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1.I[EJIb OCBOEHUSI TMCHUTIJIMHBI (MOTYJIST)

Heabro ocBoeHUs UCHUIIINHBI « MHOCTpaHHBIN SA3bIK B PO} ecCHOHATILHOH KOMMYHHUKAIIUN»
SABIISICTCSA 3aKpEIUIEHUE 3HAHWU, MOJTYYCHHBIX MAarucTpaHTaMu B HPEABLAYIIEM 3Tare OOy4YeHHS -
OakanaBpuaT, M JanbHeWIlee HMX YriayOJeHHe 3a CyYeT H3yYeHHUs s3blKa NPoQecCHOHANbHON
KOMMYHHKaIUH.

Lenb naHHOM MpOrpaMMbl —pa3BUTHE Y CTYJIEHTOB MarucTpaTypbl YMEHUN U HAaBBIKOB OOIICHUS
B YCTHOH W THCHbMEHHOW ¢opMe B THUNHYHBIX CHTyanusx B chepe mpodeccnoHaabHOR
KOMMYHHKAIUH, a TAK)KE COBEPILIEHCTBOBAHUE SI3bIKOBOM U 001IenpodecCHOHaTbHON KOMIETEHIIUH.
JIOCTHKEHMIO TaHHOM LIEIH CIIOCOOCTBYET PEILIEHUE CIEAYIOIUX 3aau:
® pa3BUTHE UHTEpPECA K IPUMEHEHUIO THOCTPAHHOT'O SI3bIKA B IPAKTUKE CaMO0Opa30BaTeIbHON
NESITEIbHOCTH T1e1arora;
pa3BUTHE KOMMYHUKATUBHBIX YMEHHUI MarucTpaHTOB;
® pa3BUTHE MEXKYJIbTYPHBIX 3HAaHUM M YMEHHUH, KOTOpbIE TIO3BOJIIIOT MAaruCTPaHTY
OpPUEHTUPOBATHCS B PA3IMYHBIX TUIAX KYJIbTYP U COOTHOCHUMBIX C HHUMH HOPM JEJIOBOTO

0OIIIEeHH;

® pa3BUTHC 3HAHMW M YMEHWI COCTABJICHUS JIEJIOBOW KOPPECHOHICHIIMU HAa MHOCTPAHHOM
SI3BIKE;

®  OBJIAJICHUC TEXHUKOW YTCHHUS, NIEPEBO/Ia U peepUPOBAHHS Ay TCHTUYHBIX TEKCTOB JICIOBOM
TCMATUKH.

CTyneHTbl JOKHBI YMETh OCBEIIAaTh pa3HOOOpa3Hble BONPOCHI, MPABUIBHO CUHTAKCHYECKH U
CTHJIMCTUYECKH OPraHMU30BaTh CBOIO pEUb, IPOBOJNUTH AHAIIM30B TEKCTOB JIEJIOBOM HAIIPaBICHHOCTH.
Pabora HaJ1 cOBEpILIEHCTBOBAHUEM SI3bIKa BEIETCsI KAaK Ha MaTepualle MMCbMEHHBIX padoT, TaK U YCTHO
C TOCIEAYIONMM KOMMEHTHPOBAaHHEM, OOCYXJIEHHeM W pPadOTOW HaJ WHIWBHIYaJIbHBIMH U
TUnMYHbIMU ombkamu. Ilpu orb6ope meronnyeckoro marepuana oco00e BHUMaHHE HEOOXOIUMO
yaensTb 3(pPEeKTUBHBIM TpUEMaM AaKTHBHOTO OOYYEHHs, a TaKKe JOCTHIKEHUSM COBPEMEHHBIX
METOAMK (KOMMYHHKAaTUBHOI'O M HMHTEHCHBHOIO OOyueHHs, UIpOBOro MojeiaupoBaHus). B xone
JAHHOT'O Kypca CTYAEHT JO0JKEH MPUOOPECTH PABUIIbHBIE IPOM3HOCUTEIbHbBIE HABBIKU, HAYUYUThCS
CBOOOJHO M MNPaBWIBHO IOJb30BaTbCid I'PAMMATUYECKMMU KOHCTPYKLHMSMH aHIJIUICKOrO S3bIKa,
OBJIAJIETh JIOCTATOYHO OOIIMPHBIM CIIOBapeM M HAYUYUTHCS CTHIIMCTHYECKU IMPABHIBLHO O(GOPMIIATH
CBOIO peYb KaK YCTHYIO, TaK U IUCbMEHHYIO.

Kon Coaepxanue KOMIeTeHIMA NuaaukaTopbl J10CTHKEHUS
KOMMETEeHIINHI KOMIEeTeHIMii
YK-4 Criocoben mpumeHsTh coBpemeHHble | YK 4.1
KOMMYHHUKATHBHbIC TEXHOJIOTUM, B | BplOMpaeT Ha  roCcyJapCTBEHHOM W
TOM YHCJI€ Ha HWHOCTPAHHOM(BIX)) | HHOCTPAHHOM (-BI1X) SI3BIKAX

s3pIKe(ax), Uil aKaJAeMHYecKOro M | KOMMYHUKAaTHBHO — TpPUEMIIEMBIE  CTHIIH
npodecCHOHAIBHOTO B3aUMOJICHCTBHS | IEJIOBOTO  OOIIeHHs, BepOanbHbIE U
HeBepOaJIbHbIE CPENICTBA B3aMMOICHCTBUS C
napTHEPaMH.

YK-4.2

Ucnons3yer HHPOPMALIUOHHO
KOMMYHHUKAIIMOHHBIE ~ TEXHOJOTHMH  IPH
noucke HeoOxoaumod uHGoOpMaNMK B
nporecce pereHus Pa3INYHbIX
KOMMYHHKaTHBHBIX 3aj1a4 Ha
TOCY/IapCTBEHHOM W WHOCTPAHHOM (-bIX)
SI3BIKAX

YK-4.3.

Bener nenoByro TNepenucKy, YYHTHIBas
0COOEHHOCTH CTHIIMCTUKU OQUIHATIBHBIX U
Heo(UIUaTbHBIX MUCEM,
COLIMOKYJIBTYpPHBIE pa3iuuus B ¢opmare
KOPPECIIOH/ICHIINU Ha T'OCYJapCTBEHHOM U
HWHOCTPAaHHOM (-bIX) SI3BIKAX




YK-4.4.

YMeeT KOMMYHHMKAaTHBHO H KYJBTYPHO
MPUEMIIEMO  BECTH  YCTHBIE  JICJIIOBBIE
Pa3roBOPHI B mporiecce
po(eCcCHOHATBPHOTO B3aWMOJICHCTBUS Ha
TOCY/IapCTBEHHOM M WHOCTPAHHOM (-bIX)
SI3BIKAX.

YK-4.5.

YMeeT KOMMYHHMKAaTHBHO H KYJIBTYPHO
MPUEMIIEMO  BECTH  YCTHBIE  JICJIIOBBIE
Pa3roBOPHI B mporiecce
po(eCcCHOHATBHOTO B3aWMOJICHCTBUS Ha
TOCY/TapCTBEHHOM W WHOCTPAHHOM (-bIX)
SI3BIKAX.

OIIK-8 Cnocoben npoektupoBars | OITK-8.1.

MeJaroTHIecKylo JIeATENbHOCTh Ha | 3HaeT  OCOOEHHOCTH  TENarorm4ecKOu
OCHOBE  CIICMHANBHBIX  HAYYHBIX | AESITETHHOCTH; TpPeOOBaHHA K CyOBEKTaMm
3HAHUU U pPe3yJIbTATOB UCCIEAOBAHUN | EAArOru4eCKon JIeSITEIIbHOCTH;
pe3yabpTaThl HAay4HBIX MCCICHOBaHUI B
cdepe

Me1aroru4ecKoil e TeIbHOCTH.

OIIK-8.2. Ymeer HCIIOJIb30BaTh
COBPEMEHHBIC  CIELHAJIbHBIE  HAYYHBIC
3HAHUSA M Pe3yNIbTaThl MCCIENIOBaHUM s
BHIOOpa METONOB B  IEAarOrMYecKON

JIeSITETIbHOCTH.
OIlIK-8.3

Bnaneer METOJaMH, dhopmamu "

cpeJcTBaMu

MeIarornyeckoi JIeSITeIIbHOCTH;

OCYIIECTBIISCT MX BHIOOP B 3aBUCHMOCTH OT

KOHTEKCTa poheCCUOHATBHOMN

ACATCIIBHOCTH C  YUYCTOM  pPC3yJIbTAaTOB
HAay4YHBIX I/ICCJ'Ie,E[OBaHI/Iﬁ .

2. MECTO JUCIUILIMHBI (MOJYJIST) B CTPYKTYPE OCHOBHOM
MPO®ECCHUOHAJIBHON OBPA30OBATEJIbHOM PO PAMMBI

Huctunnuna (51.0.02.02) «MHocTpaHHbIN s3bIK B MPO(ECCHOHATBHOW KOMMYHUKALIUKY
oTHocuTCsl K oOs3arensHoi M Monymio «IIpodeccrnonanbHas KOMMYHUKAIUs» y4eOHOro IuIaHa
OCHOBHO npodeccroHalbHOI 00pa30BaTeNbHOM MOATOTOBKY MarucTpoB Mo HanpasieHuto 44.04.01
[lenarornueckoe oOpa3oBaHue, Maructepckas mporpamma «Teopus ¥ TpakTUKa OOydeHUs
MHOSI3bIYHON MEXKKYJIbTYPHONH KOMMYHHKAIUI.
JucuumnuHa (51.0.02.02) «MTHOCTpaHHBIN A3bIK B TPO(heCcCHOHATEHON KOMMYHHUKAITUN 0a3upyeTcs
Ha KOMIIETCHLIUAX, 3HAHUAX, YMEHUAX U HaBbIKaX, CPOPMHUPOBAHHBIX Y 00yUaIOIIMXCs B pe3yJIbTaTe
oOydeHust B cpeHel 00Ieo0pa3oBaTeIbHONM MIKoJIe U B pe3yibraTe ocBoeHUs aucuurind OTTOTT
OakanaBpa « ITHOCTpaHHBIA  SI3BIKY.
HucuunnuHa «VHOCTpaHHBIM S3bIK B NMPOQECCHOHANIBHON KOMMYHHUKALUKW» OOecreunBaeT
yIIIyOJNEHHYIO TOATOTOBKY CTYJIEHTOB-MAarucTpaHTOB K Pa3HOOOpa3HOH mnpodeccroHaIbHON
NeSITeIbHOCTH, CBA3aHHOM C MCMOJIb30BaHUEM 3HAHUNM U YMEHUH B 00JJaCTH MHOCTPAHHOIO S3bIKA B
yUpexaeHusix oOpa3oBaHUs, KyJIbTyphl, ympasieHus, B CMMU, B obOractu MEXKyJIbTYypHOH
KOMMYHHKAIMU. 3HaHUE sA3bIKa HEOOXOAMMO ISl MaruCTPaHTOB JUIsl U3y4eHUs MH(POPMAIIMOHHBIX
PECYPCOB Ha QHTJIMHCKOM SI3BIKE.
Komnerenmuu, chopMupoBaHHble B IPOIECCE U3YUEHUS TUCLUIUINHBI, HEOOXOAUMBI JJIsi OCBOCHUS
coJepKaHus pa3IMYHbIX JUCLUIUINH ¢butooruuecKoit HaIpPaBJIEHHOCTH.



BBIITOJIHCHU A

3aJJaHuN

y4eOHOI,

MIPOU3BOJACTBEHHOMN

TEILCKOU PabOTHI M TIOJITOTOBKH K UTOTOBOW aTTECTaIlUU.

MPAKTHUK,

HAay4YHO-UCCJICAOBA-

3. INTAHUPYEMBIE PE3YJIbTATBI OBYYEHUSA 110 JUCHUIIJTIMHE

(MOJIYJIIO)

JlucuuiuinHa HanpasjieHa Ha popMUpOBaHUE CIIETYIOIUX KOMIIETEHIINN BeITyCKHHKA: Y K-4,

OIIK-8.

