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1.HEJIb OCBOEHUA JTUCHUIIJIMHBI (MOAY JIs)

Heanb ocBoenus nucuumivHel «MHOCTPaHHBIA A3bIK B NPOQECCHOHAIBHOH KOMMYHHKAIMM) —pa3BUTUE Y
CTY/ICHTOB MarucTpaTypbl YMEHHH W HaBBIKOB OOLICHWS B YCTHOW M NHUCbMEHHOH ()OpME B THIIMYHBIX CHUTYyalUsIX B
cepe mnpodeccHOHATbHOW KOMMYHHKAllMM, a TaKKe COBEPLICHCTBOBAHHME SI3BIKOBOW M 00LIeNIpodecCHOHaIbHON
KOMIIETEHIIHH.

JucnuiuimHa HarpasieHa Ha pOpMHUpOBaHHE KOMIETEHLUH B 001acTH MpoQecCHOHaNbHON I1eAarornaecKon
JeSITebHOCTH.

Koa xomnerenuun Copaep:xaHue KOMIETeHIHH NuaukaTopsl 10CTHKEHUS] KOMIIeTeH M
YK-4 CnocobeH mpumeHsTh  coBpeMeHHble | YK 4.1
KOMMYHHUKAaTHBHBIE TEXHOJOTWH, B ToM | BriOupaer Ha TOCyTapCTBEHHOM u
YHCIie Ha WHOCTPAaHHOM(BIX)) s3bIKe(ax), | HHOCTPAHHOM (-BIX) S3BIKAX KOMMYHHKATHBHO
UL aKaJIeMHIeCKOTO U | IpHUeMJIeMble CTWJIM  JEJIOBOTO  OOIICHWUS,
po(ecCHOHANEHOTO B3aUMOICHCTBHS BepOanbHEIE W HeBepOalbHBIE  CpEICTBa
B3aMMOJICHCTBHSA C TAPTHEPAMHU.
YK-4.2
Ucnone3yet HHPOPMAIUOHHO

KOMMYHUKAIIMOHHBIE TEXHOJIOTHH TPH HOUCKE
HeoOxonuMmoil  mHpopmanuu B Impolecce
pEeLICHUsI Pa3IMYHbIX KOMMYHHKATHBHBIX 33724
Ha TOCYIApCTBEHHOM M MHOCTPAHHOM (-BIX)
SI3BIKAX

YK-4.3.

Bemer nenoBylo  mepemmcKy, — Y4HTHIBAs
0COOCHHOCTH CTHJIMCTHKH OQHIHMAIBHBIX |
HEO(QHUHMATBHBIX IHCEM, COLHOKYJIbTypHBIC
pasmuuust B (popMmare KOPPECTIOHICHIMM Ha
TOCYyJapCTBEHHOM ¥  HMHOCTPAaHHOM  (-BIX)
SI3BIKAX

YK-4.4.

YMeeT KOMMYHHKaTMUBHO M KYJIBTYPHO
MIPUEMIIEMO BECTH YCTHBIE JICIIOBBIE Pa3rOBOPHI
B nporecce po¢ecCHOHAIBHOTO
B3aUMOJICHICTBUSI Ha TOCYJapCTBEHHOM |
WHOCTPAHHOM (-BIX) S3bIKAX.

VK-4.5.

YMeeT KOMMYHHKaTHUBHO W  KYJIBTYPHO
MIPUEMIIEMO BECTH YCTHBIE JICTIOBBIE Pa3rOBOPEI
B nporecce po¢ecCHOHATBHOTO
B3aUMOJICHICTBUS HAa TOCYIZApCTBEHHOM U
MHOCTPAHHOM (-BIX) SI3bIKAX.

OIIK-8 Cniocoben npoektuposath | OITK-8.1.
HEJAroruyecKylo  JAeiTelIbHOCTh  Ha | 3HaeT 0COOeHHOCTH HeAarornyecKoit
OCHOBCE CIICIUAJIbHBIX HAYYHBIX 3HAHUH U JACATCIIBHOCTHU, Tpe6OBaHI/I$[ K Cy6’I)eKTaM
pE3yIBTATOB MCCIIEM0BAHMI HEJarOruuecKoil  JEsATENIbHOCTH; PEe3yJbTaThl

HAYYHBIX UCCIIeIOBaHUH B chepe
HEe1arorndeckoi 1esTeIbHOCTH.
OIIK-8.2. YMmeeT HCIONIB30BaTh COBPEMEHHBIE
clielMaJIbHble Hay4YHbIE 3HaHUSI U Pe3yJIbTaThl
WCCIEOBaHUH Ui BBIOOpAa METOZOB B
MeIarOTMIECKOM e TeTBHOCTH.

OIIK-8.3
Brnaneer metomamu, popmMamMu u CpecTBaMu
MeIarOrMYEeCKO IeATENFHOCTH; OCYIIECTBISIET
UX BBIOOpP B 3aBUCHMOCTH OT KOHTEKCTa
podeCCHOHAIBHON /IESTEIBHOCTH C YYETOM
pE3yIbTaTOB HAYYHBIX UCCIIEAOBAHHH.

2. MECTO JUCIHHATILIUHBI (MOJYJII) B CTPYKTYPE OCHOBHOM MPO®ECCUOHAJIBHOM
OBPA30BATEJIBHOI MMPOI'PAMMBI



Juctmmuimaa (51.0.02.02) «MHocTpaHHBIA SI3bIK B NPO(ECCHOHATBHONM KOMMYHHMKALMM» OTHOCUTCS K
oOsi3arensHOd M Monymo «IIpodeccronanbHasi KOMMYHHKanus y4eOHOro IUIaHA OCHOBHOW INpogecCHOHAIBHOM
00pa3zoBaTeNbHOM TPOrpaMMBbl MOJTOTOBKM MarucTpoB mo HampaieHuo 44.04.01 Ilenarornueckoe oOpaszoBaHue,
HarpasJIeHHOCTH (poduib) «Teopus n npakTuKa 00y4eHUs] HHOS3BIYHOM MEKKYIBTYPHOH KOMMYHHUKAIIANY.

Jucnumumza (51.0.02.02) «MHOCTpaHHBIA $3bIK B NMPOQECCHOHATBHOW KOMMYHHKAIUM» 0asupyercst Ha
KOMITCTEHIIMAX, 3HAHUAX, YMCHUAX M HaBbIKaX, COOPMUPOBAHHBIX Y 00YJaIOMNXCSA B PE3yIbTaTe OOYUEHUS B CpeaHEH
obmeobpa3oBaTenbHON mIKONE W B pesymbrare ocBoeHus mucuurumH OITOIT GakamaBpa «IIpaktmdeckmii Kypc
AHIIMKCKOTO SI3BIKa.

JuctmmumHa «HOCTpaHHBIHA SI3BIK B PO(ECCHOHATBHOM KOMMYHHUKALUI» OOECIIeYnBacT yIriIyOJIeHHYIO MOATOTOBKY
CTYICHTOB-MarucTPaHTOB K pa3HOOOpa3HOW NPOQeCcCHOHANBHON AEATENEHOCTH, CBI3aHHOW C WCIOJIh30BaHUEM 3HAHUI
1 YMEHHH B 00JIaCTH MHOCTPAHHOTO SI3BIKA B YUPESKACHUAX 00pa3oBaHUs, KyIbTYpHl, ynpaBieHus, B CMU, B obmactu
MEXKYJIbTYpHOH KOMMYHHKALMH. 3HAHHWE sI3bIKa HEOOXOIMMO JUIi MarucTpaHTOB JJISI M3Y4eHHsS HH(QOPMAIMOHHBIX
pPEeCYpCOB Ha aHTJIMHCKOM SI3bIKE.

KommereHuuu, cpopMUpOBaHHbIE B MPOLECCE W3YYEHUs IMCIMIUIMHBI, HEOOXOAMMBI JUIi OCBOCHHUS COJEpIKaHHS
JUCUUIUIMH: «MeTouKa MpenoAaBaHus aHTJIMHCKOTO S3bIKa B YCJIOBHSIX MHOTOS3BIYMS), «AHTIMUCKUHA SI3BIK IS
MEXKYJIbTYpPHOH KOMMYHHMKAalMM», JUCHMIUIMH 10 BBIOOPY CTYJEHTa, BBHINOJHEHUs 3anaHuil  (yueOHOH,
MIPOM3BOJICTBEHHOH MTPAKTHK, HAYYHO-HCCIIEA0BATEILCKON pabOThl) U MOJrOTOBKH K HTOTOBOW aTTeCTally.

3. INTAHUPYEMBIE PE3YJIbTATBI OBYUYEHMUSI 1O JUCHUTITIMHE (MOAYJIIO)
JucnumnimHa HanpaBiIeHa Ha (GOPMHUPOBAHUE CICTYIOIUX KOMIIeTeHINH BriTyckHuKa: YK-4, OITK-8.
B pesynbrate nzydeHuss Moay s 00ydaromuecs J0JKHBI:

Kon 3Haer Ymeer Buaageer
KOMIIETeHIIUH
YK-4 - COBPEMCHHBIE - BEIOMpATh U KOPPEKTHO -COBPEMEHHBIMU
Cnocoben KOMMYHHMKAaTUBHEIE HCTIONB30BaTh COBPEMEHHBIC KOMMYHHKaTUBHBIMU

IIPUMEHSATh COBPEMEHHBIC | TEXHOJIOTHH, B TOM KOMMYHHMKATHUBHBIC TEXHOJIOTHH, | TEXHOJOTUSAMH, B TOM YHCIIE Ha
KOMMYHUKATUBHBIE 4yclle Ha B TOM YHCJIE HA HUHOCTpaHHOM(BIX)) s3bIKe(ax),
TEXHOJIOTHH, B TOM YHCIIC | HHOCTPAHHOM(BIX)) HHOCTpaHHOM(BIX)) A3bIKe(ax), Ui aKaJeMHYECKOTIO u
Ha HHOCTpaHHOM(BIX)) | sI3bIKe(ax), JUISL aKaJeMHYECKOTO U | nmpoeccHOHAIBLHOTO
s3bIKe(ax), IUSL | JUIS aKaIeMHUYEecKOro | MpodecCHOHAIBHOTO B3aNMOJICHCTBYS;
aKaJEMHIECKOTO U | 1 npodecCHOHANBPHOTO | B3aMMOJACHCTBHS;
po(heCcCHOHATEHOTO B3aMMO/ICHCTBYS, YYUTHIBATH OCOOCHHOCTH CTHIJIS B
B3aMOJICHCTBUS ¢yHkmonans | npodeccrnoHaNbHOM

HBIE CTWIH, | KOMMYHHKAINN; KyJIBTYPHO

BepOabHbIC W | IPHEMJIEMO  BECTH  JICJIOBBIC

HeBepOaTbHBIE MIEPEroBOPHI B nporecce

cpezncTBa po¢eCcCHOHATBHOTO

poheCCHOHATHHOTO B3aUMOICHCTBUS Ha

B3aMMO/ICHCTBHS; rOCyJapCTBEHHOM u

IIpaBuiia HHOCTPAHHOM (-BIX) SI3BIKaX

poeCCHOHATBHOMI

9THKH  YCTHOTO W

MTICEMEHHOTO

B3aUMOICHCTBUS c

IapTHEPaMH n

COLIMOKYJIbTYpPHbIE

pa3nuaus

npodeccuoHaTLHOM

KOMMYHUKAIHH Ha

TOCyJapCTBEHHOM U

WHOCTPAaHHOM  (-BIX)

A3BIKaX




YK 4.1

Bribupaer Ha
roCy/IapCTBEHHOM u
WHOCTPaHHOM (-BIX)
SI3bIKAX KOMMYHHKaTHBHO
npueMseMbie CTHIIH
IIETIOBOTO o0IIIEHHS,
BepOanbHEIC u
HeBepOaNbHBIE CPEeNCTBa
B3aMMOJIEHCTBHSA c
MTapTHEPAMH.

VYK-4.2

Hcnonszyer
nH}popMannoHHO
KOMMYHUKaIOHHbIE
TEXHOJIOTUH TIPH IIOWCKE
HEOOXOUMOI
nHopmanuu B mpomecce
pemeHus Pas3INIHBIX

KOMMYHUKATHUBHBIX 3aJa4
Ha TOCYAAapCTBCHHOM H

--BBIOMPATH Ha
TrOCyIapCTBEHHOM "
HHOCTPAHHOM

(-pIX) sA3BIKAX KOMMYHHUKATHBHO

MpUeMJIEMBIE CTHIIH JIJIOBOTO
oO1ieHus, BepOaJbHBIC u
HeBepOaIbHBIE cpencTBa
B3aUMOJCHCTBHS C HApPTHEPAMH

-KOMMYHHKaTHBHO
TIPUEMIIEMBIMH CTHIISIMH
JIEJIOBOTO OOIIICHHUS,

- BepOaJIbHBIMU u
HeBepOanbHbIe cpeacTBa

B3aUMOJEICTBHUS C MAPTHEPAMU.

-HCIIOJIb30BaTh MH()OPMAIMOHHO-
KOMMYHHUKAI[MOHHEIC
TEXHOJIOTHH npu TTOHCKE
HEOOXOMUMON HWH(pOpPMANUK B
npolecce peIIeHus Pa3IHYHbIX
KOMMYHUKATUBHBIX  3a7a4  Ha
rOCYAapCTBEHHOM u
WHOCTPAHHOM (-BIX) SI3bIKAX.

-MH()OPMAIMOHHO-
KOMMYHUKAI[MOHHBIMH
TEXHOJIOTHSIMH ~ TIPH  TIOMCKE
HeoOxoauMoH WH(OpMauKu B
MPOIIECCe PELICHHUs Pa3IUYHbIX
KOMMYHUKATUBHBIX 3a]a4 Ha
rOCy/IapCTBEHHOM u
WHOCTPAaHHOM (-BIX) SI3BIKaX.

HHOCTPaHHOM (-pIX)
SI3BIKAX

YK-4.3.

Bener il (0):3% ¢}
MIEPEIHUCKY, YUUTBIBAs
0COOEHHOCTH CTUIMCTHKU
oduIHaTbHBIX u
HEO(HUINATBHBIX MHCEM,
COLIMOKYJIbTypHBIC
pasmmuust B (opmare
KOPPECTIOHICHITNH Ha
rOCY/IapCTBEHHOM "
HMHOCTPaHHOM (-bIx)
SI3BIKAX

YK-4.4.

