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1.HEJIb OCBOEHUSA AUCIUIIJIMHBI (MOAYJISA)
eabrw ocBoeHUs IUCUUAIUIMHBI «VHOCTPaAHHBIN SA3BIK B NPO(ecCHOHAIBHOU
KOMMYHHMKAIUM» SIBIIACTCS 3aKPEIUICHUE 3HAHWM, MOJYYEHHBIX MAruCTPaHTAMH B
npeabIayIeM dTane o0yueHus - OakajlaBpuat, U JajbHEHIee UX YrIyOJIeHHe 3a cueT
U3Yy4YeHUS s3bIKa MPOoGeCcCHOHANTBHOM KOMMYHUKAIUH.

Heap naHHOM NMPOrpamMMbl —pa3BUTHE Y CTYJEHTOB MAarucTpaTypbl YMEHUU H
HABBIKOB OOIIEHUSI B YCTHOW M MMCHMEHHOW (popMe B THUIIUMYHBIX CHUTYaIlUsx B chepe
npodecCHOHaTbHON KOMMYHHUKAITMH, a TakKKe COBEPIICHCTBOBAHUE SI3LIKOBOW U
obmenpodeccHoHaTbHON KOMIETEHITUH.

JloCTHKEHHIO TaHHOM LIeTIN CTIOCOOCTBYET peIlIeHUE CIEAYIOIMNX 3a1a4:

. pa3BUTHE HHTEpeca K MPUMEHEHHI0 WHOCTPAHHOTO $f3blIKa B IPAKTUKE
caM000pa30BaTEIbHON IEATEIbHOCTH MEArora;

. pa3BUTHE KOMMYHUKATUBHBIX YMEHUM MaruCTpaHTOB;

. pa3BUTHE MEXKKYJIbTYPHbIX 3HAHUHW M yMEHUW, KOTOpPHIE TO3BOJSIOT

MarvCTpaHTy OPUEHTHUPOBATHCS B PA3IMYHBIX THMAX KYJIbTYP U COOTHOCHUMBIX C HUMHU
HOPM JICJIOBOT'O OOIIEHHS;

® Pa3BUTHUC 3HAaHUU U YMGHI/Iﬁ COCTaBJICHUA ,Z[CJIOBOP'I KOPpPCCIIOHACHINKY Ha
HHOCTPAHHOM A3BIKC,
® OBJIaACHHC TEXHUKOM 4TCHHUA, IICPCBOJA U pe(i)epI/IPOBaHI/IH AYTCHTHUYHBIX

TEKCTOB JIEJIOBOM TEMATUKH.

CtyaeHTBI JOKHBI yMETh OCBEIIATh Pa3HOOOpa3HBIE BOIMPOCHI, IPABUIHHO
CUHTAaKCUYECKH W CTWIMCTHYECKH OPTaHW30BaTh CBOIO pPEUYb, MPOBOIAUTH AHAIIN30B
TEKCTOB JICJIOBOM HAMpaBlIeHHOCTH. PaboTa Haj COBEPIIICHCTBOBAHUEM SI3bIKA BEIETCS
KaK Ha MaTephalie MHChbMEHHBIX paboT, TaK ®W YCTHO C MOCIEIYIONUM
KOMMEHTHPOBaHUEM, OOCYKICHHEM M padOTON HaJ WHIWBHUIYATHHBIMA U TUITAYHBIMU
omunbkamu. [Ipu orGope MeTroamveckoro mMarepuana 0co60oe BHUMaHUE HEOOXOAMMO
yaesaTh 3(P@GEKTUBHBIM NpHeMaM AaKTHBHOTO OOy4YeHHs, a TakkKe JOCTHKCHUSIM
COBPEMEHHBIX METOJUK (KOMMYHUKATUBHOTO M WHTEHCHUBHOTO OOYY€HHUS, UTPOBOTO
MoJIeMpoBaHusi). B Xoje maHHOTrO Kypca CTyACHT JIOJDKEH MPUOOPECTH MPaBHIIbHBIE
MPOU3HOCHUTENIbHBIE HAaBBIKM, HAYYUTHCS CBOOOJHO ¥ TPABWIBHO TOJB30BAThCS
rpaMMaTHYECKUMHU KOHCTPYKIMUSIMH ~ aHTJIMMCKOTO SI3bIKA, OBJAJETh JIOCTATOYHO
OOLITUPHBIM CJIIOBAPEM M HAYYUTHCS CTHIIMCTHUYECKH MPABUILHO O()OPMIISTH CBOIO pedb
KaK YCTHYIO, TaK W MUCbMEHHYIO.

2. MECTO JUCIAIIJIMHBI B CTPYKTYPE OIIOII BO:

Hucuunmaa  (b1.0.02.02)  «MHocTpaHHBI  s3bIK B Opo(decCHOHATBHOM
KOMMYHUKam» BXxoauT B MoAyib b1.0.02 «IIpodeccronanbHas KOMMYHUKALIUSD)
yueOHoro muiana OIIOII BO moarotoBku MarucTpoB MO HAMpPaBICHUIO MOATOTOBKHU
44.04.01 Tlemarornueckoe oOpa3oBaHHWE, Marucrepckas mnporpamma «Teopus u
IpaKTHKA 00yYeHUS! NHOA3BIYHONW MEXKYJIbTYPHON KOMMYHUKALIUN.

Hucrummmaa (b1.0.02.02)  «MuocTtpanHbIii s3Ik B MpodeCcCHOHATBHON
KOMMYHHKAIUW» 0a3upyeTcss Ha KOMIETECHLMSAX, 3HAHUSAX, YMEHHUSX M HaBbIKax,
chOpPMHPOBAHHBIX Yy OOy4alomuxcs B pe3yiabTaTe oOOydeHUss B  CpeaHel
o01reo0pazoBaTenbHOM 1MIKOJIe U B pe3yibTaTe ocBoeHus aucturuma OIIOIT 6akanaspa
«IIpakTueckuii Kypc aHTIITMHUCKOTO SI3bIKaY.



Hucuunnuna  «/HOCTpaHHBIM  S3bIK B MNPO(ECCHOHATBHOW  KOMMYHUKAILIUK»
o0ecnieunBaeT yriiyOJeHHYIO MOATOTOBKY CTYIEHTOB-MAaruCTPaHTOB K Pa3HOOOpa3HOU
1po(heCcCUOHATIBHON AESITEIbHOCTH, CBSI3aHHOM € MCIOJIb30BAaHUEM 3HAHUN M YMEHHU B
00J1aCTH NHOCTPAHHOTO SI3bIKa B YUPEKIEHUSAX 00pa30BaHus, KyJIbTypbl, YIPaBICHUs, B
CMU, B 0051aCTH MEXKYJIbTYPHOW KOMMYHHUKAlMU. 3HAHUE S3bIKA HEOOXOAMMO MAJIs
MarucTpPaHTOB I U3Y4YEHHsI UH(POPMALIMOHHBIX PECYPCOB HA aHIJIMHCKOM SI3bIKE.

Komnerenuun, copmMupoBaHHBIE B MPOLECCE M3YYEHUs AUCLMILIMHBI, HEOOXOJHUMBI
JUISL OCBOCHHUS COJACpXKAHUSA ITUCHUIUIMH: «MeToauka IIpernoJaBaHusl aHIJIIMICKOTO
A3bIKA B YCJOBHUSX MHOTOS3BIYUS», «AHIIMHUCKUA S3BIK I MEXKYJbTYPHOU
KOMMYHHKAIU», TUCIUIUIMH 1O BBIOOPY CTYJEHTA, BBHIMOJIHEHUS 3afaHuil (yueOHOiA,
IIPOU3BOJICTBEHHOM MPAKTHK, HAYyYHO-UCCIEI0BATEIbCKOW PabOThl) U MOArOTOBKH K

UTOTOBOM aTTECTAIIVH.

3. INIAHUPYEMBIE PE3YJIbTATBHI OBYUEHHUS IO JUCIUATLJIVHE
(MOJIYJIIO)

I[I/IC]_II/IHJII/IHa HaIIpaBJICHA Ha q)OpMI/IpOBaHI/Ie CIcayromux KOMHGTGHHI/Iﬁ BBIITYCKHHKA:

YK-4, OIIK-8.

B PE3IYIbTATC U3YUCHUA OUCHUIIIIMHBI o6yqa}0mnec;1 JOJIDKHBI.

Koz 3Haer YMmeer Baageer
KOMIIEeTEHINH
YK-4 - COBpPEMEHHBbIC | - BBIOMPATDH U -COBPEMEHHBIMU
Criocoben KOMMYHHKATHUBH | KOPPEKTHO KOMMYHUKaTUBHBIMU
MPUMEHSITh bI€ TEXHOJIOTUH, | UCTIOJIB30BaTh TEXHOJIOTUSIMHU, B TOM
COBPEMEHHBIE B TOM YHCJIE HA | COBPEMEHHBIE 4uCcie Ha
KOMMYHUKATHBHBI | HHOCTPAHHOM(bI | KOMMYHUKATUBHBIC UHOCTPaHHOM(BIX ))
¢ TEXHOJOIHWH, B | X)) sI3bIKe(ax), TEXHOJIOTHH, B TOM s3bIKe(ax),
TOM  4YuCJ€ Ha | JJs YHCIie Ha IUTSL aKaJIEMUYECKOTO U
WHOCTPAaHHOM(BIX)) | AKaJEMHUYECKOTO | HHOCTPAHHOM(BIX )) npoeccnoHaIBHOTO
s3bIKe(ax), Ui | 1 s3bIKe(ax), B3aMMO/ICHCTBUA;
aKaJeMUYeCcKoro u | mpodecCuoHallb | A aKaJeMUYEeCKOTO U
poQeCCHOHAIIBHO | HOTO MpoQeCCHOHAIBHOTO
ro B3aNMOJICHICTBHUSI | B3aUMOJCUCTBH,
B3aUMO/ICUCTBUS ; YYHUTHIBATH

(GYHKIIMOHAJIBH | OCOOCHHOCTH CTWJISI B

bI€ CTHIIH, | TPOECCUOHATTLHOMN

BepOAIbHBIE ¥ | KOMMYHHUKAIINU;

HEBEpPOAIbHBIC | KyJbTYPHO MPUEMIIEMO

CpeicTBa BECTH JIEJIOBBIE

npodeccroHans | meperoBopsl B MpoIiecce

HOTO poeCcCUOHATEHOTO

B3aUMOJIENCTBU | B3aUMOJEUCTBUS Ha

s, MpaBUJia | TOCYIapCTBEHHOM u




npodeccuoHanb | ”THOCTPAHHOM (-bIX)

HOM STUKH | A3BIKAX

YCTHOTO u

MMCbMEHHOTO

B3aUMOJIENCTBHU

s C MapTHEpamMu

u

COLIMOKYJIbTYpPH

BI€  pa3Iuuus

npodeccuoHanb

HOU

KOMMYHUKAIIUU

Ha

rocyapCTBEHHO

M u

WHOCTPAHHOM (-

BIX) SI3BIKAX
YK 4.1 --BBIOUPATH Ha | -KOMMYHHUKaTHUBHO
BriGupaet Ha rocyJ1apCTBEHHOM U | IpUEMIIEMBIMU
rocyJapCTBEHHOM MHOCTPaHHOM CTHIISIMH JIEJIOBOTO
U UHOCTPAHHOM (- (-p1x) SI3bIKAX | OOIICHMUS;
BIX) SI3BIKAX KOMMYHUKATUBHO - BepOa’mbHBIMU U
KOMMYHUKATHUBHO pUeMIIEMbIE CTWJIH | HEBepOaJbHbIE
prUeMIIeMble JIE€JI0BOTO cpencTBa
CTWJIM  JI€JIOBOTO oOleHusi, BepOaJbHbIE | B3AUMOACUCTBUA C
oO1IeHuUs, U HeBepOabHbIC | MTAPTHEPAMH.
BepOaJIbHbBIC U CpeacTBa
HeBepOaIbHbBIC B3aMMOJCUCTBUSA C
cCpelncTBa napTHEepamu
B3aUMOJICUCTBUS C
napTHEPaMHU.
YK-4.2 -MCIOJIb30BATh -MH(POPMALIMOHHO-
Hcnonp3yer UH(POPMAITIOHHO- KOMMYHUKAIIMOHHBIMHU
MH(OPMAIMOHHO KOMMYHUKAIIMOHHbBIC TEXHOJIOTUAMU npu
KOMMYHUKAIIMOHH TEXHOJIOTUH MPU MOUCKE | IOUCKE HEOOXOIUMOM
b€  TEXHOJIOTUHU HE00X0IUMOM uH(popmaumn B
npu MTOUCKE uH(popmaIun B | poLiecce perieHus
HEOO0XOMMOM nporecce pelIeHus | pa3IuYHbIX
uHbopMaIuu B Pa3TUYHBIX KOMMYHHUKATHBHBIX
nporecce KOMMYHUKATUBHBIX 3a/a4y Ha
peleHus 3a1a4 Ha | TOCYJJapCTBEHHOM U
Pa3IMYHBIX roCy1apCTBEHHOM U | KHOCTPAHHOM  (-BIX)
KOMMYHHUKAaTUBHBI WHOCTPAHHOM (-BIX) | sI3BIKAX.
X 3amay Ha A3BIKAX.
rocyapCTBEHHOM

U MHOCTPAHHOM (-
BIX) SI3BIKAX




YK-4.3.

