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1. OBIIASI XAPAKTEPUCTHUKA PABOYEH ITPOIPAMMBI YYEBHOM
JUCHUIIJINHBI
1.1 ObsacTh NpUMeHeHHSA

PabGouas nporpamma yuebHoi mucuuruimHel CI.B.03 SI3bIK U CTUIB IOPUIUYECKUX
JIOKYMEHTOB SIBJISIETCSI YacThIO OCHOBHOI mpodeccHoHanbHOH 00pa3oBaTeNbHOM MpOrpamMmbl
cpenHero npodeccuonaabHoro odbpaszoBanus no cnenuansaoct 40.02.04 FOpucnpyaeHnus.

1.2 Mecro y4yeOHOH AUCHMIVIMHBI B CTPYKType NpPOrpaMMbl IOArOTOBKH
CIEHHATHUCTOB CPeJHEro 3BeHa

CI'B.03 S3pIk ®W CTWIb HOPUAUYECKUX JOKYMEHTOB OTHOCHUTCS K COIHAJIBHO-
TYMaHUTapHOMY IMKIIy OCHOBHOHW MpodeccuoHanbHOi 00pa30BaTeIbHOW MPOTrpaMMbl CPETHETO
npodeccuoHaibHOTO  oOpa3oBanusa Mo crnenuanbHocTd  40.02.04  IOpucnpynennms. B
METOJMYECKOM IUJIaHE JIMCUUIUIMHA ONHUPAETCSd Ha 3HAHUSA, YMEHHMS U KOMIICTEHIIUH,
c(hopMUPOBaHHBIE MPU U3YUYEHUU AUCHUTUINHBI «Pycckuii s3b1K» (IIKOIBHBIN KypC).

1.3. LHean u TpeGOBaHUA K pe3yJbTATAM OCBOCHUSA Y4eOHOM QM CIUIIIUHbBI

Llenpto OOyd4eHUs SBISETCS IOJYYEHHE BBITYCKHHUKOM OOpPa30BaHUS, IO3BOJIIONIETO
npuoOpecTu HeoOXoAUMBIE 001IIe U TPOPECCHOHATBHBIE KOMIIETEHIIMH M YCIIEIIHO padoTaTh B
n30paHHOM cdepe NeITeTbHOCTH.

Heab Kkypca — HayuyuTh Oyaymux [OpUcTOB d3(P(PEeKTHBHO U IelIeHANpaBICHHO
IOJIb30BaThCsl  PEYbl0 B KOMMYHHUKAaTHBHO-PEYEBBIX CHTYalMsX, TUIHYHBIX IS HX
npopecCHOHATIBPHON  JIEATENBbHOCTH, Pa3BUTh  HABBIKM  COCTABICHHS  Pa3sHOKAHPOBBIX
NHCBMEHHBIX TEKCTOB O(HIMAIBHO-JEIOBOTO CTWIS B LEJIOM M IOPHIMYECKOTO MOJCTHIIS B
YaCTHOCTH C COOJIIOZCHHEM CYIIECTBYIOMIMX HOPM (DOpMaNbHOM OpraHU3ali TaKMX TEKCTOB,
UX CO/ICPKATEIBHOTO HAMIOJIHEHUSI U HCIIOIb30BAaHMS CPE/ICTB PYCCKOTO JIMTEPATYPHOTO S3bIKA.

3agauM M3y4YCHUs AMCUIUIUIMHBI - PA3BUTHUE SI3BIKOBOM JTMYHOCTH CTYACHTOB; CO3IaHUE Y
CTYJICHTOB IIEJIOCTHOTO TIPEJICTABICHHUS O TEOPUU TEKCTa; (OPMHUpPOBAHUE Y CTYACHTOB
CIOCOOHOCTH K CaMOCTOSITEIIBHOMY IIeJICNOJIaraHii0, CaMOMOTHBAIIMU, TPOTHO3HPOBAHUIO W
peanu3any TOCTAaBJICHHBIX 3a/ad B MpOIecce CO3MaHUS TEKCTa; 3HAKOMCTBO CTYACHTOB C
NPUHIMIIAMA COCTABJICHUSI JOKYMEHTOB M COBPEMEHHBIMH TpPEOOBaHUSIMH K COCTABJICHHUIO
JOKYMEHTOB; nath mpezactaBieHne o 'OCTe kak OCHOBE CTaHIApTHU3AMUA W YHUDUKAINU;
yriIyOJieHHe 3HaHHS CTYACHTOB 00 OQUIIMATBHO-IEIOBOM CTHJIE W €r0 IMOJICTHIAX, a TaKkKe
JKaHpax, HNpUCYHIUX KaXJIOMy HNOACTHIIIO JCJIOBOIO A3bIKA, BBIpa6OTKa YMCHUA BBI6I/IpaTB
HEOOXOIMMBIE U 11eIeCO00pa3HbIe CPEJICTBA PYCCKOTO JTUTEPATYPHOTO S3bIKa (HA BCEX SI3bIKOBBIX
ypOBHSIX) U TI0JIB30BAThCA OTHUMHU CpPCACTBAMU IIPpHU COCTABJICHHU TMHCBMCHHBLIX TCKCTOB
o(HIIMabHO-JICIOBON HANMpPaBICHHOCTH B IEJIOM U IOPUIMYECKUX TEKCTOB B YaCTHOCTH C
COOJII0JICHUEM CYIIECTBYIOLIUX HOPM.

B pesynbrare ocBO€HUS AMCLUIUIMHBI OOYYaIOLIUICS JOJDKEH O00anaTh CIEAYIOIUMU
KOMIETCHIIUSIMHU:

o6omue komnereHnuu (OK):

- OcCyuIeCTBIATh YCTHYIO M MHUCbMEHHYI0 KOMMYHMKAIIMIO HA TOCYJIapCTBEHHOM S3bIKE
Poccuiickoit @enepamnuu ¢ yueToM 0COOCHHOCTEH COIMAIBHOTO U KyJIbTypHOro KoHTekcTa (OK
05);

- [lonb3oBaThcst  mpoeCcCHOHANBHOM — JOKyMEHTallMed Ha  TOoCyJapCTBEHHOM U
uHOCTpaHHOM s3bikax. (OK 09).



npogeccnonanbubie komnerenuuu (I1K):
- Bnanerp HaBbIKaMM TOATOTOBKM IOPUAMYECKMX JIOKYMEHTOB, B TOM YHCIIE C
UCTOJIb30BaHuEM HH(popMaoHHbIX TexHomorui (11K 1.3).

B pesynbrare 0OCBOCHUS AUCHUILTUHBI 00YYaIOIIUICS JOKEH:

3HATh: OCOOCHHOCTH COIIMAIILHOTO M KYyJIbTYpPHOTO KOHTEKCTa, MpaBwia odopmiieHus
JOKYMEHTOB M TIOCTPOCHHUSI YCTHBIX COOOIICHWH, MpaBWJIa MOCTPOSHHS MPOCTBIX M CIOMXKHBIX
MPEeNTIOKEHUH Ha MpodeccCHOHANBHBIE TEMBbI, OCHOBHBIE OOIIEYOTPEOUTEILHBIC TJIAroibl
(6pITOBast U MpodeccuoHaNbHAS JICKCHUKA), TEKCHUYECKUH MUHUMYM, OTHOCSIIUNUCS K OTMCAHUIO
MPEIMETOB, CpPEACTB M IPOLECCOB MPO(EeCCHOHANBHOW  NEATENBHOCTH, OCOOCHHOCTH
MPOU3HOIICHHS, TPaBWIa YTCHUS TEKCTOB NPO(ECCHOHATBHON HAINPaBICHHOCTH, MpaBUIIa
COCTaBJICHUA IOPUIUICCKUX JOKYMCHTOB.

