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1. OBIHIASI XAPAKTEPUCTHUKA PABOYEH ITPOIPAMMBI YYEBHOM
JUCHUIIJIMHBI
1.1 Obs1acTh NPpUMeEHEHHSA

Pabouas mporpamma yuebnoit aucuumuimasl OI1.06 JlokymeHTanoHHOE ofecreueHue
yIOpaBlIeHUs SBISETCS YacThiO OCHOBHOW MpodeccroHalbHON 00pa3oBaTeNbHOM MPOrpamMMbl
cpenHero npodeccuonaabHoro odbpaszoBanus no cnenuansaoct 40.02.04 FOpucnpyaeHnus.

1.2 Mecro y4yeOHOH AUCHMIVIMHBI B CTPYKType NPOrpaMMbl IOATOTOBKH
CHEHHATHUCTOB CPeJHEro 3BeHa

OI1.06 JlokymMeHTanmoHHOE obecrieueHue yIpaBJICHUS OTHOCHUTCSA K
o01enpogeccuoHaTbHOMY IIMKJIy OCHOBHOHM IpogeccroHaIbHON 00pa30BaTeIbHON MPOrpaMMbl
cpeanero npodeccruoHaasHOTo 00pazoBanus o crnenuaibHocTh 40.02.04 FOpucnpyaeHIus.

B MCTOAWYCCKOM IUIAHC AUCIHUINIMHA OIMUPACTCd Ha 3HAHHWA, YMCHHA W KOMIICTCHIUU,
c(hOopMUPOBAaHHBIE MPU U3YUYEHUU AUCHUTLUINHBI «Pycckuii s3b1K» (IIKOIBHBIN KypC).

1.3. Lean u TpeGOBaHUA K pe3yJbTATAM OCBOCHUSA Y4eOHOM QM CIUIIIUHbBI

Henabo oO0ydyeHUs] SBISETCS TOJIYYEHHE BBIMTYCKHUKOM O0Opa30BaHUS, MO3BOJISIONIETO
prUOOpPECTH HEOOXO0UMBIE 00IIHe U MPOodeCcCUOHATBHBIE KOMIIETCHIIMH 1 YCIICITHO padoTaTh B
n30paHHO# cdepe NesITeIbHOCTH.

Coneprxanue 00y4eHus Mo TUCHUIUIMHE «J{OKyMEHTallMOHHOE O0ecTIeYeHNE yIpaBICHUS
CTPOUTCSI B COOTBETCTBMM C OCHOBHBIMH BHJAaMU M 3aJadyaMM Npo¢ecCHOHaIbHON
JESATEIIBHOCTH:

a) oOecrieueHHE pealn3aluu MpaB TpaxaaH B cdepe MEeHCHMOHHOTO OOeCredYeHUs u
COLIMAJIbHON 3aILUTHI;

0) opraHu3alMOHHOE OOECIMeYeHUE MEATCIbHOCTH YUYPEKICHUNW COIMAIbHOW 3alUThI
HacenieHus u opraHoB [lencuonnoro gonaa Poccuiickoii @eneparum.

B pe3yJibTaTC OCBOCHHA AHUCLUIIIMHBI O6y‘-IElIOH.IHﬁC)I JOJIKCH O6Jla,Z[aTB CJICaAyroumMu
KOMIICTCHIIUAMM

oomue komnerennuu (OK):

- MHcnonp3oBaTh COBpEMEHHBIE CpEICTBA IOMCKA, aHalW3a W  HMHTEpHpEeTaluu
nHpopMaud ¥ MHMOPMAIMOHHBIE TEXHOJOTMM JUIS BBIIOJHEHHS 3a4a4 MpogecCHOHaTbHON
nesirensHOoCcTH (OK.02);

- OcylecTBAsATh YCTHYIO U MUCbMEHHYIO KOMMYHHUKAIIUIO Ha TOCYJapCTBEHHOM SI3bIKE
Poccuiickoii ®denepanyu ¢ y4eroM OCOOCHHOCTEH COLMAIbHOIO M KYJBTYPHOI'O KOHTEKCTa
(OK.05);

- Ilonp3oBaTbcsi MpodecCHOHANBbHOM — JOKyMEHTalMe Ha TroCyJapCTBEHHOM H
nHocTpanHoM si3bikax (OK.09);

B pesynbrare ocBoeHUs AUCUUIIIMHBI 00yUYatOIIUICS JTOKEH:

