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1. HEJb OCBOEHUSA JUCHUITJIMHBI (MOAYJIA)

Hemu ocBoenus pgucuumuindbl: b1.B.JIB.05.01«/leilonpou3BOACTBO CONHAJBHOIO IeJarora»
SIBJISTFOTCS

— (opmupoBaHue CrMOCOOHOCTH aHAJU3UPOBATH COBPEMEHHOE IPAaBOBOE, HOPMATHBHOE M METO-
JUYECKOE PETYIUPOBAHUE JEIONPOU3BOCTBA;

— (opmupoBaHHE CHOCOOHOCTH AaHAIM3UPOBATh TEXHOJOTUU JTOKYMEHTAIIMOHHOTO OOeCTeueHus
yIpaBJi€HUS B COIIUAIBHOM M€/IarOTUKE;

— BBIIBJICHHE U PACCMOTPEHHE COBPEMEHHBIX MPOOJEeM HOPMATUBHOW pETJaMEHTAIldU JeIIOTPOn3-
BO/ICTBA.

Kon | Conep:xxkanme KO

NHankaTopbl 10CTHKEHUSI KOMITeTeH M I
CTCHIIMYHU

ITK-1 | [TIK-1. Cnocoben ocBay [IK-1.1. 3Haer cTpyKTypy, COCTaB W AMIAKTUYECKUE €IUK
[M0JIb30BaTh TEOPETHUEETHON 00J1acTh (TIPETo1aBaeMoro mpeaMeTa).

i1 1 npaktuueckue ymeH| [IK-1.2. Ymeer ocymiecTBiasTh 0TOOp y4eOHOrO CojepiKaHus
W B TpPEIMETHOM oOJseanu3anuu B pa3auvHbIX (opMax OOydeHHS B COOTBETCTBY
emeHnn npodeccuonanBanuamMu GI'OC OO.

[1IK-1.3. [lemoHCcTpHpyeT yMEHHME pa3pabaTbiBaTh Ppa3iun?
1 Y4EOHBIX 3aHITHH, MPUMEHSTh METOMbI, MPUEMBbl U TEXHOJ
HUisl, B TOM 4Kclie THPOPMAIMOHHBIE.

2. MECTO JUCHUIIUIMHBI B CTPYKTYPE OCHOBHOW MNPO®ECCHOHAJIBHOM
OBPA30OBATEJIbHOI ITPOI'PAMMBI

Hucuunnuuna B1.B.JIB.0S «/IEJIONPOU3BOACTBO COLMAJIBHOIO TIEJATOT'A» OTHOCUTCA K
BapUAaTHBHOW YacTH AMCLMIUIMH BBIOOpAa 00pa30BaTENFHONM NPOrpaMMBI 110 HAMPaBICHHUIO MOJATOTOBKH
44.03.01. «Ilegarornueckoe oOpa3oBaHUE.

JucnurminHa 6a3upyeTcst Ha KOMIETCHINAX, 3HAHUSAX U YMEHUSX, C(QOPMUPOBAHHBIX B XO/I€ N3yUCHHS
mucuuiuinH:  «ConuanbHa mneparoruka», «CoumanbHO-TIearoruueckas pabota ¢ JeThbMH-WHBAIUIAMN,
«HopmaTuBHO-TIpaBoOBasi OCHOBBI AEATEIBHOCTH COLMAIBHOTO Ieaarora», «CoIuaabHO-TIPAaBOBAs 3aIHUTa
JeTCTBaY, « TeXHOIOTUH COIMAIbHO-TIEJarOrn4ecKoil paboThl ¢ TMYHOCTHION.

Komnerennuu chopMupoBaHHBIE B TPOLECCE NM3YyYCHHS TUCHUILIMHBI HEOOXOAWMMBI Ui OCBOCHUS
colepXaHus JUCUUIUIMH: «Metoauka paOoThl B 00pazoBaTenbHOM yupexaeHun», «lIpodpunakruka
COIIMAJIbHO-OTIACHOTO TIOBEJICHHUS MOJPOCTKOB», BBIMOJHEHNS 3adaHuil (y4eOHOH, NPOM3BOJCTBEHHOM
NPaKTUK, HAYYHO-HUCCIIEI0BATEIIBCKOM paboThI U BBIITYCKHON KBaTH()PUKALIMOHHOMN pabOoThI).

3. INIAHUPYEMBIE PE3YJIBTATbBI OBYYEHUS 110 JUCHUITJIMHE (MOAYJIIO)

JlucuuiuinHa HarpasieHa Ha (OPMHUPOBAHUE CIEIYIOIUX KOMIETEHIMH BblmyckHuKa: [1K-1
B pesynbrare n3yueHus AMCUMILTMHBI 00yYaroNIuecs JOKHBIL:

Konx komnereHunu 3Haer YmMmeer Baageer

[IK-1 CrmocobeH ocBauBaT| -CTPYKTYPY, COCTE -OCYIIECTBIISITH 0| -yMeHHEeM  pa3palaTh

b30BATh TEOPETUYECKUE 3HAHITUYECKUE €IUHOT0 COIEpKAHUS IJIAHHBIE (bopmbl yue(

MYECKUE YMCHHS W  HaBBIKICTHOM oOBauu B pasnuyiif, NPUMEHATH  MET|

€THOW 00NacTH TpU  PEeIIpIaBaeMoro MpeaMehx o0OydeHus bl ¥ TEXHOJIOTUU OOYYCH

CCHOHAITLHBIX 3a]1a4 PTCTBHUHM € TpeOOBaHKICIIe MHPOPMAIMOHHBIE.
" OO0.

4.0 bEM JJUCHUIIJIMHBI MOOYJIs)
OO0mas TpyJO0EMKOCTh AWCIUIUIMHBI COCTaBsSeT 2 3adeTHble enuHuibl (72 dvaca). ucnurmamHa

u3yuaercs B 6 cemecTpe (ax)
OYHAS ®OPMA OBYUEHMUS



TpynoémkocTh
Buj yueoHoii pa6oThl B T1.4. mo cemecTpam|
qac.
Ne6
Oo0mas TpyA0€MKOCTb JUCIUILUIMHBI IO YYCOHOMY TUTaHY 72 72
1. KonTakTHas padora:
nekiuu (0011Iee KoJ-BO YacoB, BKJIFOYAs MPAKTUIECKYIO MOATOTOR 12 12
MPAKTUYECKHE 3aHATHUS, CEMUHApbl W mp. (oOIIee KOJI-BO U 20 20
[asi IPAKTHUYECKYIO MOJITOTOBKY)
naboparopubie 3aHsATHS (00Iee KOI-BO YacoB / BKIIOYAs T
KYIO ITOJITOTOBKY)
KYPCOBOE MPOCKTUPOBAHUE
IpyNIOBbIE, UHAUBUAYaJIbHbIE KOHCYJIbTAIIMM U UHBIC BUIBI yUue
TEHOCTH, IPEIyCMATPUBAIOIINE TPYNIOBYIO WM WHIABHIYaIE
oOyuaronuxcsi ¢ mpenojaBaTesieM
2. O6beM caMocTOsITEIbHOM padoThl 00yuammxcsa(CPC) 40 40
B TOM YHCJIC YaCcOB, BBIJICJICHHBIX Ha MOJIFOTOBKY K dK3aMeHY (3au
By npoMeXyTOUYHOTr0 KOHTPOJIS: 3aueT | 3ayeT
3AOYHASA ®OPMA OBYUYEHUSA
TpynoémkocTb
Bua y4eOHoii padoThI B 1.4. mo cemecTpan
yac.
Ne6
Oo0mas Tpy10€MKOCTD JUCIMILUIMHBI 10 YYCOHOMY IUTaHY 72 72
1. KonTtakTHas padora:
nekiuu (oOIIee KOJ-BO 4YacoB, BKIIOUYAs MPAKTUYECKYIO 4 4
Ky)
MPAKTUYECKHUE 3aHATHS, CEMHHAPHI W Tp. (00Iee KOJ-BO Ui 2 3
[asi IPAKTHUYECKYIO MOJITOTOBKY)
naboparopHbeie 3aHATHS (00IIee KOJ-BO YacoB / BKIOYAs Tl
KYIO TIOATOTOBKY)
KYPCOBOE MPOCKTUPOBAHUE
TpYNIOBBIE, WHIWBUIYalbHbIEe KOHCYIbTAllMM M WHBIC §
Oii  JESATENHHOCTH, TPEAYCMATPHBAIOIIME  TPYMIOBYIO
UAyaldbHYI0 paboTy 00yYaIOIIUXCS C MPEnojaBaTeieM
2. O6bem camocTosITeIbHOM padoThl o0yuaromuxca(CPC) | 60 60
B TOM YHCII€ YacOB, BBIJICTICHHBIX Ha TOJATOTOBKY K JK3al
y)
By mpoMeKyTOUYHOTO KOHTPOJIS: 3auer 3auer
5. COAEP) KAHUE JUCHUITJIMHbBI (MOAYJIS)
o4yHas popma o0OyueHust
Ne | HammeHnoBanue TeMBI (pa3n O0man TpynoéMkocTs Mo BHIaM y4eOHbIX 3aHATHH
n/n [MJIHHbI (MOXYJIA) focTh B akaja.uac| (B akaja.uacax)
Jex/ np.n JIa6 / mp.1| IIp/ np.moar| CP
1 Tema 1.CoBpemeHHOE npas¢ 10 2 2 6
TUBHOE U METOJUYECKOE PEryIupOB
OM3BOJICTBA
2 Tema 2. Meronudeckoe peryaupos| 10 2/2 2 6
OWM3BOJICTBA




