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COJIEPKAHME

IMACIIOPT PABOYE NPOT'PAMMBI YYEBHOWM JUCIATLTAHBI
CTPYKTYPA M COJIEP)KAHUE YYEBHOW JACIHUATLIAHBI
YCJIOBUSA PEAJN3ALNNA YYEBHOM JUCIUILINHBI

KOHTPOJIb M OL[EHKA PE3YJbTATOB OCBOEHWSI YYEBHOW
TACHATITAHBI

AJTATITALIVSI PABOYEI ITPOTPAMMBI TP OBYYEHHH JINIL C
OT'PAHMYEHHBIMHM BO3MOKHOCTSIMHM 3J0POBbBSI

JMCT TEPEYTBEPKIEHHUS (AKTYAJIM3AIIMM) PABOYE
IMPOTPAMMBI JACHUTLIAHBI



1 MACHOPT NPOI'PAMMBI TIPO®ECCUOHAJILHOI'O MOAYJIA

IIM.02 OPTAHU3ALUA TEKYHIEI'O XPAHEHUSA JOKYMEHTOB U ITIOAT'OTOBKA
JAEJI 1JIs1 HIEPEJTAYA B APXUB

1.1 O6saacTh NpUMEHEHHs] POTPaAMMBbI

[IporpamMmma mnpodeccHOHaNbHOTO MOJYJS SABISETCS YacThlO IMPOTrpamMMbl TMOATOTOBKHU
KBAJTM(HUIHUPOBAHHBIX pabounx, ciayxammx B coorBercTBur ¢ PI'OC CIIO mo mpodeccun 46.01.03
Jlenonpou3BoaUTENs B YaCTH OCBOSHUSI OCHOBHOTO BUAA IpodeccuonanbHoi aestensHoctu (BIL):
JIOKyMEeHTHpOBaHHE YIPABICHUECKOW NEATENTPHOCTH M OpraHu3anysl padOThl ¢ JOKYMEHTaMHU W
COOTBETCTBYIOLINX KOMITETCHIIHHA:

OO0111e KOMIIETSHITUH:

Kon HanMeHoBaHue 001IUX KOMIIETEHIIMIA

OK 01. | Beibuparb criocoObI pemieHus 3a1a4 npoheCCHOHANBHON A TETbHOCTH
IMPUMCHHUTCIIbHO K PA3JIMYHBIM KOHTCKCTAM

OK 02. | Hcnonb3oBaTh COBpEMEHHBIE CPEACTBA NIOMCKA, aHATM3a U HHTEPIIPETAlluU
uHbopMaluy, 1 *HPOPMALIMOHHBIE TEXHOJIOTUH JUTS BHITIOJIHEHUS 3a/1a4
pohecCHOHANBHOM NesTeNbHOCTH

OK 03. | IlnanupoBaTh U peann3oBBIBATH COOCTBEHHOE MPO(ECCHOHATBHOE U JIMYHOCTHOE
pa3BUTHE, MPEINPUHUMATEIBCKYIO JEATENIbHOCTh B MpodeccHoHaIbHON cdepe,
UCTIOJIB30BaTh 3HAHUSI 10 MPAaBOBOW M (PMHAHCOBOM TI'PaMOTHOCTH B Pa3IHYHBIX
JKU3HECHHBIX CUTYaIUSIX

OK 04. | DddexTuBHO B3aMMOICHCTBOBATh U pabOTaTh B KOJIJIEKTUBE U KOMaH/Ie

OK 05. | OcymecTBiIATh YCTHYIO U MUCBMEHHYI0 KOMMYHHMKAIMIO HAa TOCYIAPCTBEHHOM SI3BIKE
Poccuiickoit denepanuu ¢ y4yeToM OCOOEHHOCTEH COLMAIBHOIO U KYJIBTYPHOI'O
KOHTCEKCTa

OK 06. | [IposBIATH rpaAaHCKO-TATPHOTUYECKYIO MO3UIUIO, TEMOHCTPUPOBATH OCO3HAHHOE
MOBEJICHUE HA OCHOBE TPAAUIIMOHHBIX POCCUHUCKUX JTyXOBHO-HPaBCTBEHHBIX
LIEHHOCTEH, B TOM YUCJIE C YYETOM rapMOHHU3aLUNA MEKHAMOHAIbHBIX U
MEXPEJIUTUO3HBIX OTHOIIEHHM, MPUMEHATh CTAHIaPThl AHTUKOPPYINIIMOHHOTO
MOBEJCHUS;

OK 07. CopeiicTBOBaTH COXPaHEHHIO OKPYXKAIOIIEH Cpeibl, peCypcocOepekeHNI0, IPUMEHATh 3HAHUA
00 U3MEHEHNH KIMMAaTa, IPUHIUIIBI O€pPEXIIMBOTO POU3BOACTBA, 3P PEKTUBHO AEHCTBOBATH B
qpe3qua171HHx CUTyalusax

OK 08. HUcnonp3oBaTh cpeacTa GU3MUECKON KyIbTYphI AJISl COXPAHEHHSI U YKPETIJICHHUS 310POBbs B
nporecce MpoecCHOHANBHON AEATENILHOCTH U MOAJep)KaHUsl HEOOX0IMMOI0 YPOBHS
(bu3NYecKoi TOATOTOBICHHOCTH.

OK 09. | Ilomb3oBatbesi mpoecCHOHANBHON JOKYMEHTAIME! Ha TOCyJapCTBEHHOM U
MHOCTPAHHOM SI3bIKax

[TpodeccnonanbHBIC KOMIIETSHIIUN

MK 2.1. | OcymecTBisATh pa3pabOTKy U BEI€HUE HOMEHKJIIATYPhI JIe]1 CTPYKTYPHOTO
HOPA3IeTICHUSL.

IIK 2.2. | ®opmupoBaTh Jesa B COOTBETCTBUU C HOMEHKJIATYPOU J€]1 U MIPaBUIIAMHU
(bopMHUpPOBaHHUS JIET.

IIK 2.3. | OcymecTBisATh TEKyIee XpaHEHHE, YUET U UCIIOJIb30BaHUE eI (TOKYMEHTOB).

MK 2.4. | OcymecTBIATh 3KCIEPTU3Y LEHHOCTH JJOKYMEHTOB, BECTH OTOOp TOKYMEHTOB Ha

XpaHEHHE M YHUUYTOXXEHUE, JOKYMEHTUPOBATh PabOTy SKCIIEPTHONH KOMUCCHH.




MK 2.5. | ObpopMisTh aemna NOCTOSHHOTO U I0JITOBPEMEHHOTO CPOKOB XPAaHEHUS AJIsl Tiepeiaunt

B ApXHUB OpraHu3alnu.

IIK 2.6. CocTaBisaTh ONUCH ACI IIOCTOSAHHOI'O X1 JOJIT'OBPEMCHHOI'O CPOKOB XpaHCHU .

YpoBeHb 00pa3oBaHus: OCHOBHOE o01iee. OnbIT
paboThI HE TpedyeTcs.

1.1. Iean m 3amaum npodeccHOHAIBLHOIO MOAYJISi — TpeOOBaHUS K pe3yJbTaTam

O0CBOCHUHA HpO(l)eCCI/IOHaJILHOFO MOIYJIst

C menpio OBJIAACHUS YKa3aHHBIM BHJOM MNPO(ECCHOHAIBHOW  NEATENbHOCTH U

COOTBETCTBYHOIIMMU HpO(l)eCCI/IOHaJ'IBHBIMI/I KOMIICTCHIUSAMU O6yanOIHHfICH B XOA€ OCBOCHHA
HpO(i)eCCI/IOHaJ'IBHOFO MOAYJIA JOJIKCH:

Biaaners HaBLIKAMH
CocraBiieHue 1 BeJieHHEe HOMEHKJIATYPHhI JIEJI CTPYKTYPHOTO MOIpa3/IeieHHUS.

[TpoBepka npaBUILHOCTH OGQOPMIICHHS JOKYMEHTOB U OTMETKH 00 WX HCIIOJIHEHUU TEPe]l UX
(GbopMHUpOBaHKUEM B JEJI0 JUIs MOCIEYIOIIEro XpaHeHus. @opMupoBaHue siena.

KoHTpoJsib MpaBUJIBHOTO M CBOEBPEMEHHOTO pPaCHpeNeiIeHUsT U TMOIIIMBKA JOKYMEHTOB B
nena. Ilepenaya JOKyMEHTOB BO BpPEMEHHOE I10JIb30BAHNE

[TpoBepka CpPOKOB XpaHEHHUS TOKYMEHTOB, COCTaBJICHHE IMPOTOKOIA PabOTHI SKCIEPTHOU
KOMHUCCHM II0 TOJATOTOBKE JOKYMEHTOB K XPaHEHHUIO, aKTa O Iepeladye Ha YHUUYTOKEHUE
JIOKYMEHTOB, HE MOJJIEKAINUX XPAaHEHUIO

Odopmnenne nei1 MOCTOSHHOTO, JOJTOBPEMEHHOTO CpOKOB XpaHeHus. OdopmieHue

0OJIOXKKH J1e1 TOCTOSTHHOTO, JIOJITOBPEMEHHOI'0 CPOKOB XpaHeHus. llepemaua nenm B apXxuB

OpraHH3aI|Hy.

®opmupoBaTh CIPaBOYHbIN amnmnapaT, 00ecreuynBarOLNil ObICTPBIN MOMCK JOKYMEHTOB.
Ymersb

Pa3pabaTbiBaTh HOMEHKJIATYpy [€l1 CTPYKTypHOro mojpaszzieneHus. @OopMynupoBarhb

3aroJIOBKU JI€J1 U ONPEAETATh CPOKU UX XpaHEHUSI.

