\ v 3 AP . N &8 —a te AR M T P . g e ; ASE R Gl S I a¥ 4 Y g Al g 3 o AL A TS
e e Y SERUE e e s O S m.mwamMskawcl&_:Nw&Wde&uém1~&'%A?41é.;~ww~“ >

- - . : — < - - - » - - -y - - ~— " Chas el S o b TP SO AL - ) s
) e - ey ", 5 > A s’ Trd s1J: ety % - : 5 N FEaY el s L o . A R ST Y : {< : eI Y ¥ : ! 3 7 S ; ‘ :
5 34 ¥ 3 s L% 10w Py & - s - 1S - % N 5 . £y ) X/ o o \* sl - N e b ANy 4 et ot R 0T PRASM T 45 S5 T s L b o\ Ly ~ v < " o
Sl - A SR R S A . - o 0 AT L AR, e ey af AN A > BV Y L 5 .'X " S R 2 AT S L NN FOR AN AT S TS S or ‘M“ . "P“’““ A » s .
Sk L vAclA RSt AN M_MWQ&»‘_’(\.Y*[L-{.W}u'.;‘.u-,-(b.\&-‘ﬁ;-& ) P e AR O TA K 0 JJ‘-lw-.w,..MA-'.M’%'\QMCP'M.,;'_AMGJ’Awﬁ‘”lmymmm . Law g S L I e e et L ok _C-,,v-). e X PRk G
N . - v . vty b U ™1 i - — k 3 ]
; - FA, ) ! e Y L L G R )& W g Loy i g Ay ’
. o ; “we Lk v : . o y

PEAEPAIBHOE IN'OCYJIAPCTBEHHOE BIOJ/KETHOE OBPA3OBATEJBHOE
YUPEXJIEHUE BHICHIEI'O OBPA3OBAHMS
IATECTAHCKHH I'OCYJIAPCTBEHHBIN NEJATOTMYECKUNA
YHUBEPCHUTET UM. P.I'AM3ATOBA»
HPOPECCHOHAJNBHO-TIEJATOI'MYECKUMN KOJUJIEIK
KADEJPA ITPO®PECCHOHAJILBHBIX JIMCIHMATIIJIVUH

TR CHOE |y

L 3 /10‘.' A M

PABOYASI IIPOTPAMMA JUCHUILTNHBI
OIIIL.02 APXUBHOE JIEJIO

HanpaBJjenue noarorosku 46.01.03 Jlenonpou3BoauTenb

KBamundukanus: /1e10npou3BOAUTEIb
Cpoxk obyuenusi mo OII: 10 mec. (ouHoe 00ydeHue)

®opma o0yueHHs: OYHA
O6pazoBarenbHblil cranaapt (PI'OC) Ne 857 ot 14.11.2023

Maxaukanua 2026

AT




A

COJIEP)KAHME
IMACIIOPT PABOYE MPOTPAMMBI YYEBHOW JACIHUATLTAHBI
CTPYKTYPA M COJIEP)KAHUE YYEBHOW JACIHUATLIAHBI
YCJIOBUSA PEAJN3ALNNA YYEBHOM TUCIUILINHBI
KOHTPOJIb M OL[EHKA PE3YJBTATOB OCBOEHWSI YYEBHOW
TACIATITAHBI
AJTATITALIVSI PABOYEI ITPOTPAMMBI TP OBYYEHHH JINIL C
OTPAHMYEHHBIMHM BO3MOKHOCTSIMHM 3JOPOBbBS



1 HOACIHOPT IPOI'PAMMBI YUEBHO JUCIHUTLIMHbBI
OII11.02 «<APXMBHOE JIEJIO»

1.1. O6aacTs npuMeHeHHsI IPOrPaMMBbI

[Iporpamma y4eOHOM IUCHMIUIMHBI SIBJISIETCS YacTbiO MPOrPaMMbl  MOJATOTOBKU
KBaJIM(HUIMPOBAHHBIX paboumnx, ciyxkamux B cooTBerctBuu ¢ PI'OC CIIO mo mpodeccun
46.01.03 [enonpou3BoauTelh W B YacTH OCBOCHHMS OCHOBHOTO BHAAa MPOQeCCHOHAIBHON
nesitenbHOCTH (BITJl) 1 COOTBETCTBYIOIIMX KOMIICTCHIIUMN:

IIpodeccnonanbubix komnerenuuii (IK):

[1IK 2.4. OcywmecTBIsITh 3KCHEPTU3Y LIEHHOCTU TOKYMEHTOB, BECTH OTOOp JIOKYMEHTOB
Ha XpaHEHHE U YHUYTOXKEHHE, JOKYMEHTHPOBATh PadOTy SKCIEPTHONW KOMUCCHHU.

IIK 2.5. OdopmisaTs nena MOCTOSHHOTO U JOJTOBPEMEHHOTO CPOKOB XPaHEHHS IS
nepeaayu B apXuB OpraHU3aIIH.

[1K 2.6. CocTraBisiTb ONKCH JIe] MMOCTOSIHHOTO U JOJITOBPEMEHHOTO CPOKOB XPAHEHHS.

