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1.HEJb OCBOEHUSA JUCHUITVIMHBI MOAY JISA)

Henp ocBoenus nucuuiuiiHbl «MHOCTPAHHBIH fA3bIK B NPO(ecCHOHAIBHONH KOMMYHHKALMH» —pa3BUTUE Y
CTYZIEHTOB MarucTparypbl yMEHHH W HaBBIKOB OOLICHWS B YCTHOW M NMHCHMEHHOH ()OpME B THITMYHBIX CHUTYaLHUsIX B
cepe mnpodeccHOHATLHON KOMMYHHUKAlMM, a TaKXe COBEPLICHCTBOBAHUE S3BIKOBOW W 00MIENpodecCHOHATIBHON
KOMIIETEHIUH.

JucnuninHa HanpasieHa Ha GOPMHPOBAaHUE KOMIIETCHIIMH B 00JIacTH NpOQeCcCHOHANBHON Meaarornueckoi
JIESATEIILHOCTH.

Koa xomnerenuuu Coaepxanue KoMIeTeHIHH HNuaukaTopsl A0CTHKEHUS] KOMIIETeH LU
YK-4 CrocobeH mpuMeHATh coBpeMmeHHBIe | YK 4.1
KOMMYHHKATHBHBIC TEXHOJOTMH, B ToM | BriOmpaer Ha TOCYIapCTBCHHOM u
YHClie Ha WHOCTPAaHHOM(BIX)) s3bIKe(ax), | HHOCTPAHHOM (-bIX) S3bIKaX KOMMYHHKATHBHO
TUTSt aKaJIeMHYIECKOTO U | IpHEeMJIeMble CTHJIM  JeJIOBOTO  OOIIEHMUS,
po(eCCHOHANTBEHOTO B3aUMOICHCTBHUS BepOalbHBIE W HEBEpPOAIbHBIC  CpEICTBa
B3aMMO/ICHCTBHS C TTAPTHEPAMH.
YK-4.2
Hcnonp3yer HHGOPMAITMOHHO

KOMMYHUKAlMOHHBIC TEXHOJOTUH TIPH ITOHCKE
HEeoOXoaMMOW  MHGpOpManmuu B  Tpolecce
pELICHHS Pa3IMYHBIX KOMMYHUKATHBHBIX 3219
Ha TOCYIAPCTBEHHOM M HWHOCTPAHHOM (-BIX)
S3BIKAX

VYK-4.3.

Bemer  nenoByro  mepemmcKy, — YYMTHIBas
0COOCHHOCTH CTHJIMCTHKH O(QHLIHATIBHBIX |
HeO(bI/II_II/IaHI)HI:IX nmiuceM, COHHOKYJIbTYPHBIC
pasnuuns B (opMare KOPPECHOHICHIMH Ha
rOCYIapCTBEHHOM ¥ WHOCTPaHHOM  (-BIX)
S3BIKAX

YK-4.4.

YMeeT KOMMYHHMKaTMBHO UM KYJbTYpHO
MIPUEMJIIEMO BECTH YCTHBIC JCIOBBIC PAa3rOBOPHI
B nporecce npoQecCHOHANIBEHOTO
B3aHMOJCHCTBUSL Ha TOCYIapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3bIKaX.

YK-4.5.

YMeeT KOMMYHHKaTMBHO H  KYJIBTYPHO
NPUEMJIEMO BECTH YCTHBIE ETIOBBIE Pa3TOBOPEI
B npouecce npodeccHOHAIBHOTO
B3aUMOJICHCTBUS Ha TIOCYHAPCTBEHHOM U
HWHOCTPAHHOM (-BIX) SI3BIKaX.

OIIK-8 Crnocobex npoektuposath | OIIK-8.1.
[EeJaroruueckyl0  JeITeNbHOCTh  Ha | 3Haer 0COOEHHOCTH IeJarorn4eckom
OCHOBE CIICIIMaIbHBIX HAYYHBIX 3HAHUI 1 | IEATENBHOCTH; TpeOoBaHMs K CyObeKTam
Pe3yIabTaTOB UCCIIEOBAHMIA MeIarorHYecKoil  JAesATeIbHOCTH; PE3yJbTaThl

Hay4YHBIX UCCIIEIOBAaHUH B cdepe
Me1arOrMYeCKON A TeTbHOCTH.
OIIK-8.2. YMmeeT ucnonb3oBaThb COBPEMEHHbBIE
cHelnMaibHble HAyYHbIC 3HAHWUS U PE3YJIbTaThI
HCCIENOBaHWHA A1 BBIOOpa METOJOB B
MeAaroruuecKoi A TeIbHOCTH.

OIIK-8.3
Brnaneer metonamu, opMamMu U CpeAcTBaMA
MEeIarOTHUECKOH eATENIbHOCTH; OCYILECTBIISAET
uX BBHIOOP B 3aBUCHMOCTH OT KOHTEKCTa
pOo(EeCCHOHANBHON JEATEIBHOCTH C Y4eTOM
PE3yJIbTaTOB HAyYHBIX UCCIECIOBAHNH.

2. MECTO JUCLUILIMHBI (MOAY.JIS) B CTPYKTYPE OCHOBHOI1 IPO®ECCUOHAJILHOM
OBPA30BATEJIbHOM TPOrPAMMBI



Hucnmmumaa (51.0.02.02) «MHOCTpaHHBIH SI3bIK B NMPO(GECCHOHATBHOW KOMMYHHUKAIIMW» OTHOCHUTCS K
obszatensHO 1 Monymo «IIpodeccnonanbHasl KOMMYHHKAIUs» y4eOHOTO IUIaHa OCHOBHOM MpodeccHoHalbHOM
00pa30BaTeIBHON MPOTrPaMMBbI TIOJATOTOBKH MarucTpoB Mo HamparieHuio 44.04.01 Tlemarormueckoe oOpa3oBaHWE,
HanpaslIeHHOCTH (TIpo¢uis) «Teopus U MpakTHKa 00ydeHNST HHOS3BIYHON MEXKYIbTYPHON KOMMYHUKAIIAN.

Jucnumuaa (51.0.02.02) «MHOCTpaHHBI S3BIK B NpOQeCcCHOHAIBHOW KOMMYHHMKALMM» Oazupyercst Ha
KOMIIETCHIIUSX, 3HAHMAX, YMEHUAX M HaBBIKaX, CHOPMUPOBAHHBIX Y 00y4aIOMUXCS B Pe3yabTaTe 0OydIEHUs B CpeIHEN
o6meoOpa3oBarenbHO ImKONe W B pesymbrare ocBoeHms muctmioimH OITOIT GakamaBpa «[Ipaktudeckuii Kypc
AHIJIMHCKOTO SI3BIKaY.

JuctumrHa «HOCTpaHHBIN S3bIK B MpO(ecCnOHaNPHONH KOMMYHHKAIIUI» O0ECIIEYNBACT YIIYOJICHHYIO MOJITOTOBKY
CTY/IEHTOB-MarucTpaHTOB K pa3HO0Opa3Hoi NMpodecCHOHANBHOM NesITeIbHOCTH, CBA3aHHOW C MCIIOJb30BAaHHEM 3HAHHUH
1 yMEHHWH B 00JIACTH WHOCTPAHHOTO SI3BIKa B YUPESKICHUAX 00pa3oBaHUs, KyabTYyphl, yrnpasineHus, B CMU, B obmactu
MEXKYJIbTYPHOH KOMMYHHMKAIMH. 3HAHHWE sI3bIKa HEOOXOJMMO JUIS MaruCTPaHTOB ISl M3Y4EHHs HWH(GOPMAIIMOHHBIX
PECyYpCOB Ha aHTJIMMCKOM SI3bIKE.

Kommerenimu, chopMupoBaHHbIE B IIpoliecce H3y4YEeHHs! AMCIMIUIMHBI, HEOOXOAWMBI JUIS OCBOCHHS COJACPKAHUS
JUCLUIUIMH: «MeToauKa NpernojaBaHus aHIIMHUCKOTO fA3bIKA B YCJIOBHSX MHOTOSI3BIYMS», «AHIVIMHCKUI A3BIK AT
MEXKYJIbTYPHOH KOMMYHHMKAIIMM», JUCLHUIUIMH 10 BBIOOPY CTYIEHTA, BBINOJHEHUS 3ajaHuil  (y4eOHOWH,
MIPOM3BOACTBEHHOH MPAKTHK, HAYYHO-UCCIIEA0BATEILCKON paOOThI) M TOATOTOBKH K HTOTOBO aTTECTaIUH.

3. INTAHUPYEMBIE PE3YJIbTATBI OBYUEHMUSA 11O JUCHUIIJIMHE (MOOYJIIO)
Jucuuruivza HanpasieHa Ha pOpMHUpOBaHKE CICIYIOIUMX KoMIeTeHui BbimyckHuka: YK-4, OITK-8.
B pesynprare u3ydeHuss MOIYIS 00ydJaromuecs TOJDKHEL:

Kon 3Haer Ymeer Baapeer
KOMIeTeHIIHU
YK-4 - COBpEMCHHBIC - BEIOMPATh U KOPPEKTHO -COBpPEMEHHBIMH
Cnocoben KOMMYHHKaTHBHBIE UCIIOJIb30BATh COBPEMEHHbBIE KOMMYHHKaTHBHBIMHU

IIPUMEHSTh COBPEMEHHBIE | TEXHOJOTUH, B TOM KOMMYHHUKATHBHbIE TEXHOJIOTHH, | TEXHOJOTHSIMH, B TOM YHCIIE Ha
KOMMYHHUKaTHUBHbIC Yucie Ha B TOM YHCJIC Ha MHOCTpaHHOM(bIX)) s3bIKe(ax),
TEXHOJIOTHH, B TOM YHCIIC | HHOCTPAHHOM(BIX)) HHOCTpaHHOM(BIX)) A3bIKe(ax), JUIs aKaJIeMUYECKOIO u
Ha MHOCTpaHHOM(BIX)) | sI3bIKe(ax), JUIst aKaJeMHUYECKOTO u | mpohecCHOHAIBLHOTO
sI3bIKE(ax), JUISL | JUISL aKaJIeMUYECKOro | MpodeccHOHANBHOTO B3aHMO/ICICTBHS;
aKaJEMHYECKOTO U | ¥ Ipo(heCCHOHAIBHOTO | B3aUMOJICHCTBHS;
po(heCCHOHAIBHOTO B3aMMOJeiCTBHS, YUYHUTBIBaTh OCOOCHHOCTH CTHIISI B
B3aNMOJCHCTBUS (hyHKIMOHANME | TPOQECCHOHATBHOM

HBIC CTWIH, | KOMMYHHUKaINH; KYJIBTYPHO

BepOasbHbIC U | IpUEMIIEMO  BECTH  JICJIOBBIE

HeBepOaIbHbIC TIEPETOBOPHI B mporecce

CpezcTBa poeCcCHOHATBHOTO

po¢hecCHOHATBHOTO B3aUMOJCHCTBUS Ha

B3aUMOJICHCTBUS; rOCy/IapCTBEHHOM u

TpaBUIIa WHOCTPAHHOM (-BIX) SI3BIKAX

npodeccHoHaTBEHOH

OTUKM  YCTHOTO U

MTMCHMEHHOTO

B3aUMO/ICHCTBUS c

TapTHEPaMHu u

COLIMOKYJIbTYpHBIE

paznuaus

po¢ecCHOHATBHOM

KOMMYHHUKaLUU Ha

TOCYAapCTBCHHOM |

WHOCTPAaHHOM  (-BIX)

A3BIKAX




--BEIOWPATH Ha
roCyIapCTBEHHOM u
WHOCTPAaHHOM

(-IX) sI3BIKAX KOMMYHHKATHBHO

HpUEeMIIEMbIE CTHIIH JIeJIOBOTO
oOrmeHwus, BepOaJbHbIE u
HeBepOaTbHBIC cpeicTBa
B3aUMOJCHCTBHUS C TAPTHEPAMH

-KOMMYHHKATHBHO
MMPUEMIIEMBIMHA CTUIIIMU
JIeIIOBOTO OOIICHUS;

- BepOaIbHBIMU u
HeBepOaTbHBIC cperncTBa

BSaHMOHeﬁCTBHﬂ C HapTHépaMI/I.

YK 4.1

Bribupaer Ha
rOCYJapCTBEHHOM u
HMHOCTPAHHOM (-BIX)
SI3bIKaX KOMMYHHKAaTHBHO
IIpueMIIeMble CTHIIH
JICIIOBOTO o0meHus,
BepOaNbHEIC "
HeBepOaJIbHBIE CPEACTBA
B3aUMOJIENCTBUS C
MapTHEpaMHu.

YK-4.2

Hcnonb3zyer
nH(POPMAITHOHHO
KOMMYHHUKAIIHOHHBIE
TEXHOJIOTHU TIPH TIOHCKE
HE00X0IMMOM
uHpOpPMAIMU B Ipoliecce
peLnieHus Pa3IHYHBIX

KOMMYHHUKAaTHBHBIX 3a/1a4
Ha TOCYJapCTBEHHOM W

-UCIIOJIb30BaTh MH()OPMALIHOHHO-
KOMMYHHUKaIIMOHHBIE
TEXHOJIOTUU npu TIOUCKe
HeoOxoauMol umH(pOpManuu B
Ipolecce pelIeHns] Pa3IMYHbIX
KOMMYHUKaTUBHBIX ~ 3a/1a4  Ha
rOCyJapCTBEHHOM "
HWHOCTPAHHOM (-BIX) SI3BIKaX.

-uH(pOpPMAIIMOHHO-
KOMMYHHKAIIMOHHBIMH
TEXHOJIOTUSIMA ~ TPH  TIOUCKE
HeoOXoauMoW HH(OpPMAIMK B
MPOIIECCe PEUICHUs Pa3IndHbIX
KOMMYHUKATHBHBIX 337a4 Ha
roCyZlapCTBEHHOM u
WHOCTPAHHOM (-BIX) SI3bIKaX.

HMHOCTPaHHOM (-bIX)
sI3BIKAX

YK-4.3.

Bener JIEIIOBYIO
MIEPETNCKY, YUUTHIBAS
0COOEHHOCTH CTHIUCTUKHI
0HUIHATBHBIX u
HEO(DUIHANBHBIX IHCEM,
COLIMOKYJIBTYpHBIE
pazmmuus B (opmare
KOPPECHOHICHIINT Ha
roCy/IapCTBEHHOM u
HWHOCTPaHHOM (-bIX)
SI3BIKAX

YK-4.4.

