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1. TMACHOPT IIPOI'PAMMBI ITIPOU3BOJCTBEHHOM ITIPAKTUKH

1.1. O6macTs npuMeHeHHs IPOrPAMMbI

[IpakTuueckast HOArOTOBKA - (hOpMa OpraHu3aluu 00pa3oBaTEIbHON NEATEIILHOCTH
P OCBOGHUU 00pa30BaTEIbHON MPOTrpaMMbl B YCIOBHSX BBIMOJIHEHHS] OO0Y4YaIOUTUMUCS
OTpeieNIeHHBIX BUJIOB paboT, CBA3aHHBIX C OyAyliei mpodeccuoHanbHOM 1eATeIbHOCThIO U
HaNpaBJICHHBIX Ha (HOPMHUPOBAHME, 3AKPEIJICHHWE, PA3BUTHE INPAKTHUECKUX HABBIKOB U
KOMITETEHIIMI 110 TPO(IITI0 COOTBETCTBYIONIEH 00pa30BaTeIbHOM MPOrpPaMMEI.

Oo6pasoBarenbHas ACATEIBHOCT B (POPME MPAKTHYECKON MOJITOTOBKH pean30BaHa
KaK KOMIUIEKC y4eOHOW U mpou3BocTBeHHON npakTuku B coctase OITOII CIIO.

[Iporpamma 1pOM3BOACTBEHHOM mpakTUkU siBisercss 4acteio [IIIKPC B
cootBerctBU ¢ ®I'OC CIIO obpa3oBanus no mnpodeccun 46.01.03

«/lenonpousBoauTeNb» B YAaCTH OCBOCHHSI OCHOBHOI'O BHJA MPO(hecCHOHAIBHOM
nesitenbHocTH (BILJ]): Opranuzanus TeKyliero XpaHeHdus JOKYMEHTOB M MOJTOTOBKA el
JUIS TIepellaud B apXuB 00paboTKa JOKYMEHTOB M COOTBETCTBYIOIIMX MPO(ECCHOHAIBHBIX
komnerennuit (11K):

MK 2.1.  OcymecTBisATh pa3pabOTKy U BEICHUE HOMEHKIIATYPHI JIE]I CTPYKTYPHOTO
MOJpa3/ieeHus..

MK 2.2. [ dopmupoBaTh Jieia B COOTBETCTBUU C HOMEHKJIATYPOH /1€ U MpaBUIaMH
(dbopMupOBaHUS JEI.

MK 2.3. OcyuiecTBisATh TEKYIEE XPaHEHHUE, YUET U UCII0JIb30BAHUE €T (JOKYMEHTOB).

MK 2.4.  (OcylecTBIATh KCIEPTU3Y HEHHOCTH JOKYMEHTOB, BECTH OTOOp TOKYMEHTOB Ha
XpaHEHHE U YHUUTOKEHUE, TOKYMEHTUPOBATh Pab0Ty SKCIEPTHON KOMUCCHH.

MK 2.5. OdopmasaTs gena MOCTOSHHOTO U JOJITOBPEMEHHOTO CPOKOB XpaHEHUs IS Tepeayunt
B apXHB OpraHU3alllu.

MK 2.6. CoCTaBIsATh OIUCH ACII IOCTOAHHOI'O U JOJITOBPEMCHHOI'O CPOKOB XpaHCHU .

1.2. Heamn wm 3a7a4u NPOU3BOACTBEHHOH NPAKTHUKM — Tpe0oBaHUS K
pe3yJibTaTaM OCBOEHHS

[Ipou3BoicTBEHHAs MpaKTHUKa HallpaBjieHa Ha (OPMUPOBAHUE Y 00yUaIOIIErocs oomumx
U Tpo(peCcCHOHANTBHBIX KOMITETCHIINH, TPHOOPETEHUE MTPAKTHYECKOTO OTIBITA.

C 1nenbio OBIAJCHMS YKAa3aHHBIM BUAOM TPO(ECCHOHAIBHOW JEATENIbHOCTH U
COOTBETCTBYIOIIUMH  MPO(PECCHOHATPHBIMU  KOMIIETEHLUSMH  oOydarouuiics B Xone
MPOXOXKICHUS IPOU3BOJICTBEHHOM MPAKTUKH JJOJKEH:

Biagers HaBBIKAMHU

- CocraBieHue U BeIeHUE HOMEHKJIATYphI A€ CTPYKTYPHOT'O MOAPA3IeIICHHUS.

— [IpoBepka mnpaBUIBLHOCTH O(GOPMIIEHHS NOKYMEHTOB M OTMETKH 00 HX
UCIIOJTHEHUH Tepesl UX (GOpMHUpPOBAHUEM B JIEJIO AJIS MOCIENYIOIero XxpaHeHus. @opMupoBaHue
Jena.

