE HOMEHKJIATYpPhl el CTPYKTYPHOT'O
NOJpa3ACICHUs.

IIK 2.2.

DopMHUpOBaTh JI€Na B COOTBETCTBUN C HOMEHKJIATYPOH A€l U NpaBUJIaMHU
(dbopMHUpOBaHUS JIEI.

IIK 2.3.

OcytiecTBIATh TEKYIee XPaHEHHE, YIET U UCIIOIh30BaHUE NN (JOKYMEHTOB).

IIK 2.4.

OcyiecTBIATh SKCIEPTU3Y LICHHOCTH IOKYMEHTOB, BECTH OTOOP JOKYMEHTOB Ha
XpaHEHUE U YHUUYTOKEHUE, TOKYMEHTUPOBATh PabOTY SKCIIEPTHON KOMHCCHUU.

IIK 2.5.

OdopmitsTh 1e71a MOCTOSIHHOTO U JIOJTOBPEMEHHOTO CPOKOB XPaHEHUS IS TIepeadn B
apXWB OpraHu3aIuy.

IIK 2.6.

CocTaBisaTh OIHUCH ACJI TIOCTOSAHHOT'O 1 JOJITOBPEMCHHOI'O CPOKOB XpaHCHUA.




3.1. TemaTnuyecknii 1an y4e0HOI NIPAKTHKH

3. CTPYKTYPA U COJIEP)KAHUE YUEFHOUM NPAKTUKH

Koab! popmupyempbix HanmMeHoBaHue NpodeccHOHATLHOTI0 MOLYJIS O6bem Bpemenn, Cpoxnu
KOMITeTeH M i OTBOJMMBIii HA MPOBeIeHHsI
NPaKTUKY (4ac. /
HeJl.)
OK 01, OK 02, OK 03, OK 04, OK 05, [IM.02 Opranu3zanuus TEKyIIEero XpaHeHus: JOKYMEHTOB U 7212 2 ceMecTp
OK 09, I1IK 2.1, TIK 2.2, TIK 2.3, T1K 2.4, | moaroTtoBKa jaei Ui Iepeiayn B apXuB 00padboTKa
IIK 2.5, IIK 2.6. JIOKYMEHTOB
3.2. Conepxanne y4e6HOii IPAKTHKH
HaunmenoBanmue pa3zesioB (Tem) Buab1 pador KoaunuecTBo yacoB

OnepaTHBHOE XpaHeHHE JOKYMEHTOB B 1. W3ydyeHne CTPYKTyphl OpTaHH3allM — MeECTa IPOXOXKICHUSI 72
OpraHM3aIyu ¥ MOATOTOBKA JIeJI IJIsl TepeIavyu B NPaKTUKKA (Jajiee — OpraHu3allik) C IIeJbI0 COCTaBJICHUS CXEMBI

apxuB

CTPYKTYpbI OpraHU3alINH.

2. O3HakOMJICHHE C MpPaBOBBIMU (YUPEAMTEIbHBIMU), JIOKAIbHBIMU
HOPMAaTUBHBIMM ~ aKTaMH U PACIOPSIUTENbHBIMU  JTOKYMEHTaMHU
OpraHu3aluy.

3. WM3ydyenune MWHCTpyKIMM TIO J€IONPOM3BOJCTBY OpraHHU3allMu.
O3HakoMJIEHHE C OpraHu3aluedl TEKYIIEro XpaHEHWs JOKYMEHTOB.
OrneHka ycnoBHi TEKYIIETO XpaHEHNs JOKYMEHTOB.

4. O3HakOMJIGHHE C TOPAJKOM YydeTa U UCIOJb30BaHUSA JAel
(TOKyMEHTOB) TEKYILETO XPAHEHUS.

5. Vzyuenue crenuuKy TEKYIIEro XpaHEHUS JTOKYMEHTOB B CHCTEME
AIIEKTPOHHOTO TI0KyMeHTooOopoTa (CO /1) opraHu3arum.

6. V3yuenme mopsgka pa3pabOTKM W BEACHUE HOMEHKIATYPBI el




CTPYKTYPHOTO MO/Ipa3/ieieHHUS.

