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1.4EJZIb OCBOEHWA ANCUWNTNNNHBI (MOAYJIA)

Llenb OCBOEHWSA AWCLMNANHbI «VIHOCTPaHHbIA A3bIK B NPOJPECCMOHANbHOW KOMMYHUKaLUU» -
COCTOMT B TOM, 4TOGbl pa3BUTb Y CTY[EHTOB -MarucTPOB HaBblKM U YMEHWUS KOMMYHUKaLUKM Ha

MHOCTPaHHOM f3blKe B NpoeccMoHanbHoM cihepe.

CTYAEHTbI JOMKHbI 0BNafeTb 6a30BbIMU 3HAHUAMU 3blKa, KOTOPbIE MO3BONAT UM 3PPEKTUBHO
06WaTbCA C MHOCTPaHHbIMW MNapTHepamu, KAWeHTaMu W Konneramu. B uLenom, 0CBOeHMe
AUCLMNANHBI MOMOXeT CTyJeHTaM CTaTb YCMEeWHbIMA U 3M(EKTUBHLIMU KOMMYHUKaTOpaMu B

MeXAYHapoAHO cpese N NOBLICUT UX KOHKYPEHTOCMNOCOBHOCTL Ha pPbIHKe Tpyaa.

AvicumMnivHa HanpaBieHa Ha POPMUPOBaHME KOMMETEHLMIA B 061acTV NPOghecCMOHaNbHOI

neaarormyeckom aesTeNlbHOCTH.

Koz Cofep>kaHne KOMMNeTeHUMN

KOMMeTeHUUn

YK-4 CnocobeH NPUMEHSTb  COBPEMEHHbIE
KOMMYHWKaTUBHbIE TEXHONOTMW, B TOM
yucne Ha NHOCTPaHHOM(bIX))

A3bike(ax), A9 aKafeMUYyeckoro U
MPOeCCMOHaIbHOrO B3aVMOAENCTBUSA

OrnkK-8 CnocobeH NPOeKTMpoBaThb
Mefarorvyeckylo  [edTeNbHOCTb  Ha
OCHOBE  CreuuanbHbIX  Hay4HbIX
3HaHWUI 1 pe3ynbTaToB MUCC/eL0BaHWIA

VHAMKaTOPbI AOCTUXKEHUS

KOMMETEHL|NA
YK4.1
Bbl6paeT  Ha  rocyfapCTBEHHOM U
NHOCTPaHHOM (-bIX) A3bIKaX

KOMMYHVKATMBHO  MPUEMSIEMbIE  CTUU
[enoBoro  obuleHus,  BepbasibHble U
HeBepba/ibHble CpefcTBa B3aMMOAENCTBUA
C NapTHepamu.

YK-4.2

Vcnonbsyet NHHOPMaLMOHHO
KOMMYHVKaALWOHHbIE  TEXHONOTMM  NpK
MOMCKE HeobXoaUMON  MHGopmauun B
npotecce peLleHuns pas/IMYHbIX
KOMMYHVKATUBHbIX 3agay Ha
rocyaapCTBeHHOM W WHOCTPaHHOM (-biIX)
A3bIKax

YK-4.3.

BefeT [fenoBylo nepenucky, Yy4duTblBas
0COBEHHOCTN CTUIMCTUKM OPULMATBHBIX 1
HeoMuMUMabHbIX nvcem,
COLMOKY/IbTYPHbIE pa3inuna B gopmare
KOPPECMOHAEHLMN Ha roCyAapCTBEHHOM U
NHOCTPaHHOM (-bIX) A3bIKaX

YK-4.4.

YMeeT KOMMYHUKATMBHO W  Ky/bTYpPHO
npvemneMo  BeCTM  YCTHble  [e/10Bble
pasroBopbl B rnpotiecce
NpogeccnoHanbHOro B3aMMOAENCTBUA Ha
rocyaapCTBeHHOM W WHOCTPaHHOM (-bIX)
A3bIKax.

OnkK-8.1.

3HaeT  OCOGEHHOCTM  MeAaroruMyeckoi
[eATeNbHOCTY; TpeboBaHMS K CyObekTam
nesarorn4eckoii LeATeNlbHOCTY;
pesy/ibTaTbl Hay4HbIX WCCMeA0BaHWA B
cthepe

neAarorMyeckon aesTenlbHOCTH.

OrK-8.2. Ywmeer 1CMosb30BaTh
COBPEMEHHbIE  CreynaibHble  Hay4Hble
3HaHWS N pe3ynbTaTbl UCCNEe0BaHW A1s
BbIOOpa METOAOB B Mearornmyeckor
[eATeNbHOCTW.

OrkK-8.3

BrnageeT  meTogamu, thopmamm n
cpencTeamu



nefarorn4ecKoii AeATeNbHOCTY;
OCYLLECTB/ISIET UX BbIGOP B 3aBUCKMMOCTM
oT KOHTeKCTa npogeccroHanbHOM
JesSTENbHOCTM  C  YYeTOM  pe3y/bTaToB
HayYHbIX NCCNe0BaHNIA.

2. MECTO AMCLUMOAUVHBI (MOAYNA)B CTPYKTYPE OCHOBHOMN
MPOPECCUOHANBHOWM OEPA30OBATE/IbHOW MPOTPAMMbI
OvcymnnnHa (61.0.02.02) «MHOCTpaHHbI A3bIK B MPOKEeCCUOHANbHON KOMMYHUKaLNN»
OTHOCUTCA K ob6dA3atenbHol U Mopaynto «lpodeccnoHanbHas KOMMYHUKaLMsa» y4ye6HOro nnaHa
OCHOBHOM npodeccnoHanbHOW 06pa3oBaTeNlbHOW  NporpaMmbl  MNOATOTOBKM — MarucTpos Mo
HanpaefneHuto 44.04.01 MMeparornveckoe obpasoBaHue, HanpasfeHHOCTb (Npogunab) «Teopus U
npakTuKa 00y4YeHMA NHOSA3bIYHON MEXKYNbTYPHOW KOMMYHUKaLNN.

OucunnnunHa (61.0.02.02) «WMHOCTpaHHbIA A3bIK B MPOJPECCUOHAIbHON KOMMYHUKaLUN»
6a3npyeTcs Ha KOMMNeTeHUNUAX, 3HAHUAX, YMEHUAX U HaBblKaxX, CPOPMMPOBAHHbLIX Yy 00yyvaloLLnXcs B
pesynbTate 06y4yeHUs B cpefHeil o06uie06pa3oBaTeNibHOW LWKOAE W B pe3y/nbTaTe OCBOEHMSA
ancymnand OMOT 6akanaspa «MpakKTUYECKNIA KYpC aHTIMACKOTO A3bIKax.

OucumnnnHa «WHOCTpaHHbIA A3bIK B NPOMECCUOHaNbHOW KOMMYHMKaLum» obecneynBaet
yrny6neHHy0 MNOArFOTOBKY CTYAEHTOB-MarMcTpaHTOB K pas3Hoo6pasHol npoeccuoHanbHom
[eATeNIbHOCTM, CBA3aHHOW C MCMNONb30BaHWEM 3HaHWN U YMEHWn B 061aCTU MHOCTPAHHOIO A3blKa B
yupexzaeHusax o6pa3oBaHus, KynbTypbl, YynpasneHus, B CMW, B 061acTM MeXKynbTypHOW
KOMMYHUKaUUn. 3HaHMe A3blka HeOOXOAMMO AN MArucTpaHTOB AN1A M3YYEHUA WUH(POPMALMOHHbBIX
PECYpCOB Ha aHTINACKOM fA3blKe.

KomneTteHuun, CHOPMUPOBAHHbLIE B MPOLECCE W3YYEHUA [UCLMUM/INHBI, Heob6Xo4uMbl NS
OCBOEHMSA COAepXaHus AucuMnInH: «MeToauka npenojaBaHWs aHrIMNCKOro fA3bika B YCMOBUAX
MHOT0oA3bIYNA», « AHTNIMACKNI A3bIK 415 MEXKYNbTYPHON KOMMYHUKaLUW», AUCLUNIUH NO BbIGOpY
CTyAeHTa,  BbINOAHEHUSs  3afjaHuii  (y4yebHOW,  NPOM3BOACTBEHHOW  MPaKTUK,  HAy4HO-
nccnepoBaTenbCKol paboTbl) U NOATOTOBKM K MTOTOBOM aTTecTauuu.

3.MNAHNPYEMBbBIE PE3YNIbTATbI OBYYEHWA MO ANCUUTTNTVNHE
(MOAYNIO)
AvcunnnnHa HanpasneHa Ha POPMUPOBaHME ClefyHOWNX KOMNETEHLNA BbiNyCKHMKA: Y K-
4, OMK-8.
B pesynbTarte M3ydeHus Moayna obydarowmecs AONXKHbI:

"

Koa 3HaeT YmeeT Bnageet

KOMMeTeHLMN
YK-4 - COBPEMEHHble - BblOMpaTh U KOPPEKTHO -COBPEMEHHbIMM
CnocobeH MpUMEHATb  KOMMYHWKaTMBHbIE  WCMO/b30BaTh COBPEMEHHbIE KOMMYHMWKaTUBHbLIMU
COBPEMEHHbIE TEXHO/IOTMN, BTOM  KOMMYHUKaTWBHbIE TEXHONIOTMAMM, B TOM YucC/e
KOMMYHUKaTWBHble ymncne Ha TEXHONOrNK, B TOM YKC/ie Ha Ha MHOCTPaHHOM(bIX))
TEXHOMIOTUKN, B  TOM WMHOCTPaHHOM(bIX)) nHocTpaHHOM(bIX)) A3blke(ax),  A3blke(ax),
yucne Ha f3blke(ax), ANA aKafemMuMyeckoro M And  aKageMm4yeckoro
MHOCTPaHHOM(bIX)) ana npochecCcUoHaIbHOro MPOECCUOHabLHOIO
A3blke(ax), AN aKaeMMNYECKOro 1 B3aMMOJENCTBIS; B3aMMOJENCTBIS;
aKaZieM14ecKoro M NpothecCOHaNbHOrO  YYMUTLIBATDL 0CO6EHHOCTU
NPO(ECCUOHAILHOMO B3aUMOLENCTBIS; CTUNS B NpPOgeccroHabHONM
B3aMMOJEeNCTBUA (hyHKUMOHAN  KOMMYHUKaUWKW;  KyNbTYpHO

bHblE CTUAW, TNPUEMSIEMO BeCTW [e/oBble

BepbanbHbIe N neperoBopbl B  MpoLecce

HeBepbasibHble NpogecCUoHaIbHOro

cpeacTsa B3aVMIMOAENCTBUA Ha

npogeccnoHanbHOr  rocyapCTBEHHOM n

0 B3aUMO[ENCTBMS;

WHOCTPaHHOM (-bIX) A3bIKax



YK 4.1

Bblbupaet Ha
rocyAapCTBeHHOM K
NHOCTPaHHOM (-bIX)
A3bIKax
KOMMYHWKATUBHO
npuemseMble  CTUN
[lenosoro 06LLeHMs,
BepbanibHbIe n
HeBepbasibHble
cpeacTsa
B3aVIMOAENCTBUA c
napTHepamu.
YK-4.2
Vcnonb3yet
VH(OPMALVIOHHO
KOMMYHUWKaLUMOHHbIE
TeXHONornu npw
MOMCKe HeobXoaMMOl
NHopmaLmm B
npotecce peLueHuns
pas3INYHbIX
KOMMYHWKATUBHbIX
3apay Ha
rocyAapCTBeHHOM U
NHOCTPaHHOM (-bIx)
A3bIKax

YK-4.3.

Bepget [lenosyto
nepenucky, Y4nTbIBas
0CO6EHHOCTK
CTUINCTUKN
ouLManbHbIX n
HeouLMaNbHbIX
nvcem,
COLMOKY/IbTYPHbIE

pasnuuua B opmare
KOPPecnoHAeHUMN  Ha
rocyAapCTBeHHOM U
NHOCTPaHHOM (-bIX)
A3bIKax

npaswna

npodeccroHabHOM
3TUKN  YCTHOTO "
MUCbMEHHOIO
B3aUMOAENCTBUA  C
napTHepamm "
COLIMOKY/IbTYPHbIE
pasnunums
NpotheccnoHabHO

KOMMYH/KaLMN  Ha
rocyfjapcTBeHHOM W
WNHOCTPaHHOM (-bIX)
A3blKax

--BblOMpaTh Ha
rocyfapcTBeHHOM "
MHOCTPaHHOM

(-bIX) A3bIKaX
KOMMYHWKATUBHO
npvemsemble cTUM
[leNoBoro

obuleHns,  Bepba/ibHble K
HeBep6asbHble cpeacTea
B3aMMOJENCTBUA c
napTHepamm

-MCMo/b30BaTh
MH(OopMaLOHHO-
KOMMYHWKaLMOHHble
TEXHONOrUM  MpWU  MOUCKe
Heo6xo4uMOol MHpopMaLuy B
npotiecce peLleHns
pasNNYHbIX
KOMMYHWMKaTVBHbIX 33fla4 Ha
rocyfapcTBeHHOM 7

NHOCTPaHHOM (-bIX) A3bIKax.