B pesynbTaTte nzyueHus Moiyiasi 00y4arommecs JOJIKHBIL:

Koz 3Haer Ymeer Baageer

KOMIIETEHIINH
YK-4 - COBpPEMCHHEBIC - BBIOMPATh U KOPPEKTHO -COBPEMEHHBIMU
CriocobeH TMPHUMEHSATh | KOMMYHHKATHUBHBIC | HCIIOJB30BaTh COBPEMEHHBIE | KOMMYHHKATHBHBIMU
COBpEMEHHEIC TEXHOJIOTHH, B TOM | KOMMYHUKATHBHBIE TEXHOJIOTHUSMH, B TOM YHCIIC
KOMMYHHUKaTHBHbBIC JKCIIC Ha TEXHOJIOTHUH, B TOM YHCJIC HA | HA HHOCTPAHHOM(BIX))
TEXHOJIOTHH, B TOM | MHOCTpAaHHOM(bIX)) | HHOCTpaHHOM(bIX)) si3bIKe(ax), | A3bIKe(ax),
qucie Ha | s3bIKe(axX), UL aKaJIeMHYECKOTO JUIA  aKaJeMHYeCKOro U
HUHOCTPaHHOM(BIX)) TSt npodecCHOHAIEHOTO npodeccHOHAILHOTO
s3bIKe(ax), JUIS | aKaJIEMHUYECKOTO M | B3aUMOJICHCTBUS, B3aUMO/ICHCTBUS;
aKaJIeMHYECKOTO U | MPO)ECCHOHANBHOT | YYUTHIBAThH 0CcOOCHHOCTH
MPOQEeCCHOHATBEHOTO 0 B3aUMOJICHCTBUS; | CTUIS B TPO(eCCHOHAIBHOM
B3aUMO/ICHCTBUS (YHKIIMOHAIBHBIC KOMMYHHKAIIMK; KYJbTYPHO

CTHUITH, BepOalbHbIC | MPUEMIIEMO BECTH JICIOBBIC

W HeBepOaNbHBIC | MEPETOBOPBI B Mpolecce

cpencTBa po(hecCHOHATIBHOTO

NpOopEeCCUHOHANBHOT | B3aMMOJICHCTBUS Ha

0 B3aMMOJICHCTBUS; | TOCYIAPCTBCHHOM

IpaBuia WHOCTPAHHOM (-bIX) A3BIKAX

poheCCHOHATBHOMN

3THKH YCTHOTO U

MTUCBMEHHOTO

B3aNMMOJICUCTBHSA C

napTHepamu u
YK 4.1 COLIMOKYJIBTYpHBIE --BBIOHPATH Ha | -KOMMYHHKATHBHO
Brioupaet Ha | pa3muyus roCyapCTBEHHOM MPUEMJIEMbIMH CTHIIIMHU
roCy/JIapCTBEHHOM W | IPO(eCCHOHAIBHOHN | HHOCTPAaHHOM JIEJTOBOT0 OOIIEHMS;
HHOCTPaHHOM  (-bIX) | KOMMYHHUKAaIUUd Ha | (-bIX) sI3BIKAX | - BepOATbHBIMU u
SI3BIKAX rOCYy/JapCTBEHHOM M | KOMMYHHUKATHBHO HeBepOaJbHBIE  CPEICTBA
KOMMYHHKATHBHO MUHOCTPAHHOM (-bIX) | IpHEMIIEMBIE CTHJIM | B3aMMOJICHCTBUS c
NpUEMIIEMbIE  CTHJIM | A3BIKaX JICIIOBOTO napTHEpamu.
JIEJIOBOTO  OOIIEeHHS, oOmienns, BepOaTbHBIC
BepOasbHbIC u HeBepOabHbIC CpeacTBa
HeBepOaIbHBIC B3aMMOICHCTBUS
cpezcTBa napTHEpamMu
B3aNMOICHCTBHS C
MapTHEPAMHU.
YK-4.2 -HCII0JIb30BaTh -MH(POPMATIOHHO-
HUcnonwzyet WHPOPMAIOHHO- KOMMYHHKAIIMOHHBIMH
HHGOPMAITUOHHO KOMMYHHKAIIHOHHBIC TEXHOJIOTHSIMH TPU TIOUCKE
KOMMYHHUKAIIMOHHBIC TEXHOJIOTMM TPU  IOUCKE | HeoOXOoAMMOM nH(OpMAIIUU
TEXHOJIOTHH npu He0OXOUMON MHPOPMAIIMK B | B TIpOIlecCe  PEIICHUS
MOMCKE HEOO0XOAMMOMN rporecce pEIlIeHUs | pa3IuYHbIX
uHpOpMaIUH B Pa3IUYHBIX KOMMYHHMKATHBHBIX  3aja4
mpoIiecce  perieHus KOMMYHHKATHBHBIX 33]la4 Ha | HA  TOCYJIapCTBEHHOM U
Pa3IMYHBIX roCy/1apCTBEHHOM WHOCTPAHHOM (-bIX) S3bIKAX.
KOMMYHHKATHBHBIX HMHOCTPAHHOM (-bIX) sSI3bIKAX.




3a1a4 Ha
TOCYIapCTBEHHOM U
WHOCTPAHHOM  (-BIX)
SI3BIKAX

VK-4.3.

Bener JIEJIOBYIO
MEPETINCKY, YIHUTHIBas
0COOEHHOCTH
CTHJINCTHKH
ohUITHATHHBIX u
HEODHUITHATHHBIX
IIHCEM,
COIIMOKYJIbTYPHBIC
pasmuuus B ¢dopmare
KOPPECTIOHCHIINYA Ha
TOCYIapCTBEHHOM U
WHOCTPAHHOM  (-BIX)
SI3BIKAX

VK-4.4,

Ymeer
KOMMYHHKATUBHO |
KYJIBTYPHO IPUEMIIEMO

- BECTH JICIIOBYIO
MIEPEIIHCKY, YUHUTHIBAs
0COOEHHOCTH CTHJIMCTHUKU
opHUITHATHHBIX u
HEO(PUIHATHHBIX IIHCEM,

COIMOKYJIBTYPHBIC Pa3INIUs
B (hopmaTe KOpPECTIOHICHITIH
Ha  TOCYJapCTBEHHOM  H
HWHOCTPAHHOM (-bIX) SI3BIKAX

-0COOEHHOCTSIMH
CTHJIUCTHKH O(QUIIHATBHBIX
1 HEO(PHUIIUAIBHBIX MHCEM;

- COIIMOKYJIbTYPHBIMHU
pasnuuusMd B opmare
KOPPECITOHIEHITUH Ha
roCy/IapCTBEHHOM u
WHOCTPAHHOM (-BIX) SI3BIKAX

-KOMMYHHUKaTHUBHO u
KyJbTYPHO IIPHEMIIEMO BECTH
YCTHBIE JIEIOBBIE Pa3rOBOPHI B
rporecce

-IEMOHCTPUPYET 3HAHUS
MPOBEICHUS YCTHBIX
JISIIOBBIX ~TIEPETOBOPOB B
mporecce

BECTH YCTHBIC JICJIOBBIC po(hecCHOHATBHOTO po(heCCUOHATBHOTO
Pas3roBOpHI B Ipolecce B3aUMOJICUCTBUS Ha | B3aUMOJEUCTBHUS Ha
npodecCHOHANIBHOTO roCyJapCTBEHHOM U | TOCYIapCTBEHHOM u
B3aUMOJICUCTBUS  Ha WHOCTPAHHOM (-bIX) A3BIKAaX. | MHOCTPAHHOM (-bIX) SI3BIKAX.
roCyJapCTBEHHOM U

WHOCTPaHHOM  (-BIX)

A3BIKaX.

YK-4.5. -IEMOHCTPUPYET yMEHHE | -TEeXHUKON nepeBojia
Ymeer BBIMOJIHATD MEPEBO]l | aKaIeMHUYECKHX u
KOMMYHHKAaTUBHO U aKaJAeMHUIECKUX u | npohecCHOHATBHBIX

KYJIbTYPHO IIPUEMIIEMO
BECTH YCTHBIE [IEJI0BbIE
PasroBoOpEI B IIpoLecce

po(eCcCHOHAIBHBIX TEKCTOB
¢ wuHOCTpaHHOro (BIX) Ha
TOCY/IapCTBEHHBIH S3BIK.

TEeKCTOB C HHOCTPAHHOT'O
(pIX) Ha TOCYAApPCTBEHHBII
S3BIK;

npo¢eCcCHOHANTBEHOTO WHPOPMAITMOHHO

B3aMMOJIEWUCTBUS  Ha KOMMYHHKAIIMOHHBIMU

roCyJapCTBEHHOM U TEXHOJIOTHSIMA IPU TIOMCKE

WHOCTPAHHOM  (-bIX) Heo0xoauMoN HH(pOpMaLUN

A3BIKAX. B  IIpollecCe  pEIIeHUs
Pas3IUYHbIX
KOMMYHHKAaTUBHBIX  3a/ad
Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM (-bIX) A3BIKAX;
HaBBIKAMHU nepeBoja
aKaJeMHYECKUX u
po(heCcCUOHATIBHBIX
TEKCTOB C MHOCTPAHHOTO (-
BIX) Ha TOCYAapCTBEHHBIH
SI3BIK

OIlIK-8 cozepxKaHue WCIIONIb30BaTh COBPEMEHHBIE | opMaMu ¥ CpelCTBAMHU

Criocoben CIIPABOYHBIX CIEIMAIbHbIE Hay4HbIE | TIeJaroru4ecKon

MIPOEKTUPOBATH WHQOPMAIMOHHBIX | 3HAHWS, B TOM WYHCIIE Ha | JEATEIBHOCTH B KOHTEKCTE

MeAaroruIecKyro 0a3 JaHHBIX Ha | HHOCTPAHHBIX  sI3bIKaX, W | MPO(eCcCHOHATBHOM

JIeSATENIBHOCTD Ha | MHOCTPaHHBIX pe3yNbTaThl  MCCIENOBAaHUM | NESATEIBHOCTH

OCHOBE CIIEIUANIBHBIX | S3bIKaX o | ans  BBIOOpPa METONOB B

HAay4yHbIX 3HAaHUN W | NeJaroruyecKou




pe3yIbTaTOB NESITEIbHOCTH M | IIelaroru4eckomn
HCCIIETOBAHMI METOJIbI PabOTHI C | NEATEIBHOCTH
OIIK-8.1. HAMH
3HaeT  0COOEHHOCTH
e JaroruaecKom
JEeSITENHHOCTH;
TpeOOBaHMS K
cyOBeKTaM
IearornaecKom
JIeSITeJIbHOCTH;
pe3ynbTaThl HAYYHBIX
UCCIIeIOBaHUH B chepe
IeJar ormaecKom
JIeSITEJIbHOCTH.
OIIK-8.2.

YMeeT HCIOJIb30BaTh
COBpPEMCHHBIC
crielraibHbIe
Hay4yHbIC 3HAHHUS U
Pe3yIIbTaThI
HCCIIeTOBaHNUH IS
BbIOOpa METONOB B
eJarorndeckoun
JIeSITEIIbHOCTH.
OIIK-8.3

Bnageer  meromamm,
dbopmamu u
CpelcTBaMu
eJarorndeckoun
JIeSITEIbHOCTH;
OCYIIIECTBISET X
BBIOOp B 3aBUCHMOCTH
oT KOHTEKCTa
npohecCHOHANBHOMN
JIeSITEIbHOCTH c
Y4eTOM  Pe3yibTaTOB
HAYYHBIX
HUCCJIEIOBAHUN.

4.0BBEM JJUCHUIIJIMHBI (MO1Y JIS)
OO6r11ast TPYI0EMKOCTh TUCIUILTHHBI cocTaBseT 3 3aueTHble eauuuibl (108 yacos). Jluciurminna
u3ydaercs B 1 cemectpe.
OYHASA ®OPMA OBYUYEHUSA

TpyroémkocTh
Bup yueOHoit padoThl yac B 1.4. o cemecTpam
) Nel Ne2
O01asi TPYA0EMKOCTb JUCIUILTHHBI TI0 Y4eOHOMY IIJIaHY 108 108
1. KonrakTHas padora:
nekuu (001Iee KOJI-BO 9acOB, BKITFOYAs MIPAKTUIECKYIO
MOJAITOTOBKY)
MPAKTUYECKHE 3aHATH, CEMHHAPHI U TIp. (001IIee KOJI-BO YacoB, 28 28
BKJIIOYasl MPAKTUYECKYIO OJTOTOBKY)
nmabopaTopHbIe 3aHITHS (00IIee KOJI-BO YacOB / BKITIOUAs
MPAKTUYECKYIO IOJTOTOBKY)
KYPCOBOE POCKTHPOBAHUE




Bup yueOHoit padoThl

TpynoémkocThb

qac.

B 1.4. o ceMecTpam

Nel

Ne2

IpyHnImoBbIC, THAUBUAYAJIbHBIC KOHCYJIbTAlIUHW U MHBIC BHU/IbI
y4eOHOH JIeSITeTbHOCTH, IPETyCMaTPUBAIOIIIE TPYIIIOBYIO TN
WHAMBUIYAIBbHYIO paboTy 00y4aromuxcs ¢ MpenoaaBaTeieM

2. O6beM camocTosiTeILHOI padoThl 00yuarommuxcs (CPC)

80

80

B TOM YHCJIC YaCOB, BBIJICJICHHBIX HA MTOJTOTOBKY K 9K3aMEHY
(3auery)

Bun npoMexxyTOUYHOT0 KOHTPOJIS:

3a4ET

3AOYHASA ®OPMA OBYUYEHMUA

Bup yuyeOHoi padoThl

TpynoémMkocThb

B T.4. mo cemecTpam

qac.

