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1.I(EJIb OCBOEHMSI M CHUTIJIMHBI (MOLYJIST)

Heab ocBoeHust AUCHUIUIMHBL «HOCTpaHHBIN SI3bIK B IPOGECCHOHATBLHON KOMMYHUKAITH
— COCTOHT B TOM, YTOOBI pa3BUTh y CTY/IEHTOB -MaruCTPOB HABBIKU U YMEHUS KOMMYHHKAIIUU HA
WHOCTPaHHOM $sI3bIKE B ITpodeccuoHanbHoi chepe.

CTyneHThl [OJDKHBI OBJIAJETh O0a30BBIMH 3HAHUSMHU SI3bIKA, KOTOPBIC IO3BOJSIT WM
3¢ (dekTUBHO 00IIaThCAd C MHOCTPAHHBIMHM MapTHEpPaMH, KIMEHTaMH U KoJuieramu. B menowm,
OCBOCHHE JHUCHUIUIMHBI TOMOXET CTyJeHTaM CTaTh YCHEIHBIMH ¥ A()()EeKTHBHBIMU
KOMMYHHUKATOpaMH B MEXIYHApOJAHOM CpeJie U MOBBICUT UX KOHKYPEHTOCIIOCOOHOCTh Ha PhIHKE
Tpyna.

JucuumnnuHa  HampaBieHa Ha  (QOpMHpOBaHME  KOMIETEHUUH B 00JacTH

npodeCCHOHATBLHOM MeJaroru4ecKoi AesTeIbHOCTH.

Kon Conep:xxanue NHaukaTopbl JO0CTUKEHUSA KOMIIETeHI I

KOMIIETEHIIMH | KOMIIETEHIIUH

VK-4 Cnocoben YK 4.1 BriOupaer Ha TOCYJapCTBEHHOM M HHOCTPAaHHOM (-BIX)
IPUMEHSATE S3bIKAX KOMMYHHKATUBHO TPHEMJIEMbIE CTHIIM JICJIOBOTO OOLICHWUS,
COBPEMEHHbIC BepOaJbHBIE U HeBepOAIbHBIE CpEJCTBa B3aUMOMACHCTBUS  C
KOMMYHHUKaTHBHble | [APTHCpaMH.

VYK-4.2 Hcnonp3dyer WHPOPMANMOHHO  KOMMYHHKAIIHOHHBIE
TEXHOJIOTUHU, B TOM .

TEXHOJIOTHH TIPH IIOUCKE HEOOXOAMMOW WH(OpManuu B Ipouecce
amene Ha pemieHust Pas3INIHBIX KOMMYHHUKaTHBHBIX 3am1a4 Ha
MHOCTPAaHHOM(bIX)) rOCYAapCTBEHHOM M MHOCTPAHHOM (-BIX) SI3BIKAX
sI3bIKE(aX), M | VK-4.3. Bener nenoByr MEPENHCKY, YYUTHIBasA OCOOEHHOCTH
AKaJICMUYCCKOTO U | CTHIIMCTHKA oduUIHATEHBIX " Heo(pHUIIHATEHBIX MUceM,
MPOECCHOHATBHOTO | COUMOKYIBTYPHBIE pa3iudus B (opMare KOPPECHOHACHIUH Ha
B3auMOJCHCTBUS rOCy1apCTBEHHOM W MHOCTPAHHOM (-bIX) SI3bIKAX

VK-4.4. YMeeT KOMMYHUKAaTHBHO U KYJIBTYPHO NPHEMJIEMO BECTU

YCTHBIE JIEJIOBBIE pPa3roBOpPHl B Mpolecce MpohecCHOHATBHOTO

B3aUMOJICHICTBUA Ha TOCYIapCTBEHHOM U MHOCTPAHHOM (-BIX)

SI3BIKAX.

OIIK-8 CriocooeH OIIK-8.1. 3HaeT OCOOEHHOCTH IIE€JarOTMYECKOM JEeSATEILHOCTH,
IPOEKTUPOBATh TpeboBaHMS K CyOBEKTaM  IEarorHyecKoil  JesTeNbHOCTH;
I1€/{arOTHYECKYIO Pe3yJIbTAThI HAYHBIX nccie0BaHui B cepe
eATEIBHOCTD Ha | TEAArorYecKoii AesTeNbHOCTH.

OCHOBE OIIK-8.2. VYmeer wuCHojb30BaTh COBPEMEHHBIE CIELUAIbHbIE

Hay4YHBIC 3HAHUS U PE3yIbTaThl HCCIICTOBAHUM /ISl BBIOOpA METOHOB
CTCIHaIbHBIX . B TI€JIarOTTIECKON JIESTEIbHOCTH.

HAayqHBIX 3HAHWW W | O[IK-8.3 Bmageer Merogamu, (GOpMaMH H  CpPEACTBAMH

pe3ynbTaToOB MeJarOTHYECKON  JIeATEIbHOCTH, OCYIIECTBISIET KX BBIGOp B

UCCIIEIOBAHU 3aBHCHMOCTH OT KOHTEKCTa IMPO(ECCHOHATIBHON IEsITEeIBHOCTH C
YYETOM Pe3yJIbTaTOB HAYYHBIX HCCIECOBAHMUI.

2. MECTO JUCHOUIUIMHBI (MOJIYJSI) B CTPYKTYPE OCHOBHOM
MPOPECCUOHAJIBHOM OBPA3OBATEJIBHOMN ITPOTPAMMOBI

Hucuunnuna (51.0.02.02) «HOCTpaHHBIN S3bIK B MPOPECCUOHATBHON KOMMYHHUKAIIN»
OTHOCUTCS K oOs3areqbHoil yactu u Moaynw «IIpodeccnoHanbHass KOMMYHHMKAILHSD)
y4eOHOro IJjaHa OCHOBHOM Npo¢)ecCHOHaIbHOW 00pa3oBaTeNIbHON MpOrpaMMbl MOATOTOBKU
MarucTpos 1o HampasieHuio 44.04.01 [legaroruueckoe oOpa3oBaHue.

(nmpodunb) «CoBpeMeHHOE OHosornyeckoe 00pazoBaHUE.

Huctumumza (51.0.02.02) «MHOCTpaHHBIH SA3BIK B TPOGECCHOHATLHON KOMMYHHUKAIHI)
OasupyeTcsi Ha KOMIIETEHLHUSAX, 3HAHUAX, YMEHHSIX M HaBbIKaX, CGOPMUPOBAHHBIX Y
o0yyaroImuxcs B pe3yjbTaTe 00y4eHus B cpeiHelt 001eo0pa3oBaTeIbHON IKOJIE U B pe3ybTare
ocoenus aucuumiuH OIIOIT GakanaBpa «IHOCTpaHHBIN A3BIKY.

JucuumumHa «VHOCTpaHHBIM S3bIK B NMPO(EeCCHOHATBbHOW KOMMYHHUKALMU» OOECIeYrBaeT
YIIyOJIGHHYIO TIOJITOTOBKY CTYAE€HTOB-MaruCTpPaHTOB K pa3HOOOpa3HOl mpodeccHoHaTbHON




JACATCIIbHOCTH, CBSI3aHHOM C HCIIOJIb30BaHMEM 3HAHUU H yMeHI/Iﬁ B o0Omactu HHOCTPAaHHOT'O

A3blKa B YUpEXKICHHSIX oOpa3oBaHMs,

KYJbTYpBI,

yIpaBJeHHUS,

B CMU,

B oOmactu

MG)KKYJIBTypHOI;'I KOMMYHHKAaIUH. 3HaHue sI3bIKa HGOGXO[[I/IMO AJI1 MaruCTpaHToOB AJId U3YUYCHUA

MH(OPMALIMOHHBIX PECYPCOB HA aHTJIUIICKOM SI3BIKE.

KOMHGTGHI_II/II/I, C(l)OpMPIpOBaHHbIe B IpoHecCCcc MU3ydCHHA AUCHUITIINHEIL, HCO6XOI[I/IMBI JJIA
OCBOEGHUS COZIep KaHMsI AUCHUIUINH: «MeTo/lMKa MpenoiaBaHus aHIJIMICKOIO S3bIKa B YCIOBUSX
MHOTOSI3bIUUSY, «AHTIIMUCKUAN SI3bIK JJI1 MEXKKYJIbTYPHOW KOMMYHHUKALMH», NUCHMIUIMH IO
BbIOOPY CTYZEHTAa, BBIMOJIHEHHs 3alaHuil (y4eOHOM, MPOU3BOJACTBEHHOW NPAKTHK, HAay4HO-
HCCJICIOBATEILCKOM pabOThI) M TIOJTOTOBKM K UTOTOBOW aTTECTAIIUU.

3. INIAHUPYEMBIE PE3YJIbTATBI OBYYEHUSA 110 JUCIUIIJIMHE
MOAYJIIO)

I[I/ICHI/IHJ'II/IHa HaIlipaBJICHA Ha (bOpMHpOBaHI/Ie CICOYIOIIUX KOMIICTCHITUHN BBIITYCKHHUKA:

YK-4, OIIK-8.

B pe3yiabTaTC U3YyUCHUA MOAYJIIA 06yqa}omnec51 JOJIXKHBI:

Kon

3Haer YMmeer Baaneer
KOMIETEHIINHU
YK-4 Cnocoben - COBpEMCHHBIE - BEIOUPATh U KOPPEKTHO -COBPEMEHHBIMU
MIPUMEHSATH KOMMYHHMKATUBHBIC TEXHOJIOTHH, | yCII0b30BaTh COBPEMEHHBIE | KOMMYHUKATUBHEI
COBpPEMEHHEBIC B TOM HHCJIC Ha KOMMYHUKATHBHBIC MU TEXHOJOTHUSIMH,
KOMMYHHKATHBHBIE MHOCTPaHHOM(BIX)) A3bIKe(ax), TEXHOJIOTUH, B TOM YKCJIE HAa | B TOM YHCIIE Ha
JJI1 aKaACMHYCCKOro nu
TEXHOJIOTHH, B TOM HHOCTPaHHOM(BIX)) HHOCTPaHHOM(BIX))
poQeCcCHOHATBHOTO
YHUCIIe Ha N A sI3BIKe(ax), sI3BIKE(ax), TS
B3aMMOJICHUCTBMHA,
HUHOCTPaHHOM(BIX)) (byHKIHOHAbHBIE crimn, | V1A AKAIEMHYECKOTO M | aKaJeMHYECKOTro 1
sI3bIKE(ax), IS BepbaibHble M HepepGanbhbie | TPO(PECCHOHATIBHOTO MPOo¢heCCUOHATBHOT
aKaJeMUUIECKOTO U cpencTBa  mpodeccHoHanpHOro | B3aMMOJIEHCTBHS, 0 B3aNMMOJCHCTBHS;
MPOPECCUOHANBHOTO | B3aUMOJEHCTBUSL; npaBuia | YUUTHIBAThH O0COOCHHOCTH
B3aMMOJCHUCTBUS PO(eCCHOHANLHOH 3THKM | CTWIISL B TPOQECCHOHATEHON
YCTHOT'O n IMUCbMCHHOT'O KOMMYHHKaAIIUH; KYJIBTYPHO

B3aUMOJICHCTBHS C MapTHEpaMHu
U COLMOKYJIBTYPHBIE pPa3IU4Us

podecCHOHANTBHOM
KOMMYHUKAIUN Ha
TOCY/apCTBEHHOM n

WHOCTPAaHHOM (-BIX) SI3BIKaX

MNpUeMJIEMO BECTU HOCITOBBIC

IIeperoBopsl B Ipolecce
npo¢ecCHOHATBEHOTO

B3aMMO/ICIHCTBHS Ha
roCy1apCTBEHHOM u

WHOCTPAHHOM (-BIX) S3BIKaX

YK 4.1 Bribupaer Ha
TOCYJapCTBEHHOM U
MHOCTPAHHOM (-BIX)
S3BIKAX
KOMMYHHUKATUBHO
NpUEeMIIEMbIE CTHIIH
JIETIOBOTO OOIICHHMS,
BepOaJIbHBIC U

HeBep6aJ’ILHHC CpeacTBa

B3aUMOJICHCTBUS C
HapTHEPaMH.

