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COAEPXXAHHUE
ITACIIOPT PABOYEM ITPOI' PAMMBI YUEEHOU JIUCLIUITJIMHEI

CTPYKTYPA 1 COJIEP)KAHUE YUYEBHOM JUCLUTIIMHBI
YCJIOBUS PEAJIU3ALIMN PABOYEM [TPOI'PAMMBI YUEEHOW JUCHUTIIMHBI

KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHM S YUEEHOW JUCILIUITIINHBI



MACHOPT MPOT'PAMMBbI YYEBHOH JTUCIUTLJIMHBI

OIll.07 «udopmaTuka U MHPOPMANHOHHO-KOMMYHHUKAIIMOHHbIE TEXHOJIOTHM B

npogeccCHOHAIBLHOM /1eSITeJIbHOCTH
1.1. O0sacTh NpUMEHEHHUS NPOTPAMMBI:

[Iporpamma

yueOHOM

IMUCIUTIIINHEI

ABJIIETCS
o01enpoeccHoHaIBFHOIO LIMKIIA OCHOBHOM NMPOo(ecCHOHaIbHONW 00pa30oBaTeIbHOM IPOrpaMMBbI B

00s13aTEIBPHOM

cootBetcTBUU ¢ ®I'OC no cnemmansaoctu CIIO 49.02.01 ®dusnueckas KyiabTypa.

1.2. Mecto

JIUCHUILIMHBI B

CTPYKTYype

00pa3oBaTeJIbHOM MPOrPAMMBI:

OII.07 «MupopmaTrka u WHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B

OCHOBHOM

HpO(I)CCCHOHaHBHOﬁ JACATCIIbHOCTH) BXOJUT B 06H_IerO(1)eCCI/IOHaJIbHBII7I UK AUCLHUIIIINH.

1.3. Leau u 3aga4u JUCHUIVIMHBI M Tpe0OBaHUS K Pe3yJbTaTaM OCBOCHUA

JTUCIHILIMHDI:
Kox IIK, OK, JIP YMeHus 3HaHus
OK 02, OK 05, OK 09 OTIPENIETIATh 3a/1auu JJIs HOMEHKJIaTypa
MOUCKa HHPOPMALINY; MH(POPMAIIMOHHBIX

OIIPEAETSTh He0OOX0IUMBIE
MCTOYHUKH UHPOPMALINY;
IUTAHUPOBATH MPOIIECC
MIOUCKA; CTPYKTYPUPOBATh
MOJTy4aeMyIo HHPOPMAITHIO;
BBIIEISATh HANOO0IEE
3HAYNMOE B IIEPEYHE
UH(POPMAIHH;

OLICHUBATH IPAKTUYECKYIO
3HAYMMOCTb PE3yJIbTaTOB
MIOMCKA;

0(pOPMIIATH pe3ysIbTaThl
MIOUCKA, IPUMEHSATh
cpencTBa MH(QOPMALIMOHHBIX
TEXHOJIOTUH TSI PeTICHHSI
npodecCUOHANBHBIX 3a]1a4;
UCTIOJIb30BATh

COBPEMEHHOE IMPOrpaMMHOE
oOecIrieueHne; UCII0JIL30BaTh
paznuyHble HU(POBbIE
CpencTBa Uil PELICHUS
POo(eCCHOHALHBIX 3a]1a4.

HCTOYHHUKOB, IPUMEHAEMBIX
B IpodecCHOHATBHOM
NEATeIbHOCTH;

MIPUEMBI CTPYKTYPHPOBAHUS
uHpopmanuu; Gopmar
oopmieHus pe3yIbTaToB
MOMCKa MH(POPMAIIHH,
COBpPEMEHHBIE CPEJICTBA U
YCTpOICTBa
UH(pOPMaTH3ALUH;

HOPSA0K UX IPUMEHEHUS U
porpaMMHOe oOecrieueHue
B Npo¢eCCHOHATBHON
JeSITeIbHOCTH B TOM YHUCIIE C
MCIOJIb30BaHUEM LHU(DPOBBIX
CPE/CTB.

HaCTbIO

npogeccuoHATbLHOM

OO01ue KOMIeTEeHI NN

OK 02. Mcnonb3oBaThb COBPEMEHHBIE CpPEACTBA IIOMCKA, aHalIW3a M HHTEPIPETALUU
uHbopMaluu, U UHGOPMAIIMOHHBIE TEXHOJOTUHU [UIsl BBIMOJIHEHHs 3a1ad MpodecCHOHaIbLHOU
JESITETBHOCTH;

OK 05. OcymecTBisITh YCTHYIO U MUCbMEHHYI0O KOMMYHHUKAIIMIO Ha TOCYyAapCTBEHHOM
si3pike Poccuiickoit deneparun ¢ yueToM 0cOOEHHOCTEH COIMATBHOTO U KyJIETYPHOTO KOHTEKCTA,;

OK 09. Ilonb3oBaThcst MpodhecCHOHATBLHON JOKyMEHTAIMeH Ha TOCYAapCTBEHHOM M
MHOCTPaHHOM SI3bIKaXx.

1.3. /IN9HOCTHBIE pPe3yJabTAThl 0CBOCHHS AUCHMILIHHBI:

1. JInyHOCTHBIE Pe3Y/IbTATHI PeaJN3alUH POrPAMMbI BOCIIUTAHUSA

JIP 1. Oco3Hatomiuii cedst rpa)XI1aHUHOM U 3aIIUTHUKOM BEJIMKOW CTPaHBbI.