7. H3yueHue JOKYMEHTOB pabOThI SIKCIIEPTHON KOMHUCCHH T10
OCYIIIECTBJICHUIO SKCIIEPTU3bI IEHHOCTU JOKYMEHTOB.

8. U3yuenue kpurepreB 0TOOpa JOKYMEHTOB Ha XpaHEHUE U
YHUUYTOKEHUE.

9. OdopmiieHue e NOCTOSIHHOTO U BPEMEHHOT'O CPOKOB XPaHEHHUS [
repeaavu B apxuB OpraHu3alui.

10. O3HakoMIIEHUE C OMHUCSIMHE JIENT U UX OPOpPMIICHHE.

MdopmMa KOHTPOJIA

3a4yer ¢ OLEHKOM

Hroro:

72




4. YCJIOBUSA OPTAHU3AIIMUA U ITPOBEJEHUS YYEFHOM TPAKTUKH

4.1. TpedoBaHusi K MUHUMAJIbHOMY MAaTePHAJIbLHO-TEXHHYECKOMY
o0ecrneyeHuIo

Peanuszanus mporpamMmbl y4eOHOH MpakTUKH TpeOyeT Haludue J1adopaTtopuu
I[OKYMGHTOBGI[GHI/IH.

JlaGoparopus JOKYyMEHTOBEICHHUSL:
KOMITBIOTEPHBIN ¢TON — 6 mT., [IK — 6 mT., MeTammnyeckuii mkad s XpaHeHus
JIOKYMEHTOB — 6 IIIT., TEMAaTUYECKHUE CTEH/IBI.

4.2. Undopmannonnoe odecneuenne 00ydennst
Ilepeuenn peKoMeHyeMbIX YUeOHbIX U3IaHM,
HNHuTepHeT-pecypcoB, J10NOJTHUTEIbHOM JTUTEPATYPHI
OcCHOBHBIEC HCTOYHUKU:
1. XavarpsH, I A. Opranuzanus u
COIIPOBOXKICHHE AIIEKTPOHHOTO IOKyMeHTO00OopoTa : yueOHuk ais CIIO /T A.
XauatpsH, U. B. Ky3nenosa.
— Caparos : [IpodobpazoBanue, 2024. — 164 c. — ISBN 978-5-4488-1025-

1. — Tekcr : snekTpoHHBIH // DIEKTPOHHBIA pecypc HUpPOBOH 0Opa3oBaTEILHOM
cpeapt CITO PROFo6pa3osanue : [caiit]. — URL: https://profspo.ru/books/132578

2.  JloxyMeHTamMOHHOE obecrieueHue yrpapieHus. CocTapieHue M O(OPMIICHHE
JENOBBIX AOKYMeHTOB : yueOHoe mocobue ansi CIIO / cocraBurenu E. U. bammakoBa. —
CapatoB, Mocksa : [IpodobpazoBanue, At [Ilu Ap Menua, 2021. — 144 c. — ISBN 978-5-
4488-1080-0, 978-5-4497-0964-6. — Tekcr :

AJIEKTPOHHBIA // DNEKTpOHHBIH pecypc 1udpoBoit obpazoBarenbHOU cpeasl CIIO
PROFob6pa3zosanue : [caiit]. — URL: https://profspo.ru/books/103343

3. Kysnenosa, 1. B. Benenne xoH(buIEHIINATEHOTO IEIONPOU3BOJICTBA © YUEOHUK
st CITO / U. B. Ky3nenosa, I'. A. Xavarpsa. — 2-e uzn. — Caparos : IIpodobpazoBanue,
2024. — 168 c. — ISBN 978-5-4488-1024-4.

— Teker : snekTpoHHBIH // DnekTpoHHBIM pecypc uudpoBoil oOpazoBaTeIbHOM
cpenst CITO PROFo6pasoBanue : [caiit]. — URL: https://profspo.ru/books/137662

4. Kysuenosa, M. B. JoKyMeHTaMOHHOE OOECIEYEHHE YIpABJIEHUS : ydeOHOe
nocobue g CIIO / W. B. Kysnemoma, I'. A. Xawarpsn. — 3-e u3g. — CaparoB :
[Tpodobpazosanue, 2024. — 168 c. — ISBN 978-5-4488-1051-0.

