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1.IHEJIb OCBOEHUSA JUCHUIIJIMHBI (MOAYJIS)

Heabr ocBoenuss nucuuiuineel «HOCTpaHHBIH SI3bIK B NMPodeccHOHATbHOH KOMMYHHKAIMU» —Pa3BHTHE Y
CTY/ICHTOB MarucTpaTypbl YMEHHH W HaBBIKOB OOLICHWS B YCTHOW M NHMCHMEHHOH ()OpME B THIIMYHBIX CHUTYyalUsIX B
ctepe mpodeccHOHATHPHONH KOMMYHHKAIIMH, a TaKKe COBEPIICHCTBOBAHHE S3BIKOBOM M 00menpodeccHoHaIbHONT
KOMITCTEHIIHN.

JucnnnumHa HampaBieHa Ha (popMHpOBaHHE KOMIIETCHINH B 00IacTH MPOQPECCHOHANBHON MeIarorndecKoi
JEATETbHOCTH.

Koa xomnerennun Copaep:xanue KOMIeETeHIHH HNupukaTopsl 10CTHKEHUS] KOMIIeTeHM I
YK-4 Crmocoben mpumMeHsATh coBpeMmeHHBIE | YK 4.1
KOMMYHHKATHBHBIE TEXHOJIOTHH, B TOM | BriOmpaer Ha TOCYAapCTBEHHOM "
YHCIe HAa WHOCTPAHHOM(BIX)) s3bIKe(aX), | HHOCTPAaHHOM (-bIX) S3BIKAX KOMMYHHKATHBHO
UL aKaJeMHUECKOTo W | mpueMJeMble CTWJIM  JIeJIOBOro  OOIIeHus,
po(heCCHOHAIBHOTO B3aUMOJICHCTBHUS BepOaJbHBIE W HEBepOalbHBIE  CPEACTBA
B3aUMOJIEHICTBUSA C MapTHEPAMU.
YK-4.2
Hcnons3yer HHPOPMAIUOHHO

KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH TIPH IOWCKE
HeoOxomuMmol  mH(popMammum B Tporecce
pELICHUs Pa3IMYHbIX KOMMYHHKATHBHBIX 3a1a4
Ha TOCYJapCTBCHHOM W HHOCTPAaHHOM (-BIX)
SI3BIKAX

YK-4.3.

Bener nenoByro  mEepemnucKy, — y4UThIBas
0COOCHHOCTH CTHJIMCTHKH O(QHIHMAIBHBIX |
HeO(HLHUATBHBIX IHCEM, COLHOKYJIbTYpHBIC
pasnuuust B (opmare KOPPECIOHICHIMHM Ha
TOCYyJapCTBEHHOM ¥  HHOCTPAaHHOM  (-BIX)
SI3BIKAX

YK-4.4.

YMeeT KOMMYHHKaTHBHO M KYJIBTYPHO
MIPUEMJIEMO BECTH YCTHBIE JICTIOBBIE Pa3rOBOPEI
B npouecce npodeccroHaIbHOTO
B3aUMOJICHICTBUSI Ha TOCYJapCTBEHHOM |
MHOCTPAHHOM (-BIX) SI3bIKAX.

YK-4.5.

YMeeT  KOMMYHHKaTHBHO M KyJIbTYypHO
MIPUEMIIEMO BECTH YCTHBIE JICIIOBBIE Pa3rOBOPHI
B nporecce po¢eccCHOHATBHOTO
B3aUMOJICHICTBHS HAa TOCYIZApCTBEHHOM U
WHOCTPAHHOM (-BIX) S3bIKAX.

OIIK-8 Crocoben npoekTuposats | OITK-8.1.
NEJIaroruyeckyl0  JesITeNbHOCTh ~ Ha | 3Haer 0COOCHHOCTH HeJaroruyeckon
OCHOBE CIIeLIMaJIbHBIX HAYYHBIX 3HAHHH U | NEATEIBHOCTH; TpeOOBaHHS K CyOBeKTam
pe3yJbTaTOB MCCIICIOBAHUI NEJarorHyeckKoi  AeATENbHOCTH; PEe3yJIbTaThl

Hay4YHBIX HCCIIEZIOBaHUH B cepe
MeIarOTMIECKOM e TeITBHOCTH.
OIIK-8.2. YMeeT HCIONIB30BATh COBPEMEHHBIE
crielMajibHble HAy4YHbIC 3HAHHUS W Pe3yJIbTaThl
HCCIEAOBAaHUKA Ui BBIOOpa METOAOB B
MeIarOTMIECKOM e TeITBHOCTH.

OIIK-8.3
Brnaneer meronamu, popmaMu u cpecTBaMu
MeJIarorM4eckKoi AesTeIbHOCTH; OCYIECTBIISET
UX BBHIOOpP B 33aBUCHMOCTH OT KOHTEKCTa
podeCcCHOHAIPHON JIESTEIBHOCTH C YYETOM
Pe3yJIbTaTOB HAYYHBIX UCCIIEOBAHHH.

2. MECTO JUCLUTLIJIMHBI (MOAYJIS) B CTPYKTYPE OCHOBHO# MPO®ECCHOHAJIBHOI
OBPA30BATEJIBHOM TPOIPAMMBI



Huctmmumaa (51.0.02.02) «MHocTpaHHbBIA SI3bIK B IPO(ECCHOHATBHONM KOMMYHHMKALMM» OTHOCUTCS K
obOs3aTensHOil 1 Monymo «I[IpodeccrnoHanbHass KOMMYHHKAIUS) Y4€OHOTO IIaHA OCHOBHOH TMPO(eCCHOHATHHOU
00pa3zoBaTeIbHON MpOrpaMMbl TIOATOTOBKHM MarucTpoB To HampabieHuto 44.04.01 Ilemarormdeckoe oOpa3oBaHme,
HaTpaBJIeHHOCTH (podmts) «Teopus u MpakTrKa 00ydeHHU HHOSZBITHON MEKKYIBTYPHOH KOMMYHUKAITUID.

Huconmumaa (51.0.02.02) «MHOCTpaHHBIA S3BIK B NpodecCHOHATPHOW KOMMYHHKAIMM» Oa3upyeTcs Ha
KOMIICTEHIINAX, 3HAHUAX, YMEHUAX U HAaBBIKaX, CPOPMHUPOBAHHBIX y 00yJarOIINXCsl B pe3ylbTaTe OOy4IeHHs B CpeTHEH
obmeobpa3oBaTenpHON MmIKONe W B pesymbrare ocBoeHus mucuuiumH OITOIT GakamaBpa «[Ipaktmdeckmii Kypc
AHTJIUICKOTO SI3BIKA.

Jucturumaa «VHOCTpaHHBIH S3bIK B MPO(ECCHOHANBHON KOMMYHHUKAIMK» OOECIIeYHBaeT YIiyOJeHHYIO MOJATrOTOBKY
CTY/ICHTOB-MarucTpaHTOB K pa3HO0Opa3HOW NpoecCHOHATIBHON JESTEIbHOCTH, CBI3aHHOM C MCIOJIb30BaHHEM 3HAHUH
U YMEHHH B 00JaCTH MHOCTPAHHOTO SI3bIKa B YUPEXKICHUIX 00pa3oBaHus, KyJIbTyphl, ynpasienus, B CMU, B obnactu
MEXKYJIbTYpHOH KOMMYHHMKALlMHM. 3HAHHWE $3bIKa HEOOXOAMMO JUIi MarucTpaHTOB JJISl M3Y4eHHs HH(QOPMAIMOHHBIX
PECYPCOB Ha aHTJIMHCKOM SI3BIKE.

Komnerenmun, copMupoBaHHBIE B Ipollecce H3YyYCHHS TUCHUIUIMHBI, HEOOXOIWMBI JUIsI OCBOCHHS COJIEpPKAHUS
JUCHUIUIMH: «MeToauKa NpEenoJaBaHusl aHIJHUICKOrO s3blKa B YCJIOBUSX MHOTOSI3bIUMA», «AHIVIMACKUM S3BIK IS
MEXKYIbTYPHOW KOMMYHHKALIMK», NIUCIHMIDIMH TI0 BBIOOPY CTY[CHTA, BBHIIONHEHWS 3afgaHuil  (y4eOHOM,
MIPOU3BOJICTBEHHON MPAKTHK, HAYIHO-HUCCIIEIOBATEIECKOW PaOOTHI) M IOJATOTOBKH K HTOTOBOMN aTTECTAIUH.

3. IJIAHUPYEMBIE PE3YJIbTATBI OBYUYEHUSI 1O JUCHUIIJIUHE (MOAYJIIO)
JlucuuruinHa HarpaBiieHa Ha GOpMHUpOBaHUE CIEAYIOIMX KoMIeTeHIui BoimyckHuka: YK-4, OITK-8.
B pesynbrate u3yueHus Moayns 00yqaromuecs J0KHbIL:

KOM]‘[eTeKH(i)III/lI/l 3Haer Ymeer Baageer
YK-4 - COBPEMCHHBIE - BBIOMPATh U KOPPEKTHO -COBPEMEHHBIMU
Cnocoben KOMMYHHUKaTHUBHBIC HCTIOJIb30BaTh COBPEMECHHBIC KOMMYHHKATHBHBIMH

MIPUMEHATH COBPEMCHHBIC | TEXHOJIOTHH, B TOM KOMMYHHUKATHUBHBIC TEXHOJIOTHH, | TEXHOJOTHSAMH, B TOM YHCIIE Ha
KOMMYHHKAaTHBHBIC qHcIe Ha B TOM YHCIIC Ha HMHOCTpaHHOM(BIX)) sI3bIKE(aX),
TEXHOJIOTHH, B TOM YHCIIE | HHOCTPaHHOM(bIX)) MHOCTPaHHOM(BIX)) s3bIKE(aX), JUTS aKaJICMHYECKOTO u
Ha HHOCTpaHHOM(BIX)) | si3bIKe(ax), JUTST aKaJIeMHYCCKOTO 1 | IpoheCCHOHATBHOTO
SI3BIKE(aX), UL | JUISA aKaZeMHYeCKoro | MpogecCHOHAIBHOTO B3aUMOJICHCTBHS;
aKaJIeMHYECKOTo U | 1 npodecCHOHANBEHOTO | B3aMMOJCHCTBHS;
npo(heCcCHOHAIBHOTO B3aHMO/ICHCTBYS, YYUTHIBATh OCOOCHHOCTH CTHJIS B
B3aUMOJICHCTBUS ¢yHKIMOHANE | podeccroHaNBHOIM

HBIE CTHJIH, | KOMMYHHUKAIHH; KYJIBTYPHO

BepOaJIbHBIC U | MpUeMIIeMO  BECTH  JICJIOBBIC

HeBepOalibHbIE MIeperoBOPHI B npotecce

cpencTBa po¢eCCHOHATHHOTO

po¢heCCHOHATHLHOTO B3aUMOJICHCTBHS Ha

B3aMMO/ICHCTBHS; TOCyJapCTBEHHOM u

TpaBHia HHOCTPAHHOM (-BIX) S3BIKaX

po¢eCCHOHATBHOM

STHKH  YCTHOTO |

MHUCbMEHHOTO

B3aUMOJEICTBUS c

napTHepamu "

COLIMOKYJIbTYPHBIC

pasznuuus

npoQeCcCHOHATBHOM

KOMMYHUKAIHH Ha

TOCyJapCTBEHHOM U

WHOCTPaHHOM  (-BIX)

SI3BIKAX




YK 4.1

BriOupaer Ha
TOCYapCTBEHHOM "
HHOCTPaHHOM (-bIX)
SI3BIKAX KOMMYHHKATHBHO
IIpueMIIeMbIe CTHIH
IIETIOBOTO o0IIIEeHHS,
BepOabHEIE u
HeBepOallbHBIE CpE/ICTBA
B3aUMO/ICHCTBUS c
MapTHEPaAMH.