Oprann3oBbiBaTh paboTy MO0 (OPMHUPOBAHUIO JEJI B COOTBETCTBUU C YTBEPKICHHOMN

HOMEHKJIaTypoil gen opraHun3anud. dopmupoBarb HOKYMEHTBI B J€l1a C YYETOM HX

cneunduku. CucreMaTU3UpOBaTh JOKYMEHTBI BHYTPH Jea.

OpranuzoBbIBaTh XpaHEHUE IOKYMEHTOB B IIPOLIECCE UX UCIIOJIHEHUS U TEKYILEE XPaHEHUE

VICIIOJIHEHHBIX IOKYMEHTOB.

OpranuzoBbIBaTh paboOTy MO YUETy, XpaHEHHIO U Nepe/iade B COOTBETCTBYIOLINE

CTPYKTYpHBI€ MTOApa3IeIeHUs TOKYMEHTOB TEKYIIEro JeJI0NPOU3BO/ICTBA.

[TpumensTh MHGOPMALIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTMH MpH padoTe ¢

JIOKYMEHTaMu

OcCy1ecTBISATh SKCNEPTU3Y LEHHOCTU JOKYMEHTOB. OQOopMIIATh AOKYMEHTHI SKCIIEPTHOM

KOMHCCHH.

I'oToBUTH M IepeaBaTh JOKYMEHTAIbHbBIE MaTEPUAIIbl HA XPAHEHNE B APXHUB.

CocTaBisTh U O(l)OpMJISITB OIMUCHU ACJT MMOCTOAHHOI'O U JOJITOBPEMCHHOI'O CPOKOB XPaHCHUL.

Hcnons30BaTh HOMEHKIIATYPY JIEJT IPH COCTABICHUH OMTUCEH JeTT.
3HATHL

HopmatuBHBIE MpaBOBBIE aKThl, HOPMATUBHO-METOINYECKHUE JOKYMEHTHI, TOCY/IapCTBCHHBIC
CTaHJAPTHI, OTIPEICIISIFONTNE TTOPSIOK TOKYMEHTAIIMOHHOTO 00ECIIeUeHUs yIIPaBIICHUS



—  Buapl HOMeHKIaTyp, oOmme TpeOOBaHHMS K HOMEHKIAType, METOAWKA €€ COCTaBJICHUS U
odopmIIeHUS

— [IpaBuna corimacoBaHusi HOMEHKJIATYPHI /1€ C BEJOMCTBEHHBIMHU apXHUBaMH M SKCIIEPTHOU
KOMUCCHEN

—  Topsnox ¢opmupoBanuss u odopmieHus e, creuuduka (HOpMHPOBAHMS OTACIBHBIX
KaTeropui Jell.

- HpaBI/ma XpaHCHUA ACJI, B TOM YUCJIC C JOKYMCHTAMU OI'paHUYCHHOI0 JOCTYyIIA.
- HpaBI/ma BbLJA4Y1 U UCITI0JIb30BAHHUA JOKYMCHTOB M3 C(i)OpMHpOBaHHbIX ACII

- HOpSIIIOK BbIJa4H JOKYMCHTOB JJIA HCIIOJIB30BaHUA pa60THI/IKaM OpraHu3aluu,
npeaoCTaBJICHUC JOKYMCHTOB I10 3alIpOCaM BHCIITHHUX OpI‘aHI/I3aLII/II7L

— Kputepuu paszneneHust JOKyMEHTOB Ha TPYIIIbI B COOTBETCTBUU C IIEHHOCTHIO MH(POpPMAIUH,
CoJIepKaIeics B HUX

- HOpHI{OK HUCIIOJB30BaHHA  THIIOBBIX HWJIM BCJOMCTBCHHBIX nepequﬁ HAOKYMCHTOB,
OIpeACIICHUA CPOKOB XpaHCHHUS B IIPOLUECCC SKCIICPTU3bl HCHHOCTU JOKYMCHTOB.

—  llopsinok co3gaHus, OpraHu3aly U JIOKyMEHTHPOBAaHUS pabOThl HKCIIEPTHONH KOMUCCHHU.
—  IlpaBuna cocraBieHus ¥ yTBEpKIEHUS MPOTOKOJIA pabOThl SKCIIEPTHON KOMUCCHUU.

—  IlpaBuna cocrtaBieHMs] U YTBEPXKACHUS aKTa O BbIIEICHUHM JOKYMEHTOB, HE IMOJIEKAILIUX
XPaHEHUIO.

—  HopmaruBHbIE TTpaBOBBIE aKThl, HOPMATUBHO-METOANYECKHE JTOKYMEHTHI, TOCY1apCTBEHHbIE
CTaHJAPTHI, OTIPEIEISIIONTNE TTOPSIOK O(DOPMIICHHS U TIEpeIadH JIe]T B apXUB OPraHU3alIUHU.

- HpaBI/IJ'Ia TEXHUYSCKOMN 06pa6OTKI/I " IIOJJHOTO O(I)OpMJ'IeHI/IH ACII TOCTOAHHOT'O U BPpEMCHHOT'O
XPaHCHUA. HpaBI/ma nepeaadyun ACI B apXuB OpraHu3alvu.

- HpaBI/IJ'Ia COCTAaBJICHHUA OIMUCHU ACII IMOCTOSAHHOTO U BPEMCHHOTO XPAHCHUA B COOTBCTCTBHUU C
HOPMAaTUBHO-METOAUUCCKUMU NOKYMCHTAMU

1.2. KonnvecTBo 4acoB Ha 0CBOEHHE IPOrPaAMMBbI NPO(eCCHOHATLHOTO MOIYJIS:
Bcero — 414 yacoB, B TOM YHCIIE:

MaKCHMaJIbHOM yueOHOI Harpy3ku oOyuatomierocst — 414 yacos, BKiI0O4ast:
00s13aTeNbHON ayAUTOPHON yueOHOM Harpy3ku odydatomnierocs — 176 gaca;
CaMOCTOSITEITEHOW pabOThI 00ydJaroIerocs — 8 4acos;

MIPOMEKYTOYHOU aTTeCTAIlNH — 8 JacoB;

y4eOHOM npakTuku — 72 yaca.

MIPOU3BOICTBEHHOM MPaKTUKU — 144 yaca

9K3aMeHa 110 MOAYJII0 — 6 YacoB.

PE3YJIbTATbI OCBOEHUSA
MPO®ECCHUOHAJBHOI'O MOAYJISI
PesynpTaTomM ocBoeHHs IPOPECCHOHATHPHOTO MOJTYJIS SIBIISICTCS OBJIAJICHHE 00YJIarOIUMHUCS
BUJIOM TIPO(ECCUOHATBLHON JIeATEIbHOCTH «J{OKyMEHTHpOBaHHE W OpraHM3aIMOHHAs 00paboTKa
JTIOKYMEHTOB», B ToM 4rciie npodeccunoHanbHbiME (I1K) 1 06mmmu (OK) komneTeHusaMu:

Kon HaumenoBanue pe3yjbTaTa 00y4eHus

IIK 2.1. OcyiecTBsITh pa3paboTKy U BeIeHHE HOMEHKIIATYPBI JeJ1 CTPYKTYPHOTO




Moipa3eiieHusI.

IIK 2.2.

®opmupoBaTh Jieja B COOTBETCTBUN C HOMEHKJIATYPOH el U MpaBuiiaMu
dbopMupoBaHus A€.

IIK 2.3.

Ocy1ecTBISTh TEKYIIEe XpaHEHUE, YUET U HCIOIb30BaHHE Je (JOKyMEHTOB).

IIK 2.4.

OcCymiecTBIATh IKCIEPTH3Y LIEHHOCTH IOKyMEHTOB, BECTH OTOOP JOKYMEHTOB Ha
XpaHEHHE U YHUUYTOXXEHUE, JOKYMEHTUPOBATh PabOTy SKCIEPTHONH KOMUCCHH.

IIK 2.5.

OdopmitsATh 1e1a TOCTOSIHHOTO U IOJATOBPEMEHHOTO CPOKOB XPaHEHUS YIS
nepeaayy B apXuB OpraHu3aliH.

IIK 2.6.

CocCTaBlIATh OIIUCH ACI IIOCTOSAHHOI'O 1 JOJITOBPEMCHHOI'O CPOKOB XpaHCHU .

OK 01.

BeiOupate cmocoObl  pemieHus 3amad  Npo(EeCcCHOHANBHOM — AEATeNbHOCTU
MPUMEHHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM

OK 02.

Hcnonp30BaTh COBpEMEHHBIC CpEACTBA IOWICKA, aHAIM3a W HHTEPIPETAIUN
uHpopManMy, W WHPOPMAIMOHHBIE TEXHOJOTMU JJIsl BBIOJHEHHS —3a1ad
npoeCCHOHAIBHON IEATEIHLHOCTH

OK 03.

[InanupoBaTh ¥ peamu3oBbIBATh COOCTBEHHOE MPO(ECCHOHAIBHOE U JTUYHOCTHOE
pa3BUTHE, TPEIIPUHUMATENBCKYIO NIEATEIbHOCTh B NMpoQeccHOHAIbHON cdepe,
UCIIONIb30BaTh 3HAHUS MO MPaBOBOW W (PMHAHCOBOW T'PAMOTHOCTH B Pa3IHMUYHBIX
YKU3HEHHBIX CHTYaIUSIX

OK 04.

O} dexTUBHO B3aUMOICHCTBOBATH U PA0OTATh B KOJJICKTUBE M KOMaH/Ie

OK 05.

OCyHIeCTBIISITh YCTHYIO U MUCBMEHHYIO KOMMYHHKAIIUIO Ha TOCYJapCTBEHHOM
s3pike  Poccuiickoit dDenepanuy ¢ y4eTOM OCOOEHHOCTEH COIMAIbHOTO U
KYJBTYPHOT'O KOHTEKCTa

OK 06.

