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1. TACHOPT IIPOI'PAMMBI TIPOU3BOJCTBEHHOM ITPAKTUKHA

1.1. O6aacTh npuMeHenus NIPOrPaMMBbI

[IpakTyeckas MOAroTOBKA - opMa opraHu3anuy 00pa3oBaTENbHON AEATEILHOCTH
IPH OCBOCHUHU 00pA30BaTEIBHON MPOTPAMMBI B YCIOBHSIX BBHIMOJTHEHHUS OOYYaIONTUMUCS
OTIpeNIeIEHHBIX BUAOB padoT, CBA3AHHBIX ¢ Oymyiield mpodeccHOHaNbHOM IeATeNbHOCTHIO U
HAIpaBJIEHHBIX Ha (OPMUPOBAHUE, 3aKpEIUICHHE, PAa3BUTHE NPAKTHUECKHUX HABBIKOB H
KOMIIETEHIIUH 10 MPOQHIII0 COOTBETCTBYIOIIEH 00pa30BaTEIbHON MPOTrPaMMBbl.

OO6pazoBatenbHast 1€ATEIbHOCTh B popMe MPAKTHUECKON MOATOTOBKU pealn30BaHa
KaK KOMILIEKC yueOHOU U Mpou3BoACcTBeHHOM npakTuku B coctase OITOII CIIO.

[Iporpamma mnpou3BoOACTBEHHOM TmpakTuku sBisiercss 4yacteio [IIIKPC B
coorBerctBul ¢ PI'OC CIIO obpazoBanuss mo mpodeccun 46.01.03

«Jlenonpon3BOANTENb» B YacTH OCBOCHHUS OCHOBHOTO BHJA NMPO()ECCHOHAIBHON
nesitenbHocTH (BILJ]):  Opranuzanus TeKyIIero XpaHeHus JOKYMEHTOB M MOJTOTOBKA el
JUIS TIepellaud B apXuB 00paboTKa JOKYMEHTOB M COOTBETCTBYIOIIMX MPO(ECCHOHATBHBIX
komrereHmui (11K):

MK 2.1.  OcymecTBisATs pa3paboTKy U BeI€HUE HOMEHKJIIATYPhI J1eJ1 CTPYKTYPHOTO
MOpa3/ICICHUsL.

MK 2.2. | dopmupoBaTh Jieia B COOTBETCTBUU C HOMEHKJIATYpOU /1€ U MpaBUIaMH
(hOopMHUPOBAHHUS JIEI.

MK 2.3.  OcymecTBIsATh TEKyIlee XpaHEHHE, YUET U UCIIOJIb30BaHUE €T (TOKYMEHTOB).

MK 2.4.  (OcymecTBIATh 3KCIIEPTU3Y LEHHOCTH JJOKYMEHTOB, BECTH OTOOp TOKYyMEHTOB Ha
XpaHEHHE U YHUUYTOXXEHUE, JOKYMEHTUPOBATh paboTy SKCIIEPTHOW KOMUCCHHU.

MK 2.5 OdopMisiTh Jes1a HOCTOSHHOTO U I0JITOBPEMEHHOTO CPOKOB XPAaHEHUs JJIs Iiepeiaunt
B apXHB OpraHU3aINH.

MK 2.6. (CocTaBisiTh ONUCHU /€] OCTOSHHOTO U JOJTOBPEMEHHOTO CPOKOB XPaHEHHUS.

1.2. Hean u 3a7ayd NPOU3BOACTBEHHOW TNPAKTHUKM — TpPeOOBaHUSl K
pe3yJibTaTaM OCBOCHMS

[IpousBoicTBEHHAs MTPaKTUKA HAMpaBiIeHa Ha GOPMUPOBaHKE Y 00yUaOIIErocs 00IuX
U Ipo(heCCUOHATIBHBIX KOMITETEHITUH, MPUOOPETEHNE TPAKTUYECKOTO OTIBITA.

C uenbi0 OBNaJeHUS YyKa3aHHBIM BUIOM MPO(EeCCHOHANBHON JeSTENbHOCTH U
COOTBETCTBYIOIIMMH  NMPOPECCHOHATHHBIMA ~ KOMIIETEHIIMSIMH ~ OOydJaromuidcss B XOJIe
MIPOXOKICHHSI TIPOU3BOJICTBEHHON MPAKTUKU JOJDKEH:

Baaaers HaBbIKAMH

- CocraBieHue U BeIeHUE HOMEHKJIATYphI A€ CTPYKTYPHOT'O MOAPA3IeIICHHUS.

- HpOBCpKa MMPaBUJIBHOCTHU O(i)OpMJ'IeHI/IH JOKYMCHTOB MU OTMCTKHU 00 ux
HCIIOJIHCHUU TICPLC UX q)OpMI/IpOBaHI/IeM B ACJIO JJId MOCICAYIOMICTO XpaHCHH. CDOpMI/IpOBaHI/IC
Acia.