— KoHTposib npaBUIIBHOTO U CBOEBPEMEHHOTO pacHpeeieHUs] U MOIAIIMBKU
JIOKYMEHTOB B jena. [lepegada qOKyMEHTOB BO BPEMEHHOE MMOJIb30BaAHUE

— IIpoBepka CpOKOB XpaHEHHS JIOKYMEHTOB, COCTaBJIEHHE IPOTOKOJIA pPabOTHI
OKCIEPTHOM KOMMCCHM II0 TOJArOTOBKE JOKYMEHTOB K XpaHEHMIO, aKTa O Ilepefade Ha



YHUYTOXCHHUEC JOKYMCHTOB, HC IMOJIC)KAIIUX XPaHCHUIO

— Odopmienne fen  TOCTOSHHOTO,  JIOJTOBPEMEHHOIO  CPOKOB — XpaHEHHUSI.
Odopmitenne 06JI0KKH JIe]T MOCTOSTHHOTO, TOJATOBPEMEHHOTO CPOKOB XpaHeHus. [lepenaya nen B
apX¥B OpraHU3aluu.

— @opmHupoBaTH CHOPABOYHBIA  ammapar, OO0CCIIeUUBAIOMUN  OBICTPBIA  MOHMCK
JIOKyMEHTOB.
Ymersn

— PaszpabarbiBath HOMEHKJIATypy nen CTPYKTYPHOTO MOApa3ICICHHUS.
DopMyIUPOBATH 3aT0JIOBKH € U ONPENEISITh CPOKH UX XPAHEHHUS.

—  Opranu3oBbIBaTh paboTy MO (OPMHUPOBAHHUIO J€TT B COOTBETCTBHHU C YTBEPKACHHON
HOMEHKJIATypoii e opranuzanun. DopMUpoBaTh JOKYMEHTHI B Jiea C YUE€TOM HUX CHenHU(UKH.
CucremaTu3npoBarh JOKYMEHThI BHYTPHU JI€la.

— OpraHu3oBbIBaTh XpaHEHUE TOKYMEHTOB B IIPOLIECCE MX UCIOJHEHMS U TEKyIIee
XPaHEHUE UCIIOJHEHHBIX JOKYMEHTOB.

- OpFaHI/ISOBBIBaTB pa60Ty N0 YYCTY, XpaHCHUIO U II€peaady€ B COOTBCTCTBYIOIIIUC
CTPYKTYPHBIC TOAPA3ACIICHUA JOKYMCHTOB TCKYIICTO ACJIOIIPOU3BOACTBA.

- HpI/IMeHHTB I/IH(i)OpMaI_[I/IOHHO'KOMMYHI/IKaL[I/IOHHHe TCXHOJIOTUH IIPpH pa60Te C
JAOKYMCHTaMHU

— OcyuiecTBiaTh 3KCIEPTU3Y I[EHHOCTH JOKYMEHTOB. OQopMIATH TOKYMEHTHI
AKCIEPTHON KOMHUCCHUH.

— ToroButh 1 nepeaaBaTtb IOKYMCHTAJIbHBIC MaTCpUaJibl HA XPaHCHUE B apXUB.

— CocraBnare U 0QOPMIISITH ONUCH /€T MOCTOSIHHOTO U JOJTOBPEMEHHOTO CPOKOB
XpaHEHUS.

— Hcnons30BaTh HOMEHKIIATYPY JIEJ IPH COCTABIICHUU OITUCEH JeTT.
3HATHL

—  HopmaruBHble 1paBOBblE aKThl, HOPMAaTHUBHO-METOAWYECKHE JOKYMEHTHI,
rOCYJapCTBEHHbIE CTAaHAAPTHI, OIpPEICINSAIONINE TMOPAJOK JTOKYMEHTAlMOHHOTO O0ecreueHHs
yTpaBJIEHUS

— Bunst HOMEHKJIATYp, o011me TpeOoBaHU K HOMEHKIIAType, METO KA
ee cocTaBJeHHs U 0(OpMIICHHS

- [IpaBuia cormacoBaHusi HOMEHKJIATYPbI JI€J C BEJOMCTBEHHBIMU apXWBamMu W
AKCIEPTHON KOMHUCCUEN

— [Topsimox opmupoBanust u odopmieHus nen, crnenuduka (GopMupoBaHUS
OTAEJBHBIX KaTeTOPHUl ACI.

