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1. OBIIASI XAPAKTEPUCTUKA PABOYEH IIPOIPAMMBI YYEBHOM
JAUCHUIIJTINHBI
1.1 Obs1acTh NPpUMeEHEHHSA

Pabouas mporpamma yueOnoit nuctmmianasl OI1.05 MupopmanuoHHBIE TEXHOJOTHH B
OPUTMYECKON JEATETLHOCTH SBJISETCS YACThI0O OCHOBHOM MPOQECCHOHAIBHONW 00pa30BaTEIHbHOM
OporpaMMbl  CpefHero mnpodeccuoHanbHOro oOpasoBanusi 1o cnenuaigbHocTH  40.02.04
Opucnpynenuus.

1.2 Mecro y4eOHOH IMCUMIUIMHBI B CTPYKType IPOrpamMMbl IOATOTOBKH
CIEeHAIMCTOB CPeIHEero 3BeHa

OIL.05 MupopManyoHHBIE TEXHOJOTHMM B IOPUIUYECKOM JEATENIbHOCTH OTHOCUTCS K
o0menpodecCuoOHATBHOMY IIMKJTY OCHOBHOM Mpo(heCcCHOHATBLHON 00pa30BaTeIbHON MPOTPaMMBbI
cpennero npodeccuoHanbHOro odpazoBanus no crneuuaibHoctu 40.02.04 KOpucnpyaenmnus. B
METOAMYECKOM IUIaHE JHCHUIUIMHA ONWPAeTCs Ha 3HAHHWA, YMEHHS W KOMIICTCHIUH,
c(OpMUPOBAHHBIE TP HW3YYCHHU CIEAYIIUX y4deOHbIXx muctumiuH: «WHbopmaTuka»
(lkoabHBIN Kypc) U «MaTemaTnkay (IIKOJbHBIA KypC).

1.3. llesn u TpeOoBaHMsI K Pe3yJbTATAM OCBOEHHS Y4eOHOM AUCIUNIHHBI

IleneBast ycraHoBKa ImpenofaBaHus yuyeOHOM aucuuiuHbl  «HpopManmonusie
TEXHOJIOTUM B NMPO(ECCHOHAIBHON JEsITeIbHOCTH» CTPOUTCS C yYeTOM 3ajiad, COAEP)KaHUS U
dbopm nmesrenpHOCTH BhIMyckHUKa IOpuamueckoro komnemka CeBepo-KaBkazckoro MHCTHTYTa
(¢punuan) BI'VIO (PITA Musnrocta Poccun).

Leabo o0yueHUs SBISIETCA TOJYYEHHE BBITYCKHUKOM OOpa30BaHMsl, IO3BOJISIOLIETO
npuoOpecTu HeoOXoAuMBbIe 001e U TPOPECCHOHATBHBIE KOMIIETEHIIMM U YCIIEIIHO paboTaTh B
n30paHHO cdepe NeITeTbHOCTH.

3ajagyaMi  OCBOEHHSA yuyeOHOM jaucuuIuiMHbl  «MH(pOpMalMOHHbIE TEXHOJOTUU B
npogecCHOHATIBHON AEATENbHOCTHY SBIAIOTCA (hopMUpOBaHHE y OyAyIIMX AUIIIOMHUPOBAHHBIX
IOPUCTOB TEOPETUYECKUX 3HAHMM M INMPAKTHYECKUX HABBIKOB B HMCIOJB30BAaHUU COBPEMEHHBIX
UH(POPMALMOHHBIX TeXHOJNOTuH. OcBoeHHE HMH(OPMAIIMOHHBIX TEXHOJOIMH HEBO3MOXXHO 0e3
U3y4YeHHs 0a30BBIX MATEMaTUYECKUX MOHITHM W MPEICTABICHUNH O POJIM MaTeMaTHYECKHX
METO/0B B MPO(eCcCHOHANTBHOM IesTETbHOCTH I0OpHUCTA.

B pesynbrare ocBoeHUS AMCHUIUIMHBI OOYYaIOIIUICS JOJDKEH O00ManaTh CIEAYIOIUMU
KOMIIETEHISIMU

o0mme komnerennuu (OK):

- Ucnonb3oBaTh cOBpeMEHHbIE CPEACTBA MTOMCKA, aHAJIM3a U UHTEpIIpeTalu HH(OopMaIu
¥ MHQOPMALMOHHBIE TEXHOJIOTUU JISi BBIMOJHEHUS 337ad NpOPEeCcCHOHATIBHON AEATEIbHOCTH
(OK 02);

npogeccuoHanbubie KomnereHuuu (I1K):

- Bnazerp HaBblKaMM TOATOTOBKM IOPUAMYECKMX JIOKYMEHTOB, B TOM YHCIIE C
UCIOJIb30BaHuEM HHpopMamoHHbIX TexHonorui (I1K 1.3);

B pesynbrare ocBOCHUS AUCIUIUIMHBI 00YYatOUTUNCS JOJIKEH:
3HATH: HOMEHKJIaTypa  WH(OPMAIMOHHBIX  HMCTOYHHUKOB, MIPUMEHSIEMBIX B

npohecCHOHANBHOM  IeATEIbHOCTH, MPHUEMbl CTPYKTypupoBaHus UHpopmanuu, ¢dopmat
opopMIICHHsT PE3yJbTAaTOB IMOWCKAa HWH(OPMAIMK, COBPEMEHHBIC CPEJICTBA W YCTPOHCTBA



nHpOpMATHU3aLMK, TOPSJOK WX  TNPUMEHEHHs M NPOrpaMMHOE  OOeclieueHue B
npodeccuoHaIbHON JIeATEIbHOCTH B TOM 4YHCJE C MCIOJIb30BaHHEM LU(POBBIX CPEACTB,
IIpaBWJIa COCTABIIEHUS IOPUIANYECKUX TOKYMEHTOB.