- BECTH [IEJOBYIO IIEPEIHUCKY,

YUUTHIBAs 0COOEHHOCTH
CTHUJIMCTUKHN O(bI/II_[I/IaJ'H)HI)IX u
HeO(bI/II_[I/IaJ'H)HI)IX ITHUCEM,

COILIMOKYJIbTYPHBIC pa3iu4us B
(dhopmare KOppECHOHACHIIUN Ha
rOCYAapCTBEHHOM u
HHOCTPAHHOM (-BIX) S3BIKaX

-0COOEHHOCTSAMU  CTHJIMCTUKHU

o(UIHATEHBIX u
HEO(DUITHATBHBIX THCEM;

- COLMOKYJIbTYPHBIMU
Ppa3IUYIMsIMHU B ¢dopmarte
KOPPECHOH/ICHIIUH Ha
rOCy/IapCTBEHHOM u

WHOCTPAaHHOM (-BIX) SI3BIKAX

-KOMMYHHUKATUBHO U KYJIBTYPHO

-IEMOHCTPHPYET 3HAHUSA

YMeeT KOMMYHHKAaTHBHO MpUEMJIEMO  BECTH  YCTHBIE | IPOBEJCHHUS YCTHBIX JEJIOBBIX
U KyJIBTYPHO IIPHEMIIEMO JICJIOBBIE PAa3TOBOPHI B TIpOIIECCE | MEPErOoBOPOB B TIpoOILEcce
BECTH YCTHBIE JICJIOBBIC po¢ecCHOHATHHOTO npodeccroHaIBHOTO
pasroBopel B Ipolecce B3aUMOJEICTBUA Ha | B3aUMOJIEUCTBUS Ha
IpoQeCCHOHANTBEHOTO TOCYAapCTBEHHOM U | TOCYyAapCTBEHHOM n
B3aUMOJICHCTBUS Ha MHOCTPAHHOM (-BbIX) SI3bIKaX. WHOCTPAHHOM (-bIX) S3BIKAX.
rOCY/IapCTBEHHOM "

HHOCTPaHHOM (-BIX)

SI3BIKAX.

YK-4.5. -JIEMOHCTPUPYET YMEHHE | -TEXHHUKOU nepeBoja
YMeeT KOMMYHHKaTHBHO BBITIOJTHATD NIepeBO | aKaJleMUYECKUX "
1 KyJIBTYPHO IPHEMIIEMO aKaZIeMUIECKUX 1 | TpoecCHOHAIBHBIX TEKCTOB C
BECTU YCTHBIE JEJIOBBIE Mpo(EeCCHOHANBHBIX TEKCTOB C | MHOCTPAHHOTO (p1x) Ha
pasroBopel B IIpoLECCE HMHOCTPaHHOI'O (p1x) Ha | TOCYIapCTBEHHBIH SI3BIK;
po(heCCHOHATHHOTO TOCYJapCTBEHHBIN S3bIK. HHPOPMAITNOHHO
B3aMMOJIEHCTBHS Ha KOMMYHHUKAIIMOHHBIMH
roCyIapCTBEHHOM u TEXHOJOTHSIMA IPHU  IOUCKE
HMHOCTPaHHOM (-BIX) HeoOxoanMoN HMH(pOpPMAILMK B
SI3BIKAX. MIPOLECCE PELICHUS Pa3IUIHbIX

KOMMYHUKaTHBHBIX 3aJad Ha
rOCy/IapCTBEHHOM n
WHOCTPAaHHOM (-BbIX) SI3BIKAX;
HaBbIKAMHU nepeBoza
aKaJleMIIeCKUX u
Mpo(eCCHOHAIBHBIX TEKCTOB C
HMHOCTPAHHOTO (-BIX) Ha
TOCYAApCTBEHHBIHN A3BIK




OIIK-8 cojiep>KaHue WCIIO0JIb30BaTh COBpPEMEHHBIC
Cnocoben CIIPaBOYHBIX crielMalibHble Hay4YHbIEe 3HAHMUS, B
MIPOEKTUPOBATH UH(POPMAIMOHHBIX TOM 4YHCI€ Ha HWHOCTPaHHBIX
pe3yabTaThl
BEIOOpa

negarorn4eCKyro 6a3 JaHHBIX Ha | A3BbIKax, u

JCATCIBHOCTh Ha OCHOBC HWHOCTPAaHHBIX HUCCJeIOBaHUMN JIIsL
CIICIHNAJIbHBIX Hay4YHBbIX SI3bIKaX O | MCTOIOB B MeJaroruuecKoit

3HAHUH U pe3yJbTaToB eIarorunaeckoun IEeATEIbHOCTH
HCCIIEJOBAHMI EITENHHOCTH H
OIIK-8.1. METOIBl paboTHl C
3Haer OCOOEHHOCTH | HHMH
HeIarornaecKkoun
JEITENBLHOCTH;
TpeboBaHUs K CyObEeKTaM
[eJarOrnYeCcKoim
JIEATEILHOCTH;
Pe3yIbTATHI HAYYHBIX
uccien0BaHui B cepe
[eJarOrnYeCcKoim
JESITENBLHOCTH.

OIIK-8.2.

VYmeer HCITOJB30BaTh
COBpPEMEHHBIE
CIIEUaJIbHbIE ~ Hay4yHbIE
3HAHUA U PE3YJIbTaThl
HCCIIeIOBaHUM s
BBIOOpA METOJI0B B
neIaroruaeckomn
JIeSITEIbHOCTH.

OIIK-8.3

Bnangeer METOJIaMU,
(dbopMaMu U cpencTBaMA
MeJarornaecKom
JIeSITCILHOCTH,
OCYIIECTBIIIET WX BBIOOD
B 3aBHCHUMOCTH oT
KOHTEKCTa
poeCCHOHATBHOMI
JCATCIBHOCTHU C y'—IeTOM
pe3ynbTaToB HAy4YHBIX
HUCCJICIOBaHUM.

(hopmamu u cpencTBaMu
MeIarOTHYECKOM e TEbHOCTH
KOHTEKCTE
npoeCCHOHATBHOMN
JeSITEIbHOCTH

4.0FbEM JIMCLHUILJIMHBI (MOJLY.151)

OOm1ast TPyAOEMKOCTh TUCIHIUIMHBI COCTAaBIsIeT 3 3adeTHble enuHUIBl (108 wacoB). Jucnuruimaa m3ydaercs B 1

ceMecTpe.
OYHAS ®OPMA OBYYEHMUS
TpynoémkocTb
Bupj y4eOHoi padoThI yac B T1.4. o cemecTpam
) Nel Ne2
O06mas Tpy10éMKOCTh JTUCIHILUIMHBI 110 y4eOHOMY IIIaHy 108 108
1. KonrakTHas pa6ora:
sekuuu (obuiee Koa-BO 4acoB, BKJIIOYAs PAKTUYECKYIO TOATOTOBKY)
NpaKTHYECKUE 3aHATHS, CEMHHApHI U 1p. (00Iee KOJI-BO YacoB, BKIIOYAs
MPAaKTUYECKYIO TIOATOTOBKY)
nabopatopHble 3aHATHS (001Iee KOJI-BO YaCcOB / BKITIOYAst MPAKTHIECKYIO 28 28
MOJTOTOBKY)
TPYNIIIOBBIC, UHAUBUAYAJIbHBIC KOHCYJIbTAlIUN U UHBIC BUbI yqe6H017I
JIEATEILHOCTH, IIPEYCMATPUBAIOIINE IPYIIIOBYIO WIM WHAUBUAYAIBHYIO
paboTy 00yJarOIIUXCS C MPENOoIaBaTEIeM




TpynoémkocTh
Bupj y4yeOHoi padoThI qac B T1.4. mo cemecTpam
) Nel Ne2
2. O0BeM caMoCTOATETbHOI padoThl odyuyarommuxces (CPC) 80 80
B TOM YHCJIC YaCOB, BBIJICJICHHBIX Ha IOATOTOBKY K 3K3aMeHY (3a4eTy)
Bun mpoMexxyTOIHOTO KOHTPOJIS: 3a49€T
3A0YHASA ®OPMA OBYYEHUSA
TpynoémkocTb
Buj yueoHoi padoThl yac B 1.4. mo cemecTpam
) Nel Ne2
O6mas TPyA0EMKOCTh JUCIHUILUIHHBI [0 YYCOHOMY ILIAHY 108 108
1. KonrakTHas padora:
JeK1mH (001Iee KOJI-BO 9acoB, BKIIIOYAs MMPAKTHICCKYIO IOATOTOBKY)
MPaKTUYECKUE 3aHITHS, CEMUHAPHI U TIp. (00IIIee KOJI-BO YaCOB, BKIFOUAs
MPaKTUIECKYIO TIOATOTOBKY)
nabopaTopHbIe 3aHATHsI (00IIee KOJI-BO YacOB / BKJIHOUAs MPAKTHUCCKYIO 6 6
MOJTOTOBKY)
IPYIIOBBIC, UHAUBUAYAIbLHBIC KOHCYJIBTAIIMN M UHBIC BUIbI YUCOHOI
NESTETBHOCTH, TIPEIyCMAaTPUBAIOIIHE TPYIIOBYIO HIIH HHINBHIYATbHYIO
paboTy oOydarommxcst ¢ IpenogaBaTeIeM
2. O6beM caMocTOsATeNBHOIT padoThl 00yuaronuxcs (CPC) 102 102
B TOM YHCJIC YaCOB, BBIJCIICHHBIX Ha MOATOTOBKY K 3K3aMEHY (3a4eTy)
By mpoMexxyTOYHOTO KOHTPOJIS: 3auéT

5. COAEP’)KAHUE JUCLUIIUHBI (MOY.JIS)

ouHasi hpopma 00yUeHuUs1

Ne HaumeHnoBaHue TeMbI (pa3aesia) Oomasn Tpyn10éMKOCTh 0 BHAAM y4eOHbIX 3aHATHH
n/n JUCIHUTTHHBI (MOIYJIsT) TPYA0E€MKOCTH B (B akaj.4yacax)
aKaj.4acax Jlex/ Jlad / IIp/ np.noar. CP
Np.MOAT MpP.MOAT.

1. WHocTpaHHBIH SI3BIK TUTS 14 4 10
npodeccronanbHbIX neneit OcodeHHoCTH
npoQecCHOHATBHOM JIeJI0BOM
KOMMYHHUKaIUU

2. TemedoHHBIE TEPETOBOPEI 12 2 10

3. OcoOeHHOCTH ~ OQOPMIICHHS — JIEIOBOU 16 4 12
KOPPECTIOHJCHIINN

4, VYcrHas KOMMYHUKAITHS B 16 4 12
podecCHOHANBHOM chepe

5. IMucemennas KOMMYHUKAIHS B 18 6 12
npodeccrnoHaTbHON ctepe
AHHOTHpOBaHHUE, PpE3IOMHPOBAaHHE U
pedeprupoBaHue KaueCTBEHHO# Mpecchl

6. Kapnepa v monck paboThl. 16 4 12
Kypcoeoe npoexkmuposanue X -
Koncynomayus k ax3ameny X -
Ilodzomoska k 3auemy X
Hroro: 108 28 80




3a04Hast (popmMa o00ydeHHUsI

Ne HaumeHnoBaHue TeMbI (pa3aesia) Oo0masn TpynoéMKOCTh 10 BUAAM y4eOHBIX 3aHATHH
n/n JUCHUNIHHBI (MOYJIs) TPYA0€MKOCTH B (B aKkaj.gyacax)
aKaj.yacax Jlek/ Jlao / IIp/ np.moar. CP
NP.MOAT HP.MOAT.
1. HHocTpanHblii SI3BIK IS 19 2 17
npodeccronanpHbIX 1eneid OcobeHHOCTH
npodecCHOHATBHON JIeTTOBOI
KOMMYHHUKAIIUU
2. | TenehoHHBIC IEPETOBOPHI 19 2 17
3. | OcobennoctTn  OQOpMIICHHS  NIEIOBOM 19 2 17
KOPPECTIOHJCHIINN
4. | YcrHas KOMMYHHUKAIISL B 17 17
npodecCHOHANBHON chepe
5. ITuceMennas KOMMYHHUKAITISL B 17 17
npodecCHOHATBHON chepe
AHHOTHPOBaHHE,  PE3IOMHPOBAaHWE U
pedepupoBaHre KaueCTBECHHOM MPECCHI
6. | Kapwepa u nmouck paboThl. 17 17
Kypcosoe npoexmuposanue X -
Koncynomayus x sxzameny X -
Ilodzomoska Kk 3auemy X
HUrtoro: 108 6 102

5.1. COJAEPKAHME JUCUMILIMHBI (MOJY.151), CTPYKTYPUPOBAHHOE IO TEMAM
(PA3JIEJIAM)

Tema Nel MHOCTpaHHBII A3BIK A1 NPogecCHOHATBHBIX LeJIeil.
Oco0enHocTH IPogecCHOHAIBLHOM 1€ 10BOi KOMMYHMKALIUN
1.IlpaBuna npodecCHOHATBHON STHKH YCTHOTO M MHCHBMEHHOTO B3aMMOJEHCTBUSI C MapTHEPAMU U COLMOKYJIbTYypHBIC
pasznuuust mpodecCHOHANEHON KOMMYHHKAIIMH Ha TOCYITapCTBEHHOM W HHOCTPAHHOM (-BIX) SI3bIKaX.
2.3HaueHne MEKIYHAPOTHOW KOMMYHHKAIIMH B MTEAarOTHYECKON cdepe
3.BepbanbHble 1 HEBepOaIbHbIE CPeICTBA MPOPECCHOHATLHOTO B3aUMOICHCTBYS U JIe/I0Basi KOMMYHHKAIHS
4.JlenoBoOM STUKET
Peuesoii aTuker
Crny>xeOHbIH (IeTTOBOM) STUKET: Pa3rOBOPHEIE.
Tema Ne2 TenedoHHbIE eperoBopsbI
1.Bbi6op cTuiis B TenedonHoM pasroBope. TenedoHHbII NeT0BOH «KaproH»
2.ITone3HbIe BRIpaXKEHUS I Pa3roBOpa MO TeaeGoHy
3.Kak oTBETUTH Ha 3BOHOK, IPHHATH U MEpeAaTh COOOIIEHNE, HA3HAUYUTH BCTPEUY
4.Kak ycrenrso 3aBepInTh TeJaeOHHBIH IeIOBOH pa3roBop.
Tembl Ne 3 OcobennocTu opopMiIeHHs 1eJI0BOI KOPPeCcOHAEeHUMHU
1.Busibl 1enoBbIX muceM: KOMMepYecKHe, (pyHKIMOHaIbHbIE U MTHChMa-peKJIaMalin
2.0co0eHHOCTH 1 OCHOBHBIE IIpaBHiIa 0hOPMIICHHUS JIJIOBBIX ITHCEM
3.513pikOBBIE  cpeacTBa  OGOPMIICHUST  BU3HTHOH  KapTOUKH,
PEKOMEHAATENEHOTO ¥ MOTHBALIMOHHOTO MTHUChMa
4 Ilpesenranus cebs kak mpodeccuoHana Ha UHOCTPAHHOM SI3bIKE
5.Wzyuenne n oTpaboTKa JIEKCUKH 10 TEME B PEUEBBIX 00pa3Iax M KITHUIIE.

