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1. TACHOPT IPOI'PAMMBI ITIPOU3BOJCTBEHHOM IIPAKTUKH

1.1. O6aacrh npuMeHeHHs IPOrPaMMBbI

[TpakTudeckasi HIOArOTOBKA - (hOpMa OpraHu3aluu 00pa30BaTEIbHON NEATEIEHOCTH
IPH OCBOSHUU 00pA30BaTEIBHON MPOTPAMMBI B YCIOBHSX BBIMOJTHEHHUS] O0YUYaIONTUMUCS
OTIpe/ICNICHHBIX BHJIOB PaboT, CBA3aHHBIX C OyayIiel mpodeccnoHabHON AeITeTbHOCTRIO U
HaAIpaBJIEHHBIX Ha (OPMUPOBAHUE, 3aKpEIUICHHE, PAa3BUTHUE NPAKTHUUECKUX HABBIKOB H
KOMIIETEHIIUH M0 MPOQHIII0 COOTBETCTBYIOIIEH 00pa30BaTEIIbHON MPOrPaMMBbI.

OO6pazoBatenbHast 1€ATeIbHOCTh B (hOpMe MPAKTUUECKON MOATOTOBKH pealn30BaHa
KaK KOMILIEKC yueOHOU U Mpou3BoACcTBeHHOM npakTuku B coctaBe OITOII CIIO.

[Iporpamma mnpou3BoACTBEHHOM TmpakTuku sBisiercss yacteio [IIIKPC B
cootBercTBUU ¢ ®I'OC CIIO obpa3oBanus mo mpodeccun 46.01.03

«Jlemonpon3BOIUTENIb» B YACTH OCBOCHHSI OCHOBHOTO BHIA MPOQPECCHOHATHHON
nesitensHocTH (BIIJ): Opranuzanusi TeKymero XpaHeHus JTOKYMEHTOB U MOATOTOBKA Jel
JUTSL TIEpelaud B apXuB 00pa0dOTKa JOKYMEHTOB M COOTBETCTBYIOIIUX MPO(HECCHOHATBHBIX
kommereHmui (11K):

MK 2.1.  OcyecTBisATh pa3paboTKy U BeIeHUE HOMEHKJIIATYPbI J1eJ1 CTPYKTYPHOTO
MOpa3/ICICHUsL.

MK 2.2. | dopmupoBaTh Jeja B COOTBETCTBUU C HOMEHKJIATYPOU JI€]1 U NTPaBUIIAMH
(hOopMHUPOBAHHUS JIEI.

MK 2.3. OcymecTBIsATh TEKyIee XpaHEHHE, YUeT U UCIIOJIb30BaHUE €T (TOKYMEHTOB).

MK 2.4. (OcymmecTBIATh 3KCIIEPTU3Y LEHHOCTH JJOKYMEHTOB, BECTH OTOOp TOKYyMEHTOB Ha
XpaHEHHE U YHUUYTOXKEHUE, JOKYMEHTUPOBATh paboTy SKCIIEPTHOW KOMUCCHHU.

MK 2.5. OdopMisiTh Jesa NOCTOSHHOTO U I0JITOBPEMEHHOTO CPOKOB XPAaHEHUs JJIs Iiepeiaunt
B apXHUB OPraHU3ALMH.

MK 2.6. (CocTaBiATh ONUCH J€J IOCTOSHHOTO U JOJITOBPEMEHHOI'O CPOKOB XPAHEHUSI.

1.2. Hean wu 3a7a4d NPOU3BOACTBEHHOW TNPAKTHUKM — TpPeOOBaHUS K
pe3yJibTaTaM OCBOCHMS

[IpousBoicTBEHHAs MPaKTUKA HAMpaBiIeHa Ha GOPMUPOBAHUE Y 00YYaOIIErocs O0IUX
U Ipo(heCCUOHATBHBIX KOMITETEHIUH, MPUOOPETeHNE TPAKTUYECKOTO OTIbITA.

C uenpi0 OBNaJeHUS YyKa3aHHBIM BUIOM MPO(ecCHOHANBHON JeATEIbHOCTH U
COOTBETCTBYIOIIMMH  NMPOPECCHOHATHPHBIMA ~ KOMIIETEHIIUSIMH ~ OOydJaromuiics B XoJe
MIPOXOKICHHSI TIPOU3BOJICTBEHHON MPAKTUKU JOJHKEH:

Baaaers HaBbIKAMHU

- CocraBieHue U BeIeHUE HOMEHKJIATYPhI A€ CTPYKTYPHOT'O IOAPA3IeIICHHUS.