yMeTb: ONpeNeisaTh 3aJadd A IOMCKa HH(POpPMAaILUMHU, OIpeNesaTh HEeO0OXOAUMBbIe
WCTOYHUKHA HH(OpMAlMK, IJIAHUPOBATh IMPOLECC IOKMCKA, CTPYKTYpUPOBATH IOIy4aeMYIO
uHpOpMalMIO, BBIACNATH Hauboyiee 3HAYUMOE B IMepeyHe HMH(OpMaluM, OLEHUBATh
MPaKTUYECKYI0 3HAUMMOCTh PE3YyJbTaTOB MOUCKA, 0GOPMIISTH PE3yJIbTaThl MOUCKA, IPUMEHSThH
cpeAcTBa MH(OPMAIMOHHBIX TEXHOJOTHH Ui  pemleHus MNpo(ecCHOHAIBHBIX — 3ajad,
HCIOJIb30BATh COBPEMEHHOE MTPOrpaMMHOE 00eCIeYeHue, UCI0Ib30BaTh Pa3InYHbIE LU(POBbIE
cpeAcTBa I peHIeHus  NpoecCHOHANbHBIX  3ajad, MPUMEHATh  COBPEMEHHBIE
WH(OPMALIMOHHBIE TEXHOJOTMM JJs Toucka M oOpaOOTKM mpaBoBOM uHGpOpMauuu U
oopmieHHs IOPUAMYECKUX JOKYMEHTOB; COCTaBJSATh pa3IMuYHble BHJIbl FOPUAMYECKUX
JIOKYMEHTOB.

HMETh HpaKTquCKHﬁ ONBIT: IIOATOTOBKU HOPUANYCCKUX JOKYMCHTOB, B TOM YHCJIC C
HUCIIOJIB30BaAHHNECM I/IH(I)OpMaI_[I/IOHHBIX TEXHOJIOTHI.

2. CTPYKTYPA U COAEPXKAHUE YUEBHOM JUCIHUILIMHBI
2.1. O6beM yueOHOI JMCUMIJIMHBI M BUABI Y4e0HOIl padoThI

AJis1 o0y4arommxcsi 04Hoi opmbl 00yueHust

Bua yuyeOHoli padoThl O06beM yacoB

MaxkcumanbHas ydyeOHasi Harpy3Ka (Bcero 4ac.) 36
Oobs3aTe/ibHAsA ayAUTOPHAsA yyeOHAasi HATPY3Ka (Bcero 4ac.) 32

B TOM YHCIIE:

Jlekun 16
CemMuHapckue (IpakTUYECKHE) 3aHATHS 16
CamocrosTeibHas padoTa o0yyalomerocsi (Bcero 4ac.) 4

3aueT ¢ OIleHKON

JJIS 00y4aouuXCcH 3204HOH GopMbI 00ydeHus

Bun yueonoii padoTsl O0bem yacoB

MaxkcumaabHasi yueOHasi Harpy3Ka (Bcero 4ac.) 36
Oo0si3aTesibHasi ayIUTOPHAs y4eOHasi Harpy3ka (Bcero 4ac.) 6

B TOM YHCIIE:

Jlexuun 2
CemuHapckue (IpaKTUIECKHE) 3aHATH 4
CamocrosiTeqibHas padoTa o0yyalomerocsi (Bcero 4ac.) 30
3auer

2.2. TemaTH4yeCKUil JIAH U cOAep:KaHUe Y4eOHOM TMCUMILINHBI

JJIS1 00y4aromuxcss 04HOH (popMbl 00yUeHH S

Ne HaunmenoBanue Copep:xanne yueOHOro MaTepHaJa, O0bem Koapbl
Ppa3aesioB U TeM JIEKIIMY M CEeMUHApPCcKHe (IPAKTHYECKHEe) | 4acOB | KOMIIETEHIMI,
3aHATHS, CAMOCTOSITeIbHAsA padoTa (popmupoBanuio
oOyuaronuxcs, Kypcosasi padora KOTOPBIX
C1nocoo0cTBYyeET




3J1eMeHT
y4eOHoi
MPOrpaMMBbI

2

3

5

WudopmanmoHHble
TEXHOJIOTHH U UX POJIb
B OPUANYECKOH
JeSITETBHOCTH

JleKLIMOHHOE 3aHsITHE

[Ipeamer u 3a71a4n uT B
podecCHOHATBEHOM eI TETLHOCTH.
Ilonsitue «uH(pOPMAIIMOHHBIC
TEXHOJIOTHUM. Oranel  passutus  UT.
Kmaccudukammmus UWUT. Pome UT B
opuanueckoil  aesrenbHocTd.  [loHATHe
«MH()OPMAIIMOHHBII pecype»,
«MH()OPMAMOHHBIN TPOoAyKT». [IpaBoBbIe
peXUMBIl  MH(DOPMAITMOHHBIX  PECYPCOB.
HHubopManimoHHO-TIPABOBEIE PECYPCHI CETH
HnTepHer.

CemuHapckoe (IpaKkTu4yeckoe) 3aHsTue
1. BeimosHEeHE TECTOBLIX 3aaHU.

2. IToaroroBka JOKIIa[0B.

3. BrinosHeHue Kec-3amad.

OK 02

HNudopmaTuzanus
MPaBOBOM cepsl.
OcHOBHBIE
HaTpaBICHHUS
nH(pOpPMaTH3AIIH

JlekuuoHHOE 3aHATHE

[onsiTe «uHGpOpPMATU3AIHA», «IIPABOBAs
uHpopmaTuzauus». KoHnenuuss mpaBoBoi
nH(pOpMaTH3ALIUH. OcHoBHBIE
HaIpaBJICHHSL: WHpOpPMAaTH3AINS
MPaBOTBOPYECKOM JeSITeNBbHOCTH,
uH(pOpMaTH3aUs  TPaBONPHUMEHUTEIHHON
JeATeIIbHOCTH, nHpopmaTu3anus
MPaBOOXPaHUTENEHON JEeSITENBHOCTH,
uHpopMaTh3auus B cdepe MNpaBOBOTO
00pa3oBaHKs M BOCIIUTAHHSL.

CeMuHapckoe (MPaKTHYECKOe) 3aHATHE
1. BeimosHeHHe TECTOBLIX 3aJaHUM.