Bener  penoByro
NEPENnuCKY,
YUUTHIBAS
OCOOCHHOCTH
CTHJIMCTUKHU
opUIIUATIBHBIX U
HEOPHUITHATHEHBIX
IHICEM,
COIMOKYJILTYPHBIE
pazITuIms B
dbopmare
KOPPECTIOHICHITUN
Ha
rocyapCTBEHHOM
U UHOCTPAHHOM (-
BIX) SI3BIKAX

- BeCcTH JIETIOBYIO
MEPENUCKY, YYUThIBas
0COOEHHOCTH
CTHJIMCTHKH
oHUIIHATBHBIX u
HEO(PUITUATBHBIX THCEM,
COIIMOKYJIbTYPHBIE

paznuuusi B (Qopmarte
KOPPECIOHJEHIIMM  Ha
rocyapCTBEHHOM u
WHOCTPAHHOM (-bIX)
A3BIKAX

-0COOECHHOCTSIMHU
CTHJIMCTHKH
oUIIHATBHBIX 5
Heo(UIATBHBIX
HCEM;

- COIMOKYJIbTYPHBIMHU
pasIuIUAMU B
dbopmare
KOPPECTIOHICHITNN  Ha
rOCyJapCTBEHHOM U
WHOCTPAHHOM  (-BIX)
SI3BIKaX

YK-4.4. -KOMMYHHKaTUBHO U | -AEMOHCTPHUPYET
YMmeer KyJbTYPHO TIPUEMIIEMO | 3HAHUSI  IMPOBEACHUS
KOMMYHUKATHUBHO BECTH YCTHBIC JICJIOBBIC | YCTHBIX JIETIOBBIX
u KYJIBTYPHO pasroBOpsl B IPOILIECCE | IEPETOBOPOB B
NPUEMIIEMO BECTHU PO EeCCUOHATIEHOTO npoiiecce

YCTHBIE  JIEJIOBbBIE B3aUMOJICUCTBUS Ha | TpO(EeCCUOHATTEHOTO
pa3roBOpbI B rocyapCTBEHHOM U | B3aUMOJICUCTBUA  Ha
porecce WHOCTPAaHHOM (-bIX) | TOCYHAapCTBEHHOM U
podeccuoHaNBHO A3bIKAX. WHOCTPAaHHOM  (-BIX)
ro A3bIKAX.
B3aUMOJECHUCTBUSA

Ha

roCyapCTBEHHOM

U WHOCTPAHHOM (-

bIX) S3BIKaX.

YK-4.5. -IIEMOHCTPHUPYET -TEXHUKOM  IepeBoa
Ymeer yMEHUE BBITIOJTHSATD | aKaJIEMUUECKUX u
KOMMYHUKATHUBHO nepeBo/I po(ecCuOHATBHBIX

u KYJbTYPHO aKaJIeMUYECKUX U | TEKCTOB C
NPUEMIIEMO BECTH podecCuoHaTbHBIX MHOCTPAHHOTO (bIX) Ha
YCTHBIE  JIEJIOBbBIE TEKCTOB C | TOCYJapCTBEHHBIM
Pa3roBOPHI B MHOCTPAHHOTO (BIX) Ha | A3BIK;

nporecce rOCyAapCTBEHHBIN SA3BIK. | HH(POPMAITMOHHO
po(hecCHOHATBEHO KOMMYHUKAIIMOHHBIMHU
ro TEXHOJIOTUAMU npu
B3aUMOJIEUCTBUS IIOUCKE HEOOXOAUMOU
Ha uH(bopMaIuu B
rocyapCTBEHHOM npoiiecce peuieHus

U MHOCTPAHHOM (-

Pa3IMYHBIX




BIX) SI3BIKAX. KOMMYHUKATUBHBIX
3aj1a4 Ha
rOCy1apCTBEHHOM  H
WHOCTPAaHHOM  (-BIX)
SI3BIKAX; HaBBIKAMH
nepesoja
aKaJeMHYSCKUX u
po¢eCCUOHAIIBHBIX
TEKCTOB c
MHOCTPAHHOTO  (-BIX)
Ha TOCYIapCTBEHHBIN
SI3BIK

OIIK-8 cojep)KaHue HCII0JIb30BaTh dhopmamu u

CrocobeH CITPABOYHBIX COBPEMEHHBIC CpeaCcTBaMU

MIPOEKTUPOBATH WH(POPMAIIMOHH | CTICIMAJIbHBIC HAay4YHBIE | T1€IarOrM4eCKOMn

MeJJarOTUYECKY0 | bIX 0a3 JaHHBIX | 3HAHUSA, B TOM YHCJIC Ha | JEATCIIbHOCTH B

JIEATCIBHOCTh, Ha | Ha MHOCTPAHHBIX fA3bIKaX, U | KOHTEKCTE

OCHOBE MHOCTPAHHBIX pe3yJIbTaThl npodecCUOHAIbHON

CIICIIMAJIbHBIX SI3BIKAX 0 | HCCIICIOBaHUM JUISL | IEATSIIbHOCTH

HAay4YHBIX 3HAHUU | I€IarOTUYECKOM | BLIOOpa  METOJI0B B

n pe3yJbTaTOB | ICSITEILHOCTH U | MEAArOru4ecKou

HUCCJIETOBAHUN METOJIbI PabOTHI | AEATEIBHOCTH

OIIK-8.1. C HUMH

3HaeT

0COOEHHOCTH

TeJarorn4eckom

JICSITCIIbHOCTH;

TpeOOBaHUS K

cyOBbeKTaM

Mearoru4eckom

JIESITCIIbHOCTH;

pe3yJIbTaThl

Hay4YHBIX

HWCCJIEIOBAHUN B

chepe

MeJaroruaecKom

JIESITCIbHOCTH.




OIIK-8.2.

Ymeer
UCII0JIb30BaTh
COBPEMEHHbIE
crieluaibHbIe
Hay4YHbIC 3HAHUA U
pe3ynbTaThl
WCCIICIOBAHUN IS
BbIOOpA METOJIOB B
ME€IarOTUYECKOU
JEATEIIbHOCTH.
OIlK-8.3

Bnaneer
METO/IaMH,
dbopmamu U
CpeACTBaMH
MeJarorn4eckomn
JEATEIIbHOCTH;
OCYILIECTBIISIET HX
BBIOOD B
3aBUCUMOCTH  OT
KOHTEKCTa
po(eCcCUOHATIBHO
U JEATEIbHOCTH C
y4E€TOM
pE3yIbTAaTOB
HAYYHBIX
VICCJIEIOBAHUM.

4.0BEM JUCHUIIJIIMHBI (MOJAYJIA)
OO01mast TpyA0€MKOCTh TUCIMIUIMHBI COCTABIAET 3 3a4eTHbIe equHUILl (108 yacon).

Jucuunnuna usydaercsa B 1 cemectpe.
OYHASA ®OPMA OBYUYEHUSA

TpynoémkocTb
Buj yueoHoii padoThI B 1.4. o
yac. ceMecTpam
Nel Ne2
OO6mas TpyA0EMKOCTh TUCIUILIMHEI 0 yaeOHOMY many | 108 108
1. KontakTHas padora:
nekiuu (o011ee KoJI-BO YaCcOB, BKIIIOYAs MPAKTUYECKYIO
MOJITOTOBKY)
PaKTUYECKUE 3aHATHS, CEMUHApHI U Mp. (001Iee KOJI-BO 28 28
94acoB, BKJTIOUAsl MPAKTUYECKYIO MTOATOTOBKY)
nabopaTtopHbIe 3aHATHS (0011Iee KOJI-BO YacoB / BKIIIOYAs
MIPAKTUYECKYIO MOATOTOBKY)
KYpPCOBO€ NMPOEKTUPOBAHUE




TpynoémkocTb
Buj yueoHoii padoThI B 1.1 o
yac. cemMecTpam
Nel Ne2
IpYNIOBbIE, UHIUBUAYATbHbIC KOHCYIbTAILIMH U UHBIC
BU/IbI YUEOHOMU AeSTENbHOCTH, IPEyCMATPUBAIOLIHIE
TPYNIOBYIO WM HHANBUAYAIbHYIO pab0Ty 00ydaromuxcs
C MpenoJiaBaTeieM
2. O0beM caMOCTOAITEILHOW PadoThI 00y4aroIHUXCS 80 80
(CPC)
B TOM YHCJIC YaCOB, BBIJICIICHHBIX HA MIOJTOTOBKY K
JK3aMEeHY (3a4eTy)
Bun mpomMexxyToOuYHOTO KOHTPOJIS: 3a4€T
3AOYHASA ®OPMA OBYUYEHUSI
TpynoémkocTb
Bux yueoHoii padoThI B T.4. o
yac. ceMecTpam
Nel Ne2
OO0mas TpyA0EMKOCTb JUCHIUTUINHBI IO yueOHOMY miany | 108 108
1. KonrakTHas padora:
nekiuu (o011iee KoJI-BO YaCOB, BKIIIOYAs MPAKTUYECKYIO
MOATOTOBKY)
MPAKTUYECKHE 3aHITHS, CEMUHAPHI U TIp. (00111ee Koa-Bo 6 6
9acoB, BKJII0UYAs! MPAKTHYECKYIO TIOJITOTOBKY)
nabopaTtopHbIe 3aHATHS (0011Iee KOJI-BO YacoB / BKIIOUAs
MPAKTUYECKYIO TOATOTOBKY)
KypCOBO€ NMPOECKTUPOBAHUE
IpYNIOBBIC, HHIUBUAYATbHBIC KOHCYJIbTAIIMH U UHBIC
BUIBI yUeOHOU ACSITENFHOCTH, TIPETyCMAaTPUBAIOIIHIE
IpYyNIOBYIO WIM MHAUBUAYATbHYIO pad0Ty 00yUaromuxcs
C MpenojiaBaTeieM
2. O0beM caMOCTOSITETbHOM PadoThI 00yYAIOIIUXCS 99 99
(CPC)
B TOM YHCJIE YaCOB, BbIJICJICHHBIX HA IOJTOTOBKY K 3 3
9K3aMEHY (3a4ery)
Bun npomexxyTouyHOT0 KOHTPOJIS: 3a4éT
5. COAEP) KAHUE JUCHUIIJIMHbI (MOAYJIS)
ouyHasi popma oOyueHust
Ne HaumeHnoBanue remMbl Oomasn TpynoémkocTh 1o BUAamM y4eOHbIX
n/n (pa3nesia) TUCUUIJIMHBI TPYAOEMKOC 3aHATHI
(MoayJin) Th B (B akaja.4yacax)
akaa.yacax | Jlek/ ’ JIao / \ IIp/ | CpP




Np.NoJ | Mp.MojA | MP.MOAT.
r r.
1. | UHOCTpaHHBIM  SI3BIK IS 14 2/2 10
npodeccuoHanbHbIX  Lenel
OcobGeHHoctu
npodeCCUOHAILHON J1eJI0BOM
KOMMYHUKAITAH
2. | TenedoHHbBIE IEPETOBOPHI 12 2 10
3. | Ocobennoctr  0hOPMIICHUS 16 2/2 12
JIEIIOBOM KOPPECTTOHICHINN
4, | YcTHas KOMMYHHUKAIUs B 16 2/2 12
npodeccuoHalIbHOU cepe
5. | IlucbMeHHass KOMMYHUKAIIHS 18 214 12
B mpodeccuoHalbHON cdepe
AHHOTUPOBaHHUE,
pE3IOMUPOBAHUE U
pedepupoBanue
Ka4€CTBEHHOM MPECCHI
6. | Kappepa u monck paboThl. 16 4 12
Kypcosoe npoexmuposanue X -
Koncynomayus x sxzameny X -
Iloocomoska k 3auemy X
Hroro: 108 28 80
3a04Has popma 00yueHuUs
Ne HaumenoBanue TemMbl Oomasn TpynoémkocTh 1o BUAamM y4eOHbIX
n/ (pa3zmesia) TUCUMUIJINHBI TPYAOEMKOC 3aHATHH
1| (Moay.Jist) Th B (B akaja.gyacax)
akag.yacax | Jlek/ JIa6 / IIp/ Cp
Np.NoJ | Mp.MojA | HP.MOAT.
r r.
1. | ©HocTpaHHbIt  SI3BIK ISt 14 2 12
MpoEeCCUOHANIBHBIX  LeJel
OcobenHoctu
npoheCCUOHAIBHOW  J1€JI0BOM
KOMMYHUKAITIH
2. | Tenedonubie meperoBopbI 13 2 11
3. | Ocobennoctu  oopMIICHHS 14 1/1 12
JIEJIOBOM KOPPECIIOHACHIUN
4. | YcTHas  KOMMYHHUKAlMs B 16 16
npodeccuoHalIbHOM cdepe
5. | IluceMeHHas KOMMYHUKALIMS 16 16

B MpodeccuoHalIbHOU cdepe
AHHOTHPOBAHHE,
pPE3IOMHUPOBaAHHE u
pedepupoBanme




Ka4€CTBEHHOU MPECCHI

Kapnepa u nouck paboThl. 16 16
Kypcosoe npoexmuposanue X -
Koncynomayus x sxzameny X -
Iloocomoska k 3auemy 3 X
Uroro: 108 6 99

5.1. COAEP)KAHUE JUCHUILIAHBLI (MOAYJISI), CTPYKTYPUPOBAHHOE
MO TEMAM (PA3/IEJIAM)

Tema Nel MHocTpaHHBIH A3BIK AJs1 NPOGeCCHOHAIBHBIX LeJIei.
OcobennocTH NpogecCHOHAIBHOM 1€10B0Ol KOMMYHHUKAIMHU
1.IlpaBuna npodeccuoHanbHOM STHUKM YCTHOIO M NHCbMEHHOI'O B3aUMOJECHCTBUS C
NapTHEPaMH U COIMOKYJBTYPHbIE Pa3iavuusi MpodecCHOHANbHOW KOMMYHHUKAIIUM Ha
roCyJapCTBEHHOM M HHOCTPAHHOM (-bIX) SI3BIKAX.
2.3HayeHue MeXIyHapOIHON KOMMYHHUKALIUU B IEJarOTUYECKOM cdepe
3.BepbanbHbie ¥ HEBepOalbHBIE CpelcTBA NMPOQPECCHOHATBLHOIO B3aUMOJICUCTBUSA U
JIe0Basi KOMMYHHUKaLUS
4.J1e10BOM ATHKET
PeueBoli sTukeT
CayxeOHbIH (J1e710BOIT) STUKET: pa3TOBOPHBIE.
Tema Noe2 Tesed)oHHBIE TEPErOBOPHI
1.Be16op ctuns B TenedoHHOM pasroBope. TenedoHHbIN 1€T0BOM «KaproH»
2.1lone3Hble BbIpaXeHUs JIJIs pa3roBopa 1o Tesnedony
3.Kak oTBeTUTH Ha 3BOHOK, IPUHATH U NIEpeaTh COOOLIEHUE, HA3HAYUTh BCTPEUyY
4.Kaxk ycremHo 3aBepiuTh TeJae(OHHbIN 1€I0BON pa3roBop.
Tembl Ne 3 OcoO0enHocTH 0(popMIICHUA 1€10BOI KOPPECIIOHACHIMH
1.Buzpbl AeN0BBIX MHCEM: KOMMEPUYECKHUE, PYHKIMOHAIbHBIE U TUChMa-pEKIIaMallii
2.0co0EHHOCTH ¥ OCHOBHBIE MpaBuiia 0(POPMIIEHUS AEIOBBIX MMHUCEM
3.513b1K0BBIE CcpencTBa O(QOpPMIIEHUS BHU3UTHOM KapTOUKH, O(OPMIICHHUS aHKETHI,
CONMPOBOJAUTENILHOTO, PEKOMEHAATEIbHOIO 1 MOTUBALIMOHHOTO MUChMa
4 IlpesenTanus ce0s kak npodeccuoHanta Ha UTHOCTPAHHOM SI3BbIKE
5.M3yueHune n oTpaboTKa JIEKCUKH 10 TEME B PEUEBBIX 00pa3Lax U KIHILE.