- HpOBCpKa MMPaBUJIBHOCTHU O(I)OpMHCHI/IH JOKYMCHTOB M OTMCTKHU 00 ux
HCIIOJIHCHUU TICPLC UX q)OpMI/IpOBaHI/IeM B ACJIO IJId MOCICAYIOMICTO XpaHCHH. CDOpMI/IpOBaHI/IC
Acia.

— KoHTponb MpaBUIIBHOTO U CBOEBPEMEHHOTO pACIpe/leieHHs] U MOAIINBKI
JTOKYMEHTOB B ziena. [lepenaya 10KyMeHTOB BO BPEMEHHOE MOJIb30BaHUE



— IlpoBepka CpOKOB XpaHEHHUS JOKYMEHTOB, COCTABIIEHHE MPOTOKOJA pPabOThI
AKCIIEPTHONM KOMHUCCHUM 10 TMOATOTOBKE JIOKYMEHTOB K XpaHEHHIO, aKTa O TIeperaye Ha
YHUYTOXEHHE JJOKYMEHTOB, HE MOJUICKALIUX XPAHEHUIO

— Odopmienne fen  TOCTOSHHOTO,  JIOJTOBPEMEHHOIO  CPOKOB — XpaHEHHUS.
Odopmitenne 06J0KKH JIe]T MOCTOSTHHOTO, TOJATOBPEMEHHOTO CPOKOB XpaHeHus. Ilepenaya nen B
apXuB OpraHu3aIiH.

— @opMupoBaTh CHPABOYHBIM ammapar, OOECHEeYMBAIOIMNA OBICTPHIA  IOHWCK
JIOKYMEHTOB.

Ymersn

— PazpabarbiBath HOMEHKJIATypy aen CTPYKTYPHOTO OApa3ICIICHUS.
®opMyIUpOBaTh 3ar0J0BKH €] U ONPEIEISITh CPOKH UX XPAHEHHUSL.

—  Opranu3oBbIBaTh paboTy MO (POPMHUPOBAHHUIO JIETT B COOTBETCTBHH C YTBEPKIACHHOM
HOMEHKJIATypoii e opranu3anun. DopMUpoBaTh JOKYMEHTHI B JIela C YUE€TOM HUX CHenH(UKH.
CucreMaTu3npoBaTh JOKYMEHThI BHYTPHU JI€la.

- OpFaHI/ISOBBIBaTB XpaHCHHUEC NOKYMCHTOB B IMPOLIECCC HMX HCIIOJIHCHUSA U TCKYIICC
XPAHCHUC HUCIIOJIHCHHBIX JOKYMCHTOB.

- OpFaHI/ISOBBIBaTB pa60Ty o Y4YCTY, XpaHCHUIO U II€peaady€ B COOTBCTCTBYHOIIUC
CTPYKTYPHBIC TOAPA3ACIICHUA JOKYMCHTOB TCKYIICTO ACJIOIIPOU3BOACTBA.

— llpumenars uHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTMH TpHU padoTe C
JIOKYMEHTaMHU

—  OcCymecTBISITh OIKCHEPTU3y IEHHOCTH JOKYMEHTOB. OQopMIIATh JOKYMEHTHI
AKCIEPTHON KOMHUCCHUH.

— ToroButh M nepeaaBaTtb AOKYMCHTAJIbHBIC MaTCpUaJibl HA XPaHCHUE B apXUB.

— CocraBnare U 0QOPMIISITH ONUCH /€T MOCTOSIHHOTO U JOJTOBPEMEHHOI'O CPOKOB
XpaHEHMsL.

— Hcnonp3oBaTh HOMEHKJIATYPY J€] IPU COCTABIICHUU OMUCEH JeT.
3HATDL

— HopMmaruBHblE TIpaBOBBIE aKThl, HOPMATHUBHO-METOJMYECKHE JOKYMEHTHI,
TOCY/IapCTBEHHBIC CTAHIAPTHI, OMPEISISIONINE TMOPSAOK JOKYMEHTAIIMOHHOTO 00ecredeHHs
yIpaBJICHUS

— Buet HOMEHKJIATyp, o01re TpeOoBaHUS K HOMEHKIIAType, METOINKA
ee cocTaBJeHUs U 0(OpMIICHHS

- [IpaBuia corimacoBaHWsi HOMEHKJIATYPbI JI€J C BEJOMCTBEHHBIMU apXWBamMu M
AKCIEPTHON KOMHUCCUEN

— [Topsimox ¢opmupoBanuss U odopmieHus aen, cneuuduka ¢opMHUpOBaHUSA
OTJENBHBIX KaTeropui .

—  IlpaBuna xpaHeHus JeJ1, B TOM YHUCIIE C JIOKYMEHTaMH OTPaHUYEHHOTO JOCTYTIA.