JIP 2. IIposBisiolMii aKTUBHYIO TPaKIAHCKYI0 MO3ULUI0, JIEMOHCTPUPYIOLIUI
IPUBEPKCHHOCTh IPUHLUIAM YECTHOCTH, IOPSAJOYHOCTH, OTKPBITOCTH, 3KOHOMMYECKU
AKTUBHBINM U y4aCTBYIOIIMM B CTYZACHYECKOM U TEPPUTOPUATIBHOM CaMOYIIPABIECHUH, B TOM YUCIIE
Ha YCJIOBUAX J0OpOBOJIBYECTBA, NPOJYKTHBHO B3aUMOJEHCTBYIOIIMH M YYacTBYIOIIMH B
JeSITeIbHOCTH OOIIECTBEHHBIX OpraHnu3aluit

JIP 3. Cobmoparomuii HOpMBI HPABOMOPSAIKA, CIEIYIOIMN HIeanaM Ipa)kJIaHCKOTO
obmiecTBa, oOecrieueHusi O€30MacHOCTH, TpaB W CcBOOOA rpaxknaan Poccuu. JIosUTbHBIN K
YCTAaHOBKaM M TPOSBICHUSM IpeJICTaBUTENeH CyOKyNbTyp, OTIMYAIOIIMHA UX OT TpyHm C
JECTPYKTUBHBIM W JICBUAHTHBIM  NOBEACHUEM. JIEMOHCTpHPYIOIIMH  HENpUATHE W
IpeIyNpeXNAOMNN COLNATIbHO OMACHOE MOBEJEHUE OKPYIKAIOIINX

JIP 4. IlposiBnsitominii 1 AEMOHCTPUPYIOIINI YBaOXKEHHUE K JIIOJIAM TPYJa, OCO3HAIOUIUMN
LIEHHOCTb COOCTBEHHOTO Tpyaa. Ctpemsmuiicst K GOPMUPOBAHUIO B CETEBOM Cpezie TMUHOCTHO U
poQeCCHOHATBHOTO KOHCTPYKTHBHOTO «IIU(PPOBOTO CIIEIa»

JIP 5. JIleMOHCTpUpPYIOLIUI IPUBEPKEHHOCTD K POAHOM KYJIBTYpE, UCTOPUUYECKOMN MTaMATH
Ha OcHOBe JIoOBU K Poaune, pogHOoMy Hapoay, Majoll poOJIMHE, NMPUHATHIO TPaJUIIMOHHBIX
LIEHHOCTEN MHOTOHALIMOHAJIBHOTO Haponaa Poccun.

JIP 6. IlposiBasitoniuii yBaxKeHHE K JOISIM CTapIEro NOKOJEHUSI U TOTOBHOCTD K y4aCTHUIO
B COLIMAJIbLHOW MOAJEPIKKE U BOJIOHTEPCKUX JBMKECHUSX.

JIP 7. Oco3nHaroumii MNPUOPUTETHYIO IIEHHOCTh JMYHOCTH YEJOBEKAa; YBaKAIOIIUI
COOCTBEHHYIO M YYXYI0 YHUKQJIBHOCTh B Pa3JIMYHBIX CUTyalHsX, BO BceX (GopMax M BUIaX
JIESATEIIBHOCTH.

JIP 8. IlposiBisromuii 1 JEMOHCTPUPYIOIIMHA yBa)K€HUE K MPEACTABUTEISAM pa3IUdHbIX
STHOKYJIbTYPHBIX, COLIMAJbHBIX, KOH(PECCHOHAIbHBIX W HHBIX Trpymnm. ConpUYacTHBIA K
COXpPAHEHUIO, IPEYMHOXCHUI0O W TPAHCISUUU KYJIbTYPHBIX TpaJulUd U LEHHOCTEH
MHOTOHAIIMOHAIBHOT'O POCCUICKOT0 rocyjapcraa/

JIP 9. Cobunrogaromuii ¥ mponaraHAupyonui IpaBuiIa 310poOBOTro U 6e30macHoro oopasa
KU3HU, CTIOPTa; IPEayNpekKIatonnil MO0 MPeoa0IeBaOIINi 3aBUCUMOCTH OT aJIKOroJis, Tabaka,
IICUXOAKTUBHBIX BEIIECTB, a3aPTHBHIX UTP U T.1. COXpaHAIOLMHI ICUXO0JIOTHYECKYIO0 YCTONYMBOCTh
B CUTYaTUBHO CJIOKHBIX WM CTPEMHUTEIBHO MEHSIOIMXCS CUTyalUsIX

JIP 10. 3alotammiics o 3aliuTe OKpYXarolled cpeabl, COOCTBEHHOM U UYXKOM
0€30MacHOCTH, B TOM YHcCIie HU(PPOBOI

JIP 11. IposiBnsiromuii yBakeHUE K ICTETUYECKUM IIEHHOCTSM, 00JIaJaonIil OCHOBaMH
3CTETUYECKON KYJIbTYPbI

JIP 12. IIpyauMaromuii ceMeHble LIEHHOCTH, TOTOBBIN K CO3/1aHUIO0 CEMbU U BOCIIUTAHUIO
JeTeH; JEMOHCTPUPYIOIIMKA HENPUIATHE HACWIUSA B CEMbE, YyXO0Ja OT POJHUTEIbCKOU
OTBETCTBEHHOCTH, OTKa3a OT OTHOLIEHUH CO CBOUMHU JIEThbMH U X (PMHAHCOBOT'O COACP KaHUS

2. JInYHOCTHBIE pe3yabTaThl peaju3allid MPOrpaMMbl BOCIHMTAHMSA,

onpeiesIeHHbIE 0TPacJeBbIMH TPEOOBAHUSIMH K /1€JIOBBIM KAa4eCTBAM JIHYHOCTH

JIP 13. Cobmonatomuii B cBoei pohecCHOHATLHOM NEeATETPHOCTH ATHUECKUE TPUHITHIIHL:
YEeCTHOCTH, HE3aBUCUMOCTH, IPO(PECCHOHATIBHOTO CKENTHIIM3MA, TPOTHUBOJACHCTBUS KOPPYILIUHU U
AKCTPEMU3MY, OOJaNalolUil CHUCTEMHBIM MBIIJIEHUEM M yYMEHMEM MPHUHUMATh pEIIEHUE B
YCJIOBUSIX PUCKA U HEOIIPEACICHHOCTU

JIP 14. T'oTOBBI COOTBETCTBOBATh OXKUAAHUAM pabOTOJATENIEN: MPOEKTHO-MBICIISILINH,
3(pPEKTUBHO B3aUMOJCHCTBYIOIIMN C UICHAMH KOMaHAbI M COTPYJHHUYAIOMIMHA C JAPYTHMMHU
JIOJbMH, OCO3HAaHHO BBIMOJHSIOUIMM TNpodeccuoHaNbHbIE TpeOOBAaHUSA, OTBETCTBEHHBIH,
NYHKTYaJbHBIN, TUCHUITMHUPOBAHHBIN, TPYI0IIOOMBBIN, KPUTUUECKHU MBICISIINHN, HALlEJICHHBIN
Ha  JOCTHKEHHE  IIOCTAaBJEHHBIX  LeJlel;  JAEMOHCTPUPYIOIUNA  NPOQEeCcCHOHANbHYIO
JKU3HECTOMKOCTbD.

