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O6H_[aTBC$I C HMHOCTPAHHBIMH ITaPpTHCPAMU,

1.HEJIb OCBOEHUSA JUCHUIIJIMHBI (MOY JIS)

Heab ocBoeHus quctuIinHbl «VHOCTpaHHBINH SI3bIK B NMPO(PECCHOHAIBHON KOMMYHUKAIUH» —
COCTOWT B TOM, YTOOBI Pa3BUTh Yy CTYACHTOB -MaruCTPOB HABBIKM M YMEHHS KOMMYHHKAIIUU Ha
MHOCTPAHHOM $I3bIKE B IpodeccuoHanbHoi chepe.

CTyIeHTHI TOJDKHBI OBJIAJIETh 0a30BBIMU 3HAHUSMU SI3bIKA, KOTOPHIE MO3BOIAT UM () (HEKTHBHO

KIMEHTaMH M Kojuleramu. B oejaoM, OCBOCHHC

JUCUUIUIMHBL TIOMOXKET CTYAEHTaM CTaTh YCHEIIHBIMA M 3(PQEKTUBHBIMH KOMMYHHKATOpPaMHU B
MEX/yHapOAHOM cpejie ¥ MOBBICUT UX KOHKYPEHTOCIIOCOOHOCTh Ha PhIHKE TPY/a.

JlucuuiuiiHa HampaBiieHa Ha (OPMHpPOBAHME KOMIIETEHIMHA B o0sacTu mpodeccHoHANbHOMI
[EJArornYeCcKOm NesATENbHOCTH.

Kon
KOMIIeTEHIIU A

Couepma}me KOMIICTCHIIUHN

NHaukaTopsbl J0CTHXKEHUS
KOMIIeTeHIN

VK-4

CriocoOeH MpHUMEHSTh COBPEMEHHBIE
KOMMYHUKATUBHBIC TEXHOJIOTHH, B
TOM 4YHCJI€ Ha WHOCTPAHHOM(BIX))
s3pIke(ax), i1 aKaJeMHYECKOro H
poheCCHOHATTLHOTO
B3aMMO/ICHCTBUSI

YK 4.1

BeiOupaer Ha TrocyJapCTBEHHOM H
WHOCTPaHHOM (-bIX) SI3bIKAX
KOMMYHHUKaTHUBHO IPHEMJIEMbIE CTHIIU
JIEIOBOTO  OOIIeHHs, BepOaJbHBIE U
HeBepOaIbHbIE CpeicTBa
B3aMMOJICHCTBUS C TAPTHEPAMH.

VK-4.2

Ucnonszyer WH(OPMAIMOHHO
KOMMYHHUKAIIUOHHbIE TEXHOJIOTUU IpHU
IOMCKe Heo0XoauMoill HuHpoOpMaluu B
porecce peleHus Pa3INYHbIX
KOMMYHHKATHBHBIX 3a1a4y Ha
rOCyJapCTBEHHOM M MHOCTPAHHOM (-bIX)
SI3BIKAX

YK-4.3.

Bener nenoByro IepenucKy, y4HTHIBAs
0COOEHHOCTH CTHJIMCTUKH O(PUIIMATBHBIX
" HEO(DUITHATTEHBIX TIICEM,
COLIMOKYJIbTYpHBIE pazinuuus B Gopmare
KOPPECHOH/IEHIIUM Ha TOCYAapCTBEHHOM
Y UTHOCTPAHHOM (-bIX) SI3bIKaX

YK-4.4.

YMeeT KOMMYHUKAaTHBHO U KYJIBTYPHO
IIPUEMJIEMO BECTU YCTHBIE JIEJIOBBIE
pasroBOphI B nporecce
poeCCHOHATLHOTO B3aUMOJICHCTBHS Ha
roCy/1apCTBEHHOM M MHOCTPAHHOM (-bIX)
A3BIKAX.

OIIK-8

Criocoben IIPOEKTUPOBATH
MEJarOrMYeCKy0 JIeSITENBHOCTh Ha
OCHOBE  CIEUUAJIbHBIX  HAay4YHBIX
3HAHWUI 51 pe3yJIbTaToOB
UCCIIEI0BAHUI

OIIK-8.1.

3HaeT OCOOEHHOCTH II€JAarOrH4YecKon
JESITEIbHOCTH; TPEOOBaHUS K CyObeKTaM
nenarornqecxoﬁ JACATCIIBHOCTH,
pe3yNnbTaThl HAYYHBIX HCCIEAOBAHUN B
chepe

HCIIaFOI‘I/I‘-IeCKOI\/II HCATCIIBHOCTHU.
OIIK-8.2. VYmMmeer HCIIOJI30BaTh
COBpeMeHHLIC CIICOHUaJIbHBIC Hay‘-IHLIe
3HAHUS U PE3yJIbTAThl UCCICAOBAHUMN ISt
BHIOOpAa METOJOB B IMEJArOrH4YecKOi




JACATCIIbHOCTH.

OIIK-8.3
Brnageer  Meromamu, dopmamu  u
cpencTBamMu
MeaarornyecKomn JIeITEIIbHOCTH,

OCYIIECTBIISIET UX BBIOOP B 3aBHCUMOCTH
OT  KOHTEKCTa  MpodecCHOHAIBHOM
JESATEIIBHOCTH C YYETOM pE3YyJbTaTOB
HAYYHBIX MCCIICOBAHUN.

2. MECTO JUCIUILIMHBI (MOJYJISI) B CTPYKTYPE OCHOBHOM
MNPOP®PECCHUOHAJIBHOMN OBPA3OBATEJBHOM ITPOI'PAMMBbBI

Huctmmumnaa  (b1.0.02.02) «MHOCTpaHHBI 53K B NPO(PECCHOHATBHONH KOMMYHUKALIUN»

OTHOCUTCS K oOs3arensHOM u Mogynio «lIpodeccronanbHas KOMMYHHUKAIMs) y4eOHOTO ILIaHA
OCHOBHOH mpodeccHoHaNbHOW 00pa3oBaTeNbHONM IMPOrpaMMBbl  TOATOTOBKM MAarucTpoB IO
HarnpaBieHuto 44.04.01 Ilemarormuyeckoe oOpa3oBaHue, HampaBiIeHHOCTH (mpodmiib) «Teopus wu
MPaKTUKA 00yYSHHUS WHOS3BIYHON MEXKYIBTYPHOU KOMMYHHUKAITHM.
Jucuumnuna (b1.0.02.02) «lHOCTpaHHBIN A3bIK B TPOPECCUOHAIBHON KOMMYHUKAIIMI 0a3upyeTcs
Ha KOMIIETEHIIX, 3HAaHUSIX, YMEHUSAX U HaBBIKAaX, COOPMHUPOBAHHBIX y O0YJAIOIIUXCSA B PE3YIIbTaTe
oOyueHusi B cpeqHeil o0ieo0pa3oBaTenbHON MIKOJIE U B pe3ynbTaTe ocBoeHus auciuiumna OITOIT
OakaaBpa «lIpakTHdeckuii Kypc aHTITHICKOTO SI3BIKAY.

Huctunnuna «WHOCTpaHHBIA s3bIK B MPO(ECCHOHATBLHOM KOMMYHHKAIMU» 00ecreuynuBaeT
yIrayOJICHHYI0 TMOATOTOBKY CTYACHTOB-MAaruCTPaHTOB K Pa3sHOOOpa3HOW mpodecCHOHaTbHOU
NeSITeIbHOCTH, CBA3aHHOW C MCIIOJIb30BAaHUEM 3HAHWI U YMEHUU B 00JaCTH MHOCTPAHHOTO SI3bIKA B
yupexIeHusx oOpa3oBaHMs, KyJIbTyphl, ymnpasieHus, B CMU, B obmactu MeXKYyJIbTypHOI
KOMMYHHKAIUU. 3HAHHUE S3bIKa HEOOXOAMMO MJIi MAarUCTPAHTOB ISl U3YYeHHs] MH(DOPMAIMOHHBIX
PECYPCOB Ha AHTJINICKOM S3BIKE.

Komnerennuu, chopmMupoBaHHbIlE B HpOLECcCe H3YYEHHUsS JUCLUUIUIMHBI, HEOOXOAWMBI JUIS
OCBOEHUS COJIEpXKaHUS JUCHUUIUIMH: «MeToauKa MpenojiaBaHusl aHTJHMIICKOro f3blKa B YCIOBHSX
MHOTOSI3bIUUS, «AHTIHIACKUHN SI3BIK JUISI MEXKYITYPHOM KOMMYHHUKAIIMIY, TUCIUIUIMH TI0 BEIOOpPY
CTYJEHTa,  BBINOJHEHUS  3aJaHuil  (y4eOHOM,  IPOW3BOJCTBEHHOW  MpPAKTUK,  HAy4YHO-
UCCIIeIOBATENECKON pabOThI) M TOJATOTOBKY K HTOTOBOW aTTECTAIIUU.

3. INTAHUPYEMBIE PE3YJIBTATBI OBYUYEHUSA 11O JUCHUIIVIMHE (MOAYJIIO)
JlucuuIuinHa HampaBieHa Ha (OpPMHUPOBAaHUE CIEAYIONIMX KoMIeTeHIui BoimyckHuKka: YK-4, OIIK-
8.

B PE3YIbTAaTC U3YUCHUA MOOYJIIA o6yqaloumec;1 JOJIXKHBI:

Koa komnerenumnu 3Haer Ymeer Baaneer
YK-4 - COBpEMEHHbBIC - BBIOMPATH U KOPPEKTHO -COBPEMEHHBIMH
CriocoOeH MPUMEHSTh | KOMMYHUKATHBHBI | UCTIOJB30BATh KOMMYHHKATHBHBIMH
COBPEMEHHbIE € TEeXHOJIOTHH, B COBpEMEHHBIE TEXHOJIOTUSIMU, B TOM
KOMMYHHUKATHBHEIC TOM YHUCJIC Ha KOMMYHHUKATHBHEIC qHCIie Ha
TEXHOJIOTMH, B TOM | HHOCTPAHHOM(BIX)) | TEXHOJIOTHH, B TOM YHCIIC UHOCTPaHHOM(BIX))
quUCIe Ha | s3bIKe(ax), Ha UHOCTPAaHHOM(BIX)) A3bIke(ax),
WHOCTPaHHOM(BIX)) JUISL sI3bIKE(AX), JUISl  aKaJIeMHYECKOro U
SI3bIKE(aX), JUTS | aKQJIEMHYECKOTO M | JUIA  aKaJeMHYeCKoro | | MpodeccrnoHaIbHOTO
aKaJIeMUYEeCKOT0 U | MPOECCHOHATBLHO | TPOPECCHOHATHHOTO B3aMMO/ICHCTBHS;
npoeCCUOHAIBHOTO | TO B3aUMO/ICHCTBHS;
B3aUMOJICHCTBHS B3aUMOJICHCTBHSI; | yYUTBIBATb  OCOOCHHOCTHU

(yHKIIMOHATIBHBIE | CTHIIA B TPO(ecCHOHATbHON

CTHIH, KOMMYHHKAIUHU; KYITbTYPHO




BepOabHBIC "
HeBepOasbHbIE
cpeacTsa
npo¢eCCHOHATBLHO
ro
B3aHMOJCHCTBUS;
IIpaBUiIa
npo¢eCCHOHATBLHO
1 3THKHU YCTHOTO U
MUCHMEHHOTO
B3aUMOJICHCTBUS C
napTHepaMu U
COLIMOKYJIbTYpHBIE
paznuuus
npo¢eccCHOHATIBLHO
i KOMMYHMKallUH
Ha
rOCyJapCTBEHHOM
U WHOCTPAaHHOM (-
bIX) sI3BIKaX

IpUEMIIEMO BCCTHU ACIIOBBIC

IIEpErOBOPHl B MpOLECCE
po¢eCCUOHAITBHOTO

B3anMOICHCTBHUSI Ha
roCyJ1apCTBEHHOM H

MHOCTPAHHOM (-bIX) SI3bIKaX

YK 4.1
Bri6upaer Ha
rOCy/IapCTBCHHOM U
WHOCTPAHHOM  (-BIX)
SI3BIKAX

KOMMYHHUKaTHBHO
MpUeMJIEMbIE  CTHJIH
JICJIOBOTO  OOIIECHUS,
BepOaIbHbIE U
HeBepOabHbIE
cpexncTsa
B3aUMOJICHCTBUS  C
napTHEpaMH.
YK-4.2
Ucnonb3yer
MH(POPMAIIMOHHO
KOMMYHHUKAITHOHHBIE
TEXHOJIOTHH npu
TIONCKE
HE00X0uMoMn
uHpopManuu B
mporecce  peleHHs
Pa3IMIHBIX
KOMMYHHUKATHBHBIX
3agad Ha

rOCy/IapCTBEHHOM U
WHOCTPAaHHOM  (-BIX)
A3BIKaX

VK-4.3.

Bener JIEJIOBYIO

--BBIOMPATH Ha | -KOMMYHHKATHBHO
roCyJJapCTBEHHOM U | IpUEMJIEMBbIMH  CTHJIIMHU
WHOCTPaHHOM JIeTTIOBOTO OOIICHUS;

(-b1x) SI3bIKAX | - BepOaIbHBIMU u
KOMMYHHUKAaTHBHO HeBepOabHBIE  CPENCTBA
pUeMiIeMble CTUJIM | B3aUMOJCHUCTBUSA C
JIEJI0OBOTO MMapTHEPaAMH.

oOmieHusi, BepOalbHbIE WU

HeBepOabHbIE cpencTsa

B3aUMO/ICHCTBUS C

mapTHEpaMH

-UCIIOJIb30BaTh -MH(pOPMALIMOHHO-
nH(popManmoHHO- KOMMYHHUKAITHOHHBIMHU
KOMMYHHUKAI[HOHHBIE TEXHOJIOTHUSIMH npu
TEXHOJOTUM TIPU TOUCKE | TOMCKE HEO0OXOIUMOM
Heo0X0AMMOM MHpOpPMaLUMU | HHPOPMALIMK B Tpolecce
B TIpoIlecce  pEIICHUs | pelIeHUs pa3IMIHBIX
pa3IUYHbBIX KOMMYHHKATHBHBIX 3aja4y
KOMMYHHUKATHBHBIX 33734 | HA TOCYIapCTBEHHOM |
Ha TOCYJapCTBEHHOM U | HHOCTPAaHHOM (-BIX)
WHOCTPaHHOM (-bIX) | A3BIKAX.