- BECTU LeNoByLo
nepenucky, Yy4YmnTbIBas
0CO6eHHOCTH CTUIMCTUKN
ouumanbHbIX n
HeoMuMLManbHbIX rnmcem,
COLMOKY/IbTYPHbIE pasnnyns B
thopmate  KOppecnoHAeHUUn

Ha  rocyfapCTBEHHOM n
NHOCTPaHHOM (-bIX) A3bIKax

-KOMMYHWKaTUBHO
npYeMIEMbIMU
JIeN0BOro 0OLLIEHWS;

CTUNAMMN

- BepOaNbHbIMU n
HeBepbasibHble cpefcTea
B3aMMOZEeNCTBUA c
napTHEpamu.
-MHOPMaLMOHHO-

KOMMYHVKaLMOHHbIMU
TEXHOMOTUAMU MpU  MOUCKe
HeobXoANMOW  MH(opMaLK
B npoLecce peLleHns
pas3NYHbIX
KOMMYHWKaTVBHBIX 3aa4 Ha
rocyfapcTBeHHOM 7
WNHOCTPaHHOM (-bIX) A3bIKax.

-0COOEHHOCTAMM
CTUNUCTUKN  othnLMaNbHBIX
1 HeoULMaNbHbIX NCEM;

- COLIMOKYNbTYPHbIMI

pasimumamu B (hopmare
KOPPeCnoHAeHLMM Ha
rocyfjapcTBeHHOM 7

NHOCTPaHHOM (-bIX) fA3bIKax



VK-4.4. -BBITIOJIHSTh HNEPEBOA | -TEXHHUKOM nepesoja

Ymeer aKaIEMHUYCCKUX U | aKaJeMHYCCKHX u

KOMMYHHKATHBHO  H Mpo¢eCCHOHANBHBIX TEKCTOB € | MPOeCCHOHANBHBIX TCKCTOB

KYJIBTYPHO TPHEMIIEMO HWHOCTPAHHOTO (p1x) Ha | ¢ HMHOCTpaHHOTrO (BIX) Ha

BECTH YCTHBIC JCIIOBBIC TOCYJAPCTBCHHBIN SI3BIK. TOCYJapCTBCHHBIN S3BIK;

Pa3roBOPHI B IIPOLICCCE “H(OPMALTHOHHO

poeCCHOHATBHOTO KOMMYHHKAILIHOHHBIMU

B3aMMOJCHCTBUS ~ Ha TEXHOJIOTHSMH TIPH TOUCKE

TOCYJApCTBEHHOM | HeoOXomuMol HHpOpMALH

HWHOCTPaHHOM (-BIx) B poriecce peteHusI

A3BIKAX. Pa3THIHBIX
KOMMYHHKATHBHEIX 3a/1a4 Ha
rOCYJIapCTBCHHOM %
WHOCTPAHHOM (-bIX) SI3BIKAX;
HaBBIKAMU nepesoja
aKaICMUIECKUX "
PO eCcCHOHATBHBIX TCKCTOB
C HMHOCTPAHHOTO (-bIX) Ha
TrOCYJapCTBEHHBIN A3BIK.

OIK-8 CoAeprKaHne HCIONB30BaTh COBPEMCHHBbIC | GopMamMu H  CpeACTBaMH

Crocoben CIPABOYHBIX CICLHATBHEIC HAYYHBIC | MECJArOTUICCKOM

MPOCKTHPOBATb WHPOPMALIMOHHBIX | 3HAHHMS, B TOM WYHCIC HA | JCIATCIBHOCTH B KOHTEKCTE

MEAArOTHICCKYIO 0a3 [maHHBIX HA | HHOCTPaHHBIX  fA3bIKaX, H | MpodeCcCHOHANBHON

JEATEIBHOCTD Ha | WHOCTPaHHBIX pe3VABTATHl  HCCICAOBAHUU | JCATCIBHOCTU

OCHOBC CICIMANBHBIX | f3BIKAX o | am1 BEIOOpa METONOB B

HAy4yHBIX 3HAaHUW ¥ | NEAArorudecKou MEAArOruuCCKOM

PE3yAbTATOB JCATCIBHOCTH U | ACATEIBHOCTH

HCCIIeJOBaHHUN METOABI PadOTHl C

OITK-8.1. HAMH

3HaeT  OCOOCHHOCTH

NEJArOTUIEeCKOM

JCATCITBHOCTH;

TpeOOBaHUS K

cyOBeKTAM

NEJarOTUIeCKOM

JEATCITBHOCTH;

PE3yABTATE  HAYYHBIX

WCC/ICI0BaHMI B chepe

NEJarOTUIeCKOM

ACATCIIBHOCTH.




OrlK-8.2.

YMeeT  MCMNoMb30BaTh
COBpEMEHHbIe
crneyunanbHble Hay4Hble
3HaHMA W pesynbTarbl

nccneaoBaHuiA ans
BbIOOpa MeETOJOB B
neaarornyeckom
[eATeNbHOCTH.
Ornk-8.3

Bnageer  metogamu,
(hopmamm n
cpefcTeamu
nefarornyeckom
[eATeNlbHOCTY;
OCYLLLeCTBNAET nx
BbIOOP B 3aBMCKMOCTM
oT KOHTeKCTa
npodeccroHabHOM
JesATeNbHOCTU c
YY4eTOM  pe3ynbTaToB
Hay4YHbIX
NcCneaoBaHuiA.

4.0BBEM gNCUNNNNHBI (MOAYNA)

O6uwasa TpyL0eMKOCTb AUCLMUNINHBLI COCTaBNSAET 3 3a4eTHble egmHuubl (108 yacos). AucymnniamHa

M3y4aeTcs B 1 CEMECTpe.
OYHAA POPMA OBYUEHWA

Bupg yye6Hon paboThl

O6uasa TpyAoEMKOCTb AUCUUNANHBLI N0 Yy4eBHOMY NnaHy

1. KoHTakTHasa paboTa:

nekumnn (obuee KON-BO 4acoB, BKIOYAs MPaKTUYECKYIO
NoAroTOBKY)

npakTUyeckune 3aHATUA, cemuHapbl 1 np. (o6Liee KO/-BO 4acos,
BK/KOYasA NPaKTUUYECKYH MOArOTOBKY)

nabopatopHble 3aHATMA (06LLee KOMI-BO YacoB / BK/OYas 28
NpakTU4YecKyo NoAroTOBKY)

rpynnosble, MHANMBUAYaANIbHbIE KOHCY/IbTalWUK U UHbIE BUAbI

y4yebHOI AeaTeNbHOCTK, NpegycMaTpuBatoL e rpynnosy num
NHAMBUAYaANIbHYO paboTy obyyaroLwmxca ¢ npenogasarenem

2. O6bem camocToATeNbHON paboThl o6ydatowuxcs (CPC) 80

108

B TOM YMC/e 4acoB, BblAeNIeHHbIX Ha MNOATOTOBKY K 3K3aMeHY
(3auety)
Bua npoMeXxyTo4YHOro KOHTPONS:

TpyLOEMKOCTb
B T.4. no cemecTpam
Nel Ne 2
108

28

80

3a4eT



No
n/n

3AOHHAA ®POPMA OBYHYEHWA

TpyLOEMKOCTb
Bug yuebHo paboThl yac. B T.4. no cemecTpam
Nel Ne 2
O6uian TPyA0EMKOCTb AUCLUNAUHBI N0 Y4E6HOMY MNaHy 108 108

1. KoHTakTHada paboTa:

nekuunn (obuiee KOM-BO 4aCOB, BK/IOYAA MPAKTUYECKYIO

NoAroTOBKY)

npakTUyeckne 3aHATUA, cemmHapbl 1 np. (o6Liee KO/-BO 4acos.,

BK/HOYAsA NPakTUYeCKy MOAroToBKY)

nabopatopHble 3aHATMA (06LLee KOM-BO YacoB / BKIOYas 6 6
NpakTU4ecKyr NOAroTOBKY)

rpynnoBble, UHAMBUAYAbHbIE KOHCYNbTALUN U UHbIE BULbI

y4yebHOI AeaTeNbHOCTK, NpegycMaTpuBatoL e rpynnosy nm

NHAMBUAYaNbHYIO paboTy obyuaroLwmxcs ¢ npenojasarenem

2. O6bem camocToATeNbHON paboTbl o6ydatowuxcs (CPC) 102 102
B TOM 4YMC/e YacoB, BblAe/IEHHbIX Ha NOATOTOBKY K 3K3aMeHY

(3auety)

Bug NnpomMeXKyToOYHOro KOHTPONS: 3a4eT

5. COAEPX AHVWE gMcumnnianmHb (MOAYNNA)
O4YHada popma 0byuyeHUd

HanmeHoBaHWe TeMbl (pasgena) Ob6wasn TpyLOoEMKOCTb M0 BUAAM yUYeOHbIX 3aHATUIA
AVNCUNNAUHBL (MoAYnA) TPYLAOEMKOCTb (B akapg.4acax)
B akaf.dacax Nek/ Nna6 / Mp/ CP
np.noAr np.noar. np.nogr.
NHOCTpaHHbI A3bIK ans 14 4 10
npoeccnoHanbHbIX Lenen

Oco6eHHOCTM NpodecCuOoHanbHOM
AEeN0BO KOMMYHMKaL UK

TeneoHHbIE Neperosopsl 12 2 10
OcobeHHOCTH oopmieHns 16 4 12
[,eN0BOI KOppecnoHAeHLUn

YcTHas KOMMYHUKaL s B 16 4 12
npoeccnoHansHoOM cepe

MnWcbMeHHast KOMMYHMKauusi B 18 6 12
npogeccMoHanbHOM cthepe

AHHOTVpPOBaHMeE, Pe3toMMPOBaHNe
M pethepmpoBaHMe KauyeCTBEHHOI

npecchl
Kapbepa 1 nonck paboTsi. 16 4 12
KypcoBoe npoeKkTrpoBaHue X -
KoHcynbTauus K akzameHy X -
[MoAroToBKa K 3a4eTy X

NToro: 108 28 80



3a04Has popma obyuyeHmns

Ne HanmeHoBaHue TeMbl (passfena) Obuwas TpyROEMKOCTb N0 BUAAM yUYebHbIX 3aHATUNA
n/n AVCcunNAUHBL (MOAYnA) TPYLOEMKOCTb (B akapg.4acax)
B aKaj.4acax Nek/ Nnao6 / Mp/ CP
np.nogr nNp.noar. np.noar.
1 WHOCTpaHHbIi A3bIK ans 19 2 17
NpogheccMoHanbHbIX Lenein

Ocob6eHHOCTU npodeccMoHanbLHOM
[,eN10BOM KOMMYHUKaLUu

2. TenethoHHble NEPEroBopsbI 19 2 17

3. OcobeHHOCTK otopmieHus 19 2 17
[,eN0BOIN KOppecnoHAeHLUn

4, YcTHas KOMMYHMKaL s B 17 17
npogeccmoHanbHol cepe

5. TlucbMeHHas  KOMMYyHWKauua B 17 17
npoeccnoHanbHoM chepe

AHHOTUPOBaHUE, PE3OMUPOBaHME
n pedepupoBaHne KauyeCTBEHHOM

rnpecchbl

6. Kapbepa n nouck paboTsbl. 17 17
KypcoBoe NpoekTupoBaHue X -
KoHcynbTaumsa K sKk3ameHy X -
[MoaroToBka K 3a4eTy X
WToro: 108 6 102

