


Heas ocBoeHMs AUCHUITUHBIKHOCTpaHHBIM S3bIK B MNPOPECCHOHATHLHOW KOMMYHUKAITUU»—
COCTOUT B TOM, YTOOBI Pa3BUTh Y CTYAECHTOB-MaruCTPOBHABBIKM W yMEHHUS KOMMYHMKAllUM Ha

1.I(EJTb OCBOEHWSI IMCHUTIJIMHBI (MOJTYJIST)

WHOCTPAHHOM sI3bIKE B MpodeccnoHabHO cdepe.

CTy,I[eHTBI JOJDKHBI OBJIaACTDH 0a30BBIMH 3HAHHSIMH SI3bIKAd, KOTOPBIC ITO3BOJIAT UM 3(1)(1)6KTI/IBHO
OGL[I&TLCSI C HHOCTPAaHHBIMH IAPTHCPAMH, KIHMCHTAMHU W KOJIJICTaMHU. B ocjiIoM, OCBOCHUC
JAUCHUIIIMHBI ITOMOZKCET CTYACHTAM CTaTb YCIICHIHBIMU H 3(1)(1)CKTI/IBHBIMI/I KOMMYHHKaTOpaMnu B

MEXTYHAPOIHOMN Cpe/ie M MOBBICUT X KOHKYPEHTOCTIOCOOHOCTh Ha PBIHKE TPY/A.

JucnuninHa HampaslieHa Ha (OpMUpPOBaHUE KOMIIETEHIINI B 06s1acTi podhecCuoHaIbHOM

HCH&FOFHHGCKOﬁ JACATCIIBHOCTH.

Kon
KOMITETeHLIMH

Conep:xkanue KOMIETEHIIUH

NHaukaTopbl J0CTHKEHUSA
KOMIIeTeH Ui

YK-4

CriocoOCHITPUMEHSTh  COBPEMEHHBIC
KOMMYHHUKATHBHBIC TEXHOJIOTHUH, B TOM
YKciie Ha HHOCTPAHHOM(BIX))SI3bIKE(axX),
Ut aKaJeMU4IeCKOT0 u
POo¢heCCUOHATBHOTOB3aUMOICHCTBUS

YK 4.1
BriOupaer Ha  rocygapcTBEHHOM U
WHOCTPaHHOM (-b1X) SI3BIKAX
KOMMYHHKAaTUBHO  TpPHEMJIEMBbIE  CTHIIU
JIENIOBOrO  OOIIeHus1, BepOaibHbIE U
HeBepOaJbHbIE CPEACTBA B3aUMOICHCTBUS
C MapTHEpaMHU.

YK-4.2

Hcnons3yer nHPOPMALMOHHO
KOMMYHHMKALIMOHHBIE ~ TEXHOJOTMH  IPHU
noucke HeoOxoaumol wuHGOpMaNMU B
npolecce peleHus Pa3IUYHBIX
KOMMYHHMKaTHUBHBIX 3a1a4 Ha
rOCYJapCTBEHHOM M WHOCTPAaHHOM (-BIX)
SA3BIKAX

YK-4.3.

Bener nenoByl mepemnucKy, YYUTHIBas
0COOCHHOCTH CTHIIUCTUKU O(DUIIHATBHBIX U
Heo(UIHaTIBHBIX HICEM,
COLIMOKYJIBTYPHBIE pasziauuus B ¢opmare
KOPPECIIOHJICHIIMN Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM (-BIX) A3BIKAX

YK-4.4.

YMeeT KOMMYHHMKAaTHBHO M KYJIBTYPHO
NPUEMIIEMO BECTH  YCTHBIE  JICIOBBIE
PasroBOpHI B nporecce
po¢eCCHOHAIBHOTO B3aUMOACHUCTBHS Ha
TOCy/JapCTBEHHOM M HWHOCTPAHHOM (-BIX)
S3BIKAX.

OIIK-8

CrniocobeH MIPOEKTHPOBATh
MEeIarornyecky0  JesTeNbHOCTh Ha
OCHOBE CHEIUANbHBIX  HAay4HBIX
3HAaHUH U pe3yJIbTaTOB UCCIIEIOBAHUI

OIIK-8.1.

3HaeT  OCOOEHHOCTH  HEAArOrHYecKoi
JICATEIILHOCTH; TpeOOBaHUs K CyObeKkTam
[1€1arOrM4YeCKOM NIEATENLHOCTH,

pe3ynbTaThl HAYYHBIX HWCCIIEOBAaHUN B
chepe

MI€IarOrMYECKOM JeSTETLHOCTH.

OIIK-8.2. VYMmeer HCITOJIB30BaTh
COBPEMEHHBIC  CICIHAJIbHBIC  HAy4YHbIC
3HAaHUSA U Pe3yJbTaThl UCCICIOBAHUU IS
BEIOOpPa METOJOB B  TeNaroru4eckoit
JIeSITCIILHOCTH.

OIIK-8.3

Bnaneer METOHaMH, dhopmamu U

CpeJCTBaMHU




MeaaroruuecKom JIEITEILHOCTH;
OCYIIECTBIISICT WX BBHIOOP B 3aBUCHUMOCTH
oT KOHTEKCTa npodeccruoHaIbHOM
JIEATEIBHOCTH C  Y4eTOM pe3yJIbTaToOB
HAyYHBIX MCCIICIOBAHUIM.

2. MECTO JUCIHUILIMHBI (MOJYJIsI) B CTPYKTYPE OCHOBHOM
IMPO®ECCHUOHAJBHOMN OBPA3OBATEJBHOM ITPOI'PAMMBI
Hucuunimna (b1.0.02.02) «HHOCTpaHHBIH SI3BIK B npodecCuoHATbHON
KOMMYHHUKAIIUM»OTHOCUTCS K oOsi3arenbHoi u Monymio «lIpodeccrnonanbHas KOMMYHUKAIIS»
y4eOHOro IJJaHa OCHOBHOHM mpodeccnoHanbHOM 00pa30oBaTeNIbHON  MPOrPaMMBIIOATOTOBKU
MarucTpoB o HampasieHuto 44.04.01 Ilemarormdeckoe oOpa3oBaHWE,HATIPABICHHOCTH (TIPOQWIIB)
«Teopust GpU3MIECKON KYIbTYpPhl M TEXHOJIOTUH (PU3NUESCKOTO BOCITUTAHUS .

Huctunmuna (b1.0.02.02) «MHOCTpaHHBIA SA3BIK B MPOPECCHOHATPHOW KOMMYHHKAIIUH
0asupyeTcsi Ha KOMIIETCHIUSX, 3SHAHHSIX, YMEHUSX U HaBBbIKaX, C(OOPMHUPOBAHHBIX Y O0YUAOIIUXCS B
pe3ynbrate oOyueHuss B cpefHeil o0I11eo0pa3oBaTeNbHON MIKOJIE W B PE3ylbTaTe€ OCBOCHUS
mucturiud OIMOIT 6akanaBpa «IIpakTudeckuii Kypc aHTJIMACKOTO SI3BIKAY.

HNucuunnuna «HOCTpaHHBIH SI3bIK B NMPOQECCHOHAIBHON KOMMYHHUKALMKW» OOEcreunBaeT
yIrayOJICHHYI0 TIOJTOTOBKY CTYJASHTOB-MAaruCTPAaHTOB K Pa3HOOOpa3HOW MpodecCHOHATBHON
JeSITeNIbHOCTH, CBSI3aHHOM C MCMOJIb30BAaHUEM 3HAHUW M YMEHUU B 00JIACTH MHOCTPAHHOTO SI3bIKA B
YUPEKIEHUAX 0OpazoBaHMs, KyJIbTypbl, ympasienus, B CMU, B o0mactu MEXKyJIbTYpPHOI
KOMMYHHKAIIMU. 3HAHUE s3bIKa HEOOXOAMMO Ui MaruCTPAaHTOB Ui M3y4eHHUS WH(GOPMALMOHHBIX
PECYPCOB Ha AHTJIMIMCKOM S3BIKE.

Komnereniuu, chopMupoBaHHbIe B IPOIECCE U3YUYCHUS TUCIUIUIMHBI, HEOOXOIUMBI I OCBOCHUS

colepkKaHus JHUCUMIUIMH: «MeToauka IIpenojaBaHUsl AHIJIMHCKOrO s3blKa B YCIOBHAX
MHOTOS3bIYNA», «AHIITMACKUHN A3BIK AJI MEXKYJIBTYPHOH KOMMYHHUKALMKMY, AUCLHUIUIMH IO BHIOOPY
CTy/[ICHTa,  BBIIOJHEHMs  3amaHuii  (yueOHOH, TPOW3BOACTBEHHOW  MpPAKTHK,  HAy4YHO-

HCCHGﬂOBﬂTGHLCKOﬁ pa6OTBI) U TIOATOTOBKU K UTOTOBOM aTTECTAllMU.

3. INIAHAPYEMBIE PE3VJILTATHI OBYYEHMS 110 JUCHOUTIIINHE
(MOJZIYJTIO)
Z[I/ICL[I/IHJ'II/IHEI HalpaBJICHA Ha q)OpMI/IpOBaHI/Ie (01 (5919%:0)11170,€ KOMHCTCHI_II/Iﬁ BBIITYCKHHKA: yK'
4, OTIK-8.
B PE3YIbTATC U3YUCHUS MOIYIIA 06yanOH_IPICC}I JOJI’)KHBI:

Kon 3Haer Ymeer Baageer

KOMIIeTeHIIM U
YK-4 - COBpPEMEHHBIE - BBIOUpATh U KOPPEKTHO -COBPEMEHHBIMU
CriocobeHTpUMEHSTh KOMMYHHKaTUBHBIE | MCIOJIB30BaTh COBPEMEHHBIE KOMMYHHUKaTHBHBIMH
COBPEMEHHBIE TEXHOJIOTUH, B TOM | KOMMYHUKAaTHBHBIE TEXHOJIOTUSIMH, B TOM YHUCIIE
KOMMYHHKaTHBHBIE qucie Ha TEXHOJIOTHH, B TOM YHCIIE Ha Ha
TEXHOJIOTHMH, B TOM | HHOCTPaHHOM(BIX))s | MHOCTpaHHOM(bIX))s3bIKe(ax), | MHOCTPAHHOM(BIX))s3bIKE(axX)
qucie Ha | 3bIKe(ax), Uil aKaJeMH4YecKoro - | |,
MHOCTPaHHOM(BIX))SI3bI | VIS npodeccuoHaIEHOTO Ul aKaJIeMHUYecKoro H
ke(ax), U1 | aKageMHUYECKOr0 1 B3aMMOICHCTBHUS, poQeCCHOHATBHOTO
aKaJIeMHUIECKOTO U | mpo(heCCHOHATIPHOTO | YYUTHIBATh OCOOEHHOCTH | B3aWMOJICHCTBUS;
npodeccroHaIBEHOTO B3aUMO/IEHCTBUS; cTiisl B TpodeccHoHaTbHON
B3aNMOJICHCTBU (GYHKIMOHAT | KOMMYHUKAIIUK;,  KYJbTYPHO

bHBIE CTHIIY, | IPUEMIIEMO BECTH JEJIOBBIE

BepOaIbHBIE U | IEpEroBOpsl B Ipolecce

HeBepOabHbIE npo¢ecCHOHANBHOTO

cpencTaa B3aUMO/JIEUCTBUA Ha

Mpo¢eCCUOHANBHOT | TOCYAapCTBEHHOM u

0 B3aMMOJEHCTBHS; | MHOCTPAHHOM (-BIX) sI3bIKaxX




MpaBmIIa

npodeccuoHaTbHON
OTUKH YCTHOTO H
MTHCbMEHHOTO
B3aUMOJICHCTBUSA  C
mapTHepaMH u
COIMOKYJIbTYPHBIE
pasnuuus
npodeccuoHambHON

KOMMYHHMKallUd Ha
roCyJapCTBEHHOM H
WHOCTPAaHHOM (-BIX)
SI3BIKAX

YK 4.1

Bribupaer Ha
TOCyIapCTBEHHOM |
HWHOCTPAHHOM (-BIX)
SI3BIKAX
KOMMYHHKaTHBHO
preMIIeMbIe CTHIH
JIETIOBOTO oOmIeHus,
BepOaIbHBIE 7§
HeBepOaIbHbBIE
cpencTBa
B3aNMMOECHCTBUSA C
MapTHEPAMH.