O(bOpMJ'IeHI/Iﬂ AHKCTHI, COIMIPOBOAUTEIIBHOTIO,

Tema Ne 4 YcerHasi KOMMYHUKaNMs B mpodeccHOHAILHOM cdepe

1.0¢durmansHeIi cTHIb yeTHOTO o0meHus. CTpYKTypa YCTHBIX MPE3eHTAIIH
2.HaunoHalnsHO-KyJIBTYpHBIE OCOOEHHOCTH BEJICHUS IIEPErOBOPOB ¢ HHOCTPAHHBIMY NapTHEpaMHU. J{eoBbIe moe3nku
3.PasroBopHble (hOopMyIIBI KOMMYHUKALMN U JIPyTHE CPEJICTBA OOLIEeHHs: ()OPMBI TTOOYKAEHUH, POCKO, MpUTIIACHN;
HaJIMYie BBOJHBIX (ppa3, CMArYarOINX KaTeTOPHYHOCTh YTBEP)KACHHS MIIM OTKa3a
4.IlpumeneHne conep)kaHus CIPaBOYHBIX MH(OPMAIMOHHBIX 0a3 JaHHBIX Ha MHOCTPAHHBIX SI3BIKaX O IEAaroruuecKoi
JESITeNbHOCTH.
5.0co0eHHOCTH OCYLIECTBIICHHST YCTHOW KOMMYHHKALIMH JJIsl pELIeHUs 33124 Ppo]ecCHOHAIbHON AeSTeIbHOCTH

Tema Ne 5 IIlncbMeHHass KOMMYHHKaIUs B NpodeccuoHabHOM cdepe

1.0OpunmansHeIiA CTHIIb MUCEMEHHOTO OOIIEHUS

2.Hanmcanue craTteil M TE3UCOB € y4€TOM MPOGeCcCHOHATBHOMN HAaIpaBIEHHOCTH

3.CocTaBneHne aHHOTAIMH HAyYHBIX CTAaTeH IO CHENHMANbHOCTH W3 HAay4HHIX XKypHaioB (Mateprera). IlpencraBnenue
U aHaJIM3 aHHOTALMH. AHHOTHPOBaHKE, PE3IOMUpPOBaHNE 1 pe)epupoBaHre KaueCTBEHHOM MpecChl




4.0co0EeHHOCTH OCYIECTBICHHS TUCbMEHHONH KOMMYHHUKALMH JUIS PEIICHHs 3a/1a4 TPO(eCCHOHATIbHOM AeATeIbHOCTH.
Tema Ne 6 Kapbepa 1 mouck pa6orni

1.ITytu noucka pabotsl. Hamucanue pe3tome, CONPOBOIUTEIEHOTO MUCbMa

2.CobecenoBanue. Tumsl codeceJOBaHMI U 4aCTO 3a7aBaeMbIe BOIIPOCHI

3.3asBnenue o npueme Ha padoty. [loBeimienue kBanudukanun. OueHka 3pPEeKTHBHOCTH ESITENIFHOCTH paOOTHHKA

4 Vlcrionmp30BaHNE COBPEMEHHBIX CIICIIMANIFHBIX HAYYHBIX 3HAHUI, B TOM YUCIIC HA HHOCTPAHHBIX SI3BIKAaX M PE3yJIbTaTOB
HCCIICIOBAHHUN IS BEIOOpA METO/IOB B IEJarOTHIECKON JEATENIFHOCTH B KOHTEKCTE MPO(ecCHOHATFHON NesTeIHbHOCTH.

AHHOTHpOBaHHE, PE3IOMUPOBAHUE U ped)epHpOBaHIE KaYeCTBEHHOMN MPECCHI.

6. YAEBHO-METOJINWYECKOE OBECIIEYUEHUE CAMOCTOSITEJABHOM PABOTHI OBYUYAIOIIINXCA

HaumeHoBanue pasaesia TMCHUIIHHBI

Buja camocTosiTeIbHOW PaGoThI 00yYAIOIIHXCSE

WHOCTpaHHBIH A3BIK 1151 TPOPECCHOHATBHBIX
ueneit OcoO0eHHOCTH MPOGECCHOHATBHOM IENOBOM
KOMMYHUKAIUU

1.03HaKkoMIIeHHE€ MarUCTPAHTOB C ITAHOM
CaMOCTOSITENIbHOM pPaboThl Ha y4eOHbIH roa, rpaduxoM
KOHCYJIbTallUH.

2. [IpopaboTka y4eOHOro MaTepuaia 3aHsITHI.

3. Tlouck, u3yueHwe W mnpe3eHTanus WHGOpMALUHU TIO0
3alaHHON TeMe, aHaJIM3 HAayYHbIX MCTOYHUKOB IO 33JJaHHOU
mpobieme.

3. CamocTosITeNbHOE H3YYEHHE OTIACIBHBIX BOIPOCOB TEM
IUCIUIUIMHBI, HE  pAacCMaTpUBaeMBIX  Ha  3aHATUA
CEMUHAPCKOTO THIIA.

4. WccnenoBarenbckas paboTa MO TeMaM JUCHHUIUIMHBI:
ydJacTUe B KOH(EPEHLMsIX, KPYIJbIX CTOJaxX, CEeMUHApax W

op.

TenedoHHbIE TEPErOBOPEI

1.BrinonHenue exxeHeAeIbHBIX JOMAIIHUX 3aJaHUH 110
Kypcy .

2. [IpopaboTka y4eOHOro Marepuaia 3aHsITH.

3. Tlouck, u3yueHwe W mnpe3eHTanus WHGoOpMaLUU IO
3aJJaHHOM TeMe, aHaJIM3 HayYHbIX UCTOYHUKOB IO 3aJaHHOMI
mpobieme.

3. CaMocTosTenTbHOE M3YyUCHHE OTHEIBHBIX BOIPOCOB TEM
JUCLMIUIMHBL,  HE  paccMaTpUBaeMbIX  Ha  3aHITHS
CEMUHApPCKOIo THIA.

4. UccnenoBarenbckast paboTa 10 TeMaM TUCIHILUTHHBL:
ydacTe B KOH()EPEHIUIX, KPYTIBIX CTOJAaX, CEMIUHAPAX 1

mp.

Ocobennocty 0hOPMIICHUS ICTOBOM
KOPPECTIOHICHINU

1.BrinonHenue exxeHeAeabHbIX JOMAIIHUX 3aJaHui 110
Kypcy .

2. [IpopaboTka y4eOHOro Marepuaia 3aHsITHI.

3. Ilomck, m3ydeHHe M TIpe3eHTalUs] WHPOPMALUHU IO
3aJlaHHOM TeMe, aHaJIM3 HayYHbIX UCTOYHUKOB IO 3aJaHHOMI
mpobieme.

3. CaMocTosTenTbHOE W3YyYCHHE OTAEIBHBIX BOTPOCOB TEM
JUCLMIUIMHBL,  HE  paccMaTpUBaeMblX  Ha  3aHITHS
CEMHUHApPCKOIo TUIA.

4. UccrnenoBarenbckast paboTa 10 TeMaM TUCIIHILUTHHBL:
ydacTHe B KOH()EPEHIUAX, KPYTIBIX CTOJAaX, CEMUHAPaX 1

p.

VYcrHas
chepe

KOMMYHHUKalMsg B TpodeccHoHaIbHON

1.BeImonnenne CXKCHCACIIBHBIX JOMAIIHUX SaIIaHI/Iﬁ 10
Kypcy .

2. [IpopaboTka yueOHOTO MaTepHaa 3aHsITHIA.

3. Tlouck, u3yueHwe W mpe3eHTalMs WHPOpMALUHU TI0
3aJlaHHOM TeMe, aHaJIM3 HAayYHbIX UCTOYHUKOB IO 3aJaHHOMI
mpobieme.

3. CamocTosTeNbHOE M3Y4YeHHE OT/IEIbHBIX BOIIPOCOB TEM
MUCHUIUIMHBI, HE  pacCMaTpUBaeMbIX  HA  3aHATHI
CEMHHAPCKOTO THUTIA.

4. UccnenoBarenbckast paboTa 10 TeMaM JUCIUILTHHEL:
ydacTe B KOH()EPEHIUAX, KPYTIBIX CTOJAX, CCMHHAPAX.

[MucbMeHHass KOMMYHUKAIUS B IPOGECCHOHATBHOMN
chepe AHHOTHPOBaHUE, PE3IOMUPOBAHUE U
pedepupoBaHue KaueCTBEHHOI Mpecchl

1.Beimonnenue CXXCHCACJIBHBIX JOMAIITHUX 3aHaHHﬁ 10

KypCy .
2. [IpopaboTka yaeOHOTO MaTepuaa 3aHsATHIl.




3. Tlowmck, wW3ydeHHWe W Tpe3eHTanus WHOOpPMAIMH TIO
3aJ]aHHOM TeMe, aHaJIn3 Hay4YHbIX UCTOYHHKOB MO 3aJJaHHOW
npoOeme.

3. CamocTosTeNbHOE M3Y4YE€HHE OTICIbHBIX BOIPOCOB TEM
JUCUMIUIMHBI, HE  pacCMaTpUBaeMbIX  Ha  3aHATUSA
CEMUHAPCKOT0 THIIA.

4. UccrenoBatennckast paboTa 10 TeMaM ITUCIIHILIHHBL:
ydacTe B KOH(pEepeHIUIX, KPYTIBIX CTOJAaX, CEMHUHAPaX 1
mp.

5. AHHOTHpOBaHHE, PE3IOMHUPOBAaHNE U pedepupoBaHIe
KaueCTBEHHOM ITPECChI

Kaprepa u monck paGoThL. 1 .BeInmosiHEHHE €KEeHEASIPHBIX JOMAIIHUX 3aJaHui 10
Kypcy .

2. IIpopaboTka y4eOHOro MaTepuaia 3aHsITHI.

3. Tlomck, w3ydyeHHWE W Tpe3eHTAlUs WHPOPMALUHU 10
3a/IaHHOM TeMe, aHAIM3 HAayYHBIX UCTOYHHUKOB MO 33JJaHHOM
npoOeme.

3. CaMoCTOsTETbHOE U3YUYCHHUE OTHACIBHBIX BOIPOCOB TEM
JUCHUIIINHBI, HC paCCManI/IBaeMLIX Ha 3aHATUA
CEMHHAPCKOTO THUTIA.

4. UccnenoBarenbckas paboTa 10 TeMaM ITUCIHILUTHHBL:
yJacThe B KOH(pEepeHIUAX, KPYTIBIX CTOJAX, CEMUHAPaX 1

Tp.

7. ®OHJ ONEHOYHBIX CPEJICTB
7.1. OleHOYHBIE MaTepPHAJIbI 1JIsl NIPOBEACHHUS TEKYIIero KOHTPOJIsI yCIleBaeMOCTH

Ne | HaummenoBaHue TeMblI (pa3aena) CpeacrBa TeKylIero KOHTPOJIst Ilepeuens KoMmeTeHIMiA
n/n JUCIHUITHHBI (MOTYJIs) ycneBaemMoCcTH
1 | MHOCTpaHHBIN A3BIK IS YceTHbll onpoc YK-4, OITK-8
npodecCHOHANBHBIX Leel Hoxman
OcobenHoct podeccuoHaTFHON
JIeTIOBOH KOMMYHHKAIIH
2 | TenedoHHBIE TEPETOBOPEI VYcTHBIH ompoc. YK-4, OITK-8
Huckyccust
[Tpe3enranus poknana
3 | Ocobernoctu opopMIICHHS VYcTHBIH ompoc. YK-4, OITK-8
JIeTIOBON KOPPECTIOHICHIINT Juckyccust
Joxman
4 | YcTHas KOMMYHHKANUs B YerHblii onpoc. YK-4, OITK-8
npodeccroHaIbHOi chepe Juckyccust
IIpesenTanus noknana
5 | IIlucbMeHHast KOMMYHUKAITHUS B YerHblii onpoc. YK-4, OITK-8
npodeccroHaIbHOi chepe Juckyccust
AHHOTHpOBaHUE, pestomupoBanue | [IpeseHranus qoxnana
u pedepupoBaHUE KaYeCTBEHHONH | AHHOTHPOBaHHE, PE3IOMUPOBAHHE U
TIPECCHI pedeprpoBanue kKaueCTBEHHOM
IpecChl
6 | Kapbepa u nouck paboTsl. VYcrTHBli onpoc. YK-4, OIIK-8
Huckyccus
[Tpesenranus poknana
AHHOTHpOBaHUE, PE3IOMUPOBAHNE
pedeprpoBanue kKaueCTBEHHO
pecchl

B ynusepcurere bPC npumMeHseTcs npu peann3aiy BCeX AUCIUIUINH (B TOM YHUCIIE TIPH OLIEHUBAHUN KYpPCOBBIX

paboT (MPOEKTOB)) M MPAKTHK, YCTAHOBJICHHBIX yaeOHbIMH TiTanamMu OIT BO.
Ornenka obyuatomierocs o aucruminae B bPC ¢popmupyercs us3:

- 6ann013, TIOJTYYCHHBIX TP MPOBCIACHUN TCKYIIETO0 KOHTPOJIA YCIICBAEMOCTH,

- 6EUIJ'IOB, TMOJYUYCHHBIX HaA HpOMe)KyTO‘IHOﬁ aTTeCTalluu.

BaJ’IJ’II)I, NOJIYUCHHBIC O6y‘laIOIIII/IMC$I Opu NMPOBEACHUN TCKYIIETO0 KOHTPOJIA YCIICBACMOCTH, TPEACTABJIAIOT coboit

CyMMYy 6aJ'IJ'IOB, TMOJYYCHHBIX MO KOHTPOJIbHBIM TOYKAaM, a TAKKE JONOJHUTCIIbHBIX U MIPEMUAIIbHBIX 0aos.




Pe3ynbraThl TEKyLIEro KOHTPOJISl yCIIEBAaEMOCTH (PUKCUPYIOTCS B €IMHBIX JJIsL BCETO YHUBEPCUTETa KOHTPOJIBHBIX
cpe3ax, ycTaHaBJIMBaeMbIe MOCIIE ONPEIEICHHOT0 Iepruoja o0y4enus. s ounoi popMbl 00y4eHHs yCTaHABIUBAIOTCS 2
KOHTPOJBHBIX Cpe3a B KaXKJJOM cemecTpe. [t 3a04HoM — 1o pe3ynbTaTaM UTOTOBOTO KOHTPOJISI OCBOCHUS TUCIIUITIMHEL.

Mo xaxxaOMy KOHTPOJILHOMY Cpe3y 00ydaromeMycst Ha4MCISIFOTCs Oasuibl 3a:

- TOCenaeMocTh B olieHHBaeMbli nepuon (20%);

- pe3ynbTathl 00yueHHus 10 (80%):

a) OCBOCHHBIM 32 OIICHUBACMEI MIEPHOT pasaenaM u (W) TemaM (ou4Has popma oOydeHHs);

0) nucruIUInHe (0YHO-3a09HAs M 3a09Has popma 00ydeHHs).

Mo pucunnnuae 00y4aromeMycs MOTYT ObITh HAYHCIICHBI:

- JOTOJIHUTENbHBIC OauIbI;

- TIpeMHaNbHbIC OaJUIBL.