[TposIBIATE IpaskJaHCKO-IIATPUOTHYECKYIO MTO3ULUIO, JEMOHCTPUPOBAThH
OCO3HAHHOE MOBEJICHNE Ha OCHOBE TPAJUIIMOHHBIX POCCUNCKUX JTyXOBHO-
HPABCTBEHHBIX LIEHHOCTEW, B TOM YHCJIE C YIETOM TapMOHU3AINH
MEXHAIIMOHAIBHBIX U MEXPEIUTUO3HBIX OTHOILIEHUH, IPUMEHSTh CTaHIAPThI
AHTUKOPPYILHUOHHOIO OBE/ICHUS;

OK 07.

CopnelicTBOBaTh COXpaHEHUIO OKPYKAIOLIEH Cpesibl, pecypcocOepeXeHn0, IPUMEHSTh
3HaHWS 00 N3MEHEHNH KIIMMAaTa, IPUHIIMITEI OEPEIIIMBOTO POU3BOACTBA, YPPEKTHBHO
JICICTBOBATH B YPE3BBIYAIHBIX CHTYAIHSX

OK 08.

Hcnonb3oBaTh cpefcTBa GU3NUECKON KYIbTYPHI JJIsi COXPAHEHHS U YKPETIJICHUS 3I0POBbSI
B IIporiecce MpohecCHOHANBHOM IeATENbHOCTH U TIOAIEPKaHUS HEOOXOIMMOTO YPOBHS
¢u3nUecKoi NOATOTOBICHHOCTH.

OK 09.

[Tonb30BaTbes MpodecCHOHATBHOW JOKYMEHTAllMe Ha TroCyJapCTBEHHOM U
WHOCTPAHHOM SI3BbIKax




2 CTPYKTYPA M1 COAEP)KAHUE MPO®ECCUOHAJILHOI'O MOJIYJIA
3.1 TemaTuueckuii nj1aH NnpogecCHOHATBHOT0 MOAY.JIs

O0bem BpeMeHH, OTBeIeHHbIH HA IIpomexy IIpakTuka
OCBOCHHE MEKAUCHUIIIMHAPHOTO TOYHAA
Bcer Kypca (KypcoB) arrecranu
Koabt HaumenoBanus 0 Oobs13aTesibHAs Ay IUTOPHAS CamocrosiTesibHast ust
npodeccu pasaesioB yaco yueOHasi HArpy3Ka paGora IIpou3BoacTBeHHast
0 npogeccuoHaNBHOIO0 B o0y4aromerocst o0yuaromerocs (o nmpodguitro
HaJIbHBIX MOllyJIH* (maxc B T.4. B T.4., B T.4., 4acoB Y4yebHasi,| cneuuajabHOCTH),
KOMIIETEH Bcero, JEKIINH, npaktuye| Bcero, | kypcosa qacoB 9acoB
10 Mid yuebHas | 4acos 4acoB cKHe yacoB | s pabora (ecnu
Hacpyska u 3aAHSATHS), (mpoekT) npeodycmompeHa
npakmuxi,) 4acoB , 4acOB paccpedomoyeHHas
npaKmuxa)
1 2 3 4 5 6 7 8 9 10

OK.01, MJIK 02.01 192 176 40 136 8 — 8 — —
DK.02, CucreMmaruzanus u
DK.03, DpraHu3arus
OK.04, DIIEPATUBHOTO
OK.05, KpaHEHHS
DKO06, MOKYMEHTOB, 1
DKO07, [TOATOTOBKA € JUIL
DKO08, nepeaayu B apxXuB
OK.09
K 2.1-
[1K.2.6




IIpomeskyTOUHAS aTTecTALMSA - IK3aMeH — 8 YaCcOB U3 HUX:
1 uaca — sk3amen
2 yaca — KOHCYJIbTalus
2 yaca — NOAroTOBKA K IK3aMeHY

" Pazzien npohecCHOHATBHOTO MOJIYIIS — YacTh IPOTPAMMBI MPODECCHOHANBHOTO MOJYIIA, KOTOPAsk XapaKTePU3YeTCs JTOrMUEeCKOH 3aBEPIICHHOCTBIO 1
HalpaBjieHa Ha OCBOCHHE OJHOW WJIM HECKOJBKHX NPO(PECCHOHANBHBIX KOMIIETEHIMU. Pa3ien mpodeccHoHanbHOTO MOMAYISE MOXET COCTOSTh U3
MEXIUCUUIUIMHAPHOTO Kypca WIM €ro 4YacTd U COOTBETCTBYIOIIMX dYacTeld yueOHOM M NpOM3BOACTBEHHOM mpakTHK. HammeHoBaHue pasznena
poeCCHOHATBHOTO MOAYJS JODKHO HAYWHATHCA C OTTJIArojJbHOTO CYIIECTBUTENHFHOTO M OTPaXaTh COBOKYITHOCTh OCBAaMBAEMBIX KOMIICTCHIIWH,
YMEHUH U 3HAHMI.

IIK 2.1- IpakTuxku (mo

IK.2.6 npoduio 216 72 144
CHEeNHUATBHOCTH),
9acoB
IK3aMeH M0 MOTYJI0 6 6 — —
Bcero: 414 176 | 40 136 | 8 | — 14 72 144

Pazgen HpO(I)eCCI/IOHaJ'ILHOl"O MOAYJA — YaCThb IIPOrpaMMBbl Hqu)eCCI/IOHaJIBHOFO MOAYJIA, KOTOpasA XapaKTCPpU3yCTCA JIOTUYECKOH 3aBCPIICHHOCTBIO U

HaIrpaBJICHa Ha OCBOCHHUC OJIHOM WUJIM HECKOJIBKHX HpO(I)eCCI/IOHaJ'IBHBIX KoMHeTeHuui. Pa3aen HpO(i)eCCI/IOHaJ'IBHOl"O MOAYJIS MOXKET COCTOATH U3
MCKIAUCHUIINIMHAPHOTO Kypca HJIN €T0 YaCTH U COOTBCTCTBYIOLIUX yacTei y‘-IC6H01>i u HpOH3BOI[CTBCHHOfI IPAaKTHUK. HanmenoBanue pasaciia HpO(I)eCCI/IOHaJ'IBHOI‘O
MOAYJIA JOJDKHO HAYMHATHCA C OTIJIArOJIbHOTO CYIICCTBUTCIIBHOI'O U OTPAKaTh COBOKYITHOCTb OCBAMBACMBIX KOMHCTeHHHﬁ, YMCHI/Iﬁ U 3HAHUM.



3.2. Conep:xaHue o0yueHus 1mno npogeccuoHaibHomy moay.ato (IIM)

HaumeHnoBanue HaumeHnoBanue
pasnesion Conep:kanue yueOHOr0 MaTepuaJia, JadopaTopHbie padoThl U IPAKTHYECKHUE pasaesioB
npogeccuHoHAILHOI0 3aHATHS, CAMOCTOSITe/IbHAs padoTa 00y4ammxcs, KypcoBasi pabora Oo0bem | YpoBeHb npo¢ecCHOHAIBHOT0
monyas (IIM), (mpoexT) YacoB | OCBOEHHS moayJs (IIM),
MeKIN CHUIITTHHAPH MEKIM CIUIITUHAPHBIX
bIX KypcoB (MAK) u kypcoB (M/IK) u Trem
1 2 3 4 5

Pa3nen 1. OnepaTtuBHOe XpaHeHHE JOKYMEHTOB B OPraHU3alMU U MOATOTOBKA J1eJI VISl NlepeJayun B
apxuB
MK 02.01 CucremaTu3anus 1 OpraHu3anusi ONepaTUBHOIO XPaHEHUs JOKYMEHTOB, U MOJAT0TOBKA
JeJI IIA NepelaYvy B aDXUB

1 (3) cemecTp
Tema 1.1. Conep:xanue 10 2,3 OK.01, OK.02, OK.03,
O6mme npuHIMNBL | | Cycremarusanysi JOKYMEHTOB B JEIONPOM3BOACTBE. O6Lme TpeGOBaHMS K OK.04, OK.05, OK.09
CHCTEMaTH3AllNK CHUCTEMaTH3alliil  JIOKYMEHTOB U  (QopMupoBaHuio 1ein. Pacnpenenenue K 2.1-TK.2.6
AeT H yqer WCIIOJIHEHHBIX JOKYMEHTOB MO JenaM. HoMeHknatypa el onpeneieHue, BHIbL,
AOKYMEHTOB ¢bynkuuu, HazHaueHue. HopmaTuBHas ocHOBa pa3paOOTKM HOMEHKJIATYpHI JE.

NAMTATTIANOQITIATT

Y s S ~

HOMEHKJIATYphI JIeJl, B TOM YHCJIE MOPSAOK PACIOIOKEHUS Pa3/iejlOB B CBOAHOM
HOMEHKJIaType naei. Cxema cucTeMaTu3alii JIOKYMEHTOB B HOMEHKJIAType eIl
BrisiBiieHHe cocTaBa TOKYMEHTOB JJIsl COCTaBICHHUSI HOMEHKIJIATyphI JIe]l.

2. IlpaBuia WHIEKCAIINH JIeTT, COCTABIICHUS 3ar0JIOBKOB Jiei1. [Topsiok MHIeKcaIim
JIe] ¥ ONPEACIICHUS] CPOKOB XpaHEHHUs JOKYMEHTOB. OCOOCHHOCTH OTpa)KCHUS B
Homenxknarype nen snmekTpoHHbIX 1ei. CoBpeMeHHast CUCTeMa MepedHen
JIOKYMEHTOB M CPOKM XpaHEHHUs JOKYMEHTOB. THIOBBIE M BEIOMCTBEHHBIC
nepeyHn qokyMeHTOB. CTpyKTypa nepedHeil 1 UX HaBHUTaIlHs.