YK-4.2

Hcnonb3yet
WHPOPMALMOHHO
KOMMYHHKAIIHOHHBIE
TEXHOJIOTHA npu
MOUCKE HEOOXOJUMOi
nH(pOpMaITuu B
rporecce perreHus
Pa3IMYHBIX
KOMMYHHUKATHBHBIX
3amaq Ha
TOCYJapCTBEHHOM |
MHOCTPAaHHOM (-pIX)
SI3BIKAX

YK-4.3.

Bener bi (N (0):3% 1)
MIEPETHCKy, YYUTHIBAS
0COOEHHOCTH
CTHIIMCTHUKHU
oUIHATHHBIX u
HeOoPUIHAIHHBIX
UceM,
COLIMOKYJIbTYpHBIE

pazmmuus B (opmare
KOPPECIIOHJICHIIMU ~ Ha
rOCYyJapCTBEHHOM U
MHOCTPaHHOM (-BIX)
SI3BIKAX

--BBIOUPAThH Ha | -KOMMYHHUKaTHBHO
rOCyJapCTBEHHOM U | IpUEMIEMBIMH CTHJISIMU
UHOCTPAaHHOM JIeJIOBOr0 OOICHNS;

(-B1X) SI3BIKAX | - BepOATbHBIMH u
KOMMYHHKAaTHBHO HeBepOaJbHbIC cpeacTBa
npuemMIieMble CTHJIM | B3aUMOJICHCTBUS c
JIEJI0BOTO MMapTHEPAMH.

oOmieHusi, BepOanbHBIE |

HeBepOabHEIC cpezacTBa

B3aUMOJECHCTBHS c

napTHepamu

-HCIOJIb30BATh -MH(OPMALMOHHO-
uH(pOpMAITMOHHO- KOMMYHHKAalIHOHHBIMHU
KOMMYHHKAIIMOHHBIC TEXHOJIOTHSIMU TIPH TIOWCKE
TEXHOJIOTHH TIpM  TOWICKE | HeOOXOauMON HH(OpMAIUN
HeoOXoanuMoi nH(OpMauu B | B rporecce perreHus
npoliecce pelleHus | pa3IHYHbBIX

Pa3IMnYHBIX KOMMYHHMKaTHUBHBIX 33Jia4 Ha
KOMMYHHMKAaTUBHBIX 33/1a4 Ha | FOCYJapCTBEHHOM u
rocyJapCTBEHHOM U | ”HOCTPAHHOM (-bIX) SI3bIKaX.

WHOCTPAHHOM (-bIX) A3BIKAX.

- BECTH JICJIOBYIO
MEPEIHCKY, YUUTHIBAS
0COOEHHOCTH CTHJINCTHKHA
OUIMATIEHBIX u
Heo(HIMaTbHBIX MTHCEM,
COIMOKYJIbTYPHBIC PA3JINYHS B
dbopMaTe  KOPPECHIOHICHIIUU

Ha  TOCYIapCTBEHHOM M
WHOCTPAHHOM (-bIX) SI3BIKAX

-0COOCHHOCTSIMU
CTHJIMCTUKH  O(QHLMAIBHBIX
¥ HeO(PHLMAIBHBIX IIHCEM;

- COLIMOKYJIBTYPHBIMHU
pazmuuuaMu B dopmare
KOPPECTIOHACHIINN Ha
roCy/IapCTBEHHOM 17§
WHOCTPAHHOM (-BIX) SI3BIKaX




YK-4.4.

YwMmeer
KOMMYHHKAaTHBHO u
KYJIETYPHO TPHEMIIEMO
BECTH YCTHBIC JICTIOBEIC
pa3roBOpHI B MpOIIECCe
PO ECCHOHATTEHOTO
B3aMMOJICHCTBUS ~ Ha
rOCyIapCTBEHHOM U

-BBITIOJTHATH MepeBo/
aKaJIEMUYCCKUX u
Mpo¢eCCHOHANBEHBIX TEKCTOB C
WHOCTPAaHHOTO (BIX) Ha

TrOCYJapCTBEHHBIN SI3BIK.

-TEXHUKOMN nepeBoja
aKaJgeMHUIeCKUX u
po¢heCcCHOHANBHBIX TEKCTOB
¢ wuHOCTpaHHOro (BIX) Ha
rOCYJapCTBEHHBIN SI3BIK;
UHQOPMAITHOHHO
KOMMYHHKAIIHOHHBIMA
TEXHOJIOTHSIMU TIPH TIOMCKE
HEOOX0IUMOl HHpOpPMaLUH

HWHOCTPAHHOM (-BIX) B rporecce perIeHus

SI3BIKAX. pa3IMIHBIX
KOMMYHUKATUBHBIX 33]1a4 HA
roCy/IapCTBEHHOM u
HWHOCTPAHHOM (-BIX) SI3BIKAX;
HABBIKAMHU nepeBoaa
aKaJeMHUECKUX u
poeccnoHaIbHBIX TEKCTOB
C HMHOCTpaHHOTO (-bIX) Ha
TOCYIApCTBEHHBIN SA3BIK.

OIIK-8 coaepxaHue WCIIONB30BaTh COBPEMEHHBIE | GopMaMU H  CpeJCTBaMU

Criocoben CIIPaBOYHBIX CrieIaibHbIe HaydJHBIC | TIEIarOTHIECKOi

MIPOCKTUPOBATH “H(OPMAIIMOHHBIX | 3HAHUS, B TOM 4YHUCJIE Ha | JACSITCILHOCTH B KOHTEKCTE

Mearoru4ecKyro 0a3 JaHHBIX Ha | MHOCTPAHHBIX  fI3bIKaX, M | MpodecCHOHANLHON

e TeTbHOCTh Ha | WHOCTpPaHHBIX pe3ynbTaThl  HMCCIEAOBAaHUH | NESATEIIbHOCTH

OCHOBE CHENMAJbHBIX | SA3BIKAX o | ams  BBIOOpa  METOIOB B

HAy4YHbIX 3HAaHUW U | NEAAroruyecKou egarornueckoun

pe3yIbTaToB NEeSTeNHOCTH | | JACSTeTbHOCTH

WCCIIeIOBaHUHN METONIbI PabOoTHI C

OIIK-8.1. HHUMH

3Haer 0COOEHHOCTH

NeJaroru4eckom

JeSITeNIbHOCTH;

TpeOoBaHUs K

cyObeKTam

Mearornaeckoi

JEeSITeNbHOCTH;

pe3ynbTaThl  HAayYHBIX

WCCIIeIOBaHUN B cepe

negarornyeckoun

JIeSITeTIbHOCTH.

OIIK-8.2.

YMeeT uCnoib30BaTh

COBpEMEHHBIE

CliciaJIbHbIC HAYYHBIC
3HAaHHUA W PE3YJIbTAaThI

HCCIIEIOBAHUN TS
BbIOOpPa METOJIOB B
MeAaroru4eckon
JEeSITeTFHOCTH.
OIIK-8.3
Brnageer  meromawmu,
¢dbopmamu u
cpeacTBaMu
MeAarorn4eckon
JESTENBHOCTH;
OCYIIIECTBIISIET 1704

BBIOOD B 3aBHUCHUMOCTH
oT KOHTEKCTa




PO ECCUOHATTLHOM

JIeITEeILHOCTH C
YYETOM  PE3yJbTaToB
Hay4HbIX
HCCIIeIOBaHUH.

4.0BBEM JJUCHUIIJINHBI (MOY JIS)
OO11ast Tpy1I0EMKOCTh JAUCIIUILUIMHBI cOCTaBsieT 33aueTHbie enuuuilbl (108 vacos). Jluciuiuimna

u3zyuaercs B 1 cemectpe.

OYHASA ®OPMA OBYYEHMUSA

TpynoémkocTnb
Bua yueOHoii padoThI qac B T1.4. no cemecTpam
) Nel Ne2
OO01mast Tpy10€MKOCTb TUCLMIINHBI 110 Y4eOHOMY IUIaHy 108 108
1. KonrakTHas padora: 28
nekiun (001Iee KOI-BO YacoB, BKIIFOYAs IPAKTUYECKYIO
MOATOTOBKY)
NPaKTUYCCKHUE 3aHATH, CCMUHAPHI U Ip. (00Iee KOJI-BO YacoB,
BKJTI0Yast MPAKTUYECKYIO IOJTOTOBKY)
nabopaTopHbIE 3aHATH (00IIIee KOJI-BO YacOB / BKJIIOYas 28 28
NPAaKTUYECKYIO TIOATOTOBKY)
TPYNIOBBIE, HHIUBUyaTbHbIC KOHCYIbTAIIMHA U UHBIC BUIIBI
y4eOHOI e TETbHOCTH, IPEAYCMATPUBAIOIINE TPYIIIOBYIO UITH
WHIMBUIYAIbHYIO paboTy 00yJaronmxcs C MperoiaBaTesieM
2. O0bem camocTosiTeIbHOM padoThl o0yuaromuxcs(CPC) 80 80
Bu npoMexxyTo4HOT0 KOHTPOJIS: 3a4éT
3AOYHASA ®OPMA OBYUYEHUSA
TpynoémkocTb
Buj yueGHoii padoThl qac B 1.4. mo cemecTpam
) Nel Ne2
OO0mas TPpy10EMKOCTDb TUCITUTUTHHEI 10 y4eOHOMY TIIaHY 108 108
1. KonrakTHas padora: 6
Jexiuu (o011ee Koia-BO YacoB, BKIIHOYask MPAKTHYECKYIO
MOJITOTOBKY)
NPaKTUYECKHE 3aHATHS, CEMUHApPhI U Ip. (001Iee KOJI-BO YacoB,
BKJTIOYast MPAKTHYECKYIO TIOJITOTOBKY)
naboparopHble 3aHATHS (001Iee KOJ-BO YaCOB / BKITFOYAS 6 6
NPaKTUIECKYIO TIOATOTOBKY)
IPYIIOBBIC, HHIUBHUIYaIbHbIE KOHCYJIBTAIUU U UHBIC BHUJIBI
y4eOHOI eTeTbHOCTH, IPEAYCMATPUBAIOIINE TPYIIIIOBYIO HITH
VH/IMBUIYAJIbHYIO paboTy 00Yy4aroNXcs C MpernoiaBaTesieM
2. O0bem camocTosiTeIbHOM padoThl o0yuarmuxcsa(CPC) 102 102
B TOM YHCJIE YaCOB, BBIJICJICHHBIX HAa OJTOTOBKY K 9K3aMEHY
(3auery)
Bua npoMexyTOYHOT0 KOHTPOJISL: 3a4éT




5. COAEP/ KAHUE JUCHUIIVIMHBI (MOAY JISA)
o4Has popma 00y4eHHs

Ne | HaumeHoBaHue TeMbl (Pa3esia) Oo1mas TpyroéMKoCcTh MO0 BUIAM y4eOHBIX 3aHATHH
n/n AUCHUILINHBI (MOLYJIs1) TPYAOEMKOCTH (B akajx.4acax)
B aKaj.yacax Jlek/ Jlao / IIp/ CpP
Np.NOAr | NP.MOAr. | MP.MOAT.
1. | UHoCcTpanHbIi SI3BIK TUTS 14 4 10
npodeCCHOHATBLHBIX nenei
OcobenHocTH PO eCCHOHATBHON
J1€JI0BOM KOMMYHHUKAIUU
2. | TenedhonHbie MeperoBopbI 12 2 10
3. | Ocobennocru odopmiteHUS 16 4 12
JICJIOBON KOPPECTIOHICHIINT
4. | YcrHas KOMMYHUKAITUS B 16 4 12
npodeccrnoHaIbHOM chepe
5. | IlucpmeHHass KOMMYHUKalMs B 18 6 12
npodeccuOHaTHLHON chepe
AHHOTUPOBaAHHE, PE3IOMUPOBAHUE
u pedepupoBaHre KadyeCTBEHHOMH
IPECChI
6. | Kapnepa u nouck paboThlI. 16 4 12
Kypcosoe npoexmuposanue X -
Koncynemayus k sx3ameny X -
Iloozomoska k 3auemy X
Hroro:3auer 108 28 80
3a04Has popma 00yueHuUs
Ne | HaumeHoBaHue Tembl (pa3gena) Oo0masn TpynoémMkocTb Mo BHaaM y4eOHbIX 3aHATHH
n/n AMCHUIIMHBI (MOAYJIs1) TPYAOEMKOCTH (B akaja.yacax)
B aKaJ.4yacax Jlex/ JIao / IIp/ Cp
Np.NOAr | WP.MOAr. | MP.MOAT.
1. | UnocTpanHbIit SI3BIK TS 19 2 17
npodeccuoHaIbHbIX nenen
OcobeHHocTH TpodecCHOHATBHON
JI€JI0BOM KOMMYHHUKAIUU
2. | TenedoHnHble IEperoBOpbI 19 2 17
3. | Ocobennoctu opopmienus 19 2 17
JIETTIOBOM KOPPECTIOHICHITNU
4. | YcrHas KOMMYHUKAaIUs B 17 17
npodeccuoHanbHOM chepe
5. | [luceMenHass KOMMYHHKAIUS B 17 17
npodeccuoHanbHOM chepe
AHHOTUpOBaHME, PE3IOMHPOBAHUE
u pedepupoBaHUE KadueCTBEHHOU
IPecChl
6. | Kaprepa u monck paboThI. 17 17
Kypcoeoe npoexmuposanue X -
Koncynemayus k sx3ameny X -
Iloocomoska k 3auemy X
Uroro: 3auer 108 6 102