JIP 15. OTKpbBITHI K TEKYIIMM M NEPCIEKTHUBHBIM H3MEHEHUSM B MHpEe TpyAa U
npodeccHii.

3. JInYHOCTHBIE  pe3yJbTaThl  peajM3allid  NPOrpaMMbl  BOCIHHMTAHMSA,
onpenaeneHnble cyobekTomM Poccniickoii @enepanun



JIP  16. CoxpaHAomUNA HAaUOHAJIBHO-KYJbTYPHYI0 HIEHTUYHOCTh B YCIOBUSX
HOJHMKYJIBTYPHOTO 00pa30BaTEIbHOIO MpolLecca

4. JInyHOCTHBIE  pe3yJbTaThl  peaju3allMd  NPOrpaMMbl  BOCHUTAHUS,
onpeeeHHbIE KJIIYEeBbIMH padoToaaTeIsIMHU

JIP 17. IeMOHCTpUPYIOUIUH CKPYIYJIE€3HOCTb, NMEJaHTUYHOCTh B MIPOLIECCE BBHITOJTHECHUN
paboT B paMKax NpodeccuoHaNbHOM NesITeIbHOCTH.

JIP 18. PabGoTaromuii B KOJUIEKTUBE M KOMaHze, 3()(PeKTUBHO B3aMMOACHUCTBYIOIIUI ¢
KOJUIETraMH, PYKOBOACTBOM, KJIMEHTAMHU

JIP 19. Tlpu3Haromuii IEHHOCTh KaX/10r0 YEJIOBEKA M €ro MPaBO Ha PEaIM3allii0 CBOUX
CIOCOOHOCTEM, Ha JOCTOWHBIE YCIOBUS )KU3HU U OJIar0COCTOSHUE, CBOOOAHBIN BBIOOD )KU3HEHHON
HO3ULIUN

JIP 20. JlemOoHCTpUPYIOITUI YBaXKEHHE U TOOPOKEIIaTeIbHOE OTHOIICHUE KO BCEM JIFOISIM
U YyBaKawlUi yOeXIEeHHUS CBOMX KIMEHTOB, MX LEHHOCTH, KYJbTypy, LEIH, HYXIbI,
IIPEIIIOYTEHUS, B3AUMOOTHOILLIEHUS U CBSI3U C IPYTUMHU JIIOIbMU

5. JInyHOCTHBIE  pe3yJbTaThl  peaju3alMd  NPOrpaMMbl  BOCIHTAHUS,
onpenaeeHHbIe Cy0beKTaMH 00pa30BaTeJIbHOIO NpoLecca

JIP 21. MotuBaius k caMooOpa30BaHUIO M PA3BUTHIO

JIP 22. Umeronuit mOTpeOHOCTD B CO3aHUH MOJIOKUTEITFHOTO MMHJIKA KOJIJIEKA.

1.4. Koiu4yecTBO 4acOB HA 0CBOEHHE NPOrPaMMbl AUCHUIIMHBI:
MaKCHUMaJIbHOM yueOHOM Harpy3ku odydaromierocst 100 yaca, B TOM uuce:
-00s13aTeIbHOM ayJUTOPHON yueOHOI Harpy3Kku oOyuatomierocs 96 yaca;
-CaMOCTOATENIbHOM paboThI 0O0yuatomerocs 4 yac.

ITpomesxyTouHas arTecTalus B 4 ceMecTpe — 3a4eT ¢ OLEHKOM.

3@0 - yuebnas Harpyska 10, B 4 cemecTpe 3a4eT C OLIEHKOM

2. CTPYKTYPA M COJIEP)KAHUE YUEBHOM JUCIHUTLINHBI

2.1. O0beM y4yeOHOM I CHUILIHHBI M BUABI Y4eOHOH padoThI

Buj yueOHoii padoTnl Oobem Oobem
4acoB yacoB,3®0

MakcumaibHas yueOHasi HArpy3ka (Bcero) 100 100

Oos3aTesqbHast yueOHAs HATPY3Ka BO B3aUMO/JAeHCTBHH 96 10

C nmpenoaaBarTtejaemM
B TOM YHMCJIC: 11O MMPAKTUYCCKUEC ITOATOTOBKHU

Teopernueckue 3aHATHA 26 6
MIPAKTUYECKHE 3aHATHS 70 4
CamocrosiTes1bHas paboTa 00y4yaronierocsi (Bcero) 4 90