O60mmx komnerenuuii (OK):

OK 01. BeoiObupates cnocoObl pemieHHs 3agad NpoQecCHOHAIBHON AeSITeTbHOCTU
MPUMEHHUTEIHHO K Pa3IMYHbIM KOHTEKCTaM;

OK 02. Hcnonp3oBaTh COBpPEMEHHBIE CpEICTBAa TOWCKA, aHAW3a M WHTEPIIPETAlUU
uHbopManMd W WHPOPMALMOHHBIE TEXHOJOTMU JJIsl BBIMOJHEHHUS 3a1ad HpoQecCHOHATbHON
JeSITeTbHOCTH;

OK 05. OcymecTBisiTh YCTHYIO U NMHUCBMEHHYI0 KOMMYHHUKAIIUIO Ha TOCYIapCTBEHHOM
s3pike Poccuiickoit denepanuu ¢ y4eToM 0COOEHHOCTEN COLMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 09. Tlonp3zoBaThCsi MpoQecCHOHANBHON JTOKyMEHTalMeld Ha TrOCyAapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

YpoBeHb oOpa3oBaHus: cpeaHee —ooOIee.

OmnbIT paboThI HE TpedyeTcs.

1.2. Mecro yueOHOii JMCHUMILIMHBI B CTPYKTYpe NpPOrpaMMbl HOATOTOBKH
KBAJIN(PUIHUPOBAHHBIX PA00YUX, CIY’KALUX: JUCUUIUIMHA BXOJTUT B 00IIENPOdECCHOHATBHBIN
y4eOHBIM LUK U OTHOCUTCS K 0230BBIM IUCLIUILTMHAM.

1.3. Hean w 3agaum y4eGHOH AMCHMILIMHBI — TPe0OBAHHS K Ppe3yJbTaTam
0CBOEHHS Y4eOHOH TMCUUIJINHBI:

B pe3ynbrare ocBOeHUS y4eOHOM AUCITUTUTMHBI 00 YIAFOIIUICS TOJDKEH:

yMeTh:

- MPUHUMATh apXWBHBIE Jiela (JOKYMEHThI) Ha TIOCTOSHHOE WM
JOJICOBPEMEHHOE XPaHEHHUE;

— Yy4acTBOBaTb B MPOBEJACHUU SKCHEPTU3bl LIEHHOCTU pPa3IUYHBIX THUIIOB U BUJIOB
JIOKYMEHTOB B COOTBETCTBUM C BHYTPEHHUMHU PErJIaMEHTaMH OpTaHU3allNH;

—  co0iroaTh HOpMaTUBHBIE CPOKH XpaHEHUSs Jie] (JOKYMEHTOB);

— pa3Meniath apxXvBHBIC Jela (JIOKYMEHTHI) Ha MECTaX XPaHEHHS B COOTBETCTBUU C
HOPMaTHUBHBIMHU TPeOOBaHUSIMH B 00JIACTH apXHUBHOTO JIeJa M YIIPaBJIEHUS JOKYMEHTaMU;

—  coOmrofaTh HOPMAaTUBHBIE PEKHMMbI XPAHEHHS AapXUBHBIX el (AOKYMEHTOB) Ha
JIFOOBIX HOCHTEAX

—  TIPOBOJUTH ONMHCAHHE APXUBHBIX 1€ (JOKYMEHTOB);

— TIOJIb30BaThCS  CHPABOYHO-TIOMCKOBBIMU  CPEICTBAMM K  apXUBHBIM  JieJlaM
(moxymeHTaMm);



- dbopMUpOBAaTh EOUHUIBI XpaHEHUS JOKYMEHTOB [IJII WX MOCIEAYIOLIETro
pa3MellIeHNs B apXUBE OPraHU3aLUu;

- OCYILIECTBIATh MOMCK Jes (JOKYMEHTOB) BPEMEHHOI'O XpaHEHUS B MpPOLEcce UX
XpaHEHUs B CTPYKTYPHBIX MOAPA3ACICHUSIX U apXUBE OPTaHU3aLUY;

- MOArOTaBNMBaTh MH(GOPMAIMOHHBIE JOKYMEHTBHI 10 3alpocaM I0JIb30BaTesei
Pa3JIMYHBIX KATETOPUM.

3HATh:

- 3a/1a4 apXuBHOU cyk0bI B Poccuiickoit denepanym;

- CUCTEMBI apXMBHBIX yupexaeHuil B Pocculickon @enepanuy;

- NpU3HAKH  KJaccU(UKaMu JOKYMEHTOB ApxuBHoro ¢onma Poccuiickoii
denepanuu;

- PeKUM M CIOCOOBI XpaHEHUS AapXUBHBIX JOKYMEHTOB, HUX Yy4eT U MOPAIOK
WCIIOJIb30BAHUS JIETT;

- Hay4HO-CIIPaBOYHbIN anmnapar K JOKyMEHTaM apXHBa.