SA3BIKAX.

- BECTU JIEIIOBYIO | ~-OCOOEHHOCTSIMU
MIEPENHUCKY, YUUTBIBAS | CTHIIMCTUKH




MEPENUCKY,
YUUTBIBAS
0COOEHHOCTH
CTUJINCTHKHU
oduIHaTBHBIX u
Heo(UIaATBHBIX
IHCEM,
COLIMOKYIIbTYPHBIC
paznuuus B dopmare
KOPPECIOH/ICHITUU Ha
roCcyJapCcTBEHHOM U
UHOCTPAHHOM  (-BIX)
SI3BIKAX

YK-4.4.

Ymeer
KOMMYHHKAaTUBHO H
KYJIbTYPHO
MPUEMIIEMO  BECTH
YCTHBIC JICITOBBIE
pa3roBOpPHI B
nporecce
npodeccnoHaIEHOTO
B3aMMOJICHCTBHS  HA
rOCy/IapCTBCHHOM U
WHOCTPAHHOM  (-BIX)
SI3BIKAX.

OCOOEHHOCTH  CTHUJIMCTHKH | OPHUITHATBHBIX i
ouIHaATEHBIX U | HEOPUIHAIBLHBIX MHCEM;
HeOo(UIIHATILHBIX muceM, | - COIIMOKYJIbTYPHBIMU
COILIMOKYJIbTYPHbIE paznuuusMu B Qopmare
paznuuus B dbopmare | KOppECIOHECHITUN Ha
KOPPECTHOHICHIIUU Ha | TOCYJIapCTBEHHOM u
rocyJapCTBEHHOM U | ”HOCTPAaHHOM (-BIX)
WHOCTPAHHOM (-bIX) SI3bIKAX | SI3BIKAX

-BBIIIOJIHATD MEePEBOJI | ~-TEXHUKOU nepeBojia
aKaJeMHYECKUX U | aKaJIeMUYECKUX u
npodeccnoHaATbHBIX po(hecCHOHATBHBIX

TEKCTOB C HMHOCTPAHHOI'O
(BIX) Ha TrOCYyIapCTBEHHBIN
SA3BIK.

TEKCTOB C HHOCTPAaHHOI'O
(pIX) Ha rocyapCTBEHHBIN
SI3BIK;

UH(POPMALIMOHHO
KOMMYHHUKAIIHOHHBIMHU
TEXHOJIOTHSIMU npu
IIOUCKE Heo0Xo1uMon
uHpOpMaUK B Tporecce
peleHus pa3IUYHBIX
KOMMYHUKaTUBHBIX 33134
Ha TOCYJapCTBEHHOM U
MHOCTPAaHHOM (-pIX)
SI3BIKAX; HaBBIKAMHU
nepeBojia aKkaJeMHYEeCKHX
U npodeccHOHATBHBIX
TEKCTOB C HHOCTPaHHOIO
(-BIx) Ha
TrOCYJIApCTBEHHBIN S3bIK.

OIIK-8

Crocoben
MIPOEKTUPOBATh
MeIarOTHIECKYIO
eI TEIbHOCTD Ha
OCHOBE CIIEIHATLHBIX
Hay4HbIX 3HaHUU U
pe3yabTaTOB
HCCIIeIOBaHU
OIIK-8.1.

3HaeT 0COOEHHOCTHU
eTarorndeckom
JeSITeIIbHOCTH;
TpeboBaHUs K
cyObeKTam
eJarornyeckou
JIeSITEIILHOCTH;
pe3yJIbTaThl HAYYHBIX
HUCCIIEIOBAHUU B

coJiep>KaHue
CIPaBOYHBIX
MH(OPMAITMOHHBIX
0a3 [aHHBIX Ha
WHOCTPAHHBIX
SI3BIKAX o
e garoru4eckoi
IEeATEIbHOCTH |
METOJIbI PaboThl C
HUMU

HUCIIOJIb30BaTh
COBPCMCHHBIC CIICTITHAJIBHBIC

HAay4YHBIC 3HAHUSA, B TOM
YuCJI€ Ha  HHOCTpPaHHBIX
SA3bIKaX, u PE3YJIbTATHL

WCCTIEOBAaHUIN Il BBIOOpA
METOJOB B IEIarOrn4ecKoi
EeATEIHHOCTH

dopmMamu U cpeacTBaMHU
reIarornaecKkoi

eI TeIbHOCTHU B
KOHTEKCTE
npohecCuOHaNBHOM
JeITEeIIbHOCTH




chepe
neJarorndeckou
NEATEILHOCTH.

OIIK-8.2.

VMeeT HCIOIB30BaTh
COBPEMEHHBIE
crienajbHbBIC
Hay4Hble 3HAHUS U
pe3yJIbTaThl
HUCCICAOBAaHUN A
BBIOOpa METOZIOB B
IeJarorndecKom
JIeSITEIILHOCTH.
OIIK-8.3

Bnaneer wmetomamu,
bopmamu u
CpeACTBaMu
IIeJarornIeCKOM
JIeSITENILHOCTH;
OCYILIECTBIISIET uX
BBIOOD B
3aBUCHMOCTU oT
KOHTEKCTa
npodeccnoHaTEHOM
JeSITeIbHOCTH c
YYETOM PpE3yJIbTaTOB
Hay4HbIX
HCCIICIOBAHUIA.

4.0 bEM JJUCHHUIIJIMHBI MO Y JIs)
OO0mmast TpyI0eMKOCTh JTUCIUTIINHBI COCTaBIIsIeT 3 3aueTHbIe eauHuIbl (108 yacor). JucuurinHa

uzyuaercs B 1 cemectpe.
OYHAS ®OPMA OBYYEHMUSA

TpynoémkocTn
Buj yueOHoii padoThl wac B 1.4. o cemecTpam
) Nel Ne2
OO0mas TPyI0EMKOCTD JTUCITUTUTHHEI 110 y4eOHOMY TIIaHY 108 108

1. KonrakTHas padora:

Jexiuu (o611ee Koia-BO YacoB, BKIIIOYAsk MPAKTUYECKYIO
MOJITOTOBKY)

NPaKTUYECKHE 3aHATH, CEMUHApPHI U Tp. (0011Iee KOJI-BO YacoB,
BKJIIOYAsl IPAKTHYECKYIO OJITOTOBKY)

naboparopHble 3aHATHS (001Iee KOJI-BO YaCOB / BKITFOYAS 28 28
MPAKTHYECKYIO TIOJITOTOBKY)

IPYIIIOBBIE, UHAUBUAYAIbHbBIE KOHCYJIbTAlUA U UHBIE BUJBI
yueOHOI e TeIbHOCTH, TPelyCMaTPUBAIOIIUE TPYIIIOBYIO UITU
VHIMBUIYAJIbHYIO pab0Ty 00Yy4aroNXcs C MpernoiaBaTesieM

2. O6bem camocTosTeILHOM padoTel odyuyarommuxces (CPC) 80 80

B TOM YHMCJIC YaCOB, BHIJICIICHHBIX Ha TIOJrOTOBKY K 9K3aMEHY
(3auery)




TpynoémkocTb
Buj yueOHoii padoThl qac B 1.4. mo cemecrpam
) Nel Ne2
Bua npoMexyTO4HOrO KOHTPOJIS: 3auéT
3AOYHASA ®OPMA OBYUYEHUS
TpyroéMkocThb
Buna yueOHo# padoThI wac B T1.4. nmo cemecTpam
) Nel Ne2
OO01mas Tpy10éMKOCTDb IMCIUIUIMHEI 10 y4eOHOMY IIJIaHy 108 108
1. KonrakTHas padora:
nekuuu (00111ee KOJI-BO YacoB, BKIIIOYAs MPAKTUYECKYIO
MOJITOTOBKY)
IPAKTUYECKHE 3aHSTHSL, CEMUHAPHI U Mp. (0011ee KOJI-BO YacoB,
BKJIIOUAsl IPAKTHYECKYIO OJITOTOBKY)
nabopaTopHbIe 3aHATHS (00IIee KOJI-BO YaCOB / BKITFOUAS 6 6
MPAKTHYECKYIO IOJITOTOBKY)
IPYNIOBbBIE, UHIUBUyaIbHbIe KOHCYIbTAIIUN U UHBIE BUJIBI
y4eOHO NeATeTbHOCTH, IPEAYCMATPUBAIOIINE TPYIIIOBYO HITH
WHAMBUAYAIBHYIO pa00Ty 00y4aromXxcs ¢ IpernoaaBaTeaeM
2. O0bem camocTosTeILHOI padoThl 00yuarommxcs (CPC) 102 102
B TOM YHCJIC YaCOB, BBIJICJICHHBIX HA TIOJrOTOBKY K 9K3aMEHY
(3auery)
Bua npomexyTo4HOro KOHTPOJIA: 3a4€T

5. COAEP)KAHUE JUCIUIIJIMHBI (MOAYJIS)

ouHasi popma 00yueHus

Ne HaunmenoBanue Tembl Oo0mas TpynoémkocTb Mo BHAaM y4eOHBIX
n/n (pa3aena) TUCHMIJIMHBI TPYAOEMKOCTH 3aHATHI
(Moxyis) B aKaj.yacax (B akajg.yacax)
Jlex/ JIad / Ip/ CP
NP.MOAT | NP.MOAT. | NP.MNOAT.
1. | UHocTpaHHBI  S3BIK  JUId 14 4 10
npodecCHOHATBHBIX nenei
OcoOenHoctu
npodecCHOHANBLHOM  JIeOBOM
KOMMYHHKAITHH
2. | TeneoHHbIE TEPETOBOPHI 12 2 10
3. | OcobGenHocTH oopmienus 16 4 12
JIETTOBOM KOPPECTIOHICHITUU
4. | YcTHas  KOMMYyHHKanus B 16 4 12
npodeccuoHanbHOM chepe
5. | IluckmeHHass KOMMYHHKAITUS B 18 6 12
npodeccuoHanbHOM chepe
AHHOTHpPOBaHHUE,
pE3IOMHUPOBaHKE u
pedepupoBaHre KaueCTBEHHOMN
IPeCcChl
6. | Kaprepa u monck paboTsl. 16 4 12

Kypcosoe npoexmuposanue X




KOHCyJmeaL;Mﬂ K OK3AMEHY

Iloozomoeka k 3auemy X
Wroro: 108 28 80
3a04Hasi popma 00ydeHust
Ne HanmMmeHoBaHHE TEMBI Oomas TpynoéMKocTh 0 BUIAM y4eOHBIX
n/n (pa3neJia) IMCHUIIIHHBI TPYAOEMKOCTH 3aHATHI
(MoayJisn) B aKaJ.gacax (B akaja.yacax)
Jlek/ Jlab / Ip/ Cp
NP.NOAT | NP.MOAT. | NP.NOAT.
1. | MHOCTpaHHbII S3BIK TUTS 19 2 17
npodeccuoHaNbHbIX nenen
OcoOenHoctu
NpOoPECCHOHAIIBHOW ~ JICJIOBOM
KOMMYHHUKAIHH
2. | Tenedonuble EperoBOPHI 19 2 17
3. | OcoGenHoctu odopmiieHUs 19 2 17
JIETTIOBOM KOPPECIIOHICHIIUU
4, | YcrHag KOMMYHHKAITUS B 17 17
npodeccuoHanbHOM chepe
5. | [lucbmeHHass KOMMYHHKaIusi B 17 17
npodeccuoHanbHOM chepe
AHHOTHpPOBaHHUE,
pe3IoMHpOBaHUE "
pedepupoBaHre KaueCTBEHHOM
IPECCHI
6. | Kapbepa u mouck paboTsl. 17 17
Kypcosoe npoexkmuposanue X -
Koncynemayus k oxzameny X -
Iloozomoexa k 3auemy X
HWroro: 108 6 102

5.1. COAEP KAHUE JUCHUIIJIMHBI MOAYJIsA), CTPYKTYPUPOBAHHOE 110

TEMAM (PA3JIEJIAM)

Tema Nel HHocTpaHHBIN S3BIK 1JIs1 NPO¢)eCCHOHANBHBIX Lesei.

OcobeHHoCcTH NMPOPecCHOHAIBLHOM 1eJ10B0i KOMMYHUKALMHU
1.IIpaBuna npodeccnoHaTbHONW 3TUKM YCTHOTO M NMHUCBMEHHOTO B3aMMOJEHCTBHSI C MapTHEpaMHU U
COIIMOKYJBTYPHBIE pa3nuuusi MPOPECCHOHATILHOW KOMMYHHKAIlUM Ha

WHOCTPAHHOM (-bIX) SI3BIKAX.