Tema Ne 4 YceTHasi KOMMYHUKAIUsS B MPo(eccHoHAILHOI cdepe
1.OdurmanbHbIid CTUIL YCTHOTO 001eHNs. CTPYKTypa YCTHBIX MPE3CHTAINMA
2.HaroHanbHO-KyJIbTYpHBIE OCOOCHHOCTH BEJEHHUS MEPErOBOPOB C WHOCTPAHHBIMU
napTHepamu. /[eoBble Noe31Ku
3.PasroBopubie (popMyNIBI KOMMYHUKAIIUM W JPYTHE CPEACTBAa OOmIeHUs: (GOpMBI
NoOYXKJIeHU, Tpochb0, TMpUTIANIeHUHA; HaJIUYUe BBOAHBIX (pa3, CMsTYarOIIMX
KaTEeTOPUYHOCTh YTBEPKACHUS WU OTKa3a
4 IlpuMeHeHHEe coJepKaHUs CIPABOYHBIX HHQPOPMAIIMOHHBIX 0a3 JaHHBIX Ha
WHOCTPaAHHBIX SI3bIKaX O MEJarornuecKou IesiTeIbHOCTH.
5.0CO0CHHOCTH OCYIIECTBJICHUS YCTHOM KOMMYHUKAIMU JJI pEIIeHHUs 3ajad
npoeCCUOHAIBHON JIeATEIbHOCTH

Tema Ne 5 [IucbMeHHass KOMMYHHUKAIUs B NpodeccuoHAIBLHOM cepe
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1.OdurmanpHbINA CTUIH TUCEMEHHOTO OOIIEHNUS
2.Hamnucanue ctatell ¥ TE3UCOB € y4ETOM MPOo(ecCHOHATBHOM HANPaBICHHOCTH
3.CocraBlieHHE€ aHHOTAIM HAy4YHBIX CTaTe€d MO CHEHMATBHOCTH M3 HAyYHbIX
xypHaioB (Murepuera). IlpeacraBieHve W aHaiu3 aHHOTALMK. AHHOTHUPOBAHHE,
pe3toMupoBaHue U pedeprupoBaHUE KaYECTBEHHOM MPeCcChl
4.0co0E€HHOCTH OCYHIIECTBICHUS MUCHhMEHHONW KOMMYHHMKALUU JJIsl pElIeHUs 3aaad
poecCUOHaNbHOMN eI TeIbHOCTH.

Tema Ne 6 Kapbepa n nouck paéoTsl
1.Ilytu noucka pabotsl. Hanncanue pezrome, COpOBOIUTEIBLHOIO MUChMa
2.CobecenoBanue. Tumsl cobeceq0OBaHMIA U 4aCTO 33/1aBa€MbI€ BOTIPOCHI
3.3agaBnenue o mnpueMe Ha pabory. IloBeimenue kBamudukanuu. OleHka
3¢ (HEKTUBHOCTH JCSITEIHHOCTH PaOOTHUKA
4.Vcnonp30BaHUE COBPEMEHHBIX CIELUUAIbHBIX HAay4YHBIX 3HAHHWI, B TOM YHCIE Ha
WHOCTPAaHHBIX A3BIKAX W PE3YyJbTAaTOB MCCIEIOBAaHUNA Ui BbIOOpAa METOJIOB B
NEeJaroru4eckol  JeATeTbHOCTH B KOHTEKCTE MPO(EeCcCCHOHANBHON NIeSTebHOCTH.
AHHOTHpOBaHME, PE3IOMUPOBAHNE U peepupoBaHrEe KaUECTBEHHOMN MPECCHI.

6. YAEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSTEJBbHOM
PABOTbBI OBYYAIOIIUXCA

HauMeHoBaHue pa3jgesia Bua camocrositesibHOM PadoThI
JTUCIHUILTHHBI o0yuyaromuxcst

NHOCTpaHHBIN A3BIK U1 1.O3HaKOMJIEHHE MATUCTPAHTOB C IUIAHOM
PO ECCUOHANIBHBIX LIeTIEn CaMOCTOSTENIbHOM pabOThl Ha y4eOHBIH
OcobeHHoCcTH TPOPECCUOHATIBHON | roJI, TpapKOM KOHCYJIbTallUM.

JIEJI0BOM KOMMYHUKAIIUU 2. Ilpopabotka yueOHOro Mmarepuana
3aHATUH.

3. llouck, wu3yyeHue © Mpe3eHTALUs
uHpOpMallMU IO 3aJlaHHOW Teme, aHaJIu3
HAay4HbIX MCTOYHUKOB MO  33JaHHOU
npobieme.

3. CamocrosaTenbHOe H3y4YCHUE
OTZIETBHBIX BONPOCOB TEM JHUCLMIUIMHBI,
HE  paccMaTpHBaeMbIX Ha  3aHATUA
CEMHUHAPCKOT0 TUIA.

4. WccnenoBatenbckas paboTa Mo Temam
JUCHUIUIMHBL: y4acTHe B KOH(pEpEeHIUsX,
KPYTJIBIX CTOJIaX, CEMUHApAX U Mp.

TenedonHble nEperoBopsl 1.BrinosiHeHue exxeHeeNIbHbIX JOMAITHUX
3a1aHUH 110 KypCy .

2. [TlpopaboTka yuyeOHOro MaTepuaia
3aHATUH.

3. Ilomck, wu3ydyeHHe U Npe3eHTaUUs
uHGOpMAIMU TI0 3aJaHHOW TeMe, aHalu3
HayYHBIX HMCTOYHHKOB TIO  3aJlaHHOMU
npobieme.

3. CamocTosiTeNIbHOE U3y4YEeHUe
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OTACJIBbHBIX BOIIPOCOB TCM JUCIHMUIIIIMHBI,
HEC paccMaTpuBaCMbIX Ha 3aHATUA
CCMHHApPCKOT'O THUIIA.

4, HCCJ’IGI{OB&TCHBCK&H pa60Ta 10 TCMaM
AUCHUILINHBL: Y9aCTHC B KOH(prGHHI/ISIX,
KPYIUIBIX CTOJIaX, CCMHHApPaxX U IIp.

Ocob6ennoctu oopmiIeHUS JET0BOI
KOPPECTIOHICHITUN

1.BrimonHeHne exeHe1eIbHBIX JOMAIIHUX
3aJJaHUM IO KYpPCY .

2. [Ilpopabotka y4yeOHOTO MaTepuasa
3aHATHUH.

3. llouck, wusydeHue U Ipe3eHTALUsA
nH(pOpManuu MO 3aJaHHOW TeMe, aHaJIn3
Hay4YHbIX HMCTOYHMKOB IO  3aJlaHHOU
npoOJieme.

3. CamocrosiTenbHOe U3y4eHUE
OTJENBbHBIX BOMNPOCOB TEM JIUCIHUILIMHBL,
HE  paccMaTpUBaeMbIX Ha  3aHATHS
CEMHUHApPCKOI0 THUIA.

4. UccnenoBatenbckas paboTa o TeMam
JTUCIUIUTAHBL: y4acTUE B KOH(PEPEHITUX,
KPYTJBIX CTOJIaX, CEMUHApAax M Mp.

YcrHas KOMMYHHKAITIS B
npodeccuoHabHOM cepe

1.BrinonHeHne exXeHeAeIbHBIX JOMAITHUX
3aJJaHUM IO KYpCY .

2. IIpopabotka yudeOHOro Marepuaia
3aHATUH.

3. llouck, wu3ydeHue | Mpe3eHTAUUs
uH(bOpMAaIMU 110 33JaHHOW TeMe, aHau3
HAyYHbIX HMCTOYHUKOB TO  3aJaHHOU
npobieme.

3. CamocrosaTenbHOe H3y4YCHUE
OTJIETTLHBIX BOMPOCOB TEM JIUCIUILIAHBI,
HE  paccMaTpUBAaEMbIX  Ha  3aHATHS
CEMHMHAPCKOTO THIIA.

4. VccnenoBaTenbckasi paboTa 1o reMam
JTUCHUIUIMHBL: y4acTUEe B KOH(EPEHIIUSIX,
KPYTJIBIX CTOJIaX, CEMUHApaX.

[TuceMeHHasT KOMMYHUKAIINS B
npodecCuoHaNbHOM chepe
AHHOTHpOBaHHE, PE3IOMHUPOBAHNEC U
pedepupoBaHne KaueCTBEHHOM
IPECChI

1.BrlinoniHeHNE eKeHEeIEebHBIX JOMAITHUX
3a1aHUH 110 KypCy .

2. TIlpopabotka yudeOHOTO Marepuaia
3aHATHUH.

3. llouck, wu3ydeHue © Mpe3eHTAIUs
uHbOpMAIMK TI0 3aJaHHOW TeMe, aHau3
HAyYHBIX HMCTOYHUKOB TIO  3aJaHHOM
npobieme.

3. CamocTosiTenbHOE U3y4eHue
OTJICTBLHBIX BOIPOCOB TEM JHUCIHILIMHEI,
HE  paccMaTpMBAaeMbIX Ha  3aHITHA
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CEMHUHAPCKOT0 TUIA.
4. UccnenoBaTenbckas padboTa 1o reMam
JUCHUIUIMHBL: y4acTHe B KOHPEPEHIUX,
KPYTJBIX CTOJIAX, CEMUHApPAX U M.

5. AHHOTUpPOBaHKE, PE3IOMUPOBAHKE U
pedepupoBaHre KAYeCTBEHHOM MPECChI

Kapsepa u mouck paboThI.

1.BrinoniHeHne exXeHeACIbHBIX JOMAITHUX
3aJJaHUM IO KYpPCY .

2. [Ilpopabotka y4yeOHOTO MaTepuasa
3aHATHUH.

3. llouck, wusydeHue U Ipe3eHTALUsA
nH(pOpManuu MO 3aJaHHOW TeMe, aHaJIn3
Hay4YHbIX HMCTOYHMKOB TIO  3aJlaHHOU
npoOJieme.

3. CamocrosiTenbHOe U3y4eHUE

OTACJIIBHBIX BOIIPOCOB TCM OUCHHIIIMHBI,
HC pacCMaTpuBaCMbIX Ha 3aHATHUA
CCMHUHAPCKOI'O THIIA.

4, HCCHGI{OB&TGHBCK&H pa60Ta I10 TCMaM
AUCHUILINHBI: y9aCTHUC B KOH(i)epeHL[I/IHX,
KPYTJIBIX CTOJIaX, CCMHUHApax " Ip.

