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COJIEP)KAHME
IMACIIOPT PABOYE NPOTPAMMBI YYEBHOW JACIHUATLITAHBI
CTPYKTYPA Y COJIEP)KAHUE YYEBHOM JUCIUILINHBI
YCJIOBUSA PEAJTU3ALNHA YYEBHOI JUCHMUILIMHBI
KOHTPOJIb W OLIEHKA PE3YJIbTATOB OCBOEHHWSI YYEBHOI
TACIATITAHBI
AJTATITALIVSI PABOYEI ITPOTPAMMBI TP OBYYEHHH JINIL C
OrPAHMYEHHBIMU BO3MOKHOCTSIMM 310POBbS



1 MACHOPT TPOT'PAMMBI YYEBHOM JUCIIUIIJIMHBI
OIIIl.04 OCHOBBI PEJAKTUPOBAHMUA
JOKYMEHTOB

1.1 O6aacTh npuMeHeHus: NPOrpaMMbl

[Iporpamma y4eOHOW JAMCHMIUIMHBI SBJISIETCS YacThbIO MPOrPaMMbl  MOJTOTOBKH
KBATM(UIIUPOBAHHBIX padounx, ciayxammx B cooTBeTcTBUM ¢ PI'OC CIIO mo mpodeccuun
46.01.03 [enonpou3BoauTeNh W B YaCTH OCBOCHHS OCHOBHOTO BHAA MPOQEeCCHOHAIBHON
nesiteabHOoCTH (BIT/I) 1 COOTBETCTBYIONIUX KOMIICTCHIIUMN:

Ipodeccnonanbubix komnerenuuii (IK):

I1K 1.6. OcymiecTBasTh cOCTaBICHUE U 0POpMIICHUE CITYKEOHBIX JOKYMEHTOB Ha OCHOBE
TpeOOBaHUIT COBPEMEHHBIX HOPMATHBHBIX ITPABOBBIX AKTOB.

O6mmx komnerenuuii (OK):

OK 01. Beibupare cnocoObsl pemeHHs 3amad Mpo(ecCHOHATBHONW JEATEIbHOCTH
MIPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTaM;

OK 02. Hcnonb3oBaTh COBPEMEHHBIE CPEICTBAa TOWCKA, aHAKW3a M WHTEPIPETAIMU
uHpopMaud ¥ HMH(POPMALMOHHBIE TEXHOJIOTMU Ui BBINOJIHEHHS 3a1ad MpodeccruoHalIbHON
JeSITeNIbHOCTH;

OK 04. DddexTuBHO B3aUMOACHCTBOBATH U padOTaTh B KOJJIEKTUBE U KOMAaH]IE;

OK 05. OcymecTBiIsITh YCTHYIO M MUCBMEHHYI0 KOMMYHHKAITUIO HAa TOCYJapPCTBEHHOM
si3pike Poccutickoit denepaiii ¢ y4eToM 0COOCHHOCTEH COIMAIbHOTO U KYJIBTYPHOTO KOHTEKCTA,

OK 09. Tlonp3oBarbesi mMpohecCHOHAIBHOM AOKyMEHTAIe Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX.

1.2 Mecro y4eOHOii JMCHUMILIMHBI B CTPYKTYpe NPOrpaMMbl HNOATOTOBKH
KBAJIN(PMUIHUPOBAHHBIX PA00YHUX, CIYKAUIUX: AUCLUUIUIMHA BXOTUT B 00IIENpOodeCcCHOHATBHBIN
yueOHBIM UK U OTHOCUTCS K 0A30BBIM IUCIIUILTMHAM.

1.3 Heanm w 3amaum y4eGHOIi JNCHMILIMHBI — TpPeOOBAHHSI K pe3yabTaTam
OCBOEHMS YUYeOHOH ANCHUIINHBI:

B pesynbrate ocBoeHUs yueOHON TUCIMITIIMHBI 00yYaroIUNiCs JOIKEH:

yMeThb:

—  pas3Ouparscs B cienu(UKe pa3IMuHbIX CTHIICH PYCCKOTO SI3bIKA;

- COCTaBJISITh M PENAKTHPOBATh O(QHUIMATBHBIE TEKCTBI, OTHOCSIIUXCS K Pa3IMIHbIM
KaHpaM CITy)KeOHBIX TOKYMEHTOB;

—  pa3nuyaTh A3bIKOBBIE OMMOKHU B O(pUIIMAIBHO-ETOBBIX;

- UCHPABJISTh TPAMMATHUECKUE OIIMOKH U peueBble HEJOUETHI;

- UCMOJb30BaTh CIPABOYHBIE M3JAHUS 10 PYCCKOMY SI3bIKY M IPAaKTUYECKOH
CTUJIUCTHKE;

- MPUMEHSTh TEXHUKH MTPABKH TEKCTOB IOKYMEHTOB

3HATh:

— OCHOBHBIE JKaHpPHl OQUIMATHHO-AEIOBOTO CTWJISA, COJEpKaHWE U CTPYKTYpy
(GYHKIIMOHATFHO-CTUIIMCTUIECKOTO TPOCTPAHCTBA JIETIOBOTO SI3bIKa, KOMITO3UIHIO JIOKYMEHTHOTO
TEKCTa,;

— OCHOBHBIE MOJIOXKeHHsI opdorpaduu U MOp(dOIOTUU € FIEMEHTAMH IMPAKTHUYECKOU
CTUIICTUKU;



— HOpPMBl TI'paMMaTHYECKOH COUYETAEMOCTH, IIPHUEMBl YCTPaHEHHMs B TEKCTE
rpaMMaTHYECKHUX, PEYEBBIX U JIGKCUUECKUX OIIHOO0K;
—  cneuu@uKy peIaKTOpcKoil paboThl C TEKCTaMU JAE€TOBON JOKYMEHTAIH

1.4. KosimyecTBO 4acOB HA OCBOEHHE MPOrPaMMbl Y4eOHOM T CUMIIIMHBI:
MaKCHUMaJbHON y4eOHOW Harpy3ku oOydaromerocs 58 4acoB, B TOM YHCIE: 00sS3aTebHON

ayJIMTOPHOM y4eOHOU Harpy3ku oOyuaromierocst 42 gaca; caMOCTOATEIHHONW pabOThl 00yYaroIIerocs
44aca.