yMeTh: TPaMOTHO M3JIaraTh CBOU MBICIH U O()OPMIISTH JOKYMEHTHI 110 MPO(ecCHOHANTBHOM
TEMAaTUKEe Ha TOCYJapCTBEHHOM SI3BbIKE, MPOSBISTH TOJIEPAHTHOCTH B pabodeM KOJUICKTHBE,
MOHUMATh OOIIMH CMBICT YETKO MPOM3HECEHHBIX BBICKA3bIBAHMA HAa M3BECTHBIE TEMBI
(mpodeccronanbHble W OBITOBBIC), MMOHUMATh TEKCThI Ha 0a30BbIe MPOGECCHOHATBHBIE TEMBI,
y4acTBOBaTh B JHaliorax Ha 3HAKOMbIE OOIIME U MPO(pEeCCHOHATBHBIE TEMbI, CTPOUThH IPOCThIE
BBICKa3bIBaHUS O cebe M 0 cBoel MpodecCHOHATLHON esATeIbHOCTH, KPaTKO OOOCHOBBIBATh U
OOBSICHATH CBOU ACUCTBUS (TEKYILME U IUTAHUPYEMBIE), TUCATh MPOCTHIE CBA3HBIE COOOIIEHUS Ha
3HaKOMBbIC WM HMHTEpECyIoImue Mpo(ecCHOHANBHBIE TEMBI, MPHMEHSAThH COBPEMCHHBIC
WH(POPMAIIMOHHbIE TEXHOJIOTUM JJs TIOMCKa M 00paboTKM mpaBOBOM HMH(POpPMALUU H
oopMieHHS FOPUAMYECKUX JOKYMEHTOB; COCTaBJSTh pas3iIHYHBIC BHIBI FOPUIAHMYECKUX
JIOKYMEHTOB.

HMeTh NMPAKTHYECKUH ONbIT: MOATOTOBKU IOPUAUYECKUX TOKYMEHTOB, B TOM YHCIIE C
HCIOJIb30BaHNEM UH(POPMAITMOHHBIX TEXHOIOTHA.

2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JUCIHUILIMHBI
2.1. O0beM yueOHOI JMCHHMIIIMHBI M BUABI Y4e0HO# padoThI

AJis1 00y4arommxcsi 04HOi opmbl 00yueHust

Buj yueGHoit padoThI O0bem yacoB

MaxkcumajibHasi yueOHasi Harpy3ka (Bcero 4ac.) 78
Oo0si3aTesibHAsE ayIUTOPHAs yueOHAas HATPY3Ka (Bcero 4ac.) 76

B TOM YHCJIE:

Jlekuuun 38
CemuHapckue (IpaKTHISCKUE) 3aHITHS 38
CamocTosiTeJIbHas padoTa odyuaruerocs (Bcero 4ac.) 2

3ayeT ¢ OIeHKOH

AJist 00y4arommxcsi 3a09Hoi opmbl 00yueHust

Buj yueOHoit padoThI O0bem yacoB
MakcumasibHasi ydeOHasi HAarpy3ka (Bcero 4ac.) 80
Oobsi3aTesibHAs ayAUTOPHASA Y4eOHAas HATPY3Ka (Bcero 4ac.) 10
B TOM YHCJIE:
Jlexinun 4
CemuHapckue (MpaKTUIECKUE) 3aHITHS 6




4

CamocrosiTe/ibHAasi padoTa odyualomerocs (Bcero 4ac.)

70

3auer

2.2. TemaTH4yecKUil IJIAH U coep:KaHUue Y4eOHOM IMCUMIINHBI

JIS1 00y4aromuxcss 04HOH (popMbl 00yUeHUS

HaumenoBanue
pa3iesnoB U TeM

Coaepxxanue yueOHOro MaTepuaJia, JeKIHA
M ceMHHapcKue (MPaKTU4YecKue) 3aHATHA,
caMocTosiTeJIbHasi padoTa o0y4aromuxcs,

KypcoBas padora

O0Bem
4acoB

Koanl
KOMIIeTeHIUH,
¢popmupoBanuio
KOTOPBIX
CIOCOOCTBYET
3JIeMeHT
yueOHOM
NMPOrpamMMsl

5

MoayJas 1. SI3plk mpaBa

Pycckuii  s3bIK  Kak
rocyJapCTBEHHbIN

s3pIk - P®.  SI3bIKOBast
MOJINTHKA TOCY1apCTBa.

JleKMOHHOE 3aHATHE

3akoHoxaarenbcTBO Poccuiickoit depeparyu o
TOCYJapCTBEHHOM fA3BIKE. [OoCynapcTBEHHbBIE
rapaHTHM paBHONPABHsS  A3BIKOB  HApOJIOB
Poccuiickoit  @enepauuu.  denepanbHble
LIEJIEBbIC IPOrPAMMEI COXPAaHEHUS, U3YUCHUS U
pa3BUTUS  A3BIKOB  HaponoB  Pocculickoit
Oenepannu.  A3bik  paboThl  PemepanbHbIX
OpraHOB TOCYJApPCTBEHHOW BIACTH, OpPTaHOB
rocyJapCTBEHHOU BJIACTH CyOBEKTOB
Poccuiickoit denepanii 1 OpraHOB MECTHOTO
caMoyTipaBlieHus. SI3bIK CyIOMPOU3BOJICTBA U
JIEeJIONPOU3BOICTBA B cynaax. S3bIK
JIEJIONPOU3BOACTBA B IPaBOOXPAHUTEIbHBIX
opraHax. SI3bIK, UCNOJIb3YEMbI B OTHOLIEHUSX
Poccutickoii @enepaliuu ¢ ee CyObeKTaMHu.

CemuHapckoe (IpaKTHYeCKOe) 3aHATHE
S3b1K O(pUIEATEHOTO OITyOJTMKOBAHUS 3aKOHOB
U HHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB
cyobektoB Poccuiickoit ®epepauun. S3bIK
NOArOTOBKM M  IPOBEINCHUS BHIOOPOB H
pedepenaymoB B Poccuiickoii denepariun.

CamocTosiTeqbHast padoTa

[IpaBuiabHOCTH  (DOPMYJIHPOBAHUS BOIPOCOB,
BBIHOCHMBIX Ha BCEHApOTHOE OOCYKICHHE H
pedepeHayM, Kak CpEACTBO  BBISBICHHS
MCTUHHOMW BOJIM HapoJa.

OK-05, OK-09,
TIK-1.3

3aKOHOAATEILHBIN
MOJCTHIIb. SI3BIK
3aKOHa.

JlekmoHHOE 3aHATHE

HpaKTI/IKa co3aaHusd, TOJIKOBAaHUA u
IMPUMCHCHUA IOPUANYCCKUX HOPM.
DopMHUPOBAHUIO IOPHINYECKOTO  sI3BIKA —
0Cc0o00TO SI3BIKOBOTO CTHJISl, B MAaKCHMAJIbHOM
CTEINEH! OTBEUAIOIIEro 3a/1ade HOPMATHBHOTO
PEryJIupoBaHUS YEJIOBEYECKOTO TIOBEICHUS.
[IpaBoBOIl A3BIK Kak OrpOMHasl KyJbTypHas
[IEHHOCTB, TpeOyIoIIast 6epeKHOTO OTHOIICHHS
u 3amuThl. CTHITH M3JTI0KEHUS
3aKOHOJIATENIEHBIX HOPM.

OK-05, OK-09,
IIK-1.3




Texct 3aKoHa. JI3LIKOBBIC CIIOCOOBI
BBIPXCHHS PETYIUPOBOYHON (DYHKITUY ITpaBa.
3aK0HOIATENBHBIA ITOACTUIb.

