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1.I[EJIb OCBOEHMS JUCIMILIMHBI (MOJIYJISA)

ey ocBOCHUS TUCHUILTUHBI «THOCTpaHHBIN S3BIK B MPO()ECCHOHAIBHOW KOMMYHHUKAIIUN»
— COCTOUT B TOM, YTOOBI PAa3BUTh Yy CTYJEHTOB -MAaruCTPOB HAaBBIKM U YMEHHUS KOMMYHHUKAIMM Ha
WHOCTPAHHOM $I3bIKE B MTpodeccnoHanbHoM chepe.

CryneHTbl JOJDKHBI OBJIAZETh 0a30BBIMU 3HAHUSMM SI3blKa, KOTOpbIE IO3BOJAT MM
3¢ peKTUBHO 00mAaTbCcs ¢ HMHOCTPAHHBIMHM IIAPTHEPAMHM, KIUEHTaMH W KojuleramMu. B menowm,
OCBOGHHME JMCLUUIUIMHBI IIOMOXKET CTyJEHTaM CTaTb YCHEHWHbIMM U 3(PPEKTUBHBIMU
KOMMYHHUKATOpaMi B MEXIYHApOJHON cpelle M MOBBICUT MX KOHKYPEHTOCIIOCOOHOCTh Ha PBIHKE
TpyZa.

JucuuruiiHa HampasieHa Ha (GOpPMHpPOBAHHE KOMIIETEHIIMA B 00JIacTH MpoQecCHOoHaIbHON
MeJArornYeCcKom NesATENbHOCTH.

Kon

KOMIICTCHIINHU

Conep:xanue KOMIeETEHIUH

NHaukaTopbl 10CTHKEHUS
KOMIIeTeHIH A

YK-4

CrocobeH TNPUMEHSATH COBPEMCHHBIC
KOMMYHHKATHBHBIC TEXHOJIOTHH, B TOM
YHUClie  HAa  MHOCTPaHHOM  (BIX))
JUI  aKaJeMUYECKOro U

YK 4.1
BreiOupaer Ha  rocymapCTBEHHOM H
MHOCTPaHHOM (-p1x) SI3BIKAX

CTHJIN

sI3bIKe(ax), KOMMYHHUKAaTHBHO  TIpHEMJIEMbIE
JIEJIOBOTO  OOIIeHus, BepOajdbHBIE U
HeBepOaJbHBIE CPEICTBA B3aUMOJCHCTBUS
C MapTHEpaMH.

YK-4.2

Ucnonp3yer UH(POPMAITUOHHO
KOMMYHHKAIIMOHHBIE ~ TEXHOJOTHH  TIpU
MOWCKe HeoOXoauMmol WHGOpMaIu B
nporecce peleHus Pa3NUYHBIX
KOMMYHHKaTHBHBIX 3a7a4y Ha
TOCYIapCTBEHHOM M WHOCTPAaHHOM (-bIX)
SA3BIKAX

YK-4.3.

Bener nenoByr0 IEpenucKy, y4HMTHIBas
0COOEHHOCTH CTHJIMCTUKU O(QUIINATIBHBIX U
Heo(UIMAaTbHBIX IHCEM,
COLIMOKYJIBTYPHBIE pasinuust B ¢opmare
KOPPECIIOHJCHLIMN Ha TOCYAAPCTBEHHOM U
WHOCTPAHHOM (-BIX) SI3BIKAX

YK-4.4.

YMeeT KOMMYHUKATHBHO W KYJIBTYpHO
NPUEMIIEMO BECTH  YCTHBIE  JICJIOBBIE
pasroBOpPHI B nporecce
NpoeCcCHOHATLHOTO B3aUMOJICHCTBHS Ha
rOCYJapCTBEHHOM M WHOCTPAaHHOM (-bIX)
A3BIKAX.

npo(heCCHOHATBHOTO B3aNMOICHCTBHS

OIIK-8 OIIK-8.1.

3HaeT  OCOOEHHOCTH  IHEJAaroru4yeckoi
JIeATEIILHOCTH; TpeOoBaHUS K CyOBeKTam
HeHaFOFquCKOﬁ JCATCIBPHOCTH,
peSyJ'II)TaTBI Hay‘-IHI)IX I/ICC.HCIIOBaHI/Iﬁ B
cthepe

[e1ArOrM4ecKou AesITeIbHOCTH.

OIIK-8.2. Vmeer HCIIOJIB30BAaTh
COBpEMEHHBbIC  CICIHAIbHBIE  HAyYHBIC
3HAHUS W PE3YNIbTAThl UCCIEIOBAHHMA IS
BEIOOpa METOJOB B  IEJAarorHYECKOM
JESITENLHOCTH.

OI1K-8.3
Bmaneer

Criocoben IIPOEKTUPOBATH
neaarorn4eCKyro ACATCIbHOCTD Ha
OCHOBE  CHELUMAIBHBIX  HAYYHBIX
3HAHUU U PE3yJIbTATOB UCCIIEIOBAHUN

METOAAMH, dbopmMamu  u




cpeacTBaMu

MeIarornIecKoi JICSITENIbHOCTH;
OCYILIECTBIISIET UX BBIOOP B 3aBUCHMOCTH
oT KOHTEKCTa npodecCuoHATLHON

ACATCIIBHOCTH C  YUYCTOM  PC3YJIbTATOB
HAaYy4HBIX HCCHGILOB&HHﬁ.

2. MECTO JUCHHUIIJIMHBI (MOAYJISI) B CTPYKTYPE OCHOBHOM
MNPOP®PECCHUOHAJIBHOMN OBPA3OBATEJBHOM ITPOI'PAMMBbBI
Hucuummumna (51.0.02.02) «MHocTpaHHBIA S36IK B MPO(ECCHOHATBHON KOMMYHUKAITUH
OTHOCHUTCSI K oOs3atenibHOM u Monymio «lIpodeccnonanbHas KOMMYHUKALKS» Y4eOHOTO IiaHa
OCHOBHOH TpOQecCHOHaNbHON 00pa3oBaTeIbHON MHPOTPaMMbI  MOATOTOBKM MAarucTpoB IO
HarnpaBieHuto 44.04.01 Ilemarornueckoe oOpa3oBaHue, HampaBleHHOCTh (mpoduib) «Teopus u
MPAKTUKa 00yUEHUSI MHOS3BIYHONW MEKKYIbTYPHOW KOMMYHHUKAITUN.

Huctunmuna (b1.0.02.02) «MHOCTpaHHBIA S3bIK B MPOPECCHOHATPHOW KOMMYHHKAIIUH
0a3upyeTcsl Ha KOMIICTCHITUAX, 3HAHKSIX, YMCHUSX U HaBBbIKaX, C(OOPMHUPOBAHHBIX Y 00YUAIOIIUXCSI B
pe3ynbrate oOydeHUs B cpeAHei o00I11eoOpa3oBaTeIbHON IIKOJIE W B PE3yJbTaTe OCBOCHUS
mucuuriud OIMOIT 6akanaBpa «[IpakTudeckuii Kypc aHTJIMUCKOTO SI3BIKAY.

Jucnunnuna «HocTpaHHBI s3bIK B IPO(GECCHOHATBbHOM KOMMYHUKALIUKW» O0ecredrBacT
yIrIyOJICHHYI0 TIOJATOTOBKY CTYJIEHTOB-MAaruCTPAaHTOB K Pa3HOOOpa3HOW MpodecCHOHATBHON
JeSITeIbHOCTH, CBSI3aHHOM C MCMOJb30BAaHUEM 3HAHUN M YMEHUN B 00JIACTH MHOCTPAHHOTO SI3bIKA B
YUpEeXJIEHUSAX O00pa3oBaHUsA, KyJIbTypbl, ymnpasieHus, B CMU, B o0nacTu MeXKyJIbTypHOR
KOMMYHHKAIIUU. 3HaHUE s3bIKa HEOOXOAMMO JUIsi MaruCTPAHTOB U1l U3y4eHUs MH()OPMAIIMOHHBIX
PECYPCOB Ha AHTJIUMCKOM S3BIKE.

Komnerenmuu, chopMupoBaHHble B MpOIECCe H3YUYCHHS AUCLHUIUIMHBI, HEOOXOAMMBI s
OCBOEHUS COJEpKaHMSI AMCUMIUIMH: «MeToauka IpernojaBaHusl aHTJIUHCKOTO S3bIKa B YCIOBUSIX
MHOTOSI3bIUUS, «AHTIIUUCKHUH S3bIK U1 MEKKYJIBTYPHONH KOMMYHHUKAIIUN, TUCIUIUIUH 110 BEIOOPY
CTy/[ICHTa,  BBIOJHEHMs  3anaHuil  (yueOHOH, TPOW3BOACTBEHHOW  MpPAKTHK,  HAy4HO-
UCCIIEeIOBATENECKON pabOThl) M TOJTOTOBKY K UTOTOBOM aTTECTAIIUU.

3. IVIAHAPYEMBIE PE3VJIbTATHI OBYYEHMS 11O JTMCHUATIIAHE
(MOJZIYJTIO)
Z[I/ICL[I/IHJ'II/IHEI HalpaBJICHA Ha q)OpMI/IpOBaHI/Ie (01 (5919%:0)11150,€ KOMHCTCHI_[I/Iﬁ BBIITYCKHHKA: yK'
4, OTIK-8.
B PE3YIbTATC U3YUCHUS MOIYIIA 06yanOH_IPICC}I JOJI’)KHBI:

Kon 3Haer Ymeer Baapeer

KOMIIeTeHIIM U
YK-4 - COBpPEMEHHBIE - BEIOMpATh U KOPPEKTHO -COBPEMEHHBIMHU
CriocobeH TpHUMEHSTHh | KOMMYHUKAaTHUBHBIE | UCTOJIH30BATh COBPEMEHHBIE KOMMYHHUKATHBHBIMHU
COBPEMEHHBIE TEXHOJIOTUH, B TOM | KOMMYHUKAaTHBHBIE TEXHOJIOTUSIMH, B TOM YHCIIE
KOMMYHUKaTHUBHbBIE YHCIie Ha TEXHOJIOTHH, B TOM YHCJIE Ha Ha MHOCTPAaHHOM(BIX))
TEXHOJIOTMH, B TOM | HHOCTPaHHOM(bIX)) UHOCTPaHHOM(bIX)) si3bIKe(ax), | s3bIKe(ax),
qucie Ha | s3bIKe(ax), JUId  aKaJeMHYecKoro W | JuId  aKaJeMHUYecKoro |
MHOCTPaHHOM(BIX)) h10) ¢ npodeccuoHaIEHOTO podecCHOHAIBHOTO
A3bIKe(ax), JUTA | aKaJIeMHUYECcKOro U B3aMMOJICHCTBUS; B3aNMO/ICHCTBUS;
aKaJIeMHUYECKOTO U | Ipo)eCCHOHAIBHOTO | YYUTHIBATH 0CcOOEHHOCTH
npodeccroHaNIBEHOTO B3aUMO/JIENCTBUS; cTiisi B TpodeccHoHaTbHON
B3aNMOJICHCTBU (GYHKIMOHAT | KOMMYHUKAIIUK,  KYJbTYPHO

bHBIE CTHJIY, | IPUEMIIEMO BECTH JEJIOBBIE

BepOaJIbHBIE U | IEpEroBOpsl B Ipolecce

HeBepOalbHbIE npodeccnoHaIbHOTO

cpencraa B3aUMOJIEUCTBUS Ha

poeCCUOHANBHOT | TOCYJapCTBEHHOM u




0 B3aUMOJICHUCTBHS,

MpaBuIa
PO eCCHOHATTEHOM
3THKH YCTHOTO W
MMUCBMEHHOTO
B3aMMOJICHCTBUS  C
napTHepamu u
COLIMOKYJILTYPHBIC
pasnuuus

PO eCCHOHATTEHOM

KOMMYHHKAIlMU — Ha
rOCy/IapCTBEHHOM H
WHOCTPAHHOM (-BIX)
SI3BIKAX

WHOCTPAHHOM (-bIX) SI3BIKAX

YK 4.1

Bribupaer Ha
TOCyIapCTBEHHOM |
MHOCTPaHHOM (-BIX)
SI3BIKAX
KOMMYHHKATHBHO
pUEeMJIEMbIC CTHJIH
JIETIOBOTO oOmIeHus,
BepOaIbHBIE "
HeBepOaIbHbBIE
cpeacTsa
B3aUMOJICUCTBHUS c
MapTHEPAMH.

