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1.1EJb OCBOEHMS JUCLUMITJIMHBI (MOAY.JIST)

Heab ocBoeHUs TUCHUIUIMHBI «HOCTpaHHBIN SI3bIK B MPO(GECCHOHATHLHON KOMMYHUKAIIUH» —
COCTOUT B TOM, YTOOBI Pa3BUTh Y CTYJEHTOB -MAaruCTPOB HABBIKM W YMEHHUSI KOMMYHHMKAIUA Ha
WHOCTPaHHOM SsI3BIKE B MMPOQEeCCHOHAIBHOM cdepe.

CryaeHTbl JOJKHBI OBJIA/IETh 0A30BBIMU 3HAHUSIMHU SI3bIKA, KOTOPBIE TIO3BOJIAT UM (D (HEKTUBHO
o01IaTbCsl C WHOCTPAHHBIMU TMapTHEpPaMH, KIMEHTaMU M KojuleramMu. B 1enom, ocBoeHue
JTUCIUIIIMHBI TIOMOXET CTYACHTaM CTaTh YCHEIHBIMA U 3()(OEKTUBHBIMU KOMMYHHMKATOpaMH B
MEXTYHApOJHOM CpeJie M TIOBBICUT UX KOHKYPEHTOCTIOCOOHOCTh Ha PHIHKE TPYy/a.

JlucuuiuinHa HarpaBiieHa Ha (OPMUPOBAHUE KOMIETCHIIMN B 00J1aCTH TTPO(HECCHOHATLHOM
IeJaroru4ecKoil JeaTeIbHOCTH.

Kon Coaep:xanne KOMIeTeHIMHU HNupukaTopsl 10CTHKEHUS
KOMIETeHIIHH KOMIeTeHIHii
YK-4 CriocobeH mpuMeHsATh coBpeMeHHble | YK 4.1
KOMMYHHUKATHBHBIE TEXHOJIOTHH, B TOM | BpiOMpaer Ha  TOCyZapCTBEHHOM U
qucie Ha MHOCTPaHHOM(bIX)) | HHOCTPaHHOM (-p1x) SI3BIKAX

HSBIKe(aX), 1 aKaIEMUYECKOro M | KOMMYHUKATUBHO MIpUEMIIEMBIC CTHIIN
npoecCHOHATHFHOTO B3aUMOACHCTBUS | JIEJIOBOTO  OOIIEHWs, BepOaNbHBIE W
HeBepOaJIbHbIE CPEICTBA B3aMMOICHCTBUS
C TIapTHepamH.

YK-4.2

Hcnonp3yer HH(OPMAIMIOHHO
KOMMYHUKAIIUOHHBIC TEXHOJIOTUH Ipu
MmouicKke HeoOxomuMolt uH(popMmaruun B
mporiecce perieHus Pa3IMYHBIX
KOMMYHHUKaTHBHBIX 3a1aq Ha
TOCYIapCTBEHHOM W WHOCTPAHHOM (-BIX)
S3BIKAX

YK-4.3.

Benmer nenmoByro TmepenucKy, yYWUTBHIBas
0COOEHHOCTH CTHIINCTUKN OQUIIHATBHBIX U
Heo(hUIIHaTHHBIX IHCceM,
COLIMOKYJIbTYPHBIE pa3iuuusi B ¢opmaTte
KOPPECIIOHACHIINN Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM (-BIX) SI3BIKaX

YK-4.4.

YMeer KOMMYHHKATHBHO H KYyJIBTypHO
MpPHEMJIIEMO BECTH YCTHBIE  JIENIOBBIC
pasroBOPHI B mporiecce
Mpo)eCCHOHATBHOTO B3aWMOJICHCTBHUA Ha
TOCY/ITapCTBEHHOM W WHOCTPAHHOM (-BIX)
SI3BIKAX.

OIIK-8 Criocoben mpoekTupoBaTh | OITK-8.1.

[earOrMYecKyl0  JCATENbHOCTh Ha | 3HAeT  OCOOEHHOCTH  TeJarorudecKon
OCHOBE CIIEIMAIbHBIX Hay4YHBIX | JEATENIbHOCTH; TPeOOBaHUS K CyOBeKTam
3HAHWUW U Pe3yabTaTOB UCCIEAOBAHUN | IMEAaroru4ecKoi JEITENLHOCTH,
pe3ynabTaThl HAYYHBIX HCCIEIOBAaHUI B
cepe

I1€1arOrUYECKOM eATENbHOCTH.

OIIK-8.2. VYmMmeer HCII0Jb30BaTh
COBPEMEHHBIC  CIICI[UAIbHBIE  HAay4YHBIC
3HAaHUS U PE3yJIbTaThl WCCICIOBAHUMNA IS
BEIOOpa METOIOB B  IMEIarorudyecKou

JIeSITENBbHOCTH.
OIIK-8.3
Bnageer  meromamu, — dopmamm U

CpEACTBAMHU




Me1arornuecKom JeSITeTbHOCTH;
OCYIIECTBIISIET MX BBIOOp B 3aBHCHMOCTH
oT KOHTEKCTa npodeccruoHaIbHON

ACATCIIBHOCTH C  YUCTOM  PE3YJIbTATOB
HAay4HBIX PICCJ'ICI[OBaHHfI.

2. MECTO JUCIUILIUHBI (MOIYJISI) B CTPYKTYPE OCHOBHOM
MPOP®PECCUOHAJIBHON OBPA30OBATEJBHOM ITPOTPAMMBI
Huctmmmaa (51.0.02.02) «MHOCTpaHHBIN S3BIK B MPO(ECCHOHAIBHOW KOMMYHHKAIITUN»
oTHOCHUTCS K oOs3arensHO M Moaymio «lIpodeccrnonanpHas KOMMYHHKaHs» y4eOHOTO IuTaHa
OCHOBHOH mpodeccuoHanpHOW 00pa30BaTE€IbHOM MpOrpamMmbl  MOATOTOBKM MarucTpoB IO
HanpasieHuto 44.04.01 Ilemaroruueckoe oOpa3oBaHHe, HampaBieHHOCTh (mpoduib) «Teopus u
MpaKTHUKa 00y4eHUs! HHOSI3BIYHOW MEXKYIbTYPHON KOMMYHHUKAIUI.

Hucuunnuna (51.0.02.02) «MHOCTpaHHBIM S3bIK B MPO(ECCHOHANBHON KOMMYHUKALIUU»
0a3upyercs Ha KOMIETEHIUAX, 3HAHUSX, YMEHUSAX U HaBbIKaX, CPOPMUPOBAHHBIX Y 00yJaromuXcs B
pesynbpTaTe OOYy4YeHHUsT B CpeaHer oO01eo0pa3oBaTeibHONW IIKOJIE W B PE3yJbTaTe OCBOCHHS
mucuumiuH OITOIT 6akanaBpa «IIpakTuueckuil Kypc aHTIIMICKOTO S3bIKay.

JucuunimHa «MMHOCTPpaHHBIN A3BIK B NMPO(EeCCHOHAJIBHOM KOMMYHHUKALMU» 00ecreYnBaeT
YIrJy0JIeHHYH0 MOATOTOBKY CTYJAE€HTOB-MATMCTPAHTOB K Pa3Ho00pa3Hoil mpodeccuoHaANbHOI
AeATeIbHOCTH, CBA3AHHON C HMCIO0JIb30BAHHEM 3HAHMH W YMEHHMH B 00JIaCTH MHOCTPAHHOIO
si3pIKa B Yy4Ype:KIeHHusiX o0pa3oBaHusi, KYJbTYpbl, ynpasijeHus, B CMMHU, B obaactu
MEKKYJbTYPHOII KOMMYHMKAUMH. 3HaHHe SI3bIKa He00XOAMMO [Jisi MATHCTPAHTOB [JIfl
U3y4eHus: HHPOPMALMOHHBIX PECYPCOB HA AHIVIMHCKOM SI3BIKE.

Komnerenuuu, cpopMipoBaHHbIe B Ipouecce U3y4YeHUs] IMCHUIIIMHBI, HEOOXOAUMBI 115
OCBOCHHS COJAEPKAHUS IMCUHMILIMH: «MeToaMka mNpenojaBaHWs AHIVIMHCKOrO0 f3bIKa B
YCJOBHSIX MHOTOSI3bIYMS», «AHIVIMACKHUH $A3BIK IS MEXKKYJIbTYPHON KOMMYHHKALMW,
AMCUMILIMH 1O BbIOOPY CTYIE€HTA, BBINOJHEHUS 3aJaHuil (yueOHO#, NMPOM3BOJACTBEHHOM
NMPAKTHK, HAYYHO-HCCJIeI0BATEIbCKOI PA00ThI) U MOATOTOBKH K HTOTOBOM aTTeCTAIIUM.

3. IJTJAHUPYEMBIE PE3YJIbTATBHI OBYUYEHUS 1O JUCHUIIJIMHE
MOAYJIIO)
JlucuuninuHa HampasiieHa Ha (GOPMHUPOBAHUE CIEAYIOLUIUX KOMIIETEHIUH BbIMycKHUKA: YK-
4, OIIK-8.
B pesynbraTe uzyueHus Moayisi oOydaronuecs J0JKHBIL:

Kon 3Haer Ymeer Baapeer

KOMIIETEH NI
YK-4 - COBpEMCHHbBIC - BEIOUPATh U KOPPEKTHO -COBPEMEHHBIMU
CriocobeH TPUMEHSTh | KOMMYHUKATUBHBIC | MCIOJh30BATh COBPEMEHHBIC KOMMYHHUKATHBHBIMA
COBPEMCHHBIC TEXHOJIOTHH, B TOM | KOMMYHUKATUBHBIC TEXHOJIOTUSIMH, B TOM YHCIIC
KOMMYHHKATHBHBIC qucse Ha TEXHOJIOTHH, B TOM YHCJIC HA Ha HHOCTPaHHOM(BIX ))
TEXHOJOTHH, B TOM | HHOCTPaHHOM(bIX)) | MHOCTPaHHOM(bIX)) sI3bIKE(aX), | sA3bIKE(ax),
qucie Ha | sA3bIKe(ax), JUIT  aKaJeMUYecKOro W | JUIA  aKaJeMH4YeCKOro U
HHOCTPaHHOM(BIX)) IIE PO eCCHOHANTBEHOTO PO eCCHOHANBHOTO
s3bIKe(ax), JUISL | aKaJeMHYECKOrO 1 B3aUMOJICHCTRYS; B3aUMOJICHCTRYS;
aKaJIeMUIECKOTO U | Mpo(eCCHOHATBHOIO | YUYUTHIBATh 0COOCHHOCTH
npodeccroHALHOTO B3aUMOJICHCTBHS; cTHas B TpodeccHOHATBHOM
B3aUMOACHCTBUS (byHKITMOHAT | KOMMYHHKAIUH,  KYJIBTYpHO

bHBIE CTWUJIH, | IPUEMJIEMO BECTH JEJIOBbIE

BepOasbHbIE U | IeperoBopel B Tpolecce

HeBepOasbHbIE npodecCHOHAIBHOIO

cpeacTBa B3aUMOJCHCTBHS Ha

pod)eCCHOHANBHOT | TOCYIapPCTBEHHOM u

0 B3aUMOAEHCTBHUS; | THOCTPAHHOM (-BIX) SI3BIKaxX




npaBujia

npoheccroHaIbHON
3THKH YCTHOTO H
MTHCHMEHHOTO
B3aMMOJICHCTBUS  C
[apTHEpaMHu u
COLIMOKYJIBTYPHBIE
paznuuus
podheCCUOHANTBHOM

KOMMYHUKallMd Ha
roCyJapCTBEHHOM U
WHOCTPAHHOM (-BIX)
A3BIKAX

YK 4.1

Bribupaer Ha
roCyJJapCTBEHHOM 51
MHOCTPaHHOM (-p1x)
SA3bIKAX
KOMMYHUKAaTUBHO
MIPpUEMIIEMBIC CTHUIIN
JIeJIOBOTO OOIIeHMS,
BepOasbHbBIC u
HeBepOasbHbIC
cpe/cTBa
B3aNMOJCHCTBHS c
MapTHEPaAMHU.

YK-4.2

Hcnonszyer
HHPOPMAITMOHHO
KOMMYHUKaIIHOHHBIE
TEXHOJIOTUH pH
MIONCKE HEOOXOIUMOM
nHpOpMAITIN B
Trporiecce perreHus
Pa3TUYHBIX
KOMMYHHUKATHBHBIX
3amaq Ha
TOCYyJapCTBEHHOM W
WHOCTPaHHOM (-b1X)
SI3BIKAX

YK-4.3.