5.1.COAEP)KAHME PA3JIEJOB JUCHUILIMHBI (MOYJIST)

Tema Nel MHocTpaHHBIN A3BIK AJ151 NPO(ecCHOHATBHBIX LeJIei.
OcobenHocTn mpodeccuoHAIBLHOM 1€J10BOH KOMMYHUKAMH
1.IIpaBuna npodeccnoHanbHON 3TUKH YCTHOTO M NMHCbMEHHOTO B3aMMOJCHCTBHS C MapTHEPaAMU H
COLMOKYJIbTYpHBIE pa3auuus MNpo(ecCHOHANIBHOM KOMMYHMKAllUM Ha TOCYJapCTBEHHOM H
MHOCTPAHHOM (-bIX) SI3bIKAX.
2.3HaueHne MeXIyHapOAHOW KOMMYHHKAIIUU B MEIarOTHYECKOM cdhepe
3.BepOanbHbie u HeBepOaJbHBIE CpeACTBAa MPO(ECCHOHAIBLHOTO B3aUMOACUCTBUS W JIeNIOBas
KOMMYHHKAIH
4.]J1e0BOM THUKET
Peuesoii sTuker
CiyxeOHbIH (J1e710BOI1) STUKET: Pa3rOBOPHBIE.
Tema Ne2 TeseponHbIe IEPETOBOPHI
1.Be16op ctuns B renedonHoM paszroBope. TenedoHHBIH 1€T0BOI «KaproH»
2.I1one3Hble BbIpaskeHUs JUIsl pa3roBopa 1o tenedony
3.Kax oTBeTUTH Ha 3BOHOK, IPUHSTH U NIEPEaTh COOOILIEHNE, HA3HAYUTh BCTpEUyY
4.Kak ycreniHo 3aBepunTh Tese()OHHBIN JeI0BOI pa3roBop.
Tembl Ne 30co6eHHOCTH 0()OpMJIEHHS 1€T10BOI KOPpeCOHAeH I
1.Buzpl 1e10BBIX MHCEM: KOMMEpUYEeCKue, (PyHKIIMOHAIIbHBIE U TMChbMa-peKIaMaliiu
2.0co0EeHHOCTH U OCHOBHBIE IpaBuiIa 0(OPMIIEHHS I€TOBbIX [TUCEM
3.513bIkOBBIE  cpeAcTBa  OQOpPMIIEHHMS ~ BU3UTHOM  KapTOukd,  O(OpPMIIEHUS  aQHKETHI,
COINPOBOJUTENILHOTO, PEKOMEHAATEIBHOTO U MOTUBALIMOHHOT'O MHChMa
4.Ilpe3enranus ceds kak npodeccruoHana Ha HHOCTPAHHOM SI3bIKE
5.M3yuyenue n orpaboTKa JIEKCUKHU IO TEME B pEUYEBBIX 00pa3Lax U KIMILE.

Tema Ned¥YcTHass KOMMYHHKaNUs B MPogeccMoHAILHOI chepe
1.0OdunmanbHbIi cTUIIb YCTHOTO 001eHus. CTpYKTypa yCTHBIX ITPEe3eHTaLH
2.HaunoHabHO-KYJIbTypHbIE OCOOEHHOCTU BEIECHHS IEPErOBOPOB C MHOCTPAHHBIMHU MapTHEPaMHU.
JlenoBple moe3aKU
3.PasroBopHble (GopMynabl KOMMYHUKAllUM W JpyTrUe CpencTBa oOmeHus: (Gpopmbl MOOYXKACHUM,
pock0, MPUTTIALICHHU; HAIMYMe BBOJHBIX (Ppa3, CMATYAIOMIUX KAaTETOPHUYHOCTh YTBEPKICHUS WUIIH
oTKa3a
4.IlpuMeHeHHe coiepKaHus CIIPaBOYHBIX MH()OPMAIIMOHHBIX 0a3 JaHHBIX Ha MHOCTPAHHBIX S3BIKAX
0 MeJarorNYeCKOn JesTENbHOCTH.
5.0c006eHHOCTH OCYIIECTBICHUSI YCTHOM KOMMYHUKAIIMM JJIs pelleHus 3afad MnpodeccHoHalIbHON
NeSITeIbHOCTH

Tema Ne5 IIucbMeHHasi KOMMYHHMKaNUs B IpogeccuoHaNbHOI cepe

1.0¢unmanbHbIil CTUIb MUCBMEHHOTO OOLIEHNUS
2.Hamucanue crareil ¥ TE3UCOB € y4eTOM PpOo(hecCHOHATbHOM HallpaBI€HHOCTH
3.CocraBneHre aHHOTALUUN Hay4yHBIX CTaTeil MO CHENUAJbHOCTH U3 HAayYHBIX JKypHaJloB
(MutepneTa). [IpencraBnenre ¥ aHauu3 aHHOTAlM.AHHOTHUPOBAaHUE, PpE3IOMUPOBAHUE U
pedepupoBaHre KadyeCTBEHHON MPECChI
4.0cO0CHHOCTH  OCYIIECTBJIICHUS  NHCbMEHHOW  KOMMYHHMKAIlMKW  JIJISl  peIIeHUs  3a/1ad
npoeCcCHOHATILHOM 1eATebHOCTH.

Tema Ne6Kapbepa u mouck padoTbl
1.ITytu noucka pabotsl. Hanucanue pezrome, CONpOBOIUTEIHHOIO MHUCbMa
2.Cob6ecenoBanue. Tumbl coOece0BaHUN U 9acTO 33/1aBaeéMbIe€ BOITPOCHI
3.3agBnenne o rmnpueme Ha pabory. IloBbimenue kBanudukanuu. OueHka >PPEeKTUBHOCTH
NesITeNIbHOCTH pabOTHHKA
4.Mcnonb30BaHNE COBPEMEHHBIX CHEIMANIbHBIX HAyYHBIX 3HAHUM, B TOM YHCIE HAa MHOCTPAHHBIX
S3BIKaX W PEe3yJbTaTOB HCCICIOBAHWN JUIsI BEIOOPAMETONOB B IMEAArOTHYECKOW IESITETHHOCTH B



KOHTEKCTE MPOPECCHOHATBHON esATEIbHOCTH. AHHOTHPOBaHHUE, PE3IOMUPOBaHKE U pedeprupoBaHue

Ka4eCTBEHHOU IPECCHI.

6. YYAEBHO-METOJINYECKOE OBECIIEYEHUE CAMOCTOSITEJIbHOM
PABOTbBI OBYYAIOIIINXCA

HaunmeHoBaHue pa3iesia I CHUTTHHBI

Bua camocrosiTe/ibHOI padoThl 00y4ar0IMXCA

NHoCTpaHHBIN A3BIK 1JIA
npodeccuoHanbHbIX Leneil OcobeHHOoCTH
npodeccHoHaBLHOM J1eT0BOM
KOMMYHHKaIUU

1.03HaKOMJIEHHE MarCTPaHTOB C IUIAHOM
CaMOCTOSITEIbHOM paboThl Ha y4eOHBIN ro, Tpadukom
KOHCYJIbTAIUH.

2. IIpopaboTka yuyeOHOTO MaTeprala 3aHsTHI.
3.Ilouck, m3ydenne W mpe3eHTanus MHPOPMAIMH IO
3aJaHHOM TeMe, aHalu3 HAayYHBIX HMCTOYHHMKOB IIO
3aIaHHOM TIpo0IIeMe.

3.CamocrosATenbHOE N3y4YEeHHE OTIEIBHBIX BOIPOCOB
TEM IWCIMIUIMHBL, HE pacCMaTpUBAEMbIX Ha 3aHITHS
CEMHHAPCKOTO THIIA.

4.  MHUccnemoBarenbckas  pabora 1O  TeMaMm
JUCHUIUIMHBL: y4acTHe B KOH(EpEeHIMsX, KPYTJIbIX
CTOJIaX, CEMHHapax U Mp.

TenedonHble IEPETOBOPHI

1.BuimiostHeHNE €KECHEACTBHEIX JOMAITHUX 3aJaHHuN 110
Kypcy.

2. IlpopaboTka y4yeOHOTO MaTepuaa 3aHITHH.
3.ITouck, uzyueHue u mpe3eHTalus UHGOPMAIUU IO
3aJJaHHOW TEeMe, AaHaIW3 HAYYHBIX HMCTOYHHKOB TI0
3aJlaHHOW TIpobJIeMeE.

3.CaMOCTOSATENIbHOE H3YyYCHHE OTICIBHBIX BOIPOCOB
TEM JUCIMIUIHHBI, HE PAaCCMATPUBACMBIX Ha 3aHITHS
CEMHHAPCKOTO THIIA.

4, UccnenoBarenbckas paboTa 1Mo TeMam

JUCHHUIUTMHBL: YYaCTHE B KOH(PEPEHIHUSX, KPYTIIBIX
CTOJIaX, CEMHHapax M Mp.

Ocobennoctu ohopMiIeHus AeI0BOI
KOPPECIIOHICHIINN

1.BrinostHEHME €XXEHENEIBHBIX JOMAIITHUX 3aJaHUH 110
KypCy.

2. [IpopaboTtka yaeOHOTO MaTepraa 3aHsITHA.
3.Ilouck, u3yyenrne W mpe3eHTaUus] MH(POpMAIMU IO
3aJaHHOW TeMe, aHalW3 HAyYHbIX HMCTOYHHKOB II0
3aJaHHOM npobJeme.

3.CaMoCTOATENIFHOE W3YyYEHHE OTHENbHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE pacCMaTPUBAEMBIX Ha 3aHSITHS
CEeMHHAPCKOTO THIIA.

4. UccnenoBarenbckast paboTa 1o TeMam

JUCLUIUIMHBL: Y9acTHE B KOH(EPEHIHSX, KPYTIIBIX
CTOJIaX, CEMHHApax U Mp.

YcrHas KOMMYHUKAIHS
npogeccuoHanbHOU chepe

1.BrimosiHeHne exXeHeaeNbHbIX JOMAIIHUX 3aJaHuH 110
Kypcy.

2. [IpopaboTtka yueOHOr0 MaTepralia 3aHsATHIMA.
3.ITouck, u3yueHue u mpe3eHTaluss UHGOPMAIIUU 10
3aJlaHHOW TEeMe, aHAIW3 HAyYHBIX HCTOYHHUKOB IIO
3aJlaHHOW TIpobIIEMe.

3.CaMocCTOsATEIbHOE H3YyYEHHE OT/EIBbHBIX BOIIPOCOB
TEeM JIUCIHIUIMHBI, HE PAcCMATPUBAEMBIX Ha 3aHSATHS
CEMHUHAPCKOTO THUTIA.