1.4. KoanuecTBo 4acoB Ha 0CBOEHHE IPOrPaMMbI y4e0HOI JUCIHILIMHDI:

MaKCHMaJbHOW y4eOHOW Harpy3ku oOydaromierocst 56 4acoB, B TOM 4YHCIe: 00s3aTeNbHOI
ayTUTOPHON yueOHON Harpy3ku oOydarorierocst 40 4acoB; caMOCTOSTENILHON pabOThI 00yYArOIIErocs

16 vacos.
2 CTPYKTYPA U COJIEP)KAHUE YUEBHOU JUCIHUTLIMHBI
2.100beM yueOHOI TUCHUTIITHHBI U BUABI Y4e0HOI padoThl
Buj yuedHoii padoThl Oobvem uacos
MakcumajibHas ydeOHasi HArpy3Ka (Bcero) 56
Oos3aTennbHas ayAnTOPHAas y4eOHas HArpy3Ka (Bcero) 50
B TOM YHCJIE:
JIEKIIUHU 18
MPAKTUYECKHUE 3aHATHS 32
KOHTPOJIbHBIE PabOThI N
KypcoBas pabota (rpoekT) (ne npedycmompena) 0
CamocrosiTesibHasi padoTa o0ydarouierocs (Bcero) 6
Dopma Konmpoaa - 3auem c oyeHkou 6 1 cemecmpe




2.2 TemaTu4ecKuii Ii1aH u coaep:xxkanne yueoHoii nucuumiuabl OII.02 ApxuBHoe ae10

HaumenoBanue Coaeprxanue yueOHOro MaTepuaJia, JabopaTopubie padoThl M npakTuieckue | Oo0bem | YpoBeHb Konpb1
pa3iesioB U TeM 3aHATHA, YacoB | OCBOCHHUSI | KOMIICTCHIIUH,
caMoCTosiTeIbHAsA padoTa o0y4arommxcst ¢popmMupoBaHu
10 KOTOPBIX
cnocodcTByeT
3J1eMEHT
NPOrpaMmbl
1 2 3 4 5
Pa3znen 1. ApxuBHoOe €10
Tema 1.1. Conepxanne 4 OK 02
Beenenne. ApXUBHOE J1€J10 — OTpacilb TOCYAAPCTBEHHOM HesrenbHOCTH. OOIMe cBeleHHs O 1,2
OcHoBHBIE npeamere. Ero 3amaum u 3HadeHue s oBiaaeHus mpodeccueit. Ilpeamer u
3TaNbl PA3BUTHUSL | OCHOBHBIE IIOHATHS APXUBHOTO JIENA.
apxuBHOro nega | lMcropuss mnosiBaeHuss U pa3BuTus B Poccunm apxuMBOB U apXUBHOIO Jiena:
1 APXHBOB BO3HUKHOBeHUE apxuBoB B JlpeBHell Pycu, pasButne cetu apxuBoB B Pycckom
LHEHTPAIM30BAHHOM T'OCY/IapCTBE, MosABiIeHUEe uctopuueckux apxuBoB B X VIII Beke,
HaKOIJICHHE TEOPETUYECKOI0 U MPAKTUYECKOTO OMbITa B 00JIACTH apXUBHOTO Jeja B
XIX — nayane XX Beka. ApXUBBI U apXUBHOE JIEJIO B COBETCKUM Mepuol. ApXHBBI U
apxuBHoe nieno Poccun B 1990—2000-e rr. Poccuiickue apXuBbl U apXUBHOE JIETIO
Ha COBPEMEHHOM JTalle.
IIpakTH4eckue 3aHATHSA 2
TectupoBanue no NPOMICHHOMY MaTepuany
Tema 1.2. Copnepxanue 2 OK 02
HopmartusHo- CoBpeMEHHOE apXHWBHOE 3aKOHOJMATeNbCTBO Poccum. PenepanbHblii 3aKOH OT 2
npasosas 06a3a 22.10.2004 Ne 125-@3 «O06 apxuBHOM niene B Poccuiickoii denepannn.
apXuBHOM IOpuanueckas OTBETCTBEHHOCTD 3@ HapYILIEHHE apXUBHOT'O 3aKOHOAATENBCTBA.
peaTeJbHocTH B | [IpakTnueckue 3ansiTus 2
Poccun TectupoBanue o NPOWICHHOMY MaTepuany
Tema 1.3. Coaep:xanue 2 OK 01,
IIpaBoBbIe Opranuzanus JOKyMEHTOB B ipeiesiax ApxuBHoro (onna Poccuiickoit @enepanun. 2,3 OK 02,
OCHOBBI [TonsitTue u cocraB apxuBHOro ¢onna. OnpeneneHue rpaHul] apxuBHOro (oHna OK 05,




OpraHu3anuu Bxutouenue aokymeHTOB B coctaB ApxuBHoro ¢onna Poccuiickoit ®deneparum. OK 09,
AOKYMEHTOB DKCrepTu3a [eHHOCTH JOKYMEHTOB. ['0Cy/1apCcTBEHHAsI U HETOCYIapCTBEHHASI YacTH [IK 2.4
ApXUBHOIO ApxusHoro ¢onna. [lonstue u BUIbI apXUBHBIX JOKYMeHTOB. [IpaBoBoe nosoxeHnue
¢onna ApXHUBHBIX JOKYMEHTOB.
Poccuiickoi IIpakTH4eckne 3aHATHS
Degepanuu Ycranosienue (HOHIOBOM MPUHAIICKHOCTH JOKYMEHTOB