3 Tema 3. [lenoBast mepenucka 12 2 2/2 6
4 Tema 4. OpraHu3allMOHHBIC JOKyMel 12 2/2 2/2 6
5 Tema 5. HNudopmammonHo-cripaBoy 14 2 8
€HTBI
6 Tema 6. Opranuzanuss 1n0kymey 14 2/4 8
A B OpraHU3aIHH. Kanp
OM3BOJICTBO
Kypcosoe npoekmuposarnue X -
Koucynomayus x 3auemy X -
Iloocomoska k 3auemy X X
Hroro: 72 12 20 40
3a04Hast popMa 00y4yeHus
Ne | HammeHnoBanue TeMBI (pa3n O0man TpynoéMkocTb Mo BHIaM y4eOHBIX 3aHATHH
n/n [MJIHHbI (MOIYJIA) focTh B akaja.vac| (B akaj.uacax)
Jex/ np.n JIa6 / mp.1| IIp/ np.moar| CP
1 Tema 1.CoBpemeHHOE npas( 12 2 10
TUBHOE U METOJUYECKOE PEryIUupOB
OM3BOJICTBA
2 Tema 2. Meronudeckoe peryaupos| 14 10
OM3BOJICTBA
3 Tema 3. [lenoBas rmepenucka 10 10
4 Tema 4. Opranuzanonsbeie gokymey 12 2/2 10
5 Tema 5. HudopmammonHo-cripaBoy 14 2/2 2/2 10
€HTBI
6 Tema 6. Opranmzamus aokymey 10 10
A B OpraHU3aIHH. Kanp
OM3BOJICTBO
Kypcosoe npoekmuposarnue X -
Koucynomayus x 3auemy X -
Iloocomoska k 3auemy X X
Hroro: 72 4 8 60

5.1. Conep:xanue pa3aeioB TUCUUIIMHBI (MOXYJIs1)

Tema 1. CoBpeMeHHOe NPaBOBOe, HOPMATHBHOE M METOAMYECKOe pPeryJiupoBaHUe JeJ0IPOun3-
BO/JCTBA

IIpaBoBbIE aKThl, PErJIaMEHTHPYIOIIME JEIONPOU3BOACTBO. OCHOBHBIE HOPMAaTUBHBIE aKTBHI,

peryaupyromue IesTeIbHOCTh OpraHu3anuil Bcex (opM COOCTBEHHOCTH B 00JacTH JIE€IONPOM3BOJICTBA.
PernameHranuss NOKYMEHTHPOBAHMS, OPraHU3alldd U TEXHOJOTHMU JOKYMEHTAI[MOHHOTO 0O0OecredyeHUs
yIpaBJIEHUS: 3aKOHOJIATEJIbHOE PEryJIUpOBaHKe, CTaHIapTU3alus, pa3paboTKka HOPMATUBHBIX U HOPMAaTUBHO-
METOJIMYECKUX JOKYMEHTOB obmerocygapctBeHHoro neictus. 'K P® — npumenenue norosopa,
3aKJIIOYEHHOr0 B MUCbMEHHOW (opme, NOBEPEHHOCTH, TPeOOBaHUS K COAEP)KAHUIO YCTaBa OpraHU3alUH,
YUpEeIUTEeNbHOr0 A0roBopa, (popmyisip yeka u 1.4. 3 «O06 umHPOpManuu, nHbOpMATH3ALUK H 3alUTE
uHpopmarumy. O3 «O OyXraaTepcKoM y4eTe» - CIUIONTHOM, HEMPEPHIBHBIA M JOKYMEHTAIBHBIA YUET BCEX
XO3SIMCTBEHHBIX OIEpaluii, MpaBuiaa OQOPMIICHHS MEPBUYHBIX YYETHBIX JOKyMEHTOB (cT.9). @3 «0O06
aKIMOHEPHBIX obmecTBax», «OO6 obmecTBax ¢ OrpaHUYEHHOM OTBETCTBEHHOCTBbIO» - MOPSAAOK
JOKYMEHTHUPOBaHUS UX AesaTenbHOCTH. OCHOBHI 3akoHoaaTenscTBa PO «O6 apxuBHoM onne PO». @3 «O
s3pikax  HapomoB Pd». ®3 «0O06 ocHOBax TroCynapCTBEHHOW CiykOb». VcTopus periiameHTaruu
JIEJIONIPOU3BOICTBA.

Tema 2. MeToauueckoe peryJiupoBaHue JAeJIONPOU3BOACTBA



ApXUBHBIE OpraHbl, OCYILIECTBISIONIME O0IlIee MEeToan4Yeckoe pykoBojacTBo. Ilomoxenue «O
benepanbHOl apxuBHOU ciyx0e PD». E'CHAOY. TunoBas uHcTpykuus no aenonpousBoactsy. 'OCT.
OcHoBHBIE IIpaBMiIa pabOThI BEJOMCTBEHHBIX apXUBOB. [lepeyHn JOKyMEHTOB ¢ yKazaHHEM CPOKOB XpaHEHHS.
TunoBoe noyiokeHne O BEIECHUU JIEIOMPOU3BOJICTBA MO MPEIOKEHHUSIM, 3aiBICHUSAM U jKajo0aM rpakaaH.
CriennanbHble aKThl Ui paOOThI C ONMPEIETICHHOM KaTeropueil JOKyMeHTOB (OyXraiTepckuil y4er, KajapoBas
nokyMmeHTanus). Hopmatusel mo Tpyay B oOiactu paOOT, BBIOJHAEMBIX PAOOTHHUKAMHU YIPaBIEHYECKOTO
anrmapara.