— KoHTponb MpaBUIBHOTO U CBOEBPEMEHHOTO pACIpeNeieHHs] U MOAIINBKI
JTOKYMEHTOB B ziena. [lepenaya TOKyMeHTOB BO BPEMEHHOE MOJIb30BaHUE



— IlpoBepka CpOKOB XpaHEHHUS JOKYMEHTOB, COCTaBJIICHHE IIPOTOKOJA pPabOThHI
HKCIIEPTHON KOMHUCCHUM 10 TMOATOTOBKE JIOKYMEHTOB K XpaHEHHIO, aKTa O TMepenadye Ha
YHUUTOXKEHHE JJOKYMEHTOB, HE MOUICKALIUX XPAHECHUIO

— Odopmienne fen  TOCTOSHHOTO,  JIOJTOBPEMEHHOIO  CPOKOB — XpaHEHHUSI.
Odopmitenne 06J0KKH JIe]T MOCTOSTHHOTO, TOJATOBPEMEHHOTO CPOKOB XpaHeHus. Ilepenaya nen B
apXuB OpraHu3aIiH.

— @opMupoBaTh CHPABOYHBIA ammapar, OOECHeYMBAIOIMNA OBICTPHIA  TOHWCK
JIOKYMEHTOB.

Ymersn

— PazpabarbiBath HOMEHKJIATypy nen CTPYKTYPHOT'O HOJpa3IeJICHUsI.
®opMyIupOBaTh 3ar0J0BKH €T U ONPEIEISITh CPOKH UX XPAHEHMUS.

—  Opranu3oBbIBaTh paboTy MO (POPMHUPOBAHHUIO J€TT B COOTBETCTBHHU C YTBEPKACHHON
HOMEHKJIATypoii e opranuzanun. DopMUpoBaTh JOKYMEHTHI B Jieja C YUE€TOM HUX CHenHU(UKH.
CucremMaTu3npoBaTh JOKYMEHThI BHYTPHU JI€lIa.

- OpFaHI/ISOBBIBaTB XpaHCHHUEC NOKYMCHTOB B ITPOLIECCC HMX HCIIOJIHCHUSA W TCKYIICC
XPAHCHUC HUCITIOJIHCHHBIX JOKYMCHTOB.

- OpFaHI/ISOBBIBaTB pa60Ty N0 YYCTY, XpaHCHUIO U II€peaady€ B COOTBCTCTBYIOIIIUC
CTPYKTYPHBIC TOAPA3ACIICHUA JOKYMCHTOB TCKYIICTO ACJIOIIPOU3BOACTBA.

— llpumenars uHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTMH TpU padoTe C
JIOKYMEHTaMHU

—  OcCymecTBIATh OIKCHEPTU3y I[EHHOCTH JOKYMEHTOB. OQopMIIATh JOKYMEHTHI
AKCIEPTHON KOMHUCCHUH.

— ToroButh M nepeaaBaTtb IOKYMCHTAJIbHBIC MaTCpUaJibl HA XPaHCHUE B apXUB.

— CocraBnare U 0QOPMIISITH ONUCH /€T MOCTOSIHHOTO U JOJTOBPEMEHHOTO CPOKOB
XpaHEHMsL.

— Hcnonp3oBaTh HOMEHKJIATYPY JIEJ IPU COCTABIICHUU OMUCEH JeT.
3HATHL

— HopMmatuBHbIE TIpaBOBBIE aKThl, HOPMATHUBHO-METOJMYECKHE JOKYMEHTHI,
TOCY/IapCTBEHHBIE CTAHIAPTHI, OMPEIEISIIONINE TMOPSAOK JOKYMEHTAIIMOHHOTO 00eCredeHHs
yIpaBJICHUS

— Bubet HOMEHKJIATyp, o01re TpeOoBaHUS K HOMEHKIIAType, METOINKA
ee cocTaBJIeHHs U 0(OpMIICHHS

- [IpaBuia cormacoBaHusi HOMEHKJIATYPbI JI€J C BEJOMCTBEHHBIMU apXMBamMu W
AKCIEPTHON KOMHUCCUEN

— [Topsimox ¢opmupoBanuss u odopmiieHus aen, cneuuduka ¢opMHUpOBaHUSA
OTJENBHBIX KaTerOpui .

—  IlpaBuna xpaHeHus Jel1, B TOM YHUCIIE C JOKYMEHTaMH OTPAaHUYEHHOTO JOCTYTIA.