YK-4.2

Hcnonb3yet
nH(GOPMAITHOHHO
KOMMYHHKAIIMOHHBIE
TEXHOJIOTHH npu
MOWCKE HEOOXOAUMO
nH(pOpMaITuu B
nporecce pelieHus
Pa3IUYHBIX
KOMMYHHUKATHBHBIX
3aja4 Ha
rOCyIapCTBEHHOM |
WHOCTPaHHOM (-BIX)
SI3BIKAX

YK-4.3.

Bener bi (N (0):3% 1)
MEPENUCKy, YUUTHIBAS
0COOCHHOCTH
CTHIINCTUKH
oHUITHATHHBIX u
Heo(hUIINaTHHBIX
HCEM,
COLIMOKYJIbTYPHBIC

pazmmuus B (opmare
KOPPECHOHJEHIIMM  Ha
rOCyJapCTBEHHOM |
HMHOCTPAHHOM (-p1x)
sI3BIKAX

--BBIOUPATh Ha | -KOMMYHUKaTHBHO
TOCYy/IapCTBEHHOM U | IpUEeMIIEMBIMA CTHIISIMHU
WHOCTPaHHOM JIEIIOBOTO OOIIIECHUS;

(-B1X) SI3BIKAX | - BepOaATbHBIMU u
KOMMYHUKATUBHO HeBepOabHbIC CpeacTBa
MpHeMIIEMbIe CTHIIH | B3aMOJIEHCTBUS c
JIEJIOBOTO napTHEpaMHU.

oOmieHus, BepOajbHBIE U

HeBepOaIbHBIE cpencTBa

B3aUMOJICUCTBUS c

napTHepamu

-HCTOJB30BATh -MH()OPMAITMOHHO-
UH(POPMAITMOHHO- KOMMYHHUKAIIMOHHBIMHU
KOMMYHUKAIIMOHHBIE TEXHOJIOTHSIMH TIpA TIOWCKE
TEXHOJOTHH TIpU  TOHWCKE | HeOOXOUMON HH(OpMAIUU
Heo0X0 MO MH(OPMAIIUU B | B mpoiecce perieHus
mporiecce pEIIeHus | pa3TUIHbIX

Pa3IMYHBIX KOMMYHHKATHBHBIX 3a/1a4 Ha
KOMMYHUKATHBHBIX 33j7lad Ha | roCyIapCTBEHHOM u
rocyJapCTBEHHOM U | ”HOCTPAHHOM (-bIX) SI3bIKaX.

WHOCTPAHHOM (-bIX) S3BIKAX.

- BECTH JICTIOBYIO
MEPEIHCKY, YUUTHIBAS
0COOEHHOCTH CTHITUCTHKH
oduLMaTBEHBIX "
HEO(DHUIHATBHBIX THceM,
COIIMOKYJIbTYPHBIC Pa3JInyusl B
dbopMaTe  KOPPECHOHIACHIIUU

Ha  TOCYAApCTBEHHOM  H
WHOCTPAHHOM (-BIX) S3BIKaX

-0COOCHHOCTSMH
CTHJIUCTUKH  O(QUIUATBHBIX
1 HeOo(DHIIUATBHBIX [HCEM;

- COIIMOKYJIETYPHBIMHU
pazmuuusMd B ¢opmare
KOPPECHOHACHIINU Ha
rocy1apCTBEHHOM n
WHOCTPAHHOM (-bIX) SI3BIKAX




YK-4.4.

YwMmeer
KOMMYHHKATHBHO "
KYJIETYPHO TPHEMIIEMO
BECTH YCTHBIC JICTIOBEIC
pa3roBOpHI B MpOIIECCe
PO ECCHOHATTEHOTO
B3aMMOJICHCTBUS ~ Ha
rOCyIapCTBEHHOM U

-BBITIOJTHATH MepeBo/
aKaJIEMUYCCKUX u
PO eCCHOHATBEHBIX TEKCTOB C
WHOCTPAaHHOTO (BIX) Ha
TOCY/IapCTBEHHBIH SI3BIK.

-TEXHUKON neperoja
AKaJIEMUYECKUX "
PO ECCHOHATTEHBIX TCKCTOB
¢ wuHOCTpaHHOro (BIX) Ha
rOCYJapCTBEHHBIN SI3BIK;
WHPOPMALIMOHHO
KOMMYHHKAIIHOHHBIMHA
TEXHOJIOTHSIMH TIPU TIOUCKE
HEoO0X0IUMOH HHPOPMALUH

HWHOCTPAHHOM (-BIX) B mporecce perIcHHS

SI3BIKAX. Pa3THUYHBIX
KOMMYHUKATUBHBIX 3a/1a4 Ha
roCyIapCTBEHHOM u
WHOCTPAHHOM (-BIX) SI3BIKAX;
HaBBIKaMU nepeBoaa
aKaJIeMUYCCKUX u
PO ECCHOHATTEHBIX TCKCTOB
C MWHOCTpaHHOTO (-bIX) Ha
TOCYIApCTBEHHBIN SA3BIK.

OIIK-8 coaepxaHue WCIIONB30BaTh COBPEMEHHBIE | JopMaMU H  CpeICTBaMU

Criocoben CIIPaBOYHBIX CrieIaibHbIe Hay4JHBIC | TIeIarOTHIeCKOi

IMPOCKTHUPOBATH I/IH(bOpMa]_[I/IOHHLIX 3HaHHUs, B TOM 4YHCJIC Ha | ACATCIBPHOCTH B KOHTCKCTC

IeJaroru4ecKyro 0a3 JaHHBIX Ha | MHOCTPAHHBIX  fI3bIKaX, M | MpOoQecCHOHANTLHON

e TeTbHOCTh Ha | WHOCTPAHHBIX pe3ynpTaThl  HCCIEAOBAHUHA | MEATEIbHOCTH

OCHOBC ClicaJIbHbIX A3BIKaX O | A1 BI)I60pa METOO0OB B

HAy4YHbIX 3HAaHUW U | NEJAroruYecKou egarornueckoun

pe3yIbTaToB NEeSTeNHOCTH | | JACSTeTbHOCTH

WCCIIeIOBaHUHN METONIbI PabOoTHI C

OIIK-8.1. HHUMH

3Haer 0COOEHHOCTH

NeJaroru4eckom

JIeSATEeIHLHOCTH;

TpeOoBaHUs K

cyObeKTam

Mearornaeckoi

JeSATEIHLHOCTH;

pe3ynbTaThl  HAayYHBIX

WCCIIeIOBaHUN B cepe

negarornyeckoun

JCATCIIBHOCTH.




OIIK-8.2.

VMeer HCHONB30BATh
COBpPEMCHHBIC
CHelabHbIe HAayJHbIC
3HAHUS W PE3YJbTAThI
HCCIICJOBaHUM JUISE
BEIOOpa METOZOB B
e 1aroru4ecKoim
JIEATENHHOCTH.
OIIK-8.3

Bmaneer METOJIaMH,
¢bopmamu u
CpencTBaMu

e JaroruIecKoi
JIEATENBHOCTH;
OCYIIECTBIISICT X
BBIOOp B 3aBHCHMOCTH
oT KOHTEKCTA
npodeccuoHaIbHON
JIEeITEIIBHOCTH c
Y4eTOM  pPEe3yIbTaTOB
Hay‘-IHI)IX
HUCCIICIOBaHUN.

4.0 BbEM JJUCHHUIIJIMHBI MO4YJIs)
OO0r11ast TPYJI0EMKOCTh TUCIUILTHHBI cocTaBiisieT 3 3aueTHble eauuuibl (108 yacos). Jucuumminna

nu3zydaercs B 1 cemectpe.

OYHASA ®OPMA OBYYEHMUA

TpynoémkocTn
Buj y4eOHoii padoThI wac B T1.4. no cemecTpam
) Nel Ne2
OO01mast Tpy10€MKOCTb TUCIUIINHBI 110 YI€OHOMY IUIaHy 108 108
1. KonrakTHas pa6ora:
nekiuu (00111ee KOJI-BO 4acoB, BKJIFOYAs IPAKTUYECKYIO
MOATOTOBKY)
MPAKTUYECKHE 3aHSTHS, CEMUHApHI U Mp. (0011ee KOJI-BO YacoB,
BKJII0Yasl MPAKTUYECKYIO OJTOTOBKY)
nmabopaTopHbIe 3aHATH (0011Iee KOJI-BO YacOB / BKJIIOYAs 28 28
NPAaKTUYECKYIO MIOATOTOBKY)
TPYIIIOBBIE, HHINBHUIYaIbHbIE KOHCYJIBTAIUU ¥ WHBIC BUJIBI
y4eOHOI e TeTbHOCTH, IPEAyCMaTPUBAIOIUE TPYIIIOBYIO UIIH
WH/IMBUIYAIbHYIO paboTy 00yJaromuxcs ¢ MPenoaaBaTeieM
2. O0bem caMocTOATEIbHOM padoTsl 0dyuaromuxcs (CPC) 80 80
B TOM YHCJIE YaCOB, BBIJICJIEHHBIX Ha IOJrOTOBKY K 9K3aMEHY
(3auery)
By npomexyTo4HOro KOHTPOJIS: 3a4€T




3AOYHASA ®OPMA OBYYEHUA

TpynoémkocThb
Buna yueOHoii padoThI qac B T1.4. mo cemecTpam
) Nel Ne2
OO01mas Tpy10éMKOCTDb IMCUUIUIMHEI 10 y4eOHOMY IIJIaHy 108 108

1. KonrakTHas padora:

nekuuu (00111ee KoJI-BO 4acoB, BKIIFOYAs IPAKTUYECKYIO
MOATOTOBKY)

NPAaKTUYECKHUE 3aHATH, CEMUHAPHI U Ip. (001Iee KOI-BO YacoB,
BKJIIOYAsl IPAKTHYECKYIO OJITOTOBKY)

nabopaTopHble 3aHATHS (00111Iee KOJI-BO YacOB / BKIIIOUYAs 6 6
IPaKTUYECKYIO OJATOTOBKY)

TPYNIOBbBIE, HHIUBUyaTbHbIC KOHCYIbTAIIMHA U UHBIC BUIIBI
yueOHOM NesTeIbHOCTH, TPelyCMaTPUBAIOLIUE TPYIIIOBYIO UITU
MHAMBUAYAJIbHYIO pab0Ty 00y4aroumxcs ¢ IpernoaaBaTeaeM

2. O0bem camocTosiTeIbHON padoTsl o0yuaromuxcs (CPC) 102 102
B TOM YHCJIE YaCOB, BBIJICJICHHBIX Ha [TOJATOTOBKY K IK3aMEHY

(3auery)

Bua npomMexyTo4HOro KOHTPOJIA: 3a4€T

5. COAEP KAHUE JUCHUIIJIMHBI MOAYJIA)
o4Has popma 00y4eHHs

Ne | HaumeHnoBanue Tembl (pa3aeJia) Oomas TpynoémMkocTb Mo BHaM y4eOHbIX 3aHATHH
n/n AUCHUILINHBI (MOYJIs1) TPYA0EMKOCTH (B akaja.yacax)
B aKa/J.4acax Jlex/ JIao / Ip/ Cp
Np.NOAr | NP.MOAr. | MP.MOAT.