3aKkoHOIATETHHBIN SI3BIK. YTIOTpeOIeHue
CIICaJIbHbIX COYHUHUTCIIBHBIX
COIO30B.  SI3BIKOBBIE W  CTHJIMCTUYECKHE
0COOEHHOCTH TEKCTOB FOPUINYIECKIX
JIOKYMEHTOB.

CeMuHapckoe (IPaKTHYECKOe) 3aHATHE
Crunb 3aKOHOJaTeIbLHON peun,
XapaKTEPUIYIOITHICS IIETTIOCTHOCTBIO,
JIOTUYECKOMN 3aBEPIIEHHOCTHIO,

JAUPEKTUBHOCTBIO M OdJI/II_[I/IaJ'IBHOCTLIO.

CamocrosiTesibHasA padoTa

[upokast ymoTpeOUTEIbHOCTh COOUPaAmMeNbHbL
X CYUeCmEUmebHbIX,
CYIIECTBUTEIBHBIX, 8bIPANCAIOUUX COBOKYNHOE
eouncmao; obosnavarowue HA36aHUs Irooell
nO UX Oetucmeusim, COYUAIbHbIM POJISIM, UHBLM
NPUSHAKAM.

JlomKeHCTBYOIIEH- MPENUChIBAIOIIUN
XapakTep (MMIIepaTUBHOCTD)
3aKOHOJATENIBHOrO  MmojacTWiA.  VIMeHHoM
XapakTep pedn. Y cnoBHO-HH()HHUTHBHBIC

KOHCTPYKIMH (OCOOCHHO B TEKCTaX 3aKOHOB,
TJIe 5TO MOTUBHPOBAHO IIEJICBBIM 3a/IaHHEM).

Moayas 2.

IOpuauyeckue 10KYMEHTbI

Hokyment. Ero dopma
17§ PEKBU3UTHI
Knaccudpukanums
IOPUANIECKUX
JTOKYMEHTOB

JlekmoOHHOE 3aHATHE

ITocTosauHEbIN PEKBU3UT JIOKyMEHTA.
IlepemeHHBIM pPEKBU3UT JOKYMEHTa. biaHk
MokyMmeHTa. Pabodee rmone  IOKyMeHTa.
Ciry>xeOHOE TI0JIe TOKYyMEHTA.

OCHOBHBIE ~ DPEKBU3UTBl  JOKYMEHTa (B
cootrBercTBUM ¢ HOBBIM [OCTom P 6.30-
2003): mata OOKYMEHTa;, pPETHCTPAIlMOHHBII
HOMEpP JOKYMEHTA; IMOAMNNCH;, OTTHCK IEYaTH;
MoJIsI;  aJApecoBaHWE, TEKCT  JOKYMEHTAa,
OTMETKa 00 HCIIOHUTENE JOKYMEHTa; OTMETKa
00 WCIONHEHWHM MOKyMEHTa W HaNpaBICHUHU
€ro B JIENO U JIp.

CeMuHapckoe (IpaKTHYECKOE) 3aHATHE
CocTaB pEeKBU3UTOB, COBOKYITHOCTH KOTOPBIX
MpUIACT JOKYMECHTY IOPHUIMYECKYIO CHIIY:
HaMMEHOBaHUE OPraHU3alUU-COCTABUTENS U €€
KOJ; HaMMEHOBaHWE (QOPMBI JOKYMEHTa U ee
KOJ; Jara, HOMEp JOKYMEHTA U IIOAIKCH JINIA,
OTBETCTBEHHOTO 32 COJIepKaHUE JOKYMEHTAa.

CamocTosiTeqbHast padoTa
Dopmymsip-oOpazerr JOKYMEHTa
(cymecTBoBaHME THTIIOBOTO (opMmyisipa y
KaXIOro  BUAa  JOKYMEHTa:  IIpHKasa,
ciTyke0HOM 3aIlMCKH, MMChMa, JOTOBOPA, aKTa,
3asIBJICHIS ¥ IO, ).

OK-05, OK-09,
TIK-1.3

Yuudukarus u
CTaHJAPTU3ALUS
JOKYMEH-

ToB. 'OCT Kak ocHOBa

JlekiuoHHoeE 3aHAITHE
ITonsatue cTaHJapTa. CrannapTsl Kak
HOPMAaTHBHO-METOHYISCKAsI OCHOBa

pEeTyJIMPOBAHUS JISTIONIPOU3BOJICTBA.

OK-05, OK-09,
I1K-1.3




CTaHAapPTU3AINH U
YHUDUKAIIH

[lepnoauHOCTh  MEpEecMOTpa  CTaH/JapTOB.
Cranpaptuzanus B COOTBETCTBHU c
3aKOHOJIATEIbCTBOM KaK OJWH U3 CIIOCOOOB
VIOPSJOYCHUST  JICSATEIBHOCTH B 00JacTH
TEXHUYECKOTO peryiupoBanus. [IpuHIUIEL
OCYIIECTBIICHHS CTaH/IapTH3AIIHH.
Crarmaptuzanys. YHUPHUITUPOBAHHAS CHCTEMA
nokymentatmu  (YCJ). YHuumpoBaHHbIH
JOKYMEHT.

CeMuHapckoe (IpaKTHYECKOe) 3aHATHE

OcHOBHBEIC YHU(DHUITMPOBAHHBIE HA HACTOSIITUI
MOMEHT CHUCTEMBI JOKyMEHTaluu (IUTaHoBasd,
OTUYETHO-CTATUCTHYECKAS JOKYMEHTAalHs,
NEPBUYHAS yYeTHAs JOKyMEHTauus, pacueTHO-
JICHEeXKHasl, OPJ (opranu3anuoHHO-
pacropsiAuTeNnbHas JOKyMEHTaLus) U Jp.).

CamocrosiTeqibHast padoTa
Yuudummposannas cuctema OPJ] — nanbonee
9YacTO HCIONb3yeMasl TpyMna JIOKYMEHTOB.
YcraHaBnuBaeMble €10 TpeOOBAaHUS K COCTaBY,
COJEPKAaHUIO, IMOCTPOCHHUIO U O(OPMIICHHIO
YHHDUIPOBAHHBIX JIOKYMEHTOB,
UCIIOJIb3YEeMBbIX IS peleHus
OpraHU3alMOHHO-PACHOPSIIUTEIbHBIX 3a/1a4.

Moayas 3. IlpaBujia cocTaBjeHHs IOPUIMYECKUX TOKYMEHTOB

Conepxanus
IOPUINYECKOTO
JTOKyMEHTOBEIeHHS (KJI
accuuKanys TpaBul,
€r0 COCTaBIISIOLINX )

JlekunoHHOE 3aHATHE

CobmroneHre yCTaHOBIICHHBIX MPaBHJI 3alUCH
nHpopMariy, crenuGuaeckux T KakIoTo
TMNa JOKyMeHTOB LlemecooOpa3HocTh, ILENb
JOKYMEHTa M KPYTI BOIPOCOB, MOJICKAIINX
pa3pemneHnro.

3aKOHOJIATENIbHBIE aKTHI IO BOMPOCY, KOTOPHIHA
TpeOyeT yperyJIupoBaHus
(3aKOHBI, TIOCTAHOBJICHUS IPABUTEIILCTBA,
BEJIOMCTBEHHBIE HOPMATHUBHEIE aKThI).
ConeprkaHue I0pHITIECKOTO JOKYMEHTUPOBaH
usl.

CeMuHapckoe (IpaKkTHYeCKOe) 3aHsTHE
Kiraccuduxarus mpaBmr
HOpUANYCCKOTIO TOKYMCHTUPOBAHMA.