YMeer KOMMYHHKAaTHBHO
U KYJIBTYPHO IIPUEMIIEMO

- BECTH [CIIOBYIO IIEPEIHUCKY,

YUHUTHIBAs 0CcOOCHHOCTH
CTHJIIMCTHUKHU O(I)I/IL[I/I&J'H)HI)IX n
HEO(DULIUATBHBIX TIHCEM,

COLIMOKYNIBTYPHEIE pPa3jInuMs B
dbopMare KOPPECHOH/CHIIMU Ha
rOCy/lapCTBEHHOM u
WHOCTPAHHOM (-BIX) SI3BIKAX

-0COOCHHOCTSAMHU CTHJIIMCTUKH

O(UIHATBHBIX "
HEO(DUITHATBHBIX THCEM;

- COLUOKYJIETYPHBIMU
pasnuYMsIMU B dopmare
KOPPECIOHICHIIUH Ha
roCylapCTBEHHOM u

WHOCTPAHHOM (-BIX) SI3BIKAX

-KOMMYHUKAaTHUBHO U KYJIBTYPHO
NpUEMIIEMO  BECTH  YCTHBIC
JICTIOBBIC Pa3rOBOPHI B IMpolecce

-JIEMOHCTPUPYET 3HAHMS
NPOBEICHHUS YCTHBIX JEJIOBBIX
NeperoBOpoB B Ipoliecce

BECTH YCTHBIE JICJIOBBIC podeCCHOHATBHOTO po¢eCcCHOHAIBHOTO
pasroBOpel B Ipolecce B3aUMOJEHCTBUS Ha | B3aUMOJEHCTBUS Ha
pohecCHOHAIBHOTO roCcyJapCTBEHHOM U | TOCYIapCTBEHHOM u
B3aNMOEHCTBHUS Ha WHOCTPAHHOM (-bIX) S3bIKaX. MHOCTPAHHOM (-bIX) SI3bIKAX.
rocyIapCTBEHHOM u

HWHOCTPaHHOM (-bIX)

SI3BIKAX.

YK-4.5. -JIEMOHCTPUPYET YMEHHUE | -TEXHUKOU nepeBoja
YMeeT KOMMYHUKaTHBHO BBINOJHSTh TepeBo]] | aKaJeMUYECKUX "
U KYJIBTYPHO HPHUEMIIEMO aKaJIeMUYEeCKUX n | npoecCHOHANBHBIX TEKCTOB C
BECTH YCTHBIE JIEJIOBBIC Npo(eCCHOHAIBHBIX TEKCTOB C | HHOCTPAHHOTO (p1X) Ha
pasroBOpel B Tpolecce WHOCTPAHHOTO (bIX) Ha | TOCYAapCTBEHHBIN SI3BIK;
po¢hecCHOHATBHOTO TOCY/IapCTBEHHBIN SI3BIK. MH(OPMAIMOHHO
B3aNMOCHCTBHUS Ha KOMMYHHUKAIlMOHHBIMH
roCy/1apCTBEHHOM u TEXHOJIOTUSIMH TP  TIOHMCKE
HMHOCTPaHHOM (-bIX) HeoOXomuMo WHpOpMauu B
SI3BIKAX. IPOIIECCe PELICHUs pa3InYHbIX

KOMMYHUKATUBHBIX 3a7ad Ha
rOCyAapCTBEHHOM u
HHOCTPAHHOM  (-BIX) S3BIKaX;
HaBBIKaMH1 nepeBoja
aKaJIeMIIeCKUX u
Mpo(heCCHOHATBHBIX TEKCTOB C
HMHOCTPAHHOTO (-BIX) Ha
rOCYJapCTBEHHBIN A3BIK




OIIK-8 CoJIep>KaHue HCII0JIb30BATh COBPEMEHHBIE
Criocoben CIIPaBOYHBIX crieluaNbHble HAyYHbIE 3HAHUS, B
MIPOEKTUPOBATh nH(GOPMAITMOHHBIX TOM 4YHUCJIE Ha HWHOCTPAaHHBIX
MeJJarOrHYeCcKyro 0a3  JaHHBIX  Ha | SI3BIKAX, u pe3yabTaThl
JEATENIbHOCTh Ha OCHOBE | HHOCTPaHHBIX WCCIIEIOBAaHNA 1T BBIOOpaA
CIIEUUANbHBIX ~ HAaYYHBIX | S3BIKAaX 0 | METOJIOB B MEAArorMyecKoi
3HAHUW W pe3y/lbTaTOB | MEJArorHyYecKon JIESITETILHOCTH

HccIe10BaHut JIESITENIbHOCTH u

OIIK-8.1. METOJBI  PabOTHl C

3Haer 0COOCHHOCTH | HHUMH

1e1laroTuYeCcKou

JESATENBHOCTH;

TpeOOBaHUS K CyOBEKTaM

1e1aroruuecKou

JESITENIbHOCTH;

pe3ynbTaThl Hay4HBIX

HCCIIeIOBaHMH B cdepe

nearoruuyeckomn

JIESITENIBHOCTH.

OIIK-8.2.

YwMmeer KCIO0JIb30BAaTh

COBpPEMEHHBIE

CIelMaibHbIC  HAyYHEIC
3HaHUS U PE3YJIbTAThI
HUCCIEIOBAaHUHI I
BBIOODA METOJIOB B
NeJarorndaecKoi
JIeSITCIIbHOCTH.

OIIK-8.3

Brnaneer METOIaMH,
(dhopMamu U cpecTBaMH
Ie1arOrNYeCKOM
JIeITEIILHOCTH;
OCYILECTBIISIET UX BBHIOOD
B 3aBHCHMOCTH oT
KOHTCKCTa
podeccHoHaTFHON
JESTENILHOCTH C  yYETOM
pe3yABTaTOB HAyYIHBIX
HCCIICIOBaHUM.

tdbopmamu  © CpeACTBaMHU
MeIarorMyeckoi IesiTebHOCTH

KOHTCKCTC

npodeccHoHaTBHON
JeATENbHOCTH

4.0BbEM JIUCUMILIMHBI (MO1Y.151)

OO0m1asi TPYAOEMKOCTh JUCIMIUIMHBI COCTaBIsSeT 3 3adeTHbie eauHUIb! (108 wacos). Jucrmmimaa u3ydaercs B 1

ceMecTpe.
OYHASA ®OPMA OBYUYEHUS
Tpynoémkocth
Bup yueOHoii padoThl uac B T1.4. o cemecTpam
) Nel Ne2
OO6mast TPYA0EMKOCTD JUCITUILTHHEI 10 YUCOHOMY TUIAHY 108 108
1. KonTakTHasi pabora:
Jekuuu (o0Iee KoJ-BO YacoB, BKIIIOYAsl IPAKTUYECKYIO MOATOTOBKY)
MPaKTHYECKUE 3aHATHS, CEMUHAPHI U TTp. (00I1ee KOJI-BO 4acoB, BKIIFOUAs
NPaKTHYECKYIO ITOITOTOBKY)
nabopaTopHbIe 3aHATH (00IIee KOJI-BO YacoB / BKIIIOYAs MPAKTHYECKYIO 28 28
MOJITOTOBKY)
IPYIIOBBIE, UHAUBUIYaIbHBIE KOHCYIBTALIMU M UHBIE BU/BI yUeOHOIT
JeATeNbHOCTH, IPeyCMaTPUBAOIINE IPYIIIOBYIO HIIM HHIMBHIYaIbHYO
paboTy 00y4aIOIMIMXCsI ¢ MPEnoiaBaTeIeM




TpynoémkocTh
Buj yueoHoit padoThI uac B T.4. mo cemecTpam
) Nel Ne2
2. O0beM camocToATeTbHON padoThl o0yqaromuxcs (CPC) 80 80
B TOM YHCJIE€ YacOB, BBIJICICHHBIX Ha MMOATOTOBKY K 3K3aMeHY (3a4eTy)
Bum npoMexxyTo4HOro KOHTPOJIS: 3a4éT
3AOYHASA ®OPMA OBYUYEHUS
TpynoémkocTh
Bup yueOHoii padoThl uac B T1.4. o cemecTpam
) Nel Ne2
OO0mast TPyA0EéMKOCTh IUCIUILIMHBI [10 YYCOHOMY ILIaHY 108 108
1. KonrakTHas padora:
JeKuH (o0Iee KoJI-BO YacoB, BKIIIOYAsi IPAKTHYECKYIO ITOITOTOBKY)
NPaKTUYECKUE 3aHATHS, CEMUHAPBI U TIp. (00Iee KOJI-BO YacoB, BKIIOYAs
IPaKTHYECKYIO ITOITOTOBKY)
nabopaTopHbIe 3aHATHS (00IIee KOJI-BO 9acOB / BKITFOYAs IIPAKTHIECKYTO 6 6
MOJITOTOBKY)
TPYINOBbIC, HHIUBUIyaTbHbBIC KOHCYIBTAI[MN W HHBIC BU/IBI YUCOHOM
JeATENbHOCTH, IpeIyCMaTPpUBAOIINE IPYIIIOBYIO HIIM HHAMBHIYaIbHYIO
paboTy 00y4aIOIIKMXCsI ¢ MPENoIaBaTeIeM
2. O0beM camocToATeTbHON padoThl o0yqaromuxcs (CPC) 102 102
B TOM Y¥CJIC YacOB, BBIJIETICHHBIX Ha IIOJrOTOBKY K 9K3aMeHY (3a4eTy)
Bux npoMexyTouHOro KOHTpOJIS: 3a4éT

5. COJEP)KAHUE JUCHUTLIAHEI (MOIYJIST)

ouHasi popma oOyUeHust

Ne HaumeHnoBaHue TeMbl (pa3naesia) Oomas TpynoéMKocTh 0 BHAAM y4eOHBIX 3aHATHIH
n/n JUCHUILTUHBI (MOIYJIs) TPYA0EMKOCTH B (B akaja.4yacax)
aKaj.gyacax Jlex/ JIao / Ip/ np.noar. CpP
Np.NoAr Np.MOAT.

1. WHuoctpaHHbIH S3BIK JUIs 14 4 10
npodecCHOHAIBHBIX Lene OcoOeHHOCTH
npodecCHOHATBHON JICIIOBOM
KOMMYHUKAIAN

2. TenedoHHBIE IEPETOBOPHI 12 2 10

3. OcobeHHOCTH  OGOPMIICHHSI  JICITOBOM 16 4 12
KOPPECHOHICHIINT

4, YcTHas KOMMYHHKAIUS B 16 4 12
npogeccrnoHaIbHOM chepe

5. IMucbmeHHas KOMMYHHKAIUS B 18 6 12
podecCHOHAIBHOM coepe
AHHOTHpOBaHHE, DPE3IOMHPOBaHHE U
pedeprpoBaHne KaueCTBEHHON IPECCH

6. Kaprepa u monck pabOTHI. 16 4 12
Kypcosoe npoexmuposanue X -
Koucynomayus x axzameny X -
Iloozomoska k 3auemy X
HUroro: 108 28 80




3a04Hast popMa o0yueHHs

Ne HaumeHoBaHue TeMbI (pa3jaesia) Ooas TpynoéMKoCTh M0 BUIAM y4eOHbIX 3aHATHI
n/n JUCHUNIMHBI (MOILYJIs1) TPYA0€MKOCTH B (B akaja.4yacax)
aKaj.gacax Jlex/ JIa6 / IIp/ mp.noar. CP
Np.MOAT Np.NOAT.
1. | MHocrpaHHbIl SI3BIK I 19 2 17
npodeccrnoHambHBIX Heneid OcoOeHHOCTH
npoheCCHOHATBHO N bi (SH1 (0):10)7
KOMMYHUKAIHH
2. | TenehoHHEIC TEPETOBOPHI 19 2 17
3. | OcobenHoctn  OGOpPMIICHUS  JAEIOBOM 19 2 17
KOPPECHOHACHIIUU
4. | YcrHad KOMMYHMKaLUs B 17 17
npodeccrnoHambHOU cdepe
5. [Tucemennas KOMMYHHKAIIHS B 17 17
npodeccuoHaNbHON coepe
AHHOTHpOBaHHE,  PE3IOMHpPOBAHHE U
pedepupoBaHie Ka4eCTBEHHOHN MPECCH
6. | Kapbepa u nmouck paboTsl. 17 17
Kypcosoe npoexmuposanue X -
Kouncyromayus x axzameny X -
Iloozomoeka x 3auemy X
Hroro: 108 6 102

5.1. COJAEPKAHME JUCLUAILIMHBI (MOIYJIST), CTPYKTYPUPOBAHHOE 110 TEMAM
(PA3JIEJIAM)

Tema Nel MHocTpaHHBIH A3BIK 1J151 MTPOdecCHOHATBHBIX HeJIeil.
Oco0eHHOCTH NPO(eCCHOHAILHOM 1e10B0H KOMMYHMKAIIUN
1.ITpaBuna npoecCHOHANBHON 3THKH YCTHOTO M IMHCHMEHHOI'O B3aWMOJEHCTBUS C MApTHEPAMU W COIMOKYJIBTYPHBIC
paznnuus npohecCHOHAIbHON KOMMYHHKAIIMK Ha TOCYJapCTBEHHOM U HHOCTPAHHOM (-bIX) SI3bIKAX.
2.3HaueHne MEXIyHApOIHOW KOMMYHHKAIIMH B IIEAarOTHYECKON cepe
3.BepbanbHble 1 HeBepOaTbHBIE CPEICTBA NPO(EeCCHOHANEHOTO B3aNMOACHCTBUS 1 1I0Bass KOMMYHHUKaIIHs
4.J1eIOBOM STHKET
PeueBoii aTuker
CityxeOHBbI#1 (1€0BOH) ITUKET: Pa3rOBOPHBIE.
Tema Ne2 TenedoHHBIE TepPeroBopbI
1.Bbi6op ctuist B TenedonHoM pasroBope. TenedoHHBIN 1ETOBOM «OKaproH
2.ITone3HbIe BRIpaKEHUS IS Pa3roBopa Mo TenedoHy
3.Kak oTBeTUTH Ha 3BOHOK, IPUHATH U NIepesiaTh COOOIIeHNe, Ha3HAYNTh BCTPEUY
4.Kak yCrenrHo 3aBepiiiTh Tee()OHHBIN ACTOBOM Pa3roBoOp.
Tembl Ne 3 OcobeHHOCTH 0()OPMIICHHS 1€JI0BOI KOPPeCcOHAeH MU
1.Buzpl nenoBeIX muceM: KoMMepUeckue, GyHKIMOHaIbHBIE H MHChMa-peKiIaMaliiy
2.0co0eHHOCTH U OCHOBHBIE TIPaBUIIa O(POPMIICHHS AETIOBBIX ITHCEM
3.5I3pIkOBBIE  cpeacTBa  O(OpPMIICHMS  BU3UTHOW  KapTOUKH,
PEKOMEHATENFHOTO U MOTHBAIIMOHHOTO ITHChMa
4. Ilpesenranus ce0s kak npodeccnoHalla Ha HHOCTPAHHOM SI3BIKE
5.M3y4eHne u oTpabOTKa JIEKCUKH 110 TEME B PEUCBBIX 00pa3Iax 1 KIUIIE.