51. COAEPXAHWE ANCUUNMNNTNHBI (MOAY/TIA), CTPYKTYPUNPOBAHHOE MO
TEMAM (PA3SOENAM)

Tema Nel MHOCTpaHHbIN A3bIK 4719 NPOeCCUOHaNbHbIX LIeNei.
Oco6eHHOCTM NpodeccnoHanbHOM 4e0OBON KOMMYHMKaLUK
1.MpaBuna NpoeccmoHanbHON 3TUKM YCTHOTO M MUCbMEHHOI0 B3aMMOAENCTBMUA C NMapTHepamMu u
COLMOKY/bTYPHbIE  pasnymMa  nNpoMeccMoHanbHONW KOMMYHUKaUWW Ha TrOCYyAapCTBEHHOM WU
NHOCTPaHHOM (-bIX) f13bIKaXx.
2.3HayeHne MeXAyHapoAHOW KOMMYHUKaLMK B nefarornyeckon cpepe
3. BepbanbHble W HeBepbanbHble cpefcTBa NPOJPECCMOHANbLHOIO0 B3aUMOAENCTBUS W AenoBas
KOMMYHMKaLma
4. [lenoBoi 3TuKeT
PeueBoli aTuKeT
Cny>KebHbIn (AeN0BOIT) 3TUKET: Pa3roBOPHbIE.
Tema Ne2 TeneoHHbIe Meperosopsbl
Bbi60p cTnna B TenethOHHOM pa3roBope. TeneOHHbIN AeN0BOI «KaproH»
MMonesHble BbIpaXeHWA 41F pa3rosopa rno TeneoHy
Kak 0TBETWUTb Ha 3BOHOK, NPUHATb 1 NnepedaTb COOOWEHME, HA3HAYNTbL BCTpeUy
Kak ycnewmHo 3aBepwnTb Tene)OHHbI LeN0BOI pa3roBop.
Tembl No 3 OcobeHHOCTU 0OPMNEHNS LE/T0BON KOPPECMOHAEHL MM

1.Bugbl fenoBbIiX NUCeM: KOMMepUeckne, PYHKLMOHAbHbIE Y NMUCbMa-peKiaMaLmnm
2.0C06eHHOCTUN M OCHOBHbIE MpaBnia OPOPMIEHUS AeN0BbIX NMUCEM
3.43bIKOBble  cpefcTBa  O(hOPMIIEHUA BU3UTHOWA KapTouKu, oopmeHns aHKeThl,
CONPOBOAMTENILHOIO, PEKOMEHATENIbHOTO U MOTMBALMOHHOIO NUCbMa
4. TpeseHTaums cebs Kak npodeccuoHana Ha MIHOCTPaHHOM fi3blKe
5. W3yueHue 1 0TpaboTKa NIeKCUKM MO TeMe B peyeBbiX obpasuax u KauLle.

Pwbd R



Ne
n/n

Tema Ne 4 YcTHad KOMMYHUKauUnsa B npodeccnoHanbHoOi chepe

1.0¢mumanbHbIi CTUb YCTHOTO 06w eHNs. CTPYKTypa YCTHbIX Npe3eHTaLlmii
2. HaumoHanbHO-Ky/bTypHble 0COGEHHOCTW BeJEeHWUA MeperoBOPOB C MHOCTPaHHbIMWU MapTHepamu.
Jenosble noesgkn
3. Pa3sroBopHble (hopMy/nbl KOMMYHUKauuMu W Apyrue cpefctsa obuweHusa: (opMbl NOOYXAEHWNA,
npocb6, NpurnaweHunii; Hanmyune BBOAHbLIX (hpa3, CMArYarLWMX KaTErOPUYHOCTb YTBEPXKAEHUSA UK
0TKasa
4. TIpUMeHeHune COofepXaHus CnpaBOYHbIX MH(OPMAaLNOHHBIX 683 faHHbIX Ha MHOCTPaHHbLIX A3blKax
0 Nefarornyeckomn LedaTe/lbHOCTHU.
5.0C06eHHOCTM OCYLLECTB/IEHNA YCTHOW KOMMYHUKaUMW ANS pelleHns 3ajayvy npogeccroHanbHOw
[lesTeNIbHOCTH

Tema Ne 5 NMncbmMeHHaas KOMMYHUKaLmna B NpogeccuoHanbHOM chepe

1.0uumnanbHbI CTUAb MUCbMEHHOTO 06LLEHNA
2. HanwucaHue cTaTeil 1 Te3NCOB C y4eTOM NPOQPECCMOHaNbHOW HanpaBaeHHOCTH
3. CocTaBfeHVe aHHOTauWi Hay4HbIX CTaTel N0 CNeunanbHOCTM W3 HAYYHbIX >KYPHaNoB
(MHTepHeTa). MpefcTaBneHne W aHanuM3 aHHoTauuii. AHHOTUPOBaHME, pPe3lOMUPOBaHUE U
pedepupoBaHme Ka4yeCTBEHHO npecchbl
4.0C066HHOCTM  OCYLLEeCTBNEHMUA  MUCbMEHHOW  KOMMYHMKauuu  ANd  pewweHus  3ajad
npoeccMoHanbHOM AesTeNbHOCTH.

Tema No 6 Kapbepa 1 nonck paboTsbl
1. TMyTn noucka paboTbl. HanucaHwe pestome, CONPOBOAUTENBHOIO NNCbMa
2. CobecepoBaHue. Tunbl cobecefoBaHWii 1 4acTo 3aaBaeMble BONPOCHI
3.3asBNneHne 0 npueme Ha paboTy. [loBbiweHne KBanupukaumm. OueHKa 3PEHEKTUBHOCTK
feATeNlbHOCTN paboTHMKA
4. 1cnonib3oBaHME COBPEMEHHbIX CreLuanbHbIX Hay4YHbIX 3HaHWW, B TOM 4uMC/ie HA MHOCTPaHHbIX
A3blkax W pe3ynbTaToB WCCMefoBaHWA NS Bblbopa MeTOAOB B Mefarormyeckon AesTeNnbHOCTU B
KOHTeKCTe NpodecCMoHaNbHON feATeNIbHOCTU. AHHOTUPOBAHME, PE3tOMUPOBaHNe U pedepupoBaHne
KayeCTBEHHOW Npecchl.

6. YYHEBHO-METOAMWYECKOE OBECMNEYEHWE CAMOCTOATENBbHOMN
PABOTbl OBYYAIKO WL NXCHA

Bug camocTosATeNbHOW paboTbl 06yyarowmnxcs
HanmeHoBaHMe pa3gena AUCLUNANHbBI

WHOCTpaHHbIN A3bIK Ana 1.0O3HakoM/IeHe MarucTpaHToB C NaaHoM
npodeccuoHanbHbIX Lieneit Oco6eHHOCTU CaMOCTOATE/IbHOM PaboTbl Ha YHeOHbINA rof, rpatnkom

npodeccmoHanbHO 4enosoi KOHCynbTaunu. 5
KOMMYHMKaLMN 2. MpopaboTka y4ebHOro mateprana 3aHAaTui.

3. Mouck, n3ydeHre W npeseHTauus MHMOoOpMaLUK no
3aflaHHO TeMe, aHa/M3 Hay4HbIX WCTOYHWMKOB MO
3alaHHoI npobneme.

3. CamocToaTensHOe M3y4yeHre OTAe/bHbIX BOMPOCOB
TEM AMCUMN/IMHBI, He PacCMaTpMBAEMbIX HA 3aHATUA
CEMMHAPCKOro TUMa.
4. Wccnegosatensckass ~ pabota no  Temam
OVCUMNIIMHBL:  y4acTUe B KOH(epeHUMsX, KpyribIX
cTofax, cemuHapax u np.
TenedoHHbIE NEPErosopbl 1. BbINosiHeHWe exKeHee/NbHbIX JOMALLHUX 33laHuiA Mo
Kypcy .
2. MpopaboTka y4yebHOro Matepmasna 3aHAaTuiA.
3. Mouck, n3ydeHVe W npeseHTauus MHGOoOpMaLUM no
3aflaHHO TeMe, aHa/M3 Hay4HbIX MWCTOYHWMKOB MO
3alaHHoi npobneme.



3. CaMOCTOATCIPHOC M3YUCHHUE OTACIBHBIX BOIIPOCOB
TCM OUCHUIUIMHBI, HC PacCMaTPUBACMBIX HA 3aHATUA
CEMHHAPCKOTO THIIA.

4. UccnenoBareapckas paboTa Mo TeMam

JUCLIMIUTAHBL. VYaCTHE B KOH(EPEHIUIX, KPYTIIBIX
CTOJIaX, CEMHUHAPax U mp.

OcobenHoctu oopMITeHHUS AETOBOM
KOPPECIOHIEHLINHT

1.BrITIO/THEHHE CKEHEACIBHBIX JOMAITHUX 3aJ0aHHH 110
KYpCy .

2. IpopaboTka yueOHOTO MaTepHaia 3aHATHH.

3. Ilouck, u3yueHUe U npe3eHTaus HHQOpMaMH MO
SaﬂaHHOﬁ TCMC, aHa/Iu3 Hay4YHbIX HNCTOYHUKOB IIO
3aJAHHOM TPODICME.

3. CaMOCTOATETEHOE HM3YUCHHE OTACIBHBIX BOIPOCOB
TCM AUCHUIUIMHBI, HC PacCMAaTPUBACMBIX HA 3aHATUA
CEMHHAPCKOTO THIIA.

4. UccnenoBareapckas paboTa Mo TeMam

JUCLHIUTMHBL. VIaCTHE B KOH(PEPCHIUX, KPYTIIBIX
CTOJIaX, CCMUHAPaX U mp.

YcTHas KOMMYHHKaLUs
npodeccuoHaIbHOH chepe

1.BrImosTHEHHE CKEHEACIBHBIX JOMAITHUX 3a0aHHH 110
KypCy .

2. IpopaboTka y4eOHOTO MaTepUaia 3aHATHH.

3. Ilouck, u3yueHUe U npe3eHTausd HHQOpMaMH MO
SaﬂaHHOﬁ TCMC, aHalIu3 Hay4YHbIX HCTOYHUKOB IIO
3aJAHHOM TPOOICME.

3. CaMOCTOATENEHOE HM3YUCHHE OTACIBHBIX BOIPOCOB
TCM AUCHUIUIMHBI, HC PacCMAaTPUBACMBIX HA 3aHATUA
CEMHHAPCKOTO THIIA.

4. UccnenoBareapckas paboTa Mo TeMam

JUCLIMIUTMHBL. VIACTHE B KOH(PEPCHIMAX, KPYTIIBIX
CTOJIaX, CECMHUHAPax.

IIncemennas KOMMYHUKAaILUA B
npodeccuoHaIbHON chepe
AHHOTHpPOBaHUE, PESIOMUPOBAHUE U
pedepupoBaHre Ka4eCTBEHHOM MPECChI

1.BrITTo/THEHUE CKEHEACIBHBIX JOMAITHUX 3aJaHHH 110
Kypey .

2. IpopaboTka y4eOHOTO MaTepHaia 3aHATHH.

3. Towuck, u3yucHUE U Npe3CHTALUS WHPOPMALIUHU 10
SaﬂaHHOﬁ TCMC, aHa/Iu3 Hay4YHbIX HNCTOYHUKOB IIO
3aJAHHOM TPOOICME.

3. CaMOCTOATCIPHOC M3YUCHUE OTACIBHBIX BOIIPOCOB
TCM OUCHUIUIMHBI, HC PacCMAaTPUBACMBIX HA 3aHATUA
CEMHUHAPCKOTO THIIA.,

4. UccnenoBareapckas padoTa Mo TeMam

JUCLIMIUIAHBL. VIACTHE B KOH(PEPCHIUAX, KPYTIIBIX
CTOJIAX, CCMHHApax U mp.

5. AHHOTHpPOBaHUE, PE3FOMUPOBAHUE U
pedepupoBaHe KaueCTBEHHOM MPECChI

Kapbepa 1 mouck padoTsl.

1.BuITTOIHEHHE CKEHEACIBHBIX JOMAITHUX 3aJaHHH 110
KYpCy .

2. IpopaboTka y4eOHOTO MaTepHaia 3aHATHH.

3. Ilouck, u3yueHUe U npeseHTaus HHGOpMaMH MO
SaﬂaHHOﬁ TCMC, aHa/Iu3 Hay4YHbIX HNCTOYHUKOB IIO
3aJAHHOM TPOOICME.

3. CaMOCTOATENTEHOE HM3YUCHHE OTACIBHBIX BOIPOCOB
TCM AUCHUIUIMHBI, HC PacCMAaTPUBACMBIX HA 3aHATUA
CEMHHAPCKOTO THIIA.

4. UccnenoBareapckas paboTa Mo TeMam

JUCLIMIUIMHBL. YYaCTHE B KOH(EPEHIUIX, KPYTIIBIX
CTOJIaX, CCMUHAPaX U mp.