Bener JEIOBYIO
MIEPENUCKY, YYUTHIBAS
0COOCHHOCTH
CTHITUCTHKHU
opunHaTHEHBIX u
Heo(HUIHaTHHBIX
TTHACEM,
COIMOKYJIbTYPHBIC

paznmuuus B (dopmare
KOPPECHOHACHIIMK Ha
rOCYAapCTBEHHOM U
MHOCTPAaHHOM (-BIX)
SI3BIKAX

“BBI6I/IpaTB Ha | ~-KOMMYHHUKAaTUBHO
TroCyaapCTBECHHOM " | IpUEMIIEMBIMHA CTUJIAMHU
WHOCTPAaHHOM JIETIOBOTO OOIIEHUSI;

(-p1x) SI3BIKAX | - BepOaTbHBIMU 5
KOMMYHHKATHBHO HeBepOaIbHbIC cpencTBa
IIPUEMIIEMBIC CTHUIIN BBaHMOHeﬁCTBI/IH C
JIETIOBOTO napTHEpaMu.

oOmieHusi, BepOaJbHBIE U

HeBepOaIbHbIE cpencTna

B3aUMOJIEHCTBUSA C

HapTHEPaMH

-HCII0NIb30BATh -nH(pOpMAITIOHHO-
UH(OPMAIIMOHHO- KOMMYHUKaIIHOHHBIMHU
KOMMYHUKAaIIOHHBIE TEXHOJIOTHUSIMU TIpU TIOMCKE
TEXHOJOTMW  TpH  TOUCKe | HeoOxomuMon HHbopmarmn
HeoOXomuMoi MHGOpManu B | B mporecce peIIeHUst
mporiecce pemIeHus | pa3IuIHbIX

Pa3IIMYHBIX KOMMYHWKaTHBHBIX 3a]1a4 Ha
KOMMYHUKAaTUBHBIX 3371ad Ha | TOCYJapCTBEHHOM u
roCyIapCTBEHHOM W | HHOCTPAHHOM (-BIX) SI3BIKAX.

WHOCTPAHHOM (-bIX) SI3BIKAX.

- BECTH JICTIOBYIO
TIEPEIUCKY, YYUTBIBAs
0COOEHHOCTH CTHJIMCTHKHU
opuIHaTEHBIX u
HEO(PHUIHATBHBIX IHCEM,
COIMOKYIbTYPHBIC PA3ITHYHS B
(dbopmate  KOPPECHOHICHIUH

HA  TOCYIapCTBEHHOM  H
WHOCTPAHHOM (-bIX) SI3BIKAX

-0COOEHHOCTSIMH
CTHJIUCTUKH  O(HIHATBEHBIX
1 HEODUITHATTLHBIX MHCEM,;

- COIMOKYJIbTYPHBIMU
pasnmuuusMu B ¢opmare
KOPPECHOHICHITHH Ha
rOCy/IapCTBEHHOM u
WHOCTPAHHOM (-BIX) SA3BIKAX




VK-4.4,
Ymeer
KOMMYHUKATHBHO u

-BBITIIOJIHATH
aKaICEMHYCCKHUX

TIepPEBOJT

u

HpO(I)CCCI/IOHaJ'II)HI)IX TCKCTOB C

-TEXHUKON rnepesoaa
aKaJEMUYECKUX u
poheCCHOHATBHBIX TEKCTOB

KyJBTYPHO MPHEMIIEMO WHOCTPaHHOT'O (p1x) Ha | ¢ uWHOCTpaHHOro (BIX) Ha

BECTU YCTHBIE JCJIOBBIC TOCYAapCTBEHHBIN SI3BIK. TOCY/IapCTBEHHBIH SI3BIK;

pas3roBOphI B IIpolecce UH(OPMAITUOHHO

poheCCHOHATBHOTO KOMMYHUKAIIHOHHBIMU

B3aHMO}Z[eI71€TBPIH Ha TCXHOJIOTUAMU IIPpU IIOHUCKE

rOCyJJapCTBEHHOM U HEOOXOAMMOK HH(pOpPMAaLUH

WHOCTPaHHOM (-bIX) B mporecce perieHus

A3bIKaXx. Ppa3InYHBbIX
KOMMYHHKAaTHUBHBIX 3a/1a4 Ha
rocyIapCcTBEHHOM 51
WHOCTPAHHOM (-bIX) SI3bIKAX;
HaBbIKAMH nepeBoja
aKaJEeMHUYECKUX "
poh)eCCHOHATBHBIX TEKCTOB
C HHOCTpaHHOro (-bIX) Ha
rOCYJJApPCTBEHHBIN S3BIK.

OIIK-8 COJIepKaHUE UCIIONIL30BATh ~ COBPEMEHHBIE | fopMamMu H  cpeicTBaMH

Criocoben CIIPaBOYHBIX CIICIAJIbHBIC Hay4HbIE | M€JaroruyecKou

IIPOCKTUPOBATH I/IH(i)OpMaIII/IOHHI)IX 3HaHHUA, B TOM YHCIC Ha | ACATCIBbHOCTH B KOHTCKCTC

Ie1arorn4ecKyro 0a3 JaHHBIX Ha | MHOCTPAHHBIX  f3bIKaX, M | MPOoQeccHOHANTbHON

ACATCIIBHOCTD Ha WHOCTPAaHHBIX PE3YIbTAThI I/ICCJ'Iel];OBaHI/Iﬁ ACATCIIBHOCTHU

OCHOBE CII€OHaJIbHBIX SA3bIKaX 0 | 1A BI)I60pa METOA0B B

HAy4YHBIX 3HAaHUA U | MeAaroru4eckoi MeJaroruyeckon

pe3yaBTaTOB JIEeSTeTbHOCTH U | ACATENbHOCTH

WCCIIEeIOBAaHUN MeTOIBI PaboTHI ¢

OIIK-8.1. HUMU

3nHaer 0COOEHHOCTH

[EeAArOrMYE€CKON

NeSITeTbHOCTH;

TpeOoBaHUS K

cyObeKTam

[eAaroru4ecKoi

TeSITeTbHOCTH;

pe3yabTaThl  HayYHBIX

HCCIIEIOBAaHMMA B cepe

[eAaroruyecKom

JCATCIIBHOCTH.




OIIK-8.2.

VYMeeT HCnoiIb30BaTh
COBPEMEHHEIE
CrelaibHble HAyYHBIC
3HAHUSI U PE3yJIbTATHI
HCCIICTOBaHUM IS
BBIOOpa  METOJOB B
eaaroruaeckKom
JIeITEIbHOCTH.
OIIK-8.3

Bnaneer METOJIaMH,
dbopmamu 14§
CpencTBaMu
e1aroru4ecKom
JIeITEIbHOCTH;
OCYIIIECTBIISICT 170:4
BEIOOD B 3aBHCHMOCTH
oT KOHTEKCTa
npodeccruoHanTbHOM
JIeITEILHOCTH c
Y4eTOM  pPe3yJbTaTOB
Hay9IHBIX
HCCIICTOBAHHUM.

4.O0'bEM JJUCHUIIJIMHBI MOY JIS1)
OO0r1ast TPYA0EMKOCTh TUCIMIUIMHBI cOCTaBseT 3 3adeTHble eaunuIisl (108 gacos). Jucuumimnna

n3ydaetcs B 1 cemectpe.

OYHAS ®OPMA OBYUEHUS
TpynoémMmkocTh
Bua yueOHo# padoThl wac B 1.4. mo cemecTpam
) Nel Ne2
O0mas Tpy10éMKOCTb JUCIUIIIMHBI IO y4eOHOMY IIJIaHy 108 108
1. KonrakTHas pabdora:
nexiuu (o0IIee KoJI-BO 4acoB, BKIIOYAs MPAKTHYECKYIO
MTOJITOTOBKY)
MPAKTUYECKHUE 3aHATHS, CEMHUHAPHI U TTp. (00IIee KOJI-BO YacoB,
BKJIIOYAsl MPAKTUYECKYIO TIOJIT'OTOBKY)
nabopaTopHbBIC 3aHATHS (00IIee KOJI-BO YacOB / BKITIOUAs 28 28
MPAKTUYECKYIO TIOJITOTOBKY)
TPYIIOBBIC, HHUBHyaIbHbIC KOHCYJIBTAIIUN U UHBIC BUIBI
y4eOHOI IeATETbHOCTH, IPEAYCMATPUBAIOIIUE TPYIIIIOBYIO WITH
WH/IMBUYAIbHYIO pa00Ty 00YYarONIUXCsl C MPEToIaBaTesIeM
2. O0beM camocTosiTebHON padoTsl o0yuaromuxcs (CPC) 80 80
B TOM YHCJI€ YaCcOB, BbIICJICHHBIX Ha MOJTOTOBKY K 9K3aMEHY
(3auery)
Bun mpomMekyTouYHOT0 KOHTPOJIS: 3a4ér
3AOYHASA ®OPMA OBYUEHUSA
TpynoémkocTn

Bun yuyeOHo# padoThl

qac.

B 1.4. mo cemecrpam




Nel

O0mast Tpy10éMKOCTb AUCIUIUIMHBI 0 Y4€OHOMY TUIaHy

108

108

1. KonTakTHas padora:

nexuuu (o0Iee KolI-BO 4acoB, BKIIIOYAs MPAKTHUECKYIO
MIOATOTOBKY)

MIPaKTUYECKUE 3aHITHSI, CEMUHAPBI U I1p. (00111ee KOJI-BO YacoB,
BKJIIOUYAsl IPAKTHYECKYIO OJATOTOBKY)

nabopatopHbIe 3aHATHUS (00IIee KOJI-BO 4acOB / BKITFOUAS
[IPaKTUYECKYIO TOATOTOBKY)

I'pyNIoBbIC, MHAWUBUAYAJIbHBIC KOHCYJIbTAIUN 1 MHBIC BUJbI
y4eOHOM J1eATeNbHOCTH, TPEeTyCMaTPUBAIOLINE TPYIIIOBYIO WU
MHIMBUAYAJIbHYIO pa0OTy 00OyUaroUmxcs ¢ IpenoaaBaTeaemM

2. O6beM camocTosTEILHOM padoTsl o0yuaromuxces (CPC)

102

102

B TOM YHUCJIC 4aCOB, BBIACJICHHBIX HA MMOATOTOBKY K OK3aMCHY
(3auety)

By npomexyro4HOro KOHTpOJIA:

3a4eT

5. COAEP KAHUE JUCIOUIIJIMHBI (MOAY JIA)
o4yHas popma 00ydyeHuUs

Ne | HammeHnoBaHue TeMbl (pa3aesia) Oomasn TpynoéMKocTs 0 BUAaAM Y4eOHbIX 3aHATHI
n/n AMCUUIJIMHBI (MOYJIf) TPYAOEMKOCTh (B akaja.uacax)
B aKaj.4yacax Jlek/ JIao / Ip/ CP
Np.NOAr | NP.MOAT. | NP.MOAT.
1. | MnocTpaHHbIH SI3BIK VTS 14 4 10
pohecCHOHATBHBIX nenein
Ocob6enHocTr TpodeccHoHATBHON
JIEJI0BOM KOMMYHUKAITUU
2. | TenehoHHBIE TEPETOBOPHI 12 2 10
3. | OcobeHHoOCTH ohopmMIIeHUS 16 4 12
JIeJI0BOI KOPPECTIOHACHIIUN
4. | YcrHas KOMMYHHUKAITUS B 16 4 12
npodeccuoHaIbHOU chepe
5. | I[lucbMeHHasT KOMMYHHUKAIUs B 18 6 12
npodecCuoHaNbHOM chepe
AHHOTHpOBaHHE, PEIIOMUPOBAHUE
u pedepupoBaHUEe KayeCTBEHHOU
TIPECChI
6. | Kappepa u mouck paOoThI. 16 4 12
Kypcosoe npoexmuposanue X -
Kouncynomayus x axzameny X -
Iloozomoska k 3auemy X
Uroro: 108 28 80

3a04Has popma 00yueHUs




Ne | HaumeHoBaHue Tembl (pa3aesa) Oo0mas TpynoéMkocTh 10 BHAaM y4eOHbBIX 3aHATHI
n/n AUCHUIINHBI (MOAYJIsT) TPYAOEMKOCTH (B akaa.4acax)
B aKaj.4acax Jlek/ JIao / Ip/ CpP
Np.MOAT | NP.MOAT. | MP.MOAT.