0(1)OpMJ'I€HI/I${ AHKCThI, COIMPOBOAUTCIIBHOTO,

Tema Ne 4 YcTHasi KOMMYHHKanMs B IpodeccCHOHATBHOI cdepe

1.0¢urmansHbIil cTHIIb yCTHOTO OOmeHus. CTPYKTypa YCTHBIX MTPE3CHTAIHIHA
2.HaunoHanbHO-KyJIbTYpHBIE 0COOEHHOCTH BEJCHUS IIEPErOBOPOB C MHOCTPAHHBIMH NapTHEPaMH. JleloBbIe oe31KN
3.PasroBopHbie POPMYITBI KOMMYHUKAIUA U IPYTHe CpelicTBa oOmeHus: GopMbl MOOYXASHUH, TPOChO, MPUTITAIIEHU;
HaJINYUe BBOJHBIX ()pa3, CMATYAIOIINX KATErOPUYHOCTh YTBEP)KICHUS W OTKa3a
4.IlpumeHeHue conepkaHusl CIPABOYHBIX MH(OOPMAIIMOHHBIX 0a3 NaHHBIX Ha MHOCTPAHHBIX S3bIKaxX O MeJarorHuecKoi
JEATETLHOCTH.
5.0co0eHHOCTH OCYIIECTBIICHNSI YCTHOW KOMMYHHKAIIMH ISl pELICHUs 3a1a4 MPpOo(ecCHOHAIBHON eI TeIbHOCTH

Tema Ne 5 IIncbMeHHasi KOMMYHHMKALUS B IPo(ecCHOHAIBLHOI cdepe

1.0¢urmansHbIi CTUIP MUCHMEHHOTO OOIIEHHS

2.Hammcanue crareii ¥ TE3UCOB € YIETOM NMPOQeCcCHOHATBHON HAIIPABIEHHOCTH

3.CocraBieHHe aHHOTAlMK HAyIHBIX CTaTeH M0 CIENHANIBHOCTH W3 Hay4dHBIX KypHaioB (MHTepueta). I[IpencraBienue
1 aHAJIN3 aHHOTauui. AHHOTHPOBaHKE, PE3IOMUPOBaHUE U pepepupoBaHne Ka4eCTBEHHO MTPECCHI




4.0co0eHHOCTH OCYIIECTBICHHS TUCbMEHHOW KOMMYHHKAIMHU JJIs PELICHUs 3a1a4 po(eccnoHaNnbHOM NesTeTbHOCTH.
Tema Ne 6 Kapbepa u mouck pagotsl

1.ITyru noucka padotel. Hanmcanue pesroMe, CONPOBOANTEIBHOTO MHCHMa

2.CobecenoBanue. Turbl cobeceqOBaHN B 9aCcTO 3aaBaeMbIe BOTIPOCHI

3.3asBiieHue o npuemMe Ha padoty. [lospimenne kBanupukanuu. OneHka 3pPEeKTUBHOCTH JESATEIbHOCTH PabOTHUKA

4 Vcrionb30BaHKE COBPEMEHHBIX CIICIHATIBHBIX HAYYHBIX 3HaHPII>i, B TOM YHCJIC HAa HHOCTPAHHBIX A3BIKaX U pE3YyJIbTAaTOB
I/ICCJ'IC,I[OBaHI/Iﬁ JIIs BLI60pa METOI0B B HCI[aFOFH‘IGCKOfI JACATCIIBHOCTU B KOHTCKCTC HpO(i)eCCI/IOHaJ'ILHOI\/'I JACATCIBbHOCTH.

AHHOTHpPOBaHHUE, PE3IOMUPOBAHKE U peepHpOBaHNE KAYECTBEHHON TPECCHI.

6. YAEBHO-METOJMYECKOE OBECIIEYEHUE CAMOCTOSTEJBHOM PABOTHI OBYYAIOIIUXCS

HaumenoBaHme pa3aejia TMCHMIIJINHBI

Bua camocTosiTeabHOM paﬁoTu oﬁyqaloumxca

WHoCTpaHHbI# A3bIK 15 TPO(PECCHOHATBHBIX
neneit OcobeHHOCTH MPO(HECCHOHATBHOM IEI0OBOH
KOMMYHHKAIIHH

1.03HaKOMIICHHE MaruCTPaHTOB C TUIAHOM
CaMOCTOATENbHOW pPabOThl Ha Y4eOHBIM Troj, rpaduxkomM
KOHCYJIbTaIN.

2. [IpopaboTka yueOHOro Marepuasa 3aHsITHH.

3. Tlouck, u3ydeHHWe W Tpe3eHTauus HHGOPMALUU II0
3aJaHHOM TeMe, aHAIN3 HayYHBIX MCTOYHHUKOB MO 3aJaHHON
mpobeme.

3. CamocTosiTeIbHOE M3y4Y€HHE OTHEIbHBIX BOIIPOCOB TEM
JUCLUUIUINHBL, HE  pacCMaTpUBacMbIX  HAa  3aHATHA
CEeMHUHApCKOTO THIIA.

4. HccnemoBaTenbCkas paboTa MO TeMaM AUCIUILIAHBL:
ydacTue B KOH(EpeHIHMsX, KPYIIbIX CTOJaX, CEMHHapax U

p.

TenedoHHbIEe TEPETOBOPHI

1.BrinonHEeHNE eXEHEETBHBIX JJOMAITHUX 33/1aHUH 110
Kypcy .

2. [IpopaboTka y4eOHOTO MaTepuana 3aHsATHIA.

3. Ilomck, u3y4eHHWe W Tpe3eHTalus WHGPOPMAIUU IO
3a7aHHON TeMe, aHAIN3 HayYHBIX UCTOYHHKOB I10 3a/laHHOM
npodieme.

3. CamocTosATeNNFHOE W3YYCHHE OTACIBHBIX BOIPOCOB TEM
JUCLUMIUIMHBL, HE  paccMarpuBaeMbIX  Ha  3aHATHSA
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbekas paboTa Mo TeMaM AWCIATUINHBL
yuyactue B KOH(DEpeHIUsAX, KPYTIbIX CTOJIaX, CEMUHApax U

mp.

OcobeHHOCTH 0POPMIICHHUS AETOBOM
KOPPECIIOHICHIIUH

1.BeimonHeHNe eXeHEETbHBIX JOMAITHAX 331aHHH 110
KypCy .

2. [IpopaboTka yaeOHOTO MaTepuana 3aHsITHIA.

3. Tlouck, u3ydeHme W THpe3eHTAlMs WHPOPMALUH IO
3a[JaHHOM TeMe, aHAIN3 HAYYHBIX UCTOYHHUKOB 110 3aJaHHOI
npodieme.

3. CamocTosITeNIbHOE M3y4Y€HHE OTIEJbHBIX BOIPOCOB TEM
IUCLUIUIMHBL, HE  paccMaTpuBaeMbIX  HAa  3aHATHA
CEeMHUHapCKOTo TUIIA.

4. UccnenoBarenbekas paboTa Mo TeMaM AUCIAIUINHBL:
yyacTue B KOH()EpeHIHUsIX, KPYTJIIbIX CTOJIaX, CEeMUHapax u

op.

VeTHast KOMMYHHKAIMS B
chepe

npodeccrHoHaIbHON

1.BhinoniHeHHE eXEHEICTbHBIX JOMAIIHUAX 33/IaHHH 110
Kypcy .

2. [IpopaboTka yueOHOTO MaTepHalia 3aHsATHH.

3. Touck, u3ydeHHe W Tpe3eHTAlMs WHPOPMALUH IO
3aJaHHOM TeMe, aHaJIM3 HayYHbIX UCTOYHHKOB IO 3aJJaHHOW
mpobneme.

3. CamocTosiTeNIbHOE M3y4YEHHE OTIENbHBIX BOIPOCOB TEM
JUCUUIUIMHBI, HE  paccMarpuBaeMblX  Ha  3aHATHSA
CEeMHUHapCKOro TUIIA.

4. VccnenoBarenbckas paboTa 1Mo TeMaM JAUCIUTIIIHBL:
ydJacTre B KOH(PEPCHIIUSAX, KPYTIBIX CTOJAaX, CEMUHApax.

[TrceMeHHast KOMMYHHKAIUS B TPOQECCHOHATBHON
cepe AHHOTHPOBaHUE, PE3IOMUPOBAHUE U
pedepupoBaHne Ka4eCTBEHHOH MPECcChl

1.BemonaeHne CXKCHCACIBbHBIX JOMAITHUX SaHaHI/Iﬁ 1o

Kypcy .
2. [IpopaboTka yaeOHOTO MaTepHana 3aHsITHIA.




3. Tlomck, w3ydeHme W Tpe3cHTaNMs WHPOPMALUH IO
3aJ]aHHOM TeMe, aHaJIM3 HayYHBIX UCTOYHHKOB 110 3aJJAHHOM
mpobeme.

3. CamocTosITeNIbHOE M3Yy4YEeHHE OTIENbHBIX BOIPOCOB TEM
IUCLUIUINHBL, HE  pacCMaTpUBacMbIX  HAa  3aHATHA
CEeMHUHapCKOT'o TUIIA.

4. VccnenoBarenbckas paboTa Mo TeMaM JAUCIUTIIIMHBL:
ydJacTue B KOH()EPEHIUIX, KPYTJIIbIX CTOJIaX, CEMUHapax
mp.

5. AHHOTHpOBaHHE, PE3IOMUPOBaHUE U pedeprpoBaHIe
KaueCTBEHHOM IPeCChl

1.BeinonHeHne exxeHeeNbHBIX JOMAITHUX 33JJaHUM 110
Kypcy .

2. [IpopaboTka y4eOHOTO MaTepuana 3aHsATHIA.

3. Tlouck, u3ydeHme W Tpe3eHTANMs WHPOPMALUH IO
3aJJaHHOH TeMe, aHAIN3 HaYYHBIX UCTOYHHUKOB II0 33JaHHOM
npodieme.

3. CaMocTosATeNFPHOE M3YYCHHE OTHENBHBIX BOTPOCOB TEM
JUCUMIUIMHBL, HE  paccMaTpuBaeMbIX  Ha  3aHATHSA
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbckas paboTa 1o TeMaM AUCIHIUINHBL
ydacTre B KOH(PEPEHIUAX, KPYTIBIX CTOJaX, CEeMUHApax

mp.

Kapbepa u ouck paboThl.

7. ®OHJ] OHEHOYHbBIX CPEACTB
7.1. OueHOYHBbIe MATEPHAJBI VISl MPOBEJeHUS TEKYLIEro KOHTPOJIS YCleBaeMOCTH

Ne | HammeHoBaHHe TeMbI (pa3aena) Cpencta Tekymero KOHTpPOJist Ilepeyens KomMneTeHINH
n/n JAUCHMILIHHBI (MOIYJIs1) yCIeBaeMOCTH
1 | VHOCTpaHHBIH A3BIK AT VYcTHBIN onpoc YK-4, OIIK-8
poQeCCHOHANBHBIX IIeTIel Joxnan
OcobeHHocTH NpohecCHOHATIBHON
JIETIOBOM KOMMYHHKAIIHH
2 | TenedoHHBIE TIEPETOBOPEI YcTHBIH ompoc. YK-4, OIIK-8
Huckyccust
[Ipe3enTanus goknana
3 | Ocob6ennoctu ohopmieHus YerHbiit onpoc. YK-4, OIIK-8
JIeTIOBOM KOPPECTIOHICHITIN Juckyccus
Jloxman
4 | YcrHas KOMMYHUKAIUS B YcTHBI ompoc. YK-4, OIIK-8
npodeccuoHanbHON chepe Juckyccus
IIpe3enTanus noknana
5 | IluceMeHHast KOMMYHHKaLUS B VYcTHBIN onpoc. YK-4, OIIK-8
npoeccrnoHanbHOM chepe Huckyccus
AHHOTHpOBaHME, pe3toMupoBanue | IlpeseHTanus goknaga
U pedepupoBaHne KAYECTBEHHOH | AHHOTHPOBAHHE, PE3IOMUPOBAHUE U
TIPECCHI pedepupoBanne ka4ecTBEHHOM
IIPECCHI
6 | Kapbepa u mouck paboThl. YcTHBIM ompoc. YK-4, OIIK-8
Huckyccus
IIpe3enTanus noxnana
AHHOTHPOBaHHNE, PE3IOMHPOBAHNE
pedepupoBaHe Ka4eCTBEHHOM
TIPECCHI

B ynusepcurere bPC npuMenseTcst npyu pean3aiiiil BCeX AUCIUILINH (B TOM YHCIIE IPU OIIEHUBAHUU KYPCOBBIX

paboT (IIPOEKTOB)) M NMPAKTHUK, YCTAHOBICHHBIX yueOHbIMHU TTanamu OIT BO.
Ornenka obydatromerocs o nuciuiumae B BPC dpopmupyercst us:

- 6EUIJIOB, TIOJTYYE€HHBIX TPU MMPOBEACHUH TEKYIIETO KOHTPOJIA YCIIEBAEMOCTH,

- 0a)oB, MOJIyYEHHBIX Ha IIPOMEKYTOYHOM aTTeCTalNH.

bannbl, momydeHHbIe 00y4YarOIIMMCS TIPH TPOBEACHUN TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH, MPEACTABISIIOT co00i

CyMMYy 6aJ'IJ'IOB, TOJIYYCHHBIX MO KOHTPOJBHBIM TOYKAM, a TAKKEC JOMOJHUTCIbHBIX U TPEMUAIIbHBIX 0aJlIoB.




Pe3ynbraThl TEKyIero KOHTPOJIs yCeBaeMOCTH (PUKCHPYIOTCS B €IMHBIX JUIsl BCET'O YHUBEPCUTETA KOHTPOJIBHBIX
cpe3ax, yCTaHaBJIMBaeMBbIE TIOCIIE OMPEeIICHHOTO reproaa o0ydaeHus. J[ist oaHor (GopMBl 00yIEHHS YCTaHABIUBAIOTCS 2
KOHTPOJIBHBIX Cpe3a B KaKA0M ceMmecTpe. [ 3a04HOH — 1O pe3ynbTaraM UTOrOBOTO KOHTPOJISI OCBOSHHMS AUCIUTUINHEL.

[To xaxxgoMy KOHTPOJIBHOMY cpe3y 00ydaromeMycs HaunCIISTIOTCs Oanibl 3a:

- IOCEMAeMOCTh B OlleHUBaeMbIit iepuo (20%);

- pesynbTathl 00yueHus mo (80%):

a) OCBOCHHBIM 3a OIICHUBAEMBIH IepHo pa3aeinaM U (Win) TeMam (ouHast opMa 00yUeHHs);

0) nucunIuiMHe (0YHO-3a04Hast U 3a04Hast (hopma oOyueHus).

[o muctmmnHEe 00yJatomeMycss MOTYT OBITh HAUHCIICHBI:

- JIONOJIHUTEJbHBIE OaJlIbI;

- TpeMHaIbHBIC OalTHI.