CamocTosiTesqbHast padoTa

ConepxatenbHble paBuia. Jloruueckue npas
nia. CTpyKTypHBIE IpaBHiIa. SI36IKOBBIE MTPaBU
na. PexBusutHeie TpeOoBanus. [IporeaypHbie
paBuia.

OK-05, OK-09,
IIK-1.3

OO6mme TIpaBmIIa
obecreyeHus  JIOTHKH
FOPUTUUECKUX
JOKYMEHTOB

JlekunoHHoOe 3aHATHE

Jlornka Kak TpaBWwiIa  MBIIUIEHUS, XOJ
paccykIeHui, BEIpaOOTKNA yMO3aKIIOUCHH,
UctuHHas noruka Kak TEOpETHYECKasl Hayka,
BeTBb (hritocodpuw, 3aadeii KOTOPOil SBIIETCS
(opmanbHOE KOHLENTYaJIbHOE H3y4YeHHE HOPM
JIEUCTBUTEIBHOCTH.

Jlornka kak oOmMEi MeETOX pacCyKIeHUs,
TEXHUKA MBIIUICHHUS, HOCSIIIYIO
YHUBEPCANbHBIA XapakTep, HE3aBUCUMO OT
paccMaTpUBaeMoOro o0BekTa WU
MPaKTUKYEMOU Hayku. Yucras WJIN

OK-05, OK-09,
TIK-1.3




(hopMaibHas JIOTHUKA.

IOpuanyeckas Joruka Kak JIOTHKA, KOTOpast
JICUCTBYET B KOHTEKCTE COIUAIBHBIX yCIOBHH,
MOJINTUKU TOCYAAPCTBEHHOM BJIACTH U TPy
JozIeH. OcobeHHoCcTH IOPUITUECKON
JIOTHKH. DBOJIOIHS TPUMEHEHUS JTOTHYCCKHUX
npasuit. FOpuaudeckas nesirenbHOCTh. EanHoo
OpasHoe MOHMMAaHHE TEPMHUHOB.

CeMuHapckoe (IPaKTHYECKOe) 3aHATHE
CornacoBaHHOCTb  Pa3IMYHBIX  TPABOBBIX
JIOKYMEHTOB (JacTel mpaBOBOTO JOKYMEHTA).
OTCcyTCTBUE TPOTUBOPEUHI MEXIY
MIPaBOBBIMH JIOKyMEHTaMH (vacTsmMu
IIPAaBOBOr'0 JJOKYMCHTA).

CamocTosiTeqibHast padoTa
[TocnenoBaTenbHOCTh MBICIIUTEIBLHBIX OIepal]
Wi, UCIOJIb3YEMBIX TIPU MOCTPOCHUH TPABOBBI
X aKTOB. YO€IUTEIbHOCTD MPABOBBIX
JIOKYMEHTOB.

PexBusuTHBIE TMpaBuMIa
ohopMIIeHUS
OPUAUYECKUX
JIOKYMEHTOB

JlekiuoHHOE 3aHATHE

Cucrema PEKBU3UTOB IOPUIUYECKOTO
JIoKyMeHTa. PexBU3UTHI FOPUINYECKOTO
JIOKYMEHTA, TPyHIbl PpEKBU3UTOB. By ropuany
ecKoro gokymenrta. Opras, IPUHSBIINN I0PUI
WYeCKuM JoKyMeHT. HaumeHnoBaHnue
(3arosoBox) HopMmaTuBHOTO akTa [lomHOE w
KpaTKoe HaNMEHOBaHUE 3akoHa. [lata
MIPUHSTHUS TPABOBOTO aKTa. PeructpanuoHubiii
HOMep. PerucrpalinoHHbI HOMEp MPaBOBOTO a
KTa. PeructpanmonHsiit HOMEp
VMHJIUBUYabHBIX aKTOB.

CemuHapckoe (MpaKTHYeCKoe) 3aHATHE
PekBHU3HTHI, TOMEIIaeMbIe B HaYale FOPUIHUEC
KOTO JIOKYMCHTA.

CamocrosiTeqibHass padoTa
PexBu3uThl,  pacmosjaraemMpie B KOHIIE
HOPMAaTHBHOI'O aKTa.

OK-05, OK-09,
TIK-1.3

S3bIKOBEIE
(TMHTBHUCTHYECKHE) U
CTHJIUCTHYECKUE
MpaBUiia COCTaBJICHHUSA
FOPUIHYECKUX
JOKYMEHTOB U HX
cucreMa

JleKImoOHHOE 3aHATHE

[IpuHIIMTT  KOPPEKTHOCTH:  COOTBETCTBOBHUE
TeKCTa  HOPMATHUBHOTO  aKTaJCKCUYECKUM,
rpaMMaTHYEeCKUM H CTUIINCTHYECKUM
CTaHIapTaM JIMTEPaTyPHOTO PYCCKOTO S3bIKa,
KOTOpLIﬁ K TOMy KE CUHUTACTCA A3BIKOM
roCyIapCTBeHHBIM. [IpUHIIMN  cTaOMILHOCTH.
[TpuHIMT THPOPMATUBHOCTH.

[IpenmokeHre Kak OCHOBHAs  CMBICIOBAs
CANHUIIA HOPMAaTHUBHOI'O TCKCTA.

CeMuHapckoe (IpaKTH4YecKOe) 3aHSITHE
[Ipennoxenne Kak enWHUIIA HOPMATHBHO-
IIpaBOBOTO TEKCTA. Crib HOPMATUBHBIX
aKTOB.

CamocTosiTeqbHast padoTa

OOIMEeTMHTBUCTHICCKUE TTPUHITUIEI (SICHOCTD,
TOYHOCTD, JIOCTYITHOCTb, KpPaTKOCTh,
oTCyTCTBHE TNA(OCHOCTH, O(UIIMAIHHOCTD,
9KOHOMHOCTB, COOJIIOJIEHHE TPaMMATHYECKHUX

OK-05, OK-09,
TIK-1.3
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JJIS1 00y4aromuXcs 3209HO0M (pOpMBbI 00yUeHUSsI

Ne HaunmeHoBaHue
pa3aesioB U TeM

Coaepxxanue y4eOHOro MaTepuaJia, JeKIHH
U ceMHHapcKue (MPaKTU4YecKue) 3aHATHS,
caMocTosTeJIbHast padoTa o0y4aromuxcs,

KypcoBasi padora

O0Lem
4acoB

Koap1
KOMIIeTeHIMH,
¢opmupoBanuio
KOTOPBIX
CIoco0CcTBYeT
3JIeMeHT
yueOHOM
NPOrpamMMsl

5

Monayas 1. SA3bIk npaBa

1. | Pycckuili  si3bIk  Kak
roCy1apCTBEHHBII

sa3plk  PD.  SI3pIKOBas
MIOJINTHKA TOCYapCcTBa.

JlekunMOHHOE 3aHsITHE

3akoHomatenbcTBO Poccuiickoit denepanym o
rOCy/JapCTBEHHOM s3bIKE. | ocyJapCTBEHHbBIE
rapaHTHX pPaBHONpPABHSA  S3BIKOB  HapoJOB
Poccuiickoit  Depepariuu. ®denepanbHble
IeJIeBbIE TIPOTPaMMBbI COXPaHEHUs, U3YUSHHS U
pasBuTus  A3BIKOB  HapoaoB  Poccuiickoi
OQenepanmu.  S3piIk  paboThl  PemepambHBIX
OpraHOB TOCYAApCTBEHHOH BIACTH, OPraHOB
rocy/1apCTBEHHOM BJIACTH CyOBeKTOB
Poccuiickoit denepanyii 1 OPraHoB MECTHOTO
camoytnpaBiieHus. Poccuiickoit depepanuu ¢
ee CyObeKTaMH.