VK-4.2
MH()OPMALIMOHHO
KOMMYHHUKaIMOHHBIE

Hcnonb3yer

TEXHOJIOTHUH IIPH ITOUCKE

HEOOXOIUMOMN
nHpOpPMALTIT
nporecce
Pa3IUYIHBIX
KOMMYHHUKATHBHBIX

B

peleHus

--BBIOMpATh Ha
TOCYJapCTBEHHOM H
HUHOCTPAHHOM (-bIX) SI3BIKAX
KOMMYHHKATHBHO
nprUeMIIeMble CTHIIN

-KOMMYHHKATHBHO
MPUEMJICMbIMH
CTHJISIMH  JIEJTOBOTO
00IIIEeHNS;

- BepOaJIbHBIMU U

JIEJIOBOTO OOIIEeHUS, HeBepOabHEIC
BepOaJIbHBIE U cpeacTsa
HeBepOaIbHBIE CPEICTBA B3aMMOJCHUCTBUS C
B3aMMOJCHCTBUS C NapTHEPAMHU.
napTHepamMu
-MCII0JIb30BaTh -uH(POPMAIIIOHHO-
I/IH(bOpMaHI/IOHHO' KOMMYHUKAIIMOHHBI
KOMMYHUKAIIIOHHBIE Mi - TEXHOJIOTUAMA
TeXHOJIOTMH npu  moucke | "PH moncke

. HEOOXOJUMOM
HEOO0X0IMMON MH(pOpMaLUH

nHpOpPMALINH B

B rporecce PEMIEHUS | |0 ccce  pemmcHus
pasInaHbIX Pa3IUYHbIX

KOMMYHUKATHUBHBIX 3a1a4 Ha

KOMMYHHUKATHBHBIX




3aja4 Ha rOCyJapCTBEHHOM U | 33034 Ha
TOCyaTapCTBEHHOM u WHOCTPAaHHOM (-le) SI3BIKaX. TroCyJapCTBEHHOM H
HHOCTPAaHHOM (-p1X) HHOCTPAaHHOM  (-BIX)
SI3BIKAX SI3BIKaX.
YK-4.3. Bener nenoByK - BecTU JICIIOBYIO -0COOEHHOCTSIMH
IEPEINCKY, YYUTBIBAs| MEPEIUCKY, YYUTHIBas CTUIIMCTHUKHU
0COOEHHOCTH CTHIINCTHKY 0COBEHHOCTH  CTHIMCTHKH | OPMIHATBHBIX u
oHIHATEHBIX 7 O HIMATBHBIX - HEO(DUITHATEHBIX
HEO(HUIMATIBHBIX  [THCEM HceM;
HEO(HUITHATHHBIX TIICeM,
COIMOKYJIbTYPHBIE - COLIMOKYJIETYPHBEIMA
pasauuns B (popmaTe COLHMOKYIBTYPHBIC PASIHANA 1y yamu B
KOPPECTIOHICHIIN He B dopmare (bopmare
roCyIapCTBEHHOM Y KOppECIOHACHIINI Ha koppecriongennun Ha
MHOCTPaHHOM (-b1x] rocyiapCTBEHHOM U rocynapCTBEHHOM U
A3BIKAX WHOCTPAHHOM (-bIX) A3BIKAX |[MHOCTPAHHOM  (-BIX)
SI3BIKAX
YK-4.4. -BBIIIOJIHATH NePeBO/ | -TCXHUKOH MepeBoaa
Ymeer aKaIEMUYECKUX U | aKaICMHYCCKHX  H
KOMMYHUKATUBHO U po(heCcCUOHATIBHBIX TEKCTOB PO ecCHOHATBHBIX
KYJIBTYpPHO ¢ wuHOCTpaHHOro (bIx) Ha | 'KCTOB N
o HHOCTPAaHHOTO  (BIX)
MPUEMIIEMO BECTH TrOCYJapCTBEHHBIN S3bIK. M
Ha TOCYIapCTBEHHBIN
YCTHBIC JIETIOBEIC A3bIK:
pa3roBOpEI B nH(opMannoHHO
1pouecce KOMMYHHUKAIIHOHHbI
HpO(beCCI/IOHaHI)HOFO MU TEXHOJIOTUSIMHU
B3aUMOJICUCTBUS  Ha npu TIONCKE
TOCyIapCTBEHHOM | HEO0OX0NMOH
MHOCTPAaHHOM  (-bIX) uH(OpMALIH B
SI3EIKAX. mporecce  perieHust
Pa3IMIHBIX
KOMMYHHKATHBHBIX
3a1a4 Ha
rOCYJapCTBEHHOM H
HHOCTPAHHOM  (-BIX)
SA3BIKAX, HaBbIKaMH
nepesoja
AKaAECMHUYCCKUX nu
npo(heCCHOHATBHBIX
TEKCTOB c
HHOCTPAHHOTO (-BIX)
Ha TOCY/IapCTBEHHBIH
SI3BIK.
OIIK-8 Criocoben | cojnepaHue  CIPABOYHBIX | UCIOJB30BaTh COBPEMEHHBIC | (hopMaMu u
HPOCKTHPOBATE WH(POPMAIMOHHBIX 6a3 | crienuaibHBIE Hay4HBIE | CPEACTBAMU
HEaroruaecKyro JAHHBIX HAa WHOCTPAHHBIX | 3HAHHS, B TOM 4YHCJIE Ha | MEIArOru4ecKou
ACKTCIBHOCTD Ha | g3plkax O MeJaroruyeckoil | MHOCTPAHHBIX — A3bIKAX, U | IEATENLHOCTH B
OCHOBE CIICIIMaJIbHbBIX o
N JESATeIPHOCTY W METOJBI | Pe3yJbTaThl HCCIIEIOBAHUN | KOHTEKCTE
Hay4YHBIX 3HAHUHU H
B — paboTHI C HUMH I BeIOOpaA _METOZ0B B EIpO(I)eCCI/IOHaHBHO
HCCIIeJOBAHHI Me1aroru4ecKon W 1eATeIbHOCTH
OI1K-8.1. 3Haer ACATEIBHOCTH
0COOCHHOCTH
eJ1arornyecKoi
JIeATETLHOCTH;
TpeboBaHus K
cyOBeKTam
MeJaroru4eckom
JEATENBHOCTH;
pe3ynbTaThl  HAay4YHBIX
HccieIoBaHui B cepe
MeJaroru4eckom

JACATCIbHOCTH.




OIIK-8.2. Vmeer
HCIIOJIB30BaTh
COBpPEMCHHBIC
CHeNHaNbHBIe HAyYHBIC
3HaHUS W PE3yJIbTaTHI
HCCJIEJOBAHUHI IS
BEIOOpa  METOZOB B
[eJarOru4eCcKoi
JIEATEILHOCTH.
OIIK-8.3

Bnaneer METOIaMU,
(hopMamu U cpeicTBAMH
[eJarOrnYeCcKoi
JIEITEILHOCTH;
OCYILIECTBIIICT uX
BEIOOp B 3aBHCHMOCTH
oT KOHTEKCTa
pogecCHOHaNBHOMI
NESTETFHOCTH C YICTOM
pE3yJIbTaTOB  HAYy4YHBIX
HCCJIEIOBaHU.

4.0 bEM JJUCHHUIIJIMHBI MO1YJIs)
OO1iass TPyIOEMKOCTh TUCHHUIUIMHBI COCTaBisieT 3 3aderHbie enuHuiel (108 wacos).
Hucnunnuna uzydaercs B 1 cemecrtpe.

OYHASA ®OPMA OBYYEHUA

TpyroéMkocThb
Bup y4yeOHoii padoThI qac B T1.4. no cemecTpam
) Nel Ne2
OO01mast Tpy10éMKOCTb TUCIUILIMHBI 0 Y4€OHOMY IUIaHY 108 108

1. KonrakTHas pa6ora:

nexuu (ob1ee Koja-BO 4acoB, BKIIOYAs MPAKTUYECKYIO
MIOJITOTOBKY)

MIPaKTUYECKHE 3aHATHSI, CEMUHAPBI U M. (00111ee KOJI-BO YacoB,
BKJIFOYasl IPAKTUYECKYIO OJTOTOBKY)

nmabopaTopHbIe 3aHATHS (00IIee KOJI-BO YacOB / BKITIOUas 28 28
MPAKTUYECKYIO MTOATOTOBKY)

IpYIIIOBBIC, MHANBUAYAJIbHBIC KOHCYJIbTAlIUHU 1 MHBIC BUABI
y4eOHOM NesTeIbHOCTH, IPeAYCMaTPUBAIOIIUE TPYIIIOBYIO WIH
VMHUBUAYAIbHYIO pa00Ty 00yyarouuxcs ¢ npernoganBaTeneM

2. O6bem camocTosiTeIbHOH padoThl o0yuaromuxcs (CPC) 80 80
B TOM YHCJIC YaCOB, BBIICJICHHBIX HA MOJTOTOBKY K 3K3aMCHY
(3auery)
Bui npoMexxyTouHOTO KOHTPOJIS: 3a4éT
3AOYHAS ®OPMA OBYUYEHN S
TpynoémkocTh
Buj yueOHoit padoThl qac B 1.4. o cemecTrpam
) Nel Ne2
OO6mas TpyA0éMKOCTb JTUCIUATUINHBI TI0 y4eOHOMY IIIaHy 108 108
1. KonrakTHas padora:




TpynoémkocTb

Buj yueOHoii padoThl B 1.4. mo cemecTrpam

qac. Nel

Ne2

nexuu (o01ee KojI-BO 4acoB, BKIIOYAs MIPAKTUYECKYIO
MTOATOTOBKY)

[IPaKTUYECKUE 3aHATHSI, CEMUHAPBI U I1p. (0011ee KOJI-BO YacoB,
BKJIFOYAsi MPAKTUYECKYIO TIOATOTOBKY)

nabopaTopHble 3aHATHS (001IIee KOJI-BO YACOB / BKITFOYAS 6 6
MPAKTHYECKYIO MTOTOTOBKY)

IPYIIIOBbIE, UHAUBUAYAIbHbIE KOHCYJIbTALlUN U UHBIE BUJBI
y4eOHOH NesITeTbHOCTH, IPEAYCMATPUBAIOIIUE TPYIIIOBYIO WIH
WHJMBUAYAIBbHYIO pab0Ty 00yUaromuxcs ¢ nmpernojaBaTeseM

2. O6bem camocTosITeILHOH padoThl o0yuaomuxcs (CPC) 102 102
B TOM YHUCJIC YaCOB, BBIJICJICHHBIX HA MTOJATOTOBKY K IK3aMEHY

(3auery)

Bun npomexyTo4HOro KOHTPOJIA: 3a4€T

5. COAEP KAHME JUCIHUIIJIMHBI (MOAYJIA)
o4yHas popma 00y4eHHs

Ne | HaumenoBaHue TeMbl (pa3eia) Oomas TpynoéMKoCTh 10 BUIaM y4eOHbIX 3aHATHI
n/n AUCHUILIUHBI (MOYJIST) TPYA0EMKOCTD (B akajn.4acax)
B aKaj.qacax Jlek/ JIad / Ip/ Cp
NpP.NOATr | NP.MOAr. | TP.MOAT.

1. | UHocTpaHHbIi A3BIK JUIS 14 4 10
npodeccnoHambHbIX nenen
Ocobennoctu npoheccHoHaTbHON
JIeI0BOM KOMMYHHUKALIUU

2. | TenedhoHHBIE IEPETOBOPHI 12 2 10

3. | Ocobennoctu oopmienus 16 4 12
JIEJIOBOM KOPPECITOHICHIINHT

4, | YcrHag KOMMYHUKAaIUs B 16 4 12
npodeccuoHanbHoOM chepe

5. | IlucpbmeHHass KOMMYHUKaIus B 18 6 12
npodeccnoHanbHOM chepe
AHHOTHpPOBaHHE, PE3IOMUPOBAHHE
u pedepupoBaHUe KauyeCTBEHHOU
IPecChl

6. | Kapnepa u mouck paboThl. 16 4 12
Kypcosoe npoekmuposanue X -
Kouncynomayus x sxzameny X -
Iloozomoska k 3auemy X
Hroro: 108 28 80

3a04Has popma 00yueHUs
Ne | HaummeHoBaHMe TeMbl (pa3jaeia) Oo6mas TpyroéMKoCcTh 0 BUIAM y4eOHBIX 3aHATHH
n/n AUCHMILIMHBI (MOAYJIs1) TPYA0EMKOCTH (B akajg.yacax)
B aKajJ.4acax Jlex/ JIao / Ip/ Cp
Np.NOAr | NP.MOAr. | WP.NMOAT.
1. | Unoctpanuslit S3BIK JUTSI 19 2 17




PO eCCHOHATBHBIX nenen
OcobenHoct TpodecCuOHATBLHON
JIeTIOBOM KOMMYHUKAIMX

N

TenedoHHbIe IEPETOBOPHI

19

17

OcobGeHHOCTH oopMIIeHUS
JIEJIOBOM KOPPECIIOHICHIUU

19

17

VerHas KOMMYHHKaIHsI B
npodeccnoHaIbHOH chepe

17

17

[TucbMeHHAsT KOMMYHHKAIUs B
npodeccuoHaIBLHON cdepe
AHHOTHPOBaHHE, PE3IOMHPOBAHKE
U pedepupoBaHHE KadueCTBEHHOU
PECCHI

17

17

Kapnepa u nmouck paboThl.

17

17

KprOGOQ npoeKkmupoearnue

X

KOHchmeaLﬁ/lﬂ K 9K3dMEHY

X

Iloozomoeka k 3auemy

Hroro:

108

102

5.1. COJEPKAHUE JUCHUILINHBI (MOYJIST), CTPYKTYPUPOBAHHOE
10 TEMAM (PA3EJIAM)

Tema Nel MHocTpaHHbIi A3bIK /151 TPO¢ecCHOHATBHBIX LieJIeil.
Oco0enHocTH npogecCHOHATBHOM 1eJI0BOH KOMMYHUKALIMHU
1.ITpaBuia npodeccnoHaIbHON STHKH YCTHOTO M IMHCbMEHHOTO B3aMMOACHCTBHS C MapTHEPAMHU
U COLMOKYJIBTYpHBIE pa3iuuus NPOoPEecCHOHATBLHON KOMMYHMKALlUM Ha TOCYIAapCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3bIKAX.
2.3HayeHne MEeKXIYHApOIHOM KOMMYHUKAIMH B [Ie1arornyeckoi cdepe
3.BepOanbubie U HeBepOanbHBIE CpeacTBa NMPO(ECCHOHATBLHOTO B3aUMOJCUCTBUS U JI€TIOBas
KOMMYHHUKaIWs
4.J1enoBOM YTUKET
Peuesolt aTHKeT
CrnyxeOHbIH (J1€710BOM) 3TUKET: pa3rOBOPHBIE.
Tema Ne2 TesedoHHbIC TEPEroOBOPbLI
1.Bwi6op ctuiis B TenedonHoM pasroBope. TenedoHHBIN AeT0BOM «GKaproH»
2.Ilone3Hble BeIpaskeHUs UI Pa3roBopa Mo tesnedony
3.Kak oTBeTUTH Ha 3BOHOK, IPUHSThH U NIEpeIaTh COOOIIEHHE, HA3HAYUTh BCTPEUyY
4.Kak ycrenrHo 3aBeplnTh Tene(OHHbIN Je0BOi pa3roBop.
Tembl Ne 3 OcodenHocTH 0opmIIeHHUs 1eJ10BOI KOPpecoOHAeHIIHH
1.Buzpl 1e10BBIX HceM: KOMMepUecKue, (PyHKIIMOHAIbHBIE U MHChMa-peKIaMaliu
2.0c0o0EeHHOCTH U OCHOBHBIE MpaBuiia 0(OPMIIEHHUS I€TOBBIX [TUCEM
3.513bIkOBBIE  cpeAcTBa  OGOpPMIIEHUS  BHU3UTHOW  KapTOYKH, O(OPMIIEHUS  AHKETHI,
COIMPOBOJUTENIBHOT0, PEKOMEHAATEIHHOTO U MOTUBAIIMOHHOTO MHChMa
4.IIpesenrarus ce0s Kak MpodeccuoHana Ha UHOCTPAHHOM S3bIKE
5.M3ydyenue n orpaboTKa JIEKCHKHU 10 TEME B PEUYEBBIX 00pa3lax U KIHIIE.