[epeBoj oleHOK M3 NMATHOAIBHONM cHUCTeMBbI olleHnBaHus B 100-0anipHYyI0 10 AMCHMIUIMHAM U TIPaKTHKaM, a
TaKKEe OIEHOK OOYyJaloUIUXCs, IEePEBEICHHBIX B YHUBEPCHUTET U3 JAPYIHX OpTaHU3aIMi, OCYIIECTBIISIOMNX
00pa30BaTENBHYIO NESITEIBHOCTD, B KOTOPEIX BPC He mpuMeHsnach, U B APYruX MOJMOOHBIX CIyJasX OCYIIECTBIIICTCS
CIIEIYIOIINM 00pa3oM:

- «oTIH4YHO» - 85-100 0as10B;

- «xopomoy» - 70-84 6annoB;

- «Y/I0BJIETBOPHUTEJIBLHO» - 51-69 6as10B;

- «3a4TeHo» - 51 das.

MaxkcumanbHOE KOJIMYECTBO 0ayUIOB 00ydaloMIerocs 1Mo OJHOW AWCIUILIHNHE (BKIIOYAst OaJUIbI, TOTyYeHHBIE MPH
MIPOBEACHUH TEKYIEro KOHTPOJS YCIIEBAaeMOCTH, W 0aJUTbl, TMOyYeHHBIC HA TPOMEKYTOUYHON aTTECTAllMH) COCTABIISICT
100 6annos.

Ecnmu cpemumii peWTHHTOBBIM Oaii CTyZCHTA IO AWCIUIUIMHE TapaHTHUPYET €My IIOJO0XKHUTEIbHYIO OILCHKY, B
COOTBETCTBUH CO IIKAIOHW OIIEHOK, TO MperojiaBaTeib 00s3aH HpPH KEJTaHHH CTY/AEHTa BHICTABHTH COOTBETCTBYIOIIYIO
OIIEHKY 0€3 HTOTOBOTO KOHTPOJIS, MPOCTABUB MOJYISHHBIN UM CPETHUNA PEUTUHTOBBIN Oarl.

CTyIeHT MOXeET IOBBICUTh CBOM PEHTHHIOBBII Oaill, MPOXOAS MTOTOBBI KOHTPOJIb, HO TIPH 3TOM BECOMOCTHh
HAOpPaHHOTO B XOJIC TEKYIIIETO KOHTPOJIS CPEAHEro peiTuHroBoro 6amia coctasisieT: 0,5 (50%).

[To gucruIUIHE C UTOTOBBIM KOHTPOJIEM — «33a4eT» CTYACHT JOIMYCKAeTCs K cllade 3adeTa TOJBKO B TOM ciydae,
€CITU ero CpeIHHI pPEHTHHIrOBBIM Oan 1o wuroram cpe3oB cocrtaBisgeT 30 u Bbmie. B mpoTuBHOM ciydae OH
ABTOMATHYECKH TTOTyYaeT — «He3auTeHo». Ecnm ero cpenHmii pedTHHIOBEIN Oaill M0 UTOTaM Cpe30B COCTaBIsieT 51 u
BBIIIE, OH aBTOMAaTHYECKH MOJIYYaeT — «3a4TCHOY.

B cimywasix, Kora CTyZIEHT KelTaeT NOBBICHTh CBOM PEHTHHTOBBIA Oalll M MPUHUMAET pElIeHHE yIacTBOBATH B
MIPOMEXYTOYHOH aTTECTAIMH, TO BECOMOCTb CPEJHET0 PEHTHHIOBBIX 0AJlIOB, ITOJYYEHHBIX IPU MPOBEJACHUH TEKYIEro
KOHTPOJISl YCTIEBAEMOCTH U TIOJIYYEHHBIX HA MMPOMEXYTOUHOH aTTectanuu coctasiset: 0,5 (50%) u 0,5 (50%).

[Ipu mpoBegeHUN TEKYIIETO KOHTPOIS YCIIEBAEMOCTH IIPEII0IaBaTellb MOXKET YUeCTh JOTIOTHHUTENbHBIC OalIbl B
Ka4yeCTBE MPEMHUAIIbHBIX 0aJUIOB, HAYUCIISIEMbIX 00YUaOIIEMYCS:

- oIpeeNeHNs JONOTHUTEIFHBIX 0aJUIOB IO HAYYHO-HCCIEAOBATENIECKON ACATEIEHOCTH

Iloka3arennb BaJjuibl
[TyOnukanus cTaTtbu B KypHaje, COOpHUKE TPYIOB POCCHUCKOM, pernoHaNbHOM, By30oBckoi | OT 5 mo 10
KOH(pEpeHITHH
[TyOnukanusi Te3MCOB CTaThH B COOPHHUKE TPYIOB POCCHHCKOM, perMoHanbHOU, By3oBckoi | OT 5 o 10
KOH(EPEHIINHU, JETTOHUPOBAHUE CTAThU
Hoxmanel Ha KOH(EpPeHIWSIX: BHYTPHBY30BCKHX, MEXBY30BCKHX, Bcepoccuiickux u | Ot 5 mo 10
MEXTyHapOAHBIX
VY4yacTe B KOHKypcaX TIpaHTOB: BHYTPUBY3OBCKHM, perHOHaNbHBIA, Bcepoccuiickuii u | Ot 10 no 15
MEX1yHapOIHbIN
VYyactue B koHkypcax HUPC: BHYTpHUBY30BCKHIi, perHOHaIbHBINH, Bcepoccuiickuii u | Ot 5 mo 10
MEXIYHapOIHbIN
VYyactie B M3rOTOBJICHHM JEMOHCTPAIIMOHHBIX MAaTepHaloB, HarIssgHeIX W ydeOHO- | OT 5 o 10
METOANYECKHUX MTOCOOHH | T.JI.
[onyueHue naTeHTa, CBUCTENILCTBA HA OXPaHy MHTEIUIEKTYalIbHONH cOOCTBEHHOCTH Ot 10 g0 15
Y4acTue B By30BCKOH, MEKBY30BCKOH, BCEPOCCHICKOI onnMIuanax Ot 5 1m0 10
BHenpeHne pe3ypTaToB MCCIEA0BaHU B yueOHBIH, POM3BOICTBEHHBIHN ITPOIIECC Ot 5 1m0 10

- OTIpeJIeIIeHNs! IOTIOJHUTEIbHBIX 0aJIOB MO OOLIECTBEHHOM JISSITEIbHOCTH

IMoka3zarennb Banabl
VYuactue B OpraHM3alliOHHOW CTPYKType (akyiabTera: crapocra rpymmnbl, Kypca, npodopr Ot 10 oo 15
CTYZIEHTOB (paKyapTeTa U T.J.
Opraan3anys pa3oBBIX 0OIICCTBEHHBIX aKIMil Ha PaKylIbTeTe, B YHUBEPCUTETE H T.JI. Ot 10 no 15
VYuacTue B KyJIbTYPHO-MAaCCOBBIX MEPONPUATHSX HA (aKylIbTeTe, B YHUBEPCUTETE H T.I. Ot 10 go 15
VYyactue B By30BCKUX CIIOPTHUBHBIX, OPraHU3allMOHHO-BOCIUTATEIbHBIX MEPOTIPUATHSIX Ot 10 go 15
VYuactue B TOpOACKHX, OOJACTHBIX CHOPTHUBHBIX, OPraHU3AIMOHHO-BOCIIUTATEIBHBIX Ot 10 mo 15
MEpONPUATHSIX
YyacTue B pOCCUHCKUX, MEXAYHAPOIHBIX CIOPTUBHBIX, OPraHMU3allMOHHO-BOCIUTATENbHBIX Ot 10 g0 20
MEpONPUATHAX




BecoMocTh cpeanero peHTHHroBOro 6ania M 0ajuioB, MOJMYYEHHBIX HA TEpecAade, COCTaBIISCT COOTBETCTBEHHO:
0,3 (30%) u 0,7 (70%).

Ecnu crygeHT mocne nepecaaud HE MOTYYHIT TOJIOKHUTENBHON OLCHKH, TO OH B YCTAaHOBJIICHHBIC BY30M CPOKH
UJET Ha KOMUCCHOHHYIO IIepecAauy AUCLUIINHEL.

BecomocTs cpemHero 6aia, MoJIydeHHOTO NPH KOMHCCHOHHOMH chade, cocTaBiseT, cootBeTcTBeHHO 0 (0%) u 1
(100%), a 6aybl, HOTy4YEHHBIC TPH TIOBTOPHOH clade — aHHYIUPYIOTCS.

CTyneHT, NPOIYCTUBIIWI TEKyIIMHA KOHTPOJIb MO YB@XHUTEIbHOW NpuunHe (00JIe3Hb WM HMHBIC IMPUYHHBI,
MOJITBEPKACHHBIE JOKYMEHTAIBHO), JOJDKEH €ro IMPONTH OO0 CHAYM CIEAYIOLIETO INPOMEXYTOYHOTO KOHTPOJIS IO
quctuIuinHe. s aToro ¢ paspemieHus AekaHa (akyiabTeTa, AMPEKTOpa MHCTUTYTa (OPMUPYETCS MHIMBUAyalbHas
OaIbHO-PEHTHHTOBAs BEIOMOCTb.

HTorosast oneHKa 1o pe3ysibTaTaM OCBOSHHMS AUCIUIUIMHBI BHICTABIISCTCS N0 5-0ayUIbHOM 1IKalle MM B 3a4€THOM
¢dopmare (B COOTBETCTBHH C (POPMOI TPOMEKYTOYHON aTTECTAIIMH [0 JUCHUIUIMHE, YCTAHOBJICHHOH yUCOHBIM IIITAHOM).
HTorosast onieHKa 3aHOCUTCS B 9K3aMEHALMOHHYIO (3a4€THYIO) BEJJOMOCTh U 3a4ETHYIO KHM)KKY CTYACHTA.

HToroBslil rocyJapCTBEHHBIN 9K3aMeH 110 ClIeIHaIbHOCTH onleHuBaercs 1o 100 — GanmnpHOM mkane.

[IpaBuia mepeBoga oneHok n3 100-0ayuTbHOM CHCTEMBI B ISTHOAJUTEHYIO CHCTEMY MTPUBEICHEI B TaOIHIe 1.

DopmMa NPOMeKYTOYHOM OTpuuarejibHast TlosoxuTeabHbIE
aTTecTaluu 1Mo OIleHKA OlleHKH
JUCIUITHHE, TPAKTHKE
3ager He 3auTeHo 3auTeHo
(menee 50 6aoB) (6otee 50 GaymtoB)
Kypcosas pabora HeynoBnerBopurenabH | YI0BJIeTBOPHTE Xopowo Otanuno
3ayer ¢ OLEeHKOMH 0 JIbHO (70-84 (85-100
DK3aMeH (menee 50 6amtoB) (51-69 6ammoB) OayIoB) 0aJIIIoOB)

7.1.1 IlpumepHBbIii epevyeHb 3aJaHUH JIs1 TEKYLIEr0 KOHTPOJIS
Anrnuiickuii s3pik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after R/Gamzatov. Aiming to
leverage proven language, and pedagogical skills to successfully fill the English/ Russian teacher role at your company.
Frequently praised as adaptable by my peers. | can be relied upon to help your company achieve its goals. | want to
obtain an English teacher position at “School” and teach students everything from grammar to writing essay and reading
comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State Pedagogical University after
R/Gamzatov, RF Bachelor of Pedagogical Sciences (English) Graduated in 2022 Scientific work Formation of English
sociocultural competence based on the vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical
University after R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of Education ((----)
WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A teaching program
should integrate listening, speaking, reading and writing. * Run the student journal, where the children are encouraged to
publish anything from poetry to science fiction novels.

STRENGTHS ¢ Communication skills * Ambitious and perfectionist * Good team-work communication * Sense of
responsibility Dedicated to teaching students Professionalism Respectful | Patience with students LANGUAGE
SKILLS.

PROFESSIONAL SKILLS  Teaching Challenging underperformance at all levels & putting in place effective
procedures to deal with any shortcomings. Committed to personal development in key relevant areas such as subject
knowledge and teaching methods.



Providing feedback to pupils in such a way that supports their progress and gives them hope for their future. Excellent
time-management, computer, and interpersonal skills Open to constructive feedback & willing to try new techniques that
could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient, responsible and positive
attitude. Approachable — Good listening skill Passionate and energetic. Planning and organizational skills.
COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports (walking, exercise),
Reading, Art Music, — Job-related activities.

I Bapuanr
OdopmiteHne IeI0BOTO MHCHEMa
1. PacnonoxuTe 4acTH J€IIOBOTO MUCbMa B IIPaBUIILHOM HOPSJIKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

I am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part you wish to order
have advised us that they cannot supply it until November. Would you prefer us to supply a substitute, or would you
rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacniosio>xute 4acTu JIeIoBOro nuckMa B npaBmwibHoM nopsiike BAPUAHTBI OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our managers. Could you
please inform me of your rates and whetheryou offer discounts for company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacronosxure yactu JCJIOBOI'0 MUchbMa B IIPaBUJIBHOM MMOPAAKE
BAPUAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you owe us 2,850 00 for
goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real, Kent, England D) Dear
Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[omet, camouner, Ouier, OMiIeT B OAHY CTOPOHY, OMJIET Tyaa M oOpaTHO, AETCKUH Omier, Oarax, pydHas Kialb,
MacropT, OXpaHa, TaMOXXEHHAs JeKiapalus — 3alOoJHATh TaMOXXEHHYIO JCKIApalUi0, KOMAaHIUPOBKA,
6p0HI/IpOBaHI/Ie — 6p0HI/IpOBaTI), HOKyl'laTB, MCHATH, IJIATUTH, ITO3BOHUTD, HO}ITBep)]I/ITI), OTMCHHUTD, peFI/ICTpaHI/IH —
MPOXOIUTh PETUCTPAIINI0, HAYMHATHCS — MPOJOJDKATHCS — 3aKaHUUBATHCS, MOCA/KA, peiic ¢ mepecaakoi, mpsiMoi
peiic, moca0vHbIi TaJIOH, MECTO y OKHA, OTIIPABJICHUE, PHOBIBATEH, OCTABAThLCSL.

4. Translate these dialogues into English:
Accucmenm: - Jlo6poe ytpo!
Mucc Mamenn: - Jobpoe yrpo!
Accucmenm: - Muctep Jlxon Xayspa?
Mucc Mamenn: - da. 5 xotena Obl 3HaTh, MOXKET JIM MUCTEp XaydpH MPHHATH MeHA. MeHs 30ByT Mate.
Accucmenm: - Coxasero, HoO MUCTepa Xay3p/a OueHb 3aHsT ceroans. OH OyaeT Ha COOPaHUU CETOHS JHEM, U
y HETO HECKOJIBKO BCTPEY BEYEPOM.
Mucc Mamenn: - He mornu Ob1 Bel Ha3HAUUTH BpeMst 1St MEHs?
Accucmenm: - [la, koHe4HO. S TOBKO MOCMOTPIO €ro pacnucanue. Yersepr, 17.30, Bam momxoant?
Mucc Mamenn: - Het. botocs, s He CMOTY B U€TBEpT.
Accucmenm: - Torna He cMoxeTe Bl mpuiiTi B OHEIENBbHUK B 9 9acor?
Mucc Maremt: - la, 3T0 BpeMsi MHE OAXOIUT



Accucrent: - Xopomo. Torza s Ha3Hauy Bam Ha 9 yacoB B HOHEAETBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given in the box. filling a
vacancy. References, candidate, position, interview, resume, job vacancies, applica tion, short-listed, application
form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) __ advertised in newspapers by companies and (2) . To
reply to an advertisement is to (3) ___ for a job. You becomea (4) ___oran(5) __. Youwritean (6) __, orfill in
the company“s (7) __, and send it, along with your (8) __and a covering letter. You often have to give the names

of two people who are prepared to write (9) __ for you. If your qualifications and abilities match the (10) __ you
might be (11) __ , i.e. selected to attend an (12)

6. IlepeBenure TeKCT YCTHO. BpimuuuMTe W3 Hero mnpeaiokeHHsi, B KOTOPbIX COAEPKUTCS Cieaylouasi
PlH(l)OpMaIIHS[, H NMePeBEAUTE UX NMUCbMEHHO.