4. VccrnenoBaTenbekast paboTa 1mo Temam

JUCIMILIMHBL: y4acTHe B KOHPEPEHIUIX, KPYTJIbIX
CTOJIaX, CEMHHAPAX.




IIncrmennas KOMMYHUKAIIUA B
npogeccuoHanbHOU chepe
AHHOTHPOBaHHUE, PE3FOMUPOBAHUE U
pedepupoBaHue KaueCTBEHHOM MPECCHI

1.BeinonHeHNE eXeHEIeTbHBIX JIOMAITHAX 33JJaHuH 110
Kypcy.

2. I[IpopaboTka yueOHOr0 MaTepraia 3aHsATHIH.
3.ITouck, u3ydeHne W Tpe3eHTaUs HHDOpMAIMK TOo
3aJlaHHOW TEME, aHAIW3 HAyYHBIX HCTOYHHUKOB I1O
3aJJaHHON MpobJeMe.

3.CaMoCTOATENIFHOE W3YyYCHHE OTIENBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PACCMATPUBACMBIX Ha 3aHATHS
CEMHUHAPCKOTO THUTIA.

4. VccriemoBaTenbekast paboTa 1mo TeMam

JUCHIUTUTMHBL: Y9acTHe B KOH(EPEHIHUSX, KPYTIIBIX
CTOJIaX, CEMHHAPAX U IIp.

5. AHHOTHpOBaHUE, PE3IOMUPOBAHUE U
pedeprupoBaHue Ka4eCTBEHHON ITPECCHI

Kapwepa u nmouck paboThl.

1.BeInoTHEHNE ©KCHECTBHBIX TOMAITHAX 33JaHUH 10
Kypcy.

2. IlpopaboTtka y4yeOHOTO MaTepuaa 3aHATHH.
3.ITouck, uzyueHue u mpe3eHTalus UHGOPMAIIUU IO
3aJJaHHOW TEeMe, AaHaIW3 HAYYHBIX HMCTOYHHKOB TIO
3aJlaHHON TIpobIEMe.

3.CamocTosATeIbHOC M3Y4YCHUE OT/CIBHBIX BOIPOCOB
TEM JUCIMIUIHHBI, HE PAacCCMATPUBACMBIX Ha 3aHITHS
CEMHHAPCKOTO THIIA.

4, UccnenoBarenbckas paboTa 1Mo TeMam

JUCHUIUIMHBL: Y9acTHe B KOH(EPEHIHSX, KPYTIIBIX
CTOJIaX, CEMHHApax H Mp.

7. POHA OHEHOYHbLIX CPEJACTB

7.1. OneHo4Hble MaTepHuaJibl 1JIsl MPOBCACHUSA TCKYIICTI0 KOHTPOJISA YCIIEBAEMOCTH

Ne HaumeHnoBaHnue TemMbl CpeacrBa Tekylero KOHTpoJist Ilepeuyenn
n/m | (pa3aesia) AMCHUNIMHBI ycneBaeMoCTH KOMIIeTeHIui
(MmonxyJis)
1 | HOCTpaHHBIN SA3BIK It | YCTHBLH onpoc YK-4, OIIK-8
npodecCHOHATBHBIX Hoxnan
neneir OcoObeHHOCTH
npodeccuoHaNbHOM
JI€JI0BOM KOMMYHHKAIUU
2 | TenedonHble meperoBOpsl | YCTHII ompoc. YK-4, OIIK-8
Huckyccust
IIpe3eHTanus noknana
3 | Ocobennoctu YerHetit ompoc. VK-4, OIIK-8
o(opMIIeHHUS 1ET0BOI Huckycens
KOPPECTIOH ICHITHN Hoxran
4 | YcTHass KOMMYHUKAITUS B | Y CTHBIH ompoc. VK-4, OIIK-8
npodeccuoHaIbHON Huckyceus
chepe IIpe3enTanus noknana
5 | [lucemenHas YcTHblit onpoc. VYK-4, OIIK-8
KOMMYHHKAITUS B Huckycens
npodeccHoHaNbHOi I[Ipe3enTtauus nokiaga AHHOTUPOBAHUE,
chepe AHHOTHPOBAHHE, Pe3oOMUpOBAHHE 1 pedepupoBanue
PE3IOMHPOBAHHE 1 Ka4eCTBEHHOMN TPECChI
pedepupoBaHue
Ka4eCTBEHHOMN MPEecChl
6 | Kapnepa u mouck paboThl. | YCTHBIH ompoc. VYK-4, OIIK-8
Huckyccus
IIpesenTanus




I[OKHa,I[aAHHOTHpOBaHI/Ie,pe?)IOMI/IpOBaHI/Ie
u peepupoBaHre Ka4YeCTBEHHON
IPeCChI

B ynuepcutrere BPC npumensiercss mpu peaau3alnuu BceX AUCHMILIAH (B TOM 4HCiIe IPU
OLIEHUBAaHUU KYpPCOBBIX palOT (MPOEKTOB)) M NMPAKTHK, YCTAHOBIEHHBIX yueOHbIMH IaHamu OIIl
BO.

Onenka obyuaromierocs no guctumuinae B BPC Gopmupyercs us:

- 0ayyI0B, MOJIYYEHHBIX IIPU MIPOBEICHUH TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH;

- 0aioB, MOJYYCHHBIX HAa MPOMEXKYTOUHOM aTTECTAIMH.

bamnbl, monydeHHble 0OydyarolUMCsl MPU MPOBEIECHUU TEKYIIET0 KOHTPOJISI yCIIeBaEMOCTH,
NPEJCTAaBIAIOT C000i CcyMMy OajIOB, TOJYYEHHBIX I10 KOHTPOJIBHBIM TOYKaM, a TakKxkKe
JIOTIOJIHUTEIBHBIX U IPEMHUATILHBIX 0aJUIOB.

PesynbTaThl TEKyIIEro KOHTPOJS YCIIEBAEMOCTH (HUKCHPYIOTCS B €IWHBIX JUIS BCEro
YHUBEPCUTETa KOHTPOJBHBIX CPE3ax, YCTAHABIMBAaEMbIE I1OCIIE ONPEAEICHHOro nepuoaa 00ydeHus.
st ouHOi GopMbl 00yYeHHS YCTaHABIMBAIOTCS 2 KOHTPOJBHBIX Cpe3a B KaxKJIoM cemectpe. s
3204YHOM — IO pe3yJIbTaTaM UTOTOBOT'O KOHTPOJISI OCBOCHUSI TUCITUTIUHBI.

[To kaxx10My KOHTPOJIBHOMY Cpe3y 00ydarolieMycsi HauuCsoTCs 0auibl 3a:

- IOCenIaeMoCTh B olleHuBaeMbIi nepuos (20%);

- pe3ynbTaThl 00yueHus 1o (80%):

a) OCBOCHHBIM 32 OLIEHWBAEMBIii MepHo/] pa3aenaM u (win) Temam (ouHas opMa oOydeHus);

0) nucruruiuHe (OYHO-3a04YHAs U 3a04Hast hopMa 0OydeHus).

[To nucnumnnune oOyyaroneMycss MOTYT ObITh HAYUCIICHBI:

- JOIIOJHUTCILHBIEC OAIlIEL,

- TMpeMHaIbHBIC OaIlIbL.

[lepeBon oneHOK U3 MATHOATEHON cucTeMbl onleHnBaHus B 100-0amibHy0 10 IUCIUITITHHAM
U TpakTUKaM, a TakKe OIEHOK OOydYalolluxcs, MEepeBEeJCHHBIX B YHUBEPCUTET W3 APYTUX
OpraHu3alfii, OCYIIECTBISAIOMNX O00pa30BaTENbHYIO JeATENbHOCT, B KOTOpeiXx bBPC He
MPUMEHSIIACH, U B IPYTHX MOJIOOHBIX CIyYasiX OCYIIECTBISETCS CIEAYIOIUM 00pa3oMm:

- «OTJINYHO» - 85-1000a/1710B;

- «xopomo» - 70-84 6ayoB;

- Ky1OBJIETBOPUTEIBbHO» - 51-69 6ay10B;

- «3a4TeHo» - 51 daJw.

MaxkcruManbHOE KOJMYECTBO 0aJIJIOB 00y4arOLIerocs Mo OJJHOM AUCUUIUIMHE (BKII04as Oasuibl,
MOJTyYeHHbIE TPU MPOBEACHUU TEKYLIEro KOHTPOJsS YCHEBAaeMOCTH, M Oajulbl, MOJyY€HHbIE Ha
MIPOMEXYTOUHOM arrecTaruu) cocrasiser 100 6anos.

Ecnmu  cpennuit peWTHHroBbIii Oamul  cTyleHTa 1O JAUCLHUIUIMHE TapaHTHUPYET €My
MIOJIOKUTETPHYIO OIEHKY, B COOTBETCTBHHM CO IIKAJIOW OIIEHOK, TO MpEIoJaBaTellb 00s3aH IpH
KEJJaHUM CTYJEHTa BBICTABUTh COOTBETCTBYIOIIYIO OLIEHKY O€3 MTOrOBOr0 KOHTPOJs, NMPOCTaBUB
MIOJIYYE€HHBIM UM CpEeTHUI peHTUHTOBBIN Oai.

CTyneHT MOXKET MOBBICUTh CBOI pPEHTHHIOBBIM Oaii, MPOXO0Js UTOTOBBIM KOHTPOJb, HO MPH
3TOM BECOMOCTh HAOpPaHHOTO B XOJIe TEKYIIEro KOHTPOJS CpEeIHEro pPEeHTHHrOoBOrO Oaiia
cocrasistiet: 0,5 (50%).

[lo mucuMIUIMHE C MTOTOBBIM KOHTPOJEM — «3a4eT» CTYIEHT JIOIyCKaeTcs K chade 3adera
TOJILKO B TOM CJy4ae, €CIM €ro CpeIHUi peHTHHroBbIi Oanl mo uroram cpe3oB cocTasisieT 30 u
BbIlIe. B MpOTHBHOM cilydae OH aBTOMAaTHYECKH TONTydYaeT — «He3auTeHO». Eciaum ero cpemHuit
PEUTHUHTOBBIA OaJlsT IO UTOraM Cpe30B cocTaBisieT 51 M BbIIe, OH aBTOMAaTMYECKH MOJIY4aeT —
«3a4TEHOY.

B ciydasix, Korza CTy/I€HT jKeJlaeT MOBBICUTh CBOW PEUTHHIOBBIN 0a1 M IPUHUMAET PEIICHUE
Y4acTBOBAaTh B TIPOMEXYTOYHOW aTTECTAIlM, TO BECOMOCTb CPEIHEr0 PEUTHHTOBBIX O0AaJlIoB,
MOJyYEHHBIX TMPH TPOBEICHUHM TEKYILIero KOHTPOJISA YCIEBAaeMOCTH M TMOJYYEHHBIX Ha
MpOMEXXyTOUYHOM aTTectanuu coctaiseT: 0,5 (50%) u 0,5 (50%).