—  IlpaBuna BeIIauu U HCIIOIB30BAaHMS JOKYMEHTOB M3 C(HOPMUPOBAHHBIX JIEIT

—  Tlopsiok BeIauu TOKYMEHTOB JJIsl HCIIOJIb30BaHUs paOOTHUKAM OpTraHU3aIiH,

MPEIOCTaBIEHUE TOKYMEHTOB IO 3alpocaM BHEIIHUX OpraHU3aluil.

- Kputepun pazneneHusi JOKYMEHTOB Ha TPYIIIBI B COOTBETCTBUU C LIEHHOCTHIO
UHpOpPMaLINH, ColepKaIleics B HUX



- ITopsioK MCTIOIB30BaHUS TUIIOBBIX MJIM BEJOMCTBEHHBIX [IEPEUHEN JTOKYMEHTOB,
OIIPEJIETICHUS CPOKOB XPAHEHHUs B IIPOLECCE IKCIEPTU3BI LIEHHOCTH JTOKYMEHTOB.

- [Topsimok co3gaHusi, OpraHU3allUd U JOKYMEHTHPOBAHUS pabOThl 3KCIEPTHOU
KOMMCCHUHU.

- [lpaBuna cocTaBieHUS] W YTBEPXKACHHUS MPOTOKOJA PAaOOTBI IKCIEPTHOM
KOMMCCHUHU.

— [IpaBmiia cocTaBieHUS W YTBEPKICHMSI aKTa O BBIIEICHHHM JOKYMEHTOB, HE
MOJJIC)KAIUX XPAHEHUIO.

— HopMaTuBHBIE TIpaBOBBIE aKThl, HOPMAaTHUBHO-METOJMYECKUE [OKYMEHTHI,
roCyJapCTBEHHbIE CTAHAAPTHI, ONPENENAIONUe NOPAJOK OPOPMIIECHHS U epeiaun Jell B apXUB
OpraHu3aluu.

— [TpaBuna TexHUYecKOi 0OpPaOOTKM M MOIHOTO OQOPMIICHHS JIENI MMOCTOSIHHOTO H
BPEMEHHOI0 XpaHeHus. lIpaBuna nepenauu e B apXuB OpraHU3alyiH.

— IIpaBuna cocTaBiieHMs ONMCHU JI€Jl IOCTOSHHOIO M BPEMEHHOIO XPaHEHUS B
COOTBETCTBUU C HOPMATUBHO-METOANYECKUMHU JOKYMEHTaMU

1.3. Konm4ecTBo 4acoB (Heae/Ib) HA IPOU3BOACTBEHHYIO NPAKTHKY:
Bcero — 144 qaca (4 Hemenn) BO2 ceMecTpe.



2. TIJIAHUPYEMBIE PE3YJIbTATHI IPOU3BOJCTBEHHOM ITPAKTUKHA
Pe3ynbpraroM MpOM3BOJCTBEHHOW MPAKTHKH SIBISIETCS OBJIAJICHUE OOYYAIOIIMMUCS BHUIOM
npoeCCHOHATBLHOMN AeaTeIbHOCTH «OpraHu3aius TeKyIIero XpaHeHus JOKYMEHTOB M TMOATOTOBKA
Jen I Tepefadyd B apXuB oOpaboTKa JOKYMEHTOB» B TOM 4wmcie npodeccuoHanbHbiMHu (1K) u
o6mumu (OK) KoMneTeHITUAMU

Kon HaumenoBanue o01ux KoMIneTeHIM i

OK 01. Bribupath criocoOsbl perieHus 3a1a4d npodeccuoHaIbHOM 1 TebHOCTH
MIPUMEHUTETBHO K Pa3JINYHBIM KOHTEKCTaM

OK 02. Hcnonp30BaTh COBPEMEHHBIE CPEACTBA TOUCKA, aHATIM3A U UHTEPIPETALIUN
uHpOpMaIK, 1 HTHOOPMALMOHHBIE TEXHOJIOTUH JUTS BBIIOJTHEHHS 3a71a4
poeCcCHOHATILHOM J1eATeIbHOCTH

OK 03. [InanupoBaTh W peann3oOBbIBaTh COOCTBEHHOE NPOGECCHOHATBLHOE U JIMYHOCTHOE
pasBuUTHE, TPEANPHUHUMATEIBCKYIO IEATEIPHOCTh B MpodeccHoHaIbHOW cdepe,
UCIOJIB30BAaTh 3HAHMS MO NPaBOBOW W (PMHAHCOBOW TI'PaMOTHOCTH B pa3IMYHBIX
KU3HEHHBIX CUTYaIUSIX

OK 04. D dexTUBHO B3aMMOICHCTBOBATH U pa0OTaTh B KOJJICKTUBE M KOMaH/Ie

OK 05. OcymecTBIATh YCTHYIO M MUCHBMEHHYIO KOMMYHHUKAIMIO Ha TOCYJapCTBEHHOM S3bIKE
Poccuiickoit deaepanyu ¢ yueToM 0COOEHHOCTEH COLUAIBHOTO U KYJIBTYPHOIO

KOHTEKCTa
OK 06.