—  IlpaBuna BeIIauu U HCIIOIB30BAaHMS JOKYMEHTOB M3 C(HOPMUPOBAHHBIX JIEIT

—  Tlopsiok BeIauu TOKYMEHTOB ISl HCIIOJIb30BaHUs paOOTHUKAM OpTraHU3aIiH,

MPeIOCTaBIEHUE TOKYMEHTOB 10 3alpocaM BHEIIHUX OpraHu3alui.

- Kputepun pazneneHusi JOKYMEHTOB Ha TPYIIIBI B COOTBETCTBUU C LIEHHOCTHIO
uH(pOpPMaLINK, ColepKaIleics B HUX



—  Ilopsinok ucnonp30BaHus TUIOBBIX UM BEIOMCTBEHHBIX IIEPEUYHEN JOKYMEHTOB,
OIpE/ENICHUS] CPOKOB XPAaHEHUS B MPOLIECCE IKCIIEPTU3bI LIEHHOCTU JOKYMEHTOB.

—  Ilopsinox coznanus, opraHM3alMM M JOKYMEHTUPOBaHUS padOThl 3KCHEPTHOM
KOMMCCHUHU.

—  IlpaBuma cocTaBieHHsI W YTBEPXKIEHHS MPOTOKONAa pabOThl IKCIEPTHOM
KOMMCCHUH.

—  IlpaBuna cocTtaBieHUs U YTBEPXKACHUS aKTa O BBIIEICHUU JIOKYMEHTOB, HE
HOJUIeKALUX XPAaHEHUIO.

—  HopmaruBHble 1paBOBblE aKTbl, HOPMAaTHUBHO-METOAWYECKHE JTOKYMEHTBHI,
roCyJapCTBEHHbIE CTAHAAPTHI, ONPENEISIONUE MOPAJOK OPOPMIICHHS U Iepeiauu Jell B apXUB
OpraHu3aluHm.

- [TpaBuiia TexHHUYECKOH 0OpabOTKU M IMOJIHOTO O(QOPMIIEHHUS JI€] MOCTOSIHHOTO U
BPEMEHHOI0 XpaHeHus. [IpaBuina nepeaauu aea B apxuB OpraHU3al|U.

—  IlpaBuna cocraBiieHUsI ONMCHU J€J1 IOCTOSSHHOTO W BPEMEHHOI'O XpaHEHMs B
COOTBETCTBUU C HOPMATUBHO-METOANYECKUMHU JOKYMEHTaMU

1.3. KoanuecTBo 4acos (Heaeib) HA POU3BOACTBEHHYI0 IPAKTHKY:
Bcero — 144 yvaca (4 Henenn) BO2 cemecTpe.



2. TIIAHUPYEMBIE PE3YJIbTATBI IPOU3BOJACTBEHHOM NPAKTUKH

PCBYHBTaTOM HpOI/I?)BOHCTBCHHOﬁ IMPAKTUKHN ABJIICTCA OBJIAACHUC O6yanOH_II/IMI/ICSI BHUI0OM

HpO(beCCHOHaHBHOﬁ JACATCIIBHOCTH ((OpFaHI/ISaHI/IH TEKYHIEro XpaHCHUA JOKYMCHTOB M IIOAIOTOBKA

JeN JUisl TIepeiladyd B apXuB 00paboTKa JOKYMEHTOB» B TOM uucie npodeccuoHanbubiMu (I1K) u

o6mumu (OK) KoMIeTeHITUAMU

Kon HaumenoBanue o01ux KoMIneTeHIM i

OK 01. Bribupath criocoOsbl perieHus 3a1a4d npodeccuoHaIbHOM 1 TebHOCTH
IIPUMEHMUTEIBHO K PA3JINYHBIM KOHTEKCTaM

OK 02. Hcronp30BaTh COBPEMEHHBIE CPEACTBA IOMCKA, aHAJIN3a U UHTEPIIPETALIUA
uHpOpMaIK, 1 HTHOOPMALMOHHBIE TEXHOJIOTUH JUTS BBIIOJTHEHHS 3a71a4
npodeccnoHaNbHOM 1eATEIbHOCTH

OK 03. [InanupoBaTh W pealn30BbIBaTh COOCTBEHHOE NPO(GECCHOHATBPHOE M JIMYHOCTHOE
pa3BUTHE, NPEIIPUHUMATENBCKYIO JIeATeIbHOCTh B MpodeccnoHanbHoil  cdepe,
UCIIONIb30BaTh 3HAHUA MO MPaBOBOW W (MHAHCOBOM TPAMOTHOCTH B Pa3IUYHBIX
KU3HEHHBIX CUTYaIIUsIX

OK 04. D dexTHBHO B3aMMOICHCTBOBATH U pa0OTaTh B KOJJICKTUBE M KOMaH/Ie

OK 05s. OcCyIIecTBIATh YCTHYIO M NMUCbMEHHYI0 KOMMYHHUKAIIMIO HA TOCYAAPCTBEHHOM SI3BIKE
Poccuiickoit denepannu ¢ y4eToM 0COOEHHOCTEH COLMAIBLHOTO U KYJIbTYPHOTO
KOHTEKCTa

OK 06.