0,5

CeMuHapckoe (IPaKTHYECKoe) 3aHSATHE
S3bIK 0UIIATFHOTO OITyOJIMKOBAHUS 3aKOHOB
U HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB
cyobektoB Poccumiickoit ®enpepanun. S3bIk
MOJITOTOBKM W TIPOBENEHUS BBHIOOPOB |
pedeperaymoB B Poccuiickoit @enepanum.

0,5

CamocrosiTeibHas padoTa

SI3BIK CyIOTIPOU3BOJICTBA U JISIONPOU3BOJICTBA
B cymax. SI3bIK  JIENONPOW3BOJICTBA B
MPaBOOXPAHUTEIIBHBIX OopraHax. S3BIK,
HCHOHB3yeMI)II>'I B OTHOILICHHUAX

IIpaBunbHOCTE  (OPMYJIUPOBAHUS BOIPOCOB,
BBIHOCHMBIX Ha BCEHapOIHOE OOCYXKICHHUE U
pedepeHayM, Kak  CpeICTBO  BBISBJICHUS
WCTUHHOM BOJIM HApoja.

OK-05, OK-09,
IIK-1.3

2. | 3akoHOIAaTENHLHBIH
MOJCTUIb. SI3BIK
3aKOHa.

JlekuMOHHOE 3aHsITHE

HpaKTI/IKa Co31aHusAd, TOJIKOBAaHUA u
IIPUMEHCHU A OPUINYCCKUX HOPpM.
DOpMHUPOBAHUIO IOPHIUYECKOTO sI3BIKA —
0Cc0o00TO S3BIKOBOTO CTWJISl, B MAKCHMAJIbHOM
CTEIICHU OTBEUAIOIIEro 3a/1ade HOPMATHUBHOTO
pEryJIUpOBaHMSI YEJIOBEUECKOTO IOBEACHUS.
IIpaBoBOH SI3BIK Kak OrpOMHAsl KyJIbTypHas
IIEHHOCTb, TPEOyIoMIast 6EpeKHOTO OTHOIICHUS
U 3aIlUTHI.

CTrib H3II0KEHUS 3aKOHOIATEIHHBIX HOPM.
TekcT 3aKoHa. SI3bIKOBBIE CITOCOOBI

0,5

OK-05, OK-09,
[IK-1.3




BBIPAXXCHUS PETYJIUPOBOYHON (QYHKIMH ITpaBa.
3aKOHOJATENIHLHBIN ITOACTHIb.
3aK0HOIATENBLHBIN SI3BIK. YToTpeOieHne
cHenraIbHbBIX COUYMHHUTEIBLHBIX
COIO30B.  SI3BIKOBBIE M CTHJIMCTHYCCKHE
0COOEHHOCTH TEKCTOB OPUITYECKUX
JIOKYMEHTOB.

CemuHapckoe (IpaKTHYeCKOe) 3aHATHE
Crunb 3aKOHO/IaTENbHOMN peun,
XapaKTEePU3YIOLIHUNCS LIEJIOCTHOCTBIO,
JIOTUYECKOM 3aBEPIIEHHOCTHIO,
JIMPEKTUBHOCTHIO M O(UIIMATHLHOCTBIO.

0,5

CamocrosiTesqibHast padoTa

[lnpokas yrmoTpeOUTeNbHOCTh coOUpamenbHbl
X CyUjecmeumenbHbix;
CYUecmeumenbHolx, 8blpaAXCAIOWUX COBOKYNHO
e eOuHCmae0; 0003HaYaWUe HA38AHUS TI00ell
10 Ux O0eucmeuam, COYUAIbHbIM POIAM, UHbIM
NPU3HAKam.

HomxeHcTByOLIEH- MPEANUCHIBAIOIINN
XapakTep (MMTIEPaTHBHOCTBD)
3aKOHOJZIaTEIBbHOIO TIOJICTHIISL. Nmennoit
xapakrep peun. Y CIoBHO-MH()HHUTUBHBIC
KOHCTPYKITUH (0COOEHHO B TEKCTax 3aKOHOB,
/1€ TO MOTHBHPOBAHO LIEICBBIM 3aJIaHUEM ).

Moayas 2.

IOpwlnqecxne JAOKYMECHTbBI

Hokyment. Ero ¢dopma
u PEKBHU3UTHI
Kiaccudukarus
FOPHIHYECKUX
JIOKyMEHTOB

JlekunoHHoOe 3aHsITHE

ITocTostHHBIN PEKBU3UT JIOKyMEHTA.
IlepeMeHHBII PEKBU3UT JOKYyMEHTA. biaHk
JokyMeHTa. PaGodee mone  JTOKyMeHTa.
Cry>xeOHOe 1oJie JOKyMEHTA.

OcCHOBHBIC ~ PEKBH3UTHI  JOKYMEHTa (B
coorBerctBur ¢ HOBBIM [OCTom P 6.30-
2003): nmata AOKYMEHTa; pPErHCTPAllMOHHBIN
HOMEp JOKyMEHTa; TOAMHCH;, OTTHCK TedYaTH;
MOJIA,  aIpecoBaHWe, TEKCT  JIOKYMEHTa,
OTMETKa 00 MCITOJIHUTEIE JOKYMEHTA; OTMETKA
00 WCIONHEHWW OKyMEHTa ¥ HaIpaBlIeHUH
€ro B JICJIO H JIp.

0,5

CeMunapckoe (IpaKkTUYecKoe) 3aHsATHE
CocTaB pEKBU3UTOB, COBOKYMHOCTb KOTOPBIX
MPHUIAET JOKYMEHTY IOPHIUYECKYIO0 CHITY:
HAaUMEHOBAHHE OPTaHU3AIUHU-COCTABUTENS U €€
KOJI; HAaUMECHOBaHUE (OPMBI JIOKYMEHTa U ec
KOJ; aTa, HOMep JOKyMEHTa M TIOJIIHICh JINIIA,
OTBETCTBEHHOT'O 32 COJIEpKaHNe JOKYMEHTA.

CamocrosiTesqibHast padoTa
Dopmynsip-oopazer JOKYMEHTa
(cymectBoBaHMe THIOBOTO (opMysipa y
KaXJIOro  BUJAa  JIOKYMEHTa:  TIpUKas3a,
CITy’)ke0HOM 3aIllUCKH, MMChMa, JOTOBOPA, aKTa,
3asIBJICHUS M OJL.).

OK-05, OK-09,
[K-1.3

Yauduxarms u
CTaHJIapTU3ALUS
JIOKYMEH-

toB. 'OCT Kak ocHOBa
CTaHAAPTU3ALMH U

JleknMOHHOE 3aHsITHE

ITousstue  cranmapta.  CraHmapTel  Kak
HOPMaTUBHO-METOANYECKAs OCHOBa
peryaupoBaHus JIeTTOTIPOU3BO/ICTBA.
IlepromnyHOCTh  TIEPECMOTpa  CTAaHIApPTOB.

0,5

OK-05, OK-09,
[K-1.3
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yHHDUKAIIH

CrannmapTu3anus B COOTBETCTBUH C
3aKOHOJATEILCTBOM KaK OJUH U3 CIOCO00B

YOOPSIOOYEHHUS]  JESITENbHOCTH B 00JacTH
TEXHUYECKOr0 peryiupoBaHus. IIpuHIMIBI
OCYILIECTBJICHHUS CTaHJApTU3ALMH.

Crangaprusaiys. YHAQHUIIIPOBAHHAS CHCTEMA
mokymenTamun  (YCJl). YaudbunupoBaHHBIH
JIOKYMEHT.