OK 07.

OK 08.

OK 09. [Tonp30Barbes mpodeccuoHaTbHON JOKYMEHTAIEeH Ha rocy1apCTBEHHOM U MHOCTPaHHOM

SA3bIKaX
K 2.1 OcymiecTBiATh pa3pabOTKy U BeIGHUE HOMEHKJIATYPBI JIeJl CTPYKTYPHOTO
" | moapasenenuys.
IIK 2.2 dopmMupoBaTh JieNia B COOTBETCTBUU C HOMEHKJIATYPO JIe] ¥ TpaBUIaMHu

(hopMupOBaHUS JIEI.

IIK 2.3. OcymiecTBIATh TEKYIee XPaHSHHE, YIET U UCIIOJIH30BaHUE JeN (JOKYMEHTOB).

OCYH_ICCTBJBITL 9KCHCPTU3Y HECHHOCTHU JOKYMCHTOB, BECTU 0T60p AOKYMCHTOB Ha
XPaHCHUC U YHUUYTOXKCHUC, JOKYMCHTUPOBATH pa60Ty 3KCHepTHOI>'I KOMHCCHH.

IIK 2.4.

K 25 OdopmitsaTh 1ema MOCTOSHHOTO U I0JTOBPEMEHHOT'O CPOKOB XPAaHEHUS IS TIepelavd B

apXWB OpraHu3aIuy.

IIK 2.6. CocTaBnsaTh OUCH ACJI TOCTOSIHHOT'O U JOJITOBPEMCHHOI'O CPOKOB XpAaHCHUA.




3. CTPYKTYPA U COJIEP)KAHUE ITPOU3BOJCTBEHHOM MPAKTUKH
3.1. TemaTn4eckmii NJIaH NPOU3BOACTBEHHOI IPAKTHKH

Koabl popmupyemMbix HaumeHoBaHue npodeccHOHATBLHOT0 MOTYJIsI O0beM BpeMeHHU, Cpoknu
KOMIIeTEeH il OTBOAMMBIii HA MPOBeIeHHSI
NPAKTHKY
OK 01, OK 02, OK 03, OK 04, OK 05, [TM.02 Opraau3anus TeKyIniero XpaHeHusI JOKyMEHTOB H 180/5 2 cemectp
OK 09, TIK 2.1, [TK 2.2, TIK 2.3, [IK 2.4, | HOAroTOBKa JIe Jisl Iepeaiauk B apXuB 00paboTka
IIK 2.5, IIK 2.6. AOKYMCHTOB

3.2. Conepsxanue NpoOM3BOACTBEHHOI PAKTHKH

HaumenoBanue pasaesnos (Tem)

Buas1 pador

KoanyecTBo 4acoB

Paznen 1. OnepaTuBHOe XpaHeHHUe TOKYMEHTOB B
OpraHu3anyy M NMOATOTOBKA e AJs NepeJayu B
apxuB

1 M3ydeHwe TEXHOJOTMM OpraHU3alUy TEKYIIEro XpaHEHHUs
JIOKYMEHTOB Y IIOATOTOBKH €I IS IIEPEIayd B apXHUB.

2. Yuyactme B pa3paboTKe U BEJACHUUM HOMEHKJIATYphl Je
CTPYKTYPHOTO NOJPA3ACICHUS.

3. ®opmupoBaHUE el B COOTBETCTBHHM C HOMEHKIATYpOW e H
npaBuiiaMu GOPMUPOBAHUS JIEII.

4. O3HakOMJIEHHE C IIOPSJIKOM YdeTa U MCIOJIb30BaHUS Jell
(TOKyMEHTOB) TEKYILETO XPaHEHUS.

5. OcymecTBneHre ordoOpa JOKYMEHTOB W Jiell Ha XpaHEHHE H
YHUYTOXKEHHUE, 10 PE3yJIbTaTaM dKCIEPTU3bl LICHHOCTU JOKYMEHTOB
U pelIeHUH, TNPUHATBIX JKclepTHOM komuccued. CocTaBieHHE
aKTOB BBbIJIa4M, NIEpPEeIa4l, YHUYTOKEHUS JOKYMEHTOB.