1. | UnocTtpanHbIit SI3BIK JUISL 14 4 10
PO eCCHOHATBHBIX nenemn
OcobenHoctu npodeccuoHaIbHON
JIETOBOM KOMMYHUKaIUU

2. | TenehoHHbIE IEPETOBOPHI 12 2 10

3. | OcobenHocTH oopmienus 16 4 12
JIeIOBOM KOPPECTIOHICHIIUU

4. | YcrHas KOMMYHUKAaIus B 16 4 12
npodeccuoHanbHOM chepe

5. | IlucpmeHHass KOMMYHUKAlMs B 18 6 12
npodeccuoHanbHOM chepe
AHHOTUpPOBaHME, PE3IOMUPOBAaHUE
u pedepupoBaHre KadyeCTBEHHOMH
IPecChl

6. | Kapnepa u mouck paboTHI. 16 4 12
Kypcosoe npoexmuposanue X -
Kouncynomayus k sxzameny X -
Iloozomoeka x 3auemy X
Hroro: 108 28 80




3a04Has popma 00yueHuUs

Ne | HaummeHoBaHme TeMbl (pa3aesia) Oo1mas TpyroéMKoCcTh MO0 BUIAM y4eOHBIX 3aHATHH
n/n AUCHUILINHBI (MOLYJIs1) TPYAOEMKOCTH (B akaja.uacax)
B aKaj.yacax Jlek/ Jlao / IIp/ CpP
Np.NOAr | NP.MOAT. | TP.MOAT.
1. | UHOoCTpaHHBIH SA3BIK TS 19 2 17
npodecCHOHATBHBIX enei
OcobenHoctu mpodhecCHOHATBHOM
JI€JI0BO KOMMYHHUKAIUU
2. | TeneoHHBIC IEPETOBOPHI 19 2 17
3. | Ocobennoctu odopmieHus 19 2 17
JIJIOBON KOPPECTIOHICHIINT
4. | YcrHasg KOMMYHHKAITHS B 17 17
npodeccrnoHaIbHOH chepe
5. | IlucbMeHHass KOMMYHUKalusi B 17 17
npodeccnoHaIbHON chepe
AHHOTUpPOBAHHE, PE3FOMHPOBAHUE
U pedeprupoBaHHE KadueCTBEHHOM
IPECChI
6. | Kaprepa u nouck paboThlI. 17 17
Kypcoeoe npoexmuposanue X -
Koncynemayus k sx3ameny X -
Iloozomoska k 3auemy X
Hroro: 108 6 102

5.1. COJEP)KAHUE JUCUMUILIMHBI (MOYJIST), CTPYKTYPUPOBAHHOE IO
TEMAM (PA3JIEJIAM)

Tema Nel MHoCTpaHHBIN A3BIK AJI51 NPO(PECCHOHAIBHBIX LEJIeH.

Oco0enHocTH podecCHOHATBHON 1eJI0BOH KOMMYHUKALMHT
1.IIpaBuna npodeccuoHaIbHOW 3TUKH YCTHOTO M MHUCBMEHHOTO B3aWMOJEWCTBUS C MapTHEpaMHU U
COLIMOKYJIbTYpHBIE Ppa3iauuusi MNpo(ecCHOHANbHOM KOMMYHHMKAllMM Ha TOCYJapCTBEHHOM U

WHOCTPAHHOM (-bIX) SI3BIKAX.

2.3HaueHne MeX1yHapOAHONH KOMMYHUKAIIMM B Iearoruyeckout chepe
3.BepOanbHbie M HeBepOaJbHbIE CpeACTBAa MPO(ECCHOHAIBHOTO B3aUMOACHUCTBUS U JeNoBas

KOMMYHHKAITUS
4. J1eoBOM STUKET
PeueBoii aTuKeT

CayxeOHbIH (1eI0BOI) STUKET: pa3roBOPHbIE.
Tema Ne2 Tesnedonnbie neperoBopsl

1.Be16op ctuns B TenedonHOM paszroBope. TenedoHHBIH 1€710BOM «KaproH»

2.Ilone3HbIe BRIpAXKEHHUS I Pa3roBOpa Mo Teseony
3.Kak oTBeTUTH Ha 3BOHOK, IPUHSATH U TIepeiaTh COOOIIEHUE, HA3HAUYNUTh BCTPEUy
4.Kax ycrienurHo 3aBepIiuTh TeJIe(pOHHBIHN J1e710BOM pa3roBop.
Tembl Ne 3 Oco0enHocTu ogopmiIeHus /1eJ10BOI KOPPeCOHIeHIINH
1.Bunpl 1ei10oBbIX MUceM: KOMMeEpUYecKre, GyHKIIMOHAIbHbIE U MHUCbMa-peKIaMaliu
2.0co0eHHOCTH U OCHOBHBIE IIPaBUiIa OPOPMIICHHS IETOBBIX MTUCEM

3.53bIKOBBIE  CpelCTBA

odopmITeHUS

BU3UTHOM

KapTOYKH,

COIMPOBOIUTENLHOTO, PEKOMEHIATEILHOTO U MOTUBAIIMOHHOTO MHUCHMa
4.IlpesenTanus cebs kKak mpodeccronana Ha THOCTPAHHOM SI3BIKE

5.I/I3yquI/IC )51 0Tpa60T1<a JICKCUKH I10 TCMEC B PCUCBBIX o6pa3uax W KJIMIIC.

oopmIIeHUS

aHKETHI,




Tema Ne 4 YcerHast kOMMyHUKanus B pogeccuoHaJIbLHOM cdepe
1.OdunuanbHbIil CTHIIb YCTHOTO 00IIeHUsA. CTPYKTypa YCTHBIX ITPE3eHTAIIUN
2.HarnmoHanbHO-KyJIbTypHbIE OCOOCHHOCTH BEJCHHS NEPEroBOPOB ¢ MHOCTPAHHBIMH IMapTHEPAMHU.
JlemoBbie moe3aKku
3.PazroBopubie (hopMynabl KOMMYHUKAIMM WU JPyTrHe CpencTBa oOImIeHUs: (opMbl MOOYKICHUH,
poCck0, MPUTTANICHUN; HATUYUE BBOAHBIX (ppa3, CMAr4aromuX KaTeropuuHOCTb YTBEPKIACHUS WU
oTKa3a
4.IlpumeHeHNe coep KaHUs CIPABOYHBIX MH(MOPMALMOHHBIX 0a3 TaHHBIX HAa MHOCTPAHHBIX S3bIKAX
0 I1eJarOrN4YeCKON JEeATENbHOCTH.
5.0co0eHHOCTH OCYIIECTBICHUSI YCTHOW KOMMYHUKAIIMU JJISl pelieHus 3a1ad npodeccuoHanbHON
NS TEIbHOCTH

Tema Ne 5 [IucbMeHHasi KOMMYHUKAaLusl B IpogeccuoHaJIbHOM cdepe

1.OdunuanbHbIi CTHIIb MUCBMEHHOTO OOIIECHUS
2.Hammcanue craTeil U TE3MCOB C y4eTOM MPO(eCcCHOHATBHOIN HAIPABICHHOCTH
3.CocraBieHue aHHOTAUUI HAy4YHbIX CTaTe€dl MO CHENUAIbHOCTH U3 HAYYHBIX >KYpHAJIOB
(Murepnera).  IlpeacraBieHune M aHanu3 aHHOTAUMN. AHHOTHPOBAHME, PE3IOMUPOBAHUE U
pedepupoBaHre Ka4eCTBEHHON MPECcChl
4.0cO0EHHOCTH  OCYILECTBICHUS  NUCHbMEHHOW  KOMMYHHMKAluu Ui  pelleHus  3a4ay
po¢ecCUOHAILHON 1€ATEIbHOCTH.

Tema Ne 6 Kapbepa u nouck padorsl
1.ITytn noucka padotsl. Hanrcanue pe3roMe, CONpoOBOAUTENBHOTO MUChMa
2.CobecenoBanme. Tumbl cobeceroBaHMA U YaCTO 3a/1aBa€Mbl€ BOIIPOCHI
3.3agBnenne o npueme Ha pabory. IloBbimenune kBanudukauuu. OueHka >PPEeKTUBHOCTH
JeSITeTbHOCTH PA0OTHUKA
4.Mcnonb30BaHUE COBPEMEHHBIX CHEIMalIbHBIX HAyYHBIX 3HAHUIM, B TOM YHCI€ HAa MHOCTPAHHBIX
S3BIKaX M PE3yIbTATOB HCCIENOBAHMUU Uil BHIOOpAa METOAOB B IEAArOTHYECKO NEATETHHOCTH B
KOHTEKCTe NPO(EeCCUOHATIBHOM 1eATEIbHOCTH. AHHOTHUPOBAaHUE, PE3IOMUPOBaHUE U pedepupoBaHue
Ka4eCTBEHHOU MPECCHI.

6. YYAEBHO-METOJUYECKOE OBECIIEUEHUE CAMOCTOSITEJIBHOM
PABOTbBI OBYYAIOLINXCA

Bua camocrosiTesibHOI padoThl 00y4ar0 M XCH
HanmeHnoBaHue pa3aesia 1M CHUILTHHbBI

I/IHOCTp&HHBIfI SI3BIK JJIA 1.0O3HaKoMIICHHE MarvuCTpaHTOB C IIJITAHOM
HpO(l)eCCI/IOHaHBHLIX ]_[enef/'l OcoOeHHOoCTH CaMOCTOSITEILHOM pa6OTLI Ha y‘Ie6HLII71 rona, Fpa(I)I/IKOM

po¢eCCHOHAIBHON JIEI0BOM KOHCYJIbTAIINH.
KOMMYHHKaLHH 2. [IpopaboTtka yaeOHOTO MaTepHalia 3aHsATHIA.

3. Tlouck, u3ydenune u npe3eHTanysi HHGOpMAIHU 110
3aJJaHHOW TeMe, aHalW3 HAayYHBIX HMCTOYHHKOB II0
3a1aHHOM npodeMe.

3. CamocTosTENbHOE U3YyYEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE pacCMaTPUBAEMBIX Ha 3aHSTHS
CEeMHHApPCKOT0 THIIA.

4.  HUccnenoparensckass ~ pabora 1m0  TeMaMm
JUCIUTUIMHBL: y4acTHe B KOH(EPEHIHsIX, KPYIIIbIX
CTOJIaX, CEMUHAPaX U IIp.

TenedonnHbie IEPETOBOPHI 1.BrimonHeHne exxeHeeNbHbIX JOMAITHUX 3aJaHui 10
Kypcy .

2. IIpopaboTtka yueOHOrO MaTepraa 3aHsTHH.

3. Ilouck, u3ydeHne u npeseHTanuss HHQOpMaIHUU 110
3aJaHHOM TeMe, aHalW3 HayYHBIX HMCTOYHHUKOB II0
3aIaHHON TIpo0IeMe.




3. CaMocTosTeNTbHOE M3YyYEHHE OTHENBHBIX BOIPOCOB
TeM JUCIWILTUHBI, HE PAacCMATPUBAaEMbIX Ha 3aHSATHUSL
CEMHHAPCKOTO THIIA.

4. VccriemoBaTenbekas paboTa 1mo Temam

JUCIMILTUHBL: Y4acTHE B KOHPEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMHHAPAX M IIp.

OcobenHocty 0OpMIICHUS ACTTOBOM
KOPPECTIOHICHIINN

1.BoinosiHeHNE eXeHeeTbHBIX JOMAIIHUX 33/IaHUi 110
Kypcy .

2. IlpopaboTtka yuyeOHOTO MaTepuana 3aHsTHH.

3. Ilowuck, u3ydeHue U mpe3eHTanus WHGOpPMaIMH 1o
3a/IaHHOM TeMe, aHaJiW3 HAyYHbIX HCTOYHHKOB IO
3a/laHHOH npobieme.

3. CaMoCTOsTENBHOE M3YyYCHUE OTHACNIBHBIX BOIPOCOB
TeM JUCLHIUIMHBI, HE PacCMATPUBACMbIX Ha 3aHSATHS
CEMUHAPCKOT0 THIIA.

4. ccnenoBatenbckas paboTa 1o TeMaM

JMCUUIUIMHBL: y4acTUe B KOH(EPESHIMAX, KPYTIIBIX
CTOJIaX, CEMUHApax M Ip.

YcrHas KOMMYHHUKAIIHS
npodeccuoHaIbHON cdepe

1.BrinosiHEHHE e)XEeHENENBHBIX JOMAIIHUX 3aJaHUi 110
KypcCy .

2. [Ipopabotka yaeOHOTO MaTepraia 3aHsATHI.

3. Ilouck, u3ydyeHue u Mpe3eHTAIUs WHPOPMAIUHU TI0
3a/IaHHON TEMe, aHAIM3 HAyYHBIX HCTOYHHKOB IIO
3aJlaHHON TIpobIIeMe.

3. CaMOCTOSTENbHOE M3YYE€HHE OTACIHHBIX BOIMPOCOB
TE€M JIUCUUIUIMHBI, HE PacCMaTPUBAEMBIX Ha 3aHATHA
CEMHUHAPCKOTO THUTIA.

4. UccnemoBarenbckas padoTa 1Mo TeMam

JUCIMILIUHBL. y4acTHE B KOH(PEPEHIUAX, KPYTIIbIX
CTOJIaX, CCMHHAPAaX.