Beinonnenue pabot 1o ornpeesieHUIo IIeHHOCTH JOKYMEHTOB. DKCIepTHU3a

LIEHHOCTHU JOKYMEHTOB I10 [IEPEYHSIM.
Pa3nen 2. Opranu3aunus aesiTeJIbHOCTH APXUBOB OK 01,
Tema 2.1. Conepxanne OK 02
Yunpasiienue OenepanbHas apxuBHas ciyx0a Poccuiickoit @enepanui. 2,3
apXUBHbIM Cerb rocyaapCTBEHHBIX M MYHMIMNAIBHBIX apXxuBOB Poccuiickoit ®Denepaunu.
AeJI0M Jpyrue xpanuwiuiia JOKyMeHTOB apxuBHOTO (hoHnma Poccuiickoit denepanmn.

OenepanbHble  apXuBBL. ['ocymapcTBeHHbIE apXuBbl CcyOBekTOB Poccuiickoii

®enepanuu (pernoHaibHble apXuBbl). MyHULIMIIANbHBIE apXUBBL. BenoMcTBEHHBIE

apXuBbl, OHOIMOTEKM ¥ MY3€H, OCYIIECTBISIONIME TIOCTOSHHOE XpaHEHHE

nokyMeHTOB ApxuBHOro ¢onna Poccuiickoii ®enepanuu. HerocynapcTBeHHbIE

apxuBbl. CocTaB IOKyMEHTOB U OCHOBHBIE ()YHKIIMH apXHBOB.

IIpakTHyeckne 3aHATHS

CpaBHMTENbHBIM aHAINW3 JIEATEIBHOCTH apXWMBOB pa3HbIX BUJOB Ha OCHOBE

MaTepuaioB opUIMaIbHBIX caiiToB apxuBoB Poccuiickoit @eneparuu.
Paznen 3. Opranuzanum XpaHeHHUsl, KOMILUIEKTOBAHMS, Y4eTa M HCHOJIb30BAHUS T0OKYMEHTOB
ApxuBHoro ¢ponna Poccuiickoii Pegepauuu B apxuBax

Conep:xkanue OK 01
Tema 3.1. [Tonsitue o komruiekToBaHuU. [loHSTHE «MCTOUHMK KOMIUIEKTOBaHUs». Kpurepuu 2 OK 02:
Kommiexropapy | CTIPSACICHH NCTOUHHKOB KOMIUIEKTOBAHNS TOCY/IAPCTBEHHBIX 1 MyHULAMAILHBIX OK 05,
¢ apxuBa apxuBOB. MIcTOUHUKHI KOMIICKTOBAHNS aPXHBOB OPraHH3aliH. [Tonsitue o popmax OK 09

npreMa J0KyMeHTOB. BbIOOpOUHBIN TpHeM JOKYMEHTOB.

IMpakTuyeckue 3aHATUS

TecTupoBaHue 110 NPOUIEHHOMY MaTepUaly
Tema 3.2. Copnepxanue OK 01,
Opranuszanus Co3aHne ONTUMAaJIbHBIX YCIOBUNA XpaHEHUs apXUBHBIX JOKYMEHTOB. TpeGoBaHus K 2,3 OK 02,
XpaHeHHs 31aHusaM ¥ IOMEIICHHUSIM apxuBa. TpeboBaHus K 000pyI0BaHUIO apXHBOB. OK 05,




JOKYMEHTOB B HopMmatuBHbIE peXxUMBI XpaHEHUS! apXUBHBIX JIOKYMEHTOB. Pazmelenue OK 09,
apxuBe. Yuer JOKYMEHTOB B apxuBe. [lepBuunsie cpencta xpanenus. Tonorpadudeckue [IK 2.4,
JTOKYMEHTOB YKa3aTEINH. [IK 2.5,
apxuBa OO6urme TpeOOBaHMS K BEICHUIO YU€Ta apXUBHBIX TOKYMEHTOB. Y UETHbIC €TUHHIIBI B I1IK 2.6

apxuBe. CucremMa y4eTHBIX JOKYMEHTOB apxuBa. [locTaHOBKa Ha yuyeT W CHSTHE C

y4eTa apXUBHBIX JOKYMEHTOB.

IpakTuyeckue 3aHATHS 2

TonorpadupoBanue. OdopmiieHHE SPIBIKOB KOPOOOK, CTe/ulaxeid u IKagdoB.

Odopmitenne no(oHI0BON U MOCTENAXKHON KapTOUeK.