[epeBox oreHOK M3 MATHOAUIEHON CHCTeMBI orieHUBaHUS B 100-0aibHYI0 MO JUCHMIUIMHAM M TIPaKTHKaM, a
TaKKe OICHOK OOYYaIOIIMXCs, IEPEeBECHHBIX B YHHBEPCUTET W3 JAPYI'MX OpraHM3alyid, OCYIIECTBIISIOMINX
00pa3zoBaTeNbHYIO JIeSITENFHOCTh, B KOTOphIX BPC He mpuMmeHsiiach, U B APYIUX MOJOOHBIX CIIydasX OCYIIECTBISIETCS
ClIeIyIOIUM 00pa3oM:

- «oTJIH49HO» - 85-100 6a10B;

- «xopomo» - 70-84 6annoB;

- YAOBJIETBOPHUTEIBbHOY» - 51-69 6a/10B;

- «3a4TeHo» - 51 damn.

MakcumanbHOE KOJIHIECTBO 0ayuIoB 00YdaIOmEerocs Mo OJHOM ANCUMIUINHE (BKIIOYas Oaibl, IOJIydeHHBIE PU
MIPOBEJICHUH TEKYIIEro KOHTPONIS yCHEBAEMOCTH, W OaJlIbl, MOTyYECHHbIE Ha MMPOMEXYTOUYHON aTTECTallMH) COCTABIIICT
100 6ammnos.

Ecnu cpenHuii peHTHHTOBBIH Oajul CTYJEHTa MO JAWCHUIUIMHE TapaHTHPYET €My MOJIOKHUTENbHYIO OLIEHKY, B
COOTBETCTBUH CO ILIKAJIOW OLIEHOK, TO IperojaBaresb 0053aH MPH XKEJIaHWH CTYJCHTAa BBICTABUTH COOTBETCTBYIOLIYIO
OLIEHKY 0€3 UTOrOBOTO KOHTPOJISL, IIPOCTABUB MOJYYEHHbIH UM CPEJAHUH PEHTHHIOBBIH Oal.

CTyaeHT MOXeT IOBBICUTh CBOM PEHTHHIOBBIN Oaii, MPOXOAsS HUTOTOBBIH KOHTPOJIb, HO IIPU 3TOM BECOMOCTH
HaOpaHHOTO B X0JI¢ TEKYIIET0 KOHTPOJISI CPpeAHEro peiTuHroBoro 6amna coctasisiet: 0,5 (50%).

[lo AuCIUIIIHE ¢ UTOTOBBIM KOHTPOJIEM — «3a4eT» CTYICHT JOMyCKaeTcs K cade 3ayeTa TOJNbKO B TOM Cllydae,
€CITH ero CpegHWi peHTHHTrOoBHIM Oam mo wurToram cpe3oB coctaBmsieT 30 W Belme. B mpoTwBHOM ciydae OH
aBTOMATHYECKU IOJTydaeT — «He3auTeHo». Eciu ero cpeqHuii peMTHHTOBBIN Oajul 10 UTOTaM CpEe30B COCTaBIsET 51 u
BBIIIIE, OH ABTOMATHYECKH IIOJTyYaeT — «3a4TCHOY.

B ciyuasx, korma CTyJeHT JKelaeT MOBBICHTh CBOM PEHTHHIOBBIN Oali M NMPUHHMACT PEIICHHE yJacTBOBAThH B
IIPOMEXXYTOYHOH aTTecTaluy, TO BECOMOCTh CPEIHETO PEUTHHTOBBIX OAJIIOB, MOJYYEHHBIX IIPH MIPOBEJCHNH TEKYIero
KOHTPOJISI YCIIEBAEMOCTH U ITOJYYEHHBIX Ha MMPOMEXYTOUHOH arTecTanuu coctasiset: 0,5 (50%) u 0,5 (50%).

[Tpu mpoBeieHNU TEKYIIEro KOHTPOJISl YCIIEBAEMOCTH MPENoAaBaTeilb MOXKET y4eCTh JOIOIHUTENbHbIE Oaibl B
Ka4yecTBe NPEeMUANIbHBIX 0AJIJIOB, HAUUCISIEMBIX 00YYaIOIIEMYCSI:

- OIIpe/IesIeHUsI IONOJIHUTENIBHBIX 0AJJIOB 110 HAYYHO-HCCIIEIOBATEIbCKOM A TEIbHOCTH

Iloxa3zarenb Bajibl
[Ty6nukanus cTaThbu B XypHasie, COOpHUKE TPYIOB POCCUHCKON, peTHOHAIBHOMN, By30BcKoi | OT 5 1o 10
KOH(EepEHIINU
[Ty6nukanus Te3UCOB CTaTbU B COOPHUKE TPYAOB POCCHHCKOM, perHOHAIBHOM, By30Bckoi | OT 5 mo 10
KOH(epeHIIMH, AeNOHHUPOBAHUE CTAThU
Joknanel Ha KOH(EpeHIMIX: BHYTPHUBY30BCKHX, MEXKBY30BCKHX, Bcepoccuiickux u | Ot 5 mo 10
MEKIYHAPOIHBIX
VYyactue B KOHKypcax TIpaHTOB: BHYTPHUBY30BCKHH, peruoHanbHbld, Bcepoccuiickuit u | Ot 10 go 15
MEXKIYHAPOIHBII
Vyactue B koHkypcax HUPC: BHYTpHBY30BCKH, peruoHayibHbId, Bcepoccuiickuih u | Ot 5 no 10
MEXKIYHAPOIHBII
VYuactue B H3rOTOBJIEHHH JIEMOHCTPAIlMOHHBIX MaTepHajoB, HArJSAHBIX H  ydeOHo- | OT 5 mo 10
METOIMYECKHX MTOCOOHH | T.JI.
[TonyueHue maTeHTa, CBHAETENILCTBA HA OXPaHy MHTEIUIEKTYJIbHON COOCTBEHHOCTH Ot 10 no 15
VYuacThe B By30BCKOH, MEXKBY30BCKOH, BCEPOCCUICKON OIMMIHNAAaxX Ot 5 o 10
BHenpenne pe3yIbTaToB HCCIICOBAHUM B YU€OHBIH, TPOM3BOACTBEHHBIH ITpoLIece Ot 5 o 10

- OIIpe/IeIeHNsI JONOJIHUTENBHBIX OAIJIOB 110 0OIIECTBEHHOM eI TeIbHOCTH

Iloka3zarenb Bajiabl
VYuacTtue B OpraHM3allMOHHOW CTPYKType (akylbTeTa: cTapocTa IPyHIlbl, Kypca, mpodopr Ot 10 oo 15
CTY/IeHTOB (haKyJIbTETa  T.JI.
Opranuzanysi pa3oBbIX OOIECTBEHHBIX aKIMH HA (aKyJIbTeTe, B yHUBEPCUTETE H T.1I. Ot 10 no 15
Yuactue B KyJIbTypHO-MAcCOBBIX MEPOIPHUTHIX HA (PAaKyJIbTETE, B YHUBEPCUTETE U T.JI. Ot 10 no 15
VYuacThe B By30BCKHX CIOPTHBHBIX, OPraHU3allMOHHO-BOCIIUTATENbHBIX MEPOIPUITHIX Ot 10 no 15
VYuactnue B TOpOACKHX, OOJACTHBIX CHOPTHBHBIX, OPraHW3ALMOHHO-BOCIHUTATEIbHBIX Ot 10 oo 15
MEPONPUATHIX
VYuyactue B pOCCUICKHUX, MEXAYHAPOIHBIX CIIOPTUBHBIX, OPraHU3aIIM0 HHO-BOCIIUTATEIbHbIX Ot 10 10 20
MEpONPHUATHAX




BecomocTb cpeiHero peiiTuHroBoro 6amia u 0ajioB, MOJYYEHHBIX Ha Iepeciiaye, COCTABISIET COOTBETCTBEHHO:
0,3 (30%) u 0,7 (70%).

Ecnu cryneHT mocnie mepeciaayu He MOJIYYHIT MOJIOKHMTENIBHOM OICHKH, TO OH B YCT@HOBJIGHHBIE BY30M CPOKH
UJIeT Ha KOMHCCHOHHYIO Tiepecady TUCIUILIHHBL.

BecomocTs cpennero 6amna, moay4eHHOTO IPH KOMHCCHOHHOHN chade, cocTaBisieT, cooTBeTcTBeHHO 0 (0%) m 1
(100%), a Gauel, TOTydIEHHBIE IIPU IOBTOPHOI c1a4e — aHHYIHPYIOTCS.

CTyneHT, MPONMYCTUBIIMHA TEKYIIMH KOHTPOJb II0 YBaXKHTEIbHON NpH4nHe (0O0JE3Hb WIM WHBIC IPHYHHBL,
MOATBEPIKICHHBIC OKYMEHTAJBHO), MOJDKEH €ro MPOWTH 10 COa4yd CJISAYIOIIEro MPOMEKYTOYHOTO KOHTPOJSA MO
IucUUILIMHE. [ 3TOro ¢ paspeleHUs JekaHa (akylIbTeTa, TUPEKTOpa MHCTUTYTa (GopMHpyeTcs MHAMBHIyaIbHAas
OaJUTEHO-PEHTHHTOBasI BEJOMOCTb.

HToroBsas ouieHKa 10 pe3yJibTaTaM OCBOSHUS IUCHUILTHHBI BHICTABIISIETCS 110 5-0ayIbHOW IIKaJIe WM B 3a4€THOM
(dopmarte (B COOTBETCTBUH C (POPMOH ITPOMEKYTOUHOHN aTTECTALMK MO AUCIUIUINHE, YCTAHOBICHHOW Y4€OHBIM IIAHOM).
HTorosas olieHKa 3aHOCHUTCS B 3K3aMEHAIIMOHHYIO (3aU€THYI0) BEZIOMOCTD M 3a4E€THYIO KHU)KKY CTYAEHTA.

HToroBblii rocyiapcTBEHHBII SK3aMEH 110 CHelUalbHOCTH olleHuBaeTcs o 100 — OayuibHOH miKare.

[TpaBuna nepeBozaa oneHok n3 100-0aJuIbHOM CUCTEMBI B MSTHOAIUIBHYIO CUCTEMY NpHBeIeHBI B Tabnuiie 1.

®opma NpoMeKYTOUHOMH OTtpunareabHas IosoxuTeTbHBIE
aTTecTaluy Mo OIIeHKAa OLIEHKH
JAUCIMILINHE, IPAKTHKE
3auer He 3auTeno 3auTeHo
(menee 50 6atoB) (6onee 50 6aiI0B)
Kypcoas pabota HeynoBnersopurenbn | YaoBiaerBopure Xopowo Otanyno
3a4er ¢ OLEeHKOH 0 JILHO (70-84 (85-100
DK3aMeH (menee 50 6autoB) (51-69 6amnoB) 0aIoB) 0aJIIoB)

7.1.1 IIpuMepHBIii IepeyeHb 3aJaHUH U1 TEKYIero KOHTPOoJist
Awnrmmiickuit s3pik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after R/Gamzatov. Aiming to
leverage proven language, and pedagogical skills to successfully fill the English/ Russian teacher role at your company.
Frequently praised as adaptable by my peers. | can be relied upon to help your company achieve its goals. | want to
obtain an English teacher position at “School” and teach students everything from grammar to writing essay and reading
comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State Pedagogical University after
R/Gamzatov, RF Bachelor of Pedagogical Sciences (English) Graduated in 2022 Scientific work Formation of English
sociocultural competence based on the vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical
University after R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of Education ((----)
WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A teaching program
should integrate listening, speaking, reading and writing. * Run the student journal, where the children are encouraged to
publish anything from poetry to science fiction novels.

STRENGTHS « Communication skills * Ambitious and perfectionist * Good team-work communication * Sense of
responsibility Dedicated to teaching students Professionalism Respectful | Patience with students LANGUAGE
SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in place effective
procedures to deal with any shortcomings. Committed to personal development in key relevant areas such as subject
knowledge and teaching methods.



Providing feedback to pupils in such a way that supports their progress and gives them hope for their future. Excellent
time-management, computer, and interpersonal skills Open to constructive feedback & willing to try new techniques that
could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient, responsible and positive
attitude. Approachable — Good listening skill Passionate and energetic. Planning and organizational skills.
COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports (walking, exercise),
Reading, Art Music, — Job-related activities.

I Bapuanrt
OdopmiieHre 1eT0BOTO MUCHMa
1. Pacmonoxxute 4acTu IeI0BOTO MHChMa B IIPABUIIBHOM TIOPSIZIKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

I am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part you wish to order
have advised us that they cannot supply it until November. Would you prefer us to supply a substitute, or would you
rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnionoxure yactu Jey10BOro nucbma B npasmisHoM nopsinke BAPUAHTBI OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our managers. Could you
please inform me of your rates and whetheryou offer discounts for company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnonoxxure yactu JCJIOBOI0 MUChbMa B MPaBUJILHOM IMOPAOKE
BAPUAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you owe us 2,850 00 for
goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real, Kent, England D) Dear
Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

IToner, camoner, Ouner, OuUIeT B OJHY CTOPOHY, OWJIET TyAa W OOpaTHO, AETCKUil OWieT, Oarax, pydHas KIiajb,
[acropT, OXpaHa, TaMOXXEHHas JeKiapanus — 3aloJHATh TAMOXXEHHYIO JEKJapaluio, KOMaHIUPOBKa,
6pOHI/IpOBaHI/Ie — 6pOHHpOBaTB, TMOKyIIaTb, MCHATH, IJIaTUTH, ITIO3BOHUTH, IOATBEPAUTH, OTMCHUTL, PETUCTPALIUA —
MPOXOJUTH PErUCTPALNIO, HAUUHATHCS — MPOAOIKATHCSA — 3aKaHYMBATHCS, T0CA/IKa, PEC ¢ mMepecaakou, mpsaMoit
peiic, TocaIouHBIN TaJOH, MECTO y OKHA, OTIPABJICHHUE, TPUOBIBATH, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - J1o6poe ytpo!
Mucc Mamenn: - [Jobpoe ytpo!
Accucmenm: - Muctep JIxon Xayspa?
Mucc Mamenn: - [1a. 51 xotena Obl 3HaTh, MOXKET JIM MUCTEP XaydpaA MPUHITh MeHs. MeHs 30ByT Marest.
Accucmenm: - Coxanero, HO MUCTepa Xaydp/aa o4eHb 3aHAT cerofgasa. OH Oy/eT Ha COOpaHWU CETOMHS THEM, U
Y HETr0 HECKOJIbKO BCTPEY BEUECPOM.
Mucc Mamenn: - He mornu 651 Bbl Ha3HaUNTH BpeMs U1t MEHS?
Accucmenm: - Jla, koHedHO. S TOILKO TOCMOTPIO ero pacnmcanue. Yetsepr, 17.30, Bam moaxoaut?
Mucc Mamenn: - Het. borock, 51 He CMOTY B YETBEpT.
Accucmenm: - Torna He cmoxere Bbl npuiiTu B IOHEAENbHUK B 9 4acoB?
Mucc Maremt: - Jla, 3T0 Bpemsi MHE IOJIXOIUT



Accucrent: - Xopomo. Torna s HasHauy Bam Ha 9 yacoB B OHEEbHUK

5. Read the text and complete the sentences with the appropriate words and phrases given in the box. filling a
vacancy. References, candidate, position, interview, resume, job vacancies, applica tion, short-listed, application
form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) __ advertised in newspapers by companies and (2) . To
reply to an advertisement isto (3) __ forajob. Youbecomea (4) __ oran(5) __ . Youwritean (6) __ ,orfillin
the company“s (7) __, and send it, along with your (8) _ and a covering letter. You often have to give the names

of two people who are prepared to write (9) __ for you. If your qualifications and abilities match the (10) __ you
might be (11) __, i.e. selected to attend an (12)

6. HQPEBGHI/ITC TEKCT YCTHO. Beinumure M3 HEro NpEMJIOKCHUSI, B KOTOPLIX COACPKUTCH CJCAyHOIIass
mubopMauml, U IEPEBEIUTE UX NMUCBMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning
Answer the following questions: What forms of Communication do you know?
What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication. Communication provides
information, helps make decisions, resolve conflicts, present problems, makes knowledge available, provides
relaxation. Whether oral or written, symbolic, nonverbal, targeted, spontaneous, unconscious or passive:
communication determines our lives. When speaking, we communicate not only with words, but also through
volume, rhythm and speaking speed. These factors accompany the spoken and belong to the parasexual means of
expression, which can be interpreted culturally quite differently. For example, Englishmen feel that Germans are
easily aggressive because of their volume and intonation, Germans find Spaniards and Italians "loud" and associate
zank and quarrel with a conversation led for this "normal." We also use our entire body when talking to others - for
example in the form of gestures and facial expressions (eye contact, smiles, hand movements). This body language,
which can have different meaning depending on the culture, is called nonverbal communication. In the Arab world
and in southern Europe, we attach great importance to firm, direct eye contact. In South and East Asia, a direct view
could be understood as intrusive or even hostile, intense eye contact is considered intimidation for many Asians. If
in Western cultures the smile is clearly associated with kindness and courtesy, the smile for Japanese people is a
gain in time, a not yet.