Tema 3. JlesioBasi nepenucka

SI3pIK M CTWIb O(QHUIMATBHOTO NMHUCHbMA, CTPYKTypa JEJIOBOr0 MUChMa (ACHEeKTHl HMHCbMa B
3aBHCHUMOCTH OT BUJAa U MHpOpMAIUM, U3JI0KEHHOH B HeMm).JlenmoBasi mepenucka: MPUHLUIIBI COCTABIICHUS
o(pULIMANBHOTO MHCbMA U CTPYKTYpa CIY>KEOHOTO0 MHCbMA, 3TUKETHBIE PUTYyallbl, CTHIb O(GOPMIICHUS Kak
oTpaxkeHne umumka OCHOBHbIE TpPeOOBAaHMSA K TEKCTy NMHCbMa, COCTAaB PEKBU3UTOB. Buabl u ocoOeHHOCTH
nenoBoi  KoppecnoHaeHIMU. CHHTaKCHC MUCbMA, PEKOMEHJALUMH [0 HCIOJIb30BaHUIO IM(p U CIIOB,
PEKOMEHIallMU [0 TIOCTPOEHUI0 (Ppa3, cloBa-COKpalleHus, HHHOPMATUBHOCTh U yOEIUTENbHOCTD, STUKET B
JIeIOBOM  mepenucke. Buasl mnucem: mNUCbMa-NpUTIAIIEHUs, MHCbMA-NPOChObI, MUChMA-IPEIOKEHUS,
COMPOBOJUTENIbHbIE  MHUCbMa, MHCbMa-3ampochl W T.4.).MexayHaponuele mnucbMa.  CraHaapThsl
MEXIyHapoaAHOM opranuzanuu no crannapruzanun (MCO) Ha opopmiienue nepenucku. OTAeIbHbIE TEKCThI
MEXIyHApOAHBIX NUCEM. PEKBU3UTHI MEXTyHApOAHOTO NnucbMa. CpaBHUTEIbHBIA aHAIU3 PEKBU3UTOB MHUCEM
B Poccun 1 peKBU3UTOB MEXyHAPOIHBIX ITUCEM.

Tema 4. OpranusaliuoHHbIe JOKYMEHTbI

OpraHuzalMoOHHbIE JTOKYMEHTBI. Buj OpraHm3allmOHHO-IIPABOBBIX JOKYMEHTOB. [IpumepHas
CTPYKTypa HOPMAaTUBHBIX aKTOB: IIOJIO)KEHUS, YCTaBbl, HHCTPYKUUU. OCOOEHHOCTM MOATOTOBKU U
o(opMIIeHHs OpraHU3alMOHHBIX TOKYMEHTOB. OCHOBHBIC 3a/1a4M KaX/10r0 BUJa JOKYMEHTA.

Tema 5. UndopManHOHHO-CIIPABOYHbIE JOKYMEHThI

NudopmannonHo-cripaBounble  JJokymMeHTbl. Buabl MHQOpPMalMOHHO-CIPAaBOYHBIX J0-
KyYMEHTOB (JIOKJa/JHas 3amucKa, CiaykKeOHasl 3alucKa, OObSICHUTEIbHasl 3alucKa, CIpaBKa, IHCbMO,
Tesnerpamma, TenedoHorpamma, Ttene (dakc) u gap.). OdopmieHue HHGPOPMAIMOHHO-CIIPABOYHBIX
JIOKYMEHTOB.

Tema 6. Opranuszanusi JOKyMeHTO000pOTA B OPraHU3aliu

OcHOBHBIE TpaBWJia JIOKYMEHTOOOOpPOTa B OpraHu3anusax BceX (OpM COOCTBEHHOCTH.
[Tpobnembl TOKyMeHTOOOOpOTa: yBeaHueHHEe O0O0BbeMa, aBTOMAaTHU3alUs JOKYMEHTOO00OpOTa, H3KCIepTHas
OlICHKa IIEHHOCTH JOKYMEHTOB, YIPOIIEHHE CXEMbl JIOKyMEHTOO00pOTa, MPHOPUTETHI COBPEMEHHOIO
apxuBHOro ziena. CoBpeMeHHbIe TPOOIEMBbI TOKYMEHTO000pOTA.

OcHOBHBIE TIpaBHJIa OPTaHU3ALUHU JOKYMEHTOO00POTa B yUpekIeHHU. JlIOKyMEHTOOOOPOT, TIOHSITHE,
OpraHu3aIysl. OCHOBHBIE XapaKTEpUCTUKH  JOKyMEHTOOOOpoTa. [JlaBHOe mpaBMiIO OpraHu3aluu
IoKyMeHTooOopoTa.  KaudecTBeHHBIE  XapaKTepUCTUKH  JOKyMmMeHTooOopoTa.  Krnaccudukamus — no-
KyMEHTOIIOTOKOB I10 HAIIPaBJICHHMIO W IO OTHOIIEHUIO K YIPaBICHYECKOMY OOBEKTY. [ OpH3OHTasIbHBIE
NOTOKU. BepTukanbHble MOTOKM (BOCXOIALIME W HUCXOAAMIME). Bxondmmii, ucxoasumuil W BHYTPEHHUMH
JIOKYMEHTONOTOKH. MapIipyT ABHKEHHS BXOAIUX U UCXOJAIIUX JOKYMEHTOB.

6. YUYEBHO-METOJUYECKOE OBECHEYEHHUE CAMOCTOSTEJIBHOH PABOTBI
OBYYAIOIIUXCHA

Ne | HaumeHnoBaHue pa3| Bua camocTosiTeibHOM PadoThl 00yUYaKOIIUXCS
/N [IUVIHHBI
1 Tema 1.CoBpemenHoe | M3yueHue pa3nMyHBIX HMCTOYHUKOB HH(MOPMALMK IO MpPEIIokKeH

HOPMAaTUBHOC W MCTOANYC 06CY)K,[[CHI/I$I )51 HpO6HCMaM, IMOJATrOTOBKA COO6H_[CHI/II7L
APOBAaHUEC JCTIOIMPOU3BOJACTB

2 Tema 2. Metoanue Beictynnenust B ¢opme AOKIaN0B (TE3UCOB) MO 3aJaHHOM Temal
MPOBAaHUE JEJIONPOU3BOACTB{HTALMU JOKJIAI0B C UCIIOIb30BAHUEM MYJIbTUMEINNHBIX CPECTB.
3 Tema 3. JlenoBas nepenucK M3ydyeHue pasnuuHBIX HUCTOYHMKOB HH(POPMALUU TO MpPEIIoKeH
00CYXKJICHHUS 1 IpoOIeMaM, ITOATOTOBKA COOOIICHUMH.
4 Tema 4. Opranuzanuol Beictymienus B ¢opMme IOKIANOB (TE3WCOB) MO 3aJaHHON Temal

CHTEI HTalWK1 JOKJIaJ0B C MCII0JI30BAHUCM MYHBTHMeﬂHﬁHBIX CpCACTB.




5 Tema 5. Wuadopmaung M3ydyenue pasnuuHbIX HUCTOYHMKOB HH(POPMALUU TO IpPEIIoKeH
DYHBIC IOKYMEHTBI 00CYXXJICHHUS 1 IpoOIeMaM, ITOATOTOBKA COOOICHUMH.
6 Brictymienust B ¢opme JOKIaA0B (TE3UCOB) IO 3aJaHHOM Temal
Tema 6. OpraHu3HTalXU JOKIAI0B C UCIOIb30BaHUEM MYJIbTUMENUNHBIX CPEICTB.
€HT0000pOTa B OpFaHI/I3aI_II/I]IH

7. ®OHJI OHEHOYHbLIX CPEJICTB

7.1. OueHOYHbIe MATEPHAJIBI /1JIsl IPOBEIEHUS TEKYIIero KOHTPOJIsI yCreBaeMOCTH
Ne | HaumenoBanue Ttembl (pasngena) aucumiui Cpeacrsa Tekyl Ilepeuenn KO
n/m isi) )0JIf1 yCIIEBAEMOCTH 71
1 Tema 1.CoBpemeHHOE MpaBOBOE, HOPMATHBH| OMPOC; npesent| [1K-1

MYECKOE PETYJIMPOBAHKE JEIONPOU3BOJCTBA  [1a;
2 Tema 2. Metoauueckoe peryjaupoBaHUE ompoc; pedepar [TK-1

M3BOJICTBA
3 Tema 3. [lenoBas nepenucka OTpoc; npesenT| [1K-1

na.

4 Tema 4. Opranu3alliOHHbBIE JOKYMEHTHI OIIPOC; 3cCe I1K-1
5 Tema 5. HHbOpMalMOHHO-CIIPABOYHBIE | OMPOC; 3anuTa 1 TIK-1

THI KOTr0 3aJlaHusl
6 Tema 6. Opranuzanus JOKYMEHTOOOOpOT OIpOC; npesenT| [1K-1

m3aruu. Kagposoe 1enonpon3BoacTBO na

Kpurtepnu onenox: orieHrnBaeTcst padota o 5 6anbHON cucTeMe.