Conep:xkanue 2
Tema 3.3, 3HaUeHUE CHCTEMbl HAY4YHO-CIPABOYHOIO ammapara K JOKyMeHTaM ApXUBHOIO 2,3
Crcrema ¢doHIa, ee (YHKUMU M COCTaB CUCTEMbl HAay4yHO-CIIPABOYHOrO ammaparta. Tunsl U OK 01,
HayHO- BUJIbI APXUBHBIX CIPABOYHHKOB. ApPXHUBHBIC ONMHCH. BuIbl ommceil; 0OBEKTHI OK 02,

onucanust. OCHOBHbIE TpeOOBaHMsI K OIMCAHUIO apXUBHBIX JTO0KyMeHTOB. Karanoru OK 05,
CHPABOHHOTO B apXuBe. ABTOMAaTHU3UPOBaHHbIE HH(OPMALIMOHHO-TIOMCKOBBIE CHCTEMBI. OK 09,
annapara (HCA) Tl

PAKTHYeCKHUe 3aHATHS 4 [1K 2.5,

:pi(::g;MeHTaM Ucnonw3oBanne HCA ans ObICTporo momcka apXuMBHOM MH(popmanuu Ha caite IIK 2.6

apxuBa.

TectupoBaHue 10 NPOIJICHHOMY MaTepHaIy

Conep:xkanue 2

HcnonHenune 3anpocoB rpaxaaH U OpraHU3aldid COIMaIbHO-TIPABOBOTO XapaKTepa. 2,3 OK 01,
Tema 3.4. Hcnonb3oBaHue JOKYMEHTOB B CpeAcTBaX MaccoBod uH@opmauuu. Iloaroroka OK 02,
Hcnosb3oBanne | MHOOPMALMOHHBIX MEPOINPUSITHH: BBICTABOK (B TOM 4HCIE BHUPTYAIbHBIX), OK 05,
apXMBHBIX KoH(pepeHuuii u ap. Beimaya 1oKyMeHTOB 1)1t padOThl B YUTAILHOM 3aJie apXHUBa. OK 09,
JOKYMEHTOB IIpakTH4eckne 3aHATHS 4 TIK 2.5,

[Topsinok oopmiteHus CIIpaBOK MO JOKYMEHTaM apXuBa. I1K 2.6

TectupoBaHue 1O IPOHICHHOMY MaTepHaIy
CamocrosiTesibHas padoTa 16

— PaGora c HopmatuBHbIMU TokyMeHTaMu: ['OCT P 7.08 — 2013 HarmonaneHnelii crangapt Poccuiickoit
Oenepannn «Cructema CTaHIapTOB MO HHPOPMAITHH, ONOTMOTEYHOMY U U3/1aTEIIbCKOMY JICITY.
Jlenornpou3BoACTBO U apXUBHOE Ae0. TepMuHsl U onpeneneHus»; 3akoH PO «OcHOBbI
3akoHoatebcTBa PO 00 ApxuBHoM (onme PO u apxuBax» ot 07.07.93, denepanbHblii 3aK0H OT 22
okTs10pst 2004 1. Ne 125 -®D3 «O06 apxusHOM zene B Poccuiickoii @enepanumy».




— CocrasieHue riaoccapysi 10 OCHOBHBIM IIOHSTHAM apXUBHOTO JIENa.

— AHanu3 apXUBHOH JI€ATEIbHOCTU B COBETCKUN U TOCTCOBETCKUI MEPHOIBI.

- Cocrasienue 11asa padoThsl IpH NepeJade J0KyMEHTOB B apXUB.

— M3ydeHune u KOHCIIEKTHPOBAHNWE OCHOBHBIX ATAINOB MPOBEACHUS SKCIIEPTU3bI IEHHOCTU JOKYMEHTOB.
—  Cocrasnenue Tabauubl «Mcrnonp30BaHne XpaHsILUXCcs B FOCYJapCTBEHHOM apXUBE JIOKYMEHTOBY.
— HM3ydenue nopsaka opopMIIEHHUS CIIPABOK MO JOKYMEHTaM apXHBa.

— H3ydeHune u KOHCIIEKTUPOBAHUE MOPAKA BBIIAYH €)1 BO BPEMEHHOE I10JIb30BaHMUE.

—  Cocrasnenune Tabnuubl «Vcnoib30BaHNe XPaHAIIKUXCS B TOCYAAPCTBEHHOM apXUBE JOKYMEHTOBY.
— HM3ydeHue nopsaka oopMiIeHUS CIIPABOK MO JOKYMEHTaM apXHBa.

IIpumepHasi TeMaTHKA BHEAYAUTOPHON CAMOCTOATEIbHON PadoThI:

— Pa3zButne apxuBHOrO Aena.

— PasButue apxuBoB B Poccun nocne 1917r.

— ApXuBHOE J1eJ10 B IIOCIEBOCHHBIN nepuo. Bausaue nocnencrsuit BOB Ha apxuBHOe zeno.

— ApxuBHbIH (OHI OpraHU3aLUH.

— JInunbIii apxuB.

— OOBbeAVMHEHHBIN apXUBHBIN (OH/I.

— ApXUBHBII (OH] INYHOTO IPOUCXOMKIACHUS.

— ApXUBHas KOJJIEKIUS.

— OcHOBHBIE IPUHIUIIBI IKCHIEPTU3BI IIEHHOCTH JIOKYMEHTOB.

— @opMBbI MACCOBOI'O UCIIOJIb30BAHUSI APXUBHBIX JOKYMEHTOB.

— VY4er UCTOIb30BaHNUs APXUBHBIX JOKYMEHTOB.

— ApXUBHbIE TallHBI.

— Yro U KaKk XpaHIT CEMENHBIE apXUBBI.