- HpaBI/ma XpaHCHUA ACJI, B TOM YHUCJIC C JOKYMCHTAMHU OIPaHUYCHHOI'O JOCTYIIA.
- HpaBI/ma BbLJJA4YX U UCITIOJIB30BaHUA JOKYMCHTOB U3 C(I)OpMI/IpOBaHHBIX AT
- HOp}IIIOK BbLJAY1 JOKYMCHTOB JIS1 HCIIOJIb30OBAHUA pa6OTHI/IKaM opraHusanuu,

mpeaoCTaBJICHUC JOKYMCHTOB I10 3alIpOCaM BHCIITHHUX opraHmauHﬁ.

- Kpurepun pasneneHns JOKyMEHTOB Ha FPYIIIBI B COOTBETCTBHM C IEHHOCTBIO
uH(pOpMAaIIH, COAepKAIIEHCS B HUX

- HOpHI{OK HCITIOJIB30BaHHUA TUIIOBBIX WJIN BEAOMCTBCHHBIX nepequﬁ AOKYMCHTOB,



OIpECIICHUsI CPOKOB XPAaHEHUS B IPOLIECCE IKCIEPTU3bl LIEHHOCTH JOKYMEHTOB.

- [Topsimok co3gaHus, OpraHu3allUd U JOKYMEHTHPOBAHUS pabOThl 3KCIEPTHOU
KOMMCCHUHU.

- [lpaBuna cocTaBieHUS] W YTBEPXKACHUS MPOTOKOJA PAaOOTBI IKCIEPTHOM
KOMMCCHUHU.

— [IpaBuiia cocTaBineHUS W YTBEPKICHMS aKTa O BBIICICHHH JOKYMEHTOB, HE
MOJJIC)KAIUX XPAHEHHUIO.

— HopMaTuBHBIE TIpaBOBBIE aKTbl, HOPMAaTHUBHO-METOJMYECKUE [OKYMEHTBI,
roCyJapCTBEHHbIE CTAHAAPTHI, ONpPENENAIONUe NOPAJOK 0POPMIIECHHS U Mepeiauu Jell B apXUB
OpraHH3alyHy.

— [TpaBuna TexHHUYecKOi 00pPaOOTKH M MOJIHOTO OQOPMIICHHS JIENI MMOCTOSIHHOTO H
BpEMEHHOI0 XpaHeHus. [IpaBuna nepeaauu aen B apxuB OpraHU3alMU.

— [TpaBuiia cocTaBia€HHUS OINUCH J€J IMOCTOSIHHOIO M BpPEMEHHOIO XpaHEHHUs B
COOTBETCTBUU C HOPMATUBHO-METOANYECKUMHU JOKYMEHTaMU

1.3. Konm4ecTBo 4acoB (Heae/Ib) HA IPOU3BOACTBEHHYIO NPAKTHKY:
Bcero — 144 qaca (4 Hemenn) BO 2 ceMecTpe.



2. TIJIAHUPYEMBIE PE3YJIbTATHI IPOU3BOJCTBEHHOM ITPAKTUKHA
Pe3ynbpraroM MpOM3BOJCTBEHHOW MPAKTHKH SIBISIETCS OBJIAJICHUE OOYYAIOIIMMUCS BHUIOM
npoeCCHOHATBLHOMN AeaTeIbHOCTH «OpraHu3aius TeKyIIero XpaHeHus JOKYMEHTOB M TMOATOTOBKA
Jen I Tepefadyd B apXuB oOpaboTKa JOKYMEHTOB» B TOM 4wmcie npodeccuoHanbHbiMHu (1K) u
o6mumu (OK) KoMneTeHITUAMU

Kon HaumenoBanue o01ux KoMIneTeHIM i

OK 01. Bribupath criocoOsbl perieHus 3a1a4d npodeccuoHaIbHOM 1 TebHOCTH
MIPUMEHUTETBHO K Pa3JINYHBIM KOHTEKCTaM

OK 02. Hcnonp30BaTh COBPEMEHHBIE CPEACTBA TOUCKA, aHATIM3A U UHTEPIPETALIUN
uHpOpMaIK, 1 HTHOOPMALMOHHBIE TEXHOJIOTUH JUTS BBIIOJTHEHHS 3a71a4
poeCcCHOHATILHOM J1eATeIbHOCTH

OK 03. [InanupoBaTh W peann3oOBbIBaTh COOCTBEHHOE NPOGECCHOHATBLHOE U JIMYHOCTHOE
pasBuUTHE, TPEANPHUHUMATEIBCKYIO IEATEIPHOCTh B MpodeccHoHaIbHOW cdepe,
UCIOJIB30BAaTh 3HAHMS MO NPaBOBOW W (PMHAHCOBOW TI'PaMOTHOCTH B pa3IMYHBIX
KU3HEHHBIX CUTYaIUSIX

