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1.llens u 3a7a4M OCBOCHMS AHCHUIIHHBI
JlaHHas mporpamMma paccuMTaHa Ha CTYICHTOB, MPOAOIDKAIOIIMX OOydeHHe B
maructparype I'TIY. OcHOBHOI 1enbl0 NpenojaBaHus JUCHUILUIMHBI «IHOCTpaHHBIN S3bIK B
npoeCCHOHATBHON ~ KOMMYHUKALlMM»  SBJSIETCS  3aKpeIUIeHWe  3HAHUM,  IOJyYEHHBIX
MarucTpaHTaMu B MPEIbIIyIIeM dTare o0ydeHus- OakanaBpuar, U JajbHellnee ux yriryoieHue
3a CUeT U3YYEHUs s3bIKa MPO(HEeCCHOHAIBHOW KOMMYHHUKALIUH.

[lenp naHHOW IpOrpaMMbl — pa3BUTHE Yy CTYAEHTOB Marucrparypbl YMEHUH U HaBBIKOB
oO0IIeHUs B YCTHOM U MUCbMEHHOW (pOopMe B TMUIIMYHBIX CUTYAlUsX B cdepe npodheccuoHaIbHON
KOMMYHHUKAIIMM, a TakKXXe COBEPIICHCTBOBAHHE S3BIKOBOM U  00mienpodeccHoHalbHON
KOMIIETEHIIHH.

JIoCTHKEHHIO TaHHOH LI CIOCOOCTBYET pelIeHUe CIeTyIONUX 3a4ay:
® pa3BUTHE HHTepeca K T[PUMEHEHUI0 HWHOCTPAHHOIO s3blKa B  IPAKTUKE
caM000pa30BaTEIbHON AEATEIBHOCTU IIE1arora;
pa3BUTHE KOMMYHUKATUBHBIX YMEHHMI MarucTpaHTOB;
® pa3BUTHE MEXKYJIbTYPHBIX 3HAaHMA M YMEHHUH, KOTOpBIE IO3BOJIAIOT MAarkuCTPaHTy
OPUEHTUPOBATHCS B Pa3IMYHBIX TUIIAX KYJIBTYP U COOTHOCUMBIX C HUIMH HOPM JI€JI0BOTO
001IeHUS;
® pa3BUTHE 3HAHUI M YMEHMH COCTaBJIECHUS JEI0OBOM KOPPECIIOHACHIIMN HA HHOCTPAHHOM
A3BIKE;
® OBIAJICHWE TEXHWKOH YTECHHWs, TepeBoJa W pedepupoBaHUS AYTCHTUYHBIX TEKCTOB
JIEJI0BOM TEMAaTUKH.

CTyneHThI 10JKHBI YMETh OCBEIaTh Pa3HOOOpa3HbIe BOIIPOCH!, IPABUIIBHO CUHTAKCHUYECKHU U
CTWJIUCTUYECKH OpraHu30BaTb CBOK pedb, IMPOBOJWUTH AHAJIU30B TEKCTOB JIEJIOBOM
HampaBieHHOocTH. PaboTra Haj COBEpLICHCTBOBAaHMEM s3bIKa BEIETCS Kak Ha MaTepuale
IUCbMEHHBIX pabOT, TaK U YCTHO C MOCJIEAYIOLIMM KOMMEHTHUPOBAHUEM, OOCYXKIECHHEM U
paboToil Haj MHIMBUAYaJbHBIMM M TUOHYHBIMU omuOkamu. IIpum orbope Meroanyeckoro
MaTepuaia ocoboe BHHMaHHE HEO0OXOauMO YAenATh 3()(PEKTUBHBIM IMpUEMaM aKTUBHOTO
o0yuyeHMs, a TakXke JOCTIKEHHMSIM COBPEMEHHBIX METOJUK (KOMMYHHKAaTUBHOTO U
MHTEHCUBHOIO0 0Oy4€HUs, ITPOBOIO MOJIeINpOBaHus). B xone naHHOro Kypca CTyIEHT J0JIKEH
npuoOpecTu TNpaBWIbHBIE NPOU3HOCUTEIbHBIE HABBIKM, HAYYHUTHCS CBOOOAHO M MPAaBUIBHO
M0JIb30BATHCS TPAaMMaTHUYECKMMH KOHCTPYKLIMSMM aHIJIMHCKOIO $3bIKA, OBJAAETh JOCTATOYHO
OOIIMPHBIM CIIOBapeM M HAYYHUTHCS CTHJIMCTUYECKH MPAaBUIBHO O(GOPMISTH CBOIO peyb Kak
YCTHYIO, TaK ¥ MUCbMEHHYIO.

2.Mecto qucuuminnsel B ctpykrype OITIOII BO
Hucuummua  (b1.0.02.02) «MHocTpaHHbI 53bIK B NpodecCHOHANbHOM
KOMMYHHKAIIUM» OTHOCUTCS K TUCHUIUIMHAM 0a3oBoi yactu bioka 1 yyeOHoro ruiana
OIIOII BO mno nanpasnenuto noarotoBku 44.04.01 Ilegarornueckoe obpazoBaHUe.
Huctummaa  (b1.0.02.02)  «MHOCTpaHHBI  s3BIK B TPO(ECCHOHATBHOM

KOMMYHHKAIIUW» Oa3upyeTcss Ha KOMIIETEHIUSX, 3HAHUAX, YMEHHSIX W HaBBIKaX,
c(OPMHPOBAHHBIX y oOyuarommxcsi B pe3yiabTare OOydeHHs B  cpenHei
o01eobpazoBaTebHON TIKOJIE U B pe3ynbTate ocBoeHus aucuurmuina OITOIT 6akanaBpa
«[IpakTdyecknii Kypc aHIIIMHUCKOro fA3bIka». JluciuniauHa «HOCTpaHHBIN S3BIK B
npodeccnoHalbHOM ~ KOMMYHHKalMM»  OOECHeurBaeT  YIriyOJEeHHYIO  MOJATOTOBKY
CTYJICHTOB-MaruCTpaHTOB K pa3HOOOpa3HOW MNpodeCcCHOHAITBHOW  JCATEIHHOCTH,
CBSI3aHHOM C WCIOJB30BAaHUEM 3HAHWM W YMEHUH B 00JacCTHM WHOCTPAHHOTO SI3bIKA B
YUpPEKIEHUSIX  00pa3oBaHUs, KyIbTypbl, ymopasinenus, B CMUMU, B obmactu
MEXKYJIbTYPHON KOMMYHHKAIIMU. 3HAHUE S3bIKa HEOOXOJUMO JJIsi MaruCTPaHTOB MJIst
u3ydeHuss WHQPOPMAIMOHHBIX PECYpCOB Ha aHIJIMKCKOM si3bike.  KommereHmuw,
chOpMUPOBAaHHbBIE B MPOLIECCE M3YUEHHUS AUCHMILIUHBL, HEOOXOAMMBI IS OCBOCHHS



COZICPIKAHUS TUCIUTIIINH:

((MCTOI[I/IKa npernoaaBaHus AHTJIINNCKOTO SI3BIKA B YCIIOBUAX

MHOTOSI3bIUUS», «AHINIMACKUM S3bIK U1 MEKKYJIBTYPHOH KOMMYHUKAIIMK», TUCLUIUINH

M0 BBIOOPY CTYJEHTA, BHITIOJHEHUS 3aaHuil (y4eOHOH, MPOU3BOJCTBEHHOW IPAKTHUK,

HAy4YHO-HCCIIE10BATENbCKON PabOThI) U MOATOTOBKH K UTOTOBOM aTTECTALUH.

3.Ilnanupyemblie pe3yJibTaThl 00y4eHHsl N0 JUCIUIITIHHE

B pe3ynbraTe OCBOSHHSI COJEpKaHMS IPOrpaMMbl y OakaiaBpa JIO0JKHBI ObITh CPOPMHUPOBAHBI

KOMIICTCHIIN U

®opMupyemMble KOMIIETEHIIUH

Kon

HaumenoBanue

Ilepeyens MIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUS
10 JUCHHILINHE

Yuuepcanabible komnerenunu (YK)

YK-4.

CnocobeH  MPUMEHATh  COBPEMEHHBIE
KOMMYHUKATUBHBIC TEXHOJOTHH, B TOM
YHcIie Ha HHOCTPAHHOM (BIX) sI3BIKE(ax), [T
AKaJIEMUYECKOTO U MPO(ECCHOHATBHOTO
B3aUMO/ICHCTBUS

YK 4.1. Bribupaer Ha TOCYIapCTBCHHOM U
MHOCTPAHHOM (-bIX) S3bIKaX KOMMYHUKATHBHO
TIpUeMIIEMbIE CTHIIH JIEJIOBOTO OOIICHUS, BepOanbHbIe
1 HeBepOaIbHBIE CPEICTBA B3ANMOICHCTBUS C
TIapTHEPaMH;

YK 4.2. Ucnons3yet HHGOPMAITHOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTUH TP ITONUCKE
HEo0X0MMOit HH(OpMAIINK B TIPOLIECCEe PEIICHUS
pa3IMYHBIX KOMMYHHKATUBHBIX 3a/1a4 Ha
roCyJapCTBEHHOM U MHOCTPAHHOM (-BIX) SI3BIKAX;

YK 4.3.Bener nenoByr TEpENUCKy, YYUTHIBas
OCOOCHHOCTH  CTWIMCTHKHA  O(UIMANBHBIX U
HEO(PHIIUATIBHBIX IceM, COLIMOKYJIbTYPHBIC
pasnmmuust B (Qopmare  KOPpPECIOHACHIMU  Ha
rOCYJIapCTBEHHOM U MHOCTPAHHOM (-BIX) SI3BIKAX

VK 4.4.Ymeer mnpoecCHOHATBLHO BECTH YCTHBIE
JICIIOBBIC PAa3rOBOPHI B MPOIECCE KOMMYHUKATHBHOTO
B3aUMOJICHCTBUS Ha rOCY/IapCTBEHHOM u
WHOCTPAHHOM (-BIX) SI3BIKAX .

VK4.5. JIeMOHCTpUPYET YMEHHE BBIMOJIHATD EPEBO]
aKaJIeMUYeCKUX M MPO(EeCCHOHAIBHBIX TEKCTOB C
MHOCTPAHHOTO (-bIX) HAa FOCYAAPCTBEHHBIH S3bIK

Oobmenpdeccnonanbubie komnerenunu (OIK)

OIIK-8

Crioco0OeH MpOeKTHPOBATh TEIarorHIeCKyI0
JIESITeIbHOCTD Ha

OCHOBE CIHEIUAJBbHBIX HAYYHBIX 3HAHUU U
Pe3yJIbTaTOB UCCIIEAOBAHUI

OIIK 8.1. 3HaeT 0COOEHHOCTH TEIarOru4ecKoil
JIESITEIIBHOCTH; TpeGoBaHUA K cyOBeKTaM
MeIarOrN4ecKoif NeSITeTbHOCTH; pe3yabTaThl
Hay4HBIX HCCIIEAOBaHMI B cdepe Meaarorndeckoi
JIeSTeIIbHOCTH.

OIIK 8.2. YMeer ucrnosib30BaTh COBpEMEHHbBIE
CrelaJIbHbIC HAYYHbIC 3HAHUS U PE3yIbTaThl
HCCIIeIOBAaHNH JUIs BBIOOpA METO/I0B B
T1eJIarOrMYecKOi AesTeIbHOCTH.

OIIK 8.3. Bmameer meromamu, opmMamu U
CpEelICTBAMU TIeIarOTUIECKON JIeITeThHOCTH;
OCYHIECTBIISIET MX BBIOOP B 3aBUCUMOCTHU OT
KOHTEKCTa MPOPEeCCHOHATBHOMN JIeITeTLHOCTH
C YIETOM Pe3yJIbTaTOB HAYUHBIX UCCIICOBAHNA.

4. TpynoéMKoOCTb IMCHUIIMHBI (MOAYJIs1)
OO61mast TpyA0€MKOCTh JUCIUIIINHBI COCTaBISAET 3 3aueTHbIe enuHullbl (108 gaco).
JucuunnnHa n3ydaercs B 1-M cemectpe.