3HaTh:  HOMEHKJIaTypa  HUH(OPMALIMOHHBIX  HCTOYHUKOB,  IPUMEHSEMBIX B
npoeCCHOHATIBHON  JEATENbHOCTH, NPUEMBbl CTPYKTYpUpOBaHUS HHpoOpMauuu, ¢opmar
oQopMIIeHHs pPE3yJbTaTOB IOMCKAa HH(QOpPMAIMH, COBPEMEHHBIE CpEICTBA U YCTPOMCTBA
UHpOpMATU3alMK, TOPSAJOK HMX TNPUMEHEHUS U  [porpaMMHOe  oOecreueHue B
npo(heCCUOHANIBHOM JIESTEIbHOCTY B TOM 4YHCIE C HCIIOJIb30BAaHMEM LU(GPOBBIX CPENCTB,



0COOEHHOCTH COIMAIBHOTO M KYyJIBTYPHOTO KOHTEKCTA; MpaBuiIa OGOpPMIICHHS TOKYMEHTOB U
MOCTPOCHHUSI YCTHBIX COOOILIEHUH, MpaBuiIa MOCTPOCHUS MPOCTHIX M CIOXKHBIX MPEUIOKEHUNH Ha
npodeccHoHaNbHBIE TEMBbl, OCHOBHBIE OOLICYNMOTpeOUTENbHbIE TIIaroisl  (ObITOBAas |
npodeccuoHanbHas JIEKCHKA), JIEKCUYECKUT MUHUMYM, OTHOCSIIIUNCS K OMHCAHUIO MPEAMETOB,
CPEACTB M TMPOLECCOB NPOPECCHOHATBHON JEATENIbHOCTH, OCOOCHHOCTH IPOU3HOLICHHUS,
IpaBHJia YTEHUS TEKCTOB MPOQECCHOHATBHON HAPaBIEHHOCTH

yMeThb: OINpeNeisaTh 3aJadd I TOWCKa WH(OPMAIMHU, OIPENeNATh HEOOXOIMMBIC
WUCTOYHMKHM HH(pOpMAIMK, IUIAHUPOBATh IPOLECC IOUCKA, CTPYKTYpUPOBATh IOJy4aeMYIO
uH(oOpMaIMIo, BBIJACIATH HaumOoJiee 3HAUYMMOE B TIepeyHe uWHGOpMAaIuu, OIICHUBATh
MPAKTUYECKYIO0 3HAYUMOCTh PE3yJIbTATOB MOMCKA, OQPOPMIISATH PE3yNbTaThl MOUCKA, TIPUMEHSTh
cpenactBa  MH(GOPMAIMOHHBIX  TEXHOJIOTHH Ui  pemIeHus: Mpo(ecCHOHAIBHBIX — 3ajad,
HCIOJIb30BAaTh COBPEMEHHOE MPOrpaMMHOE 00ECIIeYeHUE, UCTIONB30BaTh pa3InyHble HU(POBbIE
CpeAcTBa Ui pemeHus Mpo(eCCHOHANBHBIX 3a/ady, T'PaMOTHO H3JlaraTh CBOW MBICIH U
opopMIIATH JTOKYMEHTHI 1O TPO(PECCHOHANBHON TeMaTHKe Ha TOCYJapCTBEHHOM  SI3BIKE,
MPOSIBJISITE  TOJIEPAHTHOCTH B pabodyeM KOJUIGKTHBE, ITOHMMAaTh OOIIMH CMBICI YETKO
MIPOM3HECEHHBIX BBICKA3bIBAHUN Ha M3BECTHbIE TeMbl (IMpOoQecCHOHaIbHbBIE U OBITOBBIE),
MMOHMMAaTh TEKCThI Ha 0a30Bble Npo(decCHOHANbHBIE TEMBI, Y4acTBOBaTh B JHANOTax Ha
3HaKOMbIE 00IMe U MPOodeCCHOHATIBHBIE TEMBI, CTPOUThH MPOCTHIE BBICKA3BIBAaHUS O cebe U O
cBOEH MpO(hEeCCHOHAILHOW NIEATEFHOCTH, KPaTKO 0OOOCHOBBIBATh U OOBSICHITH CBOW JEHCTBUS
(Tekymue M IUIAHUpyEeMble), MUCaThb NPOCTbIE CBSI3HBIE COOOIICHUS Ha 3HAKOMbIE WU
WHTEPECYIONIHE TPOPECCHOHATHHBIE TEMBI.