Tema Ne 4 YerHasi KOMMYHHMKalus B pogeccuoHanbHOM cdepe
1.OdunmanbHpIi CTHIIb yCTHOTO 001IeHus. CTpyKTypa YCTHBIX Ipe3eHTalui
2.HanuoHanbHO-KyJIbTypHblE ~ OCOOEHHOCTH  BEJCHHMS IE€PEroBOPOB C  HWHOCTPAHHBIMU
naptHepami. [lenoBbie moe3aku
3.PasroBopHbie (opMysIbl KOMMYHHMKAIIMKA U JAPYTHe CpeAcTBa OOIIeHUs: (JOPMBI MOOYKICHUH,
pock0, MpUIIIALIEHUH; Halu4Me BBOJHBIX (pa3, CMIATYarolMX KaTErOPHUYHOCTb YTBEPIKIECHUS
WIM OTKa3a




4.IlpumeHeHne coaep)KaHusl CIPAaBOYHBIX WH(POPMALMOHHBIX 0a3 MaHHBIX Ha HHOCTPAHHBIX
A3BIKAX O MEJArOrMYeCKOM eATENbHOCTH.
5.0CO0CHHOCTH  OCYIIECTBJIICHUS ~ YCTHOW  KOMMYHHUKAIMM  JUIS  peIleHus  3aaa4y
npodeccuoHaIbHOMN e TEIbHOCTH

Tema Ne 5 [IucbMeHHast KOMMYHUKaNHs B NpoeccCHOHAILHOM chepe
1.OdunuanbHbIi CTHIIb TUCBMEHHOTO OOIICHUS
2.Hanmcanue craTeil U TE3UCOB C y4ETOM NPO(ecCHOHATBHON HAIPaBICHHOCTH
3.CocraBicHME aHHOTALMU HAy4YHBIX CTaTEH IO CIELUAIbHOCTH W3 HAyYHBIX JKYPHAJIOB
(UnaTepuera). IlpencraBienre W aHanu3 aHHOTAlMW. AHHOTHPOBAHUE, PE3IOMHUPOBAHUE U
pedepupoBaHre Ka4eCTBEHHOMN MPECChI
4.0co0EHHOCTH  OCYHIECTBICHHUS IHUCHbMEHHOH KOMMYHHMKALMK Ui pELIeHHA  3a/1ad
npo¢eCcCHOHATIBLHOM 1eATEIbHOCTH.

Tema Ne 6 Kapbepa u nouck padorsi

1.ITytu noucka pabotsl. Hanucanue pesrome, CONpOBOIUTEIBHOIO MUCbMA
2.CobecenoBanue. Tumbl cobeceoBaHMIA U YAaCTO 33/1aBa€Mbl€ BOIIPOCHI
3.3asBneHue o mpueme Ha pabotry. Ilosbimenue kBanupukanuu. OneHka 3¢h(EeKTHBHOCTH
JeSITeIbHOCTH pabOTHUKA
4.Mcnonb30BaHNE COBPEMEHHBIX CIELUAIbHBIX HAayYHbIX 3HAaHMW, B TOM YHCJIE Ha
MHOCTPAHHBIX SI3bIKAaX M PE3yJIbTATOB HMCCICJOBAHUMN IS BBIOOpA METOAOB B MEIArOrHYECKON
NEeSITeIbHOCTM B KOHTEKCTE  NMPO(ECCHOHAIBHOM  JEsITeIbHOCTH.  AHHOTHPOBAHUE,
pe3roMHpOBaHUE U pedepUpOBaHKE KaueCTBEHHOU MPECCHI.

6. YHUAEBHO-METOANYECKOE OBECIIEYEHHUE
CAMOCTOSTEJIBHON PABOThI OBYYAIOIIUXCSI

Ne HaumenoBanue Bua camocTosiTe1bHOI paGoThl 00y4ar0IMXCs
n/n | pas3aeja JMCIHHILIHHbI
1 | MHOoCcTpaHHBIN SA3BIK 1.O3HaKOMJIEHHE MAarMCTPAHTOB C ILJIAHOM
TUTS CaMOCTOSITEeIbHOM PadOThI Ha yueOHBIN T0I, Tpad)uKOM KOHCYIbTAIUH.
IpodeCCHOHATBHBIX 2. IIpopaboTtka yueOHOrO MaTepHaa 3aHATHH.

nesneit OcobeHHOCTH H
aHaJIn3 Hay‘lHLIX NCTOYHHMKOB I10 3aJaHHOU Hp06neMe.

npogecCuoHAIbHON
. 3. CamocToSTEIbHOE N3YUYECHUE OTICIIbHBIX BOIPOCOB TEM JMCIUIUIMHBI, HE
JICTIOBOH paccMaTpuUBaEMbIX Ha 3aHATHUSA CEMUHAPCKOIO TUIIA.
KOMMYHHKallH 4. WccnemoBatenbckas paboTa 1O TeMaM AWCHUIUIMHBL: YyYacTHe B
KOH()EPEHIIUSAX, KPYIJIBIX CTOJIaX, CEMHHApax | Ip.
2 Teneq)OHHHe 1.BeimonHeHNE eXXeHEIETBHBIX TOMAITHUX 3a/IaHUH 110 KyPCY .
HIEPETOBOPEI 2. [IpopaboTtka yaeOHOTO MaTepuaia 3aHsATHI.

aHaJIN3 HAyYHBIX NCTOYHHUKOB T10 33JJaHHOM mpobiieMe.

paccMaTpuBaeMbIX Ha 3aHITUS CEMUHAPCKOTO THIIA.
4. UccnenoBarennckas paboTa Mo TeMaM AVCIUTUINHBL: Y9acTHE B
KOH(epeHIINAX, KPYTJIBIX CTOJIaX, CEMHHApax M Mp.

3 | OcobennocT 1.BemonHeHne eXXeHeIebHBIX IOMAITHUX 33aJJaHHH 10 KYpCy .
o(hopMIIEHHS JIETOBOA 2. [Ipopabotka yueOHOTO MaTepuaia 3aHsATHI.

AHAJIN3 HAYYHBIX UCTOYHHKOB I10 BaﬂaHHOﬁ np06neMe.
paccMaTpruBaCMbIX Ha 3aHATUA CEMHUHAPCKOT'O THUIIA.

4. UccnenoBarenbckas paboTa Mo TeMaM AUCIUIUINHBL: Y9acTHE B
KOH(epeHIUsIX, KPYIIIbIX CTOJIaX, CEMUHApax H Ip.

4 | YcrHas KOMMYyHUKaIUs | 1.Beinonnenne exxeHenenbHbIX JOMAIIHUX 3alaH|i 10 KypCy .
B NpodeCcCHOHAILHOM 2. [IpopaboTka yueOHOr0 MaTepraia 3aHATHI.

3. Ilouck, u3yuyeHue u mpeseHTanuss HHGOpMALMU MO 3aJaHHOH TeMe,

3. Ilouck, u3yuyeHue u mpeseHTanuss HHGOpMALMU IO 3aJaHHOH TeMe,

3. CaMoCTOsATEILHOE HU3YUYCHHUC OTACIIBHBIX BOIIPOCOB TEM JUCHHUIUINHBI, HC

KOPPECTIOH ICHITNH 3. Ilouck, m3ydeHue M mpe3eHTalus MHGOPMALMU IO 3aJaHHOH Teme,

3. CaMoCTOsATEILHOE HU3YUYCHHUC OTACIIBbHBIX BOIIPOCOB TCM JUCHHUIUINHBI, HE




cepe 3. Tlouck, W3yyeHue | Tpe3eHTals WHPOpPMALUK IO 3aJaHHOW TeMe,
AHAJT3 HAYYHBIX UCTOYHHKOB 110 331aHHOMU MpoodiieMe.
3. CaMOCTOSITETbHOE U3Yy4YCHUE OT/CIBHBIX BOIIPOCOB TEM JUCLHUILIHHBI, HE
paccMaTpuBaeMbIX Ha 3aHSATHS CEMHUHAPCKOTO THIIA.
4. ccnenoBatenbekas paboTa 1o TeMaM JUCLMILTHHBL: y4acTHe B
KOH(EPEHIHUSIX, KPYTJIbIX CTOJIAX, CEMUHApaXx.
5 | ITucemennas 1.BbInoIHEHUE eKEHEICTBHBIX JOMAIIHUX 3aJaHUi TI0 KYpCY .
KOMMYHHUKALMS B 2. [IpopaboTtka y4eOHOrO MaTepuaia 3aHATHH.
1po(eCCHOHANBHOI 3. Tlouck, M3y4yeHHE M MPE3CHTALHS I/I}E(I)OpMaI_II/II/I 1O 3aJaHHOIl Teme,
chepe AHHOTHpOBAHHe, | AHATH3 HAYTHBIX HCTOHHUKOB M0 33/1aHHOMH npobJieme.
PE3IOMUPOBAHHE H 3. CaMOCTOSITeTbHOE U3YyYCHUE OT/CIBHBIX BOIIPOCOB TEM JUCLHUILIHHBI, HE
paccMaTpHBaeMbIX Ha 3aHATHS CEMUHAPCKOTO THIIA.
pedepupoBanue 4 6 )
. . UccnenoBarenbckast paboTta O TeMaM AUCLUIUIMHBL YYacTHE B
Ka9CCTBCHHOM HPECCBL | 1o dhepeHImsX, KPYIIIBIX CTOIAX, CCMHHAPAX H TIp.
5. AHHOTHpOBaHUE, PE3IOMUPOBAHKE U peeprupoBaHUe
Ka4yeCTBEHHOMN IIPECCHI
3] Kapbepa U IIOUCK 1.BeInonHeHHe KEeHEICIbHBIX JIOMAIIHUX 33JJaHUH [0 KYpCY .
paboTEL 2. [Ipopabotka yaeOHOTO MaTepraia 3aHsATHI.
3. Ilomck, m3yueHwe u Tpe3eHTaluss WHGOOPMAIMU MO 3aJaHHON TeMe,
aHaJIM3 HAyYHBIX HCTOYHUKOR 10 3aJJaHHOH mpodemMe.
3. CaMoCTOSITENIBHOE H3yYECHHE OT/ICIBHBIX BOIPOCOB TEM JIHMCIUILIHHBI, HE
paccMaTpHBaeMbIX Ha 3aHATHS CEMUHAPCKOTO THIIA.
4. UccnenoBarenbckasi paboTa o TeMaM JTUCHUTUIMHBL: Y4acTHE B
KOH(EepEeHIIUSX, KPYIIIBIX CTOJIAX, CEMUHApax H Tp.
7. POHA OHEHOYHbBIX CPEACTB
7.1. OieHOYHBbIC MATEPHAJIBI JJIsl IPOBEICHHUS TEKYIIEero KOHTPOJIsl YCIIeBaeMOCTH
Ne HanmenoBanue Tembl (pa3aesa) CpeacTBa Tekyuiero Ilepeuennb
n/n AUCHHUILVIMHBI (MOLYJIst) KOHTPOJISA YCIIEBAeMOCTH| KOMIICTeHIH M
1 | MHOCTpaHHBIH A3BIK U1 NPOPECCUOHATIBHBIX | YCTHBIH Ompoc YK-4, OIIK-8
neneit OcobeHHOCTH TPOPECCHOHATBHON Hoxnan
JIEJI0BOM KOMMYHHUKAIUU
2 | TenedoHHBIE TIEPETOBOPHI YerHsrii onpoc. VK-4, OIIK-8
Huckyccust
[Ipe3enTanus nokiana
3 | Ocobennoctu oopmiieHuUs: AETOBOU YcTHeIi ompoc. YK-4, OIIK-8
KOPPECTIOHIEHITUN Huckyccust
Jloxmnan
4 | YcTHass KOMMYHHKAITUS B TIPOQECCHOHATBHON | Y CTHBII ompoc. VK-4, OIIK-8
cepe Huckyccust
IIpe3eHTanus nokinana
5 | [lucbmMeHHass KOMMYHHKAIUS B VerHbli onpoc. VK-4, OIIK-8
npodeccuoHaTbHON chepe AHHOTHPOBAHUE, Huckycens
pe3rOMHUpPOBaHUE U pedepUpOBAHHE Ipesentauns noxnana
N AHHOTHpOBaHUE,
Ka4eCTBEHHOM MPECCHI
PE3IOMUPOBAHUE U
pedepupoBaHue
Ka4eCTBEHHOM MPECCHI
6 | Kapnepa u mouck paboThI. YcTHBII onpoc. YK-4, OIIK-8
Huckyccnsd
[IpesenTanus nokiana
AHHOTHPOBaHHUE,
pPE3IOMUPOBAHUE U
pedepupoBanue

Ka4eCTBEHHOU MPECCHI




B ynuepcurere BPC npumensercs npu peaiu3aluy BCeX AUCHUILIAH (B TOM YHCIE MPH
OIICHUBAHUH KYPCOBBIX pa0bOT (MPOEKTOB)) U MPAKTHUK, YCTAHOBJICHHBIX yueOHbIMH TuTaHamu OI1
BO.

Onenka oOy4aromierocs o aucuurumae B BPC dopmupyercs us:

- 0aoB, MOJYYSHHBIX P MPOBEICHUH TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH;

- 0aJIoB, NOJYYEHHBIX Ha IPOMEXKYTOUHOM aTTecTaluy.

Banel, momy4yeHHble 00y4alonMMCcs MPH MPOBEJICHUN TEKYIIETO KOHTPOJIS yCIIEBAEMOCTH,
IPEACTaBIAT c000i cymMMmy OamioB, IOJYyYEHHBIX IO KOHTPOJBHBIM TOYKaM, a TaKKe
JIOTIOJTHUTEIBHBIX U MPEMHUATIBHBIX OaJUIOB.