2.3HavyeHne MeX1yHapOAHONH KOMMYHHUKAIIMH B IeJaroruyeckoit chepe
3.BepOanbHbie ¥ HeBepOanbHble CpeACTBa NPOPECCHOHATIBHOIO B3aUMOACUCTBUS M JETOBas

KOMMYHHKAITHS
4. J1eoBOM 3TUKET
PeueBoii aTukeT

CnyxeOHBIH (1eII0BOI) STUKET: Pa3rOBOPHEIE.
Tema Ne2 TesiepoHHbIE IEPETOBOPHI

1.Be16op ctuns B TenedonHoM paszroBope. TenedoHHBIH 1eT0BOM «KaproH»

2.Ilone3HbIe BRIpaXKEHHUS I Pa3roBopa Mo Teseony

roCyJapCTBEHHOM H




3.Kak oTBeTUTH Ha 3BOHOK, IPUHSATH U TIepeIaTh COOOIIEHUE, HA3HAUYNTh BCTPEUY
4.Kak ycrenrHo 3aBepIinTh TeIeGOHHBINA JETOBON Pa3roBop.
Tembl Ne 3 OcobeHHOCTH 0()OPMIIEHHS 1€JI0BOI KOPPeCIOHAeHIM U
1.Buap! 1en0BbIX IHCEM: KOMMepUYecKue, (pyHKIMOHAIbHbIE U MHCbMa-peKIaMallui
2.0co0EHHOCTH U OCHOBHBIE IIPaBUiIa OPOPMIICHHS ICIOBBIX MTUCEM
3.513bIkOBBIE  cpencTBa  OQOPMIICHMsSI ~ BU3UTHOM  KapTO4YKH,  O(OpMIIEHHS  aHKETHI,
COIIPOBOJUTENILHOTO, PEKOMEHAATEILHOTO U MOTUBALIMOHHOT'O MHUCHhMa
4.Ilpe3enranus ceds kak npodeccuoHana Ha UHOCTPAHHOM SI3bIKE
5.3yuenue u oTpabOTKa JIEKCUKH MO TEME B PEUYEBBIX 00pa3Iax M KIIHUIIE.

Tema Ne 4 YerHast koOMMyHUKanus B npogeccuoHaJIbLHOM cdepe
1.OdunuanbHbIi CTHIIb YCTHOTO 00mIeHUs. CTPYKTypa YCTHBIX MTPE3CHTALIUN
2.HanmoHanbHO-KyJIbTypHBbIE OCOOCHHOCTH BEICHHUS INEPErOBOPOB C MHOCTPAHHBIMU MapTHEPaMHU.
JlenoBbie OE3AKU
3.PaszroBopHbie (GOpMYIBI KOMMYHHKAIMM H JApPYrHe cpencTBa oOmmeHus: (GopMmbl moOyxXaeHUH,
MPOCKO, MPUTIIALICHHH; HATMYKEe BBOAHBIX (pa3, CMATYAIOMINX KATETOPUYHOCTh YTBEPKACHUS WUITU
OTKa3a
4.IlpumeHeHNe cofepKaHMsl CIIPABOYHBIX HH(MOPMAIMOHHBIX 0a3 JAaHHBIX HA HHOCTPAHHBIX SI3bIKAX O
MeAarornyeckou IesTebHOCTH.
5.0co0eHHOCTH OCYIIECTBIICHUS YCTHONM KOMMYHHUKAIIMM ISl PEHIeHUs 3a/1ad MpodecCHOHATbHON
JeSITEIbHOCTH

Tema Ne 5 ITucbMeHHasi KOMMYHHKAIUS B IpodeccuoHaILHOI cdepe

1.0OdunmanbHbIN CTHIIb TUCBMEHHOTO OOIIEHUS
2.Hamucanue crareil ¥ TE3UCOB € y4ETOM POo(hecCHOHATbHOM HallpaBI€HHOCTH
3.CocraBineHre aHHOTAMH HAy4YHbIX CTaTeil MO CHEUMAIbHOCTH U3 HAYYHBIX JKYPHAaJOB
(UnTepuera).  IlpeacraBieHne W aHalW3 aHHOTAIMi. AHHOTHpPOBAHUE, PE3IOMUPOBAHUE U
pedepupoBaHre KadeCTBEHHON MPECChI
4.0cO0EHHOCTH  OCYUIECTBJIEHUSI  NUCbMEHHOM  KOMMYHHUKallMM  JJIs  pelleHus  3ajad
poecCUOHATLHOMN 1EATEIbHOCTH.

Tema Ne 6 Kapbepa u nouck padorsi
1.ITytn noucka pabotsl. Hanucanue pesrome, CONpOBOIUTEIBHOIO MHUCbMa
2.CobecenoBanue. Turbl coOece0BaHUN U 4acTO 3a/1aBa€éMbIe€ BOIIPOCHI
3.3agBnenne o mnpueme Ha pabory. [loBbimenne kpamudukanuu. OneHka >QQPeKTUBHOCTH
NesITeIbHOCTH pabOTHHUKA
4.Mcnonb30BaHUE COBPEMEHHBIX CIIELHUAIBHBIX HAYUHBIX 3HAHWH, B TOM YHUCIIE Ha WHOCTPAHHBIX
S3BIKaX W PE3YyJIbTAaTOB HCCIECMOBAHUN JUIS BBIOOpPA METONOB B IIE€JAaroru4ecKoil JESTEITbHOCTH B
KOHTEKCTEe NMPOo(heCcCHOHAIBHON 1eATeIbHOCTH. AHHOTHPOBAHKE, PE3IOMUPOBAHNE U pedepupoBaHme
Ka4eCTBEHHOM MPECCHI.

6. YAEBHO-METOJIJMYECKOE OBECIIEYEHUE CAMOCTOSTEJIbHOM PABOTBI

OBYYAIOHIUXCS
Ne | HaumeHoBaHme pa3aeJia Bua camocrosiTe/ibHOI padoThl 00y4ar0IMXCH
n/n AUCHUTLIHHBI
1 | MHOCTpaHHBIN SA3BIK IS 1.O3HaKOMIIeHHE MAaruCTPAHTOB C TJIAHOM
npodeccuoHaIbHbIX CaMOCTOSITENIbHOM ~ paboThl Ha y4yeOHBIH TOJ, TrpapuKomM
neneit OcobeHHoCTH KOHCYJIbTAITHH.
npodecCHOHATbHON 2. [IpopaboTka yueOHOTO MaTepraia 3aHATHN.

nenoBoit komMmyHukanuu | 3. Ilouck, u3ydyeHue u mpe3eHTanuss WHPOpMALKU 1O 33JaHHOU
TeMe, aHaJIN3 Hay4YHbIX HCTOUYHUKOB I10 3aJJaHHOM mpolbiieMe.

3. CamocTosiTenbHOE U3yY€HHE OTAEIbHBIX BOIPOCOB TEM
JUCLUIUIMHBI, HE PaCCMATPUBAEMBIX HA 3aHATUS CEMHHAPCKOIO




THUIIA.
4. Uccnenoarenbckas paboTa 1o TeMam JAUCHUILUIMHBL Y9acTHE B
KOH(EepeHIMIX, KPYTIIbIX CTOJIaX, CEMUHApax U Ip.

TenedoHHbIE IEPETOBOPHI

1.BoimonHenue exeHeIebHbBIX JOMAIIHUX 3aJJaH|H 10 KypCy .

2. [IpopaboTka yueOHOTO MaTepHraia 3aHsATHH.

3. Ilouck, u3ydyeHue W Npe3eHTanus UHPOPMALUHU M0 3aJaHHON
TeMe, aHaJIN3 HayYHbIX UICTOUYHUKOB I10 3aJIaHHOU TpoliemMe.

3. CaMocTosiTenTbHOE U3YyYEHHE OTACIBHBIX BOIPOCOB TEM
JVCIUTUTMHBI, HE PacCMAaTPHBAGMBIX Ha 3aHITHS CEMHUHApPCKOTO
THUIIA.

4. UccnenoBaTenbckas padoTa 1o TeMaM JTUCIHUILIHHBL: Y9acTHE B
KOH(EepEHIMIX, KPYIJIBIX CTOJIaX, CEMHHAPAX M TP.

OcobeHHoCTH
odopMIIeHUS 1ET0BOU
KOPPECIIOHICHITUN

1.BrInonHeHne eXeHeAeIbHbIX JOMAIIHUX 33/IaHHH 10 KypCy .

2. [IpopaboTka yueOHOTO MaTepraia 3aHsITHIA.

3. Iowuck, u3yueHue u mpe3eHTalyss UHPOPMAIUU MO 33aTaHHON
TeMe, aHaJIN3 HayYHbIX UICTOYHHMKOB I10 33JJaHHOI IIpobiieMe.

3. CamOCTOSTENbHOE W3YYCHHE OTACIBHBIX BONPOCOB TEM
JAUCHUIINIMHBI, HE pacCMaTpHMBACMbIX Ha 3aHATUA CEMHUHAPCKOI'O
THIIA.

4. UccnenoBatenbckas padoTa 0 TeMaM JAUCLUIUIMHBL: yYaCTHE B
KOH(epeHIMIX, KPYIIIbIX CTOJIaX, CEMHHApPaX U Ip.

YcTHasS KOMMYHUKANUsS B
npodeccuoHabHO chepe

1.BeimonHeHHE eXeHEACTbHBIX JOMAITHUX 33aJaHuN TI0 KypCYy .

2. IIpopaboTka yueOHOro MaTepuaa 3aHsATHA.

3. Tlouck, u3ydyeHue W Ipe3eHTanus UHPOPMALUHU 0 3aJaHHON
TeMe, aHaJIN3 Hay4YHbIX UICTOUHUKOB I10 3a/laHHOI mpolieme.

3. CaMocrosiTeTbHOE U3y4EHHE OT/ACIBHBIX BOMPOCOB TEM
JUCLUIUIMHBI, HE PAacCMAaTPUBAEMBIX Ha 3aHATUS CEMUHApCKOTO
THUTIA.

4. UccnenoBaTenbckas paboTa 1o TeMaM JUCHMIUIMHBL: y4acTHE B
KOH(EPEHIHAX, KPYTJIBIX CTOJIaX, CEMHHAPAX.

IIucemennas
KOMMYHHKAIIHS B
npodeccuoHaabHOM chepe
AHHOTHpOBaHHUE,
pe3lOMUpPOBaHHE U
pedepupoBaHue
Ka4eCTBEHHOM MPecChl

1.BeinonHeHne exXeHeAeTbHBIX JOMAIIHUX 3aJaHHH 110 KypCy .

2. [IpopaboTka yueOHOTro MaTepraia 3aHsITHI.

3. Iouck, u3ydyeHne W mpe3eHTaus WHOOPMALUU TO 3alaHHOM
TeMe, aHaJIN3 HayYHBIX UCTOYHUKOB 110 3aJaHHOM MpobiiemMe.

3. CamocrosiTenbHOE HW3Y4YEHHE OTIENbHBIX BOMPOCOB TEM
JTUCLUTIIMHBI, HE PacCMaTPUBAEMBIX Ha 3aHATHS CEMHUHAPCKOTO
THUIIA.

4. UccnenoBarenbckasi paboTa 1Mo TeMaM JUCITUTUIMHBL: YIacTHE B
KOH(EpEeHIMSIX, KPYTIIbIX CTOJaX, CEMUHApax H Ip.

5. AHHOTHpOBaHUE, PE3IOMUPOBAHNE U PedepUpPOBaHUE
KaueCTBEHHOMU MPECCHI

Kapbepa u mouck paboThI.

1.BeImonTHeHHE eXeHeIeTbHBIX JOMAITHUX 3aJaHui TI0 KypCy .

2. IlpopaboTka yueOHOro MaTepuaia 3aHATUH.

3. Ilouck, n3yuenue W mpe3eHTanusi HHPOPMAIMH 10 3aJaHHON
TeMe, aHaJIN3 Hay4YHbIX UICTOUHUKOB I10 3aJaHHOH mpoleme.

3. CamocrosiTenTbHOE W3yYEHHE OTACIBHBIX BOMPOCOB TEM
JUCLUIUIMHBI, HE PAacCMaTpPUBAEMBIX Ha 3aHATUS CEMHUHApPCKOTO
THUIIA.

4. UccnenoBaTenbckas paboTa 1o TeMaM JUCHUIUIHHBL: Y9acTHE B
KOH(epeHIMsX, KPYIJIbIX CTOJIaX, CEMHHAPAX M Ip.




7. DOHJ OHEHOYHbIX CPEACTB
7.1. OnleHOYHbIE MATEPHUAJIbI JIJIsl IPOBEIEHUS TEKYIIEro KOHTPOJIsl YCIeBAeMOCTH

Ne HaumenoBanme TeMbl (pa3aesia) CpencrBa TeKylero KOHTpoJIs Ilepeuenn
n/n AUCHMILIMHBI (MOIYJIs1) ycneBaeMoCTH KOMIIETEHI[H I
1 | UHocTpaHHbIi A3bIK 11 YeTHBII onpoc YK-4, OIIK-8
poeCCHOHAIBHBIX TIENCH Hoxmang
Ocobennoctu npodeccnoHaIbHON
JICJIOBO KOMMYHUKaIIUU
2 | TenedoHHBIEC IEPETOBOPHI YcTHbIl onpoc. YK-4, OIIK-8
Juckyccus
[Ipe3enTanus noxnana
3 | Ocobennoctu odopmIIeHUS IETOBOM | Y CTHBIN OmpoC. VYK-4, OIIK-8
KOpPPECIIOHICHIINU Huckyccus
Jlokmang
4 | YcTHas KOMMYHHUKAIMS B YceTHBI onpoc. YK-4, OIIK-8
npodeccuoHabHOU cepe Huckyccus
[Ipe3enTanus noxnana
5 | [IuceMeHHass KOMMyHHKAIUS B YcrHbIi onpoc. VYK-4, OIIK-8
npodeccuoHabHOU chepe Huckyccus
AHHOTHpOBaHUE, pe3tomupoBanue U | [Ipesenrtanus goknanga
pedepupoBanue KaueCTBEHHOU AHHOTHUPOBAHUE, PE3IOMUPOBAHUE U
pecchbl pedepupoBaHe KaueCTBEHHOM
IIpecChl
6 | Kapbepa 1 nouck paboThl. YcTHBIN onpoc. YK-4, OIIK-8
Muckyccus
[Ipe3entanus gokmnana
AHHOTHpOBaHHE, PE3IOMUPOBAHUE U
pedepupoBaHre KaueCTBEHHOMN
IpecChl

B ynuBepcurere BPC mnpumensercs mnpu peanu3anuu BceX TUCHUIUIMH (B TOM 4YHCIE IpH
OLICHMBAHMUU KYPCOBBIX paOOT (IIPOEKTOB)) U MPAKTHK, YCTAaHOBJIEHHBIX yueOHbIMU m1aHamu OI1 BO.
Onenka oOyuatorerocs no aucuumiuie B BPC gpopmupyercs us:

banner,

6aJ'IJ'IOB, MOJIYYCHHBIX ITPU MPOBCACHUHN TCKYIIECTO KOHTPOJIA YCIICBACMOCTH,

0aJI0B, MOJYUYEHHBIX Ha MPOMEKYTOYHON aTTeCTALUU.