7. P0HA OULEHOYHbBIX CPEACTB
7.1. OUueHOUYHble MaTepuanbl 47 NPOBeAEHMNS TEKYLLEr0 KOHTPONS YCNEeBaeMoCTu

Ne HavnmeHoBaHMe TeMbl CpeactBa TekyLLero MepeyeHb KOMNETEHL MW
n/n (pasgena) gucuUNANHbI KOHTpPONA ycrneBaeMocTun
(Mmoanyns«)
1 VIHOCTpaHHbIN A3bIK ANS YCTHbIA 0npoc YK-4, OlNK-8
NpotheccuoHanbHbIxX Leneii  A0OKNag
OcobeHHOCTH
npoeccnoHanbHoM
[,eN0BON KOMMYHMKaL UK
2 TenethoHHblE NePEroBopbl YCTHbIA onpoc. YK-4, OMNK-8
Juckycena
Mpe3eHTaumsa foknaga
3 OcobeHHOCTU othopmaeHus  YCTHbIA orpoc. YK-4, OlNK-8
[1eN10BOI KOppecnoHaeHumn  ACKyccna
Doknaj
4  YCTHad KOMMYHUKaLWsA B YCTHbIA onpoc. YK-4, OlNK-8

npodeccuoHansHol chepe Anckycena
Mpe3seHTauma goknaga

5 TucbMeHHas YCTHbIiA 0rpoc. YK-4, OMNK-8
KOMMYHUKaLNS B Anckycens
NpodeccuonanbHoil chepe | IPESEHTALMA JOKNaja
AHHOTMPOBaHME, AHHOTUPOBaHWUE,
DE3IOMUPOBaHME I pe3toMMpoBaHue u
pedepnpoBaHme pecpepMpOBaHume
KayeCTBEHHOW npecchbl KaHECTBEHHOW MPeCChl
6 Kapbepa 1 nouck paboTsbl. YCTHbI onpoc. YK-4, OlNK-8
Juckyccus
Mpe3eHTaumsa fjoknaga
AHHOTVPOBaHWE,
pe3toMMpoBaHue v
pedeprpoBaHme

KayeCTBEHHOW npecchbl

B yHusepcutete BPC npumeHseTca npu peanusauum BCeX AUCUUNAUH (B TOM 4ucne npu
OLLeHVMBaHUN KypCcOBbIX paboT (MPOEKTOB)) WM MPaKTUK, YCTAHOB/IEHHbIX Y4yebHbIMK nnaHamu Ofl
BO.

OueHka obyyatoleroca no gucumnande B BPC opmupyeTcs us:

- 6annos, NOMYYEHHbIX NPU NPOBEAEHNY TEKYLLETO KOHTPO/A YCNEBAEMOCTH;

- 6annoB, NOMYYeHHbIX Ha NPOMEXYTOUYHOMW aTTecTauuun.

Bannbl, monyyeHHble obyvalOWMMCA NPU NPOBEAEHUU TEKYLLEro KOHTPOJA YCMNeBaemMoCTH,
npeacTaBnAlT coboi cymMmy 6annoB, MONYYEHHbIX MO KOHTPO/IbHbIM TOYKaM, a TakKxe
LOMONTHUTENbHBLIX U NPeMuanbHbIX 6annos.

PesynbTartbl TeKyLIero KOHTPONSA YCMEeBAaeMOCTU (UKCUPYHOTCA B efAVHbIX [ BCEro
YHUBEPCUTETA KOHTPO/bHbIX Cpe3ax, yCTaHaBNMBaeMble MOC/e ONpefe/ieHHOro nepnoga obyuveHus.
[na o4yHoM (hopmbl 0BYYeHUs YCTaHaBNMBAKOTCA 2 KOHTPOJIbHLIX Cpe3a B KaxAoM cemecTpe. [Ans
3204HOW - MO pe3y/ibTaTaM UTOrOBOr0 KOHTPO/IA OCBOEHUS AUCLUMIINHDI.

Mo Kax[omMy KOHTPO/IbHOMY cpe3y 00y4varoLiemycs HauucnaTca 6annbl 3a:

- rocelLaemMocCTb B OLeHMBaeMblli nepuog (20%);

- pesynbTatbl 06y4yeHns no (80%):

a) OCBOEHHbIM 3a OLleHMBaeMbIii Nepuog pasgenam u (unun) temam (o4Has opma 06yyeHus);

6) aucumnanHe (O4YHO-3a04Haa M 3a04Has opma 0byyeHus).

Mo gucunnnmHe obyyaroLemycsd MOryT 6bITb Ha4YUC/IEHbI:

- [OMOMIHUTENbHbIe Bannsbl;



- TpeMHuasbHbIe OAITBL

ITepeBox oueHOK U3 MATHOAIUILHOM cHCTeMBI olleHnBaHus B 100-0a/uibHYIO MO AUCHUTUTHHAM
U TPAaKTUKaM, a TakKK€ OLIEHOK OOYyYaroIuXcs, MEPEeBEACHHbIX B YHUBEPCHTET M3 APYTUX
OpraHu3alfi, OCYIIECTBISIOMUX O0pa30OBaTENIbHYID NeATeIbHOCTh, B KOTOpbIx bBPC He
NPUMEHSIACh, U B IPYTHX MOAOOHBIX CIyHasix OCYIIECTBISETCS CIEAYIOUUM 00pa3oMm:

- «OTJAHMYHO» - 85-100 0aJL10B;

- «xopomo» - 70-84 6ann0B;

- «yA0BJIETBOPUTEJIBLHO» - S1-69 6as/10B;

- «3auTeHo» - S1 dan.

MakcumanpHOe KOJIH4YeCTBO OayuIoB 00y4aroIerocs Mo OAHOH AMCUUILINHE (BKJIIOUasi Oajuibl,
MOJIyY€HHBbIE TIPU TMPOBENEHUH TEKYIIEero KOHTPOJS YCIEeBAEMOCTH, U Oaijbl, MOJY4YEHHbIE Ha
NPOMEKYTOYHOH arrecTannu) cocrasisier 100 6amios.

Ecnu cpenHuii peWTHHroBbIH Oamn CTyAeHTa MO AWCLUUIUIMHE TapaHTUPYEeT €My
MOJIOXKUTEJIPHYIO OLICHKY, B COOTBETCTBHM CO IIKAJIOW OLIEHOK, TO MpPeroAaBaTeNb OOs3aH NpHU
JKEJIAHUH CTYJEHTa BBICTABUTH COOTBETCTBYIOLIYIO OLIEHKY O€3 HTOrOBOTO KOHTPOJS, MPOCTABHB
NIOJIYYE€HHBIH UM CPEHUI pEHTHHTOBBIN OasuI.

CTyneHT MOXeT MOBBICHTH CBOH PEHTHHIOBBIN Oajul, MPOXOMAsS UTOTOBBI KOHTPOJb, HO MPHU
5TOM BECOMOCTb HAOpaHHOrO B XOA€ TEKYIIEro KOHTPOJIS CpPEAHEro peHTHHroBoro Oasa
cocragisieT: 0,5 (50%).

Ilo nucuuMnuMHE ¢ UTOrOBBIM KOHTPOJEM — «3a4€T» CTYAEHT NOINYyCKaeTCs K Chade 3adera
TOJIBKO B TOM CJIy4ae, €CJI €ro CpPelHHil PeUTHHTOBBIN Oan mo uroram cpe3oB cocrasisieT 30 u
Bbllle. B MpOTUBHOM cCiy4ae OH aBTOMATHUYECKM IOJY4aeT — «He3auTeHo». Eciau ero cpenHuii
PEUTHHTOBBIA Oayiia Mo UTOraM Cpe3oB cocTamBisieT 51 W BbIIE, OH aBTOMATHYECKH MOJy4aeT —
«3aYTEHOY.

B cnydasx, koraa CTyIeHT XKeJlaeT MOBBICUTH CBOH PEHTHHIOBBIN OaJll U IPUHUMAET PEIIeHHE
y4acTBOBATh B IPOMEXYTOYHOW aTTECTAL[MH, TO BECOMOCTb CPEIHEro PEeHTUHTOBBIX OalioB,
MOJIYYCHHBIX I@PU MPOBEACHUU TEKYIIEro KOHTPOJSI YCIEBAEMOCTH U IOJYYEHHBIX Ha
mpoMexKyTOUHOM arrectaruu coctasisier: 0,5 (50%) u 0,5 (50%).

Ilpu npoBeneHMM TEKyLIEro KOHTPOJS YCIEBAEMOCTH MPENOAAaBaTelb MOXET Y4eCTb
JOTIOJTHUTEIIbHBIE OaJIbl B KAUECTBE NMPEMUATBHBIX 0AJUIOB, HAUUCIISIEMbIX O0YYar0IEeMyCs:

- OTIPECIICHNs] JONIOJHHUTENIbHBIX 0aJUIOB 10 HAYYHO-HUCCIIENOBATEIBLCKON AEATEIbHOCTH

Ilokaszatesan bannasbl
[lyOnukamus crated B JKypHaNe, cOOPHHKE TPYIOB POCCHHCKOH, permonanshoi, | Ot 5 10 10
BY30BCKOH KOH(EpEHINN
[lyOnukamus Te3uCOB CTaThH B COOPHHKE TPYAOB poccHickol, pernonansHoi, | Ot 5 g0 10
BY30BCKOH KOH(CPEHUNH, JCTIOHUPOBAHHE CTATHH
Hoxnanel Ha KOH(GEPCHIMAX: BHYTPHBY30BCKHX, MEKBY30BCKHX, Beepoccuiickux u | Ot 5 mo 10
MEKIYHAPOIHBIX
VYyacTue B KOHKYpcax TPaHTOB. BHYTPHUBY30BCKUH, perHOHaNbHEIN, Beepoccuickuii | Ot 10 mo 15
U ME3KIYHAPOIHBIMI
VYyactue B koHkypcax HHUPC: BHyTpHBY30BCKHH, pernoHanbHbIH, Beepoccuiickuii | Ot 5 a0 10
U ME3KIYHAPOIHBIMI
VYyacTue B U3rOTOBJICHUH ACMOHCTPALMOHHBIX MATCPHAIOB, HAITLAHEIX U yueOHo- | Ot 5 10 10
METOANYECKUX TTIOCOOUI U T 1.
[TomyyeHue maTeHTa, CBHACTENBCTBA HA OXPaHy HHTCILICKTYaabHOH cobctBenHocTH | Ot 10 mo 15
Yuactre B BY30BCKOH, MEKBY30BCKOH, BCCPOCCHUCKON OJTUMITHATAX Ot 5 10 10
BHeapenue pe3ynpTaToB HCCIeIOBAHUN B VISOHBIH, MPOU3BOACTBCHHBIN NPOLIECC Ot 5 10 10
- OTpeIeJICHUs JOTIOJTHUTEIbHBIX 0aJIIOB 1O OOIECTBEHHON AESITEIbHOCTH
Ilokaszateqan bangsbl
VYyacTue B OpPraHU3alMOHHON CTPYKTYpe (akyIpTeTa: CTapOCTa TPYINBL, Kypca, Ot 10 70 15
podopr cTyAcHTOB (hakyabTeTA U T 1.
Opranunzaius pa3oBbIX OOIISCTBEHHBIX aKIMH HA (aKyIbTeTe, B VHHBEPCHTECTE U Ot 10 7o 15
T.A.
VYyacTue B KYJIbTYPHO-MACCOBBIX MEPONPUATHAX HA (PAKyIbTETE, B VHUBEPCHTETE U Ot 10 7o 15
T.A.




Vuactme B BY30BCKHX  CHOPTHBHBIX,  OPTaHH3aI[MOHHO-BOCIIHTATEIBHBIX Ot 10 mo 15
MEPOIPHATHAX

Yyactie B TOPOJACKMX,  OOJACTHBIX  CHOPTHUBHBEIX,  OPraHU3aLMOHHO- Ot 10 mo 15
BOCIHUTATEIBHBIX MEPONPUATHIX
Vuacte B POCCHICKHX, MEKAYHAPOAHBIX CIOPTHBHBIX, OpPraHHU3aIHOHHO- Ot 10 70 20

BOCIIUTATCIIBHBIX MCPONPUATHUAX

BecomocTs cpennero peiituarosoro 6amia u 6ajuioB, OJYYEHHBIX Ha Tepeciade, COCTaBIsIeT
coorsercTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecnu crymeHT mocne mepecnaud HE TOJNYYMJ TIOJOXKHUTENbHOW OLGHKH, TO OH B
yCTAHOBJIEHHBIE BY30M CPOKH UAET HA KOMHUCCHOHHYIO Mepecaady qUCIUILTHHBL.