7. POHA OHEHOYHbBIX CPEIACTB
7.1. OueHo4YHbIe MaTEPHUAJIBI AJIsl IPOBEACHUN TEKYIEero KOHTPOJIA YCIIeBAEMOCTH

Ne | HamMeHOBaHHUE TeMbI CpencrBa Tekymero Ilepeuyenn
n/n (pa3nena) KOHTPOJISA KOMIIeTeHLUMI
AUCHHUIIMHBI (MOAYJISA) yCIeBaeMoOCTH
1 | MHOCTpaHHBIN A3BIK 17151 | Y CTHBIN ONpOC YK-4, OIIK-8
PO eCCUOHATIBHBIX Jloxman
uesneit Oco0eHHOCTH
npodhecCUOHAIBHOM
JET0BOM
KOMMYHUKAIIMU
2 | Tenedhonusie YcTHBIN ompoc. YK-4, OIIK-8
IIEPETOBOPHI Juckyccus
IIpe3zentanus nokiiana
3 | Ocobennoctu YcTHBIM ompoc. YK-4, OIIK-8
ohopMIICHHS JCIOBOM Juckyccus
KOPPECIOHACHIIUN JHoxnan
4 | YcTHasi KOMMYHUKAIMS | Y CTHBIN OMpoC. VK-4, OIIK-8
B Ipo(ecCUOHANIbHOMN Huckyccus
chepe [IpesenTanus goknaaa
5 | [lucemennas YcTHBI ompoc. YK-4, OIIK-8
KOMMYHUKAIHS B Juckyccus
poheCCHOHAIBHOM [Ipe3enTanus nqokiaaa
chepe AHHOTHpPOBaHUE, | AHHOTUPOBAHHUE,
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PE3IOMHUPOBAHUE U PE3IOMUPOBAHUE U
pedepupoBanue pedepupoBanue
KauyeCTBEHHOM MPEeCcChl | KAUeCTBEHHOM MPECCHI
6 | Kapbepa u nouck YcTHBIN ompoc. YK-4, OIIK-8
paboTHI. Huckyccus
[Ipe3enrtanus nokiaga
AHHOTHPOBAHHE,
PE3IOMHUPOBAHUE U
pedepupoBanue
Ka4€CTBEHHOW MPECCHI

Ha3zBanue TurnoBeie KOHTpOJIBHBIE 3a0aHusA WM | [lepedueHb
JVCHUTUIAHBI MHBIE MaTepHUAJIbl, HEOOXOUMBIE JJIsl | KOMITETCHIIUM
MOIYJIA OLICHKYU 3HAHWM, YMEHUH, HABBIKOB U

(1K) onbITa ACSTENHHOCTH
NHoCTpaHHbIN A3BIK | Y CTHBIN ONPOC. YK-4, OIIK-8
B Jluckyccens
npodeccuonanpHoil | IIpeseHTarus q0KIana
KOMMYHUKAIIIU AHHOTHpPOBaHUE, PE3IOMUPOBAHUE U

pedeprupoBaHre KaueCTBEHHON

IPECCHI

7.1.1 IlpumepHBbIiil epevYeHb 3aJaHUH IS TEKYIIEero KOHTPOJIs

Anrmuaiickuii si3p1k Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University
after R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to
successfully fill the English/ Russian teacher role at your company. Frequently praised
as adaptable by my peers. | can be relied upon to help your company achieve its goals. |
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want to obtain an English teacher position at “School” and teach students everything
from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan
State Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences
(English) Graduated in 2022 Scientific work Formation of English sociocultural
competence based on the vocabulary representing the concept "Food" ¢ Dagestan State
Pedagogical University after R/Gamzatov., RF Master of Comparative Linguistics and
Cross-cultural Communication (in process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the
Development of Education ((----) WORK EXPERIENCE e« English teacher, 20///// —
present Concord International School

*Responsibilities:

 Teach the assigned courses in accordance with the course outlines and recommended
textbooks. A teaching program should integrate listening, speaking, reading and writing.
* Run the student journal, where the children are encouraged to publish anything from
poetry to science fiction novels.

STRENGTHS « Communication skills * Ambitious and perfectionist * Good team-

work communication ¢ Sense of responsibility Dedicated to teaching students
Professionalism Respectful | Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels &
putting in place effective procedures to deal with any shortcomings. Committed to
personal development in key relevant areas such as subject knowledge and teaching
methods.

Providing feedback to pupils in such a way that supports their progress and gives them
hope for their future. Excellent time-management, computer, and interpersonal skills
Open to constructive feedback & willing to try new techniques that could help students
improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature,
patient, responsible and positive attitude. Approachable — Good listening skill
Passionate and energetic. Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS:
Traveling, Sports (walking, exercise), Reading ,Art Music, — Job-related activities.

I Bapuaunr
OdopmiieHue 1e10BOTro nMuchmMa
1. Pacmnionoxxute yactu ACJI0BOI0 IMMMChbMa B ITPABHUIIBHOM ITOPAIKEC:
BAPUAHTBI OTBETOB:
A) Dear Mr. Sawyer,
B) I look forward to hearing from you.
Yours sincerely,
Simon Tramp Sales Manager
C) Thank you for your letter.
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| am afraid that we have a problem with your order. Unfortunately, the manufacturers of
the part you wish to order have advised us that they cannot supply it until November.
Would you prefer us to supply a substitute, or would you rather wait until the original
parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54
42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxure 4vactu nemoBoro nucbma B InpaBuwibHOM mnopsake BAPHUAHTDI
OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of
our managers. Could you please inform me of your rates and whetheryou offer
discounts for company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnionoxxute yactu ACJI0BOI0 IMMCbMa B ITPABHUIJIBHOM ITOPAIKC
BAPUAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant

B) We enclose a statement of account up to 30th March, from which you will see that
you owe us 2,850 00 for goods delivered in February.

C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,

E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX

Tel. 38958745

18 April 2005

3. Find the English equivalents to the words:

[Toner, camoner, Ouner, OUJIET B OJHY CTOPOHY, OMJIET TyAa U OOpaTHO, AETCKUN OWIIET,
Oaraxx, py4Has Kjajab, IAacIOPT, OXpaHa, TaMOXKCHHAs JeKJIapalus — 3aroJHSITh
TaMOXEHHYIO JICKJIapaliuio, KOMaHIUPOBKA, OpOHUPOBAaHUE — OPOHUPOBATH, TIOKYTATh,
MEHSTh, IUIATUTh, MO3BOHUTbH, MOJATBEPIUTH, OTMEHUTb, PETHUCTPALUs — IMPOXOJUTH
pErucTpalrio, HAYMHATBCS — MPOJOJDKATBCA — 3aKAaHYMBATHCA, MOCAJAKa, pPEHc ¢
nepecagkod, NpsIMOM PpeNc, MNOCAaAOYHBIM TaJIOH, MECTO Y OKHA, OTIPaBIICHUE,
pUOBIBATH, OCTABATHCA.

4.  Translate these dialogues into English:

Accucmenm: - Jlobpoe yTpo!

Mucc Mamenn: - lobpoe yTpo!

Accucmenm: - Muctep Jxxon Xayspa?

Mucc Mamenn: - [la. 1 xorena Obl 3HaTh, MOXKET JIU MHUCTEp XaydpJa NPHUHITH MEHS.
Mens 30ByT Maremn.

Accucmenm: - Coxanero, Ho MucTepa Xaydpla o4eHb 3aHsAT ceroans. OH Oyner Ha
cOOpaHUU CETOHS JHEM, i Y HETO HECKOJBLKO BCTPEY BEYEPOM.

Mucc Mamenn: - He moriu 661 Bel Ha3HaYUTh BpeMst 1Sl MEHs?
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Accucmenm: - Jla, koHeuHo. Sl TONbKO MOCMOTpIO ero pacnucanue. Yersepr, 17.30,
Bam mogxoaut?

Mucc Mamenn: - Het. borocsk, 1 HE CMOTY B YETBEPT.

Accucmenm: - Torna He cMokeTe Bbl IpUINTH B MOHEAETBHUK B 9 4acoB?

Mucc Marest: - Jla, 3T0 BpeMsi MHE TTOJIXOIUT

Accuctent: - Xopomo. Toraa st Ha3Hauy Bam Ha 9 yacoB B TOHEIEJIBHUK

5. Read the text and complete the sentences with the appropriate words and
phrases given in the box. filling a vacancy. References, candidate, position, interview,
resume, job vacancies, applica tion, short-listed, application form, employment
agencies, apply, applicant

1. Many people looking for a job read about the (1) __ advertised in newspapers by
companies and (2) . To reply to an advertisement is to (3) ___ for a job. You
becomea(4)  oran(5) . Youwrite an (6) , or fill in the company“s (7)
and send it, along with your (8) __ and a covering letter. You often have to give the
names of two people who are prepared to write (9) __ for you. If your qualifications
and abilities match the (10) _ you might be (11) __, i.e. selected to attend an (12)

6. HepeBezmTe TEKCT YCTHO. BpinuiuuTe M3 HEro NpEAJIOKCHHHA, B KOTOPLIX
COACPKUTCA CJIeayromas an)opMamm, H IIEPEBEAUTE UX NIUCbMEHHO.

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning
Answer the following questions: What forms of Communication do you know?
What does Paralanguage mean? Politeness manifests itself differently in different
cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present
problems, makes knowledge available, provides relaxation. Whether oral or written,
symbolic, nonverbal, targeted, spontaneous, unconscious or passive: communication
determines our lives. When speaking, we communicate not only with words, but also
through volume, rhythm and speaking speed. These factors accompany the spoken and
belong to the parasexual means of expression, which can be interpreted culturally quite
differently. For example, Englishmen feel that Germans are easily aggressive because of
their volume and intonation, Germans find Spaniards and Italians "loud" and associate
zank and quarrel with a conversation led for this "normal." We also use our entire body
when talking to others - for example in the form of gestures and facial expressions (eye
contact, smiles, hand movements). This body language, which can have different
meaning depending on the culture, is called nonverbal communication. In the Arab
world and in southern Europe, we attach great importance to firm, direct eye contact. In
South and East Asia, a direct view could be understood as intrusive or even hostile,
intense eye contact is considered intimidation for many Asians. If in Western cultures
the smile is clearly associated with kindness and courtesy, the smile for Japanese people
IS a gain in time, a not yet.
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7. OdopmiieHue pe3roMe, MMCbMa-3asBICHUS, TUChMa-yYBEJOMIIEHUS, TUChMa-3ampoca.
Onpenenure, K KAKOMY BHJy JEJIOBOIO JOKYMEHTa OTHOCUTCSI IIPEICTABICHHBIN HIXKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in
last month’s edition of Hi Fi. Could you tell us if the products are leading brand names,
or made by small independent companies, and if they would be suitable for recording
classical music, games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict
Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into
arguments over some dumb thing or another. Rather than having us talk the 1 ...out, our
Dad would make us put on boxing gloves, then take us out in the backyard where we
would duke it out. Since | was three years older than my brother, | won every 2 ... . In
retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat
each other to a pulp with the last one standing being declared the —winner.|
Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception
of being on the receiving end of the —bigger punchl gives in or goes along to avoid the
4 ... . In cither case, nothing is really resolved. There is no mutual 5 ... of ideas, no
contribution, 6 ... , cooperation, or learning. There is only contention, confrontation,
and 7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different — and
we are all unique. We have different values, different experiences, different perceptions,
likes and dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to
expand our perspective and our 9 ... . Unfortunately, we usually have a difficult time
considering points of view that are not our own or that are outside the realm of our own
experience. That‘s when the conflict shows up. The 10 ... you face when you encounter
conflict is to accelerate through it. Only then you have an opportunity to resolve it.

A punch

B consequences. C issue

D understanding E argument

F biases

G challenge

H collaboration | compulsion J sharing

2. Read the passage above again. According to the author, which of the following
IS true?

a. Conflicts are unavoidable.
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b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension E Honesty and
sincerity F Mutuality G Inquiry and Reflection

H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue
you should

listen to hear meaning emerge both from individuals and from the group. You need to
listen for common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear
the shared meaning that can evolve only when many individual meanings are shared and
heard. The Chinese character for listen contains the sub characters one heart, eye and
earall of which you must use to truly listen. Listening is the first step in making
dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to
assume that

the other person is also sincere and telling the truth. This develops trust. You can then
engage in dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become
aware of

yourself and the impact you have - right in the moment it occurs. It includes letting go,
or "'suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are
opposed or in contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You
neither

suppress what you think nor advocate it. In the words of Isaacs, you —change
directions, stop, step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate,
but developing the skill for bridging across the diversity of opinions, assumptions,
backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang
below." It has to do with drawing out, or stretching. It refers to displaying your thinking
in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly.
You consciously open yourself to hearing and understanding each person's point of
view. You create a space between your judgments and your reactions so that you can
hear the other person in a new way. This is key to building a climate of trust and safety
in a group.
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towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you
"know" the world agrees with them.

Dialogue the

intent of questions is twofold. One purpose is to draw the other out in a safe and
supportive way. More importantly, questions allow for digging deeply into ideas and
perspectives that are novel. Questions can give room for reflection and develop the
understanding of the entire group. Questions should never belittle or criticize. They are
instead a way to learn and understand. Learning to identify our assumptions allows us to
see the world in a new light. By identifying your assumptions you learn to build
common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these
contributions may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other
asa

partner in a shared inquiry. You see your partner in conversation as someone whose
point of view is valued, someone with whom to explore the familiar and develop the
new.

You are open to the possibility that the meanings of one may cause those of the other to
be revised or changed. The conversation develops together. Yet, everyone is
individually responsible for whatever they feel is needed and relevant.

intentions. But

you can create a safe, holding environment for a group of people. When people feel
safe, they can be more aware of their thinking, their conversations, their
interrelationships, and their potential for better action. This is what Isaacs calls "a strong
container."

9...... : As you address difficult issues, the crises that break out are essential parts of
your

development. You learn from them and build with them. You need to stay with the
dialogue until a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning -
that can

only be discovered by the entire group. This is meaning that no individual formed alone
- rather it flows from the group as a whole. For the group, this can be a powerful
experience because it is the creation of shared meaning. Creating shared meaning is a
step toward creating community and working collaboratively.

4. Complete the following passage:
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Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a
judgment or evaluation—which is based on our interpretation of the situation. Although
you may sincerely intend to help or assist someone, giving unsolicited advice sends a
variety of underlying messages which are all based on assumptions, and which are
almost always perceived as negative. As a result, advice often comes across as
judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The
authoritative

assumption is, 2 ...... The self-serving assumptionis, 3 ...... I once worked in an office
where

one of our co-workers took it upon herself to give us advice about every aspect of our
lives. In an attempt to silence her once and for all, we decided to go out of our way to
solicit her advice on absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for
advice clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited
advice. A —I know better than you,l or —I know and you don‘t, so I have to tell

you.|

B —I need to give you the benefit of my advice to validate or to prove tomyself how
smart I am.|

C —You can‘t figure this out on your own,| or —I don‘t trust youto figure itout.|

5.  Which of the following is NOT a good suggestion? Here are some suggestions for
making your advice work.

A Don‘t interpret rhetorical questions as a request for advice. B Ask for permission to
give advice.

C If you sincerely intend to help or assist someone, do not hesitate to giveadvice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in
the negotiation process. These variables may include price, delivery conditions,
quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the
ideal situation the opponents achieve their objectives and none of them has to make a
considerable concession. You can argue about how to divide the market or you can
work together and expand it in such a way that

each party has a substantial share.
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c) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think about
alternative incentives for the client, such as equipping the car with a better radio or
tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept the price quoted by the large
corporation.

b) The question of price proved to be a stumbling block and both parties came back
from the negotiations empty-handed.

c) After some haggling both parties achieved
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2) Win-lose negotiation

3) Lose-lose negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party and ended up making
unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept the conditions dictated by the
owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they

apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early is advisable. Talking
with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an attempt to intimidate the
speaker.

c) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left hand is
considered unclean. Remember that showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships‘.
Build a relationship before talking business.