1. | UnoctpanHblit A3BIK DIE: 19 2 17
npoheccHOHATBHBIX nenei
OcobenHoctr  mpodeccuoHATEHOM
JIEJI0OBOM KOMMYHUKAIUU

2. | TenedoHHBIE TEPETOBOPHI 19 2 17

3. | Ocobennoctu odopmieHus 19 2 17
JIETT0OBOM KOPPECIIOHICHIINN

4. | YcrHag KOMMYHUKAIUS B 17 17
npodeccroHabHOM chepe

5. | IluchkmMeHHass KOMMYHHKaIus B 17 17
npodeccruoHalIbHON chepe
AHHOTHpOBaHHE, PE3IOMHPOBAHNE
u pedepupoBaHrUe KAYECTBEHHOM
IPECcCH

6. | Kaprepa n mouck paboThI. 17 17
Kypcosoe npoexkmuposanue X -
Koncynemayus k sxzameny X -
Iloocomoska k 3auemy X
Hroro: 108 6 102

5.1. COAEPKAHUE JUCHUILIMHBI (MOIYJIST), CTPYKTYPUPOBAHHOE ITO
TEMAM (PA3JIEJIAM)

Tema Nel UHOCTPaHHBIH A3BIK /151 MPO(eCCHOHAIBbHBIX HeJIei.

OcobenHocTn mpodeccuoHAILHOM 1eJ10BOl KOMMYHUKALIMH
1.IIpaBuna npodecCHOHATBHONW 3TUKU YCTHOTO M MUCBMEHHOTO B3aWMOJEWUCTBUS C HMapTHEpPaMH U
COLIMOKYJIbTYPHBbIE  paziuuusi MpPOPEecCUOHAIbHON KOMMYHHUKAllMM Ha TOCYIJapCTBEHHOM U

WHOCTPAHHOM (-bIX) SI3bIKAX.

2.3HaueHne MEeXyHAPOIHON KOMMYHHKAIIUHU B IeIarornyeckoi chepe
3.Bepbanbuble W HeBepOalbHBIE CpEICTBAa NPOQPECCHOHAIBHOTO B3aUMOJICHCTBUS M JI€JIOBas

KOMMYHUKAaIHUS
4.]1emoBOM STUKET
PeueBoii sTHKET

CnyxeOHbI (1e7I0BOM) 3TUKET: Pa3srOBOPHBIE.
Tema Ne2 Teseponnbie meperoBopbl

1.Bo16op ctuns B TenedonHOM pasroBope. TeneoHHBIN AETOBON «KaproH»

2.Ilone3Hble BIpaXXEHUS 71 pa3roBopa 1o tenedony
3.Kak oTBeTUTH Ha 3BOHOK, IPUHSATH U MepeiaTh COOOIIEHUE, HA3HAUYUTh BCTPEUY
4.Kak ycrienrso 3aBepiuTh Tese(OHHBIN JeT0BOM pa3roBop.
Tembl Ne 3 Oco0eHHOCTH 0pOPMJICHHS 1€/10BOI KOPpeCcOHAeHIIUH
1.Buapl 1en0BBIX THCEM: KOMMeEpUecKue, (PyHKIIMOHAIbHBIE U MMChMa-peKIaMaluu
2.0co0eHHOCTH 1 OCHOBHBIE MpaBuiIa 0(OPMIICHUS IEIOBBIX MMHUCEM

3. I3pIKkOBBIE  CcpeAcTBa

odopmiIeHUS

BU3UTHOM

KapTOYKH,

COIIPOBOAUTCIIBHOTO, PECKOMCHAATCILHOI'O 1 MOTUBAITUOHHOT'O MMUCbMa
4.HpC3CHTaHI/I}I ce0s Kak HpO(I)CCCI/IOHaJ'Ia Ha THOCTPAHHOM S3LIKC

5.H3y‘{eHI/IC u 0Tpa60T1<a JICKCUKH I10 TCMC B PCUCBBIX 06pa3uax W KJIHMIIC.

odopmIIeHUS

Tema Ne 4 YceTHas koOMMYHHKaus B npogeccuoHanbHOI cepe

1.0O¢unmaneHplil CTUIBL yeTHOTO 001IeHNs. CTPYKTYpa YCTHBIX Mpe3eHTalui

AHKCTHI,




2.HamumoHanbHO-KyJIbTYpHBIE 0COOEHHOCTH BEICHHS MEPErOBOPOB C MHOCTPAHHBIMHU IapTHEPAMHU.
JlesioBbIE TTOE3IKU
3.PasroBopHbie (popMysabl KOMMYHHKAIlMM W JpPyrue cpencTBa oOmeHus: (GopMbl NOOYKICHHIA,
pock0, MPUTTAICHHI; HATMYKME BBOJHBIX (Ppa3, CMATYAIOMIMX KATETOPUYHOCTh YTBEPKACHUS WU
OTKa3a
4.TlpuMeHeHue coaepKaHus CIIPaBOYHBIX HH(OPMAIIMOHHBIX 0a3 JaHHBIX HA MHOCTPAHHBIX SI3BIKAX
0 MEeIarorM4eCcKon AesTEIbHOCTH.
5.0co0EHHOCTH OCYIIECTBICHUSI YCTHOW KOMMYHUKAIIUHM Ul PEIICHUs 3a1ad MpodecCHOHaTbHOM
JEeSITEIbHOCTH

Tema Ne 5 IlucbmeHHasi KOMMYHMKAIUA B IPO(ecCHOHANBLHOM cdepe

1.0OdunuanbHbIi CTHIIb MUCBMEHHOTO OOIIEHUS
2.Hanucanue crateil ¥ TE3UCOB € yUETOM MPO(PecCHOHATIBHOM HAIIPaBIEHHOCTH
3.CocraBneHne AaHHOTAMH HAyYHBIX CTaTel 10 CHENHWaJbHOCTH W3 HAYYHBIX IHKYPHAJIOB
(Untepnera).  IlpencraBneHne W aHaiuM3 aHHOTAMWA. AHHOTHPOBAaHME, pPE3IOMUPOBAHUE U
pedeprupoBaHre KaueCTBEHHOM Mpecchl
4.0cO0EHHOCTH  OCYILIECTBJIEHMS]  IUCbMEHHOM  KOMMYHMKAalMM s pelleHus  3aaad
npodeccnoHabHOM 1A TENbHOCTH.

Tema Ne 6 Kapbepa u nmouck padorsl
1.Ilytu noucka padotsl. Hanncanue pestomMe, COPOBOAUTENHHOTO MHChMa
2.CobecenoBanue. Tumbl cobeceJOBaHNN U 9aCcTO 3a]JaBaeMble BOIIPOCHI
3.3agBnenne o mnpueme Ha paboTy. IloBeimenune xkBanudukanuu. OrneHka 3>PPEeKTUBHOCTH
NesITeNbHOCTH pabOTHHUKA
4.Mcnonp30BaHUE COBPEMEHHBIX CIELUANBHBIX HAay4YHBIX 3HAHUI, B TOM YHUCIIE€ Ha MHOCTPAHHBIX
A3bIKaX M Pe3yJbTaTOB HCCIENOBAaHUM Ul BHIOOpAa METOJIOB B IEJAarornyeckod AEATENbHOCTU B
KOHTEKCTE MPO(PECCUOHATIBHOM AEATEIbHOCTH. AHHOTUPOBAaHUE, PE3IOMUPOBaHKE U pedepupoBaHne
KaueCTBEHHOU MPECCHI.

6. YAEBHO-METOJIWYECKOE OBECIIEYEHUE CAMOCTOSTEJBHON
PABOTBI OBYYAIOIIUXCHA

Bup camocrosiTes1bHOM padoThl 00y4AOIIUXCS
HanmeHoBaHMe pa3esia AU CHUILIHHbBI

WNHocTpaHHBIN A3bIK U1 1.O3HaKOMIIEHHE MarkuCTPaHTOB C IJIAHOM
npodeccuonanbHbIX 1eteil OcoOeHHOCTH CaMOCTOATENBHON pabOTHI Ha YIEOHBIN IO, TPAaPUKOM

poheCCUOHAIBHON JEIOBOM KOHCYJIbTallnH.
KOMMYHHKALHHA 2. IIpopaboTka yueObHOro MaTeprana 3aHITHA.

3. Iowmck, n3ydeHne u mpe3eHTanus WHOOPMAIUH TI0
3aJ]aHHOM TeMe, aHalu3 HayYHBIX HCTOYHUKOB II0
3a/laHHOU TIpodIeMe.

3. CamocrosiTensHOE U3y4YEeHHE OTIEIBHBIX BOIPOCOB
TeM AWCIMIUINHBI, HE pacCMaTpUBAEMBIX Ha 3aHATHA
CEeMHHAPCKOr0 TUTIA.

4.  MUccnemoBarenbckas ~ pabora 1O TeMaM
JMCIMIUIMHBL: y4acTHe B KOH(EpeHIHUsX, KpPYIIIbIX
CTOJIaX, CEMHUHAPAX U TIP.

TenedhonHble IEPETOBOPHI 1.BuImtosTHEHHE eKEHENSBLHBIX JOMAITHUX 3aJaHUH 110
Kypcy .

2. IlpopaboTka yueOHOro MaTepHuasa 3aHATHH.

3. Iowuck, u3zyueHne u mpe3eHTaUs WHOOPMAIUK TI0
3a/IaHHON TeMe, aHajdW3 HAayYHbIX HCTOYHHUKOB IIO
3a/IaHHOY TIpodIIeMe.

3. CamocCTOsTENFHOE U3yUEHHUE OTMEIBHBIX BOIPOCOB
TEM JMCUUIUIMHBI, HE pacCMaTPUBAEMbBIX Ha 3aHSATHS
CEMHHAPCKOT0 TUTIA.




4. UccnenoBatenbekas pabora o TeMaM
JUCLUUIUIMHBL: Y4aCTHE B KOHPEPEHUUAX, KPYTIBIX
CTONAX, CEMUHApax M Mp.

OcobenHoctr 0OPMIICHHUS JEIOBOM
KOPPECTIOHICHIUH

1.BeInonHeHne eXeHeebHbBIX TOMAITHUX 3aJaHHi 10
Kypcy .

2. IIpopaboTka yueOHOro Matepuasa 3aHsATHA.

3. INouck, u3yvyeHne U Mpe3eHTanus nHGpopMauu Mo
3aJlaHHOK TeMe, aHaJIu3 HAYYHBIX HCTOYHUKOB I10
3aJlaHHOM TpodeMe.

3. CamocTosITeNbHOE U3YyYCHHE OTIEIBHBIX BOIMPOCOB
TeM JMCIMIUIMHBI, HE pacCMaTpUBACMbIX Ha 3aHSATHS
CEMHUHAPCKOr0 THIIA.

4. UccrnenoBatenbckas padora mo TeMam

JMCIHIUINHBL: y4acTHe B KOH(EPeHIIUIX, KPYTIIbIX
CTOJIaX, CEMUHAPAX U TIp.

YceTHAs KOMMYHUKAaIHUS
npodeccroHanbHO chepe

1.BrinonHenne exeHeaeabHbIX JOMAIIHUX 3aJaHni 110
Kypcy .

2. IIpopaboTka yueOHOro Matepuasa 3aHsATHIA.

3. TMouck, nu3ydeHue U Mpe3eHTaus HHGopMaIuu Mo
3aIaHHON TEeMe, aHajM3 HAay4HbIX HCTOYHHUKOB IIO
3aJaHHOH TTpodIIeMe.

3. CaMOCTOATEIbHOE U3ydeHHE OTAEIBHBIX BOIPOCOB
TEM JAMCUHUILUIMHBI, HE pacCMaTPHUBAEMbIX Ha 3aHSATHS
CEMHHAPCKOTr0 THUIIA.

4. UccrnenoBatennsckas pabora 1mo TeMam

JTUCIHUIUTAHBL: ydacTre B KOH(PEPEHIHSIX, KPYTIBIX
CTOJIaX, CEeMHUHApaXx.

[TucbmMeHHas KOMMYHUKAITHS B
npodeccuoHanbHOU chepe
AHHOTHUpOBaHHE, PE3IOMUPOBAHUE U
pedeprpoBaHie Ka4YeCTBEHHOH PECCHI

1.BrInonHEeHUE eKEeHEeNENbHBIX TOMAITHUX 3aJ[aHui 1Mo
Kypcy .