2.CTPYKTYPA U COJAEPKAHUE YYEBHOM JUCIUATIIMHBI
2.1 O0beM y4eOHOi TUCHUIIIHHBI U BUAbI Y4eOHOI padoThI

Buj yuyeOHoii padoThI Oovem uacoe
MakcumajibHas yuyeOHasi HAarpy3Ka (Bcero) 58
Oo0s13aTesibHAs ayIMTOPHAs y4eOHAasi HArpPy3Ka (Bcero) 42
B TOM YHCIIE:
JIEKIIUU 18
NPaKTUYECKHE 3aHATUS 36
KOHTPOJIbHbBIE pabOThI 0
KypcoBasi paboTta (npoexr) (ne npedycmompena) 0
CamocrosiTe/ibHasi paboTa 00y4aronerocs (Bcero) 4
Dopma KOHmMPOJIA 3a4em C OUCHKOUL




2.2. TemaTHuecKmii IIaH U coepxkanue yueoHoii qucuunannbl OI.04 OcHOBBI peJaKTHPOBAHMS I0KYMEHTOB

HaunmeHnoBanme Conep:kanue y4eOHOro MaTepuaJia, 1adopaTopHbie padoThl U NpakTudeckue | O0bem | YpoBeHb Konpbl
pa3iejioB U TeM 3aHATHS, CAMOCTOSAITEIbHAsA PadoTa 00y4yarouuxcs YacoB | OCBOEHHUSI | KOMIIeTeHIHId,
(popmuposanuio
KOTOPBIX
CIocoocTBYET
3JIeMEeHT
NPOrpamMMblI
1 2 3 4 5
Paznen 1. BBerenue: cyniHOCTh U 321244 PeJaKTHPOBAHUS
Tema 1.1. Coaep:xkanue 2 OK 01,
IIpeamer u 3anaun | [lonstre «penaktupoBanuey». llpeamer u 3amaunm pemaktupoBanus. O MOHATHIX 1,2 OK 02,
PelaKTHPOBAHUS «IOKYMEHT», «CIyX eOHbIH JOKyMEHT». TeKCT ciykeOHOro JokymeHTa. Bunisl OK 05,
TEKCTOB: TPaJWLMOHHBIN (IMHEHHbI), (opmann3oBaHHbI (Tpadaper, aHKerTa, OK 09
tabnuna). TpeboBanus, npeabsBiIsieMble K OQUIMATbHO-1EI0BOH MMCHMEHHOM peun
(TOYHOCTH BBIPQKEHUS MBICIH, JOTMYHOCTh M CTPYKTYPUPOBAHHOCTH H3JIOKECHMS,
CTaHIApTH3alMs W YHUQPUKAIMS S3BIKOBBIX M TEKCTOBBIX cpenacTB). OCHOBHBIC
TpeOOBaHUs PEYEBOTO ITHKETA.
IIpakTHyeckue 3aHATHS -
Pazgen 2. Ctuiu peun
Tema 2.1. Conep:xkanue 2
Ctuin peun. CTuim COBpPEMEHHOTO PYCCKOTO JUTEPaTypHOTO s3bika. CTHIIEBBIE OCOOCHHOCTH 2,3
O¢uuuaabHo- nenoBol mHpopManuu. XapakTepUCTUKA O(PUIMAIBLHO-IEIOBOTO CTUISL PEyu. OK 01, OK 02,
J1€eJI0BOM CTHJIb Crunmctrueckre 0COOCHHOCTH S3bIKA JCIOBBIX OyMar. OK 04, OK 05,
peyn. IIpakTnyeckune 3aHsATHSA 2 OK 09, IIK 1.6.

OHpe,Z[CJ'ICHI/IC CTHUJIA TEKCTA II0 (I)YHKLII/IOHB.J'IBHLIM I[MpU3HaKaM. XapaKTepI/ICTI/IKa
O(pI/ILII/IaJIBHO-IIeHOBOFO CTWId Ha HNPAKTUYCCKOM MaTCpHrajic. Crunucradyeckas




IIpaBKa TCKCTA.

Pasznen 3. Pe)laKTI/IPOBaHI/Ie TEKCTOB TOKYMEHTOB B COOTBETCTBUHU C ABBIKOBLIMHU HOpMaMuU

Tema 3.1.

Coaep:xkanue

C110BO — OCHOBA JUIsl IOHMMAHHUS TEKCTa. AHAIN3 CIOBOYIIOTPEOICHUSL.

2,3

OK 01, OK 02,
OK 04, OK 05,

Jlekcuueckue
HOPMBI B J1€J10BO#
JAOKYMEHTAIN U

VYcTpaHeHne JIeKCHYeCKMX OHIMOOK pa3HOro xapakrtepa. YHoTpeOleHue ciioBa B
HECBOMCTBEHHOM €My 3HadeHuu. HeToyHOCTh BbIOMpaeMoro cioBa (OLIMOKH B
ynoTpebJeHUH CHHOHMMOB, TapOHUMOB). HapyiieHue jekcn4eckoit coueTaeMOCTH.
HeomnpaBiaHHOE MOBTOPEHHE OAHOTO U TOTO XK€ CJIOBA. YTMOTPEOJIEHHE DPSIOM
OJIHOKOPEHHBIX CJIOB. YIOTpeOJieHue [HajIeKTHbIX M IPOCTOPEYHBIX CIIOB.
HemorusupoBannoe ynotpebieHue CJIOB pazHoOU CTHUJIMCTUYECKON
MIPUHAIIEKHOCTH ¥ AMOLMOHAIIbHO-OLIEHOYHBIX CJIOB. YTIOTpEOEeHHUE JIMITHUX CIIOB
(nneonasM, TaBrosiorus). HermpasuinbHoe ynorpediaeHue ¢ppa3eosoru3MoB B TEKCTax
JOKYMEHTOB.

OK 09, IIK 1.6.