7. Odopmienue pe3romMe, MMCbMa-3asiBICHUS, TNChbMa-yBEJIOMIICHUS, THChMa-3anpoca. OnpeaenuTe, K KakoMy
BHY €JIOBOTO JJOKYMEHTA OTHOCHUTCS IPEACTABICHHBIN HUYKE OTPHIBOK

.................................................. We are a large record store in the centre of Manchester and would like
to know more about the CDs and DVDs you advertised in last month’s edition of Hi Fi. Could you tell us if the
products are leading brand names, or made by small independent companies, and if they would be suitable for
recording classical music, games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over some dumb thing
or another. Rather than having us talk the 1 ...out, our Dad would make us put on boxing gloves, then take us out in
the backyard where we would duke it out. Since | was three years older than my brother, | won every 2 ... . In
retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the
last one standing being declared the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being on the receiving end
of the —bigger punchl gives in or goes along to avoid the 4 ... . In either case, nothing is really resolved. There is no
mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation, and 7
... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different —and we are all unique. We
have different values, different experiences, different perceptions, likes and dislikes, tastes, and 8 ... . In essence, our
differences present an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a difficult
time considering points of view that are not our own or that are outside the realm of our own experience. That‘s when
the conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you have
an opportunity to resolve it.



A punch
B consequences. C
issue
D understanding E
argument
F biases
G challenge
H collaboration |
compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E Honesty
and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1...... : How do you listen? What does it mean to you to hear someone? In Dialogue you should

listen to hear meaning emerge both from individuals and from the group. You need to listen for common assumptions
and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared meaning that can
evolve only when many individual meanings are shared and heard. The Chinese character for listen contains the sub
characters one heart, eye and earall of which you must use to truly listen. Listening is the first step in making dialogue
effective.

the other person is also sincere and telling the truth. This develops trust. You can then engage in dialogue with
confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of

yourself and the impact you have - right in the moment it occurs. It includes letting go, or "suspending" your
certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in contradiction with
one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop, step back, see things
with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but developing the skill for
bridging across the diversity of opinions, assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do with drawing
out, or stretching. It refers to displaying your thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You consciously open
yourself to hearing and understanding each person's point of view. You create a space between your judgments and
your reactions so that you can hear the other person in a new way. This is key to building a climate of trust and safety
in a group.

5......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world agrees
with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way. More importantly,
questions allow for digging deeply into ideas and perspectives that are novel. Questions can give room for reflection
and develop the understanding of the entire group. Questions should never belittle or criticize. They are instead a way
to learn and understand. Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions may contradict
things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a

partner in a shared inquiry. You see your partner in conversation as someone whose point of view is valued, someone
with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or changed. The
conversation develops together. Yet, everyone is individually responsible for whatever they feel is needed and
relevant.



you can create a safe, holding environment for a group of people. When people feel safe, they can be more aware of
their thinking, their conversations, their interrelationships, and their potential for better action. This is what Isaacs
calls "a strong container."

9..... : As you address difficult issues, the crises that break out are essential parts of your

development. You learn from them and build with them. You need to stay with the dialogue until a new level of
understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it flows from the
group as a whole. For the group, this can be a powerful experience because it is the creation of shared meaning.
Creating shared meaning is a step toward creating community and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or evaluation—
which is based on our interpretation of the situation. Although you may sincerely intend to help or assist someone,
giving unsolicited advice sends a variety of underlying messages which are all based on assumptions, and which are
almost always perceived as negative. As a result, advice often comes across as judgmental, authoritative, or self-
serving:

When we give unsolicited advice, the judgmental assumption s, 1 ...... The authoritative

assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where

one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an attempt to silence
her once and for all, we decided to go out of our way to solicit her advice on absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly communicated
to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice. A —I know better

than you, | or —I know and you don ‘t, so I have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to myself how

smart [ am.|

C —You can‘t figure this out on your own,| or —I don‘t trust you to figure it out.|

5. Which of the following is NOT a good suggestion? Here are

some suggestions for making your advice work.

A Don'‘t interpret rhetorical questions as a request for advice. B Ask for

permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is

essential that you examine many various combinations of variables to be dealt with in the

negotiation process. These variables may include price, delivery conditions, quantity, credit

terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal

situation the opponents achieve their objectives and none of them has to make a considerable

concession. You can argue about how to divide the market or you can work together and

expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more optimistic. This

positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car

dealer does not want to give up the price of a car, he will think about alternative incentives for the

client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept the price

quoted by the large corporation.

b) The question of price proved to be a stumbling block and both

parties came back from the negotiations empty-handed.

c) After some haggling both parties achieved
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2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party and ended

up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept the

conditions dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.
1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early is advisable.
Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an attempt to
intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left
hand is considered unclean. Remember that showing the bottom of the foot
is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward d.

cut short

e. fix up f.

extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting
3. hold the meeting later

4. hold the meeting sooner
5. hold a longer meeting

6. finish the meeting earlier
7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone humber of a hotel he knows. a) Can you
give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client. a) Would you
mind reading this report before | send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in

it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office? b) Can you

send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to authorize the
expenditure.



a) Would you please authorize the expenditure?
b) I‘d really appreciate it if you could authorize this expenditure.

IIpakTHyeckue 3aJaHUA JJISl TEKYLEr0 KOHTPOJIS 3HAHUMN CTYAeHTOB-MaruCTPaHTOB

3aganne 1.0npeaennte, 03HAYAET JIM CJIOBO CTPAHY UM HAMOHAJIBHOCTH M MOCTaBbTe OYKBbI 1 ‘C’
(‘country”)mam ‘N’ (‘nationality?).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish

5 France 100man

2./l0n0JIHNTE NMPEVI0KEHUS CJIOBAMHU U3 PAMOYKH
| short / heawy / big / early / long / fast |
Hanpumep: 1 can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. IloaOepuTe BbIpaKeHUs: U3 IBYX CTOJOMKOB M 00pa3yiiTe (ppa3bl, HApUMep:
__C__ to the cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) | love going 3 TV after work.

d) I work 4 to CDs. I’m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’like going
9.Jlon0epuTte 0TBETHI K BHICKA3BIBAHUAM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike.
B:
5 A: My name’s Ian.
B:
6 A: See yc you later.
B:

3ananue 9.BribepuTe Hy)KHOE CIIOBO U3 PAMKH{ M 3aIIOJIHUTE TIPOIYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr. Smith" has tended to
replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3amanme Nel(
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people say that giving a



speech is their greatest fear. Below are 10 tips on how to overcome fear of public speaking. Match the tips with their

explanations.

1. Expect to be nervous.

a. Know what you are going to say — and why you want
to say it.

2. Prepare.

b. In the thirty seconds before you begin speaking, take
three slow, deep breaths through your nose, filling your
belly. As you breathe out, say silently to yourself,
“Relax.”

3. Practice.

¢. Make the audience your allies. Talk to individuals
before your presentation to get to know them. Look
them in the eye as you speak to them, one person at a
time. When your audience sides with you, your job as a
speaker becomes easier.

4. Breathe.

d. Even experienced speakers get nervous. Don't try to
eliminate your jitters. Turn them into energy you can use
to boost your delivery.

5. Rehearse.

e. Most speakers try to do too much in a speech. Then
they worry about leaving something out or losing their
train of thought. Aim, instead, to communicate one basic
idea. Keep it short and simple.

6. Focus on your audience.

f. People won’t see how nervous you are. (They can’t
tell if your palms are sweating or your knees are
knocking or your heart is pounding.) So don’t tell them.
Smile. Stick your chest out. Look confident, even if you
don’t feel it.

7. Simplify.

g. Practice relaxation techniques in the days before your
presentation. Lie down or sit comfortably in a quiet
place. Breathe slowly. Close your eyes. Imagine your
upcoming speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success.

h. Stand up and walk around as you practice out loud.
Don’t memorize your speech or practice it word for
word. Talk it through, point by point. Imagine you’re
explaining your main ideas to a friend.

9. Connect with your audience.

i. Speak to supportive audiences in small forums where
less is at stake — at a staff meeting or a PTA meeting.
Join Toastmasters or take a Dale Carnegie course. Work
with a coach.

10. Act confident.

j. Stage fright is rooted in self-preoccupation. (“How am
I doing?” “Am I making any sense?”’) Stop focusing on
yourself. Focus, instead, on your audience. (“How are
you?” “Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a solution, keep your
audience involved. If you can’t quickly resolve the problem, go on with your presentation as best you can.




C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A TV can insult your
intelligence, but it takes a computer to make you feel like a total idiot.” Direct your humor at the situation or at
yourself, never at another person.

E Ask someone to fix it and wait patiently.
3. Which of the following is NOT a good tip on how to handle questions and answers?

Talk to the person asking the question.

When answering a question begin by addressing the questioner, then turn to others in the audience.

When you finish, look to some other part of the room and ask, “Who else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a whole new

subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and promise to get back to
him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that there’s more to be
said, and offer to discuss it more fully in private.

i.  Turn certain questions back on your audience, asking for their input.

j-  Retain control of the situation, deciding when to move on.

oo
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4. Complete the following passage:

In formal 1... or larger meetings it's often necessary — | A introduction
and helpful — to introduce the main speaker. With the
right 2 ... , you can make the event more successful and | g transition

establish your own 3 ... .

C preparation
An4 ... serves two purposes: prep

. D anticipati
1. It acts as a bridge, a 5 ... from one part of a anticipation

meeting to another. It gives the audience time

to make a mental and emotional 6 ... . E gatherings
2. It prepares people for the speaker, heightening
their sense of opennessand 7 ... . F professionalism

Your task is to introduce the speaker, not to take center | G shift
stage. The 8 ... is on you only for a moment so that you

can shine it where it belongs: on the speaker. H spotlight

5. There are times — especially for leaders — when using PowerPoint in a speech makes little sense and may even
be counterproductive. Here are seven times when it’s better NOT to use PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.
3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?



A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and troubleshooting the
inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone whose primary goal is
to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre PowerPoint presentations.
Slide after slide of bullet points. Cheesy graphics. Annoying special effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You need to use what time
you have to analyze your audience, strategize your presentation, and sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a predetermined
amount of material. You have already set the content, scope, direction, and sequence of your presentation. They know
their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value. This is what I want
of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose the correct word
from the list below to complete what she says.
We are one of the world's ............. lin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a new product-type, we
look at the market ............... 2, If it looks good, we develop our own versions of the product. We usually test our
offerings in focus ............... Shefore ............... 4them on to the market, or, if there's not much time, we may just
launch them, monitor market reaction and then modify them accordingly. We try to identify the different market
............... 5: groups of end-users with particular characteristics. We look at the marketing ..............5 This includes
the best way of distributing the product, deciding which ............. Tandretail ................ 8 we are going to use. In the
early stages, when the market is growing fast, it can be quite .................. % there are a lot of competitors, and the
‘rules of the game’ are not yet established. Later, when everyone who is going to buy the product has bought it, and the
market is essentially one of replacement, there are usually fewer competitors and conditions are more ................... 1o,
Of course, we try to be among these surviving companies, preferably number one or number two in the market.

1  a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 @) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6  a) combination b) miscellany C) mixture d) mix

7  a) immediacies b) intermediaries ¢) intermediates d) intermezzos
8  a) outcomes b) outflows c) outlets d) outpourings
9  a) variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary
7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to complete each of

the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them round, and bringing
them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but fewer than 7
million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to Solectron for at least five
years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ............... (charge) parents by
maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each noun.
1) asuggestion
a) put forward b) make c) reject d) do
2) aproposal
a) accept b) agree c) consider d) make



3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with c) make d) sort out
5) adecision

a) come to b) do c) reach d) take
6) asolution

a) put forward b) look for c¢) work out d) deal with

9. Choose the best alternative from the words in brackets.

1 Customers can ring freephone numbers from any of the nine European countries in which Gateway trades. They are
answered in Dublin by a native or (articulate/ fluent/persuasive) speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers, academics, politicians
and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but her recollections
are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloguent /inhibited) in the way you move and express yourself, going to a workshop with a
trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a (eloquent/lucid/succinct) but
comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied with special interest

groups.
10. Match the beginnings of the sentences to their endings a)-g).
1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It couldn’t be
2 Bank deposits are disappearing as nervous worse.’
investors send their money abroad. 'The situation b) badly hit by the closure of the mines, which cost
is absolutely 10,000 jobs.
3 The organisation's systems have been severely c) stable, secure and hopeful.
4 The finance minister said the budget was totally d) difficult, but much easier than it was before.
5 The new management techniques were found to be €) criticised by auditors, who found corruption and
highly mismanagement.
6 Making films in Britain is unbelievably f) unrealistic, and a new budget will have to be presented
7 The country's international position is now to parliament next week.
exceptionally g) successful in 30% of companies and moderately

successful in 45% of cases.