OK 04. D dexTUBHO B3aMMOICHCTBOBATH U pa0OTaTh B KOJJICKTUBE M KOMaH/Ie

OK 05. OcylecTBIATh YCTHYIO U IMUCBMEHHYI0O KOMMYHUKAIMIO Ha TOCYJAApPCTBEHHOM SI3bIKE
Poccuiickoit denepannn ¢ y4eToM 0COOEHHOCTEH COLMAIBLHOTO U KYJIbTYPHOTO
KOHTEKCTa

OK 06. [TposBIATE Ipak TAHCKO-MTATPUOTUYECKYIO MTO3UIUIO, IEMOHCTPUPOBATH OCO3HAHHOE

MMOBCACHNE HA OCHOBC TPAaANIIUMOHHBIX O6HI€‘-ICJ'IOB€‘I€CKI/IX HGHHOCTGI\/'I, B TOM 4HUCJIC C
YUE€TOM rapMOHH3alIUN MECKHAINOHAJIBHBIX U MCKPEIIUTUO3HBIX OTHOIHGHI/II\/'I, MMPUMCHATH
CTAaHAAPThl AHTUKOPPYIIIIHUOHHOTI'O ITOBEACHUA

OK 07. ConelicTBOBaTh COXPaHEHUIO OKpYXKArOIlel cpelibl, pecypcocOepekeHuI0, IPUMEHATh
3HaHUS 00 U3MEHEHHH KIMMAaTa, IPUHLUIBI OepPEeKIMBOT0 MPOU3BOACTBA, F3PPEKTUBHO
JIeCTBOBATh B UPE3BBIYAIHBIX CUTYAIMAX;

OK 08. Hcnonb3oBath cpecTBa GU3NYECKON KYIbTYPBI AJI1 COXPAHEHUS U YKPEIUIICHUS
3JI0pOBbsI B IIpo1iecce MPOPECCUOHANBHON EATEIbHOCTH U NOJAEPKaHUS HEOOXOAUMOT0
ypOBHS (PU3HUECKON OATOTOBIEHHOCTH;

OK 009. [Tonp30Batbes mpodeccHOHATBFHON JOKYMEHTAIEH Ha TOCy1apCTBEHHOM U MHOCTPAaHHOM
SI3BIKAX

K 2.1 OcyiecTBIATh pa3padOTKy U BeIeHHE HOMEHKIIATYPBI €]l CTPYKTYPHOTO
MOJIpa3/IeIEeHusI.

K 2.2 dopMUpOBaTh JiejIa B COOTBETCTBUU C HOMEHKJIATYPOU JIeJ M MpaBUIaMH
(hopMupOBaHUS JIEI.

IIK 2.3. | OcymecTBasATh TEKYILIEE XPaHEHUE, YUET U UCII0JIb30BaHUE /1T (JIOKYMEHTOB).

K 2.4. OcymecTBIATh SKCIEPTH3Y IIEHHOCTH JJOKYMEHTOB, BECTH OTOOP IOKYMEHTOB Ha
XpaHEHUE U YHUUTOXKEHUE, TOKYMEHTUPOBATh PabOTy AKCIIEPTHON KOMHUCCHH.

K 25, OdopmitsaTh 1ema MOCTOSHHOTO U I0JTOBPEMEHHOTO CPOKOB XPaHEHUS IS TIepelavd B

apXHUB OPraHU3ALMH.

IIK 2.6. CocTaBisATh ONUCH 1€ IOCTOSTHHOTO U JI0JTOBPEMEHHOI'O CPOKOB XPaHEHMS.




3. CTPYKTYPA U COJIEP)KAHUE ITPOU3BOJCTBEHHOM MPAKTUKH
3.1. TemaTn4eckmii NJIaH NPOU3BOACTBEHHOI IPAKTHKH

Koabl popmupyemMbix HaumeHoBaHue npodeccHOHATBLHOT0 MOTYJIsI O0beM BpeMeHHU, Cpoknu
KOMIIeTEeH il OTBOAMMBIii HA MPOBeIeHHSI
NPAKTHKY
OK 01, OK 02, OK 03, OK 04, OK 05, [TM.02 Opraau3anus TeKyIiero XpaHeHusI JOKyMEHTOB H 180/5 2 cemectp
OK 09, TIK 2.1, [TK 2.2, TIK 2.3, [IK 2.4, | HOAroTOBKa JIe Jisl Iepeaiauk B apXuB 00paboTka
IIK 2.5, IIK 2.6. AOKYMCHTOB

3.2. Conepsxanue NpoOM3BOACTBEHHOI PAKTHKH

HaumenoBanue pasaesnos (Tem)

Buas1 pador

KoanyecTBo 4acoB

Paznen 1. OnepaTuBHOe XpaHeHHUe TOKYMEHTOB B
OpraHu3anyy M NMOATOTOBKA e AJs NepeJayu B
apxuB

1 M3ydeHwe TEXHOJOTMM OpraHU3alUy TEKYIIEro XpaHEHHUs
JIOKYMEHTOB Y IIOATOTOBKU JEJI U1 IIEpEelayd B apXHUB.

2. Yuyactme B pa3paboTKe U BEJACHUUM HOMEHKJIATYphl Je
CTPYKTYPHOTO NOJPA3ACICHUS.

3. ®opmupoBaHUE el B COOTBETCTBHUHM C HOMEHKIATYpOW e |
npaBuiiaMu GOPMUPOBAHUS JIEII.