— Teker : snekTpoHHBIH // DIEKTpOHHBIM pecypc uudpoBoil oOpazoBaTeIbLHOMN
cpeant CITO PROFo6pazoBanue : [caiit]. — URL: https://profspo.ru/books/135470

5. 3aiinera, E. B. JlenonpousBoACTBO M JOKYMEHTOOOOPOT B  CHCTEME
rOCyJapCTBEHHOTO M MYHMIMIIAIBHOTO YympaBieHus : ydeOHoe mocobue ans CIIO / E. B.
3aiiieBa, H. B. 'onuapoBa. — 3-e¢ m3n. — Caparos : IIpodoOpazosanue, 2024. — 176 ¢. —
ISBN 978-5-4488-1122-7. — TexkcT :
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ANEKTPOHHBIN // DIeKTpOHHBIA pecypc U(poBoit odpaszoBarenbHOi cpeabl CITO
PROFo6pa3oBanue : [caiit]. — URL: https://profspo.ru/books/139528

JononHurensHas

6. Xawatpsan, I'. A. OpraHusauus U TeXHOJIOTHs pabOTHl ¢ KOH(UAEHINATEHBIMU
nokymentamu : yueonuk mis CIIO / T'. A. Xauarpsn, U. B. Ky3nenoBa. — 2-e¢ 3. — Capartos
: [IpoobpazoBanue, 2024. — 238

c. — ISBN 978-5-4488-1026-8. — TekcT : 2JIEKTPOHHBINA // DIEKTPOHHBIA pecypc

nudposoit  obpazoBarenbHol cpeapt CIIO  PROFo6pazoBanmme : [caiit]. — URL:
https://profspo.ru/books/137716

7. CaunmkoB, A. B. Opra#usanus M  CONPOBOXKIEHHE  DIEKTPOHHOIO
JTOKyMeHTooOOpoTa : ydeOHoe mocobme mis CIIO / A. B. CannukoB. — CapaToB

[Tpodobpazosanue, 2023. — 103 c. — ISBN 978-5-4488-1680-2.

— TekcT : SJeKTpOHHBIA // DJAEKTPOHHBIA pecypc LUGpPoBOH 00pazoBaTEIbHON
cpeapt CITO PROFo6pa3osanue : [caiit]. — URL: https://profspo.ru/books/132514

8. Cremanosa, E. H. Opranuzanus U  COHNPOBOXKIEHHE  SIEKTPOHHOIO
nokymenToobopora : npaktukyM st CI1O / E. H. CrenanoBa. — 2-e uzn. — CaparoB, MockBa
: [Ipodobpazosanue, Aii [Tu Ap Menua, 2024. — 177 c. — ISBN 978-5-4488-1985-8, 978-5-
4497-2887-6. — TeKcT : 3AeKTpOHHBIH //

DneKTpoHHBIH pecypc uudpoBoi oopazoBarenbHoi cpenbl CIIO PROFo6paszoBanue :
[caitt]. — URL.: https://profspo.ru/books/138450

9.  Anexceesa, T. B. JlokymeHTanuonHoe obecriedeHue ynpasiaeHus : yuebuuk / T.

B. AnekceeBa, O. A. CtpaxoB. — Mocksa : YHuBepcurer «Cuneprus», 2020. — 132 ¢c. —
ISBN 978-5-4257-0402-3. — TekcT : 3JE€KTpOHHBIA // DJIEKTPOHHBIA pecypc HUPpPOBOH
o0Opa3oBaTenbHOMI cpenbl CIIO PROFoGpa3zoBanue : [caiiT]. — URL:

https://profspo.ru/books/101344

4.3. O6mmue TpeGoBaHMS K OPraHU3AIMA Y4e0HOH NPAKTHKH

OOs3arenbHBIM ~ YCIOBMEM  JONyCcKa K  y4eOHOM  mpakTHKE B paMKax
npodeccuoHanpHOr0  MOAYNs  «JloKyMEHTHpOBaHHME U  OpraHM3alloHHas  oOpaloTka
JIOKYMEHTOB)»  SIBJISIETCSI  OCBOGHHE  TEOPETHYECKMX M MPAKTUYECKUX  3HAHUH IO
MEXIUCIUTUTMHAPHBIM KypcaM «OpraHuzanusi 1 HOPMaTHBHO- MPABOBBIE OCHOBBI apXUBHOTO
nenay» U «ObecredeHue COXpaHHOCTU JIOKYMEHTOB.