MPEACTABISIIOT  CO00M cymmy  OaljioB,

IMMOJIYYCHHBIC O6y‘-IaIOH_[I/IMC$I Inpu TMPOBCACHHUU TCKYIICIO KOHTPOJA YCICBACMOCTH,
MOJIYUYCHHBIX II0 KOHTPOJIBHBIM TOYKaM,

a TaKXeE

JIOTIOTHUTEIBHBIX U IPEMHUATBHBIX 0AJUIOB.

Pe3ynbrarhl TEKyIEro KOHTPOJISI YCIIEBAEMOCTH (DUKCUPYIOTCS B €IUHBIX JJISI BCETO YHHBEPCUTETA
KOHTPOJBHBIX Cpe3axX, yCTaHABIMBAaeMble TOCJIE OMPENEICHHOTO mepuoja oOydeHus. [jis odHOMA
(dhopmbl 00YUYEHHST YCTAHABIMBAIOTCS 2 KOHTPOJIBHBIX Cpe3a B KaKIIoM cemecTpe. st 3a09HO0# — 110
pe3yiabTaTaM UTOTOBOTO KOHTPOJIS OCBOEHUS JUCIUTUINHBI.

[To xa)x1OMy KOHTPOJIBHOMY Cpe3y 00y4aromeMycst HAUUCISIOTCS 0aslibl 3a:

- MOCEIaeMOCTh B OlleHHBaeMbIi iepuo (20%);

- pe3ynbrathl 00yueHus 1Mo (80%):

a) OCBOCHHBIM 32 OLIEHUBAaEMBI MEepHO/] paszienam u (win) Temam (ouHas opMa oOyueHus);

0) nucuurunHe (0OYHO-3a09HAsI U 3a04Hast popma oOydeHus).

[To mucrumnae oOydaroneMycss MOTYT ObITh HAYUCIICHBI:

- JIOTIOJIHUTEIIbHBIE OalIbl;

- peMUaJIbHbIC OAIUIBI.

[TepeBoa oreHOK W3 MATHOAIBHOW CUCTeMBbI orleHMBaHUS B 100-0ampHYIO MO AWCIUIUIMHAM H
MIPAKTUKaM, a TAKKe OIICHOK O0YyJaroNIuXcsl, IEPEeBEICHHBIX B YHUBEPCUTET U3 JAPYTUX OpraHU3alni,



OCYIIECTBISIONIMX 00pa30oBaTeIbHYIO JEATEIbHOCTh, B KOTOphIX BPC He mpuMeHsiack, 1 B APYrux
NOJOOHBIX CIy4asX OCYLIECTBISIETCS CAEAYIOIINUM 00pa3oM:

- «OTJIHYHO» - 85-100 0a/110B;

- «xopomioy» - 70-84 6a10B;

- «Y/10BJIETBOPUTEJIBLHO» - 51-69 6a/10B;

- «3a4TeHo» - 51 daJuI.

MaxkcuManbHOE KOJHYECTBO OauioB OOyYaromierocss 1Mo OJHON JUCIUIUIMHE (BKIOYas Oasuibl,
IIOJyYeHHbIE NPU MPOBEIEHUM TEKYLIEro KOHTPOJS YCIIEBA€MOCTH, M Oasibl, MOJTy4YEHHbIE Ha
IIPOMEXYTOUHOM arrecTanuu) cocrasiser 100 6amnos.

Ecnu cpeanuii peWTHHrOBBIN Oamil CTYAEHTa IO AMCLUIUIMHE TapaHTHPYET €My IOJIOKHUTEIbHYIO
OLIEHKY, B COOTBETCTBUHU CO MIKAJOW OIICHOK, TO MpErnojaBaTeib O0s3aH MPH JKEIaHUU CTyIEHTa
BBICTAaBUTh COOTBETCTBYIOLIYIO OLIEHKY 0O€3 HTOrOBOrO KOHTPOJIS, MPOCTaBHB IOJIyYEHHBIH HM
CpeAHUN PEHTHHTOBBIHN Oaill.

CTyneHT MOXET MOBBICUTh CBOM PEHTHHIOBBIM 0ajll, MPOXOAs UTOTOBBIA KOHTPOJIb, HO IPU 3TOM
BECOMOCTh HAOPaHHOTO B XOJ€ TEKYIIET0 KOHTPOJISI CPEAHET0 peHTHHTOBOrO Oamia cocrasiser: 0,5
(50%).

[lo qucnuIuIMHE C UTOTOBBIM KOHTPOJIEM — «3a4€T» CTYAEHT JOIYyCKaeTcs K cAaye 3aueTa TOJIbKO B
TOM ClIydae, €ciaM €ro CpeAHMH peWTHHroBbIi Oan mo mrToram cpe3oB cocrtaBiseT 30 u Bbime. B
IIPOTUBHOM CJIy4a€ OH aBTOMAaTHMYECKH IOJIYy4aeT — «HE3a4TeHO». ECIM ero CpeIHUi pEeUTHHTOBBINA
0aJu1 10 UTOraM CPe30B COCTABISAET 51 U BbIIIE, OH aBTOMATUYECKH [IOJyYaeT — «3a4TEHO».

B cmyuasix, Korja CTyAEHT JKellaeT MOBBICHTH CBOW PEHTHHTOBBIM 0all M NMPUHUMAET peEIIeHUEe
y4acTBOBaTh B IPOMEXKYTOUYHOH aTTecTalud, TO BECOMOCTb CpPEIHEr0 PEUTHMHIOBBIX OalIoB,
MIOJIYYEHHBIX IIpU IPOBEJECHUU TeKYylero KOHTPOJS YCIIEBAEMOCTHM M IIOJIYYEHHBIX Ha
MIPOMEXYTOUHOI arrectanuu coctasiser: 0,5 (50%) u 0,5 (50%).

IIpy npoBeneHMM TEKyIIEro KOHTPOJISI  YCIIEBAEMOCTH  IPENOAABATEIb MOMKET  y4ecTb
JIOTIOJTHUTENbHBIE OaJUTbl B KAU€CTBE MPEMHUANIbHBIX 0alsIOB, HAUUCIIAEMBIX 00yJaroLIeMyCsl:
- OIpeJIeNIeHNs JOTIOJHUTEIbHBIX 0aJIOB IO HAYYHO-HUCCIIEI0BATENIbCKON AESITETbHOCTH
Iloka3zaTenb babl
[TyGnukanust ctaTby B >KypHase, COOPHUKE TPYAOB POCCUICKON, pernoHanbHoi, | OT 5 1o 10
BY30BCKOI KOH(QEepeHIIUU
[TyGnukanusi Te€3UCOB CTaThU B COOpPHHMKE TPYAOB POCCUICKOW, pernoHanbHOH, | OT 5 1o 10
BY30BCKON KOH(EPEHILINH, TETOHUPOBAHUE CTAThU
Jloknazel Ha KOH(EPEeHIMAX: BHYTPUBY30BCKUX, MEXBY30BCKUX, Bcepoccuiickux | Ot 5 no 10
1 MEXJIYHApPOJIHbIX
Yyactne B KOHKypcax  TPaHTOB:  BHYTPHUBY30BCKMH,  peruoHanbHbid, | Ot 10 no 15
BCEPOCCUMCKHI M MEKTyHAPOIHBII
VYyactue B koHkypcax HUPC: BHyTpHBY30BCKHIA, peTHOHANIBHBIN, Bcepoccuiickuil | Ot 5 no 10
Y MEXIYHApPOJIHBIN
VYyactue B M3rOTOBJIEHUMM JEMOHCTPALIMOHHBIX MaTepuanos, HaragHelx u | Ot 5 no 10
y4eOHO-METOAMYECKUX MTOCOOHH U T.1I.
[lonyuyeHne  maTeHTa, CBHJETENBCTBA Ha  OXpaHy  uHTeekryanbHo# | Ot 10 no 15
COOCTBEHHOCTH
VYyactre B By30BCKOW, MEKBY30BCKOM, BCEPOCCHIICKOM OJTMMITHAAaX Ot 5 mo 10
BHeapeHue pe3ynbTaToB HCCIIE0BaHUH B yueOHBIH, MPOU3BOICTBEHHBIH mporiecc | OT 5 o 10
- OIpeJIeNIeHNs JOTIOJTHUTEIbHBIX 0aJJIOB O OOIIECTBEHHON AESITETbHOCTU
Iloka3zaTenb babl
VYyactue B OpraHM3allMOHHON CTPYKType (akylbTeTa: crapocra IpyIIbl, Kypca, Ot 10 no 15
npodopr cTyAeHTOB (haKynbTeTa U T.1I.
Opranm3anys pa3oBbIX OOIIECTBEHHBIX aKIMK Ha (haKyJabTeTe, B YHUBEPCUTETE U Ot 10 no 15
T.J.
VYdacTre B KyJIbTypHO-MacCOBBIX MEPONPHUATHUAX Ha (aKyabTeTe, B YHUBEPCUTETE Ot 10 mo 15
U T.JI.




Yyactue B BY30BCKUX  CIOPTHUBHBIX, OPraHU3allMOHHO-BOCIHUTATEIbHBIX Ot 10 no 15
MEPOIPUATHUAX

Yyactue B TOPOJCKHX, OOJIACTHBIX  CIIOPTHBHBIX,  OpPraHU3AIMOHHO- Ot 10 o 15
BOCITUTATEIbHBIX MEPOIPUSITHSIIX
Yyactue B POCCHUMCKHX, MEXIYHAPOJIHBIX CIOPTUBHBIX, OPraHU3aIMOHHO- Ot 10 no 20

BOCIIMTATCJIbHBIX MCPOIMPUATUAX

Becomocth cpemHero pedtunHroBoro 0amia W OaisioB, MOJyYEHHBIX Ha Iepeciade, COCTaBISIET
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecnu cTymeHT mocie mepecnaud HE MOMYYHIT MOJOKUTEIBHON OLIEHKH, TO OH B yCTAHOBJICHHBIC
BY30M CPOKH HJIET HA KOMHCCHOHHYIO Iepeciayy TUCIUIIIHHBIL.

Becomoctb cpeanero 0ana, HOJYy4EHHOTO MPU KOMUCCHOHHOW cllauye, COCTABISIET, COOTBETCTBEHHO
0 (0%) u 1 (100%), a 6amibl, NOTyYEHHbIE MPU TOBTOPHOU CAaUe — aHHYIUPYIOTCS.

CryneHTt, mpONyCTHBIIUN TEKYIIMH KOHTPOJb 1O YBAXKHUTEIbHOW mpuynHe (OOJIE3Hb WM WHBIC
MIPUYMHBI, TOATBEPXKICHHBIE JIOKYMEHTaJIbHO), MOJKEH €ro MpOWTH A0 CHa4d CJEIYIOIIETOo
MIPOMEKYTOUYHOTO KOHTPOJIA IO JUCHUIUIMHE. JI7s 3TOro C paspemieHuss AekaHa (akynbrera,
JTUPEKTOpa UHCTUTYTa GOPMHUPYETCS MHAUBHIYalIbHASA OAITIbHO-PEHTHHIOBAs BEIOMOCTb.

HToroBas oneHKa 1o pe3yabTaTaM OCBOCHHS JUCHUIUIMHBI BRICTABIISIETCS MO S-0ayTbHON MIKaJe WITH
B 3a4eTHOM (opmare (B COOTBETCTBUU C (POPMOU MPOMEKYTOUHOW aTTECTAIMHU MO TUCIUILIMHE,
YCTAaHOBJICHHOW y4€OHBIM ILUIAHOM).

HToroBasi oleHKa 3aHOCUTCS B 9K3aMEHAIIMOHHYIO (3aU€THYI0) BEJOMOCTh M 3a4ETHYIO KHUKKY
CTY/ICHTA.

HToroBslii rocy1apcTBEHHBIN PK3aMEH IO CIIeNUanbHOCTH olleHuBaeTcs no 100 — 6amipHON mIKae.
[IpaBuna mepeBoga oueHok u3 100-0aymuibHON cHCTEMBI B MATHOAJUIBHYIO CHCTEMY INPHBEICHBI B
tabnure 1.

dopma OrpuuarejnbHas HonoxurenbHbIE
NPOMEKYTOYHOM OLICHKA OLICHKH
aTTecTallMu Mo
AUCHMILINHE,
NMpPaKkTHKe
3auer He 3auTeno 3auTeHo
(menee 50 6aoB) (60mee 50 6aoB)
Kypcoas pabora HeynoBjieTBOpUTEJIbLHO | YI0BJIETBOPUTEILHO | Xopomio | OTJN4HO
3a4er ¢ OICHKOH (menee 50 6amnoB) (51-69 6anoB) (70-84 (85-100
DK3aMeH 0aioB) 0aioB)

7.1.1 IlpuMepHBbIii IepedeHb 3aJaHUH I TEKYIEero KOHTPOJIst
Awnrnmiickuii si3pik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. I can be




relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English) Graduated
in 2022 Scientific work Formation of English sociocultural competence based on the vocabulary
representing the concept "Food" ¢ Dagestan State Pedagogical University after R/Gamzatov., RF
Master of Comparative Linguistics and Cross-cultural Communication (in process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE e English teacher, 20///// — present Concord International
School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS + Communication skills * Ambitious and perfectionist ¢ Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful I
Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in key
relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient, responsible
and positive attitude. Approachable — Good listening skill Passionate and energetic. Planning and
organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I BapuanT
Odopmiierne 1e10BOro MUChMa
1. Pacnomnoxxute yactu ACJIOBOI'0 MMCbMa B IIPABUJIBHOM ITOPAIKE:
BAPUAHTHI OTBETOB:
A) Dear Mr. Sawyer,
B) I look forward to hearing from you.
Yours sincerely,
Simon Tramp Sales Manager
C) Thank you for your letter.
| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part you
wish to order have advised us that they cannot supply it until November. Would you prefer us to
supply a substitute, or would you rather wait until the original parts are again available?
D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.
E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP
Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxwure 4acTu 1es0Boro nucbMa B npaswibHoM nopsiake BAPMAHTBI OTBETOB:

A) 1 would like to reserve three single rooms from 18th to 22nd December for three of our managers.
Could you please inform me of your rates and whetheryou offer discounts for company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021



C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacmionoskure yactu JCJIOBOI'o MMCbMa B ITPABUJIBHOM IIOPAAKE
BAPUAHTHI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant

B) We enclose a statement of account up to 30th March, from which you will see that you owe us
2,850 00 for goods delivered in February.