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication. Communication provides
information, helps make decisions, resolve conflicts, present problems, makes knowledge available, provides
relaxation. Whether oral or written, symbolic, nonverbal, targeted, spontaneous, unconscious or passive:
communication determines our lives. When speaking, we communicate not only with words, but also through
volume, rhythm and speaking speed. These factors accompany the spoken and belong to the parasexual means of
expression, which can be interpreted culturally quite differently. For example, Englishmen feel that Germans are
easily aggressive because of their volume and intonation, Germans find Spaniards and Italians "loud" and associate
zank and quarrel with a conversation led for this "normal.” We also use our entire body when talking to others - for
example in the form of gestures and facial expressions (eye contact, smiles, hand movements). This body language,
which can have different meaning depending on the culture, is called nonverbal communication. In the Arab world
and in southern Europe, we attach great importance to firm, direct eye contact. In South and East Asia, a direct view
could be understood as intrusive or even hostile, intense eye contact is considered intimidation for many Asians. If
in Western cultures the smile is clearly associated with kindness and courtesy, the smile for Japanese people is a
gain in time, a not yet.

7. OdopmiieHue pe3roMe, MUchMa-3asBICHH, IMCbMa-yBeIOMIICHHUS, MUCbMa-3anpoca. Onpenenure, K KakoMy
BHY JE€TIOBOTO JOKYMEHTa OTHOCHTCS NMPECTaBICHHBIH HIKE OTPBIBOK

.................................................. We are a large record store in the centre of Manchester and would like
to know more about the CDs and DVDs you advertised in last month’s edition of Hi Fi. Could you tell us if the
products are leading brand names, or made by small independent companies, and if they would be suitable for
recording classical music, games and video? We would appreciate it if you send us some s

BAPUAHTHBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over some dumb thing
or another. Rather than having us talk the 1 ...out, our Dad would make us put on boxing gloves, then take us out in
the backyard where we would duke it out. Since | was three years older than my brother, I won every 2 ... . In
retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the
last one standing being declared the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being on the receiving end
of the —bigger punchl gives in or goes along to avoid the 4 ... . In either case, nothing is really resolved. There is no
mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation, and 7
... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we are all unique. We
have different values, different experiences, different perceptions, likes and dislikes, tastes, and 8 ... . In essence, our
differences present an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a difficult
time considering points of view that are not our own or that are outside the realm of our own experience. That‘s when
the conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you have
an opportunity to resolve it.



A punch
B consequences. C
issue
D understanding E
argument
F biases
G challenge
H collaboration |
compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E Honesty
and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should

listen to hear meaning emerge both from individuals and from the group. You need to listen for common assumptions
and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared meaning that can
evolve only when many individual meanings are shared and heard. The Chinese character for listen contains the sub
characters one heart, eye and earall of which you must use to truly listen. Listening is the first step in making dialogue
effective.

the other person is also sincere and telling the truth. This develops trust. You can then engage in dialogue with
confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of

yourself and the impact you have - right in the moment it occurs. It includes letting go, or “suspending” your
certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in contradiction with
one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop, step back, see things
with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but developing the skill for
bridging across the diversity of opinions, assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do with drawing
out, or stretching. It refers to displaying your thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You consciously open
yourself to hearing and understanding each person's point of view. You create a space between your judgments and
your reactions so that you can hear the other person in a new way. This is key to building a climate of trust and safety
in a group.

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world agrees
with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way. More importantly,
questions allow for digging deeply into ideas and perspectives that are novel. Questions can give room for reflection
and develop the understanding of the entire group. Questions should never belittle or criticize. They are instead a way
to learn and understand. Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions may contradict
things you have long held to be true.

7 enenn : In dialogue, there is a mutual search for understanding. Each regards the other as a

partner in a shared inquiry. You see your partner in conversation as someone whose point of view is valued, someone
with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or changed. The
conversation develops together. Yet, everyone is individually responsible for whatever they feel is needed and
relevant.



you can create a safe, holding environment for a group of people. When people feel safe, they can be more aware of
their thinking, their conversations, their interrelationships, and their potential for better action. This is what Isaacs
calls "a strong container."

9..... : As you address difficult issues, the crises that break out are essential parts of your

development. You learn from them and build with them. You need to stay with the dialogue until a new level of
understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it flows from the
group as a whole. For the group, this can be a powerful experience because it is the creation of shared meaning.
Creating shared meaning is a step toward creating community and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or evaluation—
which is based on our interpretation of the situation. Although you may sincerely intend to help or assist someone,
giving unsolicited advice sends a variety of underlying messages which are all based on assumptions, and which are
almost always perceived as negative. As a result, advice often comes across as judgmental, authoritative, or self-
serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative

assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where

one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an attempt to silence
her once and for all, we decided to go out of our way to solicit her advice on absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly communicated
to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice. A —I know better

than you, | or —I know and you don ‘t, so I have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to myself how

smart [ am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it out.|

5. Which of the following is NOT a good suggestion? Here are

some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice. B Ask for

permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is

essential that you examine many various combinations of variables to be dealt with in the

negotiation process. These variables may include price, delivery conditions, quantity, credit

terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal

situation the opponents achieve their objectives and none of them has to make a considerable

concession. You can argue about how to divide the market or you can work together and

expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more optimistic. This

positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car

dealer does not want to give up the price of a car, he will think about alternative incentives for the

client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept the price

quoted by the large corporation.

b) The question of price proved to be a stumbling block and both

parties came back from the negotiations empty-handed.

c) After some haggling both parties achieved
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2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party and ended

up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept the

conditions dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.
1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early is advisable.
Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an attempt to
intimidate the speaker.

c) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left
hand is considered unclean. Remember that showing the bottom of the foot
is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward d.

cut short

e. fix up f.

extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting
3. hold the meeting later

4. hold the meeting sooner
5. hold a longer meeting

6. finish the meeting earlier
7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows. a) Can you
give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client. a) Would you
mind reading this report before I send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in

it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.

a) | wonder if you could send me some directions to your office? b) Can you

send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to authorize the
expenditure.



a) Would you please authorize the expenditure?
b) Id really appreciate it if you could authorize this expenditure.

HpaKaneCKne 3aJaHus VI TEeKYIEro KOHTPOJIst 3HAHMHA CTYICHTOB-MAaruCTpaHToB

3ananue 1.0npenennTe, 03Ha4aeT JIM CJI0BO CTPAHY WJIN HAMOHAJBHOCTh M MOCTaBbTe OYKBBI M ‘C’
(‘country”)mam ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish

5 France 100man

2./10n0JIHNTE NPEVIOKEHNSI CJIOBAMH M3 PAMOYKH
| short / heavy / big / early / long / fast
Hanpuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. ITondepuTe BuIpakeHus1 U3 ABYX CTOJIOMKOB U 00pa3yiiTe pa3bl, HanmpuMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

¢) I love going 3 TV after work.

d) I work 4 to CDs. I’m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’like going

9.Ilon0epuTe 0TBETHI K BHICKA3bIBAHUSAM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
c) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike.
B:
5 A: My name’s Ian.
B:
6 A: See yc you later.
B:

3ananue 9.BribepuTe HY)KHOE CIIOBO N3 PaMKH U 3aIIOJIHUTE MPOITYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr. Smith" has tended to
replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3aganue Nel(
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people say that giving a



speech is their greatest fear. Below are 10 tips on how to overcome fear of public speaking. Match the tips with their

explanations.

1. Expect to be nervous.

a. Know what you are going to say — and why you want
to say it.

2. Prepare.

b. In the thirty seconds before you begin speaking, take
three slow, deep breaths through your nose, filling your
belly. As you breathe out, say silently to yourself,
“Relax.”

3. Practice.

¢. Make the audience your allies. Talk to individuals
before your presentation to get to know them. Look
them in the eye as you speak to them, one person at a
time. When your audience sides with you, your job as a
speaker becomes easier.

4. Breathe.

d. Even experienced speakers get nervous. Don't try to
eliminate your jitters. Turn them into energy you can use
to boost your delivery.

5. Rehearse.

e. Most speakers try to do too much in a speech. Then
they worry about leaving something out or losing their
train of thought. Aim, instead, to communicate one basic
idea. Keep it short and simple.

6. Focus on your audience.

f. People won’t see how nervous you are. (They can’t
tell if your palms are sweating or your knees are
knocking or your heart is pounding.) So don’t tell them.
Smile. Stick your chest out. Look confident, even if you
don’t feel it.

7. Simplify.

g. Practice relaxation techniques in the days before your
presentation. Lie down or sit comfortably in a quiet
place. Breathe slowly. Close your eyes. Imagine your
upcoming speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success.

h. Stand up and walk around as you practice out loud.
Don’t memorize your speech or practice it word for
word. Talk it through, point by point. Imagine you’re
explaining your main ideas to a friend.

9. Connect with your audience.

i. Speak to supportive audiences in small forums where
less is at stake — at a staff meeting or a PTA meeting.
Join Toastmasters or take a Dale Carnegie course. Work
with a coach.

10. Act confident.

j- Stage fright is rooted in self-preoccupation. (“How am
I doing?” “Am I making any sense?”’) Stop focusing on
yourself. Focus, instead, on your audience. (“How are
you?” “Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a solution, keep your
audience involved. If you can’t quickly resolve the problem, go on with your presentation as best you can.




C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A TV can insult your
intelligence, but it takes a computer to make you feel like a total idiot.” Direct your humor at the situation or at
yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.

b.  When answering a question begin by addressing the questioner, then turn to others in the audience.
When you finish, look to some other part of the room and ask, “Who else has a question?”

c. Be respectful: avoid sarcasm, criticism, or arrogance.

d. Keep your sense of humor.

e. Answer the question as directly and briefly as possible without being abrupt.

f.  Use your answers to reinforce your main points. Avoid making a presentation about a whole new

subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and promise to get back to
him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that there’s more to be
said, and offer to discuss it more fully in private.

i.  Turn certain questions back on your audience, asking for their input.

j. Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's often necessary — | A introduction
and helpful — to introduce the main speaker. With the
right 2 ..., you can make the event more successful and | g transition

establish your own 3 ... .

C preparation
An4 ... serves two purposes: prep

' D anticipati
1. It acts as a bridge, a 5 ... from one part of a anticipation

meeting to another. It gives the audience time

to make a mental and emotional 6 ... . E gatherings
2. It prepares people for the speaker, heightening
their sense of opennessand 7 ... . F professionalism

Your task is to introduce the speaker, not to take center | G shift
stage. The 8 ... is on you only for a moment so that you

can shine it where it belongs: on the speaker. H spotlight

5. There are times — especially for leaders — when using PowerPoint in a speech makes little sense and may even
be counterproductive. Here are seven times when it’s better NOT to use PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.
3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?



A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and troubleshooting the
inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone whose primary goal is
to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre PowerPoint presentations.
Slide after slide of bullet points. Cheesy graphics. Annoying special effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You need to use what time
you have to analyze your audience, strategize your presentation, and sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a predetermined
amount of material. You have already set the content, scope, direction, and sequence of your presentation. They know
their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value. This is what I want
of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose the correct word
from the list below to complete what she says.

We are one of the world's ............. Yin consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the market with a new product-type, we

look at the market ............... % If it looks good, we develop our own versions of the product. We usually test our

offerings in focus ...............  before ............... *them on to the market, or, if there's not much time, we may just

launch them, monitor market reaction and then modify them accordingly. We try to identify the different market

............... 5: groups of end-users with particular characteristics. We look at the marketing ..............% This includes

the best way of distributing the product, deciding which ............. Tand retail ................ ® we are going to use. In the

early stages, when the market is growing fast, it can be quite .................. %: there are a lot of competitors, and the

‘rules of the game’ are not yet established. Later, when everyone who is going to buy the product has bought it, and the

market is essentially one of replacement, there are usually fewer competitors and conditions are more ...................

Of course, we try to be among these surviving companies, preferably number one or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a) possible b) potency c) potential d) power

3 a)circles b) classes C) gatherings d) groups

4  a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8  a) outcomes b) outflows c) outlets d) outpourings
9  a) variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to complete each of
the sentences below.
1 Vickers has a good reputation for buying companies that are ............ (perform), turning them round, and bringing
them back to profitability.
2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but fewer than 7
million showed up.
Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.
Under the agreement, NCR will ............... (source) the manufacture of its computers to Solectron for at least five
years.
5 We opened a chain of private nursery schools. We miscalculated our costs and ............... (charge) parents by
maybe 25 per cent, which is one reason we became popular and successful.
There are some companies with big problems because they ............ (extend) themselves in real estate.
He is a skilful politician who has ................. (manoeuvre) his rivals.
The government has ............ (run) its spending commitments by € 1 billion.

FNEOY)

[cBEN o)

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each noun.
1) asuggestion
a) put forward b) make C) reject d) do
2) aproposal
a) accept b) agree c) consider d) make



3) anidea

a) deny b) have ¢) put forward d) suggest
4) aproblem

a) face b) deal with c) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for ¢) work out d) deal with

9. Choose the best alternative from the words in brackets.

1 Customers can ring freephone numbers from any of the nine European countries in which Gateway trades. They are
answered in Dublin by a native or (articulate/ fluent/persuasive) speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers, academics, politicians
and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but her recollections
are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a workshop with a
trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a (eloquent/lucid/succinct) but
comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied with special interest

groups.
10. Match the beginnings of the sentences to their endings a)-g).
1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It couldn’t be
2 Bank deposits are disappearing as nervous worse.’
investors send their money abroad. 'The situation b) badly hit by the closure of the mines, which cost
is absolutely 10,000 jobs.
3 The organisation's systems have been severely c) stable, secure and hopeful.
4 The finance minister said the budget was totally d) difficult, but much easier than it was before.
5 The new management techniques were found to be e) criticised by auditors, who found corruption and
highly mismanagement.
6 Making films in Britain is unbelievably f) unrealistic, and a new budget will have to be presented
7 The country's international position is now to parliament next week.
exceptionally g) successful in 30% of companies and moderately

successful in 45% of cases.