2. IloaroroBka JOKIJIaIOB.

3. BeinoJjiHeHUE Kelc-3a/1a4.

OK 02

ABTOMaTHU3UpPOBaHHBIE
WHPOPMAIOHHbIE
CHUCTEMBI B
FOpUINYECKON
JIeSITENIbHOCTH.
Kiraccuduxarmus AUC

JlekunoHHoOE 3aHATHE

[Monstne AUC. Knaccudpukauns AUC.
AUC B MIPaBOBOM cepe.
ABTOMaTH3MpOBaHHAsE cHCTeMa 00paboTKU
nauueix  ACO/I. ABTOMAaTH3UPOBAHHOE
pabouee MECTO APM.
ABTOMaTH3UPOBaHHbIE  HMHGOPMALMOHHO-
IIOMCKOBBIE CUCTEMBI AUIIC.
ABTOMAaTH3UpOBaHHBIE  HMH()OPMALMOHHO-
crnpaBouHble cucteMbl AUCC. DkcniepTHbIe
CHUCTeMbl. VIHTeIeKkTyalbHble CHUCTEMBI.
ABTOMaTH3UpPOBaHHEIE CUCTEMBI
yopasienust ACY. Cucrema NOAIEPKKU
NPUHATUSA peueHuit CIIIIP.
ABTOMAaTH3MpOBaHHBIE  HH()OPMALMOHHO-
noruyeckue cucteMbl AWJIC.

CemuHapckoe (IpaKkTu4yeckoe) 3aHsATHe
1. BeimosHEHE TECTOBBIX 3aaHUM.

2. IToaroroBka JOKIIa[0B.

3. BrinosiHeHue Kec-3amad.

OK 02
K 1.3

ABTOMaTHU3UPOBAHHEIE

JlekKnmoHHoe 3aHATHE

OK 02




WHPOPMAIIOHHEIE Wudopmatuzanus opranoB MuHUCTEpCTBa K 1.3
CHUCTEMBI IOCTHIIHU. ACHO «Octumusy.
MuHucTepcTBa Haznauenne n ocHoBHBIE pyHKIIE ACHO
octuiuu PO. ACHUO | «¥Octumus». 3amaun ACHUO «IOctumumsy.
«Octunus» IMogcucremsr ACHUO «lOctuimsay u ux
Ha3HAuYCHUE. [Hoacucremsl ACHO
«fOcTurus» u UX Ha3HAYCHHE.
CeMuHapckoe (IPaKTHYECKOe) 3aHATHE
1. BeimmosiHeHHE TECTOBBIX 3aaHHUIA.
2. IloaroroBka qOKNAI0B.
3. BrimonHeHue Keiic-3aaad.
5. | ABromatusupoBansbie | JlekunoHHoe 3aHsITHE
nH(pOpPMAIIOHHBIS HNndopmaruzamus opranoB MBJI. TTonsitue
cucreMel MBJI P®. | AUIIC. Ha3naduenne u OCHOBHBIC (DYHKITHH
ACHUO «MBI» AUIIC. Bugmt AUIIC B MBJ u wux
Ha3HaueHUE. ABTOMAaTHU3UpPOBAaHHAA
cucteMa MH(POPMAIIMOHHOTO OO0ecTedeHns OK 02
ACHUO «MB/l». Ilomcucremer ACHO DK 1.3
«MB/I» 1 ux Ha3HAUCHUE.
CeMuHapckoe (IpaKTHYeCcKoe) 3aHsITHE
1. BeimonHeHne TECTOBBIX 33/IaHUH.
2. IToaroToBka JOKIa/I0B.
3. BrinonHeHue Keiic-3aaau.
6. | ABTomatuszupoBaHHbie | JIeKuMOHHOE 3aHsITHE
nH(pOpPMAIIOHHBIE INonstne AWC. Ha3naueHue u OCHOBHBIE
CHCTEMBI ¢byHKINH ACHO «Ipokypatypa».
[Ipoxypatypsel P®. | Konuenmus CO31aHus ACHO
ACHO «IIpoxyparypa». YposHHU SIMHOM
«IIpokyparypa» nHpOpMaoHHON cpeabl [IpokypaTypsl. OK 02
OCHOBHBIE MOJACUCTEMBI ACHO IIK 1.3
«IpoxypaTypa» U UX Ha3HaUCHHE.
CeMuHapckoe (MPaKTHYECKOe) 3aHATHE
1. BeimosHeHHe TECTOBLIX 3aJaHUM.
2. IloaroroBka JOKIJIaIOB.
3. BeimonHeHue Keiic-3a/1a4.
7. | ABTomaTtuzupoBaHHbie | JIeKUMOHHOE 3aHATHE
nH(pOPMAIOHHBIC WNudopmaruszamus cynebHol cucrembr PO,
cuctembl B cyne6noit | TAC «llpaBocynume». 3amaun T'AC
crucreMe. I'AC | «IlpaBocymue», Ha3HaYeHHE W OCHOBHEIE
«IIpaBocynue» ¢ynkuun. OcHoBHble moncuctemMsl ['AC OK 02
«IIpaBocyaue» U MX Ha3HAUCHHUE. K 1.3
CeMuHapckoe (MpaKTHYECKOe) 3aHIATHE
1. BelmosHEHE TECTOBLIX 3aaHUM.
2. IToaroroBka qOKIaI0B.
3. BrinosHeHue Kec-3amad.
8. | ABTomaTusupoBanHbie | JIeKIIMOHHOE 3aHATHE
WHPOPMAIIOHHEIE Wudopmaruzanms MPaBOTBOPYECKON
CHCTEMBI B | AEATEIBHOCTH. 3amauu r'AcC
MPaBOTBOPYECKON «3aKOHOTBOPYECTBOY, Ha3HaYCHHE u
nestensHoctd.  ['AC | ocHOBHBIE GYHKIUH. OcHOBHBIE OK 02
«3akoHoTBOpuYecTBO» | moacucteMbl 'AC «3aK0OHOTBOPUECTBO» U K 1.3

X Ha3HAYCHUC.

CeMuHapckoe (MPaKTHYECKOe) 3aHATHE
1. BelmosHeHE TECTOBLIX 3aJaHUM.