C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real, Kent,
England D) Dear Sirs,

E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX

Tel. 38958745

18 April 2005

3. Find the English equivalents to the words:

[Toner, camoner, 6uner, OuiIeT B OJHY CTOPOHY, OWJIET Tyda M OOpaTHO, NETCKUM Ouier, Garax,
py4Has KJIaJah, MacropT, OXpaHa, TAMOXCHHAsI JCKIapaIus — 3al0JHATh TAMOKEHHYIO JEKIapaInio,
KOMaHJIUPOBKa, OpOHHpPOBaHWE — OpOHHPOBATH, IIOKYNAaTh, MEHITh, IUIATHTh, I103BOHHTH,
MOATBEPANTh, OTMEHHUTh, PETUCTPAIUS — MPOXOAUTh PETUCTPAIMIO, HAYMHATHCS — MPOJOKATHCS —
3aKaH4YMBAThCs, TOCAJIKA, PEHC C Tepecalkoil, MPsIMON peic, MOCalouHbId TaJIOH, MECTO y OKHAa,
OTIIpaBJICHHUE, IPUOBIBATH, OCTABATHCS.

4. Translate these dialogues into English:

Accucmenm: - JJobpoe yTpo!

Mucc Mamenn: - Jobpoe ytpo!

Accucmenm: - Mucrep Jlxon Xayapn?

Mucc Mamenn: - Jla. 51 xotena Obl 3HaTh, MOXET JM MHUCTEp Xay3pA NPUHATH MEHS. MeHs 30ByT
Mare.

Accucmenm: - Coxanero, HO MUCTepa Xaydpja oueHb 3aHAT cerojgua. OH Oyaer Ha coOpaHUU
CETOJIHSI THEM, U Y HETO HECKOJIBKO BCTPEY BEUEPOM.

Mucc Mamenn: - He mornu Obl Bel Ha3HauuTh BpeMs 1J1 MeHs?

Accucmenm: - Jla, KoHeUHO. Sl TOJIBKO OCMOTPIO ero pacnucanue. Yersepr, 17.30, Bam noaxonnut?
Mucc Mamenn: - Het. boroch, 1 HE CMOTY B YETBEPT.

Accucmenm: - Torga He cMokeTe Bbl IpuiiTH B IOHEENBHUK B 9 4acoB?

Mucc Maremn: - [la, 5T0 BpeMsi MHE ITOAXOIUT

Accuctenrt: - Xopowo. Toraa s Ha3Hauy Bam Ha 9 yacoB B IOHEAETBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given in
the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies, applica
tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) __ advertised in newspapers by companies and
(2) __. To reply to an advertisement is to (3) ___ for a job. You become a (4) __ _oran (5) .
You write an (6) __ , or fill in the company*s (7) __ , and send it, along with your (8) _ and a
covering letter. You often have to give the names of two people who are prepared to write (9) __ for
you. If your qualifications and abilities match the (10) __ you might be (11) _ , i.e. selected to
attend an (12)

6. HepeBe;[nTe TEKCT YCTHO. BeinuniuTte M3 HeEro NpEaAJ0KCHUA, B KOTOPLIX COACPKUTCHA
ciaenyromasi nagopmauus, 1 nepeBeaAuTe MX MMCbMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?



What does Paralanguage mean? Politeness manifests itself differently in different cultures.
Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication. Communication
provides information, helps make decisions, resolve conflicts, present problems, makes knowledge
available, provides relaxation. Whether oral or written, symbolic, nonverbal, targeted, spontaneous,
unconscious or passive: communication determines our lives. When speaking, we communicate not
only with words, but also through volume, rhythm and speaking speed. These factors accompany the
spoken and belong to the parasexual means of expression, which can be interpreted culturally quite
differently. For example, Englishmen feel that Germans are easily aggressive because of their volume
and intonation, Germans find Spaniards and Italians "loud" and associate zank and quarrel with a
conversation led for this "normal.” We also use our entire body when talking to others - for example
in the form of gestures and facial expressions (eye contact, smiles, hand movements). This body
language, which can have different meaning depending on the culture, is called nonverbal
communication. In the Arab world and in southern Europe, we attach great importance to firm, direct
eye contact. In South and East Asia, a direct view could be understood as intrusive or even hostile,
intense eye contact is considered intimidation for many Asians. If in Western cultures the smile is
clearly associated with kindness and courtesy, the smile for Japanese people is a gain in time, a not
yet.

7. OdopmieHue pe3roMe, NICbMa-3as8BICHUS, TMChMAa-yBEIOMIICHHS, TUCbMa-3anpoca. Onpenenure,
K KaKOMY BUJY JI€JIOBOTO JOKYMEHTa OTHOCHUTCS MPE/ICTaBIECHHBINA HIKE OTPHIBOK

.................................................. We are a large record store in the centre of Manchester and
would like to know more about the CDs and DVDs you advertised in last month’s edition of Hi Fi.
Could you tell us if the products are leading brand names, or made by small independent companies,
and if they would be suitable for recording classical music, games and video? We would appreciate it
if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1.  Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, I won every 2 ... . In retrospect, I see that this was an absurd way to resolve a
conflict. All we did was beat each other to a pulp with the last one standing being declared the
—winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being on
the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either case,
nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or
learning. There is only contention, confrontation, and 7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and our
9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our own
or that are outside the realm of our own experience. That‘s when the conflict shows up. The 10 ...




you face when you encounter conflict is to accelerate through it. Only then you have an opportunity
to resolve it.

A punch

B consequences. C issue

D understanding E argument

F biases

G challenge

H collaboration I compulsion J sharing

2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension E Honesty and sincerity F
Mutuality G Inquiry and Reflection

H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that

the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop, step
back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new way.
This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards



others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the
world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand. Learning to identify
our assumptions allows us to see the world in a new light. By identifying your assumptions you learn
to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions may
contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a

partner in a shared inquiry. You see your partner in conversation as someone whose point of view is
valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your

development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.
10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which are
all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where

one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly
communicated to her that she and her opinions were valued.



Once she recognized that, she no longer felt the need to constantly offer unsolicited advice. A —I
know better than you, | or —I know and you don ‘t, so | have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to myself how smart I am.|
C —You can‘t figure this out on your own,I or —I don‘t trust you to figure it out.|

5. Which of the following is NOT a good suggestion? Here are some suggestions for making
your advice work.

A Don‘t interpret rhetorical questions as a request for advice. B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Beready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4.  Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is essential that
you examine many various combinations of variables to be dealt with in the negotiation process.
These variables may include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal situation
the opponents achieve their objectives and none of them has to make a considerable concession. You
can argue about how to divide the market or you can work together and expand it in such a way that
each party has a substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car
dealer does not want to give up the price of a car, he will think about alternative incentives for the
client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a)  Small business owners had no choice but to accept the price quoted by the large corporation.
b)  The question of price proved to be a stumbling block and both parties came back from the
negotiations empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party and ended up making unnecessary
concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f)  There was no room for bargaining — we had to accept the conditions dictated by the owners of
the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1) Singapore

2) China

3) Saudi Arabia
4) USA



5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early is advisable. Talking with hands in
pockets is considered rude.

b)  Strong and direct eye contact can be misinterpreted as an attempt to intimidate the speaker.

c) Remember that the O.K. gesture is considered obscene.

d)  Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left hand is considered
unclean. Remember that showing the bottom of the foot is very impolite.

f)  Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.
9. Match each of the words in the list with its definition:
a. cancel

b. postpone
c. bring forward d. cut short
e. fix up f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4.  hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10.  Choose the request which is more appropriate for each situation.

1. Askaclose colleague to give you the phone number of a hotel he knows. a) Can you give me
the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client. a) Would you mind
reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b)  Would you mind sending me a brochure?

4. Ask aclient to return a document to you — unfortunately there is a mistake in

it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.

5. You are going to visit a new client; ask them to send you directions to their office.

a) | wonder if you could send me some directions to your office? b) Can you send me the directions
to your office?

6. You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?

b) I°d really appreciate it if you could authorize this expenditure.

IpakTHyeckne 3a1aHus AJI51 TEKYIIEro KOHTPOJIS 3HAHUIN CTYJeHTOB-MATUCTPAHTOB
3ananme 1.0npenenure, 03HAYAET JIU CJI0OBO CTPAHY WJIH HAMOHAJIBHOCTD U MOCTABbTE OYKBbI
u ‘C’ (‘country’)maum ‘N’ (‘nationality”).
1 Greek 6 China



2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2.JlonoJiHUTE MpeNJIoKEeHNs CJIOBAMM U3 PAMOYKH

short / heawvy / big / early / long / fast |

Hanpuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. IlonGepure BhIpa:keHHUs U3 ABYX CTOJOUKOB M 00pa3yiiTe ¢gpa3pl, HapuUMep:
__C__tothe cinema on Friday night.
a) | often play 1 to the gym.
b) I never listen 2 golf on Saturdays.
c) I love going 3 TV after work.
d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.
f) Idon’like going
9.Ilox0epuTe 0TBETHI K BHICKA3LIBAHUAM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike.

B:
5 A: My name’s lan.

B:
6 A: See you later.

B:

3aganue 9.BriOepuTe HY)KHOE CJIOBO U3 PAMKH U 3alIOJHUTE MPOITYCKU:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually on the left-hand side
against the margin.

3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".

4.The of passenger travel on the railways in decreasing

5.A flat-paper container for a letter is called

6.This clause of the contract very much.

7.1 was surprised at the of his knowledge

3ananue NelO
Test 1Public Speaking



1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be a. Know what you are going to say — and why you want to say it.
nervous.

2. Prepare. b. In the thirty seconds before you begin speaking, take three slow, deep
breaths through your nose, filling your belly. As you breathe out, say silently
to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to individuals before your
presentation to get to know them. Look them in the eye as you speak to
them, one person at a time. When your audience sides with you, your job as
a speaker becomes easier.

4. Breathe. d. Even experienced speakers get nervous. Don't try to eliminate your jitters.
Turn them into energy you can use to boost your delivery.
5. Rehearse. e. Most speakers try to do too much in a speech. Then they worry about

leaving something out or losing their train of thought. Aim, instead, to
communicate one basic idea. Keep it short and simple.

6. Focus on your | f. People won’t see how nervous you are. (They can’t tell if your palms are

audience. sweating or your knees are knocking or your heart is pounding.) So don’t tell
them. Smile. Stick your chest out. Look confident, even if you don’t feel it.
7. Simplify. g. Practice relaxation technigues in the days before your presentation. Lie

down or sit comfortably in a quiet place. Breathe slowly. Close your eyes.
Imagine your upcoming speaking engagement. Picture yourself speaking
with confidence.

8. Visualize h. Stand up and walk around as you practice out loud. Don’t memorize your

success. speech or practice it word for word. Talk it through, point by point. Imagine
you’re explaining your main ideas to a friend.

9. Connect with | i. Speak to supportive audiences in small forums where less is at stake — at a

your audience. staff meeting or a PTA meeting. Join Toastmasters or take a Dale Carnegie

course. Work with a coach.

10. Act confident. | j. Stage fright is rooted in self-preoccupation. (“How am I doing?” “Am I
making any sense?”’) Stop focusing on yourself. Focus, instead, on your
audience. (“How are you?” “Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a solution, keep
your audience involved. If you can’t quickly resolve the problem, go on with your presentation as
best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A TV can
insult your intelligence, but it takes a computer to make you feel like a total idiot.” Direct your humor
at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?
a. Talk to the person asking the question.



b. When answering a question begin by addressing the questioner, then turn to others in
the audience. When you finish, look to some other part of the room and ask, “Who else has a
question?”

C. Be respectful: avoid sarcasm, criticism, or arrogance.

d. Keep your sense of humor.

e. Answer the question as directly and briefly as possible without being abrupt.

f. Use your answers to reinforce your main points. Avoid making a presentation about a
whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and promise
to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that

there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.
j. Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's often necessary — and | A introduction
helpful — to introduce the main speaker. With the right 2 ... , you | B transition

can make the event more successful and establish your own 3 ... . | C preparation
An4 ... serves two purposes: D anticipation

1. It acts as a bridge, a 5 ... from one part of a meeting to | E gatherings
another. It gives the audience time to make a mental and | F professionalism
emotional 6 ... . G shift

2. It prepares people for the speaker, heightening their sense | H spotlight

of opennessand 7 ... .

Your task is to introduce the speaker, not to take center stage. The
8 ... is on you only for a moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch out
a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.



F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.