IIpakTHYecKHne 3aHATHH

PenaktupoBanue TekcTa JOKYMEHTOB: BBISIBIIEHUE JIEKCHUECKUX OomnOok. Pabora co
CJIOBapsIMH pa3HbIX BUJIOB.

Tema 3.2.

Conep:xkanue




Mopddosiornueckue
HOPMBI B /1€JI0BOM
JAOKYMEeHTAIUH

CTunucTuyecKkoe  UCIHOJb30BaHME HMMEH  CyHIECTBUTENbHBIX. OcoOeHHOCTH
ynoTpebsieHus: HUMEH CYyIIECTBUTENbHBIX. [pYIHOCTH B YyHOTpeOJIeHUH HMEH
CYILECTBUTENbHBIX, CBSI3aHHBIE C KaTeropuel ponaa. Pon MMEH CyleCTBUTENBHBIX,
0003HaYAIOIINN JTUI] )KEHCKOT'O T0JI1a M0 MPOPECCHH, TOIKHOCTH, 3aHATHIO, 3BAHUIO.
Pox HeckITOHSIEMBIX CYIIECTBUTEIbHBIX.

HenpasunbHoe ynorpebnenue manexeir. OmmOku mpu CKIOHCHMH (HaMUIUU |
reorpadguueckux Ha3zBaHuil. TpyaHOCTH B ynoTpeOIeHUN UMEH CYLIECTBUTEIBHBIX,
CBs3aHHbIE C KaTeropued uucia. Ciayyau HENPaBUIBHOTO WM CTUJIMCTUYECKU
HEOoMpaBIaHHOTO yrnoTpedneHust GopM gucia (€IUHCTBEHHOTO U MHOXKECTBEHHOTO)
UMEH CYIIECTBUTENbHBIX. YCTpaHeHHEe MOP(OJIOTO-CTUIUCTHYECKUX OIIMOOK MpH
ynoTpeOIeHIUH UMEH CYIECTBUTENbHBIX.

YnotpebneHue npuiaraTenbHbIX B O(QUIMAIBHBIX JOKYMEHTaX, TPYIHBIE Clydau
npaBonucanuss. OmmOKM 1npu  ynoTpebieHMM TOJHOM M KpaTtkoil  dopm
npunaraTeabHbix. OmmoOKu B 00pa3oBaHuu (popM CpaBHUTEIHHON M MPEBOCXOIHOM
CTENIEHU NpPUJIAraTeIbHOrO0 M Hapeuus. YCcTpaHeHHE MOP(OIOro-CTHINCTUYECKUX
OLIMOOK MpH YIOTPeOIIEHNN UMEH NpUIaraTebHbIX.

Ynorpebnenue raarojoB u 0coObix ¢Gopm riiarosa B AesioBoi peun. HempasuibHOe
o0Opa3oBaHMe MAASKHBIX (opM, GopMbl yKciaa, (OPMBI CHPSHKEHHs TjaroJa.
OOpa3oBaHue M OCOOCHHOCTH YNOTpeOJEeHUs MpHUYacTUd M | JeenpUYacTHil.
Omubku B 00pa3oBaHUU M MCIOJIB30BAHWU BHJOBBIX Iap TIJIarojioB, MPUYACTHM.
YcrpaneHne ommOOK, BO3HUKAIOIMIKX MPHU YNOTPEOICHUH TJIarojioB, NpUYacTUil U
JECTPUYACTHM.

YnorpebieHue MeCTOMMEHUN, NMPUBOAAIIEE K JABYCMBICIEHHOCTH (cioBa ceOs,
cBoit). Heymaunoe ymoTpeOieHHWE JUYHBIX W YKa3aTeNbHBIX MECTOMMEHUH.
YcTpanenue ommboK Mpu ynoTpedieHN MECTOMMEHHH

VYnorpebieHue ¥ HalMCaHUE YHUCIHUTEIbHBIX B Jed0BOM peun. OmubKku npu
yIOTpeOJCHUH KOJIMYECTBEHHBIX MMEH YMCIMTENbHBIX. YCTpaHEHHE OIIMOOK IpH
yIOTpeOIeHUHN UMEH YHCITUTEIbHBIX.

[IpaBonucanue u ynorpeOieHne HapeyHii, IPeasIoroB, COI030B B JIEIOBOM peyH.

2,3

IIpakTuyeckue 3aHATHS

OK 01, OK 02,
OK 04, OK 05,
OK 09, IIK 1.6.




PenakTupoBanue 10KyMEHTOB: BbISIBIEHUE MOP(OIOrHYECKUX OMIHMOOK B CITyKEOHOM
JOKYMEHTaIUH.

Tema 3.3.

Conepxanue

OK 01, OK 02,

CuHTaKcHYeCcKHe
HOPMBI B /1€JIOBOM
AOKYMEeHTAIuH

Hapymienust HOpM rpaMMaTH4eCKOM COYETaeMOCTU: HApYIICHUS COTJIACOBaHUS,
HapylieHus ynpapiieHus. Hapyiienue cBS3M MEXIy MOJJICKAIIUM M CKa3yeMbIM.
OmubKkyd B TOCTPOCHUU TMPEMIOKEHUN € OAHOPOAHBIMU uieHamMu. OmuOku B
MMOCTPOCHUH TPEIUIONKEHHUIN € JeePUIacTHBIM 000poToM. OmMOKA B MOCTPOCHUU
MPEeIIOKEHUH ¢ MpUYacTHBIM 000poToM. OmHOKH B IMOCTPOCHHU CIIOKHOTO
npenioxeHus. OmuoOKky B MPeIOKEHUSIX ¢ KOCBEHHOHM peubto. Hapyiienue rpanuig
MIPEUIOKEHUSI.

Heynaunsiit nmopsgox cinoB. Heymenoe nutupoBanue. bennocts u ogHoobOpasue
CUHTAKCUYECKOIO CTpOsi TEeKCTa. YMOTpeOlieHue CIOoB, WX COYETaHUH U
CUHTAaKCHUYECKUX  KOHCTPYKIMH, HE  COOTBETCTBYIOIIUX  CTUJIMCTUYECKON
XapaKTEPUCTUKE TEKCTA. YCTpaHEHWE CTUJIMCTUYECKUX HEIOYETOB M OIIMOOK B
MPEAVIOKEHUSAX MPU CTHIIMCTHYECKOM MPaBKe TEKCTA.