2. IloaroToBka JOKJIa0B.

3. BrimmosmHeHHE KeHc-3a0ad.




ABTOMaTU3UpPOBaHHbBIE

JlekiuoHHoOE 3aHAITHE

UH(POPMALOHHbIE AUC «DCCII». IToncucremsl
CHUCTEMBI CITykOBI | «UCTIOTHUTEIHHOE MIPOU3BOICTBO, 1
CyneOHbIX PUCTAaBOB | «PO3bIck M peanusanus  MMYIIECTBa OK 02
JIOJKHUKOBY, «/lo3HaHuey, «Jlemno3ut» K 1.3
CeMuHapckoe (IpaKTHYECKOe) 3aHATHE ’
1. BeIimmosiHeHHE TECTOBBIX 3aaHMUIA. 1
2. IToaroToBka JOKIAI0B.
3. BrinonHeHue Keiic-3aaau.
10.| CnpaBouHo-nipaBoBbie | JIekKnMOHHOE 3aHATHE
cuctembl B Poccun. | Uctopus passutuss CIIC. Ilonstne wu
Koncynbprant  1miroc, | OCHOBHEIE GbyHKIHAN CIIC. 1
lapanr, Konekce, | Xapakrepuctuku CIIC. OcuoBubie CIIC B
Pedepenr, IlpaBo.py, | Poccun.
3aKoH.py. Bugsl | Cemunapcekoe (MpakTHYecKoe) 3aHsITHe
norcka nHpopMaIuu 1. BeimotHEHHE TECTOBBIX 3aJJaHUM. 1 OK 02
2. IloaroroBka qOKIAI0B. DK 1.3
3. BrimostHeHHE Keiic-3a1ad.
CamocrosiTenbHas padoTa
Buner moucka wapopmanuu B CIIC. Ponb
CIIC B ropugmaeckoii mesrensHocTH. CIIC 6
Koncymprant t1umoc, [apant, Komekc,
Pedepenr, IIpaBo.py, 3akoH.py.
Bcero mo aucuuiuinHe 36
AJis1 00y4arommxcsi 3a09Hoi opmbl 00yueHust
Ne HaunmeHoBanue Conep:xanue yueOHOT0 MaTepuaJa, Oo0bem Konsl
pa3aesioB U TeM JIEKIIMU M ceMUHApPcKHe (IPAaKTH4YeCKUue) | 4acoB | KOMIIETEeHIHii,
3aHSATHSA, CAMOCTOSITE/IbHAs padoTa ¢dopmupoBanuio
o0yualomuxcs, Kypcosasi padéora KOTOPBIX
crocoocTByeT
3JIeMeHT
yuyeOHOM
NMPOrpaMMbl
1 2 3 4 5
1. | MUadopmanmonnsie JleknnoHHoe 3aHATHE
TEXHOJIOTUM U uX poib | [Ipenmer Hu 3a7a4u UT B
B FOPUMYECKON | MPO(heCCHOHATBHON JIeATEeITbHOCTH.
JIEATEIbHOCTH [onsiTre «MHPOPMAIIMOHHBIE TEXHOJIOTHUI.
1
Oramnsl pasButusg UT. Knaccudukamus UT.
Pone UT B ropuamyeckod IeATENbHOCTH.
[onstne «uHPOPMALMOHHBIH  pecype»,
«uH(OPMAITMOHHBIA MTPOAYKTY. OK 02
CeMuHapckoe (IpaKTHYeCKoe) 3aHATHE
1. BeImmosiHEHME TECTOBBIX 3aJaHUIA. )
2. IloaroTroBka JOKIAIOB.
3. BrinonHeHue Keiic-3aaau.
CamocrosiTeibHas padoTa
[IpaBoBbie  pexuMbl  MH()OPMAIMOHHBIX )
pecypcoB. WudopmaiimoHHO-TIpaBOBBIE
pecypcsl cetu aTEpHET.
2. | UudopmaTusarius JleKUMOHHOE 3aHATHE
MIPaBOBOM coepsl. | [Tonstue «uHDOpMAaTH3AIULY, «IIPABOBas 1
OcHOBHBIE nHpopMaTuzanus». KoHuenuus npaBoBoi OK 02
HaIpaBJICHUS nH(pOpMaTH3AITUH.
nH(GOPMATH3AIIH CeMuHapckoe (IPaKTHYECKOe) 3aHATHE 2




1. BeImmosiHEeHME TECTOBBIX 3aJaHUIA.
2. IloaroTroBka JOKIAIOB.
3. BrimmosiHEeHUE Kelc-3a1ad.

CamocrosiTeibHas padoTa
OCHOBHBIC HampaBJIeHUs: UH(HOPMATHU3AIUSL

[IPaBOTBOPYECKON JIeATeNbHOCTH,
vH(popMaTH3aMs  TPaBONPUMEHUTETHHON
JIeATENbHOCTH, WHpOpPMaTH3ANS
[IPaBOOXPAHUTENBHOMN J1eTeNbHOCTH,

nHpopmaTH3anuss B cdepe MMPaBOBOTO
00pa3oBaHus ¥ BOCIIUTAHUSI.