YK-4.2

Hcnonp3yer
HHPOPMALTNOHHO
KOMMYHUKaIINOHHBIE
TEXHOJIOTUH TIPH TIOUCKE
HEOOXOUMOIT
nHdopmanuu B mpouecce
peuicHuA Ppa3JINnIHbIX

KOMMYHHUKATUBHBIX 3a7a4
Ha TOCYJapCTBEHHOM H

--BBIOMPATH Ha
roCy/1apCTBEHHOM u
HMHOCTPaHHOM

(-pIX) sI3pIKaX KOMMYHHKaTHBHO

HpHEMIIEMBIE CTHIIN JIEJI0BOTO
o01eHus, BepOabHEIC )5 ¢
HeBepOaIbHBIE cpencTBa
B3aUMOJEHCTBHS C HApPTHEPAMH

-KOMMYHHUKaTHBHO
TIPUEMIIEMBIMH CTHIISIMH
JIEJIOBOrO OOIIEHHMS;

- BepOaNTbHBIMU u
HeBepOabHBIE cpencraa

B3aNMOJICHCTBHS C TAPTHEPAMH.

-HCTI0JIF30BaTh MH(OPMALOHHO-
KOMMYHHUKaIINOHHBIE
TEXHOJIOTUH npu TIONCKE
HeoOXomuMol WHpOpMAaNUU B
IpoLecce pPEMIeHUS Pa3IMIHbBIX
KOMMYHUKAaTHBHBIX 3a7ad Ha
roCyJapCTBEHHOM u
HHOCTPAHHOM (-BIX) S3bIKaX.

-HH()OPMAITHOHHO-
KOMMYHHUKAIIHOHHBIMH
TEXHOJNOTHSIMA ~ TIPH  TIOMCKE
HeoOXxonuMold WH(pOpMAIMK B
MIPOIIECCE PELICHUS Pa3IMIHBIX
KOMMYHUKaTHBHBIX 3aJad Ha
rocyaapCTBEHHOM 51
UHOCTPAHHOM (-BIX) SI3BIKAX.

HHOCTPaHHOM (-pIX)
SI3BIKAX

YK-4.3.

Bener JIEJIOBYIO
TIEPETINCKY, YUUTBIBAs
0COOCHHOCTH CTHIIMCTHKH
odHIHATEHBIX u
HEO(HUINATBHBIX MHCEM,
COLIMOKYJIbTYPHBIE
pasmuuust B (opmare
KOPPECTIOHICHIINN Ha
roCyIapCTBEHHOM u
HHOCTPaHHOM (-bIx)
sI3BIKAX

YK-4.4.

YMeeT KOMMYHHUKAaTHBHO
U KYJBTYPHO HPHEMIIEMO

- BCCTHU [ACJIOBYHO IICPCHHCKY,

YUUTBIBAA 0COOEHHOCTH
CTUJIIMCTHUKHA O(I)I/ILII/IaJ'ILHBIX u
HeO(bI/II_[I/IaJ'IBHBIX ITHUCEM,

COLMOKYJIbTYPHbIE pa3uuusl B
¢dopMaTe KOPPECHOHICHIMH Ha
roCylapCTBEHHOM u
HHOCTPAHHOM (-BIX) SI3bIKaX

-0COOEHHOCTSAMHU CTHIINCTHKH

oHIHATEHBIX u
HEO(HUIUATBHBIX MHCEM;

- COIHOKYJIbTYPHBIMU
pasnuuusiMu B (dopmarte
KOPPECHOH/ICHIIUH Ha
roCyIapCTBEHHOM u

MHOCTPAHHOM (-BIX) SI3BIKaX

-KOMMYHUKAaTUBHO W KYJBTYPHO
npuemMiieMo BCCTH YCTHBIC
JACJIOBBIC Pa3roBOpbI B IIpOLECCE

-IEMOHCTPHPYET 3HAHUSA
MPOBEICHUS YCTHBIX JIEJIOBBIX
IEPEroBOPOB B TIpOIIECCE

BECTH YCTHBIC JICJIOBBIE podeccroHaIEHOTO PO eCCHOHATBEHOTO
pasroBOpel B IIpoIiecce B3aUMO/ICHCTBUS Ha | B3aMMOJCHCTBUA Ha
IpoQeCCHOHANBEHOTO roCy/1lapCTBEHHOM U | TOCYyIapCTBEHHOM "
B3aUMOJIEHCTBUS Ha MHOCTPAHHOM (-BIX) SI3bIKAX. MHOCTPAHHOM (-BIX) SI3BIKAX.
rOCY/1apCTBEHHOM u

HHOCTPaHHOM (-bIx)

SI3BIKAX.

YK-4.5. -IEMOHCTPUPYET YMEHUE | -TEXHUKOU nepeBoaa
YMeeT KOMMYHHKAaTHBHO BBITIOJIHATh HepeBoJl | aKaJeMHYECKUX U
1 KyJIBTYPHO IIPHEMIIEMO aKaZIeMUIECKUX 1 | Tpo(eCcCHOHANBHBIX TEKCTOB C
BECTH YCTHBIE JIEJIOBBIE npodeCcCHOHAIBHBIX TEKCTOB C | MHOCTPaHHOTO (p1x) Ha
pasroBopel B Ipolecce HUHOCTPAaHHOTO (pIX) Ha | TOCYAapCTBEHHBIH SI3bIK;
IpodeCcCHOHANBEHOTO rOCyJapCTBEHHBIN S3BIK. nH(pOpPMaMOHHO
B3aUMOJIEHCTBHSA Ha KOMMYHHUKAIIMOHHBIMH
roCyIapCTBEHHOM u TEXHOJIOTHSIMA ~ TIPH  TIOMCKE
HMHOCTPaHHOM (-BIX) HeoOXoanMoH HMH(pOpPMALMH B
A3BIKaX. MPOIIECCEe PELICHUS PA3TUIHBIX

KOMMYHUKATUBHBIX 33j1a4 Ha
roCyIapCTBEHHOM u
WHOCTPAaHHOM (-BIX) S3BIKaX;
HaBbIKAMU nepeBoja
aKaJIeMUIeCKUX u
MPO(eCCHOHANBHBIX TEKCTOB C
HMHOCTPAaHHOIO (-BIX) Ha
TOCYAApCTBEHHBIH S3bIK




OIIK-8

Cnocoben
MIPOEKTUPOBATH
MeIarOrMYECKYT0
JEeATETbHOCTh Ha OCHOBE
CHELHUATIbHBIX  HAYYHBIX
3HAHUH U pe3yJbTaToB
HUCCIIEIOBAHUN

OIIK-8.1.

3Haer 0COOEHHOCTH
Nelaroruyeckoi
JeSITeIbHOCTH;
TpeboBaHUs K CyObEeKTam
HeIarornaeckoun
JeATEbHOCTH;
pE3YIbTaTHI HayYHBIX
HCCIIeIOBaHUN B cepe
HeIarorunaecKkoun
JEATESIPHOCTH.

OIIK-8.2.

VYmeer HCIIOJIb30BaTh
COBpPEMEHHBIE
CIICLIMAJIbHBIC Hay‘-IHI)Ie
3HaHUST W Pe3yNIbTaThl
HCCIIeIOBaHUM s
BBIOOpA METOJ0B B
1e1arornaecKom
JESITENBLHOCTH.

OIIK-8.3

Bnaneer METOIaMHU,
(dbopMaMu U cpencTBaMA
MeJaroruuecKom
JIeSITCILHOCTH;
OCYIIECTBIISICT MX BBIOOD
B 3aBUCUMOCTHU oT
KOHTEKCTa
poeCCHOHATBHOMI
NEeSITEIPHOCTA C  yYETOM
pe3yIBTaToOB HAYYIHBIX
HUCCIIEIOBAHUM.

COJICpKAHUC
CIPaBOYHBIX
HH(OPMAITMOHHBIX
0a3  maHHBIX  HA
HWHOCTPaHHBIX
SI3BIKAX 0
eIarornaeckoun
JeSITeIbHOCTH u
METOJIBI  PaboOTHl  C
HUMHU

HCIIOJIB30BATh COBPCMCHHbBIC
CIICHAJIbHBIC HAYYHbBIC 3HAHUS, B
TOM 4YHCJIE Ha HWHOCTPAaHHBIX

SI3BIKAX, u Pe3yIBTATHI
HCCIIEIOBaHUKA Ui BBIOOpA
METONOB B  II€JArOrM4yecKoi
JIeATSITBHOCTH

dopmamu M cpeicTBaMHu
MeIarOTHYECKOi e TeIbHOCTH
B KOHTEKCTE
po¢eCCHOHATBHOM
JeATeIEHOCTH

4.0PbEM JUCIUIIVIMHBI (MOYJIST)
OOmiasi Tpy10OeMKOCTh JIMCUMIUIMHBI cocTaBisieT 3 3aueTHble equHullbl (108 wacoB). [ucumiuinHa usydaercs B 1

cemecTpe.
OYHASI ®OPMA OBYYEHUSA
TpynoémkocTh
Bun yue0Hoii padoThI wac B 1.4. mo cemecTpam
) Nel Ne2
O06mas TPYA0EMKOCTh JUCIMIIMHBI [10 YYCOHOMY TUIAHY 108 108
1. KonTakTHas padora:
nieK1wH (001ee KOI-BO YacoB, BKIIIOYAs MPAKTHIECKYIO OATOTOBKY)
MPAaKTUYECKHE 3aHITHS, CEMUHAPHI U TIp. (00IIee KOJI-BO YacOB, BKIIFOUAs
MPAaKTUYECKYIO TIOATOTOBKY)
nabopatopHble 3aHATHS (001Iee KOJI-BO YaCOB / BKITIOYAst MPAKTHIECKYIO 28 28
MOJTOTOBKY)
TPYNIIIOBBIC, UHAUBUAYAJIbHBIC KOHCYJIbTAlIUN U UHBIC BUbI yqe6H017I
JIESITeTBHOCTH, TPEIyCMATPUBAIOIIHE TPYIIIOBYIO WU HHIUBHIYATbHYIO
padoTy 00ydJaIONIMXCsI ¢ IPENOoJaBaTeIeM