Tabmura 1




Bun yuebHol paboTbl OuHas 3aouHast
bopma dhopma
oOyueHus
0o0yJeHHS
AyIuTOpHBIE 3aHATHSA (BCEro) 28 4
Jlexm
[paktuaeckue 3ansatus (I13) 28 4
Cemunapsl (C)
Jlaboparopubie padoTs (JIP)
CamocrosiTesibHasi padoTa (Bcero) 80 104
[IpopaboTka MaTepuana JeKInii, MOATOTOBKA K
3aHSATHIM
CamocToATenbHOE U3YUCHHE TEM
KonTtponsHbIe paboThI
Pedepar
KypcoBoii poekT (paboTa)
IIpomexxyTouHas aTTecTanus (3a4erT, 3auér 3auér
JK3aMeH)
OO01mas Tpya0eMKOCTh 108 108
5.Conepxxanue TMCHUILIMHBI (MOIYJIs1)
5.1. TeMmaTuyecKMii MJIaH
Tabmuua 2
HamvenoBanune pasnena Bunpl yaeOHOH pabOTHI M TPYIOEMKOCTh HX H3YICHUS
e (TeME1) AHCUMIIHHEL Jlexuuun ITpakr. JlaGop. Camocroste | IIpomexyToun
3aHSATHUSI 3aHATHSI JIbHAS bl KOHTPOJIb
pabora
OYH | 030 | OuH | 030 | OYH 030 | OYH 030 | ouH 030
Moayas 1. IlpodeccrnonaibHoe o0LIeHHE
1.1 [Ty6maHOE BBICTYILICHUE 4 1 10 12
KaK YKaHp JIEIIOBOTO
OOIICHS.
1.2. ®dopmatsl JeI0BOTO 4 10 12
o0mIeHNUs 1
1.3. CiyxeOHBIH THaor. 4 10 14
1.4. Bubl neperoBopos, 4 10 13
NpaBUIa UX BEICHUS.
Hroro 3a 1 moayab 16 |2 40 51
Monayasb 2. [IncbMeHHBbIE OU3HEC- KOMMYHHUKAHHA
2.1. dopmarsl, IpaBuiIa 3 1 10 12
HCbMEHHOTO JICJIOBOTO
oOTIeHMsI
2.2. AHHOTHpOBaHuUE, 3 10 12
PE3IOMHPOBAHHUE u
pedepupoBaHue
Ka4eCTBECHHOM MPECCHI
Onpenenenue KII. 10 16
CuHTaKkcH4yecKkue 3 10 13
ocobernocTH si3pika KIT
Hroro 3a 2 moaynb 12 40 51
Hroro 3a cemecTp 28 4 80 104 | 3ay. | 3au.




5.3.Tembl IPAaKTHYECKUX/CEMHUHAPCKHX, J1a00PATOPHBIX 3aHATHII M NepevyeHb 3a/IaHul

Tabuuna 4
Ne Tema npakTuueckoro 3ananus (UM BOIPOCHI JUIs ®dopma JIureparypa
/i (cemuHapckoro, y1ab.) 00Cy)XJIeHHUs] HA CEM. 3aHSATUH) OTYETHOCTH
3aHSTHS
Moayas 1. IIpodeccuonanibHoe o0mmeHue
[Ty6nuHOE BBICTYIUICHHE 3anamue Nel,2 VYcTHBIN Cw™. myHKT 72,0
1.1. | xax sxaHp AEIOBOTO 1.Mudopmanmonnas peys. o11pocC.
oO01IeHus. 2.IIpuBeTcTBeHHAs peusb. KontpomasHo-
3.ToproBas peus. TECTOBBIC
4. Drtanbl NOATOTOBKH U 3a71aHUS.

MIPOBEICHUS MyOJIUIHOTO
BEICTYTIICHHS.

JIOKOMMYHUKATHUBHBIN 3TaIl:
OTIpeNieIeHHe TEMBl U IeJH

BBICTYIUICHHS, OIICHKa
AyIUTOPUH U OOCTAHOBKH,
noaoop MaTepHana,
CO3J1aHue TEKCTa u
MPE3CHTAllUY,  PETeTUIUS.
KoMMyHHUKaTUBHBIMN:
BBICTYIJICHHE, OTBETHl Ha
BOTIPOCHI, BeJICHUE
TIOJIEMHKH.

[TocTKOMMYHUKATUBHBIH

9TAIl: aHAJIU3 PEYH.

Sanamue No2

1.YcranoBienue KOHTaKTa c
ayJUTOpUel, €ro MPUEMBI: BOIPOCHO-
OTBETHBII  IIpUEM,  LEPEeXox  OT
MOHOJIOTA K JHMAJIOTy, MPHUEM CO3AaHUSI
IpoOIeMHOM CUTYyAIHH, puemM
HOBM3HBI HMH(pOpPMAUU oOmopa Ha
JIMYHBIN OTIBIT, UCIIOJIB30BAHUE IOMOPA,
KpaTKo€  OTCTYIUIEHHE OT  TEMBI.

2.Cpencrsa HeBepOaTbHOU
KoMMyHuKanuu. [1o3a, sxecTsl, MUMHKa
BBICTYIAIOIIETO.

3.IlpaBuia TOATOTOBKH ITPE3EHTALNH:
KOJIMYECTBO M O(GOPMIICHHE CIIAii/I0B,
BbIOOp  mpHPTa, CHHTAKCHYECKHE

OCOOGHHOCTH  TEKCTa,  CTPYKTypa
MIPE3CHTAIHH.

4AHanu3 MyOIMYHOTO BBICTYIUICHHS.
Cxema aHanmm3a My OJIMIHOTO
BBICTYIUICHUS. 5.KonnexTuBHBIH
pa30op BBICTYIUICHHH COKYPCHHKOB.
6.IlucbmeHHbIE OT3BbIBBI 0

BBICTYIIJICHUSAX.




1.2 | ®opmartsl 1e10BOTO 3anamue No3 YcrHbli CwM. myHKT 72,0
o0MIeHMs 1.Cocrapsronine YCIENIHOTO | OTpocC.
JIETIOBOTO obmenns. | KontpomabHo-
2.MeXKynbTypHBIE  Pa3IW4usi B | TECTOBBIC
JIETIOBOM OOIICHUH. 3a7aHusL.
3anamue Ned
3.0cobeHHOCTH JIEII0BOTO
oOmweHnss B OQUUUATIBHOW |
Heo(pHULIUaTbHOM 00CTaHOBKE.
4.PeueBoii atuker. 5.PernonansHoe
BapbUPOBAHHUE B JIEIOBOM OOIICHUU
HA aHIJIMICKOM SI3BIKE.

1.3. | CiysxeOHbli1 auaor. 3anamue Ne5 VYcTHBIN Cw™. myHKT 72,0
1.Tumsl pedeBBIX aKTOB B JICJIOBOM | OIPOC.
oOmennu:  Bompoc,  moOyxnenue, | KoHTponbHO-
coo0mmenne TECTOBBIC
2.3aKpBITHIC, OTKpBITBIC, | 3a7aHUsL.
PUTOPHYECKNE BOIPOCHI, BOIPOCHI IS
001yMBIBaHHsI, TIEPEIIOMHBIE BOIIPOCHI.
3.Metons! yOexIeHus coOeceTHIKA
4.IIcuxonorn4yeckue THIIBI
COOECEIHUKOB.
5.HeBepbanbHble cpencTBa JAEIOBOTO
o01eHus.
3anamue Nob
6.IIpocTpaHCcTBEHHbBIE HOPMBbI
JIETIOBOTO OOIICHUS.
7.Cry>keOHBIN TeTepOHHBIN pa3roBop.

8. TexHuKa peuu B pa3roBope 1o
TenedoHy.
9.IlpaBuna BeneHUS TENSPOHHOTO
pasrosopa.
10. MHTepBBIO IIpU IIpHEeMe Ha padoTy.
1 4. | Bunel meperosopos, 3anamue No 7 YerHbii CM. myHKT 72,0
MIPaBUJIa UX BEACHUS. 1.DTanbel MOATOTOBKM W TPOBEACHHUS | OINPOC.
neperoBopos. 2.JlokomMmyHHKaTUBHBIN | KOHTpOnbHO-
atan: cOop nHpOpMaIINH, OTIPEICTICHHE | TECTOBBIC
Henel u 3ajad, onpeaesieHHe BPEMEHHU | 3aJaHusl.

W MecTa  BCTpEYH, YYacCTHHKOB
JleTierannm.
3.KoMMyHHKaTUBHBIN JTaMn:

MPE/ICTABICHUE CTOPOH JIpYT JPYTY,
M3JIOKEHNE MpoOJIeM | IIeJIel, aHann3

mpoOJeMbl,  AWAIOT  YYaCTHHUKOB,
apryMeHTalys BapUaHTOB PELLCHUH,
[IO/IBEICHUE UTOTOB U  IPUHATUE
peLIeHUH, COCTaBJICHUE IIPOEKTA
JIOKYMEHTOB.

4 .IToCTKOMMYHUKATHBHBIH JTall:

aHaIu3 IIeperoBOpoB.
5.513bIKOBasI COCTABISIONIAS YCHEIIHBIX
MIepEeroBOPOB: CIIOCOOBI ITPUBIICUCHHUS
BHUMaHHUs, MpOBEpKa aJeKBaTHOCTU
MOHUMAaHHS, HOJBITOKHBAHNE
JIOCTUTHYTBIX ~JOTOBOPEHHOCTEH, —
CMSTYCHHE BBICKA3BIBAHNS.

6.Yder KyJAbTYPHBIX pas3IHyuUil TpH
[IOJIFOTOBKE U BEACHUU [IEPETOBOPOB.
3anamue Ne 8

1.1utepsswio. Lenn u 3amaun oOmeHust
C IPEICTAaBUTEIISIMU IIPECCHI.
1.JIokOMMYHUKaTHBHBII JTal:
OIpeieNieHue (COBMECTHO c




HHTEPBBIOCPOM)  Kpyra  mpoOiiem
pasroBopa, MOATOTOBKAa OTBETOB Ha
TIpeIoIaraeMble  BOIPOCHI, M3YYCHHE
HHQOPMALIIH 0 KypHAIICTE.

2. KoMMyHUKaTUBHBII STar:
MIPUBETCTBHE, YCTAHOBJICHNE KOHTAKTA,
OTBETHI Ha BOMPOCH HHTEPBBIOEPA,
mpouianie u  OjJaroJgapHocTh  3a
HMHTEPECHBIE BOMPOCHI.

3.ITocTKOMMYHHUKAaTUBHBIN JTall:
aHanu3 uHTepBblO. IlpaBuia s
HUHTEPBbIOUPYEMBIX.

4.Crienn¢uka rnpecc-KoH(epeHInH Kak
BHAa JejioBoro oomienus. Iloaroroska
K Ipecc-KOH(EePEHITHH.

5.CocraBieHue 3asIBJICHUS TS
mpeccel. OOIIeHHE ¢ JKypHAIUCTAMU
IOCJIe TIPeCcC-KOH(PEPEHITHH.

Mogayasb 2. [InceMeHHbIe OM3HeC- KOMMYHMKALUM

21. dopmartsl, npaswia | 3auamusn Ne9,10 YcTHbIN CM. myHKT 72,0
MTUCbMEHHOTO ngenoBoro | 1.SI3bIK  MHCBEMEHHOTO JIEIOBOTO | OTIPOC.
o01IeHUS o01eHusI. KontposbHo-
2.Bunsl genoBeix muceM. CTpyKTypa | TECTOBBIE
JIENIOBOTO THChbMA. 3.5I3bIK W CTWIb | 3aJaHus.
JIEJIOBOTO MUChMa, 4. TunuuHbie
KJTHIIE.
5.IluceMo-3ampoc U OTBET Ha 3aIpoc,
MMICHMO-3aKa3, peKIIaMaITHH.
DnexkTpoHHas modYTa: (GopMaT, CTHIb,
TUIIYHBIC KIIATIIE.
2.2 AHHOTHPOBaHUE, Sanamusn Nell VcTHBIN CwMm. yHKT 72,0
PEe3IOMHUpPOBaHHE u | 1.Pesrome. Llenp cocraBieHus pesrome, | ormpoc.
pedepupoBanue ero cTpykTypa 1 s3bIk. 2.CTpyKTYypa, KoHTponbHO-
Ka4eCTBEHHO MPecChI COJIEpKAHNE U A3BIK TECTOBBIE
COTIPOBOUTENHHOTO MHCHEMa 3aJaHMUS.
3.AHHOTHPOBaHNE, PE3IOMUPOBAHNE U
pedepupoBaHe KaueCTBEHHOM
TIPECCHI.
23 Omnpenenenne KII. 3anamue Nel2 YcrHbIf CM. myHKT 72,0
1.0Onpenenenne KII. ompoc.
2.CnosapHsiii coctas KIT: KontpomnsHo-
001eynoTpeOuTeNnbHas U 1eJI0Bast TECTOBBIE
JIEKCHKA, TEPMHUHBI, UMEHA 3aJaHHS.

COOCTBEHHEBIE.

3.Crumctuyeckue ocodennocru KIT:
MeTadopa, urpa clioB, aJLTFO3US,
LUTALMs], HEOJIOTU3MBL, POJIb TOBTOPA B
W3BJICUCHUH HHPOPMALIUH.