— IleHTpayIM30BaHHBIN IOCYJaPCTBEHHBIN yUET TOKYMEHTOB.

— Opranunzanus vHGopMaTH3aMK APXUBHOTO JIeJIa HA COBPEMEHHOM JTalle.

— MapkeTHHr B apxuse.

Bcero: 56

Jlist XapakTepUCTUKU YPOBHS OCBOEHUS Y4€OHOI0 MaTepuraa UCIOJIb3YIOTCS ClIeaytole 0003HaueHus:

1. — o3HaKOMUTENBHBIN (Y3HABaHHE paHEe U3YUYEHHBIX 00BEKTOB, CBOICTB);

2. — penpOAYKTHBHBIH (BBIOJHEHHE AEATEIBHOCTH 110 00pa3ily, MHCTPYKIIUH WIH O] pYKOBOACTBOM)

3. — MPOIYKTHUBHBIH (TUTAHUPOBAHUE U CAMOCTOSTEIIFHOE BHITIOJTHEHHE IEATEIILHOCTH, PEIICHHE MTPOOIIEMHBIX 33/1a4)




3  YCJOBUS PEAJU3AIIMA YYEBHOM JJUCITATIIVHBI

3.1.TpeGoBanus k MaTepHAILHO-TEXHHYECKOMY 0GecIedeHunI0
Peanu3anusi mporpamMMmbl  JUCHUIUIMHBL  TpeOyeT Hamuuus ydueOHOro KaOuHeTa
ApXHUBOBCACHMUS.

Kabuner apxuBoBeicHUS:

cTonbl, cTyiabsi Ha 10 4enoBek; JOCKa HACTEHHAas; TEXHHUUYECKUE CPEICTBA OOYUYCHHUS
(mynpTUMenuiiHbIA TipoekTop (1 1mT.), axkpan mas npoektopa (1 mr.), TIK (5 mT.), KOMIUIEKTHI
TEMATHYECKHX TUIAKATOB, y4eOHO-METOINYECKHE CTEHbI, Y4eOHO-METOANYECKHUE TTOCOOMS.

3.2.Andopmannonnoe odecnedenne 00yueHus

Ilepeyennb yueOHbIX u3nanuii, UnTepHeT-pecypcoB, 10N0THUTETbHOM
JIMTEPaTypbl

OcCHOBHbBIE HCTOYHHMKH:

1. METOAUKA U TIPAKTUKA APXMBOBEJEHMS. Vuebnux ans CIIO
Packun JI. U., Cokomnos A. P. M: KOpaiit,2022

2. 3axapoa, H. A. TocynapcTBeHHble, MyHULMNAIbLHbIE aAPXUBbl M  APXMBbI
opraam3anuii : yaeoHoe mocobue mis CIIO / H. A. 3axapoBa. — CapatoB : [IpodobpazoBanue,
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4 KOHTPOJIb ¥ OIIEHKA PE3YJIbTATOB OCBOEHHMSI YYEBHOM

TACIUTLINHBI

KOHTpOJ'IB N OICHKa PpE3yJIbTaTOB OCBOCHUA y‘IC6HOﬁ JUCHUIINIMHBL OCYIICCTBIIACTCA

MpenojiaBaTelieM B MPOLECCe MPOBEACHUS NPAKTUYECKUX 3aHATUH,

00yJaroNMMHUCS WHIMBHIYAIBHBIX 33JIJaHUN.

a TaKXKC BbIIIOJIHCHUA

PesynbTaTsl 00yueHus
(ocBOEHHBIE YMEHHUS1, YCBOCHHbIEC 3HAHNS)

@DopMbI U METOAbI
KOHTPOJIA U OLIEeHKH
pe3yJbTaToB
00y4eHHUs

YMeThb:

pUHMMaTh AapXUBHbBIE Jeja (JOKYMEHTbI) Ha IIOCTOSHHOE WJIU
NOJITOBPEMEHHOE XPaHEHMUE;

ACTBOBATH B IPOBEJCHUM JKCIIEPTU3bl LIEHHOCTU PA3JIMYHBIX THUIIOB U
BHUJIOB JIOKYMEHTOB B COOTBETCTBMM C BHYTPEHHMMHM peErjlaMEHTaMH
OpraHu3aLuy;

—  coOuoaTh HOPMATHBHBIE CPOKU XPAHEHUS /1] (JIOKyMEHTOB);
pasMelaTh apxUBHbIE Jefa (JOKYMEHThl) Ha MecTaX XpaHEHUs B
COOTBETCTBUM C HOPMAaTUBHBIMHM TPEOOBAHUSAMHU B O0JIACTH apXHUBHOTO
niesia U yIpaBJIeHUs JOKYMEHTaMU;

o0io/laTh  HOPMAaTHBHBIE PEXHMMbl  XPaHEHHMs ApPXUBHBIX €]
(IOKYMEHTOB) Ha JIFOOBIX HOCUTEIISX;

—  TPOBOJUTH ONKCAHUE APXUBHBIX /1€ (JOKYMEHTOB);

DJIB30BAThCS  CIIPABOYHO-TIOMCKOBBIMM ~ CPEACTBAMM K  apXHUBHBIM
nenaM (JIOKyMeHTaM);

