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1.LEJIb OCBOEHUSI JUCLUATLIMHBI (MOAY.JIsT)

Heabro ocBoeHus quctMILIMHEL « MTHOCTPAHHBIN SA3BIK B MPO(EeCCHOHAIBLHOM KOMMYHHKALMI
ABIISICTCS 3aKpEIUICHUE 3HAHWM, MOJTYYCHHBIX MAaruCTPaHTaMU B TPEABLIYIIEM 3Tare OOy4deHHs -
OakanaBpuaT, W JajbHeWIIee UX YINIyOJeHHe 3a CueT M3Y4EHHs s3blka MpOodhecCHOHAIbHON
KOMMYHHKaIUH.

Lenb naHHOM nporpaMmbl —pa3BUTHE Yy CTYAEHTOB MarucTpaTypbl yMEHUH U HABBIKOB OOLLICHHUS
B YCTHOH W NHUCHbMEHHOW QopMe B THNHYHBIX CHTyanusx B cdepe mnpodeccnoHanbHOM
KOMMYHUKAIMH, a TAK)KE COBEPLICHCTBOBAHUE SI3bIKOBOM 1 0011enpodecCHOHATBLHON KOMITETEHIINH.
JloCTHKEHMIO TaHHOM LI CIIOCOOCTBYET PEIlIEHUE CIEAYIOINX 3a/1ay:
® pa3sBUTME MHTEpeca K  NPUMEHEHHIO  WHOCTPAaHHOIO  S3bIKa B IIPAKTHUKE
caM000pa3oBaTeNbHOMN AEATEIbHOCTHU NIE/1arora;
® pa3BUTHE KOMMYHUKATHBHBIX YMEHHIM MaruCTPaHTOB;
® Dpa3BUTHE MEXKYJIbTYpHBIX 3HAaHUH W YMEHUH, KOTOpbIE IO3BOJIAIOT MAarucTPaHTy
OPUEHTUPOBATHCS B PA3JIMYHBIX TUIAX KyJIbTYP MU COOTHOCHMBIX C HUMHM HOPM JEJIOBOTO

OOIICHUS,

® pa3BUTHEC 3HAHWA W YMEHHUH COCTABJICHHS JEJIOBOW KOPPECIOHICHIIMM HAa HHOCTPAHHOM
SI3BIKE;

®  OBJIQJICHHE TEXHUKOH YTCHHS, MIepeBOIa U peHepupoBaHUs ayTCHTHYHBIX TEKCTOB JCIIOBOM
TCMAaTUKH.

CryneHTsl JODKHBI YMETh OCBEIIaTh pa3HOOOpa3HbIe BOMPOCHI, MPABUIBHO CHUHTAKCHUYECKU U
CTWJIMCTUYECKU OPraHNU30BaTh CBOIO peyb, IPOBOJUTH AHAJIU30B TEKCTOB J1E€JI0BOM HAIPABICHHOCTH.
PaGota Hag coBepiieHCTBOBAaHUEM sI3bIKa BEAETCA KaK Ha MaTepualie MUChMEHHBIX paboT, TaKk U
YCTHO C TOCJIEAYIOUIMM KOMMEHTHPOBAHUEM, OOCYKJICHHEM M PadOTON Haj MHIUBUAYATbHBIMH U
TUNUYHBIMU omnOkamu. [Ipu oTOope MeToauueckoro mMarepuanga oco00e BHHUMaHHE HEOOXOAMMO
yaenstb 3(p(EeKTUBHBIM TpUeMaM AaKTHBHOTO OOYYEHHs, a TaKKe IOCTIDKECHHSIM COBPEMEHHBIX
METOJIMK (KOMMYHHMKAaTUBHOTO W WHTEHCHBHOTO OOYYEHMs, UTPOBOT0O MojenupoBanus). B xome
JAHHOTO Kypca CTYJCHT JIOJIKEH MPUOOPECTH NMPaBUIIbHBIE IPOU3HOCUTEIbHBIC HABBIKH, HAYUUTHCS
CBOOOJHO M TMPaBUJIIBLHO MOJIb30BATHCA I'PAMMATUYECKUMHU KOHCTPYKIUSMH aHIJIMICKOTO S3bIKa,
OBJIA/IETh JOCTATOYHO OOIIMPHBIM CIOBAPEM M HAYUHUTHCS CTHIUCTUYECKH MPABUIBHO O()OPMIIATH
CBOIO peUb KaK YCTHYIO, TaK U IMCbMEHHYIO.

Kon Coaepxanue KOMIeTeHIHA NHauKkaTopbl 10CTHKEHUS
KOMIIeTeHIIH U KOMINeTeHIH i
YK-4 Crniocoben mpumeHsATh coBpeMmeHHble | YK 4.1
KOMMYHHMKaTHBHbIE TEXHOJNOTHH, B | BplOupaer Ha  rocygapcTBEHHOM U
TOM 4HCI€ Ha WHOCTPaHHOM(BIX)) | HTHOCTPAaHHOM (-b1X) SI3BIKAX
s3pIKe(ax), U aKaJeMHYECKOTO W | KOMMYHHKATHBHO TpPUEMIIEMBIE  CTHIIH
POQEeCCUOHATLHOTO JICJIOBOTO  OOIeHusi, BepOaJbHBIE U
B3aUMO/ICHCTBUS HeBepOaNbHbIE CPE/CTBA B3aMMOICHCTBUS
C TapTHepaMHu.
YK-4.2
Hcnonbsyer UHPOPMAITIOHHO

KOMMYHHMKALIMOHHBIE ~ TEXHOJOI'MH  IIPH
MoMCKe HeoOXOoauMoN HWHpOopManud B
npolrecce pemeHus pa3IMYHBIX
KOMMYHHKaTHUBHBIX 3ag1a4 Ha
TOCY/IapCTBEHHOM W WHOCTPAHHOM (-BIX)
A3BIKAX

YK-4.3.

Bener nenoByro mepenucKy, y4MThIBas
0COOEHHOCTH CTHIIMCTUKU OQUIHATIBHBIX U
HEO(UIHATBHBIX TTHCEM,
COLIMOKYJIBTYPHbIE pa3nuuus B _¢opmare




KOPPECHOHACHIIMHY HA TOCYAapCTBEHHOM H
WHOCTPAHHOM (-BIX) SI3bIKaX

YK-4.4.

YMeeT KOMMYHUKaTMBHO U KyJIbTYPHO
MpUEeMJIEMO BECTH YCTHBIE [IEJIOBBIC
pasroBOpbI B nporecce
npo¢eCCHOHANIBEHOTO B3aUMOAEHCTBHSA Ha
TOCYIApCTBEHHOM WM WHOCTPAHHOM (-BIX)
SI3BIKAX.

YK-4.5.

YMeer KOMMYHUKaTMBHO U KyJBTYPHO
MpUeMJIeMO BECTH YCTHBIE [ICJIOBBIC
PasroBOpPHI B nporecce
npo¢eCCHOHAIIBHOIO B3aUMOAEHCTBHUSA Ha
TOCY/TapCTBEHHOM M WHOCTPAHHOM (-BIX)
SI3BIKAX.

OIIK-8 Crniocoben npoekTupoBath | OITK-8.1.
MEearorM4ecKyr0 JIesTeTbHOCTh Ha | 3HAeT  OCOOCHHOCTH  IeJarornyecKoi
OCHOBE  CIICIUAIBHBIX  HAYYHBIX | ACSATEIHHOCTH; TPeOOBaHHS K CYOBEeKTaM

3HAHUN 5 pe3yJIbTATOB | MEJArorHuecKon IEATENBHOCTH;
HCCIEeI0BaHUI pe3ynbTaThl HAy4YHbBIX HCCIENOBAHUNA B
chepe
[1€IarOTMYECKOM AEATENLHOCTH.
OIIK-8.2. VYmeer HCII0JIb30BATh

COBpPEMEHHBIC  CIIElMaJIbHBICE  HAYJIHBIC
3HaHWUSA W PE3YJIBTAThl UCCICIOBAHUN IS
BEIOOpAa METOJIOB B  IEAarormyecKoiu

TEITENHHOCTH.
OIIK-8.3

Braageer METOJaMH, dhopmamu H
cpencTBaMu

[eJarOrMIeCcKoit JEITENBHOCTH;
OCYIIECTBJISET WX BBHIOOP B 3aBHCUMOCTH
oT KOHTEKCTa npodeccuoHaTbEHOM

ACATCIIBHOCTH C  YUCTOM  pPE3YyJIbTAaTOB
Hay4YHbIX HCCJIC,Z[OBaHHI?'I.

2. MECTO JUCIMILIUHBI (MOJYJIST) B CTPYKTYPE OCHOBHOM
IMPO®ECCUOHAJIBHON OBPA3OBATEJIBHOM ITPOTPAMMBI

Hucnummuaa (b1.0.02.02) «MHOCTpaHHBIA SA3bIK B MPOGECCHOHATBHOM KOMMYHUKAITHID)
oTHocUTCs K oOs3arenbHO M Monymio «llpodeccnonanbHas KOMMYHHUKAIHMS» Y4eOHOTO IIaHa
OCHOBHOM TmpodeccruoHalbHON 00pa3oBaTeIbHOW MOATOTOBKM MAarucTpOB IO  HAIPaBJICHUIO
44.04.01 Ileparornueckoe oOpa3oBaHue, MarucTepckas nporpamma «Teopust u mpakTHKa 00yUeHHS
MHOSI3bIYHON MEXKKYJIBTYPHONH KOMMYHUKAIIUNY.
Hucuummaa (b1.0.02.02) «MHOCTpaHHBIA SI3bIK B NMPO(ECCHOHAIBHOW  KOMMYHHUKAILIUI)
0asupyeTcs Ha KOMIIETEHIUX, 3HAHUSIX, YMEHUAX U HaBbIKaX, CPOPMUPOBAHHBIX y 00YUAIOIINXCS B
pesynbrare oOydeHHss B CpeAHei o00meoOpa3oBaTeIbHON IIKOJIE M B PE3yJbTaTe OCBOCHUS
muciurinH OITOIT 6akanaBpa «IIpakTHyeckuii Kypc aHTJIMACKOTO SI3BIKAY.
HucuuiuinHa «MHOCTpaHHBIM S3bIK B NMPO(ECCHOHANBHOM KOMMYHHKAIMW» O00ECIeYrBacT
yriayOJeHHYl0 TOJArOTOBKY CTYJIEHTOB-MAaruCTPaHTOB K pPa3HOOOpazHOM mpodeccruoHalbHOM
JeSTeIbHOCTH, CBI3aHHOM C MCIOJIH30BAHUEM 3HAHUHM W YMEHHUH B 00JaCTH MHOCTPAHHOTO SI3bIKA B
YUPEKIEHUAX oOpa3oBaHMsl, KyJIbTypbl, ympasieHus, B CMMU, B o0mactu MEKKyJIbTypHOU
KOMMYHHUKAIMH. 3HAHUE S3bIKa HEOOXOIUMO JUIi MAaruCTPAaHTOB JUIS M3Y4YEeHHUs WH(POPMAIMOHHBIX
PECYPCOB Ha aHTJIMHCKOM SI3bIKE.
Komnerenmmu, copMupoBaHHbIE B TPOLIECCE N3YUEHUS TUCHUIUIMHBI, HEOOXOUMBI JUIi OCBOCHUS



COZIepIKaHHUS

JUCITUITIINH:

«Metoauka

MpenoaBaHus

AHTJIUUCKOTO

sA3bIKA B YCJIOBHAX

MHOTI'OA3bIYHNA, «AHTTIHIACKUN SA3BIK JJIsA MeH(KyHLTypHOﬁ KOMMYHHKaAUW», JUCHHUIIINH I10 BLI60py

CTYJCHTA,

BBIITOJIHCHU A

3aJaHuN

(yuebHoi,

HCCIIeN0BaTEIbCKOM pa6OTBI) U IIOJATOTOBKU K HTOT'OBOM aTTECTAlIMH.

MIPOU3BOJACTBEHHOMN

IIPAKTHK,  HAYYHO-

3. HINIAHUPYEMBIE PE3YJIBTATbBI OBYYEHUS 110 JUCHUIIJIMHE

(MOJIYJIIO)

Z[I/ICLII/IHJ'II/IHa HallpaBJICHA Ha (bOpMPIpOBaHI/Ie CJICAYIOIIUX KOMIETCHITUH BBIITYCKHHKA: VK-

4, OIIK-8.