Nel

No2

O0mas Tpy10€MKOCTb TUCIUILIUHBI 10 Y4eOHOMY IIIaHy

108

108

1. KontakTHas pabdora:

nexun (o0IIee KoI-BO YacoB, BKIIOYAs MPAKTUYECKYIO
MTOATOTOBKY)

MIPaKTUYECKUE 3aHATHSI, CEMUHAPBI U Ip. (00111ee KOJI-BO YacoB,
BKJIFOYAsi MPAKTUYECKYIO NOATOTOBKY)

nabopaTopHbIe 3aHATHS (00IIee KOJI-BO YACOB / BKITFOYAs
MPAKTHYECKYIO MOATOTOBKY)

KypCOBOE POEKTHPOBAHUE

I'pyHnIoBbIC, THAUBUAYAJIbHBIC KOHCYJIbTAllUN YU MHBIC BHU/JIbI
yueOHO IesTeIbHOCTH, IPEAyCMaTpUBAIOIIKe TPYIIIOBYIO MU
MHIMBUAYAIbHYIO paboTy 00ydaromuxcs ¢ mpenojaBaTesieM

2. O6bem camocTosiTeNbHOH padoThl o0yuaromuxcs (CPC)

102

102

B TOM YHCJI€ YaCOB, BBIICJICHHBIX HA MOJATOTOBKY K 9K3aMCHY
(3auery)

Buna npomexyTo4HOro KOHTPOJIA:

3a4eT

5. COAEP)KAHUE JUCLUTIMHBLI (MOY.JIS)

o4yHas popma 00yueHHs

Ne | HammenoBanme Tembl (pa3aesia) Oomas TpyaoémkocTb o BHAaM y4eOHbBIX 3aHATHH
n/n JUCHUIIMHBI (MOZYJIf1) TPYAOEMKOCTH (B akaja.yacax)
B aKa/Jl.yacax Jlex/ JIao / p/ Cp
Np.NOAr | MP.MOAr. | WP.MOAT.
1. | UnocTpanHbIi A3BIK JUISL 14 4 10
npodeccnoHambHbIX uenei
OcobenHoctu npodeccuoHaTbHON
JI€II0BOM KOMMYHHKAILIUU
2. | TenedhoHHBIE IEPETOBOPHI 12 2 10
3. | Ocobennoctu oopmienus 16 4 12
JIEJIOBOM KOPPECITOHICHIINHT
4. | YcrHag KOMMYHHUKAaIUs B 16 4 12
npodeccuoHaIbHOU chepe




5. | IluckMeHHass KOMMYHHUKaIHUs B 18 6 12
npodecCuOHATBHON cthepe
AHHOTHpOBaHHE, PEIIOMUPOBAHUE
u pedepupoBaHUEe KayeCTBEHHOU
IPeCChl
6. | Kapnepa u mouck paboThl. 16 4 12
Kypcosoe npoekmuposarue X -
Koucynomayus x axzameny X -
Iloocomoska k 3auemy X
Wroro: 108 28 80
3a04Has popmMa 00y4eHHs
Ne | HaumeHoBaHue TeMbl (pa3aeJsia) Oo0masn TpyaoéMKoOCTh 10 BUIaM y4eOHbIX 3aHATHH
n/n AUCHUILIUHBI (MOYJIsST) TPYA0EMKOCTh (B akan.4acax)
B aKaj.gacax Jlex/ JIa6 / IIp/ Cp
Np.MOAT | NP.MOAT. | TP.MOAT.
1. | MHocTpaHHbBIH SA3BIK TS 19 2 17
npodeccHoHATBHBIX nenen
OcobenHoctu  MpodecCHOHATBHON
JIeII0BOM KOMMYHHKALUU
2. | TenedoHHbIC TEPETOBOPHI 19 2 17
3. | OcobenHocTH odopmIIeHHS 19 2 17
JIEJIOBOM KOPPECITOHICHLIMHU
4. | YcrHas KOMMYHHKAITUS B 17 17
npodeccuoHaIbHOU cdepe
5. | [luceMeHHass KOMMYHUKaIUs B 17 17
npodecCHOHATBLHON chepe
AHHOTHpOBaHHE, PE3IOMHUPOBAHUE
u pedepupoBaHue KadeCTBEHHOM
IpecChl
6. | Kappepa n monck paboThI. 17 17
Kypcosoe npoexmuposanue X -
Koucynomayus x axsameny X -
Iloozomoska k 3auemy X
HUroro: 108 6 102

5.1. COJEP’KAHUE JUCUMUILIMHBI (MOYJIST), CTPYKTYPUPOBAHHOE IO
TEMAM (PA3JIEJIAM)

Tema Nel MHOCTpaHHBIN A3BIK AJI51 MPO(ECCHOHATBHBIX L.

Ocob0enHocT NpodecCHOHATBHOM 1eJI0BOH KOMMYHUKALMU
1.IIpaBuna npodeccuoHaIbHOW 3TUKH YCTHOTO M MUCBMEHHOTO B3aUMOJAEWUCTBUS C MapTHEpPaMH U
COLMOKYJIBTYPHBIE Da3IUuusi NPO(PEecCHOHANBHOM KOMMYHHUKAI[MM Ha TOCYJIapCTBEHHOM H

MHOCTPAHHOM (-bIX) SI3bIKAX.

2.3HavyeHne MeXIyHapOHONH KOMMYHHUKAIIMH B MEJaroruyeckout chepe
3.BepOanbHble W HeBepOandbHBIE CpeacTBa MPOPECCHOHATBHOTO B3aUMOACHCTBUS U JIeTIOBas

KOMMYHHUKaIUs
4. J1enoBOM ATUKET
PeueBoii aTHKET

Cy>xeOHBIH (IeTTOBOIT) STUKET: Pa3rOBOPHBIE.




Tema Ne2 TesedonHble meperoBopbl
1.Be16op ctriis B TeneonHoM pasroope. TeneoHHBIN JET0BOM «KapTroH»
2.Ilone3HbIe BRIpaXKEHUS I pa3roBopa o tenedony
3.Kak oTBeTUTH Ha 3BOHOK, IPUHSTH U NEepeaTh COOOICHIE, HA3HAYUTH BCTPEUyY
4.Kak ycrenrHo 3aBepunTh Tese()OHHBIN JeT0BOM pa3roBop.

Tembl Ne 3 OcobeHHocTH 0hopMIIeHHS /1€/10BOIi KOPpeCTOHAeHIIHN
1.Bupl 7en0BBIX IHCEM: KOMMEpUYecKre, (PyHKIMOHAIBHBIE U MTUChMa-peKIaMalui
2.0co06eHHOCTH 1 OCHOBHBIE MpaBuia 0(OPMIICHHS JI€TOBBIX [TUCEM
3.513bIKOBBIE CpeaCcTBA 0(OPMIICHUS BUBUTHON KapTOUKH, 0(OPMIICHHS aHKETHI, COIIPOBOAUTEIBHOTO,
PEKOMEHIaTeIbHOI0 U MOTHBALIMOHHOTO MTUChMa
4.TlpesenTanus ceds kKak mpodeccroHana Ha UHOCTPAHHOM SI3BIKE
5.3y4yenue u oTpaboTKa JIEKCHKH 110 TEME B PEUEBBIX 00pa3lax U KIHIIE.

Tema Ne 4 YceTHasi KOMMYHHKAaNUs B IpogecCMOHAILHOM chepe
1.0O¢unmansablii CTUIBb yeTHOTO 00MIeHUs. CTPYKTYpa yCTHBIX MPE3CHTAINII
2.HanuoHanbHO-KyJIbTypHble OCOO€HHOCTH BEJEHMS NEPEroBOPOB ¢ MHOCTPAHHBIMH INapTHEPAaMHU.
JlemoBbie moe3 KU
3.PaszroBopHble (hopMysibl KOMMYHUKAIlMM U Jpyrue cpeactBa oOmieHus: (opMmbl M0OYKICHUH,
pochO, MPUTTIANICHHIA; HATMYME BBOIHBIX (Ppa3, CMATUAIOMIMX KAaTETOPHUYHOCTh YTBEPKICHUS WU
OTKa3a
4.IlpumMeHeHue coJepKaHus CIIPAaBOYHBIX HHPOPMAITMOHHBIX 0a3 TaHHBIX HA MHOCTPAHHBIX S3bIKaX O
[e1arorMuecKon AeATeNbHOCTH.
5.0co00eHHOCTH OCYHIECTBICHUSI YCTHOH KOMMYHHUKAIIUH JJISi pEIIeHHs 3a7ad MnpodecCHOHAIbHON
JesTeNbHOCTH

Tema Ne 5 IIlncbMeHHasi KOMMYHUKaUKs B IpogeccuoHaabHOM cdepe

1.OunmansHeIiA CTHIIH MHCEMEHHOTO OOIICHUS
2.Hanucanue craTeil U TE3MCOB C yueTOM Npo(ecCHOHaIbHOIN HAallPaBICHHOCTH
3.CocraBieHue aHHOTAUMN HAy4yHBIX CTaTedl MO CHEHUAJBbHOCTH U3 HAy4YHBIX >KypHAJIOB
(Murepuera).  IlpencraBneHwe W aHanM3 aHHOTALMi. AHHOTHpPOBAaHHE, PE3IOMUPOBAHHE U
pedepupoBaHIe KaueCTBEHHOM MPecchl
4.0co0E€HHOCTH  OCYIIECTBJIEHUS  NHCbMEHHONM  KOMMYHHMKAallMM s pelIeHus  3ajad
npodeccnoHanbHOM e TENbHOCTH.

Tema Ne 6 Kapbepa u nouck padorsl
1.ITlytn noucka padotsl. Hanucanue pe3tome, CONpOBOAUTEIBLHOTO MUChMa
2.CobecenoBanue. Tumsl codbeceoBaHUI U YaCTO 3a/1aBaeMbl€ BOIIPOCHI
3.3asBnenne o mnpueme Ha pabory. IloBbimenue kBanudukanuu. OrneHka 3¢PpQGEeKTHBHOCTH
JesITeIbHOCTH PaOOTHUKA
4.Vcrionb30BaHNE COBPEMEHHBIX CHEIMAIBHBIX HAYYHBIX 3HAHUN, B TOM YHUCIIE HAa MHOCTPAaHHBIX
A3BIKaX M pe3yJbTaTOB HCCIENOBaHUU Ui BbHIOOpAa METOAOB B IEAAroru4yeckoi NesTeNbHOCTH B
KOHTEKCTE MPOo(heCcCHOHATbHON e TEIbHOCTH. AHHOTUPOBAaHUE, PE3IOMUPOBaHUE U pedepupoBaHne
KAaueCTBEHHOW MTPECCHI.

6. YAEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSITEJIBHON

PABOTbBI OBYUYAIOILIUXCA
Ne Bua camocTosiTe1bHOM paGoThl 00y4aAIOIINXCS
u/n HaunmeHoBaHue pa3jesia 1M CUHUIINHBI
1 | MHOCTpaHHBIN SA3BIK IS 1.03HaKOMIIEHUE MaruCTPaHTOB C IJIAHOM
npodeccroHaNbHEIX Heleil OcOOeHHOCTH | CaMOCTOSITENBHOI pabOThl Ha y4eOHbIi IOz, rpaduKoM
poQeCCHOHAIEHOM JeI0BOM KOHCYJIbTallNH.

2. IIpopaboTtka yyeOHOTO MaTepualia 3aHIATHH.

KOMMYHHKAIIUA




3. Iowuck, u3yueHue U mpe3eHTauus HHOOPMALIUU 110
3aJJAHHOW TEME, aHAIW3 HAYYHBIX HCTOYHHKOB TI0
3aIaHHOH TIpoOIIeMeE.

3. CamocTosATeNbHOE H3YYEHHE OTACIHHBIX BOIPOCOB
TEM JUCIUIIMHBI, HE PACCMAaTPUBAEMBIX Ha 3aHSITHS
CEMUHAPCKOTO THIIA.

4. VccmenoBaTenbckas paboTa 1o TeMaM ITACIIHTITHHEL:
y4acTue B KOHQOEPSHIUAX, KPYTIIBIX CTOJIaX, CeMUHAPaX
U 1p.

TenehonHble NEPEroBOPHI

1.BblnosHEHHE €KEeHEeNeNbHBIX JOMAIIHUX 3aJaHui 110
KypCy .

2. IIpopaboTka yuyeOHOTO MaTepualia 3aHITHI.

3. Tlouck, U3ydeHne W MpPE3CHTAIUS UHGOPMAIHH 11O
3aJJAHHOW TeMe, AaHAIW3 HAYYHBIX HMCTOYHHKOB IO
3aJlaHHON TIpobIeMe.

3. CaMOCTOSATENIbHOE M3YYEHHE OTACIBHBIX BOIPOCOB
TEM JIUCIUIUIMHBI, HE PAacCMAaTPUBAEMbIX Ha 3aHSITHS
CEMHUHAPCKOTO THIIA.

4. Uccnenopareibckas padoTa 1Mo TeMaM
JUCIUTUTAHBL: YIaCcTHE B KOH(DEPEHIHSIX, KPYTITbIX
CTOJaX, CEMHHapax U Mp.

OcobeHHoCcTH OOPMIICHHUS JCIIOBOM
KOPPECIIOHICHITHH

1.BrinosHeHne exXeHeneNbHbIX JOMAIIHUX 3a0aHUl 110
Kypcy .

2. [IpopaboTka yaeOHOTO MaTepualia 3aHsATHIA.

3. Ilowck, n3yueHue u mpe3eHTanus WHOOPMALUU IO
3aIlaHHOI\/'I TEME, aHaliu3 HAaY4YHbIX HCTOYHHUKOB IIO
3alaHHON TIpobIeme.

3. CamocTOATEeNIFHOE U3YYEHHE OTAEIBbHBIX BOIPOCOB
TEM IUCHUILUIMHBI, HC paCCMAaTpUBACMLIX Ha 3aHATUA
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbckas paboTa 1Mo TeMaM
JUCHUIUIMHBL: Y9acTHE B KOH(DEPEHIHSIX, KPYTIIbIX
CTOJIaX, CEMHHApax M Mp.

YcrHas KOMMYHHKAIHS
npodeccuoHanbHOM chepe

1.BrInosHeHNE eXECHECTBHBIX JTOMAIIHUX 33JJaHUH 110
KypCy .

2. [IpopaboTka yuyeOHOTO MaTepualia 3aHITHH.

3. Towuck, u3yueHue u npe3eHTanus UHOOPMALIUHU I10
3aJ]AHHOW TEeMe, AaHAINW3 HAYYHBIX HMCTOYHHKOB IO
3aJlaHHOH TIpoOJIeMeE.

3. CaMoCTOSTENIbHOE M3YYEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIUIUIMHBI, HE PAaCCMATPUBAEMbIX Ha 3aHSITHS
CEMHMHAPCKOTO THIIA.