We are one of the world's ............. Lin consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2. If it looks good, we develop our own versions
of the product. We usually test our offerings in focus ............... Sbefore ............... “them on to
the market, or, if there's not much time, we may just launch them, monitor market reaction and then
modify them accordingly. We try to identify the different market ............... ®: groups of end-users
with particular characteristics. We look at the marketing .............. ®. This includes the best way of
distributing the product, deciding which ............. Tandretail ................ 8 we are going to use. In
the early stages, when the market is growing fast, it can be quite .................. %: there are a lot of
competitors, and the ‘rules of the game” are not yet established. Later, when everyone who is going
to buy the product has bought it, and the market is essentially one of replacement, there are usually
fewer competitors and conditions are more ................... 10 Of course, we try to be among these
surviving companies, preferably number one or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 Q) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a)outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to

Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real
estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each noun.
1)  asuggestion

a) put forward b) make C) reject d) do
2)  aproposal
a) accept b) agree c) consider d) make

3) anidea



a) deny b) have ¢) put forward d) suggest
4)  aproblem

a) face b) deal with ¢) make d) sort out
5)  adecision

a) come to b) do c) reach d) take

6)  asolution

a) put forward b) look for c) work out d) deal with

9. Choose the best alternative from the words in brackets.

1  Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive) speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied with
special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been c) stable, secure and hopeful.

severely d) difficult, but much easier than it was before.
4 The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

7.2. OueHoYHbIe MaTEPHAJIBI [JIs1 IPOBEACHHS IMPOMEKYTOYHOM aTTeCTALIMH
1. Cemectp — 1; popma aTTecTanum — 3a4er.
2. IlIpuMepHBIii IepeYeHb BONPOCOB K 3a4eTy

IIpumepsI BONIPOCOB /1J1s1 3a4eTa

dopmanbHOE U HEPOPMATILHOE JIET0BOE MTUCHMO.
Kimme B 1enoBoM nucbMe.

A60OpeBHaTyphl B 1€JI0BOM IHCHME.
Oco0eHHOoCTH AeT0BOM JOKYMEHTAIIH.
Kontpakt. Tunsl COBpeMEHHBIX KOHTPAKTOB.
OO6pa3sibl KOHTPAKTOB.

Kiumie KoHTpakToB.

CrieunanbHasi TEpPMUHOJIOTHSI B KOHTPAKTaX.
OmnpeneneHre 1 TUIIBI €JIOBBIX BCTPEU.

10 [TnanupoBaHue TPOBEICHUS 1ETTOBOM BCTPEUH.
11. ®yHKUMOHATIBHBIE OCOOCHHOCTH SI3bIKA JIEIOBBIX BCTPEY.
12. Kuumie 1emoBbIX BCTped.

CoNoORrWNE



13. OmpepneneHue u TUTIBI TPE3CHTAIIHIA.

14. CrtpykTypa npe3eHTaIuu.

15. Knuue B npe3eHTanuu.

16. Ctunuctuyeckne 0COOCHHOCTH MPE3CHTAIIHM.

17. OmnpeneneHue U TUIBI IEPETOBOPOB.

18. OcobGeHHOCTH sA3BIKA IEPETOBOPOB: JIEKCHKA, (DYHKIIMOHAIBHBIE CTHIIN, JTUCKYPC.

1./lonosinuTe pasrosop Ha KoHpepenuuu. Mosutn npeacrapiser Camy koster: doesn’t / is/ are
/do/isn’t/aren’t

Molly Hello. My name ___is__ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I'm Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananue 2. [IpounTaiite Texct Legal education u nepenaiite kpaTkoe coiep)KaHue Ha aHTITUICKOM
A3BIKE:

Legal education
Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either undergraduate
or graduate level depending on the country. Vocational courses which prospective lawyers are
required to pass in some countries before they may enter practice. Applied legal education for
specific branches of law such as, Business law, Human resource and Labour laws, Property laws,
Family laws, Human rights & Legal awareness, Taxation law and many more.
Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions, mostly
in the Commonwealth of Nations. Faculty of law is another name for a law school or school of law,
the terms commonly used in the United States. This term is used in Canada, other Commonwealth
countries and the rest of the world. It may be distinguishable from law school in the sense that a
faculty is a subdivision
of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.
In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a



solicitor are covered in those articles. See advocate for details of the requirements for qualification as
an advocate in Scotland.

3ananme 3. CocTaBbTe aHHOTALHUIO K ciieayronieMy Tekcty:Legal education

3ananme 4. [ToAroToBbTE NPE3CHTALIMIO CBOEH HAYYHOM CTAaThU WIIM JIOKJIAJIa, UCTIOJb3Ys
HwuxenpuBeieHHbIE BBIPAKECHHUS .

Sample of Presentation

Dear friends and colleagues,

May I welcome you on behalf of... . My name is ..., let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5.IIpounraiire Texct Speaking on Public u epenaiite KpaTKoe cojepKaHue Ha
AHTJIUMCKOM SI3BIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
« To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age, business
culture, specific interests — these help identify the needs of the audience. The information you are
going to present should be tailored to meet the needs of the listeners. You should also devise the most
appropriate format and sketch out for the use of demonstration materials and handouts. After
providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how long?,
how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3agafme 6.0TBeThTE HA BOIIPOCHI IO COACPIKAHUIO TEKCTAa.
1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?
5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?



22. [IpounTaiiTe TEKCT HAa PyCCKOM SI3BIKE U TepeIaiiTe ero CoAep kaHue Ha aHTIIMHCKOM U
Hao000poT.

23. CormocraBbTe aHIIIMIICKOE (PYCCKOE) CIIOBO MIIM BBIPAXKEHHUE C €TI0 TIEPEBOIOM.

24. TloctaBbTe BOIPOCHI K IaHHBIM IPEAJIOKECHUSIM.

25. Cnienaiite TaHHBIE MTPEIOKEHUS OTPULIATETEHBIMU.

26. BcraBpTe MpONyILIEHHbIE CII0BA B JAHHBIN TEKCT.

3apanue Ne7 [Ipounraiite n nepeBeaute TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a separate
section. End by saying that two referees are available on request — not naming them leaves you free
to choose the best ones for particular jobs. Remember the longer an application, the less chance it has
of being read. Never send a photo-copied letter — it looks as though you don’t care.

Always be positive and never apologize for being You.

3aganue 8. Onpenenute, Kakue U3 HIKETIEPEUNCIIEHHBIX TYHKTOB MOTYT OBbITh HanboJsee
npuroanbivu i1 CV (1. e. curriculum vitae):
Your name, address and telephone number.
The title and reference number of the job.
Your date of birth.
Your marital status.
The name and address of present (or last) employer.
Your hobbies and leisure interests.
The sports you play.
Details of all the jobs you have had.
The languages you speak, read or write.
Details of the examinations you passed at school.
Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.
Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.
Your reasons for applying for this job.
When you are available for interview.
Details of your present (or last) job.
Your current (or last) salary.
The salary you would expect to receive.
The names and addresses of two or three referees.
Test 2Business Dialogue

1. Complete the following passage with the words provided:

Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, | won every 2 ... .



In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to

a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how

conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the

perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
. In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,

cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties

lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all

unique. We have different values, different experiences, different perceptions, likes and dislikes,

tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and our

9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our own

or that are outside the realm of our own experience. That’s when the conflict shows up. The 10 ...

you face when you encounter conflict is to accelerate through it. Only then you have an opportunity

to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?
Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.

People can learn from conflicts.

3. Supply the followmg text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue
1...... : How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.
In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.
The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.
2. : In dialogue you must speak the truth as you see it, be sincere. You have to assume that the
other person is also sincere and telling the truth. This develops trust. You can then engage in dialogue
with confidence.
3. : The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.
With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.
4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

o0 ow



You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below.” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new way.
This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards others.
Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

of questions is twofold. One purpose is to draw the other out in a safe and supportive way. More
importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long held
to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can only be
discovered by the entire group. This is meaning that no individual formed alone - rather it flows from
the group as a whole. For the group, this can be a powerful experience because it is the creation of
shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which are
all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

. When we give unsolicited advice, the judgmental assumptioniis, 1 ......
. The authoritative assumptionis, 2 ......
. The self-serving assumption is, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her



opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I am.’
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! *
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1 Look for ways of “expanding the pie”.
2.  Beready to explore as many variables as possible.
3
4

b

Know your minimum acceptable offer.
Start with easier points and leave the difficult ones for last.

a)  You must know how much you can give up and what conditions you can accept. It is essential
that you examine many various combinations of variables to be dealt with in the negotiation process.
These variables may include price, delivery conditions, quantity, credit terms or date.

b)  Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and expand it in
such a way that each party has a substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car
dealer does not want to give up the price of a car, he will think about alternative incentives for the
client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a)  Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations empty-
handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most
important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f)  There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1) Singapore a) Punctuality is very important. Arriving a few minutes early is
2) China advisable. Talking with hands in pockets is considered rude.
3) Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to

4) USA intimidate the speaker.



5) Spain ¢) Remember that the O.K. gesture is considered obscene.

6) Germany d) Give your host a firm handshake and maintain direct eye contact.
e) Present your business card with your right hand only because the left
hand is considered unclean. Remember that showing the bottom of the
foot is very impolite.
f)  Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a cancel 1. arrange a meeting

b postpone 2. find another time for the meeting
C. bring forward 3. hold the meeting later

d. cut short 4. hold the meeting sooner

e fix up 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) I wonder if you could give me the phone number?
2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?
b) Can you read this report before | send it?
3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?
4. Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.
b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?
You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure

3. IlepeyeHb KOMNIETEHUHH M HHANKATOPOB MX JOCTHKEHHS, ONIUCAHUE KPUTEPHEB
OLICHMBAHHS KOMIIETCHIH NMPEJCTABJIAIOTCA B Ta0/IuLe

Kon YPpOBHU OCBOCHHSI KOMIIETEHLIUH

KOMIIETEHIINH, [TponsunyT ba3zoBbrit [Toporossrit He ocBoensl
WHJIUKATOPBI BIiA KOMIETEHIINH
JAOCTUKCHUS «OTJINYHO» «XOpOLLIO» «yIOBJIETBOPUTEINb | «HEYIOBIETBOPUTEIND
KOMIIETEHIIHH HO» Ho»!

(MJIK) «3aUTEHO» «HE 3a4TEHO»

YK 4.1 3HaeT - yMeeT - BbIOUpaTh | He 3HaeT
Bribupaer Ha COBPEMEHHBIE U KOPPEKTHO COBPEMEHHBIE
rocyapCTBEHHOM KOMMYHUKATHBHBI | HCIIOJIb30BATh KOMMYHUKATHBHbBIE

Y NUHOCTPAHHOM (- € TEXHOJIOTHH, B | COBPEMEHHBIE TEXHOJIOTUH, B TOM




BIX) SI3BIKAX
KOMMYHHKATHUBHO
npremiieMbie
CTHJIU JICIIOBOTO
oOIIeHMS,
BepOabHBIC U
HeBepOaTbHBIC
CpeacTBa
B3aUMOJICUCTBU
C MapTHEPaAMHU.
NJK-4.1
Bribupaer Ha
roCy/1apCTBEHHOM
Y UHOCTPaHHOM (-
bIX) sI3BIKAX
KOMMYHHKATHBHO
npreMIIeMbIe
CTHJIH JICIIOBOTO
001IEeHHS,
BepOabHBIC U
HeBepOasbHbIE
CpeacTBa
B3aUMO/ICVCTBHUS
C MMapTHEPaMHU.

TOM YHCIIE Ha
HWHOCTPaHHOM(BIX)
) s3bIKE(ax),

Ui
aKaJIeMUYeCKOro
u
npoeccroHabH
oro
B3aUMOJEHCTBUS,
(GyHKIMOHATILHBIE
CTHIIH,
BepOabHbIC u
HeBepOaTbHBIC
cpexacrtsa
npo¢eCCHOHAIIbH
oro
B3aMMO/ICICTBHS;
MpaBUIIa
npodeccnoHabH
O 3TUKH YCTHOTO
U  MHCHMEHHOTO
B3aMMO/JICHCTBHS
C MapTHEpaMu H
COLIMOKYJIbTYPHBI
e pazTuIHs
npodeccuoHanbH
oi
KOMMYHHKAITUU
Ha
roCy/1apCTBEHHOM
Y MUHOCTPAHHOM (-
BIX) SI3bIKAX

KOMMYHHKATHBHBIC
TEXHOJIOTHH, B TOM
qHcie Ha
MHOCTpaHHOM(BIX))
sI3BIKE(ax),

ISt

AKaAEMHUYCCKOTIO H

poheCCHOHATLHOT
0 B3aUMOJICHCTBHS;
YUYUTBIBATDH

0COOEHHOCTH CTHJIS

B
podeCCHOHAIBHO

i KOMMYHUKAaIUH;

KYJbTYPHO

IMpueMJIEMO BCCTHU

ACJIIOBBIC

IIEPETOBOPBI B

nporecce
npoheccuoHaITbHOT

0 B3aNMOJEUCTBUS

Ha
rOCY/1IapCTBEHHOM

U WHOCTPAaHHOM (-

BIX) SI3bIKaX

qrcie Ha
MHOCTPaHHOM(BIX ))
s3bIKe(ax ), TUTST
aKaJIEMHYECKOTO u
npodecCHOHATBHOTO
B3aMMO/ICHCTBHUSI,
KOMMYHHKATHBHO
npueMJieMble  CTHIIU
JIeJIOBOTO  OOIIEeHUS,

BepOasIbHbIC u
HeBepOaTbHBIC
cpeacTsa
B3aUMO/ICHCTBUS c
napTHEpaMH.