7.2. OueHOYHbIEe MaTepPHAJIBI 1JIs1 IPOBeAeHUS MPOMEKYTOYHOI aTTecTalMu
1. Cemectp— 1; dpopma aTTecTaumu — 3a4er.
2. IIpuMepHbIii NepedeHb BONPOCOB K 3a4eTy

IIpumepnl BONpocoB 1Jis1 3aueTa
dopmanpHOE 1 HepOopMaTbHOE JIEIIOBOE ITHCHEMO.
Kinie B 1emoBoM nmckMe.
A0OOpeBHaTYypHI B ICIIOBOM ITHUCHME.
OCOoOCHHOCTH NIEIIOBON TOKYMEHTAIIUH.
KontpaxT. TUIBI COBPEMEHHBIX KOHTPAKTOB.
O06pas1p! KOHTPAKTOB.
Knuie koHTpakToB.
CrierrajabHasi TCPMHHOJIOTHS B KOHTPAKTaX.
OmnpeneseHrue ¥ TUIIBI IEITOBBIX BCTPEY.
lO IT1aHupoBaHKUE MPOBEACHUS ICIOBOM BCTPEUH.
11.dyHKIMOHATBHBIE OCOOCHHOCTH S3bIKA JICIOBBIX BCTPEY.
12.Knuie nenoBeIX BCTPEY.
13.Omnpenenenue u THITH IPE3CHTAIHIH.
14.CrpykTypa npe3eHTaIuu.
15.Kuue B mpe3eHTanuu.
16.Crumuctrnyeckre 0COOCHHOCTH MPE3CHTAIIHH.
17.0Omnpenenenrie U TUIBI IEPETOBOPOB.
18.0c00eHHOCTH SI3bIKa TIEPETOBOPOB: JIEKCUKA, (PYHKIIHOHAIBHBIC CTHIIH, AUCKYPC.

N WNE

1.JlonmoJiHuTe pa3rosop Ha KoHdepenuun. MoJn npeacrapiasier Camy kosuter: doesn’t/is/are /do/isn’t/ aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina Consulting.
Sam Oh, hello. I'm Sam Amos, and these (1) my colleagues, Bill Carter and Emma Crumb.
Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?



Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. | know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like flying!

3ananue 2. IpounTaiire Tekct Legal education u mepenaiite kpatkoe cojepkaHue Ha aHTITHHCKOM S3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those who simply intend to
use their law degree to some end, either related to law (such as politics or academic) or business. It includes: First
degrees in law, which may be studied at either undergraduate or graduate level depending on the country. Vocational
courses which prospective lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws, Property laws, Family
laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a practicing lawyer, legal
education also encompasses higher degrees, such as doctorates, for more advanced academic study. In many countries
other than the United States, law is an undergraduate degree. Graduates of such a program are eligible to become lawyers
by passing the country's equivalent of a bar exam. In such countries, graduate programs in law enable students to embark
on academic careers or become specialized in a particular area of law. In the United States, law is a professional
doctorate degree known as a Juris Doctor. Students embark upon their legal studies only after completing an
undergraduate degree in some other field (usually a bachelor's degree). The undergraduate degree can be in any field,
though most American lawyers hold bachelor's degrees in the humanities and social sciences; legal studies at the
undergraduate level are available at a few institutions. American law schools are usually an autonomous entity within a
larger university. In contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school of law, the terms
commonly used in the United States. This term is used in Canada, other Commonwealth countries and the rest of the
world. It may be distinguishable from law school in the sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate studies, whereas a law
school or school of law may have a more autonomous status within a university, or may be totally independent of any
other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of Australia, the final
stages of vocational legal education required to qualify to practice law are carried out outside the university system. The
requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification as an advocate in
Scotland.

3apanue 3. CocTaBbTe aHHOTAIMIO K ciieytomemy Tekcty:Legal education

3ananmue 4. [ToAroToBBTE MPE3EHTAIMIO CBOCH HAyYHOH CTAThH WM JOKJIAa, UCIIONb3Ys
HmxenpuBeieHHBIE BBIPaKEHHUS:

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference. My aim today is to
discuss... I have divided my report into two parts. First, I would like to talk about ... .Secondly, I am going to analyze ...
.This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the history of the subject

... . Now for the main problem. There is an essential difference between ... . Turning now to the possibilities, I must say
that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to discuss ... .Could you

hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananume S.IIpounraiite Tekct Speaking on Public u nepenaiite kpaTkoe coepkaHue Ha aHTIIUHCKOM SI3bIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

¢ To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will

differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you must first have a
plan. You should know exactly where and when the report is to be made. Having a clear idea of what the people in the




audience are: their knowledge on the subject, status, age, business culture, specific interests — these help identify the
needs of the audience. The information you are going to present should be tailored to meet the needs of the listeners. You
should also devise the most appropriate format and sketch out for the use of demonstration materials and handouts. After
providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how long?, how?, you get down the
plan of the report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4, Starting the report itself;

5.Moving to the next point;

6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aganue 6.0OTBETHTE HA BOMPOCHI IO COAEPIKAHUIO TEKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IlpouwnTaiiTe TEKCT Ha PYCCKOM SI3bIKE M TIEpPEaliTe ero coaep)kaHue Ha aHTIUHCKOM H
Ha000pOT.

23. ComocTaBbTe aHMIHACKOE (PYCCKOE) CJIOBO HIIH BBIPAXKEHHE C €r0 MEPEBOIOM.
24. TToctaBbTe BOIIPOCHI K TaHHBIM IPEATI0KEHUIM.

25. CuenaiiTe naHHbIE TPEIIOKEHHSI OTPULIATEIILHBIMU.

26. BcraBbTe MpOMyIIeHHBIE CIIOBA B TaHHBIN TEKCT.

3aganne Ne7 [Ipounraiite n nepeBenute TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper, preferably a single
sheet. Write your name, address and telephone number. Put your health record, date of birth and marital status. In the
next section, note down your education. Put any qualifications on the next line. Next, detail your work history, starting
with your most recent job. Give dates, employers and describe your duties. List hobbies and interests and put extra
information in a separate section. End by saying that two referees are available on request — not naming them leaves you
free to choose the best ones for particular jobs. Remember the longer an application, the less chance it has of being read.
Never send a photo-copied letter — it looks as though you don’t care.

Always be positive and never apologize for being You.

3aganmue 8. Onpenenure, Kakue U3 HUKENIEPEIUCICHHBIX ITYHKTOB MOT'YT OBITh Hanbosee npuroausiMu aist CV (T. e.
curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.

Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.



Your current (or last) salary.
The salary you would expect to receive.
The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over some dumb thing or
another. Rather than having us talk the 1 ... out, our Dad would make us put on boxing gloves, then take us out in the
backyard where we would duke it out. Since | was three years older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the last
one standing being declared the “winner.” Unfortunately, this is often how conflicts are resolved. The person with the
bigger 3 ... wins, or the person who wants to avoid the perception of being on the receiving end of the “bigger punch”
gives in or goes along to avoid the 4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no
contribution, 6 ... , cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all unique. We have
different values, different experiences, different perceptions, likes and dislikes, tastes, and 8 ... . In essence, our
differences present an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a difficult
time considering points of view that are not our own or that are outside the realm of our own experience. That’s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.
C issue

D understanding
E argument

F biases

G challenge

H collaboration
I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

oo

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should listen to hear meaning
emerge both from individuals and from the group. You need to listen for common assumptions and for the voices that
question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared meaning that can
evolve only when many individual meanings are shared and heard.



The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you must use to truly
listen. Listening is the first step in making dialogue effective.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of yourself and the impact
you have - right in the moment it occurs. It includes letting go, or "suspending" your certainty, to see things from another
point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in contradiction with one
another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither suppress what you think
nor advocate it. In the words of Isaacs, you “change directions, stop, step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but developing the skill for
bridging across the diversity of opinions, assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do with drawing out,
or stretching. It refers to displaying your thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You consciously open yourself
to hearing and understanding each person's point of view. You create a space between your judgments and your reactions
so that you can hear the other person in a new way. This is key to building a climate of trust and safety in a group.

twofold. One purpose is to draw the other out in a safe and supportive way. More importantly, questions allow for
digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions should never belittle
or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your assumptions you
learn to build common ground and consensus. You learn to respect others and their contributions, regardless of the fact
that these contributions may contradict things you have long held to be true.

You see your partner in conversation as someone whose point of view is valued, someone with whom to explore the
familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or changed. The
conversation develops together. Yet, everyone is individually responsible for whatever they feel is needed and relevant.

holding environment for a group of people. When people feel safe, they can be more aware of their thinking, their
conversations, their interrelationships, and their potential for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your development. You learn
from them and build with them. You need to stay with the dialogue until a new level of understanding develops.

entire group. This is meaning that no individual formed alone - rather it flows from the group as a whole. For the group,
this can be a powerful experience because it is the creation of shared meaning. Creating shared meaning is a step toward
creating community and working collaboratively.

4, Complete the following passage:



Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or evaluation—which
is based on our interpretation of the situation. Although you may sincerely intend to help or assist someone, giving
unsolicited advice sends a variety of underlying messages which are all based on assumptions, and which are almost
always perceived as negative. As a result, advice often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption s, 1 ......
e The authoritative assumption is, 2 ......
e  The self-serving assumption is, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice about every aspect of our
lives. In an attempt to silence her once and for all, we decided to go out of our way to solicit her advice on absolutely
everything. About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly
communicated to her that she and her opinions were valued. Once she recognized that, she no longer felt the need to
constantly offer unsolicited advice

A “T know better than you,” or “I know and you don’t, so I have to tell you.”
B “I need to give you the benefit of my advice to validate or to prove to myself how smart [ am.”

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen!
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is essential that you examine
many various combinations of variables to be dealt with in the negotiation process. These variables may include
price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal situation the
opponents achieve their objectives and none of them has to make a considerable concession. You can argue
about how to divide the market or you can work together and expand it in such a way that each party has a
substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more optimistic. This positive attitude
makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car dealer does not
want to give up the price of a car, he will think about alternative incentives for the client, such as equipping the
car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a) Small business owners had no choice but to accept the price
quoted by the large corporation.
b) The question of price proved to be a stumbling block and both

1) Win-win negotiation parties came back from the negotiations empty-handed.

c) After some haggling both parties achieved their most important
2) Win-lose negotiation objectives.

d) Neither negotiator knew the needs of the other party and ended
3) Lose-lose negotiation up making unnecessary concessions.

e) Having worked out this creative solution neither party had to
make any unwelcome concessions.
f) There was no room for bargaining — we had to accept the



conditions dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1) Singapore a) Punctuality is very important. Arriving a few minutes early is advisable. Talking
2) China with hands in pockets is considered rude.

3) Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to intimidate the
4) USA speaker.

5) Spain c) Remember that the O.K. gesture is considered obscene.

6) Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left hand is
considered unclean. Remember that showing the bottom of the foot is very
impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a relationship before
talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Askaclose colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) I wonder if you could give me the phone number?
2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?
b) Can you read this report before I send it?
3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?
4. Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.
b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. Hepe‘IeHL KOMHeTeHIII/Iﬁ U MHAUKATOPOB MX JOCTUKCHHUS, ONTHCAHNE KPUTECPHUEB OLICHUBAHUSA
KOMHeTeHIIl/Iﬁ NpeaACTaBJAIOTCHA B Taﬁ.]]l/llle

KOI[ KOMIICTCHI WU,

YPOBHU OCBOCHHUSI KOMIIETEHIIHIA

HHIUKATOPBI IIponBUHYTHII basoBblit IToporosslit He ocBOeHBI KOMIIETEHIIUU
JOCTHKEHUS COTIIUYHOY «XOPOIIOH «YAOBJIETBOPUTEIHHOY «HEYJIOBJIETBOPHTENEHON
xomnerenuu (MJK) «3aYTCHO» «HE 3a4YTCHO»
YK 4.1 3HAET - COBPEMCHHEIC | yMeeT - BIOMpaTh U He BJajeeT
BriOupaer Ha KOMMYHHUKATUBHBIE KOPPEKTHO COBPEMEHHBIMU
roCyJapCTBEHHOM U TEXHOJIOTUH, B TOM UCTIONB30BaTh KOMMYHHUKATUBHBIMU
WHOCTPAHHOM (-bIX) yHcle Ha COBpPEMEHHBIE TEXHOJIOTHAMH, B TOM YHCIIE
SI3BIKAX HHOCTPAaHHOM(BIX)) KOMMYHHKaTHBHEIC Ha HHOCTPaHHOM(BIX))
KOMMYHHUKATHBHO sI3pIKe(ax), TEXHOJIOTHH, B TOM sI3pIKe(ax),
TIpUEMIIEMBIE CTHIIH JUTSL aKaZIeMHUYECKOTO | 9HCIIe Ha UL aKaJeMHIecKoro u
JIEIIOBOTO OOIIECHUS, M TIPO(ECCHOHATBHOTO | WHOCTPAHHOM(BIX)) podeCcCHOHATBHOTO
BepOaNbHEIC U B3aUMOJCHCTBUS; sI3BIKE(axX), B3aUMOICHCTBHS;
HeBepOanbHbIEe CPENICTBA (G yHKIIMOHATIHHBIC JUISL aKaJIEeMUYECKOro |
B3aUMOJIEHCTBUSA C CTWIH, BepOalbHbIe M | MPO(ECCHOHATBLHOTO
apTHepaMH. HeBepOabHbIE B3aUMOJICHCTBUS;
NaK-4.1 cpeacTBa YYUTBHIBATH OCOOCHHOCTH
Bribupaet Ha poheCCHOHATHLHOTO CTUIIA B
rOCYJapCTBEHHOM U B3aUMOJICHCTBUS; npodeccroHabHOI
HHOCTPAHHOM (-BIX) TIpaBHiIa KOMMYHUKAIIHH;
SI3BIKAX po¢eCCHOHATBHOM KYJIbTypHO IPHEMIIEMO
KOMMYHHUKATHBHO STHKH  YCTHOTO U | BeCTH JICIIOBBIE
TIpUEMIIEMBIC CTHIIH MTUCHMEHHOTO TIEPErOBOPHI B TIPOIIECCE
JIEIIOBOTO OOIICHUS, B3aMMOJICHCTBHSA ¢ | mpodeccHoHANEHOTO
BepOaNbHEIC U mapTHEpaMu U | B3aUMOJCHCTBUA Ha
HeBepOalbHBIE CPe/ICTBA COLIMOKYJbTYpHBIE roCyJapCTBEHHOM u
B3aUMOJECICTBUS C paznuuus HMHOCTPaHHOM (-pIX)
apTHEpaMH. npodeccuoHaTbHOM SI3BIKAX

KOMMYHHKAaIlUd  Ha

TrOCyJapCTBEHHOM U

WHOCTPAaHHOM  (-BIX)

SI3BIKAX
WNJK-4.2 3HAET SI3BIKOBBIE | -HCIIOJIB30BaTh He BJIaJeeT
Hcnonezyer cpencTBa Ut | “HQOPMAITHOHHO- -HH(pOPMAIIIOHHO-
HHPOPMALTMOHHO JOCTIDKEHUS KOMMYHHUKAIIHOHHEIC KOMMYHUKAI[HOHHBIMH
KOMMYHHUKAIIHOHHEIC po¢eCCHOHATHHBIX TEXHOJIOTUH TIPH TIOUCKE | TEXHOJOTHUSAMH IIPH TIOMCKE
TEXHOJIOTUH TIPH TTOUCKE meeid Ha PYCCKOM, | HEOOXOIMMOit HeoOXxoauMon HH(MOpMAIHH
HE00X0IUMOMH ponHOM u | uHbopMaMU B | B mpouecce pelieHus
nHpopmanum B MHOCTPaHHOM(BIX) mporiecce pemeHus | pa3IMYHbIX
IIpoIiecCe PeIIeHHS A3bIKe(ax) B paMKax | pa3IHMYHBIX KOMMYHHKATUBHBIX  3a7a4
Pa3IUIHBIX MEXIMYHOCTHOTO M | KOMMYHHUKaTHBHBIX Ha  TOCYJAapCTBEHHOM U
KOMMYHHUKATHBHBIX MEXKYIbTYPHOTO 3a1aq Ha | MTHOCTPAHHOM (-BIX) SI3BIKAX.
3a1a4d Ha TOC/u oO0rmIeHus rOCyJapCTBEHHOM u
WHOCTPAHHOM (-bIX) HHOCTPAaHHOM (-BIX)
SI3BIKAX SI3BIKAX.