4 KoHuenryajibHbIH 1
JUHTBUCTUYCCKUN acTIeKT MyOIUKAIIiA
B KII, ux coBnajienus u pacxoxaeHus




2.4, CuHTakcu4yecKkue 3anamue Nel3,14 Yerubii CwMm. yHKT 72,0

ocobennocTH si3pika KIT 1.CuHTaKCcHIecKue 0COOEHHOCTH | ompoc.
si3pika KIT: mupokoynorpedutenpaple | KoHTposbHO-
rpaMMaTHYCCKHe KOHCTPYKIIHH, | TECTOBBIC
CHHTaKCHYeCKast KOHBEPICHINS, | 3aTaHus.
CeTMEHTAINS CTPYKTYPBI

MIPE/II0KEHNS, AKTyaIbHOE WICHEHHE.
2.Kore3us u xorepeHtHocTh B KII
3.Croco0bl KOMITPECCHU TEeKCTa IpU
PE3IOMUPOBAHUM,  AHHOTHPOBAHUH,
pedepuposanun KII.

4.513bIKOBBIE  KJIMIIIE, HCIIOJIb3yeMbIC
MPU KOMIIPECCHH TEKCTA.

5.4. 3apanus caMoCTOATEJIbHOI padoThI
Oco0oe MecTO B OCBOCHHUH JTAHHOW JUCIUILIMHBI 3aHUMAET CaMOCTOsITeNIbHAs paboTa
ctyneHToB (CPC) o6mum oovemom 80/1024acoB.

JlJig ycrenHoro 0OCBOEHUsI MaTepuaia Kypca U mpuoOpeTeHHsl COOTBETCTBYIOIINX HABBIKOB
U YMEHUH PEKOMEHAYETCS 3HAaKOMCTBO C OOJBIIMM KOJMYECTBOM ayTEHTHYHBIX 00pa3lioB
YCTHBIX W THCHMEHHBIX JENOBBIX M MPO(PECCHOHAIBHBIX KOMMYHUKAIMM, UX MOJPOOHBIN
A3bIKOBOM aHanu3. IS pelieHust 3TOM 3aJayd PEKOMEHAYETCS HE TOJIBKO HCHOJIb30BAHUE
COOTBETCTBYIOILIEH JIUTEPATypbl, HO U PECypCOB HHTEpHETa, B OCOOEHHOCTU TeX, KOTOpHIE
pa3paboTaHbl (M MOCTOSSHHO OOHOBJISIIOTCS) CIENMANBHO I OOYYEHUs SI3BIKY JEJIOBOTO U
npodeccuonansHoro obmenus. Oco0oe BHUMaHUE claeayeT 0OpaTUTh Ha TO, KaK B YCTHOM U
IUCbMEHHOM JIEJIOBOM OOIIEHUU MPOSIBISIIOTCS MEKKYJIbTYPHBIE PA3JIMYUs KOMMYHHUKAHTOB.
Ha camoctosarensHyto pabory mo  Moaymo 1 BBIHOCATCS TEOPETHUECKHUE AaCIEKThI
npeJyiaraéMblX TEM, KOTOpbIE CIEAYET M3YyYUTh IO MCTOYHHMKAM HAa PYCCKOM U aHIJIMICKOM
A3BbIKaX, @ TaKKe MOATOTOBKA MyOJMYHOTO BBICTYIUICHHSI TPEX BUIOB: MPUBETCTBEHHAs peyb,
UHPOPMALIMOHHAS PEYb U TOPTOBast PeUb.

Ha camocrostenbHyro padoty mo Mogymio 2 BbeiHOcHTCA TeMa | «DopmaThl U CTHIU
JUAJIOTMYECKOT0 JIEJIOBOrO OOUIeHUs», a TakKe IHMCbMEHHble 3ajaHus: 1) pestoMe U
COTIPOBOIUTENBHOE MUCHEMO TIPH MpHeMe Ha paboTy (Tema 2); 2) nenoBoe nucbMo (Tema 3); 3)
MeMopaHayM (Tema 5); 4) nmpoTokos codpanus (Tema 6).

Ne Paznen (tema) nporpammsbl | Koamu | 3aganus dopma .JInTepaTypa
n/n €CTBO JJISl CAMOCTOSATEIbHOI0 OTUYETHO
4acoB | BBINOJHEHUsI
CTH
Mopayas 1. IIpodeccuonajibHoe o0LIeHUe
[Ty6mmanoe BEICTyIUICHHE Kak | 10/12 1.0O3HakomiieHuE VYerupii | Cm. yHKT 72,0

1.1. | »aHp IeIOBOTO OOIICHHS. MArHCTPaHTOB C IUIAHOM ompoc.

CaMOCTOSITENIFHOW ~ paboTHI Koutpos

Ha y4eOHBIN ToJl, TpapUKOM
xoHcynpranmii.  2.Konkype | PHO-
Ha JTydiiee s13p1K0BOE | TCCTOBBI
nopTdonmo obydaromerocs. | e
3.BrmonHeHune
©XKEeHEe/IeJbHBIX JOMAIHUX
3a/1aHUi 10 Kypey
«HOCTpaHHBIN A3BIK»
3.http://www.englishclub.co

m/speaking/presentations.ht
m

3aaHus.

1.2 | ®opmartsl nenosoro obmenus | 10/12 1.AHanu3 Bujeo3anucen Yerueii | CM. IyHKT 7,0
MyOJIMYHBIX BBICTYIIICHHUIMA orpoc.
[0 PEKOMEH IAINU

TIperoaBaTeNs 1 0 KonTpon
c0OCTBEHHOMY BBIOODPY BbHO-
MarucTpaHTa, OIIPEACICHHUEC TECTOBBI
THIIOB OPATOPOB.
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2.http://www.englishclub.co | e
m/speaking/presentations.ht 3a1aHuUs.
m
1.3. | CnyxeOHbIH TUaJIOT. 10/14 LIpocvorp  m avamu3 | YerHeld | CM. IyHKT 7a,0
BUJICO3AIICEH  CITYyKEOHBIX ompoc.
JTHAITIOTOB.
Amnanu3 BepOaIbHOM 1 Kontpox
HeBepOaIbHOM bHO-
COCTaBJIIIONINX YCIICIITHOT'O TCCTOBLI
1 HEYTAYHOTO CITYKEOHOTO e
muanora. IloaroroBka x 3a1aHus.
pouieBoii urpe «IHTEpBHIO
TIpY TIpHeMe Ha padoTy».
[IpocmoTp Buaeo3anucu
How to get a job you want
Ha Oyore
www.tiashija.blogspot.com
1.4, | Bumsl meperosopos, npasuia | 1013 1.Ananu3 Bujaeo3anucei VCTHBII CwMm. myHKT 72,0
WX BEJICHUS. MyOIMYHBIX BBICTYIIICHUN orpoc.
M0 peKOMEHIAINN Moyss
npenojaBaTes U Mo -
COOCTBEHHOMY BHIOODY HbIN
MarucTpaHTa, ompeaencaue | TCCT.
THTIOB OPaTOPOB.
2.http://www.englishclub.co
m/speaking/presentations.ht
m
Mopayasb 2. [IncbMeHHbIe OM3HEC- KOMMYHUKALUH
b 1. dopmMmarsl, npasuna | 10/12 1.ITpopaboTtka Teopud | Y CTHBINA CM. myHKT 7a
MUCHMEHHOTO JIETIOBOTO Bompoca, M3YHCHHE | Grpoc,
o01IeHs SI3BIKOBOM  COCTaBIISIONIEH
KonTpon
odunnansHOTO,
110J1yO(pUIIUATLHOTO u | PHO-
HEO(DUIATEHOTO cruneit | TCCTOBBI
JTMAIIOTHYECKOTO  JIENIOBOTO | e
0OIIIeHuS. } 2 IIpocmotp 3aaHusl.
BUZCO3aICed HAa TIpEAMET
W3YYCHHsI  PErHOHAIHHOTO
BapbHPOBAaHUS B JICJIOBOM
OOITIeHUH.
1.Hazaposa T.b.
AHTIIMHACKHN SI3BIK JIEJIOBOTO
obmenus. Kype nexuuit u
npaktukym. — ACT,
Actpens, BKT. 2009
2.Hazaposa T.b.,
[Ipecuyxuna N.A..
PernonansHoe
BapbHPOBaHUE B JEIIOBOM
OOIIICHUY HA aHTJIMHCKOM
si3bike. — ACT, AcTpenb,
BKT, 2009
) AHHOTHPOBaHHE, 10/12 [IpocmoTp u aHamu3 | Y CTHBIN CM. myHKT 7a
PE3IOMHUpPOBAHKE " BHJIC03AMICEH HHTEPBHIO orpoc.
pedepupoBanne Kak roToBHUTBCSI K HHTEPBBIO
. _ - Kontpon
Ka4eCTBEHHOH MPECCHI http://www.ublicityhound.ne
t/prepare-for-an-interview- | PHO-
with-a-reporter-these- 8- | TECTOBBI
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ways e

3aJlaHusl.
Onpenenenue KII. 10/14 [TpopaboTka Teopuu | YV CTHBIU CwMm. myHKT 72
BOTIpOCa ompoc.
23 1.BBenenckas JLA. K
) PuTOpHKA U KyJIbTYypa PeUH. OHTPOI
— ®ennkce, 2010 bHO-
2.Hazaposa T.b. TECTOBBI
AHTTIUHACKUE S3BIK JICJIOBOTO | ¢
obmenus. Kypce nexuuii u 3a/aHusl.
npaktukym. — ACT,
Actpens, BKT. 2009
[IpocmoTp u aHaJm3
BHUJEO3aIMCEN TUCKYCCHI
04 | CunTakchmueckue 10/13 [IpopaboTka Teopun VY CTHBIN CwMm. myHKT 72
ocobernHocTH s13b1Ka KI1T BOmpoca orIpoc.
IToxroroska x
Monayib

MexBy30BCKOMY KOHKYPCY .
HepeBooB ¢ uHocTpanHoro | HPIM
s3bIKA HAa PYCCKHI (Tpo3a, TECT.
1033us1) (BBINOJIHECHNUE
MepeBo/ia ¢ HHOCTPAHHOTO
Ha PYCCKHH S3bIK,
[ToaroroBka K  KOHKYpCY
YTEIOB HAa HHOCTPAHHOM
A3bIKE  (O3HAKOMIICHHE C

HHOSI3EIYHON MO33HEH,
3ayJuBaHHC

HaHU3yCTh)

[TpopaboTka TEOpUHU
BOTIpOCa

peun. — dennkc, 2010
1..Hazaposa T.b.
AHTTMIACKHH S3BIK IETIOBOTO
obmenus. Kype nexuuii u
npaktukym. — ACT,
Actpeins, BKT. 2009
2.IIpocMoTp U aHAIIN3
BHJIE03aIIMCEN TUCKYCCH

3. I[loaroroBska x
MexBY30BCKOMY KOHKYPCY
HAa JIy4IlIUi BOIIPOC Ha
MHOCTPAHHOM S3BIKE TI0
Teme «Bricmiee obpazoBanme
B Poccun u crpanax
M3Y4aeMOro sI3bIKa»
(M3ydeHne MHOSA3BIYHOM
JIUTEPATyphl, COCTABIICHUE
BOIIPOCA U OTBETA)

5.5. Temsbl pedeparToB
5.6. TBopuyeckue 3alaHNs-HEe MPELYCMOTPEHBI
5.7.Curyanus 1Jis1 aHAJIM3a-He NPeAyCMOTPEHBbI
5.8.Crarbu A1 cocTaBJICHMs aHHOTAIUI, pelleH3nii-He PeAyCMOTPEeHbI
5.9.Tembl KypcOBBIX padoT He NPEAYCMOTPEHBbI
66OPOHAO OULEHOYHBIX CPenCcCTB ANA NpoBedeHHUSH
NMNPOMEXYTOYHOMW aTTecTaUuUN OobBYyYawWwWMXxca no

imcuumnnuHe (Moaoynio)
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6.1.1lepeuenv komnemenyull ¢ yKazanuem 3manos ux opmMupo8anus 8 npoyecce
0ceoeHUsl 06pa308amenvHOl NPOCPAMMbl

®opMupyemMble KOMIIETEHIIUH

Kon

HaumenoBanue

Ilepeyens MIAHUPYEMBIX Pe3yJIbTATOB 00y4eHUS
10 JHCLMILIHHE

Yuuepcanabible komnereHunu (YK)

YK-4.