CeMuHapckoe (IPaKTHYECKOe) 3aHSATHE

OcHoBHBIE YHU(DUIIMPOBAHHBIE HA HACTOSIIHIA
MOMEHT CHCTEMBI JOKyMEHTaunuu (IUTaHOBas,
OTYETHO-CTaTUCTUYECKAS JIOKYMEHTAIIHS,
[IepBUYHAS y4eTHAs JOKYMEHTAIHs, pacueTHO-
JeHEeXKHas, OP/] (opraHM3aITMOHHO-
pactopsIUTENIbHAS IOKYMEHTAITHUS) | Ip. ).

0,5

CamocrosiTeqibHast padoTa
Yuudunuposannas cuctema OPJl — nanbonee
4acTo WHCIONb3yeMasi TpyIa JOKyMEHTOB.
VYcranaBnuBaeMble €10 TpeOOBaHMS K COCTaBy,
COZIEPKAHUIO, IOCTPOCHUI0 U O(OPMIIECHUIO
YHU(DUIMPOBAHHBIX JOKYMEHTOB,
HCTIOJIB3yEeMbIX JUTS pereHus
OPraHHU3aLMOHHO-PACIOPSANTENBHBIX 3a/1au.

Moayas 3. IlIpaBujia cocTaB/IeHHS OPHIHYECKHX JOKYMEHTOB

Coneprxanus
IOPUIYECKOTO
JOKYMEHTOBEICHUS
(xmaccudukamms
[paBu, €ro
COCTAaBIISIOLINX )

JlekuMOHHOE 3aHsITHE

Co0utr0/IcHHe YCTAHOBJICHHBIX TPABUJI 3aIMCH
uHpOpPMAINH, CHEIHPUUSCKUX IS KaKIOTO
TUma JOKyMeHTOB llemecooOpasHOCTh, 1ENb
JIOKYMEHTa ¥ Kpyr BOIPOCOB, MOIJIEXKALIUX
Ppa3pelieHuro.

3aKOHO/IaTENbHBIE aKTHI IO BOMPOCY, KOTOPHIi
TpebyeT YperyJIHpOBaHUS
(3aKOHI)I, IMOCTAHOBJICHUS ITIPABUTECIILCTBA,
BEJIOMCTBEHHbIE HOPMATHUBHBIE aKThI).
ConepxaHne IOPUINIECKOTO JOKYMEHTHPOBA
HUs.

0,5

CeMuHapckoe (IPaKTHYeCKoe) 3aHATHE
Kiraccuduxarus mpaBur
FOPUINIECKOTO IOKYMEHTHPOBAHHSI.

CamocrosiTesqibHasi padoTa
CopepxatenbHble npaBuia. Jlornueckue npas
nna. CTpyKTypHBIE IpaBUiIa. SI3bIKOBBIE NTPaB
wi1. PekBusuTHbIe TpeboBanus. Iponenypubie
IpaBHJIa.

OK-05, OK-09,
IIK-1.3

OoOmue
obecrieueHus
FOPUANYECKUX
JIOKYMEHTOB

npaBuia
JIOTUKH

JlekMOHHOE 3aHSITHE

Jlornka kak TmpaBuUia MBILUICHUS, XOX
paccyXIIeHui, BEIpaOOTKN YMO3AKITIOUCHHN.
HctuHHag noruka Kak TEOpeTHYecKas Hayka,
BeTBb (hritocodun, 3a7adeii KOTOPOH ABISIETCS
(hopMabHOE KOHIICTITYaIbHOE H3yUEHUE HOPM
JEUCTBUTEIILHOCTH.

Jlormka kak oOmMII MeTox paccyXIeHHUs,
TEXHUKa MBIIUICHUS, HOCSIIIYIO
YHUBEPCAIBHBIA XapakTep, HE3aBUCHUMO OT
paccMaTpuBaeMoro o0BekTa Win
MPaKTUKYEMOH Hayku. Yucras WIn
(dhopMasibHas JIOTHKA.

0,5

OK-05, OK-09,
IK-1.3
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IOpuanueckas joruka Kak JIOTHKA, KOTOpas
JICHCTBYET B KOHTEKCTE COLMAIBHBIX YCIOBUH,
MOJIMTUKU TOCYNAPCTBCHHOW BIACTH W TPYIII
JOZEH. OcoOenHocTH FOPUINYECKON
JIOTUKH. 9BOHIOIII/I§I MIPUMCHCHUSA JIOTMYCCKUX
npaBwi. IOpunnyeckas nestenbHOCTh. EqmHO
00pa3HoOe TOHUMAHKHE TEPMHUHOB.

CeMuHapckoe (MpaKTHYecKoe) 3aHsATHE
ITocnenoBaTeabHOCTH MBICTUTENBHBIX OTIEpAI]
Wi, UCTIOIh3yEMBIX TPU MTOCTPOCHHUH ITPABOBBI
X aKTOB. YOeaUTEIBHOCTD MPaBOBBIX
JIOKYMEHTOB.

0,5

CamocrosiTeqbHast padoTa
CorracoBaHHOCTh ~ PA3IMYHBIX  MPABOBBIX
JIOKyMEHTOB (JacTei MpaBOBOTO JOKYMEHTA).
OTcyTCcTBUE MPOTUBOPEUHIL MEXKIY
MTPaBOBBIMHU JIOKyMEHTaMH (qacTammu
MIPaBOBOT'0 JIOKYMEHTA).

PexBusuthHbie mpaBuiia
odopmIteHUs
FOPUINYECKUX
JIOKyMEHTOB

JlekuMoHHOE 3aHsITHE

Cucrema PEKBU3UTOB IOPUINYECKOTO
JIOKYMeHTa. PexBH3HUTHI IOPUANIECKOTO
JIOKYMEHTa, IPyIIbl peKBU3UTOB. Bua ropuau
YEeCKOT0 JOKyMeHTa. OpraH, IpUHSIBIINI I0pU
JTUYecKuil JokyMeHT. HanmeHoBaHMe
(3aromoBok) HOpMaTUBHOTO akTta [lomHOE WM
KpaTkoe HauMEHOBaHUE 3akoHa. /lata
MPUHATHUS IPABOBOTO aKTa. PerucrpaunoHHbIH
HoMep. PeructpanroHHbIA HOMEP MPaBOBOTO
aKTa. PerucrpanonHsslit HOMEp
WHIMBUIYAIGHBIX aKTOB.

0,5

CeMuHapckoe (IIpaKTHYecKoe) 3aHsITHE
PexBu3uThl, HOMelIaeMble B HaYale I0pUINIe
CKOT'0 JIOKYMEHTA.

CamocrosiTesqbHast padoTa
PexBu3uthl,  pacmosaraemble B
HOPMAaTHBHOTO aKTa.

KOHIIE

OK-05, OK-09,
IIK-1.3

S13pIKOBBIE
(IMHTBUCTHUYECKHE) W
CTHITUCTHYECKUE
MpaBWjia  COCTaBJICHHS
FOPUAMYECKUX
MOKYMEHTOB W WX
cucTeMa

JlekumoHHOE 3aHsITHE

IIpuHuun  KOPPEKTHOCTHU:
IlpuHIIMT  KOPPEKTHOCTH:
TEKCTa  HOPMATHBHOTO  AKTAJIEKCHYECKUM,
rpaMMaTHYECKUM u CTUIIUCTUYECKUM
CTaHJApPTaM JINTEPATyPHOTO PYCCKOTO S3BIKA,
KOTOpBIﬁ K TOMY XK€ CUHTACTCA A3BIKOM
rocy1apcTBeHHbIM. [IpHHIUTT  CTAOMIBHOCTH.
[IpuaIMI HHGOPMATHBHOCTH.

IlpennoxxeHue Kak OCHOBHas
€MHMI[a HOPMATUBHOI'O TEKCTA.