3. Topsimok pa3pabOTKM HOMEHKIIATYpPhI, BKIIFOYAs BOIPOCHI COTJIACOBAHHS M
YTBEPKICHUS HOMEHKJIATYPBI JEN, €KETOJHOW KOPPEKTHPOBKH HOMEHKIIATYPHI
nen. Ilopsimok cocTaBieHHWs KOHKPETHOW HOMEHKJIATYPHI €] TOApPa3IeICHHS.
[Topsimox BeAeHUS HOMEHKJIATYpPhl Jiel B TEUEHHE JIEJIONPOU3BOACTBEHHOIO
(kaJeHAapHOTrO) ToAa M TOPSIOK €€ KOPPeKTUpoBKU. (CocCTaBiIeHHWE HWTOrOBOM
3aMKCH 0 KOJIMYECTBE U KaTErOpHsIX Jel, CQOPMUPOBAHHBIX B ICTIOMPOU3BOJICTBE.




IIpakTH4eckue 3aHATHS

10

IIpakTnyeckoe 3ansitue Ne 1-2 CocraBienue u opopMIeHHE HOMEHKIIATYPBI €T
KOHKpPETHOH HOMEHKJIATyphl Jen noapasnenenus. Padora ¢ Ilepeunsimu TUIOBBIX
YIPAaBICHYECKUX apXHUBHBIX JTOKYMEHTOB IIO OIPEIEICHHUIO CPOKOB XpaHCHMS
JOKyMeHTOB. CoOCTaBlIeHME UTOrOBOM 3allUCU O KOJUYECTBE M KATErOpHUAX JIell,
c(OPMHUPOBAHHBIX B JEJIONPOU3BOACTBE.

Tema 1.2. Conep:xanue 10 2,3 OK.01, OK.02, OK.03,
Ouenka Kputepun oreHkn WHOOPMAIIMOHHOTO COJEPKaHUs JIOKYMEHTOB. Kputepuu OK.04, OK.05, OK.09
3HAYMMOCTH OLICHKH ITPOUCXOKICHHUSI. IIK 2.1-T1K.2.6
JOKYMEHTOB H Kputepusamu otienku conepkanus. Kpurepun orieHKH BHEIIHUX OCOOCHHOCTEH.
onpeaeleHHe CPOKOB | DKCIepTU3a IIEHHOCTH JOKYMEHTOB M JKCIepTHble komuccuu. lloHatue wu
HUX XpaHeHHusl Ha3HAUYCHHE OHKCIEPTU3bl IIEHHOCTH JOKYMEHTOB.  [IpuUHIMOBI W KpUTEpUU

AKCTIEPTU3BI IIEHHOCTH JOKYMEHTOB B JIEJIONPOU3BOJICTBE.

Opranu3zanus npoBeIeHUs SKCIIEPTU3bI IEHHOCTU JJOKYMEHTOB. DTarbl

MpOBEICHUST JKcHepTus3bl IeHHocTu. [lopsamox mpoBedeHuss u  odopMIIeHUs

PE3yNbTATOB SKCHEPTU3bI IEHHOCTU JOKYMEHTOB

I[pakTuyeckne 3aHATHS 10

IpakTuyeckoe 3ausaTue Ne 3. Jlenosas urpa «Opraru3arus pabOThl SIKCIEPTHON

KOMHCCHUH, TIOPSIOK MPOBEICHUSI DKCIEPTU3bI IIEHHOCTH ITOKyMEHTOBY». OTOOp

JIOKyMEHTOB Ha XpaHEHHE ¥ YHUUYTO)XKEHUE, TOKYMEHTHUPOBAaHUE paObOTHI

HKCIIEPTHON KOMHUCCHH.
Tema 1.3. Conep:xanue 10 2,3 OK.01, OK.02, OK.03,
OneparuBHoe OnepatuBHOE XpaHEHWE JOKYMEHTOB: IMOHSATHE, perjiiameHTauus J{OKyMeHTBI OK.04, OK.05, OK.09
XpaHeHue OpraHU3alMy, MOJIeKAIIME ONEPATUBHOMY XpaHeHUo. [IpuHIUIIBI opranu3anus IIK 2.1-T1K.2.6

JOKYMEHTOB Y
HCIIOJTHUTeEJIeH

OTNEpPAaTUBHOTO XpaHeHHs. MHCTPYKIUS MO JeNONpPOU3BOJCTBY — KaK JOKYMEHT
pErIaMEeHTHPYIOLINI MOPSIOK TEKYIIEro XpaHEeHUs] JOKYMEHTOB B OpPraHU3allUH.
OnepaTtuBHOE XpaHEHHE IOKYMEHTOB B CTPYKTYPHBIX ITOJIPA3ICIICHUSIX
opranuzaiui. OCOOEHHOCTH TEKYIIETO XpaHEHHs JJEKTPOHHBIX JIOKYMEHTOB.
Teky1ee XxpaHeHUEe JOKYMEHTOB B KaJJpOBOM CITy»K0e.

VYciioBHUsSL OMEPaTUBHOTO XpaHEHUs JOKYMEHTOB. 3allluTa UX OT MOBPEXKICHHUS U
Obecneyenne KOHPHUICHINATBLHOCTH, COJIEPKAIIECHCS HAa HUX HH(OPMALIUH.




OTBETCTBEHHOCTH 34 COXPAaHHOCTb JOKYMCHTOB OO IICPCAavin UX B apXUB.

HpaKaneCRne 3aHATUA

14

IIpakTnyeckoe 3ansaTe Ne 4. Ilopsanoxk yueta M MCHOJIB30BaHUS €]
(IIOKyMEHTOB), HaXOJSIIMXCA B TeKylleM XpaHeHuu. OdopmiieHue npukasza Io
OCHOBHOM JesTenbHOCTH «O Ha3HAYeHUM OTBETCTBEHHBIX 3a OINEpPaTUBHOE
XpaHEHUE TOKYMEHTOB).

IIpakTnyeckoe 3anaTme Ne 5. CocraBienue pazgena «Opra"Huzamus
OIEpaTUBHOI'O XPAHEHUS JOKYMEHTOB» i1 MHCTpyKLIMK 1O 1€7101IPOU3BO/ICTBY.

CamocrosiTesibHas padoTa

62

CucrtemaTtnueckasi IpopaboTKa KOHCTIEKTOB 3aHATUM, y4eOHOU U crieIuaIbHOM
JaUTepaTypsl (110 BOIPOcaM K TeMaM, TllaBaM yueOHBIX MocoOuil).

3anonHenue 1 0hOpMIICHHE OTJCIbHBIX BUJIOB JOKYMEHTOB, MOUCK HH(pOpMALIUK
B cetu MHTEpHeT.

Pabora c HopmaTuBHBIME akTaMu «O BpEMEHHOM MOPSIKE TOCTYIA K apXUBHBIM
JIOKYMEHTaM M MX UCIOJIb30BaHUEY, «O NOpsAIKe BEJOMCTBEHHOIO XpaHEHUS
JIOKYMEHTOB ¥ OPTaHU3alUK UX B JEJIOMPOU3BOICTBE», «O0 yTBEpKICHUN
[Tonoxxenus o I'ocygapcTBeHHOM apXUBHOM ciyx0e», «O rocyaapcTBeHHOM
TaiiHe», «O (denepanbHbIX TOCYJapCTBEHHBIX apXUBaX» U JP.

Pabora co cripaBouHBIMU TTPaBOBBIMU cucTeMamu «I apaHT», «KoHCynbTaHT
[Tmroc».

[ToaroToBka K MpakTHYECKUM pabOTaM € UCIOIb30BAHNEM METOJMUECKUX
peKoMeH1alui npenoaasareis, ohopMIIeHHE TPAKTHUECKUX padoT.

[TonGop Matepuana 1mo oTAeILHBIM TEMaM, TOATOTOBKA COOOIIICHUH U
BBICTYIUICHHI.

HerocynapcTBeHHBIE apXHBBI.

[TpumepHOe nosiokeHrne 00 SKCIEPTHON KOMUCCHH.

OK.01, OK.02, OK.03,
OK.04, OK.05, OK.09
IIK 2.1-11K.2.6

dopMa KOHTPOJISA

Komnoksuym

2 cemecTp

Tema 1.4.

Conep:xkanue

10

2,3

OK.01, OK.02, OK.03,

10




IToaroroBka
JOKYMEHTOB H JIeJI K
JJINTETbHOMY U
MOCTOSTHHOMY
XpPaHeHHI0

[Topsimox popmupoBanus aAen B opranuzanuu. TpeboBaHUS K 0(OPMIICHUIO e,
NPUHUMAEMBIX B apXUB.

[Topsimok mepenaund JOKYMEHTOB HA apXMBHOE XpaHEHHE. ApPXUBHAsl OIUCH:
HasHadeHue, ¢yHKOuH, BuUABL. [lopsmok odopmieHus u pabOTHI ¢ apXUBHOM
omucero. Onucu Aen CTPYKTYpHBIX TozapaszaeneHuid. OmucH Aen OpraHu3aluu:
IOCTOSTHHOTO XpaHEHHs, 0 JIMYHOMY COCTaBy, BPEMEHHOTO CpOKa XpaHEHUS
cebie 10 ser. Onucyu 371eKTPOHHBIX J1eJT (JOKYMEHTOB) OpraHU3alHH.

OK.04, OK.05, OK.09
IIK 2.1-TIK.2.6

IIpakTHyecKkue 3aHATHSA 12
IpakTuyeckoe 3ansaTue Ne 6. OdopmieHue fiena mocToSHHOTO U

JIOJITOBPEMEHHOTO CPOKOB XPaHEHUS /IS TIepe/lavud B apXHB OPTaHU3alNH.