[Ipy mpoBeneHUM TEKYIIEr0 KOHTPOJIA YCIEBAEMOCTH IIPENoAaBaTelb MOXKET Y4ecTb




JOITIOJIHUTCIIBHBIC 0aJIIbl B KAYECTBE MMpEMHAIIBHBIX 6ann013, Ha4YUCJIIEMBbIX 06yqa}omeMyc;1:

- ONIPCACIICHU A NOTOJTHUTCIBbHBIX 0aJII0B 10 Hay‘IHO-I/ICCJICIIOBaTCJIBCKOfI JACATCIIbHOCTHU

Iloka3aTtensn Banast
[TyGnukanust craTbl B >KypHajie, COOPHUKE TPYIOB POCCHICKOH, pernoHansHOH, | OT 5 mo 10
BY30BCKOW KOH()EpPEHIINN
[TyOnukamust Te3UCOB CTaTh B COOPHHKE TPYAOB POCCHHCKOW, pernoHambHOH, | OT 5 mo 10
BY30BCKOH KOH(EepEHIINH, JCTTOHUPOBAHHE CTATHH
Joknanel Ha KOH(EPEHIHIX: BHYTPUBY30BCKHUX, MEKBY30BCKUX, Bcepoccuiickux u | Ot 5 mo 10
MEXIyHapOIHBIX
VYyactre B KOHKypcax TpaHTOB: BHYTPHUBY30BCKUH, perHOHAIBHEIN, Bcepoccuiickuii | Ot 10 go 15
W MEXITYHAPOIHBIH
VYyactue B konkypcax HUPC: BHyTpuBYy30BCKUIl, perHoHaNbHbIN, Bcepoccuiickuii | Ot 5 o 10
Y MEXIYHapOIHBIN
Yyactre B M3roTOBIEHUH AEMOHCTPAIIMOHHBIX MaTEpHaIoOB, HATNIHBIX U yaeOoHo- | OT 5 mo 10
METOAMYECKHUX MOCOOUH H T.1.
[lonyyeHue naTeHTa, CBUACTENBCTBA HA OXPaHy WHTEIUIeKTyanbHoi cooctBeHHoctr | Ot 10 o 15
Y4yactue B By30BCKOM, MEKBY30BCKOH, BCEPOCCUMCKOMN ONMMIIHaAax Ot 5 1010
BrenpeHnne pe3ynpTaToB HCCIeTOBaHMA B yUeOHBIH, TPON3BOACTBEHHBIN MTPOIIECC Ot 5 o 10
- OIIPEJICIICHUS TOTIOJTHUTEIHHBIX 0aJIOB IO OOMIECTBCHHON JESITEILHOCTH
IToka3zaTeJib BaJuibl
Yyactue B OpraHW3allMOHHON CTPYKType (aKylbTeTa: CTapocTa TPYMIBI, Kypca, Ot 10 go 15
poopr cTyAeHTOB (PaKyIbTETa U T.1.
Opranu3zanysi pa3oBbIX OOIIECTBEHHBIX aKIMK Ha (haKkydbTeTe, B YHHBEPCUTETE H Ot 10 1o 15
T.J.
Yyactre B KyJIbTypHO-MacCOBBIX MEPOIIPHUATHAX Ha (QaKyIbTeTe, B YHUBEPCUTETE U Ot 10 go 15
T.I.
Yyactue B BY30BCKHUX  CIOPTHBHBIX, OPraHHM3aLMOHHO-BOCIUTATEIIBHBIX Ot 10 1o 15
MEPONPHUSITUSIX
Yyactne B TOPOJCKHX,  OOJACTHBIX  CIIOPTUBHBIX,  OpPTaHHU3AIFOHHO- Ot 10 go 15
BOCIIUTATEIbHBIX MEPOIPHUSITHIX
YyacTue B POCCHUICKHMX, MEXIYHApOIHBIX CIIOPTUBHBIX, OPraHU3alMOHHO- Ot 10 mo 20
BOCTIUTATEIBHBIX MEPOIPHUITHSIX

BecomocTh cpeaHero peiTHHroBoro 0ania u 0anioB, MOMYyYEHHBIX Ha Mepeciadye, COCTaBISIET
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecmu CTYACHT TIIOCJIC TIIepeCaavyu HC MOJYYIUI MOJ0KUTEIbHOM OIICHKH, TO OH B
YCTAHOBJICHHBIC BY30M CPOKH UACT HA KOMHCCHOHHYIO I€peCcaAavYy JUCHUITIIINHBI.
BecomocTts CpCAHCTO 6anna, MOJIYYCHHOI'0O TIpH KOMHCCHOHHOM caadyc, COCTaBJIACT,

cootBeTcTBeHHO 0 (0%) 1 1 (100%), a 6anibl, MOIy4eHHbIE IPU TOBTOPHOM CAaye — aHHYJIUPYIOTCS.

CTyneHT, NpomyCTUBIINM TEKYLUIl KOHTPOJIb O YBAKUTENbHON NpuuKHe (00J€3Hb I UHbIE
MPUYMHBI, TOATBEPXACHHBIE JOKYMEHTAJIbHO), MOJDKEH €ro MHpOMTH A0 CJaud CJIEAYIOLIEro
MIPOMEKYTOUHOTO KOHTPOJI NO AucuuiuiHe. [l 3Toro ¢ paspemieHust aekaHa (akynbrerta,
JUPEKTOpa UHCTUTYTa GOPMHUPYETCS MHANBHyalIbHAsA OaJIIIbHO-PEUTUHIOBAsI BEIOMOCTb.

HTorosasi oleHKa MO pe3yibTaTaM OCBOEHHS JUCIUIUIMHBI BBICTABISETCS MO S-0aibHON
IIKajae Wik B 3a4yeTHOM ¢opMmaTte (B COOTBETCTBUU C (POPMOI NPOMEXKYTOUHOM aTTeCTaluH I10
JTMCLUUIUIMHE, YCTAHOBICHHON YU€OHBIM IJIAHOM).

HrtoroBasi orneHka 3aHOCHUTCA B DJK3aMEHAIIMOHHYIO (3a4€THYIO) BEJIOMOCTh M 3aYETHYIO
KHMKKY CTYZCHTA.

WToroBelii rocyapCTBEHHBIN AK3aMEH MO CleNuanbHOCTH oneHuBaercs no 100 — 6amibHON
LIKaJe.

[IpaBuna nepeBona oneHok u3 100-0ayIbHON cUCTEMBI B MATHOAIBHYIO CUCTEMY MPUBEIECHBI
B Tabnuue 1.

TlosokuTEILHBIE
OIICHKH

®opma NpPOMeKYTOYHOM
aTTecTAlMU MO

OTpuuarenbHas
OLIEHKA




AUCHUILINHE, MPAKTHKE
3auer He 3auteno 3auTeHo
(menee 50 6amIoB) (60mee 50 6amioB)
KypcoBas padota Heynosierpopuren | YI0BJIeTBOPUT Xopoio OT1auyHo
3ayer ¢ OIeHKOi bHO eJIbHO (70-84 (85-100
OKk3aMeH (menee 50 OayoB) (51-69 6amoB) 0asoB) 0aJIoB)

7.1.1 llpuMepHBIii MepevyeHb 3aJaHUI 1JIs1 TEKYIIEro KOHTPOJIs
Anrnuiickuiisseik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov.Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company.Frequently praised as adaptable by my peers. I can be
relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATIONDagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International
School

*Responsibilities:

» Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS ¢ Communication skills ¢ Ambitious and perfectionist * Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful
IPatience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLSTeaching Challenging underperformance at all levels & putting in place
effective procedures to deal with any shortcomings. Committed to personal development in key
relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for their
future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIESGood communicator — Mature, patient, responsible
and positive attitude. Approachable — Good listening skill Passionate and energetic. Planning and
organizational skills.



COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I BapuanT
Odopmiienne 1ea0Boro nucbMa
1. Pacnonoxure 4acTH J€JI0BOTr0 MUChMa B IPaBHIILHOM IOPSIIKE:

BAPUAHTBIOTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.
Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer

us to supply a substitute, or would you rather wait until the original parts are again available?
D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxute 4acTu Jeja0Boro nucbMa B npaBuiibHoM nopsike BAPUAHTBIOTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for

company bookings.
B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021
C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnonoxwure yactu ACJIOBOr'O IM1MCbMa B IIPAaBUJIBHOM ITOPAIKE
BAPUAHTBIOTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

IToner, camoner, Ouier, OUIIET B OIHY CTOPOHY, OUJIET Tyza U 0OpaTHO, AETCKUM Ouier, Oarax,
py4yHas Kjajab, IAcmopT, OXpaHa, TaMOXXEHHAas JEKJapalus — 3aloiHATh TaMOXXECHHYIO
JeKJIapalnio, KOMaHAMPOBKa, OpOHUpOBaHME — OpPOHMPOBATh, MOKYHaTh, MEHATh, IJIATUTh,
MO3BOHUTH, TIOJATBEPANTh, OTMEHUTH, PETHCTPAINS — IMPOXOJUTHh PETHCTPANNI0, HAYMHATHCS —
MPOAOIDKAThCA — 3aKaHYMBATHCS, MOCAJKa, peilc ¢ mepecaakol, MpsAMON peic, MoCaaouHbIH

TaJIOH, MECTO y OKHA, OTIIPaBJICHUE, MPUOBIBATH, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - Jlobpoe yTpo!
Mucc Mamenn: - [lobpoe ytpo!
Accucmenm: - Mucrep Jlxon Xayapn?

Mucc Mamenn: - J1a. 51 xotena Obl 3HaTh, MOXKET JIM MUCTEp Xay3pA NPUHATH MeHs. MeHs

30ByT Marem.



Accucmenm: - Coxainew, HO MHUCTepa Xaydpla oueHb 3aHAT ceromns. OH Oyner Ha
COOpaHHUH CEroJHs JTHEM, U Y HETO HECKOJIBKO BCTPEY BEUECPOM.

Mucc Mamenn: - He mornu 661 Bel Ha3HAUUTH BpeMs 17151 MEHs?

Accucmenm: - ]Jla, koHeuHo. Sl Toibko mocMoTpro ero pacmnucanue. Yersepr, 17.30, Bam
oaXoauT?

Mucc Mamenn: - Het. boroce, 1 HE CMOTY B YETBEPI.

Accucmenm: - Torna He cMokeTe Bbl IpUITH B TOHEIETBHUK B 9 yacoB?

Mucc Maremt: - [la, 5T0 BpeMsi MHE ITOAXOIUT

Accuctent: - Xopomio. Toraa st Ha3Hauy Bam Ha 9 yacoB B OHEAEIBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
application, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) __ advertised in newspapers by companies
and (2) ___. To reply to an advertisement is to (3) ___ for a job. You become a (4) ___ or an (5)
. Youwrite an (6) __, or fill in the company*s (7) __, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __, i.e.
selected to attend an (12)

6. IIepeBeAUTETEKCTYCTHO. BoinmumuTen3HeronpeasioKeHus,
BKOTOpleCOJIep)KI/ITCﬂCJIeZ[leHIaHI/IH(])OpMaIII/IH, I/IHepeBe)II/ITeI/IXHI/ICLMEHHOZ

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication. Communication
provides information, helps make decisions, resolve conflicts, present problems, makes
knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal, targeted,
spontaneous, unconscious or passive: communication determines our lives. When speaking, we
communicate not only with words, but also through volume, rhythm and speaking speed. These
factors accompany the spoken and belong to the parasexual means of expression, which can be
interpreted culturally quite differently. For example, Englishmen feel that Germans are easily
aggressive because of their volume and intonation, Germans find Spaniards and Italians "loud"
and associate zank and quarrel with a conversation led for this "normal.” We also use our entire
body when talking to others - for example in the form of gestures and facial expressions (eye
contact, smiles, hand movements). This body language, which can have different meaning
depending on the culture, is called nonverbal communication. In the Arab world and in southern
Europe, we attach great importance to firm, direct eye contact. In South and East Asia, a direct
view could be understood as intrusive or even hostile, intense eye contact is considered
intimidation for many Asians. If in Western cultures the smile is clearly associated with kindness
and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. OdopmneHue pesoMe, MUChMa-3asBICHUS, MMHUCbMAa-yBEAOMIICHHS, MUChMa-3ampoca.
Ompenenure, K KakoMy BHUAY JCJIOBOTO JOKYMEHTAa OTHOCHUTCS TMPEACTABICHHBIA HIDKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made



by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBIOTBETOB: A) Letter of enquiry / request B) CVC) Memo D) Contract

Test 2

BusinessDialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.l Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6... ,
cooperation, or learning. There is only contention, confrontation, and 7... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8... . In essence, our differences present an opportunity to expand our
perspective and our 9... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
AAwareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese



character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: Indialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person'’s point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9..... :As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.



4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.|

B —I need to give you the benefit of my advice to validate or to prove to

myself how smart I am.|

C —You can‘t figure this out on your own,| or —I don‘t trust you to figure it

out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give

advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can

accept. It is essential that you examine many various combinations of

variables to be dealt with in the negotiation process. These variables may

include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.

In the ideal situation the opponents achieve their objectives and none of them has

to make a considerable concession. You can argue about how to divide the

market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more

optimistic. This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise.

Whenever a car dealer does not want to give up the price of a car, he will think

about alternative incentives for the client, such as equipping the car with a better

radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-winnegotiation



a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block
and both parties came back from the negotiations
empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

theirmostimportantobjectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early
is advisable. Talkingwithhandsinpocketsisconsideredrude.
b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.
d) Give your host a firm handshake and maintain direct eye
contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.
Build a relationship before talking business.