B pesynbTaTte uzydenust Moyl 00ydaromuecs JOJKHBI:

Kon 3uaer Ymeer Baaneer

KOMIIETEHIINHA
YK-4 - COBpPEMEHHbIE - BBIOMPATh U KOPPEKTHO -COBPEMEHHBIMHU
CriocoOeH TIPUMEHSTH | KOMMYHUKATUBHBIE | HCIOJIb30BaTh COBPEMEHHEIC KOMMYHUKATHBHBIMH
COBpPEMEHHBIE TEXHOJIOTUU, B TOM | KOMMYHUKaTHBHBIC TEXHOJIOTUSIMH, B TOM YHUCIIC
KOMMYHHUKaTHBHBIE qHCcIie Ha TEXHOIIOTUH, B TOM YHCIIE Ha Ha HHOCTPaHHOM(BIX))
TEXHOJIOTHH, B TOM | HHOCTPAaHHOM(BIX)) | MHOCTpaHHOM(BIX)) sI3bIKe(aX), | s3bIKe(ax),
yucie Ha | si3pIKe(ax), JUISt aKaJIEMHYECKOIO U | Ul aKaJIeMHYecKoro |
WHOCTPaHHOM(BIX)) JUTSt po¢heCCUOHANTBHOTO PO eCCHOHATEHOTO
SI3BIKE(aX), IUTSL | aKaJIeMHUYeCcKOro 1 B3aHMO/IEHCTBUS; B3aMMO/ICHCTBUS;
aKaJIEMUYECKOTO U | TpoecCHOHATFHOTO | YYUTHIBATh 0COOEHHOCTH
npodeccHOHAIBEHOTO B3aUMO/ICHCTBUS; cTuiasi B TNpodhecCHOHATBHOU
B3aUMOJICHCTBUS (hyHKIIMOHATBHEIE KOMMYHHKAIIHH;  KYJBTYPHO

CTHJIH, BepOaNbHbIC | IPUEMIIEMO BECTH JICTIOBbIC

u HeBepOaJbHBIC | IEPETOBOPEI B MpoIlecce

CpencTBa po(heCcCHOHATBHOTO

Mpo(heCCHOHANBHOT | B3aMMOJCHCTBUS Ha

0 B3aMMOJEHCTBUS; | TOCYIaPCTBEHHOM u

MpaBuiia WHOCTPAHHOM (-bIX) SI3BIKAX

npodeccnoHaTbHON

3THKH YCTHOTO H

MUCHMEHHOTO

B3aMIMOJCUCTBUS  C

napTHepamMu u
YK 4.1 COLIMOKYJILTYPHBIE --BBIOMPATH Ha |-KOMMYHHUKAaTHBHO
Brioupaet Ha | pa3IuuMs rOCyJapCTBEHHOM U | IpUEMIIEMBIMU CTHIISIMU
rOCy1apCTBEHHOM 1 | TpodeCCUOHANBHON | MHOCTPaHHOM JIeTIOBOT0 OOILIECHHS;
MHOCTPaHHOM (-pIX) | KOMMYHUKAaUUUd Ha | (-bIX) A3BIKaX | - BepOaIHHBIMU u
SI3BIKAX rOCYJApCTBEHHOM H | KOMMYHHUKATHBHO HeBepOaJbHbIE CpeacTBa
KOMMYHHUKATHBHO MHOCTPaHHOM (-bIX) | TpHEMIIEMbIE CTHII | B3aUMOJICHCTBUS c
MpreMIIeMbIe CTHIIM | SI3BIKaX JIEJIOBOTO MapTHEPAMH.
JIeNIOBOTO  O0IIeHus, oOmeHus, BepOaJbHBIE |
BepOasbHBIE u HeBepOaJbHbIE cpexacTBa
HeBepOabHbIe B3aMMOCHCTBHUS c
CpencTBa napTHepamu
B3aUMOJICHCTBHS c
MapTHEPAMHU.
YK-4.2 -HMCOHONTHh30BATH|-UHODOPMAIMUOHHDO -
Ucnonezyet HHPOPMAITUOHHO- KOMMYHUKAIIMOHHBIMHU
MH(OPMAITUOHHO KOMMYHHKAIIMOHHBIE TEXHOJIOTHSMH TIPU TIOUCKE
KOMMYHUKaIlMOHHEIE TEXHOJIOTUM TPH  TOWCKE | HeOOXOaMMON HH(pOpMAIHU
TEXHOJIOTHH npu HEOOXOMUMON MHpOpPMayH B | B npoiecce peleHus
MOUCKE HEOOXOIUMOM npoliecce pelIeHus | pa3Iu9HbIX
nH(pOpMAaIIH B Pa3IIMYHBIX KOMMYHHKAaTHBHBIX 33729 Ha
mporiecce pereHus KOMMYHHMKATUBHBIX 3a7]ad Ha | rOCyJapCTBEHHOM u
Pa3IUYHBIX rOCYJapCTBEHHOM U | HTHOCTPAHHOM (-bIX) SI3bIKAX.




KOMMYHHKATHBHBIX
3aja4 Ha
rOCyJlapCTBEHHOM  H
WHOCTPAaHHOM (-BIX)
SI3BIKAX

VK-4.3.
Bener
MEPEIHUCKY,
0COOEHHOCTH
CTUJIUCTUKU
opUIHATEHBIX u
HEOPUIIHATBHBIX
IIHCEM,
COITUOKYIIbTYPHBIC
pasnmuuus B QopMmare
KOPPECTIOHCHIIUN  Ha
roCy1apCTBEHHOM U
HMHOCTPaHHOM (-pIX)
SI3BIKAX

ACJIOBYHO
YUUTEIBast

YK-4.4.

VYwmeer
KOMMYHHKATUBHO |
KYJIBTYPHO IIPUEMIIEMO
BECTH YCTHBIC JICIOBBIC
pasroBOpHI B Iporiecce
po(heCCHOHATBHOTO
B3aUMOJICHCTBUS  HA
rOCYJIapCTBEHHOM W

WHOCTPAHHOM (-bIX) S3BIKAX.

- BECTH JICIIOBYIO
[IEPETIHCKY, YUUTHIBAs
0COOEHHOCTH CTHJIMCTHUKHU
oumanbHBIX u
Heo(HIIUATBHBIX IHCEM,

COIMOKYNILTYPHBIC — Pa3IHUUs
B (hopmare KOPPECHOHACHIIMH
Ha  TOCYAapCTBCHHOM  H
HWHOCTPAHHOM (-BIX) sSI3BIKaX

-0COO0OCHHOCTSAMHU
CTWINCTUKU  O(UIMAIBHBIX
¥ HeO(HUINATBHBIX ITHCEM;

- COLIMOKYJIbTYPHBIMH
paznmnuusaMu B ¢opmare
KOPPECTIOHACHIINT Ha
rOCyJapCTBEHHOM u
WHOCTPAHHOM (-bIX) A3BIKaX

-KOMMYHHUKaTHBHO u
KYJIBTYPHO TNPHEMJIEMO BECTH
YCTHBIE JI€JIOBBIE PA3TOBOPHI B

mporiecce
po¢eCcCHOHANBEHOTO

B3aHMO/ICHCTBHS Ha
roCyJapCTBEHHOM 5

HWHOCTPAHHOM (-bIX) SI3BIKAX.

-IEMOHCTPUPYET 3HAHUS
MPOBEACHUS YCTHBIX
IIEJIOBBIX ~ IIEPETOBOPOB B
rpoiiecce
npo¢ecCHOHATBHOTO
B3aMOJCHCTBUSI Ha
rocyJapCTBEHHOM 5

WHOCTPaHHOM (-bIX) SI3bIKaX.

MHOCTPaHHOM (-p1x)

SI3BIKAX.

YK-4.5. -JIEMOHCTPUPYET YMEHHE | -TEXHUKON repeBoa
Ymeer BBINOJIHATD NEePeBO] | aKaJeMUIECKUX u
KOMMYHHUKAaTHBHO u aKaJeMHYECKUX U | mpo¢eCCHOHANBHBIX TEKCTOB
KyJbTYPHO NPUEMIIEMO po¢ecCHOHANBHBIX TEKCTOB C | ¢ HMHOCTpaHHOTro (BIX) Ha
BECTH YCTHBIE JICJIOBBIC HHOCTPaHHOTO (p1x) Ha | TOCYJapCTBEHHBIN SI3BIK;

pasroBopsl B Ipolecce
npo¢ecCHOHAITBEHOTO

B3aUMOJICHCTBHA ~ Ha
roCyJapCTBEHHOM |

rOCYy1apCTBEHHBIH SI3bIK.

MH(OPMAITTOHHO
KOMMYHUKAIIUOHHBIMU
TEXHOJIOTHSMH TIPU TIOWCKE
HeoOXxoauMon WHOOpPMAITIH

HWHOCTPaHHOM (-bIX) B npoiecce peleHus

SA3BIKAX. Pas3INn4IHBIX
KOMMYHHMKAaTHUBHBIX 3aJa4d Ha
roCy1apCTBEHHOM u
WHOCTPAaHHOM (-BIX) SI3BIKaX;
HaBBIKAMH nepesoaa
aKaJEeMUUECKUX u
po(heCCUOHANBHBIX TEKCTOB
C HWHOCTpaHHOTO (-bIX) Ha
rOCYIapCTBEHHBIH A3bIK

OIIK-8 conepkaHue WCIIONB30BaTh COBPEMEHHBbIE | popMaMu ©  CpeAcTBaMu

Crocoben CHPaBOYHBIX CIICLIMaIbHbIC HAayYHBbIE | ME€1aroru4ecKoin

MIPOEKTHPOBAThH WHOOPMALMOHHBIX | 3HAHUA, B TOM YHUCIE Ha | JESITENbHOCTH B KOHTEKCTE

[e1arOTH4ECKYI0 0a3 [JaHHBIX Ha | MHOCTPAHHBIX  SI3BIKAX, M | IpodeccHoHaIbHOR

JACATCIBbHOCTD Ha HWHOCTPAHHBIX PE3YJIbTAThI I/ICCHC}IOBaHI/II‘/’I JACATCIIbHOCTU

OCHOBE CHELUAIBHBIX | S3BIKax o | ans  BBHIOOpPa METOIOB B

Hay4HbIX 3HaHMA U | NEAArOTMYECKOH [eJaroru4ecKou

PE3YILTATOB JACATCIIBHOCTU n | A€ATCIBbHOCTHU

UCCIIeIOBaHUI METOABI PadOThl C




OIIK-8.1. HHMH
3Haer 0COOEHHOCTH
[eJaroruuecKom
JEATENBHOCTH;
TpeOoBaHMS K
cyOBeKTam
[eJarOriIecKom
JEATENBHOCTH;
pe3yapTaTel  HAYYHBIX
WCCIIeIOBaHUH B cepe
e JarornaecKomn
JIEATENBHOCTH.

OIIK-8.2.

YMeeT  HCHONb30BaTh
COBpEMEHHBIE
CIICUAJIbHBIC HAYYHBIC
3HAHUSI M PE3yJIbTATHI

HCCIIeTOBaHUH IS
BEIOOpa METOJNOB B
IeJarornaecKom
JIeSITEITLHOCTH.
OIIK-8.3

Bnaneer METOJIaMU,
¢dhopmamu u
CcpeacTBaMU
eIarorunaecKkomn
JIeSITEILHOCTH;
OCYILECTBISIET AX
BBIOOp B 3aBHCHMOCTH
oT KOHTEKCTa
npoheccuoHaNBHOM
eI TEITLHOCTH C
YYEeTOM  PEe3yJIbTaToOB
Hay4HbIX
HCCIICIOBAHUH.

4.0bbEM JIJUCHUMITJIMHBI (MOAYJISA)
OO6mmast TpyI0eMKOCTh JUCITUTUIMHBI cocTaBiisgeT 3 3adeTHble equHuIlbl (108 yacos). JluciumimHa
usydaercs B 1 cemectpe.

OYHASA ®OPMA OBYYEHUSA
TpyaoéMKOCTh
Bup y4eoHoii padoThI qac B 1.4. mo cemecTpam
) Nel Ne2
O0mas Tpya0€MKOCTh JUCITUILIMHBI 110 Y4eOHOMY IIJIaHy 108 108
1. KonrakTHas padora:
neKIuu (001Iee KOJI-BO YaCOB, BKITFOYAS TPAKTUIECKYIO
MTOATOTOBKY)
NPaKTUYECKHUE 3aHATHsI, CEMHHAPHI U Tp. (00IIee KOJI-BO YacoB, 28 28

BKJIFOYAs MPAKTHYECKYIO MTOATOTOBKY)

naboparopHbIe 3aHATHS (00IIee KOJI-BO YaCOB / BKITFOYAS
NPaKTUYECKYIO TIOJTOTOBKY)

KYpPCOBOE MPOCKTUPOBAHHUE

CPYIIOBbIE, UHAUBUAYAJIbHbBIE KOHCYJBTALIUA U UHBIE BUJBI
y4eOHOH JAeATEIHHOCTH, TPEAYCMATPUBAIOIINE TPYTIIIOBYIO HIIH
WHAMBUIYAIBbHYIO pPab0Ty 00y4aomuXcs ¢ mpenoaBaTesieM




Bup yueOHoii padoThl

TpynoéMKocTh

qac.