Tpynoémkoctb
Bupj y4yeOHoi padoThI wac B T1.4. mo cemecTpam
) Nel Ne2
2. O0BeM caMoCTOATETbHOI padoThl odyqyarommuxcs (CPC) 80 80
B TOM YHCJIC YacOB, BbIICJICHHBIX Ha TIOATOTOBKY K 9K3aMeHY (3a4eTy)
Buz npoMexyTOYHOTO KOHTPOJIS: 3a4ér
3AOYHASA ®OPMA OBYYEHUSA
TpynoémkocTh
Bun yueoHoit padoThI uac B T1.4. o cemecTpam
) Nel No2
O0wmasi TPy10MKOCTD TUCIUIUIMHBI 110 y4eOHOMY IIaHy 108 108
1. KonrakTHas padora:
Jekuuu (od1iee KoJI-BO YacoB, BKIJIIOYAs PAKTUUECKYIO MIOATOTOBKY)
NpaKTHYECKUE 3aHATHS, CEMHHAPBI U 1Ip. (00Iee KOJI-BO YaCcOB, BKIIOYAs
MPAaKTUYECKYI0 IIOATOTOBKY)
nmabopaTopHbIe 3aHATH (00IIIee KOJI-BO YacOB / BKIIFOUYAs IIPAKTHUECKYTO 6 6
MOJITOTOBKY)
IPYIIIOBEIC, MHIMBUIYAIbHBIC KOHCYJIBTALMN M HHBIC BUIBI YUeOHOM
JeATeIbHOCTH, IPEAYCMATPUBAOIINE TPYIIIIOBYIO HIIM HHIMBUIYaTbHYIO
padoTy 00y4aIOIIMXCsI ¢ MPEnoaBaTeIeM
2. O0beM camocTOsATeLHOM padoThl o0yuaromuxcest (CPC) 102 102
B TOM YHCJIC YaCOB, BBIICIICHHBIX Ha IMOJTOTOBKY K 9K3aMeHY (3a4eTy)
Buz npoMexxyTOYHOTO KOHTPOJIS: 3a4ér

5. COJEPKAHUE JUCIHUATLIAHEI (MOIYJIST)

o4Hast popma o0ydeHUsI

Ne HaumenoBaHue TeMbl (pa3zaeiia) Oo0masn TpyroéMKOCTh 10 BHAAM y4eOHbIX 3aHATHH
n/n JUCHUIUIMHBI (MOAYJIST) TPYA0&MKOCTH B (B akaja.yacax)
aKaj.4acax Jlex/ JIa6 / Ip/ np.noar. Cp
Np.NOAT MP.MOAT.

1. WHocTpaHHBIH SI3BIK TUTS 14 4 10
npogeccroHanbHbIX 1eneit OcobeHHOCTH
npodeccnoHambHOMI JIeOBOM
KOMMYHHUKAIIUU

2. TenedonHble neperoBopsl 12 2 10

3. OcobenHoct  oopmiieHUsT  JIETOBOMH 16 4 12
KOPPECTIOHICH N

4. YcTHas KOMMYHHUKAITHS B 16 4 12
npodeccronabHO chepe

5. ITucemenHas KOMMYHUKAITHS B 18 6 12
npodeccrnoHaNbHOMI chepe
AHHOTHPOBaHHWE, PpE3IOMHPOBAHHE |
pedeprpoBaHre KaueCTBEHHOM MpecChI

6. Kapbepa 1 nouck paboTsl. 16 4 12
Kypcosoe npoexmuposanue X -
Koncynomayus x axzameny X -
Iloozomoska k 3auemy X
HUroro: 108 28 80




3a04Hast popMa o0ydeHHUs!

Ne HanmMeHoBaHMe TeMbI (pa3aesia) Oomas TpyaoéMKOCTh N0 BUAAM Y4eOHbIX 3aHATHIA
n/n JUCUMILTHHBI (MOIYJIs) TPYAOEMKOCTH B (B akaj.yacax)
aKaj.gyacax Jlex/ Jlad / Ip/ np.noar. Cp
NP.MOAT TP.MOAT.
1. WNuocTpaHHBIi SI3BIK IUTS 19 2 17
npodeccrnoHanbHEIX meneit OcobeHHOCTH
npodecCHOHATBHOM JIeTTOBOI
KOMMYHHUKAIUU
2. | TenedoHHble neperoBopsl 19 2 17
3. | OcobennoctT  OQOpPMIICHUS  JIEJIOBOM 19 2 17
KOPPECTIOHICHIINN
4, VcTHas KOMMYHHKAIUS B 17 17
npodeccronanpHOM chepe
5. ITucemenHas KOMMYHHUKaIUs B 17 17
npodeccroHaNbHOM chepe
AHHOTHpOBaHWE,  PE3IOMUpPOBaHHE U
pedepupoBaHre KaueCTBEHHOM MPECCHI
6. | Kapwepa u nouck paboTsbl. 17 17
Kypcosoe npoexmuposanue X -
Koncynomayus x sxzameny X -
Ilodzomoska Kk 3auemy X
HUrtoro: 108 6 102

5.1. CONEPY)KAHUE TV CHUILIMHBI (MOIYJIST), CTPYKTYPHPOBAHHOE IO TEMAM
(PA3JIEJIAM)

Tema Nel UHocTpaHHBIH s13bIK 1J151 IPO¢ecCHOHANBbHBIX LieJIeil.
Oco0eHHOCTH PO ecCHOHAIBLHOM 1e10BOH KOMMYHMKAIIUM
1.IlpaBuna npoeccnoHanbHOI 3TUKM YCTHOTO M NMUCBMEHHOI'O B3aWMOJAEHCTBHUS C MapTHEPAMH M COLMOKYJBTYPHBIE
paznuuust npodecCHOHANEHON KOMMYHHKAIMK Ha TOCYIAPCTBEHHOM W MHOCTPAHHOM (-bIX) SI3bIKaX.
2.3HavyeHne MeX/yHapOJHOH KOMMYHUKAIIMH B TIeJjarornieckoi chepe
3.BepOasbHbie U HeBepOaIbHBIC CPECTBA MPO(PECCHOHATLHOTO B3aUMOICHCTBUS U IC/IOBast KOMMYHHUKAIIHS
4.J1enoBOM STHKET
Peuesoii aTuker
CayxeOHbIH (IeTOBOI) ITHKET: Pa3TOBOPHEIE.
Tema Ne2 TesiedoHHBIE TEPEroBOPbI
1.Be16op ctuns B TeneoHHOM pasroBope. TeneoHHBII TeI0BON «KapToH»
2.Ilone3HbIe BBIpaKEHHMS JUTS Pa3roBOpa O TeseOHy
3.Kak oTBeTHTH Ha 3BOHOK, IPHHATH U MEPEAATh COOOIIEHNE, HA3HAYUTh BCTPEdy
4.Kak ycrenrso 3aBepInTh TeJIeQOHHBIH IEIOBON pa3roBop.
Tembl Ne 3 Oco0eHHOCTH 0hopMIIEeHHs 1e10BOii KOppecnOHIeHIINU
1.Buapl 1e710BBIX ICEM: KOMMeEpUYecKue, (YHKIIMOHAIBHbBIE U MChbMa-peKIaMalum
2.0c0o0eHHOCTH ¥ OCHOBHBIE TpaBMiia 0(OPMIICHHS JIEJIOBBIX MTHCEM
3.13bIkOBBIE  cpencTBa  OGOPMIICHMS ~ BHU3UTHOH  KapTOYKH,
PEKOMEHAATENBHOTO ¥ MOTHBALIMOHHOTO MTUChMa
4 Tlpesenrarust cedst Kak npo)eCcCHOHaIa HA HHOCTPAHHOM SI3BIKE
5.M3y4enne u 0TpabOTKa JEKCHKH MO TEME B PEUEBBIX 00pa3lax v KIHIIE.

opOpMJICHHSI ~ QHKETBI,  COIMPOBOIUTEIHHOTO,

Tema Ne 4 Yernasi koMMyHHKanus B npodeccnonaabHoii cepe

1.0¢uumanbHeIA cTHIIb YCTHOTO 00meHust. CTpyKTypa yCTHBIX IPE3eHTaluH
2.HaunoHalnsHO-KyJIBTYpHBIE OCOOEHHOCTH BEJCHUS IIEPErOBOPOB C MHOCTPAHHBIMU MapTHEpaMHU. J{eJIoBbIe Oe3/1KN
3.PasroBopHbIie HOpMYITBI KOMMYHUKAIIUN U JPYTHE CPEINCTBA OOIIEeHUs: (OPMBI TIOOYKASHHA, TPOCKO, IPUTIIANIICHHIA,
HaJIMYHEe BBOJHBIX (ppa3, CMATUAIOIINX KaTETOPUYHOCTD YTBEPKACHHUS FIIU OTKa3a
4.TlpnMeHeHUe COIep KaHUs CIPABOYHBIX MH(DOPMAIIMOHHBIX 0a3 TaHHBIX HA WHOCTPAHHBIX A3BIKAX O MEAarOorHYecKon
JeSITeTbHOCTH.
5.0co00eHHOCTH OCYIIECTBICHNS YCTHONH KOMMYHUKAITUH JUTS PEIICHUS 33/1a9 PO ECCHOHATIBHOM IS TeThHOCTH

Tema Ne 5 ITucbMeHHasi KOMMYHHKAIUsI B IpodeccuoHaibLHoii cdepe

1.0¢dunanbHeI CTHIIE THCEMEHHOTO OOIIEHHS

2.Hamnmcanue craTtedl ¥ TE3UCOB € Y4€TOM PO ECCHOHATBHON HAIPaBICHHOCTH

3.CocTaBneHre aHHOTAIMKA HAyYHBIX CTATEH IO CHCIHUANBHOCTU U3 HaydHBIX xypHaoB (MHTepHeTa). [IpencraBnenue
Y aHAJIM3 aHHOTAIWii. AHHOTHPOBAaHUE, PE3IOMUPOBAaHUE U peheprpoBaHUe KAYeCTBEHHON IIPECCHI




4.0co0EeHHOCTH OCYILECTBICHHS TUCbMEHHONH KOMMYHHUKALMH JUIS PEIICHHs 3a/1a4 TPO(eCCHOHATIbHOM AEATEIbHOCTH.
Tema Ne 6 Kapbepa u nouck pagoTsI

1.I1lytn noucka pabotsl. Hanmrcanue pe3tomMe, COPOBOAUTEILHOTO MMChMa

2.CobecenoBanme. Tursl cobeceJOBaHUI U 9acTO 3a1aBaeMbIe BOIIPOCHI

3.3asBnenue o nmpueme Ha padoty. [loBrimenne kBanudpukanmy. OueHka 3QpPEeKTHBHOCTH AEATEIFHOCTH pabOTHHKA

4 Vlcrionp30BaHNE COBPEMEHHBIX CIICIIANILHBIX HAYYHBIX 3HAHUIL, B TOM YHCIIEe Ha HHOCTPAHHBIX S3BIKAX U PE3yIHTATOB
HCCIICIOBAHHUN IS BEIOOpPA METO/IOB B IIEJarOTHIECKON JEATENIFHOCTH B KOHTEKCTE MPO(ecCHOHATFHON NesTeIHbHOCTH.