4. Uccnenopareibckas padoTa 1Mo TeMaM
JUCHUTUTAHEL. YIacTHE B KOH()EPEHIIHSX, KPYTITBIX
CTOJIaX, CEMHUHApax.

[TnceMeHHasi KOMMYHHKALUS B
npodeccuoHaIbHOM chepe
AHHOTHPOBaHHE, PE3IOMUPOBAHKE
pedeprupoBaHre Ka4eCTBEHHOM MPECCHI

1.BrInosiHeHNe eXeHEAeNbHBIX JOMAIIHUX 3aJaHui 10
Kypcy .

2. IlpopaboTtka yyeOHOTO MaTepualia 3aHATHI.

3. Ilouck, u3ydeHne W mpe3eHTauus: HHPOPMaLH 110
3aJJaHHOW TeMe, AaHAIW3 HAayYHBIX HMCTOYHHUKOB IO
3aJlaHHOH TIpoOJIeMeE.

3. CamocToATeNIbHOE W3y4YeHHE OTAEIBbHBIX BOIPOCOB
TEM JIUCIUIUIMHBI, HE PAacCMaTPUBAEMbIX Ha 3aHSTHS
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbckas paboTa o TeMam
JUCLUIUIMHBL: Y9acTHE B KOH()EPEHIHSIX, KPYTIIBIX
CTOJIaX, CEMHHApax U Mp.




5. AHHOTHpOBaHUE, PE3IOMUPOBAHHE U
pedepupoBaHre Ka4eCTBEHHON PECCHI

6 | Kapbepa u mouck paboThl. 1.BrinonHeHne exeHeeIbHbIX JOMALIHUX 3aJaHNH 110
Kypcy .

2. [IpopaboTka yuyeOHOTO MaTepralia 3aHITHH.

3. Iowuck, u3ydeHne u mpe3eHTanus: HHPOPMALUU TI0
3aJlaHHOM TeMe, aHalu3 HAy4YHbIX HCTOYHMKOB IO
3alaHHOM npo6ieme.

3. CamocTosATeNnbHOE M3y4YEeHHE OTAENbHBIX BOIPOCOB
TeM AWCLUIUIMHBL, HE PAacCMaTPUBAEMBIX Ha 3aHATHSL
CEMUHAPCKOT0 THIIA.

4. VccenoBatenbekas paboTa 1o TeMam
JVCIUIUIMHBIL: y4acTHE B KOH(EPEHIHUAX, KPYTIIBIX
CTOJIaX, CEMUHApaXx U Ip.

7. ©°OH OHEHOYHbLIX CPEACTB

7.1. OieHOYHBbIe MATEPHAJIBI 111 IPOBE/ICHUS] TEKYIIero KOHTPOJIsA YCIeBAeMOCTH

Ne HaunmeHnoBaHMe TeMbI CpeacrBa Tekylero Ilepeyenb KoMeTeHI M
n/m | (pa3gesia) JUCUMILJIMHBI KOHTPOJISl yCIIEBAEMOCTH
(MmonxyJis)
1 | lHOCTpaHHBIN S3BIK IS VcTHBIA onpoc YK-4, OIIK-8
npoecCHOHANBHBIX leneil | /10KTan
OcoGenHoctu
npodeCCHOHAILHON
JIEJIOBOM KOMMYHUKALIUU
2 | Tenedonnble meperoBoOpbI YcrHblit onpoc. YK-4, OIIK-8
Huckyccust
IIpe3enTanus noknana
3 | Ocobennoctu opopmiteHust | YCTHBIH ompoc. YK-4, OIIK-8
JIETIOBO# KOPPECTIOH/ICHIMH | AAHCKYCCHS
Joxman
4 | YcTHasi KOMMYHUKAIUS B VerHbId onpoc. VYK-4, OIIK-8
npodeccroHaIbHOI cepe | AMCKyccns
IIpe3enTanums foknaaa
5 | ITucemennas YerHblit onpoc. VK-4, OIIK-8
KOMMYHHKAIIHS B Huckycens
npodeccuoHabHOU chepe TpesenTaus foxnaza
AHHOTHPOBAHHE, AHHOTHpOBaHHE,
PE3IOMHPOBAHHE U pEe3IOMUPOBaAHUE U
pedepupoBanue p e(bepHPOBaHUHe
KaUECTBEHHOM TPECCH! Ka4ueCTBEHHOM MPecChl
6 | Kapbepa u mouck paboThbI. YCTHBIH onpoc. YK-4, OIIK-8
Huckyccus
IIpe3enTanus poxnana
AHHOTHPOBaHHUE,
pEe3IOMUpOBaHUE U
pedepupoBanue

Ka4yeCTBEHHOM IMPECChL

B ynuBepcutere BPC mnpumensiercs mpu peanu3alii BceX AMCUUIUIMH (B TOM 4YHCIE NPHU
OLICHHBAHMUHU KYPCOBBIX paboT (MMPOEKTOB)) U MPAKTHUK, YCTAaHOBIEHHBIX yueOHbIMU TuTanaMu OI1 BO.

Ornenka oOy4arorierocs o nuctumuimae B BPC ¢popmupyercs us:

- 0ayIoB, MOJYYEHHBIX IPU MPOBEICHUH TEKYIIETO KOHTPOJIS yCIIEBAEMOCTH;



- 0aioB, MOJYYCHHBIX HAa MPOMEXYTOYHOM aTTeCTaIUH.
bannbl, momydeHHble 0OydaromUMCSl MPU MPOBEIEHUU TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH,
NPEACTAaBISAIOT c000i cymMMy OajioB, TMOJYYEHHBIX [0 KOHTPOJIBHBIM TOYKaM, a TaKke
JIOTIOJIHUTENBHBIX U TPEMHUATILHBIX OaJUIOB.
Pe3ynbraThl TEKyIIEro KOHTPOJS YCIEBAEMOCTH (UKCHUPYIOTCS B EIWHBIX JUIS BCEro
YHUBEPCUTETa KOHTPOJBHBIX CPE3ax, YCTAHABIMBAEMbIE IIOCIIE ONPEAEICHHOrO Mepuoaa 00yUYeHHUS.
st ouHoi GopMbl 00yUeHHS YCTaHABIMBAIOTCS 2 KOHTPOJBHBIX Cpe3a B KaXIoM cemectpe. Jlis
3a04YHOM — M0 pe3ysIbTaTaM UTOIOBOI'O KOHTPOJISI OCBOCHHUS JUCIUILINHBL.
[To kaxxO0My KOHTPOJIBHOMY Cpe3y 00ydaroieMycsi HAUHCISIOTCS OalIbl 3a:
- IOCEeNIaeMoCTh B orleHuBaeMbIi nepuo (20%);
- pe3ynbTaThl 00yueHus mo (80%):
a) OCBOCHHBIM 3a OIIEHWBAEMbIH MIEPHOJI pa3/ieiaM U (iin) TemaM (ouHas popma oOydeHus);
0) nucrumuiuHe (OYHO-3a04YHAs U 3a04Hast hopMa 00ydeHus).
[To nucnumnnne oOyyaroneMycst MOTYT ObITh HAYUCIICHBI:
- JIONOJHUTEIbHBIE OAJIIbI;
- [peMHaJIbHbIC OaILIbL.
[lepeBon o1ieHOK U3 NATHOAIILHON ccTeMbI olleHHBaHus B 100-0ayuibHYyI0 0 AUCHUIUIMHAM U
MIPaKTUKaM, a TAK)KE OLEHOK O0YYaronnXcsl, IEPEBEACHHBIX B YHUBEPCUTET U3 IPYTHX OPraHU3aIHiA,
OCYIIECTBISIONIMX 00pa30BaTENIbHYIO NEATEIBHOCTh, B KOTOphIXx BPC He mpumeHsnach, 1 B Ipyrux
MOIOOHBIX CIyYasX OCYLIECTBIIACTCS CIEIYIOIIMM 00pazoM:
- «oTJIN4HO» - 85-100 0aJ1/10B;
- «xopomioy» - 70-84 6an10B;
- Ky1OBJIE€TBOPUTEIbHO» - 51-69 6a/10B;
- «3a4TeHo» - 51 0asI.
MakcumanbHOE KOJTMYECTBO 0aiIoB 00yYaronierocs mo oJJHON ITUCHUIIIMHE (BKIII0UYast Oasuibl,
MOJIy4€HHbIE TPHU TPOBEACHUM TEKYIIEro KOHTPOJS YCIEBAEMOCTH, M Oajuibl, MOJNy4YEeHHbIE Ha
IIPOMEXYTOYHOM arTrectanuu) cocrasisger 100 6amos.
Ecnu cpennuit  peHTHHrOBBIM Oalll  CTyA€HTAa MO JAUCHUUIUIMHE TapaHTHUPYET eMy
MIOJIOXKUTEIIbHYIO OLIEHKY, B COOTBETCTBUM CO WIKAJOW OLIEHOK, TO IpernojaBaTeslb 00s3aH INpU
KEJIaHUU CTYJIEHTa BBICTABUTH COOTBETCTBYIOIIYIO OIICHKY 0€3 MTOrOBOrO KOHTPOJIS, MPOCTaBUB
MOJIyYE€HHBIN UM CpPEeTHUI pEHTUHTOBBIN Oai.
CTyneHT MOXET MOBBICUTh CBOM PEHTHHIOBBIN Oaiil, IPOXOJs UTOTOBBIN KOHTPOJb, HO MPHU
3TOM BECOMOCTb HaOPaHHOTO B X0/1€ TEKYILEr0 KOHTPOJISI CPETHETO PEHTHHTOBOT0 Oalijia COCTaBIIsET:
0,5 (50%).
[lo nucuMIUIMHE ¢ WTOTOBBIM KOHTPOJEM — «3a4eT» CTYJEHT JAOIyCKAaeTcs K cAade 3ayera
TOJIBKO B TOM CJIy4ae, €CJId €ro CpeIHUI peUTHHIOBbII 6aj1 1o uToraM cpe3oB cocraniseT 30 U BbILIe.
B npoTuBHOM cilyyae OH aBTOMaTHYECKH ITOJIYHYaeT — «HE3a4TeHO». Ecm ero cpeqHui peuTHHT OBBII
0aJu1 IO UTOraM CPe30B COCTABISAET 51 U BbIIIE, OH aBTOMATUYECKH MOJTyYaeT — «3a4TEHO».
B cnyuasix, Korga CTy/I€HT ellaeT MOBBICUTh CBOM pEHTHUHIOBBIN Oailyl ¥ MPUHUMAET pellleHue
y4acTBOBaTh B IPOMEXKYTOYHOM aTTeCTallMM, TO BECOMOCTb CPEIHEro pPEUTHHIOBBIX OaJIOB,
MOJIyYEHHBIX TIpU MPOBEACHUU TeKYyIero KOHTPOJISI YCIEBAEMOCTH M IIOJYyYEHHBIX Ha
MPOMEXYTOUHOM artectanuu coctasisier: 0,5 (50%) u 0,5 (50%).
[Ipn mpoBeneHUM TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH IIpernojaBaTellb MOXET Y4ecTh
JIOTIOJTHUTENbHBIE OaJUTBI B KAUECTBE MPEMHUAIBHBIX 0alJIOB, HAUUCIIIEMBIX 00y4aoIeMyCsl:
- OIPEJIENICHUs JOTIOJIHUTEIbHBIX 0aJJIOB IO HAYYHO-HCCIIEeI0BATENIbCKON AESITEIbHOCTH

Iloka3zarenb banbl

[lyObnukamuss cTaThl B KypHaje, COOpHHKE TpyAoB poccuiickoi, | Ot 5 mo 10
PETHOHAIBHOM, By30BCKOM KOH(pepeHLInn
[lyObnukamuss Te3ucoB CTaThu B COOpHUKE TpyHoB poccuiickort, | Ot 5 mo 10
PETHOHAIBHOM, By30BCKOH KOH()EPEHIIUH, TeTIOHUPOBAHUE CTAThH
Joknmanel Ha  KOH(epeHUUsX:  BHYTPUBY30BCKMX,  MEXBY30BCKUX, | OT 5 1o 10
BCEPOCCUNCKUX M MEKIYHAPOIHBIX
YyacTHe B KOHKypcax TIpaHTOB: BHYTPUBY30BCKMH, perunoHanbHbid, | Ot 10 g0 15




BCEPOCCUMCKUM U MEKIYHAPOIHBIN
Yyactue B koHkypcax HHPC: BHyTpuBy30BckMii, pernoHanbHsii, | Ot 5 no 10
BCEPOCCUICKUI U MEKTyHAPOIHBII
VYyacTue B M3rOTOBJIEHUU JAEMOHCTPALMOHHBIX MarepuaoB, HarsiAHbIX U | Ot 5 1o 10
y4eOHO-METOIMYECKUX IMOCOOHM | T.1.
[lonyuyenue mareHta, CBHUAETENIBCTBA HA OXpaHy uHTEIUIeKTyanbHou | Ot 10 mo 15
COOCTBEHHOCTHU
Yyactue B By30BCKOM, MEKBY30BCKOM, BCEPOCCUMCKON OJIMMITMAAAX Ot 5 1o 10
BHenpeHnue pe3ysibTaToB HCCICAOBAHMM B Y4eOHBIH, Mpou3BoACTBeHHBIH | OT 5 mo 10
poLecc

- OIpEe/IeNICHUs JOTIOJTHUTEIbHBIX 0aJJIOB O OOLIECTBEHHOMN AESITeTbHOCTH

IToxka3artesn Bajibl

Yyactue B OpraHU3allMOHHON CTPYKType ¢akynprera: crapocta rpymnmsl, | Ot 10 go 15
Kypca, npodopr cTyAeHTOB GhakyIbTeTa U T.1.
Opranm3anus pa3oBbIX OOLIECTBEHHBIX aknuii Ha Qakynaprere, B | Ot 10 10 15
YHUBEPCUTETE U T.J.
VYyactue B KyJIbTYpHO-MAacCoOBBIX MeponpusTusx Ha ¢akyabrere, B | Ot 10 go 15
YHUBEPCUTETE U T.1.
VYyactue B BY30BCKHUX CIIOPTHBHBIX, OpraHM3alMOHHO-BocnuTtarenbHbiX | Ot 10 go 15
MEPOIPUSIITUSIX

Yyactue B TOpOACKHMX, OOJIACTHBIX CIOPTUBHBIX, oOpraHusanuoHHo- | Ot 10 go 15
BOCIIUTATEIbHBIX MEPOIPUATHIX
VYyacTue B pOCCUHCKHMX, MEXIYHAPOJIHBIX CIHOPTUBHBIX, opranuzanuoHHo- | Ot 10 go 20

BOCIIUMTATCIBbHBIX MCPOIIPUATUAX

BecomocTtb cpenHero pedTHHroBoro 6ajuia u 0aysioB, MOJyYEHHBIX HA Mepecaade, COCTaBIsAET
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecnu cTyneHT nociie nepecaayu He NOTy4YnII OJI0KUTEIbHON OLIEHKH, TO OH B YCTaHOBJIEHHBIE
BY30M CPOKH HJIeT Ha KOMUCCHOHHYIO Iepecaayy JUCLUIUINHBL.