2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JUCIHUILIMHBI
2.1. O06beM yueOHOI JMCHMIIJIMHBI M BUABI Y4e0HO# padoThI

AJis1 00y4arommxcsi 04HO| opmbl 00yueHust

Bun ydyeoHoi paGoThI O0bem yacoB

MaxkcumanbHasi ydeOHasi Harpy3Ka (Bcero 4ac.) 40
Oobs3aTesibHasI ayIUTOPHAs y4eOHasi HArpy3ka (Bcero 4ac.) 38
B TOM YHCIJIC:

Jlexun 19
CemuHapckue (IPaKTUUECKUE) 3aHATUS 19
CamocrosTesqibHas pabora o0y4aromerocsi (Bcero 4ac.) 2
3ader ¢ OLICHKOM 0

AJist 00y4arommxcsi 3a09Hoi opmbl 00yueHust

Bun yuyeOHo# paGoThI O0bem yacos

MaxkcumanbHas yyeOHasi Harpy3Ka (Bcero 4ac.) 40
Oo0s3aTeabHAs ayIMTOPHAsl y4eOHas HArpy3Ka (Bcero 4ac.) 6
B TOM YHCJIIE:

Jlexuuu 2
CemuHapckue (IIPaKTUUECKUE) 3aHITHS 4
KouncyabsTamuu (Bcero 4ac.) 0
CamocTosiTesibHast paboTa o0y4aromerocst (Bcero 4ac.) 28
OK3aMeH 6




2.2. TemaTu4eckuii JIAH U COJlep:KaHNe Y4eOHOM AU CHMIIIMHBI

AJis1 00yqarommxcsi 04HOi opmbl 00yueHust

HaunMmeHoBanue
pa3aesioB U TeM

Conep:xkaHue yueOHOro MaTepuaJa,
JIEKIUM M CEMUHAPCKHE
(mpakTu4YecKue) 3aHATHS,
caMoCTosiTeJibHAsl padoTa
00y4Jaruuxcs, KypcoBas padora

0Oo0neM
4acoB

Koawbl
KOMIIETEHI[U,
¢dopmupoBanuio
KOTOPBIX
€Ioco0CcTByeT
3JIEMEHT
y4ueOHoOI
NPOrpaMmbl

2

3

5

Orarnsl CTaHOBJICHUSA
JIEIIOTIPOU3BOJICTBA B
Poccun

JIeKIMOHHOE 3aHATHE
[IpukasHoe
JEJIOTIPOU3BO/ICTBO.
ynoxenue 1649r.
Konnexckoe
JEIIOTIPOU3BO/ICTBO.
permament 1720r.
Munucrepckoe
Manudect 00
muHACTEepCTB 1802r.

(cTonbmoBoe)
CobopHoe

(koyternansHoOe)
T'enepanbHbIi

JEI0IPOU3BOIACTBO.
YUPEKACHUH

CeMunapckoe
3aHATHE
PackprITh 0COOEHHOCTH
BO3HUKHOBCHHA u
JICTIOMIPOU3BOICTBA

(mpakTHYecKoe)

HCTOpUHU
pa3BUTHS

OK 02, OK 05,
OK 09

[loHATHE  JOKYyMEHTA.
CBoiicTBa JTOKYMEHTa,
kjaccudukanms

JlekIMOHHOE 3aHATHE
ITonsiTue JOKyMEHTa Kak
[Ipusnaku JOKYMEHTA. CgoiicTBa
nokymeHTa. DopMmymnsip  JTOKyMEHTAa.
Krnaccudukanmst JOKyMEHTOB

CUCTCMBI.

CeMuHapckoe (mpakTHYecKoe)
3aHATHE

OdopmieHre [eNoBOM JTOKyMEHTAI[UH
CpeacTBaMu “H()OPMAITHOHHBIX
TexHonorui. OnpenennTs MOMIUHHOCTH
JIOKyMeHTa. Pa3znmuuth ayOnmkar ot
KOIHH JTOKYMECHTA.

OTJ'II/IT-II/IC JOKYMCHTa JIMYHOI'O
MPOUCXOXKIECHUS  OT  O(HUIUATBHOTO
JOKYMEHTA.