OK 07.

OK 08.

OK 09. [Tonp30Barbes mpodeccuoHaNbHON JOKYMEHTAIEeN Ha rocy1apcTBEHHOM U MHOCTPaHHOM
SI3BIKAX

K 2.1. OcymiecTBiATh pa3pabOTKy U BeIGHUE HOMEHKJIATYPbI JIeJl CTPYKTYPHOTO
MIOJIPA3/IEIICHUS.

K 2.2. ®opMUpOBATH J€ia B COOTBETCTBUU C HOMEHKJIATYPOU JIe] U MpaBUIaMHu
(hopMupOBaHUS JIEI.

MK 2.3. | OcymecTBasTh TEKyIee XpaHSHNE, yUeT U UCTI0JIb30BaHUE JIeTT (JIOKYMEHTOB).

K 2.4. Ocy1ecTBIATh KCIEPTU3Y LIEHHOCTH TOKYMEHTOB, BECTH OTOOP TOKYMEHTOB Ha
XpaHEHHE U YHUUTOXXEHHUE, JTOKYMEHTUPOBATh paboTy SKCIEPTHONH KOMHCCHH.

MK 2.5. OdopMsTh J1e1a MOCTOSHHOTO U A0JITOBPEMEHHOTO CPOKOB XpaHEHHUsI JUIsl IEpejaul B
apXuB OpraHU3alUH.

IIK 2.6. | CocTaBisATh ONKCH /1€ IOCTOSHHOTO U JJOJTOBPEMEHHOI'O CPOKOB XPaHEHUSI.




3. CTPYKTYPA U COJIEP)KAHUE ITPOU3BOJACTBEHHOM NPAKTUKH
3.1. TemaTuyeckuii IJIaH NPOM3BOACTBEHHOI NPAKTHKH

Koasi popmupyemsbix HaumenoBaHue npog)ecCHOHAIBLHOTO MOTYJIS O0bem BpemeHH, Cpoxn
KOMITEeTEeHIIM i OTBOJIMMBIi HA NpoBeIeHUsI
NPaKTHKY
OK 01, OK 02, OK 03, OK 04, OK 05, [IM.02 Opranu3zanus TEKyIero XpaHeHus JOKYMEHTOB U 180/5 2 cemecTp
OK 09, 1K 2.1, [1K 2.2, TIK 2.3, [IK 2.4, | HOATrOTOBKA J€N i IIepeiadt B apXuB 00paboTKa
IIK 2.5, TIK 2.6. AOKYMCHTOB

3.2. Coaep:kanue NpoU3BOACTBEHHON IPAKTHKH

HaumenoBanue pasaesnos (Tem)

Buas1 pador

KoanuyecTBo 4acoB

Pa3nes 1. OnepaTuBHOe XpaHEeHHE TOKYMEHTOB B
OpraHu3anyy M NMOATOTOBKA e AJs NepeJayu B
apxuB

1 M3ydeHwe TEXHOJOTMM OpraHU3alUy TEKYIIEro XpaHEHHUs
JIOKyMEHTOB U IOATOTOBKH JI€] IS TIEpEadu B apXUB.

2. VYyactue B pa3pabOTKE U BEACHUUM HOMEHKJIATYpPhl Je]
CTPYKTYPHOTO MOJpa3ieeHusl.

3. ®opMupoBaHuE N1€1 B COOTBETCTBUH C HOMEHKIIATYPOW A€ U
npaBuiiaMu GOPMUPOBAHUS JIEII.

4. O3HakOMJICHHME C TOPAJKOM Yy4Ye€Ta M HCIOJb30BaHMUS eI
(TOKyMEHTOB) TEKYILETO XPaHEHUS.

5. OcymecTBieHre oTrdéOpa JAOKYMEHTOB W Jiell Ha XpaHEHHE U
YHUUTOXKEHUE, 110 pe3ysIbTaTaM 3KCIEPTU3bI LIEHHOCTH JOKYMEHTOB
U pelIeHUH, TNPUHATBIX JKclepTHOM komuccued. CocTaBieHHE
aKTOB BbIJIa4M, NIEpPEIa4H, YHUYTOKEHUS JOKYMEHTOB.