2,3

IIpakTHYecKHne 3aHATHH

PengakTupoBanue TOKYMEHTOB: BBISBJICHHE CHMHTaKCHUECKUX OLIMOOK B JIEOBOM
JOKYMEHTALUH.
ITocTpoeHne peueBbIX KOHCTPYKLUH.

OK 04, OK 05,
OK 09, IIK 1.6.

Pa3nen 4. PenaktupoBanue ciiy:ke0HbIX JOKYMEHTOB

Tema 4.1.
Jlornyeckue
OCHOBBI
penaKkTHpPOBaHUSA

Coaep:xkanue

OCHOBHBIE 3aKOHBI JIOTMKH. 3aKOH TOXKIECTBA. 3aKOH IPOTUBOpEYHUs. 3aKOH
HCKJIIOUEHHOT'O TPEThEro. 3aKOH JI0CTaTOYHOro OCHOBaHMsI. OCHOBHbIE TPEOOBaHMS,
MIPENBABISAEMBIE K JOKA3aTENbCTBY. Te€3UC U apryMEHTHI B 10Ka3aTEIbCTBE.
Jlornyeckue OmMUOKH B JOKa3aTeNbCTBAX W OMNpeaeneHusX. TunuuHele omHnOKU B
UCIOJIb30BaHUU apryMEHTOB B JoKa3aTeibcTBe. HempaBuibHas (opmynupoBka
te3uca. Onpenenenue. OmuOKky B onpeaeneHusx. TpeOoBaHUs K ONpeaeIeHUSIM.

2,3

IMpakTuyeckue 3aHATHS

PeHaKTI/IpOBaHI/Ie TEKCTA, HMCIOIIECTO JIOTHYCCKHUE OIIIMOKH.

OK 01, OK 02,
OK 04, OK 05,
OK 09, IIK 1.6.




Tema 4.2. Conep:xkanue 2

Bujabl 4 TexHuka Otamnbl paboThl HaJ TeKcTOM. [locmenoBaTelbHOCTh U ATAlbl PEAaKTHUPOBAHUS. 2,3 OK 01, OK 02,

NMPaBKH Bunael npaBku TexctoB. [IpaBka-Beruntka. [IpaBka-cokpamienue. [IpaBka-nepenenka. OK 04, OK 05,

o(puIHAIBLHO- [IpaBka-o6paboTka. TexHuka mpaBku TekcTa. KoppekTypHbIe 3HAKH. OK 09, IIK 1.6.

1€JI0BOT0 TEKCTa IIpakTuyeckue 3aHATHS 2
[IpaBka TeKcTa ¢ COOMIOACHUEM MPABUII PEAAKTUPOBAHUS
Conep:xkanue 2
Kommo3uimonnele  0COOEHHOCTH  JAOKyMEHTOB. KoOMMIO3MIMS  JTOKyMEHTOB: 2,3 OK 01, OK 02,
moruueckas, GopmanbHas, pekBuU3WTHasA, HHPopManuoHHas. COOTHECEHHOCTb OK 04, OK 05,

Tema 4.3. KOMITO3UIIMU C TUIIOM J0KyMeHTa. CrocoObl M3NIOKEHUsI MaTepHuala B JIOKyMEHTE. OK 09, IIK 1.6.

Penakropckasn Texnuka cocraBienus ruiaHa. CopasMepHOCTh yacTed JOKymeHTa. TpeboBaHUsS K

paboTa Hajq 3arosioBkaM. OOmme TpeGoBaHUA K MOCTpOEHHUI0 TekcTa. IIpaBuna pyOpukanuu.

KOMITIO3HIIH el MeTtoauka npoBepKu ab3allHOTO BbICICHUSL.

JOKYMEHTOB I[pakTuyeckue 3aHATHS 2 OK 01, OK 02,
Kommno3uuroHHble 0COOEHHOCTH COCTABIIEHUS TEKCTOB PACIIOPAAUTENIBHBIX, OK 04, OK 05,
OpraHHU3aIMOHHO-TIPABOBBIX, UH(POPMAIIMOHHO-CITPABOYHBIX IOKYMEHTOB OK 09, IIK 1.6.

Tema 4. 4. Coaep:xkanue -

AHaau3 3

axTHieckoro IpakTHYeckue 3aHATHSA 2

Marepuaia. PelakTHpOBaHKE PAa3MYHBIX DJIEMEHTOB TEKCTA JIOKYMEHTA. AHAIM3 U COCOObI OK 01, OK 02,

PenaxTuposanue MpoBepKH  (PaKTHUUECKOTO Marepwana. PemakTUpoBaHWE IUTAT M CCHUIOK. OK 04, OK 05,

PasInHBIX PenaktupoBanue  Tabmun.  PemakTupoBanue — mepeuHeil.  PemaktupoBanue OK 09, TIK 1.6.

IEMEHTOB TEKCT | 1y orcerrpi.

JTOKYMEHTAa

CamocrosiTeibHasi pa6oTa 16




BrimonHenue nuceMenHo# nomarnHeid padotsl. [Togbop maTepuanos nz CMU.

Brinonnenue nucbMeHHOM nomaiiHeill paboThl. Beimucars U3 raser ciiydau HapyLICHUS TPaJIULUOHHON
KOHTEKCTHO-JIEKCUYECKOW COYETAeMOCTH M UCKaKEHHUS OOLIETPUHATHIX 3HAYSHH CIIOB.

BrinonnHeHne nmuchbMeHHON — momariHed pabotel. [logbop mpuMeEpoB MO KaKI0W M3yYEHHOW TeMme
3aHATHSL.

BrinmonHnenue nucbMeHHOM nomarHei paboTsl. [logboop marepuana uz CMU.