PMHUpPOBaTh €IUHUIIBI XPAHEHUs JOKYMEHTOB JJISi UX IOCIIETYIOIIEro
pa3MelleHys B apX1UBe OpraHu3aluy;

OCYILECTBIISATh MOUCK i€l (JOKYMEHTOB) BPEMEHHOI'O XpaHEHHs B
[IPOLIECCE UX XPAHEHMsI B CTPYKTYPHBIX IOJPA3ACICHUSAX U apXHUBE
OpraHu3aIuiy;

10/IrOTAaBIMBaTh ~ MH(GOPMALMOHHBIE  JOKYMEHTHl IO  3ampocam
[10JIB30BATENIEN Pa3IMYHbBIX KATErOpHUil.

3HATH:

— 3a/1ay apXuBHOM Ci1yx)0bI B Poccutickoii deneparuu;

— CHUCTEMBI ApXUBHBIX yupexxaeHui B Poccuiickon @enepanny;
MPU3HAKH KJIACCU(PUKAIMHM JOKYMEHTOB ApXHMBHOTO (hoHIa
Poccuiickoit denepanuu;

PEKUM U CIIOCOOBI XpaHEHHUsI aPXUBHBIX JOKYMEHTOB, UX y4YeT U
MOPSAIOK MCTIONb30BAHUS JIET;

— HAy4YHO-CIIPaBOYHBIN anmapaT K JOKyMEHTaM apXuBa.

YCTHBIU OIPOC,
[paKTU4YeCKHe padoThl,
OLICHKA peIleHUs
CUTYallMOHHBIX 3374




AJATNITAIIAA PABOYEM TPOTPAMMBI IIPM OBYYEHUU JIMI[ C
OI'PAHUYEHHBIMU BO3MOKHOCTSAMM 310POBbsA

Ananranus paboueit nporpamMmel qucuuiinabl OITL.02 «ApXuBHOe 1€710%» TPOBOIUTCS
OpU pealM3aliil  aJaNTHBHOM 00pa30BaTENIbHONW MPOrpaMMbl — TPOTPAaMMBbl  MTOATOTOBKH
CHEIUAJIUCTOB CpelHero 3BeHa mo crneuuaibHocTd 46.01.03 JlesonpousBoguresb B IENIX
oOecrnieueHus MpaBa HHBAJIUJOB U JIUI[ C OTPaHUYCHHBIMU BO3MOKHOCTSIMU 37I0POBbsI HA MOJIy4E€HHE
npodeccnoHabHOTO  00pa30BaHus, CO3JAaHUS HEOOXOAMMBIX Ui TOJYy4YEHHUS CPEIHEro
npodeccunoHanbHOTO 00pa30BaHUsS YCIOBUH, a TakKe OOecreueHus: TOCTHKEHUsI 00yJaroluMHUCS
WHBAIMAMHU U JIMLAMHU C OTPAaHHYEHHBIMH BO3MOKHOCTSMH 3JI0POBbsSI Pe3yIbTaTOB (POPMHUPOBAHUS
MPAKTUYECKOTO OIBITA.

Obopyoosanue kabunema 0e1onpou3so0Cmea U PerCumMa CeKpemuocmu 0 00y4arouuxcs
C PA3TUYHBIMU BUOAMU O2PAHUYEHUS 300P08bS

OcHamienue kaOuHETa JEIOMPOM3BOJCTBA M PEXKUMA CEKPETHOCTH JIOJKHO OTBEYATh
0co0bIM 00pa3oBaTeIbHBIM MOTPEOHOCTSIM OOYYAIOIINXCS MHBAJIHIOB M JIUI[ C OTPAHUYCHHBIMU
BO3MOXXHOCTSIMU 370pOBbsi. KaOMHETHI MOMKHBI ObITh OCHAIIEHBI O00OPYJOBaHHEM U Y4EOHBIMH
MECTaMH C TEXHHYECKHMH CPEJICTBaMU OOydeHHsS aJisi OOydJaromWXCsl C Pa3IUYHBIMH BHIAMH
OTPaHUYECHUH 3/10POBbSI.

KaGuner, B koTopoM 00y4aroTcs JUIa ¢ HapyIIEHUEM CIIyXa JOJDKEH OBITh 000py/I0BaH
paaroOKIACCOM, KOMIIBIOTEPHOW TEXHUKOM, AayJUOTEXHHUKOH, BHUJICOTEXHUKOH, SIIEKTPOHHOU
JIOCKOU, MYJIbTUMEIUNHON CUCTEMOM.

Jns  cmaboBuismux oOydarommxcss B KaOWMHETEe MpeayCMaTpUBAIOTCS  IPOCMOTP
ylaJeHHBIX OOBEKTOB TMpU TOMOIIM BHUACOYBENUYMTENCH [UIsi yOAJIEHHOTO MPOCMOTpA.
Hcnons3oBanne bpailieBCKOM  KOMIBIOTEPHOM  TEXHUKH, JJEKTPOHHBIX JIYI, MPOrpaMMm
HEBU3YaJbHOIO JOCTyNa K HH(pOpMAlMM, TEXHUYECKUX CpEACTB MpHUeMa-Tlieperadn y4yeOHOH
nH(pOpMalLUU B AOCTYIHBIX (hOopMax.

s oOydaromuxcsi ¢ HapylleHHEeM OIOpPHO-IBUraTebHOIO ammnapara KaOMHET TOJDKEH
ObITH 000PY/I0BaH MEPEABUKHBIMU PETYIUPYEMBIMU TAPTaMU C ICTOYHUKOM MUTAHUSI.