B T.4. mo cemecTpam

Nel Ne2
2. O0bem camocTosiTeILHOM padoThl 00yuarommuxcs (CPC) 80 80
B TOM YHCJIC YaCOB, BBIJICJICHHBIX HA TIOJATOTOBKY K 9K3aMEHY
(3auery)
Bua npomexyTO4HOro KOHTPOJIS: 3a4€T
3AOYHASA ®OPMA OBYUEHUSA
TpynoéMKocTh
Bup yueOHoii padoThl qac B 1.4. mo cemecTpam
) Nel Ne2
O0mas TpyA0EMKOCTb JUCIUILTUHBI TI0 Y4eOHOMY IIJIaHy 108 108
1. KonTakTHas padora:
nekimu (00111ee KOJI-BO YacoB, BKIIFOYAs MPAKTHIECKYIO
MOJITOTOBKY)
MPaKTUYECKHE 3aHATHS, CEMUHAPHI U TIp. (00IIIee KOJI-BO YacoB, 6 6
BKJIIOUasi TPAKTHUECKYIO MTOJITOTOBKY)
nabopaTopHbIe 3aHATHs (00IIIee KOJI-BO YacOB / BKJIIOYAs
MIPAKTUYECKYIO MOATOTOBKY)
KypCOBOE MPOEKTUPOBAHUE
TpYNNOBbBIE, HHIUBUIYaTbHbIe KOHCYIBTAIIUN U UHBIE BUIBI
y4eOHOH e TeTbHOCTH, IPEAyCMaTPUBAIOIINE TPYIIIOBYIO FITH
WHAMBUAYAIBbHYIO pPa00Ty 00ydaromuXxcs ¢ mpenojaBaTesieM
2. O0bem camocTosiTeILHOM padoThl o0ydyarmuxces (CPC) 102 102
B TOM YHCJIE€ YaCOB, BBIJICJICHHBIX Ha MIOJITOTOBKY K 9K3aMeHY
(3auery)
Bun npoMexyTOuHOT0 KOHTPOJIS: 3auéT

5. COAEP’ KAHUE JUCHUIIJIMHBI (MO YJIA)
ouyHasi popma o0yueHust

Ne | HaumeHoBaHue Tembl (pa3aeJia) Oomas TpynoémkocTb o BHAaM y4eOHbIX 3aHATHI
n/n AUCHUIINHBI (MOXYJIs1) TPYAOEMKOCTH (B akaja.4acax)
B aKajJ.4yacax Jlex/ JIao / Ip/ Cp
Np.NOAr | NpP.NMOAT. | NP.MOAT.
1. | MHocTpanHbIit SI3BIK IS 14 4 10
npodeccrnoHambHbBIX Henei
Ocob6ennoctu mpodecCuoHATBHON
JICJIOBOM KOMMYHUKAIIUU
2. | TenedoHHbIE IEPETOBOPHI 12 2 10
3. | Ocobennoctu odopmiteHus 16 4 12
JIeJIOBOI KOPPECTIOHACHITUN
4. | YcrHag KOMMYHHUKAIUs B 16 4 12
npodeccuoHaNbHOH chepe
5. | IlucbmMeHHass KOMMYHHKaUHs B 18 6 12
npodeccuoHanTbHON chepe

AHHOTHUPOBaHUE, PE3IOMUPOBAHNE
u pedepupoBaHrue KauyeCTBEHHOU




IPECChI
6. | Kapbepa v HOMCK paOOThI. 16 4 12
Kypcosoe npoexmuposanue X -
Koncynomayus k skzameny X -
Iloozomoska k 3auemy X
Hroro: 108 28 80
3ao4Has ¢popma o0yueHus
Ne | HaummeHnoBaHue Tembl (pasjgena) Oomas TpynoémkocTh o BHAaM y4eOHbIX 3aHATHI
n/n AUCHUILINHBI (MOLYJIs1) TPYA0EMKOCTD (B akajn.gacax)
B aKa/l.yacax Jlex/ JIao / Ip/ Cp
Np.MOATr | MP.MOAT. | TP.MOAT.
1. | MHoCcTpaHHbIi SI3BIK IS 19 2 17
npodeccuoHaIbHBIX nenen
OcobenHocT TpodecCHOHATHLHON
JIETTIOBOM KOMMYHUKAIUU
2. | TenedoHHbBIE IEPETOBOPHI 19 2 17
3. | OcobenHoctu oopMieHus 19 2 17
JIEITIOBOM KOPPECHOHICHIINHU
4. | YcrHag KOMMYHUKAITUS B 17 17
npodeccuoHaIbHOU cepe
5. | [lucekmeHnHass KOMMYHHUKalus B 17 17
npodeccuoHaIbHON chepe
AHHOTHpOBaHUE, PE3IOMHUPOBAHUE
U pedepupoBaHHE KadeCTBEHHOM
TIPECCHI
6. | Kapbepa u mouck paboThbI. 17 17
Kypcosoe npoexkmuposarue X -
Koncynomayus x sxzameny X -
Iloozomoska k 3auemy X
Uroro: 108 6 102

5.1. COJEP’)KAHUE JUCHUILIMHBI (MOY.JIST), CTPYKTYPUPOBAHHOE IO
TEMAM (PA3JIEJIAM)

Tema Nel UHocTpaHHbIi SI3BIK 1J151 IPOdecCHOHANBHBIX LeJIei.

Oco0eHHoCcTH POPecCHOHAIBLHOM 1€J10B0i KOMMYHUKALMH
1.IIpaBuna npodeccnoHanbHON 3TUKU YCTHOTO M IMHCHMEHHOTO B3aMMOJACUCTBUS C MapTHEpaMH H
COLMOKYJIbTYpHBIE pa3auuus Mpo(ecCHOHAIBHOM KOMMYHHMKAlMM Ha TOCYJapCTBEHHOM H

MHOCTPAHHOM (-bIX) S3bIKAX.

2.3HaueHne MeXIyHapOHOM KOMMYHHKAIIMHU B MeJarOTHYECKOM chepe
3.BepbanbHbie U HeBepOalbHBIE CpeACcTBa MPO(ECCHOHAIBHOTO B3aUMOJCHCTBUS U JI€JIOBas

KOMMYHHUKAITUS
4.]J1e0BOM THKET
PeueBoii sTHKET

CayxeOHbIH (1eI0BOM) STHUKET: pa3roBOpHbIE.
Tema Ne2 TesnepoHHbIe IEPErOBOPHI

1.Be16op ctuns B TenedonHoM pasroBope. TenedoHHBIH 1e10BOM «KaproH»

2.Ilone3HbIe BRIpaXXEHUS JJI Pa3roBOpa Mo TeIePoHy

3.Kak oTBeTUTH Ha 3BOHOK, IPUHSATH U TIepeaTh COOOIIEHUE, HA3HAYUTh BCTPEUy




4.Kak ycrenrHo 3aBepIiuTh TeIePOHHBIN JETOBON Pa3roBop.
Tembr Ne 3 OcoGeHHOCTH 0)OPMIICHHUS 1€10BOMH KOPPEeCIOHICHIIHA
1.Bup! 1e70BBIX IHCEM: KOMMeEpUYecKue, (PyHKIIMOHAIBHBIC U MAChMa-PEeKIaMaIii
2.0co0eHHOCTH U OCHOBHBIE ITPaBUiIa OPOPMIICHHS IEJIOBBIX TUCEM
3.53pikOBBIE  cpeacTBa  OQOpMIIEHUS — BM3UTHOM  KapTOUKH,  O(OpPMIIEHUS  AHKETHI,
COIIPOBOJIUTENHHOI0, PEKOMEHJATEIbHOI0 U MOTHBALIMOHHOTO TUChbMA
4.IlpesenTanus ce0s kKak mpodeccronana Ha UHOCTPAHHOM SI3BIKE
5.M3yuenue u oTpabOTKa JIEKCUKH IO TEME B PEUEBBIX 00pa3ax U KIuIIe.

Tema Ne 4 YerHas KoMMyHHKAanHs B IpogeccHOHATBHOM cdepe
1.O¢uumanbHplii cTHIIb YCTHOTO 0oOIeHHs. CTPYKTypa YCTHBIX Ipe3eHTalni
2.HamoHanbHO-KyJIbTypHbIe OCOO€HHOCTH BEJI€HHS NEPEeroBOPOB ¢ MHOCTPAHHBIMH IMapTHEPaMHU.
JlenoBwie moe3aKku
3.PazroBopHble (hopMysbl KOMMYHUKAIlMM U Jpyrue cpeactBa oOmieHus: ¢Gopmbl NOOYXIAEHUH,
pOChO, MPUTTAIICHNU; HAIUYUEe BBOJAHBIX ()pa3, CMIT4arolMX KaTerOpUYHOCTh YTBEPKIACHUS WU
OTKa3a
4 TlpuMeHeHne CoAep KaHus CIIPaBOYHBIX HH()OPMAIIMOHHBIX 0a3 JaHHBIX Ha MHOCTPAHHBIX S3BIKAX
0 Me/1arorMYecKoi e TeIbHOCTH.
5.0c00€HHOCTH OCYIIECTBJIEHUS! YCTHOW KOMMYHHUKALIMU JJIs peUIeHHsl 3ajad MpodeccuoHaIbHOM
JesTeNbHOCTU

Tema Ne 5 IIucbMeHHasi KOMMYHUKALUS B IpogecCHOHANBHOI cdepe

1.OdunmanbHbIi CTHIIb MUCHMEHHOTO OOIICHUS
2.Hamucanue crateil ¥ TE3UCOB € yUeTOM MpodeccuoHaIbHON HAPaBICHHOCTH
3.CocTtaBieHue aHHOTALUMN Hay4yHBIX CTaTell MO CHELMAJbHOCTH U3 HAYYHBIX JKYypHAaJOB
(Mutepuera).  IlpencraBnenue W aHanmu3 aHHOTAUWMNA. AHHOTHUPOBaHUE, PE3IOMHUPOBAHUE H
pedepupoBaHre Ka4eCTBEHHOH IPECCHI
4.0cO0EHHOCTH  OCYIIECTBICHUS  NUCHbMEHHOW  KOMMYHHKAlMU 1 pelIeHds  3aaay
PO eCCUOHAIBHON JEATEIHHOCTH.

Tema Ne 6 Kapbepa u mouck padorsl
1.Ilytn noucka padotsl. Hanucanue pe3tome, CONpoBOAUTEIBHOIO TUChMA
2.CobGecenoBanue. Tumbl cobece1oBaHU U 4acTO 3a7jaBacMble BOIPOCHI
3.3asBnenne o mnpueme Ha pabory. IloBeimenue kBanudukanuu. OueHka 3(QeKTHBHOCTH
NesITeIbHOCTH PabOTHHKA
4.Vcnionb30BaHUE COBPEMEHHBIX CHELMAIBHBIX HAYYHBIX 3HAHWH, B TOM YHUCJIE€ HA MHOCTPAHHBIX
A3bIKaX U PE3yJIbTaTOB UCCIIEOBAHMWM NI BHIOOpa METOJOB B TMENarorudyeckoi JesiTeIbHOCTH B
KOHTEKCTE pOo(ecCHOHaNBbHON e TeIbHOCTH. AHHOTUPOBAHUE, PE3IOMUPOBAHNE U peepupoBaHue
KaueCTBEHHOM MPECCHI.

6. YAEBHO-METOJNYECKOE OBECIIEYEHUE CAMOCTOSTEJBHOM
PABOTBI OBYYAIOIINXCA

Bua camocTosATe IbHOI padoThHI 00yYaIOIHXCH
HaumeHoBaHue pa3jesia TUCHUIIHHBI

WNHocTpaHHBIN A3BIK 1JIS 1.O3HaKOMIJIEHHE MarkuCTPAHTOB C INIAHOM
npoecCHOHANBHBIX 11eseil OCOOEHHOCTH CaMOCTOSTENFHOM pabOTHI HAa YUeOHBIH TO, TpaduKOM
po¢)eCCHOHAIBHOMN JEI0BOM KOHCYJIbTallnH.

2. [IpopaboTtka yaeOHOTO MaTepHaa 3aHITHIA.

3. Ilouck, u3ydeHne u Mpe3eHTAs WHPOPMAIH TI0
3aJ]aHHON TeMe, aHaJIW3 HayYHBIX HCTOYHHUKOB IIO
3aJaHHON TpolIieme.

3. CamocTosTenpbHOE M3YUEHHE OTACIBHBIX BOIIPOCOB
T€M IUCLMIUIMHBI, HE pacCMaTPUBAEMbIX Ha 3aHITHSI
CEMHUHApPCKOro TUIIA.

KOMMYHHKAaIIUA




4, UccnenoBarensckas ~ pabora 1o  TemMam
JTUCHUIUIMHBL: y9acTHe B KOH(EPEeHIUSIX, KpPYIIbIX
CTOJIaX, CEMHHApaXx U Ip.

Tenedonubie MEperoBopsI

1.BoinosiHeHrE €XKEeHEIeTbHBIX JOMAIIHUX 3aaHuil 110
KypCy .

2. [IpopaboTtka y4eOHOTO MaTepualia 3aHsITHIA.

3. Tlouck, u3ydeHue u mpe3eHTalys HHGOPMAIUU T0
3aJlaHHOW TeMe, aHaJM3 HAYYHBIX HCTOYHHUKOB TIO
3aJlaHHOMN TIpodJIeMe.

3. CaMoOCTOsTEeIbHOC U3YUYCHHUE OTACIBHBIX BOMPOCOB
TEeM JUCHMIUINHBI, HE PAacCMAaTPUBAEMBIX Ha 3aHATHS
CEeMHUHAPCKOTO THIIA.

4. ViccnenoBatesnbekas paboTa o reMam

JMCIUIUIAHBIL: y4acTHe B KOH(PEPEHIHAX, KPYTIIBIX
CTOJIaX, CEMUHAPax M Ip.

OcobenHocTr 0POPMIICHHUS JEIIOBOM
KOPPECTIOH/ICHIINN

1.Brimmoninenne exxeHenenbHbIX JOMAIIHUX 3aJaHui 10
Kypcy .

2. [IpopaboTtka yae6HOTO MaTepHaa 3aHsITHA.

3. Tlouck, u3ydeHue u mnpe3eHTays HHGOPMAIUU TI0
3aJ]aHHOM TeMe, aHaJIW3 HayYHBIX HCTOYHHUKOB IIO
3aJlaHHON TIpobIeMe.

3. CamocTosTenpbHOE M3YUCHHE OTACIBHBIX BOIIPOCOB
TeM IUCLMIUIMHBI, HE pacCMaTPUBAEMbIX Ha 3aHITHS
CEMHUHApPCKOTro TUIIA.

4. VccnenoBatenbckas paboTa 1o TeMam

JTUCIUIITUHBL: y4acTHe B KOH(PEPEHIHIX, KPYTIIBIX
CTOJIaX, CEMHHAPAX M IIp.