COOTBCTCTBOBHUEC
COOTBCTCTBOBHUEC

CMBICJIOBas

0,5

CeMuHapckoe (IpaKTHYeCKOe) 3aHSITHE
[Ipennoxenne Kkak eIUHWIIA HOPMATHBHO-
IIpaBOBOTO  TEKCTA. Crwib HOPMATHUBHBIX
aKTOB

CamocrosiTesqibHast padoTa
OOMIEeTMHTBUCTHICCKUE TTPHHIMIBI (ICHOCTD,
TOYHOCTH, JIOCTYITHOCTb, KpPaTKOCTh,
oTcyTcTBHE TA(POCHOCTH, O(UIUAIBHOCTD,
9KOHOMHOCTb, COOJIOJICHHE TPaMMaTHYEeCKUX
paBul.

OK-05, OK-09,
IIK-1.3
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3. YCJOBHUS PEAJM3AIIMA PABOYEH ITPOIPAMMBI YYEBFHOM
ANCHUITINHBI
3.1. MaTepuajbHO-TeXHUYECKOE o0ecnevyeHne

Hns peanuzamum  yueOHOW mucuumuinabl CILB.03 SI3bik ©  CTWUIB  IOPHUIMYECKUX
JIOKYMEHTOB UMeeTCs Y4eOHbI KaOWHET.

VYueOHbIl KaOWMHET MMeeT y4eOHOe 000py/IOBaHHME, TEXHUYECKHE CPEACTBAa OOyUECHHS
nporpaMMHoe obecriedyeHne yueOHyro Mebemnb, yaeOHO-MEeTOANYECKUN KOMIUIEKT MaTepHaloB.

O6opynoBanue yaeOHOTO KabMHETa U pabOYUX MECT pacoJiaraeT Moca0YHbBIMU MECTaMU
M0 KOJIMYECTBY O0YYarOIIHXCS.

O6opynoBaHue KabuHeTA:

1. IIpoexrop.

2. DKpaH I MPOEKTOpa.

3. OducHBIH cTON U1 IpernoiaBaTes.

4. Cron y4eHUYECKHUH.

5. CTyn y4EeHUYECKHIA.

TexHudeckue cpencTpa 00ydeHHUs:

1. IIpoexrop.

2. DKpaH i MPOeKTOpa.

3. IlepcoHanbHBII KOMITBIOTEP UMEET CIEAYIOlee MPOrpaMMHOE OOecTieueHIE: ONMCaHKe
MIPOrpaMMHOTO 00€CTICUeHHUS.

Jns peanuzanuu yueOHOU TUCIUIUIMHBI UCTIONB3YETCS MPOrpaMMHOE 00ecrieueHre, B TOM
YHCJIE JIMLIEH3UOHHOE:

1. Onepaunonnas cucrema Microsoft Windows_10;

2. Moii oduc;

3. MicrosoftOfficeWord;

4. ABBYY FineReader.

3.2. YueOHo-MeTOAUYecKOe U MHPOPMAIIMOHHOE o0ecTiedeHre Y4eOHOH JUCIIUIJIMHBI

HopMmaTuBHO-nIpaBoBbI€ AKThI

1. TOCT P 6.30-2003. YHu}puIMpoBaHHbIE CUCTEMbI JOKYMEHTAIUU. Y HUPHUIIMPOBAHHASL
CUCTEMa OPraHU3alMOHHO-PACIIOPSIUTEIIBHON AOKyMEHTaIMu. TpeboBaHus K O(OPMIICHUIO
JokymeHToB. — M. : 31-Bo crannapros, 2003. — 17 c.

OcHoBHas JInTEepaTypa

1. Kysnenona, . B. JlokymeHTalnlmoHHOE OOecrieueHne ympaBieHus : yuyeOHoe mocodue
s CITIO / . B. Kysnenosa, I'. A. Xauatpsan. — 2-e uzn. — Capatos : [IpodobpazoBanue, Aii
[Tu Op Meaua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Tekcr :
ANEKTPOHHBIA // DnekrpoHHO-OmMOMmoTeunass cucrema IPR BOOKS : [caiir]. — URL:
http://www.iprbookshop.ru/80326.

2. EpmaxoBckas, T. A. JIMHrBUCTHKA JIEJIOBOTO TEKCTA : YUEOHO-METOAMUECKOE T0COOHE B
MOAYJBHOUN TexHoJoruu oOydenus. Hanpasnenue noarotoBku 46.03.02 JlokymMeHTOBEACHUE U
apXHBOBEJICHNE (HANpaBIeHHOCTh JIOKyMEHTAIIMOHHBIA MEHEKMEHT), YPOBEHb OakaiaBpuara /
T. A. EpmakoBckas. — CypryT : CypryTckuii ToCyJJapCTBEHHBIHN MeIarori4ecKuii yHUBEPCUTET,
2019. — 90 c¢. — ISBN 2227-8397. — TeKcCT : 3NMEKTPOHHBIN // DNeKTpOHHO-OMONIMOTEYHAS
cuctema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/89982.


http://www.iprbookshop.ru/80326
http://www.iprbookshop.ru/89982
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3. KysuenoBa, 1. B. JlokymMeHTallMOHHOE OOecIieueHne ymnpaBieHus : ydyeOHoe mocooue
st CITIO / U. B. Kysnenona, I'. A. XauatpstH. — 2-¢ uzn. — Capatos : [IpodobpazoBanue, Aii
IIn Op Menua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Texcr :
AJICKTPOHHBIA // DnekrpoHHO-OMOMmMoreyHass cuctema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/80326.

JlonoiHUTEILHAS JTUTEPATypa

1. AnekceeBa, T. B. JlokymeHTanoHHOE oOecrnieyeHue ymnpapieHus . ydeOnuk / T. B.
AnekceeBa, O. A. CrpaxoB. — Mocksa : YauBepcuretr «Cuneprusi», 2020. — 132 ¢. — ISBN
978-5-4257-0402-3. — TekcT : 3JeKTPOHHBIM // DNEKTpOHHO-OMOMMOTeuHass cuctema [PR
BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/101344.

2. Bapmynn, B.B. JlokymMeHTanimoHHOe oOecriedeHue yrpaBieHus : yaeOHuK / BapmyHn
B.B. — Mocksa : MOctumus, 2020. — 271 c¢. — ISBN 978-5-4365-3439-8. — URL:
https://book.ru/book/932046.

3. BacakoB, M.U. JlokymMeHTalMOHHOE oOecrieueHue yrpaBlieHUs (C  OCHOBaMHU
apxuBOBeIeHH) : yueOHoe mocodue / bacakoB M.M. — Mocksa : KnoPyc, 2020. — 216 ¢. —
ISBN 978-5-406-07305-6. — URL: https://book.ru/book/932044.

4. JIokyMeHTallMOHHOE oOecrnieueHre ynpapieHus : yueOHuk / beikoBa T.A., mox pea. u
np. — Mocksa : KunoPyc, 2020. — 266 c. — (CIIO). — ISBN 978-5-406-05649-3. — URL:

https://book.ru/book/932895.
5. Jmutpuena, JI. N. JlokymeHTalmOHHOE OOECIIeYeHNEe YIPaBICHYECKON IEATENbHOCTH :

yuebnoe mocodue / JI. M. ImutpueBa, M. B. Py3zaeBa. — HoBocubupck : HoBocuOGupckuii
roCy/apCTBEHHBIN TexHUUecKkuil yHuBepcuret, 2019. — 100 c. — ISBN 978-5-7782-4029-2. —
Tekcr : anexTpoHHbIN // DnekTpoHHO-OnOroreunas cuctema IPR BOOKS : [caiiT]. — URL:

https://www.iprbookshop.ru/98703.