6. IlonroroBka naen K apXMBHOMY XpaHEHHIO, B TOM 4HCIE:

180




HN3YUCHUEC NJOKYMCHTOB B LCIIAX ONPCACICHUA CPOKOB UX XPAHCHU,

HyMepalus JIMCTOB apXUBHOI'O J€ja, COCTaBIEHUE U OQOpMIICHHE
BHYTPEHHEH ONMCH M JIMCTa-3aBEpUTENIi apXHUBHOIO Jena,
COCTaBICHHE M  OQOpPMJICEHHE  KapThI-3aMECTUTENs,  JIHCTa
UCIIOJIb30BAHUSI ApXUBHOTO J€Jla, COCTaBI€HUE M O(hOpMIICHUE
PEKBU3UTOB 00JI0KKH apXUBHOTO JIeJia, MPOIIMBKA apXUBHOTO JeTa.
7. CocraBiieHue apXUBHOM OINKCH /1€ IOCTOSHHOTO XPaHEHUSI.
Odopmitenne onucu e 1o Ju4Homy coctaBy. OdopmieHue onucu
nen BpeMeHHoro (cBbie 10 jet) cpoka XpaHeHUs

Dopma KOHTPOJISA

3a4der ¢ OLEHKOM

Hroro:

180




4. YCJIOBUSA OPTAHU3AIIMU U TIPOBEJIEHUS
MMPOU3BOJCTBEHHOMN MPAKTUKH

4.1. TpebGoBanus K ycJOBHSIM NPOBeJeHUs IIPOU3BOACTBEHHON NPAKTHKH

Peanmuzanus paboueil mporpaMmbl  IPOHM3BOJCTBEHHOH MPAKTHKH IPEAINOaraeT
MIPOBEICHUE TPOU3BOJCTBEHHOM MPAKTHKH B MPOPHIBHBIX OpraHU3alUAX Ha OCHOBE JOIOBOPOB O
MPAaKTUYECKON MOArOTOBKe, 3akimodaeMblx Mexay UIIOY FOMT u npodunbHON opraHu3anuei,
Ky/la HampasJsIOTCS oOydaromuecs. B xadecTBe 0a3 MpakTUKH MOTYT BBICTYNATh OpPraHU3aIHH,
JESTeTbHOCTh KOTOPBIX COOTBETCTBYET MPO(UITIO CIIEHUAIBHOCTH.

CryneHTbl B INEpUOX IPOXOKIACHUS IPOU3BOJICTBEHHONW IPAKTUKM B OpraHU3aLUsaX
IIOJTHOCTBIO BBINOJHSAIOT 33JaHUs, IHPEIyCMOTPEHHbIE NPOrpaMMOM MPAaKTUKH, COOJIIOAAIOT
JeUCTByOIME Ha MPO(UIBHBIX OpraHU3alMAX IpaBUia BHYTPEHHETO TPYAOBOIO paclopsika, a
TaKXe CTPOro coOIr0Aat0T TpeOOBaHUS OXpaHbl TPYAA U MOXKAPHOH 0€30IaCHOCTH.

4.2. Undopmannonnoe odecnedenne 00y4eHus

Ilepeuens pekoMeHayeMbIX YueOHbIX U3aaHuii, UHTepHET-pecypcoB, J0NOJTHUTEILHOM
JINTEPaTypsbl

OCHOBHBIE HCTOYHUKHU:

1. Xawarpsn, TI. A. OpraHusamus M  CONPOBOXKIEHHE  BJIEKTPOHHOIO
nokymeHnToobopora : yuebnuk mis CIIO / I'. A. Xawarpsn, U. B. Ky3suenoa. — Caparos :
[IpodobpazoBanme, 2024. — 164 c. — ISBN 978-5-4488-1025-— Tekct : dneKTpOHHBIH //
DOneKkTpoHHBIN pecype nuudpoBoi obpazosarenbHoit cpensl CIIO PROFoOpa3zoBanue : [caldT]. —
URL.: https://profspo.ru/books/132578

2.  JlokyMeHTamuoHHOe obecrievyenue ynpasieHus. CocraBieHue u  0o(OpMIEHHE
JIENOBBIX JTIOKyMeHTOB : yueOHoe mocooue miusi CIIO / cocraButenu E. M. bammvakoBa. —
CaparoB, Mocksa : [Ipodobpa3zoBanue, Aii [Tu Ap Meaua, 2021. — 144 ¢. — ISBN 978-5-4488-
1080-0, 978-5-4497-0964-6. — Tekct :ANEeKTpOHHBIA // DNEKTPOHHBIA pecypc LU(POBOIL
o0pa3oBaTenbHOM cpenbl CIIO PROFoGpa3zoBanue : [caiT]. — URL:
https://profspo.ru/books/103343