VerHas KOMMYHHUKAIIUS
npodeccuoHanbHOI cdepe

1.BoInonHeHne exXeHeIeTbHBIX JOMAITHUX 3aaHui 110
KypCy .

2. [IpopaboTtka y4eOHOr0 MaTepralia 3aHsATHIMA.

3. Tlouck, u3y4eHHe W TpE3CHTAIUS WH(GOPMAIH TIO
3aJJaHHOW TeMe, aHaM3 HAayYHBIX HCTOYHHUKOB IO
3aIaHHOH TpobIIeMe.

3. CaMOCTOSTENIbHOE U3YyYEHHUE OTACIHHBIX BOIPOCOB
TEM JIUCIMIUIMHBI, HE PAaCCMATPUBACMBIX HA 3aHITHS
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbsckas paboTta 1o Temam

JUCIWILTAHBL; y4acTHe B KOH(PEPEHIUAX, KPYTIIbIX
CTOJIaxX, CEMHHapax.

[TuceMeHHas KOMMYHUKAIIHS B
npodeccuoHalbHOU chepe
AHHOTHpOBaHHE, PEIIOMUPOBAHKE U
pedepupoBaHre KaYeCTBEHHOH MPECChI

1.BeimoHeHNE €KEHESNBHBIX TOMAITHIX 33JaHU# 10
Kypcy .

2. [IpopaboTtka yaeOHOTO MaTepHala 3aHsITHA.

3. Ilouck, u3ydeHne u Mpe3eHTAs WHPOPMAINH TI0
3aIaHHON TeMe, aHaJIu3 HAyYHBIX HCTOYHHKOB IIO
3aJlaHHON TIpobIeMe.

3. CamocTosTenpbHOE M3YUCHHE OTACIBHBIX BOIPOCOB
TeM JHUCIUIUINHBI, HE PAacCMaTPUBAEMBbIX HA 3aHATHS
CEMUHAPCKOro TUIIA.

4. UccnenoBarenbckas paboTa 1Mo TeMaM

TMUACITUTIINHBL Y9acTHE B KOH(DEPEHITUAX, KPYTIIBIX
CTOJIaX, CEMHHApax U IIp.

5. AHHOTHUPOBAHUE, PE3IOMUPOBAHUE U
pedepupoBanre KaYeCTBEHHOMN IMPECCHI

Kaprepa u mouck paboThI.

1.BeImonHeHNE exXeHEe IeNbHBIX JOMAIIHUX 3aIaHuil 110
Kypcy .

2. [IpopaboTka y4eOHOT0 MaTepralia 3aHsATHIMA.

3. Tlouck, u3ydyeHne u Npe3eHTAUS WHPOPMAIH TI0
3aJJaHHOW TeMe, aHAJM3 HAyYHBIX HCTOYHHUKOB IO




3aJIaHHOH TpobIIeMe.

3. CamocTosTeIpHOE M3YUYEHHE OTACIBHBIX BOIPOCOB
TEM IUCHHIUIMHBI, HE PAcCMATPUBACMbBIX Ha 3aHATHS
CEMHHAPCKOTO THIIA.

4. UccnenoBatenbckas paboTa 1o TeMam

JUCIUILTUHBL. y4acTHE B KOHPEPEHITUAX, KPYTIIbIX
CTONAaxX, CEMHHApaXx H Mmp.

7. ®OH/I OHEHOYHBIX CPEJACTB

7.1. O1neHo4YHbIE MaTepuaJbl 1Jd NIPOBCACHUA TCKYIICI0O KOHTPOJIA YCIIEBACMOCTH

Ne HaumenoBanue TemMmbl CpencrBa Tekyuero Ilepeyens KoMneTeHIMIA
n/m | (pa3mesia) AMCUHUIIUHBI KOHTPOJISl YCIIeBAeMOCTH
(MoyJist)
1 | UnocTpaHHBIi A3BIK 715 YCTHbIi ompoc YK-4, OIIK-8
npoeccHOHANBHEIX Ueneii | /10KI1an
OcobenHoctu
npodeccuoHaNbHOMI
JIEJIOBOM KOMMYHUKAIUU
2 | TenedoHHBIC TIEPETOBOPHI YCTHBIH ompoc. VYK-4, OIIK-8
Huckyccus
HpeSeHTaL{I/IH JOKJIaaa
3 | OcobeHHOCTH OOpMIICHHST | YCTHBII ompoc. YK-4, OIIK-8
JIeNOBOM KOppecronaeHuu | AucKyccns
Jloxmnan
4 | YcTHast KOMMYHUKAIHUS B YcrHblit orpoc. YK-4, OIIK-8
npodeccHoHAIBHOM cepe | AHMCKycCns
HpeBeHTaL{I/IH JOKJIaaa
5 | IlucemenHas YcrHslit ompoc. YK-4, OIIK-8
KOMMYHUKAIHS B IJZ_[IHCKYCCH"
npodeccuoHabHOU chepe PE3CHTAINT HOKTa/id
AHHOTHPOBAHHE, AHHOTHpPOBaHHUE,
PE3IOMHPOBAHHE U pE3IOMUpPOBAHHE U
pedepupoBanue pecepupos atue
KAYECTBEHHOH PECCEI Ka4eCTBEHHOH TPECCHI
6 | Kapbepa u mouck paboTsl. VeTHbli ompoc. VK-4. OIIK-8
b
Huckyccus
[IpesenTanus nokiana
AHHOTHpOBaHHUE,
pe3IOMUpPOBaHHE U
pedepupoBanue

KauyeCTBEHHOMU IIPECChI

B ynuBepcutere BPC mnpumensiercs mpu peanusanuy BceX AMCUUIUIMH (B TOM 4YHCIE TPU
OLICHHBAHUU KYPCOBBIX paboT (MPOEKTOB)) M MPAKTUK, YCTAHOBJIEHHbIX yueOHbIMM IaaHamu OII
BO.

Ornenka oOy4aromierocs o aucuuminae B BPC popmupyercs us:

- 0aoB, MOJYYSHHBIX IPU MPOBEICHUH TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH;

- 0ayI0B, MOJIyYEHHBIX HA MPOMEKYTOYHOU aTTECTALIUH.

bannel, mosyueHHble 00yyarOIIMMCS MPHU MPOBEICHUM TEKYIIEro KOHTPOJIS YCIEBa€MOCTH,
MPEJCTaBISAIOT Cco00M cymMMy OajjioB, MOJYYEHHBIX I10 KOHTPOJBHBIM TOYKaM, a TaKkKe
JIONOJTHUTEIBHBIX U IPEMHUAIbHBIX OAJUIOB.

Pe3ynbpTarl TEKyllero KOHTPOJISL YCHEBAEMOCTH (DUKCHPYIOTCSI B €AMHBIX JUIS BCETO
YHHUBEPCHUTETa KOHTPOJIBbHBIX CPE3ax, yCTaHABIMBAEMbIE ITOCIE OMPEAETICHHOr0 Nepruoia 00y4yeHus.



Jlisg ouHOM QopMbl 00yUYEHHUS! YCTAHABIMBAIOTCS 2 KOHTPOJBHBIX cpe3a B KaxaoM cemectpe. s
3a049HOM — [0 pe3yJIbTaTaM UTOMOBOI'O KOHTPOJISI OCBOCHMSI TUCLUIUINHBI.

[To xax/10My KOHTPOJIbHOMY Ccpe3y 00y4arouieMycs HaUMCIAI0TCs Oalybl 3a:

- IOCeNIaeMoCTh B olleHuBaeMbIi niepuo (20%);

- pe3ynbTaThl 00ydeHus 1o (80%):

a) OCBOEHHBIM 3a OLICHHBAaEMBbI{ MIepuo/] paszenam U (uiu) TemaMm (o4Has popma oOydeHus);

0) aucuuIIMHe (OYHO-3a04YHas ¥ 3a04Hasi popma o0yueHus).

ITo nqucuumninHe 00y4aromemMycsi MOr'yT ObITh HAUUCIICHBI:

- JOIOJHHUTENILHBIC OaJlIEL,

- TpeMHuajbHbIE OaIbI.

[lepeBon oneHOK W3 NATHOAIUIBLHOM cucTeMbl olleHHBaHus B 100-0amibHy0 O AUCHUILIMHAM
U TpaKTHKaM, a TaKKe OLEHOK OOYy4aroIIMXCs, IMEPEeBEJCHHbIX B YHHBEPCUTET U3 JPYIUX
OpraHM3alMii, OCYIIECTBISAIOUMX OOpa3oBaTeNbHYI0 JeATENbHOCTh, B KOTOpeix bBPC He
IPUMEHSIIACh, U B IPYTHX MOAOOHBIX CITydasX OCYIIECTBIISETCS CIeIyIOIUM 00pa3oMm:

- «OTJANYHO» - 85-100 0a10B;

- «xopowo» - 70-84 6an10B;

- KY/10BJIETBOPHUTEIbHO» - 51-69 0a/1/10B;

- «3a4TeHo» - 51 0an.

MaxkcumanbHOe KOJIMYEeCTBO 0alIOB 00YYaromIerocs o OJHOW TUCIMIUIHNHE (BKITFOYast OaJibl,
MOJTy4YeHHbIE TPU TPOBEACHUM TEKYIIEro KOHTPOJS YCHEBAEMOCTH, U Oasuibl, MONyYeHHBIE Ha
MIPOMEXYTOYHOM arTtecTanum) coctasisger 100 6amos.

Ecnu cpemnuit  peHTHHrOBBIM Oalil CTyJeHTAa MO JUCHUIUIMHE TapaHTHPYET eMy
MOJIO)KUTEIBHYIO OLIEHKY, B COOTBETCTBUU CO IIKaJOW OLIEHOK, TO IpenojaBaTesib 00s3aH INpHU
KEJIaHUU CTYJIEHTa BBICTABUTH COOTBETCTBYIOIIYIO OIIEHKY 0€3 HTOrOBOrO KOHTPOJS, MPOCTaBHB
MIOJTYYCHHBIH UM CPETHUIN PEHTHHTOBBIN Oaslt.

CTyIeHT MOXXET MOBBICUTH CBOI PEHTHHIOBBIM Oaii, MPOXOJs UTOrOBBIM KOHTPOJIb, HO TNPH
9TOM BECOMOCTh HAOpPaHHOIO B XOJ€ TEKYILIEro KOHTPOJs CpEJHEro peHTHHroBoro Oaiia
cocrasmuseT: 0,5 (50%).

[lo nucuuIIMHE ¢ UTOTOBBIM KOHTPOJEM — «3a4e€T» CTYJEHT JOIYCKAeTCs K chaue 3ayeTa
TOJILKO B TOM Clly4ae, €clii ero CpelIHUN PEeUTHUHTOBBIM Oanm mo uroram cpe3oB cocraBiseT 30 u
Bblllle. B NpOTHMBHOM cilydae OH aBTOMAaTHMYECKH IOJlydaeT — «He3auTeHo». Eciam ero cpennuit
PEUTHHrOBBINM 0Oajul MO UTOTaM CpPe30B COCTaBiseT 51 M BhIIE, OH aBTOMATUYECKU IOJIy4aeT —
«3a4TEHOY.

B cnyuasix, koraa cTy/IeHT *kellaeT MOBBICUTh CBOM PEHTHHIOBBIN Oalil M MPUHUMAET pelIcHHe
Y4acTBOBAaTh B IPOMEKYTOYHOW aTTECTAllMM, TO BECOMOCTh CPEIHEr0 PEHTHHTOBBIX O0alIoB,
MOJIyYeHHBIX TMpPU TMPOBEACHUU TeKYLIero KOHTPOJSl YCIIEBaeMOCTH U TMOJYYEHHBIX Ha
MPOMEXXyTOUHOU aTTectanuu coctaiseT: 0,5 (50%) u 0,5 (50%).

[Ipn mpoBeneHUM TEKYIIEr0 KOHTPOJS YCIEBAEMOCTH TIPENoAaBaTelb MOXET YYecTb
JIOTIOJIHUTENbHBIE OAJUIbI B KAUECTBE IPEMHUAIIBHBIX 0AJI0OB, HAUUCIISIEMBIX 00yYarOLUIeMyCs:

- OIpeJIeNeHNs JOTIOJHUTEIbHBIX 0alJIOB IO HAYYHO-HCCIIEI0BATENIbCKON AESITETHOCTH

IHoka3aTeian Baaasl

[lyOnukauuss cTtatbu B KypHaje, cOOpHMKe TpyaoB poccuiickoi, | Ot 5 no 10
pEruOHAILHOM, By30BCKOM KOH(EPECHITNHI

[Tybnukanuss Te3WMCOB CTaThh B COOpHUKE TpPyAOB poccuiickoii, | Ot 5 mo 10
PETHOHAIBHOH, BY30BCKOW KOH()EPEHIINH, JCTIOHUPOBAHUE CTAThH

Jloknanel Ha  KOH(EpPEeHUUSX:  BHYTPUBY30BCKHX,  MEXBY30BCKHX, | OT 5 mo 10
BCEPOCCHHMCKUX M MEXKTYHAPOTHBIX

Yyactue B KOHKypcax TpaHTOB: BHYTPUBY30BCKUHM, pernoHaiabHsii, | Ot 10 go 15
BCEPOCCHICKUN M MEKIYHAPO HBIN

VYyactue B koHkypcax HHWPC: BHyTpuBY30BCKMi, permoHanpHbli, | OT 5 1o 10
BCEPOCCHICKUN M MEKIYHAPO HBIN

Y4acTre B M3TOTOBICHUH JIEMOHCTPAIMOHHBIX MaTepHalioB, HArBIAHBIX U | OT 5 mo 10
y4eOHO-METOAMYECCKHUX ITOCOOUI 1 T. 1.