IIncemennas KOMMYHUKAIIUA B
npogeccuoHanbHOU chepe
AHHOTHpPOBaHUE, PE3FOMUPOBAHUE U
pedeprupoBaHre KaueCTBEHHOM MPECCHI

1.BoinosHeHHE eKEeHEeTbHBIX JOMAIIHUX 3a/IaHHUi 110
Kypcy .

2. IlpopaboTtka yuyeOHOT'O MaTepraa 3aHsTHH.

3. Towuck, u3ydyeHne U Mpe3eHTanuss HHGOPMAIMHU 110
3a/IaHHOM TeMe, aHaJiW3 HAyYHbIX HCTOYHHKOB IO
3aJIaHHOU TIpobJIeMe.

3. CaMOCTOsTENbHOE H3YyYCHUE OTCNILHBIX BOIPOCOB
TeM JUCLHIUIMHBI, HE PAaCCMaTPHBACMBIX Ha 3aHSATHS
CEeMUHAPCKOTO THIIA.

4. VccnenoBarenbckasi paboTa 1o TeMam

JMCUHUIUIMHBL: y9acTHE B KOH(DEPEHIMAX, KPYTIIBIX
CTOJIaX, CEMUHApax H Tp.

5. AHHOTHpOBaHUE, PE3IOMUPOBAHNE U
pedeprupoBaHue Ka4eCTBEHHON TPECCHI

Kapsepa 1 nmouck paboTsl.

1.BrimosiHeHHE eXeHEAENbHIX JOMAIIHUX 3aJaHuH 110
Kypcy .

2. Ilpopabotka yyeOHOrO MaTepuana 3aHsTHH.

3. Tlouck, u3ydenue u mnpeseHTanysi HHGOPMAIHU 110
3aJJaHHOW TeMe, aHalW3 HAyYHBIX HMCTOYHHKOB II0
3aJaHHOM npobeme.

3. CamocTOsITENPHOE HM3YyYEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PAacCMaTPUBAEMBIX Ha 3aHSITHS
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbckasi paboTa 1o TeMam

JVCIUTUIMHBL: Y9acTHE B KOH(EPEHIHSIX, KPYTIIBIX
CTOJIaX, CEMHHApax U Ip.




7. ®OHJ] OHIEHOYHBIX CPEJICTB

7.1. OIIeHO‘lHLIe MaTepHuaJibl 1Jisl MPOBCACHUA TCKYIICT0 KOHTPOJISA YCIICBAEMOCTH

Ne HauMeHnoBanue TeMbI CpencrBa TeKyuero Ilepeyenb KoMmeTeHIHI
n/m | (pasgesa) JMCHUIIIHHBI KOHTPOJISl yCIIeBAeMOCTH
(MonyJis)
1 | MHOCTpaHHBIN A3BIK JUIS YcTHbIi onpoc YK-4, OIIK-8
npodeccHOHATbHBIX neneii | A0KIan
Ocobennoctu
npodeccnoHanbHOM
JIEJIOBOM KOMMYHHUKAIUU
2 | TenedonHble eperoBoOpbI YcTHBIi ompoc. YK-4, OIIK-8
Huckyccust
IIpe3eHTanus nokinana
3 | OcobenHocty opopmiteHUsT | YCTHBIH ompoc. YK-4, OIIK-8
2
JIEIIOBOM KOPPECTIOHICHIINH Huckycens
Jloxman
4 | YcTHas KOMMYHHKAIUS B YcerHbIi onpoc. VYK-4, OIIK-8
npodeccuoHanbHOM chepe | AMCKYcous
IIpe3eHTanus qoknana
5 | Ilucemennas YerHbit ompoc. VK-4, OIIK-8
KOMMYHUKAIIHS B II_[IHCKYCCH’I
npodeccroHanbHOI chepe pescHTaun 10Kana
AHHOTHDOBAHHE AHHOTUpOBaAHUE,
b
MHUPOBaHUE U
PE3IOMHUPOBAHKE U PE3IOMUPOBAHHC
pedepupoBaHue
pedepupoBanue .
. KaueCTBECHHOM IT BI
KaueCTBEHHOU MTPECCHI AICCTBCHHOM Tpece
6 | Kapbepa u nmouck paOoOTEHL. YcrHBI# ompoc. VK-4. OIIK-8
b
Huckyccus
[Ipe3enranus noxkinaaa
AHHOTUPOBaHHUE,
PE3IOMHUPOBAHKE U
pedepupoBanue
KaueCTBEHHON MPECCHI

B ynuBepcurere bPC mpumensiercs nmpu peanusaly BceX AMCLUUIUIMH (B TOM 4YMCIE NPHU
OLICHMBAHUU KYPCOBBIX paboT (MPOEKTOB)) M MPAKTUK, YCTAHOBJIEHHBIX y4ueOHbIMM miaHamu OI1
BO.

Ornenka oOyuatomerocs mo nuctuumiiae B BPC ¢popmupyercst us:

- 0ayIoB, MOJYYEHHBIX IPU MPOBEICHUH TEKYILETO KOHTPOJIS yCIIEBaeMOCTH;

- 0ayIoB, MOJYYEHHBIX HA MMPOMEXKYTOYHOM aTTECTAINH.

bannel, monyueHHsle 00y4yaromUMCsl MPHU MPOBEJCHUM TEKYILEro KOHTPOJIS YCIIEBaeMOCTH,
MPEACTABISIIOT CO0OM CyMMy OaJloB, TOJYYEHHBIX 110 KOHTPOJIbHBIM TOYKaM, a TaKke
JIOTIOJTHUTEBHBIX U MPEMHUATIBHBIX OaJUIOB.

PesynmbTaThl TEKyIIero KOHTPOJS YCIIEBAEMOCTH (HUKCHPYIOTCS B EIWHBIX JUISI BCETrO
YHUBEPCUTETa KOHTPOJIBHBIX CPE3ax, yCTAaHABIMUBAEMbIE MTOCIE OMPEAETICHHOr0 Mepruoia 00ydeHus.
Jlyia ouHOW (opMbl 0OyUYEeHHUS! YCTaHABIMBAIOTCA 2 KOHTPOJBHBIX cpe3a B KaxjaoM cemectpe. s
320YHOM — 10 pe3yabTaTaM UTOTOBOI'O KOHTPOJISI OCBOSHUS TUCIIUITIIHBI.

[To xax1oMy KOHTPOJIbHOMY Cpe3y 00ydarolieMycsi HauuCIsoTCs 6auibl 3a:

- TOCEeNaeMOCTh B OlleHHBaeMbIi epuo (20%);

- pe3ynbTaThl 00yueHus 1o (80%):

a) OCBOCHHBIM 3a OIICHWBAEMBbIi MepHOJ pa3aenaM U (iu) TemaM (o4yHast opma 00ydeHus);

0) aucuMIUIMHE (OYHO-3a04YHas U 3a04Hasi popMa 00yueHus).

ITo nqucuumuMHe 00y4aroIEeMycsi MOTYT ObITh HAYUCIICHBI:

- JOIIOJHHUTEILHBIE OaJlIEL,



- MpeMuajbHbIE OAIIIBI.

[TepeBon O1IEHOK M3 MATHOAIFHON crcTeMbl onleHuBaHus B 100-0a/mbHYO 10 JUCIUILTHHAM
U TpakTUKaM, a TakKe OIEHOK OOydalolluxcsi, MEepeBEJCHHBIX B YHUBEPCUTET U3 JAPYTUX
OpraHM3aIyii, OCYIIECTBISIONUX O00pa30oBaTCIbHYIO JIEATEIBHOCTh, B KOTOphix bPC He
MPUMEHSIIACH, U B IPYTUX MOJIOOHBIX CIIy4asX OCYIIECTBISETCS CIEAYIOIUM 00pa3oMm:

- «OTJIHYHO» - 85-100 0a/1,10B;

- «xopouioy» - 70-84 6a10B;

- «Y/10BJIETBOPUTEJIBLHO» - 51-69 6a10B;

- «3a4TeHo» - 51 daJuI.

MaxkcruMaabHOE KOJTUYECTBO OAJIJIOB 00YUYAIOMIErocs M0 OJTHOM JUCUHUIUINHE (BKJIFOYast Oaslibl,
MOJIyY€HHBbIE TPU MPOBEACHUM TEKYIIErOo KOHTPOJS YCIHEBAEMOCTHU, M Oauibl, IMOJIyY€HHbIE Ha
IIPOMEXYTOUHOM arrectanuu) cocrasiser 100 6amos.

Ecnu cpemnuit  peHTHHroBBId Oail  CTyIeHTa 1O [AUCHUIUIMHE TapaHTHPYET eMy
MOJIOKUTETIFHYIO OIICHKY, B COOTBETCTBUU CO IIKaJIOW OIICHOK, TO MperojaBaTellb 00s3aH IMpHU
KEJIaHUU CTYJIEHTa BBICTABUTH COOTBETCTBYIOILIYIO OLIEHKY O€3 HTOrOBOrO KOHTPOJIS, MPOCTaBUB
MIOJTyYCHHBIH UM CPETHUI PEHTHHTOBBINA OaslI.

CTyZneHT MOXET MOBBICUTh CBOW PEHTHHIOBBIN 0asul, MPOXOJAS UTOTOBBII KOHTPOJIb, HO MIPH
3TOM BECOMOCTh HAOpPaHHOTO B XOJ€ TEKYIIEro KOHTPOJISI CPEIHEro PEeUTHHTOBOro Oasra
cocrasiset: 0,5 (50%).

[To mUCHUIUIMHE ¢ UTOTOBBIM KOHTPOJEM — «3a4eT» CTYISHT JOIYyCKAeTCs K caade 3adeTa
TOJILKO B TOM Cllydae, €Clid €ro CpelIHUN PEeUTHUHIOBBbIM Oanm mo uroram cpe3oB coctamiser 30 u
BEIIIC. B MpOTHBHOM Cily4ae OH aBTOMATHYECKH IOJIy4aeT — «He3auTeHo». Ecim ero cpemHuit
PEUTHHIOBBINM Oa/ul O UTOraM Cpe30B cocTaBisieT 51 W BhIIE, OH aBTOMATUYECKU IOJIy4aeT —
«3aUTEHOY.

B cnyuasix, korga cTyIeHT KejlaeT MOBBICUTh CBOM peHTHUHTOBBIN Oaslsl U MPUHUMAET pPellIeHUe
y4acTBOBAaTh B IMPOMEKYTOYHOH aTTECTAl[MM, TO BECOMOCTh CPEIHETO0 PEUTHHTOBBIX OallIOB,
MOJIYYEHHBIX TPU TMPOBEACHUU TEKYHIero KOHTPOJISI YCIeBAEMOCTH M TONYyYEHHBIX Ha
npoMexxyTouHou arrectanuu coctasiset: 0,5 (50%) u 0,5 (50%).

[Ipy mpoBeneHUM TEKYIIErO0 KOHTPOINS YCIEBaEMOCTH MIPENoAaBaTelb MOXKET Y4YecTb
JIOTIOJTHATEITHbHBIC OAJUTHI B KAYECTBE MPEMHATLHBIX 0AJIJIOB, HAYHCIIIEMBIX 00yUJaIOMEMYCs:

- OIpeJIENICHUs JOTIOTHUTEIHHBIX 0aJIOB MO HAYYHO-HUCCIIEI0BATENIbCKON AeSITENbHOCTH

IToka3arTein Banabl

[lyGnukanuss cTatbu B KypHaje, cOOpHHMKEe TpyldoB poccuiickoi, | OT 5 o 10
pErnoHaJIbHOM, By30BCKON KOH(EpEHIINN

[lybnukamuss Te3WCOB CTaThu B COOpHUKE TPyHoB poccuiickoi, | Ot 5 mo 10
pErHoHAIbHOM, By30BCKOH KOH(EPEHIINH, IETTOHUPOBAHUE CTaThU

Joknansl Ha  KOH(QEpeHUMsIX:  BHYTPUBY30BCKHX,  MEXBY30BCkHX, | OT 5 o 10
BCEPOCCUNCKHUX U MEKIYHAPOIHBIX

Yyactue B KOHKypcax TpaHTOB: BHYTPHUBY30BCKUH, peruoHanpHbd, | Ot 10 1o 15
BCEPOCCUNCKUM ¥ MEKyHAPOIHBII

Yyactue B koHkypcax HWPC: BHyTpuBy30Bckuii, peruoHanbHbii, | OT 5 10 10
BCEPOCCUNCKUM ¥ MEKyHAPOIHBII

VYyacthe B M3rOTOBJIEHUU JIEMOHCTPAIMOHHBIX MaTe€pUalioB, HArIAaAHbIX U | OT 5 10 10
y4e0HO-METOUYECKUX MOCOOHH U T. 1.