CrnoBapyu — CHpPaBOYHHKH MPABUIBHOCTH COBPEMEHHOTO cloBoymnorpebneHus. Opdosnudyeckue u
opdorpaduyeckue cioBapu. CioBapb CHHOHUMOB. Dpa3eoIOrMUeCKuil CII0BAPb.

OCHOBHBIE TOJIKOBBIE CJIIOBApH COBPEMEHHOI'O PYCCKOI'O JUTEPATYpHOrO si3bIKa. TOJIKOBBIM CIIOBAph.
PexoMenaanuu mo uCnoib30BaHUIO AJIs CIIPABOK TOJIKOBBIX ciioBapeid. CJI0Baph HHOCTPAHHBIX CIIOB
Brinonnenue nucbMeHHO# nomaiiHed padotel. Pabora co CMU: moabop mpumepoB MO M3YHYEHHBIM
TEMaM.

OcoOeHHOCTH yMOTPeOICHUS CIIOBOCOYETAHUN M OT/IEIBHBIX SA3BIKOBBIX KOHCTPYKUUH. Mcnons3oBanue

CTPafaTeIbHOrO 3aJI0ra.

Ckazyemoe ¢ OTIJIaroJIbHBIM CYIECTBUTEIbHBIM. COrJIacOBaHUE CKa3yeMOro C MOAJIEKAIINM,
BBIPAXCHHBIM KOJIMYECTBEHHO-UMEHHBIM COUYE€TaHUEM («CUETHBIM 000POTOMY).

VY cToiunBbI€ II1arojibHO-MMEHHBIE CIIOBOCOYETAHUSI.

VYnorpebneHue HEKOTOpBIX CO030B. CIOXKHBIE COMOCTAaBUTENbHBbIE COIO3BL. [IpocTOpeyHBIE COO3BI.
VYnorpebieHue ycrapeabix COI030B.

CMBICIIOBBIE CBSI3U CJIOB U MOPSAAOK CJIOB B MPOCTOM IHpeanokeHuH. CBOOOIHBIM MOPSIOK CIIOB.
Husepcus.

Ynorpebnenue aeenpudacTHBIX 000poToB. [eenmpuuactue. [leenpudacTHbii 000pPOT U €r0 MECTO B
peJIoKEHUH. Y CI0BUS yHOTPeOIeHHs 1eenNpUIaCTHBIX 000POTOB.

VYnotpebiieHne HENMONHbIX MpeanokeHuil. HemonHple nmpennokeHuss U UX poiib B TeKCTe. THMHUYHBIE
OIIMOKY B yNOTPEOICHUN HEMOIHBIX MPEIJIOKEHUH.

Brimonnenue nucbMeHHOUM goMarnHe paboTel. Pabora co CMU: moabop mpuMepoB MO U3YYEHHBIM
TEMaM.

AHanu3 Tekcra.

[IpaBka TekcTa ¢ COOTIOCHUEM MPaBUII PEAAKTUPOBAHUSL.

PenaktupoBanue ciry:ke0HOTO JOKYMEHTA.




— PedeparuBnas padota - npe3eHTanus: CioBapu pyccKOro si3bIKa.

— CornacoBaHme cKa3yeMoro ¢ Iojyiexantum. [ J1aBHbIe WiCHBI IPEUIOKEHUS - CKa3yeMoe U ToJyIexkaIlee.
BapuaHThl coriacoBaHus cka3zyeMmMoro ¢ mnomiekamuM. dopMa MHOKECTBEHHOTO YHMCIIA CKa3yeMmoro.
dopma eIMHCTBEHHOTO YHCIa CKa3yeMoro.

— OpnHopoaHbIe WieHbl npeanoxeHus. OmuOKH, CBSI3aHHbBIC C JOTHYECKOW M JICKCHKO-TPaMMAaTHYECKOM
HECOYETACMOCTBIO OJHOPOAHBIX UWICHOB MpeanoxkeHus. OmuOKd B MPEIIOKEHUSIX ¢ 0000maronMu
CJIOBaMH IIpU OAHOPOJHBIX YJICHAX.

— YmotpebieHre COCTaBHOIO MMEHHOTo ckazyemoro. CoCcTaBHOE MMEHHOE CKa3zyeMoe W ynoTpeOieHue
€ro B MPEIOKECHUH.

— CornacoBaHrue BTOPOCTEHEHHBIX WIEHOB mpeioxeHus. CoriacoBaHue OmpeneneHuid. YnorpebieHue
HEKOTOPBIX BUJIOB JIOTIOJIHEHHUH U OOCTOSTEILCTB.

— YnorpebieHune npudactTHbIX 000poToB. [Ipuuactue. [IpudacTHbIil 000POT U €r0 MECTO B TIPEITIOKCHUH.

— 11. Tpyanoctu ynorpeOieHHs NPUYACTHI W MPHYACTHBIX OOOPOTOB B MPEMIOKEHUU. 3aMeHa
IIPUYACTHOrO0 00O0pOTa MPHUAATOYHOM YacThIO CIOKHOMOJYMHEHHOTO NPEUIOKEHUS] M NPUIATOYHON
YacTU MPUYACTHBIM 000POTOM..

Bceero: 58

Jis XapakTepUCTUKU YPOBHS OCBOEHUS Y4eOHOTI0 MaTepraa UCIOJIb3YIOTCS cielyromue 0003HaYeHus:

1. — o3HaKoMUTENbHBIH (Y3HaBaHHE PaHEe U3YYEHHBIX 0OBEKTOB, CBOMCTB);

2. — penpoyKTUBHBIH (BBIOJHEHHE AEATEIBHOCTH 110 00pas3ily, UHCTPYKIMH WU IO/ PYKOBOJICTBOM)

3. — IPOyKTUBHBIH (INIAHUPOBAHNE U CAMOCTOSITENILHOE BBIIIOJHEHHE E€ATEIbHOCTH, PellICHHE MPOOIEMHBIX 3a1a4)




3 YCJIOBHUSA PEAJIM3AILIMA YYEBHOM JTUCIHUATLINHBI

3.1 TpeboBaHusI K MATEPHATIBLHO-TEXHUYECKOMY 00ecrieYeHUuI0

Peanmusanus mporpaMMbl TUCHMIUIMHBI TpeOyeT Hauuuusg ydeOHOro KabuHeTa
001e00pa3oBaTeIbHBIX TUCIUIUINH

cToNbl, cTynbsi Ha 10 4enoBek; JOCKa HACTEHHAs; TEXHHUUYECKHUE CPEICTBA OOYUYCHHS
(MynpTUMenuitHbIA TipoekTop (1 1mT.), axpan mns mpoektopa (1 mr.), TIK (5 mT.), KOMIUIEKTHI
TEMaTHYECKUX ILJIAKaTOB, YYEOHO-METOJUYECKHE CTCHIBI, Y4eOHO-METOIUYECKHE TOCOOMS.
MPUHTED, (PaKC, KOMMPOBAIBHBIN armapar.