3. | ABromaruzupoBanHble | CamocTosiTeIbHASI padoTa
nH(pOpPMAIIOHHBIS [Nonstue AUC. Kinaccudukarnus AVC.
CHCTEMBI B | AUC B MIPaBOBOM ctepe.
IOPHINYECKON ABTOMaTH3MpOBaHHAsl cUcTeMa 00paboTKU
HesITCIILHOCTH. maaaeix ACO/I. ABTOMAaTHU3UPOBAHHOE
Kiraccndukarmmus AUC | paGouee MECTO APM.
ABTOMaTH3UPOBaHHbIE  MH()OPMAIMOHHO-
TIOUCKOBBIE CHCTEMBI AUIIC. OK 02
ABTOMATH3MpOBaHHBIE  WH(GOPMAIIOHHO- DK 1.3
cupaBounble cuctemsl AUCC. DkcniepTHBIE
cucreMbl. HHTennIeKTyanbHbIE CHCTEMBI.
ABTOMAaTH3HPOBAHHEIC CHUCTEMBI
ympaieaus ACY. Cucrema NOIICPKKH
HPUHATUS peuieHui CIIIIP.
ABTOMaTH3MpPOBaHHBIE  WH(GOPMAIMIOHHO-
sornyeckue cucremel ANJIC.
4. | ABromarusupoBanHbsie | CamocTosiTeIbHAsI padoTa
WHPOPMAIOHHEIE Wndopmaruzaums opraHoB MUHHCTEpPCTBa
CHUCTEMBI roctuimu. ACHUO «tOctuimsay. Hasnauenune
MuHucTepcTBa u ocHoBHBIe pyHKIIIE ACUO «HOcTHImsy. OK 02
octuimu PO, ACHO | 3amaun ACHUO «IOctuimsy». Iloacucrembl IIK 1.3
«Octunug» ACHUO «IOctumust»y ¥ UX Ha3HAUYEHUE.
IMoncucremsr ACUO «IOctummsa»y U ux
Ha3Ha4YeHHE.
5. | ABromatusupoBanHble | CamocTosATeIbHAs padoTa
nH(pOpPMAIIOHHBIS WNndopmartuzamus opranos MB/I. [lonstue
cucreMel MBJl P®. | AUIIC. Ha3nauenne n OCHOBHBIC (DYHKIIHH
ACHO «MBI» AUIIC. Bumger AWIIC B MBI u wux OK 02
Ha3HA4YECHUE. ABTOMaTH3UpPOBaHHAA K 1.3
cucTteMa HWH()OPMAITMOHHOTO OOECTICUCHIS
ACHUO «MBJ». Iloacucremer ACHO
«MBJI» 1 ux Ha3HAuUCHUE.
6. | ABTomatusupoBanHsle | CamocTosiTeIbHAsSE padoTa
nH(pOpMaITMOHHBIE IToustne AMC. Ha3HadueHne W OCHOBHBIC
CHCTEMBI byHKIUU ACHO «IIpokypatypa».
[Ipokypatypsl P®. | Konuenmus CO3/1aHus ACHO OK 02
ACHO «IIpokypatypa». YpoBHU €JIMHOMN IIK 1.3
«ITpokyparypa» nHpopmarmonHoit cpeasl [Ipokyparypsl.
OCHOBHEBIE MOJICUCTEMBI ACHO
«IIpokyparypa» u UX Ha3HAUCHHE.
7. | ABroMatusupoBanHbeie | CaMOCTOATEILHASI padoTa
WHPOPMAaIIOHHEIE Wudopmaruzaums cynebHoir cucremsl PO.
N OK 02
cuctembl B cyneonoit | TAC «llpaBocymue». 3amaun rAcC K 1.3
CHUCTEME. I'AC | «IIpaBocynue», Ha3HauYE€HHWE U OCHOBHBIE )

«IIpaBocyame»

dbyaxkmun.  OcHoBHBIE mogcucTeMbl  ['AC




«IIpaBocyaue» u UX Ha3HaYEHHUE.
8. | ABromaruzupoBanHble | CamocTosiTeIbHASI padoTa
nH(pOpMaITHOHHBIE HNudopmaTuzanus MIPaBOTBOPUECKOM
CUCTEMEBI B | JIESITEILHOCTH. 3agaun T'AC OK 02
MIPaBOTBOPYECKON «3aKOHOTBOPYECTBOY, HazHa4YeHHe u 4 K 1.3
nesrenpHocTd. ['AC | OCHOBHBIE (yHKITIH. OCHOBHEIE :
«3akonoTBopuecTBO» | mojcucreMbl ['AC «3aKkoHOTBOpPUECTBO» U
WX Ha3Ha4YeHHe.
9. | ABromaruzupoBanHble | CamocTosiTeIbHASI padoTa
nH(pOpMaITHOHHBIE ANC «DCCID». [Tonacucremsl OK 02
CHCTEMBI CITy’XOBI | «HCTIOTHUTEIHHOE [IPOU3BOJCTBOY, 4 K 1.3
cyneOHBIX MpUcTaBoB | «Po3pick W peanm3anusi  MMyIIecTBa ’
JIOJDKHUKOBY, «Jlo3HaHuey, «Jlemo3uT»
10.| CupaBouno-mipaBoBsie | CamocTosiTe/ILHAsI padoTa
cuctembl B Poccum. | Uctopus passutus CIIC. Ilomstue wu
Koncynprant mmioc, | ocnoBHble ¢pynkuuu CIIC. XapakTepucTuku
l'apanr, Kogmexc, | CIIC. OcnoBapie CIIC B Poccum. Bunpr 4 OK 02
Pegepenr, IlpaBo.py, | noucka uadopmarmu B CIIC. Pons CIIC B K 1.3
3aKkoH.py. Bugpl | rtopuauueckoi JIEATEIIbHOCTH. CIIC
noncka nHpopmarun | Koncynerant tumroc, [apant, Koneke,
Pedepenr, IIpaBo.py, 3akoH.py.
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3. YCJOBHUS PEAJM3AIIMA PABOYEH IPOIPAMMBI YYEBHOM
JANCIHUITINHBI
3.1. MaTepuajbHO-TeXHUYECKOE o0ecrneyeHne

Hns peanuzanum  yueOHou muctumiuabl  OI1.05S WubopmanmoHHble TEXHOJOTHH B
IOPUANYECKON IeITeTbHOCTH UMEETCs YUeOHBI KaOUHEeT.

VYueOHbII KaOWMHET MMeeT y4eOHOoe 000pyIOBaHHME, TEXHUYECKHE CPEACTBAa OOyYECHHS
MpOrpaMMHOE oOecrieueHue yueOHyo Mebenp, ydeOHO-MEeTOAMYECKUN KOMIUIEKT MaTepPHAaloB.

O6opynoBanue yaeOHOTO KaOMHETa U pabOYMX MECT pacIoJiaraeT Moca0uYHbBIMH MECTaMU
10 KOJUYECTBY O0YUaIOIIUXCS.