Pe3ynpTaThl TEKyllero KOHTPOJSI YCIIEBAEMOCTH (DPUKCUPYIOTCS B €AMHBIX AJIS BCEro
YHHUBEPCHUTETa KOHTPOJIBHBIX CpE3ax, YCTAHABIMBAEMbIC IIOCJE OIPEIEICHHOTO MepHuoaa
oOyuenus. [l ouHoM (GopMbl 00y4YEHHUsI YCTAHABIMBAIOTCA 2 KOHTPOJBHBIX Cpe3a B KaKIOM
cemectpe. [t 3a04HOI — 10 pe3yabTaTaM UTOTOBOTO KOHTPOJISt OCBOCHUS IUCIUTLTUHBI.

[To kax oMy KOHTPOJIBHOMY Cpe3y 00ydaroleMycsl HAUUCIISI0TCS Oalibl 3a:

- IOCenIaeMocTh B olleHuBaeMbliit nepuon (20%);

- pe3ynbTaThl 00yueHus mo (80%):

a) OCBOCHHBIM 3a OIICHMBAaeMBId Iepuoa pasfaenam u (wnmm) temam (ouHas Qopma
oOyueHus);

0) nuctuiuinHe (0YHO-3a049Hast U 3a09Hasi popma oOydeHus).

ITo qucuuIuinHe 00y4aroIEeMyCsl MOTYT ObITh HAYUCIICHBI:

- JONIOJHUTENIbHBIC OaJIJIbL;

- TpeMHuajbHble OaIbL.

[lepeBon oOIEHOK U3 TNATHOALIBHOM cucTeMbl oueHuBaHus B 100-0amibHy0 1O
JUCLMIUIMHAM U MPaKTHKaM, a TAK)KE OLCHOK 00Yy4arolIuXcsl, NEPEeBECHHBIX B YHUBEPCUTET U3
JpYTUX OpraHM3alfii, OCYIIECTBISAIOMNX 00pa30BaTEIbHYIO NEATENbHOCT, B KOTOPbIX BPC He
IPUMEHSIIACh, U B IPYTUX MOAOOHBIX CIIydyasiX OCYILECTBIISETCS CIeIyIOIUM 00pa3oM:

- «oTJIN4YHO» - 85-100 0aJL10B;

- «xopowo» - 70-84 6aioB;

- «y1OBJIETBOPUTEIbHO» - 51-69 6asoB;

- «3a4TeHo» - 51 OaJuI.

MakcuManabHOE KOJIMYECTBO OaiyioB OOy4aromierocss Mo OJHOM IUCHUIUIMHE (BKIIHOYast
0ayuibl, TOJYYEHHBbIE TpPU MPOBEACHUU TEKYILEro KOHTpPOJIA YCHEeBaeMOCTH, U Oaisbl,
MOJIy4YE€HHBIE HA IPOMEXKYTOUHOM aTTecTanun) coctaniser 100 6amios.

Ecnu cpennuii peHTHHIOBBIM Oaml cTyaeHTa M0 JUCHUIUIMHE TapaHTUPYeT eMmy
MIOJIOKHUTETIFHYIO OLIEHKY, B COOTBETCTBHH CO IIKAJOW OIIEHOK, TO TPENojaBareib 00si3aH MpH
JKEJIaHUM CTYJCHTa BBICTABUTh COOTBETCTBYIOLIYIO OL[EHKY 0€3 UTOrOBOIO KOHTPOJIS, IPOCTABUB
MOJIyYEHHBIH UM CPETHUI pEHTUHTOBBIN Oai.

CTyneHT MOXKET MOBBICUTHh CBOM PEUTHMHIOBBIN Oy, MPOXOJAs UTOTOBBIH KOHTPOJb, HO
NP 5TOM BECOMOCTHh HaOpaHHOTO B XOJ€ TEKYIIEro KOHTPOJS CPEIHETr0 PEeHTHHIOBOTO Oasuia
cocrasmsieT: 0,5 (50%).

[To muctUIINHE C UTOTOBBIM KOHTPOJIEM — «3a4eT» CTYACHT JIOIYCKAeTCs K cladue 3adeTa
TOJILKO B TOM CJIy4yae, €ClId €ro CpeIHUI peHTHHIOBBIM 6a mo uroram cpe3os coctasiuseT 30 u
BhIIIIE. B IpOTHBHOM cilydae OH aBTOMAaTHYECKH TOJIy4aeT — «He3auTeHo». Ecim ero cpeanmii
PEUTHHTOBBIA OaJUT IO UTOraM CPe30B cocTaBisgeT 51 U BbIIIE, OH ABTOMAaTHUECKH TOTYy4aeT —
«3a4TEHOM.

B ciyuasix, Koraa CTYAEHT JKelaeT MOBBICUTh CBOW PEHTHHIOBBIM Oaul M MpUHUMAeET
pelIeHre y4acTBOBaTh B MPOMEKYTOYHOW aTTECTAIlMH, TO BECOMOCTh CPETHETO PEHTHHTOBBIX
0aJuI0B, MOJYYEHHBIX MPH MPOBEACHUHN TeKYIIero KOHTPOJIsl YCIIeBAEMOCTH M MOJYyYEHHBIX Ha
MpoMekyTouHOM aTTectanuu coctasisieT: 0,5 (50%) u 0,5 (50%).

[Ipy mpoBeneHUM TEKYIIEro KOHTPOJSl YCIIEBAEMOCTH IpernojaBaTeilb MOXET YYeCTh
JIOTIOJTHUTEIIFHBIE OAJITHl B KQUECTBE MPEMHUAIBHBIX 0aJIOB, HAYHUCIIIEMBIX 00YJarOIEeMYCs:

- OTIpeIeNIeHNUs IOTIOJHUTENIBHBIX OAJJIOB MO0 HAYYHO-HCCIIEeI0BATEIbCKOM 1€ TeIbHOCTH



IToka3aTenn Banabl

IIyOnukarust ctaTbd B KypHaie, COOpHHKE TPYIOB POCCHHCKOM, permoHambHO#, | OT 5 10 10
BY30BCKOW KOH(hepeHIINN

[TyOGnukanust Te3UCOB CTaTbu B COOpHUKE TPYIOOB POCCHICKOM, permoHansHOH, | OT 5 mo 10
BY30BCKOM KOH(EPEHIINH, ACTTOHUPOBAHHUE CTATHH

Hoxumansr Ha KOHpEPEHIUIX: BHYTPHUBY30BCKHUX, MEKBY30BCKHX, Bcepoccuiickux U | Ot 5 mo 10
MEXKTYHAPOTHBIX

VYyacTre B KOHKypcax IpaHTOB: BHYTPUBY30BCKUM, perHOHANBHBIHN, Becepoccuiickuil | Ot 10 go 15
Y MEXIAYHApOIHBII

VYuyactue B koHKypcax HUPC: BHyTpHBY30BCKHMH, perHOHANBHBIN, Bcepoccuiickuii | Ot 5 mo 10
Y MEXAYHApOIHbII

Yyactre B U3rOTOBJICHUU JEMOHCTPAIMOHHBIX MAaTEPUAIOB, HAMISAIHBIX U yueOHo- | OT 5 mo 10
METOINYECKUX TOCOOUH U T.1I.

Ilommydenune mateHTa, CBUIETENHCTBA HA OXPaHy HHTEIIeKTyadpbHOH coocterHoctr | Ot 10 go 15

Yyactre B By30BCKOH, MEKBY30BCKOM, BCEPOCCHICKON OJIMMITHAIaX Ot 5 10 10

Baeapenne pe3ynpTaToB HCCIIEOBAaHUN B YUeOHBIH, TPOU3BOICTBEHHBIN MPOIIECC Ot 5 o 10

- OIIPCACIICHUA OTOITOJHUTCIIbHBIX 0asI0B 10 06H_[6CTBGHHOI7I ACATCIIBHOCTH

Iloxka3aTesn Banasl
YyacTre B OpPraHH3alMOHHON CTPYKType (akylbTeTa: CTapocTa TPYMIBI, Kypca, Ot 10 go 15
poopr CTyIeHTOB (haKkynbpTeTa U T. 1.
Opranuzaiusi pa3oBbIX OOIIECTBEHHBIX aKIUi Ha (akylbTeTe, B YHUBEPCUTETE U Ot 10 1o 15
T.I.
Yyactre B KyIbTYpPHO-MaCcCOBBIX MEPOTIPUATHSX Ha (aKyIbTETe, B YHUBEPCUTETE U Ot 10 go 15
T.JI.

Yuactue B BY30BCKHX  CIOPTUBHBIX,  OpPraHU3alMOHHO-BOCIUTATEIIBHBIX Ot 10 1o 15
MEpPONPHUITUIX

Yyactue B TOpOJICKHX, OOJACTHBIX  CIIOPTUBHBIX,  OPraHU3AI[HOHHO- Ot 10 go 15
BOCIIUTATCJIBHBIX MCPONIPUATHUAX
YyacTue B POCCHUHCKHX, MEXIYHApPOIHBIX CIHOPTUBHBIX, OPraHU3aLHOHHO- Ot 10 go 20

BOCITIUTATCJIbHBIX MCPONIPUATHAX

Becomocth cpemHero peituHroBoro Oamuta u OaimioB, TMONYYEHHBIX Ha Iepecaade,
cocramsieT coorBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecnu cTyseHT mocie mepecnaud HE TMONYYHJI TIOJIOKUTENFHOW OIGHKH, TO OH B
YCTAHOBJICHHBIE BY30M CPOKH UJET HA KOMUCCHOHHYIO Nepecady TUCIMUILIHHBIL.

Becomocth cpemHero Oama, MOMYYEeHHOTO TP KOMHCCHOHHOW C/ade, COCTaBIISET,
coorBerctBeHHO 0 (0%) m 1 (100%), a Oamabl, MoJydeHHbIE NpPU TOBTOPHOM chaue —
AHHYJIUPYIOTCSI.

CryneHT, NponmyCTUBIINN TEKYLIHMH KOHTPOJIb M0 YBaXXHUTENbHON npuunHe (00Je3Hb WiH
WHBIE TPUYHMHBI, TIOATBEPXKACHHBIE JOKYMEHTAJIbHO), MOJDKEH €ro MpoHTH [0 caadu
CJICAYIOIIETO MPOMEKYTOUHOTO KOHTPOJIA MO AMCUUIUIMHE. [lJI1 3TOTO ¢ pa3pelieHus JeKaHa
dakynpTeTa, AUPEKTOpa WHCTHTYTa (HOpPMUpPYETCS WHAMBHIyalbHas OaUTbHO-pEHTHHTOBAs
BEZIOMOCTb.

HToroBas orieHKa 10 pe3yiabTaTaM OCBOCHHS AMCIUIUINHBI BBICTABIISCTCS 10 S5-0aJUTbHOM
HIKaJie WIK B 3a4eTHOM (popmate (B COOTBETCTBHU € (HOPMOI MPOMEXKYTOUHOM aTTecTaluy 1o
JTUCIIUATIIINHE, YCTAHOBJIEHHON y4eOHBIM TJIAHOM ).

HToroBasi olleHKa 3aHOCHTCS B 9K3aMEHAI[MOHHYIO (3a4€THYI0) BEJJOMOCTb M 3aUeTHYIO
KHIUKKY CTY/ICHTA.

WTOroBeIif TrocynapcTBEHHBIH HK3aMEH IO CHEIMaIbHOCTH oleHuBaercss mo 100 —
OayIbHOMN HIKaJIe.

[lpaBuna mnepeBoma oueHok u3 100-OamnpHON cHcTeMBl B NATHOAUIBHYIO CHCTEMY
npuBeeHbl B Tabnuie 1.



dopma NpOMeKYyTOUHOM OTpuuarenbHas ITonoxureabHBIE
aTTecTalMu Mo OlleHKA OIleHKH
TUCIUTINHE, MPAKTHKE
3auer He 3auteno 3auteHo
(menee 50 6amioB) (60m1ee 50 6amioB)
Kypcoas pabora HeynoBieTrBopuTesbHO | YI0BJIETBOPUT Xopoio OT1auyHo
3a4er ¢ OICHKOM (menee 50 6anoB) €JILHO (70-84 (85-100
OKk3aMeH (51-69 6amoB) 0aJIoB) 0aJoB)

7.1.1 llpuMepHBIii epedeHb 3aJaHU 1JI51 TEKYIIEro KOHTPOJIs
Anrnuiickuii si3eik Application for a job
Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. |
can be relied upon to help your company achieve its goals. | want to obtain an English teacher
position at “School” and teach students everything from grammar to writing essay and reading
comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development
of Education ((----) WORK EXPERIENCE < English teacher, 20///// — present Concord
International School

*Responsibilities:

» Teach the assigned courses in accordance with the course outlines and recommended
textbooks. A teaching program should integrate listening, speaking, reading and writing. * Run
the student journal, where the children are encouraged to publish anything from poetry to science
fiction novels.

STRENGTHS ¢ Communication skills * Ambitious and perfectionist ¢« Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism
Respectful 1 Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.



KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling,
Sports (walking, exercise), Reading, Art Music, — Job-related activities.

I BapuanT
OdopmiieHne 1en0Boro nNucbMa
1. Pacnonoxxure 4yacTH J€I0BOr0 MUCbMA B IPaBUIIBHOM HOPSIJIKE:

BAPHMAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the
part you wish to order have advised us that they cannot supply it until November. Would you
prefer us to supply a substitute, or would you rather wait until the original parts are again
available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxkute yactu AenoBoro nucbMa B npasuibHoM nopsiike BAPUAHTBI OTBETOB:
A) | would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnonoxkure yactu ACJIOBOI'0 NMChbMa B IIPABUJIBHOM MMOPAOKE
BAPUAHTBLI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that
you owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:
[Toner, camoner, Ouier, OUIET B OJHY CTOPOHY, OWJIET TyJa W OOpaTHO, JAETCKUU OWIIET,

Oarax, py4Has KiIaJb, NacloOpT, OXpaHa, TaMOXXEHHas JeKlapaluus — 3aloJHATh
TaMOKEHHYIO JeKJapalnio, KOMaHAUPOBKa, OpOHUpOBaHHWE — OpPOHMPOBATh, MOKYIATh,
MEHSTh, IJATUTh, MO3BOHUTH, MOATBEPAUTh, OTMEHHUTb, PETUCTPALUSI — MPOXOAUTH

PETHCTPAIINI0, HAYMHATHCS — MPOI0DKATHCS — 3aKaHYMBATHCSI, TIOCAIKA, PEC C TIEPECcaKOM,
IpsIMOM peiic, TOCaOYHBIM TalOH, MECTO Y OKHA, OTIPaBlIeHUE, MPUOBIBATH, OCTABATHCSI.