[Tonyyenue mnaTeHTa, CBHAETENBCTBA Ha OXpaHy uHTeIeKkTyanbHoi | Ot 10 mo 15
COOCTBEHHOCTH

YdacTre B By30BCKOM, MEKBY30BCKOM, BCEPOCCUMCKOM OJIMMITHAAX Ot 5 10 10

BHenpenue pe3ynbTaToB HCCIEIOBaHWN B y4yeOHBINH, npousBoacTBeHHBIN | OT 5 mo 10
polecc

- onpCACIICHUA JOIMOJHHUTCIbHBIX 0aJlIoB 1O O6IIICCTB€HHOI71 JACATCIIbHOCTH

IToka3aTean Baaasl

VYyacTue B OpraHM3almoOHHOW CTPyKType ¢akyibTeTa: ctapocta rpymmsl, | Ot 10 mo 15
Kypca, mpodopr cTyAeHTOB (haKyIbTeTa U T.1I.

Opranmsaiuss pa3oBbIX OOMIECTBEHHBIX akiuid Ha Qakynprere, B | OT 10 g0 15
VHHBEPCUTETE M T.J1.

Yyactue B KyJbTYpPHO-MacCOBBIX MeponpusTusx Ha dakyasrere, B | Ot 10 10 15
YHUBEPCUTETE U T.[I.

VYyacte B BY30BCKHMX CIOPTHUBHBIX, OpraHU3AalMOHHO-BOCHUTATEeNbHBIX | Ot 10 10 15
MEPONPUATHUAX

YyacTue B TOPOJCKHX, OOJACTHBIX CIIOPTHBHBIX, oOpraHu3zamuoHHo- | Ot 10 mo 15
BOCIIUTATSILHBIX MECPOIPUITUSIX
VYyacTue B pOCCHICKHUX, MEXAYHAPOJHBIX CHOPTUBHBIX, opraHu3zauuoHHo- | Ot 10 go 20

BOCIIMTATCIbHBIX MCPOIIPUATUAX

BecomocTh cpeHero peiTHHroBOro Oauia v 0auioB, MOJYyYEHHBIX Ha Mepecaadye, COCTaBISET
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecimm crymeHT mocne mepecqaud  HE TOJYYHJ TIOJIOKUTEIBHOH OIIGHKH, TO OH B
YCTaHOBJICHHBIE By30M CPOKH HJIET HA KOMUCCHOHHYIO Mepecaady AUCIUILTHHBL.

Becomocts cpenHero Oaiia, TOJYYEHHOTO TIPH KOMHCCHOHHOW clade, COCTaBJISET,
cootBeTcTBeHHO 0 (0%) 1 1 (100%), a 6anmibl, moTy4YeHHbIE TPYU TOBTOPHOU CAaue — aHHYJIUPYIOTCS.

CryeHT, IpOMyCTUBIINI TEKYIUI KOHTPOJIb 110 YBAKHUTEIHHOW MpUIrHE (00IC3Hb WK UHBIC
MPUYMHBI, TOATBEPXKACHHBIE JAOKYMEHTAIBHO), MOOJDKEH €ro MNpONTH A0 CIaud CJIEeAYIOLIero
MIPOMEXKYTOYHOTO KOHTPOJIS IO AWCHHIUIAHE. [l 3TOro ¢ paspemieHus AckaHa (akKyJIbTeTa,
JIUPEKTOpa UHCTUTYTa (OPMUPYETCS UHAUBHIyallbHASL OAIIbHO-PEUTUHTOBASI BEIOMOCTb.

HroroBast omeHka Mo pe3yjbTaTaM OCBOCHHS JUCIUIUIMHBI BBICTABISETCS TO S5-0auTbHOM
1IKajae Wik B 3a4eTHOM ¢opMmaTe (B COOTBETCTBUHU € (OPMOIl MPOMEKYTOUHON aTTecTaluu IO
JTUCIHILTAHE, YCTAHOBICHHOW YUSOHBIM TUTAHOM).

HtoroBasi oleHKa 3aHOCUTCS B JK3aMEHAIMOHHYIO (3aU€THYI0) BEAOMOCTh M 3aYETHYIO
KHIDKKY CTYICHTA.

HToroBelii rocy1apCcTBEHHBIN 3K3aMEH MO CleNUanbHOCTH oleHuBaeTcs no 100 — GamnpHOM
IKase.

[IpaBuna nepeBona oneHok u3 100-6amibHON cUCTEMBI B IATUOAJUIBHYIO CUCTEMY TIPUBEICHBI
B Tabure 1.

®opma OTtpuuaresabHas IHonoxuTenbHbBIE
NMPOMEKYTOUHOI OIleHKA OII€HKH
aTTecTallMH MO
AUCHUTLINHE,
NMpaKTHKe
3auer He 3auteno 3auTeHo
(menee 50 6ayIoB) (60mee 50 6ayoB)
Kypcosast pabota HeynoBiersopure | Yaosiaersopu | Xopoio OTtim4yHoO
3ader ¢ OIeHKOM JBHO TeJbHO (70-84 (85-100
DK3aMeH (menee 50 6amtoB) | (51-69 GammoB) |  GamioB) 0aJIoB)

7.1.1 IlpuMepHBbIii IepedeHb 3aJaHUI VI TEKYILIero KOHTPOJIst



Amnrnuiickuii s361k Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. I can
be relied upon to help your company achieve its goals. I want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" e« Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE e English teacher, 20///// — present Concord International
School

*Responsibilities:

» Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student
journal, where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS ¢ Communication skills ¢ Ambitious and perfectionist ¢ Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful
I Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I BapuanT
Odopmienue 1en0Boro nucbMa
1. PacnosnouTe 4yacTH [1€J0BOr0 NUChMa B PABUIILHOM MOPSAIKE:

BAPUAHTBI OTBETOB:



A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Y ours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

I am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer
us to supply a substitute, or would you rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxure yactu fenoBoro nucbMa B npasmiibHoM nopsiike BAPUAHTBI OTBETOB:

A) I would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I'look forward to receiving your confirmation. Yours faithfully,

2. Pacrmonoute 4acTu IEIOBOTO MUChMA B TIPABUIIBHOM MOPSIIKE
BAPHUAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Tostet, camornet, OwmieT, OWIIET B OJHY CTOPOHY, OMJIET TyJa U 00paTHO, NeTCKUW Ouier, Oarax,
pyuyHas Kjaab, IACHOPT, OXpaHa, TaMOXKEHHas JeKjlapauus — 3alojHATb TaMOXXCHHYIO
JeKJIapalnio, KOMaHAWPOBKa, OpoHMpoBaHWE — OpPOHUPOBATH, MOKYNAaTh, MEHSTH, IUIATHTH,
MIO3BOHUTbH, NOJATBEPANUTH, OTMEHUTh, PETUCTPALUSA — NPOXOAUTHh PETUCTPALNIO, HAYNHATHCS —
MIPOJIOJKATBCS. — 3aKAHYMBATHCA, MOCAZKA, PEUC € INepecakoi, NpsMOW peic, MOocaJo4HbIN
TaJIOH, MECTO Y OKHa, OTIpaBJIeHUE, IPHUObIBATh, OCTaBAThCA.

4. Translate these dialogues into English:
Accucmenm: - Jlobpoe yTpo!
Mucc Mamenn: - Jlobpoe ytpo!
Accucmenm: - Muctep dxon Xayspa?
Mucc Mamenn: - Jla. 51 xotena Obl 3HaTh, MOXKET JIU MUCTEp XaydpH NMPUHATH MeHSI. MeHs
30ByT Marem.
Accucmenm: - Coxaliero, HO MucTepa Xay’pAa odeHb 3aHAT ceroans. OH Oyaer Ha
COOpaHHUU CETOHS THEM, i Y HETO HECKOJIBKO BCTPEY BEUSPOM.
Mucc Mamenn: - He mornu 01 Bel Ha3HaUMTH BpeMsl 1711 MCHS?
Accucmenm: - Jla, koHeuHO. S TOonpKO mocMOTpro ero pacnucanue. Yersepr, 17.30, Bam
HOIXOIUT?
Mucc Mamenn: - Het. botock, 1 HE CMOTY B YETBEPT.
Accucmenm: - Torna He cMokeTe Bbl IpUiiTH B TOHEETBHUK B 9 yacoB?
Mucc Marest: - [la, 5T0 BpeMsi MHE ITOAXOAUT
Accuctent: - Xopomio. Toraa s Ha3Hauy Bam Ha 9 yacoB B OHEAEIBHUK



5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) advertised in newspapers by companies
and (2) . To reply to an advertisement is to (3) _ for a job. You become a (4)  or an (5)
. Youwrite an (6) __, or fill in the company“s (7) __, and send it, along with your (8)

and a covering letter. You often have to give the names of two people who are prepared to write
(9) __ for you. If your qualifications and abilities match the (10)  you mightbe (11) __ , i.e.
selected to attend an (12)

6. IlepeBeauTe TEKCT YCTHO. BhInvmmuTe U3 HEro mpeasiosKeHHsl, B KOTOPBIX COAEP:KUTCS
ciaenywouas nHpopmanus, U nepeBeIuTe UX NUCHMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning
Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and
Italians "loud" and associate zank and quarrel with a conversation led for this "normal." We also
use our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can have
different meaning depending on the culture, is called nonverbal communication. In the Arab
world and in southern Europe, we attach great importance to firm, direct eye contact. In South
and East Asia, a direct view could be understood as intrusive or even hostile, intense eye contact
is considered intimidation for many Asians. If in Western cultures the smile is clearly associated
with kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. OdopmieHue pesoMe, NUCbMa-3asBICHUS, MHUCbMa-yBEIOMIICHUS, MHCbMa-3amnpoca.
Onpenenure, K KakoMy BHUAY JEJIOBOIO JOKYMEHTAa OTHOCUTCSA MPEACTABICHHBIM HUXKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2
Business Dialogue



1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When I was a boy, my brother and I would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since I was
three years older than my brother, I won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.ll Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchll gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space I Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.
3 ......: The capacity to see the living processes that underlies all things. It is to become aware of



yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending" your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.ll

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be
revised or changed. The conversation develops together. Yet, everyone is individually responsible
for whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is
the creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:



When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.
A —I know better than you, Il or —I know and you don ‘t, so I have to tell

you.ll

B —I need to give you the benefit of my advice to validate or to prove to

myself how smart I am. |l

C —You can‘t figure this out on your own,ll or —I don‘t trust you to figure it

out.ll

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give

advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piell.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can

accept. It is essential that you examine many various combinations of

variables to be dealt with in the negotiation process. These variables may

include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.

In the ideal situation the opponents achieve their objectives and none of them

has to make a considerable concession. You can argue about how to divide the

market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more

optimistic. This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think

about alternative incentives for the client, such as equipping the car with a better

radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations

empty-handed.

c) After some haggling both parties achieved

28



2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early
is advisable. Talking with hands in pockets is considered rude.
b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye
contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.
Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

. reschedule

. arrange a meeting

. find another time for the meeting

. hold the meeting later

. hold the meeting sooner

. hold a longer meeting

. finish the meeting earlier

. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?

AN AW N =09
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b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) [ wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I°d really appreciate it if you could authorize this expenditure.

HpaKaneCKne 3alaHusA JIsl TEKYHIEro KOHTPOJIsA 3HAHMH CTYACHTOB-MAaruCTpaHTOB

3ananue 1.0npenennre, 03HA4YAET JIM CJIOBO CTPAHY WIH HAIMOHAJIBLHOCTD U NOCTaBbTe OYKBbI U ‘C’
(‘country’)unu ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2.JlonoJIHUTE MPeAJI0KEHUS CJI0BAMHU U3 PAMOYKH
| short / heawy / big / early / long / fast |
Hampuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. ITon0epuTe BhIpaKeHUs U3 ABYX CTOJIOMKOB U 00pa3yiiTe (ppa3bl, HAMpUMEP:
__c¢__tothe cinema on Friday night.

a) [ often play 1 to the gym.

b) [ never listen 2 golf on Saturdays.

c¢) I love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’like going
9.Ilon0epuTe OTBETHI K BHICKA3bIBAHUAM

a) Not bad, thanks. | A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike.
B:



5 A: My name’s lan.
B:

6 A: See you later.
B:

3aI[aHI/Ie 9.BbI6epI/ITe HYXXHOC CJIOBO U3 paMKH U 3aIIOJIHUTC IIPOITYyCKU:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3amanne Nel(

Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.




6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience. 1. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. j. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.



b. When answering a question begin by addressing the questioner, then turn to others in
the audience. When you finish, look to some other part of the room and ask, “Who
else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a

whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j.  Retain control of the situation, deciding when to move on.

o a0

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation

An4 ... serves two purposes: D anticipation

1. It acts as a bridge, a 5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.



4. When you want (primarily) to engage your audience’s participation.
5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 —7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.

We are one of the world's ............. lin consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the market with a

new product-type, we look at the market ............... 2, 1If it looks good, we develop our own

versions of the product. We usually test our offerings in focus ............... Sbefore ...............

them on to the market, or, if there's not much time, we may just launch them, monitor market

reaction and then modify them accordingly. We try to identify the different market ............... 3

groups of end-users with particular characteristics. We look at the marketing .............. 6. This

includes the best way of distributing the product, deciding which ............. "and

retail ................ 8 we are going to use. In the early stages, when the market is growing fast, it can
be quite .................. %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are

11010) (R 10 Of course, we try to be among these surviving companies, preferably

number one or number two in the market.