2. IIpopaboTka yueOHOro Marepuasa 3aHATHA.

3. Iouck, u3ydeHne M Mpe3eHTals HHOOPMAIUK 110
3aJ]aHHOW TeMe, aHaJIW3 HAYYHBIX HCTOYHUKOB IIO
3aJaHHOH TIpodIIeME.

3. CaMocTOsTEeIbHOE U3yUYEHUE OTJCIBHBIX BOIMPOCOB
TEeM IUCIUIUIHHBI, HE PACCMATPUBACMBIX Ha 3aHSTHS
CEMHUHAPCKOTO THIIA.

4. VccnenoBaTenbckas padboTa 1mo TeMam

JCIUTUIMHBL: YYaCTHE B KOH(PEPEHIUAX, KPYTIBIX
CTONIaX, CEeMUHApaXx U Mp.

5. AHHOTHpPOBaHUE, PEIOMUPOBAHUE U
pedepupoBaHue KAYECTBEHHON ITPECCHI

Kaprepa u nouick paboTsl.

1.BrIimonHeHue eXxeHeenbHbIX TOMAITHAX 3aJaHIi 110
Kypcy .

2. IIpopaboTka yueOHOro Mateprana 3aHsITHA.

3. Iowmck, n3ydeHne M mpe3eHTanus WHOOPMAITUH TI0
3aJ]aHHOM TeMe, aHaJiu3 Hay4YHBIX HCTOYHUKOB II0
3aJ]aHHOM TpoOIIeMe.

3. CamocTosiTeIbHOE U3yUYEHHE OTHAEIBHBIX BOIPOCOB
TeM JMCIMIUINHBI, HE pacCMaTpUBAEMbIX Ha 3aHSATHS
CEeMHHAPCKOT0 THIIA.

4. HccnenoBaTenbekas padboTa 1o TeMam

JUCLUIUIMHBL: Y4acTHE B KOH(PEPEHUUAX, KPYTIBIX
CTOJIaX, CEMUHApaXx M Ip.

7. POHI OHEHOYHBIX CPEACTB




7.1. OIIeHO‘leIe MaTepUuaJbl 1J NPOBCACHHUSN TCKYHICTI'0O KOHTPOJA YCIIEBAEMOCTH

Ne HanmeHoBaHMe TeMbl CpeacrBa Teky1ero Ilepeyenb KoMIeTeHI U
n/m | (pasjgena) AMCUMIIMHBI KOHTPOJISl yCIIeBaeMOCTH
(MoyJis)
1 | MHocTpaHHBIi S3bIK AT YcrHblii onpoc YK-4, OIIK-8
npod)ecCHOHANBHBIX Henel | /10KIan
Ocob6enHoctu
npodeccHoHATBHO N
JIJI0OBOY KOMMYHUKAIMU
2 | TemedhoHHBIC IEPETOBOPHI YerHblit onpoc. YK-4, OIIK-8
Huckyccus
IIpe3enTanus noknaaa
3 | Ocobennoctr opopMIICHUST | Y CTHEIH ompoc. YK-4, OIIK-8
JIeNOBO# KOppecToHaeHun | AAMCKyceus
Joxan
4 | YcTHas KOMMYHUKAIUS B YerHslit onpoc. YK-4, OIIK-8
IpodecCHOHANBHOM cepe | AMCKycens
IIpe3enTanus noknaaa
5 | IIucemeHHas YcerHelit onpoc. VYK-4, OIIK-8
KOMMYHUKAITUS B Huckyccust
npodeccronanbHoil chepe | LIPE3CHTALMS J0KIANa
AHHOTHPOBAHHE, AHHOTHpPOBAHHUE,
PEIOMHPOBAHKE 1 pE3IOMUpPOBAHHE U
pedeprpoBaie pe(bepnpOBaane
KAYECTBEHHOM TIPECCHI KayeCTBEHHOU Mpecchl
6 | Kappepa u mouck paboThI. VYcTHBIN ompoc. YK-4, OIIK-8
Huckyccus
IIpezenTanus gokiana
AHHOTHpPOBaHUE,
pPE3IOMHUpPOBAHUE U
pedepupoBanue
KayeCTBEHHOU MPECCHI

B yauBepcutere BPC mpumensiercs npu peanu3anvi BCeX IUCHUIUIMH (B TOM YHCIE TPH
OIIEHUBAHUHM KYPCOBBIX padOT (NMPOEKTOB)) M MPAKTHK, YCTAaHOBJIEHHBIX ydeOHbIMU raHamu OI1
BO.

Onenka oOyuatomierocs no guciummie B bBPC dpopmupyercs us:

- 0amioB, MOJIyYEHHBIX MPU MPOBEACHUH TEKYIIETO KOHTPOJISl YCIIEBAEMOCTH;

- 0aioB, MOJIy4YEHHBIX HA MPOMEKYTOYHON aTTECTALIUU.

bannbl, momyueHHple 0OydarOUIUMCSl MPU MPOBEICHUU TEKYLIETO KOHTPOJS YCIEBAaeMOCTH,
MPEJCTaBISAIOT Cco00M cymMmy OalljloB, TMOJYYEHHBIX [0 KOHTPOJIBHBIM TOYKaM, a TaKkKe
JOTIOJTHUTEIBHBIX U TPEMHUATBHBIX OAJIIIOB.

Pe3ynbTaTthl TEKyIIEro KOHTPOJS YCIEeBaeMOCTH (UKCUPYIOTCS B €IWHBIX Ui BCETO
YHHUBEPCUTETA KOHTPOJBHBIX Cpe3ax, yCTaHABIMBAaEMbIE MOCIE ONMPEACTICHHOrO eproaa oOyueHusl.
Jlns ouHOM dopMbl 0OyUYeHHs] YCTaHABIUBAIOTCSA 2 KOHTPOJBHBIX Cpe3a B KaKIoM cemectpe. Jlis
3a0YHOM — 0 Pe3yJabTaTaM UTOTOBOI'O KOHTPOJISI OCBOCHHUS TUCLUUILITUHBI.

[To kaxa0My KOHTPOJIBHOMY Cpe3y 00ydaromeMycsi HauuCISIOTCS Oabl 3a:

- TIOCellaeMoCTh B olleHuBaeMblil mepuo (20%);

- pe3ynbTarhl 00ydenus o (80%):

a) OCBOCHHBIM 32 OIICHWBAEMBIH Mepro1 pa3aenam u (win) Temam (ouHas opma oOyueHus);

0) mucuuIuiMHe (0YHO-3a049Has U 3a0uHasi (hoopMa oOyueHus).

[To mucnmmninHae oOyyaroneMycss MOTYT ObITh HAUHCIICHBI:

- JOIIOJHUTENLHBIE OAJIIIbL;

- TpeMHalbHbIC OB

[TepeBo olleHOK U3 MATUOATUIHPHON cucTeMbl orleHnBaHus B 100-0a/IbHYIO MO JUCIHUILTHHAM



U TpaKTHKaM, a TaKkKe OICHOK OOyJaromuxcs, IEpPEeBEICHHbIX B YHHMBEPCHTET W3 JPYTUX
OpraHu3aliif, OCYIIECTBIISIOIIUX OOpa30BaTENbHYIO JIEATENbHOCT, B KOTOpeix bBPC He
MPUMEHSIIACH, ¥ B IPYTHX TMOIOOHBIX CITydasX OCYIIECTBISIETCS CIEAYIONTUM 00pa3oM:

- «oTJIM4HO» - 85-100 0aJ110B;

- «xopomo» - 70-84 6ann0B;

- «y/I0BJIETBOPHUTEILHO» - 51-69 6asli0B;

- «3auTeHo» - 51 6as.

MakcuManabHOE KOJIMYECTBO 0aIOB 00yJaromerocsi o OAHOM AUCIHUILTUHE (BKITI0Yast Oalibl,
[IOJIyYE€HHBIE TPU IPOBEICHUM TEKYLUIETO KOHTPOJIS YCIEBAaEMOCTH, M Oaulbl, IOJIyYEHHBIE Ha
IIPOMEXYTOUHOM arTtectanuu) cocrasisger 100 Gamwios.

Ecnu cpenHuit peHTHMHIOBBIM Oajl  CTyJIeHTa MO JUCUUIUIMHE TapaHTHUPYET €My
MOJIOKUTETBHYIO OLIEHKY, B COOTBETCTBMM CO UIKaJIOW OIIEHOK, TO MpenojaBaTesb 00s3aH INpHU
JKEJIaHWU CTyJIeHTa BBICTABUTh COOTBETCTBYIOLIYIO OIIEHKY O€3 MTOrOBOrO KOHTpOJIS, MPOCTABUB
MOJIyYE€HHBIH UM CpEeTHUN PEUTUHTOBBIN Oai.

CTyneHT MOXET MOBBICUTh CBOM PEUTHMHIOBBIN 0aji, IPOXOJs UTOTOBBIH KOHTPOJb, HO MPHU
9TOM BECOMOCTh HaOpaHHOrO B XOJ€ TEKYLIEro KOHTPOJIS CpEeIHEro peWTHHroBoro Oasa
coctasisieT: 0,5 (50%).

[lo gucuumnianMHe ¢ UTOTOBBIM KOHTPOJIEM — «3ayeT» CTYIEHT JAOIyCcKaeTcs K caadye 3ayeTa
TOJIBKO B TOM CJIydae, €Clid €ro CpeAHMI peHTHHroBBIA Oan 1Mo uroram cpe3oB coctasisgeT 30 u
Bbllle. B mpOTHMBHOM cilyyae OH aBTOMAaTHMYECKH IOJIydaeT — «He3auTeHo». Eciu ero cpeanwmii
PEUTHHIOBBIM Oayul MO MTOTaM Cpe30B cocTaBisieT 51 M BbIlIE, OH aBTOMATUYECKH MOJIy4aeT —
«3a4TEHOY.

B cnyyasix, Korja CTyIeHT *eaeT MOBBICUTh CBOI PEUTHUHIOBBIN 0al U MPUHUMAET pPellleHue
y4acTBOBAaTb B IIPOMEKYTOUHOW aTTECTallud, TO BECOMOCTb CPEJHEro PEUTUHIOBBIX OaJIOB,
MIOJIyYEHHBIX TIpU TPOBEIACHUHM TEKYWIero KOHTPOJIA YCIIEBAEMOCTH M IIOJNYyYEHHBIX Ha
poMexyTouHo# arrectanuu coctasiser: 0,5 (50%) u 0,5 (50%).

IIpy mnpoBeneHUM TEKyIIEro KOHTPOJIA YCIEBAEMOCTH IIPENOAABATENIb MOXKET Y4eCTb
JOTNIOJIHUTENbHBIE OaJlIbl B KAUECTBE MPEMUAIbHBIX 0aJIJIOB, HAUUCIIAEMBIX 00YyJaIOLIEMYCSL:

- OIpeEICHNs JONOJHUTENbHBIX 0AJIOB 10 HAYYHO-UCCIIEA0BATENbCKON AEATEIbHOCTU

lMokasaTenb Bannbl

Myb6nvKauma ctaTby B KypHane, cOOpHUKe TPyAOB POCCUIMCKOM, pervoHanbHon, | OT5 go 10
BY30BCKOM KOHdepeHLun

My6nvMKkauma Te3sncoB cTaTbM B COOPHUKE TPYyAOB POCCUIMCKOM, pervoHanbHon, | OT5 go 10
BY30BCKOM KOHdepeHLMK, enoHMPOBaHME CTaTbh

[oKknaabl Ha KOHpEepeHUUAX: BHYTPMUBY30BCKNX, MEKBY30BCKMX, BCepocCcuckmnx u | OT5 go 10
MeXAYyHapoAHbIX

YyacTve B KOHKypCax rpaHTOB: BHYTPUBY30BCKMM, permoHanbHbli, Bcepoccuitckmii | OT 10 go 15
N MeXAYHapOoaHbIN

Yyuactme B KoHKypcax HUPC: BHYTpUBY30BCKWUIA, perMoHanbHbli, Bcepoccnickmnin u | OT5 go 10
MeXAYHaPOAHbIM

YyacTve B M3roToBAEHMM AEMOHCTPALMOHHbIX MaTepunanos, HarnaaHbix U ydebHo- | OT5 go 10
MeToAMYecKnx nocobuin u T.4.