Becomocte cpemnero Oamna, MOJNYyYEHHOrO TMpPH KOMHUCCHOHHOH CHade, COCTaBISIET,
coorercTBeHHO 0 (0%) 1 1 (100%), a 6asibl, OJy4eHHbIE IPU MOBTOPHON Cla4e — aHHYJIUPYIOTCSL.

CtyneHT, mponyCTHBIIUI TEKYIIUI KOHTPOJIb MO YBAKUTENbHON mpuinHe (O0Ne3Hb WK UHbIE
NPUYHMHBIL, TOATBEPKACHHbIE IOKYMEHTAJIbHO), AODKEH €ro MPOHTH 1O COaYd CJEAYIOLIEero
MPOMEKYTOYHOIO KOHTPOJNISL MO aucuurumiHe. Jlnsg 3Toro ¢ paspeuieHus nekaHa (akyibTeTa,
IUPEKTOpPA UHCTUTYTA (POPMUPYETCS MHIAUBUAYAIbHAS OANTbHO-PEHTHHIOBAsI BEAOMOCTb.

Hrorosast oreHka Mo pe3yJbTaTaM OCBOCHHUS JHMCLUIUIMHBI BBICTABJISETCS 1O S-0ayuIbHOM
IIKaJle WIK B 3a4eTHOM (opmare (B COOTBETCTBHU C (HOPMOH MPOMEKYTOUHOH aTTeCTAL[UH IO
TUCIUILINHE, YCTAHOBJICHHOUW yUeOHBIM IIJIAHOM).

Urorosast OLeHKA 3aHOCHUTCS B 3K3aMEHAIMOHHYIO (3a4€THYK0) BEOOMOCTb M 3aU€THYIO
KHHJKKY CTyJI€HTA.

HTOroBeIii TOCYAapCTBEHHBIN 3K3aMeH 10 CHEeNUAIbHOCTH OleHnBaeTcs no 100 — GaymibHOM
IIKaJe.

IIpasuna nepesona oueHok u3 100-0amTbHON CHCTEMBI B MATHOAIIBHYIO CUCTEMY IPHUBEACHBI
B TaOMLe 1.

Popma IpoOMeKYTOUHOI OrtpunarensHas ITonoskurenbHbIE
ATTECTALIMH MO OLIEHKA OLIEHKH
AHCIHIJIMHE, TPAKTHKE
3auer He 3auteno 3aurteno
(menee 50 6anioB) (6omee 50 bammoB)
Kypcosas pabota Heynossersopuresn | Yaosiersopur | Xopoiuo OraunuHo
3a4eT ¢ OLCHKOM bHO €JIbHO (70-84 (85-100
DK3aMeH (menee 50 6amnoB) (51-69 6amnoB) 0aIoB) 0aIoB)

7.1.1 IIpuMepHBIH epedeHb 3aJaHHH AJIs1 TEKYLIero KOHTPOJIs
Amnrnmiickuii si3ik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. I can
be relied upon to help your company achieve its goals. I want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.



PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" e« Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE - English teacher, 20///// — present Concord International
School

*Responsibilities:

« Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS + Communication skills ¢ Ambitious and perfectionist ¢ Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful
I Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I Bapunant
OdopmneHne ne10BOro nmiuchbma
1. Pacnonokute 4acTH AE€I0BOrO MUCbMa B MPABUIBHOM MOPSIKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I'look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

I am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer
us to supply a substitute, or would you rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnionoxure 4acTu Ae0BOro nucbma B npasuiibHoM nopsiake BAPMAHTBI OTBETOB:

A) 1 would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.



B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021
C) I'look forward to receiving your confirmation. Yours faithfully,

2. Pacnonoxxurte 4acCTH AENOBOrO MUCHbMAa B IPaBUJIBHOM MOPSIAKE
BAPUAHTHI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Toner, camouner, Ouier, OuJIeT B ONHY CTOPOHY, OWieT Tyaa u oOpaTHO, AeTCKui Omer, Oarax,
py4yHas KJjaJlb, MNAacmopT, OXpaHa, TaMO)KEHHas JeKjapalus — 3alloJIHATb TaMOKEHHYIO
IEeKJIapalno, KOMaHAMPOBKA, OpPOHHUpOBaHHE — OpPOHHUPOBATH, MOKYNAaTh, MEHATb, IJIATUTH,
MO3BOHUTb, MOATBEPAUTh, OTMEHUTb, PErUCTPALUS — NPOXOAUTh PETUCTPALIMIO, HAUMHATHCSA —
MPOJOJIKATBCS — 3aKAHYMBATHCA, MMOCAAKa, PEeC ¢ Mepecaakoi, MpsAMONH pPeic, MOoCagO4HbIN
TAJIOH, MECTO Y OKHA, OTIPABJIEHUE, MPUOBIBATH, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - J1obpoe yTpo!
Mucc Mamenn: - [Jobpoe ytpo!
Accucmenm: - Mucrep Jxxon Xayspn?
Mucc Mamenn: - a. S xorena Obl 3HaTh, MOJKET JIU MUCTEP XaydpHa MPUHSITh MeHs. MeHs
30ByT Maren.
Accucmenm: - Coxanero, HO mucrepa Xayspaa odeHb 3aHAT cerogHsa. O Oynmer Ha
cOOpaHuM CEerofiHst AHEM, M Y HErO HECKOJIBKO BCTPEY BEUEPOM.
Mucc Mamenn: - He morau 661 Bbl Ha3HAUNTD BpeMst ISt MEHs?
Accucmenm: - Jla, xoneuno. S Tonpko mocMoOTpro ero pacmucanme. Yersepr, 17.30, Bam
MOAXOAUT?
Mucc Mamenn: - Het. borocs, s1 He CMOTY B 4eTBEPT.
Accucmenm: - Torna He cMoxkete Bbl mpuiit B moHenenbHUK B 9 4acoB?
Mucc Marenn: - [la, 5TO BpeMst MHE IOAXOAUT
Accuctent: - Xopomwo. Toraa st Ha3Hauy Bam Ha 9 yacoB B mOHeeNbHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) advertised in newspapers by companies
and (2) . Toreply to an advertisementisto (3)  forajob. Youbecomea (4)  oran (5)
. Youwrite an (6) __, or fill in the company™s (7) __, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) _ foryou. If your qualifications and abilities match the (10)  youmightbe (11) _ 1ie.
selected to attend an (12)

6. IlepeBeauTe TEKCT YCTHO. BhInummnTe M3 HEro MpeaJOKeHHsI, B KOTOPBIX COAEP/KUTCA
caenyomas HH(pOpMALHsI, U TIepeBeIUTe HX MHCbMEHHO!

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning



Answer the following questions: What forms of Communication do you know?
What does Paralanguage mean? Politeness manifests itself differently in different cultures.
Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and
Italians "loud" and associate zank and quarrel with a conversation led for this "normal." We also
use our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can have
different meaning depending on the culture, is called nonverbal communication. In the Arab
world and in southern Europe, we attach great importance to firm, direct eye contact. In South
and East Asia, a direct view could be understood as intrusive or even hostile, intense eye contact
is considered intimidation for many Asians. If in Western cultures the smile is clearly associated
with kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. OdopmneHne pes3roMe, NHCbMa-3asBJICHUS, MHChMA-yBEIOMIICHUs, MHUChMa-3aIpoca.
Onpenenure, K KakOMy BHAY AEJNOBOTO JOKYMEHTAa OTHOCUTCSA TMPEACTABJICHHBIM HIDKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When I was a boy, my brother and I would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since I was
three years older than my brother, I won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of



view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.
A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space I Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending" your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.



others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

6 ......: When you are unclear about what someone means, you ask a question. In Dialogue the
intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9.iens : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumptionis, 1 ...... The authoritative
assumptionis, 2 ...... The self-serving assumptionis, 3 ... ... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you, | or —I know and you don ‘t, so I have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to

myself how smart T am.|

C —You can‘t figure this out on your own,| or —I don‘t trust you to figure it

out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.



C If you sincerely intend to help or assist someone, do not hesitate to give
advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.
In the 1deal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations

empty-handed.

c¢) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA



5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early

is advisable. Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an

attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye

contact.

e) Present your business card with your right hand only

because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships".

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
1t.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) Il wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I'd really appreciate it if you could authorize this expenditure.



HpaKanecxne 3aJaHUd JJIfl TEKYHIEro KOHTPOJId 3HAHMH CTYACHTOB-MAruCTpaHToB

3ananue 1.0npeaennre, 03HAYAET JIH CJI0BO CTPAHY HJIH HAUHOHAJILHOCTD U MOCTaBbTe OyKBbI U ‘C
(‘country’)usu ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2./lonoJIHHTE PEJIOKEHHs] CJIOBAMH H3 PAMOYKH
| short/ heawy /big/ early /long / fast |
Hanpuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too It isn’t safe!

4 Mike’s presentations are too I Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. lloaGepuTe BoIpaxeHUus1 U3 JBYX CTOJIOHKOB U 00pa3syiite gpasbl, HApUMEP:
__¢__tothe cinema on Friday night.

a) [ often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

¢) I love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’like going
9.IlonGepuTe 0TBETHI K BHICKA3bIBAHHSAM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again!
¢) No, thanks. 2 : How’s business?
d) Goodbye.
e) Nice to meet you. 3 : Would you like a drink?
f) Yes, please. ;
: Hello, Mike.

: My name’s lan.

- See you later.

B~
TEEIHWET T

3ananue 9.BpiOepuTe HY)KHOE CIIOBO U3 PAMKHU U 3aTOJHUTE MPOIMYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually on the left-hand side
against the margin.

3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".

4 The of passenger travel on the railways in decreasing

5.A flat-paper container for a letter is called




6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3aganue Nel0
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience. f People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your




main ideas to a friend.

9. Connect with your audience. 1. Speak to supportive audiences in small

forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. j. Stage fright is rooted in self-preoccupation.

(“How am I doing?” “Am I making any
sense?”) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

o oa oo

Talk to the person asking the question.

When answering a question begin by addressing the questioner, then turn to others in
the audience. When you finish, look to some other part of the room and ask, “Who
else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a
whole new subject.

Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

Turn certain questions back on your audience, asking for their input.

Retain control of the situation, deciding when to move on.

4. Complete the following passage:



In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the

main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish
yourown3 ... . C preparation

1. Tt acts as a bridge, a 5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience sufters from PowerPoint fatigue.

To which from 1 — 7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.



C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. 'in consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2 1f it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... Sbefore ...............
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. 7 and retail
................ ¥ we are going to use. In the early stages, when the market is growing fast, it can be
quite .................. ®: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 12 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a)beginners b) pioneers ¢) premiers d) starters

2 a)possible b) potency ¢) potential d) power

3 a)circles b) classes ¢) gatherings d) groups

4 a)casting b) lancing ¢) releasing d) throwing

5 a)sects b) segments ¢) selections d) sets

6 a) combination b) miscellany ¢) mixture d) mix

7 a)immediacies b) intermediaries ¢) intermediates d) intermezzos
8 a)outcomes b) outflows ¢) outlets d) outpourings
9 a)variety b) various ¢) vicarious d) volatile

10 a) stability b) stable ¢) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but

fewer than 7 million showed up.

Metro tried to buy Wertkauf, butwas ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............ .. (source) the manufacture of its computers to
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costsand ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

(9%
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7.2. OueHOYHble MaTepuanbl 418 NPOBEAEHUSA MPOMEXYTOYHOW aTTecTayum
1. CemecTp - 1; popma aTTecTaumnm - 3auyer.