1 a) beginners b) pioneers ¢) premiers d) starters

2 a)possible b) potency ¢) potential d) power

3 a)circles b) classes ¢) gatherings d) groups

4 a) casting b) lancing ¢) releasing d) throwing

5 a)sects b) segments ¢) selections d) sets

6 a) combination b) miscellany ¢) mixture d) mix

7 a) immediacies b) intermediaries ¢) intermediates d) intermezzos



8 a) outcomes b) outflows ¢) outlets d) outpourings
9 a) variety b) various ¢) vicarious d) volatile
10 a) stability b) stable ¢) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but

fewer than 7 million showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real
estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

W

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each

noun.
1) asuggestion

a) put forward b) make c) reject d) do
2) a proposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have ¢) put forward d) suggest
4) aproblem

a) face b) deal with c) make d) sort out
5) adecision

a) come to b) do c) reach d) take
6) a solution

a) put forward b) look for c¢) work out d) deal with

\O

. Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.

3 Ifyou remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

4 1If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a

(eloquent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which

—



situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been ¢) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.

4 The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

7.2. OneHo4YHbIe MaTePHAJIbI JJIsl IPOBEACHHUS IPOMEKYTOYHOM aTTeCTAlluH
1. Cemectp — 1; popma aTTecTanum — 3auer.
2. IIpumMepHbIii IepeveHb BOMPOCOB K 3a4€Ty

IIpuMepsI BONIPOCOB /141 3a4eTa
dopmanbHOE U HEPOPMATBEHOE JIETTIOBOE MTUCHMO.
Kiuire B 1enoBom nucbme.
A0GOpeBuaTypsl B IEJIOBOM MHUCHME.
Oco0eHHOCTH AEeNOBOM JOKYMEHTAIUH.
Kontpakr. Tumsl COBpeMEHHBIX KOHTPAKTOB.
OO0pa3ibl KOHTPAKTOB.
Knume koHTpakToB.
CneunanbHasi TEPMUHOJIOTHSA B KOHTPAKTaX.
OnpeneneHue u TUIBI AEJIOBBIX BCTpPEY.
10 [InanupoBaHue NIpOBEIECHUS 1€TOBOM BCTPEUHU.
11. ®yHKIMOHATBHBIE OCOOCHHOCTH SI3bIKA JICIIOBBIX BCTPEY.
12. Knuiie 1eoBbIX BCTpEY.
13. Onpenenenue U TUIIBI IPE3EHTALUI.
14. CtpykTypa npe3eHTaruu.
15. Knuuie B npe3eHTanum.
16. CtunucTryeckre 0COOCHHOCTH MTPE3CHTAIIHM.
17. OnipeenieHne U TUIIBI IEPETOBOPOB.
18. OcobeHHOCTH S3bIKa IEPErOBOPOB: JEKCUKA, (DYHKIIMOHAIBHBIE CTUIIH, JUCKYPC.

00N W

1.lonmosnuTte pasroop Ha KoHdepeHuuu. MoJyuin npeacrasiser Camy koJuier: doesn’t/is/ are / do /
isn’t / aren’t

Molly Hello. My name ___is  Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananme 2. [Ipountaiite Texct Legal education u nepenaiite kpaTkoe cojepkaHue Ha AaHTJIUMCKOM
SI3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or



academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification
as an advocate in Scotland.

3aganue 3. CocraBbTe aHHOTAIMIO K cienytomemMy TekcTy:Legal education

3apanmue 4. [IoaroroBbTe NMPE3EHTALMIO CBOEH HAYYHOM CTaThbU WIM JIOKJIAJa, UCIIOIb3Ys
HuxenpuseieHHbIE BBIPAKEHHUS :

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk
about ... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, I must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananme S.IIpounraiite Tekct Speaking on Public u nepenaiite kpaTkoe cojiepKaHue Ha
AHTJIMHACKOM SI3BIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;



* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aganue 6.0TBETHTE HA BOIPOCHI MO COACPIKAHHUIO TEKCTA!

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. [IpounTaiiTe TEKCT Ha PyCCKOM SI3bIKE U MEpEeJaiiTe ero colepKanue Ha aHTITUHCKOM U
HA000pOT.

23. ComocTaBbTe aHIIIMICKOE (PYCCKOE) CIIOBO MIIM BBIPAXKEHHUE C €TI0 TIEPEBOIOM.
24. IloctaBbTe BONPOCH! K JAHHBIM IPEJJIOAKEHHUSIM.

25. Caenaiite JaHHBIC TIPEIUIOKEHHS OTPULIATEIEHBIMH.

26. BctaBbTe mpoIyIieHHbIE CIOBA B JAHHBIM TEKCT.

3aganue Ne7 [Ipounraiite u nepeBeaure TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.



3amanue 8. Onpenenure, KaKue U3 HIDKETIEPEYHUCICHHBIX ITYHKTOB MOTYT OBITh Hanboee
npuroanbivu Uit CV (1. e. curriculum vitae):

Y our name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Y our marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Y our reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue
1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When I was a boy, my brother and I would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since I was three years
older than my brother, I won every 2 ... .

In retrospect, I see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the
4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution,
6 ..., cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both
parties lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The
10 ... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch



B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion
J sharing
2. Read the passage above again. According to the author, which of the following is true?
Conflicts are unavoidable.
Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

pooe

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space 1 Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending" your certainty, to see things from another point of view.



With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

in a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.



discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:
Giving unsolicited advice 1s what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

*  When we give unsolicited advice, the judgmental assumption is, 1 ......

e The authoritative assumption is, 2 ......

e The self-serving assumption is, 3 ......
I once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “T know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I

2

am.
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C Ifyou sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen!
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.
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b)

d)

Know your minimum acceptable offer.
Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left
hand is considered unclean. Remember that showing the bottom of
the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cut short 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all



10. Choose the request which is more appropriate for each situation.

1.

Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before I send it?

b) Can you read this report before I send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) I wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.

a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. Hepeqeﬂb KOMIIEeTEeHIINIi 1 HHIAUKATOPOB UX JOCTHKCHUS, OIIHCAHUEC KPUTECPUCB
OIlCHMBAHHA KOMIETEeHIMH NpPeaACTABJIAIOTCH B Taﬁ.]mue

Ko xommerenmmm,
HMHAMKATOPbI
JIOCTHKEHHUSI
komrrereHnn (1K)

YPpoBHH OCBOCHHSI KOMIIETCHITUN

TIponBunyTHIN bazoBnbiit [ToporoBnbiii He ocBoenbl
KOMIICTCHIIUH
«OTIIUYHO» «XOPOUIO» «YIOBJICTBOPUTEIBHOY» | «HEYAOBICTBOPUTEIHHOY
1
«3a4TEHO» «HE 3aYTCHO»

YK 4.1

Bribupaer Ha
rOCyIapCTBEHHOM H
WHOCTPAHHOM (-BIX)
A3BIKAX
KOMMYHHKAaTUBHO

3HAeT - COBPEMCHHbIE
KOMMYHHKaTHBHBIC
TEXHOJIOTHH, B TOM
qHCIle Ha
MHOCTPaHHOM(BIX))
s3bIKe(ax),

IUTSL aKaIeMUYECKOTO

yMeeT - BEIOUpATh U
KOPPEKTHO
UCIIOIb30BATh
COBPEMEHHBIE
KOMMYHHUKaTHUBHBIE
TEXHOJIOTHH, B TOM
YHCIie Ha

He BJIajaeerT
COBPEMEHHBIMHU
KOMMYHHUKATHBHBIMHU
TEXHOJIOTHSIMH, B TOM YHCIIE
Ha HWHOCTPaHHOM(BIX))
sI3bIKe(ax),

JUIL  aKaJIEMHYeCKOro |

HPUEMJIEMBIC CTHIIH ¥ IPO(ECCHOHATBHOTO | HHOCTPAHHOM(BIX)) TPOQeCCHOHATBHOTO
JIENIOBOTO OOIIEHHS, B3aUMOJIECHCTBUS,; A3bIKE(ax), B3aMMO/IEHCTBHS,
B€p6aJU>HBI€ u (yHKIMOHATIHHEBIE 11 aKaJeMHUYeCKOTO H
HeBepOanbHbIe cTuid, BepbaibHble U | MPO(ECCHOHATBHOTO
CpeacTBa HeBepOaIbHbIE B3aUMOJICHCTBHUS;
B3aHMO,[[CI>iCTBHH C CpeacTBa YUUTBIBATDH 0CO0EHHOCTH
apTHEPAMH. npO(beccn9HanLHoro CTHIIS B
WJTK-4.1 B3aMMO/ICHCTBHS; npodeccHOHANBHOM
npaBia KOMMYHHKAIIUH;
BriOupaer Ha P . Y HHI,
npohecCHOHABHOM KyJbTYPHO IIPUEMIIEMO
roCyJapCTBEHHOM U
OTHKA  YCTHOTO U | BECTH ZIEIIOBBIC
MHOCTPAHHOM (-bIX) [HCbMEHHOTO [IePEroBOPHL B IIPOLIECCE
A3BIKax B3aMMOJENCTBUSA € | MPO(ECCHOHATBEHOIO
KOMMYHHUKAaTUBHO IapTHEpaMu U | B3aUMOJEHCTBUS Ha
MpUEMIIEMbIE CTHIIH COIMOKYIIBTYPHBIE rOCyIapCTBEHHOM u
JICJIOBOTO OOIIEHMUS, pasiuums HUHOCTPAHHOM (-BIX)
Bep6aJ'IBHBIe u HpO(i)eCCI/IOHaJ'H)HOI‘/II SA3BIKaxX
HeBep6aJ‘IBHI>Ie KOMMYHUKaIIUN Ha
cpecTBa rOCyJapCTBEHHOM U
. WHOCTPaHHOM  (-BIX)
B3aUMO/JICUCTBUS C
SI3BIKAX
NapTHEPaMHU.
NJK-4.2 3HAET SI3BIKOBBIE | -M CHOJNBb30BaTh | He BJaJeeT
Hcrnons3yeT cpesicTBa 115 | MHOOPMAIHOHHO- -HHGOPMALHOHHO-
UH()OPMAITMOHHO JOCTHYKEHHUS KOMMYHHKAIlMOHHBIE KOMMYHHKAIMOHHBIMU
KOMMYHHKAIIHOHHbIE NPodeCCHOHATBHBIX TCXPéOJIOFPII/I TP TIONCKE | TEXHONOTHAMHU TPH TIOHCKE
. HE0OX0IHMOi i
TEXHOJIOTUH NIPH ueneil Ha pyccKoMm, A neobxoaumoii mHpopmain
. uHbOPMAIIH B | B  mpouecce  pelIeHus
MOVCKEe HE0OX0UMOM POIHOM "
¢dbopmanuu B WHOCTPaHHOM(BIX) nponiecse PEIIEHIEL | pasiuiHyIx
HHOpMAL p pa3InIHbIX KOMMYHHMKATHBHBIX  3a7a4
MpolLecce PELICHUS sa3bIKe(ax) B paMKax KOMMYHHKaTHBHBIX HA  FOCYNApCTBEHHOM M
Ppa3INYHbIX MCXJIIMIHOCTHOI'O U | 3a3mau Ha | MHOCTPaHHOM (-BIX) 3BIKaX.
KOMMYHUKATUBHBIX MEXKYJIBTYPHOTO rOCYIapCTBEHHOM u
3a/1a4 Ha oO01eHus HHOCTPAaHHOM (-pIx)

rOCyIapCTBEHHOM U
WHOCTPAHHOM (-BIX)
SI3BIKAX

NaK-4.3.
Benert nenosyto

MEPENUCKY, YUUTHIBASI

0COOEHHOCTH
CTWINCTUKHU
o(HUIIHATbHBIX U

S3bIKax.

- BECTH JIEJIOBYIO
MIEPETTICKY, YUUTHIBAsK
0COOEHHOCTH
CTHJINCTUKH
O(pHIIHATBHBIX

HEO(DUIHATIBHBIX ITUCEM,

-He BJIajieeT
0COOCHHOCTIMH
CTUIIUCTUKHU OCI)I/IHI/IEUH)HBIX
nu HeO(bI/IHI/IaJ'[BHI)IX IIUCEM,
-CONUOKYIbBTYPHBIMH
pazmuumsiMu B (hopmare




Heo(HIIUaTBHBIX
THCeM,
COLIMOKYJIbTYpHEIE
pasnuuus B popmate
KOPPECTIOHCHIINY Ha
TOCYJapCTBEHHOM H
WHOCTPAHHOM (-BIX)
A3BIKAX

COLIMOKYJIBTYPHBIC
pasimuus B popMmate
KOPPECIOH/ICHIIUH Ha
rOCYJapCTBEHHOM U
WHOCTPAaHHOM (-BIX)
SI3BIKAX

KOPPECTIOH ICHIINH Ha
rOCy/IapCTBEHHOM "
HHOCTPaHHOM (-BIX) SI3BIKAX

NAK-4.4.

YmMmeer
KOMMYHHMKAaTUBHO U
KYJIETYPHO
IpreMIIEMO BECTH
YCTHBIE JIeTIOBEIC
PasroBOpbI B
nporuecce
npodecCHOHATEHOTO
B3aMMOJCHCTBUS  Ha
TrOCYIapCcTBEHHOM U
WHOCTPAaHHOM  (-BIX)
A3BIKAX.