Mony4yeHue NnaTeHTa, CBUAETENbCTBA Ha OXPaHy MHTENNEKTyanbHOM cobctBeHHocTM | OT 10 ao 15

Yyactue B By30BCKOM, MEXBY30BCKOM, BCEPOCCUIMCKON ONnMMNMaaax OTr5pm8010

BHeapeHWe pe3ynbTaToB UCCAeA0BaHWUI B y4ebHbIN, NponsBoacTBeHHbIV npouecc | OT5 a0 10

- OIIPCACIICHUS NOITOJHUTCIBbHBIX 0aJIoB 1o 06IHeCTBeHHOI71 ACATCIBHOCTHU

MNokasaTesnb bannbi
YyacTne B OpraHM3auMOHHOM CTPYKType dakynbTeTa: CcTapocTa rpynnbl, Kypca, 0110 80 15
npodopr ctyaeHToB ¢paKyabTeTa 1 1.4,
OpraHusauma pasoBbIX 0OLIECTBEHHbIX aKUMA Ha ¢daKkynbTeTe, B YHUBEpPCUTETE U 011080 15
T.4.
YyacTne B Ky/AbTypPHO-MACCOBbIX MePONpUATUAX Ha aKy/bTeTe, B YHUBEPCUTETE U 011080 15
T.4.

Yyactue B BY30BCKUX CMOPTUBHBbIX, OpraHn3auMoOHHO-BOCNUTATEIbHbIX 0110 80 15




MeponpUATUAX

Yyuactue B ropoackmx, 061acTHbIX CNOPTUBHbBIX, OPraHM3aLMOHHO-BOCNNTATE/IbHbIX 011080 15
MeponpuATUAX

Yyactme B POCCUMUCKUX, MEXAYHAPOAHbIX CMOPTUBHbLIX, OPraHM3aLNOHHO- 011080 20
BOCNUTATENbHbIX MEPONPUATUAX

Becomocthb cpenHero peltrHroBoro Oama u 0anioB, MOJYyYEHHBIX Ha MEepecade, COCTaBIsAET
cootBercTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecnu crynenT mnocie mnepeciaud HE MOMYYMJI IOJIOKUTEIBHOW OIIEHKHM, TO OH B
YCTaHOBJIEHHBIE BY30M CPOKH MJIET Ha KOMUCCHUOHHYIO Tlepecaauy AUCHUIUIMHBL.

Becomocth cpenHero Oama, IMOJIyYEHHOTO NpU KOMHCCHOHHOM cjJaye, COCTaBIISIET,
cootBercTBeHHO 0 (0%) 1 1 (100%), a 6anibl, NOIy4YEeHHbIE IPU NOBTOPHOM C/lade — aHHYJIUPYIOTCS.

CryneHT, NponyCTUBLINHN TEKYIINI KOHTPOJIb [0 YBAXXUTEIbHON NMpuurHe (00JI€3Hb WIN UHBIE
MPUYMHBI, TOATBEPXACHHbIE JOKYMEHTAJIbHO), JOJDKEH €ro MHpoWTH A0 Ccoauyd CJIEeAYIOLIero
MIPOMEXYTOYHOTO KOHTPOJISI MO JUCHMIUIMHE. [[is 3Toro c¢ paspemieHust JekaHa (¢akyJsibTera,
JUPEKTOpa UHCTUTYTa GOPMUPYETCS MHAWBHYyalIbHAs OaJllIbHO-PEHTUHIOBAsT BEOMOCTb.

WroroBast oneHka mo pe3yibTaTaM OCBOCHHS JMCLUUIUIMHBI BBICTABISETCS MO S-O0amibHOU
IIKaje Wi B 3aueTHOM (opmare (B COOTBETCTBUHM € (OpPMOIM NMPOMEKYTOUHOH aTrTecTaluu o
JTUCITUTIIINHE, YCTAHOBJIEHHON YICOHBIM TUTAHOM).

HtoroBasi olieHKa 3aHOCHUTCS B DK3aMEHAIMOHHYIO (3a4€THYIO) BEIOMOCTh M 3aYETHYIO
KHWXKKY CTYZCHTA.

WToroBelil rocyapCcTBEHHBIN AK3aMEH MO CleNUanbHOCTH oleHuBaeTcs no 100 — GamibHOU
IKase.

[IpaBuna nepeBoja oreHok u3 100-0aTbHON CHCTEMBI B MATHOATUIBHYIO CUCTEMY MPUBEICHBI
B Tabnuie 1.

dopma NnpomerKyToUHOM OTtpuuaTtenbHasn MonoxntenbHole
aTTecTtauMm no OLLEHKa OLLEeHKM
OVUCUMNAMHE, NPaKTUKe
3aver He 3auTteHo 3auTteHo
(meHee 50 6annos) (6onee 50 6annos)
KypcoBas paboTa Heyaosnetsoputens | Yaosnersopute Xopouwo OTAn4yHO
3ayeT c oueHKom HO NIbHO (70-84 (85-100
dK3ameH (meHee 50 6annos) (51-69 6annos) 6annos) 6annos)

7.1.1 IlpuMepHbIii NepevyeHb 3aJaHUIl VI TEKYIIEro KOHTPOJIS
Anrnuiickuii 31k Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can
be relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.



PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE e« English teacher, 20///// — present Concord International
School

*Responsibilities:

» Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS ¢ Communication skills * Ambitious and perfectionist ¢ Good team-work
communication * Sense of responsibility Dedicated to teaching students Professionalism Respectful
| Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1,M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I BapuanT
OdopmiieHue 1e10BOro Nuchma
1. PacnosnoxuTe 4acTH JIJIOBOTO MHChbMa B IPABUIILHOM MOPSAKE:

BAPHMAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer
us to supply a substitute, or would you rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnionoxxure 4yacTH Je10BOro nucbMa B mpasuiibHoM nopsiike BAPMUAHTBI OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021



C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnonoxure gactu JACJIOBOI'0 MMChbMa B IIPABHUJIBHOM IOPAAKE
BAPUAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Toner, camosner, 6user, OUIET B OJIHY CTOPOHY, OWIIET Tyaa u oOpaTHO, JETCKUW OuseT, Oarax,
pydHas Kiajab, MaclopT, OXpaHa, TaMOXXCHHas JeKjapamusi — 3arojHATh TaMOXEHHYIO
JEKIapanuo, KOMaHJIUPOBKA, OpOHHMpOBaHWE — OpPOHUPOBATH, IMOKYMNaTh, MEHATH, IJIATHTH,
MMO3BOHUTH, MOATBEPAUTh, OTMEHUTH, PETUCTPAIMS — MPOXOJAUTH PETHUCTPAINI0, HAYNHATHCS —
MPOJI0JKATBCA — 3aKaHUMBATHCS, MOCAJKa, PEUC C MEepecaakoi, MPSMOM peic, MocCagoYHbIN
TaJOH, MECTO y OKHA, OTIPaBJICHUE, MPUOBIBAThH, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - JJobpoe yrpo!
Mucc Mamenn: - JIobpoe ytpo!
Accucmenm: - Muctep Jxxon Xayspa?
Mucc Mamenn: - [la. 5 xotena Obl 3HaTh, MOXKET JIU MUCTEp XaydpH MPUHATH MEHs. MeHs
30BYT Mare.
Accucmenm: - Coxayiero, HO MUcCTepa Xaydpaa oueHb 3aHAT cerogns. OH OynmeT Ha
coOpaHHH CEroJHS JHEM, U Y HETO HECKOJIBKO BCTPEY BEUEPOM.
Mucc Mamenn: - He mornu 061 Bel Ha3HAYUTH BpeMs 1)1 MCHS?
Accucmenm: - Jla, koHe4yHO. S TOJNbKO MOCMOTpIO ero pacnucanue. Yersepr, 17.30, Bam
ooaxoaut?
Mucc Mamenn: - Het. borock, s He cMOTy B YETBEpT.
Accucmenm: - Torga He cMoxkeTe Bbl MpUiiTH B MOHEAETBHUK B 9 yacoB?
Mucc Marenn: - /la, 370 BpeMsi MHE TTOJXOAUT
Accucrent: - Xopowo. Torna s HazHauy Bam Ha 9 yacoB B NOHEIEIbHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by companies
and (2) . To reply to an advertisement is to (3) ___ for a job. You become a (4) ___ or an (5)
. Youwrite an (6) __, or fill in the company*s (7) __, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __, i.e.
selected to attend an (12)

6. IlepeBeauTe TEKCT YCTHO. BhIMMIINTE M3 Hero NMpelioKeHHs, B KOTOPbIX COAEPKUTCS
ciaenymomas nHpopmanus, U nepeBeuTe UX NMCbMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning
Answer the following questions: What forms of Communication do you know?



What does Paralanguage mean? Politeness manifests itself differently in different cultures.
Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and
Italians "loud" and associate zank and quarrel with a conversation led for this "normal.” We also
use our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can have
different meaning depending on the culture, is called nonverbal communication. In the Arab
world and in southern Europe, we attach great importance to firm, direct eye contact. In South
and East Asia, a direct view could be understood as intrusive or even hostile, intense eye contact
is considered intimidation for many Asians. If in Western cultures the smile is clearly associated
with kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. OdopmiieHne pe3oMe, TUChMa-3asaBIEHUSA, NHUChMa-YBEJOMIICHHS, TNHChMa-3ampoca.
Ompenenure, K KakOMy BHUIY IEJIOBOTO JIOKYMEHTAa OTHOCHTCS TPEICTABICHHBIN HIDKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the



conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.
A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: Indialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending" your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5...... : Your assumptions play a large part in how you view the world and behave towards
others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.



intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you, | or —I know and you don ‘t, so I have to tell

you.|

B —I need to give you the benefit of my advice to validate or to prove to

myself how smart I am.|

C —You can‘t figure this out on your own,| or —I don‘t trust you to figure it

out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don'‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give

advice.



D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that

each party has a substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations

empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany



a) Punctuality is very important. Arriving a few minutes early

is advisable. Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an

attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye

contact.

e) Present your business card with your right hand only

because the left hand is considered unclean. Remember that

showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone humber?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.



HpaKaneCRne 3aJaHuA JJId TEKYIIEro KOHTPOJIsA 3HAHHUH CTYACHTOB-MaruCcrpanTroB

3ananme 1.0npenennte, 03Ha4aeT JU CJIOBO CTPAHY WIN HAIIMOHAJIBLHOCTb U MOCTaBbTe OYKBbI U ‘C’
(‘country’)maum ‘N’ (‘nationality”).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

Z.I[OHOJ'IHI/ITC MNPEAJ0KEHUA CJIOBAMHU U3 PAMOYKH
| short / heavy / big / early / long / fast |
Hanpuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . Itisn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. IlogdepuTe BhIpaskeHUs U3 IBYX CTOJIOMKOB U 00pa3yiiTe (ppa3bl, HampuMep:
__C__tothe cinema on Friday night.

a) | often play 1 tothegym.

b) I never listen 2 golf on Saturdays.

c) I love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5  fromhome once a month.

f) Idon’like going

9.1lonGepuTe 0TBETHI K BHICKA3BIBAHUSIM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
) Yes, please. B:
4 A: Hello, Mike.
B:
5 A: My name’s lan.
B:
6 A: See you later.
B:

3ananue 9.BriGepute HYy)KHOE CIOBO U3 PAMKHU U 3aIlOJHUTE NMPOMYCKU:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually on the left-hand side
against the margin.

3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".

4.The of passenger travel on the railways in decreasing

5.A flat-paper container for a letter is called




6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3apanue Nel(
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your




main ideas to a friend.

9. Connect with your audience. I. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.
3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn to others in

the audience. When you finish, look to some other part of the room and ask, “Who

else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a

whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j.  Retain control of the situation, deciding when to move on.

- ® o O

4. Complete the following passage:



In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the

main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation
An4 ... serves two purposes: D anticipation

1. Itactsasabridge, a5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 — 7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.



C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. lin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2. If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... 3 before ...............
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... °:
groups of end-users with particular characteristics. We look at the marketing .............. ®. This
includes the best way of distributing the product, deciding which ............. "and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
quite ....oeiiiennnnnn. %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a) possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a)outcomes b) outflows c) outlets d) outpourings
9 a) variety b) various C) vicarious d) volatile

10 a) stability b) stable c) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.



00

9.

1

There are some companies with big problems because they ............ (extend) themselves in real
estate.

He is a skilful politician who has ................. (manoeuvre) his rivals.

The government has ............ (run) its spending commitments by € 1 billion.

. Look at the nouns below. Choose one verb which can’t be used in collocation with each

noun.
1) asuggestion

a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have ¢) put forward d) suggest
4) aproblem

a) face b) deal with ) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for c) work out d) deal with

Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,

3

4

5.