CnocobeH  MPUMEHATh  COBPEMEHHBIE
KOMMYHHUKATHUBHBIC TEXHOJIOTHH, B TOM
YHUCIIe Ha HHOCTPAaHHOM (BIX) sI3bIKe(ax), ISt
aKaJIEMUYECKOT0 H  MPOPeCcCHOHATBHOTO
B3aUMO/ICHCTBUSI

VYK 4.1.BbiOupaet Ha rocy1apCTBEHHOM U
HMHOCTPAHHOM (-bIX) A3bIKaX KOMMYHHUKAaTHBHO
TIpUEeMIIEMBIE CTHIIH JIETIOBOTO OOIICHUS, BEpOaTbHbIC
1 HeBepOaIbHBIE CPENCTBA B3ANMOICHCTBUS C
TIapTHEPAMHU

VK 4.2 Hcnons3yeT HHPOPMAITHOHHO-
KOMMYHHUKAITHOHHBIC TEXHOJIOTHH TIPH TIONCKE
Heo0XoanMoW MH(POPMAITUH B MIPOIIECCe PEIICHIUS
pa3IMYHBIX KOMMYHHKATUBHBIX 3a/1a4 Ha
roCyJapCTBEHHOM U MHOCTPAHHOM (-bIX) SI3BIKAX

VK 4.3.Bemer nenoByl Nepenucky,
O0COOCHHOCTH  CTHJIMCTHKHU
Heo(HUINaIbHBIX TIIceM, COLIMOKYJIbTYpHBIC
pasmmuust B (opmare  KOPpPECTIOHACHIMM  Ha
rOCyJapCTBEHHOM U MHOCTPAHHOM (-BIX) SI3BIKAX

YUUTBIBAs
oQuIHaTEHBIX "

YK 4.4.Ymeer mnpodecCHOHATBHO BECTH YCTHBIC
JIEJIOBBIE Pa3rOBOPHI B MPOIECCE KOMMYHUKATHBHOTO
B3aUMOJECHCTBUSL Ha roCy1apCTBEHHOM u
MHOCTPAHHOM (-BIX) SI3BIKAX

VYK 4.5.JIeMOHCTpUpPYET YMEHHE BBIMOIHATH NEPEBOT
aKaJIeMUYeCKUX M MNpo(ecCHOHAIBHBIX TEKCTOB C
HWHOCTPAHHOTO (-BbIX) Ha TOCYJaPCTBEHHBIN S3bIK

Oomenpdeccnonanbubie komnerenunu (OIK)

OIIK-8

Crioco0OeH MpOeKTHPOBATh TeIarorHIeCKyI0
JIESITeTIbHOCTD Ha

OCHOBE CHEIUAJIBHBIX HAYYHBIX 3HAHUU U
PEe3yJIbTaTOB UCCIIEAOBAHUI

OIIK 8.1. 3HaeT 0COOEHHOCTH ITEJArOTHYCCKOM
JIeATEILHOCTH; TpeOOBaHUS K cyOBeKTaM
[1eJarOrHYeCKOU JIEATEeILHOCTH; pe3yIbTATHI
HAyYHBIX HCCIeIOBaHHN B cdepe Ieaarormdeckoit
JIEATEILHOCTH.

OIIK 8.2. YMeer ucnoib30BaTh COBPEMEHHbBIE
CrelMaNbHbIe HAYYHbIC 3HAHUS U PE3YNIbTaThI
HCCIIeIOBaHMH 7151 BEIOOpA METOJIOB B
MelarOrMYeCKOi 1eATeIbHOCTH.

OIIK 8.3. Bmameer mertomamu, opmMamu U
CpeICTBAMH EJarOrnuecKon JesTeIbHOCTH;
OCYIIECTBIISIET MX BBIOOP B 3aBUCHMOCTH OT
KOHTEKCTa Mpo(ecCHOHANBHOM IesSTeNbHOCTH
C yYETOM Pe3yJIbTATOB HAYYHBIX HCCIICIOBAHHM.

6.1.2. Komniexm KOHMPOAbHBIX 3A0AHULL UTU UHblE MAMEPUATDL, HeoOXo0uMble 0.5
OYEHUBAHUS KOMNEMEHYUL NO MeoPemu4ecKoli 2pamMmamure aH2auliCKo20 A3bIKa

IPUMEPHI TECTOBBIX 3AJTAHUM JJIsI ONEHKH KAUECTBA OCBOEHUSA
JUCHUIIJIMHBI (MO YJIA)
IIpumepHbIe TecTOBbIE 32 JaHUSA

Test 2

Business Dialogue
1. Complete the following passage with the words provided: Resolving Conflict Made
Quick and Easy!
That’s a contradiction in terms. When I was a boy, my brother and I would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would




make us put on boxing gloves, then take us out in the backyard where we would duke it out.
Since I was three years older than my brother, I won every 2 ... . In retrospect, I see that this
was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the last
one standing being declared the —winner.l Unfortunately, this is often how conflicts are
resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of

being on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In
either case, nothing is really resolved. There is no mutual § ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both

parties lose something.

We should realize that conflict is often the byproduct of being uniquely different — and
we are all unique. We have different values, different experiences, different perceptions, likes
and dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points
of view that are not our own or that are outside the realm of our own experience. That‘s when
the conflict shows up. The 10 ... you face when you encounter conflict is to accelerate
through it. Only then you have an opportunity to resolve it.

A punch
B
consequences
. Cissue
D
understandin
g E argument
F biases
G challenge
H
collaboratio
nl
compulsion
J sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D
Suspension E Honesty and sincerity F Mutuality G Inquiry
and Reflection
H A Safe Space I Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

should

listen to hear meaning emerge both from individuals and from the group. You need to listen
for common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the
shared meaning that can evolve only when many individual meanings are shared and heard.
The Chinese character for listen contains the sub characters one heart, eye and earall of which
you must use to truly listen. Listening is the first step in making dialogue effective.



2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume
that

the other person is also sincere and telling the truth. This develops trust. You can then engage
in dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware
of

yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending" your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or
in contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You
neither

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds
and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It
has to do with drawing out, or stretching. It refers to displaying your thinking in a way that
lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You
create a space between your judgments and your reactions so that you can hear the other
person in a new way. This is key to building a climate of trust and safety in a group.

others. Yet assumptions are often invisible. Your assumptions are so habituated that you
"know" the world agrees with them.

6 ......: When you are unclear about what someone means, you ask a question. In Dialogue
the

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive
way. More importantly, questions allow for digging deeply into ideas and perspectives that are
novel. Questions can give room for reflection and develop the understanding of the entire
group. Questions should never belittle or criticize. They are instead a way to learn and
understand. Learning to identify our assumptions allows us to see the world in a new light. By
identifying your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these
contributions may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of
view is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be
revised or changed. The conversation develops together. Yet, everyone is individually
responsible for whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they
can be more aware of their thinking, their conversations, their interrelationships, and their
potential for better action. This is what Isaacs calls "a strong container."

9 ...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue
until a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can



only be discovered by the entire group. This is meaning that no individual formed alone -
rather it flows from the group as a whole. For the group, this can be a powerful experience
because it is the creation of shared meaning. Creating shared meaning is a step toward
creating community and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a
judgment or evaluation—which is based on our interpretation of the situation. Although you
may sincerely intend to help or assist someone, giving unsolicited advice sends a variety of
underlying messages which are all based on assumptions, and which are almost always
perceived as negative. As a result, advice often comes across as judgmental, authoritative, or
self-serving:

When we give unsolicited advice, the judgmental assumption s, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office
where

one of our co-workers took it upon herself to give us advice about every aspect of our lives. In
an attempt to silence her once and for all, we decided to go out of our way to solicit her advice
on absolutely everything.
About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.
Once she recognized that, she no longer felt the need to constantly offer unsolicited
advice. A —I know better than you,| or —I know and you don‘t, so I have to tell
you.l
B —I need to give you the benefit of my advice to validate or to
prove to myself how smart [ am.|
C —You can‘t figure this out on your own,l or —I don‘t trust you to
figure it out.|
5. Which of the following is NOT a good
suggestion? Here are some suggestions for making
your advice work.
A Don‘t interpret rhetorical questions as a request for
advice. B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to
give advice.
D Listen, listen, and listen! —
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of —expanding the piel.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.
a) You must know how much you can give up and what conditions you
can accept. It is essential that you examine many various combinations
of variables to be dealt with in the negotiation process. These variables
may include price, delivery conditions, quantity, credit terms or date.
b) Creative negotiators can work out new opportunities that benefit both
parties. In the ideal situation the opponents achieve their objectives and
none of them has to make a considerable concession. You can argue
about how to divide the market or you can work together and expand it in
such a way that
each party has a substantial share.



¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a
compromise. Whenever a car dealer does not want to give up the price of a
car, he will think about alternative incentives for the client, such as equipping
the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to

accept the price quoted by the large corporation.

b) The question of price proved to be a stumbling

block and both parties came back from the

negotiations empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other

party and ended up making unnecessary

concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to

accept the conditions dictated by the owners of the

platinum mine.

8. Match the tips for people doing business abroad and the names of countries
they apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes

early is advisable. Talking with hands in pockets is

considered rude.

b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct

eye contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember

that showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its

definition:

a. cancel



b. postpone
c. bring
forward d.
cut short

e. fix

up f.

¢
>
=
(¢}
=

. reschedule

. arrange a meeting

. find another time for the meeting

. hold the meeting later

. hold the meeting sooner

. hold a longer meeting

. finish the meeting earlier

. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he
knows. a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a
client. a) Would you mind reading this report before I send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct

it? Many thanks.

5. You are going to visit a new client; ask them to send you directions to
their office.

a) I wonder if you could send me some directions to your

office? b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior

manager to authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

NN AW~ &
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HpaKanecmle 3aJaHuA AJA TEKYIIEro KOHTPOJIsA 3HAHMH CTYACHTOB-MAaruCTpaHnToB

3aganue 1. Onpenenure, 03Ha4aeT JIM CJIOBO CTPAHY MJIH HAMOHAJIBHOCTD M
nocraBbTe OYKBbI M ‘C’° (‘country’) uau ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2. JIonoJIHUTE NPeAI0KeHNs CJI0BAMHU U3 PAMOYKH
\ short / heawy / big / early / long / fast \




Hanpumep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. IlonOepure BhIpa:keHNsi U3 IBYX CTOJIOMKOB U 00pa3yiiTe ppa3bl, HaIpumep:
__c__ to the cinema on Friday night.
a) [ often play 1 to the gym.
b) I never listen 2 golf on Saturdays.
c¢) I love going 3 TV after work.
d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.
f) I don’t like going

4. I[OHOJIHHTG NMPCAJIOKCHUSA CJIOBAMHU U3 PAMOYKH

colleagues / company / flexible / friendly / job / opportunities /

salary

Svetlana is a website designer at Orion Data. She has a (1) boss and very
helpful (2) . She doesn’t get a lot of money, but for her (3)
security and (4) hours are more important than a high (5)
This year, Svetlana also has a (6) car and a lot of travel (7)

5. lonoJiHUTE NPeI0KeHUs1 CJIOBAMHU M3 PAMOYKH

23"/t /in / June / Monday / morning / New Year

/ the
1 We are always very busy in the .
2 Budapest is beautiful the spring.
3 We never go on holiday in .
4 Our sales conference is on October.
5 The office is quiet on mornings.
6 Max sometimes works till 11:30 night.
7 Our company closes for three days in summer.
8 We sometimes have a short holiday at
6 JlomosiHuTe 00BSIBJIEHNS NIPENJIOTaMU in, on, at, from wiu to.
ACE CARS
Are you travelling __to__ New York? Ace Cars can ...
e meet you 1 the airport.
e take you 2 the city centre 3 aluxury car.
e drive you 4 your hotel to meetings or take you shopping and sightseeing.
And 5 Friday and Saturday night, we can show you the best nightlife with our special
guided tour.

7 IlocTraBbTe I71ar0JIbl B HY:KHYIO (hopMYy.

My name’s Clive Mason and I (1) (work) for an international business school
in Paris. Lucille, my wife, is French. She (2) (work) part-time as a website
designer. We (3) (live) near Vincennes. Lucille (4) (travel) to

work by metro, but I (5) (take) a bus. We (6) (have) two




children, Sam and Nicole. They (7) (go) to a French primary school. At the

weekend we (8) (love) playing tennis or going to the swimming pool.
Sometimes, Lucille (9) (take) the children to the cinema or to a drama club.
Both Sam and Nicole (10) (say) they want to be film stars!

8. [TocTaBbTe 17121041 f0 be B HY:KHYI0 hopmy.

Sandra (1) from Brazil. ‘I (2) 30 years old and I (3)

married,” she says. ‘My husband’s name (4) Lucas. We (5)

management consultants. We live in Jodo Pessoa, the Green City. Our office (6)

very near our home.Sandra and Lucas have one son, Rafael. He (7) six years old, and
he (8) at primary school. ‘We (9) a busy family, but we

(10) always together at the weekend,’ says Sandra.

9. IlonOepuTe 0TBETHI K BHICKA3LIBAHUAM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike.
B:
5 A: My name’s lan.
B:
6 A: See you later.
B:

3ananue 9. Boibepute Hy)KHOE CJI0BO M3 PaMKH M 3aIIOJIHUTE MPOIYCKU:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3amanne Nel(

Test 1 Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most
people say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear
of public speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why you want
to say it.