UIK-4.3.

Bener nenoByto
MIEPEIUCKY, YIUTHIBAS
0COOCHHOCTH
CTHIIMCTHKA
OQUITHATBHBIX U
Heo(pHIHUATBHBIX ITHCEM,
COLIMOKYJIbTYpHBIE
pasnuaus B popmare
KOPPECIIOH/ICHIIUH Ha
roc/ 1 MTHOCTPaHHOM (-
bIX) SI3bIKaX

VJIK-4.4.

- BECTH JICJIOBYIO
MEPEIICKY, YIUTHIBAS
0COOCHHOCTH
CTHITUCTHKH
OQUITHATBHBIX U
HeO(DUIIHATBHBIX [HCEM,
COILIMOKYJIbTYPHBIC
pa3nuuus B popmare
KOPPECTIOHICHIMH Ha
rOCY/IapCTBEHHOM H
HWHOCTPAHHOM (-BIX)
SI3BIKAX

-He BJaJeer
0COOEHHOCTIMHU
CTUIUCTUKU  O(HUIMATBHBIX
U HEO(DUIMATBHBIX [HCEM;

-COIMOKYJIbTYPHBIMU
paznmuuuaMu B (opmare
KOPPECTIOHICHIINN Ha
rOCYapCTBEHHOM u

HWHOCTPAaHHOM (-BIX) SI3BIKaX

-KOMMYHUKAaTUBHO 1

He IEMOHCTPHUPYET




Ymeer
KOMMYHHUKATHBHO "
KyJIbTYpPHO TIPHEMIIEMO
BECTH YCTHBIC JEIOBBIC
pasroBOpEl B IIpoOIIEcCE
podecCHOHANBEHOTO
B3aUMOJICHCTBUS Ha TOC.
U HMHOCTPAaHHOM (-BIX)
SI3BIKAX.

HUJK-4.5.

YmMmeer
KOMMYHHUKATHBHO 31
KyIbTypHO TIPHUEMIIEMO
BECTH YCTHBIC [EJIOBBIC
pasroBOpPE B TIpOIIECcCE

KyJIbTYPHO TIPHEMIIEMO
BECTH YCTHBIC JICIIOBBIC
Pa3ToBOPEI B IIpoIiecce
po¢eCCHOHATHHOTO
B3aMMOJIEUCTBHUS Ha
TOCYJapCTBCHHOM U
HMHOCTPAHHOM (-BIX)
SI3BIKAX.

3HAHUS MPOBEACHUS YCTHBIX
JICNIOBBIX ~ IIEPETOBOPOB B

mporiecce
po¢heCCHOHATHFHOTO

B3aHMOICHCTBUS Ha
rOCYAapCTBEHHOM i

HWHOCTPAHHOM (-bIX) SI3bIKaX.

-IEMOHCTPUPYET yMEHHE
BBITIOJIHSATD IepeBos
aKaJeMHYECKUX U
po¢eCCHOHATBHBIX

TEKCTOB C HHOCTPAHHOTO
(BIX) Ha

-He BJajeeT
TEXHUKOU repeBoaa
aKaJEMUYECKUX u
po¢eCCHOHATHHBIX

TEKCTOB C HMHOCTPAHHOI'O
(pIX) Ha TOCYHapCTBEHHBIH

podeCCHOHANBEHOTO TOCYapPCTBEHHBIH SA3BIK. | SI3BIK;
B3aUMO/ICHCTBUS Ha nH(pOopMannoHHO
roCyIapCTBEHHOM u KOMMYHHUKaIMOHHBIMU
HHOCTPaHHOM (-p1x) TEXHOJIOTMSMHU IIPU IOMCKE
SI3BIKAX. HeoOxonumoit MH(popMaIK
B mpoiiecce peleHus
Ppa3IMYHBIX
KOMMYHUKAaTUBHBIX  3a/1a4
Ha TOCYOApCTBEHHOM U
WHOCTPAaHHOM (-BIX) SI3BIKAX;
HaBBIKAMHA nepeBoja
aKaJIeMIIECKUX "
PO EeCCHOHATBHBIX
TEKCTOB C MHOCTPAHHOTO (-
BIX) Ha TOCYIapCTBEHHBIH
SI3BIK
Komnerenmnus 0COOEHHOCTH HCIO0JIb30BaTh He Bnageer:
OIIK 8 MeJaroruyecKom COBpEMEHHBIE MHPOPMAITMOHHO-
Crnocoben JeSITeIbHOCTH; CIIeNMaTbHbIE KOMMYHHKAIIMOHHBIMU
MIPOEKTHPOBATh TpeGOoBaHUs K | Hayydple 3HaHmsi u | TCXHONOTHSAMH IPH MOMCKE
TIeJaroTHIEeCKyIo CyOBeKTaM Pe3yIIbTATEI HeoOxoanMmol nHpopmannuu
JIeSITENIbHOCTh HA OCHOBE TIelarorm4ecKom HCCIIE OBAHII s | B nporecce penieHus
CreNHATbHBIX HAYIHbIX JIeATeNIbHOCTH; BhGopa  Meromop B | PASTHEIX
SHaHMUit 1 Pe3ybTaToB PE3YNBTATBl HAYMHBIX | pororoaeckoit KOMMYHUKaTHBHBIX  3aj1ad
UCCIEI0BaHUH HCCIeJOBaHNI B | eSTeNBHOCTH. Ha TOCYIApCTBEHHOM U
NJAK 8.1 chepe WHOCTPAaHHOM (-BIX) SI3BIKAX;
3Haet 0COOEHHOCTH 1eJIarorn4ecKon HaBbIKAMU rnepesoja
neuaromqecxoﬁ IEATCIPHOCTH. AKaACMHUYCCKUX u
JIeSITeNTBHOCTH; npodeccroHabHBIX
TpeOoBaHUA K TEKCTOB C WHOCTPaHHOTO (-
cyOBeKTaM BIX) Ha TOCYJapCTBEHHBIH
Ie1arOTMIEeCKOM A3BIK, METOJaMH, (opMaMu
JIeSITeIbHOCTH; u CpeAcTBaMHU
pe3ynbTaThl  HAay4YHBIX TeIarornyecKom
nccien0BaHui B cepe JESATEIBHOCTH B KOHTEKCTE
He1aroruyeckon podecCHOHANBHOM
JIeSITETbHOCTH. JESITEIbHOCTH.
NJK -8.2.

Ymeer HCII0JIb30BaTh
COBPEMEHHBIE

CHELUAIBHBIC HAy4YHBIC
3HAHUSA U Pe3yJbTaThbl

HMCCIIEIOBAHUN s
BBIOOpa  METOZOB B
HeIarornaeckomn
CATCILHOCTH.

NJIK -8.3

Bmaneer METOJIaMH,




(dhopmaMu U cpeacTBaMHU
Telaroru4ecKoit
JIeSITENIEHOCTH;
OCYIIECTBIISICT UX BBIOOP
B 3aBHCHUMOCTH OT
KOHTEKCTa
po¢eCCHOHATBHOM
JIESITEIIEHOCTHU C yIETOM
PE3yNBTaTOB HAYYHBIX
HUCCIIEIOBAHUMN.

8. YYEBHO-METOJNYECKOE 1 THOOPMALIMOHHOE OBECIIEYEHUE JUCIUTLTAHBI
(MOJIYJIS)

8.1. [lepeyeHs OCHOBHOI YUeOHOM JTUTEPATYPHI

1.Amryp6ekoBa T.1. Business English [Tekct]: yueonoe nmocodue. — T.U. AnrypOekosa.

Maxaukana: UITLJTY. — 2018.

2.I'ycmsixoBa, A.B. Business English in the New Millennium : yae6Hoe moco6ue /

A.B. T'ycnskoBa ; MunucTepcTBO 00pa3oBaHus U Hayku Poccuiickoit ®eneparir, MOCKOBCKHIA TeIaroru4ecKuii
TOCyIapCTBEHHBIN yHUBEpcHUTET. - MockBa : MIIT'Y, 2016. - 180 c. : wi. - bubnuorp. B k. - ISBN 978-5-4263-0358-4 ;
To ke [Dnextponnsiit pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.W. AHrmuiickuii S36IK U1 fenoBoro oomenus -Pocros v/[l: @ennke, 2017.-268 c.

4.0sunnnnkoBa, .M. The course of business English for the linguistic department :

yaebHoe nocobue / M1.M. OunnamkoBa, B.A. Jlebenea ; pen. C.C. XpomoBa. - Mocksa : EBpa3uiickuii OTKpPBITHIH
HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[Onexrponnsiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. Ilepeyens 10NONHUTEIBHON y4eOHOI IMTepaTyphI

1. Tymosckas, I"H. Aurnuiickuii si3pik npodeccuonansHoro odmenns=LSP: English for
Professionalcommunication : yue6uoe noco6ue / I'.H. I'ymoBckast. - Mocksa :
UznarenbctBo «@Dmuatan, 2016. - 218 c. - bubmuorp. B kH. - ISBN 978-5-9765-2846-8 ; To xe
[Dnexrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. [IlleBenéna, C.A. JlenoBoii anrnuiickuii : yaeoHoe nmocodue / C.A. llleenéra. - 2-¢ u3m.,
nepepab. u gom. - Mocksa : HOuutu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To xe
[Dnexrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuyenb UHTEpHET-pecypcoB, HEOOXOAMMBIX /ISl OCBOECHMS MCHUILIUHBI (MOAYJIs1)

HammeHoBaHME 31EKTPOHHO-OUOIHMOTEYHBIX CUCTEM:
3BC IPRbooks;
CereBas anektponHas 6ubnnoreka. IbC «JlaHb;
basa nanneix u3narenscTBa «Elseviery;
Bbasa jnaHHbIX U31aTeNbCTBA «SPringer;
HanmonaneHnas snekrponHas oudnmoreka (HOB)

O WN P

8.4. Ilepeuenb MHGPOPMAMHOHHBIX TEXHOJIOTHI ¥ MPOrpaMMHOI0 odecnevyeHust

Jlnst ocyiiecTBIieHHsT 00pa30BaTEILHOTO MPoIecca 0 IUCIHUIUIMHE HEOOXOIUMO UCIIOIb30BAHKE CIIEAYIOIIETO
JIMIIEH3MOHHOTO W CBOOOJHO PAaCHpOCTPAHIEMOIO IPOTPAMMHOTO OOECII€YeHHss, B TOM YHCIE OTEYECTBEHHOTO
MPOM3BOJICTBA:

YuuBepcureT obecrnevyeH HEeOOXOTUMbIM KOMIUIEKTOM JIHIIEH3HOHHOTO W CBOOOJHO PpaclpoCTPaHsIEMOTO
MPOTrPAaMMHOT0 00ECIeYEH s, B TOM YHCIIE OT€UECTBEHHOTO MPOU3BOJICTBA!

Omnepanuonnsie cucremsr Windows 7, 10.

MSOffice 2007/2010.

Apxusaropsr: WinRar, WinZip

AwurusupycHslie cpeactia: Kaspersky

Iporpammel 1uist paboTsl ¢ n3obpaxenunem: Acrobat Reader



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

Iporpammel st paGoTel ¢ Internet u snekrponHoit mouroi: Opera, Microsoft Internet  Explorer, Google
chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCHUIIJIUHBI
Jdns  ocymiecTBieHus 00pa3oBaTENBHOrO Ipollecca IO JUCHUILIMHE HeoOXonuMa CleAylolias MaTepHajibHO-
TexHUYecKas Oa3za:
1. CnenmanbsHO 000pyIOBaHHAS MYJIBTUMEIUHHBIME JEMOHCTPAIIMOHHBIMH KOMILICKCAMH JICKIIMOHHAS ayAUTOPHS;
2. AymuTopus sl IPOBEJICHUS 3aHATHI ceMHuHApcKoro tuma (1 koMmeioTep, 1 HOYTOYK, 1 poekTop);
3. JIuaraoHHBIN KaOMHET;
4 KoMNbIOTEPHBIH Ki1acc ¢ BBIX0JI0OM B IHTEpHET;