OK 02, OK 05,
OK 09

OpraHu3aImoHHO-
pacnopsauTenbHas
JIOKYMCHTAIIVSI.
TpebOoBanus k OTaHKaM

JlekimoHHOE 3aHATHE
OcHOBHBIE TPyTITBI
Ha3znauenue 51
OpTraHM3alMOHHBIX JTOKYMEHTOB.
dopmaTel  OyMaXHBIX  JIOKYMEHTOB.
TpeboBanusi k OnaHkaM AOKYMEHTOB U
OCOOCHHOCTH WX  HCIIOJIb30BaHUS.
TpeboBanus K H3TOTOBIICHUIO
NoKyMeHTOB. [loHsATHE W Ha3HaveHHE
dbopmynspa-obpasia.

JIOKYMEHTOB.
0COOEHHOCTH

CemuHapckoe (mpakTuyeckoe)

OK 02, OK 05,
OK 09




3aHsATHE
OdopmiieHre PEKBU3UTOB MOCTOSHHBIX,
00s13aTeIbHBIX, JIOTIOJTHUTENHBIX,
nepeMeHHBIX. Odopmiienne OJIaHKOB
OpraHu3aiuu

OpraHu3aoHHO-
pacropsiuTenbHast
JIOKyMEHTaIusI.
Odopmnenne
PEKBU3HTOB

JlekInOHHOE 3aHATHE

TpeboBaHus K JTOKYMEHTaM, BXOSIIHM
B TI'OCT. CocraB PEKBU3UTOB
JOKYMEHTOB U TpeOOBaHMS K HUX
opopmienuro. IloHsTHE pPEKBU3UTOB.
[IpaBuna  odopmieHUs OCHOBHBIX
PEKBU3HUTOB JIOKYMEHTOB
(HanMeHoOBaHMe OpraHH3aIlNH,
CTIpaBOYHBIC JIaHHBIE OO OpraHW3aIVH,
JaTa  JIOKyMeHTa, anupecar, TIpud
YTBEPXKICHUS JOKYMEHTa, MOIIMUCh U
Ap.).

12

CeMuHapckoe (mpakTu4eckoe)
3aHsATHE

Odopmienue PEKBH3HUTOB
yIpaBlIeHUYeCKHMX  JOoKyMmeHToB (30
PEKBHU3UTOB)

12

CamocTosiTesqbHast padoTa

CoctaB u o0cobeHHOCTH O(OpPMIIEHUS
JOKYMEHTOB TIO JINYHOMY COCTaBy.
CocTaB  pPEKBHU3HUTOB  PaCHOPSIKEHUM.
Cocras U yuer o0bemMa
JOKyMEHTO000poTa MPEONPHUATHH.
Opranuzaius paboThl C  BXOSINEH,
HCXOASIEN u BHYTpEHHEN
JOKyMeHTalue. bas3bl JaHHBIX U1
XpaHeHHs  JOKyMeHToB. Pabora ¢
3ampocamMu. Pabora ¢ 31eKTpOHHBIMH
nokymeHTamu. Homenknatypa — gen.
IloaroroBka u HOPSIOK Nepenadu Aed B
apxuB. 3aKOHOJATENbHBIE aKTBl U
HOPMAaTUBHO-METOIUYECKUE TOKYMEHTHI
110 ApXMBHOMY XPaHEHHUIO IOKYMEHTOB.

OK 02, OK 05,
OK 09

Bcero no apucnuninne

40

AJis1 00y4arommxcsi 3a09Hoi popmbl 00yueHust

HauMmeHoBanue
pa3aesioB U TeM

Conep:xanue yueOHOr0 MaTepuasa,
JIEKIUM ¥ CEMUHAPCKHE
(npakTuyecKue) 3aHATHSA,
caMoCTosITeJIbHAsl padoTa
0o0y4Jaruuxcs, Kypcosas padora

Oo0nem
4acoB

Koawbl
KOMIIETEHI[U,
¢dopmupoBanuio
KOTOPBIX
croco0cTByeT
3JIEMEHT
y4eOHoi
NPOrpaMMbl

2

3

5

DTanesl CTaHOBJICHUA

JIEIIOTIPOU3BOJICTBA
Poccun

B

CamocTosTesbHass padoTa
CraHoBneHHE U pa3BUTHE pabOTHI ¢
JOKYMEHTaM{ B COBPEMEHHBIN IIEpHOA




2 | llonatue  JOKyMeHTA.
CBolicTBa  JOKYMEHTA,
Kiaccudukanus

CamocrosiTeqibHas padoTa
Yuaudukaus a CTaHJIaPTU3ALUS
JOKYMEHTOB. YHudUIUpoBaHHbIC
CUCTCMBI }IOKYMCHTaIII/II/I

3 | Opraau3anuoHHO-
pacnopsiiuTeNbHAs
JIOKYMEHTAIIHSI.
TpeboBaHus K OJlaHKAM

CeMunapckoe (mpakTHyeckoe)
3aHsATHE

OdopmiieHHe PEKBU3UTOB MOCTOSHHBIX,
00s13aTebHBIX, JIOTIOJTHUTEIBHBIX,
nepeMeHHBIX. OdopMieHre OJaHKOB.