Hywmeparus 1ucToB apXUBHOTO JeTa.

CocraBnenue u opopmiieHne BHYTPEHHEH OMUCH U JIMCTa-3aBEPUTENS] apXUBHOTO

nena

Cocrapnenue u opopMIIEHUE KapThI-3aMECTUTES, JINCTA UCTIOJIb30BAHUS

apXUBHOTO JIeTIa

CocraBnenue u opopmieHHE peKBU3UTOB 00JI0KKH apXHUBHOTO Jieia

IIpomrBKa apXUBHOIO Jiea

IIpakTnyeckoe 3anaTue Ne 7. CocTaBieHHE ONHCH e TIOCTOSHHOTO H
JOITOBPEMEHHOTO CPOKOB XPaHEHHS.

CamocrosiTeibHas padora 38

11




Cucremarudeckast mpopaboTKa KOHCIIEKTOB 3aHATHI, yueOHOM U crieliaIbHOM
JaUTEpaTypsl (0 BOIIPOCaM K TeMaM, TiiaBaM y4eOHBIX TOCOOUH).
3anonHeHne 1 0POPMIICHHE OTACTBHBIX BUIOB JOKYMEHTOB, TOUCK HH(POPMALTUU
B ceTu IHTEepHeT.
PaGoTa ¢ HopmaTuBHBIMH akTaMH «O BpEMEHHOM MOPSIIKE 10CTYIA K ApXUBHBIM
JOKYMEHTaM M MX UCIOJIb30BaHuE», «O NMOpsAIKEe BEAOMCTBEHHOIO XpaHEHUS
JIOKYMEHTOB M OPIaHU3aLUHU UX B IEJIONPOU3BOACTBE», «OO0 yTBEpKAECHUU
[Tonoxxenus o I'ocygapcTBeHHOM apXUBHOM ciyx0e», «O rocyaapcTBeHHOM
TaitHe», «O (eaepanbHBIX TOCYIapCTBEHHBIX apXUBaX» H JIp.

. PaGoTa co cnpaBouHBIMU paBOBBIME cucTeMaMu «I apaHT», «KoHCyIbTaHT
[Tmroc».

. IloaroroBka K npakTUYecKUM padoTaM € UCIOJIb30BaHUEM METOANYECKUX
peKoMeHAalui npenoaasaresis, ohopMiIeHHE MPAKTUIECKUX paloT.

| [TonGop MaTepuasa 1o OTAeIbHBIM TEMaM, IOANOTOBKA COOOIIEHUH U
BBICTYIUICHUM.
HerocynapcTBeHHBIE apXUBBI.

[TpumepHOE NoNI0kKEHHE 00 IKCIEPTHON KOMUCCHHU.

OK.01, OK.02, OK.03,
OK.04, OK.05, OK.09
IIK 2.1-TIK.2.6

dopmMa KOHTPOJIS
IK3aMeH

YueOHasi NPAKTHKA (npedycmMompena umoz08as (KOHYeHmpupo8anHas) NPaKkmuKa)

72

OK.01, OK.02, OK.03,

Buasl pador

1. UsyueHue CTpyKTypbl OpraHU3al[Ml — MECTa IPOXOKACHUS IPAKTUKY (Jajiee — OpraHu3aiu) C LeIbIo
COCTaBJICHUS CXEMBI CTPYKTYpPbl OpTraHU3alHH.

2. O3HaKOMJICHHE C IPAaBOBBIMH (YUPEAUTEILHBIMH ), TOKATHHBIMA HOPMATHUBHBIMH aKTaMH H
pacropsiANTEIbHBIMU TOKYMEHTAMU OPraHU3aL|H.

3. U3yuenue MHCTpyKLIMU 1O AETONPOU3BOJICTBY Opranu3aniy. O3HaKOMIICHHE C OpraHu3alueil TEKyIero
XpaHeHus T0KyMeHTOB. OIleHKa YCIOBUM TEKYIIEro XpaHEHUS IOKYMEHTOB.

4. O3HaKOMJIEHUE C TIOPSAIKOM Y4eTa U MCIIOIb30BaHUsI JIeN (JOKYMEHTOB) TEKYILEro XpaHEeHUsI.

5. U3ydyenue cnenuuky TEKyIIET0 XpaHEHUs IOKYMEHTOB B CUCTEME 3JIEKTPOHHOTO JIOKyMEHTO00OpoTa
(CO[) opranuzarumu.

6. 3yuenue nopsaka pa3pabOTKH U BeJCHHE HOMEHKIATYPHI 1€ CTPYKTYPHOTO TOAPa3IeIICHHS.

OK.04, OK.05, OK.09
MK 2.1-11K.2.6

12




7. N3yyeHue IOKYMEHTOB DPa0OTBHI IKCIEPTHON KOMHCCHU MO OCYHIECTBICHHUIO AKCHEPTH3bI IEHHOCTH
JTIOKYMEHTOB.

8. M3yuyenue kpurepueB oTO0pa JOKYMEHTOB Ha XpaHEHUE U YHUUTOXKCHHUE.

9. OopmiieHHE 1€ TOCTOSIHHOTO U BPEMEHHOTO CPOKOB XPAHEHUS ISl TIepeladd B apXUB OpraHU3allHH.
10. O3HakoMJICHHE C OMKCIMU JIeT U UX o(hopMIICHHE.

IIpousBoacTBeHHAsI NPAKTUKA (NpedyCMOMPEHA UMo208as (KOHYEeHMPUPOBAHHAS) NPAKMUKA)

144

Buabl pador

1. 3y4eHue TeXHOIOIUH OpraHU3allK TEKYLEro XpaHEeH!Us JOKyMEHTOB U MOATOTOBKY /1€ Ul Nepeiaun
B apXUB.

2. Yyactue B pa3paboTKe U BEJCHUH HOMEHKJIATYpPbl /11 CTPYKTYPHOTO MOAPA3IEICHHUS.

3. ®opMupoBaHHeE €T B COOTBETCTBUN C HOMEHKIIATYpPOH /1€ U TpaBUIaMu (POPMHUPOBAHUS JIETT.

4. O3HaKOMJIEHUE C TIOPSAIKOM Y4€Ta U MCIIO0JIb30BaHUsI J1eN (JOKYMEHTOB) TEKYILErO XpaHEHUSI.

5. OcymiecTBieHrne 0Toopa JOKyMEHTOB U JIe]l HA XpaHEHUE M YHUUTOKEHHE, 110 pe3yJbTaTaM KCIEePTU3bI
LICHHOCTH JOKYMEHTOB W pEIICHUH, NPUHATBIX 3KCHEepTHOM Komuccuel. CocTaBiieHHME AaKTOB BblJauW,
nepeaayy, yHU4TOKEHHs JOKYMEHTOB.

6. [TogroroBka /ey K apXMBHOMY XPaHEHHUIO, B TOM YHCJIE: U3YYEHUE IOKYMEHTOB B IIEJISIX ONpPEIeNICHHUS
CPOKOB HMX XpaHEHHs, HyMepalus JINCTOB apXMBHOIO JeNa, COCTaBJeHHE U O(OpMIICHHE BHYTPEHHEU
ONKCH U JIMCTA-3aBEPUTENSI apXUBHOIO Jeja, COCTAaBICHHE M OQOpMIIEHHE KapThl-3aMECTHTENs, JIUCTA
UCIIOJIb30BAaHUSl apXMBHOT'O JI€la, COCTaBICHHE U O(GOpMIIEHHE PEKBU3UTOB OOJIOKKH apXHMBHOTO JIElna,
IPOILIMBKA apXUBHOTO JeNa.

7. CocTaBiieHHE apXUBHOW OIMCHU J€JI MOCTOSHHOTO XpaHeHus. OdopmiieHue omnucu Jied Mo JIMYHOMY
cocraBy. Odopmitenue onurcu jen BpeMeHHoro (cBbire 10 yiet) cpoka XxpaHeHus

OK.01, OK.02, OK.03,
OK.04, OK.05, OK.09
IIK 2.1-11K.2.6

JK3aMeH 110 MOAYJII0

Bcero

414

JU1 XapakTepUCTUKU YPOBHS OCBOEHUS y4€OHOI0 MaTepualla UCIOJIb3YIOTCS CIIEAYIOIEe 0003HAUEHMSL:
1 — o3HaKoMUTENbHBIN (Y3HaBaHHE paHee U3YYEHHbBIX 00BEKTOB, CBOICTB);
2 — penpOAYKTHBHBIH (BBIITOJIHEHUE JAESITEITHHOCTH TI0 00pa3Iily, HHCTPYKIIUH WIH TIOJ] PYKOBOJCTBOM);

3- HpO,Z[yKTI/IBHLII\/'I (HHaHHpDBaHI/IC H CaMOCTOATCIIbHOC BBITTOJIHCHHUEC ACATCIIbHOCTH, PCILICHUC HpOGJ’ICMHBIX 38.,[[8.‘-1).
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4  YCJOBUA PEAJIM3AIIMN TTPOPECCHUOHAJIBHOI'O MOAYJIA

4.1. TpeGoBanusi K MUHHMAILHOMY MATEPHATLHO-TEXHHYECKOMY 00eCIeYeHHn 0
Peanuzamus  npodeccHOHANIBHOTO  MOJYJS  MpeArnojiaraeT Hajiudue J1abopaTopHuu
JIOKYMEHTOBE/ICHUSI.

Jlaboparopust JOKYMEHTOBEICHUSI:

KOMIBIOTEPHBIN cTON — 6 iT., [IK — 6 mT., MeTamummueckuii mkad Ui XpaHeH!sT JOKYMEHTOB —
6 1IT., TEMAaTUYECKUE CTEHBI.