AHHOTHpPOBaHUE, PE3IOMUPOBAHUE U peepUPOBAHNE KAUeCTBEHHOU MPECCHI.

6. YY4EBHO-METOJINYECKOE OBECIIEUEHUE CAMOCTOSTEJABHOM PABOTHI OB YUYAIOIIINXCSH

HaumeHnoBanue pasaesia TMCHUIIIHHBI

Bua camocTosTeIbHOI padoThI 00yYaIOIIUXCS

WHoCTpaHHBI A3BIK 1S TPO(ECCHOHATBHBIX
neneit OcoOeHHOCTH PO ECCHOHATIBHO EITOBOMH
KOMMYHHKaLUH

1.03HaKOMIICHHE MAaruCTPaHTOB C TIAHOM
CaMOCTOSATENTFHOH paboTBl Ha Y4eOHBIH rojn, rpadukoM
KOHCYJIbTalluH.

2. [IpopaboTka yueOHOTO MaTepraa 3aHsITHH.

3. Tlomck, m3ydeHWe W TIpe3eHTalus WHPOPMALWHU IO
3aJjaHHOHM TeMe, aHaJIN3 Hay4YHbIX NCTOYHHUKOB IO 3aJaHHOU
mpobieme.

3. CamocTosTeNnbHOE U3Y4YeHHUE OTICIBHBIX BOIIPOCOB TEM
JUCHUIIINHEBI, HC paccMaTpuBaACMBbIX Ha 3aHATHA
CEMHHApCKOro THUIIA.

4. HccnemoBatenbckas paboTa MO TeMaM JUCIUILIHHEL
ydJacTue B KOH(EPEHLMsIX, KPYIJIbIX CTOJaX, CEeMHUHapax W

mp.

TenedoHHbIE TEPErOBOPEI

1.BrlInonHenne exXeHeaeNbHBIX JOMAITHUX 3a0aHuH 110
Kypcy .

2. [IpopaboTka yueOHOTO MaTepraa 3aHsITHH.

3. Tlomck, m3ydeHWe W TIpe3eHTAlUsd WHPOPMALUH IIO
3a[JaHHO} TeMe, aHAIN3 HaYYHBIX UCTOYHHUKOB II0 3aJJaHHOMH
mpobieme.

3. CamocTosTeNnbHOE U3Y4YEHHUE OTICIBHBIX BOIIPOCOB TEM
JUCUMIUIMHBI, HE  paccMaTpuBacMbIX  Ha  3aHATHA
CEMHMHApPCKOTO THUIIA.

4. VccnenoBatenbekasi paboTa 1o TeMaM JTUCIUTUIMHBIL:
ydacTue B KOH(PEPEHIUsIX, KPYTJIbIX CTOJIaX, CEMUHApax U

mp.

Ocobennocty 0hOPMIICHUS ICTIOBOM
KOPPECIOHICHIHH

1.BrinonHEHUE €KEHENETBHBIX JOMAITHUX 3aJaHUI 10
Kypcy .

2. [IpopaboTka yaeOHOTO MaTepuaia 3aHsATHH.

3. Tlomck, w3ydeHWe W TIpe3eHTAlUsd WHPOPMALIUU IO
3a/1aHHOM TeMe, aHaJIM3 HayYHbIX UCTOYHHMKOB IO 3aJIaHHOM
mpobieme.

3. CamocTosTenbHOE M3YyYCHHE OTACIBHBIX BOIPOCOB TEM
OUCHMIUIMHBI, HE  pacCMaTpUBaeMBIX  HA  3aHATHUS
CEMHMHApPCKOTO THUIIA.

4. VccnenoBatenbekasi paboTa 1o TeMaM JTUCIUTUIMHBIL:
ydacTue B KOH(PEPEHLUsIX, KPYTJIbIX CTOJIaX, CEeMUHApax U

p.

VYcrHas
chepe

KOMMYHHUKalMsg B TpodeccHoHaIbHON

1.BeimonHeHe eXeHeIeNbHBIX TOMAITHUX 3aJaHIH 10
Kypcy .

2. IlpopaboTka y4yeOHOTO MaTepuana 3aHsITHH.

3. Tlomck, u3ydeHwe W mnpe3eHTanus WHPOpMAIUU TIO0
3aJ]aHHOHM TeMe, aHaJIN3 Hay4YHbIX HCTOUYHHKOB IO 3aJlaHHOW
npoOeme.

3. CamocTosTeNbHOe M3Y4YeHHE OTIEIbHBIX BOIPOCOB TEM
JUCUMIUIMHBI, HE  pacCMaTpUBaeMbIX  Ha  3aHATUS
CEMHMHApPCKOTO THUTIA.

4. VccnenoBatenbekas paboTa 1o TeMaM JTACIUTUIHHBI:
ydJacTHe B KOH()EPEHIUIX, KPYTIBIX CTOJAX, CEMIHAPAX.

[TuceMeHHas KOMMYHHUKAIHS B TPOQeCcCHOHATBHOM
chepe AHHOTHUpOBaHUE, PE3IOMUPOBAHUE U
pedepupoBaHre KaueCTBEHHOM MPECCH

l.BI)Il'IOJ'[HeHI/Ie C€XCHCACIBbHBIX JOMAITHUX Sa)IaHI/Iﬁ 110
Kypcy -
2. IIpopaboTka yueOHOTO MaTepHana 3aHsITHIA.

3. Tlouck, u3yueHWe W mnpe3eHTanusi WHPOpMALUHU IO




npobieme.

JUCHOUIITHUHBI, HC
CEMHUHAPCKOIo TUIIA.

p.

KauyeCTBECHHOM ITPECChI

3aI[aHHOI>i TEMC, aHaJIN3 HAYYHbIX UCTOYHHUKOB I10 3aI[aHHOI>i

3. CamocTosiTenbHOe U3y4YE€HHE OTICIbHBIX BOIPOCOB TEM
paccMaTpuUBaeMbIX — Ha

3aHATHA

4. UccnenoBarenbckast paboTa 10 TeMaM ITUCIIHILIHHBL:
y4acTue B KOHPEPEHIHUSX, KPYTJIbIX CTOJAX, CEMUHAPAX U

5. AHHOTHpOBaHHUe, Pe3IOMUPOBaHKE U pedepupoBaHue

Kapbepa u mouck paboThI.

Kypcy .

mpobieme.

JUCHOUITIINHBI, HC
CCMHHAPCKOI'0 TUIIA.

mp.

1.Beimonnenue €XKEHEICIbHBIX JOMAIIIHUX 3aJaHuM 110

2. IIpopaboTka y4eOHOTO MaTrepuana 3aHsITHH.
3. Tlouck, u3yueHwe W mnpe3eHTanus WHGOpMALUU TIO
33[JaHHOM TeMe, aHAJIN3 HAYYHBIX HCTOYHHMKOB IO 3aJaHHON

3. CaMocTosTenTbHOE M3YyYCHHE OTAEIBHBIX BOIPOCOB TEM
paccMaTpHBacMBIX ~ Ha

3aHATHA

4. UccnenoBarenbckast paboTa 10 TeMaM AUCIUTUTHHBL:
ydyacTue B KOH(PEPEHIUSIX, KPYIJIBIX CTOJIaX, CEMUHapax

7. ®OHJ ONEHOYHBIX CPEJICTB

7.1. OHeHO'-lHl)Ie MaTepUuaJbl 1JM MPOBCICHUA TCKYLHIEI0 KOHTPOJIS YCII€BAEMOCTH

Ne | HaumeHoBaHme TeMBbI (pa3aesia) CpeacrBa TeKylIero KOHTPOJIst Ilepeyens KoMneTeHIMH
n/n JAUCHHUIUIMHBI (MOAYJIST) ycreBaeMoCcTH
1 | VHOCTpaHHBIN S3BIK IS YeTHbli onpoc YK-4, OITK-8
po¢eCCHOHATBHBIX Ieei Joxman
Ocobennoctu podeccruoHamTsHON
JIeTIOBOH KOMMYHHKALINH
2 | TenedoHHBIE TEPETOBOPEI VYcTHBIH ompoc. YK-4, OITK-8
Huckyccust
IIpesenTanus noknana
3 | Ocobennoctu ohopmiteHHS VYcTHbIi ompoc. YK-4, OIIK-8
JIeJI0OBOM KOPPECTIOHACHIIUU Huckyccus
Jloxman
4 | YcTHas KOMMYHHKaNus B YerHblii onpoc. YK-4, OITK-8
npodeccroHaIbHOi chepe Juckyccust
IIpesenTanus noknana
5 | IIluceMeHHast KOMMYHHUKaIMA B YerHblii onpoc. YK-4, OITK-8
pogecCHOHANIBHOI chepe Juckyccus
AnHOTHpOBaHUeE, pe3toMupoBanue | IIpeseHTanus nokiana
n pedpepupoBaHNE KAUECTBEHHOH | AHHOTHPOBaHME, PE3IOMUPOBAHHE U
TIPECCHI pedeprpoBanue KaueCTBEHHOM
TIPECCHI
6 | Kapbepa u nouck paboTsl. VYcTHBli onpoc. YK-4, OIIK-8

Huckyccus
[IpesenTanus noxmnana

AHHOTHpOBaHHUE, PE3IOMUPOBAHUE H

pedeprupoBaHe KaueCTBEHHOM
Mpecchl

B ynuBepcurere bPC npumensercs npu peanusanuy BceX JUCHHUIUIMH (B TOM YHCIIE TIPH OLIEHUBAHUH KYPCOBBIX

paboT (IIPOEKTOR)) U MPAKTHK, YCTAHOBJICHHBIX yueOHbIME TutaHamu OI1 BO.
Ouenka oOyyvatomierocs o aucuumuinie B BPC gopmupyercs us:

- 6EUIJ'IOB, TMOJYYCHHBIX ITPU MPOBCACHUN TEKYIIECTO KOHTPOJIA YCIIEBAEMOCTHU;

- 6EUIJ'IOB, TMOJYUYCHHBIX HaA HpOMe)KyTO‘IHOﬁ aTTeCTalluu.