CamocrosiTesqibHast padoTa
Odopmitenne OpraHU3aIHOHHBIX
JOKYMEHTOB: yCTaB, MOJIOXKEHUE,
YUpeaUTEIbHBIN JIOTOBOP.
Pacniopsiaurensabie JIOKYMEHTBHI:
MIPUKa3, paclopsKCHUE

4 | Opra#au3aiuoHHO-
pacnopsiiuTeNbHAs
JIOKYMEHTAIIHSL.
Odopmienue
PEKBH3HUTOB

JleKIIMOHHOE 3aHATHE

TpeOoBaHus K AOKYMEHTaM, BXOMSIIUM
B TI'OCT. CocraB PEKBHU3UTOB
Z[OKYMGHTOB 158 TpC6OBaHI/IH K nux
opopmienuto. [loHATHE PEKBU3HTOB.
[IpaBuna ohopMIIeHUS OCHOBHEBIX
peKBI/I3I/ITOB JIOKYMCHTOB
(HauMEHOBaHME OpraHH3aIlNH,
CIpaBOYHbIE JaHHBIE 00 OpraHM3alNH,
nata  JIOKyMeHTa, anapecar, TIpud
YTBEPXKIAEHUS [TOKyMEHTa, MOANHUCh U
ap.).

CemuHapckoe (mpakTuyeckoe)
3aHATHE

CocraBnenue u odopmienue
MHPOPMAMOHHO-CIIPaBOYHBIX
JIOKYMEHTOB

CamocrosiTeqbHas padoTa

CoctaB u 0COOCHHOCTH OGOPMIICHHUS
JOKYMEHTOB 110 JINYHOMY COCTaBy.
CocTaB  pPEKBU3UTOB  PACHOPSHKEHHUH.
Cocras u y4er o0BemMa
JTOKYyMEHTO00O0poTa MIPEIIPUATHH.
Cryx6a JIOY u ee poib panmroHaIbHOM
OpraHu3aluu WHPOPMAITUOHHO-
JOKYMEHTAIIHOHHOTO obecrnievyeHus
ynpaeneHus. Opranmzanus paboTel ¢
BXOJAIEH, MCXOJAUIEH W BHYTpPEHHEU
JNOKyMeHTanued. basbl naHHBIX s
XpaHeHWs]  JOKyMeHToB. Pabota ¢
3ampocamu. PaboTa ¢ 3IEKTPOHHBIMHU
JokymeHTamu. HomeHnknatypa — nen.
[ToxroroBka u MOPSAIOK Mepenavn Ael B
apxuB. 3aKOHOJATeNbHBIE aKTBl U
HOPMATHUBHO-MECTOANYCCKHUE JOKYMCHTLI
110 apXMBHOMY XPaHCHHIO JOKYMEHTOB.

22

Bcero mo aucuuninHe

34




3. YCJOBHUSA PEAJIM3AIIMA PABOYEH ITPOITPAMMBI YYEBHOM
JAUCHUIIJINHBI
3.1. MatepuajbHO-TEXHHYECKOE O0ecrieueHne

Hnsa  peanmzammu  yuebnoil aucrumuuasl  OI1.06  JlokymeHTanmoHHOe oOecneueHue
yIpaBJICHUS UMEETCsl y4eOHbIN KaOUHET.

Y4eOHbIi kabuHeT WMeeT ydeOHoe O0OpyJOBaHWE, TEXHHUYECKHE CPEICTBA OOydeHUSs
porpaMmmMHoOe o0ecredeHue yueOHyo Meoennb, y4eOHO-MEeTOANYECKUN KOMITJIEKT MaTeprasoB.

O6opynoBaHue yueOHOTO KaOMHETa M pPabOUMX MECT pacroiiaraeT MmocaJ09HbIMU MECTaMHU
M0 KOJIMYECTBY O0YYarOIINXCS.