-KOMMYHHUKAaTUBHO U
KyJbTypHO TIPHEMIIEMO
BECTH YCTHBIE JIETIOBBIC
pasroBOpPHI B IIpoOIIECcCce
npo¢heCCHOHATBHOTO
B3aMMOJICHCTBHS HA
rOCYJAapCTBEHHOM U
WHOCTPAHHOM (-BIX)
SI3BIKaX.

He 1eMOHCTPHPYeT

3HAHMS POBEICHUS YCTHBIX
JICTIOBBIX ~ TIEPETOBOPOB B
mpouecce

poheCCHOHATBLHOTO
B3aMOJACHUCTBUSA Ha
rocyAapCTBEHHOM it

WHOCTPAHHOM (-bIX) SI3bIKAX.

NAK-4.5.

YmMmeer
KOMMYHHMKAaTUBHO U
KYJIETYPHO
MpUEMIIEMO BECTH
YCTHBIE JIeTIOBEIE
PasroBOpPbI B
nporecce
npogecCHOHATEHOTO
B3aMMOJCHCTBUS  Ha
rOCYIapCTBEHHOM U
WHOCTPaHHOM  (-BIX)
A3BIKAX.

-IEMOHCTPUPYET YMEHHE
BBINOJHATH epeBos
aKaJIeMUIeCKUX u
npodecCHOHaTbHBIX

TEKCTOB C HHOCTPAHHOTO
(b1X) Ha
rOCYIapCTBCHHBIH SI3BIK.

-He BJIaJIeeT
TEXHUKOH nepeBoja
aKaJeMHYECKUX u
poeCCHOHATBHBIX

TEKCTOB C HHOCTPAHHOI'O
(PIX) Ha TOCYAAapCTBEHHBIN
S3BIK;

nH(pOpMaMOHHO
KOMMYHHUKAIIHOHHBIMH
TEXHOJIOTHSIMUA TIPH TTOHCKE
HeoOXxonuMon WHGOpMAIH
B IIPOIECCE  PELICHUS
Pas3INIHBIX
KOMMYHUKaTHBHBIX  3afad
Ha TOCYIApCTBEHHOM U
HHOCTPAaHHOM (-bIX) SI3BIKAX;

HaBBIKAMH nepeBoja
aKaJeMHYECKUX u
poheCCHOHATBLHBIX

TEKCTOB C MHOCTPAHHOTO (-
BIX) Ha TOCYAapCTBEHHBII
SI3BIK

Kommereniusa

OIIK 8

Crocoben
MPOEKTUPOBATH
MTeJaroTHIeCKyIo
JIeSITEILHOCTD Ha
OCHOBE CIIELIHAIBHBIX
HAyYHbIX 3HAHUH U
pPE3yIIBTATOB
HCCJISIOBaHMI

MJIK 8.1

3HaeT  0COOEHHOCTH
eaarorn4ecKou
JIeSITENbHOCTH;
TpeOOBaHMA K
cyOBeKTam
IeIarOrMIeCKOi

0COOEHHOCTH
eaarorn4ecKom
JIeSITeIIbHOCTH,
TpeOOBaHHS
cyOBeKTaM
eaarorun4ecKkou
JIESITCIIbHOCTH,
pe3yibTaThl
Hay9IHBIX
HCCIIeIOBaHUM
ctepe
IeJarorunaecKom
JIESITEIILHOCTH.

HCIOJIb30BaTh
COBPEMEHHBIC
CIICIAJIEHBIC
Hay4HBIC 3HAHUS U
pe3yabTaThl
HWCCIIENOBAaHUM IS
BEIOOpPa METOAOB B
IeJarornaecKom
JIEITEILHOCTH.

He Bianeer:
HH(POPMAITLOHHO-
KOMMYHHKAIIHOHHBIMH
TEXHOJIOTUSIMU TIPU TIOHCKE
HeoOxomuMon WHGOpMaITUU
B IIpollecCe  peUIeHUs
Ppas3INuHBIX
KOMMYHUKATHBHBIX  3ajad4
Ha TOCYIAapCTBEHHOM U
WHOCTPAHHOM (-BIX) SI3BIKAX;

HaBBIKAMHU nepeBosa
aKaJIeMHYECKUX n
npodeccCHOHaNbHBIX

TEKCTOB C MHOCTPAaHHOTO (-
BIX) HAa TOCYIapCTBCHHBIN
SI3BIK, METOAaMH, (hopMaMu
u CpeICcTBaMuU
MeJlarornyecKon




JIeSITCIIEHOCTH,
pe3ynbTaThl HAyYHBIX
HCCIICTOBaHUN B
ctepe
IeIaroruuIecKoi
JIeSITEIbHOCTH.

WJIK -8.2.

Vmeer HCIIOJIB30BaTh
COBPEMEHHBIE
ClielUabHBIE Hay4HbIE
3HaHUS W PE3YJIbTaTHI
HUCCIICIOBAaHUI TS
BEIOOpA  METOJOB B
[1eJarOrHYECKOM

eI TeIbHOCTH.

UK -8.3
Brnaneer METOJaMHu,
(dbopMaMu U cpecTBaMA
e1arorunaecKkoun
JIeSITETBHOCTH;
OCYIIECTBIISIET UX BHIOOP
B 3aBHUCHUMOCTHU OT
KOHTEKCTa
npoeCCHOHATBHOMN
JIESITEIBHOCTH C YYETOM
Pe3yIBTaTOB HAYYHBIX
HCCIICIOBAHUN.

JIESITEIGHOCTH B KOHTEKCTE
poheCCHOHATBHOM
JIeSTETBHOCTH.

8. VUEBHO-METOJUYECKOE U UHOOPMALIMOHHOE OBECHEYEHUE
JUCIUATLITAHBI (MOLY.JIST)

8.1. IlepeyeHb OCHOBHO y4eOHOM JINTepaTypbl

1.Amryp6exosa T.1. Business English [Tekct]: yueOnoe nocobue. — T.1. AnrypOekoBa.
Maxaukana: UITLITY. — 2018.

2.I'ycnsaxoBa, A.B. Business English in the New Millennium : yue6Hoe nocobue /

A.B. T'ycisixoBa ; MunucrepctBo oOpa3zoBanusi U Hayku Poccuiickoit ®denepanmu, MOCKOBCKUN
NeAarorn4ecKkuil ToCyJapCTBEHHbIN yHuBepcuteT. - Mocksa : MII'Y, 2016. - 180 c. : wi. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [Dnextponssiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.M. Aurnuiickuii si3bIK Ui es0Boro oomenus -Pocros v//l: ®enukce, 2017.-268 c.
4.0BunnnukoBa, .M. The course of business English for the linguistic department :

yaebHoe mocooue / .M. OBunnuukoBa, B.A. Jlebenera ; pen. C.C. Xpomosa. - Mocksa : EBpazuiickuii
OTKPBITBIN UHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[DnexTponnstit pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. [lepeueHb AONOJHUTENLHON YUeOHOM JIUTEPATYPbI

1. TI'ymosckas, I'.H. Aurnuiickuii s3b1k npodeccuonanbaoro odmenns=LSP: English for
Professionalcommunication : yue6noe nmocodue / I'.H. ['ymoBckas. - Mockaa :
NznarensctBo «@munTaY, 2016. - 218 c. - Bubmmorp. B kH. - ISBN 978-5-9765-2846-8 ;
To Ke [DnexTpoHHbIA pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145

2. Ilesenéra, C.A. JlenoBoii anrnuiickuii : yuebnoe nocodue / C.A. llleBenéna. - 2-e u3f.,
nepepad. u gorm. - Mocksa : FOuutu-/lana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xKe [DneKTpOHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pecypcoOB, HEOOXOAMMBIX /151 0CBOCHHUA TMCUMILIMHBI (MOLYJIs1)

HaumeHnoBaHwue 31€KTPOHHO-OMOIMOTEYHBIX CUCTEM:
OBC IPRbooks;
CereBas anekTpoHHas 6udnmoreka. DbC «JlaHby;
baza nannbix u3natenscTBa «Elseviery;
ba3a nanHbIX U3aaTenbeTBaA «Springery;
HanmonansHas anektponHas oubnuoreka (HOB)

N AW ==

8.4. [lepeuenb uHGOPMANMOHHBIX TEXHOJOIMH U MPOTPAMMHOI0 o0ecnevyeHu st

Jnis  ocyliecTBIeHHs 00pa3oBaTeIbHOrO Ipolecca MO0 AUCHUIUIMHE HEOOXOIMMO
HCIIOJIb30BAaHUE CJIENYIONIETr0 JIMLEH3MOHHOTO M CBOOOJHO paclpOCTPaHSIEMOro MPOrpaMMHOTO
o0ecrieyeHus, B TOM YHUCIIe OTEUECTBEHHOTO IPOU3BOICTBA!

YHuBepcurer o0OecnedeH HEOOXOIUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO ¥ CBOOOIHO
pacIpoCTpaHsAEeMOro MPOrPaAMMHOTO 00ECTIEYSHHS, B TOM YHUCIIE OTEYECTBEHHOTO POU3BOICTBA!

Omneparmonnsie cuctembl Windows 7, 10.

MSOffice 2007/2010.

ApxuBatopsl: WinRar, WinZip

AmnTHuBHpycHbIe cpeactaa: Kaspersky

[Iporpammer miist paboThl ¢ m300paxenueM: Acrobat Reader

[Iporpammbr st pabotel ¢ Internet m snexTpoHHOM moutoii: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCLHUIIJIMHbI

JInst ocymiecTBiIeHUsT 00pa30BaTeNbHOrO IIpoliecca IO IHMCIMIUIMHE HeoO0XoJuMa Cleayromas
MaTepHalbHO-TEXHHUEeCcKas 0aza:

1. Cnenmansno 060pynoBaHHas MyJIbTUMEANMHBIMY JEMOHCTPALIMOHHBIMU KOMILIEKCAMH
JEKIIMOHHAs ay TUTOPHUS;

2. Ayauropusi UIsl TIpOBeACHUS 3aHATUH ceMmuHapckoro tuma (1 xommerorep, 1 HOyTOYK, 1
MIPOEKTOP);

3. JIunraoHHBIH KAOMHET;

4 KoMIbIOTEPHBIN KJ1acc ¢ BBIXOJA0M B IHTEpHET;

10. METOANYECKHUE YKA3ZAHUA IS OBYUYAIOHINXCA ITO
OCBOEHHMIO JMCHUITJIMHbI

[Tpuctynass kK HM3y4eHHIO IMCLUIUIMHBIL, OOYYaroIIUMCS LEeNecooO0pa3HO O3HAKOMUTHCS C ee
paboueii mporpamMMol, ydeOHOH, HAy4YHOH W METOAMYECKON JHUTEepaTypod, HMEIIICHCS B
OubIMoTEeKe YHUBEPCUTETA, @ TAKXKE C IIPeUIaraéMbIM MEpPEeYHEM 3aJaHu.

Pexomenoayuu no nodzomoexe K npaKmu4ecKum 3aHAmMuUIM

B Xozme moAroTroBKM K NPAaKTUYECKUM 3aHATHAM HEOOXOIUMO M3Y4YMTh OCHOBHYIO JIUTEparTypy,
O3HAKOMUTBCSI C JIOTIOJIHUTEILHON JUTEPaTypoil, HOBBIMH NYOJMKAIUSAMH B TEPHOJHYECKUX
W3JIaHUAX: JKypHajax, ra3erax u T.1. [Ipu 5TOM BayKHO y4UTHIBaTh PEKOMEHJALUH NIPENOIAaBATENS U
TpeOoBaHUsT y4eOHOH mporpaMMbl. BakHO Takke omuparbcsi HAa KOHCIEKTHI JIeKnuid. B xone
3aHATHS BA)KHO BHUMATENIbHO CIIyIIATh BBICTYIIJICHUSI CBOMX OJHOKYpCHUKOB. [Ipu HeoOxoaumocTu
3aJaBaTh UM YTOUYHSIOIINE BOMPOCHI, aKTUBHO yYacTBOBATh B OOCYKICHHU M3y4aeMbBIX BOPOCOB.
B xoJzie cBoero BBICTYIUIEHHUS L€1ecO00pa3HO MCII0JIb30BaTh KaK TEXHUYECKHE CPEeICTBA 00yUeHus,
TaK ¥ TPAIUIIMOHHBIE, TO €CTh TOCKY ¥ MeJ (IIpU HEOOXOTUMOCTH).


http://biblioclub.ru/index.php?page=book&id=436816

Opzanusayus 6HeayOumopHoil 0eameabHOCmu 00y4aruuxcs

BHeaynutopHas JesSTENbHOCTb  O0ydYaromierocss 10 JaHHOM  JUCHUIUIMHE IpeJroJiaraet
CaMOCTOSITENIbHBIA MOMCK HMH(OpManK, HEOOXOAUMOM, BO-NEPBBIX, Ul BBIIOJIHEHUS 3aJaHUN
CaMOCTOSITENIbHON paboOThl (MHBapUAHTHOW M BapUATUBHOW 4YacTed) W, BO-BTOPBIX, MOATOTOBKY K
TEKyIIeH U MPOMEKYTOYHOM aTTEeCTallMM. Y CIEIIHasl OpraHu3alus BPEMEHH 10 YCBOEHUIO TaHHOM
JUCLUIUIMHBI BO MHOT'OM 3aBUCHUT OT HaJIM4uUs y 00y4arolerocsi yMeHHUsl CaMOOpraHU30BaTh ce0s U
CBOE BpeMs Ul BBIIIOJHEHUS MPEIOKEHHBIX JOMAIIHUX 3aJaHUM.