10. METOANYECKHUE YKA3AHMUS JJIAA OBYYAIOIKUXCS IO OCBOEHUTIO JUCHUITJINHBI

[Ipuctynas K M3y4eHHIO IUCHUILIHHBL, OOYJarOmMMCs Ie7Ieco00pa3HO 03HAKOMHTECS C ee pabodell mporpaMmon,
y4eOHO#, HaydHOH ¥ METOMWYECKOW JHTEepaTypod, HMeomeics B OHONMMOTEKE YHHBEPCHTETa, a TakkKe C
IpeIaraeMbIM MEpEeUHEM 3a1aHAH.
Pexomenoayuu no no0zomoeke K npaKmu4ecKum 3aHAmMUAM
B xome moAroToBKM K MpPaKTHYECKUM 3aHATHSIM HEOOXOJMMO H3YYUTh OCHOBHYIO JIUTEpATypy, O3HAKOMHUTHCS C
JIOTIOJTHUTENNBHON JTUTEPaTypOid, HOBBIMU ITyOJIMKAIMAMHU B IEPHOIUYECKUX M3JaHUX: JKypHanax, raserax u T.1. [Ipu
9TOM B&)KHO YYMTHIBaTh PEKOMEHAIMN NpENoaBaTesst U TpeOOBaHUs yueOHOH mporpaMMbl. BaxkHo Takxke onupaTbes
Ha KOHCHEKTHI JeKLIWi. B Xoje 3aHATHS Ba)KHO BHHUMATENLHO CIYIIATh BBICTYIUICHHS CBOMX OJHOKYPCHHKOB. Ilpm
HEOOXOMMOCTH 3a/laBaTh UM YTOYHSIONIME BOMPOCH, aKTUBHO Y4acTBOBAaTh B OOCYXJICHWH M3yYaeMbIX BOIIPOCOB. B
XOJZI€ CBOETO BBICTYIUICHHS I€JIeCO00Pa3HO MCIONB30BaTh KaK TEXHUYECKHE CPEACTBAa 00yUCeHNs, TaK M TPAIULIHOHHEIE,
TO €CTh JOCKY H MelI (TIpF He0OXOAUMOCTH).
Opzanuszayus 6neayoumopHoll 0eameabHOCmu 00y4auuxcs
BHeaynuTopHast AeATENBHOCTh OOYYArOWIETOCS IO AAHHOW IUCHUILIMHE IPEATOJaracT CaMOCTOSTEIbHBIH ITOHUCK
uH(pOpManUK, HEOOXOIMMOH, BO-TIEPBBIX, AJS BBINOJIHEHHS 3aJaHUN CaMOCTOSTEJHFHON paboThl (MHBApHAHTHOH WU
BapUaTHUBHOH YacTeil) U, BO-BTOPHIX, IIOATOTOBKY K TEKYILIECH W MPOMEXYTOUHON aTTECTALMH. Y CIICIIHAS OpTaHU3alns
BPEMEHU 10 YCBOCHHIO JaHHOM JAWCIMIUIMHBI BO MHOIOM 3aBUCHUT OT HalM4yusg y oOOydYalomerocs yMEHHUs
CaMOOpPraHU30BaTh ce0s U CBOE BpeMs JUIsl BBITIOJIHEHUS MTPEJIOKEHHBIX TOMAIIHUX 3aJaHui.
Iloozomoska Kk 3auemy (3x3ameny)B mporecce MOATOTOBKM K 3adeTy oOOydaroIeMycsi pEKOMEHAyeTcs Tak
OpraHH30BaTh CBOIO y4eOy, 4ToObl Bce BHIBI pabOT M 3alaHuil, IperycCMOTpeHHbIe paboyell Mporpammom, ObLIH
BBITIOJIHEHBI B CpOK. OCHOBHOE B MOATOTOBKE K 3a4€Ty - 3TO MTOBTOPEHHE BCErO MaTepHaja yueOHOW JMCUUIUIUHEL B
JHY TIOATOTOBKM K 3a4eTy HeoOXOoAMMO M30eratb 4pe3MepHOil Neperpy3kn yMCTBEHHOH padoOTOH, depenys Tpyx u
orapix. [Ipn moxaroToBke K ciade 3adera CTapalTech Bech 00beM pPabOTHI paclpenelsTh PaBHOMEPHO IO IHSM,
OTBE/ICHHBIM JUISl IOATOTOBKM K 3a4eTy, KOHTPOJIUPOBATh Ka)KAbIH J€Hb BBINOJHEHHs pabotel. Jlyuine, ecinu MOXKHO
MepeBHITONHNUTE TuIaH. Torma Bcerga Oyner pe3epB BpeMeHH. IIpu MOATOTOBKE K 3a4eTy IeNecoo0pa3HO IOBTOPSTH
MPOWAEHHBIH MaTepHal B CTPOTOM COOTBETCTBHHU C Y4€OHOM MPOrpaMMoii, IPUMEPHBIM MepeyHeM y4eOHBIX BOIIPOCOB,
3aJJaHuH, KOTOPbIE BBIHOCSTCS HA 3a4eT U COJEPXKAIMXCS B JaHHOH MTpoTrpaMme.

11. CHIELIUAJIBHBIE YCJIOBUS AJ1s1 UHBAJIUJIOB U JINI] C OTPAHUYEHHBIMUA
BO3MOXKHOCTSIMMU 310POBbSI

HO}] CliCOHUAaJIbHBIMUA  YCIIOBUAMU U1 TIOJTyUCHUSA O6pa3OBaHI/I${ 06yqa}om1/1xc;1 C OrpaHNUYCHHBIMU
BO3MOXHOCTAMHU 300POBbS MOHUMAIOTCA YCIIOBUSA O6y‘-IeHI/I$[, BOCIIMUTaHUA U pa3BUTHA TaKHUX CTYJACHTOB, BKJIHOYAIOIIHC
B ce0sl UCTIONB30BaHNE MPH HEOOXOTUMOCTH alallTHPOBAHHBIX 00pPa30BaTEIBHBIX NMPOrPaMM M METOIOB OOydUeHHS U
BOCITUTAHHMs, CTICIHANBHBIX YUeOHHKOB, YUEOHBIX MOCOOHIA U IUAAKTHUSCKUX MATEPHAIIOB, CICIUATBHBIX TEXHUUECKUX
CpeIACTB OOydYeHUs KOJUIGKTUBHOI'O W WHAWBHIYAIGHOTO IIOJNIb30BAaHMS, NPEAOCTABICHHE YCIYr AacCHCTCHTA
(TIOMOIITHKKA), OKa3bIBAIOIIETO0 HEOOXOAMMYIO MTOMOIIE, MIPOBEICHUE TPYIIIOBBIX W HHINBHIYaIbHBIX KOPPEKIIUOHHBIX
3aHATHH, OoOCecCIeYeHHWEe MOCTyIa B 3MaHUS By3a M JPYTrUe YCJIOBHUS, 0€3 KOTOPBIX HEBO3MOYKHO HIIM 3aTPYJHCHO
OCBOCHHE 00pa30BaTEIbHBIX IPOTrPaMM O0YYAIOIIUXCS C OTPAHUICHHBIMU BO3MOXKHOCTSIMH 3I0OPOBBSL.

OOyueHne B paMKax y4eOHOH ITUCHHUIUIMHBI OOYYAIOUIMXCS C OTPAHWMYCHHBIMA BO3MOXKHOCTSIMH 30POBBS
OCYILECTBIIIETCS C YYE€TOM OCOOCHHOCTeH NCHXO()U3UYECKOr0 pa3BUTHs, HHIWBUAYAIbHBIX BO3MOKHOCTEH H
COCTOSAHUSA 3J0POBbA TaKUX O6yanOH_U/IXCH.

OO0ydeHwne 1Mo y4eOHOU AUCIUTLIINHE 00YYaIOMUXCsl ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 3JIOPOBBSI MOXKET OBITH
OpPTraHMU30BAHO KaK COBMECTHO C IPYTMMHU O0YYaIONTUMHUCS, TaK U B OTAENBHBIX TPYIIIax.

B mensx mocTynmHOCTH 00y4YeHUSs 0 JUCIUILTHHE 00eCTIeunBaeTCs:

1) asst TUI ¢ OTpaHUYECHHBIME BO3MOKHOCTSIMH 3JOPOBbS IO 3PCHHUIO:

- HAJIMYHE AJIbTCPHATHBHON BepCcHU O(UIIMATBHOTO caliTa HHCTHTYTA B ceTH «HTepHeT» JUIS ClIa0OBUISAIINX;

- BeCb HEOOXOIMMBIH [T H3YUYCHUST MaTepHall, COTJIACHO y4eOHOMY IUIaHy (B TOM YHCIIE, Ui 00yJaroIIUXCs 110
WHIUBUAYAIEHBIM YYeOHBIM INIAHAM) TIPEIOCTABISCTCS B 3JICKTPOHOM BHJIC HA JIUCKE.

- HHAUBHIYAIbHOE PaBHOMEpHOE ocBeleHne He MeHee 300 mrokc;

- IPUCYTCTBUE aCCHUCTEHTA, OKA3bIBAIOIICTO 00YJArONMIEMYCsl HEOOXOAMMYIO IIOMOIIIb;

- obecreyeHre BO3MOXKHOCTH BBINTyCKa aIbTEPHATHUBHBIX (POPMATOB MEUATHBIX MaTEePHAIOB (KPYHHBIH mpu(T
nim ayauodaib),

- obecriedeHne 10CTyna OOYyYaroOUIErocsi, SBISIOIIErOCs CJENbIM U HCIOJB3YIOUIEro COOaKy-MpoBOAHUKA, K
3[IAaHUI0 MHCTUTYTA.



2) IS ML ¢ OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU 3JJOPOBBS 110 CIIYXY:

- HaJIM4ue MUKPO(QOHOB ¥ 3ByKOYCHIINBAIOIICH annapaTypsl KOJUIEKTHBHOTO TI0JIb30BaHUA (ayIHOKOJIOHKH);

3) A JUI ¢ OrpaHMYEHHBIMH BO3MOJKHOCTSMH 3II0POBbS, MMEIOIINX HAPYIICHUS ONOPHO-IABHUTATENBHOTO
anmapara, MaTepUaJbHO-TEXHHYECKHE YCIOBHS NOJDKHBI 0OecledrBaTh BO3MOXKHOCTH OECIPENSITCTBEHHOTO AOCTYIa
oOydJaromuxcsi B y4eOHbIC IOMEIICHHS, CTOJIOBBIE, TyaJeTHblE M Jpyrde IOMELICHUs OpraHM3alMd, a TaKKe
npeObIBaHKs B YKa3aHHBIX IMOMEIIEHHAX (HaIWYMe MaHIyCOB, OPYYHEH, PaCIIMPEHHBIX JBEPHBIX IPOEMOB M APYIUX
HPUCTIOCOOICHUN).

Ilepen HawyamoM oOOy4eHHS MOTYT IIPOBOJHMTHCS KOHCYJIBTATHBHBIC 3aHATHS, IO3BOJIAIOIINE CTyJIEHTaM C
OTpaHUYEHHBIMH BO3MOXKHOCTSIMH 3/IalITUPOBATHCS K y4EOHOMY IIPOLIECCY.

B mpouecce BeneHus y4eOHOH IUCHUILIMHBI MPO(GECCOPCKO-TIPENOIABATENILCKOMY COCTaBy PEKOMEHAYETCs
UCIIOJIB30BAaHHE COLMAJBbHO-aKTHBHBIX M PE(IEKCHBHBIX METOJOB OOYYEHUS, TEXHOJOTHH COLMOKYJIBTYPHOMN
peabuinuTaniyM ¢ IeJbl0 OKa3aHWs IIOMOIIM OO0yYaloluMcs C OrPaHHYCHHBIMH BO3MOXKHOCTAMH 3I0POBBS B
YCTaHOBJICHUH TOJIHOIIGHHBIX MEXJIMYHOCTHBIX OTHOIICHUI C APYrUMH OOYYaroIMXcsi, CO3MaHMH KOM(pOPTHOTO
IICUXOJIOTHYECKOT0 KJIMMaTa B yaeOHO rpyme.

Oco0eHHOCTH TPOBEOCHUS TEKYLICH W NMPOMEXYTOYHOH aTTeCTallMM II0 IHMCUUIUIMHE I OOYYarolIMXCs C
OTpaHWYEHHBIMH BO3MOXKHOCTSIMH 37I0pPOBbSl  YCTAQHABIMBAIOTCS C YYETOM WHAWBHUIYAIBHBIX ICUXO(U3UUECKUX
ocobeHHOCTe! (YCTHO, MMCBMEHHO Ha Oymare, MMCBMEHHO Ha KoMIbloTepe, B opme TectupoBanus u apyroe). Ilpu
HE0O0XOAUMOCTH NPEJOCTaBIETCS AOMONHUTEIBHOE BpeMs /ISl IOATOTOBKU OTBETA HA 3a4eTe.

Astop(pI) pabodei mporpaMMbl TUCIHATUTHHBI (MOIYIIA):

JOLIEHT KadeAphl aHTITMHCKOTO S3bIKA, K.(.H. Marampapos P.11I.
JOLIEHT KadeAphl aHTITMHCKOTO S3bIKA, K.(.H. Sposa A.P.



AHHOTAIIMS PABOYEM ITPOTPAMMBI JTUCHOUIITAHBI (MOTY JISA):
(51.0.02.02) «HOCTpaHHBIH A3BIK B MPO(ecCHOHAIBLHON KOMMYHUKALHID)

1. Ideas ocBoeHUs] TUCHUILIMHBI «/HOCTpaHHBIH $3BIK B NPOQECCHOHAIBHOW KOMMYHHUKALUW» —pa3BUTHE Y
CTYJICHTOB MarucTpaTypbl YMEHHH W HaBHIKOB OOIIEHHS B YCTHOW W MHCHMEHHOH ()OpME B THUIIMYHBIX CHTYaIHsX B
cepe npodeccHoHANBHON KOMMYHHUKAllMM, a TaKKe COBEPLICHCTBOBAHWE S3BIKOBOM M 00IIENPOhecCHOHATBHON
KOMITETEHIINH.
2.MecTo TMCOMILUIMHBI B CTPYKTYPe 00pa30BaTe/IbHOI MPOrpaMMbl

Juctmmummza (51.0.02.02) «MHOCTpaHHBIH sI3bIK B NPO(ECCHOHATBHON KOMMYHHMKAILIM» OTHOCHUTCS K
obs3atenmsHOl M Mogaymio «[IpodeccrnonanpHas KOMMYHHKAIUsS» Y4eOHOTO IUIaHA OCHOBHOHM NpOoQecCHOHATBHON
o0pa3oBaTeTpHON TPOTpaMMBl IMOATOTOBKH MarucTpoB 1o HampamieHuio 44.04.01 Ilemarormueckoe oOpas3oBaHUe,
HaIpaBIeHHOCTH (1poduis) «Teopust n mpakTHKa 00yIEeHUS] HHOS3BITHOW MEXKYIbTYPHOH KOMMYHHUKALIUI.

3. TpeOoBaHus K pe3yJbTaTaM 0CBOCHHS AUCUUILTHHBI(MOAYJISA):

JucnumnimHa HanpaBjieHa Ha (OpPMUPOBAHKE CIEIYIOINX KOMIIeTeHInH BeITyckanka: YK-4, OITK-8.
4.0061mast TpyA0eMKOCTh TUCHHUILIHHBI (MOIYJIs1) cocTaBiasier 3 3aueTHble eAnHUIbI (108 yacos).

5. Cemectp: 1.
6.0OcHOBHBIE pa3ieJibl AUCUMIJIMHBI (MOLYJI51)

1. WHocTpaHHBIH A3BIK U PO ECCHOHANBHEIX 1elieid OCOOCHHOCTH TPO(EeCCHOHATEHON AETOBOM
KOMMYHHKaIUN

2. TenedoHHBIE TEPETOBOPHI
3. OcobeHHOCTH 0(OPMIICHUS AETOBOH KOPPECTIOHACHIIUH
4. YcTHas KOMMYyHUKaIMs B IpodeccHoHanbHol chepe

5. IluceMeHHass KOMMYyHHUKaIMs B TpodeccHoHaIbHON chepe AHHOTHPOBAHKE, PE3IOMUPOBAHUE U
pedepupoBaHre KaueCTBEHHOW MPECCH

6. Kapbepa u mouck paboThI.
7. ®opMBI TEKYLIEr0 KOHTPOJISA YCIEBAEMOCTH U MPOMEKYTOYHOM ATTECTANMM: 32a4eT

8. Amtopbl: Maramzaapos P.I11. k.¢.H., norient, Sposa S.P. k.¢.H., TOLEHT.