— Kysnenosa, 1. B. Benenne KoOHQUIESHIMATHHOTO AEIOMPOU3BOJICTBA : yUEOHUK
s CITO / U. B. Ky3uenosa, I'. A. Xauatpsia. — 2-e uza. — Capatos : [Ipodo6pa3zosanue, 2024.
— 168 c. — ISBN 978-5-4488-1024-4. TekcT : 3NMEKTPOHHBIN // DNEKTPOHHBINA pecypc nudpoBoii
o0OpazoBaTenbHON CpeIbl CIIO PROFob6pazoBanue : [caiit]. — URL:
https://profspo.ru/books/137662

— Kysnenosa, U. B. JlokymeHTanmoHHOe oOecredeHne yrpaBieHus : ydyeOHoe
nmocoome g CIIO / W. B. Ky3memoa, I A. Xawarpsu. — 3-¢ m3a. — CaparoB :
[MpodobpazoBanme, 2024. — 168 c. — ISBN 978-5-4488-1051-0.Tekct : >neKTpOHHBIA //
DneKkTpoHHBIN pecype nudpoBoi obpazoBarenbHoit cpenbl CIIO PROFoOpa3zoBanume : [caldT]. —
URL.: https://profspo.ru/books/135470

3. 3aitiesa, E. B. Jlemonmpow3BoacTBO ©  JOKYMEHTOOOOPOT B  CHCTEME
TOCYJapCTBEHHOTO W MYHHIIMIIQIBHOTO yIpaBieHus : ydeOHoe mocobue mms CIIO / E. B.
3aiinesa, H. B. 'onuapoBa. — 3-e uzn. — Caparos : [Ipododpazosanue, 2024. — 176 c. — ISBN

978-5-4488-1122-7. — TekcT : OIEKTPOHHBIM // ONEKTpOHHBIA pecypc HHPPOBOI
o0pa3oBaTenbHOI cpeabl CIIO PROFob6pazoBanue : [caiiT]. — URL:
https://profspo.ru/books/139528

JomnoaauTenbHas

4. Xauarpsn, I'. A. Opranuszanus ¥ TEXHONIOTUS PabOTHl ¢ KOH(MHIACHIHATLHBIMU



nokymentami : yueOnuk uist CI1O / I'. A. Xauarpsin, Y. B. Ky3nenoBa. — 2-e u3n. — Capatos :
[Ipodobpazosanue, 2024. — 238 c. — ISBN 978-5-4488-1026-8. — TekcT : 37€KTPOHHBIH //
DnexTpoHHBIH pecype 1ubpoBoit oopazosarenbHoi cpeasl CIIO PROFo6pa3oBanue : [calfT]. —
URL: https://profspo.ru/books/137716

— CannukoB, A. B. Opranuzanus U COINPOBOXKIECHUE  BJIEKTPOHHOTO
TOKyMeHTooOOpoTa : ydeOHoe mocobue i CIIO / A. B. CanmnukoB. — CaparoB
[IpodobpazoBanme, 2023. — 103 ¢c. — ISBN 978-5-4488-1680-2. Tekct : 2IeKTpOHHBIN //
DnexTpoHHBIH pecype nudpoBoii odpaszoBatenbroit cpenpl CIIO PROFo6pa3oBanue : [caidt]. —
URL.: https://profspo.ru/books/132514

5. CremanoBa, E. H. Oprasuzaugs ©  CONPOBOXKIEHHE  DIEKTPOHHOIO
nokymentoobopota : npaktukym st CI1O / E. H. CrenanoBa. — 2-e u3n. — CapaToB, Mocksa :
[Tpodobpazosanue, Ait [Tu Ap Menma, 2024. — 177 c¢. — ISBN 978-5-4488-1985-8, 978-5-
4497-2887-6. — TeKcT : 31IeKTPOHHBIH //

DOneKTpoHHBIH pecypc uudposoii obpazoBarenbHoit cpenbl CIIO PROFob6pazoBanue :
[caiir]. — URL.: https://profspo.ru/books/138450

6.  Amnekceesa, T. B. JlokyMeHTalMOHHOE OOecredeHue ynpapienus : yueouuk / T. B.
AnexceeBa, O. A. CtpaxoB. — MockBa : YHuepcurer «Cuneprusa», 2020. — 132 ¢. — ISBN
978-5-4257-0402-3. — Tekct : DIEKTPOHHBIM // DIEKTpOHHBIH pecypc UPPOBOIL
o0pa3oBaTeNbHOM cpenbl CIIO PROFo6pa3zoBanue : [caiiT]. — URL:
https://profspo.ru/books/101344

4.4. Kanposoe odecniedyeHune 00pa3oBaTe/ibHOIO nmpouecca

Opranmzanui0o ¥ PYKOBOJACTBO IIPOM3BOJACTBEHHOW IPAKTUKOM  OCYIIECTBISIOT
pykoBouTeNnu npaktuueckoi moarotroBku ot YIIOY KOMT u ot npoduiibHON OpraHu3aim.