4.4. Kaaposoe obecneuenne 06pazoBaTeJbHOI0 NpoLecca

TpeboBanve K KBaIM(pUKALMU  IENArOTUYECKMX  KaJpoB,  OOECICYHMBAOIIMX
peanu3anuio NporpaMMbl  y4eOHOW TMPAaKTUKM — HaJW4YUE BBICHIETO  OOpa3oBaHUS,
COOTBETCTBYIOIIETO MPOMHII0  IPO(PECCHOHANBLHOTO  MOAYNS  «JIOKyMEHTHPOBaHUE M
OopraHu3alMoHHas 0o0paboTka JOKYMEHTOB» M OIbITa MPAKTUYECKOW JEATEIBHOCTH IO
COOTBETCTBYIOIEH mpodeccur. PyKOBOACTBO NPAKTHKOM OCYHIECTBISIOT MHPENOAABATEIH
MCKIUCHUIITIMHAPHBIX KYPCOB.
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5.0IIEHOYHBIA MATEPHAJI TIPOXOXKJIEHUS] IIPAKTUKH

@®opMoii OTYETHOCTH CTYJCHTA MO Y4eOHOH MpaKTHKE SIBISAETCS MUCbMEHHBIH OTYET O
BBINOJIHEHUH pabOT M MPHJIOKEHUH K OTYETYy, CBHJETEIbCTBYIOIIMX O 3aKPEIUIEHUU 3HAHWM,
YMEHUH, MPUOOPETEHUH MPAKTUYECKOTO OMbITA, (POPMUPOBAHUU OOUIMX M MPO(ECCHOHATBHBIX
KOMIIETEHIIMH, OCBOEHUHU MPO(PECCUOHATBHOTO MOLYJIS.

ITo pe3ynpTaTaM 3alUThl CTYJEHTaMU OTYETOB BbICTaBIsETCA MU GEepeHIMPOBaHHbIN
3a4eT 1o y4yeOHOM MpaKTHKe.

Pe3yabTaThl
(ocBoeHHLIe OcHOBHBIE OKA3aTeJH OLEHKH ®opMbI H METOAbI KOHTPOJIS U
npogeccuoHaAIbH
pe3yJibTaTa OLIEHKH
ble KOMIIeTeHLMH)
[K 2.1. OcymectBienne  pa3pabotku ¥ OneHKa TNPaKTHYECKOW paboOTHI.
BeICHUE HOMEHKJIaTyphbI nenfOneHka yd4eOHON MpakTUKU. AHAIU3
CTPYKTYPHOTO TOJIpa3/IeICHUs XapaKTEpPUCTHKH Ha CTyJIeHTa C
MecTa
MIPOXOKICHHS IPAKTHKH.
I1K 2.2. dopmupoBanue Aen B cooTBeTcTBUH| OIEHKA pEIICHUS CHTYallMOHHBIX
C HOMEHKJIATYpoH Jiesl U IpaBHJIaMHBajay.
(bopMUpOBaHUS JIEII. OneHka TMPaKTHYECKOH pPabOTHI.
OrneHka y4eOHOM MpakTUKU. AHAIHU3
XapaKTEpPUCTHKH Ha CTyJIeHTa C
MecTa
TIPOXOKICHHST IPAKTHKH.
[1K 2.3. Ocy1ecTBIeHNE TEKYLIETO OneHka MpakTHYECKOH paboThI.
XpaHEHHs, ydeTa M UCNoib30BaHUAOIECHKA yUeOHOM NpaKTHKU. AHAIN3
e (IOKyMEHTOB). XapaKTepUCTUKU Ha CTyJEeHTa C
MecTa
TIPOXOKICHHS IPAKTHKH.
[1K 2.4. Ocy1ecTBIeHUE IKCIEPTU3BI OneHka MpakTHYECKOH paboThI.
LIEHHOCTU JOKYMEHTOB, BeCTU 0TOOp/OIeHKa yIeOHO! MPaKTUKU. AHAIH3
ITOKYMEHTOB Ha XpaHCHUE U XapaKTepPUCTHKH Ha CTyJIeHTa C
YHUYTOXKEHUE, JOKYMEHTHpPOBaHUEMECTA
pPabOTHI SKCIIEPTHOM KOMHCCHH. MIPOXOK/ICHHST IPAKTHKH.
[IK 2.5. OdopmiieHne aein MoCTOSHHOTO U OneHka MpakTUYECKOH pPabOTHI.
JOJTOBPEMEHHOIO CPOKOB XpaHeHHUAOlleHKa yueOHON MPaKTUKU. AHAIU3
U1 Iepeiaykl B apXUB OPraHU3allMd  [XapaKTEPUCTHUKU Ha CTYJICHTa C
MecTa
MPOXOXKICHHS PAKTHKH.




K 2.6.

CocTaBiieHHE OIMCH AET
MMOCTOSTHHOTO W JIOJITOBPEMEHHOTO
CPOKOB XpaHEHHUS.

OlleHKa  MPAaKTHYECKOW  padOTHI.
Onenka y4eOHOU MPaKTHKU. AHAIN3
XapaKTEPUCTHKH HA CTYyJICHTa C
MecTa

MPOXOXKICHHS TIPAKTHKH.