4. O3HakOMJIEHHE C IIOPSJIKOM YdeTa U MCIOJIb30BaHUS Jell
(TOKyMEHTOB) TEKYILETO XPAHEHUS.

5. OcymecTBneHre ordoOpa JOKYMEHTOB W Jiell Ha XpaHEHHE H
YHUYTOXKEHHUE, 10 PE3yJIbTaTaM dKCIEPTU3bl LICHHOCTU JOKYMEHTOB
U pelIeHUH, TNPUHATBIX JKclepTHOM komuccued. CocTaBieHHE
aKTOB BBbIJIa4M, NIEpPEeIa4l, YHUYTOKEHUS JOKYMEHTOB.

6. IlonroroBka naen K apXMBHOMY XpaHEHHIO, B TOM 4HCIE:

180




HN3YUCHUEC NJOKYMCHTOB B LCIIAX ONPCACICHUA CPOKOB UX XPAHCHU,

HyMepalus JIMCTOB apXMBHOI'O JI€Ja, COCTaBJIeHUE U OQOpMIICHHE
BHYTPEHHEH ONMCH M JIMCTa-3aBEpUTENIi apXHUBHOIO Jena,
COCTaBICHHE M  OQOpPMJICEHHE  KapThI-3aMECTUTENs,  JIHCTa
UCIIOJIb30BAHUSI ApXUBHOTO J€Jla, COCTaBI€HUE M O(hOpMIICHUE
PEKBU3UTOB 00JI0KKH apXUBHOTO JIeJia, MPOIIMBKA apXUBHOTO JeTa.
7. CocraBiieHue apXUBHOM OINKCH /1€ IOCTOSHHOTO XPaHEHUSI.
Odopmitenne onucu e 1o Ju4Homy coctaBy. OdopmieHue onucu
Jen BpeMeHHoro (cBbie 10 jet) cpoka XpaHeHUs

Dopma KOHTPOJISA

3a4der ¢ OLEHKOM

Hroro:

144




4. YCJIOBUSA OPTAHU3AIIMU U TIPOBEJIEHUS
MMPOU3BOJCTBEHHOMN MPAKTUKH

4.1. TpebGoBanus K ycJOBHSIM NPOBeJeHUs IIPOU3BOACTBEHHON NPAKTHKH

Peanmuzanus paboueil mporpaMmbl MPOM3BOJACTBEHHOM IMPAKTHKH  IPEANOJaraet
MIPOBEICHUE TPOU3BOJCTBEHHOM MPAKTHKH B MPOPHIBHBIX OpraHU3alUAX Ha OCHOBE JOIOBOPOB O
MPAaKTUYECKON MOATrOTOBKE, 3akimodaeMbix Mexay UIIOY FOMT u npodunbHON opraHu3aiuei,
Ky/la HampaBJsIOTCS oOydaromuecs. B kadectBe 6a3 MpakTUKU MOTYT BBICTYNATh OpraHU3allHH,
JESTeTbHOCTh KOTOPBIX COOTBETCTBYET MPO(UITIO CIIEHUAIBHOCTH.

CryneHTbl B NEpUOX INPOXOKIACHHWS ITPOU3BOJACTBECHHONW IPAKTHKM B OPraHU3aLUAX
IIOJTHOCTBIO BBINOJHSAIOT 33JaHUs, IHPEIyCMOTPEHHbIE NPOrpaMMOM MPAaKTUKH, COOJIIOAAIOT
JeUCTByONME Ha NMPO(UIBHBIX OpraHU3alyaX MpaBUila BHYTPEHHErO TPYAOBOIO paclopsjika, a
TaKXe CTPOro coOIr0Aat0T TpeOOBaHUS OXpaHbl TPYAA U MOXKAPHOH 0€30IaCHOCTH.