[Tonyyenue maTeHTa, CBHUIETEIBCTBA HA OXpaHy wuHTeUIeKkTyanpHou | Ot 10 go 15
COOCTBEHHOCTH

YyacTue B By30BCKOM, MEKBY30BCKOM, BCEPOCCUUCKOMN OJIMMIINAIAX Ot 5 1o 10

BHenpenue pes3ynabTaToB HCCIENOBaHUNA B y4eOHbIH, mpousBojacTBeHHBIH | OT 5 10 10
IIpoLEece

- OTIPEACIICHUsI TOTIOJIHUTEIbHBIX 0aJUIOB 1O OOIECTBEHHOMN JESTEIHhHOCTH

IHoka3aTeian Banasl

VYyactue B OpraHM3allMOHHON CTpPyKType Qakynbrera: crapocra rpynnsl, | Ot 10 go 15
Kypca, mpoopr CTyJeHTOB (aKyabTeTa U T.J.




Opranu3anuss pa3oBbIX OOLIECTBEHHBIX akuuii Ha Qakynsrere, B | Ot 10 1o 15
YHUBEPCUTETE U T.A.

VYdyactre B KyJbTYpHO-MAacCOBBIX Mepolpustusx Ha Qakynsrere, B | Ot 10 1o 15
YHHUBEPCHUTETE U T.JI.

VYyactue B BY30BCKUX CIIOPTHUBHBIX, OpraHM3allMOHHO-BocnurtaTenbHbix | Ot 10 go 15
MEpPONPUATHIX

VYdacte B TOPOACKHX, OOJACTHBIX CIHOPTUBHBIX, opranu3anuoHHo- | Ot 10 mo 15
BOCIUTATEJbHBIX MEPOIPUATHIX
VYyactue B pOCCHHCKHMX, MEXKIYHAPOJHBIX CHOPTHUBHBIX, opranuzanuoHHo- | Ot 10 no 20

BOCIIMTATCJIBHBIX MEPOIMPUATUAX

Becomocth cpenHero pedTuHroBoro 6ajia v 0auioB, OJYYEHHBIX Ha Iepecade, COCTaBIseT
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Eciu cryneHT mnocne mepeciaud HE IOJIYYMJ TIOJIOKUTEJIIBHOW OLIEHKH, TO OH B
YCTaHOBJICHHBIE BY30M CPOKH HJIET HA KOMHCCHOHHYIO Nepecaady JUCIUTUTHHEL.

Becomocts cpennero 0amia, MNOJYy4EeHHOTO IIpU KOMHCCHOHHOH clade, COCTaBJISIET,
cootBeTcTBEHHO 0 (0%) 1 1 (100%), a 6aibl, MOIyYEHHbIE IPU TOBTOPHOMU CAaYe — AaHHYJIUPYIOTCS.

CryneHT, NpomyCTUBIINM TEKYIUIl KOHTPOJIb [0 YBaKUTEIbHON pudKHe (00JI€3Hb I HHbIE
MPUYUHBI, TOATBEPKIACHHBIE JOKYMEHTAJIBHO), JOJDKEH €ro MPOWTH [0 CHA4d CIETYIOIIETO
IIPOMEKYTOUHOTO KOHTPOJI O AucuuiuiiHe. [l 3Toro ¢ paspeuieHust gekaHa (akynbrera,
IUPEKTOpa HHCTUTYTA (POPMHUPYETCS HHIUBUAYaIbHAS OaITbHO-PEUTHHTOBAs BEZIOMOCTb.

HTorosasi oueHKa MO pe3yibTaTaM OCBOEHHUS JIHCLUIUIMHBI BBICTABISAETCS MO S-0aiyibHON
[IKaJle WM B 3a4eTHOM Qopmare (B COOTBETCTBHH C (POPMOI NPOMEKYTOUYHOW aTTECTalluu IO
JUCLUIUIMHE, YCTAHOBJIECHHON Y4eOHBIM IJIAHOM).

HrtoroBasi orneHka 3aHOCHUTCA B JK3aMEHAIIMOHHYIO (3a4€THYIO) BEJAOMOCTH M 3a4Y€THYIO
KHUXKKY CTYZIEHTA.

WTOrOoBBIi TOCYAapCTBEHHBIN K3aMEH IO CIEeNUAIbHOCTH oneHnBaercs mo 100 — GamipHOM
HIKaJe.

[IpaBuiia nepeBona oneHok u3 100-6aIbHON cHCTEMBI B MATUOAIIBHYIO CUCTEMY ITPUBEIEHBI
B Tabnuue 1.

dopma OTpuuarenbHas HonoxurenbHbIE
NMPOMEKYTOYHOM OIICHKA OLICHKH
aTTrecTalyu 1o
AUCIHHUILJINHE,
NMPaKTHKE
3auer He 3auTeno 3aureHo
(menee 50 6aoB) (60mee 50 6anoB)
Kypcosas pabora Heynosiersopure | Yaosiaersopu | Xopoiio Otim4no
3a4er ¢ OIeHKOU JILHO TeJIbHO (70-84 (85-100
DK3aMeH (menee 50 6ammoB) | (51-69 6amtoB) | GamToB) 6aioB)

7.1.1 IlpuMepHbIii NepeveHb 3aJaHUI 11 TeKYLero KOHTPOJIst
Awnrnuiickuii si3pik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,
- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com



Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can
be relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE < English teacher, 20///// — present Concord International
School

*Responsibilities:

» Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS ¢ Communication skills ¢ Ambitious and perfectionist ¢ Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful
| Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I Bapuanrt
OdopmiieHne 1en10BOro nucbMa
1. Pacnonoxwure 4acTH J€0BOTr0 MUChMA B MPABHJILHOM HOPSIZIKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer
us to supply a substitute, or would you rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.



E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP
Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxure yactu 7es10Boro nucbma B rnpasuiibHoM nopsake BAPUMAHTBI OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnomnoxure gactu ACJIOBOI'0 NMCbMa B IIPABUJIBHOM IMOPAAKE
BAPMAHTbBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Tostet, camoreT, OmieT, OWIIET B OJTHY CTOPOHY, OMJIET Ty/a U OOpaTHO, ACTCKHI OWIIeT, Oarax,
pyuyHas Kjaab, MNAcCHOpT, OXpaHa, TAaMOXEHHas JeKjapalus — 3alolHATh TaMOXXEHHYIO
JeKJIapalioo, KOMaHJIUPOBKa, OpOHHpOBaHWE — OpPOHUPOBATH, IMOKYNATh, MEHSATH, IJIATHUTH,
MO3BOHUTH, MOJITBEPAUTh, OTMEHUTh, PETUCTPALIUS — MPOXOJUTH PETUCTPALIUIO, HAUMHATHCA —
IIPOJIOJKATBCS — 3aKaHYMBATHCS, IIOCANKA, PEMC C IEepecagkod, IPsIMOM peic, NOCAaJI04YHBINA
TaJOH, MECTO Y OKHA, OTIPaBIIEHUE, TPUOBIBATH, OCTABATHCSI.

4. Translate these dialogues into English:
Accucmenm: - Jloopoe yTpo!
Mucc Mamenn: - J1o6poe ytpo!
Accucmenm: - Muctep xon Xayspna?
Mucc Mamenn: - Jla. 51 xorena Obl 3HaTh, MOXET JIU MUCTep Xay3pJ NPUHATH MeHs. MeHs
30ByT Marem.
Accucmenm: - Coxanero, HO MHUCTepa Xaydpjaa OdeHb 3aHAT ceroaHs. OH Oyner Ha
coOpaHMU CErofHs THEM, U Y HETO HECKOJIbKO BCTPEY BEUEPOM.
Mucc Mamenn: - He mornu 061 Bel Ha3HaYUTH BpeMs 111 MeHs?
Accucmenm: - Jla, koHeuHO. S TonbKO mocMOTpro ero pacnucanue. Yersepr, 17.30, Bam
MOIXOIUT?
Mucc Mamenn: - Het. boroch, 1 HE CMOTY B YETBEPT.
Accucmenm: - Torga He cMo)keTe Bbl IpUHTH B IOHEAEIBHUK B 9 4acoB?
Mucc Maremn: - [la, 5T0 BpeMsi MHE ITOAXOIUT
Accuctenrt: - Xopowo. Toraa s Ha3Hauy Bam Ha 9 yacoB B IOHEIETBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by companies
and (2) ___. Toreply to an advertisement isto (3) ___ for a job. You becomea (4) __ oran (b)
. Youwritean (6) __, or fill in the company“s (7) __, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) ___ for you. If your qualifications and abilities match the (10) ___ you might be (11) __, i.e.



selected to attend an (12)

6. IlepeBeauTe TEKCT YCTHO. BhInuimuTe U3 HEro NpeajiosKeHUusi, B KOTOPBIX COAEP:KUTCS
ciaeayrmas I/IH(l)OpMaIII/Iﬂ, H nmMepeBeaAuTE UX NMUCbMEHHO.

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning
Answer the following questions: What forms of Communication do you know?
What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and
Italians "loud" and associate zank and quarrel with a conversation led for this "normal.” We also
use our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can have
different meaning depending on the culture, is called nonverbal communication. In the Arab
world and in southern Europe, we attach great importance to firm, direct eye contact. In South
and East Asia, a direct view could be understood as intrusive or even hostile, intense eye contact
is considered intimidation for many Asians. If in Western cultures the smile is clearly associated
with kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. Odopmnenue pesoMme, NUChMa-3asBICHUS, MHCbMa-yBEAOMIICHUS, MUChMa-3ampoca.
Ompenenure, K KakoMy BHUAY JEJIOBOTO JOKYMEHTAa OTHOCUTCS TMPEACTABICHHBIM HIDKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.l Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either



case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.



The word suspend comes from the Latin root suspendere, which means "to hang below.” It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.l



B —I need to give you the benefit of my advice to validate or to prove to
myself how smart I am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it
out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give
advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations

empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.



) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early

is advisable. Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an

attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye

contact.

e) Present your business card with your right hand only

because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.



5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

IIpakTnyeckue 3aJaHus A TEKYIIero KOHTPOJIA 3HAHUI CTY/1eHTOB-MaruCTPAHTOB

3ananue 1.0npenennte, 03HAYAET JIH CJIOBO CTPAHY WJIH HAIMOHAJIBLHOCTH H MOCTaBbTe OYKBbLI U ‘C’
(‘country’)uam ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2.JlonoJIHUTE NpeJI0KEeHUs] CJI0BAMHU M3 PAMOYKHU
| short / heavy / big / early / long / fast |

Hampuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. ITonGepure BhIpaeHHsl U3 ABYX CTOJIOMKOB U 00pa3yiiTe ¢pasbl, HAampuMep:
__C__tothe cinema on Friday night.
a) | often play 1 to the gym.
b) I never listen 2 golf on Saturdays.
c) I love going 3 TV after work.
d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.
f) Idon’like going
9.IlondepuTe 0TBETHI K BHICKA3BIBAHUSIM

a) Not bad, thanks. 1 : Another coffee?

b) Hi, Jane. Good to see you again!

¢) No, thanks. 2 : How’s business?

d) Goodbye.

e) Nice to meet you. 3 Would you like a drink?

f) Yes, please.

: See you later.

3aganue 9.BriOepuTe HYy)KHOE CIIOBO U3 PAMKH U 3aIIOJTHUTE MPOITYCKH:



\ to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3aganue Nel(

Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.




Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice

out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience. I. Speak to supportive audiences in small

forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.

(“How am I doing?” “Am I making any
sense?”) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

- o a0

Talk to the person asking the question.

When answering a question begin by addressing the questioner, then turn to others in
the audience. When you finish, look to some other part of the room and ask, “Who
else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a
whole new subject.

Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.



h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j.  Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation

An 4 ... serves two purposes: D anticipation

1. Itactsasabridge,ab ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?



A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.

We are one of the world's ............. Lin consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2, If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... $before ............... 4

them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qQUIte ..o %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one

or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 Q) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries ¢) intermediates d) intermezzos
8 a)outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.