@opMbI U METOABI KOHTPOJS M OIECHKH pPE3yJbTAaTOB OOYYEHHUS OJDKHBI HO3BOJISTH
MPOBEPATH Y 00yYarOMIMXCs HE TOJIBKO C(OPMUPOBAHHOCTH MPO(HECCHOHANBHBIX KOMIIETEHIIUH,
HO ¥ Pa3BUTHE OOLIMX KOMITETCHIIUH 1 00ECTIeUNBAIOIINX UX YMECHUH.

Pe3yabTarTsl
(ocBoeHHbIe 00Me |  OCHOBHBIE IOKA3aTeJH OLEHKH @DopMbI H METOAbI KOHTPOJISA U
KOMIIeTeHIIMH) pe3yJabrara OLICHKH
DK 01 BeiOOp crmocoboB pemieHHs 3a7auDIeHKa  MPAKTHYECKOW  paboTHI.
npodeccuoHaIbHON nesreabHOCTHOLEeHKa y4eOHON MpakTUKU. AHAIN3
MPUMEHUTEIBHO XapaKTepUCTUKU Ha CTyJEHTa C
K pa3’IMYHbIM KOHTEKCTaM MecTa
[POXOKIECHUS PAKTUKU.
DK 02 Mcrionp30BaHme COBPEMEHHBIXPDIIEHKA  MPAKTUYECKOH  paboTHI.
CPEIICTB IIOUCKA, aHAJIN3a Ornenka y4eOHOU NMpakTHKU. AHAIU3
1 WHTeprnpeTanuy WHGOOPMALUK, HXapaKTEPUCTUKU HA CTyAEHTa C
MH(POPMALIMOHHBIE TEXHOJOIMH JUIsMecTa
BBITIOJTHEHMS 3a/1a4 MPOXO’KIECHUS PAKTUKU.
MpodeccuoHambHOM IeATENbHOCTH
| ltannpoBaHue U peanu3anus
COOCTBEHHOTO TMPOPECCHOHATBHOTO U
ITMYHOCTHOTO Pa3BUTHS, Duenka  mpakTuyeckod — paOOTHI.
[TpeANpUHUMATENBCKON  JieaTenbHOCTHO1eHKa yueOHON NMPaKTUKKU. AHAIIN3
B XapaKTEepUCTUKM Ha CTyJIEHTa C
DK 03 .
TpodeccroHanbHON cdepe,mecTa
MCIIOJIb30BaHUE 3HAHMS 10 MPABOBOM[IPOXOKIACHUS IPAKTUKH.
1 (GUHAHCOBOM
"PaMOTHOCTH B Pas3INYHbBIX
PKU3HEHHBIX CUTYaIUsIX
DK 04 DddexkTrBHOE  B3auMojeWcTBUE  HMPIEHKAa  MPAKTUYECKOW  paboOTHI.
paboTaTh B KOJUIEKTHBE U KOMaHae  |OueHka yueOHOM NpakTUKu. AHaIu3
XapaKTepUCTUKU Ha CTyJEeHTa C
MecTa
MPOXO’KICHUS MPAKTUKU.
DK 05 DcymecTBinenue YCTHOM UPIeHKa TMPaKTUYECKOH  paboThl.
MACBMEHHOW  KOMMyHHKaruu  HaOIleHKa yueOHOW MpaKTUKU. AHAIN3
[OCYIapCTBEHHOM SI3bIKE XapaKTEePUCTHKH Ha
Pocculiickoit Penepannu ¢ yaeToM CTyJIEHTa C MECTa




DCOOEHHOCTEN COIIMAJIBHOTO 171
KYJIBTYPHOTO KOHTEKCTA

HPOXOXACHUSA IMTPAKTUKH.

DK 09 Vcrions30BaHMe

MpodeCCHOHANBHON TOKYMEHTAIIUU HA|
rOCYIapCTBEHHOM U

MHOCTPAHHOM A3bIKax

Onenka  mpakTHYeCKOW  padoTHI.
Ornenka y4eOHOU MPaKTHKU. AHAIN3
XapaKTepUCTHUKU Ha CTyJIeHTa C
MecTa

MPOXO’KICHUS PAKTUKU.

ABTOp(BI)-COCTABUTEJIN: TIPETOIaBaTeNb Kadeapsl MpodeccuoHANIbHBIX JUCIUILTUH

Maromenramxuesa A.T.
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