4.2. Undopmannonnoe odecnedenne 00y4eHus

Ilepeuens pekoMeHayeMbIX YueOHbIX U3aaHuii, UHTepHET-pecypcoB, J0NOJTHUTEILHOM
JINTEPaTypsbl

OCHOBHBIE HCTOYHUKHU:

1. Xawarpsn, TI. A. OpraHusamus M  CONPOBOXKIEHHE  BJIEKTPOHHOIO
nokymeHnToobopora : yuebnuk mis CIIO / I'. A. Xawarpsn, U. B. Ky3suenoa. — Caparos :
[IpodobpazoBanme, 2024. — 164 c. — ISBN 978-5-4488-1025-— Tekcrt : 2neKTpOHHBIH //
DOneKkTpoHHBIN pecype nuudpoBoi obpazosarenbHoit cpensl CIIO PROFoOpa3zoBanue : [caldT]. —
URL.: https://profspo.ru/books/132578

2.  JloxyMeHTalHMOHHOe obecredeHue ympapienus. CocTapieHHe U O(OpMIEHHUE
JIENOBBIX JTIOKyMeHTOB : yueOHoe mocooue miusi CIIO / cocraButenu E. U. bammakoBa. —
CaparoB, Mocksa : [Ipodobpa3zoBanue, Aii [Tu Ap Meaua, 2021. — 144 ¢. — ISBN 978-5-4488-
1080-0, 978-5-4497-0964-6. — TekcT :PIEKTPOHHBIN // DJAEKTPOHHBIM pecypc IUPPOBOI
o0pa3oBaTenbHOM cpenbl CIIO PROFoGpa3zoBanue : [caiT]. — URL:
https://profspo.ru/books/103343

— Kysnenosa, 1. B. Benenne KoOHQUIESHIMATHHOTO AEIOMPOU3BOJICTBA : yUEOHUK
s CITO / U. B. Ky3nenosa, I'. A. Xauatpsia. — 2-e u3a. — Capatos : [IpodobpazoBanue, 2024.
— 168 c. — ISBN 978-5-4488-1024-4. TekcT : 2MeKTPOHHBIN // DNEKTPOHHBIN pecypc udpoBoit
o0OpazoBaTenbHON CpeIbl CIIO PROFob6pazoBanue : [caiit]. — URL:
https://profspo.ru/books/137662

— KysnenoBa, 1. B. JlokymeHTanmoHHOe oOecrieueHue YIpaBieHHus : ydeOHoe
nmocoome g CIIO / W. B. Ky3memoa, I A. Xawarpsu. — 3-¢ m3a. — CaparoB :
[MpodobpazoBanme, 2024. — 168 c. — ISBN 978-5-4488-1051-0.Tekct : >neKTpOHHBIA //
DneKkTpoHHBIN pecype nudpoBoi obpazoBarenbHoit cpenbl CIIO PROFoOpa3zoBanume : [caldT]. —
URL.: https://profspo.ru/books/135470

3. 3aitiesa, E. B. Jlemonmpow3BoacTBO ©  JOKYMEHTOOOOPOT B  CHCTEME
TOCYJapCTBEHHOTO W MYHHIMIIAIBHOTO yIpaBiieHus : ydeOHoe mocobume mis CIIO / E. B.
3aiinesa, H. B. 'onuapoBa. — 3-e uzn. — Caparos : [Ipododpazosanue, 2024. — 176 c. — ISBN

978-5-4488-1122-7. — TekcT : OIEKTPOHHBIM // ONEKTpOHHBIA pecypc HHPPOBOI
o0pa3oBaTenbHOI cpeabl CIIO PROFoGpa3oBanue : [caiiT]. — URL:
https://profspo.ru/books/139528

JomnoaauTenbHas

4. Xauarpsn, I'. A. Opranuszanus ¥ TEXHONIOTUS PabOTHl ¢ KOH(MHIACHIHATLHBIMU



nokymentami : yuebnuk st CI1O / I'. A. Xauatpsn, U. B. Ky3nenoBa. — 2-e u3n. — Capatos :
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6.  Amnekceesa, T. B. JlokyMeHTalMOHHOE OOecredeHue ynpapienus : yueouuk / T. B.
AnexceeBa, O. A. CtpaxoB. — MockBa : YHuepcurer «Cuneprus», 2020. — 132 ¢. — ISBN
978-5-4257-0402-3. — Tekct : DIEKTPOHHBIM // DIEKTpOHHBIH pecypc UPPOBOIL
o0pa3oBaTeNbHOM Cpelsl CITIO PROFo6pa3oBanue : [caiiT]. — URL:
https://profspo.ru/books/101344

4.4. Kanposoe odecniedyeHune 00pa3oBaTe/ibHOIO nmpouecca

Opranmzanui0o ¥ PYKOBOJACTBO IIPOM3BOJACTBEHHOW IPAKTUKOM  OCYIIECTBISIOT
pykoBouTenu npaktuueckoi noarotrosku ot YIIOY FOMT u ot npoduiibHOM opraHu3au.