PykoBoauTenn nmpakTU4ecKoil MOATOTOBKH OT MPO(UIBHON OpraHU3allMy BbIIENSIOTCS
U3 4YHcIa BBICOKOKBATM(DUUMPOBAHHBIX CHENMAIMCTOB. TpeboBaHMEe K KBaJIM(UKALUH
MeJarornyeckux KajapoB, OOecneuyMBalONIMX peain3aliio MpOrpaMMbl  MPOU3BOICTBEHHON
MIPaKTUKU — HAJIM4YKE BBICIIET0 00pa30BaHMsI, COOTBETCTBYIOLIETO MPOMUITIO0 MPOPECCUOHATBHOTO
Monyns «OpraHusanusl TEeKYIIero XpaHEHUs OKYMEHTOB M MOJATrOTOBKa Jien i Iepefaud B
apxuB 00pa0OTKa JTOKYMEHTOB» U OIbITa MPAKTUYECKOW NEATENbHOCTH IO COOTBETCTBYIOLIEH
npodeccun. PyKOBOACTBO MPAaKTHKON OCYIIECTBISIOT MpPEnojaBaTeld MeKAMCUUIUIMHAPHBIX
KYypPCOB.
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5. OIEHOYHBIN MATEPHAJI TPOXOXKJIEHUA IPAKTUKH

DopMOI1 OTUETHOCTH CTYJEHTA MO MPOU3BOACTBEHHON NMPAKTUKE ABJISETCA MUCbMEHHBIN
OTYET O BBIMOJIHEHUH PabOT U MPUIIOKEHUH K OTYETYy, CBUACTEIBCTBYIOUIUX O 3aKpPEIUICHUU
3HaHWH, YMEHHUH, MNPHOOPETEHUH TMPAKTHYECKOTO ONbITa, (POPMUPOBAHUU OOIMX H
po¢eCCUOHAIBHBIX KOMIIETEHIIUN, OCBOCHUH MPO(HEeCCHOHATBFHOTO MOTYIIS.

[To pe3ynpTaTraM 3amIUTHI CTYACHTAMH OTYETOB BBICTABISICTCS IU(depeHIIMPOBaHHBIN
3a4eT MO MPOU3BOJCTBEHHOM MTPAKTHUKE.

Pe3yabTaTnl
(ocBoeHHbIe OcHOBHbIE TOKA3aTeJH OLEHKH @opMBbI U METOAbI KOHTPOJIS U
npogeccHonatbl pe3yJabTarta OIIEHKH
ble
KOMITETEHIINH)

[IK 2.1. OcyiecTBienue pa3paboTKu U OneHka npakTu4eckon paboThl.
BeJICHIE HOMEHKJIATYPhI €T Onenka yuyeOHON PaKTHKH.
CTPYKTYPHOTO TOJIpa3/IeICHUs AHanm3 XapakTepUCTHKH Ha

CTYyJEHTa C MecTa
TIPOXOXKICHHSI
MPAKTUKH.

[IK 2.2. dopmupoBaHue ed1 B cOOTBeTCTBHH | OIleHKa PEelIeHUs CUTYallHOHHBIX
C HOMEHKJIATypO#l JieN U TpaBUiIaMu 3aau.
bopMHUpOBaHHUS JIEII. OreHka mpakTUYECKON paboTHI.

Onenka yuyeOHOM PaKTHKH.
AHanmm3 XapakTepUCTUKH HA
CTYyJEHTa C MecTa
MIPOXOXKICHHS
MPaKTUKH.

[1K 2.3. Ocy1ecTBieHNE TEKYIIETO OrneHka npakTU4ecKoi paboThl.
XpaHEHHs, yaeTa 1 UCTIOIb30BaHMs OteHka yueOHOM MPAKTHUKH.
nen (IOKyMEHTOB). AHanu3 XxapakTepUCTUKH Ha

CTYJEHTa C MecTa
TIPOX 0K ICHHSI
MPaKTUKH.

[IK 2.4. OcyIecTBICHHE YKCIEPTU3BI OrneHka npakTU4IecKon paboThl.
LEHHOCTH IOKYMEHTOB, BECTH OTOOD Ornenka yuyeOHOM PaKTHKH.
JIOKYMEHTOB Ha XpaHEHUE U AHanu3 XapakTepUCTUKH Ha
VHHUTOXKEHUE, TOKYMEHTUPOBaHNE CTY/IEHTa C MecTa
paboTHI SKCIIEPTHOM KOMHICCHH. TIPOX 0K ICHHSI

MPaKTUKH.

IIK 2.5. OdopmieHue 1em MoCTOSHHOTO U OreHKa MpaKTUYECKON paObOTHI.
JOJITOBPEMEHHOT'O CPOKOB XpaHEHUS Onenka yuyeOHOM PaKTHKH.
JUTSI TIepe/iayyl B apXUB OpraHu3aluu AHanu3 XapakTepUCTUKH Ha

CTyJEHTa C MecTa
TIPOXOXKICHHSI
MPaKTUKH.