2. MpUMepHbIA NepeveHb BOMPOCOB K 3a4eTy

Mpumepbl BOMNPOCOB A/ 3a4eTa



dopmanpHOEe U HEPOPMATBHOE 1€JIOBOE MUCHMO.
Knuie B nenoBom nuceMme.
A6OpeBHaTyprl B 1€JIOBOM MHUCHME.
OcobeHHOCTH 1eTI0BOI JOKYMEHTALINH.
KontpakT. Tunel COBpeMEHHBIX KOHTPAKTOB.
OO6pas1bl KOHTPAKTOB.
Knuie kOHTpakTOB.
CrneuunasnbHasi TEpPMUHOJIOTUS B KOHTPAKTaX.
OnpeneseHue U TUIbI A€TIOBBIX BCTPEY.
lO IInannpoBaHue NpoBEAEHUS AENIOBONH BCTPEUH.
11. ®yHKIMOHATBHBIE OCOOSHHOCTH SI3bIKA JIEJIOBBIX BCTPEY.
12. Knuuie ae10BbIX BCTpeU.
13. Onpenenenue U TUIBI IPE3EHTALUI.
14. CTpykTypa Npe3eHTaLNH.
15. Knuine B npe3eHTanuu.
16. Ctunucruyeckue 0COOEHHOCTH MPE3EHTAITHH.
17. Onpenenenuie v TUITBI IEPETOBOPOB.
18. OcobeHHOCTH s13bIKa IEPErOBOPOB: JIEKCHKA, ()YHKIIMOHALHBIE CTHIIH, TUCKYPC.

VXN kW =

1.lononHuTte pazrosop Ha KoHdepenuu. Mo npeacrapasier Camy kosuter: doesn’t /s / are / do /
isn’t/ aren’t

Molly Hello. My name __is  Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. 'm Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananue 2. Ilpountaiite Tekct Legal education u nepenalite kpaTkoe coiep>kaHye Ha aHIIMICKOM
SA3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law 1s a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In



contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananue 3. CocraBbTe aHHOTALMIO K cienyrommeMy TekcTy:Legal education

3ananue 4. Iloarorossre Mpe3eHTaLNIO CBOEH HAYYHON CTaTbU WU IOKJIaa, UCTIOJb3Ys
HuxenpuseneHHbIE BBIPAXKCHUS

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, [ would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, I must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue S.IIpounraiite TekcT Speaking on Public u mepenaiiTe kpaTkoe conep:kaHue Ha
AHTJIMHACKOM SI3BIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision,;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;,
2. Introducing the subject;




3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8 Thanking / inviting questions.

3ananue 6.0TBeTETE HA BOMPOCHI IO COZIEPIKAHUIO TEKCTA!

1.Why do we have to speak on public?

2 Do all speeches have anything in common?

3.What are the common features of all speeches?

4 How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IIpounTaiiTe TEKCT HA PyCCKOM SI3BIKE U MEPEeJaNiTe €ro COAEpKaHNUE HA AaHTVIMICKOM U
HA00OpOT.

23. ComocTaBbTe aHTIIMHCKOE (PYyCCKOE) CIIOBO MIJIH BBIPAXKEHUE C €0 MEePEBOIAOM.
24. IlocTaBbTe BONPOCHI K TaHHBIM MTPEAJIOKEHUSIM.

25. CpenaiiTe faHHBIC MPEAIOKEHUST OTPHULIATESIbHBIMU.

26. BcrasbTe MpONyLIEHHBIE CJIOBA B AAHHBIN TEKCT.

3ananue Ne7 IIpouuraiite u nepeseaute TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

3ananme 8. Onpenenure, Kakue U3 HIDKENIEPEUNUCIIEHHBIX THKTOB MOTYT OBITh HanOoee
npuroxnbivu st CV (T. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.

Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.



Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When 1 was a boy, my brother and I would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since I was three years
older than my brother,  won every 2 ... .

In retrospect, I see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion



J sharing

2. Read the passage above again. According to the author, which of the following is true?

Contflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

/o o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space I Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending" your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.



When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9.iens : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e  When we give unsolicited advice, the judgmental assumptionis, 1......



e The authoritative assumptionis, 2 ......
o The self-serving assumptionis, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “Tknow better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

S. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

'((

D Listen, listen, and listen
E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Beready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.



d)

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain ¢) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cut short 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?

b) Can you read this report before I send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?



4. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.

a) I wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I'd really appreciate it if you could authorize this expenditure



3. IlepeyeHb KOMNETEHUMH H HHAMKATOPOB UX JOCTHKEHHSI, OITUCAHHUE KPUTEPHEB

OICHHUBAHUSA KOMHeTeHHI/Iﬁ MPEeACTABJIAIOTCH B Taﬁ.]'ll/llle

Koa xommeTeHINmM,

YpOBHI OCBOCHHS KOMICTCHINH

WHIUKATOPBI ITpoaBuHyTHIH bazossrit IToporoserii He ocBoenst
JOCTHKCHHUS KOMIICTCHITHH
xomneteHunn (UIK) «OTITHIHO» «XOpOo1o» «YAOBICTBOPUTCIIFHO ((Hey,Z[OBJ'IeTBOpI/ITGJ'IbHO»l
«3AUTCHO «HE 3QYTCHO»
VK 4.1 3HAET - COBPECMCHHBIC | YMEET - BHIOMPATh U HE 3HAET COBPCMCHHBIC
Bribupaet Ha KOMMYHHKATHBHBIC KOPPEKTHO KOMMYHHKATUBHBIC
rOCYapCTBCHHOM H TEXHOJIOTHH, B TOM UCTO/IL30BATh TEXHOJIOTHH, B TOM YHCIIC
WHOCTPAHHOM (-BIX) HHCIIC HA COBPCMCHHBIC Ha MHOCTPAaHHOM(BIX))
S3BIKAX HMHOCTPAHHOM(BIX)) KOMMYHHKATHBHBIC sa3pie(ax) o
S3BIKE(AX), TEXHOJIOTHH, B TOM i
KOMMYHHKATHBHO U AKAZOMIMCCKOTO | Mmce Ha aKaICMHICCKOTO u
MPUEMIIEMBIE CTHIIN ¥ TPO()ECCHOHATBHOTO | HHOCTDAHHOM(BIX)) podeCCHOHANTBEHOTO
JCJIOBOTO OOIICHUS, BIAUMOCHCTBIS, s3pIKE(aX), B3aMMOJACUCTBH,
BepOanbHBIE U ()YHKIHOHATHHBIC I aKaaeMuICCKoro u | KOMMYHHUKATHBHO
HEBCPOAIbHBIC cTriH, BepOaabHBIC U | MPO(ECCHOHAIBHOTO MIPUCMIICMBIC CTHIH
cpeacTsa HCBCPOATEHBIC B3aNMOICHCTBH, JEJIOBOTO OOIICHUS,
B3aUMO ,Z[€I>'ICTBHH I cpeacTea YYIHATBIBATH 0COOEHHOCTH BCp6aHLHbIC u
TIAPTHCPAMH. Hp0¢)eCCH9Haanoro CTHIAL _ B | meBepOambHBIE CpeACTBA
WJIK-4. 1 B3AHMOICUCTBH, Ipo(eCCHOHATBHO B3AMMOICHCTBHS c
BriOupaer Ha fpasHIa . KOMMY HHKALHH, MapTHEPAMHU.
o (heCCHOHABHOM KYJABTYPHO  IIPHCMIICMO
FOCYyIapCTBEHHOM U S3THKH  VCTHOTO H | BECTH JIETIOBbIE
HHOCTPAHHOM (-BIX) THCHMEHHOTO IIEPEroOBOPHI B TPOIIECCE
A3bIKax B3AMMOJCHCTBHA  C | TIPO(ECCHOHATBHOTO
KOMMYHHUKaTHBHO NapTHEPaMU H | B3aHMOJCHCTBHA Ha
MPUCMIICMBIC CTHTH COLIUOKYJIBTY PHBIC rOCYAAPCTBEHHOM d
JCIOBOTO OOIICHMS, pazmHIHs HHOCTPAHHOM (-bIX)
BepOATBHBIE U npodecCHOHATLHOM A3BIKAX
HeBepOaIbHBIC KOMMYHHMKALMM ~ HA
cpeacTBa TOCYJAPCTBEHHOM H
B3aHMOJCHCTBHUS C WHOCTDAHHOM  (-bIX)
SI3BIKAX
TIAPTHCPAMH.
NIK-4.2 3HACT SI3BIKOBHIC | -HCIOJIb30BAThH He 3HAeT  SI3BIKOBHIC
Hcnoassyer cpeacTaa a5 | HHGOPMAIIHOHHO- cpeacTaa JTSL
UHGPOPMAITHOHHO JOCTHKCHUS KOMMY HUKAIIHOHHBIC JOCTHKCHUS
KOMMYHHKAITHOHHBIE npo(eCCHOHATBHBIX TGXI%OJ‘IOFI/II/I TIpH MOUCKE | 1150he CCHOHATBHBIX
TEXHOIOMHK MPH LEIEH Ha PYCCKOM, E;(&)O);Ohf:uh;lﬂ 5 Henre  Ha  PYCCKOM,
MOUCKE HEOOXOAUMOU POOHOM M| monecce pemerms | PORHOM u
vH(OPMALIUH B HMHOCTPAHHOM(BIX) PASTHIHBIX HMHOCTPAHHOM(BIX)
MPOLIECCE PELICHUS SI3bIKE(aX) B PAMKAX | oMMyHHKATHBHBIX a3pIke(aX) B paMKax
Pa3THIHBIX MCXTHIHOCTHOTO H | 3a7au Ha | MCKIIMIHOCTHOTO u
KOMMYHHUKATHBHBIX MCXKKYABTYPHOTO rOCYAAPCTBEHHOM 4 | MEXKKVJIBTYPHOTO
3a1a4 Ha OOLICHUS HHOCTPAHHOM (-bIX) | OOIIEHMSL.
roCyJapCTBEHHOM U A3BIKAX.
WHOCTPAHHOM (-bIX)
SI3BIKAX
UJIK-4.3. - BSCTH JCIOBYIO -He 3HAeT
Bener acmosyio MICPCTUCKY, YIUTHIBATL OCOOEHHOCTH  CTHJIMCTHKH
MICPCTIUCKY, YIUTHIBAS 0COOCHHOCTH O(HIHATHHBIX "
O0COGCSHHOCTH CTUJIUCTHKH HEO(DHIIHAILHBIX ITHCEM,
CTHITHCTHKH O(I)I/II.[I/IaJ'IBHBIX Hu -COIHMOKYJIETYPHBIE

HCO (I)I/II.[I/IaJ'II)HI)IX ITHCEM,

pazauaus B (opmare




O UIHATTBHBIX H
HCO(HUIHATPHBIX
MHCEM,
COTHOKY Ty PHBIC
paznmuums B popmare
KOPPECTIOHICHITIH HA
TOCYapCTBCHHOM M
HHOCTPAHHOM (-bIX)
SI3BIKAX

COLHOKY IbTYPHBIC
pasmrans B popmare
KOPPECIIOHICHIINK HA
TOCYJAPCTBCHHOM H
HHOCTPAHHOM (-BIX)
SI3BIKAX

KOPPECTIOHACHLUU Ha
TOCYJAPCTBEHHOM H
HHOCTPAHHOM (-bIX) SI3BIKAX

NIK-4.4. -BBITIOJIHATE TICPCBOT HE 3HaeT
VYmMmeer aKaJcMHUUECKUX U CriOCOOBI MPOBCACHHA
KOMMYHHKATHBHO W npodeCCHOHATBHBIX YCTHBIX ACTOBBIX
KYIBTYPHO TOKCTOB G MEPErOBOPOB B TIPOILECCE
MPUEMIIEMO BECTH HMHOCTPAHHOTO (BIX) HAa MPOGeCCHORATLROTO

. B3AUMOICHCTBHS Ha
YCTHBIC JICTIOBBIC rOCYIapPCTBCHHBII FOCYZIAPCTBCHEOM "
PpasroBOpRI B SI3BIK. HHOCTPAHHOM (-BIX) SI3BIKAX;
mponccce TEXHUKY nepesoaa
poheCCHOHATBHOTO AKATIEMIIECKHX u
B3aMMOJACHCTBUS  HA PO (eCCHOHATEHBIX
rOCYIAPCTBCHHOM | TEKCTOB C HMHOCTPAHHOTO
MHOCTPAHHOM  (-BIX) (bIX) HA TOCYIAPCTBECHHBIH
SI3BIKAX. SI3BIK
KOMHCTCHL{I/IH 0COOEHHOCTH HUCIIOJIb30BATDH HE 3HaeT OCOOCHHOCTHU
OIIK 8 e JarOTUIeCKOM COBPEMCHHBIE HPOCKTUPOBAHUS
Coocoben ICATCIBHOCTH, CHCIHATTBHBIC [ICAarOTUICCKOM
IIPOEKTHUPOBATh TpeGOBaHU Hay4qHBIC 3HAHUA W | 1eqTeIpHOCTH OCHOBC
MICJATOTHICCKYIO cyObeKTaM PE3yIbTaThI CIICIHATBHBIX  HAYYHBIX
JIESITETPHOCTD Ha 1€ JaArOTUIECKOH HCCICAOBAHUA AN | 3panwmif;
OCHOBC CIICLMAIbHBIX JCATCIIBHOCTH, BBIOOpA MCTOZOB B TpeOOBaHUS K CyOBEKTAM
HAy4HbIX 3HAHUU U pe3yabTaThI [EIarOrUYCCKON EAATOrHYECKOH
Pe3VIBTATOB HAay4IHBIX ACATCIPHOCTH. JCATCILHOCTH,
HCCIIC TOBAaHUHI HCCIIC JOBAHUH PEe3yIbTaThI HAYYIHBIX
HJIK 8.1 chepe WCCNIeI0BaHUM B chepe
3HaeT  OCOOEHHOCTH e JArOrM4ECKOM e JArOrM4eCcKoi
¢ AArOTHICCKOM JICATCTIBHOCTH. JICATCTIBHOCTH.
JICATCIBHOCTH,
TpeOOBaAHUS K
cyObeKTaM
M€ IarorudacCKOu
JICATCIBHOCTH,
PE3yIbTAThl  HAYYHBIX
HCCIIEIOBAHU B
chepe
ME IarorudIcCKOM
JICATCITBHOCTH.
K -8.2.
YMeer UCmoNbp30BaTh
COBPEMCHHBIC
CIICIIHATB HBIC
HAYYHBIC 3HAHUS W
PE3yIbTaThI

HUCCICIOBAHUN Bify 6
BHIOOpPA METOAOB B
ME IarorudIcCKOM
JCSITCIIBHOCTH.