Peanuzanus npodeccuoHaTbHOTO MOAYJIIS MIPEIOoJIaracT 00s3aTebHYI0 IPOU3BOACTBEHHYIO
IIPAKTUKY B OpPraHU3alMUAX Ha OCHOBE MPSAMBIX JOIOBOPOB, 3akitouaeMblx Mexay UIIOY IOMT u
0a30ii MPaKTUKH, Ky/la HAMpaBJIAIOTCsA oOyyaronrecs. B kadecTBe 0a3 MpaKTHUKU MOTYT BBICTYIATh
OpraHM3alliy, JesTeIbHOCTh KOTOPBIX COOTBETCTBYET paboueit mpodeccui.

4.2. Undopmannonnoe odecnevenue odyaenns

IlepeyeHb pexoMeHAyeMbIX Y4eOHbIX HM3AaHMii, HTepHeT-pecypcoB, IONMOJHHUTEJIbHOMN
JIMTEPATypPbl

OcHOBHbIE HCTOYHUKH:

1. Xavarpsn, I. A. Opranuzauuss U CONPOBOKACHUE AJIEKTPOHHOIO JOKYMEHTOOOOpOTa :
yuebnuk g CIIO / T'. A. Xavarpsa, U. B. Kysuenosa. — Capatos : [Ipodobpazosanue, 2024, —
164 c. — ISBN 978-5-4488-1025-— TekcT : 3MEeKTPOHHBIA // DNEKTPOHHBIA pecypc HU(POBOI
obpaszoarensHO# cpeapt CITO PROFo6pa3oBanue : [caiit]. — URL: https://profspo.ru/books/132578

2. JlokymeHnrtanmonHoe oOecrniedyeHue ympasieHus. CocraBieHue U o(opMieHHE JEeIOBBIX
nokyMeHTOoB : yuebHoe mocobue nist CIIO / cocrasutenu E. WM. bammakoBa. — CapatoB, Mocksa :
IIpodobpa3zoBanue, Aii Ilu Ap Meaua, 2021. — 144 c. — ISBN 978-5-4488-1080-0, 978-5-4497-
0964-6. — TekcT :3MEKTPOHHBIN // DNEKTPOHHBINH pecypc uppoBoil obpazosarenbHoil cpeast CITO
PROFoo6pa3osanue : [caitr]. — URL.: https://profspo.ru/books/103343

3. Kysnuenona, 1. B. Beaenne koHGUACHINATHLHOTO JISTIONPOU3BoACTBa : yaeOHuk mis CI1O
/ N. B. Ky3nenosa, I'. A. Xagarpsia. — 2-e u3g. — Capatos : [IpodobpazoBanue, 2024. — 168 c. —
ISBN 978-5-4488-1024-4.— Tekct : OSNEKTPOHHBIH // DIEKTPOHHBIH pecypc UPPOBOU
obpazoBatensHOU cpeabl CITO PROFo6pa3osanue : [caiit]. — URL: https://profspo.ru/books/137662

4. Ky3nenona, 1. B. JlokymeHTalmoHHoe obecriedeHre ynpasieHus : yueOHoe nocodue s
CIIO / W. B. Ky3nenosa, I'. A. Xauarpsin. — 3-e u3a. — Capatos : [IpodobpazoBanue, 2024. — 168
c. — ISBN 978-5-4488-1051-0.—  Tekct :  omekTpoHHBId [/ ~ DnekTpoHHBI  pecypc
uudpoBori  obpazoBarenbHOr  cpeapl  CIIO  PROFoGpazoBamme :  [caiit]. —  URL:
https://profspo.ru/books/135470

5. 3aiiuesa, E. B. Jlenonpou3BoAcTBO U JOKYMEHTOOOOPOT B CHCTEME IOCYAapCTBEHHOIO U
MYHHUITUTIAIBHOTO yIipaBiieHus : yaeonoe mocodue mis CI1O / E. B. 3aiinesa, H. B. 'onuapoBa. — 3-¢
u3n. — Caparos : IIpodobpazosanue, 2024. — 176 c¢. — ISBN 978-5-4488-1122-7. — Texkcr :
3JIEKTPOHHBIHN // DAEKTPOHHBIN pecypc 1udpoBoit odpazoBatensHo cpeasl CIIO PROFobpa3oBanue :
[caiiT]. — URL: https://profspo.ru/books/139528

JlonoJiHUTEIbHAS

1. Xavarpsa, I'. A. Oprauzamus ¥ TEXHOJOTHs pPabOThl C  KOH(UACHIHATbLHBIMU
nokymeHTamu : yaeOHuk st CIIO / I'. A. XauatpsH, U. B. Ky3nenoBa. — 2-¢ u3a. — Capatos :
[TpodobpazoBanue, 2024. — 238 ¢. — ISBN 978-5-4488-1026-8. — Tekct : 3MeKTpOHHBIA //
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npaktukyM s CIIO / E. H. CrenanoBa. — 2-e u3n. — CapatoB, Mocksa : [Ipodo6pazoBanue, Aii
I[Tu Ap Memma, 2024. — 177 c. — ISBN 978-5-4488-1985-8, 978-5-4497-2887-6. — Tekcr
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4. DnekTpoHHBI pecypc mudpoBor obpasoBarensHoi cpensl CIIO PROFo6pa3oBanue :
[caiir]. — URL.: https://profspo.ru/books/138450

5. AnekceeBa, T. B. JlokymeHTannonHoe oOecneueHue ympamineHus : ydeOnuk / T. B.
AxnexceeBa, O. A. CtpaxoB. — MockBa : Yuuepcurer «Cuneprus», 2020. — 132 ¢. — ISBN 978-5-
4257-0402-3. — TekcT : ANEeKTPOHHBIN // DAEKTPOHHBINA pecypc HudpoBoii 00pa3oBaTEIbHON Cpeibl
CIIO PROFob6pazosanue : [caiit]. — URL: https://profspo.ru/books/101344

4.3. O6mue TpeGoBAHMS K OPraHH3aLUHA 00Pa30BaTeILHOI0 IPOoIecca
Opranmzanuss  o0pa3oBaTeNbHOTO  mpolecca 1Mo NpodecCHOHATBbHOMY  MOIYJIO

OCYILIECTBIISIETCS] B COOTBETCTBHHU:

- cpaboueii mporpammoii mpodecCHOHATBHOTO MOTYJIS,

- CpacnucaHUEM 3aHsATUH,

- c TpeboBaHMSIMH K pe3ylbTaTaM OCBOEHHUS MPO(PEecCHOHAILHOTO  MOJYIIA:
KOMITETCHIIUSM, TIPAKTUIECKOMY OIIBITY, 3HAHUSIM U YMEHHSIM.

B mnporecce ocBoeHMsT MOAYNSl MCHOJB3YIOTCS AKTHBHBIE IMPAKTHUKO- OPUEHTHPOBAHHBIC
dbopMBl  TIpOBEACHHWS  3aHATHM: MHAUBUAyaJIbHBIE W  TPYIIOBBIE  MPOEKTHI,  aHAIN3
MPOU3BOJICTBEHHBIX CHUTyallUd W T.I., 3aHATHS C TpUMEeHEeHHeM HHTepHeT-pecypcoB s
dbopMupoBaHUS W pa3BUTHUS OOUIMX U MPOQPECCHOHATBHBIX KOMIIETEHIIUN 00yJarOIMXCsl.

OOyyarommmMcst ~ oOecreunBaeTcsi  BO3MOXKHOCTh  ()OPMUPOBAHHUSI ~ MHIUBUIyaTbHOU
TPaeKTOPUH OOyUYEHHS B paMKax MPOrpaMMbI MOJYJIS 32 CUET U3YdeHHs Y4eOHbBIX dNieMeHTOB (YD),
MPENIoNaraloinX HHAWBUAYaTbHBIM TeMI paboOThl; OpPraHM3yeTCs CcaMoCToATeNIbHas paboTa
oOydaromuxcst  MOJ  yOpaBiIeHHEM  NpernojaBaTeNeil  MeXAUCHUIUTMHAPHBIX  KYpCOB,
MPEAOCTABIIACTCS KOHCYIbTAIMOHHAS TIOMOIIIb.

OO0yyaromumMcst TpeI0CTaBISAETCS MPABO O3HAKOMIICHHS:

- CCoJep>KaHHMEM Kypca,

- ¢ TpeOOBaHUSMU K pe3yNbTaTy 00yueHus,

- C YCIOBUSMHU TPOXOXKJCHUS MPOU3BOJICTBEHHOIO OOYUEHHUS M TMPOU3BOJICTBEHHOM
MPaKTHUKH.

JIucuuniauHel 1 MOJYJTH, U3YYEHHE KOTOPBIX JOJKHO MPEIIIECTBOBATH OCBOCHHUIO JaHHOTO
moayist: OILO1 enosas kynerypa, OI1.02 ApxuBnHoe aeno, OI1.03 OcHOBBI Ae10MpPOU3BOJICTBA,
OI1.04 OcHoBbl penaktupoBanus 10KyMmeHTOB, OI1.05 OcHOBBI MEHEKMEHTA.