2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real
estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each
noun.
1) asuggestion

a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with ) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for c) work out d) deal with

9. Choose the best alternative from the words in brackets.

1 Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as nervous couldn’t be worse.’
investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been c) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.

4 The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and
7 The country's international position is moderately successful in 45% of cases.



now exceptionally

7.2. OneHOYHbIE MATEPHUAJIbI JIJIsl IPOBEIEHUS MPOMEKYTOYHOM aTTECTALMHU
1. Cemectp — 1; popma aTTecTALMU — 324eT.
2. IlpuMepHblii NepevyeHb BONPOCOB K 3a4eTy

IIpumepbl BONIPOCOB /1M 3a4eTa
dopmanbHOE U HEPOPMATIBHOE JIETIOBOE MTUCHMO.
Kiumie B 1enoBom nucbMme.
A6OpeBHaTypHl B I€JI0BOM IHCHME.
Oco0EeHHOCTH JIETI0BOM TOKYMEHTAITUH.
Kontpakr. Tumsl COBpeMEHHBIX KOHTPAKTOB.
OO0pa3zibl KOHTPAKTOB.
Knume koHTpakToB.
CreunanbHasi TEpPMUHOJIOTHSI B KOHTPAKTaX.
OnpeneneHre U TUIBI AEJI0BBIX BCTpPEY.
10 [InanupoBaHue NpoBeICHUs JEIOBOM BCTPEUH.
11. ®dynxumoHanbHbIE 0COOEHHOCTH SI3bIKA JIEJIOBBIX BCTPEY.
12. Knumie 1enoBbIX BCTpEY.
13. Onpexnenenne M TUTBI IPE3CHTAIHH.
14. CtpykTypa npe3eHTaluu.
15. Kunie B npe3eHTanuu.
16. Ctunmuctudyeckre 0COOCHHOCTH ITPE3eHTAIU.
17. Onpenenenue u TUIBI IEPETOBOPOB.
18. OcobeHHOCTH sI3bIKa MIEPETOBOPOB: JIEKCHKA, (YHKIIMOHATIbHBIE CTHIIU, TUCKYPC.

©CoNoOR~WNE

1./lonostHuTE pa3roBop Ha KoHpepenmun. Mosuin npeacrabiasier Camy kosuter: doesn’t/is/are/do/
isn’t / aren’t

Molly Hello. My name ___is___ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma  How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananme 2. [Tpounraiite Texcr Legal education u nepenaiite kpaTkoe coJep)KaHue Ha aHTTTHICKOM
SI3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's



equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananue 3. CocTaBbTe aHHOTAIMIO K ciieayromemy Tekcry:Legal education

3ananmue 4. [ToaroroBbTe Npe3eHTALNIO CBOCH HAYYHOM CTaThbU WIIM J0KJIaa, UCIOIb3Ys
HwxenpuseieHHbIE BBIPAKEHHUS .

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the

history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to

discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananme 5.I1pounTaiite Texct Speaking on Public u mepenaiite kpatkoe comepkanue Ha
AHTJIUMCKOM SI3BIKE!
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information




you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6.Summarizing;

7.Concluding;

8.Thanking / inviting questions.

3ag!aﬂne 6.0TBeTHTE HA BOITPOCHI IO COACPIKAHUIO TEKCTA.

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. TIpounTaiiTe TEKCT HAa PYCCKOM SI3bIKE U MEePEeAaiTe ero coJaepKaHue Ha aHTJIMHCKOM U
HA00OPOT.

23. CormocraBbTe aHIIIHIICKOE (PYCCKOE) CIIOBO MIIM BBIPAXKEHHUE C €TI0 TIEPEBOIOM.
24. IlocraBbTe BOIIPOCHI K JaHHBIM IIPEIUIOKCHUSIM.

25. CnenaiiTe JaHHBIC MTPEIOKCHHUS OTPUIIATEILHBIMH.

26. BcTaBbTe MPOITYIICHHBIE CJIOBA B IAHHBIA TEKCT.

3aganue Ne7 [Ipounraiite u nepeeaure TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

SaHaHne 8. Onpez[em/lTe, KaKne€ U3 HMKCTICPCUUCIICHHBIX ITYHKTOB MOT'YT OBITHL HanboOIIEE
npurogabivu i CV (. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.



The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases



G challenge
H collaboration
I compulsion
J sharing
2. Read the passage above again. According to the author, which of the following is true?
Conflicts are unavoidable.
Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for

common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.



The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which



are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption s, 1 ......
e The authoritative assumption s, 2 ......
e The self-serving assumption is, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart [

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! “
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.



d)

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

2.

3.

Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I'wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?



4. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I'd really appreciate it if you could authorize this expenditure



3. IlepeyeHb KOMIIETEHIMIT 1 HHAMKATOPOB UX J0CTHKEHHS, OMUCAHNE KPUTEPUEB

OLIEHUBAHMSI KOMIIETEHIIHi MPeICTABJISIIOTCA B Ta0/IUIIe

Ko xommereHmmm,

YPOBHM OCBOEHUSI KOMIIETEHIIUM

WHJIUKATOPbI [IponBuHYTHII bazoBbiii [Toporosbiii He ocBoensl
JIOCTHYKEHHUS KOMNETEHLIHH
xommnerenuuu (UJIK) «OTIINYHO «XOpOIIO» «YJIOBJIETBOPUTENBHO» | «HEYJIOBIETBOPUTEILHON
«3a4TEHO» «HE 3a4TEHO»
VYK 4.1 3HaeT - COBPEMEHHBIC | yMeeT - BRIOMpATh U He 3HaeT COBPEMCHHBIC
Bribupaer Ha KOMMYHHKaTHBHBIC KOPPEKTHO KOMMYHHUKaTHUBHBIC
TOCY/IapCTBCHHOM H TEXHOJIOTHH, B TOM MCIOJIb30BATE TEXHOJIOTUH, B TOM YHCJIC
MHOCTPAHHOM (-bIX) HucTIe Ha COBPCMCHHRIC Ha  MHOCTPaHHOM(BIX))
HHOCTPAaHHOM(BIX)) KOMMYHHKATHBHBIC
A3BIKAX s3bIKe(ax), JUIS
si3bIKE(ax), TEXHOJIOTUH, B TOM
KOMMYHUKATUBHO 115 aKazeMIeckoro | umcie Ha aKaJIEeMHYECKOT0 u
MPUEMIIEMbBIE CTUIH 1 POhECCHOHATBHOrO | HHOCTPAHHOM(IX)) npod)eccn9HaﬂLHoro
JIEIIOBOTO OOIIEHMS, B3aMMOJICHCTBHS s3BIKE(2X), B3aUMOJCHCTBHUS;
BepOabHBIE U (hyHKIIMOHATBHEIE s akageMudeckoro u | KOMMYHHUKATHBHO
HeBepOabHbBIC CTHIH, BepOanbHBIC U | TPOECCHOHATBHOTO MIpUEMIIEMBIE CTHIIN
cpencTBa HeBepOaIbHBIC B3aUMOJICHCTBUS, JIEIIOBOTO o011IeHH S,
B3aUMOJICHCTBHUS C CpeacTsa YUHTEIBATE 0COOCHHOCTH BepOaJIbHBIE U
NapTHEPaMH. HPO@GCCHS’HaHBHOFO CTHILA _ B| HeBepOanbpHBIE CpelCTBa
I/II[K'4 1 B3aUMOACHUCTBHUA, HpO(beCCI/IOHaJ'H)HOI/I BSaHMOHeﬁCTBHH c
MpaBuja KOMMYHHUKAIUU;
Bribupaer Ha . MapTHEPAMH.
npo¢eCCUOHATBHOM KYJbTYpPHO TIPHEMIIEMO
rOCyJIapCTBEHHOM U
O9THKH YCTHOT'O Hu | BECTU JCJIOBBIC
MHOCTPAHHOM (-bIX) TTHCHMEHHOTO TIeperoBophl B MpoIecce
A3BIKAX B3aUMOJEHCTBUA ¢ | IPOeCCHOHATBLHOIO
KOMMYHHMKATUBHO MapTHEpPaMHu U | B3aUMOJEHCTBUS Ha
IIPUEMIIEMBIE CTUIIN COLIMOKYJIbTYpPHBIE roCyAapCTBEHHOM u
JIEIIOBOTO OOICHU, pas3nnuus HWHOCTPaHHOM (-pIX)
BepOaIbHBIE U npodeccuoHaIbHON SI3BIKAX
HeBepOaIbHBIC KOMMYHHMKallii  Ha
cpencTBa rOCyIapCTBEHHOM U
o HHOCTPAaHHOM  (-BIX)
B3aUMOJICUCTBHUS C
SA3bIKaX
MapTHEpaMH.
NAK-4.2 3HaeT SI3bIKOBBIE | -HCIOJIB30BaTh He 3HAaeT  S3bIKOBbIE
Ucnonb3yer cpeacrsa st MHPOPMALMOHHO- cpeacrsa TUISL
UHPOPMAITUOHHO JIOCTHKEHUS KOMMYHHKallHOHHEIC JIOCTUKEHUS
KOMMYHHKAIMOHHBIE PO eCCUOHATLHBIX TeXIgOJ‘IOFI/II/I TP HOMCKE | nhodeccnonatbHbIX
o HEOOXO0JUMOH -
TEXHOJIOTUH MPU eJell Ha pPycCKOM enen  Ha CCKOM
P " H Py > | uHbOpMAIH g | py i
MOMCKe HeOOXOMMOM POIHOM u pPOIHOM u
mponecce pemeHun
UHQOpMAIUH B MHOCTpPaHHOM(BIX) PAIHIHBIX WHOCTPaHHOM(BIX)
IIPOLIECCE PEILEHUS SI3BIKE(aX) B PAMKAX | komMyHHKATHBHBIX a3bIKke(ax) B paMKax
Pa3IUYHBIX MEKJIMYHOCTHOTO U | 3amau Ha | MEXJIUYHOCTHOTO u
KOMMYHUKATUBHBIX MEXKYJIbTYPHOTO rOCyIapCTBEHHOM U | MEXKKYJIbTYPHOI'O
3a1a4 Ha oO01eHns HMHOCTPaHHOM (-p1xX) | OOIIEHHS.
rocy1apCTBEHHOM U ASBIKAX.
WHOCTPAHHOM (-bIX)
SI3IKAX
NJK-4.3. - BECTH JIENIOBYIO -He 3HaeT
Bener nenosyro MCPETHUCKY, YIUThIBAS OCOOCHHOCTH  CTHJIUCTHKH
NEPENHCKY, YUUTHIBAs 0COGeHHOCTH O(HIHaTEHBIX 1
0COBGEHHOCTH CTHJIMCTHKHA HEO(DUITUATBHBIX THCEM;
O(pHUIIHUAJIbHBIX U -
CTUIMCTHKH ¢un COLIMOKYJIbTYPHBIE
HeO(i)I/IIII/IaJ'H:HI)IX IMUCeM, pasanaus B (1)0pMaTe




oULMANBHBIX U
Heo(HIIHaTbHBIX
mHceM,
COIIMOKYJIbTYPHBIC
pasnuuns B popmare
KOPPECIIOH/ICHIIUH Ha
rOCyJapCTBEHHOM U
WHOCTPAHHOM (-bIX)
SI3BIKAX

COLIMOKYJIBTYPHBIC
pasnuuus B hopmare
KOPPECTIOH/ICHIIUH Ha
rOCYAapCTBEHHOM M
HWHOCTPAaHHOM (-BIX)
SI3BIKAX