6. IloaroroBka men K apXMBHOMY XpaHEHHUIO, B TOM YHCIIE:

180




HN3YUCHUEC JOKYMCHTOB B LCIIAX ONPCACICHUA CPOKOB UX XPAHCHU,

HyMepalus JIMCTOB apXMBHOI'O JI€Jda, COCTaBlIeHHME U odopmieHue
BHYTPEHHEH ONMCH M JIMCTa-3aBEpUTENIi apXHMBHOIO Jena,
COCTaBICHHME M  OQOPMIIEHHE  KapThI-3aMECTUTENs,  JIUCTa
UCIIOJIb30BAHUSI ApXUBHOTO J€Jla, COCTaBI€HUE M O(OpMIICHUE
PEKBU3UTOB 00JI0KKHU apXUBHOTO JIeJia, MPOIIMBKA apXUBHOTO JeTa.
7. CoctaBiieHuE apXUBHOM OINKCH /1€ TIOCTOSHHOT'O XPaHEHUS!.
Odopmitenne onucu e 1o Ju4Homy coctaBy. OdopmieHue onucu
nen BpeMeHHoro (cBbime 10 j1er) cpoka XpaHeHUs

Dopma KOHTPOJISA

3a4der ¢ OLEHKOM

Hroro:

180




4. YCJIOBUSA OPTAHU3AIIUA U ITIPOBEIEHU S
MMPONU3BOJCTBEHHOMN MPAKTUKH

4.1. TpebGoBanus K ycJOBHSM NPOBEACHHs] IPON3BOACTBEHHON NPAKTHKH

Peanmuzanuss paboueil mporpaMmbl  TPOHM3BOJICTBEHHON IMPAKTHKH IPEAINOaraeT
MIPOBEICHUE TPOU3BOJCTBEHHOM MPAKTHKH B MPOPHIBHBIX OPraHU3alHiX Ha OCHOBE JOIOBOPOB O
MPAaKTUYECKON MOATrOTOBKE, 3akimodaeMblx Mexay UIIOY FOMT u npoduinbHON opraHu3anuei,
Ky/la HampaBJsIOTCS oOydvaromuecs. B xauecTBe 6a3 MpakTUKH MOTYT BBICTYNATh OpPraHU3aIHH,
JESITeIbHOCTh KOTOPBIX COOTBETCTBYET MPO(HITIO CIIEHUAIBHOCTH.

CryneHTbl B NEpUOX IPOXOKIACHUS IPOU3BOJICTBEHHOW IPAKTUKM B OpraHU3aLUsaX
IIOJTHOCTBIO BBINOJHSAIOT 33JaHUs, IMPEIyCMOTPEHHbIE NPOrpaMMOM MPAaKTUKH, COOJIOAAIOT
JeUCTByOIME Ha MPO(UIBHBIX OpraHU3alMsIX IpaBUiIa BHYTPEHHEro TPYIOBOTO pacHopsjika, a
TaKXe CTPOro coOI0Aa0T TpeOOBAaHUS OXpaHbl TPYAA U MOXKAPHON 0€30IaCHOCTH.

4.2. UndopmanuoHHoe odecnedenne o0yueHus

Ilepeuens pekomMeHayeMbIX YueOHbIX U3aaHuil, UHTepHET-pecypcoB, JONOJTHUTEILHON
JINTEPaTypbl

OCHOBHBIE HCTOYHUKU:

. Xawarpsu, TI. A. Oprausauus M CONPOBOXKIECHHE  BJIEKTPOHHOIO
nokymenroobopora : yueOnuk st CIIO / I A. Xauarpsu, U. B. Ky3nenosa. — Caparos :
[Ipodobpazosanue, 2024. — 164 c. — ISBN 978-5-4488-1025-— Tekct : 37€KTpOHHBINH //
DneKkTpoHHBIN pecype nudpoBoi odbpazosarenbHoit cpenbl CIIO PROFoOpa3zoBanue : [caldT]. —
URL: https://profspo.ru/books/132578

2. JlokyMmeHTalMOHHOE obecreuenne ympasienus. CocTapieHue W O(pOpPMIEHHE
JIENOBBIX JTIOKyMeHTOB : ydueOHoe mocobue misi CIIO / cocraButenum E. WM. bammvakoBa. —
CaparoB, Mocksa : [IpodobpazoBanue, At [ITu Ap Menua, 2021. — 144 c¢. — ISBN 978-5-4488-
1080-0, 978-5-4497-0964-6. — TekcT :ANEKTPOHHBIA // DIEKTPOHHBIM pecypc IUGPOBOI
o0pa3oBaTenbHOM cpensl CIIO PROFoGpa3zoBanue : [caiT]. — URL:
https://profspo.ru/books/103343