4.4. Kaaposoe obecniedenne 00pa3oBaTeIbHOIO Mpolecca

Peanuzanus mporpammbl IpogecCHOHATBLHOTO MOIYJS O00ECIeYMBACTCS MEeJaroru4ecKuMu
KaJpaMH, UMEIOIIMMHU CpeaHee MpoQecCHOoHaIbHOE WU BBICIIEEe 00pa3oBaHUE, COOTBETCTBYIOIIEE
npopuiIo0 TpenojaBaeMoil AMCHUIUIMHBL (MOAyssl). MacTepa NpPOM3BOJICTBEHHOTO OOy4YEHHS
JOJDKHBI UMETH Ha | - 2 pa3psina no npodeccun pabdoyero Boiie, yeM npegycmorpeno @I'OC CIIO
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JUTSL BBITYCKHUKOB. OTBIT JAEATEILHOCTH B OPraHU3alMSX COOTBETCTBYIOIICH MPO(hecCHOHATLHOM
cdepsl ABISIETCS 00s3aTEIBHBIM JUIs TPENoaBaTeicii, OTBEUAIONINX 32 OCBOCHHE OOYYaIOIUMCS
npoECCHOHATLHOTO YY4EOHOTO IIMKJIA, OTH TNpenojaBaTe M MacTepa IPOHU3BOJCTBEHHOTO
OOy4YeHHs TOJIYYalOT JOMOJHHUTEIbHOE NPOPECCHOHANTBHOE OOpa3oBaHHE 10 MpOorpaMmaM
TIOBBIIICHUS] KBATM(UKAIMK, B TOM YHCJIEe B POpPME CTaXXHPOBKU B MPODUIBHBIX OPraHU3alUsAX HE
pexe 1 pa3a B 3 roza.
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5 KOHTPOJIb 1 ONEHKA PE3YJbTATOB OCBOEHUSA ITPO®ECCHOHAJIBHOI'O
MOJIYJISI (BUJIA TIPO®PECCUOHAJIBHOM JTEATEJIBHOCTH)

Kona IIK u OK,
(¢popmupyemMbIX B
paMKax MOayJist

Kpurepun onenku

MeToabl OIEHKH

IIK 2.1. OcymectBienue pazpadbotku | KOHTpob BBIOIHEHUS TPAKTHYECKUX
U BEJICHUE HOMEHKJIATyphI 3aJlaHuM.
JIEJI CTPYKTYPHOTO Y CTHBIN UK TECTOBBINA KOHTPOJIb
IIOJIpa3ICIICHUS TEOPETUYECKUX 3HAHUM.
AHau3 ¥ OLIEHKA PEIICHUH POOIEMHBIX
CUTYyaluu.
ATTecTanus 10 NPOU3BOICTBEHHOU
IIPAKTHUKE
I1K 2.2. dopmMHUpOBaHUE AEI B KOHTpOIIb BEINOIHEHNS IPAKTUYECKUX
COOTBETCTBUU C 3aJlaHuM.
HOMEHKJIATypOH J1e]1 U Y CTHBIN UK TECTOBBIN KOHTPOJIb
npaBuiIaMu GOPMUPOBAHHS | TEOPETUUECKUX 3HAHUH.
JIeIL. AHanu3 U OLIEHKA pelIeHUH IPOoOJIEeMHBIX
CUTYalUH.
ATTecTanusi 1o NPOU3BOICTBEHHOU
IIPAKTHUKE
IIK 2.3. Ocy1ecTBIeHHE TEKYIIETO KOHTpOIb BEINOIHEHNS IPAKTUYECKUX
XpaHEeHus, yueTra u 3aJJaHuM.
HCIIOJIb30BaHUS JEII Y CTHBIN UITH TECTOBBIN KOHTPOJIb
(TOKyMEHTOB). TEOPETHUECKUX 3HAHUH.
AHau3 U OLIEHKA pelIeHn IpOoOIeMHBIX
CUTYaLUN.
ATTecTanusi 1o NPOU3BOICTBEHHOU
IIPAKTHUKE
[1K 2.4. OcymectBienne skcrepTusbl | KOHTpob BEINOIHEHNS IPAKTUYECKUX
LIEHHOCTH JIOKYMEHTOB, 3aJaHuN.
BECTH OTOOP IOKYMEHTOB Ha | Y CTHBIN WJTM TECTOBBIN KOHTPOJIb
XpaHEHUE U YHUUYTOKECHHE, TEOPETHYECKUX 3HAHUM.
JIOKYMEHTHUPOBaHUE pabOThl | AHAJIN3 U OLIEHKA PEIIeHUN MPOOIEMHBIX
JKCIIEPTHON KOMUCCHUU. CUTYaLUN.
ATTecTanus 1o NpOU3BOICTBEHHOU
IIPAKTHUKE
1K 2.5. Odopmnenue nen KOHTpOJIb BEINOIHEHUS IPAKTUYECKUX

MIOCTOSTHHOTO 1
JOJITOBPEMEHHOTO CPOKOB
XpaHEeHHs IS TIepe/Iavun B
apXuB OpraHu3aluu

3aJaHuN.

Y CTHBII UM TECTOBBIN KOHTPOJIb
TEOPETUYECKUX 3HAHUU.

AHann3 U OLIeHKA PeIICHH TPOOIEMHBIX
CUTYyaluH.

ATtTecTtanus o Nporu3BOACTBEHHOM
MPaKTHKE
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1K 2.6.

CocTaBiieHHE OITUCH €T
IMOCTOSIHHOT'O U
JIOJITOBPEMEHHOTO CPOKOB
XPaHEHUS.

KoHTpo:1b BEINOTHEHNS TPAKTUYECKUX
3aJaHuN.

Y CTHBIN UM TECTOBBIN KOHTPOJIb
TEOPETUUECKUX 3HAHUH.

AHanM3 ¥ OIleHKa perIeHUH MpoOIeMHBIX

CUTYyaluH.
ATtTecTtanus o mpou3BOJACTBEHHON
npakmuke

(DOPMBI U MCETOJblI KOHTPOJA M OLHCHKH PE3YIbTAaTOB O6y‘leHI/IH JOJDKHBI IIO3BOJIATH

MPOBEPATH Y 00yYarOMIMXCs HE TOJIBKO COPMUPOBAHHOCTH MPO(HECCHOHANBHBIX KOMIIETEHIIUH,

HO U pa3BUTHUE OOIIMX KOMIIETEHIUI 1 00ECTIEYNBAIOLINX UX YMEHU.

PesyabTarsl OcHoBHbBIE TOKa3aTeIH ®opMBbI U METOABI KOHTPOJISI U
(ocBoeHHBIE 00MIIUE OLICHKH pe3yJibTaTa OLICHKH
KOMIIETEeHIIHH)
OK 01 Br160op cioco06oB perieHus KOHTpOJIb BBIMOTHEHUS MPAKTHYESCKUX
3a/1a4 mpodeccuoHaIbHOM 3aJaHuN.
JIEeATEIbHOCTH Y CTHBII WITH TECTOBBIN KOHTPOJIb
IPUMEHUTEIBHO TEOPETUYECKUX 3HAHUU.
K pa3JIMYHbIM KOHTEKCTaM AHanu3 1 OLeHKa pelieHui
MPOOJIEMHBIX CUTYaLIUH.
ATTecTanusi 1o NPpOU3BOICTBEHHOU
MIPaKTHKE
OK 02 Hcnonb3oBanue KOHTpOIb BEINOIHEHNS IPAKTUYECKUX
COBPEMEHHBIX CPEJICTB 3aJJaHUM.
[IOMCKa, aHaau3a Y CTHBIN UITH TECTOBBIN KOHTPOJIb
U MHTEpIpeTalun TEOPETUYECKUX 3HAHUH.
uHpopmanuu, u AHanm3 1 o1leHKa peleHui
MH(pOpMaIlOHHbIE MPOOJIEMHBIX CUTYaLIUH.
TEXHOJIOTHH AJIS BHIIOJHEHUS | ATTecTanus 110 IpOU3BOACTBEHHON
3aj71a4 MpoQecCuOHANTBHOM MPaKTHKE
JESTETBHOCTH
[TnanupoBanue u peanuszanust | KoHTpob BEIIOTHEHUS MIPAKTHUECKUX
COOCTBEHHOTO 3aaHUH.
MpOoPECCHOHATHPHOTO | Y CTHBII UM TECTOBBIN KOHTPOJIb
JUYHOCTHOTO Pa3BUTHS, TEOPETUYECKUX 3HAHUH.
OK 03 [IPEAIIPUHUMATEIBCKON AHanu3 1 OLEHKA pEIIeHU

JeITENILHOCTH B
npodeccuoHaIbHOM cdepe,
UCIIOJIb30BAHUE 3HAHHS 110
NpaBOBOW U (PMHAHCOBOM
IPaMOTHOCTH B Pa3JIMYHBIX
’KM3HEHHBIX CUTYaIHsIX

pOOJIEMHBIX CUTYaIUH.
ATTecTanus 1o NpoU3BOICTBEHHOU
NPaKTHKe
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OK 04

D¢ dexTrBHOE
B3aUMO/ICHCTBHE U pabOTaTh B
KOJIJICKTHBE U KOMaH/Ie

KoHTpoJib BBIMOTHEHUS MPAKTHYECKUX
3aJlaHuM.

Y CTHBIN WU TECTOBBIN KOHTPOJIb
TEOPETUYECKUX 3HAHUU.

AHanu3 1 OLeHKa pelIeHu i
MPOOJIEMHBIX CUTYalIUH.

ATTecTanusi 1o nNpou3BOJACTBEHHOM
MIPAKTHKE

OK 05 Ocy1ecTBieHUE YCTHOMN U KOHTpO1b BEINOIHEHNS IPAKTUYECKUX
IIACbMEHHOW KOMMYHUKALIUH 3aJlaHuM.
Ha rOCYIapCTBEHHOM SI3bIKE Y CTHBIN WU TECTOBBIN KOHTPOJIb
Poccuiickon @enepanyu ¢ TEOPETUYECKUX 3HAHUM.
y4eToM 0COOEHHOCTEH AHan3 1 OLIEHKa pelIeHu
COLIMAJIBHOT'O U KYJITYPHOTO POOJIEMHBIX CUTYaLUH.
KOHTEKCTa ATTecTanys o IpoU3BOJICTBEHHOM

IIPAKTHUKE

OK 09 Hcnons3oBanue KOHTpOJIb BBIMOTHEHUS TPAKTUIECKIX

npodeCCHOHATTEHON 3aJJaHHH.