9. Match each of the words in the list with its definition:
a. cancel
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b. postpone
c. bring forward d. cut short
e. fix up f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows. a) Can
you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client. a)
Would you mind reading this report before | send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask aclient to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.

5. You are going to visit a new client; ask them to send you directions to their office.

a) I wonder if you could send me some directions to your office? b) Can you send me
the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to authorize the
expenditure.

a) Would you please authorize the expenditure?

b) 1‘d really appreciate it if you could authorize this expenditure.

IpakTryeckue 3agaHus AJsl TEKYIIEr0 KOHTPOJISI 3HAHUM CTYJI€HTOB-
MAarucTPaHTOB
3aganme 1.0npenenure, 03HAYACT JIM CJIOBO CTPAHY WX HAMOHAJIBLHOCTH U
nocraBbTe OYKBBI 1 ‘C’ (‘country’)uam ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish

5 France 10  Oman

23



2./lonoJIHUTE NpeIOKeHUs] CJIOBAMHU M3 PAMOYKH

short / heawy / big / early / long /

fast

Hamnpumep: I can’t carry this box. It’s too heavy.

1 | think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.
3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four
hours!

5 Jane’s report was too . It didn’t give nearly enough
information.

3. Iloa0epure BhIpasKeHUs1 U3 ABYX CTOJOMKOB M 0o0pa3yiiTe ¢pa3bl, HAIpUMep:
__C__ tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

¢) I love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’tlike going
9.I1ox0epuTe 0OTBETHI K BHICKA3bIBAHUAM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
c) No, thanks. 2 A: How’s business?

d) Goodbye. B:
e) Nice to meet you. A: Would you like a drink?
f) Yes, please.

3
B:

4 A: Hello, Mike.
B:

5 A: My name’s lan.
B:

6 A: See you later.
B:

3ananme 9.BriOepuTe Hy ) KHOE CIIOBO M3 PAMKHU U 3aMIOJTHUTE MPOMYCKU:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-
hand side against the margin.

3.The normal form of for letters addressed to organization is "Dear Sirs".

"Dear Mr. Smith" has tended to replace "Dear Sir".

4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
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3aganue Nel(
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet
most people say that giving a speech is their greatest fear. Below are 10 tips on how to
overcome fear of public speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say —
and why you want to say it.
2. Prepare. b. In the thirty seconds before you begin

speaking, take three slow, deep breaths
through your nose, filling your belly. As
you breathe out, say silently to yourself,
“Relax.”

3. Practice. c. Make the audience your allies. Talk
to individuals before your presentation
to get to know them. Look them in the
eye as you speak to them, one person at
a time. When your audience sides with
you, your job as a speaker becomes
easier.

4. Breathe. d. Even experienced speakers get
nervous. Don't try to eliminate your
jitters. Turn them into energy you can
use to boost your delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of
thought. Aim, instead, to communicate
one basic idea. Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you
are. (They can’t tell if your palms are
sweating or your knees are knocking or
your heart is pounding.) So don’t tell
them. Smile. Stick your chest out. Look
confident, even if you don’t feel it.

7. Simplify. g. Practice relaxation techniques in the
days before your presentation. Lie down
or sit comfortably in a quiet place.
Breathe slowly. Close your eyes.
Imagine your upcoming speaking
engagement. Picture yourself speaking
with confidence.

8. Visualize success. h. Stand up and walk around as you
practice out loud. Don’t memorize your
speech or practice it word for word.




Talk it through, point by point. Imagine
you’re explaining your main ideas to a
friend.

9. Connect with your audience. I. Speak to supportive audiences in

small forums where less is at stake — at a
staff meeting or a PTA meeting. Join
Toastmasters or take a Dale Carnegie
course. Work with a coach.

10. Act confident. J. Stage fright is rooted in self-
preoccupation. (“How am I doing?”
“Am I making any sense?”’) Stop
focusing on yourself. Focus, instead, on
your audience. (“How are you?” “Are
you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on
with your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker
says, “A TV can insult your intelligence, but it takes a computer to make you feel like a
total idiot.” Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and
answers?

a, Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn
to others in the audience. When you finish, look to some other part of the room and ask,
“Who else has a question?”

c. Be respectful: avoid sarcasm, criticism, or arrogance.

d. Keep your sense of humor.

e. Answer the question as directly and briefly as possible without being
abrupt.

f. Use your answers to reinforce your main points. Avoid making a
presentation about a whole new subject.

Q. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card
and promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer,

admit that there’s more to be said, and offer to discuss it more fully in private.

. Turn certain questions back on your audience, asking for their input.
j. Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's | A introduction
often necessary — and helpful — to | B transition
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introduce the main speaker. With the | C preparation
right 2 ... , you can make the event | D anticipation
more successful and establish your own | E gatherings
3.... F professionalism
An 4 ... serves two purposes: G shift

1. It acts as a bridge, a 5 ... from | H spotlight

one part of a meeting to another. It gives
the audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

Your task is to introduce the speaker,
not to take center stage. The 8 ... is on
you only for a moment so that you can
shine it where it belongs: on the
speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech
makes little sense and may even be counterproductive. Here are seven times when
it’s better NOT to use PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A— G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the
projector, and troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer —
as someone whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many
mediocre PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics.
Annoying special effects.

D Sometimes you’re caught last minute with only a short time to pull together a
presentation. You need to use what time you have to analyze your audience, strategize
your presentation, and sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning
to cover a predetermined amount of material. You have already set the content, scope,
direction, and sequence of your presentation. They know their part is to sit back and
observe.

F You want to look your audience in the eye and to say, in effect: “This is me. This is
what I value. This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational
minds.
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6. Karen Hughes is Marketing Director at a multinational consumer electronics
firm. Choose the correct word from the list below to complete what she says.

We are one of the world's ............. 'in consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the
market with a new product-type, we look at the market ............... 2 If it looks good,
we develop our own versions of the product. We usually test our offerings in focus
............... 3before ............... them on to the market, or, if there's not much time,
we may just launch them, monitor market reaction and then modify them accordingly.
We try to identify the different market ............... >: groups of end-users with particular
characteristics. We look at the marketing .............. ® This includes the best way of
distributing the product, deciding which ............. "and retail ................ % we are
going to use. In the early stages, when the market is growing fast, it can be quite
.................. ®: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and
the market is essentially one of replacement, there are usually fewer competitors and
conditions are more ................... 10 Of course, we try to be among these surviving
companies, preferably number one or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a) possible b) potency C) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries  ¢) intermediates d) intermezzos
8 a) outcomes b) outflows C) outlets d) outpourings
9 a) variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in
brackets to complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform),
turning them round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast
10 million, but fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its
computers to Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and
............... (charge) parents by maybe 25 per cent, which is one reason we became
popular and successful.

6 There are some companies with big problems because they ............ (extend)
themselves in real estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.
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8. Look at the nouns below. Choose one verb which can’t be used in collocation
with each noun.
1) asuggestion

a) put forward b) make C) reject d) do

2) aproposal

a) accept b) agree C) consider d) make
3) anidea

a) deny b) have c) put forward  d) suggest
4) aproblem

a) face b) deal with c) make d) sort out
5) adecision

a) come to b) do C) reach d) take

6) asolution

a) put forward b) look for c) work out d) deal with

9. Choose the best alternative from the words in brackets.

1 Customers can ring freephone numbers from any of the nine European countries in
which Gateway trades. They are answered in Dublin by a native or (articulate/
fluent/persuasive) speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such
as lawyers, academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously
was there, but her recollections are amazingly detailed and (hesitant/lucid/ responsive).
4 1If you feel (coherent /eloquent /inhibited) in the way you move and express yourself,
going to a workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even
a (eloguent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less
preoccupied with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as couldn’t be worse.’

nervous investors send their money b) badly hit by the closure of the mines,
abroad. 'The situation is absolutely which cost 10,000 jobs.

3 The organisation's systems have c) stable, secure and hopeful.

been severely d) difficult, but much easier than it was

4 The finance minister said the budget before.

was totally e) criticised by auditors, who found

5 The new management techniques corruption and mismanagement.

were found to be highly f) unrealistic, and a new budget will have
6 Making films in Britain is to be presented to parliament next week.
unbelievably g) successful in 30% of companies and

7 The country's international position moderately successful in 45% of cases.
Is now exceptionally

7.2. OueHOYHbIe MaTEePHUAJIbI JJIs1 IPOBEACHUS IPOMEKYTOYHOM aTTeCTAIMU
1. Cemectp — 1; popma aTTrecTaumm — 3a4er.
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2. lIpuMepHBIi NepevyeHb BONPOCOB K 3a4eTy

IIpuMepbl BONIPOCOB /IS 3a4eTa

HOo~NoORwWNhE

JTUCKYPC.

dopMmanbHOe U HePOpMaTIbHOE JIEJI0BOE MUCHMO.

Knuiie B genoBoM nuceMe.

AOOpeBHaTypHI B ACTOBOM MMUCHME.

Oco0eHHOCTH JIeTTI0BOM TOKYMEHTAlIUU.

Kontpakt. Tumnsl coBpeMEeHHBIX KOHTPAKTOB.

OOpasipl KOHTPAKTOB.

Knumme koHTpakToB.

CrnenuanbHas TEPMUHOJIOTHS] B KOHTPAKTaX.
OnpeneneHue U TUIBI JEI0BBIX BCTPEY.

[ImanupoBaHure MPOBEICHUS JIEIOBOM BCTPEUH.
DYyHKIMOHAIbHBIE OCOOEHHOCTH SI3bIKA JEJIOBBIX BCTPEY.
Kiumie nenoBbix BeTpey.

OrnpeneneHue 1 TUIIbI TPE3CHTAIU.

CrtpykTypa npe3eHTaluu.

Kinie B npe3eHTanum.

Crunuctuyeckue 0COOEHHOCTH MPE3EHTALHI.
OmnpeneneHue U TUIBI IEPETOBOPOB.

Oco0eHHOCTH SI3bIKa NMEPETOBOPOB: JIEKCUKA, (DYHKIIMOHAJIBHBIE CTHIIH,
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1.lonosiHuTe pa3roBop Ha KoHGepenuun. Mosm npeacrasaser Camy KoJuier:
doesn’t/is/are/do/isn’t/aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina Consulting.
Sam Oh, hello. I'm Sam Amos, and these (1) my colleagues, Bill
Carter and Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with
us. He (5) like flying!

3ananme 2. [Ipounraiite Tekcr Legal education u nmepenaiite kpaTkoe coaepaHue
Ha aHTJIMHCKOM SI3BIKE.
Legal education

Legal education is the education of individuals who intend to become legal
professionals or those who simply intend to use their law degree to some end, either
related to law (such as politics or academic) or business. It includes: First degrees in
law, which may be studied at either undergraduate or graduate level depending on the
country. Vocational courses which prospective lawyers are required to pass in some
countries before they may enter practice. Applied legal education for specific
branches of law such as, Business law, Human resource and Labour laws, Property
laws, Family laws, Human rights & Legal awareness, Taxation law and many more.
Higher academic degrees and doctorate. In addition to the qualifications required to
become a practicing lawyer, legal education also encompasses higher degrees, such
as doctorates, for more advanced academic study. In many countries other than the
United States, law is an undergraduate degree. Graduates of such a program are
eligible to become lawyers by passing the country's equivalent of a bar exam. In such
countries, graduate programs in law enable students to embark on academic careers
or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their
legal studies only after completing an undergraduate degree in some other field
(usually a bachelor's degree). The undergraduate degree can be in any field, though
most American lawyers hold bachelor's degrees in the humanities and social sciences;
legal studies at the undergraduate level are available at a few institutions. American
law schools are usually an autonomous entity within a larger university. In contrast,
the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law
school or school of law, the terms commonly used in the United States. This term is



used in Canada, other Commonwealth countries and the rest of the world. It may be
distinguishable from law school in the sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty
of graduate studies, whereas a law school or school of law may have a more
autonomous status within a university, or may be totally independent of any other
post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and
some states of Australia, the final stages of vocational legal education required to
qualify to practice law are carried out outside the university system. The requirements
for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements
forqualification as an advocate in Scotland.

3ananme 3. CocTaBbTe aHHOTAIMIO K cieayromemy Tekcry:Legal education
3ananme 4. [ToaroToBbTE NPE3CHTAIMIO CBOCH HAYYHOW CTaThU HJIU JIOKJIa/a,
UCTIONB3YS

HwkernpuBeIcHHBIC BHIPAYKCHHS

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms
of reference. My aim today is to discuss... I have divided my report into two parts.
First, I would like to talk about ... .Secondly, I am going to analyze ... .This will take
about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few
words about the history of the subject ... . Now for the main problem. There is an
essential difference between ... . Turning now to the possibilities, | must say that
there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of
issues to discuss ... .Could you hand around these leaflets, please? That concludes
my talk. Please feel
free to ask questions.
3ananme 5.IIpounTaiite Tekct Speaking on Public u nmepenaiite kpaTkoe coaepxkanue
HA aQHTJIMUCKOM S3BIKE!
You may speak on public for different reasons, on different subjects, to people of
different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language




points will
differ a little. All good speeches have two things in common: the underlying structure
and the
language points which typically arise to serve this structure. If you are going to
deliver a speech, you must first have a plan. You should know exactly where and
when the report is to be made. Having a clear idea of what the people in the audience
are: their knowledge on the subject, status, age, business culture, specific interests —
these help identify the needs of the audience. The information you are going to
present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and
handouts. After providing answers to seven basic questions: why?, to whom?, what?,
where?, when?, how long?, how?, you get down the plan of the report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aganue 6.0TBEeTHTE HA BOMPOCHI 1O COJIEPKAHUIO TEKCTA!