Becomocths cpeaHero Oaina, NOJYyYEHHOTO NIpU KOMHCCHOHHOM cjaye, COCTaBlsieT,
coorBercTBeHHO 0 (0%) 1 1 (100%), a OGanbl, MoTy4eHHBIE IPU OBTOPHOM cllaue — aHHYJIMPYIOTCS.

CryneHT, NpOonMyCTUBIINI TEKYIUI KOHTPOJIb IO YBAXXUTEIbHOU NpuunHe (001€3Hb WK UHBIE
INPUYUHBI, TOATBEP)KIACHHBIE JOKYMEHTAJIbHO), JOJDKEH €ro MPOWTH [0 CIadyd CIEIYIOLIEro
MIPOMEXYTOYHOTO KOHTPOJIS MO AUCHMIUIMHE. [[is 3Toro c paspemieHust jAekaHa (akysbTera,
JUPEKTOpa UHCTUTYTa (POPMUPYETCS UHAUBHIYalIbHAS OaJlTIbHO-PEHTHUHIOBAsI BEIOMOCTb.

HTorosasi oleHKa MO pe3yibTaTaM OCBOEHHUS JIUCLUIUIMHBI BBICTABISETCS MO S-0aiyibHON
1IKaje Wik B 3a4eTHOM (opmaTte (B COOTBETCTBUU C (HOPMON MPOMEKYTOUHOW aTTECTAI[UU TIO
JUCLUIUIMHE, YCTAHOBIEHHON Y4eOHBIM IJIAHOM).

NTorosas ornieHka 3aHOCUTCS B 3K3aMEHAIMOHHYIO (3a4€THYI0) BEJOMOCTh U 3aYETHYIO KHUKKY
CTYJEHTA.

HToroBelii rocyJapCTBEHHBIN AK3aMEH MO CleluanbHOCTH oleHuBaercsa no 100 — GamibHON
LIKaJe.

[IpaBuna nepeBona oneHok u3 100-6aabHON cUCTEMBI B MATUOAIIBHYIO CUCTEMY MTPUBEACHbI
B Tabnuue 1.

dopma OTpuunarenbHasi MosoxkuTeILHBIC
MPOMEKYTOYHOM OIleHKA OIlEHKH
aTTecTalnuu 1o
JUCHHUILIINHE,
NPaKTHKE
3auer He 3aureno 3auTeHo
(menee 50 GayoB) (6onee 50 6amioB)
Kypcosas pabota Heynosiersopure | Yaosiersopu | Xopouio OTianyHo
3aueT ¢ OIeHKOI JIHO TEeJIbHO (70-84 (85-100




DK3aMeH | (menee 50 Gawios) | (51-69 GawtoB) | GamioB) | 6Gamio) |

7.1.1 llpuMepHBIii epevyeHb 3aJaHUH 1JIS1 TEKYIIEro KOHTPOJIs
Amnrnuiickuii s3e1k Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can be
relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/‘Gamzatov, RF Bachelor of Pedagogical Sciences (English) Graduated
in 2022 Scientific work Formation of English sociocultural competence based on the vocabulary
representing the concept "Food"  Dagestan State Pedagogical University after R/Gamzatov., RF
Master of Comparative Linguistics and Cross-cultural Communication (in process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE < English teacher, 20///// — present Concord International
School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS <« Communication skills * Ambitious and perfectionist * Good team-work
communication * Sense of responsibility Dedicated to teaching students Professionalism Respectful |
Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in place
effective procedures to deal with any shortcomings. Committed to personal development in key
relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for their
future. Excellent time-management, computer, and interpersonal skills Open to constructive feedback
& willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I Bapuanr
Odopmiienne 1en10BOro nNucbMa



1. Pacnonoxwure yacTu J€JI0BOT0 NMChbMA B IPAaBUIIBHOM IOPSIKE:
BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer us
to supply a substitute, or would you rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. PacnonouTe 4acTu JeJ0BOro nuchMa B nmpaBuiibHoM nopsiike BAPUAHTBI OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for company
bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnonoxwure yactu JACJIOBOr'o M1UCbMa B IIPABUJIBHOM ITOPAIKE
BAPUAHTHBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Toner, camoner, OuieT, OUIIET B OJITHY CTOPOHY, OWJIET Ty/a U 0OpaTHO, IeTCKUil Ouier, 6arax,
py4yHas Kaab, TAcloOpT, OXpaHa, TaMOXKEHHAas JEKJIapalnus — 3alloiHATh TaMOXCHHYIO
JIeKJIapaliio, KOMaHAMPOBKA, OpOHUpOBaHHE — OpPOHMPOBAThH, MOKYIATh, MEHSTb, IJIATUTH,
MTO3BOHUTH, IOJATBEPANTh, OTMEHUTH, PETHCTPALUS — MPOXOJUTh PETHCTPALNI0, HAYMHATHCS —
MIPOA0IKAThCS — 3aKaHYMBAThCS, IOCA/IKa, peiic ¢ mepecakoii, mpsMoi peiic, oca 0uHbIH TaJoH,
MECTO Y OKHA, OTIPaBJICHHE, IPHUOBIBATH, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - Jlobpoe yTpo!
Mucc Mamenn: - [lobpoe ytpo!
Accucmenm: - Mucrep Jlxxon Xayapa?
Mucc Mamenn: - Jla. 51 xotena Obl 3HaTh, MOXKET JM MUCTEp XaydpJ NPUHATH MeHs. MeHs
30ByT Mare.
Accucmenm: - Coxanero, HO MUCTepa Xaydp/a OueHb 3aHAT cerofus. OH OyieT Ha coOpaHun
CETO/IHSI THEM, U Y HETO HECKOJIBKO BCTPEY BEUEPOM.
Mucc Mamenn: - He mornu 061 Bel Ha3HauuThH BpeMs Uit MeHs?
Accucmenm: - Jla, koHeuHO. S TonpKO mocMOTprO ero pacnucanue. Yersepr, 17.30, Bam
oaXoauT?



Mucc Mamenn: - Het. boroch, 1 HE CMOT'Y B YETBEPT.

Accucmenm: - Torna He cMokeTe Bbl IpUITH B MOHEIETBHUK B 9 yacoB?
Mucc Maremt: - Ja, 3T0 BpeMsi MHE MMOJXOIUT

Accuctent: - Xopomio. Toraa st Ha3Hauy Bam Ha 9 yacoB B OHEAEIBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by companies
and (2) ___. To reply to an advertisement is to (3) ___ for a job. You become a (4) ___ or an (5)
. Youwrite an (6) __, or fill in the company“s (7) __, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __, i.e.
selected to attend an (12)

6. IlepeBeguTe TEKCT YCTHO. BhINUIuTe M3 HEro NMpeaio:KeHUusi, B KOTOPBIX COAEP:KUTCS
cjaenymomas nagopmauus, ¥ nepeBeAuTe UX NMICbMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning
Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and Italians
"loud™ and associate zank and quarrel with a conversation led for this "normal.” We also use our
entire body when talking to others - for example in the form of gestures and facial expressions (eye
contact, smiles, hand movements). This body language, which can have different meaning
depending on the culture, is called nonverbal communication. In the Arab world and in southern
Europe, we attach great importance to firm, direct eye contact. In South and East Asia, a direct
view could be understood as intrusive or even hostile, intense eye contact is considered
intimidation for many Asians. If in Western cultures the smile is clearly associated with kindness
and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. OdopmneHnue pesoMe, MUChMa-3asBIEHUS, MHUCbMa-yBEAOMIICHUS, MUChMa-3ampoca.
Ompenenure, K KakoMy BHUAY JEJIOBOTO JOKYMEHTAa OTHOCUTCS TMPEACTABICHHBIM HIDKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract



Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick

and Easy!

That’s a contradiction in terms. \When | was a boy, my brother and | would get into arguments over

some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us put

on boxing gloves, then take us out in the backyard where we would duke it out. Since | was three

years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd way to

resolve a conflict. All we did was beat each other to a pulp with the last one standing being declared

the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being on

the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either case,

nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or

learning. There is only contention, confrontation, and 7 ... . In reality, both parties lose something.
We should realize that conflict is often the byproduct of being uniquely different — and we

are all unique. We have different values, different experiences, different perceptions, likes and

dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our

perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of

view that are not our own or that are outside the realm of our own experience. That‘s when the

conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only

then you have an opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion J

sharing

2. Read the passage above again. According to the author, which of the following is true?

a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension E

Honesty and sincerity F Mutuality G Inquiry and Reflection

H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of



yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop, step
back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a result,
advice often comes across as judgmental, authoritative, or self-serving:



When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly
communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.
A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to

myself how smart I am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it

out.l

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give

advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can

accept. It is essential that you examine many various combinations of

variables to be dealt with in the negotiation process. These variables may

include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.

In the ideal situation the opponents achieve their objectives and none of them has

to make a considerable concession. You can argue about how to divide the

market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more

optimistic. This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think

about alternative incentives for the client, such as equipping the car with a better

radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations

empty-handed.

c¢) After some haggling both parties achieved

28



2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early
is advisable. Talking with hands in pockets is considered rude.
b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye
contact.

e) Present your business card with your right hand only because
the left hand is considered unclean. Remember that showing
the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.
Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fixupf.

extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?



3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

IIpakTnyeckue 3aJaHus s TEKYIIEro KOHTPOJIA 3HAHUI CTY/IeHTOB-MArHCTPAHTOB

3ananue 1.0npenennre, 03HaYAET JIM CJIOBO CTPAHY WJIH HAIMOHAJIBHOCTH H NOCTaBbTe OYKBbI U ‘C’

(‘country’)uam ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2.JlonoJIHUTE NPeJI0KEHHUs] CJI0BAMHU M3 PAMOYKHU
| short / heavy / big / early / long / fast |
Hanpuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. ITonGepure BhIpaKeHUsl U3 IBYX CTOJIOMKOB U 00pa3yiiTe ¢ppa3bl, HAapuMep:
__C__tothe cinema on Friday night.
a) | often play 1 to the gym.
b) I never listen 2 golf on Saturdays.
c) I love going 3 TV after work.
d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.
f) Idon’like going

9.IlondepuTe 0TBETHI K BHICKA3BIBAHUSIM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
c) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:

4 A: Hello, Mike

B:
5 A: My name’s lan.



: See you later.

(o]
w > W

3aganue 9.BpiGepuTe HY)KHOE CIIOBO U3 PAMKHU U 3aIIOJTHUTE MPOITYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith™ has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3ananue Nel(

Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

N

Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.




6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice out
loud. Don’t memorize your speech or practice it
word for word. Talk it through, point by point.
Imagine you’re explaining your main ideas to a
friend.

9. Connect with your audience. i. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.



b. When answering a question begin by addressing the questioner, then turn to others in

the audience. When you finish, look to some other part of the room and ask, “Who

else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a

whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j. Retain control of the situation, deciding when to move on.

- o a0

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the

main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation
An4 ... serves two purposes: D anticipation

1. Itactsasabridge,a5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to take
center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.



5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.
7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch out
a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.

We are one of the world's ............. Lin consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2 If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... 3before ............... 4

them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... S
groups of end-users with particular characteristics. We look at the marketing .............. 6 This
includes the best way of distributing the product, deciding which ............. " and retail
................ & we are going to use. In the early stages, when the market is growing fast, it can be
QUItE .., %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one

or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4  a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a) outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile



o

9.

1

2

3

4

5.

6

10 a) stability b) stable C) static d) stationary

. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.
Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.
The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.
Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.
Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.
There are some companies with big problems because they ............ (extend) themselves in real

estate.
He is a skilful politician who has ................. (manoeuvre) his rivals.
The government has ............ (run) its spending commitments by € 1 billion.
. Look at the nouns below. Choose one verb which can’t be used in collocation with each noun.
1) asuggestion
a) put forward b) make C) reject d) do
2) aproposal
a) accept b) agree c) consider d) make
3) anidea
a) deny b) have c) put forward d) suggest
4) aproblem
a) face b) deal with c) make d) sort out
5) adecision
a) come to b) do C) reach d) take
6) asolution
a) put forward b) look for c) work out d) deal with

Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which Gateway
trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive) speaker.

They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.
If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).
If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.
Many chapters conclude with useful sources of further information, and there is even a
(eloguent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied with
special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as nervous couldn’t be worse.’
investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been c) stable, secure and hopeful.

severely d) difficult, but much easier than it was before.