JOKYMCHTAIlMU HAa
rocyaapCTBEHHOM U
HHOCTPAHHOM A3bIKaXx

Y CTHBIN WM TECTOBBIN KOHTPOJIb
TEOPETUYECKUX 3HAHUM.

AHanu3 U OLIEHKAa PEIICHUI
MPOOJIEMHBIX CUTYaIIHIA.
ArtTtectanus no Npou3BOJACTBEHHOM
MIPaKTHKE
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5. AJANTAIIUA PABOYEW IPOTPAMMBLI TPH OBYYEHHMH JHAI[ C
OI'PAHUYEHHBIMHA BO3MOKHOCTSAMMU 310POBbAA

Ananranus padodeit mporpammel guciuiuinHbel [IM. 02 opranu3anusi TEKyIIero XpaHeHust
AOKYMEHTOB U NOJATOTOBKA JieJI VISl Mepelayd B apXHB IIPOBOJIUTCS MPHU pealin3allliy aJanTUBHON
o0pa3oBaTeNpHOM MpOrpaMMbl — MPOTrpamMMbl MOJITOTOBKU CHEIHATUCTOB CPEIHEro 3BEHa IO
cnenuanbHocTH 46.01.03 desionpou3BoauTesb B LENsAX OOECreYeHUsl MpaBa WHBAIMJIOB U JIMI[ C
OTPaHUYEHHBIMA BO3MOXKHOCTSIMH 3JI0POBbSI Ha TMOJyudeHUE TMPOPECCHOHATBHOIO 00pa3oBaHMs,
CO3JIaHMsI HEOOXOAMMBIX Ul TOJXYYEHHUS CpelHEro MmpoecCHOHATIBLHOrO O0pa3oBaHMs YCIOBUH, a
Takke 00ecredyeHus [OCTIKEHHUs OOydYalolMMUCS HWHBAJIMAAMU W JIMIAMH C OTrPaHUYECHHBIMU
BO3MOXXHOCTSIMU 3/I0POBbSI PE3yJIbTaTOB (POPMUPOBAHUS TPAKTUUECKOTO OMBITA.

Obopyodosanue Kabunema 0eronpou3800CmMed U PedcumMa CeKpemunocmu 0is 00y4aroumuxcs ¢
PA3TUYHBIMU 8UOAMU 02PAHUYEHUS 300D08bS

OcHamnienne kKaOMHETa AETOMPOU3BOICTBA M PEKMMA CEKPETHOCTHU JOKHO OTBEYaTh OCOOBIM
o0pa3oBaTeNbHBIM  MOTPEOHOCTSAM  OOYyYalOIIMXCS MHBANUAOB M JIMI C  OTPAaHUYCHHBIMH
BO3MOYKHOCTSIMH 3/10pOBbsi. KaOWHETBI MOIDKHBI OBITH OCHAILICHBI OOOPYAOBAaHHEM U Yy4eOHBIMU
MECTaMH C TEXHMYECKHMHU CpPEICTBAMU OOy4deHHs A OOy4aroluxcs C pa3lIuyHbIMU BUIAMH
OTpaHUYEHUI 30POBbSL.

Kabuner, B KoTOpOoM OOydaroTCs JIMIIA C HApPYyIICHUEM CiyXa JOJDKEH ObITh 000pyHOBaH
PaZMOKIACCOM, KOMIBIOTEPHON TEXHUKOH, ayAMOTEXHHUKOW, BUICOTEXHHUKOW, AJIEKTPOHHON JOCKOIA,
MYJIbTUMEAUMHON CHCTEMOM.

Jns cnaboBUaAIIMX 00YyYaromMXCsl B KaOMHETe MpeayCMaTpUBAIOTCS MPOCMOTP yJAJIEHHBIX
OOBEKTOB TMPH TOMOIIM BUACOYBEIMYHUTEICH s yOAJICHHOro TpocMoTpa. Vcmonb3oBaHue
BpaiineBckoil KOMIBIOTEPHON TEXHUKU, ANEKTPOHHBIX Iy, MPOTPaMM HEBHU3YalbHOTO JOCTYMa K
nH(pOpMalLIUU, TEXHUYECKUX CPEJICTB IpUeMa-niepeau yueOHoi nHdopmaluy B JOCTYNHbBIX (popmax.

st oOyuaromuxcsi ¢ HapyleHHeM OMOPHO-IBUTATEIFHOTO amnmnapara KaOMHET J0KeH ObITh
000pyIOBaH MEPEIBMKHBIMU PETYTUPYEMBIMU MTAPTAMU C HICTOYHHKOM ITATAHUSI.

BrlieykazaHHOe OCHaIleHHE YCTaHABIMBAETCA B KaOMHETE MPU HAIUYUU OO0yYaAIOUTUXCS 110
aIanTHPOBAHHON 00pa3oBaTEIHHON MPOrpaMMe C YyY4ETOM MMEIOIIETOCs THUIAa HAPYIIEHUH 37I0POBbS y
oOyuarolerocs.

Hughopmayuonnoe u memoouyeckoe obecneyerue 00y4aroumuxcs

JocTyn k nH(popMaMOHHBIM U OubInorpaduyeckuM pecypcam, yKa3aHHbIM B 11.3.2 paboueit
MPOTpaMMBbl, JOJDKEH OBITh TpeICTaBiIeH B (opMax, amanTHPOBAHHBIX K OTPAaHHUYCHHSIM 3I0POBBS
00y4aroImuxcst ”HBAIUJIOB U JIUI] C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBBSI:

Jist a1t ¢ HapyIIeHUsIME 3peHust (He MeHee OJTHOTO BHIA):

- B IEYaTHON (pOopMe yBETUUEHHBIM HIPUPTOM;

- B (hOpMe IEKTPOHHOTO JOKYMEHTA;

- B hopme aynuodaiina;

- B [1e4aTHOM opMme Ha a3bike bpaiins.

JUnist a1 ¢ HapyIIeHUsIMH CiTyXa:

- B Ie4aTHoOM (opme;

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.

JUist U1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEBHOTO anmapara (He MeHee ABYX BHIIOB):

- B IeYaTHOH popme;

- B (hOpMeE IIIEKTPOHHOIO JOKYMEHTA;

- B hopme aynuodaiina.

JUis U1 ¢ HEpBHO-NICUXMYECKHMMM HAPYLIEHUSMHU (PacCTPOWCTBO ayTHYECKOro CIEKTpa,
HapylIeHHE CUXUYECKOTO PA3BUTHS):

- NCTOJIb30BAHUE TEKCTA C WILTIOCTPALUSAMY;

- MyJIbTUMEUIHbIE MaTepUAIIbI.
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Bo BpEMs CaMOCTOSTEIbLHOM IIOATOTOBKU 06yqa10mnec;1 HMHBaJIWAbl W JUIOa C
OIrpaHM4YC€HHBIMH BO3MOXHOCTAMHU 3JO0POBbS JOJXKHBL OBITE 00€eCIIEUEHBI JOCTYIIOM K CETH I/IHTepHCT.

Dopmbl 1 MeMOObl KOHMPOIA U OYEHKU Pe3yIbmamos 00yueHus

Vka3zaHHble B II. 4 mporpamMmbl (OpPMBI M METOABI KOHTPOJIA IPOBOJATCA C Y4ETOM
OTpaHUYEHUs] 3/10pOBbsi oOOywarommxcs. Llenapro TeKylmero KOHTpPOJsl SIBISETCSI CBOEBPEMEHHOE
BBISIBICHUE 3aTPyJHEHUH U OTCTaBaHMsA, OOYyYaroOIIErocss C OrPAaHMYEHHBIMH BO3MOXHOCTAMHU
3/10pOBbSl U BHECEHHE KOPPEKTUBOB B YUEOHYIO 1€ATEIbHOCTb.

dopmMa NPOMEKYTOYHOM aTTECTAllMM YCTaHABIMBACTCA C YYETOM HHIMBM]yalbHbIX
NCUXO(PHU3MUECKUX  OCOOCHHOCTEH  OO0yYalomMxcs UWHBAIWAOB M JHUI C OTPaHUYCHHBIMU
BO3MOKHOCTSIMHM 37I0pOBbsl (YCTHO, NMMCBMEHHO Ha Oymare, IMMCbMEHHO Ha KOMIbIOTepe, B (hopme
TECTUPOBAHUS U T.IL.).

[Tpu mpoBeaeHUU NPOMEXKYTOUHON aTTeCTalMM OOydarolleMycs MpeloCTaBIsAeTCs BpeMsl Ha
MOJITOTOBKY K OTBETY, YBEJIMYEHHOE HE 0ojiee YeM B TPH pa3a, YCTaHOBIECHHOTO JUIS IOATOTOBKH K
OTBETY 00yYaroIMMCs, He UMEIOLUM OTPaHUYEHUI B COCTOSTHUM 3/I0POBbSL.
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6. JUCT NEPEYTBEPXJIEHUS (AKTYAJIM3AIIAN) PABOUYEN ITPOTPAMMBbBI

JNCHUIIVIMHbI
Y4eOHblii rox BnecenHble U3MEHEHHUS [Ipenonasarens IIporokon 3acenanus
(®HO) kadenpsl (nara,

Homep), PUO 3as.
kadeapou, moMUCh

IIpumeuanue:

B Tabnuue yka3pIBaeTCs TOJIBKO XapakTep U3MEHEHUH (HalpuMep, U3MEHEHUE TEMbI, CITUCKA HCTOYHUKOB I10
TeMe WIN TeMaM, CPEACTB IIPOMEKYTOUYHOTO KOHTPOJISI), C YKa3aHHEM ITyHKTOB padoueil mporpamMmMel. Camo
coJiep>kaHue U3MEHEHUI 0QOPMIISIETCS IPHIIOKEHUEM 110 CKBO3HON HyMEpalluy.
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