O6opynoBanue kabuHera:

1. ITpoexrop.

2. DKpaH JJis MPOEKTOpA.

3. OducHBIA cTOM 715 IPETOIaBaTEeIIs.

4. Cron y4eHUYEeCKHUH.

5. CTyn y4EeHHUECKHU.

TexHu4yeckue cpeacTBa OOyUCHHUS:

1. ITpoexrop.

2. DKpaH i IpOeKTopa.

3. IlepcoHanbHBIN KOMITBIOTEP UMEET CIIEIYIOIIee MPOrpaMMHOE 00€CTIeUeHHnE: ONTUCaHNe
IPOrPaMMHOTO OOeCTIeueHUsI.

Jns peanuzanuu yueOHON TUCHUIUIMHBI UCIIOIB3YETCsl MPOrpaMMHOe o0ecrieueHre, B TOM
YHCIIe JIMIIEH3UOHHOE:

1. Onepanuonnas cucrema Microsoft Windows 10;

2. Moii oduc;

3. Microsoft Office Word;

4. ABBYY FineReader.

3.2. YueOHO-MeTOAUYecKOe U MHGOPMAIIMOHHOE o0ecniedeHre Y4eOHOH JUCIUIIMHBI

HopMaTHBHO-NIpaBOBbIE AKThI

1. O rocynmapctBenHou TaitHe : 3akoH PD ot 21.07.1993 Ne 5485-1 // C3 P®. — 1997. —
Ne 41. - C. 8220-8235.

2. O xommepueckou TaitHe : DenepanbHbiil 3akoH oT 29.07.2004 Ne 98-®d3 // C3 PO. —
2004. — Ne 32. — Cr. 3283.

3. O6 undopmanuu, WHGHOPMAIIMOHHBIX TEXHOJIOTHSIX W O 3aluTe HHPOPMAIUH :
@enepanbHblii  3akoH  oT  27.07.2006 Ne  149-®#3 / C3 P®d. - 2006. -
Ne 31 (Y. 1). — Cr. 3448.

4. OO0 ymopsAO4YEeHUH H3TOTOBJICHUS, MCIIONB30BaHMS, XPAHEHHUS U YHUUTOXKCHHS
neyated U OJaHKOB ¢ BocmpousBeaeHueM [ ocygapctBeHHoro repba Poccuiickoit deneparun :
IHocranosnenue IpaBurtensctBa P® ot 27.12.1995 Ne 1268 // C3 PD. — 1996. — Ne 2. — Cr. 123.

5. OO0 ytBepxaeHuun IlepeyHsi TUMOBBIX ApXUBHBIX JTOKYMEHTOB, OOpa3ylOUIMXCS B
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1. AmnexkceeBa, T. B. JlokymeHTaunonHoe oOecrnieyeHue ympasieHus : yueOnuk / T. B.
AunekceeBa, O. A. CtpaxoB. — Mocksa : YHuBepcutetr «Cuneprus», 2020. — 132 c¢. — ISBN
978-5-4257-0402-3. — TekcT : 3JEKTPOHHBIA // DnekTpoHHO-OnOmmoreunas cucrema IPR
BOOKS : [caiiT]. — URL: https://www.iprbookshop.ru/101344.

2. Kysuenosa, U. B. JlokymeHTanronHoe obecrieueHne yrnpaBieHus : ydeOHoe mocodue
st CIIO / U. B. Kysnenona, I'. A. XauatpstH. — 2-¢ uzn. — Capatos : [IpodobpazoBanue, Aii
ITu Op Meaua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Texkcr :
AJIEKTPOHHBIA // DnexkrpoHHO-OMOMmMoreyHass cuctema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/80326.

3. JlokyMmeHTalnMoHHOe oOecrnieueHune ympaieHus. CoctaBieHne U oQopMIIeHHE
JIENIOBBIX JTIOKyMEHTOB: ydeOHoe mocobme mns CIIO / cocraBurenn E. M. bammakoBa. —
CaparoB, Mocksa: IIpodo6pazoBanue, A [Ilu Ap Menua, 2021. — 144 ¢. — ISBN 978-5-
4488-1080-0, 978-5-4497-0964-6. — Texkct: snexkrpoHHbd // L{udpoBoii oOpa3zoBaTenbHbIHI
pecypc IPR SMART: [caiit]. — URL: http://www.iprbookshop.ru/103343.
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B.B. — MockBa : HOctunusa, 2020. — 271 c¢. — ISBN 978-5-4365-3439-8. — URL:
https://book.ru/book/932046.