— Kysnenosa, 1. B. Benenne KOHQUIESHIMATHHOTO AEIOMPOU3BOICTBA : yUEOHUK
s CITO / U. B. Ky3uenosa, I'. A. Xauatpsa. — 2-e uza. — Capatos : [IpodoOpazoBanue, 2024.
— 168 c. — ISBN 978-5-4488-1024-4. TekcT : 2NEKTPOHHBIN // DNEKTPOHHBINA pecypc nudpoBoii
o0OpazoBaTenbHON Cpenbl CIIO PROFob6pazoBanue : [caiit]. — URL:
https://profspo.ru/books/137662

— Kysnenosa, U. B. JlokymeHTanmoHHOe oOecredeHne ympaBieHus : ydyeOHoe
nocobue mns CIIO / WM. B. Kysnemosa, I A. Xawarpsu. — 3-e u3g. — CaparoB
[Ipodobpazosanue, 2024. — 168 c. — ISBN 978-5-4488-1051-0.TekcT : 37eKTpOHHBIA //
DneKkTpoHHBIN pecype nudpoBoi odbpazoBarenbHoit cpenpl CIIO PROFoOpa3zoBanume : [caldT]. —
URL: https://profspo.ru/books/135470

3. 3aitiea, E. B. Jlemonmpouw3BoacTBO H  JOKYMEHTOOOOPOT B  CHCTEME
TOCYJapCTBEHHOTO M MYHHIIMIIQIBHOTO yIpaBieHus : ydeOHoe mocobue mms CIIO / E. B.
3aiinesa, H. B. 'onuapoBa. — 3-e uzn. — Caparos : [IpododpazoBanue, 2024. — 176 c. — ISBN

978-5-4488-1122-7. — Tekct : OIEKTPOHHBIM // DNEKTpOHHBIA pecypc IHPPOBOI
o0Opa3oBaTenbHOI cpeabl CIIO PROFob6pazoBanue : [caiT]. — URL:
https://profspo.ru/books/139528

JomnoaauTenbHas

4. Xawarpsn, I'. A. Opranusanus ¥ TEXHOJIOTUS pabOTHl ¢ KOH(UICHIMAILHBIMH



nokymentami : yueOnuk uist CI1O / I'. A. Xauarpsa, U. B. Ky3nenosa. — 2-e u3n. — Capatos :
[Ipodobpazosanue, 2024. — 238 c. — ISBN 978-5-4488-1026-8. — TeKCT : 37EKTPOHHBIH //
DneKTpoHHBIH pecype 1udpoBoit odpazosarensHol cpeasl CIIO PROFo6pa3oBanue : [calfT]. —
URL: https://profspo.ru/books/137716

— CannukoB, A. B. Opranuzanus U COIPOBOXIEHUE  BJIEKTPOHHOIO
JTOKyMeHTooOOpoTa : ydeOHoe mocobue mis CIIO / A. B. CanmnukoB. — CaparoB
[IpodobpazoBanme, 2023. — 103 ¢. — ISBN 978-5-4488-1680-2. Tekct : 2JIEKTPOHHBIN //
DnekTpoHHBIH pecypc nudpoBoii odpaszoBatenbroit cpeapl CIIO PROFo6pa3oBanue : [caidt]. —
URL: https://profspo.ru/books/132514

5. Crenanosa, E. H. Oprasuszauds u  CONPOBOXKIEHHE  IJIEKTPOHHOIO
nokymenroobopota : npaktukym st CI1O / E. H. CrenanoBa. — 2-e u3a. — CapatoB, Mocksa :
[IpodobpazoBanue, Ait [Tu Ap Meama, 2024. — 177 c. — ISBN 978-5-4488-1985-8, 978-5-
4497-2887-6. — TeKCT : 2NEKTPOHHBINA //

DOneKTpoHHBIH pecypc uudposoii obpazoBarenbHoit cpenbl CIIO PROFob6pazoBanue :
[caiiT]. — URL: https://profspo.ru/books/138450

6.  Auekceesa, T. B. JlokyMeHTalmoHHOE o0ecriedenre ynpasieHus ; yueonuk / T. B.
AnekceeBa, O. A. CtpaxoB. — Mocksa : YHuBepcuter «Cuneprus», 2020. — 132 ¢. — ISBN
078-5-4257-0402-3. — Tekct : OIEKTPOHHBI // DIEKTpOHHBIH pecypc 1UPPOBOI
o0pa3oBaTeNbHOM cpenbl CIIO PROFo6pa3zoBanue : [caiiT]. — URL:
https://profspo.ru/books/101344

4.4. KagpoBoe o0ecnieueHne 00pa3oBaTeibHOIO NMpoiecca

Opranmzanuio ¥ PYKOBOJACTBO IIPOM3BOJACTBEHHOW IPAKTUKOM  OCYIIECTBISIOT
pykoBouTenu npaktuueckoi moarotroBku ot YIIOY FOMT u ot npoduiibHOM OpraHu3aiim.