NJK-4.2
Hcnonb3yer
MH(POPMAIIMOHHO
KOMMYHHUKAIIHOHH
bI€ TEXHOJIOTHH
MIPH TIONCKE
HE00X0AuMOn
nH(popmManuu B
mporuecce
peteHwst
Pa3IUYHbBIX
KOMMYHHUKATHBHBI
X 3a/1a4 Ha
rOCyJapCTBEHHOM
Y UHOCTPAHHOM (-
bIX) SI3BIKAX

NJK-4.3.
Bener nenosyro
MIEPENUCKY,
YUYUTHIBasI

3HA€T A3BIKOBBIE | -UCIIOJIb30BATh He 3HAaeT S3bIKOBBIC
CpeacTBa Ui | “H(OpMalMOHHO- CpeIcTBa JUTSt
JOCTUKECHUS KOMMYHUKAIIMOHH | IOCTHXKEHUS
npodeccuoHanbH | ble TEXHOJIOTUH | TPO(eCCHOHATBHBIX
BIX ILEJed Ha | IpU MIOMCKE | LIEJIEl Ha PYCCKOM,
PYCCKOM, POJHOM | HEOOXOIUMOM pOIHOM u
u uH(pOopMaIu B | HHOCTPaHHOM(BIX)
MHOCTpaHHOM(BIX | MpOIlecce pelIeHus | A3blke(ax) B paMKax
) sa3bIke(ax) B | pa3IUYHBIX MEXJIMYHOCTHOTO U
paMKax KOMMYHHUKATUBHBIX | MEXKYJIBTYPHOTO
MEXJINYHOCTHOTO | 3a7a4 Ha | OOIIeHHUs.
u roCy/1apCTBEHHOM
MEXKYIBTYPHOTO | U HHOCTPaHHOM (-
oO1IeHus bIX) SI3bIKAX.
- BECTU [ICJIOBYIO | -He 3HaeT
MIEPETIHCKY, 0COOCHHOCTH
YUUTHIBast CTHJIUCTUKH
0COOEHHOCTH oduIaIbLHBIX u




0COOEHHOCTH
CTHJIUCTUKH
opuIIMaIbHBIX U
HEOPHUIHATEHBIX
MUCEM,
COLIMOKYIIbTYPHBI
€ paznuyuus B
dbopmate
KOPPECIOHICHII!
U Ha
roCy/1apCTBEHHOM
Y UHOCTPaHHOM (-
bIX) sI3BIKaX

NJK-4.4.

YmMmeer
KOMMYHUKATHUBHO
u KYJIbTYPHO
MIPUEMJIEMO BECTH
YCTHBIE JIENIOBBIC

CTHJIUCTUKU
OopUIHATEHBIX U
HeOo(pHUIIHATILHBIX
TIHCEM,
COLIMOKYJIbTYpPHBIE
pasnu4us B
dhopmate
KOPPECIOHICHITUU
Ha
rOCy/1apCTBEHHOM
¥ UHOCTPAHHOM (-
bIX) sI3BIKaX

HeOo(pHUIIUATTLHBIX
HCeM;
-COIMOKYJIbTYPHBIE
paszimuuus B (popmarte
KOPPECIIOHICHIIMA Ha
TOCYyJapCTBEHHOM U
WHOCTPAaHHOM  (-bIX)
SI3BIKAX

-BBITTOJIHSTH
nepeBol
aKaJeMUYCCKHUX 1
poQecCUOHATBHBI
X TEKCTOB C
WHOCTPAHHOTO (bIX)

He 3HaeT

CrocoObl TPOBEACHUS
YCTHBIX JIEIIOBBIX
EPErOBOPOB B
nporecce
pohecCuoHaIBHOTO

pasroBoOpbl B Ha B3aMMOJCHCTBUS  Ha

rpoiiecce rOCYJapCTBEHHBIM | TOCYIapCTBEHHOM U

npodeccuoHaIbH S3BIK. UHOCTPAaHHOM  (-BIX)

oro SI3bIKAX;

B3alMO/JICHCTBUS TEXHUKY nepeBoja

Ha aKaJEMHYECKHUX u

roCy/1apCTBEHHOM npodheccuoHaTbHBIX

Y UHOCTPAaHHOM (- TEKCTOB C

bIX) SI3bIKaX. MHOCTpPaHHOrO  (bIX)
Ha TOCYIapCTBEHHBIN
A3BIK

Komnerennus 0COOEHHOCTH UCIIOJIb30BaTh He 3HaeT

OIIK 8 MEIaroru4eckol | COBpEMEHHBIE 0COOEHHOCTH

CnocoGeH NESTENIBHOCTH; CIEeIMaJIbHBIE IIPOEKTUPOBAHHUSA

IIPOEKTUPOBATH TpeOoBaHUs K | HAy4HbIE 3HAHUS U | I€AArornyeckou

[IE1arOrHYECKYIO cyObeKkTam pe3yIbTaThl JESATEIIBHOCTH OCHOBE

JEATEIIBHOCTb HA MEJarOTUYECKON | MCCIEOBAaHUN JUIsl | CHIEUAIbHBIX

OCHOBE NESTENIbHOCTH; BbIOOpa METOJIOB B | HAYYHBIX 3HAHUH,

CHEMATbHBIX Pe3yNbTaThI nearornyeckou TpeOoBaHUs K

Hay4YHBIX 3HAaHUHN Hay4YHBIX JESTEIBHOCTH. cyObeKkTam

U pe3yJIbTaToB HCCIEAOBAHUN B MeJarOrTNYeCKOn

UCCIIEJOBAHNI chepe NESTENBHOCTH;

NJK 8.1 MeJarOrTHYeCKON pe3yabpTaThl HAy4YHBIX

3Haer JESTEIHOCTH. UCCJIEJOBAaHUM B

0COOEHHOCTH cthepe

NeAarornyeckon NeAarorn4ecKkou

NeSITeNIbHOCTH; JeSITeIbHOCTH.

TpeOoBaHUS K

cyOBeKkTam

[1€JarOTHYECKON

NEeSATEIbHOCTH;

pe3yJIbTaThI

Hay4HbIX

HUCCIIEIOBAHUN B




chepe
neIarorndeckoi
JIeSITEIILHOCTH.
NJIK -8.2.

VYmeer
HCII0Ib30BaTh
COBpPEMEHHbBIE
CIICI[UAJIbHEIC
Hay4yHbIC 3HAHUA
i pe3yabTaThl
HUCCIIETOBAHUN
JUTSt BBIOOpA
METOJIOB B
nearorndeckoi
JIeSITEIILHOCTH.
NJIK -8.3
Bnaneer
METOHAaMH,
bopmamu u
CpeACTBaMu
nearorndeckoi
JIeSITENILHOCTH;
OCYIIECTBIISIET UX
BBIOOD B
3aBUCHUMOCTH  OT
KOHTEKCTa
npo¢eCCHOHAIIbH
Ol JIeATEIbHOCTH
c y4eTOM
pe3yabTaTOB
Hay4HBIX
HUCcCIeJOBaHUH.

8. VYAEBHO-METOJNYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHUE
TV CHUTILIMHBI (MOJTYJIS)

8.1. IlepeueHb OCHOBHOI YUeOHOM JIUTEPATYPbI

1.Amyp6exoBa T.W. Business English [Tekct]: yue6Hoe mocobue. — T.1. AmrypOekona.
Maxauxkana: UTTLATY. — 2018.
2.I'ycnsixoBa, A.B. Business English in the New Millennium : yue6Hoe mocooue /
A.B. TI'ycnsikoBa ; MunucrtepctBo obOpasoBanuss u Hayku Poccuiickoit @enepanun, MOCKOBCKHIA
MEeJarOTUYECKNA TOCYIapCTBEHHbIM yHHMBepcHuTeT. - MockBa : MIIT'Y, 2016. - 180 c. : wr -
bubmmorp. B kH. - ISBN 978-5-4263-0358-4
3.I'aparyns C.M. Aurnuiickuii sa3bIk u1st fenoBoro odmenust -Poctos H//1: denunkc, 2017.-268 c.
4.0BunnHuKOBa, .M. The course of business English for the linguistic department :
yuebnoe mocodue / U.M. OpumnnamkoBa, B.A. JlebeneBa ; pen. C.C. XpomoBa. - Mocksa :
EBpasuiickuii OTKpBITHI HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1

8.2. [lepeyeHb 1OMOJHUTENBHON YUeOHOI JIUTEPATYPbI

1. T'ymogckas, I'.H. Aarnumiickuii s3b1k npodeccuonanbHoro oomenus=LSP: English for
Professionalcommunication : yueObnoe nocodue / I'.H. I'ymoBckas. - Mocksa :




NznarensctBo «DmuHTaY, 2016. - 218 c. - bubauorp. B kH. - ISBN 978-5-9765-2846-8 ; To xe
[DnexTponnsiit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).
2. lesenépa, C.A. JlenoBoii anrnuiickuii : yaebnoe nocooue / C.A. llleBenépa. - 2-¢ u3.,
niepepad. u gor. - Mocksa : FOruT-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To xe
[DnexTponnslit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pECcypcOB, HEOOXOAMMBIX /IJISl OCBOCHUS TUCHUILIMHBI (MOYJIs1)
9BC IPRbooks;

CereBas anekrponHas 6udmmoteka. IbC «JlaHby;

Basza ganneix nznarenscrsa «Elseviery;

basa naHHBIX u3maTenbeTBa «SPringers;

Hanmonanwsnas anexrponnas oudiaunoreka (HOb)

b~ wdNPE

8.4. Ilepeuenb NHGOPMANMOHHBIX TEXHOJIOTHI M IPOrPAMMHOI0 00ecedeHu sl
Jlns ocymiecTBiieHus: 00pa3oBaTeNbHOIO IMpolecca MO JAUCIHHUIUIMHE HEOOXOJUMO HCIIOJIb30BAHUEC
CJICAYIONIETO JIMIIEH3UOHHOTO ¥ CBOOOIHO PacHpOCTPaHIEMOro MPOrPaMMHOTO 00ECIICUCHHSI, B TOM
YHCJIe OTCYSCTBEHHOTO MPOM3BOICTBA:
YHuBepcuter  oOecrieueH  HEOOXOMUMBIM  KOMIUICKTOM  JIMIIEH3MOHHOTO H  CBOOOJHO
pacmpocTpaHsIeMOro NpoOrpaMMHOT0 00ECIICYEHH s, B TOM YHCJIE OTCUYSCTBEHHOTO MTPOM3BOCTRA:
Omnepanuonnsie cuctembl Windows 7, 10.
MSOffice 2007/2010.
Apxusatopsr: WinRar, WinZip
AnTtuBupycHble cpencrsa: Kaspersky
ITporpammel 11t paboThl ¢ u3obpakenrem: Acrobat Reader
[Mporpammel miist pabotel ¢ Internet u anekrponHoi moutoit: Opera, Microsoft Internet  Explorer,
Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI
Jis  ocylecTBiIeHUsT 00pa30BaTEIbHOIO Ipolecca MO JUCHMIIMHE HeoO0XOoAMMa ClIeAYHoIIas
MaTepHalbHO-TEXHUUEecKas 0aza:
1. CnenunanbHo 000py10BaHHAS MYJIbTUMEIUNHBIMUA JEMOHCTPALIMOHHBIMUA KOMILIEKCAMH
JIEKIMOHHAsI AyAUTOPHSI;
2. Aynutopus Ui TpOBEACHUs 3aHATUN cemuHapckoro tuma (1 kommbrotep, 1 HOyTOYyK, 1
IIPOEKTOD);
3. JIunraoHHBIN KaOUHET;
4.KoMnbrOTEpHBIN KJ1acc ¢ BBIXOJOM B MIHTEpHET;

10. METOANYECKUE YKA3ZAHUSA JJISA OBYUYAIOIUXCA IO OCBOEHHUIO
JUCHUIIJINHBI

[Ipuctynas K M3y4YEHUIO AUCUUIUIMHBI, OOYYAIOIIUMCS IEIeCO00pa3HO O3HAKOMHUTHCS C €€
paboueid TporpamMmol, y4eOHOW, HAay9HOW U METOAMYECKOW JIMTEepaTypoil, HMEIOIIEHCS B
OnOIMOTEKEe YHUBEPCUTETA, a TAKXKE C MpeIjaraeéMbIM IepeuHeM 3aJaHui.
Pexomenoayuu no noozomoske Kk RpAKMUYECKUM 3AHAMUAM
B Xxome mOAroTOBKM K TMPAKTHUYECKUM 3aHATHSAM HEOOXOJUMO HM3YYUTh OCHOBHYIO IHUTEpaTypy,
O03HAKOMHTHCS C JOTIOJHUTEIBHON JUTEpPaTypo, HOBBIMH NYOJUKAIMSIMU B TIEPHOTUUCCKUX
W3JIaHUAX: KypHallax, ra3eTax u T.A. [Ipyu 5TOM Ba)KHO yYUTHIBATh PEKOMEHIAINH MIpernoaBaTels u
TpeboBaHUs yueOHOM MporpaMMbl. BaxHO Takyke omupaThCsi Ha KOHCIIEKTHI JISKITUH. B xo/1€ 3auaTus
B2)XHO BHUMATEIILHO CITYIIATh BBICTYIUICHUSI CBOUX OJHOKYPCHUKOB. [Ipn HeoOXoa1uMocTH 3a1aBaTh
UM YTOYHSIONIME BOIMPOCHI, aKTUBHO y4acTBOBaTh B OOCYXJIEHHWU H3y4aeMbIX BONpOcoB. B xoxe
CBOETO BBICTYIUICHUS IIEJIECOO0PA3HO HCIIOJIb30BaTh KaK TEXHUYECKUE CPEACTBA OOY4YEHUS, TaK H
TPaIUIIMOHHBIC, TO €CTh IOCKY M MeJI (ITPH HEOOXOIMMOCTH ).
Opzanuzayusn eéHeayOumopHoil 0eameabHOCmU 00yUaouuxcs


http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

BHeaynutopHass  eATENBHOCTh  OOydYarollerocs MO  JaHHOW  JAMCUUIUIMHE  IpeanoJiaraet
CaMOCTOSITENIbHBI NOUCK HH(pOpMalMU, HEOOXOJUMOM, BO-NEPBBIX, AJS BBINOJHEHHS 3aJaHHUH
CaMOCTOSITENIbHOW paboThl (MHBapHMAaHTHOW W BapHaTUBHOW dYacTeil) W, BO-BTOPBIX, MOJATOTOBKY K
TEKyIIeH ¥ IPOMEXKYTOYHOU aTrTecTalyy. Y CIIClIHas OpraHHu3alysl BPEMEHH 110 YCBOCHHUIO JTaHHOU
JMCUUIUIMHBL BO MHOTOM 3aBUCHT OT HAJIMUUS Y O0YYaromerocsi yMeHUs: CAMOOPTraHU30BaTh Ce0s U
CBOE BpeMs AJIs BBIIIOJIHEHMS IPEIJIOKEHHBIX JOMAIIHUX 3aJaHUM.