7.2. OleHOYHbIEe MaTePHAJIbI /ISl IPOBeAeHUS MPOMEKYTOUHOM aTTecTalMu
1. Cemectp —  1; dopma aTTecTanmum — 3a4erT.
2. IlpuMepHBIii NepedYeHb BONPOCOB K 3a4eTy

IIpumeps1 BonpocoBs AJisi 3a4eTa
dopmanbHOE 1 He(OPMATBEHOE JIEJI0BOE MHCHEMO.
Knuie B nenoBoM nucsMe.
AGOpeBHaTypHI B AEJIOBOM ITUCHME.
Oco0eHHOCTH JIeNIOBOMH JJOKYMEHTALUH.
Kontpakt. Turel coBpeMEHHbBIX KOHTPAKTOB.
OO0pas1el KOHTPAKTOB.
Kiuie KoHTpakToB.
CnennanbHasi TEPMHUHOJIOTHS B KOHTPAKTaX.
Onpe):[eneHHe 1 THUIBI JCJIOBBIX BCTPEY.
10 [TmarnpoBaHMEe POBENCHNS ACIOBOI BCTPEUH.
11. dyHKroHaIbHBIE 0COOEHHOCTH SI3bIKA JIEJIOBBIX BCTPEY.
12.Kuie neroBeIX BCTPEY.
13.Ompenenenrie 1 TUIBI TPE3EHTALMH.
14.CtpyxTypa mpe3eHTaluH.
15.Knumie B mpe3eHTaIiH.
16.CtriucTryecKre 0COOCHHOCTH MPE3CHTAITUIA.
17.0Onpenenenue u THUIHI IIEPETOBOPOB.
18.0co6eHHOCTH s3bIKa TIEPETOBOPOB: JIEKCHKA, (DYHKIIMOHAIBHBIE CTHIIN, IUCKYPC.

©oOoNOOA~WNE

1.lonoaHuTe pa3roop Ha koHdepenuun. Mosan npencrapiasier Camy kosuter: doesn’t /is/are/do/isn’t / aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina Consulting.
Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and Emma Crumb.
Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?



Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. | know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like flying!

3amanue 2. [Ipounraiite Texct Legal education u nepemnaiite KpaTkoe cojepKaHue Ha AHTIIMICKOM S3BbIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those who simply intend to
use their law degree to some end, either related to law (such as politics or academic) or business. It includes: First
degrees in law, which may be studied at either undergraduate or graduate level depending on the country. Vocational
courses which prospective lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws, Property laws, Family
laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a practicing lawyer, legal
education also encompasses higher degrees, such as doctorates, for more advanced academic study. In many countries
other than the United States, law is an undergraduate degree. Graduates of such a program are eligible to become lawyers
by passing the country's equivalent of a bar exam. In such countries, graduate programs in law enable students to embark
on academic careers or become specialized in a particular area of law. In the United States, law is a professional
doctorate degree known as a Juris Doctor. Students embark upon their legal studies only after completing an
undergraduate degree in some other field (usually a bachelor's degree). The undergraduate degree can be in any field,
though most American lawyers hold bachelor's degrees in the humanities and social sciences; legal studies at the
undergraduate level are available at a few institutions. American law schools are usually an autonomous entity within a
larger university. In contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school of law, the terms
commonly used in the United States. This term is used in Canada, other Commonwealth countries and the rest of the
world. It may be distinguishable from law school in the sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate studies, whereas a law
school or school of law may have a more autonomous status within a university, or may be totally independent of any
other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of Australia, the final
stages of vocational legal education required to qualify to practice law are carried out outside the university system. The
requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification as an advocate in
Scotland.

3aganue 3. CocTaBhTe aHHOTALMIO K cieayromemy Tekcty:Legal education

3apanue 4. [loaroToBhTE NMPE3EHTAIINIO CBOCH HAYYHOU CTAThU WK AOKIAAA, UCHIOIB3YS
HwxenpuseneHHbie BRIpOKEHUS:

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference. My aim today is to
discuss... I have divided my report into two parts. First, I would like to talk about ... .Secondly, I am going to analyze ...
.This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about the history of the subject
... . Now for the main problem. There is an essential difference between ... . Turning now to the possibilities, I must say
that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to discuss ... .Could you
hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3amanue 5.IIpounTaiite Tekct Speaking on Public u mepenaiite kpaTkoe cojiepykaHre Ha aHTJTHICKOM SI3BIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will

differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you must first have a
plan. You should know exactly where and when the report is to be made. Having a clear idea of what the people in the




audience are: their knowledge on the subject, status, age, business culture, specific interests — these help identify the
needs of the audience. The information you are going to present should be tailored to meet the needs of the listeners. You
should also devise the most appropriate format and sketch out for the use of demonstration materials and handouts. After
providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how long?, how?, you get down the
plan of the report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3anganue 6.0OTBEeTHTE HA BOIIPOCHI TI0 COAEPIKAHUIO TEKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IlpounTaiiTe TEKCT Ha PYCCKOM SI3bIKE M MIEpENlaiiTe ero coJiep)kaHie Ha aHTJIMICKOM U
Ha000POT.

23. CornocraBbTe aHTIHICKOE (PYCCKOE) CIIOBO MM BBIPAXKEHHE C €r0 MEPEBOIOM.
24. TlocraBbTe BOIIPOCHI K JAHHBIM MPEITIOKEHUIM.

25. CpenaiiTe TaHHBIC MIPEUIOKEHIS OTPUIIATEITEHBIMU.

26. BcrasbTe IMMPONYIICHHBIC CJIOBA B ﬂaHHLIﬁ TCKCT.

3amanne Ne7 [IpounTaiite u nepesegure TekctTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper, preferably a single
sheet. Write your name, address and telephone number. Put your health record, date of birth and marital status. In the
next section, note down your education. Put any qualifications on the next line. Next, detail your work history, starting
with your most recent job. Give dates, employers and describe your duties. List hobbies and interests and put extra
information in a separate section. End by saying that two referees are available on request — not naming them leaves you
free to choose the best ones for particular jobs. Remember the longer an application, the less chance it has of being read.
Never send a photo-copied letter — it looks as though you don’t care.

Always be positive and never apologize for being You.

3ananue 8. Onpenenute, Kaknue U3 HIDKEIIEPEUHNCICHHBIX TyHKTOB MOTYT OBbITh Hanbosee npuroansvMu st CV (T. e.
curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.

Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.



Your current (or last) salary.
The salary you would expect to receive.
The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over some dumb thing or
another. Rather than having us talk the 1 ... out, our Dad would make us put on boxing gloves, then take us out in the
backyard where we would duke it out. Since | was three years older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the last
one standing being declared the “winner.” Unfortunately, this is often how conflicts are resolved. The person with the
bigger 3 ... wins, or the person who wants to avoid the perception of being on the receiving end of the “bigger punch”
gives in or goes along to avoid the 4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no
contribution, 6 ... , cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all unique. We have
different values, different experiences, different perceptions, likes and dislikes, tastes, and 8 ... . In essence, our
differences present an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a difficult
time considering points of view that are not our own or that are outside the realm of our own experience. That’s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion
J sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
1 ......: How do you listen? What does it mean to you to hear someone? In Dialogue you should listen to hear meaning

emerge both from individuals and from the group. You need to listen for common assumptions and for the voices that
question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared meaning that can
evolve only when many individual meanings are shared and heard.



The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you must use to truly
listen. Listening is the first step in making dialogue effective.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of yourself and the impact
you have - right in the moment it occurs. It includes letting go, or "suspending™ your certainty, to see things from another
point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in contradiction with one
another.

nor advocate it. In the words of Isaacs, you “change directions, stop, step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but developing the skill for
bridging across the diversity of opinions, assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below."” It has to do with drawing out,
or stretching. It refers to displaying your thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You consciously open yourself
to hearing and understanding each person's point of view. You create a space between your judgments and your reactions
so that you can hear the other person in a new way. This is key to building a climate of trust and safety in a group.

twofold. One purpose is to draw the other out in a safe and supportive way. More importantly, questions allow for
digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions should never belittle
or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your assumptions you
learn to build common ground and consensus. You learn to respect others and their contributions, regardless of the fact
that these contributions may contradict things you have long held to be true.

You see your partner in conversation as someone whose point of view is valued, someone with whom to explore the
familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or changed. The
conversation develops together. Yet, everyone is individually responsible for whatever they feel is needed and relevant.

holding environment for a group of people. When people feel safe, they can be more aware of their thinking, their
conversations, their interrelationships, and their potential for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your development. You learn
from them and build with them. You need to stay with the dialogue until a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can only be discovered by the

entire group. This is meaning that no individual formed alone - rather it flows from the group as a whole. For the group,
this can be a powerful experience because it is the creation of shared meaning. Creating shared meaning is a step toward
creating community and working collaboratively.

4., Complete the following passage:



Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or evaluation—which
is based on our interpretation of the situation. Although you may sincerely intend to help or assist someone, giving
unsolicited advice sends a variety of underlying messages which are all based on assumptions, and which are almost
always perceived as negative. As a result, advice often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption is, 1 ......
e The authoritative assumptionis, 2 ......
e  The self-serving assumption is, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice about every aspect of our
lives. In an attempt to silence her once and for all, we decided to go out of our way to solicit her advice on absolutely
everything. About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly
communicated to her that she and her opinions were valued. Once she recognized that, she no longer felt the need to
constantly offer unsolicited advice

A “Tknow better than you,” or “I know and you don’t, so I have to tell you.”
B “I need to give you the benefit of my advice to validate or to prove to myself how smart I am.”

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen!
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Beready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is essential that you examine
many various combinations of variables to be dealt with in the negotiation process. These variables may include
price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal situation the
opponents achieve their objectives and none of them has to make a considerable concession. You can argue
about how to divide the market or you can work together and expand it in such a way that each party has a
substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more optimistic. This positive attitude
makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car dealer does not
want to give up the price of a car, he will think about alternative incentives for the client, such as equipping the
car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a) Small business owners had no choice but to accept the price
quoted by the large corporation.
b) The question of price proved to be a stumbling block and both

1) Win-win negotiation parties came back from the negotiations empty-handed.

c) After some haggling both parties achieved their most important
2) Win-lose negotiation objectives.

d) Neither negotiator knew the needs of the other party and ended
3) Lose-lose negotiation up making unnecessary concessions.

e) Having worked out this creative solution neither party had to
make any unwelcome concessions.
f) There was no room for bargaining — we had to accept the



conditions dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1) Singapore a) Punctuality is very important. Arriving a few minutes early is advisable. Talking
2) China with hands in pockets is considered rude.

3) Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to intimidate the
4) USA speaker.

5) Spain c) Remember that the O.K. gesture is considered obscene.

6) Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left hand is
considered unclean. Remember that showing the bottom of the foot is very
impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a relationship before
talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Aska close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) I wonder if you could give me the phone number?
2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?
b) Can you read this report before | send it?
3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?
4. Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.
b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. HepequL KOMIIETEHIIHI H HHIAUKATOPOB UX TOCTUKCHHUSH, OITMCAHUE KPUTEPUEB OLICHUBAHUSA
KOMIIeTeHI M NPEACTABJIAIOTCH B TadauIe

KO,H KOMIICTCHIIMH,

YPOBHU OCBOCHHSI KOMITETEHIIMIA

HMHJUKaTOPbI [TponBUHYTHI BbasoBblit IToporossrit He ocBoeHbI KOMNIIETEHITNH
JOCTHXKCHUS «OTIIMYHOY «XOPOILO» «YJIOBJICTBOPHUTEIEHO) «HEYJIOBJIETBOPUTEIEHOY
xkomnerenuu (MJK) «3a4TEHOY «HE 324TEHO»
YK 4.1 3HAET - COBPCMCHHBIC | yMeeT - BRIOHpaTh U He BJajieeT
Beibupaer Ha KOMMYHHKATHBHBIC KOPPEKTHO COBPEMEHHBIMU
TOCyAapCTBEHHOM U TEXHOJIOTHH, B TOM UCII0JIb30BATh KOMMYHUKaTHBHBIMU
WHOCTPAHHOM (-bIX) YHClle Ha COBPEMEHHBIE TEXHOJIOTHSIMH, B TOM YHCIIE
SI3BIKAX HHOCTPaHHOM(BIX)) KOMMYHHKATHBHBIE Ha HHOCTPaHHOM(BIX))
KOMMYHHUKAaTUBHO sI3BIKE(ax), TEXHOJIOTHH, B TOM sI3BIKE(ax),
MpUEMIIEMbIE CTHIIN JUISl aKaJIEMHUYECKOTO | YUCIIC Ha UL aKaJIeMHYEeCKOTO |
JISIIOBOTO OOIICHUS, 1 IpO(heCCHOHANTBLHOTO | MHOCTPaHHOM(BIX)) PO eCCHOHATEHOTO
BepOanbHbIC U B3aUMO/JICICTBUS; A3pIKe(ax), B3aUMO/JICICTBUS;
HeBepOallbHBIE CPEACTBA (yHKIIMOHATBHBIE JUISL aKaJAEMHUYeCKOro M
B3aMMO/ICHCTBHUS C cTWiH, BepOalibHble U | NPO(ECCHOHATBHOTO
MapTHEPaAMH. HeBepOanbHbIE B3aMMOJICHCTBHS;
NIK-4.1 CpelcTBa YYUTHIBATH OCOOCHHOCTHU
Bri6bupaeT Ha poeCCHOHATHHOTO CTHIISI B
rOCyAapCTBEHHOM U B3aMMO/ICHCTBHS; npodecCHOHANBHON
HHOCTPAHHOM (-BIX) IIpaBuiIa KOMMYHMKAaLUY;
SI3BIKAX poecCHOHATBHON KyJAbTYPHO HPHUEMIIEMO
KOMMYHHUKATHBHO 9THKA  YCTHOTO U | BECTH JICTIOBBIC
TIpUEMIIEMBIE CTHITH MTUCHMEHHOTO MIEPETOBOPHI B TIPOIIECCE
JIETIOBOTO OOICHNS, B3aUMOJICHCTBHS ¢ | mpodecCHOHAIBHOTO
BepOaIbHBIC U MapTHEPaMHU U | B3aUMOJEHCTBUS Ha
HeBepOalIbHBIE CPEACTBA COILIMOKYIBTYPHBIC rOCylapCTBEHHOM u
B3aUMOJICHCTBU C paznuuus HMHOCTPaHHOM (-p1x)
MapTHEPaMH. poecCHOHATBHON SI3BIKAX

KOMMYHUKAallMKM  Ha

TrOCYAapCTBEHHOM U

WHOCTPaHHOM  (-BIX)

S3BIKAX
NIK-4.2 3HAET SI3BIKOBBIE | -MCHOJIB30BAaTh He BJIajieeT
Hcnonezyer CpencTBa Juisl | MHGOPMAIMOHHO- -MH(pOPMaAMOHHO-
MH(POPMAIMOHHO JOCTHKCHUS KOMMYHHUKaIIMOHHBIE KOMMYHHUKAIIMOHHBIMH
KOMMYHHUKaIlMOHHBIE IPOoEeCCHOHATBHBIX TEXHOJIOTUH TIPH TOUCKE | TEXHOJIOTHSIMU TIPH TOUCKE
TEXHOJIOTUH TP TTIONCKE Leneii Ha pycCKOM, | He0OXOIMMOM HEoOX0MMON WH(OpMaUU
HE00X0AUMOM poxHOM u | nHpOpMAaIH B|B mporecce  pemeHus
nH(OpPMAINH B HWHOCTPaHHOM(BIX) nporecce peLeHus | pa3IMYHbIX
MIPOIIECCE PEIICHHS A3bIKe(aX) B paMKax | passIMYHBIX KOMMYHUKaTHBHBIX  3ajad
Ppa3INYHbIX MEXJIMYHOCTHOTO U | KOMMYHHUKaTHBHBIX Ha TOCYHapCTBEHHOM |
KOMMYHHUKATHBHBIX MEKKYJIbTYPHOTO 3ajad Ha | UHOCTPAHHOM (-bIX) S3bIKAX.
3a/1a4 Ha Toc/u oOmeHns TOCyJapCTBEHHOM u
HHOCTPAHHOM (-BIX) HMHOCTPaHHOM (-pI1x)
SI3BIKAX SI3BIKAX.