9. Match each of the words in the list with its definition:
a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. holdthemeetinglater

4. holdthemeetingsooner

5. hold a longermeeting

6. finishthemeetingearlier

7. not hold the meeting at all



10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Manythanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) I wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

HpaRTn'{ecmle 3alaHUA JIsl TEKYIIEro KOHTPOJIA 3HAHMH CTYACHTOB-MaruCrpanToB

3ananue 1.0npenennre, 03HaYAET JIM CJIOBO CTPAHY WIH HAIMOHAJIBHOCTH H NOCTaBbTe OYKBbI U ‘C’
(‘country’)umm ‘N’ (‘nationality?).

1

2
3
4
5

Greek 6 China
Kuwait 7 Spanish
Russia 8 Japanese
Turkish 9 Swedish
France 10 Oman

Z.HOHOHHI/ITC NpEeAJI0KCHUA CJIOBAMU M3 PAMOYKH

| short/ heavy / big/ early / long / fast |

Hanpuwmep: | can’t carry this box. It’s too heavy.

O~ wN PR

I think 7.30 is too for a meeting.

I have a lot of books, but no space. My office isn’t enough.

Taxis always drive too . It isn’t safe!

Mike’s presentations are to0 I Last week, he talked for four hours!
Jane’s report was too . It didn’t give nearly enough information.

3. llogGepuTe BhIpaKeHUs U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HAapUMep:
__C__ tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

¢) | love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’likegoing

9.ITon0epUTEOTBETHIKBBICKA3BIBAHUAM
a) Notbad, thanks. 1 A: Another coffee?

b) Hi, Jane. Good to see you again! B:



¢) No, thanks. 2 A: How’s business?

d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike
B:
5 A: My name’s lan.
B:
6 A: See you later.
B:

3aganue 9.BpiOepuTe HY>)KHOE CIIOBO U3 PAMKH U 3alIOJTHUTE MIPOITYCKU:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith™ has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called .
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3ananue Nel(

Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.




5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience. I. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.
(“How am I doing?”” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Canyouhearme?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.
D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A

TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.



E Ask someone to fix it and wait patiently.
3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn to others in

the audience. When you finish, look to some other part of the room and ask, “Who

else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a

whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j. Retain control of the situation, deciding when to move on.

- o a0

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2... , you can | B transition
make the event more successful and establish

yourown3... . C preparation

An 4 ... serves two purposes: D anticipation

1. Itactsasabridge, a5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.



2. When you want to engage your audience’s emotions and imaginations.
3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics.Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Yin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2_If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... S before ......oee...... 4
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ ® we are going to use. In the early stages, when the market is growing fast, it can be
qQUuite ...veiniiennnnn. % there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters
2 a)possible b) potency c) potential d) power
3 a)circles b) classes c) gatherings d) groups



4 a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries ¢) intermediates d) intermezzos

8 a)outcomes b) outflows c) outlets d) outpourings

9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real
estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each

9.

1

noun.
1) asuggestion

a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with c) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for c) work out d) deal with

Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,

3

4

academics, politicians and senior civil servants.

If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.



10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as nervous couldn’t be worse.’
investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been c) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.

4 The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

7.2. OueHOYHbIEe MATEPHAJIBI /1JIs1 TIPOBEIeHUS MIPOMEKYTOYHOM aTTeCTALMHU
1. Cemectp — 1; dpopma aTTecTaumm — 3a4er.
2. llpumepHbIii IepeYeHb BOMPOCOB K3a4eTy

IIpumepsbl BONPOCOB /151 3a4eTa
dopmanibHOE 1 HehopMaNbHOE JIETIOBOE MMUCHMO.
Knume B nenoBom nucbme.
AGOpeBUaTyphI B IEIIOBOM MHCHME.
OcoOeHHOCTH /IeTI0BOM TOKYMEHTAITUH.
KonTpakT. Tumnel COBpeMEHHBIX KOHTPAKTOB.
OO0pa31bl KOHTPAKTOB.
Krnumie KoHTpakToB.
CrieninanbHasi TSPMUHOJIOTHST B KOHTPAKTaX.
OmnpeneneHre U THIIBI A€TOBBIX BCTpPEY.
10 [TnaaupoBaHue MPOBEICHUS JICIIOBOM BCTPEUH.
11. ®dyHKIIMOHATEHBIE OCOOCHHOCTH SI3bIKA JIEJIOBBIX BCTPEY.
12. Kinme 1einoBBIX BCTpEH.
13. OnpeneneHue U TUTIBI TPE3CHTAIIHIA.
14. CtpykTypa npe3eHTanuu.
15. Knumie B mpe3eHTaum.
16. CTrimcTu4eckre 0COOCHHOCTH TTPE3CHTAIIHN.
17. OnpeneneHue U TUTBI IEPETOBOPOB.
18. OcoOEeHHOCTH SI3bIKA MIEPETOBOPOB: JICKCHKA, PYHKIIMOHATBHBIC CTHIIH, TUCKYPC.

CoNoOA~WNE

1.lonostHuTe pasroBop Ha KoHpepenuuu. MostnnpeacrasiasierCamykosier: doesn’t/is/are/do/isn’t
[ aren’t

Molly Hello.My name ___is  Molly Edison. I work for Carolina Consulting.
Sam Oh, hello.I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5)
likeflying!

3ananue 2. [IpounTaiite Texct Legaleducation u nepemaiite kpatkoe cofepikaHHe Ha aHTJIMHCKOM
SI3BIKE:



Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananue 3.CocTaBbTe aHHOTAIMIO K cieayromemMy Tekery:Legaleducation

3aganue 4. [loaroToBbTE NPE3EHTALNIO CBOEH HAYYHOM CTaTbH WJIHM JIOKJIa/1a, UCTIONb3Ys
HwuxenpuBe1eHHBIEBBIPAKEHMUS

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... .Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of

action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Pleasefeel
freetoaskquestions.

3ananue 5.I1pounraiirerekcrSpeakingonPublicunepenaiitekpaTkoe coepKaHNEHAAHTITHHCKOM
SA3BIKE:




You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3ag!a}me 6.0TBeTBTeHaBOHpOCBIl'IOCOI[ep)KaHI/I}OTeKCTa:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. [IpounTaiiTe TEKCT Ha PyCCKOM SI3bIKE U MepelaiiTe ero coaep kaHue Ha aHTIMHCKOM U
Hao0O0pOoT.

23. ComocraBbTe aHTIIHIICKOE (PYCCKOE) CIIOBO MIIM BBIPAXKEHHUE C €r0 TIEPEBOIOM.
24. TlocraBbTe BOIIPOCHI K JaHHBIM IIPEIUIOKCHUSIM.

25. CaenaiiTe naHHBIE MPEJIOKEHHUS OTPHUIIATEIHHBIMHU.

26. BcraBbTe MpOMyIICHHBIE CIIOBA B TAHHBIN TEKCT.

3aganune Ne7llpounraiirennepeBeaurerekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves



you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

3ananue 8. Onpenenure, KakKue U3 HUKEIEPEUNCICHHBIX TYHKTOB MOTYT OBITh Hanbosee
npurogasivu 1yt CV (t. e. curriculumvitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, I won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the
4... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8... . In essence, our differences present an opportunity to expand our perspective and our
9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our own
or that are outside the realm of our own experience. That’s when the conflict shows up. The 10 ...
you face when you encounter conflict is to accelerate through it. Only then you have an opportunity
to resolve it.



A punch

B consequences.
C issue

D understanding
E argument

F biases

G challenge

H collaboration
I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 oTw

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for

common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you

must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.



3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below.” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."



9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:
Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumptionis, 1 ......

e The authoritative assumption s, 2 ......
e The self-serving assumption is, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! *
E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.



6 . Choose the best title for each paragraph about negotiations:

1

2.
3.
4.
a)

b)

d)

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting
b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner



e. fixup 5. hold a longer meeting
f. extend 6. finish the meeting earlier
g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

3.

Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.

a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. IlepeyeHb KOMIIETEHIMI 1 HHIMKATOPOB MX A0CTHKEHHS, ONMCAHNE KPUTEPHEB
OLICHUBAHUS KOMIIETEHINI NPEACTABJIAIOTCA B TA0 H1e

Ko xommereHmmm,

YPOBHHM OCBOEHUSI KOMIIETEHIIUM

WHJIUKATOPbI IIponBUHYTHII bazoBbiii IToporoBhblii He ocBoeHbl koMIIEe
AOCTUKCHUA «OTJIMYHO» «XOpOIIOY «YJOBJICTBOPUTCIILHO) «HCYJIOBJICTBOPHUTE.
KOMIICTCHINH «3aYTCHO» «HE 3a4YTCHO»
(MAK)
YK 4.1 3HAeT - COBPEMCHHBIC yMeeT-BbIOHpaTh He3HaeT COBDE
BBI6I/IpaeT Ha KOMMYHUKATUBHBIC KOPPEKTHO UCIIOJIB30BATh KOMMyHHKaTI/IBHBIe
rOCYIapCTBEHHOM H TEXHOJIOTHH, B TOM YHCJIC HA | COBPEMEHHBIC TEXHOJIOTUH, B TOM
MHOCTPAHHOM (-bIX) HHOCTPaHHOM(bIX))s3bIKe(ax), | KOMMYHHKATHBHBIC MHOCTPAHHOM(BIX))A13
IS aKaJIeMHYECKOTO 1 TEXHOJIOTHH, B TOM YHCJIC HA
SI3bIKAX Ul aKaJeMH4YEeCcK
IpoQeCCHOHATBHOTO HHOCTPaHHOM(BIX))sI3bIKE(ax),
KOMMYHUKATHBHO B3aUMOJICHCTBUST, I aKaJeMHYECKOro | HpO(I)eCCHPHaHB}I.OFO
IIPUEMJICMBIC CTHIN (QyHKIMOHANBHBIE  CTHIH, | MPO(ECCHOHATBHOTO B3aUMOJICHCTBHA,
JISIIOBOTO OOIIEHUS, BepGaNbHBIE M | B3aMMOIeHCTBHS: KOMMYHUKATUBHO
BepOaJIbHbIE U HeBepOabHBIE CpEACTBA | YYUTHIBATh ocobenHoctn | IPUEMIIEMBIE
HeBepOaTbHBIE po(heCCHOHATBHOTO CTIWIA B mpO(deCCHOHANBHON | AEJIOBOTO o
CpeHCTBa B3aHMOI[eI>iCTBHH; IpaBujia KOMMYHUKAIIMU; KYJIbTYPHO Bep6aJ'[I)HI)Ie
B33HMOII€I‘/’ICTBI/I$I C HpO(l)CCCI/IOHaJ'[LHOI\/II OTUKU | IPUEMIIEMO BECTU JCJIOBBIC HeBep6aJILHI>Ie [
IapTHEPaMQ. YCTHOTO ¥ MHCBMEHHOTO | MIEPErOBOPbl B MPOUECCE | paapnioneiiCTBHS
WJIK-4.1 B3aHMO/ICHCTBYA c HpO(bGCCHE)H&HLHOFO TapTHEPAMH.
B])I6I/I aeT Ha napTHEpaMu u B3aNMOJCUCTBUA Ha
p COIMOKYJBTYPHBIC pa3Indusd ToCyJapCTBEHHOM )44
TOCYAapCTBCHHOM po¢eCCHOHATBHOM WHOCTPAaHHOM (-BIX) SI3BIKaX
WHOCTPAHHOM (-BIX) KOMMYHHKATIHH Ha
A3BIKaX roCy1apCTBEHHOM u
KOMMYHHUKAaTUBHO HWHOCTPAaHHOM (-BIX) SI3BIKAX
MPUEMIIEMbIE CTUIH
JIEJIOBOrO OOIIEHHS,
BepOaJIbHEBIE U
HeBepOaTbHbBIE
cpeacTBa
B3auUMOJICHCTBHUA C
MapTHEpaMH.
NJIK-4.2 3HAET SI3bIKOBBIE CPEJICTBA | -UCIIONB30BATH He 3HAeT ST
Ucnonb3yer s JOOCTHXKEHUSA MH(pOPMAIHOHHO- cpeAacTBa I JOCT
UH(POPMAITUOHHO podecCHOoHaIbHBIX KOMMYHHKallMOHHBIC poheCCUOHATBHBIX
KOMMYHHKAI[HOHHBIE nened  Ha  pycckom, | TCXHOJOTMH “IIPH — HOHCKC | yp  pycekom, pop
HEeoOXonuMoil MHpOpMaIUK )
TEXHOJIOTUH [IPU pOoAHOM u WHOCTPAHHOM(BIX) ST
B nporiecce pereHusI
IIOUCKE } MHOCTpPaHHOM(BIX) pAAIHIHEIX B PaMKax MEXJIMUH
HEOO0XOAMMO¥ sS3pIKe(ax) B paMKax KOMMYHHKATHBHBIX 33724 Ha | B MEXKKYIIb
nH(pOpPMAIUH B MEKIIMYHOCTHOTO H | rocynapcTBeHHOM i | oOtmeHus.
IMpouecCe peuICHUs MCKKYJIBTYPHOI'O WHOCTPAHHOM (-BIX) SI3BIKaX.
Pa3TUIHBIX oO0IICHHS
KOMMYHUKATUBHBIX
3a/1a4 Ha
TrOCy/IapCTBEHHOM U
WHOCTPAHHOM (-bIX)
SI3BIKAX
UJIK-4.3. - BECTH JIENIOBYIO -He 3HaeT
Bener nenosyro HCPEMHUCKY, YIUThIBAS 0COOEHHOCTH CTI
IEPETUCKY, 0COOCHHOCTH CTUITUCTHKH OopUIMATEHBIX
YUHUTHIBAS OQUIMATLHBIX 1 HEO(UIHUAIILHBIX IUCEN