6

academics, politicians and senior civil servants.

If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

Many chapters conclude with useful sources of further information, and there is even a
(eloguent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1
2

(o3}

This mining area was incredibly a) disastrous’, said one bank manager. ‘It
Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

The organisation's systems have been c) stable, secure and hopeful.

severely d) difficult, but much easier than it was before.
The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

Making films in Britain is unbelievably g) successful in 30% of companies and

The country's international position is moderately successful in 45% of cases.

now exceptionally
7.2. OueHOYHbIE MATEPHAJIBI IJI MPOBEAeHUS MPOMEKYTOYHOI aTTecTAllUM
1. Cemectp — 1; ¢popma aTTecTanum — 3a4eT.

2. IllpuMepHbIii IepevYeHb BOMPOCOB K 3a4eTy

IIpuMepsI BONIPOCOB 1JIA 3a4€eTa



dopmanbHOE U HeopMaIbHOE AETI0BOE MUCHMO.
Kinire B 1enoBom nucsme.
AGOpeBHaTypHl B JIETIOBOM IHCHME.
OcoGeHHOCTH AET0BOM TOKYMEHTAIUH.
Kontpakt. THIBI COBpPEMEHHBIX KOHTPAKTOB.
OO0pa31bl KOHTPAKTOB.
Kinre KoHTpakToB.
CriennanbHasi TEpPMUHOJIOTUSL B KOHTPAKTaX.
Omnpenenenre u TUIbI AEJIOBBIX BCTPEY.
10 [1nanupoBaHue NpoBeAECHUS JE0BOM BCTPEUH.
11. ®yHKuMOHAIBHBIE OCOOCHHOCTH SA3bIKA JIETIOBBIX BCTPEY.
12. Knumie enoBbIX BCTped.
13. Onpenenenue u TUTIBI PE3EHTALINH.
14. Ctpykrypa npe3eHranuu.
15. Knuiie B npe3eHTaIuu.
16. CtunucTrdeckne 0COOCHHOCTH TPE3CHTAINH.
17. Onpenenenuie ¥ TUIBI IEPETOBOPOB.
18. OcobeHHOCTH SI3BIKA ITEPETOBOPOB: JIEKCHUKA, (DYHKITMOHALHBIC CTHIIH, JUCKYPC.

CoNooR~LNE

1.JonostHuTE pasroBop Ha KoHpepenuun. MoJn npeacrasiasier Camy koJuier: doesn’t/is/are/ do/
isn’t / aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma  How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3anxanme 2. [Ipounraiite Texct Legal education u nepemaiite KpaTkoe coaep:KaHHe Ha aHTTTHHCKOM
SI3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In



contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification
as an advocate in Scotland.

3ananue 3. CocTaBbTe aHHOTAIMIO K ciieayronieMy Tekery:Legal education

3ananue 4. [loaroToBbTe MpE3EHTALMIO CBOEH HAYYHOU CTAaThbU UITH JI0KJIa/1a, UCTIONb3Ys
HwxenpuseneHHbIE BBIPAKEHHUS .

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, I must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananme 5.IIpounTaiite Tekct Speaking on Public u mepemaiite KpaTkoe coaep:KaHHe Ha
AHTJINHACKOM SI3BIKE.
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;




3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3ananue 6.0TBeTHTE HA BOMIPOCHI MO COJIEPIKAHHUIO TEKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. TIpounTaiiTe TEKCT Ha PYCCKOM SI3bIKE U TIepeIaiiTe ero coJepKaHne Ha aHTITHICKOM U
Hao00pOT.

23. ComocraBbTe aHTIIHICKOE (PYCCKOE) CIIOBO MM BBIPAKEHHUE C €0 MEPEBOIOM.
24. TloctaBbTe BOIIPOCHI K JaHHBIM TPETIOKCHHSIM.

25. CnenaiiTe TaHHBIC MPEIOKEHUS OTPUIIATCITHLHBIMH.

26. BcraBbTe MpOITyIIIEHHBIE CI0BA B TAHHBIN TEKCT.

3aganue Ne7 [IpounTaiite u nepeBeaure TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

Banaﬂne 8. OnpenenHTe, KaKHC U3 HIKCTICPCUUCIICHHBIX ITYHKTOB MOT'YT ObITH Haubolee
npuroanbivu ais CV (1. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.

Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.



Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, I won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion



J sharing
2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J ldentifying Assumptions

General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending" your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below."” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.



When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption is, 1 ......



e The authoritative assumption is, 2 ......
e The self-serving assumption is, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “T know better than you,” or “I know and you don’t, so I have to tell you.”

B “I need to give you the benefit of my advice to validate or to prove to myself how smart |

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

'CG

D Listen, listen, and listen
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.



d) Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations
empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most
important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1) Singapore a) Punctuality is very important. Arriving a few minutes early is
2) China advisable. Talking with hands in pockets is considered rude.

3) Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
4) USA intimidate the speaker.

5) Spain ¢) Remember that the O.K. gesture is considered obscene.

6) Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cut short 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?
b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?



4. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I'd really appreciate it if you could authorize this expenditure



3. Hepeqeﬂb KOMIIeTEHIINI 1 HHIUKATOPOB UX JOCTU/KCHUS, OIIMCAHUNE KPUTEPUEB
OIlecHMBAHUSA KOMIIeTEeHIIMii NMpeaAcTaBJAIOTCHA B Taﬁnnue

Kon xomnerenum,

YPpoBHU OCBOCHUSI KOMIIETEHITUI

UHAUKATOPBI IIponBuHYTHII ba3zoBsIit IToporossrit He ocBoeHbI
JIOCTHXKEHUS KOMTIIETEHITUHU
xommerentuu (MIK) «OTJIMYHO» «XO0pomioy» «YJOBJICTBOPUTEIHHO «HeyILOBJIeTBopI/ITeJH)HO»1
«3aYTEHO» «HE 3aYTCHO»
VYK 4.1 3HAET - COBPEMCHHEIC | yMeeT - BRIOHpaTh U He 3HaeT COBPCMCHHELIC
Bribupaer Ha KOMMYHHKAaTHBHEIC KOPPEKTHO KOMMYHUKATUBHEIC
roCyJIapCTBEHHOM U TEXHOJIIOrWH, B TOM UCTIONB30BATH TEXHOJIOTHH, B TOM YHCJIC
WHOCTPAHHOM (-BIX) ‘ncine Ha COBPEMCHHDIC Ha HUHOCTPaHHOM(BIX))
HUHOCTPaHHOM(BIX)) KOMMYHUKATHUBHBIE
SI3BIKAX SI3BIKE(AX), I
A3bIKe(ax), TEXHOJIOTUHU, B TOM < <
KOMMYHHUKATHBH MUY T u
OMMYHHIKA 0 VTS QKaZIEMUYECKOro | 9YHCIe Ha aKaJIeMHIECKOTO
HPHCMIIEMBIC CTHIH ¥ MPO(ECCHOHATBHOIO | HHOCTPAHHOM(bIX)) Hpoq’eCCH?Ham’Horo
JIETIOBOTO OOIIEHUS, B3AMMO/IEHCTBHS s3bIKe(ax), B3aMMOJICUCTBUS;
BepOaIbHbIE U (hyHKIIMOHATTLHBIC s akajgemMuueckoro u | KOMMYHHKAaTHUBHO
HeBepOabHbIC cTunm, BepOasibHble U | MPO(ECCHOHAIBHOTO IpUEMJIEMbIE CTUIIU
CpeacTBa HeBepOaIbHbIe B3aUMOJICHUCTBUS; JE€JIOBOT'O O6H1€HI/I$I,
B3aUMOJICHCTBUSI C CpeacTBa Y4HUTBIBATH OCOOCHHOCTH BepOaJIbHBIE "
napTHEpaMH. NpopeccHonanbHoro | CTHIIA _ B | HeBepOanbHBIE CpEACTBA
WJIK-4.1 B3aUMOJCHUCTBUS; npoeccroHaANLHO B3AMMOICHCTBIS c
IpaBuJia KOMM YHUKAIINH,
Bribupaer Ha p . YHHKAIHI, MapTHEPaAMHU.
npogeccuoHABHO KYJAbTYPHO TPHEMIIEMO
rOCY1apCTBEHHOM U
O9THUKH YCTHOT'O Hn | BECTH JCIIOBBIC
MHOCTPAHHOM (-bIX) TTHCHMEHHOT0 TIEPEroBOphl B MPOIECCe
A3BIKax B3aUMOJECHCTBUS € | MPO(ECCHOHAIBHOTO
KOMMYHUKAaTHUBHO nmapTHepaMH U | B3aUMOJEHUCTBHUS Ha
IpUEMIIEMBIC CTHIIN COLIMOKYJIBTYPHBIE rocyJIapCTBEHHOM u
JIEIIOBOT0 OOIIEHUS, paznnuus HHOCTPAaHHOM (-bIX)
BepOanbHbIE U npogeccuoHaBHO SI3BIKAX
HeBepOanbHbIe KOMMYHUKAlMH  Ha
cpecTBa TOCYJAPCTBEHHOM U
. WHOCTPAaHHOM  (-BIX)
B3aUMOJICHCTBHS C
SA3BIKAX
[apTHEPaMH.
NJIK-4.2 3HAET SI3BIKOBBIE | -HCIIOJIB30BaTh He 3HaeT  S3BIKOBHIC
Hcnonp3yer cpencraa nist | MH(OPMAaLHOHHO- cpencraa JUIA
HH(OPMAIIHOHHO JOCTHIKEHUS KOMMYHHKaIIMOHHbIE JOCTHIKCHHUS
KOMMYHHUKAIHOHHBIE pogheccu OHATBEHBIX Texgonorm HpH TOUCKE | phodheccnoOHaTbHBIX
. HEO0X0IUMOIt .
TEXHOJIOTUU MIPU elell Ha PyCCKOM enel  Ha CCKOM
p . 1 Py > | uHpopManmu | py ’
MTOMCKE HEOOXOIIMO POIHOM u pOIHOM u
mporecce PperLIeHusT
nH(opMarum B HMHOCTPaHHOM(BIX) PA3THUHBIX WHOCTPaHHOM(BIX)
TIpOIIeCcCe PEIIeHHs SI3bIKE(aX) B PAMKAX | koMMyHHKATHBHBIX sa3pIKe(aX) B paMKax
Pa3IMYHBIX MEXJIHUYHOCTHOIO U | 3ajmay Ha | MeXJIMYHOCTHOIO u
KOMMYHUKATHUBHBIX MEXKYJIBTYPHOIO roCyIapCTBEHHOM U | MEXKYJIBTYPHOIO
3a/1a4 Ha 001IEeHUs WHOCTPAaHHOM (-p1x) | OO1IEHUA.
rocyIapCTBEHHOM U A3bIKaXx.
WHOCTPAHHOM (-BIX)
SI3BIKAX
I/II[K_43 - BECTH [MOEJIOBYIO -He 3HaeT
Bener JICIOBYIO NCPCHUCKY, YIUThIBAs 0COOEHHOCTH CTHJIHCTHKH
NEPENUCKY, yUUThIBas 0COOCHHOCTH o(HuLHaIbHBIX u
0COOEHHOCTH CTUINCTUKHA Heo(UIHATHHBIX MHCEM;
O(pUIIHaJIbHbBIX N -
CTHJIMCTHUKH [z COLIMOKYJIBTYPHBIE
HEO(PUIMANBHBIX ITHCEM, | pa3IHIHsI B dhopmare
ounHaTbHBIX U
COLMOKYJIBbTYPHBIC KOPPECIOHACHIINN Ha