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IIpounTaiiTe TEKCT Ha PyCCKOM SI3BbIKE M MEpPEaiTe ero coliepKaHue Ha
AHTJIMACKOM U

Ha000POT.

23. ConocraBbTe aHTIHICKOE (PYyCCKOE) CIIOBO MM BBIPAXKCHUE C €T0 TIEPEBOJIOM.
24. TlocTaBbTe BOMPOCHI K JAHHBIM MPEIJIOKECHHUSM.

25. Cnenaiite TaHHbIC MPEIJIOKEHUS OTPUIIATETLHBIMU.

26. BcTaBbTe npoIyIieHHbIE CJI0BA B JAHHBIN TEKCT.

3apanue Ne7 [Ipounraiite u nepereaute TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion
within

your own company, or even to register as a delegate at a conference. Some
information might be

given in your CV, some in your letter of application - and perhaps some on a



Supplementary

Information sheet (giving information relevant to the particular job you're applying
for).

There are no fixed international rules about this: different countries have different
practices.

But you can follow some hints by writing your CV: Always type it on unlined
white paper, preferably a single sheet. Write your name, address and telephone
number. Put your health record, date of birth and marital status. In the next section,
note down your education. Put any qualifications on the next line. Next, detail your
work history, starting with your most recent job. Give dates, employers and describe
your duties. List hobbies and interests and put extra information in a separate section.
End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an
application, the less chance it has of being read. Never send a photo-copied letter — it
looks as though you don’t care.

Always be positive and never apologize for being You.

3ana}me 8. OHpGIIeJII/ITC, KaKHC U3 HUKCIICPCUNCIICHHBIX ITYHKTOB MOI'YT OBITh
HauOosnee npurogusiMu i1t CV (T. e. curriculum vitae):
Your name, address and telephone number.
The title and reference number of the job.
Your date of birth.
Your marital status.
The name and address of present (or last) employer.
Your hobbies and leisure interests.
The sports you play.
Details of all the jobs you have had.
The languages you speak, read or write.
Details of the examinations you passed at school.
Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.
Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.
Your reasons for applying for this job.
When you are available for interview.
Details of your present (or last) job.
Your current (or last) salary.
The salary you would expect to receive.
The names and addresses of two or three referees.
Test 2Business Dialogue
1.  Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!
That’s a contradiction in terms. When | was a boy, my brother and | would get into
arguments over some dumb thing or another. Rather than having us talk the 1 ... out,
our Dad would make us put on boxing gloves, then take us out in the backyard where



we would duke it out. Since | was three years older than my brother, | won every 2 ...

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was
beat each other to a pulp with the last one standing being declared the “winner.”
Unfortunately, this is often how conflicts are resolved. The person with the bigger 3
... wins, or the person who wants to avoid the perception of being on the receiving

end of the “bigger punch” gives in or goes along to avoid the 4 ... . In either case,
nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In

reality, both parties lose something.
We should realize that conflict is often the byproduct of being uniquely different—
and we are all unique. We have different values, different experiences, different
perceptions, likes and dislikes, tastes, and 8 ... . In essence, our differences present an
opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have
a difficult time considering points of view that are not our own or that are outside the
realm of our own experience. That’s when the conflict shows up. The 10 ... you face
when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.
A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion
J sharing
2. Read the passage above again. According to the author, which of the
following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
C. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J ldentifying Assumptions

General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue
you should listen to hear meaning emerge both from individuals and from the group.
You need to listen for common assumptions and for the voices that question those
assumptions.



In listening you let meaning unfold in the conversation as a whole. You will then hear
the shared meaning that can evolve only when many individual meanings are shared
and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all
of which you must use to truly listen. Listening is the first step in making dialogue
effective.

assume that the other person is also sincere and telling the truth. This develops trust.
You can then engage in dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to
become aware of yourself and the impact you have - right in the moment it occurs. It
includes letting go, or "suspending" your certainty, to see things from another point
of view.

With awareness you can entertain multiple points of view at once, even if they are
opposed or in contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening.
You neither suppress what you think nor advocate it. In the words of Isaacs, you
“change directions, stop, step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or
debate, but developing the skill for bridging across the diversity of opinions,
assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang
below." It has to do with drawing out, or stretching. It refers to displaying your
thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions
lightly. You consciously open yourself to hearing and understanding each person's
point of view. You create a space between your judgments and your reactions so that
you can hear the other person in a new way. This is key to building a climate of trust
and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave
towards others. Yet assumptions are often invisible. Your assumptions are so
habituated that you "know" the world agrees with them.

Dialogue the intent of questions is twofold. One purpose is to draw the other out in a
safe and supportive way. More importantly, questions allow for digging deeply into
ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire
group. Questions should never belittle or criticize. They are instead a way to learn
and understand.

Learning to identify our assumptions allows us to see the world in a new light. By
identifying your assumptions you learn to build common ground and consensus. You
learn to respect others and their contributions, regardless of the fact that these
contributions may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the
other as a partner in a shared inquiry. You see your partner in conversation as



someone whose point of view is valued, someone with whom to explore the familiar
and develop the new.

You are open to the possibility that the meanings of one may cause those of the other
to be revised or changed. The conversation develops together. Yet, everyone is
individually responsible for whatever they feel is needed and relevant.

intentions. But you can create a safe, holding environment for a group of people.
When people feel safe, they can be more aware of their thinking, their conversations,
their interrelationships, and their potential for better action. This is what Isaacs calls
"a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts
of your development. You learn from them and build with them. You need to stay
with the dialogue until a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning -
that can only be discovered by the entire group. This is meaning that no individual
formed alone - rather it flows from the group as a whole. For the group, this can be a
powerful experience because it is the creation of shared meaning. Creating shared
meaning is a step toward creating community and working collaboratively.

4, Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by
a judgment or evaluation—which is based on our interpretation of the situation.
Although you may sincerely intend to help or assist someone, giving unsolicited
advice sends a variety of underlying messages which are all based on assumptions,
and which are almost always perceived as negative. As a result, advice often comes
across as judgmental, authoritative, or self-serving:

. When we give unsolicited advice, the judgmental assumptioniis, 1 ......
. The authoritative assumption is, 2 ......
. The self-serving assumption is, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give
us advice about every aspect of our lives. In an attempt to silence her once and for all,
we decided to go out of our way to solicit her advice on absolutely everything. About
a month later, she had in fact stopped giving unsolicited advice. Asking her for
advice clearly communicated to her that she and her opinions were valued. Once she
recognized that, she no longer felt the need to constantly offer unsolicited advice
A “I know better than you,” or “I know and you don’t, so I have to tell you.”
B “Ineed to give you the benefit of my advice to validate or to prove to myself how
smart [ am.”
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.

A Don’t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give
advice.

D Listen, listen, and listen!



E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1 Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.
3 Know your minimum acceptable offer.
4 Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of variables to be
dealt with in the negotiation process. These variables may include price, delivery
conditions, quantity, credit terms or date.

b)  Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has to
make a considerable concession. You can argue about how to divide the market or
you can work together and expand it in such a way that each party has a substantial
share.

C) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think about
alternative incentives for the client, such as equipping the car with a better radio or
tyres.

7 . Decide which sentences match each negotiation style.
a) Small business owners had no choice but to
accept the price quoted by the large corporation.
b) The question of price proved to be a stumbling
1) Win-win negotiation block and both parties came back from the
negotiations empty-handed.
2) Win-lose negotiation c¢) After some haggling both parties achieved
their most important objectives.
3) Lose-lose d) Neither negotiator knew the needs of the other
negotiation party and ended up making unnecessary
concessions.
e) Having worked out this creative solution
neither party had to make any unwelcome
concessions.
f) There was no room for bargaining — we had to
accept the conditions dictated by the owners of the
platinum mine.

8. Match the tips for people doing business abroad and the names of countries
they apply to.



1)  Singapore

a) Punctuality is very important. Arriving a few minutes

2)  China early is advisable. Talking with hands in pockets is considered

3)  Saudi Arabia  rude.

4)  USA b) Strong and direct eye contact can be misinterpreted as an

5)  Spain attempt to intimidate the speaker.

6)  Germany ¢) Remember that the O.K. gesture is considered obscene.
d) Give your host a firm handshake and maintain direct eye
contact.
e) Present your business card with your right hand only
because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.
f) Remember about Guanxi, which means ‘relationships’.
Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a cancel 1. arrange a meeting

b postpone 2 find another time for the meeting

C. bring forward 3. hold the meeting later

d. cut short 4, hold the meeting sooner

e fix up 5 hold a longer meeting

f. extend 6 finish the meeting earlier

g reschedule 7 not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many

thanks.

5. You are going to visit a new client; ask them to send you directions to their

office.

a) | wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?
You want to attend a conference in the US. Ask a senior manager to authorize the

expenditure.

a) Would you please authorize the expenditure?
b) I'd really appreciate it if you could authorize this expenditure



3. IlepeyeHb KOMNETEHIIUIT U MHAMKATOPOB UX JOCTHKEHUS, ONTUCAHUE
KpUTepHeB OLleHNBAHNSI KOMIIeTEHIIMI MPeACTABJSIIOTCS B Ta0JuIle

Ko xommereHIum,

YPpOBHH OCBOCHUSI KOMITETEHIINHN

VHJIUKATOPbI [IponBuHyTHIM bazoBsiit IToporossii He
JOCTUKEHUS KON
KOMIICTCHIIN A «OTJIIUYHO» «XOopouIo «YJAOBJICTBOPUTECIIBHOY | «HCYOOBJ
(MJIK) «3a4TEHOY «H
YK 4.1 3HAaeT - yMeerT - BoIOUpaTh U He BJIajie
Bri6upaet Ha COBPEMECHHBIE KOPPEKTHO COBPEMEE
roCyJJapCTBEHHOM U KOMMYHHMKATUBHBIE | UCIIOJIb30BAThH KOMMYHH
WHOCTPAHHOM (-bIX) TEXHOJIOTUU, B TOM | COBPEMEHHBIE TEXHOJIOT
A3bIKAX YHCIIEe HA KOMMYHHUKATUBHbIC qHCIIe
KOMMYHUKATHBHO WHOCTPaHHOM(BIX)) | TEXHOJIOTUH, B TOM MHOCTpPaH
MPUEMIIEMBIE CTHIIH s3bIKe(ax), YUCJIC Ha s3bIKe(ax
JIeJIOBOTO OOIICHUS, JUTS UHOCTPaHHOM(BIX)) JUTA  aKa
BepOabHbIC U aKaJleMUYeCKOro U | si3bIke(ax), npodeccr
HEeBepOaJIbHbIE npo(eCCHOHAIBHOTO | sl  aKaJAeMHYECKOIO | B3AUMO/IE
CpeacTBa B3aUMOJICUCTBUS, U NMPOPECCUOHATBHOIO
B3aUMOJICUCTBHS C (yHKUIHOHAJIbHBIE B3aMMO/JICHCTBUS;
NapTHEPAMHU. CTWJIM, BepOaJIbHBIE | YYUTHIBATh
NK-4.1 u HeBepOaIbHbIE | OCOOEHHOCTH CTUJISL B
Bri6upaer Ha cpelncTBa npo¢ecCuoHaIbHON
rOCyAapCTBEHHOM U po(heCcCHOHATIBHOTO | KOMMYHHUKAIUY;
MHOCTPAHHOM (-bIX) B3aUMOJICHCTBUS; KYJIbTYPHO
A3bIKAX npaBuia IPUEMIIEMO BECTU
KOMMYHUKATHBHO npo(hecCHOHANBHOM | IeNIOBbIE MEPEroBOPbI
pUeMIIEMbIE CTUIIH 9TUKA YCTHOTO U |B npoiiecce
JIEJI0BOTO OOILIEHHUS, MUCbMEHHOTO po(ecCUOHATBHOTO
BepOabHbIE U B3aUMOJECUCTBUSA  C | B3AUMOJCUCTBUS  Ha
HeBepOaIbHbIE napTHepaMu U | TOCYJapCTBEHHOM U
CpeACTBa COLIMOKYJIbTYPHBIE | HTHOCTPAHHOM  (-BIX)
B3aMMOJICUCTBHUS C paznuuus A3BIKAX
NapTHEPaAMHU. npodeccCuoHaTbHON

KOMMYHUKAllMM  Ha

roCyapCTBEHHOM U

MHOCTPAHHOM (-bIX)

A3BIKAX
NJK-4.2 3HAET A3BIKOBBIE | ~UCITOJIb30BaTh He BJIajie
Hcnonb3yer cpeacTna 1St | ”HGOPMAIIMOHHO- -uHGOPM
UH(OPMAIIMOHHO JTOCTHXKCHUS KOMMYHUKAIIMOHHBIE | KOMMYHHU
KOMMYHUKAIIMOHHbIE NpO(ECCUOHANIBHBIX | TEXHOJOTUHU IPH | TEXHOJIOT




TEXHOJIOTUU TIPU
MOUCKE

HEO0X0 MO
uHpopmaruu B
npoliecce perieHus
Pa3IMYHBIX
KOMMYHHUKATHBHBIX
3a/a4 Ha
TOCYJapCTBEHHOM H
WHOCTPAHHOM (-bIX)
SI3BIKAX

NJK-4.3.

Bener nenoByro
MIePEINCKY,
YYHUTBIBAs
0COOEHHOCTH
CTHJIMCTUKH
o(HUIHAIBHBIX U
Heo(UIMaTbHBIX
IIHCEM,
COIMOKYJILTYPHBIE
paznuuus B hopmare
KOPPECIIOHICHITUN
Ha
roCyJIapCTBEHHOM U
WHOCTPAHHOM (-bIX)
SI3BIKAX

NK-4.4.

YMmeer
KOMMYHHUKATHBHO H
KYJIBTYPHO
OpUEeMIIEMO  BECTH
YCTHBIE JICJIOBbIE
pa3roBOpPHI B
npoiiecce
poecCuOHaNBEHOTO

B3aMOJICMCTBUSA Ha
rOCyJIapCTBEHHOM U
WHOCTPAHHOM  (-bIX)
SI3BIKAX.