NJIK-4.3.

Bener nenoByto
MEePENnucKy, YUUThIBas
0COOCHHOCTH
CTHJIMCTHKH
OopHUIHATHHBIX H
HEO(DUIIHATBHBIX ITHCEM,
COLIMOKYJIbTYPHBIC
paznuuns B popmare
KOPPECIIOH/ICHIIMH Ha
roc/ ¥ ”HOCTPaHHOM (-
BIX) A3BIKAX

VJIK-4.4.

- BECTH JCIIOBYIO
NePEINCKY, YUUThIBas
0COOCHHOCTH
CTHIIMCTHKH
o(hUITHATBHBIX U
HEO(QUIHATBHBIX THCEM,
COLIMOKYJIBTYPHBIC
pazmuuns B hopmate
KOPPECIIOHICHIINH Ha
rOCyJapCTBEHHOM U
WHOCTPaHHOM (-BIX)
SI3BIKAX

-He BJIaJeeT
0COOEHHOCTAMHA
CTHJIMCTHKH  O(QHIIATIBHBIX
U HeO(PUIHATIBHBIX [THCEM;

-COLIMOKYIbTYPHBIMHU

pasnmmuusMu - B (opmare
KOPPECIIOHICHIINN Ha
rOCyAapCTBEHHOM "

WHOCTPaHHOM (-bIX) SI3bIKaxX

-KOMMYHUKAaTHBHO U

He IeMOHCTpUpYyeT




Ymeer
KOMMYHUKATUBHO n
KYJIBTYPHO PHUEMIIEMO
BECTH YCTHBLIC OCIOBLIC
pasroBOpEl B IIpolecce
po¢eCcCHOHAIBHOTO
B3aMMOJEUCTBUS Ha TOC.
W WHOCTPAHHOM  (-BIX)
SI3bIKaX.

KYJIBTYPHO TIPAEMIIEMO
BECTH YCTHBIC JICTIOBBIC
Pa3TOBOPEHI B IIpoIIECcce
podheccCHOHATBLHOTO
B3aUMOJICHCTBUS Ha
rOCyJapCTBCHHOM H
MHOCTPaHHOM (-BIX)
SI3BIKAX.

3HaHUA MMPOBCACHUA YCTHBIX
JCJIOBBIX  IIEPETOBOPOB B

Tporecce
npoQeccCHOHaNBHOTO

B3aUMOJICHCTBHUS Ha
rOCyapCTBEHHOM u

HMHOCTPAHHOM (-bIX) SI3bIKAX.

HJIK-4.5.

VYmeer
KOMMYHHKATUBHO u
KyJIbTYPHO —TMPHEMIIEMO
BECTH YCTHBIC JCIIOBBIC
pa3roBopel B Mpoliecce

-ZIIEMOHCTPUPYET YMEHUE
BBITIOJTHSATh nepeBo]
aAKaAEMHUUYCCKUX u
po(hecCHOHATHHBIX

TEKCTOB C MHOCTPAHHOTO
(BIX) Ha

-He BJIajieeT
TEXHUKOM nepeBoa
aKaACMHUYCCKHUX H
podecCHOHATBEHBIX

TEKCTOB C WHOCTPaHHOTO
(BIX) Ha TOCYHapCTBEHHBIN

poecCHOHATFHOTO TOCYJapCTBCHHEIH SI3BIK. | SI3BIK;
B3aUMOJICHCTBUS Ha uH(pOpMaIMOHHO
TOCyIapCTBEHHOM u KOMMYHUKAITHOHHBIMHU
HMHOCTPaHHOM (-BIX) TEXHOJIOTUSMU IIPU IIOUCKE
SI3BIKAX. HeoOxoanMoi HH(OopMaIHH
B mporecce  pelieHust
Pa3IUIHBIX
KOMMYHUKATHBHBIX  3a1ad
HA  TOCYIapCTBEHHOM W
WHOCTPAHHOM (-BIX) SI3BIKAX;
HaBBIKAMU nepeBo/ia
aKaJIeMUIECKAX u
podecCHOHATBEHBIX
TEKCTOB C MHOCTpPaHHOTO (-
BIX) Ha TOCYIapCTBCHHBIN
SI3BIK
Kommerenmus 0COOEHHOCTH HCII0JIb30BaTh He Baajeer:
OIIK 8 eIarorn4ecKoi COBPEMEHHBIE WH(POPMAITHOHHO-
Crniocoben JeSITeIbHOCTH; CrIenUanbHbIE KOMMYHHUKAIIHOHHBIMU
MIPOEKTHPOBATH TpeOoBaHUS K | payquple 3HaHust  u | TXHOIOTHSAMH IPH IOMCKE
Me1arOTHYECKYI0 cyOBeKTam pe3yIIbTaThI HeoOXoauMol MH(popManuu
JISSITETIBHOCTh Ha OCHOBE MeAarOTHYECKOM YCCIIE TOBAHH s | B MpoIecce  pPeIIeHust
CHELHATBHBIX HayTHEIX JeSITeITbHOCTH, BeiGopa  Mmerosiop B | PASTHTHBIX
3HAaHUU I/Ipe3?”ﬂbTaTOB PE3YIbTAThI I;Iay"{HbIX HeZ[aFOFPI‘IeCKOﬁ KOMMYHUKATUBHBIX 3a4a4
HCCIICIOBaHUH HCCIICAOBaHUH B | eATETBHOCTIL Ha TOCYHapCTBEHHOM H
NJIK 8.1 cepe WHOCTPaHHOM (-bIX) SI3bIKaX;
3nHaer 0COOEHHOCTH TeIaroruuecKon HaBbIKaMU repeBoaa
He[[aFOFH'ICCKOﬁ JEATCIIBHOCTH. aKaICMHNYCCKUX u
JIeSITETTLHOCTH; poecCHOHATBEHBIX
TpeOOBaHUS K TEKCTOB C WHOCTPaHHOTO (-
cyObeKTaM BIX) Ha TOCYAapCTBEHHBIN
Te1arOTMYeCcKOn SI3BIK, MeToAaMu, (popmamu
JACATCIbHOCTH, H cpeacrBamMu
pe3yabTaTl  HAYYHBIX MeAarOTHYECKOM
HCCIICIOBaHUI B chepe JESITEIIBHOCTH B KOHTEKCTE
MeJJaroruYecKon npodeccrHoHaTbLHON
JIESITETbHOCTH. JIESITEITBHOCTH.
NJK -8.2.

VYmeer HCIT0JIb30BaTh
COBpPEMEHHBIC

CHelHaNbHbIC HAyYHBIC
3HAHHUS W PE3YJIbTAThI

HCCJICTOBAHUHA TUTSE
BHIOOpa  METOIOB B
eIarorun4eckoun
EeATENBLHOCTH.

MK -8.3

Brnaneer METOJaMH,




(opMaMu U cpecTBaMH
[eJJaroru4ecKou
JIeSITeTHHOCTH;
OCYLIECTBIISIET UX BHIOOD
B 3aBHCHMOCTH OT
KOHTEKCTa
npodeccHoOHATBHOK
NIESITETPHOCTH C YIETOM
Pe3yJIbTaToOB HAyYHBIX
HCCIIEIOBAaHUM.

8. VYUEBHO-METOIMYECKOE U UH®OPMAIIMOHHOE OBECITEYEHUE JUCHUATLITAHBI
(MOJLY.JIA)

8.1. IlepeyeHb OCHOBHOM y4eOHOIi JIUTEpPaTyphI

1.Amryp6exosa T.U. Business English [Tekcr]: yuebnoe nocodue. — T.M. AnrypoekoBa.

Maxaukana: UTTITY. — 2018.

2.I'ycnsikoBa, A.B. Business English in the New Millennium : yue6xoe mocobue /

A.B. T'ycnsaxoBa ; MunucrepctBo oOpazoBaHust W Hayku Poccuiickoit @eneparnn, MOCKOBCKHN TeIarorudecKuit
rocyaapcTBeHHBIH YHUBepcHUTeT. - Mocksa : MIIT'Y, 2016. - 180 c. : wi. - bubnuorp. B k. - ISBN 978-5-4263-0358-4 ;
To e [Dnexkrponnsiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.T'aparyns C.W. AHTIHICKMIA S3BIK A7 enoBoro oomeHus -Pocros v//1: @ennke, 2017.-268 c.

4.0sunnnukoBa, .M. The course of business English for the linguistic department :

yaebHoe nocobue / I.M. OBunnnmkoBa, B.A. Jlebenena ; pex. C.C. XpomoBa. - MockBa : EBpasuiickiii OTKpHITHII
uHCTHTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[DnexTponnsri pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. [lepeyenn NONMOTHUTENBHON Y4eOHOI IHTEPATYPBI

1. Tymosckas, I"H. Anrnuiickuii si3bik npodeccronanssoro oodmenus=LSP: English for
Professionalcommunication : yue6Hoe moco6ue / I'.H. ['ymoBckas. - Mockea :
WznarensctBo «@mumHTay, 2016. - 218 c. - bubmmorp. B kH. - ISBN 978-5-9765-2846-8 ; To xe
[DnexTponnsrit pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. Ilesenéna, C.A. lenoBoii anrnmiickuii : yaeonoe mocodue / C.A. IlleBenéna. - 2-e u3n.,
nepepad. u jgom. - MockBa : IOuutu-/lana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To xe
[OnexrponHsIi pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuens nTepHeT-pecypcoB, HEOOXOAMMBIX /IJI151 OCBOCHH S TUCUHUIJIMHBI (MOTYJ151)

HanmeHoBaHHUE 2IIEKTPOHHO-OMOIMOTEUHBIX CHCTEM:!
3BC IPRbooks;
CereBas 3ekTponHas oudauoteka. ObC «Jlauby;
basa nannbix nzgarenscrsa «Elseviery;
Ba3za qaHHBIX U3aTeNbCTBA «SPringer;
Hanmonanenas snekrponHas oubiamorexa (HOB)

OB~ WN -

8.4. Tlepeuenn MHGPOPMANMOHHBIX TEXHOJIOIHIi M IIPOTPAMMHOIO 00ecmeYeH st

st ocyiecTBiIeHns] 06pa3oBaTeNbHOTO IPOLEcca M0 AUCHHUIUIMHES HEOOXO0AMMO HUCHOIIb30BaHUE CIICIYIOIIETrO
JIMIEH3UOHHOTO U CBOOOJHO PAaclpOCTPaHSIEMOro IMPOTPAMMHOTO OO0ECHEYEHUs, B TOM YHUCJIE OTEYECTBEHHOTO
HPOM3BO/ICTBA!

VHuBepcuTeT 00ecreyeH HEOOXOIUMBIM KOMILUIEKTOM JIMIIEH3HOHHOTO M CBOOOJHO DaclpoCTPaHIEMOro
HIPOTPaMMHOTO 00ECIICYEHNS, B TOM YHCIIC OTEYECTBEHHOTO IIPOU3BOICTBA:

Oneparnonnsie cucrembr Windows 7, 10.

MSOffice 2007/2010.

Apxusaropsr: WinRar, WinZip

AHnTHBUpYCHBIE cpencTBa: Kaspersky

IMporpammel 171t paboTe ¢ u306pakenneM: Acrobat Reader



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

Iporpammel st pabotel ¢ Internet u amexTponHO# mouroit: Opera, Microsoft Internet  Explorer, Google
chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHME JUCIHUIIJIMHBI
Just ocymiecTBieHns: 00pa3oBaTENLHOTO Ipoliecca 10 JUCHUINIMHE HeoOXoauMma CIelyromas MarephaibHO-
TeXHU4eCKas Oaza:
1. CrieninanbHO 000pyJOBaHHAS MYABTUMEIMHHBIME JJEMOHCTPAIMOHHBIMU KOMITJIEKCAaMH JICKIIMOHHAS ayTUTOPHS;
2. Aynutopus AJs IPOBEICHUS 3aHATHI ceMuHapckoro tumna (1 kommbioTep, 1 HOyTOyK, 1 mpoekTop);
3. JIuaradoHHEI KaOWHET;
4. KoMIBIOTEpHBIN Ki1acc ¢ BbIX00M B VIHTEepHET;