IIpomexxyTouHas aTTecTanus B TOM YHUCIIE:
3a4eT ¢ oIleHKOM B 4 cemecTpe




2.2. TemaTnueckuii uiaH u cogep:xanue yaeoHou rucununanubl OILL07 «UudopmaTnka u ”HGOPMANMOHHO-KOMMYHUKALMOHHbIE

TEXHOJIOTUH B MPO(decCHOHATbHOM 1eATeILHOCTH

HaumenoBan | Copep:xanune y4eOHOIo MaTepuaJa, jadopaTopHbie M IPAKTHYECKHe padoThl, O6bem yacoB | Kog
He pasjiejioB | caMOCTOsITeJbHasi padoTa CTy1eHTOB KOMIIETEHIIM U
U TeM
1 2 3 4
Tema 1. Copepxanne 2 OK 02, OK 05,
HNudopmanmo | 1. Uadopmarnus, nadpopmanronnoe obmectBo. CoicTa nHbopmaruu. EquHuist 2 OK 09
HHbIE n3MepeHus KonnuectBa nHdopmanuu. MHpopmanoHHbie TEXHOIOTHH.
TEXHOJIOTHH 2. Undopmarmonnsie cuctembl. Knaccudukanvs nHQOPMAIIMOHHBIX CUCTEM.
Nudopmannonusie poriecchl. TeXHOIOTHU XpaHEHUs, TOUCKA, Iepeaun 1 00padoTKu
nHbopMaIu
Tema 2. Copepxanne 12
Anmapatnoe | 1. KoMmbpioTep Kak yHUBEpCaIbHOE YCTPOUCTBO 00paOOTKH HH(POPMALIHH. 2 OK 02, OK 05,
U Knaccudukanms nepconanbubix kKommbioTepoB (I1K). OcnoBubie xapaktepuctuku [1K. OK 09
nporpamMmMHo | Buemnue u BHyTpeHHHe ycrporctpa [1K
e 2. [Iporpammuoe obecneuenue (I10) komnproTepa, knaccupukanus. Haznauenue u
odecreyeHue MIPUHIIMITBI UCTIOIB30BAHUS CHCTEMHOTO M IPUKJIIAHOTO TPOTrPAMMHOTO 00€CIICUCHHUS.
KoMIIbIOTEpPa. | 3. CucTeMHOE MPOrpaMMHOE OOeCIIeueHUE: ONepalioOHHas CUCTEMA, €€ COCTABIISIONINE,
uHTepdeiic, (aitmoas cuctema, opranu3aius padoTs ¢ darnamu
4. ITpuxnagHoe mporpaMMHoe obecriedeHue: KiaccubuKanus, IpUKIaTHOe
nporpaMMHoe oOecriedeHrne O0IIero Ha3HaYeHHsl, TPUKIIaJHOE IPOrPaMMHOE
obecrieueHne MI00ATBHBIX CETEH, MPOOIEMHO-OPUEHTUPOBAHHOE TTPUKIIATHOE
porpaMMHOE 0OeCIIeYeHHE.
B ToM 4ucie, npaKTHYECKUX 3aHATHH U JIA0OPATOPHBIX PadoT 8
1. ITpaktuyeckoe 3austue «Onepanuonnas cucrema. Opranusarus paboThl ¢ 2
haiimammy.
2. Ilpaktuueckoe 3anarue «[Ipuknaanoe mporpaMMHoe oOecrieueHIe» 2
3. [IpakTuyeckoe 3ansaTue «CeMuHap Ha TeMy «ATIapaTHOE U TPOTPaMMHOE 4
o0ecreueHne KOMIBIOTEpa».
Conepxanne 12




Tema 3. 1. bezomacHocTh npu paboTe Ha KoMIbloTepax. | uruennyeckue TpeboBaHMs K 4 OK 02, OK 05,
OcHoBBI HePCOHATBHBIM 3JIEKTPOHHO-BBIUNCIUTEIbHBIM MAllIMHAM U OPTaHU3aI[1H paboThI OK 09
uapopmammo | (CanlluH)
HHOM 2. PecypcocoOepesxkenne. OCHOBHBIE yTPO3bl KOMITBIOTEPHOU Oe30macHOCTH. MeTo b 1
0€30MaCHOCTH | TIpueMbl oOecriedeHrs: HHPOPMAMOHHONW 0€30MaCHOCTH. AHTUBHUPYCHBIE CPEICTBA
. 3aIUThl. ApXUBUPOBaHWE HH(POPMAIIUH KaK CPEJICTBO 3AIIUTHI.
B Tom unciie, NpaKTHYECKUX 3aHATHIT M J1a0OPATOPHBIX PadoT 8
1. ITpaktuyeckoe 3ausitue «IIporpaMMHbIe CpecTBa 3aIUTH HHPOPMALIUN). 4
2. IIpaxtrueckoe 3anarue «CemuHap Ha TeMy « OCHOBBI HH(POPMAITMOHHON 4
6€30MacHOCTI.
Tema 4. Conepxanne 12 OK 02, OK 05,
Texuonmorum | |. Knaccudukanyu napOpMaMOHHLIX pecypcoB. MUcTOYHMKY HHPOPMALIMOHHBIX 4 OK 09
noucKa u PeCcypcoB: cpeicTBa MacCOBOM MH(OpMAIUK, HHTEPHET, OnOIMoTeKu. JJOKyMeHT Kak
nepenaiu WH(POPMAITMOHHBIN pecypc. DIEKTPOHHBIN JOKYMEHT. JIoKaibHbIE U CETEBBIC
HH(OPMALMH | 5JIeKTPOHHBIE PECYPChl. BO3MOKHOCTH HCIONIB30BaHKs MH()OPMAILIMOHHBIX PECYPCOB B
po¢heCcCHOHATHHOU ACSITETLHOCTH.
2. KomnerotepHsbie cetr. OCHOBHBIE KOMITOHEHTHI KOMITBIOTEPHBIX CETEH, TPUHITUTIBI
MaKeTHOM Tepeaaun JaHHbIX. TexXHOoIorus morucka u ooOMeHa nadopmanye B
JIOKQJIbHBIX U TJ100ATbHBIX KOMITBIOTEPHBIX CETAX.
3. CipaBOYHO-TIpaBOBBIE CUCTEMBI, UX Kiaccupukanus. HazHaueHne 1 BO3MOKHOCTH
CIIPaBOYHO-IIPABOBBIX CUCTEM. TE€XHOIOTHH MOUCKA IOKYyMEHTOB B CIIPABOYHO-
IPaBOBBIX CUCTEMAaX
B ToM 4nciie, MNPAKTHYECKUX 3AHATHI U JJA00PATOPHBIX padoT 8
1. IIpakTrueckoe 3anarue «Ilouck n ooMeH nHpopmanuei B rimodaIbHbIX 4
KOMIIBIOTEPHBIX CETSIX».
2. Ilpaktuueckoe 3anatue «[Iouck 10KyMEHTOB B CIIPAaBOYHO-IIPABOBBIX CUCTEMAX). 4
CamocrosiTesibHas paboTa 2
Tema 5. Conepxanne 22 OK 02, OK 05,
IIporpammel | 1. TekcToBBIi peqakTop. 3arpy3ka IporpamMMsl, paboTa ¢ JoKyMeHTOM. OCHOBHbIE 2 OK 09
00padoTKHn IIPUEMEBI BBOJIA, PeaKTUPOBAHUS, (POPMATUPOBAHUS TEKCTA.
TeKCTOBOIi 2. IIpuemsl co3aanusi, peJakTHpOBaHUs, 0(OpMIICHHS TaOJIHII B TEKCTOBOM PEIAKTOPE.
MHPOPMALMK | 3 T"paduuecKie BOSMOKXHOCTH TEKCTOBOTO PEAKTOPA: JOOABICHHE, PEIaKTHPOBAHUE