3.2 HNudopmanunonHoe odecrevyeHue 00ydeHUs
Ilepeyenns yueOHbIX u3nanuii, UnTepHeT-pecypcoB, 10N0THUTETbHOM
JINTEPATypPbl

OcHOBHbIE HCTOYHHKH:

1. Crenmamosa, E. H. Opra#msamus H©  CONPOBOXKICHHE  DIEKTPOHHOIO
nokymentoobopora : npaktukym st CIIO / E. H. CrenanoBa. — 2-e u3n. — CapatoB, MockBa :
[Tpodobpazosanue, Aii [Tu Ap Memma, 2024. — 177 c. — ISBN 978-5-4488-1985-8, 978-5-
4497-2887-6. — TeKcT : 31IeKTPOHHBIH //

DneKTpOoHHBI pecypc nudpoBoii odpazoBarenpHOl cpenbl CITO PROFob6pasoBanue :
[caiit]. — URL.: https://profspo.ru/books/138450

2. Xauarpan, I. A. Opranusauus ¥ TEXHOJOIHS paboThl ¢ KOH(MIEHIHAIbLHBIMU
nokymenrtamu : yaeOnuk aiust CI1O / I'. A. Xauatpsn, U. B. Ky3nenosa. — 2-e u3na. — Caparos :
ITpodobpaszoBanue, 2024. — 238

c. — ISBN 978-5-4488-1026-8. — TekcT : 2JIEKTpOHHBIA // DIEKTPOHHBIA pecypc
uudpoBoir  obpazoBatenvHOM cpeapl  CIIO  PROFoOpasoBanme :  [caiit]. — URL:
https://profspo.ru/books/137716

3. Baiipax, [O. B. CtuimcTrKa ¥ IMTepaTypHOE pefakTHpoBanue : yueonuk mis CITO
/ 1O. B. Baiipax. — CaparoB, Mocksa : [Ipodo6pazoBanme, Aii [Tu Ap Meaua, 2024. — 254 ¢. —
ISBN 978-5-4488-1851-6, 978-5-4497-2758-9. —

TekcT : 2IeKTPOHHBIHN // DNEKTPOHHBINA pecypc mudpoBoii odpazoBareabHOM cpenbl CI1IO
PROFob6pa3zoanue : [caiit]. — URL: https://profspo.ru/books/137134

4,  JlokyMmeHTauMOHHOe obecredenue yrpasieHus. CocTaBieHue MW O(QOPMIIEHHE
JIENOBBIX JTIOKyMeHTOB : ydyeOHoe mocobue st CIIO / cocraButenu E. WM. bammakoBa. —
Caparos, Mocksa : IIpodo6pazoBanue, At [Tn Ap Menua, 2021. — 144 c¢. — ISBN 978-5-4488-
1080-0, 978-5-4497-0964-6. — Texkcr :

AIIEKTPOHHBIN // DNeKTpoHHBIH pecypc LuppoBoil obpazoBarenbHOil cpenpl CIIO
PROFo6pa3osanue : [caiir]. — URL.: https://profspo.ru/books/103343

JlononHuTenbHas

S. Pomanenko, M. U. Pycckuit s3bik. KynbTypa nemnoBoro oOmieHus
cekperapsi- pedepenra: yuednoe mocoodue / . Y. Pomanenko. — MuHCK :
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PecnyGunkanckuii MHCTUTYT npodeccnonanabHoro obpasosanus (PUIIO), 2023. — 176
c. — ISBN 978-985-895-110-8. — TekcT : 31eKTpoHHBIA // DASKTPOHHBIA pecypc nudpoBoi

o0pa3oBaTenbHOMI cpelibl CIIO PROFo6pa3zoBanue : [caiiT]. — URL:
https://profspo.ru/books/134097

6. CrenanoBa, E. H. Cucrema »3IeKTPOHHOrO JOKYMEHTOOOOpOTa (061auHOe
pemenue) : yaeoHoe nocobue / E. H. CremanoBa. — Mocksa : A#i [Iu Ap Menua, 2021. —
182 c¢. — ISBN 978-5-4497-0767-3. — Tekcr

AJIEKTPOHHBIA // DNEKTpOHHBIM pecypc uudpoBoii obOpazoBarenpHON cpenbl CIIO
PROFo6pasosanue : [caiit]. — URL.: https://profspo.ru/books/101357

7. Bomkosa, B. M. Undopmaruka. CpeacTBa OHJIAMH-XPAHEHHS M PEJAKTHPOBAHHUS
TEKCTOBBIX JJOKYMEHTOB : yaeOHoe nocodue / B. M. BonkoBa. — HoBocubupck : HoBocubupckmit
rOCYJapCTBEHHbIN TexHUuUeckuil ynusepcuret, 2017. — 64 ¢. — ISBN 978-5-7782-3194-8. —
Tekcr : anekTpoHHBIH // DneKTpoHHBIH pecypc umdpoBoit obpasoBatensHOU cpenbl CIIO
PROFob6pa3zoanue : [caiit]. — URL: https://profspo.ru/books/91209