BaJ’IJ’II)I, NOJTYUCHHBIC O6y‘laIOIIII/IMC$I Ipu MPOBEACHUHN TEKYLICTO KOHTPOJIA YyCIEBACMOCTH, IPEACTABIIAIOT coboit

CyMMy 6ann013, TIOJTYYCHHBIX IO KOHTPOJIbHBIM TOYKAaM, a TaAKKE JOMOJIHUTEIIbHBIX U MIPEMUAITbHBIX 0aJIIoB.

PeSyHBTaTBI TCKYIIETO KOHTPOJIA YCIEBAEMOCTH (bl/IKCI/IpyIOTCﬂ B ¢IUHBIX JJId BCETO YHUBCPCUTETA KOHTPOJBHBIX




cpesax, ycTaHaBIMBaeMbIe MOCIIE ONPEIEIICHHOTO nepruoa o0y4yeHus. s ounoi popMbl 00ydeHHs yCTaHABIUBAIOTCS 2
KOHTPOJIBHBIX Cpe3a B KKAOM ceMecTpe. [ 3209HOH — 10 pe3ynpTaTaM HTOTOBOTO KOHTPOJISI OCBOCHUS TUCIIUIIIHHBI.

Mo xa)xgOMy KOHTPOJILHOMY Cpe3y 00ydaromeMycs HadHCIIOTCs Oalbl 3a:

- TIOCemIaeMOoCThb B OLleHIBaeMBbIi iepuoy (20%);

- pesynbTathl 00yueHHs 110 (80%):

a) OCBOCHHBIM 3a OIICHUBAeMEBIi MEpHOT pasaenaM u (W) TeMam (ouHas popMma oOydeHHs);

0) nucruIUInHe (OYHO-3a09HAs M 3a09HAs popma 00yUeHHS).

[Mo pucuunimHe 00y4aromEeMycst MOT'YT OBITh HAYHUCIICHBI:

- JIOIOJIHUTENbHBIE OauIbI;

- IpeMHaNbHbIe OaUIbL.

[epeBox oreHOK M3 MATHOAUIEHON cHCTeMBI orieHUBaHUS B 100-0aibHYIO0 MO AMCHUIUIMHAM M TPaKTHKaM, a
TaKKe OICHOK OOYYaIOIIMXCs, IEPEeBEICHHBIX B YHHBEPCUTET W3 JAPYI'MX OpraHM3alyid, OCYIIECTBIISIOMINX
00pa3oBaTENbHYIO JESITENBHOCTD, B KOTOPIX BPC He mpuMeHsnach, ¥ B APYTUX MOZOOHBIX CIIydasX OCYIIECTBILSICTCS
cienyronM oopasom:

- «oTJaH4YHO» - 85-100 6a110B;

- «xopomo» - 70-84 6ay10B;

- KYAOBJIETBOPHUTEIBbHOY» - 51-69 6a10B;

- «3a4TeHo» - 51 dam.

MakcumasnbHOe KOJIMYEeCTBO 0aJUIOB 00YHAIOIIErocs Mo OJHOHM JAUCUUILTHHE (BKJIIOYas Oayuibl, MOJydeHHbIE IPU
MIPOBEJCHUH TEKYIIEro KOHTPOJIS yCHEBaeMOCTH, U OaJUIbl, MOJYYECHHbIE Ha IPOMEXKYTOYHOH aTTECTAIlMU) COCTABISET
100 6annos.

Ecnu cpenuuii peHTHHTOBBIH Oajul CTYJEHTa MO JUCHUIUIMHE TapaHTHPYET €My IIOJIOKHUTEIbHYIO OLEHKY, B
COOTBETCTBUM CO ILIKAJIOW OLIEHOK, TO NIperojaBaresb 0053aH MPH XKEJIaHWHM CTYJECHTAa BBICTABUTH COOTBETCTBYIOLIYIO
OLIEHKY 0€3 UTOTrOBOTO KOHTPOJIs, IPOCTABUB MOJYYEHHbIH UM CPEAHUI PEHTHHIOBBIH Oal.

CTymeHT MOXeT IOBBICUTH CBOM PEHTHHIOBBIM Oai, MPOXOAs MTOTOBBIH KOHTPOJb, HO IPH 3TOM BECOMOCTh
HaOpaHHOTO B XOJI€ TEKYIIETO0 KOHTPOJIS CPeJHEro pedTHHroBoro 6amra cocrasiset: 0,5 (50%).

ITo mucnumiMHEe ¢ UTOTOBBIM KOHTPOJIEM — «3a9eT» CTYAEHT JIOIYCKAeTCs K cAade 3a4eTa TOJIBKO B TOM CiIydae,
€CITH ero CpeqHHWi pEHTHHTOBBIM Oam mo wuToraMm cpe3oB coctaBmsieT 30 u Bbme. B mpoTuBHOM ciydae oH
aBTOMATHYECKU IOJIydaeT — «He3auTeHo». Eciu ero cpenHuii peTHHTOBBIA 0ajl M0 MTOraM CpPe30B COCTaBIAeT 51 u
BBIIIIE, OH ABTOMATHYECKH TIOJTyYaeT — «3a4TCHOY.

B cmywasx, koraa CTyIEHT jKelaeT HOBBICUTh CBOM PEHTHHIOBBIN Oajl M NMPUHHUMAET pelleHHE YyJ4acTBOBAThH B
IIPOMEKYTOUHON aTTeCTaIllH, TO BECOMOCTh CPEHETO PEHTUHTOBBIX 0AJUIOB, MOJYYECHHBIX MIPU NMPOBEJICHUN TeKYIero
KOHTPOJISl YCTIEBAEMOCTH U TIONYYEHHBIX Ha MPOMEKYTOUHOH arTectaruu coctasiusget: 0,5 (50%) u 0,5 (50%).

[Tpu mpoBeneHNU TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH MPENoAaBaTelb MOXKET y4eCTh JOIOIHUTENbHbIE Oalibl B
Ka4yecTBE MPEeMHUAIbHBIX 0AaJUI0B, HAUUCIISIEMBIX 00yJaoIeMycs:

- ONIpEeIeTICHHs] JONOIHUTENbHBIX OAJIOB 0 HAYYHO-HCCIIEI0BATEIbCKOM A TEIbHOCTH

Ilokazarenn Bajiabl
[Iybnukanus cTaTbu B XypHalle, COOpHUKE TPYIOB POCCHHCKON, pEeTHOHAIBHON, By30BCcKOH | OT 5 mo 10
KOH(epeHIINH
[Iy6nukanust Te3UCOB CTaTbU B COOPHHKE TPYIOB POCCHICKOM, perMOHANBHOM, By3oBckod | OT 5 mo 10
KOH()epeHIIMH, AENOHNPOBAHHUE CTAThU
Joknmamel Ha KOH(EpPEHIMAX: BHYTPHUBY30BCKHX, MEKBY30BCKHX, Bcepoccuiickux u | Ot 5 mo 10
MEXKIYHAPOIHBIX
VYyactue B KOHKypcax TIpaHTOB: BHYTPHUBY30BCKHH, peruoHaibHbld, Bcepoccuickuih u | Ot 10 go 15
MEXKIYHAPOIHBII
Vyactue B koHkypcax HUPC: BHYTpHBY30BCKH, peruoHayibHbId, Bcepoccuiickuii u | Ot 5 no 10
MEXKIYHAPOIHBII
VYyactne B H3rOTOBJIEHHM JIEMOHCTPAllMOHHBIX MaTepHajoB, HArJSAHBIX H y4eOHo- | OT 5 mo 10
METOJIMYECKUX OCOOMH U T.1.
[TonmyyeHne maTeHTa, CBHJICTEILCTBA HA OXPAaHY HHTEIUIEKTyaJIbHOH COOCTBEHHOCTH Ot1 10 no 15
Y4acTre B By30BCKOH, MEKBY30BCKOH, BCEPOCCHICKON OJIMMITHAIAX Ot 5 1o 10
Brenpenne pe3ynbTaToB HCCIEIOBAaHUN B YI€OHBIH, TPOHU3BOICTBEHHBIN IpoIiece Ot 5 1o 10

- OTIPE/ICIICHNUS TOTIOTHUTEIBHBIX 0aJUIOB IO OOIIECTBEHHON AEATEIbHOCTH

Iloxka3zarenb BaJjuibl
VYyacTie B OpraHM3aIIOHHON CTPYKType (pakymnbTeTa: cTapocTa TPYIIHI, Kypca, mpodopr Ot 10 oo 15
CTYICHTOB (paKynpTeTa U T.1.
Oprasun3anus pa3oBbIX 00IIECTBEHHBIX aKIMHA Ha (paKynbTeTe, B yHUBEPCUTETE U T. 1. Ot 10 no 15
VY4acTre B KyJTbTYPHO-MaCCOBBIX MEPONIPHATHAX Ha (paKynpTeTe, B YHUBEPCUTETE U T.JI. Ot 10 no 15
VYyacTie B By30BCKHX CIIOPTHBHBIX, OPTaHU3aIIMOHHO-BOCIIUTATEILHBIX MEPOTPHSITHIX Ot 10 no 15
YyacTHe B TOPOACKHX, OONACTHBIX CHOPTHUBHBIX, OPTraHW3aMOHHO-BOCTIMTATEIHHBIX Ot 10 oo 15
MEPOIPHUATHIX
VYuactue B pOCCUICKHUX, MEXAYHAPOIHBIX CIIOPTUBHBIX, OPTraHU3aIIMOHHO-BOCIIUTATEIbHbIX Ot 10 10 20
MEPOIPHUATHIX




BecomocTs cpepnero peiituHroBoro 6ania u 0aaioB, MOJYYEHHBIX HA MEpec/iade, COCTABIIET COOTBETCTBEHHO!
0,3 (30%) n 0,7 (70%).

Ecnm cryneHT mocnie mepecad HE MOIYYWIT MOJIOKHUTEIBHOM OLEHKH, TO OH B YCTaHOBJIECHHBIC BY30M CPOKH
UZIEeT Ha KOMHCCHOHHYIO TIepecaady TUCIUTUIHHBL

BecomocTs cpennero 6amna, Moay4eHHOTO IPH KOMHCCHOHHOHN caade, cocTaBisieT, cooTBeTcTBeHHO 0 (0%) m 1
(100%), a Gael, TOJTydIEHHBIE IIPU TOBTOPHOH C1ade — aHHYIHPYIOTCS.

CTyzmeHT, NMpONMyCTUBIIMHM TEKYIIMH KOHTPOJb MO YBaKUTENbHOH NpHYMHE (OOJIC3HP WM WHBIC HPUYUHBI,
MOJTBEPAKIEHHbIE JOKYMEHTAJIBHO), JO/DKEH €ro MpOoHTH 10 cladyM CIeAYHOIEro MPOMEXYTOUHOTO KOHTPOJIL IO
aucuuIuivHe. st 3Toro ¢ paspelieHust AekaHa QakyiabTeTra, JUPEKTOpa MHCTUTYTa (POpMHUPYETCs MHIMBUAYaJbHAs
0aIbHO-PEHTHHTOBAsI BEIOMOCTD.