2. Prepare.

b. In the thirty seconds before you begin speaking, take
three slow, deep breaths through your nose, filling your
belly. As you breathe out, say silently to yourself,
“Relax.”

3. Practice.

c. Make the audience your allies. Talk to individuals
before your presentation to get to know them. Look
them in the eye as you speak to them, one person at a
time. When your audience sides with you, your job as a
speaker becomes easier.

4. Breathe.

d. Even experienced speakers get nervous. Don't try to
eliminate your jitters. Turn them into energy you can use
to boost your delivery.

5. Rehearse.

e. Most speakers try to do too much in a speech. Then
they worry about leaving something out or losing their
train of thought. Aim, instead, to communicate one basic
idea. Keep it short and simple.

6. Focus on your audience.

f. People won’t see how nervous you are. (They can’t
tell if your palms are sweating or your knees are
knocking or your heart is pounding.) So don’t tell them.
Smile. Stick your chest out. Look confident, even if you
don’t feel it.

7. Simplify.

g. Practice relaxation techniques in the days before your
presentation. Lie down or sit comfortably in a quiet
place. Breathe slowly. Close your eyes. Imagine your
upcoming speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success.

h. Stand up and walk around as you practice out loud.
Don’t memorize your speech or practice it word for
word. Talk it through, point by point. Imagine you’re
explaining your main ideas to a friend.

9. Connect with your audience.

i. Speak to supportive audiences in small forums where
less is at stake — at a staff meeting or a PTA meeting.
Join Toastmasters or take a Dale Carnegie course. Work
with a coach.

10. Act confident.

j- Stage fright is rooted in self-preoccupation. (“How am
I doing?” “Am I making any sense?”’) Stop focusing on
yourself. Focus, instead, on your audience. (“How are
you?” “Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on

with your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.




D Use humor to relieve audience tension. When her computer crashes, one speaker says,
“A TV can insult your intelligence, but it takes a computer to make you feel like a total
idiot.” Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.
b. When answering a question begin by addressing the questioner, then turn to
others in the audience. When you finish, look to some other part of the room and

ask, “Who else has a question?”

Keep your sense of humor.

oo oo

about a whole new subject.

Be respectful: avoid sarcasm, criticism, or arrogance.

Answer the question as directly and briefly as possible without being abrupt.
Use your answers to reinforce your main points. Avoid making a presentation

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j.  Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's often necessary —
and helpful — to introduce the main speaker. With the
right 2 ... , you can make the event more successful and
establish yourown 3 ... .

An4 ... serves two purposes:

1. It acts as a bridge, a 5 ... from one part of a
meeting to another. It gives the audience time
to make a mental and emotional 6 ... .

2. It prepares people for the speaker, heightening
their sense of openness and 7 ... .

Your task is to introduce the speaker, not to take center
stage. The 8 ... is on you only for a moment so that you
can shine it where it belongs: on the speaker.

A introduction

B transition

C preparation

D anticipation

E gatherings

F professionalism
G shift

H spotlight

5. There are times — especially for leaders — when using PowerPoint in a speech makes
little sense and may even be counterproductive. Here are seven times when it’s better NOT

to use PowerPoint:

1. When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.




5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.
7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector,
and troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as
someone whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation.
You need to use what time you have to analyze your audience, strategize your presentation, and
sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover
a predetermined amount of material. You have already set the content, scope, direction, and
sequence of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what |
value. This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm.
Choose the correct word from the list below to complete what she says.
We are one of the world's ............. !in consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with
a new product-type, we look at the market ............... 2 If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... 3before ...............
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... %
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. 7 and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qQUite ...oeiiiniinn %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market
is essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number
one or number two in the market.

1 a) beginners b) pioneers ¢) premiers d) starters

2 a)possible b) potency ¢) potential d) power

3 a)circles b) classes ¢) gatherings d) groups

4 a) casting b) lancing ¢) releasing d) throwing

5 a)sects b) segments ¢) selections d) sets

6 a) combination b) miscellany ¢) mixture d) mix

7 a) immediacies b) intermediaries ¢) intermediates d) intermezzos



8 a) outcomes b) outflows ¢) outlets d) outpourings
9 a) variety b) various ¢) vicarious d) volatile
10 a) stability b) stable ¢) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in

1

(O8]

— O

(O8]

o

5

6

brackets to complete each of the sentences below.

Vickers has a good reputation for buying companies that are ............ (perform), turning
them round, and bringing them back to profitability.

The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million,
but fewer than 7 million showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and
successful.

There are some companies with big problems because they ............ (extend) themselves in
real estate.
He is a skilful politician who has ................. (manoeuvre) his rivals.
The government has ............ (run) its spending commitments by € 1 billion.
. Look at the nouns below. Choose one verb which can’t be used in collocation with each
noun.
1) asuggestion
a) put forward b) make c) reject d) do
2) a proposal
a) accept b) agree ¢) consider d) make
3) anidea
a) deny b) have ¢) put forward d) suggest
4) aproblem
a) face b) deal with ¢) make d) sort out
5) adecision
a) come to b) do ¢) reach d) take
6) a solution
a) put forward b) look for ¢) work out d) deal with

Choose the best alternative from the words in brackets.
Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)

speaker.
They are the literate, (articulate /coherent/succinct), middle-class professionals such as
lawyers, academics, politicians and senior civil servants.
If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there,
but her recollections are amazingly detailed and (hesitant/lucid/ responsive).
If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to
a workshop with a trained dance therapist may provide the help you need.
Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.
The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).



1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as nervous couldn’t be worse.’
investors send their money abroad. "The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been ¢) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.

4 The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

6.2.1. IlpakTuyeckue 3aIaHUs AJI51 MIPOMEKYTOUHOIT0 KOHTPOJISI 3HAHUIM CTYI€HTOB-
MATHCTPAHTOB

@opMON  MPOMEKYTOUHOM  aTTecTalMu 10  AUcUUIUIMHE «J HOCTpaHHBIA  SI3BIK B
npodecCHOHANBbHOM KOMMYHUKALMK sBigeTcs 3adeT. Cucrema TEKyHIero U PYOEKHOTO
KOHTPOJISI CTPOUTCS IO Oa/UIbHO-PEHTUHTOBOM MOJIEINH, @ UTOTOBBIM 3a4eT CTYACHTHI MOJIY4arOT
B Ka4eCTBE HAKOMHUTEIbHOU PEUTHHTOBOM orleHKH (He MeHee 30 OamnoB). B TexHomormueckoi
KapTe JUCHUILIMHBI BBIACICHBI BCE (OPMBI TEKYIIETO W PYOS)KHOTO KOHTPOJS, Kaxaas H3
KOTOPBIX OIEHUBACTCSI OMPECIICHHBIM KOJIMYECTBOM Oa/ioB (B JUama3oHe «MUHUMYM —
MaKCUMYyM»).

Bo3moxxHO HauucieHnne O0HYCHBIX U MTpadHbIX 0aIOB (HapUMEp, K HEYAOBIECTBOPUTEILHON
OIICHKE B COYECTAHWHM C PEUTHHTOBBIM IMTpadoM IPUPABHUBAOTCS CAada TEKCTa y4eOHOTO
3aJjaHusl, 1M03aMMCTBOBAaHHOTO U3 VHTEepHETa WM M3 KOJJICKIUU Y4€OHBIX 3aJaHUN MPOIILIBIX
JIeT, cada JByMs U 0oJiee CTy/IeHTaMu UAEHTUYHOTO TeKCTa yueOHOro 3aJaHMsl, UCIIOJIb30BaHNE
DIIEKTPOHHBIX ~MPOTpaMM MepeBojia. PeHTHHroBble OOHYCHI MPEAyCMaTPUBAIOTCS —TPHU
JEMOHCTpallMM  CTYyJI€HTaMH B XOJI¢ CeMecTpa yINIyOJIEHHOTO 3HaHUS y4yeOHOro u
JIOTIOJIHUTEIBHOTO MaTepuaia, TBOPYECKOTO, WHULMATUBHOTO W JAUCHUIUIMHUPOBAHHOIO
OTHOLIEHHUsT K YydeOHoMy mporeccy. TexHomormyeckas KapTra BKJIOYaeT 0a30Byl0 U
JOTIOTHUTENIbHYI0 YacTh. B 0a30Boil 9yacTu TPUBOIUTCS pacueT PEUTHHTOBOWM OLIEHKH TeX
y4eOHBIX 3a/IaHU U KOHTPOJIBHBIX TMPOIEAYpP, KOTOPHIE BHITIOJHSIIOTCA CTYJEHTAaMU B T€UEHUE
cemectpa. J{7s uTOroBoro 3adera CTyJAeHTaM JI0CTaTOYHO HakonuTh 30 6amioB. EauHCTBEHHBIM
00s13aTeIbHBIM  YY€OHBIM  3aJJaHUEM, KOTOpPhIE MAaruCTPaHThl JOJKHBI BBITIOJHUTH BHE
3aBUCUMOCTH OT JIOCTUTHYTOTO YPOBHSI HAKONUTEIbHOW OLICHKH, SIBJSIETCS IOArOTOBKA U
Mpe3eHTalusl y4eOHOro TMpOoeKTa (CTYAEHTHI, MO YBAKUTEIBHBIM MPUYMHAM, HE TPHUHSBIINE
ydacTue B ATOH pabore, 00s13aHBI MOJATOTOBUTH yYEOHBIH MPOEKT B COCTaBE JIOMOTHUTEIbHBIX
yaeOHBIX  3amaHuii). JlomoiHWTENnbHAasE  YacThb  TEXHOJOTUYECKOW  KapThl  BKIIIOYACT
KOMIIEHCUPYIOIINE Yy4eOHble 3afaHusi. MarucTpaHThl BBINOJHSIOT UX B TOM CiIy4ae, €ClIu B
pamMKax 0a30BOM YacTH HE CyMeNM HaOpaTh KOJIMYECTBO OasioB, HEOOXOAMMOE TSl TIOTyUEHUS
3aueta. BBIOOp MOMOTHUTENBHBIX YUeOHBIX 3aJJaHUU U3 MPEATIOKEHHOTO NIEPEeYHs] MAarUCTPAHTHI
OCYIIECTBIISIIOT CaMOCTOSATENBbHO. CPOK HX BBIITOJIHEHUS ONPEAEIAETCS MPEnoiaBaTeIeM.

IIpuMepsI BONPOCOB [1J1s1 3a4eTa
dopmanbHOe U HeopMallbHOE AETI0BOE MHUCHMO.
Kinie B 1eoBoM nuceMe.

AGOpeBHaTyphl B 1€JI0BOM ITHUCHME.
Oco0EeHHOCTH JIETIOBOM IOKYMEHTAITUH.
Konrtpaxt. TUMBI COBpeMEHHBIX KOHTPAKTOB.
OO6pa3siibl KOHTPAKTOB.

Knuiie KOHTpakToB.

ok L=



8. CneuuanpHasi TEPMUHOJIOTUSI B KOHTPAKTAX.
9. OmnpeneneHue U TUIIBI AETOBBIX BCTPEY.
10. IInanupoBaHue NpOBEAEHUS 1€J10BOM BCTPEUH.

11. ®yHkunoHaNbHBIE 0COOEHHOCTH S3bIKA JEIOBBIX BCTPEY.

12. Knuie 1em0BbIX BCTpeY.

13. OnpeneneHue v TUTBI IPE3EHTALIUM.

14. CtpyKTypa npe3eHTalNH.

15. Knuuie B npe3eHTaum.

16. Crunuctudeckue 0COOCHHOCTH MPE3CHTAIUH.

17. OnpeneneHue v TUIBI IEPETOBOPOB.

18. OcoOCHHOCTH SI3bIKa TIEPErOBOPOB: JIEKCUKA, (YHKITMOHATIBHBIC CTHIIN, TUCKYPC.
1.JonoainuTe pa3roBop Ha koH(epeHunu. Mosiu npeacrasiasier Camy kosuier: doesn’t / s
/are /do/isn’t/ aren’t
Molly Hello. My name ___is___ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I'm Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.
Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5)
like flying!

3aganue 2. [IpounTaiite Tekct Legal education u nepenaiite kpatkoe cojep:kaHue Ha
AHTJIMICKOM SI3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or
those who simply intend to use their law degree to some end, either related to law (such as
politics or academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.
Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an
undergraduate degree. Graduates of such a program are eligible to become lawyers by passing
the country's equivalent of a bar exam. In such countries, graduate programs in law enable
students to embark on academic careers or become specialized in a particular area of law. In the
United States, law is a professional doctorate degree known as a Juris Doctor. Students embark
upon their legal studies only after completing an undergraduate degree in some other field
(usually a bachelor's degree). The undergraduate degree can be in any field, though most
American lawyers hold bachelor's degrees in the humanities and social sciences; legal studies at
the undergraduate level are available at a few institutions. American law schools are usually an
autonomous entity within a larger university. In contrast, the LL.B. degree is still the standard
qualification in other common law jurisdictions, mostly in the Commonwealth of Nations.
Faculty of law is another name for a law school or school of law, the terms commonly used in
the United States. This term is used in Canada, other Commonwealth countries and the rest of
the world. It may be distinguishable from law school in the sense that a faculty is a subdivision



of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states
of Australia, the final stages of vocational legal education required to qualify to practice law are
carried out outside the university system. The requirements for qualification as a barrister or as a
solicitor are covered in those articles. See advocate for details of the requirements for
qualification as an advocate in Scotland.