O6opynoBaHue KaOuHETA:

1. IIpoekrop.

2. DKpaH It MPOEeKTOpa.

3. OducHBIi cTON U1 IpernoiaBaTens.

4. Cron y4eHUYECKHUH.

5. CTyn y4E€HUYECKHIA.

TexHnueckue cpeacTBa 00yUeHHUs:

1. IIpoexrop.

2. DKpaH it MpOeKTopa.

3. IlepcoHasIbHBINA KOMITBIOTEP UMEET CIelyrollee MporpaMMHoe oOecrieueHHe: OlucaHue
MIPOTPAMMHOTO 00€CTICUCHHUS.

Jns peanu3anuu yueOHOW TUCIUIUIMHBI UCTIONB3YETCs MPOrpaMMHOE 00ecrieueHre, B TOM
YHCJIE JIMLIEH3UOHHOE:

1. Onepaunonnas cucrema Microsoft Windows_10;

2. Mot oduc;

3. Microsoft Office Word;

4. ABBYY FineReader.

3.2. YueOHo-MeTOAUYecKOe U MHPOPMAIIMOHHOE o0ecriedeHne Y4eOHOH JUCIIUINJIMHBI



HopmaTuBHO npaBoBbIe aAKThI

1. Koncrurynus (OcHoBHOM 3akoH) Poccuiickoit @enepauuu ot 12.12.1993 // Poc. ra3. —
1993. — 25 nek.

2. OxuHaBCKas XapTHst ['mo6anbHOTO MH(POPMAITMOHHOTO oOmrecTBa
ot 22.07.2000 // TocymapcTBeHHass MONUTHKA WHGOPMAIMOHHONW Oe30macHOCTH (OCHOBHBIE
nokyMeHTsl). — ExatepunOypr : Uzn-so YpI'TOA, 2001. — 104 c.

3. O rocyaapcTBEHHOM aBTOMAaTW3UpoBaHHOW cucteme Poccuiickoit ®enepanun
«Bp160opey: @enepanbubiii 3ak0H oT 10.01.2003 Ne 20-d3 // Poc. ra3. — 2003. — 15 sHB.

4. O rocyaapCTBEHHOM OaHKe JAaHHBIX O JIETSIX, OCTABILUXCS 0€3 MONeueHHs] poaUTeNe:
®enepanbhblil 3akoH 0T 16.04.2001 Ne 44-D3 // Poc. ra3. — 2001. — 20 amp.

5. O0 wunbpopmanuu, MHPOPMALMOHHBIX TEXHOJOTMAX M O 3alyTe HH(POpMAIUU
®enepanbhblil 3ak0H oT 27.07.2006 Ne 149-®3 // C3 PO. — 2006. — Ne 31. — Cr. 3448.

6. O0 obecrieueHnu 1ocTyna K MHGOPMAIMK O AEATEIbHOCTH TOCYAAPCTBEHHBIX OPraHOB
U OpraHoB MeCTHOro camoymnpasieHus : @eaepanbubiii 3akoH oT 09.02.2009 Ne 8-D3 (BcTymaer
B cuiy ¢ 01.01.2010) // Poc. ra3z. — 2009. — 13 ¢eBp.

7. O6  oOs;3aTenbHOM  JK3eMIULIpe  JOKyMeHTOB  :  DenmepanbHbId  3aKOH
0T 29.12.1994 Ne 77-®3 // Poc. ra3. — 1995. — 17 suB.

8. O JONOJHUTENbHBIX Mepax MO O00ECleYeHUI0 E€IUHCTBA MPAaBOBOTO IPOCTPAHCTBA
Poccuiickoit ®enepanuu : Yka3 [Ipesunenta Poccuiickoit denepauuu ot 10.08.2000 Ne 1486 //
C3 PO. — 2000. — Ne 33. — Cr. 3356.

9. Crparerust pas3Butus MHpOpManuoHHoro oOmiectBa B Poccuiickoit denepanuu ot
07.02.2008 Ne I[1p-212 // Poc. ra3z. — 2008. — 16 ¢esp.

10. O nopsake BBOJA B 3KCIUIyaTallMI0 IOCYAApPCTBEHHBIX MH(OPMAIIMOHHBIX CHUCTEM :
[TocranoBnenue [IpaButensctBa Poccuiickoit @enepanuu ot 10.09.2009 Ne 723 // Poc. ra3. —
2009. — 18 cenr.

11. O ®enepanbHoil nieneBoit nporpamme «nektpoHHas Poccust (2002—2010 roasi)» :
ITocranoBneHue IIpaBurenscTBa Poccuiickoii ODenepannu oT 28.01.2002
Ne 65 (B penakuum IlocranoBnenuss IlpaButensctBa  Poccuiickoit ~ ®denepanun
ot 10.09.2009 Ne 721) // C3 P®. — 2002. — Ne 5. — Crt. 531; C3 PdD. — 2009. — Ne 38. — Cr.
4476.

12. O6 ytBepxknaenun IlonoxkeHuss O cHUCTeMEe MEXBEAOMCTBEHHOIO 3JIEKTPOHHOTO
nokymeHntoobopora : [loctanosnenue [IpaButensctBa Poccuiickoit ®denepauun ot 22.09.2009
Ne 754 // C3 PD. —2009. — Ne 39. — Cr. 4614.

13. O0 opobpennn KoHuenuuum uCHoap30BaHusl HWH(OPMALMOHHBIX TEXHOJIOTUNA B
NesTeNbHOCTH (heiepalbHBIX OPraHoB rocyaapctBeHHoil Bnactu 1o 2010 rona : Pacnopsbkenue
[IpaBurensctBa Poccuiickoit @enepannu ot 27.09.2004 Ne 1244-p // C3 PO. — 2004. — Ne 40.
— Cr. 3981.

14. O6 ono6pennn Konneniuu hopmupoBanus B Poccuiickoit denepanuu 31KTPOHHOTO
npaButenbcTBa 10 2010 roma : Pacnopsoxkenue IlpaButensctBa Poccuiickoit ®@enepauuu ot
06.05.2008 Ne 632-p /! C3 PO®. — 2008. — Ne 20. —
Cr. 2372.