HToroBsas oLieHKa 10 pe3ysibTaTaM OCBOCHUS JIUCLUILIMHBI BHICTABIISIETCS 110 S-0aIbHOMN IIKaie WM B 3a4ETHOM
(dopmarte (B COOTBETCTBHH C (DOPMOI ITPOMEKYTOUHOI aTTECTAMH 110 TUCLUILIMHE, YCTAHOBICHHON YUE€OHBIM ITAHOM).
HToroBas olieHKa 3aHOCHUTCS B 3K3aMEHAIIMOHHYIO (3a4€THYI0) BEAOMOCTD U 3a94ETHYIO KHIDKKY CTy/ICHTA.

WToroBEIif TOCYyJapCTBEHHBIN SK3aMeH IO CIeIHaIbHOCTH oneHuBaeTcs mo 100 — GayuibHOM miKae.

[IpaBuia nepeBona oreHOK U3 100-6amTpHON CHCTEMBI B MATHOAJUIFHYIO CHCTEMY IIPHUBEICHEI B Tabmwme 1.

®DopmMa IPOMeKYTOUHOM OrpuuaresibHast onoxuTeBHBIE
aTTecTalliy Mo OLIeHKA OLICHKH
AUCHMILINHE, TPAKTHKE
3auer He 3auTeno 3aureHo
(menee 50 6amtoB) (6onee 50 6aiI0B)
Kypcoas pabora HeynoBaersopurenbn | YaoBiaerBopure Xopowo Otanuno
3ayer ¢ OLEHKO 0 JBLHO (70-84 (85-100
DK3aMeH (Menee 50 6aymioR) (51-69 GasoB) 0aJIoR) 0aJIoRB)

7.1.1 IIpumepHbIii NepedeHb 3aJaHU U1 TEKYLIEro KOHTPOJIs
Amnrmuiickuii si3pix Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after R/Gamzatov. Aiming to
leverage proven language, and pedagogical skills to successfully fill the English/ Russian teacher role at your company.
Frequently praised as adaptable by my peers. | can be relied upon to help your company achieve its goals. | want to
obtain an English teacher position at “School” and teach students everything from grammar to writing essay and reading
comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State Pedagogical University after
R/Gamzatov, RF Bachelor of Pedagogical Sciences (English) Graduated in 2022 Scientific work Formation of English
sociocultural competence based on the vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical
University after R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of Education ((----)
WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A teaching program
should integrate listening, speaking, reading and writing. ¢« Run the student journal, where the children are encouraged to
publish anything from poetry to science fiction novels.

STRENGTHS « Communication skills * Ambitious and perfectionist * Good team-work communication * Sense of
responsibility Dedicated to teaching students Professionalism Respectful | Patience with students LANGUAGE
SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in place effective
procedures to deal with any shortcomings. Committed to personal development in key relevant areas such as subject
knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for their future. Excellent
time-management, computer, and interpersonal skills Open to constructive feedback & willing to try new techniques that
could help students improve their skills.



KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient, responsible and positive
attitude. Approachable — Good listening skill Passionate and energetic. Planning and organizational skills.
COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports (walking, exercise),
Reading, Art Music, — Job-related activities.

I Bapuanrt
OdopmiteHne 1e10BOT0 MIChMa
1. Pacmonoxxute yacTu JeI0BOTO MUChMa B IIPABUIIBHOM TIOPSIZIKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

I am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part you wish to order
have advised us that they cannot supply it until November. Would you prefer us to supply a substitute, or would you
rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnionoxure yactu AenoBoro nucbMa B npasuisHoM nopsake BAPUAHTBI OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our managers. Could you
please inform me of your rates and whetheryou offer discounts for company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnonosxure yactu JCJIOBOI'0 NMUCbMa B MPaBUJILHOM IMOPAAKE
BAPUAHTHI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you owe us 2,850 00 for
goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real, Kent, England D) Dear
Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

IToner, camoner, Ouner, OUIET B OJHY CTOPOHY, OWJIET TyJaa W OOpaTHO, AETCKUI Owmier, Oaraxx, pydHas Kialb,
[acropT, OXpaHa, TaMOXKEHHas JeKjapanus — 3aloJHATh TAMOXXEHHYI0 JeKJapaluio, KOMaHIUPOBKa,
OpoHHMpOBaHUE — OPOHHPOBATH, MOKYIATh, MEHSATh, [UIATUTH, TO3BOHUTD, TTOATBEPAUTH, OTMEHUTh, PETUCTPALHS —
MPOXOJUTh PETUCTPALIUIO, HAYMHATHCS — MPOJIOIDKATHCS — 3aKAHYUBATHCS, MOCANKA, PEiic ¢ Mepecajkoi, mpsaMoi
peiic, MocaIoYHbIH TaJOH, MECTO Y OKHA, OTIPABICHUE, TIPUOBIBATH, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - J1obpoe yrpo!
Mucc Mamenn: - Jlobpoe ytpo!
Accucmenm: - Muctep JI)xon Xayspa?
Mucc Mamenn: - [1a. 51 xotena Obl 3HaTh, MOXKET JIM MUCTEP XaydpA MPUHIATH MeHs. MeHs 30ByT Mateit.
Accucmenm: - Coxanero, HO MUCTepa Xaydp/aa o4eHb 3aHAT cerogasa. OH OyeT Ha COOpaHnU CETOIHS THEM, U
Y HEro HECKOJIBKO BCTPEY BEUEPOM.
Mucc Mamenn: - He mornu 651 Bbl Ha3HAUNTH BpeMst U1 MEHS?
Accucmenm: - Jla, koHe4UHO. 5] ToIbKO MOCMOTpIO ero pacnucanue. Yersepr, 17.30, Bam noaxoqur?
Mucc Mamenn: - Het. borocs, 51 He CMOTY B UETBEpT.
Accucmenm: - Torna He cmoxere Bbl npuidiTu B IOHEAENIBHUK B 9 4acoB?
Mucc Maremt: - J1a, 3T0 BpeMsi MHE IOJIXOJUT
Accucrent: - Xopomwo. Torza s Ha3Hauy Bam Ha 9 yacoB B IOHEENbHUK

5. Read the text and complete the sentences with the appropriate words and phrases given in the box. filling a
vacancy. References, candidate, position, interview, resume, job vacancies, applica tion, short-listed, application



form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by companies and (2) . To
reply to an advertisement isto (3) ___ forajob. Youbecomea(4) __ oran(5) __ . Youwritean (6) __ ,orfillin
the company®s (7) ___, and send it, along with your (8) __ and a covering letter. You often have to give the names

of two people who are prepared to write (9) __ for you. If your qualifications and abilities match the (10) __ you
might be (11) __, i.e. selected to attend an (12)

6. HQPEBGHHTG TEKCT YCTHO. Beinumure M3 HEro NPEAJIOKCHUSI, B KOTOPBLIX COACPKUTCH CJCAYHOLIAd
I/IH(bOpMaIII/lH, U IEPEBEAUTE UX NMUCBMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?
What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication. Communication provides
information, helps make decisions, resolve conflicts, present problems, makes knowledge available, provides
relaxation. Whether oral or written, symbolic, nonverbal, targeted, spontaneous, unconscious or passive:
communication determines our lives. When speaking, we communicate not only with words, but also through
volume, rhythm and speaking speed. These factors accompany the spoken and belong to the parasexual means of
expression, which can be interpreted culturally quite differently. For example, Englishmen feel that Germans are
easily aggressive because of their volume and intonation, Germans find Spaniards and Italians "loud" and associate
zank and quarrel with a conversation led for this "normal." We also use our entire body when talking to others - for
example in the form of gestures and facial expressions (eye contact, smiles, hand movements). This body language,
which can have different meaning depending on the culture, is called nonverbal communication. In the Arab world
and in southern Europe, we attach great importance to firm, direct eye contact. In South and East Asia, a direct view
could be understood as intrusive or even hostile, intense eye contact is considered intimidation for many Asians. If
in Western cultures the smile is clearly associated with kindness and courtesy, the smile for Japanese people is a
gain in time, a not yet.

7. OdopmieHue pestomMe, MMCbMa-3asBICHUS, THChMa-yBEJIOMIICHUS, THChMa-3anpoca. OnpeaenuTe, K KaKoMy
BHY €JIOBOTO JJOKYMEHTa OTHOCHUTCS IPEACTABICHHBIN HUXKE OTPHIBOK

.................................................. We are a large record store in the centre of Manchester and would like
to know more about the CDs and DVDs you advertised in last month’s edition of Hi Fi. Could you tell us if the
products are leading brand names, or made by small independent companies, and if they would be suitable for
recording classical music, games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over some dumb thing
or another. Rather than having us talk the 1 ...out, our Dad would make us put on boxing gloves, then take us out in
the backyard where we would duke it out. Since | was three years older than my brother, | won every 2 ... . In
retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the
last one standing being declared the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being on the receiving end
of the —bigger punchl gives in or goes along to avoid the 4 ... . In either case, nothing is really resolved. There is no
mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation, and 7
... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different —and we are all unique. We
have different values, different experiences, different perceptions, likes and dislikes, tastes, and 8 ... . In essence, our
differences present an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a difficult
time considering points of view that are not our own or that are outside the realm of our own experience. That‘s when
the conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you have
an opportunity to resolve it.

A punch

B consequences. C
issue

D understanding E
argument



F biases
G challenge
H collaboration |
compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E Honesty
and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should

listen to hear meaning emerge both from individuals and from the group. You need to listen for common assumptions
and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared meaning that can
evolve only when many individual meanings are shared and heard. The Chinese character for listen contains the sub
characters one heart, eye and earall of which you must use to truly listen. Listening is the first step in making dialogue
effective.

the other person is also sincere and telling the truth. This develops trust. You can then engage in dialogue with
confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of

yourself and the impact you have - right in the moment it occurs. It includes letting go, or "suspending™ your
certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in contradiction with
one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop, step back, see things
with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but developing the skill for
bridging across the diversity of opinions, assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do with drawing
out, or stretching. It refers to displaying your thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You consciously open
yourself to hearing and understanding each person's point of view. You create a space between your judgments and
your reactions so that you can hear the other person in a new way. This is key to building a climate of trust and safety
in a group.