4. Translate these dialogues into English:



Accucmenm: - Jlobpoe ytpo!

Mucc Mamenn: - Jlobpoe ytpo!

Accucmenm: - Muctep dxon Xayspa?

Mucc Mamenn: - Jla. 51 xorena Obl 3HaTh, MOXKET JII MHUCTEpP Xay3pi HPHHATH MEHI.
Memns 30ByT Mareun.

Accucmenm: - Coxaner, HO MHUCTepa Xaydpaa OodeHb 3aHAT cerofHs. OH OyzaeTr Ha
coOpaHuU CEroJIHS THEM, U Y HETO HECKOJIBKO BCTPEUY BEUEPOM.

Mucc Mamenn: - He mornu 061 Bel Ha3HAYUTH BpeMs 111 MEHSI?

Accucmenm: - Jla, koHeuHO. Sl TONbKO OCMOTpIO ero pacnucanue. Yersepr, 17.30, Bam
HOIXOIUT?

Mucc Mamenn: - Her. borocs, s1 He CMOT'y B 4ETBEpI.

Accucmenm: - Torna He cMoxkeTe Bbl mpuilTu B oHe€IbHUK B 9 yacoB?

Mucc Maremn: - [la, 3T0 BpeMs MHE IOAXOIUT

Accucrenrt: - Xopomio. Torna st Ha3Hauy Bam Ha 9 yacoB B OHEEILHUK

5. Read the text and complete the sentences with the appropriate words and phrases
given in the box. filling a vacancy. References, candidate, position, interview, resume, job
vacancies, applica tion, short-listed, application form, employment agencies, apply,
applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by
companies and (2) __. To reply to an advertisement is to (3) ___ for a job. You become a
(4) __ _oran (5 . You write an (6) __, or fill in the company*s (7) __ , and send it,
along with your (8) _ and a covering letter. You often have to give the names of two
people who are prepared to write (9) __ for you. If your qualifications and abilities match
the (10) __ you might be (11) __, i.e. selected to attend an (12)

6. HepeBe)mTe TEKCT YCTHO. Beinumiure u3 HeEro NMPEeAJIOKECHUSA, B KOTOPbLIX
COACPKUTCA CJIeaAyIoIas I/lH(l)OpMalll/lﬂ, N IMEPEBEIUTE UX NMUCbMEHHO.

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different cultures.
Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present
problems, makes knowledge available, provides relaxation. Whether oral or written,
symbolic, nonverbal, targeted, spontaneous, unconscious or passive: communication
determines our lives. When speaking, we communicate not only with words, but also through
volume, rhythm and speaking speed. These factors accompany the spoken and belong to the
parasexual means of expression, which can be interpreted culturally quite differently. For
example, Englishmen feel that Germans are easily aggressive because of their volume and
intonation, Germans find Spaniards and Italians "loud" and associate zank and quarrel with a
conversation led for this "normal.” We also use our entire body when talking to others - for
example in the form of gestures and facial expressions (eye contact, smiles, hand
movements). This body language, which can have different meaning depending on the
culture, is called nonverbal communication. In the Arab world and in southern Europe, we
attach great importance to firm, direct eye contact. In South and East Asia, a direct view
could be understood as intrusive or even hostile, intense eye contact is considered
intimidation for many Asians. If in Western cultures the smile is clearly associated with
kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.



7. OdopmieHue pe3tomMe, MUChbMa-3asiBICHUS, MUChMa-yBEIOMJIEHUS, MUChMa-3ampoca.
Ornpenenure, K KAKOMYy BHJY JI€IOBOTO JIOKYMEHTA OTHOCHUTCS INPEJICTaBICHHBIN HUXKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or
made by small independent companies, and if they would be suitable for recording
classical music, games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made
Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would
make us put on boxing gloves, then take us out in the backyard where we would duke it out.
Since | was three years older than my brother, 1 won every 2 ... . In retrospect, I see that this
was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the last
one standing being declared the —winner.l Unfortunately, this is often how conflicts are
resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of
being on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In
either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both
parties lose something.

We should realize that conflict is often the byproduct of being uniquely different — and
we are all unique. We have different values, different experiences, different perceptions, likes
and dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points
of view that are not our own or that are outside the realm of our own experience. That‘s when
the conflict shows up. The 10 ... you face when you encounter conflict is to accelerate
through it. Only then you have an opportunity to resolve it.

A punch

B
consequences.
C issue

D
understandin
g E argument
F biases

G challenge
H
collaboratio
nl
compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?



a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you
should listen to hear meaning emerge both from individuals and from the group. You need to
listen for common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the
shared meaning that can evolve only when many individual meanings are shared and heard.
The Chinese character for listen contains the sub characters one heart, eye and earall of which
you must use to truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume
that the other person is also sincere and telling the truth. This develops trust. You can then
engage in dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware
of yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or
in contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You
neither suppress what you think nor advocate it. In the words of Isaacs, you —change
directions, stop, step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds
and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It
has to do with drawing out, or stretching. It refers to displaying your thinking in a way that
lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You
create a space between your judgments and your reactions so that you can hear the other
person in a new way. This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards
others. Yet assumptions are often invisible. Your assumptions are so habituated that you
"know" the world agrees with them.

6 ....... When you are unclear about what someone means, you ask a question. In Dialogue
the intent of questions is twofold. One purpose is to draw the other out in a safe and
supportive way. More importantly, questions allow for digging deeply into ideas and
perspectives that are novel. Questions can give room for reflection and develop the
understanding of the entire group. Questions should never belittle or criticize. They are
instead a way to learn and understand. Learning to identify our assumptions allows us to see
the world in a new light. By identifying your assumptions you learn to build common ground
and consensus.

You learn to respect others and their contributions, regardless of the fact that these
contributions may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a



partner in a shared inquiry. You see your partner in conversation as someone whose point of
view is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be
revised or changed. The conversation develops together. Yet, everyone is individually
responsible for whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they
can be more aware of their thinking, their conversations, their interrelationships, and their
potential for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue
until a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can
only be discovered by the entire group. This is meaning that no individual formed alone -
rather it flows from the group as a whole. For the group, this can be a powerful experience
because it is the creation of shared meaning. Creating shared meaning is a step toward
creating community and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a
judgment or evaluation—which is based on our interpretation of the situation. Although you
may sincerely intend to help or assist someone, giving unsolicited advice sends a variety of
underlying messages which are all based on assumptions, and which are almost always
perceived as negative. As a result, advice often comes across as judgmental, authoritative, or
self-serving:

When we give unsolicited advice, the judgmental assumptionis, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office
where one of our co-workers took it upon herself to give us advice about every aspect of our
lives. In an attempt to silence her once and for all, we decided to go out of our way to solicit
her advice on absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited

advice. A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.l

B —I need to give you the benefit of my advice to validate or to

prove to myself how smart [ am.|

C —You can‘t figure this out on your own,| or —I don‘t trust you to

figure it out.|

5. Which of the following is NOT a good suggestion? Here

are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for

advice. B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to

give advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.



4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you
can accept. It is essential that you examine many various combinations

of variables to be dealt with in the negotiation process. These variables
may include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both
parties. In the ideal situation the opponents achieve their objectives and none
of them has to make a considerable concession. You can argue about how to
divide the market or you can work together and expand it in such a way that
each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a
compromise. Whenever a car dealer does not want to give up the price of a
car, he will think about alternative incentives for the client, such as equipping
the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to

accept the price quoted by the large corporation.

b) The question of price proved to be a stumbling

block and both parties came back from the

negotiations empty-handed.

c) After some haggling both parties achieved

2) Win-lose negotiation

3) Lose-lose egotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party and

ended up making unnecessary concessions.

e) Having worked out this creative solution neither party had to make any unwelcome
concessions.

f) There was no room for bargaining — we had to accept the conditions
dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries
they apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes

early is advisable. Talking with hands in pockets is

considered rude.

b) Strong and direct eye contact can be misinterpreted as an

attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct

eye contact.

e) Present your business card with your right hand only

because the left hand is considered unclean. Remember

that showing the bottom of the foot is very impolite.



f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its

definition:

a. cancel

b. postpone

c. bring

forward d.

cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he
knows. a) Can you give me the phone number?

b) I wonder if you could give me the phone humber?

2. Ask your manager to read a report you wrote before you send it to a
client. a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to
their office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior

manager to authorize the expenditure.

a) Would you please authorize the expenditure?

b) I°d really appreciate it if you could authorize this expenditure.

HpﬂKTH'{eCKHe 3aJaHuA JJA TEKYIIEro KOHTPOJIst 3HAHHUH CTYACHTOB-MAaruCTpaHTOB

3axanue 1.0rlpe11e.11MTe, 03HAYaeT JIU CJIOBO CTPAHY WJIM HAMOHAJIBHOCTH U MOCTABLTE OYKBBI H
‘C’ (‘country’)umm ‘N’ (‘nationality?).

1

2
3
4
5

Greek 6 China
Kuwait 7 Spanish
Russia 8 Japanese
Turkish 9 Swedish

France 10 Oman



Z.I[OHOJIHI/ITC NMPEAJOKCHUA CJIOBAMU U3 PAMOYKH
| short / heawy / big / early / long / fast |

Hampumep: I can’t carry this box. It’s too heavy.

1 | think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. IlogdepuTe BhIpakeHHUS U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HApUMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) I love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’like going

9.ITon6epuTe OTBETHI K BLICKA3bIBAHUSAM

6 See you later.

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike.
B:
5 A: My name’s lan.
B:
A:
B:

3ananue 9.BriOepuTe HY)KHOE CIIOBO M3 paMKH U 3aIIOJIHUTE MPOMYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3ananue Nel(

Test 1Public Speaking
1. The ability to give a speech is one of the most valued business skills today. And yet most
people say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear
of public speaking. Match the tips with their explanations.

| 1. Expect to be nervous. | a. Know what you are going to say — and why you want to say it. |




2. Prepare.

b. In the thirty seconds before you begin speaking, take three
slow, deep breaths through your nose, filling your belly. As you
breathe out, say silently to yourself, “Relax.”

3. Practice.

c. Make the audience your allies. Talk to individuals before your
presentation to get to know them. Look them in the eye as you
speak to them, one person at a time. When your audience sides
with you, your job as a speaker becomes easier.

4. Breathe.

d. Even experienced speakers get nervous. Don't try to eliminate
your jitters. Turn them into energy you can use to boost your
delivery.

5. Rehearse.

e. Most speakers try to do too much in a speech. Then they worry
about leaving something out or losing their train of thought. Aim,
instead, to communicate one basic idea. Keep it short and simple.

6. Focus on your audience.

f. People won’t see how nervous you are. (They can’t tell if your
palms are sweating or your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick your chest out. Look
confident, even if you don’t feel it.

7. Simplify.

g. Practice relaxation techniques in the days before your
presentation. Lie down or sit comfortably in a quiet place. Breathe
slowly. Close your eyes. Imagine your upcoming speaking
engagement. Picture yourself speaking with confidence.

8. Visualize success.

h. Stand up and walk around as you practice out loud. Don’t
memorize your speech or practice it word for word. Talk it
through, point by point. Imagine you’re explaining your main
ideas to a friend.

9. Connect with your
audience.

i. Speak to supportive audiences in small forums where less is at
stake — at a staff meeting or a PTA meeting. Join Toastmasters or
take a Dale Carnegie course. Work with a coach.

10. Act confident.

J. Stage fright is rooted in self-preoccupation. (“How am I doing?”
“Am I making any sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?” “Are you getting
this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on
with your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says,
“A TV can insult your intelligence, but it takes a computer to make you feel like a total
idiot.” Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.

b.  When answering a question begin by addressing the questioner, then turn to
others in the audience. When you finish, look to some other part of the room and
ask, “Who else has a question?”




Keep your sense of humor.

—h® o o0

about a whole new subject.

Be respectful: avoid sarcasm, criticism, or arrogance.

Answer the question as directly and briefly as possible without being abrupt.
Use your answers to reinforce your main points. Avoid making a presentation

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j. Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's often
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can
make the event more successful and establish

A introduction
B transition

C preparation
D anticipation

yourown 3 ... .
An4 ... serves two purposes:

1. Itactsasabridge,a5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

E gatherings

F professionalism
G shift

H spotlight

5. There are times — especially for leaders — when using PowerPoint in a speech makes
little sense and may even be counterproductive. Here are seven times when it’s better NOT
to use PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector,
and troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as
someone whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.




D Sometimes you’re caught last minute with only a short time to pull together a presentation.
You need to use what time you have to analyze your audience, strategize your presentation, and
sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover
a predetermined amount of material. You have already set the content, scope, direction, and
sequence of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what |
value. This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm.
Choose the correct word from the list below to complete what she says.
We are one of the world's ............. Lin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with
a new product-type, we look at the market ............... 2, If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... $before ...............
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... 5
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. "and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qUIte ...oiiiiennnnn. %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market
is essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number
one or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency C) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 Q) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a)outcomes b) outflows C) outlets d) outpourings
9 a)variety b) various c) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in
brackets to complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning
them round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million,

but fewer than 7 million showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

Under the agreement, NCR will ............... (source) the manufacture of its computers to

Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and
successful.