KOPPECIIOHICHIINA Ha
roCy/1apCTBEHHOM u
HHOCTPAHHOM (-BIX) SI3BIKaX

NJIK-4.4. -BBITIOJTHATE TIEPEBO/T He 3HaeT
Ymeer aKaJIEeMUYECKUX U CrocoO0bI MPOBEICHHS
KOMMYHUKAaTUBHO U poeccnoHaIbHBIX YCTHBIX ACIIOBBIX
KyJBTYDHO TEKCTOB C MEeperoBOpoB B mporecce
MIPUEMIIEMO BECTH WHOCTPAHHOTO (BIX) Ha Hpoq)eccn? HaTbHOTo

o B3aUMO/JCHUCTBUS Ha
YCTHBIE JICJIOBBIE rOCyIapCTBEHHBIN FOCYAPCTBEHHOM "
pasroBopbl B A3BIK. MHOCTPAHHOM (-bIX) A3BIKAX;
nponecce TEXHUKY repeBoa
npo¢eCcCHOHANTBEHOTO aKaJEMUIECKHIX u
B3aUMOJICUCTBUS  Ha po¢eCCHOHATHHBIX
FOCY,I[apCTBCHHOM u TEKCTOB € HMHOCTPAHHOI'O
MHOCTPAaHHOM  (-BIX) (pIX) Ha rocynapCTBEHHBIN
A3BIKAX. A3BIK
KOMHCTCHL{I/ISI 0COOEHHOCTH HCIIOJIb30BAaTH He 3HaeT OCOOEHHOCTH
OIIK 8 [eAaroru4ecKon COBPEMEHHBIE HPOEKTUPOBAHUS
Criocoben JIEATCIIbHOCTH, CIeIMaIbHbIE [eAaroru4ecKom
MPOEKTUPOBATH TpeOoBaHUS HayqdHBIC 3HAHMA W | negrenmpHOCTH OCHOBE
MIe€Jarorm4eCKyro cyOBeKTam pe3yJIbTaThI CIICIIUANBHBIX ~ HAYYHBIX
JEATEIIbHOCTh Ha IeJar oruaecKom UCCIEIOBAHUN  JUIs 3HAHUH,
OCHOBE CIELUAIBHBIX HEATEIILHOCTH; BBIOOpa METONOB B TpeOoBaHUS K CyOBEKTaM
HAyYHbIX 3HAHUN U pe3ynbTaThl Te/1arorniecKom TeJarornaecKom
pe3ynsTaToB Hay4HBIX ACATCIIbHOCTH. JICATCIBHOCTH;
UCCIIEAOBAaHUN UCCJICIOBAHNN pe3yabTaThl HAYYHBIX
NJIK 8.1 chepe WCCIIeIOBaHUH B cepe
3HaeT  OCOOEHHOCTH Me1aroru4ecKon [1€1arOrM4eCcKOm
MeJIaroru4ecKomn JIeSITeIbHOCTH. JIeSITETbHOCTH.
JIeSITEIbHOCTH;
TpeOoBaHU K
cyObeKkTam
neIarornaeckomn
JIeSITEIbHOCTH;
pEe3yNbTaThl HAYYIHBIX
HCCIIEIOBAaHUI B
ctepe
MeJIaroru4ecKomn
JIeSITeIbHOCTH.
MK -8.2.
YMeeT UCHOIb30BaTh
COBpPEMEHHbBIE
clielaibHbIe
Hay4HbIE 3HAHUS U
pe3ynbTaThl

HUCCIENOBaHUI I
BbIOOpa METOJIOB B
IeJarornyeckoun
JIeSITEIIbHOCTH.




MUK -8.3
Brnageer meromamu,
dhopmamu u
CpelcTBaMu
MeIaroru4IecKoi
JIESATEIILHOCTH;
OCYIIECTBIISIET 170'¢
BBEIOOP B 3aBHCHUMOCTH
oT KOHTEKCTa
podeCCHOHATTEHOM
JIeSITeIbHOCTH c
Y4E€TOM  PE3yJIbTaTOB
HAYYHBIX
HCCIIEIOBaHUN.

8. VUEBHO-METOJUYECKOE U HTHO®OPMALIMOHHOE OBECIIEYEHUE
JUCLUILIMHBI (MOLYJIST)

8.1. [lepeyeHb OCHOBHOI Y4eOHOM JIUTEPATYPbI

1.Amyp6exona T.H. Business English [Tekcr]: yaebnoe nmocodue. — T.1. AmrypOekona.
Maxaukana: UITLAT'Y. — 2018.

2.I'ycnsikoBa, A.B. Business English in the New Millennium : yue6Hoe nmocobue /

A.B. TI'ycnsikoBa ; MunucrepcTBo oOpa3oBanus U Hayku Poccuiickoit @enepannu, MockoBckuii
Nearornyeckuil TocyaapcTBeHHbI yHuBepcurer. - Mocksa : MIIT'Y, 2016. - 180 c. : ui. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To e [DnektponHblii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.M. Aurnuiickuii s3bIK Uit esoBoro odmenus -Pocros u//l: ®enuke, 2017.-268
c.

4.0BunnHEKOBa, 1.M. The course of business English for the linguistic department :

yuebHoe mocobue / .M. OsumnnukoBa, B.A. JlebeneBa ; pen. C.C. Xpomoa. - Mocksa :
EBpaswuiickuit oTKpbITBIA HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[Dnextponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=90921
(21.09.2018).

8.2. IlepeyeHb JONOJIHUTEIBHON Y4eOHOM JIUTEPATyPbl

1. T'ymogckas, I.H. Aurnuiickuii s361k npodeccronansHoro odmenus=LSP: English for
Professionalcommunication : yue6roe nocooue / I'.H. I'ymoBckas. - Mocksa :
WznatenbetBo «DmuwHTay, 2016. - 218 c. - bubnmorp. B k. - ISBN 978-5-9765-
2846-8 ; To xKe [DmexkTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. llleenéra, C.A. JlenoBoii anrnuiickuii : yaeOHoe mocobue / C.A. IlleBenéra. - 2-¢

U3,
nepepad. u nor. - Mocksa : FOuutu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ;
To xKe [DneKTpoHHBII pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pEeCypcoOB, HEOOXOAMMBIX /151 OCBOCHUS TMCUMILIMHBI (MO1YJIs1)



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

HaunmeHnoBaHMe 371€KTPOHHO-OUOINOTEYHBIX CHCTEM:
9BC IPRbooks;
CereBas anekTpoHHas oudmmoreka. IbC «JIaHby;
basza nannsix uznarenscrsa «Elseviery;
baza nanHbIX H3naTeabCTBA «SPringery;
HannonanwsHas anexrtponnas oubaunoreka (HOb)

O b wpN k-

8.4. Ilepeyenb MH(OPMAIMOHHBIX TEXHOJIOTHI U MPOrPAMMHOI0 00ecneYeHust

Jns  ocymiecTBieHHss 00pa3oBaTeNbHOTO TMpolecca MO JUCHUIUIMHE HEOOXOIUMO
UCTIOJI30BaHUE CJICIYIOIETO JIMIIEH3MOHHOTO U CBOOOJHO PacHpOCTPaHSIEMOT0 MPOTrPaMMHOTO
oOecrneveHus, B TOM YHCJIe OTE€YECTBEHHOT'O TPOU3BO/ICTRA!

YHuBepcuTeT obOecredeH HEOOXOAMMBIM KOMIUICKTOM JIUIICH3HOHHOTO W CBOOOIHO
pacmpoCcTpaHseMOro MPOrpaMMHOT0 00ECIIEYCHHSI, B TOM YUCJIE OTE€UECTBEHHOTO IMPOU3BOJICTBA!

Omnepanuonnsie cuctemb Windows 7, 10.

MSOffice 2007/2010.

Apxusatopsr: WinRar, WinZip

AnTtuBupycHble cpencrsa: Kaspersky

ITporpammel 1t paboThl ¢ u3obpakerrem: Acrobat Reader

ITporpammel i paboTsl ¢ Internet u snexTpoHHo#M moutoi: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUNYECKOE OBECIIEYEHHE
JANCHUITJINHBI

Jlns ocymiecTBiaeHUsT 00pa30BaTEIbHOIO Ipoliecca MO JUCHUIUIMHE HEoO0XOoAMMa Cleqyrolas
MaTepuaibHO-TEXHUYeCKas 0asa:

1. Cnenmansno 060pymoBaHHas MyJIbTHMEIMHHBIME JEMOHCTPALMOHHBIME KOMILIEKCAMHE
JIEKLMOHHAS ayIUTOPUS;

2. Aynuropus aJsl TPOBEACHUS 3aHATUH cemuHapckoro tuma (1 xommbioTep, 1 HOyTOYK, |
IIPOEKTOD);

3. JIunraoHHbIM KaOUHET;

4. KoMIproTepHBIN Ki1acc ¢ BbIX0J0M B IHTEpHET;

10. METOANYECKHUE YKA3ZAHUA UJISA OBYUYAIOIIUXCA IO
OCBOEHHIO JIUCIHUAIIJIMHBI

[Tpuctynas Kk U3y4EHUIO TUCIUIUIMHBI, 00y4arolUMCs 11€JIeCO00pa3HO O3HAKOMHUTBCS C €€
paboueil mporpamMmoii, y4yeOHOH, HayyHOW W METOAMYECKOW JHUTEpaTypoi, HMMEroIelcs B
O01OIMOTEKE YHUBEPCUTETA, a TAKXKE C MIpe/ijlaraéMbIM IepeUHEM 3aJaHull.

Pexomenoayuu no no0zomoexe Kk npaKmuiecKum 3aHAMUAM

B xozxe moAroToBkM K MPakTUYECKUM 3aHATUSAM HEOOXOJIUMO M3YyYUTh OCHOBHYIO JIUTEpATypy,
O3HAKOMUTBCSI C JIOTIOJIHUTENIBHOW JINTEpaTypol, HOBBIMU NMYyOIMKALMAMU B NEPUOANYECKHX
U3JIAaHUSAX: OKypHalax, Trazerax u T.0. [lpy 3TOM BaXHO YYUTHIBaTh PEKOMEHJALUU
npernojiaBatens U TpeOoBaHUs y4eOHOW MporpamMmbl. BaXxHO Takke onmupaTrbcs Ha KOHCHEKTHI
nekuui. B xone 3aHATHS Ba)XHO BHMMATEIBHO CIYIIATh BBICTYIUIEHHUS CBOUX OJIHOKYPCHUKOB.
[Tpu HEOOXO0AMMOCTH 33/1aBaTh UM YTOUHSIOIIME BOIPOCH], aKTUBHO Y4aCTBOBATh B 00CYX/IEHUHU
M3y4aeMbIX BOINpOCOB. B Xoxe cBoero BBICTYIUIEHUS 11€J€CO00pa3HO HCIOJB30BaTh Kak
TEXHUYECKHE CpeACTBa OOYYeHHs, TaK W TPaJUIMOHHBIE, TO €CTb JOCKY W Men (mpu
HEOOXOIUMOCTH).

Opzanuzayusn HeayoumopHoil 0eamenabHocmu 00yuarnuuxcsa

BHeaynutopHas gesTenpHOCTh OOydarollerocs MO JaHHOM JUCHUIUIMHE Mpeirojaraer
CaMOCTOSITENIbHBIA MOMCK MH(POPMALUU, HEOOXOUMOM, BO-TIEPBBIX, /Ul BBHIIOJHEHUS 3a/laHHM
CaMOCTOSITENIbHOM paboThl (MHBapUAHTHOW U BapUATHUBHOW YacTel) U, BO-BTOPBIX, OJTOTOBKY K



TEKyLIed M IPOMEXKYTOYHOM aTTECTalUU. YCIEIIHAas OpraHu3anus BPEMEHU II10 YCBOCHUIO
JAHHOM JUCHMIUIMHBI BO MHOIOM 3aBHCHUT OT HalMuusl y OOydarolerocs yMeHUus
CaMOOPTaHU30BaTh ceOs U CBOE BpeMs JJIs BHIIOJTHEHUS IPEATIOKEHHBIX JOMAITHUX 3aaHuH.
Iloozomoexka Kk 3auemy (3Kk3ameny)B mpolecce MOATOTOBKM K 3adeTy oOydaromiemycs
PEKOMEH/yeTCs TaKk OpraHu3oBaTh CBOIO yueOy, 4TOOBI BcCe BHIbI DPAdOT M 3aJaHHH,
IpeIyCMOTpEHHbIEe paboueil IporpaMMoii, ObIIM BBIIOJHEHBI B CPOK. OCHOBHOE B IOJATOTOBKE K
3a4eTy - 3TO MOBTOPEHHUE BCEro Marepuaia yueOHOW AMCUUIUIMHBL. B THM MOATOTOBKH K 3a4eTy
HEo0X01uMo n30eraTb Ype3MEpHOH neperpy3ku YMCTBEHHOH paOoToil, yepenyst TpyA U OTABIX.
[Tpu mOATOTOBKE K C/1adye 3aueTa CTapalTech BECh 00beM pabOThl paclpeiesiTh paBHOMEPHO 110
JHSM, OTBENEHHBIM I MOATOTOBKM K 3a4€Ty, KOHTPOJIMPOBATh KaKIbld JI€Hb BBIIIOJIHEHUS
pabotsl. Jlydiie, eciar MOXKHO MEPEeBBIIOIHUTD TuT1aH. Toraa Bceraa Oyner peseps Bpemenu. [lpu
HOJArOTOBKE K 3aueTy LesiecooOpasHO IOBTOPATh MpPOHAEHHBIH Marepual B CTPOroM
COOTBETCTBUM € y4eOHOW IpPOTrpaMMOil, IPUMEPHBIM TepeYHEM Y4eOHBIX BOMPOCOB, 3aJaHHIA,
KOTOpBIE BEIHOCATCS Ha 3a4€T U COIAEPIKAIIMXCS B JAHHOM IPOrpamMMme.