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world agrees
with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way. More importantly,
questions allow for digging deeply into ideas and perspectives that are novel. Questions can give room for reflection
and develop the understanding of the entire group. Questions should never belittle or criticize. They are instead a way
to learn and understand. Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions may contradict
things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a

partner in a shared inquiry. You see your partner in conversation as someone whose point of view is valued, someone
with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or changed. The
conversation develops together. Yet, everyone is individually responsible for whatever they feel is needed and
relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can be more aware of
their thinking, their conversations, their interrelationships, and their potential for better action. This is what lsaacs
calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your



development. You learn from them and build with them. You need to stay with the dialogue until a new level of
understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it flows from the
group as a whole. For the group, this can be a powerful experience because it is the creation of shared meaning.
Creating shared meaning is a step toward creating community and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or evaluation—
which is based on our interpretation of the situation. Although you may sincerely intend to help or assist someone,
giving unsolicited advice sends a variety of underlying messages which are all based on assumptions, and which are
almost always perceived as negative. As a result, advice often comes across as judgmental, authoritative, or self-
serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative

assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where

one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an attempt to silence
her once and for all, we decided to go out of our way to solicit her advice on absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly communicated
to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice. A —I know better

than you, | or —I know and you don ‘t, so | have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to myself how

smart I am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it out.|

5. Which of the following is NOT a good suggestion? Here are

some suggestions for making your advice work.

A Don'‘t interpret rhetorical questions as a request for advice. B Ask for

permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is

essential that you examine many various combinations of variables to be dealt with in the

negotiation process. These variables may include price, delivery conditions, quantity, credit

terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal

situation the opponents achieve their objectives and none of them has to make a considerable

concession. You can argue about how to divide the market or you can work together and

expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more optimistic. This

positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car

dealer does not want to give up the price of a car, he will think about alternative incentives for the

client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept the price

quoted by the large corporation.

b) The question of price proved to be a stumbling block and both

parties came back from the negotiations empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.



d) Neither negotiator knew the needs of the other party and ended

up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept the

conditions dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.
1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early is advisable.
Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an attempt to
intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left
hand is considered unclean. Remember that showing the bottom of the foot
is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward d.

cut short

e. fix up f.

extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting
3. hold the meeting later

4. hold the meeting sooner
5. hold a longer meeting

6. finish the meeting earlier
7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows. a) Can you
give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client. a) Would you
mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in

it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office? b) Can you

send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to authorize the
expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

HpaKanecxne 3agJaHuA JJIl TEKYIEro KOHTPOJIs 3HAHUI CTYACHTOB-MAaruCTpaHToOB



3ananue 1.0npenennTe, 03HaAYAET JIU CJIOBO CTPAHY HJIM HAIMOHAJBHOCTH M MOCTaBbTe OYKBBI 1 ‘C’
(‘country”)mam ‘N’ (‘nationality?).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish

5 France 100man

2./1010JIHNTE NMPEVIOKEHUS CJIOBAMHU U3 PAMOYKH
| short / heavy / big / early / long / fast |
Hanpumep: 1 can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too I Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. [loaGepure BhIpaKeHHUs U3 IBYX CTOJIOHKOB M 00pa3yiiTe (ppa3bl, HAMpUMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) | love going 3 TV after work.

d) I work 4 to CDs. I’m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’like going

9.Ilon0epuTe OTBETHI K BHICKA3bIBAHUSM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike
B:
5 A: My name’s lan.
B:
6 A: See you later
B:

3ananue 9.BribepuTe Hy)KHOE CIIOBO U3 PAMKH{ M 3aIIOJIHUTE TIPOIYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr. Smith" has tended to
replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3ananue Nel(
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people say that giving a
speech is their greatest fear. Below are 10 tips on how to overcome fear of public speaking. Match the tips with their
explanations.

1. Expect to be nervous. a. Know what you are going to say — and why you want
to say it.




2. Prepare.

b. In the thirty seconds before you begin speaking, take
three slow, deep breaths through your nose, filling your
belly. As you breathe out, say silently to yourself,
“Relax.”

3. Practice.

¢. Make the audience your allies. Talk to individuals
before your presentation to get to know them. Look
them in the eye as you speak to them, one person at a
time. When your audience sides with you, your job as a
speaker becomes easier.

4. Breathe.

d. Even experienced speakers get nervous. Don't try to
eliminate your jitters. Turn them into energy you can use
to boost your delivery.

5. Rehearse.

e. Most speakers try to do too much in a speech. Then
they worry about leaving something out or losing their
train of thought. Aim, instead, to communicate one basic
idea. Keep it short and simple.

6. Focus on your audience.

f. People won’t see how nervous you are. (They can’t
tell if your palms are sweating or your knees are
knocking or your heart is pounding.) So don’t tell them.
Smile. Stick your chest out. Look confident, even if you
don’t feel it.

7. Simplify.

g. Practice relaxation techniques in the days before your
presentation. Lie down or sit comfortably in a quiet
place. Breathe slowly. Close your eyes. Imagine your
upcoming speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success.

h. Stand up and walk around as you practice out loud.
Don’t memorize your speech or practice it word for
word. Talk it through, point by point. Imagine you’re
explaining your main ideas to a friend.

9. Connect with your audience.

i. Speak to supportive audiences in small forums where
less is at stake — at a staff meeting or a PTA meeting.
Join Toastmasters or take a Dale Carnegie course. Work
with a coach.

10. Act confident.

j. Stage fright is rooted in self-preoccupation. (“How am
I doing?” “Am I making any sense?”’) Stop focusing on
yourself. Focus, instead, on your audience. (“How are
you?” “Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a solution, keep your
audience involved. If you can’t quickly resolve the problem, go on with your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A TV can insult your
intelligence, but it takes a computer to make you feel like a total idiot.” Direct your humor at the situation or at

yourself, never at another person.




E Ask someone to fix it and wait patiently.
3. Which of the following is NOT a good tip on how to handle questions and answers?

Talk to the person asking the question.

When answering a question begin by addressing the questioner, then turn to others in the audience.

When you finish, look to some other part of the room and ask, “Who else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a whole new

subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and promise to get back to
him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that there’s more to be
said, and offer to discuss it more fully in private.

i.  Turn certain questions back on your audience, asking for their input.

j-  Retain control of the situation, deciding when to move on.

oo
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4. Complete the following passage:

In formal 1... or larger meetings it's often necessary — | A introduction
and helpful — to introduce the main speaker. With the
right 2 ..., you can make the event more successful and | g transition

establish yourown 3 ... .

C preparation
An4 ... serves two purposes: prep

. D anticipati
1. It acts as a bridge, a 5 ... from one part of a anticipation

meeting to another. It gives the audience time

to make a mental and emotional 6 ... . E gatherings
2. It prepares people for the speaker, heightening
their sense of opennessand 7 ... . F professionalism

Your task is to introduce the speaker, not to take center | G shift
stage. The 8 ... is on you only for a moment so that you

can shine it where it belongs: on the speaker. H spotlight

5. There are times — especially for leaders — when using PowerPoint in a speech makes little sense and may even
be counterproductive. Here are seven times when it’s better NOT to use PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.
3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and troubleshooting the
inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone whose primary goal is
to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre PowerPoint presentations.
Slide after slide of bullet points. Cheesy graphics. Annoying special effects.



D Sometimes you’re caught last minute with only a short time to pull together a presentation. You need to use what time
you have to analyze your audience, strategize your presentation, and sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a predetermined
amount of material. You have already set the content, scope, direction, and sequence of your presentation. They know
their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value. This is what I want
of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose the correct word
from the list below to complete what she says.
We are one of the world's ............. lin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a new product-type, we
look at the market ............... 2, If it looks good, we develop our own versions of the product. We usually test our
offerings in focus ............... Sbefore ............... “them on to the market, or, if there's not much time, we may just
launch them, monitor market reaction and then modify them accordingly. We try to identify the different market
............... 5: groups of end-users with particular characteristics. We look at the marketing ..............5 This includes
the best way of distributing the product, deciding which ............. Tandretail ................ 8 we are going to use. In the
early stages, when the market is growing fast, it can be quite .................. 9: there are a lot of competitors, and the
‘rules of the game’ are not yet established. Later, when everyone who is going to buy the product has bought it, and the
market is essentially one of replacement, there are usually fewer competitors and conditions are more ................... 10,
Of course, we try to be among these surviving companies, preferably number one or number two in the market.

1  a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes ¢) gatherings d) groups

4 a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6  a) combination b) miscellany C) mixture d) mix

7  a) immediacies b) intermediaries c) intermediates d) intermezzos
8  a) outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to complete each of
the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them round, and bringing
them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but fewer than 7
million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to Solectron for at least five
years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ............... (charge) parents by

maybe 25 per cent, which is one reason we became popular and successful.

There are some companies with big problems because they ............ (extend) themselves in real estate.

He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

~N N

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each noun.
1) asuggestion

a) put forward b) make c) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with c) make d) sort out
5) adecision

a) come to b) do c) reach d) take
6) asolution

a) put forward b) look for c¢) work out d) deal with



9. Choose the best alternative from the words in brackets.

1 Customers can ring freephone numbers from any of the nine European countries in which Gateway trades. They are
answered in Dublin by a native or (articulate/ fluent/persuasive) speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers, academics, politicians
and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but her recollections
are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloguent /inhibited) in the way you move and express yourself, going to a workshop with a
trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a (eloquent/lucid/succinct) but
comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied with special interest

groups.
10. Match the beginnings of the sentences to their endings a)-g).
1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It couldn’t be
2 Bank deposits are disappearing as nervous worse.’
investors send their money abroad. 'The situation b) badly hit by the closure of the mines, which cost
is absolutely 10,000 jobs.
3 The organisation's systems have been severely c) stable, secure and hopeful.
4 The finance minister said the budget was totally d) difficult, but much easier than it was before.
5 The new management techniques were found to be e) criticised by auditors, who found corruption and
highly mismanagement.
6 Making films in Britain is unbelievably f) unrealistic, and a new budget will have to be presented
7 The country's international position is now to parliament next week.
exceptionally g) successful in 30% of companies and moderately

successful in 45% of cases.

7.2. OueHOYHbIe MAaTePHAJIbI VISl IPOBeJeHHUS IPOMEKYTOYHOM aTTecTallun
1. Cemectp—  1; ¢popma aTTecTanuu — 3a4eT.
2. [IpumepHBbIii IepeyeHb BONPOCOB K 3a4eTy

IIpumepsl BonpocoB A 3a4eTa
dopmanbHOE U HEPOPMAIIBHOE JIENIOBOE MTHCHMO.
Knuie B 1eoBoM nuceMe.
AGOpeBHaTypHl B 1€JIOBOM ITHCHME.
OcoOeHHOCTH AET0BOM IOKYMEHTALUH.
KonrpaxkT. THITBl COBpeMEHHBIX KOHTPAKTOB.
OOpasibl KOHTPAKTOB.
Kiuie koHTpakTOB.
CnenmanbHasi TEPMHUHOJIOTHS B KOHTPAKTax.
OmpenenieHne n TUIIBI JIETOBBIX BCTPeY.
lO [TmanupoBaHue IPOBEICHUS AeT0BOI BCTPEUH.
11. ®ynHK1MOHATBEHBIE OCOOCHHOCTH SI3bIKA JIETIOBBIX BCTPEU.
12.Knuiie 1eoBbIX BCTPEY.
13.OmnpeneneHye 1 THITbI IPE3EHTALNI.
14.CtpykTypa npe3eHTauu.
15.Knure B npe3eHTanuu.
16.Crunuctryeckre 0cOOCHHOCTH MPE3eHTAIHH.
17.0npenenenne u THITH IEPETOBOPOB.
18.0co0eHHOCTH sI3bIKa IEPErOBOPOB: JEKCHKA, (YHKIIMOHAIBHBIE CTHIIH, TUCKYPC.