Heo(UIHaIbHbIX




MUCeM,
COLIMOKYJIbTYPHBIC
pasnuung B popmate
KOpPECMOHACHIINH Ha
rOCYAapCTBEHHOM U
WHOCTPaHHOM (-BIX)
SI3BIKAX

paznuuns B hopmaTte
KOPPECTIOHCHIINY Ha
TOCY/IapCTBEHHOM H
WHOCTPaHHOM (-BIX)
SI3BIKAX

rocyJapcTBEHHOM u
WHOCTPAaHHOM (-BIX) SI3BIKaxX

NAK-4.4. -BBITIOJTHATH MIEPEBO] | He 3HaeT
VMeer aKaJIEMUYECKHUX U CIIOCOOBI MIPOBEICHHUS
KOMMYHHKATHBHO  H podeCcCHOHATBHBIX YCTHBIX ACTOBBIX
R — TEKCTOB C [IEPETOBOPOB B IIpOIIECCE
MIpUEMIIEMO BECTH WHOCTPaHHOTO (BIX) Ha npoq)eccnf) HaJILHOTO

o B3aUMO/JICUCTBUA Ha
YCTHBIC JIEIOBEIC TOCYAapCTBEHHBIN FOCYIAPCTBEHHOM "
pasroBopbl B A3BIK. MHOCTPAHHOM (-BIX) A3bIKaX;
[ponecce TEXHUKY repeBosa
mpodecCHOHATBHOTO aKaJeMHIECKHX u
B3aMMOJICUCTBUSL  Ha npoeccroHaNbHBIX
FOCYIapCTBEHHOM W TEKCTOB C HMHOCTPaHHOI'O
MHOCTPAHHOM  (-BIX) (BIX) Ha TOCYHAapCTBEHHBIN
SI3BIKAX. A3BIK
KOMHeTeHHI/ISI 0COOEHHOCTH HCIIOJIB30BATh HE 3HaeT O0COOEHHOCTH
OIIK 8 Ne1arornaecKou COBPEMEHHBIE MIPOEKTUPOBAHUS
Crroco0ex HEATEIIbHOCTH, CIICUAIbHBIC MeIarornaecKon
MIPOEKTUPOBATh TpeOoBaHMS HAay4YHBIC 3HAHUA W | negTellbHOCTH OCHOBE
NEIaroru4eCcKyro CcyObeKTaM pE3yIbTaThl CIIEMAJIBHBIX ~ HAy4YHBIX
JIeATCIBHOCTE Ha MIEAArOrnY €CKOi WCCIICIOBAHUN ULl | 3papmii;
OCHOBE€ CITELIHAJIbHBIX eI TENBLHOCTH; BbIOOpPA METONOB B TpeOOBaHMUSA K CyOBEKTaM
Hay4HbIX 3HAaHUHN U pE3YyJIBLTATEI E1aroru4eCcKon eIaroruuecKom
pe3yILTaToB Hay4HBIX ACATCIILHOCTH. JICATCIILHOCTH;
Hccae10BaHuN UCCIEeI0BaHUN pe3yIIbTaThI HAy4YHBIX
NJIK 8.1 chepe uccnenoBanuii B chepe
3HaeT  0COOEHHOCTH nenarornyecKom MeJaroruyeckoim
eIarorMIecKOoi JIeSITeTHHOCTH. JIEeATENBHOCTH.
TeSITeTbHOCTH;
TpeOoBaHUS K
cyObeKTam
[eAaroruyecKoin
TeSITeTbHOCTH;
pe3yIbTaThl HAYYHBIX
HCCIIEI0BAHUIM B
chepe
[eAaroruyecKom
JEeSITeTHHOCTH.
MK -8.2.
YMeer HCHOIB30BATH
COBpEMEHHEIE
crenraabHbIC
HaydyHbIE 3HAHUS W
pe3yIbTaThl

HCCIIeIOBAHUI YISt
BBIOOpa METOAOB B

Mearorn4eckon
JeATEeIbHOCTH.

WJIK -8.3
Bnaneer meronmamu,
¢dbopmamu u

CPEACTBAMHU




MeIaroruIecKom
JeITEIbHOCTH;
OCYIIECTRIISIET uX
BBIOOP B 3aBHCHMOCTH
oT KOHTEKCTa
npoghecCroHaIbHON
JeATEIbHOCTH c
Y4ETOM  pe3yJbTaTOB
HAY4YHBIX
HCCIIEIOBAHUM.

8. YAEBHO-METOJUYECKOE U UH®OPMAIIMOHHOE OBECIIEYEHUE
JUCHUILIMHBI (MOJTYJIS)

8.1. Ilepeyens ocHOBHOII y4eOHOIi JIMTEPaTypPbI
1.Amyp6exoBa T.U. Business English [Tekct]: yaebHOe mocobue. — T.U. Aurypbexona.

Maxaukana: UTTHATY. — 2018.
2.I'ycnsxoBa, A.B. Business English in the New Millennium : yue6roe moco6ue /

A.B. T'ycnsixkoBa ; MunucrepctBo oOpa3oBanust U Hayku Poccuiickoit deneparuu, MockoBckuit
IEJarOTUYECKNA TOCYNapCTBEHHBIN yHuBepcureT. - Mocksa : MIITY, 2016. - 180 c. : wnn. -
bubmworp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [DmekrponHsiii pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).
3.Taparyna C.M. Aarnumiickuii 361K 17151 AesioBoro odmenus -Pocros H//]: @enukc, 2017.-268 c.
4.0BunnnnkoBa, .M. The course of business English for the linguistic department :

yae6Hoe mocooue / .M. OBunnHuKkoBa, B.A. Jlebenera ; pen. C.C. Xpomosa. - Mocksa : EBpa3suiickuii

OTKPBITHIA HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[DnexTponHsIit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. [lepeueHb 1ONMOJIHUTENBHON Y4eOHOM JIUTEPATYPbI

1. T'ymosckas, I.H. Aurnuiickuii si3eik ipodeccrnonansaoro oomenus=LSP: English for
Professionalcommunication : yue6Hoe mocobue / I'.H. I'ymoBckast. - Mocksa :
N3narensctBO «@nuHTaR, 2016. - 218 ¢. - bubnuorp. B kH. - ISBN 978-5-9765-2846-8 ;
To xKe [DneKTpoHHbII pecypc]. - URL.:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. lllesenésa, C.A. JlenoBoii anrnuiickuii : yue6Hoe mocodue / C.A. llleenéra. - 2-e u3n.,

nepepad. u gom. - Mocksa : FOuutu-/ana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xKe [DneKkTpoHHBII pecypcl]. - URL:

http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb HTEpHET-pecypcoB, HEOOXOAMMBIX VIS OCBOCHUS TUCHHUILIMHBI (MOTYJIs1)

HaumenoBaHue 371eKTpOHHO-OMOIMOTEYHBIX CUCTEM:
3bC IPRbooks;
CereBas anekrpoHHas 6ubmuoteka. IbC «JlaHby;
Basa maHHbBIX U3mareascTBa «Elsevier»:
baza maHHbIX U3JaTEIbLCTBA «SPringer»;
Harmonanwsnas anekrponnas 6udnuoreka (HOB)

O wnN k-


http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

8.4. Ilepevyennb NH(POPMALMOHHBIX TEXHOJIOTHI U IPOTPAMMHOI0 o0ecreYeHust

JIns  ocymiecTBiICHUsT 00pa30BaTENBHOTO Mpolecca MO JAUCIMIUIMHE HEOOXOIMMO
UCIIOJIb30BAHUE CJICYIOIIEIO JIMIICH3MOHHOTO M CBOOOJHO PACHpPOCTPAHIEMOr0 MPOrpPaMMHOTO
oOecrieueH s, B TOM YHCIIC OTCYECTBEHHOTO IPOU3BO/ICTBA:

VYHuBepcuTeT oOecredeH HEeOOXOIUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO M CBOOOJHO
pacnpoCTpaHseMOro MpoOrpaMMHOTO 00ECIICUEHH S, B TOM YHCIIC OTCUYSCTBEHHOTO MIPOU3BOICTBA:

Onepanuonnsie cuctembr Windows 7, 10.

MSOffice 2007/2010.

Apxusatopsr: WinRar, WinZip

AnTUBUpYCHBIE cpencTBa: Kaspersky

[Mporpammsl i paboThl ¢ n300pakeHnem: Acrobat Reader

[Mporpammbl uis paboTel ¢ Internet u amextponHoi mouroi: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHMUE JJUCHUIIJINHBI
Jlnst ocymecTBieHHss 00pa30BaTeNbHOIO Mpolecca MO JUCHUIUIMHE HEOOXOIMMa CIEAYHOIast
MaTepHUaIbHO-TEXHUYEeCKas Oasa:

1. Cnenunansno 06opynoBaHHas MyIbTHMEIMHHBIME JEMOHCTPALMOHHBIME KOMILIEKCAMH
JIEKIIMOHHAS AyAUTOPHS;

2. Aymutopusi JUIs TIpoBe/eHHs 3aHATHH cemuHapckoro Tuma (1 kommbrorep, 1 HOyTOyK, 1
MIPOEKTOD);

3. JInaracoHHBIN KaOUHET;

4. KoMmnbIOTepHBIH Ki1acc ¢ BbIX00M B MHTepHET;

10. METOAUYECKHUE YKA3ZAHUA IJI51 OBYUYAIOIUXCA 11O
OCBOEHUIO JUCIUIIJINHBI

[Ipuctynast K M3y4EHHUIO IUCHUIUIMHBI, OOydarolmMMcs LElecoOOpa3sHO O3HAKOMHUTBCA C €€
paboueld mporpaMMoi, ydeOHOH, HAy4YHOW W METOAMYECKOW JIUTEpaTypoil, HMEIOMEHCsS B
OuOJIMOTEKE YHUBEPCUTETA, @ TAKXKE C IIPEUIaraeéMbIM MIEpEeYHEM 3aJaHUi.

Pexomenoayuu no no0zomoeke K npaKmuyecKum 3aHAMuIM

B xozme moAroToBKM K MPAKTUYECKUM 3aHATHSIM HEOOXOIUMMO HM3Y4YUTh OCHOBHYIO JMTEPATYpY,
O3HAKOMUTBCSI C JIONOJIHUTEIbHOM JUTEpPaTypoi, HOBBIMU IMyOJIMKALMAMU B IEPHOAMYECKHX
U3JJAHUAX: J)KypHaJax, raserax u T.1. [Ipu 3ToM BaXKHO y4MThIBaTh PEKOMEHALNH IPENoaaBaTelis u
TpeOoBaHUs y4yeOHOH mporpaMmbl. BakHO Takxke onmparbCsi Ha KOHCIEKTHI JieKiuil. B xoxe
3aHATHUS Ba)KHO BHUMATENIBHO CIIYILATh BBICTYIUIEHUSI CBOMX OJHOKYpCHHUKOB. [Ipu HeoOxoaumocTu
3aJaBaTh UM YTOYHSIOIME BOIIPOCHI, aKTUBHO Y4acCTBOBATh B OOCY)KJICHHMM HM3y4aeMbIX BOIPOCOB.
B xoJzie cBoero BBICTYIUIEHHS 1€/1eCO00pa3HO MCII0JIb30BaTh KaK TEXHUYECKUE CPeJICTBa 00ydeHus,
TaK U TPaJULUOHHBIE, TO €CTh IOCKY U MeJ (IIpU HEOOXOUMOCTH).

Opzanu3ayus 6neayoumopHoil 0eameabHOCmU 00y4aruuxcs

BueaynuropHas  jgeATeNbHOCTh  OOydarouierocs IO JaHHOM — JUCLMIUIMHE —IpeJoJjiaraet
CaMOCTOSITEJIbHBIA MOUCK HMH(OpPMAIMM, HEOOXOJMMOM, BO-TIEPBBIX, JUIS BBIIOJHEHUS 3aJaHMUN
CaMOCTOSITEJIbHOW paboThl (MHBApUAHTHOM M BAapHMAaTUBHOM 4YacTeil) U, BO-BTOPBIX, MOJATOTOBKY K
TEKyIIeH U MPOMEXKYTOUHOH aTTecTaluy. Y CHellHas OpraHu3alus BpeMEeHH 10 YCBOEGHUIO TaHHOM
JMCLUUIUIMHBI BO MHOTOM 3aBUCHUT OT HaJIM4Us y 00Yy4aroLIerocst yMeHus: CaMOOpraHu30BaTh ce0s U
CBOE BpeMsI [UIsl BBIIIOJIHEHHSI ITPEUIOKEHHBIX JOMAIIHUX 33aJaHUH.