15. O wmepax 1o oOecnedeHWI0 SKCIUTyaTalMd O(HIMAIBHOTO HHTEpHET-caiiTa
MununctepctBa  roctunuu  Poccuiickonn  Denepanuu: Ilpukaz  Muntocta  Poccun
ot 14.04.2008 Ne 91 // bromnerens Muntocta PO. — 2008. — Ne 5.

16. O mepax no obecrnieueHnto HHPoOpMAIIMOHHOM 6e3omacHocTu Poccuiickoit denepanumn
P HCIOJB30BAaHUK HMH(POPMAITMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETEH  MEeXITyHapOJHOTO
uHdopmarmonHoro ooMena: Yka3s [Ipesuaenra Poccuiickoit @enepamuu ot 17.03.2008 Ne 351 //
C3 PO. — 2008. — Ne 12.

OcHoBHas1 JInTepaTypa
1. Knouko, U. A. MHpOpMaIMOHHBIE TEXHOJOTHH B MPOPECCHOHATBHOU NESITCIBHOCTH :
yuaebnoe nocooue ans CIIO / U. A. Kimouko. — 2-e uzn. — Caparos : [IpodoOpazoBanue, Aii



IIn Op Meaua, 2019. — 292 c. — ISBN 978-5-4486-0407-2, 978-5-4488-0219-5. — Tekcr :

AJIEKTPOHHBIA // DnekrpoHHO-OMOmmoreyHass cuctema IPR BOOKS : [caitit]. — URL:
http://www.iprbookshop.ru/80327.
2. ®unumonoBa,  E.B. Undpopmatnka 1  uHGOpMalUMOHHBIE  TEXHOJOTUH B

npodeccroHanbHOM nearenbHocTH : yueOHuk / @unumoHoBa E.B. — Mocksa : FOctunus, 2020.
— 213 c. — ISBN 978-5-4365-4574-5. — URL.: https://book.ru/book/935646.

3. Ilernuna, E. M. MHpopMalnOHHbIE TEXHOJOTUH B MPO(ECCHOHATLHON AEATeNbHOCTH:
yaueonoe nocodbue mist CI1O / E. M. Tletnuna, A. B. I'opbaueB. — Capatos: [IpodoOpazoBanue,
2021. — 111 c¢. — ISBN 978-5-4488-1113-5. — Texkct: anekrponssii // Ludposoit
oOpazoBatenbHblil pecypc IPR SMART: [caiit]. — URL: https://www.iprbookshop.ru/104886.

JonosHuTeIBLHASA JUTEpPAaTypa

1. KynanraeBa, 1. A. MHpopMaimoHHbIe TEXHOJIOIMU B IOPUIUYECKOM NEATEIBHOCTH :
npaktukym st CI1O / U. A. KynanraeBa. — Capatos : [Ipodobpazosanue, 2020. — 109 c. —
ISBN 978-5-4488-0650-6. — TekcT : 37eKTpOHHBIH // DeKTpoHHO-O0nbauoreynas cucrema [IPR
BOOKS : [ca#iT]. — URL: https://www.iprbookshop.ru/91872.

2. NndopmanmoHHble TEXHOJIOTUH U ympaBieHue npeanpustuem / B. B. baponos, I'. H.
Kansnos, 0. H. ITonos, U. H. TuroBckuit. — 2-e uzn. — Capatos: [IpodoOpazoBanue, 2019.
— 327 ¢. — ISBN 978-5-4488-0086-3. — TekcT : 37eKTPOHHBIN // DNeKTPpOHHO-OMOIHOTEYHAs
cuctema IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/87996.

3. LiBetkoBa, A. B. UnpopmaTtuka u nHpOpMallMOHHbIE TEXHOJIOTUH : yuyeOHOe mocodue
st CITO / A. B. 1isetkoBa. — CaparoB : Hayunas kaura, 2019. — 190 ¢. — ISBN 978-5-9758-
1891-1. — TekcrT : a5eKTpOoHHBIH // DnekTpoHHO-O0nbnmoreunas cuctema IPR BOOKS : [caiit].
— URL: https://www.iprbookshop.ru/87074.

4. Tlpoxopckui, I'.B. Uadopmatuka  u MHPOPMALIMOHHBIE  TEXHOJOTHH B
npodeccroHalIbHOM lesaTenbHOCTH : yuebHoe nocodue / [Ipoxopckuii I'.B. — Mocksa : KnoPyc,
2019. — 271 c. — ISBN 978-5-406-01669-5. — URL.: https://book.ru/book/936664.

5. CunaropoB, C.B.HdopmaioHHble TEXHOJOTHH. 3aJadyHUK :@ ydyeOHoe mocobue /
Cunaropos C.B. — Mocksa : KnoPyc, 2020. — 253 c. — ISBN 978-5-406-01329-8. — URL.:
https://book.ru/book/934646.

Ilepeuenb pecypcoB MH(OPMAIMOHHO-TEJIEKOMMYHUKANMOHHON ceTH '"WHTepHer"
HeO0XO0AUMBIX /I OCBOCHHS Y4eOHOH TUCHHUIIIMHBI

ONeKTpOHHO-0MOIMOTeYHast cucTeMa (JIeKTpoHHass OuOnMoTeka) | IIEKTPOHHAS
nHpOpPMAIMOHHO-00pa3oBarenbHas  cpega  MHctuTyta  obecrieunBaeT  BO3MOXKHOCTH
VHIMBHIYAIBHOTO JOCTYIA ISl KQXJ0ro 00y4arouierocsi u3 000 TOUYKH, B KOTOPOH UMEeTCs
JOCTYII K ceTn MIHTEpHET:

O OB JIn6sp — http:/liber.rpa-mjust.ru

O OBC IPRbooks — http://www.iprbookshop.ru

O OBC book — https://www.book.ru

O DnekTpoHHAs nH(GOPMaMOHHO-00pa3oBaTebHas cpena  —  https://m.rpa-
mu.ru/login/index.php

OOyyaromumMcst o0ecriedeH JO0CTyl K COBPEMEHHBIM MpodeccHoHanbHbIM 0a3aM JaHHBIX,
WH(POPMAITMOHHBIM CIIPABOYHBIM U IIOMCKOBBIM CHCTEMAaM.