rpapu4ecKux 00bEKTOB.




4. Co3ganuie 1 0pOpMIIEHHE MHOTOCTPAHUYHBIX JOKYMEHTOB B TEKCTOBOM PEIAKTOPE.
Odopmnenue crpanuil. [leqats TOKYMEHTOB.

B ToM unciie, npakTHYeCKUX 3aHATHI U J1A00PATOPHBIX padoT

1. Ilpaktuueckoe 3anarue «OdopmiieHne TekcTa: peJakTupoBaHue, HopMaTUPOBAHHE).

2. IIpaktnueckoe 3ausaTre «OdopmiieHne TabIUI] B TEKCTOBOM PEIAKTOPE».

3. Ilpaktrueckoe 3anaTue «Pabora ¢ 00bEKTaMH B TEKCTOBOM PEIAKTOPEY.

4. Ilpaktuueckoe 3ausatue «OpopMieHre MHOTOCTPAHUYHBIX JJOKYMEHTOB B TEKCTOBOM
penakTopey.

5. IlpakTudeckue 3ausatus «Co3nanne u 0opopMIIEHHE TEKCTOBBIX IOKYMEHTOB TIPH
BBITIOTHEHUH MPO(PECCHOHANBHBIX 32121

NI N NN

3 cemecTp

56

Tema 6.
IIporpammbl
00padoTKN
3J1eKTPOHHBI
X Ta0JIuIl.

Conepxanne

20

1. TaGmuunbIi porieccop. OCHOBHBIC MPUEMBI CO3/ITAHUS U PEIAKTHPOBAHHSI,
(hopMaTUPOBAHHMS SJICKTPOHHBIX TAOJIHMII.

2. O6paboTka HHPOPMAITIH, BEITIOTHEHIE PACUCTOB B JIEKTPOHHBIX TaOIHUIIaX.
dopmyiibl, BBOI hopmyit. DyHKIUH, BUIBI GYHKIUH. [IpremMbl 1 MeTO Il 00pabOTKH
JTAHHBIX, COJIEPKAIIIXCS B JICKTPOHHBIX TAOIHIIAX: COPTHPOBKA, (PHITBTPAIIHSL.

3. 'paduueckre BO3MOKHOCTH TEKCTOBOTO PeaKTopa: 100aBIeHUE, peAaKTUPOBAHUE
rpadgudeckux o0bekToB. [locTpoenne rpadkoB U quarpamm.

B Tom unciie, NpAKTHYECKUX 3AaHATHH M J1a00PATOPHBIX PadoT

16

1. IIpakTrueckoe 3ansaTue «OpopmiIeHHE STEKTPOHHBIX TAOIHID).

2. Ilpaktrnyeckue 3anatust «O0padoTKa HHPOPMAIINH, BHITIOJHEHNE PACYETORB B
AJIEKTPOHHBIX TAOIHUIIAX).

3. [IpakTrueckoe 3anarue «I"paduyeckie BO3SMOKHOCTH 3JIEKTPOHHBIX TaOIHID».

4, HpaKTI/IquKHe 3aHATHUA ((COSI[aHI/IC JOKYMCHTOB B DJICKTPOHHBIX Ta6J'II/II_IaX IIpu
BBITIOJTHCHHUH Hpoq)eCCHOHaHLHBIX 3agaq».

OK 02, OK 05,
OK 09

Tema 7.
TexHoJ0run
00padoTKn
MYJbTHMEIH
HHoI1
HH(pOPMALUHA

Conep:xanue

22

1. Bo3MOXXHOCTH HCTIONB30BAHMS MYJIbTUMEIUMHBIX TEXHOJIOTHH A5l 0OecreueHus
npodecCHoHAIbHOM IeITeIbHOCTH. [IporpaMMHOeE U arnmapaTHoe 00ecieUeHHE U
MYJIbTUMEAUMHBIX TEXHOJIOTHA.

2. O6mme cBeIeHUs O TIPE3CHTANMSIX, CXeMa PabOThI, CO3AaHUE, PEAAKTUPOBAHUE U
odopMIICHHE Pe3eHTaIH, 00IIUe OTIepalluy co claiiiamMu. Pexomenmanuu mo
0(OPMIICHHUIO CIIalI0B TIPE3EHTAIIUH.