3aganue 3. CoctaBpTe aHHOTAIMIO K cleayoniemy Tekcty: Legal education

3ananmue 4. [loaroroBbTe MPE3eHTALNIO CBOCH HAYYHOM CTaThbU WM JOKJIA/1a, UCTIOIb3Ys
HUKEIIPUBECHHBIE BBIPAKEHUS:

Sample of Presentation

Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of
reference. My aim today is to discuss... I have divided my report into two parts. First, I would
like to talk about ... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about
the history of the subject ... . Now for the main problem. There is an essential difference
between ... . Turning now to the possibilities, I must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5. [IpounTaiite Tekct Speaking on Public u nepenaiite kpatkoe coepkaHue Ha
AHTJIMICKOM SI3BIKE:

You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech,
you must first have a plan. You should know exactly where and when the report is to be made.
Having a clear idea of what the people in the audience are: their knowledge on the subject,
status, age, business culture, specific interests — these help identify the needs of the audience.
The information you are going to present should be tailored to meet the needs of the listeners.
You should also devise the most appropriate format and sketch out for the use of demonstration
materials and handouts. After providing answers to seven basic questions: why?, to whom?,
what?, where?, when?, how long?, how?, you get down the plan of the report.

It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;

7.Concluding;
8.Thanking / inviting questions.




3aganue 6. OTBETHTE HA BOIIPOCHI 110 COAEPKAHUIO TEKCTA!

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4 . How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IlpounTaiiTe TEKCT Ha PYCCKOM SI3bIKE U IEPEAANTE €ro COAEpKaHUE Ha aHTJIMHCKOM U
Hao00pOT.

23. ConocraBbTe aHIIUIICKOE (PYCCKOE) CJI0OBO MIIM BBIPAKEHUE C €I0 NIEPEBOIOM.
24. IlocTaBbTe BOIIPOCHI K JAHHBIM IIPEII0KECHUSM.

25. CpenaiiTe naHHbIE IPEAIOKEHUS OTPULIATEIbHBIMU.

26. BcraBbTe pOITyIICHHBIC CJIOBA B JAHHBIN TEKCT.

3aganue Ne7 IIpounraiite u nepeseaure Tekct RESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health
record, date of birth and marital status. In the next section, note down your education. Put any
qualifications on the next line. Next, detail your work history, starting with your most recent job.
Give dates, employers and describe your duties. List hobbies and interests and put extra
information in a separate section. End by saying that two referees are available on request — not
naming them leaves you free to choose the best ones for particular jobs. Remember the longer an
application, the less chance it has of being read. Never send a photo-copied letter — it looks as
though you don’t care.

Always be positive and never apologize for being You.

3aganue 8. Onpenenute, KaKue U3 HIKEIIEPEUNCIEHHBIX TYHKTOB MOTYT ObITh HanboJiee
npuroanbivu st CV (T. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.

Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.



The salary you would expect to receive.
The names and addresses of two or three referees.

Test 2 Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When I was a boy, my brother and I would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make
us put on boxing gloves, then take us out in the backyard where we would duke it out. Since |
was three years older than my brother, I won every 2 ... .

In retrospect, I see that this was an absurd way to resolve a conflict. All we did was beat each
other to a pulp with the last one standing being declared the “winner.” Unfortunately, this is
often how conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants
to avoid the perception of being on the receiving end of the “bigger punch” gives in or goes
along to avoid the 4 ... . In either case, nothing is really resolved. There is no mutual § ... of
ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation,
and 7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective
and our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are
not our own or that are outside the realm of our own experience. That’s when the conflict shows
up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you
have an opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion

J sharing



2. Read the passage above again. According to the author, which of the following is
true?

Conlflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

go o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space 1 Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which
you must use to truly listen. Listening is the first step in making dialogue effective.

the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending" your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop,
step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.



When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create
a space between your judgments and your reactions so that you can hear the other person in a
new way. This is key to building a climate of trust and safety in a group.

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus. You learn to respect others
and their contributions, regardless of the fact that these contributions may contradict things you
have long held to be true.

partner in a shared inquiry. You see your partner in conversation as someone whose point of
view is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be
revised or changed. The conversation develops together. Yet, everyone is individually
responsible for whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they
can be more aware of their thinking, their conversations, their interrelationships, and their
potential for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can
only be discovered by the entire group. This is meaning that no individual formed alone - rather
it flows from the group as a whole. For the group, this can be a powerful experience because it is
the creation of shared meaning. Creating shared meaning is a step toward creating community
and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a
judgment or evaluation—which is based on our interpretation of the situation. Although you may
sincerely intend to help or assist someone, giving unsolicited advice sends a variety of
underlying messages which are all based on assumptions, and which are almost always perceived
as negative. As a result, advice often comes across as judgmental, authoritative, or self-serving:



When we give unsolicited advice, the judgmental assumption s, 1 ......
The authoritative assumption is, 2 ......
The self-serving assumption is, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice
about every aspect of our lives. In an attempt to silence her once and for all, we decided to go out
of our way to solicit her advice on absolutely everything. About a month later, she had in fact
stopped giving unsolicited advice. Asking her for advice clearly communicated to her that she
and her opinions were valued. Once she recognized that, she no longer felt the need to constantly
offer unsolicited advice

S.

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how
smart [ am.”

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don’t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen! *

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1.
2.
3.
4

a)

b)

C)

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity,
credit terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a
considerable concession. You can argue about how to divide the market or you can work
together and expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic.
This positive attitude makes it easier to deal with the harder matters.



d) Increasing the number of variables makes it easier to work out a compromise. Whenever
a car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations
empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most
important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply
to.

1) Singapore a) Punctuality is very important. Arriving a few minutes early is
2) China advisable. Talking with hands in pockets is considered rude.

3) Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt
4) USA to intimidate the speaker.

5) Spain ¢) Remember that the O.K. gesture is considered obscene.

6) Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the
bottom of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cut short 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. mnot hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask aclose colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) I wonder if you could give me the phone number?
2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?
b) Can you read this report before I send it?



3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?
4. Ask aclient to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.

5. You are going to visit a new client; ask them to send you directions to their office.
a) I wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.

a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure

6.3.Onucanue noxazameneii u Kpumepuee OyeHu6aHUsl KOMnemeHI/ItUIZ HA pasjiudHblx omanax
ux gbopMupoeaHuﬂ, onucarnue wKajl OyeHUBaAHUA

O1neHOYHOE CPEeICTBO

IIIkana onieHUBaHUS

IIpencrasnenue
cpenctBa B QoHIIE

OLCHOYHOTI'O

KoHTpoabHO-TECTOBBIC
3aJjaHusl

3aumeno

[IpaBUIBbHBIX OTBETOB 51-

Bricka3piBaHHe, B~ OCHOBHOM,  JIOTHYHO;
HMEIOTCS  OTJENbHBIE  HEAOCTaTKH  MpHU
HCTIONIB30BAaHUM CPEJICTB JIOTHUECKOI  CBSI3H;
HNMEIOTCSI OT/ICNIbHBIE HEJIOCTATKU TPH JCICHUN
TeKkcTa Ha a03ampl;  WMEIOTCS OTAEIbHBIC
HapyHICHHS B odopmireHNN TEeKCTa.
HUcnonb3yemblit CJIOBAPHBIH 3anac
COOTBETCTBYET IIOCTAaBJICHHOW 3ajade, OJHAKO
BCTPEYAIOTCSI  OT/ACIbHBIE  HETOYHOCTH B
yIOTpeOJIeHUN CIIOB, JUOO CIIOBApHBIN 3armac
OTpaHWYEH, HO  JIGKCHMKAa  HCIOJbh30BaHA
npaBUIbHO. VIMeeTca psa  TpaMMaTHYECKHX
omnO0K, HE 3aTPYHSIIOMNX TOHUMAaHNUE TeKCTa.
Hezaumeno»

[IpaBunbHbIX 0TBETOB MeHee 50%.

Kpaiine orpaHnyeHHbIN clIOBapHBIM 3amac He
TI03BOJISICT BBITMIOJIHUTE TOCTABICHHYIO 3ajady.
I'pamMMmaTnyeckue npaBuiIa He COOJIOIAOTCS.
HemnpasuisHoe HCIIONIb30BAHHE
rpaMMaTHYECKUX CTPYKTYD Jienaer
HEBO3MOXXHBIM  BBIIIOJTHEHHWE  ITOCTaBJICHHOU
3a7a4n

doHm TEeCTOBBIX
3aJlaHuN

MPAKTUIECKUX

MexKyJIbTypHBIE
0COOCHHOCTH JEI0BOM
KOMMYHHKAINN

3aumeno ITpaBUIBHBIX OTBETOB 51-

3a/jaHue BBIIIOJIHEHO: HEKOTOPBIE

ACIMEeKThl, YKa3aHHbIE B 3aJaHUM, PACKPBITHI
HETIOJHOCTHIO; HUMEIOTCS OT/IeJIbHBIE
HapyLIEHHsI CTHIIEBOTO

oopmileHHsT peur; TPUHSATHIC B SI3BIKE HOPMBI
BEXJIMBOCTH, B OCHOBHOM, coOuozeHbl. Llens
OOILEHNST JIOCTUTHYTA, OJHAKO TeMa PacKpbITa
He B mTonHOM oObeMme. COULMOKYJIBTYPHBIC
3HAHMs, B OCHOBHOM, HCIIOJb30BaHbl B
COOTBETCTBHHU C CUTYyalUel OOLICHNUS
Hezaumeno»

[IpaBunpHBIX 0TBETOB MeHEe 50%.

3ajaHue He BBINOJHEHO: COAEpKaHUE HE
OTpaXkaeT TE AacIeKTbl, KOTOPBIE yKa3aHbl B
3aJIaHUH, WIIH HE

PeyeBoli  aTHKET:
PEKOMEH 1AM,

COBCTHI

u




CootBercTByeT TpeOyemomy o0bemy. lLlenb
OOIIEeHNS HE TOCTUTHYTA

COO6H.[€HI/IB 10 TEMC

3aureHo

IIpaBuiibHBIX OTBETOB 51-

BelcTynarommii  JEMOHCTPHPYET 3HAHUS  T10
BBIOpDAaHHOW TeMe, WMEeT 3aTPyJHEHHS C
HCTIONB30BAaHMEM TEMAaTHYECKOrO BOKAOYIsIpa;
VImeroTcst HecyIIeCTBEHHBIE IIOTPEIIHOCTH B
UCIIOJIb30BAaHUH TEPMUHOJIOTHH.

OTCYTCTBYET COIIPOBOANTEIBHBIN
JICMOHCTPAIMOHHBIH MaTepual. 3HauUTEeNbHOE
KOJINYECTBO OLIMOOK SI3BIKOBOTO XapakTepa.
Heszaumeno»

[IpaBunbHbIX 0TBEeTOB MeHee 50%.

CooOmmenne He MOJATOTOBICHO, JHOO HMEET
CYIIECTBEHHbIC MPOOETBI IO MPEICTABICHHOMN
TeMaTHKe, OCHOBaH Ha  HEJOCTOBEPHOM
nHpOopManny,  BEICTYMAONMM  JOIYIICHO
0onpImIoe  KOJMMYECTBO  TPYOBIX  OMIHOOK
SI3BIKOBOTO XapakTepa.

Tembl cooOeHni

[luceMeHHBIN U YCTHBIN
HepeBos

«3aumeno»

[IpaBunbHBIX 0TBETOB 51-%

[lepeBox  monHbIA, 0€3  MPONYCKOB U
MPOU3BOJIBHBIX COKPAIICHN TEKCTa OPUTHHAJA,
JIOIycKaeTcsi ofHa (akTH4eckas OmuoOKa, Nmpu
YCJIOBUM OTCYTCTBUSI [IOTEPh HHPOPMAIUU 1
CTHJIICTUYECKHAX TIOTPEITHOCTeH Ha JAPYTHX
(bparmenTax TEKCTA. NwmeroTes
HECYIIICCTBCHHEIC MTOTPEITHOCTH B
HCTIOTb30BaHUH TEPMUHOJIOTHH.

IlepeBox B HOCTaTOYHOW CTETMEHH OTBEYACT
CHCTEMHO-SI3BIKOBEIM HOPMaM W CTHJIIO SI3bIKa
nepesojia. KynbTypHble 1 (yHKIIMOHATIBHbIE
mapamMeTpsl MCXOJHOTO TEKCTa B OCHOBHOM
aJekBaTHO  mepenaHsl.  KoMMyHHKaTHBHOE
3aJaHle  peaJn30BaHO, HO  HEAOCTATOYHO
ONITUMAJIBHO.