Beieyka3aHnHoe ocHallleHHe YCTaHaBIMBAaeTCs B KaOMHETE MPU HAJIMYUHM OO0YYarOIIMXCS
[0 aJanTHUPOBAHHOW 00pa30oBaTeNIbHON MporpaMMe € y4ye€TOM HMEIOLIErocss THUMa HapyIIeHHUH
3JI0pOBbsI y 00yUaIOLIEerocs.

Hughopmayuonnoe u memoouyeckoe obecneyerue 00y4aoumuxcs

Hoctyn k wuH(pOpMAlMOHHBIM U OubIMorpaduyeckuM pecypcaM, yKa3aHHbIM B 11.3.2
paboueil mporpamMMebl, JOJDKEH OBITh MPEJCTaBIeH B (opMax, aJanTHPOBAHHBIX K OTpaHUYCHUSIM
3JI0pOBbsI 00YUAIOIIMXCS] UHBAIM/IOB U JIUI] C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbSL:

Jist mut; ¢ HapyIIeHUsIME 3peHust (He MeHee OJTHOTO BHIA):

- B IEYaTHON (pOpMe yBETUUEHHBIM IIPUPTOM;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina;

- B [1e4aTHOM opMme Ha sa3bike bpaiins.

JUnist a1 ¢ HapyIIeHUsIMH CiTyXa:

- B Ie4aTHo# (opme;

- B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA.

JUnist a1 ¢ HapyIIEeHUsIMH OTIOPHO-/IBUTATENIBHOTO anmapara (He MeHee ABYX BUJIOB):

- B IeYaTHOH opme;

- B (hOpMeE IIIEKTPOHHOIO JOKYMEHTA;

- B hopme aynuodaiina.

JUis nun ¢ HEpBHO-NICUXWYECKUMHU HapyIIEHUSIMH (PacCTPOWCTBO ayTHYECKOTO CIEKTPa,
HapyleHHE MCUXUYECKOTO PA3BUTHS):
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- MCIIOJIb30BAHUE TEKCTA C UJUTIOCTPALIUSMU;

- MYJIbTUMEIUNUHBIEC MaTepHUAaIbI.

Bo Bpemss caMocTOsATEIbHOW MOATOTOBKM oOOydaromuecss WHBAIMIABI H JIMIA C
OTPAaHUYEHHBIMA BO3MOXKHOCTSIMH 37I0POBbSI JIOJDKHBI OBITH OOCCIIEUEHBI JIOCTYIIOM K CETH
HNutepner.

Dopmbl 1 MemMoObl KOHMPOIA U OYEHKU Pe3yIbmamos 00yueHus

Vka3zaHHble B 1. 4 mporpaMMbl (OpMBI MU METOAbI KOHTPOJIS IMPOBOASTCA C YYETOM
OTpaHUYEHUS 3/10pOBbs OOywaroumxcs. Llenplo TEKylero KOHTPOJsS SBJSETCS CBOEBPEMEHHOE
BBISIBJICHUE 3aTPyJHEHMH M OTCTaBaHUs, OOYYalOLIErocs C OrPaHUMYEHHBIMH BO3MOXHOCTSIMHU
3/10pOBbSl U BHECEHHE KOPPEKTUBOB B YUEOHYIO 1€ATEIbHOCTb.

dopmMa NPOMEXKYTOUHOM aTTECTAlMM YCTAHABIMBAECTCS C YYE€TOM WMHIUBUAYAJIbHBIX
MCUXO(PHU3MYECKUX OCOOCHHOCTEH OOy4aroIuXcs WHBAIMAOB M JIMII C OTPaHUYCHHBIMU
BO3MOKHOCTSIMH 3/10pOBbs (YCTHO, IUCbMEHHO Ha Oymare, MUCbMEHHO Ha KOMIIbIOTEpE, B (popme
TECTUPOBAHUSA U T.IL.).

[Tpu npoBeneHUH MPOMEXYTOUYHOM aTTecTalMM O0Y4arolEeMycCsl MPEeIOCTaBISIETCs] BpeMsl
Ha MOJIFOTOBKY K OTBETY, YBEJIMUYEHHOE HE 00Jiee YEM B TPH pa3a, yCTAHOBJIEHHOI'O /Ul IOATOTOBKH
K OTBETY OOy4aroIIMMCsl, HE UMEIOIUM OI'PAaHUYEHHUH B COCTOSIHUU 370POBBSI.

ABTOp(bI)-COCTABUTEJIN: TIPENOIaBaTeNb Kadeapsl 001eo0pa3oBaTeNbHbIX JUCIUILTUH
Maromaesa C.I1.
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