Iloozomoeéka Kk 3auemy (’k3ameny)B Tmpolniecce MOATOTOBKM K 3adeTy oOydaromiemycs
pPEeKOMEH/yeTcss TaK OpraHu30BaTh CBOIO YyueOy, dYTOObI Bce BHUABI paboOT U 3aJaHui,
NIPEeyCMOTPEHHbIE pabodel MporpaMMoid, ObIIM BBINOJIHEHB! B CpoK. OCHOBHOE B MOJATOTOBKE K
3a4eTy - ATO MOBTOPEHUE BCEro MaTepuasia yueOHON AMCUUIUIMHBL. B JHU MOATOTOBKM K 3aueTy
Heo0X0AMMO M30eratb ype3MepHOil meperpy3ku yMCTBEHHON paboOTOM, depenys TPyd U OTIBIX.
[Ipu moAroToBKke K claue 3aueTa crapaiTech Bech 00beM PabOThl pacHpenessiTh paBHOMEPHO MO
JHSM, OTBEJEHHBIM JUIi TOJATOTOBKM K 3a4eTy, KOHTPOJMPOBATH KAXJbIA JE€Hb BBIIOJHEHHUS
paboTsl. Jlyuiie, eciny MOKHO MEpEBBINIONHUTH IIaH. Torja Bceraa Oyner pe3eps BpemeHH. llpu



IIOATOTOBKE K 3a4eTy LIEJIECO00pa3HO MOBTOPATH MPOMIEHHBIM MaTeprail B CTPOIOM COOTBETCTBUU
¢ yueOHOH POrpaMMoii, TPUMEPHBIM MTEPEYHEM y4eOHBIX BOIIPOCOB, 3aJaHNUN, KOTOPBIE BBIHOCSTCS
Ha 3a4eT U COJIEePKaLIUXCs B JaHHOW IPOrpaMMe.

11. CHEIIUAJIBHBIE YCJIOBUSA 111 THBAJINAOB U JIUL C
OI'PAHUYEHHBIMH BO3ZMOKHOCTAMMU 310POBbA

ITog cnenuManpbHBIMH  YCIIOBUSMH JIJISL  IOJIyd4€HHUs OOpa3oBaHWsl OOyJarommxcsi ¢
OTPAaHWYCHHBIMH BO3MOXXHOCTSIMH 3JI0POBbSI TIOHUMAIOTCSL YCIIOBUS OOYYCHHS, BOCIUTAHUS U
pa3BUTHS TaKUX CTYACHTOB, BKJIOUAIOIIUE B CeOS UCIOJIb30BAaHUE TP HEOOXOIMMOCTH
aIalITHPOBAHHBIX 00PA30BATEIBHBIX MIPOTPAMM M METOJIOB OOYUCHHS U BOCIIUTAHUS, CIICIIHATLHBIX
Y9eOHUKOB, YUYEOHBIX MOCOOMH W IUIAKTHYECKUX MATePUAIOB, CICIUATBHBIX TEXHUYECKHX
CpelICTB OOYYEeHHS KOJUIEKTHBHOTO M WHIWBHUIYAJIbHOTO TOJIb30BAHUSA, MPEIOCTABICHUE YCIYT
accucteHTa (MMOMOIIHHMKA), OKAa3bIBAIOIIET0 HEOOXOIMMYIO MOMOIb, MPOBEACHUE TPYNIOBBIX U
WHJIMBUIYAIbHBIX KOPPEKIIMOHHBIX 3aHATHHA, oOecrieueHue AO0CTyrna B 37aHUs By3a U JpYyrue
yciioBus, 0€3 KOTOPBIX HEBO3MOXHO WJIM 3aTPYJHEHO OCBOCHHME OOpa30BATENbHBIX MPOTpaMM
00yJaroIINXCsl C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI.

OOyuenne B paMKax y4eOHOM  JTUCHUIUIMHBI OOydYalIIMXCi C  OrPaHMYCHHBIMU
BO3MOKHOCTSIMH  3/I0POBBSI  OCYIIECTBJISIETCSI C y4ETOM OCOOCHHOCTEH TMCUXO(PU3HIECKOTO
Pa3BUTHS, HHANBUIYATbHBIX BO3MOYKHOCTEH U COCTOSIHUS 3/I0POBbSI TAKUX 00yJaIOIIHUXCS.

O6yuenue 1Mo y4eOHOW NUCHMIUIMHE OOYYarONIUXCS C OTPAaHUYCHHBIMH BO3MOKHOCTSMH
3I0POBBSI MOXXET OBITh OpPraHW30BaHO KaK COBMECTHO C JAPYTMMH OOy4JaloImHUMHCS, TaK U B
OTJICTBHBIX TPYIIIAX.

B nensx goctynHOCTH 00y4deHUs MO JUCITUTUTMHE 00eCTIeYNBACTCS:

1) st I ¢ OTpaHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbSI TI0 3PSHHUIO:

- HaJTM4Ke albTEPHATUBHOU BEPCUH OPUIINATLHOTO caliTa MHCTUTYTa B ceTu «HTEpHET) 1S
C71a00BUIAIINX;

- BECh HEOOXOUMBIN JIJIsl U3yUEHUST MaTepHall, COTJIACHO yaeOHOMY TIIaHy (B TOM YHCIE, s
00yJaroIMXcsi 0 MHANBUAYaTbHBIM YU4€OHBIM TUIaHAM) MPEIOCTABIISCTCS B DJIGKTPOHOM BHUJC Ha
JIACKE.

- UHJIMBUAYyaJbHOE paBHOMEpHOE ocBelleHne He Mmenee 300 Jrokc;

- IPUCYTCTBUE aCCUCTEHTA, OKa3bIBAIOIIETO 0OyUarOIIeMyCss HEOOX0IMMYIO TTOMOIIIb;

- obecrieyeHuE BO3MOYKHOCTH BBINYCKAa allbTEPHATUBHBIX (POPMATOB MEYATHBIX MaTEPUATIOB
(kpymHBIA TIPUGT WK ayauoaitiib);

- oOecrieyeHne J0CTymna 00yJaromierocs, SBJSIOMIET0Cs CIENbIM W MCIOJIb3YIOIIEro cobaKy-
MIPOBOJIHMKA, K 3/IaHUI0 HHCTUTYTA.

2) [Uist UL C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 3/IOPOBBS TIO CIIYyXY:

- Hanuyue MUKPO(GOHOB U 3BYKOYCHIIMBAIOIICH ammapaTypbl KOJJICKTUBHOTO IOJIb30BAHUS
(ayAMOKOJIOHKH);

3) Ans Ul ¢ OTPaHUYCHHBIMH BO3MOXHOCTSMU 370POBBS, UMEIOLIUX HApPYILIEHUs OMOPHO-
JBUTATEILHOTO  ammapaTa, MaTepUalbHO-TEXHUYECKHE  YCIOBUS  JOJDKHBI — 00ecreduBaTh
BO3MOXHOCTh OECHPEIMATCTBEHHOTO AOCTyMa O0y4aromMXcsi B y4eOHbIE MOMEIICHUS, CTOJIOBBIE,
TyaJleTHbIC U JPyryue MOMEIIEHUsI OpraHu3alliy, a TaKkKe MPeObIBaHUS B YKa3aHHBIX MOMEIIEHUSIX
(HanmuYKe MaHIyCcoB, MOPYYHEH, PACIIUPEHHBIX ABEPHBIX TPOEMOB H IPYTUX MPUCTIOCOOTCHUI).

[lepen Hawamom oOydeHHS MOTYT MPOBOJUTHCS KOHCYIHTATUBHBIC 3aHSTHS, MO3BOJISIIOIINE
CTYIEHTaM C OTPaHHYEHHBIMH BO3MOXHOCTSMH aJalTUPOBATHCS K YIe€OHOMY IIPOILIECCY.

B mpouecce BeneHust yueOHOM AUCHUTUIHHBI TPOQecCOPCKO-TIPEroaaBaTeIbCKOMY COCTaBY
PEKOMEH/IYeTCS MCIOJIb30BAaHUE COIMAIBHO-aKTHBHBIX W PE(IICKCUBHBIX METOJIOB OOydYEHUS,
TEXHOJIOTHI COLUOKYIBTYPHOUW peabUIUTAIlMM C IEeNBI0 OKa3aHHS TOMOINHM OOYydYaroluMcs ¢
OTPAaHUYCHHBIMH BO3MOXXHOCTSIMHU 3JIOPOBbSI B YCTAHOBJICHHH ITOJTHOICHHBIX MEKIMYHOCTHBIX
OTHONIICHUI C APYTUMU OOYy4alONIMXCs, CO3/JaHUU KOM(POPTHOTO MCHUXOJIOTHUYECKOTO KIIMMaTa B
y4eOHO TpyIIIe.

OcobOeHHOCTH TIPOBEICHUS TEKYIIEH M MPOMEXKYTOYHON arTecTallid MO JUCIUILTUHE IS
oOydaronmxcs C OrpPaHUYEHHBIMA BO3MOXXHOCTSIMU 3JIOPOBBSI  YCTAHABIMBAIOTCS C Y4E€TOM



WH/IMBUIYAIBHBIX TICUX0(U3HYECKIX 0COOEHHOCTEH (YCTHO, MUChMEHHO Ha Oymare, MUCbMEHHO Ha
KoMmmbioTepe, B (opme TtectupoBanus u japyroe). Ilpum HEOOXOIUMOCTH NPEAOCTaBIACTCS
JOTIOJIHUTEIbHOE BPEMs JJIs TOATOTOBKH OTBETA HA 3a4eTe.

ABTOp(bI) paboueiil mporpaMMbl TUCLUIUIMHBI (MOIYIs):

JOUEHT Kaeaphl aHTTTUICKOTO SA3bIKa, K.().H. SAposa A.P.

AHHOTAIIUA PABOYEN NPOI'PAMMBI JUCHUIIIUHBI (MOIYJISA):
(51.0.02.02) «<MHOCTPAHHBIH A3BIK B IPO()eCCHOHATBHON KOMMYHUKALNID)

1. Heab ocBOEHUS TUCUUIUTUHBI «THOCTpaHHBIN A3BIK B TPO(PECCHOHATBHON KOMMYHUKAITUH»
— COCTOUT B TOM, YTOOBI pPa3BUTh y CTYJEHTOB -MaruCTPOB HABBIKM U YMEHHUS KOMMYHMKAllUU Ha
MHOCTPAHHOM SI3bIKE B MPO(deccuoHalbHOI chepe.
JlucuuiuinHa HampaBjieHa Ha (OpMHpPOBAHHME KOMIETEHUMH B 0ONacTH IMpodeccHOHATbHON
MIE€ArOrUYECKOM EATENBHOCTH
2.MecTO TMCUMIIVIMHBI B CTPYKTYpe 00pa3oBaTe1bHOIi NPOrpaMMbl



Hucnumumaa (51.0.02.02) «MHOCTpaHHBIH S3bIK B MPO(ECCHOHATBHON KOMMYHHKAILIUU»
OTHOCHUTCSI K 00s3arenpHOll 1 Moxymio «lIpodeccrnonanpHas KOMMyHUKaLUs y4eOHOTO IIaHa
OCHOBHOHM Tpo(ecCHOHATBFHONW 00pa3oBaTeIbHONM MPOrpaMMbl  IMOJrOTOBKM MAarucTpoB MO
HanpasieHuto 44.04.01 Ilegarormueckoe oOpaszoBaHHe, HarpaBleHHOCTH (mpoduib) «Teopus u
MPAaKTUKa 00y4EHHUS WHOS3BIYHON MEXKKYIbTYPHOU KOMMYHHUKAIIUNY.

3. TpeGoBaHusi K pe3yJIbTaTaM OCBOCHHS TUCHUILIMHBI(MOLYJIsI):

JlucuuiuinHa HarpaBiieHa Ha GOPMHUPOBAHUE CIIEIYIOMIMX KOMIIETEHIUH BhITyCcKHHUKA: YK-4,
OIIK-8.
4.00mas Tpya10eMKOCThb AUCHUILINHBI (MOAYJIs) cocTaBJisieT 3 3a4eTHble equHUNBI (108
4acoB).

5. Cemecrp: 1.
6.0OcHOBHBIE pa3/ie/ibl AUCHUNIUHBI (MOIYJIA)

1. WnoctpaHHbIH A3bIK A5 TpodecCHOHATBHBIX 1enel OcoOeHHOCTH MPpoQeccuOHAIbHON
JIEJIOBOY KOMMYHHUKAIUU

TenehonHble MEPEroBOPHI
Oco0enHoctu 0opMIIeHUS IEI0BOI KOPPECTIOHACHIINN

VYcTHas KoOMMyHUKAIUS B MpodecCHoHaIBHOM cdepe

o~ w N

[TucebmenHass KOMMYHUKAIMS B TpodecCHoHAIBHOM chepe AHHOTHPOBAHHE,
pe3oMHupoBaHue U pedeprupoBaHie KaueCTBEHHOU MPecChl

6. Kapbepa u mouck paboThl.

7. ®opMbI TeKYLero KOHTPOJISI yCIIeBaeMOCTH U MPOMEKYTOUHOH aTTecTAllNU: 3a4eT

8. Astop(b1): Sposa S.P. k.¢d.H., OIEHT.
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