C uenbio KOHTPOJSL M MOATOTOBKM CTYAEHTOB K M3YYEHHIO HOBOM TEMbl BHayajle KaXKIOW Ipak-
TUYECKOTO 3aHATHUS MPErnoAaBaTeleM MPOBOAUTCS MHIUBUAYAIbHBIH WM (DPOHTANBHBIA YCTHBIH OIpPOC IO
BBITIOJTHEHHBIM 3aJJaHUSIM NPEAbLAYLIEH TEMBI.

OneHka «5» - CTaBUTCsI, €CJIU CTY/AEHT:

1) moJIHO U apryMEHTUPOBAHHO OTBEYAET 110 COJEP’KAHUIO BOIIPOCa;

2) oOHapy>kHBaeT IOHUMaHKUE MaTepualla, MOXKeT 0OOCHOBATh CBOU CYKIECHHUS, IPUMEHHUTh 3HAHUS Ha
IIPAKTHKE, IPUBECTU HEOOXOAUMBIE IPUMEPBIL;

3) u3naraer Marepuan MOCJIENOBATENbHO U NPABUIIBHO, C COOJIOJEHUEM HCTOPUYECKOH M Xpo-
HOJIOTMYECKOM MOCIE10BATENBHOCTH;

Onenka «4» - CTaBUTCS, €CIIM CTYJIEHT JIaeT OTBET, YJOBJICTBOPSIOIUI TeM ke TpeOOBaHUAM, YTO U
JUISL OLICHKH «5», HO JlomycKaeT 1-2 ommOKH, KOTOpPBIE CaM K€ UCIIPABIISET.

Onenka «3» - CTaBUTCS, €CIM CTYAEHT OOHApYy>KUBAeT 3HAHWE U NMOHUMAaHHE OCHOBHBIX MOJIOXKEHUHN
JAHHOTO 3a/1aHusl, HO:

1) u3naraeT MaTepuasl HEMOJHO U JOMyCKaeT HETOYHOCTH B OIpPENEIEHUH MOHATUH miu dopmy-
JMPOBKE MPaBUII,

2) He yMeeT JOCTaTOYHO IIyOOKO M Jl0Ka3aTeIbHO OOOCHOBAaTh CBOM CY)KICHMS U IPUBECTH CBOU
IIPUMEpBHI;

3) u3naraet MaTepHuai Helocjae10BaTeIbHO U JOITyCKAaeT OLIHMOKH.

Onenka «2» - CTaBUTCS, €CIM CTYyJIEHT OOHApy)XMBaeT HE3HAHHWE OTBETa Ha COOTBETCTBYIOIIEE
3aJjaHye, JOIYyCKAaeT OIIMOKM B (OPMYJIHMPOBKE OINpPENECNIeHHMH M NpaBWil, HMCKAXKAIOIIUE WX CMBICI,
0ecropsI0UHO U HEYBEPEHHO U3JIaracT MaTepuall.

Onenka oOyuaromierocs o AMCUUININHE (GOpPMUPYETCS U3:

- 0aJI0B, MOYYSHHBIX TPU MPOBEICHUN TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH;

- 0aJuIoB, MOJYYEHHBIX Ha MPOMEXYTOYHOM aTTeCTallUH.

Bamnel, monmy4yeHHble 0OydYarOUIMMCS MPU MPOBEACHUU TEKYIIETO KOHTPOJS YCHEBAEMOCTH, MpEa-
CTaBIIAIOT COOOH CyMMy OajyIOB, MOJIyYEHHBIX O KOHTPOJBHBIM TOYKAM, a TAaKXe JOINOJHHUTEIbHBIX HU
NpEeMHUANIbHBIX 0aJIJIOB.



Pe3ynbraThl TEKyIIero KOHTPOJS YCHEBAEMOCTH (PUKCHUPYIOTCS B €AMHBIX JUISI BCETO YHHUBEPCUTETA
KOHTPOJIbHBIX Cpe3ax, yCTaHABJIMBAaEMbIC IIOCIIE OMpPEICNICHHOTO reproaa oOydeHws. (s odHOM (opmBbI
0o0yuyeHHs yCTAHABJIMBAIOTCS 2 KOHTPOJIBHBIX cpe3a B KaXKAOM ceMecTpe. i 3a04HON — MO pe3ylbTaTaMm
UTOTOBOTO KOHTPOJISI OCBOCHUS IUCITUTITAHBI.

[To kaXkgoMy KOHTPOJIBHOMY Cpe3y, 00ydaroneMycsl HAUHCISIOTCS OaliIbl 3a:

- MOCEIIAaeMOCTh B OlleHnBaeMbIit mepuos (20%);

- pe3yabTathl 00yuenus mno (80%):

a) OCBOCHHBIM 32 OLIEHHBAEMbIil epuoJI pa3aenam u (W) Temam (ouHas Gopma oOydeHus);

0) nucuunuHe (0YHO-3a04yHast U 3a04yHast popma oOydeHus).

[To nucuunimnae oOy4daromeMycsi MOT'YT ObITh HAUHCJIEHBbI:

- JIOTIOJTHUTEIIbHbIE OaJlIbl;

- IIpEeMHAIIbHBIE OaJIIbI.

[IIpaBuna mepeBoga oreHok u3 100-0anabHOM cHUCTEMBbl B MATHOAIBHYIO CHCTEMY IPHUBEICHBI B
CAeayIONeH TabuIe.

dopma npomexxyto] OTpunarenbHas [TonmoxuTenpHbIE OLEHKU
anuu o JVCLIMIL] OLEHKA
MKe

3auer He 3aureno 3aureno (6omnee 50 6ayIoB)

(menee 51 G6ayioB)

Heynosnersoputensno | YnosaerBopurtenty Xopoiro(7 OTiaudaHo
3auer (menee 51 6amoB) 0.) (85-100 6.)

7.2. OnleHOYHbIE MATEPHUAJIbI IJISl IPOBeeHUs POMEKYTOYHOM aTTeCTALMHU

CuryaluuoHHBIC 337241

3amgaua 1.

K coxanenuto, B Hacrosiee BpeMsl TOKYMEHTALMOHHOE OOECIIEYCHHME JAEATEIbHOCTH POCCUHCKUX
HOPEINPUITHI OCYIIECTBISETCS B OCHOBHOM CTHXUHHO, HE MPUHMMAs BO BHHMAaHHE CYIIECTBYIOIIYIO
HOpMaTUBHYIO 0a3y u OoraTslii onbIT coBepiieHcTBoBaHus JIOY, HakomneHnsiii B Poccun 3a mocnennue 175
net. [ToueMy opranu3zanusiM >KkU3HEHHO BaKHO coBepuieHCTBOBaTh [JOY?

3anaya 2.

Jlenonpon3BOJICTBO B COBPEMEHHOM BHE poawioch B Poccum B 1811r. B Heapax pocCUUCKOTO
rocynapcTBeHHoro ammnaparta. OHO ObIJIO M 10 CHUX TOP OCTAeTCA HACTOJIBKO CaMOOBITHO, YTO BIIOJIHE MOKHO
TOBOPUTH 00 €ro HAIMOHAJIBHBIX OCOOCHHOCTSX. Torma W ceidiyac y Hac 3HaAYUTENBHO 0o0Jiee CTpPOroe
3aKOHOJIATENLCTBO B OTJIMYME OT OOJBIIMHCTBA 3alaJHBIX CTpaH, TpeOyrolee YEeTKOTO JOKYMEHTAIbHOTO
MOJTBEPXKJICHUSI BCEX LIAroB MPaKTHUYECKH B JIIOOBIX 00JACTSIX AesTenbHOCTH mpennpusTtuil. [Ipuseaure
IPUMEPBI, YKa3bIBAIOIIME HA OCOOCHHOCTH yNpaBlIeHUs ToKyMeHTaMu B Poccun. JlaliTe UM OLIEHKY.