4 The finance minister said the budget was  e) criticised by auditors, who found corruption

totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

7.2.

OIIeHO‘lHLIe MaTepuaJbl 1JI IIPOBECACHUA l'lpOMe)KyTO‘lH()ﬁ arrecranmuu

1. CemecTp — 1; popma aTTecTallUU — 32YeET.
2. llpumepHbIii IepeYeHb BOMPOCOB K 3a4eTy

IIpumepsl Bonpocos AJisi 3a4eTa

1. dopmanbHOE U HEPOPMATHLHOE JICTIOBOE MTUCHMO.
2. Kiumie B 1e710BOM TUCHME.

3. AOOpeBHATYpHI B ICJTIOBOM ITHUCHME.

4. OcoOEHHOCTH JETOBOM TOKYMEHTAILINH.

5. KonTtpakr. Tunbsl COBpeMEHHBIX KOHTPAKTOB.

6. OOpas3iel KOHTPAKTOB.

7. Kuiuie KOHTPaKTOB.

8. CrenmanbHasi TEPMUHOJIOTHS B KOHTPAKTaX.

9. OnmnpezeneHe U TUITBI JEITOBBIX BCTPEY.

10. [TnaampoBaHUe MPOBEICHUS JICIIOBOM BCTPEUH.

11. ®yHKIMOHATIBHBIE OCOOCHHOCTH SI3bIKA JICIOBBIX BCTPEY.

12. Kinie 1einoBeIX BCTped.

13. OnpezaencHue U TUITBI IPE3CHTAIIHH.

14. CtpykTypa npe3eHTaluu.

15. Knumie B mpe3eHTaIuu.

16. CTrimcTu4eckre 0COOCHHOCTH TTPE3CHTAIIHN.

17. OnpezeneHue U TUITBI IEPETOBOPOB.

18. OcoOEeHHOCTH SI3bIKA TIEPETOBOPOB: JICKCHKA, (YHKITHOHATBHBIC CTHIIH, TUCKYPC.
1./lonostHuTE pa3roBop Ha KoHpepenmmu. Mosuiu npencrabiasier Camy kosuter: doesn’t/is/are/do/
isn’t/ aren’t
Molly Hello. My name ___is__ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananue 2. [IpounTaiite Texct Legal education u nepenaiite kpaTkoe coep)KaHue Ha aHTITUHCKOM

SA3BIKC:

Legal education

Legal education is the education of individuals who intend to become legal professionals or those who
simply intend to use their law degree to some end, either related to law (such as politics or academic)
or business. It includes: First degrees in law, which may be studied at either undergraduate or graduate
level depending on the country. VVocational courses which prospective lawyers are required to pass in
some countries before they may enter practice. Applied legal education for specific branches of law



such as, Business law, Human resource and Labour laws, Property laws, Family laws, Human rights
& Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions, mostly
in the Commonwealth of Nations. Faculty of law is another name for a law school or school of law,
the terms commonly used in the United States. This term is used in Canada, other Commonwealth
countries and the rest of the world. It may be distinguishable from law school in the sense that a faculty
is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a university,
or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananue 3. CocTaBbTe aHHOTAIMIO K clieayromemy Tekcty:Legal education

3aganue 4. [loaroToBbTE NPE3EHTALMIO CBOEH HAYYHOW CTaThbU UJIU JI0KJIa/1a, UCTIOIb3YS
HwuxenpuseeHHbIE BEIPAKEHUS .

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to discuss
... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5.I1pounraiire Texct Speaking on Public u mepenaiite kpaTkoe coaepkaHue Ha
aHTJIMHACKOM SI3BIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.




However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aganue 6.0TBEThTE HA BOMPOCHI IO COJICPIKAHUIO TEKCTA!

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. [IpounTaiiTe TEKCT Ha PyCCKOM SI3BIKE U TIEpEIaiTe ero CoAep KaHue Ha aHTIIMHCKOM U
Ha000pOT.

23. ComnocTaBbTe aHTIIHICKOE (PYCCKOE) CITIOBO MIIH BBIPAKEHHE C €T0 MEPEBOIOM.
24. IloctaBbTe BOIIPOCHI K JaHHBIM MPEAJIOKCHUSM.

25. CnenaiiTe TaHHBIE MTPEUIOKEHUS OTPULIATETEHBIMHU.

26. BcraBbTe NpONyIIEHHBIE CI0BA B TAHHBIN TEKCT.

3ananmne Ne7 [Ipounraiite u nepeBeaure TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a separate
section. End by saying that two referees are available on request — not naming them leaves you free to
choose the best ones for particular jobs. Remember the longer an application, the less chance it has of
being read. Never send a photo-copied letter — it looks as though you don’t care.

Always be positive and never apologize for being You.

3aganmue 8. Onpenenure, Kakue U3 HIDKETIEPEUNCIICHHBIX ITyHKTOB MOTYT OBITH HanOoJee
npurogasiMu 1yt CV (T. e. curriculum vitae):



Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, I won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to
a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how conflicts
are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the perception
of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... , cooperation,
or learning. There is only contention, confrontation, and 7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and our
9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our own
or that are outside the realm of our own experience. That’s when the conflict shows up. The 10 ... you
face when you encounter conflict is to accelerate through it. Only then you have an opportunity to
resolve it.

A punch
B consequences.

C issue



D understanding
E argument
F biases
G challenge
H collaboration
I compulsion
J sharing
2. Read the passage above again. According to the author, which of the following is true?
Conflicts are unavoidable.
Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 oTw

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for

common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.



suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation



of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption s, 1 ......

e The authoritative assumption s, 2 ......

e The self-serving assumption is, 3 ......
I once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart |

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! “
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.



d)

You must know how much you can give up and what conditions you can accept. It is essential
that you examine many various combinations of variables to be dealt with in the negotiation
process. These variables may include price, delivery conditions, quantity, credit terms or date.
Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a car
dealer does not want to give up the price of a car, he will think about alternative incentives for
the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party and

ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.



. Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I'wonder if you could give me the phone number?

. Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.

a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. IlepevyeHb KOMIIETEHIUI U MHANKATOPOB MX JOCTUKEHUS1, ONIUCAHUE KPUTEpPHEB

OIleHMBAHHUS KOMIIeTEeHII NIl NpeacTaBJIAIOTCHA B Taﬁ.J'II/II[e

Konx xommereHmun,

YPOBHM OCBOCHUSI KOMIIETEHIIUN

UHJIUKATOPBI [IponBuHYTHII bazoBbiii IToporoBsiii He ocBoensl
JOCTHIKEHUS KOMIIETEHLIUU
xomnerenuuu (MJ1K) «OTIUYHO» «XOpOLIO» «YIOBJIETBOPUTENBHOY | «HEYIOBIETBOPUTEILHON:
«3a4TCHO» «HE 3aYTECHO»
VK 4.1 3HAeT - COBPEMEHHBIE | yMeeT - BHIOUpaTh U He BJIajieeT
BI)I6I/IpaCT Ha KOMMYHUKATUBHBIC KOPPEKTHO COBPEMEHHBIMH
rOCy/IapCTBEHHOM U TCXHOJIOTUH, B TOM HUCIIOJIB30BaTh KOMMYHHKAaTHBHBIMU
HHOCTPAHHOM (-bIX) IUCIIC Ha COBPEMEHHBIC TEXHOJIOTMSIMH, B TOM YHCIIE
I3BIKAX HHOCTPaHHOM(BIX)) KOMMYHHKAaTHBHBIE Ha HHOCTPAHHOM(bIX))
sI3BIKe(ax), TEXHOJIOTHH, B TOM a3pIke(ax),
KOMMYHUKATUBHO
JUISl aKaJJIEMIYECKOTO | YHCIIE Ha JUIL  aKaJeMUYEeCKOro M

HpI/ICMJ'ICMLIC CTHin u HpO(l)eCCI/IOHaJ'ILHOFO I/IHOCTpaHHOM(LIX)) r[po(l)eccno]{an},ﬁoro
JIETI0BOTO O0IIEHHS, B3aMMO/ICHCTBYS, a3bIke(ax), B3aUMO/ICHCTBHUSL,
Bep6aﬂbHHe )44 (yHKIIMOHAIHHBIC UIA aKaJgeMUYECKOTro Hu
HeBepOabHbBIC CTWJIH, BepOalbHbIE U | MPOPECCHOHATLHOTO
cpencTBa HeBepOabHbIE B3aUMO/ICHCTBUS;
B3aI/IMOI[eI‘/'ICTBI/I$1 C cpeacTBa YUYUTBIBATH 0COOEHHOCTH
apTHEpaMH. HpO(I)eCCI/I?HaJ'ILHOFO CTUIIA B
WJIK-4.1 B3aUMOJICHCTBUS; npodeccHOHaTbHOM
npaBuIIa KOMMYHHKaIWH;
Bri6upaet Ha P . Y HHA,
po¢eCCHOHATBHOM KyJAbTYPHO IPUEMIIEMO
rocyIapCTBEHHOM U
STUKU  YCTHOTO U | BECTHU JIETIOBbIE
MHOCTPAHHOM (-bIX) MUCBMEHHOTO MIEPErOBOPHI B MPOLIECCE
A3BIKAX B3aMMOJIEHCTBUS € | IPOEeCCHOHATBLHOIO
KOMMYHHMKaTUBHO IapTHepaMu U | B3aUMOJEUCTBUSA Ha
MpUEMIIEMBIE CTUIIN COIIMOKYJIbTYPHBIE roCyJJapCTBEHHOM u
JIEJIOBOTO OOIIEHNS, paznuums HUHOCTPAHHOM (-bIX)
Bep6aJ]])H]JIe " poeCCHOHATBHOM SI3BIKaxX
HeBepOaIbHbBIC KOMMyHHKallim  Ha
cpeacTBa roCyAapCTBEHHOM U
o WHOCTPaHHOM  (-BIX)
B3aUMOJEUCTBUA C
SI3BIKAX
apTHEpPaMHU.
NJK-4.2 3HAET SI3BIKOBBIE | -HCII0JIb30BaTh He BJIajJeeT
Ucnons3yer cpeacTBa a71s | MHQOPMALMOHHO- -UH(OPMAIUOHHO-
nH(GOPMAITMOHHO OCTHXEHUS KOMMYHHKAIIMOHHBIC KOMMYHHMKAIIMOHHBIMHU
KOMMYHHKAIIHOHHbIE npo(eCCHOHATBHBIX Tex‘éonomﬂ TIpH TIOMCKE | TEXHONOTUAMH TIPH TOMCKE
o HEo0X0auMOHU i
TEXHOJIOTHH TIPH neneil Ha pyccKoM, A HeobxomMol HEpopMaIly
. nHGOPMAaLUH B TIpoLiecce | B mporiecce peleHus
ITOMCKE HEOOXOIMMOM poaHoM u
peuicHus Pas3sIMYHbIX | pa3IMIHBIX
UH Maluu B UHOCTPAaHHOM(BIX
(1)0p an OCTPaHHOM(bIX) KOMMYHHUKaTUBHBIX KOMMYHHMKaTHBHBIX 3a/1a4 Ha
IIPOLIECCE PEILEHUS A3bIKE(AX) B PAMKAX | 35719y Ha | rocy/apCTBEHHOM "
Pa3JINYHBIX MEXKINYHOCTHOI'O H roCyJ1apCTBEHHOM U | MHOCTPaHHOM ('BIX) A3BIKAX.
KOMMYHHUKATUBHBIX MEXKYIBTYPHOT'O HMHOCTPaHHOM (-p1x)
3a/1a4 Ha oOmIeH s A3BIKAX.

TOCY/IapCTBEHHOM U
HWHOCTPAaHHOM (-bIX)
SI3BIKAX

NIK-4.3.
Bener nenoByto

MEPENHCKy, YUUThIBas

0COOEHHOCTH
CTUJINCTUKHA

- BECTH [ICJIOBYIO
MEPEIUCKY, YIUTHIBAS
0COOEHHOCTH
CTHITUCTHKH
OoQUITHABHBIX U

HeO(bI/IHI/IaJ'[BHBIX ITHUCEM,

-He BJIajJleeT
0COOEHHOCTIMU
CTUIIUCTUKH Oq)HHI/IaJ'H)HBIX
u HeO(pI/ILII/IaJ'lBHBIX ITUCEM,
-COLMOKYJIETYPHBIMU
pazmmumsiva B dhopMmate




ouManEHBIX U
Heo(hUIINaTHHBIX
MUCeM,
COLIMOKYJILTYPHBIC
pasznmnuus B hopmare
KOPPECIIOHICHIINY Ha
rOCyJapCTBEHHOM U
WHOCTPAHHOM (-bIX)
SI3BIKAX

HNJIK-4.4.

YmMmeet
KOMMYHHKaTHBHO H
KyJIbTYPHO
MIPUEMIIEMO BECTH
YCTHBIC JIEJIOBEIE
pa3roBOPHI B IPOITECCE
po(heCCUOHATBHOTO

B3aUMOJCICTBUA  Ha
TOCyJapCTBEHHOM H
WHOCTPAaHHOM  (-BIX)
SI3BIKAX.

COLIMOKYJIbTYpHBIE
pasnuuust B popmare
KOPPECTIOHICHIIUY Ha
rOCyJapCTBEHHOM U
WHOCTPAHHOM (-bIX)
SI3BIKaX

KOPPECTIOHICHIIMU Ha
rocy1apCTBEHHOM u
HWHOCTPAaHHOM (-bIX) A3bIKax

NAK-4.5.