2. Hmutpuwea, JI. WM. JlokyMeHTallMOHHOE  OOeCneYeHHe  yIpPaBJICHUECKOU

nesTenbHOCTH © yuyeOHoe mocobue / JI. WM. JImutpueBa, 1. B. PyzaeBa. — HoBocubupck :
HoBocuOupckuii rocy1apcTBeHHbIN TexHUUeckuit yausepcurert, 2019. — 100 c. — ISBN 978-5-
7782-4029-2. — TekcT : 31MeKTpoHHbIN // DnexTpoHHO-0MOaMoTeuHas cucrema [IPR BOOKS :

[caitT]. — URL: http://www.iprbookshop.ru/98703.

3. Kysnenosa, U. B. JlokyMeHTallMOHHOE OOECTEUEHUE YTMPABICHUS IEPCOHATIOM :
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ANEKTPOHHBIA // DnekrpoHHO-OuOmmoTeunass cucrema IPR BOOKS : [caiir]. — URL:
http://www.iprbookshop.ru/83142.

4. bacakoB, M.N. JlokymeHTalMOHHOE oO0OecrneueHue ynpasiaeHUs (C  OCHOBaMU
apxuBOBeIeHMS) : yueOHoe mocobue / bacakoB M.M. — Mocksa : KnoPyc, 2020. — 216 ¢. —
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Ilepeyenb pecypcoB MHPOPMANMOHHO-TEJEKOMMYHUKAIIMOHHOW ceTn '"WHTepHer"
HEeO0XO0AUMBIX /Il OCBOCHHS Y4eOHOH TUCHHUIJIMHBI

DNeKTpOHHO-0MOIMOTeyHast cucTeMa (RJIeKTpOoHHast OuOnMoTeka) | AIIEKTPOHHAS
nH(opMaIrmoHHO-0Opa3oBaTenbHas  cpena  MHcTuTyTa  obOecreunBaeT  BO3MOXKHOCTH
MHIMBUAYAIBHOTO JOCTYHA IS KaKJ0ro 00ydaromerocs u3 000 TOUKH, B KOTOPOi uMeercs
JIOCTYyT K ceTh IHTepHeT:

QO Ob JIu63p — http:/liber.rpa-mjust.ru

O 5BC IPRbooks — http://www.iprbookshop.ru

0 5BC book — https://www.book.ru

O DnextpoHHas nH(pOpMaIMOHHO-00pa3oBaTeIbHAS cpena — https://m.rpa-
mu.ru/login/index.php

OO6yuarommMes obecneueH JA0CTYI K COBPEMEHHBIM NMPO(ecCHOHAIBHBIM 0a3aM JaHHbBIX,
MH()OPMAIMOHHBIM CITPABOYHBIM U TIOMCKOBBIM CHCTEMaM.

Ha OyMakHOM U D3JIEKTPOHHOM HOCHTENSX JUIs TNpenojaBaTelel M  CTYICHTOB
cOpMHUPOBAHBI 1O BCEM HANPABICHHUSIM IOJTOTOBKM M CIEHHAIBHOCTAM (pecypc IoCTyma
http://www.mkala.rpa-mu.ru) KaTajaor 3JeKTPOHHBIX YUeOHBIX U3TaHUM.

3.3 Metoau4yecKkue peKOMEHIALMH 110 OPTaHU3ANMH U3yYeHHUs] Y4eOHOM TUCIUTIIHHBI

B memsix peanuzanMyM KOMIIETEHTHOCTHOTO IOAXOJa MPH TPEnoJaBaHUU  y4eOHOM
JMCIUIIMHBL  MCIIOJB3YIOTCSI  COBPEMEHHbIE O00pa30BaTENbHBIC TEXHOJOTHMH: MPAKTHKO-
OPUEHTUPOBAHHBIE TEXHOJIOTUU (camocTosITeTbHBIC u MpakTU4eckue  paboThl),
MH(pOpMAMOHHBIE TEXHOJIOTUH (KOMIIBIOTEpHBIC NPE3CHTAIMN), TEXHOJOTMH DPa3BHBAIOIIETO
0o0y4YeHHs, TEXHOJOTUH NpoOIeMHOro oOydeHus (MpoOIeMHOE H3II0KEHHE, IBPUCTUYECKAs
Oecema, MCCIEIOBATEIBCKANA METOJ), TEXHOJIOTHMH 3BPHCTHYECKOTO OOyYEHHS (BBIMOJHEHUE
TBOPYECKHUX MPOEKTOB, «MO3rOBasi aTaka», UTPOBbIE METOAWKH), TEXHOJOTHS CHUTYallMOHHOTO
oOyuenusi (keic-meron). B couetanuun ¢ BHeaynuTOpHOW paboToil, ans (GOpMUPOBAHUS U
pa3BUTHs OOLIMX U MPO(PECCHOHATBHBIX KOMIETEHIINI 00yUYaloMXCsl IPUMEHSIOTCS aKTUBHBIE
Y MHTEPAKTHBHBIE (DOPMBI TPOBEACHUS 3aHATHIA (TPYIIIOBasi KOHCYJIbTAIHS, Pa300p KOHKPETHBIX
CUTYyaIlUH, 1eJIOBbIE U POJIEBBIE UT'PbI, IPYNIIOBAas TUCKYCCHUS).