Ilepeuenb pecypcoB MH(OPMALNMOHHO-TEJEKOMMYHHKANMOHHON ceTu ''WHTepHer"
HEe00XOUMBIX [IJIsl OCBOCHHUSA Y4eOHOM IUCIUTIIUHbI

DNeKTpOHHO-OMOIMOTeUHass cucTeMa (dJICKTpOHHAs OMOIMOTeKa) U DJIEKTPOHHAS
nHpopMallMOHHO-00pa3oBarenbHas  cpega  MHcrtutyta  obecrieuMBaeT  BO3MOXKHOCTD
VHIMBHIYAIBHOTO JOCTYHA IS KQKJ0ro 00y4aromierocs: u3 000 TOUYKH, B KOTOPOH MMEeTCs
JnoctyI Kk cetu MHTepHeT:

O Ob JIubsp — http://liber.rpa-mjust.ru

O OBC IPRbooks — http://www.iprbookshop.ru

O 5BC book — https://www.book.ru

O DnexTpoHHast MH(POPMALIMOHHO-00pa3oBaTeIbHas cpera  —  https://m.rpa-
mu.ru/login/index.php

OOy4arommmMcsi 00ecTiedeH TOCTyl K COBPEMEHHBIM MPOo(decCHOHATBHBIM 0a3aM JTaHHBIX,
UHGOPMAIMOHHBIM CTIPABOYHBIM U MIOMCKOBBIM CHCTEMaM.

Ha Oyma)kHOM © OSJIEKTPOHHOM HOCHTENSIX JUIsl TpernojaBaTelel H  CTYACHTOB
c(OpMHUPOBAHBI O BCEM HAMPABIEHUSM IMOATOTOBKH U CHENHMATBHOCTAM (pecypc IocTyma
http://www.mkala.rpa-mu.ru) KaTajaor 3JI€KTPOHHBIX YICOHBIX U3IaHUN.

3.3 Metoau4yecKkue peKOMEHIANMHU N0 OPTaHU3AUMHN U3yYeHUs] Y4eOHOH TUCIUTIIUHBI

B mensax peanmuzanuy  KOMIIETEHTHOCTHOTO TOJXOAAa MpU MpenojJaBaHUU yuyeOHOU
JUCLUUIUIMHBL  UCHOJB3YIOTCS COBPEMEHHBbIE O0O0pa3oBaTeNbHbIE TEXHOJOIMU: MPAKTUKO-
OPHUEHTUPOBAHHBIE TEXHOJIOTHH (camocTosTENHHBIE u IpakTH4eckue  paboThl),
UH(QOPMALIMOHHBIE TEXHOJIOTUU (KOMIIBIOTEPHbIE MPE3EHTALMN), TEXHOJOTUU Pa3BUBAIOIIETO
0o0y4eHHUsl, TEXHOJOTMH MpoOieMHOro oOydeHus (MpoOJIEMHOE H3JI0KEHUE, IBPUCTUYECKAsS


http://www.iprbookshop.ru/80326
https://www.iprbookshop.ru/101344
https://book.ru/book/932046
https://book.ru/book/932044
https://book.ru/book/932895
https://www.iprbookshop.ru/98703
http://liber.rpa-mjust.ru
http://www.iprbookshop.ru
https://www.book.ru
http://www.mkala.rpa-mu.ru
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Oecena, HMCCIENOBATEIbCKUM METOJ), TEXHOJOTMH 3BPUCTHYECKOTO OOYy4YeHHS (BBIOJHEHHE
TBOPYECKHUX IPOEKTOB, «MO3rOBasi aTaka», UI'POBBIE METOAUKH), TEXHOJOIHS CHUTYallMOHHOTO
oOyuenus (keiic-meton). B couerannu c BHeayauTOpHOH paboToil, anst (popMupoBaHUS U
pa3BUTHs OOLIMX U MPO(GECCHOHATBHBIX KOMIETEHINI 00y4YaroMXCsl IPUMEHSIOTCS AKTUBHBIE
Y MHTEPAKTUBHBIE (DOPMBI TPOBEACHUS 3aHATHIA (TPYNIIOBasi KOHCYJIbTAIHSL, Pa300p KOHKPETHBIX
CUTYyallUi, 1eJI0BbIE U POJIEBBIE UI'PbI, IPYINIIOBAst TUCKYCCHUS).

Jl1g npoBeieHnsl TEKYIEr0 KOHTPOJISl 3HAHUN ITPOBOASITCS YCTHBIE OIPOCHI U TUCbMEHHbBIE
paboTHI.

[IpomexxyTouHasi aTTecTalysi MPOBOAUTCS MO 3aBEPIICHUIO Kypca JUCHUIUIMHBEL B opme
IMCbMEHHOTO 3a4eTa.

4. KOHTPOJIb U OLEHKA PE3YJIbTATOB OCBOEHHSI YUYEBHOIl
TUCIATITAHBI

KoHTpons M oOneHKa pe3ylbTaToB OCBOCHHMS YYE€OHOH AMCIUIUIMHBI OCYIIECTBISETCS
MeJarornyeckuM pabOTHUKOM B IIPOLIECCE TPOBENEHUS AayIUTOPHBIX 3aHATUN (y4eOHBIX
3aHATHUH, YCTHBIE ONPOCHI, MUCbMEHHBIE PAabOTHI U T.I.), @ TAKXKE BBITIOJIHEHUS 00YYarOIIUMUCS
VHJVBHUyaIbHBIX 33JaHUN.

Kon xommeTennmii ®opMBl ¥ METOABl KOHTPOJS H OLEHKHU
pe3yabTaTOB 00yUEHUS
OK-05 Buibupaiomes uz cnucka
TectupoBanue

VYerHBIi onpoc

[MucbmeHHBIE pabOTEHI

UnpuBuayansHble 3a1aHUS

OmeHKa BBITIOITHEHNS CAMOCTOSTEIILHOM

paboThI

OneHka  BBINOJIHEHHBIX  NpPE3EHTALUii,
BBITIOJTHEHHE WHIMBHIYaTbHBIX 3amaHuil OreHka
tectupoBanus Onenka aukrantoB OleHKa dcce

OneHka  pe3ylbTaToB  BHEAyIUTOPHOU
CaMOCTOSITENEHON paboThl: pedepaToB, TOKIAIOB,
co00IIeHUH

OK 09 Buibupaiomes uz cnucka

TectupoBanue

VYcTHBI onpoc

[IucemenHbIE paObOTHI

WnpuBuayansHble 3a1aHUS

Or1eHKa BBITOHEHUS CAMOCTOSTELHOM

paboThI

OneHka  BHIMIOJIHEHHBIX — MpPE3EHTAlUi,
BBINIOJIHEHUE WHAMBUAYAIBHBIX 3amaHuil OneHka
tectupoBanus OneHka aukTaHnToB OIeHKa 3cce

Onenka  pe3yiabTaToB  BHEAyIWTOPHON
CaMOCTOSITENBHOM paboTh: pedepaToB, AOKIAIOB,
COOOIIIEeHN

K 1.3 Buibuparomes uz cnucka

TectupoBanue

VYcTHbIl onpoc

IIncemMenHBIC PAaOOTHI

WnpuBunyansHble 3a1aHAs

O1eHKa BBITIOJTHEHUS] CAMOCTOSATENEHON
pabdoThI

OreHKa  BBHINIOJIHEHHBIX  TPE3EHTAINH,
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BBITIOJITHCHUE HWHIAWBUIAYAJIBHBIX SaZIaHI/Iﬁ OHeHKa
TectupoBanus Ouenka nukTanToB OLEHKa dcce

OueHka  pe3yiabTaTOB  BHEAyIUTOPHOM
CaMOCTOSTEIHHON PaboThI: pedepaToB, IOKIAIOB,
co00IIeHUI

ABTOp(bI)-cocTaBuTeaun: Amamaena P.111.