MoK -8.3
Bnageetr  metogamu,

(hopmamm 7
cpeacTeamu
neaarorn4eckom
[eATenbHOCTY,;
ocyLLecTBNseT nx
BbIOOP B 3aBMCUMOCTU
oT KOHTEKCTa
npotheccnoHanbHO
[eAaTeNlbHOCTY c
Yy4eTOM  pe3sy/ibTaToB
HayU4HbIX
nccneoBaHuiA.

8. YYEBHO-METOAWNYECKOE U UH®OPMALLIMOHHOE OBECMEYEHUE
OAUNCLUMNNNUHBI (MOAYNSA)

8.1. NepeyeHb OCHOBHOI y4ebHOW NuTepaTypbl

1. AwypbekoBa T./. Bw Te33 EngH3sii [TekcT]: yueb6Hoe nocobue. - T.N. AwypbekoBa.
Maxaukana: AMNUAry. - 2018.

2. lycnakosa, A.B. Bustes3 bngHsb 1 HOe Ke™ MLWennuwT :yye6Hoe nocobue /

A.B. N'ycnakoBa ; MmnHucTepcTBO 06pasoBaHnsa M Hayku Poccuinckon depepaunm, MoCKOBCKUA
nefarormM4yeckuUin rocyjapcTBeHHbIA yHuBepcuTeT. - MockBa : MMIY, 2016. - 180 c. : ua. -
Bnbnuorp. B KH. - 18BK 978-5-4263-0358-4 ; To >ke [OneKTpoHHbIn pecypc]. - UKB:
binp://blblio club.ru/T iiex.pbp?paae=book&bl=472847(21.09.2018).

3. laparynsa C.WN. AHIAMRCKWIA A3bIK gns 4enoBoro obuieHnsa -PoctoB H/A: PeHnke, 2017.-268

C.
4.0BUYMHHMKOBA, .M. Tbe course ol bu3sTtess brngHsb HOr KOe Hnawsiic 6epal Ten! :
y4yebHoe nocobue / W.M. OBumHHMKOBa, B.A. JlebegeBa ; pea. C.C. XpomoBa. - MockBa :

EBpasuniickuii oTKpbITbIA MHCTUTYT, 2016. - 301 c. - 18BL} 978-5-374-00361-1 ; To xe
[SnekTpoHHbIN pecypc]. - UKB: biip://blblioclnb.w/Tiex.pbp?paae=book& bl=90921
(21.09.2018).

8.2. lNepeyeHb JONOMHUTENBbHON Y4ebHON NMTepaTypbl

1. T'ymoBckas, '.H. AHrauickunii A3blk npogeccnoHanbHoOro obuweHna=68P: Engisi HOr
Prolre88tonalcoTTmwcaiion :y4yebHoe nocobue / N.H. F'ymoBckas. - MockBa :
MN3paTtenbcTtBOo «®nuHTa», 2016. - 218 c. - bubnuorp. B KH. - 18BK 978-5-9765-
2846-8 ; To xe [@neKTpOHHbI pecypc]. - UKBE:
biip://blblo clnb.ru/T liex.pbp?paae=book&bl=482145(21.09.2018).

2. LWeBenéBa, C.A. [lenoBoin aHrnunckuii : yyebHoe nocobue / C.A. LlleBenéma. - 2-e

n3g.,
nepepab. n gon. - MockBa : FOHnTU-AaHa, 2015. - 382 c. - 18BK 978-5-238-01128-8 ;
To xe [OneKTpPOHHDI pecypc]. - UKB:

binp://blblio clnb.ru/T iiex.pbp?paae=book&bl=436816(21.09.2018).

8.3. lMepeyeHb VIHTEPHET-PECYPCOB, HEOBXOAUMBbIX /1 OCBOEHUS AUCLUUNUHBLI (MOAYNs)


http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

HavmMeHoBaHMe 31EKTPOHHO-6MG/INOTEYHbBIX CUCTEM:
OB6C 1PKbooK3;
CeTeBas 3afieKTpoHHaa 6ubnmnoteka. 3bC «JlaHby;
basa gaHHbIX n3gatenbcrBa «El3eylery;
Basa gaHHbIX n3gatenbcTBa «8pnmnger»;
HauunoHanbHaa anekTpoHHasa 6nénuorteka (H3B)

OB W N

8.4. TlNepeyeHb MHMOPMALUNOHHBIX TEXHONOTU 1M NporpaMMHOro obecneyeHuns

[Ona ocywecTBneHus o6pasoBaTe/qlbHOro nmnpoiecca Mo AuCUUNINHE HeobxoauMmo
Mncnosb3oBaHWe crefyloLWero NANLEH3NOHHOIO U CBO6OAHO pPacnpoCcTpaHAemMoro NporpaMmMHoOro
obecrneyeHns, B TOM 4ucne 0TEYECTBEHHOI 0 NPOU3BOACTBA:

YHuBepcuTeT obecrneyeH HEO6XOAMMbIM KOMMAEKTOM JINLEH3NOHHOIO U CBOOGOAHO
pacrnpocTpaHAeMoro NporpaMMHoro obecrnevyeHuns, B TOM YNC/le OTEYECTBEHHOMO NMPON3BOACTBA:

OnepaynoHHble cuctembl * T6 0T 7, 10.

M 80LL ce 2007/2010.

Apxusatopsl: MnKar, Mln2lp

AHTUBUPYCHble cpefcTBa: Kaspersky

Mporpammbl g5 paboTbl ¢ n3obpaxxeHnem: Acrobal! Keaber

Mporpammbl gas paboTbl ¢ 1lnleTel n 3NeKTPOHHOW nouToin: Opera, Miorosonn 1lnlernel
Explorer, Ooo8le cProwe, Marllla PiiePox

9. MATEPUANMNBbHO-TEXHMYECKOE OBECINEYEHWE

OJNCLUWVMNAUHBI
[ns ocyuwecTBneHus o6pasoBaTe/bHOr0 Mpolecca NMo AUCUUNAINHE HeobGXxoauma crefyroLlas
mMaTepuanbHo-TeXHUUYecKas 6asa:

1. CneynanbHo o6opyfoBaHHAA MyNbTUMEAUAHBIMMN LEMOHCTPALMOHHBIMY KOMMNJIEKCAMU
NleKUMOHHaa ayanuTopus;

2. Ayautopus pns npoBefeHUs 3aHATUMIA ceMmumHapckoro tmna (1 komnbkoTep, 1 HOyTOyk, 1
NpoeKTOop);

3. NInHratOHHbI KabuHeT;

4. KoMMbHOTEPHbIN KNacc ¢ BbIXOAOM B VIHTEpHET;

100 METOAOUWYHECKWE YKASAHNNA ANA OBYUAKO WL NXCA MO

OCBOEHWVNIKO gMncuwmvnnmH bl

MpucTynasa K M3YUYEeHWUHO AUCUUNAUHbBI, 06y4YaloWwmnMca Lenecoo6pasHo 03HAKOMUTLCS C ee
pabouyein nporpamMmoii, y4ebHOW, Hay4YHON W MeTOLUYECKOlW fUTepaTypoi, MMetowelica B
6nbnnoTeKe YHUBEPCUTETA, a TaKXe C NpeanaraeMbiM NepeyHeM 3agaHunii.
PeKomeH,qau,vm Mo NoAroToBKE K MPakKTWNYECKUM 3aHAT UAM
B xofe MoAroToBKM K NMPaKTUYECKUM 3aHSATUSM HEOBX0AMMO M3YUYUTb OCHOBHYK NUTepaTypy,
03HAKOMWUTbCA C AOMOSIHUTENIbHON NNTepaTypoil, HOBbIMW Ny6AMKaALUAMK B MEPUOANYECKUX
n3gaHuax: kypHanax, rasetax u T.4. [lpu 3TOM BaXHO Yy4yuTbiBaTb pPeKoOMeHgauumu
npenojaBaTtesii 1 TpeboBaHMA y4yebHOW Mporpammbl. BakHO TakXXe onMpaTbCs Ha KOHCMEKTbI
NeKumnii. B xofe 3aHATUA BaXXHO BHUMATENbHO CAyWaTb BbICTYN/IEHUS CBOUX OAHOKYPCHUKOB.
Mpu HeobXxo4MMOCTM 3a4aBaTb UM YTOUHSAOLW,Me BOMNPOChI, aKTMBHO y4acTBOBaTb B 06CYX4EHMNN
n3yyaemblXx BOMPOCOB. B xo04e CBOero BbICTYM/IEHNSA Leecoo6pasHo WCMONb30BaTb Kak
TeXHU4YecKmMe cpeacTBa o06y4yeHUs, TaK WM TPagULMOHHbIE, TO €CTb JOCKY W Men (npu
HeobxogumocTn).
OpraHu3aums BHeayan TOPHOM AesTEeNbHOCTMW 00yUatoLLMXCS
BHeayguTopHaa fAeATeNbHOCTbL O6yvatuwerocs no fJaHHOW AWCUMNAWMHE npeanonaraeT
CaMOCTOATENbHbI MOUCK WHGOpMauMu, HeO6X0AUMON, BO-MEPBbLIX, AN BbIMOJHEHUS 3afaHWNi
CaMOCTOSITE/IbHOWN paboTbl (MHBAPUAHTHOW M BapMaTMBHOM YacTeil) 1, BO-BTOPbIX, MOATOTOBKY K



TeKyLled W NPOMEXYTOYHOM aTTEeCTAlUM. YCIEIIHas OPraHu3alus BPEMEHH IO YCBOEHUIO
JaHHOM JUCUMIUIMHBI BO MHOTOM 3aBHCHT OT Hajgu4yusi y oOydaromerocs yMeHUs
CaMOOPTaHU30BaTh ceOs1 U CBOE BPEMs TSI BHITIOJIHEHNUS PEAJIOKEHHBIX JOMAITHUX 3aJaHUH.
Iloozomoerka k 3auemy (Ik3ameny)B mpouecce MOArOTOBKM K 3adeTy OOydaroIeMycs
PEKOMEHIyeTCsl TaK OpraHm3oBaTh CBOK y4eOy, 4roObl Bce BUABl paboT M 3adaHuUM,
NpeayCMOTPEHHBIE padoueil mporpaMMoii, ObUTH BBITIOJTHEHBI B CpOK. OCHOBHOE B MOATOTOBKE K
3a4eTy - 3TO MOBTOPEHHUE BCEro Marepuaia y4eOHOW TUCIUIUINHBL. B qHM MOATOTOBKH K 3a4eTy
HeoOxonuMo u3beratb Ype3MEpHON Meperpy3Ku YMCTBEHHOH paboToMH, yepenyst TPyA U OTABIX.
ITpu moaroroBke k crade 3aueTa crapaiirech BeCb 00beM pabOThI paclpenessiTh PABHOMEPHO 110
IOHSIM, OTBEICHHBIM Il MOATOTOBKM K 3a4€Ty, KOHTPOJUPOBATH KAXKABIM IEHb BBINOJHEHUS
padotsl. Jlydire, ecinu MOXKHO EPEeBBINIONHNTD TuaH. Toraa Bcerna Oymer peseps Bpemenu. [lpu
MOATOTOBKE K 3aueTy 1LeNecoOOpa3sHO TMOBTOPATh NPOHIEHHBIH MaTepual B CTPOrOM
COOTBETCTBUM C Y4eOHOH NpOrpaMMoii, MPUMEPHBIM MEepeuHeM y4eOHBIX BOIPOCOB, 3a7aHUH,
KOTOPBIE BBIHOCATCS HA 3a4€T U COAEPIKALUXCS B JAHHON MPOrpaMMme.