PykoBoauTenn nmpakTU4ecKoil MOATOTOBKH OT MPO(UIBHON OpraHU3allMy BbIIENSIOTCS
U3 4YHcIa BBICOKOKBATM(DUUMPOBAHHBIX CHENMAIMCTOB. TpeboBaHMEe K KBaJIM(UKALUH
MeJarornyeckux KajapoB, OOeCHevyrBaONIMX pean3aliilo I[POrpaMMbl  ITPOU3BOJICTBEHHOM
MIPaKTUKU — HAJIM4YKE BBICIIET0 00pa30BaHMsI, COOTBETCTBYIOLIETO MPOMUITIO0 MPOPECCUOHATBHOTO
Moayns «OpraHu3anusi TEKyIIEro XpaHEHUs JOKYMEHTOB M MOJrOTOBKa Jen i Iepefadd B
apxuB 00pabOTKa OKYMEHTOB» U OIBITa MPAKTHUECKOH NEATENbHOCTU MO COOTBETCTBYIOLIEH
npodeccun. PyKOBOACTBO MPAaKTHKON OCYIIECTBISIOT MpPEnojaBaTeld MeKAMCUUIUIMHAPHBIX
KYypPCOB.
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5. OIEHOYHBIN MATEPHAJI TPOXOXKJIEHUA IPAKTUKH

DopMOI1 OTUETHOCTH CTYJEHTA MO MPOU3BOACTBEHHON NMPAKTUKE ABJISETCA MUCbMEHHBIN
OTYET O BBIMOJIHEHUU PabOT U MPHIOKEHUH K OTYETY, CBUACTEILCTBYIOMIMX O 3aKpEIICHUU
3HaHWH, YMEHHUH, MNPHOOPETEHUH TMPAKTHYECKOTO ONbITa, (POPMUPOBAHUU OOIMX H
po¢eCCUOHAIBHBIX KOMIIETEHIIUN, OCBOCHUH MPO(HEeCCHOHATBFHOTO MOTYIIS.

[To pe3ynpTaTaM 3amUTHI CTYACHTAMH OTYETOB BBICTABIACTCS IU(depeHIINPOBAHHBIN
3a4eT MO MPOU3BOJCTBEHHOM MTPAKTHUKE.

Pe3yabTaTnl
(ocBoeHHbIe OcHOBHbIE TOKA3aTeJH OLEHKH @opMBbI U METOAbI KOHTPOJIS U
npogeccHonatbl pe3yJabTarta OIIEHKH
ble
KOMITETEHIINH)

[IK 2.1. OcyiecTBienue pa3paboTKu U OneHka npakTu4eckon paboThl.
BeJICHIE HOMEHKJIATYPhI €T Onenka yuyeOHON PaKTHKH.
CTPYKTYPHOTO TOJIpa3/ieICHHUs AHanm3 XapakTepUCTHKH Ha

CTYyJEHTa C MecTa
TIPOXOXKICHHSI
MPAKTUKH.

[IK 2.2. dopmupoBaHue ed1 B cOOTBeTCTBHH | OIleHKa PEelIeHUs CUTYallHOHHBIX
C HOMEHKJIATypO#l JieN U TpaBUiIaMu 3aau.
bopMHUpOBaHHUS JIEII. OreHka mpakTUYECKON paboTHI.

Onenka yuyeOHOM PaKTHKH.
AHanmm3 XapakTepUCTUKH HA
CTYyJEHTa C MecTa
MIPOXOXKICHHS
MPaKTUKH.

[1K 2.3. Ocy1ecTBieHNE TEKYIIETO OrneHka npakTU4ecKoi paboThl.
XpaHEHHs, yaeTa 1 UCTIOIb30BaHMs OteHka yueOHOM MPAKTHUKH.
nen (IOKyMEHTOB). AHanu3 XxapakTepUCTUKH Ha

CTYJEHTa C MecTa
TIPOX 0K ICHHSI
MPaKTUKH.

[IK 2.4. OcyIecTBICHHE YKCIEPTU3BI OrneHka npakTU4IecKon paboThl.
LEHHOCTH IOKYMEHTOB, BECTH OTOOD Ornenka yuyeOHON IPAKTHKU.
JIOKYMEHTOB Ha XpaHEHUE U AHanu3 XapakTepUCTUKH Ha
VHHUTOXKEHUE, TOKYMEHTUPOBaHNE CTY/IEHTa C MecTa
paboTHI SKCIIEPTHOM KOMHICCHH. TIPOX 0K ICHHSI

MPaKTUKH.

IIK 2.5. OdopmieHue 1em MoCTOSHHOTO U OreHKa MpaKTUYECKON paObOTHI.
JOJITOBPEMEHHOT'O CPOKOB XpaHEHUS Onenka yuyeOHOM PaKTHKH.
JUTSI TIepe/iayyl B apXUB OpraHu3aluu AHanu3 XapakTepUCTUKH Ha

CTyJEHTa C MecTa
TIPOXOXKICHHSI
MPaKTUKH.