OK 02, OK 05,
OK 09




3. Hacroiika anumaruu ciaijoB, 1eMOHCTpAIUs ClIaiI0B.

4. Pabota c nrabioHaMu pe3eHTaIHH.

5. Ayano- ¥ BUACOMOHTAK C UCITOJIb30BAHUEM CIIEUATU3UPOBAHHOTO IPOTPAMMHOTO

o0ecreyeHusl.
B ToM uncie, npakTHYeCKUX 3aHATHI 1 J1a00pPaTOPHBIX padoT 14
1. ITpakTryeckoe 3ausatue «Co3nanue 1 0hOPMIICHHE TTPE3CHTALHIN. 2
2. [Ipaktuueckue 3ansaTus «IloaroroBka npe3eHTanu K JEMOHCTPALIUID. 4
3. IlpakTrueckue 3aHATUS «AyAHO- U BUIAEOMOHTAXK. 4
4. [paktrueckue 3ausaTus «Vcnonp30BaHuEe MyJTbTUMEIUWHBIX TEXHOIOTUN JJIsT 4
HATJISTHOTO TPEICTaBICHUS MH(POPMALIMH P BHIOJIHEHHH MPO(}HECCHOHAIBHBIX
3a/1a9».
CamocrosiTesibHas paboTa 2
4 cemecTp 44
IIpome:kyTouHasi aTTecTalus — 3a4eT C OLEHKOI
Bcero: 100

2.3. TemaTn4eckuii miad u cogepskanue yaeOnou nucuunanabl OIIL.07 «MudopmaTnka 1 HHPOPMALMOHHO-KOMMYHHKAMOHHbIE

TEXHOJIOTHH B IPodecCHOHANBHOM esiTeIbHOCTHY, 3P0

HaumenoBan | Copepaxanue yueOHOro Mmarepualjia, 1a0opaTopHbie H IPaKTHYeCKHe padoThI, Oo0bem yacoB | Kog
He pa3jejioB i | caMoOCTOATeJIbHAsl padoTa CTy/IeHTOB KOMIIeTeHIIMH
TeM
1 2 3 4
Tema 1. Conep:xanue 6 OK 02, OK 05,
HNudopmanmo OK 09
HHBIE 1. Uudopmanmst, uadopmanronHoe odmecto. CoiicTBa nHpopmanuu. EauHuIib 2
TEXHOJIOTHH u3MepeHus konndectsa nHdopmanuu. MlHpopManmoHHble TEXHOJIOTUH.
2. Uudopmanuonnsie cucreMsl. Kitaccudukanust HHQOPMAIIMOHHBIX CUCTEM. 2
WNHudopmannoHHsle mporecchl. TeXHOIOrMHM XpaHeHUs, IIOUCKa, IIepejadu 1
00paboTKN HHPOPMAITUH
[TpakTryeckoe 3ansATHE «. TeXHOIOrUN XpaHeH!sl, IIOUCKa, Iepeayl U 00padOTKU 2
uHpOpMALIUN
Conep:xanue 4




Tema 2.
OcHoBBI
uHdopmanuo
HHOM
0e30macHOCTH

1. Be3onacHocTh ipu paboTe Ha KOMITbIOTEepax. [ urueHnveckue TpeOOBaHUs K
MEPCOHAIBHBIM AJIEKTPOHHO-BBIUUCIUTEILHBIM MAITUHAM U OpTaHU3aI[UU PAOOTHI
(CanlluH)

2. PecypcocOeperxenne. OCHOBHEIC YTPO3bl KOMITBIOTEPHOM 0€30IIaCHOCTH. MeTOIbI 1
npreMbl o0ecrieueHrs HHPOPMAIIMOHHOM 0€30MaCHOCTH. AHTUBUPYCHBIC CPEJICTBA
3aIIUTHI. ApXMBUPOBaHUE HH(POPMALIMK KaK CPEACTBO 3aIIUTHI

OK 02, OK 05,
OK 09

B ToM 4nciie, NPpaKTHYeCKUX 3aHATHI U JIA0OPaTOPHBIX padoT

1. Ilpaktryeckoe 3ansatue «IIporpamMMHuble cpesicTBa 3aIIUTHI HHOPMALIUN.

2. Ilpaktuueckoe 3ansatue «CemuHap Ha TeMy «OCHOBBI HH(OPMAITHOHHON
0€30MacHOCTU».

Bcero Bo B3aumMoaeiicTBUM ¢ NpenoaaBareieM 10
CamocrosiTesibHasi padora 90
IIpome:xxyTouHasi aTTecTalHUs | JAudd. 3auer




3. YCJIOBUS PEAJIN3AIIMNA YYEFHOU JACIUILIMHBI

3.1. [Jas peaam3aumud NPOrpaMmbl Y4eOHOH JUCUMIVIMHBI JO/LKHBI ObITh
NpeaycMOTPEHbI clleAyIolue cenuaabHble MoMeleHH:

Kabuner «WHpopMaTukm», OCHAIIEHHBIM B COOTBETCTBUM ¢ M. 6.1.2.1 mpumepHOi
OCHOBHOI 00pa30BaTeIbHOI MPOrpaMMBI 110 CIIEHUAIBHOCTH.

3.2. UndopmannoHHoe o0ecnieyeHne peaau3alii NporpaMmbl

Jia peanuzanuu nporpamMmbl OMOIHOTeuHbIH (oHA 00pa3oBaTEeNbHON OpraHU3aIuN
JIOJDKEH UMETD MeYaTHBIC W/WIIH 3JICKTPOHHBIE 00pa3oBaTeIbHble M HHPOPMAIIMOHHBIE PECYPCHI,
JUISL KCTIONBb30BaHus B 00pa3oBaTenbHOM mporecce. [Ipu hopmupoBanuu Oubnuoreunoro ¢ponaa
0o0pa3oBaTeNbHON OpraHM3alMeil BHIOMpAeTCs HE MEHEE OJHOTO H3/aHUS U3 MEPEeYHCIICHHBIX
HIKE TEYaTHBIX U3JaHUM M (WJIM) 3JIEKTPOHHBIX M3/IaHUN B KAa4eCTBE OCHOBHOIO, MPH 3TOM
CIIMCOK, MOXKET OBITh JIOTIOJTHEH HOBBIMH U3JIaHHUSIMH.

3.2.1. OcHOBHBIE TEYaTHBIEC U3TAHHASA

1. TaBpuioB M. B. HUudopmaTtuka u MHPOPMAIMOHHBIE TEXHOJOTMH: YYEOHMK JUIS
cpeaHero npodgeccuoHaabHoro obpazosanus / M. B. I'aBpunos, B. A. Knumos. — 4-e uzn.,
niepepad. u gom. — Mocksa: M3narensctBo FOpaiit, 2021.