Ha OyMa)XHOM U DJJIGKTPOHHOM HOCHTEISX JUIsl TpenojaBaTeieii M CTYICHTOB
c(OpMHUPOBAHBI M0 BCEM HANPABICHUSM IOATOTOBKH U CICIHAIBHOCTAM (pecypc IocTyma
http://www.mkala.rpa-mu.ru) Kkatajaor IeKTPOHHBIX YUeOHBIX U3IaHUH.

3.3 MeToanyeckne peKOMEHIAUMHU 110 OPraHU3ALUM U3yYeHHUs Y4eOHOM AU CHUIITTHHBI


http://www.iprbookshop.ru/80327
https://book.ru/book/935646
https://www.iprbookshop.ru/104886
https://www.iprbookshop.ru/91872
http://www.iprbookshop.ru/87996
https://www.iprbookshop.ru/87074
https://book.ru/book/936664
https://book.ru/book/934646
http://liber.rpa-mjust.ru
http://www.iprbookshop.ru
https://www.book.ru
http://www.mkala.rpa-mu.ru

B memsx peanuzanMyM KOMIIETEHTHOCTHOTO IOAXOJa MpH TNpEnoJaBaHud y4eOHOM
JUCIHUIUIMHBL  UCIIOJIB3YIOTCSI  COBPEMEHHbIE 00pa3oBaTelibHbIE TEXHOJOTUHU: MPAKTHKO-
OPUEHTUPOBAHHBIE  TEXHOJOTMM  (CaMOCTOATENbHbIE M TpaKkTU4Yeckue  paboTshl),
MH(OPMALIMOHHBIE TEXHOJOTUU (KOMIBIOTEPHBIE IMPE3EHTAIMH), TEXHOJOTHUH Pa3BHUBAIOILETO
0o0y4YeHHs, TEXHOJIOTUH MpoOIeMHOro oO0ydeHus (MpoOiIeMHOE W3II0KEHHE, IBPUCTHYECKAs
Oecema, MCCIEIOBATENBCKANA METOJ), TEXHOJIOTHMH JBPHCTHYECKOTO OOyYEeHHS (BBIMOJHEHUE
TBOPUYECKHUX IPOEKTOB, «MO3rOBasi aTaka», UTPOBBIE METOAMKH), TEXHOJOTHSl CUTYallHOHHOIO
oOyuenusi (keic-meron). B couetanun ¢ BHeaynuTOpHON paboTol, ans (GOpMUPOBAHUS U
pa3BUTHs OOLIMX U MPO(GECCHOHATBHBIX KOMIETEHIINI 00y4YaroMXCsl IPUMEHSIOTCS. aKTUBHBIE
Y UHTEPAKTUBHbIE (POPMBI TPOBENICHUS 3aHATUHN (TPYIIIOBask KOHCYIbTALMS, Pa300p KOHKPETHBIX
CUTYyalluH, I€JI0BbIE U POJIEBBIE UI'PbI, TPYIIIOBAs JUCKYCCHUS).

Jls mpoBeieHnsl TEKYIIET0 KOHTPOJISl 3HAHUN MTPOBOASITCS YCTHBIE OMPOCHI M MUCbMEHHbBIE
paboThI.

[IpomerxxyTounast arrectanusi MPOBOAUTCS MO 3aBEPIIEHUIO Kypca AUCLMILIMHBI B opMme
IMCBbMEHHOI'O 3a4eTa.

4. KOHTPOJIb W OI[EHKA PE3YJIbTATOB OCBOEHHUSI YYEBHOW
JUCLUIIINHBI

KoHTpoip M olieHKa pe3yibTaToB OCBOCHUS Y4YEOHOH AMCHUMIUIMHBI OCYLIECTBIISETCS
HearoruyeckuM pabOTHUKOM B HpoOIecce IPOBEACHUS ayAUTOPHBIX 3aHATHH (yueOHbIX
3aHSTUN, YCTHBIE ONPOCHI, TUCbMEHHbIE Pa0OTHI U T.J.), a TAKXKE BBINOJIHEHUS 00y4arOIUMUCS
WHJVBUyaJIbHBIX 3aJaHUN.

Konp! kommereHmit ®DopMBI U METOJIBI KOHTPOJISI U OLICHKH
pe3yIbTaToOB 00yUEHUS
OK 02 Buibuparomes uz cnucka
TectupoBanue

VYcTHbIM onpoc

IIncemenHbIe PabOTHI

NuauBuyanbHble 3aaHUS

OlieHKa BBITIOJIHEHUSI CAMOCTOSITEIILHOM

paboThI

OHCHKa BBIITIOJTHECHHBIX HpeSeHTaHHﬁ,
BBITIOJIHCHUE HWHIAWBUIAYAJIBHBIX 3aHaHI/II71 OHCHKa
tectrupoBanus OneHka TukTaHToB OIeHKa cce

OmeHka  pe3yiabTaTOB  BHEAyIUTOPHOM
CaMOCTOSITENBHOW paboThl: pedepaToB, TOKIAJIOB,
cO00IICHUH

K 1.3 Buibuparomes us cnucka

TectupoBanue

VYeTHBII onpoc

[TucbmenHBIE pabOTEHI

WanuBuyansHbie 3 aHs

O11eHKA BBIIIOJIHEHUS CAMOCTOATEIBHON

paboTsl

OneHka  BBINIOJHEHHBIX  NPE3EHTAIHM,
BBITIOJTHCHUE HWHIWBUIAYAJIBHBIX SaHaHI/Iﬁ OHeHKa
TectupoBanus Ouenka aukTanToB OLEHKa dcce

OneHka  pe3yiabTaToOB  BHEAyIUTOPHOU
CaMOCTOSATEIHLHON paboTHI: pedepaToB, MOKIAIOB,
COOOIIEeHHH




ABTop(bI)-cocTtaButesn: udupona K.C.