JlomyckaroTcsi HEKOTOpBIE HapylIeHus B popme
MIPEIbSBICHAS TICPEBOIA.

«Hezaumeno»

[IpaBunbHbIX 0TBETOB MeHee 50%.

[lepeBox  comepUT MHOTO  (haAKTHUSCKUX
ommbok. HapymieHa monHOTa IepeBoia, €ro
9KBHBAJICHTHOCTh M aJ€KBAaTHOCTh. B mepeBoze
rpy00 HapyIIEHBl CHCTEMHO-SI3BIKOBBIC HOPMBI
U CTHIb sI3bIKa TepeBoaa. KoMMyHHKaTHBHOE
3aJjaHMe HE BHIMOIIHEHO. [ pyObie HapymIeHns B
(hopme mpebsBICHHS IEPEBOIA.

(DOH,H TCKCTOB HA NIEPCBOJ

Pedepupopanue
CTaTbHu

«3aumeno»

[IpaBunpHBIX 0TBETOB 51-%

OcHoBHasi nH(OpMALKs U3BJICUYCHA U3 TEKCTA C
NONMHO ¥ TO4HO. OTCyTCTBYeT M30BITOYHAS

uHpopmarus. Brickaszano cOOCTBEHHOE
OTHOIIEHHE K mpobieme, 0003HAYCHHOU B
MIPE/TIOKEHHOH CTaTheE. Conepxanue
coo0MIEeHus

COOTBETCTBYeT Teme. AJIEKBaTHAs pPEaKIUs Ha
JIOTIOJTHUTEIBHBIE BOTIPOCHI MIPEIO1aBaTeIs.
Peur npaBubHAs, 1OMYCKaOTCA
HE3HAYNTEIbHBIC OIITHOKH S3BIKOBOTO
XapaxTepa.

«Hesaumeno»

[TpaBunbHbIX 0TBETOB MeHee 50%.

donp crarent s
pedepupoBanus




Heymenue oTnenuTh OCHOBHYHO WH(OPMALHUIO
OT BTOPOCTETICHHOH, MOMBITKH pedheprpoBaHUS
CBOIATCA K  BOCIPOM3BENEHHIO  TOTOBBIX
MIPEAJIOKEHUH U3 TEKCTA.

PeyeBass  aKTHBHOCTH  CTyJCHTA  HH3Kasl.
Peaxnust Ha Bonpocsl

MperoiaBaTelsi OTCYTCTBYET WM HE aJeKBaTHA
teme. Bolbloe KoanyecTBo OMmKUO0K A3IKOBOTO
Xapakrepa.

[TuceMeHHBIE pabOTHI

«3auTeno» [IpaBunbHEIX 0TBETOB 51-%

— CTYZEHT MOATOTOBUI 33aJaHKE MO
NpeIoKeHHOMY (hopmary, XOTsl UMEIOTCS
OT/IEJIbHBIC HApYLICHUsI CTHIIEBOTO O(opMIICHNUS
peun. Mcrionb3yeMslii C10BapHBIN 3amac
COOTBETCTBYET MOCTABJICHHOM 3a71a4e, OHAKO
BCTPEUAIOTCS OT/ICNIbHBIE HETOUHOCTH B
yIoTpeOICHNH CIIOB MO0 CIOBApHBI 3amac
OTpaHMYEH, HO JICKCHKA MCIIOJIb30BaHa
npaBuIbHO. MiMeeTes psig rpaMMaTHiecKux
OIIMOOK, HE 3aTPyTHSIONINX TOHUMAaHHE TEKCTa.

Opdorpaduueckre OMMOKH MPAKTUICCKU
OTCYTCTBYIOT.

«He3auTeH0» — CTYAEHT MOJATOTOBUII 3a/laHHE
c rpyObIMU HapyICHUSIMU ¢dopmara
NUCbMEHHOU pPaboThl. OTCYTCTBYET JOTHKa B
MIOCTPOGHUM  BBICKAa3bIBaHMS;  TEKCT  HE
odopmIieH cormacHo HeoOxoamMomy (opmary.
Kpaiine orpaHndeHHbIN cIOBapHBIM 3amac He
TI03BOJISIET BBIMOJIHUTE TOCTABICHHYIO 3ajady.
HomymieHsl  TpyOBle  JeKcWdeckue U (WIIH)
rpaMMaTHYECKUE ONTHOKH.

Donp nea0BIX MMUCeM, KOHTPAKTOB

IlepeBox nemoBbIX
IMHCEM

«3aureno» [IpaBunbHbIx oTBeTOB 51-%

— TeKCT IepeBojia aJeKBaTeH HCXOJHOMY
COOOILEHNIO; 3JI0KEHUE, B OCHOBHOM, JIOTHYHO
U TPaMOTHO; IMPOAEMOHCTPHPOBAHO 3HAHHE U
NOHUMAaHHE  KJIIOYEBOH  TEPMHHOJOTHH U
JIEKCUKO-TPAMMAaTHYECKHUX CTPYKTYD;
JIONTyCKAeTCsl 70 YeTHIPEX HE3HAYUTETHHBIX
OomMOOK B TMEpEeBOAE TEPMHUHOB M JIEKCHUKO-
rpaMMaTHYECKUX CTPYKTYD.

«He3auTeHo» — TEKCT NepeBo/ia MOJHOCTHIO HE
COOTBETCTBYET HCXOJHOMY COOOIICHHIO; B
NepeBeJIEHHOM TEKCTE OTCYTCTBYET JIOTHKa M
UMEIOTCS MHOTOYHCIICHHBIE TpaMMaTHYECKHe
ommnOkn  (OonmpIIe  BOCBMH);  HM3YyYEHHBIN
BOKaOYIIsp u JIEKCUKO-TPaMMAaTHIECKIE
CTPYKTYpBI TIepeBEICHBI HEBEPHO JHOO COBCEM
HE MIePEBE/ICHBL.

(DOH,I[ JACJIOBBIX MMCEM, KOHTPAKTOB
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yaeOHoe mocooue / .M. OBunnnukoBa, B.A. JlebeneBa ; pen. C.C. XpomoBa. - Mocksa :
EBpasuiickuii otkpbIThiii HHCTUTYT, 2010. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[DnextpoHnHbIi pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921
(21.09.2018).

b)/lonoanumenvnas tumepamypa

1. T'ymosckas, I'.H. Aurnuiickuii s361k npodeccuonanbuoro oomenns=LSP: English for
professional communication : yue6Hoe mocobue / I'.H. I'ymoBckast. - Mockaa :
N3narensctBo «dnunTan, 2016. - 218 . - bubnuorp. B kH. - ISBN 978-5-9765-
2846-8 ; To xe [Dnextponnslii pecypce]. - URL:
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nepepad. u gor. - Mocksa : FOnuTu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ;
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8. [lepeuens pecypcoB HH(POPMAIMOHHO-TEIeKOMMYHUKAMOHHOM ceTH «UHTepHET,
HeO0OXO0AMMBbIX /IJIsl 0CBOEHHUS THCIHUIIJIMHBI (MOTYJI51)

[Tpu mpoBeneHNH MPAKTUUYECKUX 3aHATUH M0 TUCHUILINHE «JleToBOM MHOCTPAHHBIN S3BIK»
UCTIONB3YETCS  CIEAYIoIIee MPOTpaMMHOE OOeclieYeHue COBPEMEHHBIX HWH()OPMAIMOHHO —
KOMMYHHUKATHBHBIX TE€XHOJOTHH:

WNHuTepHeT-pecypchl: aHTIosI3bI4HbIe callThl: http://www.wikipedia.com;

http://www .krugosvet.ru;

http://www.diplomotahes.com; http://www.lenta.ru; http://www.comersant.ru;
http://www.uno.org;

-morckoBass cucrema Google s mowcka MH(pOPMAIMM Ha IO TEMaM, BBIHOCUMBIM Ha

CaMOCTOSITEIIbHOE U3YUCHHE,

-y4eOHbIe TocoOus 1 yueOHO-MeToAnuecKre pa3padoTku HaydHoi Oubmuotexu ATTIY;
-3JIEKTPOHHBIM ~ pecypcHbli  1eHTp  HayyHoi  OuOmmoreku  JATTIY;  “Wikipedia”
http://www.wikipedia.org

www.bbclearningenglish/com (section “Business English™)
http://www.businessenglishonline.net/InCompany/intro.htm
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9. MeToauyeckre yKa3aHHsl JAJIsl 00YyYAOIIHUXCS M0 0CBOEHHIO TUCIIHIIJIMHBI

OOyueHue HWHOCTPAaHHOMY S3bIKYy [0 JaHHOM ©porpaMMe TIOTOBUT K [€JIIOBOMY
OOIICHUIO Ha aHIJHMICKOM S3bIKe, KaK B TNPO(ECCHOHANBHON JEsATEIbHOCTH, TaK W B
IIOBCEHEBHOM )KM3HHU, a TAKXKE YUUT YUTATh U MOHUMATh TEKCThl PA3JIMYHONW HANpaBIEHHOCTH,
YYUT THCAaTh aHHOTAMM M pedepar, mUcarth MUChbMa YaCTHOTO W JIEJIOBOTO Xapakrtepa. B
porpaMMy BKJIIOUEHA CHEIMaIbHas TEPMUHOJIOTHS A3bIKA J1€JI0BOTO OOLICHHUS.

HeoOxomuMo pa3pabarbiBaTh COBMECTHO C MPEIOJABaTeNeM HHIUBUIYAJIbHBINH alTOpPUTM
CaMOCTOSITENIbHON PaboThl M pabOTh! Ha 3aHATUAX. OCHOBHAsI peKOMEHAalus1, 0O0ecreunBaroas
ycIieX MPpH OCBOEHHH, KaK OTJEIbHBIX TeM, TaK U Kypca B IIEJIOM - CHCTeMaTHyeckasi paboTa Haz
3aJJaHUAMHU, KOHKpeTU3upoBaHHbIMM B 1.3, «ConepkaHue CaMOCTOSTEIbHONH pabOThI».
BoinonHssg 3agaHus, CTYIEHT KOHTPOJMPYET CTENEHb YCBOGHMsI MaTepuaja M, €Clid OH HE B
COCTOSIHUM BBIINOJIHUTH TO WJIM MHOE 3aJaHue, OH JIOJDKEH BHUMATEIbHO IPOYUTATh
COOTBETCTBYIOILIEE MTPABUJIO IO pEKOMEHA0BaHHOM nuTeparype. Ilocne 3aBepiieHus Kaxaoro
OJ0ka TeM, NpernojaBarelb JaeT «TBOPUYECKHE» 3aJjaHMs: HANMCAHUE CBS3HBIX pacCyXIEHU,
BBICKA3bIBaHUH, aHHOTAIM U pedepaToB, MUCEM JIMYHOTO M JICIIOBOTO XapakTepa, MOATOTOBKA
YCTHOT'O COOOILEHUS MO 3a/laHHON TeMe, MMOArOTOBKa K posieBOoi urpe, Hampumep, «OTKpbITHE
coOcTtBeHHOro OusHeca». Ha 3TO OTBOAMTCA [IOCTAaTOYHOE KOJMYECTBO 4YacoB Ha
CaMOCTOSITENIbHYI0 MOAroToBKY. Ilomck u cbop MaTepuana JOJDKEH OCYILECTBIIATHCS
CTYJEHTaMH CaMOCTOSITEIbHO M3 COOTBETCTBYIOIIMX HCTOYHUKOB: MEPUOAMYECKUX H3JIaHUM,
Hay4YHO — TOMYJSPHBIX TEKCTOB, Hay4yHBIX cTaTei, MoHorpaduii, MIHTepuer - pecypcos. Ilpu
MOJMOTOBKE TaKUX KOMMYHHUKaTHBHO-OPUEHTHUPOBAHHBIX 33JaHUN: POJIEBBIX WIP, TPYIIOBBIX
JUCKYCCMM M T.I. CIeayeT MpHJIepKUBAaThCs CLEHapus, pa3pabd0TaHHOIO COBMECTHO C
IpenoaBaTesIsiM.