8. Baiimesa, E. B. JleJgonpousBOACTBO M  JOKYMEHTOOOOPOT B  CHCTEME
roCy/IapCTBEHHOI'O0 W MYHHUIMIAIBHOTO YyIpaBieHus : ydebnoe mocobue ans CIIO / E. B.
3aiiieBa, H. B. I'oruapoBa. — 3-e uzn. — Caparos : [IpodobpazoBanue, 2024. — 176 c. — ISBN
978-5-4488-1122-7. — Tekct : OIEKTPOHHBIH // DJEKTPOHHBIA pecypc 1UGPOBOI
o0pa3oBaTeIbHOM Cpenbl CIIO PROFo6pa3zoBanue : [caiiT]. — URL:
https://profspo.ru/books/139528
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4 KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA

YYEBHOI JUCHUILINHBI

HpaKTI/I‘IeCKI/Ie 3aHATHUA OCYLICCTBIIACTCA IMPEIIoAaBaTCJIiEM B IIPOLHECCE IIPOBEIACHUA
IMPAKTUYCCKUX BaHHTHﬁ, a TaKXXC BBIIIOJITHCHUA O6yLIaIOH_[I/IMI/ICH HHAUBUAYAJIIbHBIX 3aI[aHHI>i.

PesyabTaTsl 00yuenust
(ocBOEHHBIE YMEHUsl, yCBOCHHbIE 3HAHMA)

(I)OPMLI U ME€TO/JbI
KOHTPOJIA H OIE€HKHU

pe3yJabTaToB
o0y4eHUs

YMETh: OrieHKa pe3yIbTaToB

—  pa30uparbcs B crienn(UKe pa3IHuHBIX CTUJICH PYCCKOTO SI3bIKA; | BHITOJHECHUS

—  COCTaBJISTh M PEAAKTUPOBATH O(UIHATBHBIC TEKCTHI, MPaKTHYECKON

OTHOCSIIIMXCS K Pa3IMYHBIM KaHpaM CIIyKEOHBIX JOKYMEHTOB; paboTsI

—  pa3nuyaTh SI3BIKOBBIC OIIMOKH B O(UIINATEHO-/IETOBBIX;

—  WUCTPABIATh TPAMMATHYECKUE OIIMOKH U pEUEBbIC HEOUYETHI;

—  WCTOJB30BaTh CIPABOYHBIC H3/aHUS 10 PYCCKOMY SI3BIKY U
NPaKTUYECKON CTUIIMCTHUKE;

—  NPUMEHSTH TEXHUKH IPABKH TEKCTOB IOKYMEHTOB

3HATh:

— OCHOBHBIC XKaHPbl O(QHUIMAIBLHO-ICIOBOTO CTHJIS, COJIEPKAHUE U
CTPYKTYpY (YHKIIMOHATBHO-CTHIMCTUIECKOTO IPOCTPAaHCTBA
JIEJTOBOTO SI3bIKA, KOMITO3UITUIO JIOKYyMEHTHOTO TEKCTa;

— OCHOBHbIe TmONOKeHHst opdorpadum u  Mopdomorun ¢
DIIEMEHTAMH TPAKTHYECKON CTHIINCTHKH;

— HOPMBI TPaMMaTHUYECKOW COYETaeMOCTH, NMPHEMBbI yCTPAaHEHUS B
TEKCTE IPaMMaTUYECKUX, PEUEBbIX U JIEKCHUECKUX OIIUOO0K;

— cneuu(uKy pemakTopckoil paboTBl C TEKCTaMH JeIOBOM
JIOKYMEHTALUH

OneHka pe3yabTaToB
YCTHOTO H
HMHCBMEHHOTO OIIpOCa.
OneHka pe3yabTaToB
IPOBEPOYHBIX PadoT.
OreHka pe3ysbTaToB
BBITIOJTHEHUS
TECTOBBIX 3aJlaHUH
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5. AJANITAIIMSA PABOYEH IPOTPAMMBI IIPU OBYYEHMHU JIUI[ C
OI'PAHUYEHHBIMHA BO3MOKHOCTAMMU 31OPOBbAA

Ananranus pabdoueir mporpammbl guctuiinael OINI.04 OcHOBBI pegaKTHPOBAHHS
JAOKYMEHTOB TPOBOAWTCS TPHU pealn3allid aJanTUBHONW 0O0pa3oBaTeIbHONW MpPOrpaMMbl —
porpaMMbl  TTOATOTOBKH  CIICIIMAJIUCTOB CpeaHEro 3BeHa 1o crnenuanbHoctd  46.01.03
Jesonpou3BoauTe/ib B I[EIIX OOECICUEHUs MpaBa HWHBAIMJIOB W JIMI[ C OrPAaHUYCHHBIMU
BO3MOXXHOCTSIMH ~ 37IOPOBbSl Ha TMOJy4eHHE MPO(HECCHOHATBLHOTO OO0pa30BaHUS, CO3AAHUS
HEOOXOJUMBIX JUIS TOJMYYCHHUS CPEAHEro MPOQecCHOHATBHOTO 00pa3oBaHMs YCJIOBUH, a TaKxke
obOecrieueHUsT JOCTKEHUS OOYyYarOlMMHUCS HWHBAIUJIAMU M JIMIAMH C OTPAaHUYCHHBIMH
BO3MOKHOCTSIMHU 3/I0POBBS PE3YJIBTATOB (POPMUPOBAHUS MTPAKTUUECKOTO OIBITA.

Obopyodosanue kabunema 0eionpousB00CmMad U PescUMa CeKpemHocmu 0 00y4arouuxcsi
€ PA3MUYHBIMU BUOAMU 02PAHUYEHUS 300P08bS

OcHamienne KaOWHETa JEIONPOU3BOJCTBA M PEXHUMA CEKPETHOCTH OJDKHO OTBEYaTh
0CcOOBIM 00pa30BaTENbHBIM MOTPEOHOCTAM O0YYAIOMIMXCS MHBAIUIOB M JIMII C OTPaHUMYEHHBIMU
BO3MOXXHOCTSIMU 370pOBbsl. KaOMHETHI NOKHBI ObITh OCHAILEHBI 00OpPY/IOBAaHUEM U Y4YEOHBIMU
MECTaMH C TEXHHYECKHMH CPEICTBAMU OOydYeHUsS il OOydalomMXCsl C Pa3IMYHBIMH BHJIAMH
OTpaHUYEHUI 30POBbSL.