3agaua 3.

Honrue roasl B Poccun Bech HOKyMEHTOOOOPOT ObUT OyMaskHBIM. TOJIBKO CErofHs OH IOCTETEHHO
MEPEXO/IUT B CMEMIaHHYIO (a3y. DTO pe3yibTaT yCHWINNA U TOCYMHOBHUKOB, U KOMMEPUECKUX OpraHMU3allHi.
Opnako mporueccshl HH(pOpMaTH3alMU HAYT MeluieHHo. JlaiiTe oOBsSCHEHHME CYIIECTBYIONIEH CUTyallMu B
COBPEMEHHOM JIEJI0NPOU3BO/ICTBA.

1. Cemectp — 7; popma aTTecTanum — 3a4eT

2.JlpumepHblii NepedeHb BONMPOCOB K 3a4eTy

[ToHsTHE FOPUINYECKON CHIIBI TIOKYMEHTA.

CreneHu MOTMHHOCTH IOKYMEHTOB.

PexBu3uTH O1aHKa 1151 TUChMA.

PekBU3UTHI TOKYMEHTA «CIPABOYHBIC TaHHBIC 00 OpTaHU3AIII.

[Topsaok npUCBOECHMS U POCTABIEHUSI PETUCTPALIMOHHOTO HOMEpPA JOKYMEHTA.
TpeGoBaHUsI K PE30TIOIUH U MOPAIOK €€ 0hOpMIICHUS.

A e



7. Topsanok opopMIEHHS TPUIOKEHHUH K JOKYMEHTY.

8. Tlopsnok opOopMIEHHS PEKBU3UTOB «IIOMKMCH» M OTMETKA O 3aBEPEHHMH KOTIUNY.

9. Tlopsnok opopMIIEHHS M COTTIACOBAHMS JOKYMEHTA, YTBEPKAECHHUS JOKYMEHTA.

10.2Tans1 noAroTOBKM JOKYMEHTA.

11.Crpykrypa nokymenra.

12.0co6ennocTy s3bIKa U CTUIIS CITy’KEOHBIX JOKYMEHTOB.

13.PexBusuthl MEXIyHApOAHOTO MHUcbMa. OCHOBHBIE PEKOMEHIALMH IO COCTABIEHHIO TEKCTOB

MCKIAYHAPOAHBIX ITUCEM.

14.Buap opraHn3alMOHHBIX JOKYMEHTOB M OCOOEHHOCTH UX COCTABJIECHUS U 0OOPMIICHHS.
15.Buzbt pactiopsauTeNbHBIX JOKYMEHTOB M OCOOEHHOCTH UX COCTABJIEHUS M O(OPMIIEHUS.
16.0dpopmienre COBMECTHBIX MHCEM OPraHHU3ALHIA.

17.0co6ernoctn cocrapienus u 0pOpMIEHHUS IIPOTOKOJIA.

18.0co6ennoctr cocrapnenns u oGpopMIECHHS aKTa.

19.Tpe6oBanus x cocTaBneHUIO 1 0QOPMIICHUIO JOKIAIHBIX 3AITHCOK.

20.TpeboBanus K COCTABICHUIO U OQOPMIICHUIO O0BACHUTEIBHBIX 3aIHCOK.

21.TpeboBanus K COCTABIEHUIO M O(OPMIICHHIO CIIPABOK.

22.0co6eHHOCTH COCTABIEHUS 1 0(QOPMIEHHUS Teae(hOHOIPAMM.

23.JI0IKHOCTHBIE MHCTPYKIMHE paOOTHUKOB. KakoBa CTpyKTypa TEKCTa JOIKHOCTHON MHCTPYKIIMH.
24.0cHOBHBIE TOTOKH JIOKYMEHTOB B OPTaHU3AIUK M MX OCOOEHHOCTH.

25.0c00eHHOCTH aBTOMATU3UPOBAHHON CHCTEMBI PETUCTPALMHU JOKYMEHTOB.

26.T1oHsATHE CPOKOBOTO U TEKYILETO KOHTPOJIA.

27 .TloHsiTHE TIPEXYIPEAUTENLHOTO H HTOTOBOTO KOHTPOJIS.

28.HopMaTUBHO-METOAUYECKUE JOKYMEHTHI, 3aKPEILISIONINE TPeOOBAHMS M0 paboTe ¢ 0OpaICHUAME

rpaxkJaH.

29.Bezienne 1en0npor3BOACTBA MO 0OPAIIEHUSAM IPAsKIaH.
30.CocraBienue aBaHCOBOTO OTYETA.

31.0dopmienre KOMaHAUPOBOYHOTO yOCTOBEPEHHS.
32.TIpaBuiia 3am0HEHHs TPYIOBBIX KHHKEK.
33.0co6ennoctn 0opMIIeHHs PHKa3a 00 YBOJILHEHHUH.
34.0co6ennocTu 0opMIIeHHS IPHUKA3a O IPHEME.
35.TlonsATHE 1 3HAYEHNE HOMEHKIATYPHI €.

36.TlousATHE NENONPOU3BOICTBA U IOKYMEHTO000pOTa. IX HOPMATUBHOE PETYJIMPOBAHHKE.

2. l'[epeqenb KOMIIeTEHIIMH M HHAUKATOPOB HX JOCTHKCHHHA, OIMMUCAHUEC KPUTEPHUEB OlC-

HHUBAaHHA KOMIIETEHIIMH npeacTaBJasAOTCH B Taﬁ.]'ll/llle

KO,Z[ KOMIICTCHIINH, WHANKA]

YpoBHM OCBOCHUSI KOMIIETCHITUH

enuns komneteHuu (MIAK)

dDaThIBaTh  pasiuuHbie (g
BIX 3aHATHA, TPUMCHSATH MET|
bl ¥ TEXHOJIOTHH O0yUYEeHUS, B
nH(GOpPMallMOHHBIE.
droCc OO0 wu
Oro MpeaMeTa.

cneuud

Or0 TIpeMeTa.

nH(pOpMaIIMOHHBIE.
dr'oC OO u crenud

IIpoaBuHYTHIM | bazoBrii | IToporosslit He ocBOEHBI KOMIIETEHII]

«3a4TEHO» «HE 3a4TEHO»
Komnerennus pa3pabarbIBaeT pasin? He ymeer pa3pabats
IK-1 b1 y4eOHBIX 3aH] HHBIE (bopMbI yue(
NAK-1.3 HATb METOJBI, IPUEM 1,  IPUMEHATH  MeET
JemoHcTpHpyeT ymjiorud  oOy4deHus, B bl U TEXHOJIOTUU O0yuYeH

iciie nHGOpPMaIlMOHHBIE.
dIroC 00 u crneuud
Oro IpeaMeTa.