YMmeer
KOMMYHUKAaTUBHO u
KyJIbTYypPHO
pUEMIIEMO BECTH
yCTHBIE JICTIOBEIC
PasroBoOpHI B IIpoliecce
po(hecCHOHATBHOTO

B3aUMOJCHCTBUA  Ha
rOCy/IapCTBEHHOM  H
WHOCTPAaHHOM  (-BIX)
SI3BIKAX.

-KOMMYHUKAaTHBHO U
KyJbTYPHO IPUEMIIEMO
BECTHU YCTHBIE JIEIOBbIE
PasroBOpEI B IpoLecce
po¢eCCHOHATHHOTO
B3aUMOJCHCTBHS Ha
rOCyAapCTBEHHOM U
HMHOCTPAHHOM (-BIX)
SI3BIKaX.

He JeMOHCTPHpPYeT
3HAHMS IPOBECHUS YCTHBIX
JETOBBIX ~ TIEPETOBOPOB B

npouecce
po¢heCCHOHATHFHOTO
B3aUMOJICHCTBUS Ha
rocyJapCTBEHHOM Hu

UHOCTPAHHOM (-bIX) S3bIKaX.

-IEMOHCTPUPYET YMCHHE
BBIMOJIHATH epeBos
aKaJIeMHIECKUX u
npodeccHoHaNbHBIX

TEKCTOB C HHOCTPAHHOTO
(BIX) Ha
TOCYapCTBEHHBIN S3bIK.

-He BJjajieeT
TEXHUKOU repeBoia
aKaJIEMUYECKUX u
po¢heCCHOHATHHBIX

TEKCTOB C HMHOCTPAHHOI'O
(pIX) Ha TOCYIAapCTBEHHBIH
SI3BIK;

HHPOPMALNOHHO
KOMMYHHUKaIMOHHBIMU
TEXHOJIOTHSIMU TIPH TIOUCKE
HeoOxoanMoi MHpopMaIuH
B IIpouecce  peIICHUs

Pa3IMYHBIX
KOMMYHHKATHBHBIX 33/1a4 Ha
rOCYIapCTBEHHOM u
WHOCTPAaHHOM (-BIX) S3BIKAX;
HaBBIKAMHU nepeBoia
aKaJIeMUIECKUX u
podeCcCHOHATBHBIX

TEKCTOB C HWHOCTpPAHHOTO (-
BIX) Ha TOCYIapCTBEHHBIN
SI3BIK

Komnerenius

OIIK 8

Cnocoben
MIPOCKTUPOBATH
TIe1arOrMIECKYI0
JIeSITEIILHOCTD Ha
OCHOBE CITELIMaIbHBIX
HAYYHBIX 3HAHUH U
pe3ybTaTOB
HCCIICIOBaHUH

HNJIK 8.1

3HaeT  0COOEHHOCTH
negarornyecKoun
JIeSITEJIbHOCTH,
TpeOoBaHUs K

0COOEHHOCTH

e Iaroru4ecKom
JIEATENBHOCTH;
TpeOOBaHMS
cyOBeKTam
enarornyecKomn
JIEATENLHOCTH;
pe3yJIbTaThI
HAYYHBIX

HCCIIE JOBAHMI
chepe
MeIaroru4ecKom
JEATENHHOCTH.

HCII0JIb30BATh
COBpEMEHHBIC
crenuagbHEIe
Hay4HbIE 3HAHUS |
pe3yabTaThl
HWCCIIENOBAHUM IS
BEIOOpPa METOZOB B
eaarornyeckoun
JIEATCILHOCTH.

He Baajeer:
nHpopmannoHHo-
KOMMYHHKAIIMOHHBIMU
TEXHOJIOTHSIMH TIPH TMTOHCKE
HeoOXxoanMol HH(MOpMAITIH
B nporecce petieHust

Pa3IHYHBIX
KOMMYHUKATHBHBIX 3a]1a4 Ha
rOCyIapCTBEHHOM u
WHOCTPAaHHOM (-BIX) SI3BIKAX;
HaBbIKaAMH epeBoaa
AKaAEMHUYCCKUX nu
mpodecCHnoHATBHBIX

TEKCTOB C WHOCTPAHHOTO (-
BIX) Ha TOCYIapCTBEHHBIN
SI3BIK, MeTonaMu, (opMamu




cyObekTam u cpencTBaMu
[EeJaroru4ecKou HEAaroruuecKoil
JACATCIbHOCTHU, JACATCIBbHOCTH B KOHTCKCTC
pe3ynbTaThl HAY4YHBIX MPOhECCHOHANBHOI
I/ICCJ'ICILOBaHI/Iﬁ B JACATCIBbHOCTU.

cthepe

[eJarOru4ecKou

JIEATEIbHOCTH.

UJIK -8.2.

Vmeer HCIIOJIb30BaTh
COBpPEMEHHBIE
CIlelMAIbHBIE HAy4YHbIE
3HaHUS W Pe3yabTaThbl
HUCCIIEeIOBAaHUMN hinit|
BEIOOpA  METOIOB B
HeIarorunaeckoun
JIeSITCIILHOCTH.

UJIK -8.3

Brnanmeer METOAAMH,
(dbopMamu U cpencTBAMU
NeJarornyecKon
NeSITeIIBHOCTH;
OCYILECTBIISIET UX BBIOOP
B 3aBUCUMOCTH OT
KOHTEKCTa
poheCCHOHATBHOM
NESITeIPHOCTH C YIETOM
pe3yIBTaTOB HAYYHBIX
HUCCIIETOBAHUM.

8. YYEBHO-METOJMYECKOE 1 UH®OPMALIMOHHOE OBECIIEYEHUE
TV CHUIIMHBI (MOTYJIS)

8.1. IlepeueHb OCHOBHOI y4eOHOI JIUTEPATYPbI

1.Amyp6exosa T.M. Business English [Tekcr]: yueOnoe nocodbue. — T.1. AnrypOekoBa.
Maxaukana: UTTLATY. — 2018.

2.I'ycnsixosa, A.B. Business English in the New Millennium : yue6roe nocooue /

A.B. I'ycnsikoBa ; MunucTtepcTBo oOpa3zoBanus U Hayku Poccuiickoit @eneparinu, MoCKOBCKUA
NeAarorn4eckuil ToCyJapCTBEHHbIN yHuBepcureT. - Mocksa : MIIT'Y, 2016. - 180 c. : wi. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To e [Dnekrponnsni pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.T'aparynss C.W. Auriuiickuii s3bIK JUTsL 1eJI0BOTO o0tmieHus -Pocros u/1: @enunke, 2017.-268
c.
4.0BunaHuKOBa, .M. The course of business English for the linguistic department :

yuebHoe mocobue / .M. OBumnnukoBa, B.A. JlebeneBa ; pen. C.C. Xpomoa. - Mocksa :
EBpasuiickuii OTKpbITHIH HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[Dnextponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=90921
(21.09.2018).

8.2. IlepeyeHb 1ONOJHUTENIbHON Y4eOHOM JINTEPaTypPhbl


http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921

1. T'ymosgckas, I'.H. Aarnuiickuii 5361k npodeccnonanpHoro oomeHus=LSP: English for
Professionalcommunication : yue6Hoe mocooue / I'.H. 'ymoBckas. - Mockga :
N3narensctBo «DnuHTan, 2016. - 218 ¢. - bubnmorp. B kH. - ISBN 978-5-9765-2846-
8 ; To xKe [DnekTpoHHBIT pecypc]. - URL.:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. llleBenéra, C.A. JlenoBoii anrnwuiickuii : yaeonoe mocooue / C.A. llleBenépa. - 2-e u3.,
nepepad. u gom. - Mocksa : FOnuTu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ;
To xKe [DnekTpoHHBIT pecypcl]. - URL.:
http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pecypcoB, HEOOXOAMMBIX /1JI5l OCBOEHUSA TMCUMILIUHBI (MO1YJIs1)

HaunmenoBaHue 371eKTpOHHO-OUOINOTEYHBIX CHCTEM:
5BC IPRbooks;
CereBas anektponHas oudmmoreka. ObC «JlaHby;
ba3za mannbix uznarenbcta «Elseviery;
ba3a maHHBIX H3aTeIbCTBA «SPringer»;
HannonanwsHas anexktponHas oubiaunoreka (HOb)

O wpNPE

8.4. TlepeyeHb MH(POPMANMOHHBIX TEXHOJIOTHIA U TPOrPAMMHOI0 00ecnedeHH st

JIst  OCyIIecTBIICHHST 00pa30BaTEIBHOrO Mpolecca MO TUCIHUIUIAHE HEO0OXOIMMO
UCIIOJIb30BAHUE CIICAYIOIIETO JUIIEH3HOHHOTO U CBOOOIHO PACHPOCTPAHIEMOro MPOrPaMMHOIO
obecrieyeHus, B TOM YHCIIC OTEYECCTBEHHOTO MPOM3BO/ICTBA!

YHuBepcUTET obecredeH HEOOXOJMMBIM KOMIUICKTOM JIMICH3HOHHOTO W CBOOOIHO
PacIpOCTPaHsAEMOro MPOTPAMMHOTO 0OECIICUCHHUS, B TOM YHCIIe OTCYCCTBEHHOTO IPOU3BO/ICTRA:

Omnepanmonnsie cuctemsl Windows 7, 10.

MSOffice 2007/2010.

Apxusaropsr: WinRar, WinZip

AnTuBUpyCHBIE cpenacTBa: Kaspersky

[Tporpammel ist paboThI ¢ H300pakeHreM: Acrobat Reader

[Mporpammel miist paboTsl ¢ Internet u anekrpoHHo# mouroi: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJILHO-TEXHUYECKOE OBECIIEYEHHWE
TUCTUTILIAHBI

s ocyuiecTBieHUss 00pa3oBaTeNbHOTO Mpolecca Mo AUCLHUILUIMHE HeoOXoauMma ClleAyrouias
MaTepuaibHO-TEXHUYeCKas Oasa:

1. Cnenmnansno 060py10BaHHas MyJIbTUMEIUHHBIME IEMOHCTPAIIMOHHBIMA KOMILIEKCAMH
JIEKIIMOHHAS 8y TUTOPHS;

2. Ayautopus i mpoBeAeHHs 3aHsATHil cemuHapckoro tumna (1 xommerotep, 1 HOyTOYK, 1
IIPOEKTOD);

3. JIunradoHHBIN KaOMHET;

4. KoMmnbroTepHBIH Ki1acc ¢ BbIXo oM B IHTEpHeT;

10. METOJIUYECKHUE YKA3ZAHUS JJISI OBYUAIOIIAXCSI 1O
OCBOEHMUIO JUCHUIIAHBI

[Tpuctynas K M3y4eHUIO AUCLUIUIMHBL, OOy4YaroIIMMCS IeIecCO00pa3sHO O3HAKOMUTHCS C €€
paboueil mporpamMmoii, yueOHOH, HaydyHOW M METOJMYECKOW JHUTEepaTypoil, MMeroulencs B
O6uOIMOTEKEe YHUBEPCUTETA, a TAKXKE C MIpe/ijlaraéMbIM IepeuHeM 3aJaHui.

Pexomenoayuu no noozomoeke K npaKmu4eckKum 3aHAmMuIM


http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

B Xone moAroToBkM K MPakTUYECKUM 3aHATUSAM HEOOXOJUMO M3yYUTh OCHOBHYIO JIUTEPATYPY,
O3HAKOMUTBCSI C JIOTIOJIHUTENIBHOW JIUTEPaTypOi, HOBBIMU IYOJHKAIMAMU B TEPHOAMYECKHX
W3JIaHUAX: KypHAJIax, razeTax u T.4. [Ipy 5TOM Ba)KHO yUUTBIBATH PEKOMEHALIUH IIPETIOAaBaTelIs
U TpeboBaHMs y4eOHOH mporpaMmbl. BakHO Takke ONMMpaThesi HA KOHCHEKTHI JIeKIui. B xone
3aHATHA BAXXHO BHUMATEIBHO CIYyIIAaTh BBICTYIUICHHS CBOMX OJHOKYpPCHMKOB. [lpm
HEOOXOIMMOCTH 3a/laBaTh MM YTOYHSIOIIME BOIPOCHI, aKTMBHO YYacCTBOBAaTh B OOCYKICHUH
U3y4aeMbIX BOIPOCOB. B XoJe cBOero BBICTYIUICHMS LIE€JIECOO0pa3HO MCIIOJIB30BaTh Kak
TEXHUYECKHE CpeACTBa OOYYEeHHs, TaK W TpPAAUIMOHHBIE, TO €CTb JOCKYy W Men (mpu
HEOOXOAMMOCTH).