1K 2.6.

CocTaBieHue OMUCH JIENT
MOCTOSTHHOTO ¥ JIOJITOBPEMEHHOTO
CPOKOB XpaHEHHUSI.

OreHka MpakTHYECKOH paboTHI.
Onenka yuyeOHOM IPaKTUKH.
AHanu3 XxapakTepUCTUKH Ha

CTyZICHTa C MecTa
HPOXOXKICHUS
HPaKTUKH.

@opMBl U METOABl KOHTPOJS M OLIEHKH PEe3ylIbTaTOB OOYYEHMS MOJKHBI TO3BOJISTH
MIPOBEPSATH Y 00yUaIOUMXCS HE TOJIbKO CHOPMUPOBAHHOCTH MPOPECCHOHATBHBIX KOMIIETEHIUH,

HO U pa3BUTHE OOIIMX KOMIIETCHIIMK M 00ECIICUNBAIOIINX UX YMEHHH.

Pe3yabTarsl
(0CBOeHHBIE OcHoBHbBIE IOKA3aTeIH OLleHKH @opMbI U METOIbI KOHTPOJIS U
o6mue pe3yJbTaTa OLICHKH
KOMIICTeHIIHH)

OK 01 Br160p crioco6oB pernienus 3a1a4y OneHka npakTu4eckon paboThl.
npodeccuoHaNbHOM AeATEIbHOCTH Onenka yuyeOHOM IPaKTUKH.
PUMEHHUTEIHHO AHanm3 XapakTepUCTHKH Ha
K Pa3JIMYHBIM KOHTEKCTaM CTY/IEHTa C MecTa

IPOXOKIECHUS
HPaKTHKH.

OK 02 Hcnonp30BaHne COBPEMEHHBIX OrneHKa MPaKTHIECKOH paboTHI.
CPEZICTB MOUCKA, AaHAJIN3A Onenka yuyeOHOM PaKTHKH.
¥ MHTEPIIPETAUH WH(POPMAILINH, H AHanm3 XapakTepUCTHKH Ha
WH(POPMAIMOHHBIE TEXHOJIOTUH IS CTYyJIEHTa C MecTa
BBITOJIHEHUS 3a/1a4 MIPOXOKIECHHS
npo¢eCCHOHATILHOMN IeSITeIbHOCTH HPaKTHKH.
[InanupoBanue U pean3anys
COOCTBEHHOTO MTPOPECCHOHATIBHOTO
¥ JTMIHOCTHOTO Pa3BUTHS, OneHka MpakTHUECKOM paboThI.
TIPeAPHHIMATEIHCKOI Onenka yueOHOM MPaKTHKH.

OK 03 NIEATENBHOCTH B AHanmm3 XapakTepUCTUKH HA
npodeccuoHanbHOM cdepe, CTylE€HTa C MECTa
UCIIOJIb30BAaHUE 3HAHUS 110 IIPOXOKACHUA
NpaBOBOW U (PMHAHCOBOI IIPaKTHKH.
TPaMOTHOCTH B Pa3JINYHBIX
KU3HEHHBIX CHTYaIUsIX

OK 04 D¢ dexkTrBHOE B3aMMOIECHCTBHE U OreHka MpakTHUECKOM paboTHI.
paboTaTh B KOJUIEKTUBE U KOMaH 1€ Onenka yueOHOM MPaKTHKH.

AHanu3 XxapakTepUCTUKH Ha
CTY/ICHTa C MecTa
HPOXOKIECHUS
IPaKTHKH.
OK 05 Ocy1ecTBieHUE YCTHOM U OrneHka MpaKkTHYECKOH paboTHI.

MMCbMEHHON KOMMYHHUKAIIMU HA
rOCyJ1apCTBEHHOM SI3bIKE
Poccutiickoii @enepanuu ¢ yueTom

Onenka yueOHOM IPaKTHKH.
AHanu3 XxapakTepUCTUKH Ha
CTyJEHTa C MeCTa




0COOEHHOCTEN COLIMATIBHOIO U

MIPOXOKICHUS

KYJIbTYPHOT'O KOHTEKCTa

MPAKTHKH.

OK 09

Hcnonn3oBanne
po¢)eCCHOHAIBHON IOKYMEHTAITUN
Ha roCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKAX

OreHka paKTUIecKon paboThlI.
OrneHka yuyeOHOU MPaKTHKH.
AHanu3 XapakTepUCTUKH Ha

CTYyJEHTa C MecTa
MIPOXOXKICHHS
MIPAKTHKU.