NJIK-4.5.

Ymeer
KOMMYHHUKAaTUBHO U
KYJIbTYPHO

nejaeil Ha PYCCKOM, | TOMCKE HEOoOXOAUMOM | MOUCKE
poaHOM u | uapopmaru B | uH(popMa
WHOCTPAaHHOM(BIX) | IpOlLIECCE€  PEIIEHUs | PeIICHHUS
s3bpIke(ax) B paMKax | pa3auyHbIX KOMMYHHU
MEXJIUYHOCTHOTO U | KOMMYHUKATUBHBIX Ha TOCY,
MEXKYJIbTYPHOTO 3a1a4y Ha | THOCTpPaH
OOIIeHUS TOCYJapCTBEHHOM M | SI3BIKaX.
WHOCTPaHHOM  (-BIX)
SI3BIKAX.
- BECTH JCJIOBYIO -He BJIAJL;
NEePEenuCKy, YYUThIBasi | 0COOCHH
0COOEHHOCTH CTUJIUCTH
CTUJIMCTUKHU oduimar
opuIUaTBHBIX U HeohuIu
HEOpUITUATBHBIX -COIIUOKY
THCEM, paznuyus
COILIMOKYJIBTYPHBIE KOpPPECTIC
paznuuus B opmare | rocynapce
KOPPECTIOHICHIINN Ha | HHOCTPAH
rOCy/IapCTBEHHOM U SI3BIKAX
WHOCTPAHHOM (-BIX)
SI3BIKAX
-KOMMYHHUKATUBHO U | HE J1€MOH
KyJIbTYPHO 3HAHUS
IPUEMJIIEMO BECTH YCTHBIX
YCTHBIE JIETIOBBIE MIEPErOBO
pasroBOpHI B Ipoiiecce | mpodecct
po(heCCHOHATFHOTO | B3aUMO/IE
B3aUMOJCHUCTBUA HA rocyuapc
rOCy/IapCTBEHHOM U WHOCTpAF
MHOCTPAHHOM (-bIX) A3BIKAX.
SI3BIKAX.
-IEMOHCTPUPYET -He BJIAJ
YMEHUE  BBITIOJHATH | TEXHUKOY
IEPEBO/T aKaJeMH
aKaJIeMHYECKHUX u | npodecct




NpUEMIIEMO  BECTH npodeccruoHaIbHbIX TEKCTOB
YCTHBIE JIeJIOBBIE TEKCTOB c | (bIX)
pPa3roBOpbI B MHOCTPAHHOTO (bIX) Ha | TOCyAapC
npoiiecce rocyAapCTBEHHBIN uHpopma
poecCuOoHaNBEHOTO S3BIK. KOMMYHHU
B3aMMOJICUCTBHUS Ha TEXHOJIOT
TrOCyJapCTBEHHOM U TTONCKE
WHOCTPAHHOM (-bIX) nHhopma
SI3BIKAX. perIeHus
KOMMYHH
Ha TOCY,
WHOCTPAF
S3bIKAX;
NepeBo/ia
u po
TEKCTOB
(-pIX)
rocyaapc
Komnerenuus OCOOEHHOCTH MCIOJIb30BaTh He Baa
OIIK 8 IIEJarOrHIeCKOn COBpPEMEHHBIE uHpOpM:
Cnocoben NeATEeTLHOCTH, CrieIuaIbHbIC KOMMYHH
IPOCKTHPOBATH TpeOOBaHMS HAyYHbIE 3HAHUS W | TEXHOJIOT
MIeAarOTHIECKYTO CcyOBeKTaM pe3ybTaThI TIOVCKE
TESATENHHOCTD Ha MeIarOoruIecKoi WCCJICTOBAHHM TSt | mHpOpMa
OCHOBE NeSTeTbHOCTH; BBIOOpAa METOZOB B | PEIICHHUS
CHeIUaTbHBIX pE3yNbTAThHI nearoruaecKou KOMMYHHU
HAyYHBIX 3HAHUH U HAyYHBIX NEeSATeTLHOCTH. Ha TOCY,
pE3yNbTaTOB UCCJICIOBAHUM MHOCTpAFK
UCCIIeIOBAaHU M chepe S3BIKAX;
NJK 8.1 MeJaroruyecKou MIEPEBO/IA
3HaeT 0COOEHHOCTH NEeSTeTLHOCTH. u po
MeIarOru4eCcKon TEKCTOB
NEeATETLHOCTH; (-pI1x)
TpeOOBaHUS K rocyaapc
cyObeKTaM METOaMI
earornueckom cpeacTsa
NEeATETHLHOCTH; nearoru
pE3yNIbTAThHI JesTeIbH
HAYYHBIX KOHTEKCT
HCCIICIOBAHUM B npodecct
chepe JeSTCIIbH
ME€IarOrn4eCcKOn
NEeSATeTLHOCTH.
MK -8.2.

YwMmeer




HCII0IB30BaTh
COBpPEMEHHBIC
CIICIHaIbLHBIC
Hay4YHbIC 3HAHUSA H
pe3yJIbTaThl
HCCICIOBAaHUN IS
BBIOOpA METOJIOB B
rearorudeckoi
JIeSITCIbHOCTH.

NJIK -8.3

Bnageer meromamu,
dbopmamu U
CpeACTBaMHu
TeJarorn4ecKkom
JIESITCIILHOCTH;
OCYIIECTBIISIET UX
BBIOOD B
3aBUCHUMOCTH OT
KOHTEKCTAa
npodecCUOHaAIbHON
JIeSITEILHOCTH C
Y4E€TOM pPEe3yJIbTaTOB
Hay4YHBIX
HCCJICIOBAHUM.

8. YYEBHO-METOJMYECKOE U UH®OPMALIMOHHOE
OBECIIEYEHUE TUCHUTIIMHBI (MOIYJIST)

8.1. IlepeueHb OCHOBHOI y4eOHOI JUTEPATyPHI

1.Amryp6ekoa T.U. Business English [Tekcr]: yue6noe nocooue. — T.1.
AmrypOekoBa.

Maxaukaia: UTTIJ/ITY. — 2018.

2.I'ycnsixosa, A.B. Business English in the New Millennium : yue6Hoe noco6ue /

A.B. I'ycnsikoBa ; MunuctepctBo oOpazoBanust U Hayku Poccuiickoit denepanuu,
MOCKOBCKHI IEaroruyeckui rocy1apCTBeHHbI yHuBEepcuTeT. - Mocksa : MII'Y,
2016. - 180 c. : un. - bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe
[D1eKTpOHHBIHI pecypc]. URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09. 2018)

3.I'aparyns C.M. Aurnuiickuii si3bIK Ui 1esoBoro oomenus -PoctoB u//l: denuke,
2017.-268 c.

4.0BunnnukoBa, M1.M. The course of business English for the linguistic department :
yaeOHoe nocobue / .M. OBuunnukoBa, B.A. Jlebenesa ; pen. C.C. Xpomona. -
MockgBa : EBpasuiickuii OTKpeITBI WHCTHTYT, 2016. - 301 c. - ISBN 978-5-374-
00361-1 ; To xe



http://biblioclub.ru/index.php?page=book&id=472847

[DnexTponHHBIM pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. IlepeyeHnb TONMOJHUTEILHON YUeOHOM JIUTEPATYPbI
1. ['ymoBckas, I'.H. AHrnmmiickuii s3Ik mpodeccruoHanbHoro oomenns=LSP:
English for
Professionalcommunication : yae6noe nocodue / I'.H. I'ymoBckasi. - Mocksa :

I/IB,Z[aTGJILCTBO «®aunTan, 2016. - 218 c. - bubmumorp. B kH. - ISBN 978-5-9765-2846-

8 To xKe [ DIEeKTPOHHBI pecypc]. - URL:
http: //blb|IOC|ub ru/index.php?page=book&id=482145(21.09.2018).
2. [lleenéBa, C.A. JlenoBoi aHriumiickuii : ydebHoe mocobue / C.A.

IlleBenéna. - 2-e u3n.,

Hepepa6 u jom. - Mocksa : FOuutu-/lana, 2015. - 382 c. - ISBN 978-5-238-01128-8
To xKe [ DJIEKTPOHHBIM pecypc]. - URL:
http //biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-PECypPCcOB, HEOOXOAMMBIX JJIS OCBOCHHMS AMCIHUIIUHBI
(MoayJin)

HanmMenoBanue 37€KTPOHHO-OMOIMOTEYHBIX CUCTEM:
5bC IPRbooks;
CereBas anekTponHas 6ubnuoreka. 9bC «Jlanby;
Basa nanubIx uznarenscrsa «Elseviery;
ba3a maHHbIX HU3gaTEaLCTBA «SPringer;
HanmonanpHas snexkrponHas oudanoreka (HObB)

O b~ wdhN Pk

8.4. IlepeyeHb NH(POPMAIMOHHBIX TEXHOJOTHH ¥ MPOTrPAMMHOI0 o0ecnevyeHust
Jlst ocymiecTBICHHsT 00pa30BaTEBHOTO Iporecca M0 AWCIUIUIMHE HEOOXOIMMO
WCITOJIb30BAaHUE CIICAYIOMIETO JIMIICH3MOHHOTO W CBOOOJHO PacCIpOCTPaHSIEMOTO
MPOrPaMMHOTO O0ECIIEYSHUS, B TOM YHCJIE OTEYECTBEHHOTO ITPOU3BOICTRA!
YHuBepcuTeT obecredeH HEOOXOAUMBIM KOMIUICKTOM JIMIICH3MOHHOTO M CBOOOIHO
PaCIpOCTPAHAEMOr0 IPOTPAMMHOTO OOECIICUCHHS, B TOM YHCJIE OTCYCCTBEHHOTO
IIPOU3BO/ICTBA:

Omnepanmonnsie cuctembl Windows 7, 10.
MSOffice 2007/2010.
Apxusatopsr: WinRar, WinZip


http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

AnTuBupycHbie cpenctaa: Kaspersky

[Tporpammel 1715t paboThI ¢ n3o0paxenuem: AcrobatReader

[Mporpammbr st pabotel ¢ Internet u 3nekTpoHHO# moutoi: Opera, Microsoft
Internet Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHHUE JUCHUIIJIMHBI
st ocymiecTBieHus 00Opa30BaTEIbLHOrO MpoIEcca MO TUCUUIUIMHE HEoO0XoIruMa
ClIeyIoIas MaTepuaIbHO-TeXHUYEeCKas Oa3a:

1. CneunansHo 000pyAOBaHHAS MYJbTUMEIUNHBIMU JEMOHCTPAMOHHBIMH
KOMIUIEKCAMH JIEKIIMOHHAs Ay IUTOPUS;

2. Ayautopus I TPOBEACHUS 3aHATUN cemuHapckoro tuna (1 xommbrotep, 1
HOYTOYK, 1 mpoekTop);

3. JIunradoHHBIN KaOUHET ;

4. KoMIIBIOTEPHBIN KJIacC C BBIX0A0M B VIHTEpHET ;

10. METOAUMYECKHUE YKA3ZAHUA JIAA OBYYAIOHIUXCH 11O
OCBOEHMIO JUCIIUITJIMHbI

[Tpuctynas K UW3Y4EHMIO JUCUUIUIMHBI, OOy4aloUUMCs  IIeJIeCO00pa3HO
O3HAKOMUTBLCSI ¢ ee pabodeil mporpamMMol, y4eOHOH, HaydyHOHW M METOJUYECKOU
JUTEPATYPON, UMEIOIICICS B OMONMOTEKE YHUBEPCHUTETA, a TAKXKE C MPeaiaraeMbIM
IIepeYHEM 3aJaHUN.
Pexomenoayuu no noocomogke K npaKmuieckKum 3aHAMUAM
B Xone moAroToBKH K MPAaKTUYECKUM 3aHATUSM HEOOXOJIMMO HU3YyYUTh OCHOBHYIO
JUTEPATYpPy, O3HAKOMHUTBHCS C  JONOJHUTEIBHOM  JIMTEPATypOl,  HOBBIMHU
nyOIMKausIMU B TEPUOJUYECKUX M3AaHUAX: JKypHajaX, razerax u T.4. llpu sTom
BaXXHO YYMTHIBaTh PEKOMEHJALMM TpenojaBareiss W TpeOoBaHUS yueOHOMU
nporpamMMbl. Ba)XHO Takke ONMpaThCsd HA KOHCHEKTHI JIEKIUW. B xoxe 3ansATUs
BA)KHO BHHUMATEJIBHO CIYyLIATh BBICTYIUIEHUS CBOMX OJHOKYpPCHUKOB. [lpwm
HEOOXOJMMOCTH 3aJaBaTh KM YTOUHSIOIIKME BOINPOCHI, AKTHUBHO YYacTBOBAaTh B
OOCY>KIEHUHM H3y4aeMbIX BONPOCOB. B XoJie CBOEro BBHICTYIUIEHMS II€JIeCO00pa3HO
UCIOJIb30BaTh KaK TEXHUUYECKHUE CPEJCTBA OOyUeHUs, TaK U TPaJAULIMOHHbBIE, TO €CTh
JOCKY 1 MeJl (TIp1 HEOOXOJUMOCTH).
Opzanuzayus 6HeayOuUmMopHoIl 0eameabHOCHmU 00yuaouuxcs
BueaynuTopHas ~ AesTeNnbHOCTh  oOydaromierocs 1O  JaHHOW  JAMCLMIUIMHE
MpeAnojaraeT caMOCTOATENbHbIA MOUCK HHPOpMalUU, HEOOXOIMMOM, BO-TNEPBBIX,
JUTSL BBITIOJTHEHUS 33JTaHUNA CAMOCTOSITENIbHOM paO0Thl (MHBAPUAHTHOM U BapUaTUBHOU
yacTeil) W, BO-BTOPBIX, MOATOTOBKY K TEKYyIIEH M MPOMEKYTOUHOW aTTeCTALUH.
VYenemnas opraHusalys BPEMEHU II0 YCBOSHUIO JAHHOM AUCLUILIMHBI BO MHOI'OM
3aBHCUT OT HAJIWYMS y OOYyYaroulerocsi yMEHHs CaMOOpTaHM30BaTh ceOsi M CBOE
BpEMsI LIS BBIIIOJHEHHUSI IIPEIIOKEHHBIX TOMAIIHAX 3a1aHUMN.
Iloocomosexka kK 3auemy (’k3ameny)B mpoliecce TOATOTOBKM K  3a4eTy
oOy4JaromiemMycsi peKOMEHIYETCsl TaK OpraHW30BaTh CBOIO yueOy, 4yTOOBI BCE BB
paboT ¥ 3amaHui, MPeAyCMOTPEHHBIE padodeil MPOrpaMmoil, ObIITU BBITIOJHEHBI B