8. YYEBHO-METOAMYECKOE U UH®OPMALMOHHOE OBECIIEYEHHUE JUCHMU-
IIVIMHBI (MO1Y JIA)
8.1. IlepeueHb OCHOBHOM y4eOHOM JIUTEPATYPbI

1.HoBuxoB E.A. Jlemonpou3BoaAcTBO B ciryx)0e mepcoHana [Dnexkrponnsiii pecypc]/ HoBukos E.A.—
OnekTpoH.TeKcToBble AaHHble.— CaparoB: A Ilm Op Menua, 2007.— 293 c.— Pexum npocryna:
http://www.iprbookshop.ru/1532.html.— 9bC «IPRbooks»

2.Henoroga A.B. [lenonpousBojactBo opranuzauuu. IlonroroBka, odopmiieHHe U BeJEHHE [0-
KyMEHTalMHu. 75 00pa3IioB OCHOBHBIX TOKYMEHTOB [DnekTpoHHbI pecypc]/ Hemoroma A.B., Cemuenko
IT.A.— OnektpoH.TekcToBble AaHHble.— CapaTtoB: Al IIu Op Menua, 2009.— 313 c¢.— Pexum nocryna:
http://www.iprbookshop.ru/1534.html.— 3bC «IPRbooks»

3.3axapkuna O.U. Kaapomas cuyxba mnpennpustus. Jlenonpous3BoACTBO, JOKYMEHTOOOOPOT U
HOopMaTuBHasi 0Oa3a [OnekrtponHwid pecypc]/ 3axapkuna O.U., DI'ycsaraukoBa J.E., IlluroBa M.A.—
OnekTpoH.TeKkcToBble aaHHble— CapatoB: Ai I[lu Op Memma, 2009.— 237 c— Pexum pgocryna:
http://www.iprbookshop.ru/1537.html.— 5bC «IPRbooks»

8.2. [lepeyeHb 1ONOJHHUTENIBHON YUeOHOI JIUTEPATYPbI

1.Ilepenenuupina O.P. IlpakTukyM 1no KyJabType pPyCCKOM YCTHOW M NUCBMEHHOW peun (HOpMa-
TUBHBIA AaCIIEKT PYCCKOTO s3bIKa) [DIEeKTpOHHBIN pecypc]: ydeOHoe mocobue/ Ilepenenunpina FHO.P.—
DOnekTpoH.TeKcToBbIe naHHble.— (CraBpomonb: CeBepo-KaBkasckmii denepanbhbiii yausepcurer, 2016.—
243 c.— Pexwum gocrtyna: http://www.iprbookshop.ru/66091.html.— 9bC «IPRbooks»

2.Jleitneka A.B. VYmpaBiieHHe NepcoHATOM OpraHM3aluu [DIEKTPOHHBIM pecypc]: ydyeOHUK uis
OakanaBpoB/ [leitneka A.B.— DnekTpon.TekcToBble naHHble.— MockBa: [lamkoB u K, 2015.— 288 c¢.—
Pexum nocryna: http://www.iprbookshop.ru/52294.html.— 5bC «IPRbooks»

3.Jletineka A.B. VYmpaBiieHHE TepCcOHAJIOM OpraHu3aluHd [DIEKTPOHHBIA pecypc]: YYeOHHK IS
OakanaBpoB/ Jleiineka A.B.— DnekTtpon.TekcToBble naHHble.— MockBa: JlamkoB u K, 2018.— 288 c.—
Pexxum noctyma: http://www.iprbookshop.ru/85634.html.— 3BC «IPRbooks»

4.I'saeBa 1.B. Jlenonpoun3BoacTBo [DneKkTpoHHBIN pecypc]: cipaBounuk/ ['Baesa N.B., CobGaneBckuii
C.B.— Dnektpon.tekctoBbie aaHHble.— MuHck: TerpaCucremc, Terpamut, 2014.— 224 c.— Pexum
noctyna: http://www.iprbookshop.ru/28072.html.— 3BC «IPRbooks»

8.3. [lepeuenb UHTEpHET-pECyPCOB, HEOOXOAMMBIX IJIsl OCBOCHUS M CHUILIMHBI (MOLYJIs1)

Hayunast snekrponHast 6ubiamnoreka - elibrary.ru

OTtkpeiTas anekTponHas ouommoreka. — URL: http://orel.rsl.ru

DnexTpoHHO-0ubmuoreuHas cucrema — DbC - iprbookshop.ru

OdynnamentanbHas oudianoreka JT'TIY - http://lib.dspu.ru

8.4. IlepeueHb NH(POPMALMOHHBIX TEXHOJIOTHA M IPOTPAMMHOI0 00ecreYeHnst

Jis ocymiecTBiieHUs: 00pa3oBaTENBbHOTO TIpollecca MO AUCHMILIMHE HEOOXOAWMO HCIONIb30BaHHE
CJIEZYIOUIETO JIMLEH3MOHHOTO M CBOOOJHO PacHpOCTPaHIEMOro MPOTPaMMHOTO OOECIeYeHHs, B TOM YHUCIIE
OTEUYECTBEHHOTO MTPOU3BOJICTBA!

MSOffice 2007/2010.

Apxusatopsl: WinRar, WinZip

AnTuBupycHsle cpeactpa: Kaspersky

[Iporpammel nist paboTel ¢ u3oOpakeHuem: AcrobatReader

[IporpammeispaboTs ¢ Internet u anexrponnoiinoutoit: Opera, Microsoft Internet Explorer, Google
chrome, MazillaFireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JJUCLHUIIJINHbI

Jlis  ocymiecTBieHus 00pa3oBaTEeIbHOrO Tpollecca MO JUCIHUIUIMHE HeoOXoauma  Clenyromas
MaTepHalbHO-TEXHHUECKas 0aza:

Peanuzarust nquctuuriuHel TpeOyeT HaIW4YMsl JICKIIMOHHOW ayJIUTOPHH, JKpaH, MYJbTHUMEIUHHBIN
IPOEKTOP, HOYTOYK, pa3gaTouHblii MaTepual.



10. METOAUYECKHUE YKA3AHUA IJIA OBYYAIOIIUXCA IO OCBOEHMIO JIUC-
HUITJIMHBI

[Ipuctynas K W3y4eHUIO TUCHUIUIMHBI, 00yJaromuMcs 1eiecoo0pa3HO 03HAKOMHUTBHCS ¢ ee pabouei
porpaMMoii, yueOHo, Hay4HO! 1 METOANYECKOH IUTepaTypoi, UMerolIeicss B ONOIMoTeKe yHUBEPCUTETa, a
TaK)Ke C MpeJlaraéMbIM IIEPEYHEM 3a/1aHUN.

Pekomenoayuu no nodzomoeke K ayOumopHviM 3aHAMUAM

Jlekyuonnvie 3anamus

YMeHue cocpeoTOUYEeHHO CIIyllaTh JIEKIIMH, aKTUBHO BOCIHPHUHUMATh H3JIaraeéMble CBEJIEHUS — 3TO
Ba)KHEHIIee yCIOBUE OCBOEHUS JAHHOM AMCUMILIMHBL Kakaas u3 JEeKIuil CONPOBOXKAAETCA KOMIIBIOTEPHON
npe3eHTanueil. Kpome TOro, B KOHILE KaXIOM JIEKIMH C UEIbI0 CO3JAaHUSI YCIOBHM JJISI OCMBICICHUS
coJiepKaHus JEKIIMOHHOTO MaTepraa o0y4yaromuMcs IpesiaraeTcsi OTBETHTh Ha BOTIPOC Ul Pa3MbIIICHHS.
KpaTkue 3anucu nexiuil, UX KOHCIIEKTUPOBAaHUE TOMOTaeT yCBOUTh MaTepuall. [loaTomMy B Xxo0/1€ JTEKIIMOHHBIX
3aHATHI HEOOXOIMMO BECTH KOHCIEKTHPOBAaHUE yuyeOHOro MaTepuana, oOpaiiasi BHUMaHUE Ha CaMO€ Ba)KHOE
U CyILIECTBEHHOE B HEM. VIMeeT cMbICI OCTaBUTh B pa0OUMX KOHCHEKTaX MOJsl, HA KOTOPBIX JIe1aTh MOMETKH,
3aMeydaHus, gonojHeHus. Llenecoobpa3zHo pazpaborars coOCTBEHHYIO "Mapkorpaduio" (3Ha4KH, CUMBOJIBI),
COKpAILEHUS CIIOB.