Iloozomoeéka Kk 3auemy (’k3ameny)B miporiecce TMOATOTOBKM K 3a4eTy OOyYaromemycs
pEeKOMEeHAyeTCcs TaK OpraHu30BaTh CBOIO yueOy, dYToObl BCe BHAbI pabOT M  3ajJaHuil,
IIPElyCMOTPEHHbIE paboueil mporpaMMoii, ObUIM BBIMOJIHEHBI B CPOK. OCHOBHOE B IOJATOTOBKE K
3a4eTy - 3TO MOBTOPEHUE BCEro MaTepuaja yuyeOHOH AMCUUIUIMHBL. B JHU NMOATOTOBKH K 3a4eTy
HEo0X0UMO M30eraTh 4Ype3MEpHOM Neperpy3ku YMCTBEHHOH paboToH, uepeays TpPyd U OTAbIX.
[Tpu moaroroBke K ciaade 3ayeTa crapaiTech Bech 00bEM pabOThI paclpenensTh paBHOMEPHO IO
JHSIM, OTBEJCHHBIM I MOJATOTOBKH K 3a4eTy, KOHTPOJIMPOBATh KaXJbIl JI€Hb BBINOJIHEHMS
pabotsl. Jlyuie, eciin MOKHO MEPEBBINOIHUTE IUTaH. Torzaa Bcerna Oyaer peseps BpemeHH. [Ipu
MOJTOTOBKE K 3a4eTy 1I€JI€CO00pa3HO MOBTOPATH MPOMIEHHBIN MaTepHuaia B CTPOrOM COOTBETCTBUU
¢ y4eOHOI porpaMMoii, IpUMEpPHBIM MEPEYHEM YUEOHBIX BOIIPOCOB, 3aJJaHUN, KOTOPBIE BEIHOCSTCS
Ha 3a4eT U COJEpKAIIMXCs B JTaHHOU IIporpamMmme.

11. CIIEHQUAJIBHBIE YCJIOBUSA I UHBAJIMAOB U JIUL C
OI'PAHUYEHHBIMHU BO3ZMOXKHOCTAMMU 310POBbA

[Tox crnenuanpbHBIMH YCIOBHSAMH JIIi  TOJIYYCHHUS OOpa3oBaHHUS OOydYarONmUXCs C
OTPaHUYEHHBIMH BO3MOXKHOCTSMH 370POBbsi TIOHUMAIOTCS YCJIOBHSI OOy4Y€HUS, BOCHHTAHUA H
pa3BUTHS TaKWX CTYACHTOB, BKJIIOYAIOIIME B Ce0S WCIIONB30BAHWE TMPH HEOOXOIUMOCTH
a/IalITUPOBAHHBIX 00Pa30BaTENBHBIX MPOrPAMM M METOJIOB O0yUEHHs M BOCIIUTAHHUS, CIICIIHATBHBIX
Y4eOHUKOB, YYEOHBIX MOCOOMH ¥ JUIAKTHYECKUX MATEPHUAJIOB, CIICIHAIBHBIX TEXHHYECKUX
CPeICTB OOYYCHHUs KOJUICKTUBHOTO W WHAMBHIYaJIbHOTO TOJb30BAHUS, NPEIOCTABICHUE YCIIyT
accucTeHTa (IMTOMOIIHHKA), OKa3bIBAIOIIETO HEOOXOIMMYIO TOMOIb, MPOBEJACHUE TPYNIOBBIX H
WH/IMBUYAIBbHBIX KOPPEKIIMOHHBIX 3aHATHH, OOCCIICYCHHE IOCTyNa B 3JIaHUS By3a WU JPyrHe
ycnoBHs, 0€3 KOTOPBIX HEBO3MOXHO WJIM 3aTPyIHEHO OCBOCHHE O0pa30BaTENBHBIX IMPOrpamMm
00y4aroMXCsi ¢ OTPaHUYCHHBIMU BO3MOXKHOCTSIMHU 37I0POBBSI.

OOyyenre B paMKax y4eOHOW JUCHUIUIMHBI OOYYAMOIIUXCS C  OTrPaHHMYCHHBIMU
BO3MOXKHOCTSIMH ~ 37I0POBbsI  OCYIIECTBIISICTCS C YYETOM OCOOCHHOCTEH TCHXO(HU3HUECKOro
Pa3BUTHS, MHIUBHIYATHBIX BO3MOKHOCTCH M COCTOSHUS 3JIOPOBBSI TAKUX 00YJIAFOIIHXCSI.

OOyuenne Mo y4eOHOM IUCIHMIUIUHE OOYYAIOMIMXCS C OrPAaHUYEHHBIMH BO3MOXHOCTSMU
3JIOPOBbSI MOXKET OBITh OPraHW30BAHO KAaK COBMECTHO C JPYTUMH OOYyYaIONUMUCS, TaK H B
OTJICIbHBIX IPYTIIaXx.

B nensx moctynmHocTr 00y4eHHs MO JUCHUILUIAHE 00€CTIeYnBaeTC:

1) 1y1st UL ¢ OTPaHUYECHHBIMU BO3MOXKHOCTSIMU 37I0POBBS 110 3PCHUIO:

- HAIMYHME AJIbTEPHATHBHON BEPCUH O(PHUIIMATHLHOTO CaiiTa MHCTUTYTA B ceTH «IHTEepHET» MIIs
CJ1a00BUIAIINX;

- BeChb HEOOXOMMBIH /7151 U3yYSHHUS MaTepUall, COTIaCHO Y4eOHOMY IIaHy (B TOM YHCIE, JUIs
00yJaromuxcsi Mo WHIUBUAYATbHBIM yUEOHBIM IJIaHaM) MPEIOCTABISCTCS B AJIEKTPOHOM BHJIE HA
JTICKE.

- MHAMBHyaJIbHOE paBHOMEPHOE OocBemieHne He MeHee 300 Toke;

- IPUCYTCTBUE aCCUCTEHTA, OKA3bIBAIOIIET0 00YJaIOmEMyCsl HEOOXOIUMYIO TTIOMOIIIb;

- obOecrnieueHre BO3MOYKHOCTH BBINTYCKa aJIbTEPHATHBHBIX (DOPMATOB TEUATHBIX MaTEPHAIIOB
(xpynHBIA pudT UK aynuodaiie);

- obecrieueHre J0CTyna 00yYarollerocs, sIBJISIOMIETOCs CISTBIM U UCIIOJIB3YIONIETr0 co0aKy-
MIPOBOIHMKA, K 3JJAHUIO HHCTUTYTA.

2) Asist AT ¢ OTPAHUYCHHBIMU BO3MOKHOCTSIMU 3JIOPOBBS TIO CIIYXY:

- HAIMYUE MUKPO(POHOB U 3BYKOYCHJIMBAIOMICH ammapaTypbl KOJJICKTUBHOTO MOJIb30BAHUS
(ayTMOKOJIOHKH ),



3) Il MLl C OTPAaHUYCHHBIMUA BO3MOXKHOCTSIMU 37I0POBbSI, UMCIOIIMX HAPYIICHUS OMOPHO-
JBUTATEIILHOTO  ammapara, MaTepUATbHO-TEXHUYECKUE YCIOBHS  JOJDKHBI — 00ecrednBaTh
BO3MOYKHOCTh OECIPEIISATCTBEHHOTO JOCTyIa OOYYaroIIUXcs B y4eOHBbIC MOMEIICHHS, CTOJIOBBIC,
TyaJICTHBIC W APYTHE TMOMEIIECHUS OPTaHMU3AINH, & TAKXKe MPEObIBAHUS B YKA3aHHBIX MMOMEIIECHUIX
(HayMuYue MaHayCcoOB, TIOPYYHEH, PACIIUPEHHBIX TBEPHBIX IIPOEMOB M APYTUX MPUCTIOCOOTICHUN ).

[Tepen HagasioM OOydYeHHS MOTYT MPOBOJUTHCS KOHCYJLTATUBHBIC 3aHSTHS, IMO3BOJISIOIIIC
CTYJICHTaM C OTPaHUYCHHBIMU BO3MOKHOCTSIMU a/IalITUPOBATHCS K Y4eOHOMY MPOIECCY.

B mporecce BepeHust yaeOHON AUCHUIUIMHBI TPOQPECCOPCKO-TIPETIOIABATEIILCKOMY COCTaBY
PEKOMEH/IyeTCS HCIIOJIb30BaHUE COLMAIBHO-aKTUBHBIX W PE(ICKCHBHBIX METOJIOB OOyueHHUs,
TEXHOJIOTHI COIMOKYJIbTYPHOH pPEaOMINTALMU C LEIbI0 OKa3aHWS TMOMOIIM OOYYaroImuMcs ¢
OTPaHUYCHHBIMH BO3MOXXKHOCTSIMU 37I0POBbSI B YCTaHOBJICHUW TIOJTHOIICHHBIX MEXJIMYHOCTHBIX
OTHONIICHUN C JPYTHMH OOYYarOIIUXCsl, CO3aHUA KOM(POPTHOTO TCUXOJIOTHUECKOTO KIMMaTa B
y4eOHOH TpyTIe.

Oco0eHHOCTH TIPOBEICHUS TEKYIIEH M MPOMEXKYTOYHON aTTEeCTAIlUH IO JUCIUTUINHE IS
0o0yJaromuxcsi ¢ OTrPaHWYCHHBIMA BO3MOXKHOCTSIMH 3/I0pPOBBSl YCTaHABIUBAIOTCS C YYETOM
WHINBUIYAIBHBIX MICUXO(PH3UIECKIX 0COOEHHOCTEH (YCTHO, MUCHMEHHO Ha Oymare, MMChbMEHHO Ha
KOMIIpIOTEpe, B (opMe TecTHpoBaHWUs U Jpyroe). [lpu HEOOXOIUMOCTH TPENOCTABISACTCS
JOTIOJTHATEIFHOE BPEMSI JIJIsl TIOJITOTOBKH OTBETA Ha 3a4eTe.

ABTOp(BI) paboyeit mporpaMMbl TUCITUTIITUHBI (MOTYJIs):

JIOTICHT KadeIphl aHTITMHCKOTO s3bIKa, K.().H. Maramaapos P.111.
JIOUEHT Kadeapbl aHTTTUICKOTO SA3bIKa, K.().H. Sposa A1.P.



AHHOTAIIUS PABOYEHW ITPOT'PAMMBI JIUCHUILIMHBI (MOJYJIS):
(51.0.02.02) «<AHOCTPaHHBII A3BIK B NPO(eCcCHOHAIBbHONH KOMMYHUKAIUN»

1. Heab ocBOEHUsS AUCLUUILUIMHBI —PAa3BUTHE Y CTYIEHTOB MarucTpaTrypbl YMEHHH M HaBBIKOB
OOIIeHUs] B YCTHOW M MHCbMEHHON (popMe B TUINHMYHBIX CUTyalMsX B cdepe npodheccHoHaIbHON
KOMMYHHUKAIlMM, a TaKKe COBEPLICHCTBOBAaHME S3BIKOBOM U  oOuienpodeccuoHanbHOM
KOMIIETEHIIHH.

2.MecTO IUCHUILUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHONH MPOrpaMMbl

Hucuunnuna (51.0.02.02) «WHocTpaHHBI S3bIK B MPOPECCHOHATBHOM KOMMYHUKALIUK»
OTHOCUTCSI K o0s3arenbHoll 1 Moaymo «IIpodeccrnonanpHas KOMMyHHMKalusa» y4eOHOro IjIaHa
OCHOBHOM NpoQeccHoHaIbHON 00pa3oBaTeIbHONM MOJArOTOBKM MAarucTpoB IO HAIpPaBJICHUIO
44.04.01 Ilegarormueckoe obpa3zoBaHue, MarucTepckas nporpamma «Teopus u npakTuka o0yueHHs
WHOSI3bIYHON MEXKYJIBTYPHON KOMMYHUKALIUNY.

3. TpeGoBaHusi K pe3yJIbTaTaM OCBOCHHMS THCHUIIIHHBI(MOAYJIA):
JucnunnuHa HanpaBieHa Ha (OPMHUPOBAHUE CIEAYIONIMX KOMIETEHIMH BbiMyckHUKa: YK-4,
OIIK-8.

4.00mas TPyA0eMKOCTh JUCHHUILUIMHBI (MOAYJIfA) cocTaBJjsieT 3 3aueTHble eauHHubI (108
4acoB).

5. Cemecrp: 1.
6.OcHOBHBIE pa3/ie/ibl AUCHUILIHHBI (MOXYJIA)

NHocTpanHblid 361K sl ipodeccruoHanbHbIX 1esieid OcoOeHHOCTH MpodheCcCHOHATBLHOM JIeT0BOM
KOMMYHHKAIHA

TenedoHHBIC IEPETOBOPHI

Ocob6enHoctu ohopMiIeHHs AET0BOI KOPPECTIOHACHIIUH

YcTHas KOMMYHHKAIUS B IPo(ecCHOHATIBHOM cdepe

[TucbMeHHass KOMMYHUKAIUS B TpodeccHoHaIbHON chepe AHHOTHPOBAHUE, PE3IOMHPOBAHUE U
pedepupoBaHre KaueCTBEHHOU MPECCHI

Kapbepa u mouck paboTsI.

@opMbI TEKYHIEr0 KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOYHON aTTECTAIMM: 3a4eT

ABTopbI: Maramuapos P.111. k.¢.H., nouent, Sposa S.P. k.d.H., momeHT.