11. CIIEHUAJIBHBIE YCJIOBUA J1JIA HHBAJINAOB U JINIL C
OI'PAHUYEHHBIMHU BO3ZMOXHOCTAMU 310POBbA

ITon cmenuanpHBIMH YCIOBHUSIMH JJIsl  TOJNy4YeHHs o00pa3oBaHusl OOy4aOMIMXCS C
OTPaHUYEHHBIMH BO3MOKHOCTSIMH 30POBBSI ITOHUMAIOTCSI YCJIOBUSI OOYUYE€HHsI, BOCIHTAHUS U
Pa3BUTHA TaKUX CTYAEHTOB, BKJIIOYAIOIINE B ceOsl MCIONB30BAHME NPU HEOOXOAUMOCTH
aNanTHPOBAHHBIX 00pa3OBATENBHBIX TMPOTPAMM M METONOB OOyYeHHS M BOCIUTAHUS,
CHEeLHANBHBIX YYEOHHKOB, y4eOHBIX MOCOOMH M MUAAKTUYECKHX MATEPHaJIOB, CIIELUAIbHBIX
TEXHUYECKHX CPENCTB OOy4YeHHsT KOJUIGKTMBHOTO M WHAMBHUAYAJIBHOTO  IIOJIb30BAHMUS,
NPEOCTABIICHHE YCIyr acCHCTeHTa (ITOMOINHUKA), OKAa3bIBAIOIIETO HEOOXOANMYIO IOMOIIb,
NPOBENEHUE TPYIIIOBBIX U HHIUBUIYAJIbHBIX KOPPEKLHMOHHBIX 3aHITHIHA, 00€CIIeYeHre 1OCTyIa B
3MaHUsl By3a W Jpyrue ycioBus, 0€3 KOTOPBIX HEBO3MOXKHO WJIM 3aTPYOHEHO OCBOCHHE
00pa3zoBaTeNbHBIX MPOrpaMM O0YUAIOIIMXCs ¢ OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 37IOPOBBSI.

OOyuyenne B pamkax y4eOHOH JUCHMIUIMHBI OOYYArOIIMXCS C OrPAHUYCHHBIMU
BO3MOYKHOCTSIMA  3/I0POBBSI OCYIIECTBJIIETCSI C YYETOM OCOOEHHOCTeH ICHXO(pU3NIECKOTO
Pa3BUTHS, HHAUBUAYAJIBHBIX BO3MOYKHOCTEH U COCTOSIHUS 37I0POBbS TAKMX O0YYarOIINX CSL.

OOGyuenune no y4eOHOH MUCLHUILIMHE OOYYarOIUXCsS C OrPAaHMYEHHBIMH BO3MOXKHOCTSIMH
3I0pOBBSI MOJKET OBITH OPraHU30BAHO KAK COBMECTHO C APYrUMH OOyHarOIIMMUCS, TaK W B
OTAENbHBIX IPYIIIax.

B nensx nocrynHocTH 00y4YeHHS 1O JUCLUTUIHHE 00€CTIeUNBACTCS:

1) nnst UL ¢ OTPaHUYEHHBIMH BO3MOKHOCTSIMU 37I0POBbSI IO 3PEHHIO

- HaJW4ue ajJbTePHATUBHON BEpCHUU OPHUIMAIBHOIO CaiiTa MHCTUTYTa B ceTn «MHTEepHET)
TUTS CTa0OBUISIINX,

- BeCh HEOOXOMUMBIHN U U3yUEHHsI MaTepHall, COrJacHO yueOHOMY IUIaHy (B TOM YHCIIE,
i 00y4aroImuxcs M0 WHAMBUAYAJIbHBIM yUeOHBIM IIAaHAM) NPENOCTABISETCS B 3JIEKTPOHOM
BUJIC HA JTUCKE.

- UHAMBUAYAJIbHOE PaBHOMEPHOE OcBeleHne He Mmenee 300 Jrokc;

- IPUCYTCTBHE ACCUCTEHTA, OKA3bIBAIOLIETO 00yUaroIeMycsi HEOOXOAMMYEO TTOMOIIb;,

- obecrieueHne BO3MOXKHOCTH BBIITyCKA aJIbTEPHATUBHBIX (JOPMATOB IMEYATHBIX MATEPHAIOB
(xpynHbIi pudT Mu ayauodansl);

- obecnieueHne noctyna OOy4aroIIErocs, SBJISIOLIETOCS CJENbIM W HUCIONB3YIOLIEro
co0aKy-IpOBOAHMKA, K 3aHUIO MHCTHTYTA.

2) anist AL C OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMH 37JOPOBbSI O CIIYXY:

- HaJIM4re MUKPO(OHOB M 3BYKOYCHJIMBAIOIIEH anmapaTypbl KOJUIEKTHBHOTO MOJIb30BAHUS
(ayAMOKOJIOHKH),

3) anis UI ¢ OrpaHMYEHHBIME BO3MOXKHOCTSIMU 37JOPOBbsI, UMEIOIINX HApPYLIEHHUsI ONIOPHO-
IBUTATENIbHOTO  almapara, MaTepHalbHO-TEXHHUECKHUE YCJIOBUS JOJDKHBI  OOECIeunBaTh
BO3MOYKHOCTB O€CIPENATCTBEHHOTO AOCTyNa O0Yy4aroIuXcst B yueOHbIE TOMEINEHUS, CTOJIOBBIE,



TyaJleTHble W [JpyrHe TIOMEIIeHHs OpraHu3aluM, a Takke NpeObBaHUS B YKa3aHHBIX
MOMEIIEeHUSIX (HaIu4he MaHAyCOB, MOPYYHEH, PAacCUIMPEHHBIX ABEPHBIX MPOEMOB MU JAPYIHX
NPUCTIOCOOJICHUT).

[Tepen Hauanom oOy4eHHs MOTYT NMPOBOAUTHCS KOHCYJIbTATUBHBIE 3aHITHS, TTO3BOJISIOIINE
CTY/IEHTaM C OTPaHUYEHHBIMH BO3MOKHOCTSIMU aIalITHPOBATHCS K YI€OHOMY MPOLIECCY.

B mpomecce BemeHust yueOHOW AMCUUILIMHBI TPO(HECCOPCKO-TIPENnoaaBaTeNbCKOMY
COCTaBy PEKOMEHAYETCsS HCIIOJNb30BAHUE COLMAJIbHO-aKTUBHBIX U PE(PIIEKCUBHBIX METONIOB
OoOy4eHHsI, TEXHOJOTUH COLMOKYJBTYPHOH peadMIuTauud C LEJIbI0 OKAa3aHUs MOMOIIU
00y4arImuMCsl ¢ OrPaHUYEHHBIMH BO3MOXKHOCTSIMU 370POBbSI B YCTAHOBJICHUH MOJTHOLIEHHBIX
MEKJIMYHOCTHBIX ~ OTHOLIEHMH C JPYyrMMH OOYYarOLIUXCS, CO3MaHUM KOMQOPTHOTO
MICUXOJIOTHUYECKOr0 KJIMMAaTa B y4eOHO! rpymie.

OcobeHHOCTH MPOBEACHUS TEKYIIEeH U MPOMEKYTOUHOH aTTECTALIUH 110 AUCLUTUINHE JUISI
00y4arImuxcss ¢ OTPAHUYCHHBIMH BO3MOJKHOCTSIMH 370POBbsl YCTAHABJIMBAKOTCS C Y4YETOM
UHIMBUAYAJIBHBIX ICHXO(QU3MIECKIX O0COOEHHOCTEH (YCTHO, MUChbMEHHO Ha Oymare, MICbMEHHO
Ha KOMIIbIOTEpe, B (popme TectmpoBanusi U apyroe). Ilpn HEoOXOAMMOCTH MPenoCTaBIAETCS
TOTOJHUTEIBHOE BPEMsI ISl TOATOTOBKH OTBETA HA 3a4eTe.

ABTop(BI) pabouei mporpaMmbl TUCHHUTLTHHBI (MOIYJIS):

TOLEHT Kadeapbl aHTJTUICKOTO sI3bIKa, K.().H. Sposa A.P.



AHHOTALUWNA PABOYEN MPOTPAMMBI ANCUUMNANHBI (MOAYNA):
(61.0.02.02) «MHOCTpaHHbIN A3bIK B NPOQecCUoHanbHOW KOMMYHUKaLNMN»

1. Llenb ocBOEHMA AUCUMNAMHBI  «/IHOCTPaHHbI A3bIK B MNPOGeCcCUOHaNbHOMA
KOMMYHUKaLNKU» - COCTOUT B TOM, UTOObl pa3BUTb Yy CTYAEHTOB -MarucTpoB HaBblKU N YMEHUA
KOMMYHMKaLMN HA MHOCTPaAHHOM S3blKe B NPOgecCMOHaNbHON cdepe.

dvcunnnvHa HanpaBfieHa Ha hOpMUpPOBaHME KOMMNETEHUMIA B 061acTU NPodeccnoHasnbHoli
nejarornyeckoi aeaTenbHOCTM

2. MecTo gucumnnavHbl B CTPYKType o6pasoBaTeqlbHON NporpaMmbl

OncumnnuHa (61.0.02.02) «MHOCTPaHHbIN A3blIK B NPOECCUOHA/IbHON KOMMYHUKaLNN»
OTHOCKTCA K 06sa3aTenbHon 1 Mogynto «lpodeccmoHanbHas KOMMYyHUKaUMsa» y4e6HOro naaHa
OCHOBHOI1 npoeccnoHanbHoOl 06pasoBaTenbHOl NporpaMmbl  MOAFOTOBKWM MarucTpoB Mo
HanpasneHuto 44.04.01 Meparornyeckoe obpasoBaHMe, HanpaBNeHHOCTb (Npogunb) «Teopusa m
NpakTUKa 06y4eHNS UHOA3bIYHOW MEeXKY/bTYPHOW KOMMYHUKaLUN».

3. TpeboBaHNA K pesysibTataM 0CBOEHUSA AUCLUNAUHBI(MOALYNSA):
dvcunnnnHa HanpaBsieHa Ha (hOPMMPOBaAHME CNEAYIOLLUX KOMNETEHUWA BbiNYCKHUKaA: Y K-4,
OnMK-8.
4.06wWwasa TpYLOEMKOCTb AUCUMNNUHBI (MOAYNA) cocTaBnsAeT 3 3a4eTHble eAuHNLbI (108
4yacoB).

5. CemecTp: 1.
6.OCHOBHbIe pa3genbl AUCLUNNNHBLI (MOAYNSA)

1. MHOCTpaHHbI SA3bIK 418 NPOecCMoHanbHbIX Leneid Oco6eHHOCTU NPOecCUoHaNbHOM
[eN0BOM KOMMYHUKaLUK

2. TenedoHHble NeperoBopsbl
3. Oco06eHHOCTW OhOpMAEHNSA Ae10BON KOPPECMOHAEHLMN
4. YcTHas KOMMYHMKaUua B npodeccnoHanbHoOW cdepe

5. MuncbMeHHas KOMMYHMKaLMA B NpodeccMoHanbHOM chepe AHHOTUPOBAHME,
pestoMMpoBaHUe 1 pedepupoBaHne KauecTBEHHOW Mpecchl

6. Kapbepa u nonck paboThbl.

7. (DOprI TEKyWero KOHTpOsA YycneBaemMoCTU WU I'IpOMe)KyTO‘-IHOVI aTTecraunn:
3ayeT

8. ABTop(bl): HApoBa A.P. K.(h.H., [OLEHT.