PykoBoauTenn nmpakTU4eckoil MOATOTOBKM OT MPO(UIBLHON OpraHU3allMy BbIIENSIOTCS
U3 4YHcIa BBICOKOKBATM(DUUMPOBAHHBIX CHENMAIMCTOB. TpeboBaHMEe K KBaJIU(UKALUH
MeJarornyeckux KajapoB, OOecneuyMBaONIMX peai3alii0 MpOrpaMMbl  MPOU3BOICTBEHHON
MPaKTUKN — HAJU4YKE BBICIIETO0 00pa30BaHUsl, COOTBETCTBYIOLIETO MPO(UITIO0 MPOPECCUOHANTBHOTIO
Monyns «OpraHusanus TEKYIIero XpaHeHUs OKYMEHTOB M NOJrOTOBKAa Jied Ui Iepefadd B
apxuB 00pa0OTKa JTOKYMEHTOB» U OIbITa MPAKTUYECKOM NEATEIbHOCTH IO COOTBETCTBYIOLIEH
npodeccur. PyKoBOACTBO MpPAaKTHKON OCYIIECTBISIIOT MpPEnojaBaTeld MEKIUCIUIUTMHAPHBIX
KYpPCOB.
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5. OIEHOYHBIA MATEPHUAJI TIPOXOXKJIEHUS TIPAKTUKA

®opMOI OTUYETHOCTH CTYAEHTA MO MPOU3BOJCTBEHHON IMPAKTUKE SBIISICTCS MUChbMEHHBIN
OTYET O BBIMOJIHEHUU PabOT U MPUIIOKEHUH K OTUYETYy, CBUICTEIBCTBYIOUIUX O 3aKpEIUICHUU
3HaHUW, YMEHUH, MPHOOPETEHUH MPAKTHUYECKOrO OmbITa, (OPMUPOBAHUU OOIUX U
npodeccroHaNbHBIX KOMIETEHIINH, 0CBOEHUHU MPOPECCHOHATHHOTO MOIYJIISL.

[lo pe3ynpTaTam 3amUThl CTYJECHTAMH OTUYETOB BBICTABISETCA AUQPHEPEHIUPOBAHHDBII
3a4eT M0 MPOU3BOJICTBEHHOM MPAKTHUKE.

Pe3yabTaTnl
(ocBoenubre OcHOBHbBIE MOKA3aTeJH OIleHKH ®opMbI 1 METObI KOHTPOJIS U
npogeccHonatbl pe3yJabTarta OlIEeHKH
ble
KOMITETEHIINH)

IIK 2.1. OcymecTBienue pa3paboTKu U OneHka npakTu4eckon paboThl.
BeJICHIE HOMEHKJIATYPhI €T Onenka yuyeOHOM PaKTUKH.
CTPYKTYPHOTO TIO/Ipa3/ieNICHUS AHanM3 XxapakTepUCTUKH Ha

CTYJEHTa C MecTa
MIPOXOKICHUS
MIPAKTHKU.

IIK 2.2. dopMupoBaHue Aen B COOTBETCTBUM | OIlleHKa pelIeHUsl CHTYalluOHHBIX
C HOMEHKJIATYpOU JIeNl U IIpaBUIaMu 3aau.
bopMHUpOBaHHUS JIEII. OreHka mpakTUYECKON paboTHI.

Onenka yuyeOHOM PaKTUKH.
AHanmm3 XapakTepuCTUKH HA
CTYyJEHTa C MecTa
MIPOXOKIACHUS
MPaKTUKH.

[1K 2.3. Ocy1ecTBieHNE TEKYIIETO OrneHka npakTU4ecKoi paboThl.
XpaHEHUs, y9eTa U UCIIOIh30BaHMS Orenka y4eOHOM MPAKTHKHU.
nen (TOKYMEHTOB). AHanmu3 XapaKTepUCTUKH Ha

CTYJEHTa C MecTa
MIPOXOKICHUS
MPaKTUKH.

IIK 2.4. Ocy1iecTBIEHUE IKCTIEPTU3bI OrneHka npakTU4IecKon paboThl.
[IEHHOCTHU TOKyMEHTOB, BECTH OTOOP Ornenka yuyeOHOM PaKTHKH.
JIOKYMEHTOB Ha XpaHEHUE U AHanu3 XapakTepUCTUKH Ha
YHUUTOXKEHUE, TOKYMEHTUPOBAHUE CTYyJIEHTa C MecTa
PabOTHI IKCIIEPTHON KOMHUCCHH. MIPOXOKICHUS

MPaKTUKH.

IIK 2.5. OdopmieHue 1em NoCTOSHHOTO U OreHKa MpaKTUYECKON paObOTHI.
JOJITOBPEMEHHOT'O CPOKOB XpaHEHUS Onenka yuyeOHOM PaKTHKH.
JUTSI TIepe/iayyl B apXUB OpraHu3aluu AHanu3 XapakTepUCTUKH Ha

CTyJEHTa C MecTa
MIPOXOKICHUS
MPaKTUKH.