6 There are some companies with big problems because they ............ (extend) themselves in
real estate.

~ w



7 He is a skilful politician who has .................

(manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each

noun.
1) asuggestion
a) put forward b) make
2) aproposal
a) accept b) agree
3) anidea
a) deny b) have
4) aproblem
a) face b) deal with
5) adecision
a) come to b) do
6) asolution

a) put forward b) look for

= O

C) reject d) do

c) consider d) make

c) put forward d) suggest
) make d) sort out
C) reach d) take

c) work out d) deal with

. Choose the best alternative from the words in brackets.
Customers can ring freephone numbers from any of the nine European countries in which

Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)

speaker.

N

They are the literate, (articulate /coherent/succinct), middle-class professionals such as

lawyers, academics, politicians and senior civil servants.

w

If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there,

but her recollections are amazingly detailed and (hesitant/lucid/ responsive).

SN

If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to

a workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a
(eloguent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied

with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly

2 Bank deposits are disappearing as nervous
investors send their money abroad. 'The
situation is absolutely

3 The organisation's systems have been
severely

4 The finance minister said the budget was
totally

5 The new management techniques were

found to be highly

Making films in Britain is unbelievably

(o3}

7 The country's international position is now

exceptionally

disastrous’, said one bank manager. ‘It
couldn’t be worse.’

badly hit by the closure of the mines, which
cost 10,000 jobs.

stable, secure and hopeful.

difficult, but much easier than it was
before.

criticised by auditors, who found
corruption and mismanagement.
unrealistic, and a new budget will have to
be presented to parliament next week.
successful in 30% of companies and
moderately successful in 45% of cases.

7.2. OueHoYHbIe MATEPUAJIBI /ISl MPOBEAeHHUS TPOMEKYTOYHOM aTTeCTAIlUH
1. Cemectp — 1; popma aTTecTanum — 3a4eT.

2. llpuMepHbIii epeYeHb BOMPOCOB K 3a4eTy

IIpuMepsI BONIPOCOB /i1 3a4eTa



dopmanbHOe U HeOopMalIbHOE AETI0BOE MHUCHMO.
Knumie B 1eioBoM NHUCHME.
AOGOpeBHaTypHl B 1€JI0BOM ITHUCHME.
Oco0eHHOCTH JIeNTIOBOM TOKYMEHTAIUH.
KoHTtpakt. TUIbI COBpEMEHHBIX KOHTPAKTOB.
O06pa3ibl KOHTPAKTOB.
Kinie KOHTpakToB.
CrneuunanbHasi TEPMUHOJIOTHS B KOHTPAKTaX.
OmnpeneneHye U TUIBI AETOBBIX BCTPEY.
10 [InanupoBaHue MpoBeIeHUs AeIOBOM BCTPEUH.
11. ®ynKIMOHANBHBIE 0COOCHHOCTH SI3bIKA JEITOBBIX BCTPEY.
12. Knuiie meioBbIX BCTpEY.
13. Onpenenenue M TUTIBI TPE3CHTAIHA.
14. CtpykTypa npe3eHTaIluu.
15. Knuie B npe3eHTaIuu.
16. CtunucTudeckue 0COOEHHOCTH IPE3EHTAIUH.
17. OnpeneneHue M TUIBI IEPETOBOPOB.
18. OcobeHHOCTH sA3bIKa IEPETOBOPOB: JIEKCHKA, (PYHKIIMOHAIBHbBIE CTUITH, TUCKYPC.

CoNo~LNE

1./lonosiHuTe pa3roBop Ha KoH(epenuun. MoJiu npeacrasiasier Camy kosuter: doesn’t/is/ are / do
/isn’t / aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina Consulting.
Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5)
like flying!

3aganme 2. [Ipounraiite Tekcr Legal education u nepenaiite KpaTkoe cofepKaHue Ha
AHIIMMCKOM SI3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or
those who simply intend to use their law degree to some end, either related to law (such as
politics or academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an
undergraduate degree. Graduates of such a program are eligible to become lawyers by passing
the country's equivalent of a bar exam. In such countries, graduate programs in law enable
students to embark on academic careers or become specialized in a particular area of law. In the
United States, law is a professional doctorate degree known as a Juris Doctor. Students embark
upon their legal studies only after completing an undergraduate degree in some other field
(usually a bachelor's degree). The undergraduate degree can be in any field, though most
American lawyers hold bachelor's degrees in the humanities and social sciences; legal studies at



the undergraduate level are available at a few institutions. American law schools are usually an
autonomous entity within a larger university. In contrast, the LL.B. degree is still the standard
qualification in other common law jurisdictions, mostly in the Commonwealth of Nations.
Faculty of law is another name for a law school or school of law, the terms commonly used in
the United States. This term is used in Canada, other Commonwealth countries and the rest of
the world. It may be distinguishable from law school in the sense that a faculty is a subdivision
of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states
of Australia, the final stages of vocational legal education required to qualify to practice law are
carried out outside the university system. The requirements for qualification as a barrister or as a
solicitor are covered in those articles. See advocate for details of the requirements for
qualification as an advocate in Scotland.

3ananue 3. CocraBbTe aHHOTAIMIO K clienyronieMy Tekery: Legal education

3ananue 4. [ToaroToBbTE NPE3EHTALINIO CBOEH HAYYHOM CTATbU WM JTOKJIA1a, UCTIONb3Ys
HuxenpuseneHHbIE BEIPAXKECHUS

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of
reference. My aim today is to discuss... I have divided my report into two parts. First, I would
like to talk about ... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about
the history of the subject ... . Now for the main problem. There is an essential difference
between ... . Turning now to the possibilities, I must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3aganme 5.I1pounTaiite Texct Speaking on Public u mepenaiite kpatkoe copepxaHue Ha
AHTJIMICKOM SI3BIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech,
you must first have a plan. You should know exactly where and when the report is to be made.
Having a clear idea of what the people in the audience are: their knowledge on the subject,
status, age, business culture, specific interests — these help identify the needs of the audience.
The information you are going to present should be tailored to meet the needs of the listeners.
You should also devise the most appropriate format and sketch out for the use of demonstration
materials and handouts. After providing answers to seven basic questions: why?, to whom?,
what?, where?, when?, how long?, how?, you get down the plan of the report.

It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;




3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3ag!a1me 6.0TBETHETE HA BOIIPOCHI 11O COACPKAHUIO TEKCTa.

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. TlpounTaiiTe TEKCT HA PYCCKOM SI3BIKE U MEepelaliTe ero coAepKaHue Ha aHTJTUHCKOM U
Hao0OopoT.

23. ComocraBbTe aHTIIHICKOE (PYCCKOE) CJIOBO HIIH BBIPAXKEHHUE C €r0 TIEPEBOIOM.
24. ITocraBbTe BOIIPOCHI K JaHHBIM IIPEUIOKEHUSIM.

25. CnenaiiTe TaHHBIC TIPEITIOKCHHUS OTPULIATEILHBIMH.

26. BcraBbTe MpONyIICHHBIE CIIOBA B JAaHHBIN TEKCT.

3ananue Ne7 [Ipounraiite u nepeseante TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health
record, date of birth and marital status. In the next section, note down your education. Put any
qualifications on the next line. Next, detail your work history, starting with your most recent job.
Give dates, employers and describe your duties. List hobbies and interests and put extra
information in a separate section. End by saying that two referees are available on request — not
naming them leaves you free to choose the best ones for particular jobs. Remember the longer an
application, the less chance it has of being read. Never send a photo-copied letter — it looks as
though you don’t care.

Always be positive and never apologize for being You.

3aganue 8. Onpenenure, Kakue U3 HIDKETIEPEUNCIICHHBIX YHKTOB MOT'YT OBITh HanOoJee
npuroanbivu Uit CV (T. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.
Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.



Details of the professional diplomas or degrees you have gained.

Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!
That’s a contradiction in terms. \When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make
us put on boxing gloves, then take us out in the backyard where we would duke it out. Since |
was three years older than my brother, | won every 2 ... .
In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each
other to a pulp with the last one standing being declared the “winner.” Unfortunately, this is
often how conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants
to avoid the perception of being on the receiving end of the “bigger punch” gives in or goes
along to avoid the 4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of
ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation,
and 7 ... . In reality, both parties lose something.
We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective
and our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are
not our own or that are outside the realm of our own experience. That’s when the conflict shows
up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you
have an opportunity to resolve it.
punch
consequences.
issue
understanding
argument
biases
challenge
collaboration
I compulsion
J sharing

2. Read the passage above again. According to the author, which of the following is
true?
Conflicts are unavoidable.
Resolving a conflict may be quick and easy.
People tend to be self-centered in dealing with others.
People can learn from conflicts.
Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J ldentifying Assumptions

IOTMMOOm>

woo o



General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which
you must use to truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop,
step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create
a space between your judgments and your reactions so that you can hear the other person in a
new way. This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards
others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus. You learn to respect others
and their contributions, regardless of the fact that these contributions may contradict things you
have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of
view is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be
revised or changed. The conversation develops together. Yet, everyone is individually
responsible for whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they
can be more aware of their thinking, their conversations, their interrelationships, and their
potential for better action. This is what Isaacs calls "a strong container."



9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.
10 ......: occurs when a group wanders into new territory - discovers new meaning - that can
only be discovered by the entire group. This is meaning that no individual formed alone - rather
it flows from the group as a whole. For the group, this can be a powerful experience because it is
the creation of shared meaning. Creating shared meaning is a step toward creating community
and working collaboratively.

4. Complete the following passage:
Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a
judgment or evaluation—which is based on our interpretation of the situation. Although you may
sincerely intend to help or assist someone, giving unsolicited advice sends a variety of
underlying messages which are all based on assumptions, and which are almost always perceived
as negative. As a result, advice often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption is, 1 ......
e The authoritative assumption s, 2 ......
e The self-serving assumption is, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice
about every aspect of our lives. In an attempt to silence her once and for all, we decided to go out
of our way to solicit her advice on absolutely everything. About a month later, she had in fact
stopped giving unsolicited advice. Asking her for advice clearly communicated to her that she
and her opinions were valued. Once she recognized that, she no longer felt the need to constantly
offer unsolicited advice

A “Tknow better than you,” or “I know and you don’t, so I have to tell you.”
B “Ineed to give you the benefit of my advice to validate or to prove to myself how
smart [ am.”
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”
5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don’t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! «
E Be honest.

F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of “expanding the pie”.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity,
credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a
considerable concession. You can argue about how to divide the market or you can work
together and expand it in such a way that each party has a substantial share.



d)

Having dealt with the easier issues in a successful way negotiators are more optimistic.
This positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever
a car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the price
quoted by the large corporation.
b) The question of price proved to be a stumbling block and

1) Win-win negotiation both parties came back from the negotiations empty-handed.

c) After some haggling both parties achieved their most

2) Win-lose negotiation important objectives.

d) Neither negotiator knew the needs of the other party and

3) Lose-lose negotiation ended up making unnecessary concessions.

e) Having worked out this creative solution neither party had to
make any unwelcome concessions.

f) There was no room for bargaining — we had to accept the
conditions dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply

to.
1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.
Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt
USA to intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the
bottom of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

2.

3.

Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?



4. Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.
b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?

b) I’d really appreciate it if you could authorize this expenditure

3. [lepeyeHb KOMMETEHIHIT 1 HHAUKATOPOB UX IOCTHKEHUSI, ONUCAHNE KPUTEPUEB
OLIEHUBAHMSI KOMIIETEHIIHIi MPeICTABJISIIOTCA B Ta0JIUIIe

Kox kommereHnmm,

YPOBHHU OCBOEHUSI KOMIIETEHUIUH

UHJUKATOPbI [IponBuHyTHII Bba3zoBbrit [Toporossiii He ocBoensr
JOCTHKCHUS KOMIIETCHIIUHU
komnerennuu (/1K) COTIINYHOY «XOPOLIO» «yJOBJIETBOPUTEIBHOY» | «HEYIOBICTBOPHTEID
HO»
«3a4TEHO» «HE 32a4TCHO»
YK 4.1 3HAET - COBPEMCHHbIC yMeeT - BEIOUpaTh U He 3HaeT
Bribupaer Ha KOMMYHHKATHBHBIC KOPPEKTHO COBPEMEHHBIE
rOCy/IapCTBEHHOM U TCXHOJIOTHH, B TOM UCIIOJIb30BATh KOMMYHHKATHBHBIC
4ucle Ha
HMHOCTPAHHOM (-bIX COBPEMEHHEIE
Tp ( ) I/IHOCTpaHHOM(BIX)) p TGXHOHOFI/II/I, B TOM
SI3BIKAX KOMMYHHKATHBHBIC
KOMMYHHKATHBHO ASbIK(ax), TEXHOJIOTHH, B TOM anene Ha
y U aKaJEMUYECKOTO U > I/IHOCTpaHHOM(LIX))
TIPUEMIIEMBIC CTHIH PO ECCHOHATEHOTO YHpciIe Ha
6 . ) sI3BIKE(aX), TUIS
JIEJIOBOT'O OOILIEHUS, B3aMMOICHCTBYS; HUHOCTPaHHOM(BIX))
BepOAIbHBIE U (YHKIHOHAIbHBIE s3bIKe(ax), aKaJEMU4eCKoro  u
HEeBepOaIBHEBIC CPEIICTBA CTWNM, BepOanbHble W | JUIs AKaIeMHUYECKOro H HPO(I)GCCI/IOHEUTBHOFO
B3aUMOJIEUCTBHS C HeBepOAbHBIE CPENCTBA npodecCHOHATHLHOTO B3aUMOJEUCTBUS,
napTHEepamHu. npotbecw?Ham,Horo B3aUMO/ICHCTBUS, KOMMYHHUKATHBHO
NaK-4.1 B3aHMO/ICHCTRILA, YUUTBIBaTh OCOOCHHOCTH HpHEMIIEMBIE  CTHIIA
MpaBuiia
BriObupaer n . TUJIS B
Oupacr na npodecenonanbHoi crur 5 JIeNIOBOTO  OOIIIeHHs,
TOCYJIapCTBCHHOM U S THKH VCTHOTO " npoQeCCHOHATBHOM BepOaTbHbIE "
WUHOCTPAHHOM (-bIX) HCBMEHHOTO KOMMYHHUKALIUH; HeBepGaTbHbIe
A3bIKax B3alMOIEUCTBUS ¢ | KYJIbTYPHO [MPUEMIIEMO CDEICTBA
KOMMYHHKATHBHO HapTHEpaMu u | BECTH JIEJIOBBIE pen .
TIPUEMIIEMBIE CTHIH COIIMOKYJILTYPHBIE MEPeroBOpPHl B IpOIIEcCce B3aUMOJCHCTBHA ¢
JIEJIOBOTO OOILEHMS, pasn4us npoeCCHOHAIBHOTO napTHEpamu.
BepOABHBIE U npodeccHoHambHOKR B3aNMOJEHCTBHS Ha
HeBepOaTbHEBIE CPEIICTBA KOMMyHHKalI Ha rOCyIapCTBEHHOM u
o rocynapcTBEHHOM "
B3aUMOJEHCTBUS C UHOCTPaHHOM (-BIX)
WHOCTPaHHOM (-BIX)
MapTHEPaMH. S3BIKAX SI3BIKAX
NJK-4.2 3HaeT SI3BIKOBEIC | -MCIIOJIL30BATh He 3HaeT S3BIKOBBIC
I/ICHOJ'H)SyeT Cpe}ICTBa U1 I/IH(I)OpMaIII/IOHHO' CpeﬂCTBa 1A
UHPOPMAIMOHHO JOCTHKEHHUS KOMMYHUKAI[HOHHEBIE JIOCTHIKEHHUS
KOMMYHHKAIIMOHHBIC NpohecCHORATEHBIX TEXHOJIOTHUHU Ppn ITOUCKE NpOhecCHORATEHBIX
TEXHOJIOTHH [IPH TIOUCKE . HEOOX0 MO .
. LIeJIEl Ha PYCCKOM, LIeJIE Ha PYCCKOM,
HE00X0TUMOH nHpOpMaIN B
HOM " HOM "
nHpOpMaIHU B pOJHO nporecce peuieHus pOJHO
MpoTIecee peleHHs WHOCTPaHHOM(BIX) PA3THIHBIX WHOCTPaHHOM(BIX)
Pa3IHYHBIX sI3bIKE(aX) B PAMKAX | koMMyHUKATHBHBIX si3bIKe(ax) B paMKax
KOMMYHHUKATUBHBIX MEKJIIMYHOCTHOIO U | 3ajay Ha | MEXKJIMYHOCTHOIO U
3a/1a4 Ha MEXKYJIbTYPHOTO rOCyIapCTBEHHOM U | MEXKYJIBTYPHOTO
rOCYAapCTBEHHOM U oO1menus HMHOCTPAaHHOM (-p1xX) | OOUIEHUA.