10 . Ilepeyenb HH(POPMALMOHHBIX TEXHOJIOT Wi, HCIIOJb3YeMbIX IIPH OCYIIECTBJICHUHU
00pa30BaTeIbHOIO NMpoIecca MO0 IUCHUILIHHE (MOYJ110), BK/IIOYasi lepevYeHb
NPOrpaMMHOro odecrie4eHus U MHGOPMAIMOHHBIX CIIPABOYHBIX CHCTeM (IIPH

HE00XO0AUMOCTH)

IIpy npoBeneHUM MNPAKTUYECKUX 3aHATHA MO AUCUHUIUIMHE «MHOCTpaHHBIM A3BIK B
npo¢eCCHOHATLHON KOMMYHUKAIIMN UCTIONB3YIOTCS CIEAYIOIIKE IMpOorpaMMHbIE 0OecredeHns
COBpPEMEHHBIX MH(OPMAIMOHHO — KOMMYHHMKATUBHBIX TexHosioruii: Microsoft Office, Excell,
cioBapb-niepeBoguuk ABBY Lingvo 12, obyuatomiue nmporpammsl: «Speaking Englishy, «Tell me
more», «AuHrnuickuili Ha VYpan, «lIpodeccop Xurrunc. AHIMHCKHII 0€3 aKLEHTay,
«VIHTepaKkTUBHBINA yUeOHUK 110 COBPEMEHHOW rpaMMaTHUKe aHTJIMHCKOTO s3bIKay, «CaMoyduTenu
[0 AHIVIMACKOMY S3BbIKY»; MHTepakTuBHbIE Kypchl «TOEFL»; TpeHWHroBble NpOrpaMMsl IO
IrpaMMaTHKE U JIEKCHKE, TECTOBBIE 3aJjaHMsl 110 aHIJIMICKOMY SI3bIKY: « TecThl 10 aHrIMiicKkoMy
A3BIKY»; yueOHbIe TocoOus u yueOHO-MeToAnuecKue pa3padoTku HayuHo oubauorexku AITIY.

11. MaTepuajibHO-TeXHHYeCKOe o0ecneyeHne JUCIUIINHBI

HpI/IMeHeHI/IC COBPCMCHHBIX O6pa30BaTeJ1LHBIX TEXHOJIOT I/II>'I, B paMKax KOTOpPbIX
pCaIn3yeTCsa OCBOCHUEC JUCHUIIIMHBI, ITPEATIOIaracT uCIroJIb30BaHUE aKaz[eMqucxoﬁ aAyJquTOpUun
AJid OpPOBCACHUSA TPAKTUYCCKHUX 3aHATHH C HCOGXOIII/IMLIMI/I TCXHUYCCKUMHU CpCACTBaAMU
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(KOMITBIOTED, TPOCKTOP, IKpaH, MHTEPAKTHBHAS JOCKA, ayJHO- U- BUJIEO allapaTypbl, MeIUa3al
C BO3MOXKHOCTBIO ITPOCMOTpa CITyTHHKOBOTO TEJICBUICHHUS HA HHOCTPAHHOM SI3BIKE).

CpenctBa 00ydeHHUs! BKJIIOYAIOT Y4eOHO-CIPABOUHYIO JHUTEpaTypy (PEKOMEHIOBaHHBIC
Y4eOHUKH W Y4eOHbIC IOCOOMS, CJIOBapu, y4eOHbIE M ayTEHTHYHBIC II€YATHBIC, ayAHO- H
BUJIcOMaTepualbl, MHTEpHET-PECypChl).

[Tporpammer: Microsoft PowerPoint 2007, Adobe Acrobat nu6o Foxit Reader.

Harnsgaeie, ayanoBH3yalbHBIE, TEXHUYECKHUE CPEICTBA OOYYCHHS: KOMIIBIOTED,
MYJIbTHMEHA, ayHOBU3YaIIbHBIC MaTEPHUAJIbI.

CnenuanabHble YCJIOBHS JJs1 UHBAJIUIAOB U JIMI[ ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMHU
3/10POBbS

CriennanpHble yCaOBUsL OOyYeHHUs] M HampaBlIeHUs paOdOThl ¢ WHBAIMJIAMHU WU JIUIIAMU C
OTPaHUYEHHBIMH BO3MOXHOCTSIMU 3JI0pOBBsl (Hajee - oOydaromiuecs ¢ OrpaHMYEHHBIMU
BO3MO>KHOCTSIMU 37I0POBbsI) ONPE/IEIIEHbI HA OCHOBAHUU!

O®enepanbHoro 3akona oT 29.12.2012 Ne 273-®3 «0O6 ob6pazoBanuu B Poccuiickoit
Denepanun;

®enepanbHoro 3akoHa oT 24.11.1995 Ne 181-d3 «O couuanbHON 3alllMTe WHBAIWJIOB B
Poccniickoit denepanuny;

npukaza MunucrepcrBa oOpa3oBaHus u Hayku Poccuiickoii ®enepannu (MunobpHayku
Poccun) or 5 ampens 2017 1. Ne 301 «O6 yrBepxkaenun Ilopsaka opraHuzanuu u
OCYIIECTBIICHUSI 00pa30BaTeNbHOM AESITENFHOCTH MO 00pa30BaTeNbHBIM MPOrpaMMaM BBICIIETO
oOpa3oBaHusi — IporpaMMaM OakajlaBpuara, MporpamMmaM CHEUaJINTETa, IporpaMMam
MarucTpaTypbl»;

METOJMYECKMX PEKOMEHJAlUi 10 OpraHu3alMy o00pa3oBaTENbHOIO Ipolecca JUis
0o0y4eHHUs MHBAIUJIOB U JIUIl C OTPAHMYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbsI B 00pa30BaTelbHbIX
OpraHM3alMsaX BbICHIEro oOpa3oBaHMs, B TOM YHCJIE OCHALIEHHOCTH 00pa3oBaTEIbHOTO
npoiiecca, yreepkieHHbIX MunoOpHayku Poccun 08.04.2014 Ne AK-44/058H).

[Ton crneuuanbHBIMU YCIOBUSIMU JUIs TMOJy4eHHMs oOOpa3oBaHMsl OOy4aroUuuxcs C
OTPaHUYEHHBIMU BO3MOKHOCTSIMHM 37I0POBbs IOHMMAIOTCSI YCJIOBUS OOyY€HUs, BOCHUTAHUS U
pa3BUTHUSI TAaKUX CTYJEHTOB, BKJIOYAIONIME B ce0s MCIONb30BaHHE INpPU HEOOXOIUMOCTU
aJalITUPOBAHHBIX 00pa3oBaTelbHBIX MPOrpaMM M METOAOB OOY4YeHHsS M BOCIUTAHMS,
CHEIHAJIbHbIX Y4€OHMKOB, Y4EOHBIX MOCOOMH M JHUJAKTUYECKHMX MaTepHalioB, CHEIHaTIbHBIX
TEXHUYECKUX CPEJICTB OOY4YEeHUs KOJUIEKTMBHOTO W  HWHIMBUAYAJIBHOTO  IOJIb30BaHMUA,
MPEIOCTABIIEHUE YCIYI aCCUCTEHTa (TIOMOIIHMKA), OKa3bIBAIOIIEr0 HEOOXOJIMMYIO IOMOIIIb,
IPOBE/IEHUE TPYMIOBBIX U MHIMBUAYAIBHBIX KOPPEKIIMOHHBIX 3aHATHH, oOecrieyeHue J0cTyna B
3laHds By3a U Jpyrue YCJIOBHs, 0€3 KOTOPbIX HEBO3MOXXHO MWJIM 3aTPyIHEHO OCBOCHHE
00pa30BaTeNbHBIX MPOrpaMM 00YYaIOLIUXCS C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/I0POBbSL.

OOyueHne B pamMKax Y4YeOHOW JUCHMIUIMHBI OOYYarONmUXCS C OrPaHHUYCHHBIMU
BO3MOXHOCTSIMM ~ 3/IOPOBbSl  OCYILIECTBISIETCS ~ MHCTUTYTOM C  Y4e€TOM OCOOEHHOCTeH
NCUXO0(U3UUECKOTO Pa3BUTHUS, HHIUBUAYAIbHBIX BO3MOXKHOCTEH M COCTOSIHHS 3JIOPOBBSI TaKUX
oOyJaromuxcs.

OOyyenue o yuyeOHOW AMCHUITTIMHE OOYYaIOUIMXCS C OTPAHUYEHHBIMU BO3MOKHOCTSIMU
3JI0pPOBbSI MOXKET OBITh OPraHU30BAaHO KaK COBMECTHO C JPYTUMH OOYYalOUIUMHCA, TaK U B
OTJIENbHBIX TPyIIax.

B nensax noctynnoctu o0y4eHHs Mo JUCHUIUIMHE 00eCTIeUnBaCTCS:

1) ans Aui ¢ orpaHUYEHHBIMUA BO3MOYKHOCTSIMU 37I0POBbS 110 3pEHUIO:

HaJIM4YMe albTepPHATUBHOM BepcuU O(QUIMAIBHOTO caiiTa MHCTUTYTa B ceTH «MHTepHeT»
JUIS CIIA0OBHISIINX

BECh HEOOXOJMMBIN JUIsl U3y4eHUs MaTepuall, COTJIacHO ydeOHOMY IulaHy (B TOM 4YHCIeE,
JUTsE O0y4arouMxcs 1Mo MHANBUAYAIBHBIM y4eOHBIM IJIaHAM) MPEJIOCTAaBISIETCS B AJIEKTPOHHOM
BU/JIE HA JIUCKE.



MHAMBHUYaJIbHOE paBHOMEpPHOE ocBenieHne He MmeHee 300 Jtokc;

IPUCYTCTBUE aCCUCTEHTA, OKa3bIBAIOLIET0 00yJaroIeMycsi HEOOXOUMYHO TTOMOIIb;

o0ecrieyeHre BO3MOKHOCTH BBIITYCKa aJlbTEPHATUBHBIX (POPMATOB MEYATHBIX MATEPHUAIOB
(xpymnHBIF pUdT WM ayanodaitib);

o0ecrieyeHne JOCTymna 00ydaronerocs, IBJSIOIIEroCs CIEMbIM U UCIIOB3YIOIIEro co0aKy-
IPOBOJHMKA, K 3laHUIO HHCTUTYTA.

2) 11st JIUL] C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3]I0POBbSI TI0 CITYXY:

HaJINYMe MUKPO(OHOB M 3BYKOYCHUJIMBAIOILEH ammaparypbl KOJUIEKTUBHOIO IOJIb30BAHUS
(ayAMOKOJIOHKH);

3) Ans UL ¢ OrpaHUYEHHBIME BO3MOXKHOCTSAMU 3/J0POBbS, UMEIOIUX HAPYIIEHUS ONOPHO-
JIBUTATEIILHOTO  ammapara, MaTepHallbHO-TEXHUYECKUE YCIOBUS JIOJDKHBI 00eCreyuBaTh
BO3MOXKHOCTb O€CIPENATCTBEHHOTO JOCTyNa 00ydyarouXcsl B yueOHbIEe IOMEIIEHUS, CTOJIOBBIE,
TyaJleTHblE M Jpyrue IOMELICHHUs] OpraHu3allii, a TakKe IpeObIBaHUS B YKa3aHHBIX
NOMEIIECHUAX (HaJIM4Yue NaHJyCcOB, NOPYYHEH, pacIIMpPEHHBIX JBEPHBIX IMPOEMOB M APYrHX
IPUCTIOCOOJIEHHI).

[Tepen HayamoM 00yueHHsI MOTYT ITPOBOANUTHCS KOHCYJIbTATUBHBIE 3aHATHS, T03BOJIAIOIINE
CTYJEHTaM C OTpaHMYEHHBIMU BO3MOKHOCTSIMU a/IalITUPOBATHCSA K yUeOHOMY IpolLieccy.

B nponecce Benenus yueOHON AUCHUIUIMHBI TPO(PECCOPCKO-TIPENIOAABATEIBCKOMY COCTaBY
PEKOMEHAYETCST MCIOIb30BAHUE COLMATBHO-aKTHBHBIX M PE(ICKCUBHBIX METOJ0B OOYYEHUS,
TEXHOJIOTUI COLMOKYJIBTYPHON peadMIMTalluU C LEJbI0 OKa3aHUs MOMOILM OOydyaroluMcs ¢
OTrpaHMYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI B YCTAHOBJIEHUU IOJHOLIEHHBIX MEXINYHOCTHBIX
OTHOILEHHUH C IPYTUMHU O0YYarOLUXCs, CO3JaHUU KOM(OPTHOrO MCUXOJOTMYECKOro KiIumara B
y4eOHOM TpyrmIe.

Oco0eHHOCTH IPOBEIEHUS TEKYIEH M MPOMEXYTOYHOH aTTeCTaluy M0 JUCLUILINHE I
0o0y4aroluxcsi ¢ OrpaHMYEHHBIMH BO3MOYKHOCTSMHU 370POBbsSl YCTAHABJIMBAKOTCS C YYETOM
UH/IMBUYaJIbHBIX ICUX0(U3UUECKUX 0COOEHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MHUCbMEHHO
Ha KOMIIbloTepe, B (opme TecTupoBaHusi U apyroe). [Ipu HEoOXOAMMOCTH NpPENOCTaBISETCS
JIOTIOJTHUTEILHOE BpeMs JIJIsl TOATOTOBKHM OTBETA Ha 3a4eTe WM HK3aMeHe.