2. Kynpusiaos /[I. B. MndopmarimonHoe obecrieuenue npohecCHoHaIbHON 1 TeIbHOCTH:
y4eOHUK U IPAaKTHUKYM AJisi cpeAHero npodeccuonanbHoro odpazosanus / J. B. KynpusHos. —
Mocksa: U3narensctBo FOpaiit, 2021. — 255 c.

3. llernuna E. M. lnpopmanimoHHbIe TEXHOIOTHH B MPO(ECCUOHATIBHON JesITEIbHOCTH:
yuebHoe nocobue st CIIO / E. M. Ilernuna, A. B. I'opb6aueB. — Capatos: [IpodobpazoBanue,
2021. — 111 c. 4. Tletrpos II. K. Unudopmarmonasie TEXHOIOTUNA B (HU3UUECKON KYJIBTYpE H
cnopre: yueoHoe nocodue / I1. K. ITerpos. — Capatos: By3oBckoe o6pazoBanue, 2020. — 377 ¢

3.2.2. OcHOBHBIE YJIEKTPOHHbIE U3IAHUS

1. Bypusmos, b. A. O¢ucusie naketsl «Moit Oducy», «P7-O¢ucy. [Ipaktukym / b. A.
Bypusimos. — Cankr-Iletepoypr : Jlanb, 2023. — 136 c. — ISBN 978-5-507-45495-2. — Texkcr

MeKTpoHHBIH  //  Jlamp  :  2JeKTpoHHO-OMOnMoTeuHas  cuctema. —  URL:
https://e.lanbook.com/book/302636 (mara oOpamenus: 01.08.2023). — Pexum pocryna: ais
aBTOPU3. IIOJI30BATEIICH.

2. I'aBpunoB, M. B. Nudopmatuka n mHGOpPMAIIMOHHBIE TEXHOJIOTHU : YYCOHHK st
cpeaHero npodeccuoHaabHoro obpaszosanus / M. B. I'aBpunos, B. A. Knmumos. — 5-e u3n.,
nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2023. — 355 ¢. — (IIpodeccuonansHoe
obpaszoBanue). — ISBN 978-5-534-15930-1. — Texkct : snekrpoHHbI // OOpazoBaTenbHas
mwiatpopma IOpaiitr [caiit]. — URL: https://urait.ru/bcode/510331 (mara oOpameHus:
09.08.2023).

3. 3y6oBa, E. JI. Uadopmatuka u UKT / E. JI. 3yboBa. — 4-e u3x., crep. — CaHKT-
[TerepOypr : Jlanp, 2023. — 180 c. — ISBN 978-5-507-47171-3. — TekcT : 31eKTpoHHbII // JlaHb
. JJeKTpoHHO-OuOnmmoreunas cucrema. — URL: https://e.lanbook.com/book/336194 (mata
obpamienus: 01.08.2023). — Pexxum noctyna: it aBTOpU3. MOIB30BATEICH.

4. 3y6oBa, E. /I. UadopmanmonHpie TEXHOJIOTHH B IpodeccroHanbHoM nesarenbHocT / E.
. 3yboBa. — 2-e uzn., crep. — Cankrt-IlerepOypr : Jlanp, 2023. — 212 ¢. — ISBN 978-5-507-
10 47097-6. — Texkcrt : snexTpoHHbIN // JlaHb : 3nmekTpoHHO-OMONMHoTeuHas cucrema. — URL:
https://e.lanbook.com/book/328523 (mata obOpamenus: 01.08.2023). — Pexum poctyma: uis
aBtopus. [lonb3oBareneil.

5. KanmeikoBa, C. B. Pabora ¢ Tabmumamm Ha npumepe Microsoft Excel / C. B.
Kanwmsikosa, E. FO. Spomesckas, 1. A. VIBanoBa. — 3-e u3za., crep. — Caunkr-IlerepOypr : Jlanb,
2023. — 136 c¢. — ISBN 978-5-507-47099-0. — TekcT : 31eKTpOHHBIN // JIaHb : 31EeKTPOHHO-
oumbmuorteunas cucrema. — URL: https://e.lanbook.com/book/328529 (mara oOGpamenus:
01.08.2023). — Pexwum nocryna: ans apropus. Ilonp3oBareneil.

6. Kynpusnos, /. B. Uadopmanmonnoe obecniedeHune npopeccuoHaIbHOU ASSITETEHOCTH
: yUeOHHUK U PAKTUKYM Ul CpeJHero npodeccuonanbHoro oopazosanus / JI. B. KynpusHos. —
Mocksa : U3mparensctBo FOpaiit, 2023. — 255 c. — (IIpodeccuonansHoe oOpa3zoBanue). — [SBN



978-5-534-00973-6. — Tekcr : anekrponnblit // O6pa3oBarenbHas argopma KOpaiT [caiT]. —
URL: https://urait.ru/bcode/512863 (nata o6pamenus: 09.08.2023).

7. Jlorynosa, O. C. Madopmatuka. Kypc nexnuii : yaeonuk st crio / O. C. JloryHoBa. —
2-e¢ m3a., crep. — Cankr-IletepOypr : Jlanp, 2022. — 148 c. — ISBN 978-5-507-44824-1. —
Tekcr : onekrtpoHHsli // Jlawb : snekTpoHHO-OMOnMMoTeuHast cuctema. — URL:
https://e.lanbook.com/book/247580 (mara obOpamenus: 01.08.2023). — Pexum gocryma: st
aBTOPU3. II0JI30BATEIICH.

8. Jlomatun, B. M. Undopmaruka : yueObnuk s cno / B. M. Jlonarun, C. C. KymxoB. —
2-e u3n., uctp. u gon. — Caunkr-IlerepOypr : Jlans, 2022. — 212 ¢. — ISBN 978-5-8114-9430-
9. — Texkcr : anekrtpoHHbli // JlaHp : »1MeKTpoHHO-OmMOMMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/221225 (mata oOpamenwus: 01.08.2023). — Pexxum moctyma: ms
aBropus. [losnb3oBarenei.