Iloozomoexka Kk 3auemy (’k3ameny)B 1npouecce NOArOTOBKM K 3aueTy oOydarouiemycs
pEeKOMEHAyeTCs TaK OpraHu3oBaTh CBOIO yueOy, 4TOObI Bce BHIBl paboOT U  3aJaHUH,
peayCMOTpEeHHBIE paboueil mporpaMMoii, ObUTH BBIMOJHEHBI B CPpOK. OCHOBHOE B MOATOTOBKE K
3a4yeTy - 3TO MOBTOPEHHME BCEro Marepuana yuyeOHOH IUCHMIIIMHBL. B JHM MOATOTOBKHM K 3au4eTy
HE00X0AMMO M30eraTh Ype3MEepHOH Meperpy3ku YMCTBEHHOM paboToM, yepenys Tpya u oTabix. [Ipu
IIOJITOTOBKE K CAaye 3ayera cTapaiirtech Becb 00beM pabOThl paclpeneisTh paBHOMEPHO IO JIHSM,
OTBEJICHHBIM JJIs MOATOTOBKH K 3a4€Ty, KOHTPOJIMPOBATh KaKIbli JE€Hb BBINOJIHEHUS PadOTHI.
Jlydiie, ecau MOXHO MEPEBBINOIHUTE IUT1aH. Torna Beerna 0yner peseps BpemeHu. Ilpu moaroroske
K 3aueTy 1enecoo0pa3sHo MOBTOPATh MPOMAEHHBIM MaTepuaa B CTPOrOM COOTBETCTBUU C Y4eOHOM
IIPOrpaMMOii, IPUMEPHBIM MEpEeUHEM yUEOHBIX BOIIPOCOB, 3aJlaHHM, KOTOpPbIE BHIHOCATCS Ha 3a4eT U
CoJIepKaIIMXCs B TAaHHOU ITpOrpaMMe.

11. CIIEIMAJIBHBIE YCJOBUA JJIs1 THBAJINAOB U JINL] C OTPAHUYEHHBIMHU
BO3MOKHOCTSAMMU 3/10POBbS

[Ton cnenmanbHBIME YCIOBUSMH ISl TIOJTY4eHUS 00pa30BaHUS OOyYarOMIMXCS C OrpaHHYCHHBIMH
BO3MOKHOCTSIMM  3/I0pPOBbsI TTOHMMAIOTCSl YCJIOBUS OOYYEHHs, BOCHUTAHUS M pa3BUTHS TaKUX
CTY/ZICHTOB, BKJIIOYAIONIMEe B ce0s HCHOJB30BaHHWE TMPH HEOOXOAWMOCTH aJaNTHPOBAHHBIX
0o0pa3oBaTeNbHBIX NPOrPaMM U METOJOB OOYYEHHS W BOCIMTAHMS, CIELUAIbHBIX YYEOHHKOB,
y4eOHBIX TOCOOMI M TUIAKTUYECKUX MaTepHANIOB, CIIEHUAIBHBIX TEXHUYECKUX CPEICTB OOyUCHHS
KOJJISKTUBHOTO ¥ MHIUBUAYAJBHOIO  IOJIb30BaHMs, IPEJOCTaBIEHUE YCIYT  acCHCTEHTa
(TTOMOIIIHKMKA),  OKAa3bIBAIOIIETO  HEOOXOMWMYIO  IOMOIIb,  TPOBEJIEHHE  TPYNIOBBIX |
WH/MBUYAIIbHBIX KOPPEKIMOHHBIX 3aHATUH, oOecledeHue J0CTyna B 3/aHUS By3a M Jpyrue
ycloBHsi, 0€3 KOTOPBIX HEBO3MOXKHO WJIM 3aTPyIHEHO OCBOEHHE O0pa30BaTEeNbHBIX MPOTPaMM
00yJaroImuxcs ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBBSI.
OOyuenne B pamMKax y4eOHOH NUCIHUILTMHBI OOYYarOIIUXCS C OTPaHUYEHHBIMH BO3MOXKHOCTSIMU
3I0pOBbsSI  OCYLIECTBISIETCS C  y4eTOM  OCOOEHHOCTEH  NCHXO(HU3MUYECKOro  pa3BUTHS,
WH/IMBUYyATbHBIX BO3MOKHOCTEH M COCTOSTHUS 3/I0POBBS TAKUX 00YJaOIIIXCSI.
OOyuenune 1o y4eOHON TUCHMILIMHE OOYYaOLIMXCS ¢ OrpaHMYEHHBIMH BO3MOXHOCTSIMM 370POBbS
MOXET OBITh OpPraHM30BAaHO KaK COBMECTHO C JPYI'MMH OOYYaIONIMMHCS, TaK U B OTIEIBHBIX
rpymnmnax.
B nensix moctymHoCcTH 00y9YeHHS IO JUCIUTUINHE 00eCTIeYnBaeTCs:
1) st U1 ¢ OrpaHUYEeHHBIMU BO3MOXKHOCTSAMU 37I0POBBSI IO 3PEHHUIO:
- HaJM4YMe albTEPHATHBHON BEpPCHU OQHIMATBHOTO caiiTa WHCTHTyTa B ceTd «UHTepHeT» s
C1a00BUIAIINX
- BECh HEOOXOIUMBIN UIS W3YyYeHHs] MaTephall, COTJacHO Y4eOHOMY IUTaHy (B TOM 4YHCIE, VIS
o0yJaromuxcs Mo WHAWBUAYAJIbHBIM y4eOHBIM IUIaHAM) MPEAOCTABISAETCS B JIEKTPOHOM BHJE Ha
IIFICKe.
- UHIMBUYyaJIbHOE PaBHOMEPHOE ocBeleHue He MeHee 300 mrokc;
- IPUCYTCTBUE aCCUCTEHTA, OKAa3bIBAIOIIET0 00yJaroImeMycsi HEOOXO0AUMYIO TOMOIIb;
- obecrieueHne BO3MOXKHOCTH BBIITYCKAa aJbTEPHATHBHBIX (POPMATOB IEYATHBIX MAaTEepUAJIOB
(xpynHbIH mpUdT WK aynuodaitis);
- obecrieyeHue J0CTyma OOydaloUIerocs, SBISIOMIErOCs CIENbIM M HCIOJIB3YIOIIEro Co0aKy-
IIPOBOJIHUKA, K 3/1aHUI0 MHCTUTYTA.
2) anst U1 ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSIMHU 37I0POBbS IO CIIYXY:
- HaIn4he MHUKPOGOHOB U 3BYKOYCWIMBAIOIIEH ammaparypbl KOJUIEKTMBHOTO IOJIb30BaHMS
(ayITMOKOJIOHKH);



3) Jig Jing € OTpaHUYCHHBIMU  BO3MOJKHOCTAMH 3JO0POBBA, HWMCHOIMHUX HAPYLIICHUSA OIIOPHO-
JBUTATEIbHOIO  ammapaTra, MaTepUalibHO-TEXHUYECKHE  YCIOBUS  JIOJDKHBI — 00OecrevnBaTh
BO3MOYKHOCTh OECIPEIATCTBEHHOTO JOCTYIa OOYYarolIMXCs B yUeOHBIC MOMEIIEHHS, CTOJIOBBIC,
TyaJleTHbIC M JPYIUe MOMEIICHHs OPraHU3allMi, a TaK)Ke MPEObIBAHUS B YKA3aHHBIX MOMEIICHUAX
(HanMuue MaHAyCcOB, MOPYYHEH, pACIIMPEHHBIX JBEPHBIX IIPOEMOB U APYTHX MPUCTIOCOOICHUH).
[Tepen HavasoM O0OydYeHHS MOTYT MPOBOIMTHCS KOHCYJIBTATUBHBIC 3aHSTHS, ITO3BOJISIOIINEC
CTYJICHTaM C OTPaHUYCHHBIMH BO3MOXKHOCTSIMHU aIalITUPOBATHCS K y4eOHOMY ITPOIIECCY.

B nmporecce BemeHus yueOHOW JMCIUILIMHBI MPOGECCOPCKO-TPENOAaBATEIbCKOMY COCTaBY
PECKOMCHAYCTCA HMCIIOJB30BaHUC COLHUAJIbHO-AKTHUBHBIX H peq)HeKCI/IBHBIX METOAOB O6y‘IeHI/I$I,
TEXHOJIOTUH COLMOKYJIbTYPHOU peabHIUTAIMK C II€JbI0 OKa3aHUS MOMOIIM OOYYaroIUMCs C
OI'paHUYCHHBIMHK BO3MOXKHOCTAMHU 3A0POBbA B YCTAHOBJICHHMHM IIOJHOLCHHBIX MCKINMYHOCTHBIX
OTHOIICHHH C APYTMMH OOYYaIOIIUXCs, CO3JaHUM KOMGPOPTHOIO MCHXOJIOTHYECKOr0 KIMMaTa B
y4eOHOU TpyIIIe.

OCOOEHHOCTH TMPOBEICHHUS TEKyIIed M MPOMEXYTOYHOW arTecTallud [0 JUCHUIUIMHE JUIs
06yan01uchsl C OI'paHUYCHHBIMU BO3MOXHOCTAMHU 3J0POBbA YCTAHABJIMBAKOTCA C YUYCTOM
UHIUBUIYATbHBIX MMCHXO()U3UIECKUX OCOOCHHOCTEH (YCTHO, MMChbMEHHO Ha Oymare, MUChbMEHHO Ha
KOMIIbIOTEpe, B (QopMe TecTUpOBaHHs H jpyroe). I[Ipu HEOOXOAMMOCTH MPEAOCTABIACTCS
JIOTIOJTHUTEIBHOE BPEMS IS TIOATOTOBKH OTBETA Ha 3a4eTe.

ABTOp(BI) pabodveld MpOrpaMMbl JTUCHUILIUHBI (MOIYJSI): JOUEHT Kadeaphl aHTIMKACKOTO S3bIKA,
K.}.H. Sposa 41.P.



AHHOTAIIMSA PABOYEHN TPOT'PAMMBI JUCHUILIUHBI (MOIYJISA):
(51.0.02.02) «HOCTpaHHBIH A3BIK B IPO¢QecCHOHATbHOI KOMMYHUKALNI

1. Heab ocBoeHUs AUCHUILTUHBI «HOCTpaHHBIN S3BIK B PO(PECCHOHATBHON KOMMYHUKAIHID)
— COCTOUT B TOM, YTOOBI Pa3BUTh y CTYACHTOB -MAaruCTPOB HAaBBIKM M YMEHHsS] KOMMYHHKAIMU Ha
WHOCTPAaHHOM SI3bIKE B MPO(ECCHOHATIBHON cdepe.

JucuumnimHa HampaBieHa Ha (opMHpoBaHHE KOMIIETEHIMM B oOnactu mpodeccHoHaIbHOU
[Iearornyeckon NesiTeIbHOCTH

2.MecTO TUCHHUIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl

Jucuummuna (b1.0.02.02) «MHOCTpaHHBIN A3BIK B MTPO()ECCHOHAIBHOM KOMMYHUKAITUI» OTHOCHTCS
K oOs3arensHOM M Monymo «lIpodeccronanbHas KOMMYHUKAIMs» y4eOHOro IiIaHa OCHOBHOM
npoecCHOHATbHON 00pa3oBaTeIbHON MPOrpaMMBbl TOATOTOBKM MAarucTpOB IO HAIPaBICHHIO
44.04.01 TIlemarormuyeckoe oOpa3oBaHue, HampaBiIeHHOCTb (mpoduib) «Teopuss W TpaKTUKA
00y4YeHHS WHOS3BIYHON MEXKYIBTYPHON KOMMYHUKAITUI.
3. TpeOoBaHus K pe3yJabTaTaM OCBOCHUS JUCHUILIMHBI(MOLYJIs1):
JlyucuuniuHa HarpasjieHa Ha GOpMUPOBAHUE CIEYIOIINX KoMIeTeHIn BeimyckHuka: Y K-4, OITK-
8.

4.001masi TPyA0€MKOCTh JHCIHMILUINHBI (MOIYJIsl) cocTaBJisieT 3 3a4eTHble equHubI (108 yacos).
5. Cemectp: 1.

6.0cHOBHBbIE pa3/ae/ibl JUCHUIIJIMHBI (MOLYJIs)

1. WnoctpanHbIi A3bIK U1 TpodeccnoHanbHbIX 1eneit OcodeHHoCcTH MpodheccuoHaNbHOM
JIeTI0OBOM KOMMYHUKALIUU

2. TenedoHHbIE IEPETOBOPHI

3. OcobenHoctr opopMiIeHHs AET0BOI KOPPECTIOHAECHIIUH

4. VYcTHas KOMMyHUKalUs B podeccnoHanbHoi chepe

S. [TucbMeHHast KOMMYHHUKaLUsS B MPoQecCHoHaNbHOM chepe AHHOTHPOBAHUE, PE3IOMUPOBaHHE
1 pedeprupoBaHUe KaueCTBEHHOM MPECCHI

6. Kapbepa u nouck paboTsl.

1. (I)OprI TEKYIIEro KOHTPOJIAA YCIIEBAEMOCTH U HpOMeH(yTOqHOﬁ aTTeCTAalluM: 3a4eT

8. ABTop(b1): Sposa S.P. k.¢.H., TOIEHT.