1K 2.6.

CocTaBieHue OMUCH JIENT
MOCTOSTHHOTO ¥ JIOJITOBPEMEHHOTO
CPOKOB XpaHEHHUSI.

OreHka MpakTHYECKOH paboTHI.
Onenka yuyeOHOM IPaKTUKH.
AHanu3 XxapakTepUCTUKH Ha

CTyZICHTa C MecTa
HPOXOXKICHUS
HPaKTUKH.

@opMBI U METOABI KOHTPOJS M OLIEHKH PEe3ylIbTaTOB OOYYEHHUS [IOJDKHBI MO3BOJISTH
MIPOBEPSATH Yy 00yUaIOUXCs HE TOJIbKO c(hOPMHUPOBAHHOCTH MPOPECCHOHATBHBIX KOMITETEHITHIHA,

HO U pa3BUTHE OOIIMX KOMIIETCHIIMK M 00ECIICUNBAIOIINX UX YMEHHH.

Pe3yabTarsl
(0CBOeHHBIE OcHoBHbBIE IOKA3aTeIH OLleHKH @opMbI U METOIbI KOHTPOJIS U
o6mue pe3yJbTaTa OLICHKH
KOMIICTeHIIHH)

OK 01 Br160p crioco6oB pernienus 3a1a4y OneHka npakTu4eckon paboThl.
npodeccuoHaNbHOM AeATEIbHOCTH Onenka yuyeOHOM IPaKTUKH.
PUMEHHUTEIHHO AHanm3 XapakTepUCTHKH Ha
K Pa3JIMYHBIM KOHTEKCTaM CTY/IEHTa C MecTa

IPOXOKIECHUS
HPaKTHKH.

OK 02 Hcnonp30BaHne COBPEMEHHBIX OrneHKa MPaKTHIECKOH paboTHI.
CPEZICTB MOUCKA, AaHAJIN3A Onenka yuyeOHOM PaKTHKH.
¥ MHTEPIIPETAUH WH(POPMAILINH, H AHanm3 XapaKkTepUCTHKH Ha
WH(POPMAIMOHHBIE TEXHOJIOTUH IS CTYyJIEHTa C MecTa
BBITOJIHEHUS 3a/1a4 MIPOXOKIECHHS
npo¢eCCHOHATILHOMN IeSITeIbHOCTH HPaKTHKH.
[InanupoBanue U pean3anys
COOCTBEHHOTO MTPOPECCHOHATIBHOTO
¥ JTNYHOCTHOTO Pa3BUTHS, OneHka MpakTHUECKOM paboThI.
TIPeAPHHIMATEIHCKOI Onenka yueOHOM MPaKTHKH.

OK 03 NIEATENBHOCTH B AHanmm3 XapakTepUCTUKH HA
npodeccuoHanbHOM cdepe, CTylEHTa C MECTa
UCIIOJIb30BAaHUE 3HAHUS 110 IIPOXOKACHUA
NpaBOBOW U (PMHAHCOBOI IIPaKTHKH.
TPaMOTHOCTH B Pa3JINYHBIX
KU3HEHHBIX CHTYaIUsIX

OK 04 D¢ dexkTrBHOE B3aMMOIECHCTBHE U OreHka MpakTHUECKOM paboTHI.
paboTaTh B KOJUIEKTUBE U KOMaH 1€ Onenka yueOHOM MPaKTHKH.

AHanu3 XxapakTepUCTUKH Ha
CTY/ICHTa C MecTa
HPOXOKIECHUS
IPaKTHKH.
OK 05 Ocy1ecTBieHUE YCTHOM U OrneHka MpaKkTHYECKOH paboTHI.

MMCbMEHHON KOMMYHHUKAIIMU HA
rOCyJ1apCTBEHHOM SI3bIKE
Poccutiickoii @enepanuu ¢ yueTom

Onenka yueOHOM IPaKTHKH.
AHanu3 XxapakTepUCTUKH Ha
CTyJEHTa C MeCTa




0COOEHHOCTEN COLIMATIBHOIO U

MIPOXOKICHUS

KYJIbTYPHOT'O KOHTEKCTa

MPAKTHKH.

OK 09

Hcnonn3oBanne
po¢)eCCHOHAIBHON IOKYMEHTAITUN
Ha roCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKAX

OreHka paKTUIecKon paboThlI.
OrneHka yuyeOHOU MPaKTHKHU.
AHanu3 XapakTepUCTUKH Ha

CTYyJEHTa C MecTa
MIPOXOXKICHHS
MIPAKTHKU.