0COOEHHOCTH

HEOPUITMATLHBIX THCEM,

-COLIMOKYJIBTYPHBIE Pa




CTHJTUCTHKH
OpUIMATIBHBIX U
Heo(UIHaTIbHBIX
mHceM,
COIIMOKYJIbTYPHBIC
pasnuuns B popmare
KOpPECHOHACHIINH
Ha
TOCYJIapPCTBEHHOM U
WHOCTPAHHOM (-bIX)
SI3BIKAX

COLIMOKYJIbTYPHBIC PA3THIHS
B opmare
KOPPECHOH/ICHIIUH Ha
rOCYAapCTBEHHOM M
HWHOCTPAaHHOM (-BIX) SI3BIKaX

(dbopMmaTe KOppECIIOH/IE
rOCyapCTBEHHOM
HMHOCTPAHHOM (-BIX) 53]

NAK-4.4.

YmMmeer
KOMMYHHKAaTUBHO U
KYJIBTYPHO
IpUeMIIEMO  BECTH
YCTHBIE JIEJIOBBIC
PasroBOPEI B
nporuecce
pohecCHOHATBHOTO

B3auUMOJICHCTBUSA Ha
TOCY/IapCTBEHHOM U
WHOCTPAHHOM (-BIX)
SI3BIKaX.

-BBITIOJHATH TIEPEBOJT
aKaJIEMUYECKUX U
podeccuoHambHBIX
TEKCTOB C UHOCTPAHHOTO
(pIX) HA TOCYAAPCTBEHHBIIN
SI3BIK.

He3HaeT
CIOCOOBI TTPOBEICHUS
JIETIOBBIX MIEPETOBO
mporecce MpoeccHol
B3aUMOJEUCTBUSA
rOCy/apCTBEHHOM
UHOCTPAHHOM (-BIX) 53]
TEXHUKY
AKaJCMHUYCCKHUX
npOo(eCCUOHANBHBIX T
UHOCTPaHHOI'O (13
TOCYAApCTBEHHBIH S3bI

Kommerenmus

OIIK 8

Criocoben
MPOEKTUPOBATH
MeAaroTUIEeCKyI0
JIeSITeILHOCTE Ha
OCHOBE
CHEeIUAIbHBIX
HAyYHbIX 3HAHUN U
PE3yNbTaTOB
HCCJICIOBAHMI

HJIK 8.1

3HaeT 0COOEHHOCTH
IeJarornyeckoun
JIeSITeJIbHOCTH,
TpeOoBaHUS K
cyObeKkTam
IeJarorn4eckoun
JIeATEITLHOCTH;
pe3ynbTaThl
Hay9HBIX
HUCCIIEIOBAHNN B
ctepe
eJarornyeckou
JIeSITeJIbHOCTH.

WJIK -8.2.

YmMmeer
HCIIOJIb30BaTh
COBpPEMEHHbIE
CIICIUAIIbHBIC
Hay4HbIE 3HAHUS U
pe3yIbTaThI

0COOEHHOCTH
Tearorn4ecKon
IEATENBHOCTH,
TpeOoBaHMs K CyOBEKTaM
eaarorunyecKomn
EATENBHOCTH,
pe3yJIbTaThI HAYJIHBIX
uccreoBanui B chepe

e Iaroru4ecKom
IEATENBHOCTH.

HCIOJIb30BAaTh
COBpPEMEHHEIE
cIienaJIbHbIE
HaydyHbIE  3HaHUS W
pe3yabTaThl
HCCJIeIOBaHUM st
BEIOOpPa  METOJIOB B
Tearorn4ecKon
JIeSITEJIbHOCTH.

He3HaeT 0co0
MIPOCKTHPOBAHHUS
Ie1aroruyeckou
JIeSITeIIbHOCTH
CIIENUAaIbHBIX ]
3HAHUH,
TpeOOBaHUSI K CYy
eIarorudecKon
NIESITEIIbHOCTH;  pe3
Hay4HBIX HCCIICJIOB
chepe
Ie1arornaecKomn
JIeSITEJIbHOCTH.




HWCCIIENOBaHUHA  JUIS
BBEIOOpa METONIOB B
IeJar oruaecKom
JIeSITeIbHOCTH.
MJIK -8.3
Brnageer meromamu,
dhopmamu u
cpencTBaMu
[1e1aroruuIecKoi
JIeSITeJIbHOCTH;
OCYIIECTBIISIET WX
BBIOOD B
3aBUCHMOCTH oT
KOHTEKCTa
poheCcCUOHANTBHOMN
JEeSITENHHOCTH c
Y9eTOM pPEe3yIbTaTOB
HAy4YHBIX
HCCIICIOBaHUM.

8. YYHEBHO-METOAUYECKOE U UTH®OPMALIMOHHOE OBECIIEYEHUE
JUCIHUIIVIMHBI (MOYJIS)

8.1. IlepeueHb OCHOBHOII y4eOHOI JINTEPATYPHI

1.Amyp6exona T.U. BusinessEnglish [Tekcr]: yuebnoe nocobue. — T.W. Aurypbexona.
Maxaukana: UTTLATY. — 2018.

2.I'ycnsikoBa, A.B. Business English in the New Millennium :yue6noemnoco6ue /

A.B. I'ycnsikoBa ; MunucrepctBo o0pa3oBanus u Hayku Poccuiickoit deneparuu, MockoBCKui
NeJaroruyeckuii rocyaapcTBeHHbll yHuBepcurer. - Mocksa : MIIT'Y, 2016. - 180 c. : un. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To e [DnekrponHnsni pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.T'aparynss C.W. AHrnuiickuii 361K TS IeJI0BOTO o0tmieHus -Pocros u/Jl: ®enunke, 2017.-268
c.
4.0BunnaHnKOBa, VI.M. The course of business English for the linguistic department :

yuebHoe mocobue / M.M. OumnnukoBa, B.A. JleGeneBa ; pen. C.C. Xpomoa. - Mocksa :
EBpasuiickuii oTkpbIThIH HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[DnexTponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921
(21.09.2018).

8.2. [lepeuyeHb A1ONOJIHUTEIbHON Y4eOHOM JIUTEPATYPbI

1. T'ymosckas, I'.H. Aurauiickuit s3p1k npodeccruonanbHoro oomenus=LSP: Englishfor
Professionalcommunication : yue6roe mocobue / I'.H. I'ymoBckas. - MockBsa :
NznarensctBo «DnunTa», 2016. - 218 c. - bubmuorp. B kH. - ISBN 978-5-9765-
2846-8 ; To xe [Dnekrponnslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. lIlleenéBa, C.A. [lemoBoi anrnmumiickuii : yaeoHoe mocoome / C.A. IlleBenéra. - 2-¢
u3.,
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nepepad. u pom. - Mocksa :}FOnutu-/lana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ;
To xKe [DneKTpOHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. [lepeuens UHTEpPHET-pecypCcoOB, HEOOXOAUMBIX /IJIsl OCBOCHHUSA TN CHUTIINHBI (MOYJIfA)
1. Hayunas snektponHas 6ubinuoreka - elibrary.ru
2. OrtkpsiTas snekTponHas oudaunoreka. — URL: http://orel.rsl.ru
3. DnekrpoHHO-OnOMMoOTeuHast cucrema — IbC - iprbookshop.ru
4. ®dynnamentanbHas oudmuorexa JI'TTY - http://lib.dspu.ru
5. HanmonanbHas snekrpoHHas ounodauorexa (HOB)

8.4. Ilepeuenb MH(POPMALMOHHBIX TEXHOJIOTMA U MPOrPAMMHOI0 00ecne4YeHus

Jist ocymiecTBiieHUsI 00pa30BaTEIBHOTO MpoIecca 1Mo AUCIUILINHE HEOOXOAMMO HCIIOJIb30BAaHHE
CJICAYIONIETO JIMIIEH3MOHHOTO U CBOOOHO PacHpOCTPAHIEMOro MPOrpaMMHOTO 00eCIieueHUsI, B
TOM YHCJIE OT€YECTBEHHOT'O IPOM3BOJICTBA.

VHHBEpCUTET O0ECleYeH HEOOXOMUMBIM  KOMIUICKTOM  JIMIICH3MOHHOIO W CBOOOIHO
pacmpocTpaHseMOro IporpaMMHOTO 00eCTieueH I, B TOM YHCIIe OTEYECTBEHHOTO IIPOU3BO/ICTBA:
Oneparmonnsie cuctembl Windows 7, 10.

MSOffice 2007/2010.

Apxuaropsl: WinRar, WinZip

AHTuBHpYCcHBIE cpencTBa: Kaspersky

[Iporpammsr st paboThl ¢ n300paxkeHueM: AcrobatReader

[Mporpammerispabotsic Internet manexkrponnoitnoutoit: Opera, Microsoft Internet  Explorer,
Google chrome, MazillaFireFox

9. MATEPHAJILHO-TEXHUYECKOE OBECIIEYEHUE
T CTUTIIAHBI

Jns ocymiecTBieHUs: 00pa30BaTENbHOIO IMpoliecca MO JUCHUIUIMHE HE0O0XOAMMa CIleAyoas
MaTepHaIbHO-TEXHHUEeCKas 0a3a:

1. CneunansHO 000pyJOBaHHAsI MYJIbTUMEIUNHBIMUA JEMOHCTPALIMOHHBIMU KOMILJIEKCAMHU
JIEKLMOHHAS ayIUTOPUS;

2. DkpaH;
3. MynbTUMeIUNHHBIA TPOEKTOP
4. HoytOyxk.

10. METOJIMYECKUE YKA3ZAHUS 1JIS1 OBYUAIOLIUXCS MO
OCBOEHMIO JUCHUIJIUHBI

[Tpuctynas K W3Y4EHHMIO TUCIUIUIMHBI, OOYYaIOIIUMCS 1eTIeCO00pa3HO O3HAKOMHUTHECS C €€
paboueli mporpamMmoid, y4eOHOW, HAydYHOW M METOJUYECKOW JHUTEpaTypod, HMEIOIIEHCsS B
OnOIMOTEeKEe YHUBEPCUTETA, & TAKXKE C MpeijlaraeMbIM IepeuHeM 3aJaHuil.