KabuneT, B KOTOpoM 00ydaroTCs JIMIA ¢ HAPYIIEHUEM CITyXa JOJDKEH OBITh 000pyIOBaH
PaZMOKIACCOM, KOMITBIOTEPHOM TEXHUKOW, ayJIMOTEXHUKOH, BUICOTEXHHKOW, HSIEKTPOHHOM
JIOCKOW, MYJIbTUMEIUMHON CUCTEMOM.

Jns  crnaboBumsammx oOy4arommxcs B KaOMHETe NPeayCMaTpPUBAIOTCS IMPOCMOTP
YIaJCHHBIX OOBEKTOB TPH IOMOINM BHJCOYBEIUYUTENICH [UIA YAAJCHHOTO MPOCMOTpA.
Hcnonb3oBanue bpaiiieBCkOl  KOMIBIOTEPHOM TEXHUKH, JJIGKTPOHHBIX JYI, M[POTrpaMMm
HEBU3YaJbHOTO JOCTyna K HWHGOpMAIMK, TEXHHUYECKUX CpPEACTB MpHeMa-Tiepefadn ydeOHOH
uH(pOpMaIUU B IOCTYIHBIX (opMax.

Jnist oOydJaromuxcsi ¢ HapylIeHHeM OIOPHO-IBUTaTeNIFHOTO armapara KaOWHET TOJDKEH
ObITH 000PY10BaH MEPEBIKHBIMU PETYIUPYEMBbIMU MAPTAMU C UCTOYHUKOM IUTAHUS.

Brlieyka3zaHHOe OCHAIIEHHE yCTAHABIWMBACTCS B KaOMHETE MPH HAJTUMYUU O0yYaIOIIUXCS
[0 AJaNTUPOBAHHON 00pa30BaTENbHOM NporpaMMe C y4YeTOM HMMEIOLIerocs THMA HapyleHHH
3I0POBBS y 00yUarOIIEerocs.

Hngpopmayuonnoe u memoouuecrkoe obecneuerue 00yuaOuuxcs

Joctyn k uHpOpManMOHHBIM U OubnIHOrpaduyeckuMm pecypcaMm, yKa3aHHbIM B 1.3.2
paboueil mporpamMMsbl, JOJKEH ObITh MpeACTaBiIeH B (opMax, aJalTHUPOBAHHBIX K OrpaHUYEHUSIM
3/10pOBbsl 00Yy4AIOIIMXCSI MHBAJIUOB U JIUI C OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMU 37J0POBbSI:

Jlnist a1 ¢ HapyIIeHUsIMH 3peHust (He MeHee OJIHOTO BUIA):

- B [Ie4aTHOM (hopMe YBETUUEHHBIM MIPUPTOM;

- B (hOpMe IIEKTPOHHOTO JJOKYMEHTA;

- B (hopme aynuodaiina;

- B IeUaTHOM (opme Ha si3bike bpaiins.

Jlist mun ¢ HapyIeHUsIMH CITyXa:

- B IeYaTHOH popme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

Jist U1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO anmnapaTa (He MeHee JABYX BHJIOB):

- B Ie4aTHo# opme;

- B (hOpMe IIEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

Jis a1 ¢ HEPBHO-TICUXWYECKMMH HApYLIEHUSMHU (PaccTpOMCTBO ayTHYECKOrO CHEKTpa,
HapylleHHe ICUXUYECKOTO Pa3BUTHS):

14



- UCIIOJIb30BaHUE TEKCTA C WIUTIOCTPALIUSMH;

- MyJIbTUMEIUNHBIE MaTEPHUAIIBI.

Bo Bpems caMOCTOATENBHOW TMMOATOTOBKH OOydYarOIIMecs WHBAIWABI H JUIA C
OTPaHUYEHHBIMA BO3MOXKHOCTSMU 30POBbSl JOJDKHBI OBITH OOEcleueHbl JIOCTYIIOM K CETH
HNuTtepner.

Dopmbl U MeMOObl KOHMPOIS U OYEHKU Pe3yIbmamos 00y4eHus

VYkazanuele B 1. 4 mporpamMmbl (OPMBI M METOABI KOHTPOJIS TPOBOASTCS C yYETOM
OrpaHUYEHUS 3]10pOBbsl OOydaromuxcs. Llesnplo TekyIiero KOHTpPOJIA SIBJISE€TCSI CBOEBPEMEHHOE
BBISIBIICHUE 3aTPyIHEHHA M OTCTaBaHUS, OOYYaIOLIETOCs C OrpaHMYECHHBIMH BO3MOXHOCTSIMHU
3/I0pOBbsI I BHECEHUE KOPPEKTUBOB B YUEOHYIO 1€ATEIIbHOCTb.

dopMa IPOMEKYTOUHOW aTTECTALMU YCTAHABIMBACTCS C YYE€TOM HHIAUBUIYAJIBHBIX
NCUXO(PU3MUECKUX OCOOEHHOCTEH OOyyaroluxcs WHBAIMAOB M JMII C OTrPaHUYEHHBIMU
BO3MOYKHOCTSIMH 3/10pOBBS (YCTHO, MUCbMEHHO Ha Oymare, MMCHbMEHHO Ha KOMIIBbIOTEpE, B (opme
TECTUPOBAHUSA U T.I1.).

[Tpu mpoBeneHNH MPOMEKYTOYHON aTTECTAIlMH OOYYAIOIMIEMYCsl MPEIOCTABISIETCS] BPEMsI
Ha MOATOTOBKY K OTBETY, YBEJIMYEHHOE HEe 0oJiee 4eM B TPH pa3a, yCTAHOBJIEHHOTO Ui OJrOTOBKU
K OTBETY OOY4YaIOUINMCsI, HE UMEIOIINM OTPAaHUYEHHUI B COCTOSIHUH 30POBBSI.

ABTOP(bI)-COCTABUTEJIM: TIPETIOIaBaTENh Kadeaphbl 001eo0pa3oBaTeIbHBIX TUCIUTLTAH
Maromaesa C.II.
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