Ilpakmuueckue 3anamus

B xonme moAroroBkM K NpPaKTHUECKUM 3aHATHSIM HEOOXOAMMO H3YYMTh OCHOBHYIO JIUTEpaTypy,
O3HAKOMUTBCSI C JOMOJHUTEIbHON JUTEPaTypoil, HOBBIMU MyOJUKAIMSIMHU B TMEPUOAUYECKHX H3IAHUIX:
JKypHanax, razerax W T.A. [Ipu 3TOM Ba)XHO YYUTBIBATh PEKOMEHJIAIMM NpernojaaBareiss U TpeOOBaHUS
yueOHoil mporpaMmbl. BaxHO Taxke onupaTbesi Ha KOHCHEKTHI JIEKIMNA. B X01e 3aHATHS Ba)KHO BHUMATEJIBHO
CIIylIaTh BBICTYIUIEHHUS CBOMX OJHOKYPCHHMKOB. IIpu HeoOXoaumocTu 3aiaBaTh UM YTOYHSIOUIME BOIPOCHI,
AaKTUBHO Y4YacTBOBaTh B OOCY)KJIECHMM H3y4yaeMbIX BOINPOCOB. B Xo/e cBOEro BHICTYIUICHHS L€JIecO00pa3HO
HCIOJIb30BaTh KaK TEXHUYECKHE CpeacTBa OOyudeHHUs, TaK W TPAIAUIMOHHBIE, TO €CTh JAOCKY M Men (mpu
HEOOXOMMOCTH).

Opzanuszayus éHeayOumopHoil 0eamebHoCmu 00yuaouuxca

BaeaynuTopHass aedTenbHOCTh OOy4aroIIerocss MO JaHHOW AMCHUIUIMHE IpeInojaraeT caMoCTO-
ATEJIbHBIH MOUCK HMH(OpMaIMK, HEOOXOJUMOW, BO-TIEPBBIX, JJS BBINOJIHEHUS 3a/laHUN CaMOCTOSITEIbHOU
paloThl (MHBapUAaHTHOM M BapUaTHUBHOM 4YacTeil) W, BO-BTOPHIX, MOATOTOBKY K TEKYLIEH U MPOMEXYTOUHOM
aTTecTallid. YCHellHas OpraHu3alls BPEMEHHU 10 YCBOCHUIO JAHHOM AMCHMILIMHBI BO MHOTOM 3aBUCHUT OT
HaJIM4Ms y 00yYaroIerocsi yMeHus CaMOOpPraHU30BaTh ce0s1 U CBOE BpeMsl Ul BBIIOJHEHUS MPEASIOKEHHBIX
JNOMAaIIHUX 3aJIaHUil.

Iloozomoeka k 3auemy (IK3ameny)

B mpouecce nmoaroToBku K 3aueTy oOydaroleMycsi peKOMEHJIyeTcs TaK OpraHHU30BaTh CBOIO y4deOy,
4yTOOBI BCE BUIBI pPadOT M 3aaHUM, MpPEeIyCMOTpEeHHbIe padoueil mporpaMmoi, ObUTH BBIOJHEHBI B CPOK.
OcHOBHOE B MOATOTOBKE K 3aueTy - 3TO IMOBTOPEHUE BCEro Marepuaja ydyeOHOW OUCUMIUIMHBL. B nHu
HOJTOTOBKHM K 3a4eTy HEOOXO0JUMO M30eraTh Upe3MepHO Neperpy3ku yMCTBEHHON paboToii, uepeays Tpya u
orneix. IIpu moaroToBke k crade 3adera crapaiitecb Bech 00beM padOTHI paclpeiensiTh PaBHOMEPHO IO
JTHSIM, OTBEJIEHHBIM JJIsl TOJTOTOBKH K 3a4eTy, KOHTPOJIMPOBATh KaX /bl 1€Hb BBINOJIHEHUs paboThl. Jlyuie,
€CIIM MOKHO TIePEBBINIONHHUTH IUTaH. Torma Bcerma Oyner pe3epB BpeMeHH. [Ipw MOATOTOBKE K 3adeTy
1es1ecoo0pa3sHo MOBTOPATh MPOWICHHBIH MaTepual B CTPOrOM COOTBETCTBMM C Y4eOHOH MpOrpaMMOoi,
NPUMEPHBIM TIEPEYHEM YUYEOHBIX BONPOCOB, 3aJaHHid, KOTOPBIE BBIHOCSATCS Ha 3a4e€T M COACPIKAIIMXCS B
JTAaHHOM Mporpamme.

11. CHEIMAJIBHBIE YCJIOBUA Ui UHBAJIMAOB U JIUL C OI'PAHUYEHHBIMUA
BO3MOXKHOCTSAMMU 310POBbSA

[lon cneuuanbHBIMM YCIOBHSIMU JUIS NOJY4YeHHMs 0Opa3oBaHUs OOYy4aroIIMXCs ¢ OrpaHUYEHHBIMU
BO3MOXKHOCTSIMU 37I0POBbsI IIOHUMAIOTCSL YCJIOBUSI OOy4Y€HHS, BOCIIUTAHUS M PA3BUTHUS TAaKUX CTYICHTOB,
BKJIIOYAIOLME B c€0s1 HCIOIb30BAHUE ITPU HEOOXOIUMOCTH aJalTUPOBAHHBIX 00pa30BaTEIbHbBIX MPOrPaMM U
METOZOB OOydYeHHWs] M BOCIUTAHUS, CHEHUATBHBIX YyYEOHHWKOB, Y4YeOHBIX TOCOOMI M JUIAKTHYECKUX
MaTepHaioB, CIELUUAIBHBIX TEXHUYECKUX CPEACTB OOY4YEeHHS KOJUIEKTUBHOIO M HMHIUBUAYaIbHOI'O
HOJIb30BAHUS, MPEJOCTABIECHUE YCIyI ACCUCTEHTa (MOMOLIHMKA), OKAa3bIBAIOLIET0 HEOOXOJUMYIO MOMOILb,



NPOBE/ICHUE TPYIIOBBIX U WHAWBUIYAIbHBIX KOPPEKIIMOHHBIX 3aHATUH, 0OecriedeHre J0CTyma B 3JaHHs By3a
U JIpyTHE yCIOBHsA, 0€3 KOTOPBIX HEBO3MOXKHO WIJIM 3aTPYJAHEHO OCBOEHHE 00pa3oBaTENBbHBIX MPOTpPaMM
00yYaromuxcst ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSMU 37I0POBBSI.

OOydenne B paMkax y4eOHOW AMCHUIUIMHBI OOYYaroIIUXCS C OTPAaHMYEHHBIMH BO3MOXKHOCTSMHU
3/I0pOBbsSI  OCYLIECTBIISIETCSI C YYETOM OCOOEHHOCTeH NCUXO(U3NYECKOTO pa3BUTHS, WHIMBHIYaJIbHBIX
BO3MOYKHOCTEH U COCTOSHUS 3/I0POBBS TAKUX 00YJAIOITIXCSI.

OOyuenue No y4eOHOM AMCUUIUIMHE OOYYaroIIMXCS C OrpAaHMYEHHBIMH BO3MOXHOCTSIMU 3/10POBBS
MOYET OBITh OPTaHH30BaHO KaK COBMECTHO C IPYTHMH 00yUYarOIIUMUCS, TaK M B OTJICIBHBIX TPYIIIax.

B nensax nocrynHoctu o0yyeHHs MO JUCHUILUIMHE 00eCIIeYnBaeTCs:

1) most AT ¢ OTpaHUYEHHBIMU BO3MOXKHOCTSIMU 370POBBS TI0 3PEHUIO:

- HajMyue aJbTePHATUBHOW Bepcuu oduImanbHOro caiita mHCTUTyTa B cetu «MHTepHeT» as
CI1a00OBUIAIINX

- BeCb HEOOXOMUMBIN JIi WM3y4EeHHUS MaTepuall, COIJIACHO y4eOHOMY IlaHy (B TOM 4YHCIe, AJs
00yJaromuxcst M0 WHANBHYaTbHBIM YYSOHBIM IIJIAaHAM) TPEIOCTABIISIETCS B DJIEKTPOHOM BHJIE HA JIFICKE.

- UHIUBUYaJbHOE PaBHOMEpHOE ocBellieHue He MeHee 300 mrokc;

- IPUCYTCTBUE aCCUCTEHTA, OKA3BIBAIOIIET0 00YJArOIIEMYCsl HEOOXOIUMYIO TTOMOIIIb;

- obecrieyeHre BO3MOKHOCTH BBINTyCKa aJIbTEPHATHUBHBIX (POPMATOB MEUATHBIX MAaTEPUAIOB (KPYITHBIH
mpuT wu ayanodaisl);

- ofecrieyeHrue JOCTyna OOydYaroUIerocs, SBISIONIETOCS CJENbIM M HCIOJIB3YIOUIEr0 COOaKy-Ipo-
BOJIHUKA, K 3/IaHUI0 HHCTUTYTA.