Pexomenoayuu no nodzomoexe K npaKmuiecKum 3aHAmMUIM

B xome moAroToBKM K MPaKTHYECKUM 3aHSATUSM HEOOXOIUMO M3YyYUTh OCHOBHYIO JIUTEPATYDPY,
03HAKOMHTHCS C JIOTIOJIHUTEIBHOW JTUTEPATYpPOid, HOBBIMU MYOIMKAIMSIMH B TEPHUOIAYECKUX
W3IaHMUSIX: OKypHajax, razerax u T.4. [lpy 3TOM BaXHO YYMTHIBATH PEKOMEHJALUU
npernoiaBarens U TpeOoBaHUs yuyeOHOUW mporpaMMbl. BaxkHO Takyke ONMMpaThbcs HA KOHCIEKTHI
nexkuuii. B xoie 3aHATHS Ba)KHO BHUMATENbHO CIIYIIATh BBICTYIUIEHUS CBOUX OJHOKYPCHHUKOB.
[Tpu HEoOX0oAMMOCTH 3aaBaTh UM YTOUHSIOIINE BOTIPOCHI, aKTUBHO y4aCTBOBAaTh B 00CYXICHUHN
M3y4aeMbIX BOMPOCOB. B Xome CBoero BBICTYIUIEHHUS 1€TI€CO00pa3HO HCIOIB30BaTh Kak


http://biblioclub.ru/index.php?page=book&id=436816
http://orel.rsl.ru/
http://lib.dspu.ru/

TEXHUYECKHE CpeAcTBa OOY4YeHHUs, TaKk W TPAAUIMOHHBIE, TO €CTb JOCKY U Men (mpH
HEOOXOIMMOCTH).

Opzanusayus 6HeayOumopHoil 0eamebHOCmu 00yuaouuxcsa

BHeaynuropHas JesaTenbHOCTh OOyyaromlerocss IO JAaHHOM JAMCUUIUIMHE IMPEeAINoJiaraer
CaMOCTOSITENIbHBIA MOMCK MH(POPMALUU, HEOOXOJMMOM, BO-TIEPBHIX, VIS BBIIIOJIHEHUS 3aJaHHUN
CaMOCTOSTEeNIbHOW paboThl (MHBapUAaHTHOM U BapuaTUBHOM yacTeil) 1, BO-BTOPBIX, TOATOTOBKY K
TEKyLEd M IPOMEXKYTOYHOM aTTeCTalMU. YCIEIIHAas OPraHu3alus BPEMEHU II0 YCBOCHHIO
JAHHOM JUCUMIUIMHBI BO MHOIOM 3aBUCUT OT HajIMuyusl y OOydYarolerocs yMeHus
CaMOOPTaHU30BaTh ceOs U CBOE BpeMs /7Sl BHIIOJTHEHUS IPEUIOKEHHBIX JOMAIIHUX 33 JaHHH.
Iloozomoexka Kk 3auemy (’Kk3ameny)B mpoliecce IMOATOTOBKM K 3adeTy oOOydYaromiemycs
pPEKOMEH/yeTCs TaKk OpraHu3oBaTh CBOIO yuedy, YTOOBI BCe BHIbl PAadOT M  3aJaHH,
IpeIyCMOTpEHHbIe paboueil mporpaMMoii, ObLIM BBIOJIHEHBI B CPOK. OCHOBHOE B ITOATOTOBKE K
3a4eTy - 3TO MOBTOPEHUE BCEr0 Marepuana yueOHOW AMCUUIUIMHBL. B THM MOATOTOBKM K 3a4eTy
HE00X0uMO n30eraTb Ype3MEpHOM Neperpy3ku YMCTBEHHOH paOoToil, yepenyst TpyA U OTABIX.
[Tpu noAroToBKE K clladye 3aueTa crapaTech BECb 00bEM padOThI paclpeiesTh PABHOMEPHO 10
JHSM, OTBEIEHHBIM Ul MOATOTOBKM K 3a4€Ty, KOHTPOJMPOBATh KaKIbI JI€Hb BBIIOJIHEHUS
pabotsl. Jlydie, ecii MOXKHO TIEpEBBITOHUTH IUIaH. Torna Bcerga OyneT peseps BpeMeHu. [Ipu
HNOJArOTOBKE K 3aueTy LesiecooOpasHO MOBTOPATh NPOMIEHHBIH Marepuan B CTPOroM
COOTBETCTBUHU C y4€OHOW MPOrpaMMoOil, MIPUMEPHBIM ME€PEUHEM Y4YEOHBIX BOIPOCOB, 3a/laHUM,
KOTOpBIE BEIHOCATCS Ha 3a4€T U COAEPIKAIIMUXCS B JAHHON IPOTrpamMMme.

11. CIIEOUAJIBHBIE YCJIOBUA 1JI1 THBAJINAOB U JINIL C
OI'PAHUYEHHBIMHU BO3ZMOXHOCTAMMU 310POBbA

[lon coenuManbHBIMH YCIOBUSMH JJIsl TOJNY4YeHHS OOpa3oBaHHsS OOYdYalOUIMXCS C
OTPaHMYCHHBIMH BO3MOKHOCTSIMU 3/I0POBBSI TIOHHUMAIOTCS YCJIOBUS OOYYEHHsI, BOCIIUTAHUS H
pa3BUTHS TAaKUX CTYACHTOB, BKIIOYAIOIIME B Ce0S HCIONB30BaHUE TPH HEOOXOIUMOCTH
aJaNTUPOBAaHHBIX 00pPa30BATENBHBIX IPOrpaMM U METOAOB OOy4eHHS U BOCIHTAHUS,
CHEUHATBHBIX y4eOHUKOB, YU4EOHBIX MOCOOMH M TUAAKTUYECKHX MAaTEPHUaoB, CIIEHUAIBHBIX
TEXHHYECKHX CPEACTB OOyYeHHMS KOJUIEKTHBHOTO ¥ HWHAWBUAYaIBHOTO IIOJB30BaHUS,
NPEJOCTaBIICHNE YCIYr acCHCTEHTa (TIOMOIIHMKA), OKAa3bIBAIOIIETO HEOOXOAWMYIO MOMOIIb,
IPOBE/IEHUE TPYNIOBBIX U UHAMBUAYAIBHBIX KOPPEKIIMOHHBIX 3aHATHH, oOecrieueHne JocTymna B
3MaHUS By3a W JpyTHe YCIOBHs, 0€3 KOTOPBIX HEBO3MOXKHO WM 3aTPYAHEHO OCBOCHHE
00pa30oBaTeNbHBIX MPOrpaMM 00YYAIOLIUXCS C OTPAHNYEHHBIMU BO3MOXHOCTSIMU 3/I0OPOBBS.

OOyuenne B pamMKax Yy4eOHOH AMCHUIUIMHBI OOYYaIOUIMXCS C OrpaHHYCHHBIMH
BO3MOXXHOCTSIMH  37I0POBBSI OCYILIECTBIISIETCSI C y4eTOM OCOOEHHOCTeH TNCHXO0(U3NIECKOTro
Pa3sBUTHSL, UHIAMBUAYAIBHBIX BO3MOXKHOCTEH M COCTOSIHUS 3/J0POBbS TAKUX 00yYarOIINUXCSL.

OOyuenue Mo y4eOHOM IUCHUIUIMHE OOYYaroUIMXCs ¢ OTPAaHMYEHHBIMU BO3MOKHOCTSIMU
3/I0pPOBbsI MOKET OBbITh OPraHW30BAaHO KaK COBMECTHO C APYTUMH OOydarolIMMHUCS, TaK U B
OTJENBHBIX TPYIIIaX.

B nensix noctynHocty 00y4eHus 0 AUCHUILIMHE 00eCIeunBaeTCs:

1) st U1 ¢ OTpaHUYEHHBIMU BO3MOYKHOCTSIMH 37I0POBBSI TI0 3PEHHUIO:

- HaIM4yKe albTepPHATUBHON BEpCUU O(QUIMAIBHOIO caiiTa MHCTUTYTa B ceTH «/HTepHeT»
JUIS CIIA0OBHIAIINX

- BeCh HEOOXOIUMBIH Ul U3y4yeHHs MaTepHuall, COTJacHO yueOHOMY IUIaHy (B TOM YHCIe,
JUTsE 00YYaIONIMXCS TI0 WHAWBHIYAIBHBIM YY€OHBIM TUIaHAM) MPEJOCTABISIETCS B JIIEKTPOHHOM
BUJIC HA JIUCKE.

- MHIMBUAYaJIbHOE paBHOMEpPHOE OcBelleHne He MeHee 300 mrokc;

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOLIETO 00yUJaroeMycsi HEOOXOMMYIO TTOMOIITb;

- obecrieueHre BO3MOKHOCTH BBIITyCKA aTbTEPHATUBHBIX (JOPMATOB IMEYATHBIX MaTEPHAJIOB
(kpymnHbIi pUT UK ayauodanis);

- ofecrieyeHne AOCTyna OOYYaIOIMIErocs, SBISIONMIETOCS CJIENBIM M HCIOJIB3YIONMIETO
co0aKy-TIpOBOJHHKA, K 3JaHUIO UHCTHUTYTA.



2) 1S UL C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbSI IO CIYXY:

- HaJTM4re MUKPO(OHOB M 3BYKOYCHIIMBAOIIEH anmapaTypbl KOJJICKTHBHOTO MOJIb30BAHHUS
(ayTMOKOJIOHKH ),

3) IS ML ¢ OTPAaHMYCHHBIMHA BO3MOXKHOCTSIMU 3[I0OPOBbSI, UMEIOIIMX HAPYIICHUS OTIOPHO-
ABUTaTCIIbHOTO  anrapara, MaTCpUaJIbHO-TCXHUYCCKUC YCIIOBUSA  JOJDKHBI o0ecrieynuBaTh
BO3MOXKHOCTh OCCIIPENATCTBEHHOTO JOCTYNa 00yUYarOMIUXCsl B YUeOHbIC TOMEIICHUS, CTOJIOBBIC,
TYaJICTHBIC W ApPYruc IMNOMCHICHUSA OpraHu3alrr, a TaKiKe Hpe6BIBaHI/I$I B YKa3aHHBIX
MOMENICHUAX (HaJIM4YUe TaHIyCOB, NMOPYYHEH, PACIIMPEHHBIX JBEPHBIX MPOEMOB M JPYTHUX
nprucnocoOIeHU).

[epen Hayamom 00y4YeHHUsI MOTYT MTPOBOJUTHCSI KOHCYIbTATUBHBIC 3aHATHS, TIO3BOJISIONINE
CTYJIGHTaM C OT'PaHUYEHHBIMU BO3MOXHOCTSIMU QIalITUPOBATHCS K y4eOHOMY MPOIIECCY.

B mpomecce BeneHus ydeOHOW IUCIHMILIMHBI MPO(ECcCOPCKO-TPENoaaBaTeIbCKOMY
COCTaBy PEKOMEHIIYeTCS MCIOJIb30BAaHHE COIMAIbHO-aKTUBHBIX U PE(IICKCHBHBIX METOJIOB
OoOy4YeHHsI, TEXHOJOTUH COLMOKYJIbTYPHOH pEaOMIUTAMU C MEIbI0 OKa3aHWs IOMOIIH
06yanOH_[I/IMCSI C OrpaHMYCHHBIMH BO3MOKHOCTAMHA 340POBbA B YCTAHOBJICHHUH ITOJTHOLICHHBIX
MEXKJIMYHOCTHBIX ~ OTHOIICHWH C JAPYIUMH  OOYYaIOIIUXCS, CO3/JaHUU  KOMQpOPTHOTO
NICHXOJIOTHYECKOT0 KJIMMaTa B yueOHOU Tpyrie.

OcoOeHHOCTH TTPOBEICHUS TEKYIIEH U POMEKYTOUHOM aTTECTAIMH 110 AUCIUTUTIHE JUIS
0o0yYaroIuxcsi ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSIMH 3[J0POBbSl YCTAQHABJIMBAIOTCS C Y4YETOM
MHAMBUAYaJIbHBIX IICUX0(U3NUYECKUX 0coOeHHOCTEH (YCTHO, MMCHbMEHHO Ha Oymare, NiCbMEHHO
Ha KOMIbloTepe, B GopMme TecTHpoBaHus U Jpyroe). IIpu HeoOXoAMMOCTH IMperoCTaBiIsIeTCs
JIOTIOJTHUTEIBHOE BPEMsI /ISl IOJrOTOBKM OTBETA Ha 3a4eTe.



ABTop(bI) paboueil mporpaMmbl AUCHUTUIMHBI (MOIYIIA):

JIOLEHT Kadeapbl aHTTUICKOTO SA3bIKa, K.().H. SAposa A1.P.
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