J1n1st mpoBeIeHUs TEKYIIEeTo KOHTPOJIS 3HAHUK TTPOBOJISTCS YCTHBIE ONPOCHI M MMChMEHHBIE
paboThI.

[IpomexxyTouHast aTTecTalysi MPOBOAMUTCS O 3aBEPIICHUIO Kypca TUCHUTUIMHBEL B opMe
NUCbMEHHOTO K3aMeHa.

4. KOHTPOJIb W OI[EHKA PE3YJIbTATOB OCBOEHHUSI YYEBHOW
JUCLMILINHBI

Kontpons u omeHka pe3yJabTaTOB OCBOCHHUS Y4YEOHOW MMCIUIUIMHBI OCYIIECTBIISICTCS
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NeIarorMYeckiM pa0OTHHUKOM B TpOIECCe MPOBEACHUS ayAWTOPHBIX 3aHATHH (y4eOHBIX
3aHATHUH, YCTHBIE ONPOCHI, MUCbMEHHbIE PAabOTHI U T.J.), @ TAKXKE BBIIOJIHEHUS 00YYarOIUMHCS

WHAUBUYaAJIbHBIX 33I[21HPII>1.

Koxap! koMneTeHImm

®DOopMEI 1 METOIBI KOHTPOJISL U OIICHKHU
pe3yNbTaToB 00ydeHUs

OK 02

Bwibupatromes uz cnucka

TectupoBanue

YcrHBIM onpoc

[TucemMenHbIe PabOTHI

NunuBuayanbHbie 3aaHUA

OHCHKa BBLITIOJTHEHHS CAMOCTOSITECIILHOM

paboTsI

OueHka  BBINOJHEHHBIX  IPE3CHTANHM,
BBITIOJITHCHUE WHAWBHUAYAJIBHBIX 3aI[aHHI71 OHeHKa
TectupoBanus OneHka TuKTaHToB OIeHKa dcce

OueHka  pe3ynbTaToB BHEAYIUTOPHOU
CaMOCTOSITeTIbHOM paboThl: pedeparoB, JOKIANOB,
coo0uIeHui

OK 05

Buibuparomes uz cnucka

TectupoBanue

VYeTHBI onpoc

[Mucermennbie pabOTHI

NnauBunyansHbIe 3a0aHAS

OHCHKa BBITIOJTHEHHS CAMOCTOSTEIILHOM

paboThI

Onenka  BBINIOJHEHHBIX  MPE3EHTAIHMA,
BBITIOJTHEHNE WHIUBUAYANbHBIX 3amannii OmeHka
tectupoBaHust OneHka TMKTanToB OIeHKa dcce

Onenka  pe3yJabTaTOB  BHEAyIUTOPHOU
CaMOCTOSATEITFHON paboTHI: pedepaToB, MTOKIAIOB,
COOOIIEHHH

OK 09

Buibupatomes uz cnucka

TectupoBanue

YcTHbIN onpoc

[MuceMenHBIE pabOTHI

WnnuBuayanbHble 3a0aHus

O1eHKa BBIIOJIHEHUS CAMOCTOSITETIbHOM

paboThI

OneHka  BBHIMOJHEHHBIX  MNpe3eHTaLuii,
BBINOJIHEHNE WHAMBUAYAIbHBIX 3amaHuil OneHka
tectupoBanus Onenka aukrantoB OleHKa cce

Onenka  pe3yJabTaToOB  BHEayIUTOpPHOU
CaMOCTOSITETIbHON paloThl: pedepaToB, NOKIAIOB,
coo011eHui

ABTOp(bI)-cocTaBuTen: Maromenramkuena Al