2) AJs UL ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/JOPOBbS IO CIIYXY:

- HaJu4ue MHUKPO(OHOB M 3BYKOYCHJIMBAIOUICH anmapaTypbl KOJUIEKTHBHOTO IIOJIB30BaHUS (ayauo-
KOJIOHKH);

3) s MMl ¢ OTpaHUYEHHBIMH BO3MOKHOCTSIMH 3JIOPOBBS, MMEIOIIUX HAPYIICHHUS OIMOPHO-IBH-
raTeJbHOrO amnmapara, MaTepHalbHO-TEXHHUUECKUE YCIOBUS JIOJDKHBI —00ecreunBaTh BO3MOXKHOCTb
OecnpernsTCTBEHHOTO JIOCTyNa OOYYaroIuXcs B y4eOHBIC IMOMEIICHHS, CTOJIOBBIC, TYaJIETHBIE W JpyTHe
MOMEIIEHUS] OpraHMU3alliy, a TaKXKe NpeObIBaHMs B YKa3aHHBIX [MOMEUICHUAX (HAJIMYUe MaHyCOB, OPYYHEH,
pacIIMpPEeHHBIX ABEPHBIX MMPOEMOB U IPYTHX MPUCTIOCOOICHUH).

[lepen Hayasiom 00y4eHUsI MOTYT MIPOBOJUTHCS KOHCYJIBTATUBHBIE 3aHATHS, O3BOJISAIOLINE CTYIEHTaM
C OrpaHMYEHHBIMH BO3MOKHOCTSIMH aJJalITHPOBATHCS K YIEOHOMY TIPOIIECCy.

B mponecce BeaeHuss y4yeOHOW AMCLUMIUIMHBI HPOQECcCOPCKO-NPENnoaaBaTeIbckoMy COCTaBy pe-
KOMEHJIyeTCSl HCIIOJIb30BAaHUE COIMATBHO-aKTUBHBIX M PEQIIEKCUBHBIX METOJOB OOYYCHHS, TEXHOJIOTHA
COLIMOKYJBTYPHOM peadwinTalMyd C I[eJbl0 OKa3aHHWsA IOMOINM OO0YyYaroIlUMCsl C OTrpaHWYEHHBIMU
BO3MOXKHOCTSIMH 3/IOPOBBbSI B YCTAaHOBJICHHWW TOJHOIEHHBIX MEXKIMYHOCTHBIX OTHOIICHUH C JPYTHMHA
o0ydJaroumxcs, Co3AaHul KOM(OPTHOTO MCHUXOJIOTUIECKOro KIIMMaTa B y4eOHOM rpyIe.

OCOOCHHOCTH TPOBEACHUS TEKYIIeW W TPOMEKYTOYHOW aTTECTAllMM IO TUCHHIUIMHE I 00y-
YAIONIMXCS C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 37I0POBbsI YCTaHABIHMBAIOTCS C YYETOM WHIUBHIYaTbHBIX
ncuXo(pU3MIECKuX OCOOEHHOCTEW (YyCTHO, MMChMEHHO Ha OyMare, MUCbMEHHO Ha KOMIbIOTepe, B (opme
TECTUPOBaHUS U Jpyroe). [Ipm HEOOXOIUMOCTH MPEAOCTABIACTCS TOMOTHUTEIFHOE BPEMsl IS TTOJTOTOBKU
OTBETa Ha 3a4€Te MU SK3aMECHE.



AHHOTAIIAS PABOYEX MPOT'PAMMBI JTUCHUIIJIMHBI (MOJIYJISI):

Bb1.B./1B.05.01 «/lesionpon3B0ACTBO COLUAIBLHOTO MEAarora

1. easimu yueOnoit nucuummns b1.B.JIB.05.01«JEJTONMPOU3BOACTBO COILIMAJIBHOI'O
MEJATOTA» SIBJSIIOTCS:

— ©®OPMHUPOBAHUE CIIOCOBHOCTU AHAJIM3NPOBATH COBPEMEHHOE IIPABOBOE, HOPMATHBHOE U
METOJAMYECKOE PET'VJIMPOBAHUE JIEJIOIIPOU3BO/ICTBA;

— OOPMHPOBAHHME CIIOCOBHOCTU AHAJIM3UPOBATL TEXHOJIOTUM AOKYMEHTAIIMOHHOI'O OBEC-
IEYEHWS VIIPABJIEHUS B COLIUAJIBHOU TTEJATOT UKE;

— BBISBJIEHUE U PACCMOTPEHUE COBPEMEHHBIX ITPOBJIEM HOPMATUBHOWN PETJIAMEHTALIMM JIE-
JIOITPOM3BOJICTBA.

2.MecTO JUCUMILIMHBI B CTPYKTYpe 00pa30oBaTeIbHON NPOrpaMMbl

Hucuunnuna Bb1.B.JIB.05.01 «IEJIONPOM3BOJACTBO COLMAJILHOI'O TMEJATOT'A» OTHOCHUTCS K
BapHaTMBHOW 4YacTH JAHUCLUUIUIMH BbhIOOpa 00pa3oBaTENbHON MPOrpaMMbl IO HAMpPaBICHHUIO MOJATOTOBKU
44.03.01. «Ilegarornueckoe oOpa3oBaHUE».

3. TpeboBanus K pe3yJbTaTaM OCBOEHMS JUCUMILIMHBI(MOXYJISA):

IIK-1. CriocobeH ocBamBaThb M HCIIOJIB30BAaTh TEOPETHYECKHE 3HAHUS M NPAKTUYECKHE YMEHUS U
HaBbIKU B IIPEIMETHON 001acTH MPH pelIeHn IpodecCHOHAIbHBIX 3aa4

IIK-1.1. 3HaeT CTPYKTypy, COCTaB W IUAAKTUYECKHE EIMHHIBI MPEIMETHOM obmactu (mpemopa-
BaeMOro MpeaMeTa).

[IK-1.2. Ymeer ocymiecTBiIsATh OTOOp y4eOHOro conaepKaHHs UL €ro peaju3allid B Pa3iIUYHbIX
dbopmax 00yueHus B coorBeTcTBUU ¢ TpeboBanmsimu OI'OC OO.

[IK-1.3. JleMOoHCTpUpYyeT yMEeHHE pa3padarbiBaTh pa3ziuyHble (OPMbI YUEOHBIX 3aHATUH, TPUMEHATH
METO/Ibl, TPUEMBI U TEXHOJIOTUH 00yUYEHHS, B TOM UKcie UH(POpMaLlMOHHBIE

4.00mast Tpy10eMKOCTh JUCHUILIMHBI (MOAYJIsl) COCTABJsIET 2 3a4eTHbIE eqAMHHULBI (72 YyacoB).

5.Cemectp: 6

6.OcHOBHBIE pa3/ie/ibl JUCHUIIMHBI (MOAYJISA):

Tema 1. CoBpeMeHHOe MTpaBOBOE, HOPMATUBHOE U METOJUUECKOE PETYJINPOBAHUE AECTONPOU3BOICTBA

Tema 2. Meroanueckoe peryaupoBaHUE J1E€JI0PONU3BOJICTBA

Tema 3. JlenoBas nepenucka

Tema 4. Opranu3aliMOHHbIE JOKYMEHTBI

Tema 5. InpopmaimoHHO-CIIpaBOYHbIE JOKYMEHTHI

Tema 6. Opranuzanus J0KyMEHTO000pOTa B OpraHU3aIIH

7.®0opMBbI TEKYLIEr0 KOHTPOJISA YCIIEBAEMOCTH M ITPOMEKYTOYHOM

aTTecTALMHU: 324eT

8. ABTOpBI: K.I.H., 1011eHT SIBOatbipoBa b.I'.