I1K 2.6.

CocTaBieHue OMUCH JIENT
MOCTOSTHHOTO ¥ JIOJITOBPEMEHHOTO
CPOKOB XpaHEHHUSI.

OreHka MpakTHYECKOH paboTHI.
Onenka yuyeOHOM IPaKTUKH.
AHanu3 XxapakTepUCTUKH Ha

CTyZIeHTa C MecTa
HPOXOXKICHUS
HPaKTUKH.

@opMBl U METOAbl KOHTPOJS M OLIEHKH PEe3ylIbTaTOB OOYYEHMS JIOJKHBI TO3BOJISATH
MIPOBEPSATH Y 00yYaAIOUMXCS HE TOIbKO CHOPMHUPOBAHHOCTH MPOPECCHOHATBHBIX KOMIIETEHIIUH,

HO Y pa3BUTHE OOIIMX KOMIIETCHIIMN ¥ 00€CIICUYNBAIOIINX UX YMEHHH.

Pe3yabTarsl
(0CBOeHHBIE OcHoBHbBIE IOKA3aTeIH OLleHKH ®opMbI U METOABI KOHTPOJISI U
o0ume pe3yJbTaTa OLICHKH
KOMIICTeHIIHH)
OK 01 Br160p crioco6oB pernienus 3a1a4y OneHka npakTu4eckon paboThl.
npodeccuoHaNbHOM AeATEIbHOCTH Onenka yuyeOHOM IPaKTUKH.
IIPUMEHUTEIBHO AHanu3 XxapakTepUCTUKH Ha
K Pa3JIMYHBIM KOHTEKCTaM CTY/IEHTa C MecTa
IPOXOKIECHUS
HPaKTHKH.
OK 02 Hcnonp30BaHne COBPEMEHHBIX OneHka npakTu4eckoi paboThl.
CPEZCTB IMOKCKA, aHAJIN3a Onenka yuyeOHOM PaKTUKH.
U MHTEpIpeTaunu nHhopMauu, 1 AHanu3 XxapakTepUCTUKH Ha
MH(OpPMaLIOHHBIE TEXHOJIOTHH JJIs1 CTYyJEHTa C MecTa
BBITOJIHEHUS 3a/1a4 MIPOXOKIECHHS
npo¢eCCHOHATILHOMN IeSITeIbHOCTH HPaKTHKH.
[InanupoBanue U pean3anys
COOCTBEHHOTO MTPOPECCHOHATIBHOTO
¥ JTMIHOCTHOTO Pa3BUTHS, OneHka MpakTHUECKOM paboThI.
TIPeAPHHIMATEIHCKOI Onenka yueOHOM MPaKTUKH.
OK 03 NIEATENBHOCTH B AHanmm3 XapakTepUCTUKH HA
npodeccuoHanbHOM cdepe, CTylEHTa C MECTa
UCIIOJIb30BAaHUE 3HAHUS 110 IIPOXOKACHUA
NpaBOBOW U (PMHAHCOBOI IIPaKTHKH.
rPaMOTHOCTH B pa3IMYHbIX
KU3HEHHBIX CHTYaIUsIX
OK 04 D¢ dexkTrBHOE B3aMMOIEHCTBHE U OreHka MpakTHUECKOM paboTHI.
paboTaTh B KOJUIEKTUBE U KOMaH 1€ Onenka yueOHOM MPaKTUKH.
AHanu3 XxapakTepUCTUKH Ha
CTYJEHTa C MeCTa
HPOXOKIECHUS
IPaKTHKH.
OK 05 Ocy1iecTBieHHE YCTHOHN U OrneHka MpaKkTHYECKOH paboTHI.

MMCbMEHHON KOMMYHHUKAIIMU HA
rOCyJ1apCTBEHHOM SI3bIKE
Poccutiickoii @enepanuu ¢ yueTom

Onenka yueOHOM IPaKTHKH.
AHanu3 XxapakTepUCTUKH Ha
CTYJEHTa C MeCTa




0COOEHHOCTEN COLIMATIBHOIO U

MIPOXOKICHUS

KYJIbTYPHOT'O KOHTEKCTa

MPAKTHKH.

OK 09

Hcnonn3oBanne
po¢eCCHOHAIBHON IOKYMEHTAITUN
Ha roCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKAX

OreHka paKTUIecKon paboThlI.
OrneHka yuyeOHOU MPaKTHKH.
AHanu3 XapakTepUCTUKH Ha

CTYyJEHTa ¢ MecTa
MIPOXOXKICHHS
MIPAKTHKU.