WHOCTPAHHOM (-bIX)
A3BIKAX

NJIK-4.3.

Bener nenoyto
MIEPENICKY, YIUTHIBAS
0COOEHHOCTH
CTHIINCTUKH
oUIHANTBEHBIX H
HEO(DUIHATTBHBIX TTUCEM,
COIMOKYJIBTYPHBIC
pasnuuus B hopmare

SI3bIKax.

- BECTH [ICNIOBYIO
MePENnCKy, YUUThIBAs
0COOEHHOCTH
CTUIIUCTUKH
OopUIHATBEHBIX H
HeO(HITHATTFHBIX IIHCEM,
COLIMOKYJIBTYPHBIC
pasiuust B hopmate
KOPPECIIOH/ICHIINY Ha

-He 3HaeT
0COOCHHOCTH
CTHJIUCTHKH
oduIHaTEHBIX u
Heo(pHUINATBHBIX
TIHCEM;
-COLMOKYJIbTYpPHBIC
pasmuuust B Qopmare
KOPPECIOHJICHIIUM  Ha

KOPPECHOHICHIINH Ha rOCyIapCTBEeHHOM H rocyapCTBEHHOM u
rOCyIapCTBEHHOM U HHOCTPAHHOM (-BIX) MHOCTPAaHHOM (-pIX)
UHOCTPAHHOM (-BIX) SI3bIKAX SI3BIKAX
A3BIKaX
NJIK-4.4. -BBITIOJTHATE TIEPEBO/T HE 3HaeT
Vmeer aKaJIeMHYECKHX U CMOCOOBI  TMPOBE/ICHHS
KOMMYHUKAaTUBHO U npoQecCHOHANTBHBIX YCTHBIX ACIOBBIX
KYJIbTYPHO TEKCTOB C TICpEroBopos B
nporecce
MIPHEMIIEMO BECTH WHOCTPAHHOTO (BIX) Ha
N npohecCHOHATBLHOTO
YCTHBIE JIETIOBbIE rOCyIapCTBEHHBIN I —— Ha
pa3roBOpbI B SI3BIK. rOCYIAPCTBEHHOM "
1ponecce HUHOCTPAHHOM (-bIX)
pohecCHOHATBHOTO S3BIKAX;
B3aUMOJICUCTBUS  HA TEXHUKY nepeBosia
TOCyIapCTBEHHOM U aKaJJeMHYECKUX "
HHOCTpaHHOM (_le) HpO(I)CCCI/IOHaHBHBIX
S3BIKAX. TEKCTOB ¢
WHOCTpaHHOTO (BIX) Ha
rOCYJapCTBEHHBIN S3bIK
Komnerenms 0COOCHHOCTH HCIOJIB30BATh He 3HAeT
OIIK 8 eIarOruHIecKom COBpPEMEHHBIE 0COOEHHOCTH
Criocoben JCSATCIILHOCTH, CIICIaJIbHbIC MPOEKTUPOBAHUS
MEIarOT HYECKYIO
cyObeKTaM Pe3yIbTATHI STEJIHLHOCTH OCHOB
JIeSITeNIbHOCTh Ha OCHOBE y <o S N—— ACATEIIBHOCTH OCHOBC
CenraabHbIX HAYYHBIX HEAarorncCcKoun BLIGOPA  METOLOR B ClieAaJIbHbIX 5
3HAHWI U Pe3yIHTATOB ACATCIILHOCTH, p A Hay4dHbIX SHAHWH,
ccle0BaHui pe3yIbTaThI HIEAArOruaeCKon TpeboBaHuUs K
WK 8.1 3Haer Hay4HbIX ACATEILHOCTH. cyObeKTaM
0COOEHHOCTH HCCIIeTOBaHUHN e aroru4ecKom
MeJarOornYecKon ctepe JIeATEeNIbHOCTH,
ACATEIILHOCTH; Me1aroru4ecKomn pe3yJIbTaThl HAY4YHBIX
TpeboBaHusl K JIeSITENILHOCTH. HCCIIEAOBAHUM B
cyOBeKTam
. chepe
1e[arOTHYECKOM o
Me1aroru4ecKon
JIeATEeIbHOCTH; CAATOTHHCCKO
JIESITENBHOCTH.

pe3yIbTaThl HAYYHBIX
uccieoBaHui B cepe
TeJlarornyecKom
JIeSTeIIbHOCTH.

NIK -8.2. YwMmeer
UCIIOJIb30BaTh
COBpPEMEHHBIE
CrelaJbHble Hay4YHbIE
3HaHMS W Pe3yJbTaThl

HCCJIeIOBaHUI s
BEIOOpa  METOJOB B
neAarorn4eckom

NI TETHPHOCTH.

MK -8.3 Brmameer




MeToAaMu, (GopMamMHu H
CpeaCcTBaMu
NeAarorn4eckou
NIeSITeTbHOCTH;
OCYILECTBIISIET MX BHIOOP
B 3aBHCUMOCTH  OT
KOHTEKCTa
npoQeCCUOHANTBHOM
JICSITEIBHOCTH C Y4EeTOM
pe3yabTaTOB  HAYYHBIX
HCCIIEOBAaHUM.

8. VUEBHO-METOJUYECKOE U UTH®OPMALIMOHHOE OBECIIEYEHUE
JUCHUILIMHBI (MOLYJIST)

8.1. IlepeyeHb OCHOBHOI Y4eOHOM JIUTEPATYPbI
1.Amyp6exona T.U. Business English [Tekcr]: yuebnoe nocodbue. — T.1. Amryp6exona.
Maxaukana: UTTLATY. — 2018.
2.I'ycnskoBa, A.B. Business English in the New Millennium : yue6Hoe mocobue /
A.B. I'ycnsikoBa ; MunuctepctBo oOpa3zoBanus u Hayku Poccuiickoit deneparun, MockoBCKui
NeJaroruyeckuii rocyaapcTBeHHbIl yHuBepcurer. - Mocksa : MIIT'Y, 2016. - 180 c. : un. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To e [Dnekrtponnsni pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).
3.T'aparyns C.W. Aurnmuiickuii s3bIK TS 1esI0BOTO o0tmenus -Pocros u/l: ®enuke, 2017.-268
c.
4.0BunnaHuKOBa, .M. The course of business English for the linguistic department :
yuebHOoe mocobme / .M. OmumnnukoBa, B.A. JlebeneBa ; pen. C.C. Xpomoa. - Mocksa :
EBpasuiickuit oTKpbITBIA HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[DnexTponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921

(21.09.2018).

8.2. [lepeuyeHb AO0NOJIHUTEIbHON Y4eOHOM JIUTEPATYPbI
1. I'ymosckas, I'.H. Aurnuiickuii 361k npogeccronanbHoro oouenus=LSP: English for

Professionalcommunication : yue6Hoe mocobue / I'.H. I'ymoBckas. - Mocksa: M3natenscTtBo
«®PnunTay, 2016. - 218 c. - bubnuorp. B kH. - ISBN 978-5-9765-2846-8 ; To e [D1eKTpOHHBIH
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. [leBenéBa, C.A. [lenoBoii anrnuiickuii : yuebnoe nocooue / C.A. llleBenéna. - 2-e us .,
niepepad. u gom. - Mocksa : lOuutn-/lana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To xe
[DnexTponnsiii  pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=436816
(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pECypcOB, HEOOXOAMMBIX /ISl OCBOCHUS
AMCHUIJIMHBI (MOIYJIs1)
Hayunas snexkrponnas oubnaunoreka - elibrary.ru
DnekTpoHHO-0MOMoTeuHas cucrema — IbC - iprbookshop.ru
OynnamentanbHas 6nbdmarortexa JITIY - http://lib.dspu.ru
Hayunas snexkrponnas Oubnnoreka - elibrary.ru.
Yuuepcurerckue 6nbmuorekn — www.biblioclub.ru
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8.4. IlepeueHb HH(GOPMAIMOHHBIX TEXHOJIOTHI U IPOrPaMMHOI0 o0ecnedeHust
Jis  ocymiecTBiIeHUss 00pa3oBaTeIbHOrO Ipolecca M0 JUCHMILIMHE HEOOXOJUMO
UCIIOJIb30BAaHUE CIIEYIOIEro JIMIEH3UOHHOTO U CBOOOIHO PacHpOCTPaHIEMOro MpOorpaMMHOIO



http://biblioclub.ru/index.php?page=book&id=472847
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http://biblioclub.ru/index.php?page=book&id=436816
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066CH€‘-IGHI/I5I, B TOM YHCJIC OTCUCCTBCHHOI' O HpOI/IBBOIICTBaI
1. Microsoft Power Point
2. Microsoft Word

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCHUIIJIMHBI
Jlnst ocymiecTBieHHsT 00pa30BaTEIbHOTO Ipolecca MO AUCHUILUIMHE HEoOXOIMMa CIIeIyHoIast
MaTepHaJbHO-TEXHHUECKas 0a3a:

1. Cnenmnansno 060pyn0BaHHas MyJIbTUMEIMHHBIMU €MOHCTPAIIMOHHBIME KOMILIEKCAMH
JIEKLMOHHAS ayIUTOPUS;

2. Aymuropus Uil TpOBeJCHHs 3aHATUI cemuHapckoro tuma (1 kommerotep, 1 HOYyTOyK, 1
IIPOEKTOD);

3. JIunradoHHBIN KaOWHET;

4.KoMIbroTepHBIN KJ1acc ¢ BbIXOJ0M B VIHTEpHET;