9. Ilpaktukym mo uadpopmaruke / H. M. Anapeesa, H. H. Bacumok, H. U. Tlak, E. K.
XenHep. — 2-e u3z., crep. — Caunkr-IletepOypr : Jlanb, 2022. — 248 c¢. — ISBN 978-5-507-
44636-0. — Texkct : snekTpoHHBIH // JlaHb : 3neKTpoHHO-OMOIMOTeUHas cucrema. — URL:
https://e.lanbook.com/book/231491 (mata ob6pamenus: 01.08.2023). — Pexum poctyma: s
aBTOPU3. IIOJI30BATEIICH.



4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA JUCIHUIIJIMHBI

Kontpone wu

3a4éTa.

OLICHKa

pe3ysNbTaToOB  OCBOEHUS

IYCHUTIIIINHEI

Pe3yabTaThl
00yJeHus

Kpurepun ouenkn

MeToabI OLIEHKH

HepequL 3HaHHﬁ, 0CBaAMBACMbIX B paMKaX TUCHHUIJINHBI

HOMEHKJIaTypa
MH(OPMAITMOHHBIX
HCTOYHUKOB, MPUMEHIEMBIX
B npodecCuoHaNTbHON
NeSITEIIbHOCTH; MIPUEMBI
CTPYKTYPHUPOBAHUS
uH(pOpMaIny;
obopMIICHHSI  PE3YJIbTATOB
IIOUCKA uH(pOpMaIHH,
COBPEMEHHbIE CpelCTBa U
yCTpOKCTBa
nH(pOpMaTU3AIMH; TOPSIOK
ux NpUMEHEHHS u
IporpaMMHOe obecreueHue
B npogeccuoHaTbHON
JESITETTHHOCTH B TOM YHCJIE C
UCTIOJIb30BaHUEM ITU(PPOBBIX
CpezcTB

dopmar

nepevncsieT
nH(pOPMaAIMOHHBIE PECYPCHI,
MMPUMCHSICMBIC B
npodeccruoHaIbHOM
ACATCIIbBHOCTHU; - KDUTUYCCKU
OLICHUBAET pe3yJIbTaThl
TIONCKA;

YcTHbii
IIpoBepounsie
Pedepatsr
Cemunapckue
TectupoBanue
JuddepeHpoBaHHbIH
3a4er

orpoc,
paboTHl,
(cooOrmeHus)
3aHATHSA

- MepeUnCsieT
MIPUEMBI CTPYKTYPUPOBAHUS
nHdopmanmu;

- BbIOUpaeT (opmat
opopMIICHHST ~ PE3YJIBTATOB
MovcKa HHQOpMAINH,

- NepeymciseT,
pacro3HaeT  HHCTPYMEHTHI
COBPEMEHHBIX
TIPOTPaMMHBIX "
anmapaTHbIX CPEeICTB
uHpopMaTHU3aLINY, -
ONUCBHIBAET MOPAAOK  MX
MIPUMEHEHHUS B
podecCHOHATTEHOM
JEATEILHOCTH;

IlepeyeHb yMeHHii, 0CBAaUBaeMbIX B pAMKAaX JUCIU

IJIMHBI

ONpeAeNATh  3aJlauu
JUld TIOMCKa HH(pOpMaIHH;
OTpeNesiTh  HEOOXOIUMBbIE
UCTOYHUKHM  HH(pOpMAIHH;
IUIaHUPOBATh nporecc
MIOUCKA;  CTPYKTYpPHpOBAThH
MoJy4aeMyro WH(POPMAIHIO;
BBIJICIISATh Hauboee
3HaYUMOE B nepeyHe
uHpOpMallMK;  OLEHHUBAThH
MPAKTUYECKYI0 3HAUYUMOCTb
pe3yibTaToB MIOUCKA;
0popMIIATH pe3yIbTaThI
TMIOUCKa, IPUMEHSATh
cpencTBa MH(GOPMALMOHHBIX
TEXHOJIOTUH 11 J1 51 peleHHs
npoecCHOHANILHBIX — 33]1ad,
UCIOJIb30BAaTh COBPEMEHHOE

- ompejenseT 3a1auu
Ui Tioucka uHpopmauu, -
nmoadupaeT  HEOOXOAMMBIE
pecypchl IS MIOUCKa
uH(popMaluy; - IJIAHUPYET
nporecc TIOMCKa
nH(poOpMalUU; - OLEHUBAET
pENeBaHTHOCTh U
MPAKTUYECKYI0 3HAYMMOCTh
pe3yIbTaToB MOMCKa
uHpopMmanuu; - opopmiseT
pe3yNbTaThl TIOMCKa
uHdopmanmu;

CeMuHapckue
3ansTusi  HaOmronenme  3a
XO0JIOM BBITIOJTHEHHUS
NPaKTUIECKON paboTHI.
Onenka pe3yIbTaToB
BBITTOJTHEHUS TIPAKTHYECKOI
paboThI
JuddepeHpoBaHHbIHM
3ager

- MPUMEHSIET
WHCTPYMEHTBI COBPEMEHHBIX
MIPOrPaMMHBIX u
anmapaTHbIX CpEICTB
nH(pOpMaTH3aIUU TUIS

OCYLIECTBIISIOTCS
IpernoaaBaTesieM B MPoLiecce IKCIEPTHOTO HAOMIOEHUS 32 XOJOM BBIMOJHEHHUS MPaKTUYECKOU
paboThl; MOHUTOPUHTA POCTA YPOBHS CAMOCTOSITEIbHOCTH U HABBIKOB MOJTYyYEHHUS HOBOTO 3HAHUS
KaXKIbIM 00YyYaroIUMCs; OLIEHKH OTBETOB B YCTHOM/TIMCEMEHHOM opme; nuddhepeHIInpOBAaHHOTO




porpaMMHOE OOecledYeHue;
UCIIOJIb30BaTh  PA3IIMYHbBIC
mudpoBble  cpeacTBa UL
peleHUs
npodeCCHOHATTLHBIX 33124

peneHus
npoQecCHOHATBHBIX 33714