Opzanusayus 6HeayOumopHoil 0eameibHOCmu 00yuaouuxca

BHeaynutopHas JesTenbHOCTh OOydaromierocs MO JaHHOM JUCLUIUIMHE MpPeArosaraer
CaMOCTOSITENIbHBIA MOMCK MH(POPMALUU, HEOOXOIMMOM, BO-TIEPBHIX, Ul BBIIIOJIHEHUS 3aJaHHUN
CaMOCTOSITENIbHOW paboThl (MHBApUAHTHOM M BapuaTUBHOM yacTeil) U, BO-BTOPBIX, IOJTOTOBKY K
TEeKyLIEd M IMPOMEXKYTOYHOM aTTeCTalMU. YCIEIIHAs OPraHu3alys BPEMEHHU II0 YCBOEHUIO
JAHHOM UCHMIUIMHBI BO MHOIOM 3aBHCUT OT HaJIMuyusl y OOy4YarooLerocs yMeHus
CaMOOPTaHU30BaTh ceOs U CBOE BpeMs JJIsl BHIIOJTHEHUS IPEATIOKEHHBIX JOMAITHUX 3aaHui.
Iloozomoexka Kk 3auemy (’k3ameny)B 1poliecce MNOArOTOBKM K 3adeTy OOydaromemycs
PEKOMEHJIyeTCsl TaK OpraHu30BaTh CBOKO y4eOy, 4YTOObl BCE BHUIBI PadOT U 3aJlaHUM,
IpeayCMOTpEHHbIe paboueil IporpaMMoii, ObUIM BBIOJIHEHBI B CpOK. OCHOBHOE B ITOJITOTOBKE K
3a4eTy - 3TO IOBTOPEHHUE BCEro Marepualia yueOHOW AMCUUIUIMHBL. B IHU MOATOTOBKH K 3a4eTy
HEo0X01uMo n30eraTh Ype3MepHOIl neperpy3ku YMCTBEHHOH paboToH, yepenyst Tpyd U OTIbIX.
[Tpu moaroToBKe K cliaye 3a4era crapaiitech BeCb 00beM pabOThI paclpenesTh PABHOMEPHO 110
JHSM, OTBEIEHHBIM Ui MOJATOTOBKM K 3a4€Ty, KOHTPOJUPOBATh Ka)KIbld JI€Hb BBIIIOJIHEHUS
paboTel. Jlyuie, eciny MOXKHO MEPEBBINONIHUTD IJ1aH. Toraa Bcerna OyaeT peseps Bpemenu. llpu
HNOJArOTOBKE K 3aueTy LesiecooOpasHO MOBTOPATh NPOMIEHHBIH Marepuan B CTPOroM
COOTBETCTBUHU C y4e€OHOW MPOrpaMMoOil, MIPUMEPHBIM MEPEUYHEM YUYEOHBIX BOIPOCOB, 3a/laHUM,
KOTOpBIE BBIHOCATCS Ha 3a4€T U COIAEPIKAIMXCS B JaHHOU IIpOrpaMMe.

11. CIIEHUAJIBHBIE YCJIOBUA JJISA MHBAJINIOB U JIMII C
OI'PAHUYEHHBIMH BO3MOXHOCTSAMMU 31I0POBbA

[Tog cHnenManbHBIMU YCIOBUSMU ISl TIOJY4YEHHUST OOpa30BaHUsI OOYYaIOIIUXCS C
OTPAaHUYEHHBIMU BO3MOKHOCTSMH 37I0POBbSI MMOHMMAIOTCSI YCJIOBHSI OOyuY€HUs, BOCIUTAHUS U
pPa3BUTHS TaKUX CTYJCHTOB, BKJIOYAIOIMME B ce0s HCIOIB30BaHUE TPU HEOOXOIUMOCTH
aJanTUPOBAHHBIX O00pa30BATENBHBIX MPOTPAaMM M METOJO0B OOy4YeHHST W BOCIHUTAHUA,
CHEIHUAlIbHBIX YYeOHUKOB, YYEOHBIX MOCOOMH W JAMIAKTUYECKUX MAaTepHalioB, CHEIHMAIbHBIX
TEXHUYECKUX CPEACTB OOy4YeHUsS KOJUIEKTUBHOTO W WHAWBUAYAJTHHOTO IOJIH30BaHUS,
MPEIOCTaBIEHUE YCIYr acCUCTeHTa (TIOMOIIHMKA), OKa3bIBAIOIIETO0 HEOOXOJUMYIO IMOMOIIIb,
MPOBEICHHUE TPYIIOBBIX U MHIUBUIYaJIbHBIX KOPPEKIIMOHHBIX 3aHATHN, 00€CTICUeHNE TOCTyTa B
3laHus By3a WM JApyTrue YCJIOBHs, 0€3 KOTOPBIX HEBO3MOXXHO WU 3aTPyJAHEHO OCBOCHHE
00pa3oBaTeNbHBIX MPOrPaMM O0YUAIOIIHUXCS C OTPAHUYEHHBIMU BO3MOXHOCTSIMHU 3/T0POBbSI.

OOyyenne B paMkKax Y4eOHOW JUCIHHIUIMHBI OOYYalOUIMXCA C OrPaHUYCHHBIMU
BO3MOXKHOCTSIMUA 3/IOPOBbSI OCYIIIECTBIISIETCA C YYE€TOM OCOOCHHOCTEH TCUXO(PHU3UYECKOTrOo
pa3BUTHUSA, MHAUBHIyAIbHBIX BO3MOKHOCTEH U COCTOSTHUS 3[TOPOBBS TAKUX 00YUAIOIIHUXCS.

OOyueHue 1Mo y4yeOHOW MUCIMIUIMHE OOYYaIONIMXCS C OTPAaHUYCHHBIMH BO3MOXKHOCTSMHU
3I0pOBbSI MOKET OBITh OPraHM30BaHO KaK COBMECTHO C APYTMMH OOyYalOIIMMUCS, TaK U B
OT/IENIbHBIX TPYIIaXx.

B nensx moctynmHocTé 00yueHUS MO AUCHUILITNHE 00€CTIeYnBACTCS:

1) st UL ¢ OTpaHUYEHHBIMU BO3MOXXHOCTSIMU 3/IOPOBbSI TI0 3PEHHUIO:

- HaJTU4Ke adbTePHATUBHOW BepCUU O(UIIMATHHOTO caiiTa HHCTUTYTA B ceTH «HTepHEeT»
IUIS CIAa0OBHIAIINX;



- BeCh HEOOXOMMBIH [UIs U3yUeHHsI MaTepuall, COTJIACHO YYeOHOMY IuTaHy (B TOM 4YHCIIE,
JUIsE 00YYaroIIUXCsl 10 WHIAMBHIYaJIbHBIM YUYCOHBIM IUIaHAM) MPEIOCTABISCTCS B DJICKTPOHOM
BUJIC HA JIUCKE.

- UHIMBUyaJbHOE paBHOMEpHOE ocBelleHue He MeHee 300 mrokc;

- IPUCYTCTBUE aCCUCTEHTA, OKA3bIBAIOIIETO 00yYaIOMIEMyCsl HEOOXOAMMYIO TTOMOIIb;

- oOecrieueHre BO3MOKHOCTH BBIITyCKa ajbTEPHATUBHBIX (JOPMATOB IEYATHBIX MAaTEPHAIOB
(xpymHBIA TIPUQT WK ayarnodaiiiml);

- obecrieueHne JOCTya 00yJaroIerocs, IBISFOIIEr0Cs CIICTIBIM U UCTIOIB3YIOIIETro co0aKy-
NPOBOHHKA, K 3IaHHIO HHCTHTYTA.

2) AJist JIAI ¢ OTPAHUYCHHBIMU BO3MOXHOCTSIMH 3/I0OPOBbS I10 CITyXY:

- HaJIM4rMe MUKPO(OHOB M 3BYKOYCHIIMBAIONICH armapaTypbl KOJUICKTUBHOTO MTOJIb30BAHHUSI
(ayTMOKOJIOHKH ),

3) IS ML ¢ OTPAaHMYCHHBIMHA BO3MOXKHOCTSIMHU 3JI0OPOBbSI, UMEIOIINX HAPYIICHHUS OTIOPHO-
JIBUTATEIILHOTO  armapara, MaTepHaJbHO-TCXHHUUYCCKUE YCJIOBHS JIOJDKHBI 00ECICUHBaThH
BO3MOXKHOCTh OCCIPENATCTBEHHOTO JOCTYIa 00yUYarOMUXCsi B y4eOHbIE TOMEIICHUS, CTOJIOBBIC,
TyaJIeTHBIC U JIPyTUe MOMEIICHUS OPraHU3alll1, a TAK)KE MPEObIBAHUS B YKA3aHHBIX TOMEIICHUIX
(HayMuue MaHayCcoB, TIOPYYHEH, paCIIMPEHHBIX JBEPHBIX IIPOEMOB U APYTHX HPUCIIOCOOICHUN).

[epen Hayamom 00y4YEeHUS MOTYT MTPOBOAUTHCS KOHCYJIbTATUBHBIC 3aHATHS, TIO3BOJISIFOIINE
CTYZICHTaM C OTPaHUYCHHBIMU BO3MOXXHOCTSIMU a/IalITHPOBATHCS K y4EOHOMY MPOIIECCY.

B mporecce BeneHus y4eOHON JUCHHUILUIMHBI TPOGECCOPCKO-TPEIOAaBATEIbCKOMY
COCTaBy PEKOMEHIYETCS HCIIOJIb30BAaHHE COIMATbHO-aKTUBHBIX M PEQIICKCUBHBIX METOJ/IOB
0o0ydYeHHsI, TEXHOJOTWH COIMOKYJIbTYPHOH pEaOMIUTAIIMA C IEJIbI0 OKa3aHUS IOMOIIU
00yYaromMUMCsl ¢ OTPAHUYCHHBIMU BO3MOXKHOCTSIMU 3]I0POBbSI B YCTAHOBJICHUH TTOJIHOIICHHBIX
MEKJIMYHOCTHBIX ~ OTHOWICHWH C JAPYTUMH  OOYYaroIIUXCs, CO3MaHUU  KOM(POPTHOIO
MICHXOJIOTHYECKOTO KJIMMaTa B y4eOHOU TpyIIIe.

OCOOCHHOCTH MTPOBEACHUS TEKYIICH U TPOMEKYTOUHOM aTTECTAIUH 110 AUCIIUTUTAHE JIJIsI
00y4aroIuxcss ¢ OrPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3]I0POBbSI YCTAHABJIMBAIOTCS C Y4YETOM
UHIMBUIYAIBHBIX ICUXO()HU3HUECKUX 0COOCHHOCTEH (YCTHO, MMCbMEHHO Ha Oymare, MUCbMEHHO
Ha KOMIIbIOTEpE, B (opMe TecTHpoBaHus H Jpyroe). [Ipy HEOOXOIMMOCTH MPENOCTaBISACTCS
JIOTIOJTHUTEILHOE BPEMS sl TOJATOTOBKHM OTBETA Ha 3a4eTe.

ABTOp(BI) paboueil mporpaMmbl TUCIUILTUHBI (MOTYJIA):

JIOLEHT Kadeapbl aHITTUIICKOro sA3bIKa, K.().H. Marampapos P.I11.
JIOLIEHT KadeIpbl aHTTIUICKOTO SI3bIKa, K.(.H. Sposa S1.P.



AHHOTAIIMSA PABOYEH NPOT'PAMMBI JUCHUILIUHBI (MOIYJISA):
(51.0.02.02) «MTHOCTpaHHBIN A3BIK B IPO¢QecCHOHATbHON KOMMYHUKALNI)

1. Heapb ocBOEHMS NUCLUIUIMHBI —pPa3BUTHE Yy CTYAEHTOB MarucTpaTypbl yMEHHUI 1 HABBIKOB
oOLIeHNs B YCTHOM M MUCbMEHHON (pOpMe B TUIIMYHBIX CUTyalUsiX B cepe npodeccruoHalbHON
KOMMYHHUKAIIMM, a TaK)Xe COBEPIICHCTBOBAHHE S3BIKOBOM U  oOmienpodeccuoHaabHON
KOMIIETCHIIUH.
2.MecTO AMCUMIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

Hucnurmmuna (b1.0.02.02) «MHOCTpaHHBIH A3bIK B MPO(HEeCCHOHATBHON KOMMYHHUKAITHI)
OTHOCUTCS K 00s3arenbHO U1 Monyimio «IIpodeccrnonanbHasi KOMMyHHUKAIMSD Y4€OHOTO IJIaHa
OCHOBHOIl mpodeccruoHanbHOW 00pa30BaTEIbHON MOJITOTOBKM MAarucTpoB [0 HAIpPaBICHUIO
44.04.01 Ilemarormueckoe oOpazoBaHuE, Marucrepckas mnporpamma «Teopuss M IpakTUKA
00y4eHHUs NHOSI3BIYHON MEXKYJIBTYPHON KOMMYHUKALIUNY.

3. TpeGoBaHus K pe3yJIbTaTaM OCBOCHHS TUCHUILIHHBI(MOAYJIA):

JucnunnuHa HanpaBieHa Ha (GOpPMUPOBAHUE CIEIYIONINX KOMIETeHIIUN BbITyckHUKa: YK-4,
OIIK-8.

4.001as1 TPyA0eMKOCTh JUCHHUILIMHBI (MOYJIs1) cocTaBJjsieT 3 3aueTHbIe eAuHuubI (108
4acoB).

5. Cemectp: 1.
6.OcHOBHBIE pa3/ie/ibl AUCHUILIHHBI (MOIYJIA)

1. HMHocTpaHHBIH SA3BIK I IpodeccnoHambHbIX Heneil OcoOeHHOCTH MPodhecCHOHATBHON
JIeJI0BOM KOMMYHMKAIUU

TenedoHHBIE IEPETOBOPHI
OcoOeHHOCTH 0QOpPMIIEHHUS J€I0BOI KOPPECTIOHACHIINN

VYcTHas KOMMYHHKaIUA B MpodecCuoHaNbHOM cdepe

a b w DN

[TucbmMeHHass KOMMYHHKalUs B TpodecCHOHANbHOM chepe AHHOTHPOBaHHUE,
pe3IoMHpOBaHNE U peepupoBaHNE KaueCTBEHHON MPECChI

6. Kapbepa u mouck paboThI.

7. (I)OprI TEKYLIECT0 KOHTPOJIA YCII€EBACEMOCTH U l'[pOMe)KyTO‘lHOﬁ aTrTeCTalMm: 3a4ceT

8. ABTopnl: Maramaapos P.11I. x.¢.H., monent, fposa S.P. k.}.H., AOTEHT.