10. METOAUYECKHUE YKA3AHUSA AJI51 OBYYAIOHIUXCSA ITO OCBOEHUIO JUCHUITJIUHBI

[Ipuctynas K M3y4eHHUIO AUCIUILINHBI, OOyJaromuMCs Ies1eco0Opa3Ho 03HAKOMHUTHECS C ee pabodeil mporpaMMoi,
y4eOHOH, HAay4yHOH W METONUYECKON IHUTepaTrypoi, UMeErmeiics B OHOIMOTEKE YHHBEpPCHTETa, a TaKkKe C
[IpeAIaraéMbIM IEpeYHeM 3alaHu.
Pexomenoayuu no noozomoexe K RPAKmMuyecKum 3aHAMUAM
B X04A€ MOATOTOBKH K MNPAKTHYCCKUM 3aHATUIM HeO6XO[lI/lMO U3y4YUTb OCHOBHYIO JIMTCPATYPY, O3HAKOMUTLCA C
JIOTIOJTHUTENIFHON JTUTEPaTypOi, HOBBIMH ITyOJHKAIMSIMA B TIEPHOJMYUSCKIX M3IAHIX: KypHaNIaX, raerax u T.4. llpu
9TOM BaXXHO YUHMTHIBATH PEKOMEHIAIMY TPENoIaBaTelis U TPeOOBaHUs yueOHOU mporpaMmbl. BaxkHO Takke omupaThes
Ha KOHCIEKTHI JIGKIWH. B Xone 3aHATHS BaXKHO BHHMATENBHO CIIYHIATh BBICTYIUICHHS CBOMX OJZHOKYPCHUKOB. lIpm
HE0OXOMMOCTH 3a/1aBaTh MM YTOYHSIOIIME BOMPOCHI, aKTHBHO YYaCTBOBATh B OOCYXKJICHUHM H3y4aeMbIX BOMPOCOB. B
X0JIe CBOET0 BBICTYIUICHHS 1[€7IeCO00pPa3HO HCIONB30BATh KaK TEXHUUYECKHE CPEeICTBAa 00YUEHHs, TaK U TPaJAUIMOHHBIE,
TO €CTh IOCKY B Mel (TIpH HE0OXOIUMOCTH).
Opzanuzayusn éHeayOUmopHoll 0esAmeabHOCHU 00yYalouuxcsa
BHeaynuropHas meATeNsHOCTH OOYYaloMIeTocs MO JAHHOW IUCHUIUIMHE TPEANOoNIaracT CaMOCTOSTENBHBIA TOWCK
nHpOpMAIUU, HEOOXOIUMOM, BO-TICPBBIX, IS BBIMOJNHCHHS 3aJaHUN CaMOCTOSTEIBHOW Pa0OTHl (MHBapHAHTHON WU
BapHATUBHOHN YacTeil) U, BO-BTOPHIX, MOATOTOBKY K TEKYIIEH W MPOMEXKYTOYHON aTTeCTAllMH. Y CIICIIHAS OpraHU3aIlHs
BPEMECHH [0 YCBOCHHIO JaHHOW IUCHMIUIMHEI BO MHOTOM 3aBHCHT OT HANW4YUs Y OOYYarOmEerocs yMEHHs
CaMOOPIraHn30BaTh Ce65[ H CBOE BpPEMA JUIA BBITIOJITHEHUA NPCIJIOKEHHBIX TOMAITHUX SaI[aHHﬁ.
Iloozomoeka Kk 3auemy (IK3ameny)B mpomecce TONTOTOBKH K 3adeTy OOyJaromeMycss PEKOMEHIYETCS Tak
OpraHu3oBaTh CBOIO y4eOy, 4ToObl Bce BHIbI pabOT M 3a/JaHMM, MPEAYCMOTPEHHbIE paboueil NporpamMMoi, ObUIM
BEITIOJTHEHB! B cpoK. OCHOBHOE B IMOATOTOBKE K 3a4€Ty - 3TO IMOBTOPEHHE BCEro MaTepHana yieOHOW AWCIMIUINHEL. B
JIHA TIOJTOTOBKM K 3a4eTy HeoOXoIuMo u30erarth 4pe3MEpHOW Ieperpy3kd yMCTBEHHOH paloToH, yepenyst Tpya U
oTneix. [Ipu MOATOTOBKE K cladye 3adeTa crapaiTech Bech 00beM pabOTHI paclpeneisTb PaBHOMEPHO IO THSM,
OTBEJICHHBIM JJIs MOJITOTOBKU K 3a4eTy, KOHTPOJIUPOBATh KaXKIBIH JCHb BBIIOTHEHUS paOoTHI. Jlydmie, eciu MOKHO
NepeBbINONHUTE IU1aH. Toraa Bcerga Oyner pesepB BpemeHH. [Ipu MoAroToBKe K 3a4eTy Lieliecoo0pa3sHoO MOBTOPSTH
MPOHACHHBIN MaTepHal B CTPOTOM COOTBETCTBUH C YIEOHON MPOTpaMMOii, MPIMEPHBIM IepeUHEM YISOHBIX BOIIPOCOB,
3a7laHui{, KOTOPbIE BBIHOCSTCS HA 3a4€T U COJEPIKAIINXCS B JAHHOM ITpOTpaMMme.

11. CIEHUAJIBHBIE YCJOBUsI AJIs1 THBAJIUIOB U JIML C OTPAHUYEHHBIMU
BO3MOKHOCTSAMMU 3J0POBbs1

IMon cmenuanbHBIMH — YCJIOBHSIMH UL TOJIydeHHs 0Opa3oBaHUsl OOYdJaromMXCsl C OrpaHWYEHHBIMA
BO3MOXHOCTAMU 3I0POBbA ITIOHUMAIOTCA YCIIOBUSA O6y‘IeHI/I${, BOCIIUTAHUA U PA3BUTHA TaKUX CTYJACHTOB, BKIIOYAOIINEC
B ce0s MCIOJIh30BaHUE MPU HEOOXOIMMOCTH aJalTHPOBAHHBIX 00Pa30BaTEIBHBIX MPOTPaMM W METOAOB OOYUCHHS U
BOCIIMTaHMUs, CIICHHHAJIbHBIX y‘-Ie6HI/lKOB, y‘-Ie6Hl)lX HOCO6HI7[ 1 IMJAKTUYCCKUX MAaTCpHUAIOB, CIICHHUAJIBHBIX TEXHUYCCKUX
CpeACTB OOYy4YEeHHUs] KOJJIEKTUBHOTO M WHIWBHIYaJbHOTO TIIOJIb30BAaHMSA, IPEIOCTABICHUE YCIYr AaCCHCTEHTa
(TTOMOIIIHKKA), OKa3bIBAIOIIEr0 HEOOXOIMMYIO TIOMOIIb, TPOBEACHHE IPYIIOBEIX U MHIUBHIYAJIbHBIX KOPPEKIIHOHHBIX
3aHATHI, OOecreueHre JO0CTyna B 3/aHHs By3a U JIpyrue YyCJIOBHs, 0€3 KOTOPhIX HEBO3MOXKHO WJIHM 3aTPyJHEHO
0CBOEHHE 00pa30BATENBHBIX MIPOrPaMM 00YHAIOIIUXCS C OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3/I0POBBSL.

OOyyeHue B paMKkax y4eOHOW JUCHMILIMHBI OOYYaIOIIMUXCS C OTPaHHMYEHHBIMH BO3MOXHOCTSIMH 3/I0POBBS
OCYIIECTBIISIETCS. C YYETOM OCOOCHHOCTEH IICHXO(M3NYECKOTO pa3BUTHS, HHAWBUAYATbHBIX BO3MOXKHOCTEH W
COCTOSTHHS 370POBbSI TAKUX O0YUYarOIIHXCSL.

OO0ydenne 10 y4eOHON MUCIMITINHE 00YJAIOMMUXCS ¢ OTpaHMYCHHBIMA BO3MOYKHOCTSMH 3/I0POBBSI MOXKET OBITH
OpPraHM30BaHO KaK COBMECTHO C APYTUMH 00Yy4aIOIIMMHUCS, TaK U B OTIEIBHBIX TPYyIIHax.

B nemsix noctynHocTy 00ydeHus 0 JUCHUIUIMHE 00eCIeUNBACTCS:

1) s U1 ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBBSI 110 3pEHUIO:

- HaJIMYHUC AIbTEPHATHBHON BEepCHH O(PHUIHATLHOTO CaiiTa MHCTUTYTA B ceTH «HTepHET» 11 CTab0BUISAIINX;

- BECh HEOOXOAMMBII T N3ydeHHUs] MaTepuall, COTJIAaCHO yIeOHOMY ITaHy (B TOM YHCIIE, JUIs 00YJalomuXCs 110
WHIIMBHUyaJIbHBIM Y4eOHBIM IUTaHAM) MTPEIOCTABISIETCS B SJIEKTPOHOM BHJIE HA JIHCKE.

- UHAMBUlyaJIbHOE paBHOMEpPHOE OocBelleHrne He MmeHee 300 Jokc;

- IPUCYTCTBHUE aCCUCTEHTA, OKa3bIBAIOIIETO 00yJalomeMycss HE0OX0MMYIO TIOMOIIb;

- obecrieueHre BO3MOXKHOCTH BBIITYCKa albTEPHATHBHBIX (POPMATOB MEYATHBIX MaTepHaIOB (KPYMHBIH MIpUPT
win ayauohaiier);

- obecriedeHre JOCTyIa OOy4aloIErocs, SBIAIONIErOCsS CIENbIM M HCIOJB3YIOIEro coOaKy-NpOBOAHMKA, K
3JAHUIO MHCTHUTYTA.



2) 111 AT C OTPaHUISHHBIMU BO3MOYKHOCTSIMHU 3JI0POBBS IO CIYXY:

- HIN4Me MUKPO(OHOB 1 3BYKOYCHIIMBAIOIIEH anmapaTypbl KOJUIEKTUBHOTO MOTb30BaHMUS (ayIHOKOIIOHKH);

3) mns JMI ¢ OrpaHWYEHHBIMH BO3MOJXKHOCTSIMHM 3JI0POBBSI, MMEIOIIMX HapYIIEHHs OIOPHO-IBUIATEILHOTO
anmapaTa, MaTepHaIbHO-TEXHUIECKHE YCIOBHUS JOJDKHBI 0OECIIeuMBaTh BO3MOXHOCTH OCCIIPENSTCTBEHHOTO JIOCTYyIa
oOydvaromuxcsi B y4yeOHbIE ITOMEIIEHHs, CTOJIOBbIE, TyaleTHbIE M JAPYrMe IOMENIEHUS OpraHu3alliM, a TaKKe
IpeObIBaHMUs B yKa3aHHBIX NMOMEIIECHHUAX (HAJIW4Ke IaHAyCOB, MOPYYHEH, PACIIMPEHHBIX IBEPHBIX IPOEMOB U JpYTUX
MIPUCTIOCOOIICHUH).

[lepen Hawyanom oOydeHHS MOTYT TPOBOJHUTHCS KOHCYJIbTATHBHBIC 3aHSTHS, TO3BOJISIONINE CTYICHTaM C
OTPaHMYECHHBIMH BO3MOKHOCTSMH aIalITHPOBATHCS K yIEOHOMY ITPOIIECCy.

B mnpouecce BepeHHs y4eOHOW IMCIMIUIMHBI TPO(ECCOPCKO-TIPENOAABATEIECKOMY COCTaBy PEKOMEHIYETCs
UCIIOJIb30BAHUE CONMAIBHO-AaKTUBHBIX M PE(IIEKCHBHBIX METOJOB OOYYEHHS, TEXHOJOTMH COLMOKYIbTYPHOU
peadmwiuTanMy C IEJbI0 OKa3aHWs IOMOLIM OOyYaromMMCSl C OrPaHWYEHHBIMH BO3MOXKHOCTSIMH 37I0POBbSI B
YCTaHOBJICHUX TIOJHOIICHHBIX MEXJIMYHOCTHBIX OTHOIICHHH C JOPYTUMH OOyJaromuxcs, CO3AaHHH KOM(OPTHOTO
TICHXOJIOTHYECKOTO KIIMMaTa B yueOHOH rpyrie.

OCo0OeHHOCTH TPOBENEHUsT TEKyLIeH M MPOMEKYTOUHOW aTTeCTalldy MO JUCHUILIMHE Ui 0Oy4aroluxcs ¢
OTPaHWYECHHBIMH BO3MOXKHOCTSIMH 3[I0POBbSI YCTAQHABIMBAIOTCA C Y4YETOM WHAWBUAYAIBHBIX MCHUXO(PH3MUECKUX
ocobeHHOcTel (YCTHO, MUCBMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIbIOTEpe, B (popMe TecTupoBaHus u npyroe). IIpu
HEOOXOANMOCTH TPEIOCTABISETCS JOMOIHUTEIBHOE BpeMsI JJIsl OATOTOBKH OTBETA HA 3a4eTe.

ABTop(BI) pabodeii mporpaMMBbl TUCIATLIHHEI (MOIYIIA):

JTOTIEHT Kadeaphl aHTIMIICKOTO SA3BIKA, K.(.H. Marampapos P.111.
JIOLEHT Kadeapbl aHTIIMICKOTO S3BIKa, K.¢.H. Sposa A.P.



AHHOTAIIMSI PABOYEN MPOTPAMMBI JIJMUCHUILIAHBI (MOLYJIS):
(51.0.02.02) «MMHOCTpaHHBII SI3bIK B TPO¢eCCHOHANBHOH KOMMYHUKALUI

1. Ieanb ocBoeHUS IUCUMUILIMHBI «/HOCTpaHHBIH S3BIK B NPO(ECCHOHATBHOW KOMMYHHKALUM» —Pa3BUTHE Y
CTYZIEHTOB MarucTpaTypbl yMEHHH M HaBBIKOB OOINEHHS B YCTHOW M MUCBMEHHON (JOpME B TUIHMYHBIX CUTYalUSIX B
cdepe npodeccrnoHaNbHOH KOMMYHHKAIMH, a TaKKe COBEPIICHCTBOBAHME S3BIKOBOW M 00mIENpoQecCHOHAITBHON
KOMIICTCHIIUU.
2.MecTo IMCIMILUIMHBI B CTPYKTYpPe 00pa3oBaTeIbHOI NpOorpaMMsbl

Huctumuinaa (51.0.02.02) «MHocTpaHHBIA 53bIK B HPO(ECCHOHAIBHON KOMMYHHKAIIMHU» OTHOCHTCS K
obs3arensHO m Monynro «IIpodeccrnoHampHas KOMMYHHKANWsD» Y4eOHOTO IIaHa OCHOBHOW MpOQecCHOHANTBHOM
00pazoBaTeNbHOM MpOrpaMMbl ITOATOTOBKM MaructpoB 1o HanpasieHuio 44.04.01 Ilemarormueckoe obGpaszoBanue,
HampaBiIeHHOCTH (po¢wnb) «Teopus u npakTHKa 00y4eHHUS WHOA3BIYHOW MEXKYIBTYPHONH KOMMYHUKAITUID.

3. TpeOoBaHus K pe3yIbTATAM OCBOCHHMS IMCUMILIUHBI(MOLYJIS):

JlucuuruinHa HarpasiicHa Ha (GOpMUPOBAHKE CICAYIOIINX KOMIIETCHITH Bhimyckauka: YK-4, OITK-8.
4.00mas TpyA0eMKOCTh JUCHUIIMHBI (MOAYJIs1) cocTaBJsieT 3 3aueTHble eTuHUIBI (108 yacoB).

5. CemecTp: 1.
6.0cHOBHBIE pa3/iesbl JUCHUILUINHBI (MOTYJIs1)

1. HMHocrpaHHbIi s13bIK 1711 IpodeccroHanbHbIX 1eield OcoOeHHOCTH MpodecCHOHANBHOM JeTI0BOM
KOMMYHHUKaIINU

2. TenehoHHBIEC TEPETOBOPHI
3. OcobGenHocTn 0(hOpMIICHUS JETI0BON KOPPECTIOHAECHIINT
4. YcrHas KOMMYHHKaIUs B IpodecCHOHANBHOH chepe

5. TlucbMeHHass KOMMYHHUKaLUs B PodecCHOHALHON chepe AHHOTUPOBAHKE, PE3IOMUPOBAHUE U
pedepupoBanne Ka4eCTBEHHOH MTPECCHI

6. Kaprepa u monck paOOTHI.
7. DopMBbI TEKYIIEr0 KOHTPOJISA YCHEBAEMOCTH M IPOMEKYTOUHOM aTTeCTAllMM: 3a4eT

8. Amropbl: Maramaapos P.I1. k.¢.1., norient, fposa S1.P. k.¢.H., JOUEHT.
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