10. METOAUYECKHE YKA3AHUSA JISA OBYYAIOIIUXCA 110 OCBOEHUIO
JANCHUIIVINHbI

[Tpuctynas Kk U3y4EHUIO JUCIMIUIMHBI, 00y4arolmMMCs LeJIeCO00pa3HO O3HAKOMHUTBCS C €€
paboueld mporpamMMmoi, y4eOHOM, HAyYHOHM U METOJIWYECKOW JIMTEepaTypoil, MMEIOIIEHUCs B
610IMOTEKEe YHUBEPCUTETA, @ TAKXKE C IIPEJIaraeéMbIM IIepeYHEM 3a1aHuH.
Pexomenoayuu no nodzomoske K npaKmu4ecKum 3aHAmMuUIM
B xone moAroToBKM K MPaKTUYECKUM 3aHATUSAM HEOOXOIUMO M3YyYUTh OCHOBHYIO JINTEPATYpY,
O3HAKOMUTHCSI C JIOTIOJIHUTEIILHOW JINTEPaTypOl, HOBBIMHU IMYOIHMKAIHUAMU B TEPHOANYECKHX
U3JIAHUAX: OKypHalax, Traserax u T.0. [Ipy 3TOM BaXHO YYHUTHIBaTb PEKOMEHIALUU
npernojaBarens U TpeOoBaHUs y4eOHOW mporpamMmbl. BaXHO Takke OmHMpaThcs Ha KOHCIIEKTHI
nekuui. B xone 3aHATHS Ba)XKHO BHMMATEJIBHO CIYIIATh BBICTYIUIEHHS CBOUX OJHOKYPCHHUKOB.
[Tpu HEOOXOAMMOCTH 33/1aBaTh UM YTOUHSIOIINE BOIIPOCHI, aKTUBHO Y4aCTBOBaTh B 00CYKJIEHUU
U3y4yaeMbIX BOIIPOCOB. B XoJe cBOero BBICTYIJICHHS 11€J€COO0Pa3HO HCHOIb30BaTh Kak
TEXHUUYECKHE CcpeAcTBa OOyueHus, Tak M TpPaJULUOHHbIE, TO €CTh JOCKYy U Men (mpu
HEOOXOUMOCTH ).
Opzanusayus 6HeayOumopHoil 0eamebHOCHu 00yUauuxcs
BHueaynutopHass JesaTenbHOCTh OOyyaromierocss IO JaHHOM JAWCHUIUIMHE TMpEeAroJiaraert
CaMOCTOSITENIbHBIN MOMCK MH(pOpMalLMU, HEOOXOIUMOM, BO-TIEPBBIX, JJI BBIOJIHEHUS 33JaHUN
CaMOCTOSITeNIbHOW paboThl (MHBApUAHTHOM M BapuaTUBHOM yacTeit) U, BO-BTOPBIX, TOATOTOBKY K
TEKyIIEH M IMPOMEXKYTOYHOM aTTECTAalMU. YCHEIIHAas OpraHu3alys BPEMEHU IO YCBOCHMIO
JAHHOM JUCHMIUIMHBI BO MHOTOM 3aBHCUT OT HaJM4yusl Yy OOY4Yarolerocs yMeHHus
CaMOOpPraHU30BaTh ce0sl U CBOE BpeMsl JIsl BBITIOJIHEHUS MPEAJIOKEHHBIX JOMAIIHUX 3aJJaHUi.
Iloozomoexka Kk 3auemy (’k3ameny)B Tmpoliecce MOATOTOBKM K 3a4eTy OOydaromemycs
PEKOMEHAYEeTCsl TaK OpraHu30BaTh CBOIO yuely, 4TOObl Bce BHJBI pabOT U 3aJaHMiA,
IpeayCMOTpEeHHBIe paboueil mporpaMMoii, ObUIM BBIIOJIHEHBI B CpoK. OCHOBHOE B MOJITOTOBKE K
3a4eTy - 3TO MOBTOPEHUE BCEro Marepuaia yueOHOW AMCUUIUIMHBL. B THU MOATOTOBKH K 3a4eTy
HE00X0uMo n30eraTh Ype3MEpHOl Mmeperpy3ku YMCTBEHHOH paboToi, uepeayst Tpya U OTIBIX.
[Tpu moaroToBKe K cliaye 3a4eTa crapatech BeCb 00beM pabOThI paclpenesTh pABHOMEPHO 10
JHSM, OTBEIEHHBIM I TMOJATOTOBKM K 3a4e€Ty, KOHTPOJMPOBATh KaKIbld JI€Hb BBIIIOJIHEHUS
paboTsl. Jlydiiie, eciii MOKHO MEPEBBINTOIHUTE TU1aH. Toraa Bcerga OyaeT pesepB BpemeHu. lpu
MOJArOTOBKE K 3aueTy IesiecooOpasHO MOBTOPATh NPOMIEHHBIH Marepuans B CTPOroM
COOTBETCTBUHU C y4eOHOW MPOrpaMMoOii, MPUMEPHBIM IMEpeuHeM Y4eOHBIX BOIPOCOB, 3a/laHUM,
KOTOpBIE BBIHOCATCS HA 3a4€T U COAEPIKAIIMXCS B JAHHON MpOrpamMmMme.

11. CHEIIMAJIBHBIE YCJIOBUA J1JI1 HHBAJIMAOB U JIUIL C
OI'PAHUYEHHBIMU BO3MOXKHOCTSAMMU 310POBbSA
Ilon coenManbHBIMM YCIOBUSIMHM JUIsL TOJY4YeHUs o0Opa3oBaHus OOy4alOMIUXCS C
OTpaHUYEHHBIMU BO3MOKHOCTSMHM 37I0POBbSI MOHMMAIOTCSI YCIOBHSI OOyY€HHUs, BOCIUTAHUS U



pasBUTHs TaKUX CTYIEHTOB, BKIIOYAIOIIME B Ce0s HCIOIb30BAaHUE TP HEOOXOIUMOCTH
aJaliTUPOBAaHHBIX 00pa3oBaTelIbHBIX IMPOrpaMM M METOAOB OOY4EeHHs M BOCIUTAHMI,
CHEUHATbHBIX y4eOHUKOB, YU4EOHBIX MOCOOMH M TUAAKTUYECKHX MAaTEPHUajoB, CIIEHUAIBHBIX
TEXHUYECKUX CPEICTB OOY4YeHHs KOJUIEKTMBHOTO W  HHAWBUIYAJIBHOIO  I0JIb30BaHUS,
IIPEIOCTABIEHUE YCIYI aCCUCTEHTa (IIOMOIIHMKA), OKa3bIBAIOIIEr0 HEOOXOIMMYIO IOMOIIb,
IPOBE/ICHUE IPYMIOBBIX U MHIAMBUAYAIbHBIX KOPPEKLIMOHHBIX 3aHATHH, oOecrieueHue JocTyna B
3laHUSl By3a W JpyTrue YCIOBHs, 0€3 KOTOPbIX HEBO3MOXKHO WM 3aTPYAHEHO OCBOCHHE
00pa30BaTeNIbHBIX MPOrpaMM 00YYaIOLINXCS C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/I0POBbSL.

OOyuenne B pamMKax Y4eOHOH AMCHUIUIMHBI OOYYarOIIMXCS C OTPaHUYCHHBIMU
BO3MOXHOCTSIMM  370POBbSl OCYILECTBIIIETCSI C Y4YETOM OCOOEHHOCTEH mcUXo(u3nYecKoro
Pa3BUTHSL, MHIANBUAYATBHBIX BO3MOKHOCTEH M COCTOSIHUS 3/I0POBbS TAKUX 00YUYaAIOIIUXCS.

OOyuenue 1Mo yuyeOHOM JUCHMIUIMHE O0YYaroLUXCs C OrPAHUYEHHBIMU BO3MOXKHOCTSMHU
3JI0pPOBBSI MOXKET OBITh OPraHW30BAaHO KaK COBMECTHO C APYTUMH OOydYalOImIMMHUCS, TaK U B
OTJENBHBIX IPYMIaX.

B nensix nocrynHocty 00y4eHus o AUCHUILUINHE 00eCIIeUnBaCTCA

1) 1i1st UL ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 370POBBS 10 3pEHHUIO:

- HaJIM4Me aJlbTEpHATUBHOW BepcUM O(ULIMANIBHOIO caiiTa MHCTUTYTA B ceTu «MHTepHeT»
JUIs CIIa00BUISIINUX;

- BeCb HEOOXOJIUMBIN IS U3YYCHUS MaTepHal, COTJIACHO y4eOHOMY IUIaHy (B TOM 4HCIIE,
Ui 00y4aroIuXcsl 10 MHAMBHUYalIbHBIM Y4E€OHBIM IJIaHAM) MPEAOCTABISACTCS B 3JIEKTPOHOM
BU/JIE HA JIUCKE.

- HHAMBUyalbHOE paBHOMEpPHOE ocBeleHne He MeHee 300 rokc;

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOIIETO 00YyJaIOMIEeMyCsl HEOOXOJMMYIO TIOMOIITb;

- obecrieueHre BO3MOKHOCTH BBIITYCKa albTEPHATUBHBIX (POPMATOB IEYATHBIX MaTEpPHAIOB
(kpymHBIH pUGT UIH ayauodanim);

- oOecnieueHue JocTyna oOOYyYaroIerocs, SBISIOLIETOCs CJENbIM M HCIOJIB3YIOIIEro
co0aKy-IpoOBOJIHUKA, K 3/1aHUIO0 HHCTUTYTA.

2) Ans U1 ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMHU 37I0POBbS IO CIIYXY:

- HAJIMYUEe MUKPO(QOHOB U 3BYKOYCHUJIMBAIOLIEH anmaparypbl KOJUIEKTUBHOIO MOJIb30BaHUS
(ayAMOKOJIOHKH);

3) U1t TULL C OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBBS, UMEIOUINX HAPYIIEHHS OTIOPHO-
JIBUTATENILHOTO  ammapara, MaTepHaJbHO-TEXHUYECKUE YCIOBUSA JIOJDKHBI 00ecreyuBaTh
BO3MOXKHOCTh O€CHPENATCTBEHHOTO JOCTYyINa 00ydyaroluxcsi B yueOHble TOMEIEHHS, CTOJIOBBIE,
TyaJeTHble M JpyrHe T[OMELIEHUs OpraHu3alMy, a TakXke IMpeObIBaHUS B yKa3aHHbBIX
NOMEIIEHUAX (HaJlnyhe NaHAYCOB, MOpPYYHEH, pacIIMpPEHHBIX IBEPHBIX MPOEMOB M APYTUX
npUcnocoOIeHU).

[lepen Hayasiom 00y4eHUs MOTYT IPOBOAUTHCS KOHCYJIBTATUBHBIE 3aHATHUS, TO3BOJISIOIINE
CTYAICHTaM C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU a/IallTUPOBATHCS K yd4eOHOMY ITpoIecCy.

B npomecce BeneHus yueOHOM AMCHMILIMHBI MPOdeccopCcKo-MpenoaBaTeibCKOMy
COCTaBy PEKOMEHAYETCS MCIIOJb30BaHHE COLMATIbHO-aKTHUBHBIX U PEQIEKCUBHBIX METO/I0B
0o0y4eHHsl, TEXHOJOTUH COIUOKYJIbTYPHOW peadWIUTalMu C ILEJNbI0 OKa3aHHUS IOMOIIU
00y4aromuMcsl ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3/J0OPOBbS B YCTAHOBJIEHUH TTOJHOLIEHHBIX
MEXJIMYHOCTHBIX OTHOLIEHUH C JpYrMMH OOy4yarouuxcs, CO3/JaHud  KOM(OPTHOTO
MICUXOJIOTHYECKOT0 KIIUMaTa B y4eOHOU TpyIIe.

Oco0eHHOoCTH MPOBEIEHUS TEKYILEH U MPOMEXYTOUHON aTTeCTallUU M0 AUCHHUIIIMHE JIJIs
00y4aroImuxcsi ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSIMH 3/I0POBbSl YCTAQHABJIMBAIOTCS C Y4YETOM
MHAUBUAYAJIbHBIX NMCUX0(pHU3NUEeCKHX 0coOeHHOCTeH (YCTHO, MUCHbMEHHO Ha Oymare, MUiCbMEHHO
Ha KOMIIbIOTEpe, B GopMe TecTHpoBaHUsA U Jpyroe). IIpy HEoOXOIMMOCTH NpenocTaBiseTcs
JIOTIOTHUTEILHOE BPEeMsI /11l IOJrOTOBKM OTBETA Ha 3a4eTe.

ABTOp(BI) paboueil MporpaMMbl TUCHUIUIMHBI (MOAYIIS):
JIOLEHT Kadeapbl aHTTTUICKOTO SA3bIKa, K.().H. Sposa S1.P.



AHHOTALYS PABOYEI IIPOIPAMMBI JUCLHUIIIMHBI (MOIY.JIs1):
(51.0.02.02) (AHOCTPAHHBI SI3bIK B IPO®ECCUOHAJILHOM
KOMMYHHUKALIN»

1. Heabp ocBoeHuss gUCHUIUIMHBI <« HOCTpaHHBI SI3BIK B MPOQECCHOHATBHON
KOMMYHHKAIUI» — COCTOUT B TOM, YTOOBI Pa3BUTh Yy CTYJIEHTOB -MaruCTPOB HABBIKK U YMEHUs
KOMMYHHKAITMM Ha HHOCTPAHHOM $I3bIKE B TIPO(ecCHOHaIbHOM chepe.

JucuumniuHa HarpaBieHa Ha (OpMUPOBaHKE KOMIETEHIINH B 001acTu mpodeccnoHanbHOM
MEIarOrM4YEeCKON IeATEIbHOCTH

2.MecTO JUCHMIJIMHBI B CTPYKTYpe 00pa30oBaTeIbHOI MPOrpaMMbl
Hucnurmmuna (b1.0.02.02) «MHOCTpaHHBIH SA3bIK B MPO(HEeCCHOHATBHON KOMMYHHKAITUI)
OTHOCHUTCS K 0Osi3arenbHOM M1 Monymto «lIpodeccnonanbHas KOMMYHHKAUA» Y9€OHOTO IJIaHa
OCHOBHOHM IpOo(eCCHOHAIBLHON 00pa30BaTeNbHOM NPOrpaMMbl IOATOTOBKM MAarucTpoB IO
Hanpasienuio 44.04.01 Ilegarormueckoe oOpa3oBanue, HampaBieHHOCTh (poduib) «Teopus u
IPaKTUKa 00yYEHHs MHOSA3BIYHOM MEXKKYIbTYPHOM KOMMYHHUKALIM.

3. TpeboBaHus K pe3yJIbTATaM OCBOCHUS JUCHUIIMHBI(MOYJIs1):
JucuurumHa HarpaBiieHa Ha (OPMHUPOBAHUE CIEIYIOIINX KOMIETEHINI BhITycKHUKA: YK-4,

OIIK-8.

4.001mas TpyA0eMKOCTh AUCUHUILIMHBI (MOYJI51) COCTaBJsIeT 3 3a4eTHbIE eIMHULbI
(108 uacoB).

5. Cemectp: 1.
6.OcHOBHBIE pa3/ie/ibl AUCHUIIIHHBI (MOIYJIA)

1. WNHuoctpanHbIi A3bIK 11 TpodeccnoHanbHbIX 1eneil OcobeHHoCcTH
poeCCHOHAIBHON JIEIOBOM KOMMYHUKAITUU

2. TenedoHHBIE IEPErOBOPHI

3. OcobenHoctu opopMiIeHUs AET0BOI KOPPECTIOHAECHIIUH

4. VYcTHas KOMMYHHMKalMs B IpodeccoHaIbHOM chepe

S. [TucbMeHHass KOMMYHHUKaLuUs B MpodeccuoHanbHoM chepe AHHOTHpPOBAHUE,

pe3loMHUpOBaHKE U pedepupoBaHre KadeCTBEHHOMN MPecChl
6. Kapbepa u nouck paboTsl.

7. ®opMBbI TeKylero KOHTPOJS YCNEeBAeMOCTHM M IPOMEXKYTOYHON aTTecTalMu:
3ayer

8. ABtop(b1): Slposa S.P. k.d.H., TOlIEHT.