11. CIIEOUAJIBHBIE YCJIOBUA U1 THBAJINAOB U JINI C
OI'PAHUYEHHBIMH BO3ZMOKHOCTAMMU 3/10POBbS

[lon coenuManbHBIMH YCIOBUSIMH JUISI TOJXY4YEeHHS 0Opa3oBaHus OOy4YarOMIMXCS C
OTpaHMYCHHBIMH BO3MOKHOCTSIMU 3/I0POBBSI TIOHHMMAIOTCS YCJIOBUS OOYYEHHsI, BOCIIUTAHUS H
pa3BUTHS TAaKWX CTYACHTOB, BKIIOYAIOIIME B Ce0s HCIONB30BaHUE TIPH HEOOXOTUMOCTH
aJalTUPOBAaHHBIX 00pa30BATENIFHBIX IPOrpaMM M METOAOB OOy4YeHHS W BOCIUTAHUS,
CHENHATBHBIX y4eOHUKOB, YU4EOHBIX MOCOOMH M TUAAKTUYECKHX MAaTEPHUaloB, CIIEHUAIBHBIX
TEXHHYECKHX CPEACTB OOyYeHHS KOJUIEKTHBHOTO ¥ HWHAWBUAYAIbHOTO IIOJB30BaHUS,
NPEOCTaBIICHNE YCIYr acCHCTEHTa (TIOMOIIHHMKA), OKAa3bIBAIOIIEro HEOOXOIMMYIO ITOMOIIb,
IPOBEJICHUE TPYIIIOBBIX U HHMBUIYAJIbHBIX KOPPEKIMOHHBIX 3aHATUH, oOecriedeHne JOCTyIa B
3MaHUS By3a W JpyTrue YCIOBHs, 0e3 KOTOPBIX HEBO3MOXKHO WM 3aTPYAHEHO OCBOCHHE
00pa3oBaTENFHBIX IPOrPaMM 00YJAIOLIUXCSI C OTPAHUYEHHBIMHA BO3MOKHOCTSIMU 37I0POBBSL.

OOyuenne B pamMKax Y4eOHOH AMCHUIUIMHBI OOYyYarOIIMXCS C OTPaHUYCHHBIMU
BO3MOXHOCTSIMM  37I0POBBSl  OCYILECTBIIIETCSI C Yy4YeTOM OCOOEHHOCTeH mcuxo(u3nyeckoro
Pa3BUTHS, WHAWBUAIYAIBHBIX BO3MOKHOCTEH M COCTOSIHHS 3/I0POBBS TAKUX 00yUYaAIOIIAXCS.

OOyuenue Mo yuyeOHON TUCHMIUIMHE OO0YYarOUUXCsS C OTPaHUYEHHBIMH BO3MOXXHOCTSIMU
3I0POBBSI MOXKET OBITHh OPraHW30BAaHO KaK COBMECTHO C APYTUMH OOYYalONIMMHUCS, TaK U B
OTJIENIBHBIX IPYTIax.

B nensix moctynmHocTH 00y4eHHs IO AUCHUTUINHE 00eCTIeUnBaCTCS:

1) st U1 ¢ OTpaHUYEHHBIMU BO3MOYKHOCTSIMH 37I0POBBS TIO 3PEHHIO:

- HaIM4Ke albTepPHATUBHON BEpCUU O(QUIMATIBHOIO CaiiTa MHCTUTYTa B ceTH «MHTepHeT»
JUIS CIIA0OBHIAIINX;

- BeCh HEOOXOIUMBIH Ul U3y4yeHHs MaTepHuall, COrJIacHO yueOHOMY IUIaHy (B TOM 4MCIe,
Uit 00yYaromUXCsl MO0 WHAWBHYaTbHBIM YY€OHBIM IUIaHAM) TPEIOCTABISETCS B AJIEKTPOHOM
BUJIEC HA JIUCKE.

- UHIUBUyalbHOE paBHOMEpHOE ocBelleHue He MeHnee 300 mrokc;

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOIIET0 00yJaroLeMycsl HEOOXOJUMYIO TIOMOIIIb;

- oOecnieueHre BO3MOKHOCTH BBITyCKA aTbTEPHATUBHBIX (POPMATOB IMEYATHBIX MaTEPHATIOB
(kpymnHBIH MpUGT UK ayauodaisl);

- oOecneueHne 10CTyma OOYYAroOIIErocs, SBISIONIETOCS CIEMBIM W HCIIOJNB3YIOMIETO
co0aKy-TIpOBOJHHKA, K 3JaHUI0 MHCTUTYTA.

2) Anst T ¢ OTPAHUYEHHBIMH BO3MOYKHOCTSIMU 37I0POBBS TIO CITYXY:

- HaJIM4rue MUKPO(OHOB U 3BYKOYCHIIMBAIOIEH anmapaTypbl KOJJIEKTUBHOTO MOJIb30BAHUS
(ayTMOKOJIOHKH ),

3) i ML ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/J0OPOBbS, UMEIOIINUX HAPYIIEHUSI OMIOPHO-
JIBUTATEIILHOTO — armapara, MaTepHaJbHO-TEXHUYECKHUE VYCIOBHUS JIOJDKHBI 00eCreuynBaTh
BO3MOXHOCTh OECIPENITCTBEHHOTO JOCTYIa 00yJYaromuXxcsi B yueOHble TIOMEIIEHUS, CTOJIOBBIE,



TyaJeTHble M Jpyrue TIOMELICHUs OpraHu3aluy, a TakXke MpeObIBaHUS B yKa3aHHbBIX
HOMEIICHHSX (HaJW4YHMe IaHAyCOB, MOPYYHEH, pPacCIIMPEHHBIX JBEPHBIX MPOEMOB U JAPYTHX
nprUcnocoOIeHU).

[Tepen HauaioM 00yYCHHSI MOTYT IIPOBOJUTHCS KOHCYJIBTATUBHBIC 3QHSTHS, TIO3BOJISIOIINE
CTYJECHTaM C OTPAaHMYECHHBIMH BO3MOKHOCTSIMHU a/IalITUPOBATHCS K YUEOHOMY MPOIIECCy.

B mpomecce BeneHus y4eOHOW JAMCHUILIMHBI MPOQPECCOPCKO-TIPENOIaBATEIbCKOMY
COCTaBy PEKOMEHJIYeTCSI MCIOJIb30BAaHHE COIMAIbHO-aKTUBHBIX W DPE(IIEKCUBHBIX METOJIOB
OOyuYeHHUs, TEXHOJOTHH COLHOKYJIBTYPHOH peaOMIuTaluy C LEeIbI0 OKa3aHUs I[TOMOIIH
06yanOH_[I/IMCH C OrpaHM4YCHHBIMH BO3MOXKHOCTAMHA 340POBbA B YCTAHOBJICHUH ITOJTHOLICHHBIX
MEXIIMYHOCTHBIX ~OTHOIICHUH C JAPYTUMH OOYYArONIMXCs, CO3JaHHU KOM(OPTHOrO
NICHXOJIOTUYECKOT0 KJIMMaTa B yueOHOU Tpyrie.

Oco0CHHOCTH TIPOBENICHUS TEKYIIEH U IPOMEKYTOYHON aTTECTALMN 10 AUCHUILIMHE LIS
O6yanOH_[I/IXCH C OrpaHUYCHHBIMU BO3MOXKXHOCTAMH 3JO0POBbA YCTAHABJIMBAIOTCA C Y4YCTOM
VH/MBUIyaIbHBIX ICUXO0(U3NUECKUX 0COOCHHOCTEH (YCTHO, MUCBMEHHO Ha OyMare, MUCbMEHHO
Ha KOMIbIOTEpe, B (opMe TecTUpoBaHUs U japyroe). [Ipm HEoOXOIUMOCTH MPEAOCTaBISICTCS
JIOTIOJTHUTEIILHOE BpeMsl JUIS TIOATOTOBKH OTBETA HA 3a4eTe.

ABTOp(BI) paboueil mporpamMMsbl AMCUMIUIMHBI (Moayas): Sposa S.P., k.¢.H., moueHt
Ka(eapbl aHTIIMICKOTO SI3bIKA



AHHOTAIIUS PABOYEH TPOTPAMMBI JJUCHUILIUHBI (MO LY JISA):

(51.0.02.02) «MHOCTPAHHBIH A3BIK B MPO(PECCHOHAILHOH KOMMYHUKALNN»

1.Henp ocBoeHuss JTUCHUIUIMHBI «/HOCTpaHHBIH S3bIK B  NpodeccrOHATbHON
KOMMYHHKAITUI» — COCTOUT B TOM, YTOOBI Pa3BUTh Y CTYJCHTOB -MaruCTPOB HABBIKK U YMEHUS
KOMMYHHKAIIMM Ha HHOCTPAaHHOM $I3bIKE B IIpodeccuoHansHoi chepe.

JucuurmiHa HampasieHa Ha  (OpMHpPOBaHHME KOMIIETEHIMH B  oOjactu

npoecCuoHaNBHOM Mearornyeckoi e TeIbHOCTH

2.MecTO THCHMIIMHBI B CTPYKTYpe 00pa3oBaTe/bHOIi MPOrpaMMbl

Hucnurmuna (b1.0.02.02) «MHOCTpaHHBIH S3bIK B MPOGeCCHOHATBHON KOMMYHHKAITUI
OTHOCHUTCS K 0oOsi3arenbHO M1 Monymto «IIpodeccnonanbHas KOMMYHHKALKA» Y9eOHOTO IJIaHa
OCHOBHOIl MpodeccnoHanbHO 00pa30BaTEIbHON MPOrpaMMbl MOJITOTOBKU MAarucTpoB IO
Hanpasienuio 44.04.01 Ilegarornueckoe oOpa3oBanue, HanpaBieHHOCTh (poduib) «Teopus u
MPAKTHKA O0y4EHUSI MHOA3BIYHONW MEKKYIbTYPHON KOMMYHHUKAITUN.

3. TpeGoBaHusi K pe3yJibTaTaM OCBOCHUS TUCHUILINHBI(MOAYJIS):

JucuuninuHa HarpaBieHa Ha GOPMUPOBAHUE CIEIYIOIINX KOMIETEHIIUN BbITYCKHUKA:
YK-4, OIIK-8.

4.001mas Tpy10eMKOCTh JUCHUILIMHBI (MOYJIs) COCTABJsIET 3 3aUeTHbIE eTUHUIIBI
(108 uacoB).

5. Cemectp: 1.
6.0cHOBHBIE pa3/ie/ibl JUCHUIIMHBI (MOIYJIA)

1. UnoctpanHbIit SI3BIK JUISL npodeccuoHaIbHbIX neneu OcoOenHocTH
npodeccHoHaIBHON J1ET0BONH KOMMYHHKALIUH

2. TenedoHHBIE TIEPETOBOPHI

3. Ocobennoctu ohopMiIeHUs A€I0BOM KOPPECTIOHAECHIIUH

4. YcTtHas KOMMYyHHUKaIMs B IpodeccruonanbHoi chepe

5. IlucbMeHHast KOMMYHHUKalusi B IpodeccHoHanbHOM chepe AHHOTHPOBaHME,
pe3roMupoBaHue U pedepupoBaHUe KaueCTBEHHOW MPECCHI

6. Kapbepa u nouck paboTsl.

7. @opMBbI TeKylero KOHTPOJISI YCIeBAaeMOCTH M NMPOMEXKYTOYHOH aTTecTalMM:
3ayer

8. ABtop(b1): SpoBa S.P., k.¢.H., JOIEHT Kadeapbl aHMIIUHCKOTO SI3bIKA.