cpok. OCHOBHOE B MOATOTOBKE K 3a4€Ty - 3TO IOBTOPEHUE BCEr0 MaTepuaa yueOHoH
JUCHMIUIMHBL. B HM NOArOTOBKM K 3a4eTy HEOoOXoauMo u30erarb 4pe3MepHOU
neperpy3ku yMCTBEHHOH paOoToOM, yepeays Tpya U oTabiX. [Ipu nmoaroroBke kK caaue
3ayeTa crapailtech Becb 00BEM pabOThl paclpeAeisiTh PAaBHOMEPHO MO JHSM,
OTBEICHHBIM ISl IOATOTOBKH K 3a4€Ty, KOHTPOJIMPOBATh KAXK/bIH I€Hb BBIIIOJIHEHUS
paboThl. Jlydiie, eciii MOXKHO NEPEBBINOIHUTH IUIaH. Torna Bcerna OyneT peseps
BpemeHH. [Ipum moaroTroBke K 3aueTy LeaecooOpa3HO MOBTOPSTH IPOWUIEHHBIN
MaTepuaj B CTPOTOM COOTBETCTBUHU C yUe€OHOU MPOTpaMMOii, MPUMEPHBIM MEPEUHEM
y4eOHBIX BOIIPOCOB, 3aJIaHWN, KOTOPBIE BBIHOCATCS HAa 3a4e€T U COJAEPXKAIIMXCA B
JAHHOU ITPOTPaMME.

11. CITIEOUAJBHBIE YCJIOBUS J1JIs1 UYHBAJIUAOB U JIUII C
OI'PAHUYEHHBIMHU BO3MOXHOCTSAMMUA 3]10POBbS

[lox crnenuanbHBIMU YCIOBUSMU JJIsl TOJMyYEHUsS] OOpa3oBaHUS OOYYAIOIIMXCS C
OTPaHUYCHHBIMA BO3MOXHOCTSIMH 3I0POBBSl TOHUMAIOTCSl YCJIOBHUS OOYy4YEHUS,
BOCITUTAHUS U PA3BUTHUS TAaKUX CTYJACHTOB, BKJIIOYAIOIIKE B ce0sl MCIOJIb30BaHUE TPU
HEOOXOJMMOCTH  aJaNTUPOBAHHBIX O0Opa30BaTEIbHBIX MPOrpaMM U METOJOB
OOy4eHHMs] ¥ BOCIUTAHUS, CIEIUATBHBIX YYEeOHUKOB, Yy4e€OHBIX MOCOOUMU U
TUIAAKTAYECKUX MaTepUalioB, CICHHAIBbHBIX TEXHUYECKUX CPEJCTB OOyUYEHHUS
KOJUICKTUBHOTO M HWHAMBUAYAJbHOTO IOJIb30BAaHUA, TMPEJOCTABICHUE YCIYT
accucTeHTa (IOMOIIHUKA), OKAa3bIBAIOLIErO0 HEOOXOJUMYIO IOMOIIb, NPOBEICHUE
TPYIIIOBBIX W WHIWBUAYAJIbHBIX KOPPEKIIMOHHBIX 3aHATHH, oOecliedyeHnue J0CTyIa B
3MaHUSl By3a W JIpyrH€ YCIOBHUS, 0€3 KOTOPBIX HEBO3MOXKHO WA 3aTPYAHEHO
OCBOEHHE 00pa3oBaTeNbHBIX MPOTPaMM  OOYYalOUIMXCA C  OrPaHUYCHHBIMU
BO3MOYKHOCTSIMH 37TOPOBBSI.
OOyuenne B pamMkax y4eOHOM IUCHMIUIMHBI OOYYaIOIIUMXCS C OrpaHUYEHHBIMU
BO3MOXKHOCTSIMH ~ 3/I0pOBbSl  OCYIIECTBISIETCSI €  Y4eTOM  OCOOEHHOCTEH
MCUXO(PU3NYECKOTO PA3BUTHSI, WHIWBUIYAIbHBIX BO3MOXXHOCTEH U COCTOSHUSA
3JI0POBbsI TAKUX O0YUYaIOIIUXCH.
OOyuyenue 10 Yy4yeOHOW JUCHUIUIMHE OOYYalolmUXCs C  OrpaHUYCHHBIMU
BO3MOYKHOCTSIMU 3JIOPOBbSI MOKET OBITH OPTraHW30BaHO KaK COBMECTHO C JIPyTHMU
OOYYarOIIMMHUCS, TaK U B OT/ICTBHBIX TPyIIIaX.
B nensix mnoctynmHocT 00y4eHUs IO TUCHIUIIITUHE 00ECIIeYnBACTCS:
1) utst TIT ¢ OTPAaHUYCHHBIMUA BO3MOYKHOCTSIMU 3JIOPOBBSI TT0 3pPEHUIO:
- HaNIW4YMe albTePHATUBHON BepCHU OQUIMAIBHOTO CalTa HWHCTHUTYTa B CETH
«HTEepHET» NMIs CIIa0OBHUIAIINX;
- BECh HEOOXOAMMBIN ISl M3YUYCHHUS] MaTepuaj, COTJIacHO y4eOHOMY MiaHy (B TOM
yucie, A OOydalIMXcd 10  UHAMBUAYAJIbHBIM  Y4YEOHBIM  TUIAHAM)
MPEIOCTABIISCTCS B DJIIEKTPOHOM BHUJIE HA JIUCKE.
- UHAUBUIyalbHOE paBHOMEpHOE ocBenleHrne He meHee 300 rokc;
- MPUCYTCTBUE aCCUCTEHTA, OKA3bIBAIOIIETO 00yJaroneMycsi HEOOXOIUMYIO TTOMOIIIb;
- oOecrieueHne BO3MOXXHOCTH BBIMYCKAa aJIbTEPHATUBHBIX (POPMATOB TMMEUATHBIX
MaTepuaioB (KpyIMHBIA IIPUQT WK ayarnodaitib);
- obecrieueHre OCTyma OOyJaroIerocs, SIBJISIOMEroCs CIEThIM M HCIIOIb3YIOIIETO
co0aKy-TIpOBOJIHMKA, K 3JJaHUIO0 UHCTUTYTA.



2) 11l AL ¢ OTPAaHUYEHHBIMHA BO3MOKHOCTSIMU 3/10POBbS IO CIYXY:

- Hajiuyue MHUKPO(POHOB M 3BYKOYCWIMBAIOIIEW amnmaparypbl KOJUIEKTUBHOIO
M0JIb30BaHUs (ayTMOKOJIOHKH );

3) g Iun ¢ OrpaHMYEHHBIMH BO3MOXHOCTSMHU 3/10POBbsl, UMEIOIIUX HAapyIICHUS
OIIOPHO-/IBUraTEJIbHOTO  allapara, MaTepUaTbHO-TEXHUUYECKUE YCIIOBUS JIOJKHBI
o0ecrieunBaTh BO3MOXKHOCTh O€CHpPENMATCTBEHHOTO JOCTyla OOydYaromuxcsi B
yueOHbIe TOMEILEHUS], CTOJIOBbIE, TyaJeTHbIC U JIPYTUe MOMEIIEHHs] OpraHu3aluy, a
TaK)K€ MPEObIBAHMS B YKA3aHHBIX MOMEMICHUSAX (HaJIM4HWE MaHIyCcOB, MOPYYHEH,
PaCHIMPEHHBIX JBEPHBIX TPOEMOB U JIPYTUX MPUCITOCOOTIEHUH).

[lepen HawyasioM 0O0y4YeHUs MOTYT NPOBOJAUTHCA KOHCYJbTATUBHBIE 3aHATHA,
MO3BOJISIIOLIME CTYJIEHTaM C OTPAaHUYEHHBIMH BO3MOXKHOCTSAMHM aJallTUPOBATHCSA K
y4eOHOMY IpOlIecCy.

B mpouecce BeneHus yueOHOW AMCHUILIMHBI MPO(GECCOPCKO-TIPENoaaBaTeIbCKOMY
COCTaBy PEKOMEHAYETCS] HCIIOJIb30BAHUE COLMAIbHO-aKTUBHBIX U pedIEeKCUBHBIX
METOJI0OB O0Yy4YEeHHs, TEXHOJOIHMM COLHMOKYJIbTYPHOH peadMWIUTaluu C LEJIbI0
OKa3aHUs MOMOIIM OOYYaroUIMMCSl C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3/10pOBbS B
YCTAHOBJICHMM  IIOJIHOLEHHBIX  MEXKJIWYHOCTHBIX  OTHOLIEHHWW C  JIPYTHMH
oOyJaromuxcs, CO3JaHUU KOM(OPTHOTO ICUXOJOTMYECKOTOo KiuMmaTa B Y4eOHOH
rpymIe.

Oco0eHHOCTH MPOBEIEHUS TEKYIIEH U MPOMEKYTOUHOM aTTECTALUU MO TUCLUILINHE
JUTsL 00YYaroIIUXCsl C OTPAHUYEHHBIMUA BO3MOYXHOCTSIMU 37J0POBbSI YCTAHABINBAIOTCS
C YYETOM MHAUBUAYATbHBIX ICUXO(PHU3NYECKUX OCOOEHHOCTEN (YCTHO, MMCbMEHHO Ha
Oymare, MMCBMEHHO Ha KOMIIbIOTEpe, B (opme TecTtupoBanus u npyroe). llpu
HEOOXOIMMOCTU MPEJOCTABISIETCS JOMOJHUTEIBHOE BpEMS ISl MOATOTOBKUA OTBETA
Ha 3a4yeTe .

ABTOp(BI) paboueil MporpaMMbl TUCIUILTAHBI (MOIYJIs):

JOLIEHT Kadeapbl aHTJIMUCKOTO SI3bIKa, K.(.H. Marampuapos P.I11.
JOLIEHT Kadeapbl aHTJIMUCKOTO SI3bIKa, K.(].H. Sposa .P.



AHHOTAIIUSI PABOYEHN ITPOT'PAMMBI JJUCITUTIJIMHBI (MOLY.JISI):
(51.0.02.02) «AHOCTPaHHBIH A3BIK B MPO(EeCCHOHATbHON KOMMYHHUKALNN

Henab naHHOW NMPOrpaMMbI—Pa3BUTHE Yy CTYIEHTOB MarucTpaTypbl YMEHUU U
HABBIKOB OOLIEHUS B YCTHOM M MMCbMEHHOHN (pOopMe B TUIIMYHBIX CUTYyalHsIX B cepe
npo(ecCHOHATbHON KOMMYHHUKAIlMM, a TaK)XE€ COBEPIICHCTBOBAHHUE SI3BIKOBOM U
oO1enpodecCHOHAIbHON KOMITETCHIIUH.

2.MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO
Jucunmuimaa «MHOCTPaHHBIA fI3BIK B NPO(PECcCHOHANBHON KOMMYHHUKALMU
«BxoauT B Monysb b1.0.02 «IIpodeccrnonanbHasi KOMMYHUKAIUS» YIEOHOTO IJIaHa
OIIOIT BO mnoAroToBKM MarucTpoB IO HampasieHUut0 mnoAroToBku 44.04.01
[Tegarornyeckoe oOpa3oBaHue, Marucrepckas mnporpamma «Teopuss W mNpakTUKa
OOyYEHHS MTHOSI3BIYHON MEXKYJIBTYPHON KOMMYHHUKAITAW))

3. TPEBOBAHMUSA K PE3YJIIBTATAM OCBOEHMUSA
JUCIHUIIVIMHBI(MO Y JISA):
JucuuminuHa HanpaBieHa Ha GOPMUPOBAHKE CIEAYIOINUX KOMITIETCHITUH
Beimyckauka: YK-4, OIIK-8.

4.0BLIAS TPY IOEMKOCTD JUCLHUATIINHBI (MOYJIS)
COCTABJISIET 3 3AYETHBIE EJUHULIBI (108 YACOB).

5. CEMECTP: 1.
6.0CHOBHBIE PA3JAEJIbI JUCHUIIIAHBI (MOJIY.JIST)

1. NuocTtpannblii 361K 17151 TpodeccronanbHbIX neneit OcoOeHHOCTH
poecCHOHANIEHOM IeTOBOM KOMMYHHUKAIIUN



Tenedonusle neperoBopsl

OcoGenHocTr 0POpPMIICHHUS JEIIOBOM KOPPECTIOHACHIINH

VYcTHas KOMMyHUKaIMs B IpodeccroHanbHoM cdepe

[TucrMenHas KOMMYHUKAIUA B TpodeccnoHanbHO# chepe AHHOTHPOBAHNE,
pE3IOMHUpOBaHNE U pePepUPOBAHIE KAUECTBEHHOM MPECCHI

6. Kapsepa u nouck paboThl.

7. @OpMBI TeKYIIero KOHTPOJIsI YCIIEeBAeMOCTH M MPOMEKYTOUYHOI aTTecTallNu:
3a4er

ok wn

8. ABTOpBI:
Marammapos P.1I11. k.¢d.H., qomeHT
Sposa A.P. k.¢.H., TOLEHT.