CoNoOR~WNE

1.JlonoaHuTe pa3roBop Ha KoHdepeHuun. MoJin npeacrapiasier Camy kosuter: doesn’t/is/are/do/isn’t/ aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina Consulting.

Sam Oh, hello. I'm Sam Amos, and these (1) my colleagues, Bill Carter and Emma Crumb.
Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. | know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like flying!

3ananume 2. [IpounTaiite Teker Legal education u nepenaiite kpatkoe comepkaHue Ha aHTITHHCKOM S3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those who simply intend to
use their law degree to some end, either related to law (such as politics or academic) or business. It includes: First



degrees in law, which may be studied at either undergraduate or graduate level depending on the country. VVocational
courses which prospective lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws, Property laws, Family
laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a practicing lawyer, legal
education also encompasses higher degrees, such as doctorates, for more advanced academic study. In many countries
other than the United States, law is an undergraduate degree. Graduates of such a program are eligible to become lawyers
by passing the country's equivalent of a bar exam. In such countries, graduate programs in law enable students to embark
on academic careers or become specialized in a particular area of law. In the United States, law is a professional
doctorate degree known as a Juris Doctor. Students embark upon their legal studies only after completing an
undergraduate degree in some other field (usually a bachelor's degree). The undergraduate degree can be in any field,
though most American lawyers hold bachelor's degrees in the humanities and social sciences; legal studies at the
undergraduate level are available at a few institutions. American law schools are usually an autonomous entity within a
larger university. In contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school of law, the terms
commonly used in the United States. This term is used in Canada, other Commonwealth countries and the rest of the
world. It may be distinguishable from law school in the sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate studies, whereas a law
school or school of law may have a more autonomous status within a university, or may be totally independent of any
other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of Australia, the final
stages of vocational legal education required to qualify to practice law are carried out outside the university system. The
requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification as an advocate in
Scotland.

3ananue 3. CocraBbTe aHHOTAIMIO K chenyromiemMy Tekcty:Legal education

3ananmue 4. [ToAroToBbTE NMPE3EHTALNIO CBOCH HayYHOH CTaThH WM AOKJAAa, UCIONb3Ys
HuxenpuseieHHbIE BEIPAYKEHUS!

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference. My aim today is to
discuss... I have divided my report into two parts. First, I would like to talk about ... .Secondly, I am going to analyze ...
.This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about the history of the subject
... . Now for the main problem. There is an essential difference between ... . Turning now to the possibilities, I must say
that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to discuss ... .Could you
hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3amaunue 5.IIpounTaiite Tekct Speaking on Public u mepenaiite kpaTkoe coepikaHre HA AHTTTHICKOM SI3BIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you must first have a
plan. You should know exactly where and when the report is to be made. Having a clear idea of what the people in the
audience are: their knowledge on the subject, status, age, business culture, specific interests — these help identify the
needs of the audience. The information you are going to present should be tailored to meet the needs of the listeners. You
should also devise the most appropriate format and sketch out for the use of demonstration materials and handouts. After
providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how long?, how?, you get down the
plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4, Starting the report itself;




5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aganne 6.OTBeTHTE Ha BOMPOCHI 110 COACPIKAHHIO TEKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. TIpounTaiiTe TEKCT Ha PYCCKOM S3BIKE U MIEpeaiTe ero coaepKaHnue Ha aHTITHHCKOM U
HA000POT.

23. ComocraBbTe aHTIIHiicKoe (PYCCKOE) CIOBO MIIH BBIPAXKEHHE C €T0 MEPEBOIOM.
24. TlocTaBbTEe BOIPOCHI K TAHHBIM MIPEUIOKEHISIM.

25. CnenaiiTe TaHHBIC TPEATIOKEHHS OTPHIIATEIIEHBIMHU.

26. BcraBbTe MPOMYIICHHBIC CIIOBA B TaHHBIN TEKCT.

3ananue Ne7 [Ipounraiite u nepeseaure TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper, preferably a single
sheet. Write your name, address and telephone number. Put your health record, date of birth and marital status. In the
next section, note down your education. Put any qualifications on the next line. Next, detail your work history, starting
with your most recent job. Give dates, employers and describe your duties. List hobbies and interests and put extra
information in a separate section. End by saying that two referees are available on request — not naming them leaves you
free to choose the best ones for particular jobs. Remember the longer an application, the less chance it has of being read.
Never send a photo-copied letter — it looks as though you don’t care.

Always be positive and never apologize for being You.

3aganmne 8. Onpenenure, Kakvue U3 HIKETIEPEIUCICHHBIX ITYHKTOB MOTYT OBITh HanOoee mpurogabivu st CV (T. e.
curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:



Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over some dumb thing or
another. Rather than having us talk the 1 ... out, our Dad would make us put on boxing gloves, then take us out in the
backyard where we would duke it out. Since | was three years older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the last
one standing being declared the “winner.” Unfortunately, this is often how conflicts are resolved. The person with the
bigger 3 ... wins, or the person who wants to avoid the perception of being on the receiving end of the “bigger punch”
gives in or goes along to avoid the 4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no
contribution, 6 ... , cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all unique. We have
different values, different experiences, different perceptions, likes and dislikes, tastes, and 8 ... . In essence, our
differences present an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a difficult
time considering points of view that are not our own or that are outside the realm of our own experience. That’s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.
C issue

D understanding
E argument

F biases

G challenge

H collaboration
I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

cooTp

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should listen to hear meaning
emerge both from individuals and from the group. You need to listen for common assumptions and for the voices that
question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared meaning that can
evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you must use to truly
listen. Listening is the first step in making dialogue effective.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of yourself and the impact
you have - right in the moment it occurs. It includes letting go, or "suspending" your certainty, to see things from another
point of view.



With awareness you can entertain multiple points of view at once, even if they are opposed or in contradiction with one
another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither suppress what you think
nor advocate it. In the words of Isaacs, you “change directions, stop, step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but developing the skill for
bridging across the diversity of opinions, assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do with drawing out,
or stretching. It refers to displaying your thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You consciously open yourself
to hearing and understanding each person's point of view. You create a space between your judgments and your reactions
S0 that you can hear the other person in a new way. This is key to building a climate of trust and safety in a group.

twofold. One purpose is to draw the other out in a safe and supportive way. More importantly, questions allow for
digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions should never belittle
or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your assumptions you
learn to build common ground and consensus. You learn to respect others and their contributions, regardless of the fact
that these contributions may contradict things you have long held to be true.

You see your partner in conversation as someone whose point of view is valued, someone with whom to explore the
familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or changed. The
conversation develops together. Yet, everyone is individually responsible for whatever they feel is needed and relevant.

holding environment for a group of people. When people feel safe, they can be more aware of their thinking, their
conversations, their interrelationships, and their potential for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your development. You learn
from them and build with them. You need to stay with the dialogue until a new level of understanding develops.

entire group. This is meaning that no individual formed alone - rather it flows from the group as a whole. For the group,
this can be a powerful experience because it is the creation of shared meaning. Creating shared meaning is a step toward
creating community and working collaboratively.

4, Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or evaluation—which
is based on our interpretation of the situation. Although you may sincerely intend to help or assist someone, giving
unsolicited advice sends a variety of underlying messages which are all based on assumptions, and which are almost
always perceived as negative. As a result, advice often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumptionis, 1......
e The authoritative assumption is, 2 ......
e  The self-serving assumption is, 3 ......



I once worked in an office where one of our co-workers took it upon herself to give us advice about every aspect of our
lives. In an attempt to silence her once and for all, we decided to go out of our way to solicit her advice on absolutely
everything. About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly
communicated to her that she and her opinions were valued. Once she recognized that, she no longer felt the need to
constantly offer unsolicited advice

S.

A “T know better than you,” or “I know and you don’t, so I have to tell you.”
B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I am.”

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen

| <

E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:

L
2.
3.
4.
a)
b)

c)
d)

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is essential that you examine
many various combinations of variables to be dealt with in the negotiation process. These variables may include
price, delivery conditions, quantity, credit terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal situation the
opponents achieve their objectives and none of them has to make a considerable concession. You can argue
about how to divide the market or you can work together and expand it in such a way that each party has a
substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This positive attitude
makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a car dealer does not
want to give up the price of a car, he will think about alternative incentives for the client, such as equipping the
car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the price
quoted by the large corporation.
b) The question of price proved to be a stumbling block and both

1) Win-win negotiation parties came back from the negotiations empty-handed.

c) After some haggling both parties achieved their most important

2) Win-lose negotiation objectives.

d) Neither negotiator knew the needs of the other party and ended

3) Lose-lose negotiation up making unnecessary concessions.

e) Having worked out this creative solution neither party had to
make any unwelcome concessions.

f) There was no room for bargaining — we had to accept the
conditions dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is advisable. Talking
China with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to intimidate the
USA speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left hand is
considered unclean. Remember that showing the bottom of the foot is very



impolite.
f) Remember about Guanxi, which means ‘relationships’. Build a relationship before
talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. IlepeuyeHb KOMIETEHIMA U HHANKATOPOB UX H0CTH:KEHHS, ONIMCAHUE KPUTEepHeB OLIEHUBAHUS
KOMIIeTEeHUMII PeACTABJIAIOTCH B Ta0auue

Konx komnerennm,

YpOoBHH OCBOEHHUSI KOMIETEHIIMH

HMHIUKATOPBI IIponBUHYTHIN baszoBblit IToporosslit He ocBOEHBI KOMIIETEHIIMU
JIOCTHXKCHUS «OTITHIHOY «XOpOIIIO) «YZIOBICTBOPHUTEIHHOY «HEYJIOBJIETBOPHTEIBHON
xomnerenuuu (MJ1K) «3a4TEHOY «He 3a9TEHO»
YK 4.1 3HaeT - COBPEMEHHBIC | yMeeT - BBIOUpaTh U He BJajeeT
BriOupaer Ha KOMMYHHUKAaTHBHBIC KOPPEKTHO COBPEMEHHBIMHA
TOCYAapPCTBEHHOM H TEXHOJIOTHH, B TOM HCTIONIb30BATh KOMMYHHUKAaTHBHBIMU
WHOCTPAHHOM (-bIX) YHCIIe Ha COBPEMCHHEBIC TEXHOJIOTHSMH, B TOM YHCIIE
SI3BIKaX HHOCTPaHHOM(BIX)) KOMMYHHKATHBHBIE Ha HUHOCTPaHHOM(BIX))
KOMMYHHUKATUBHO sI3bIKe(ax), TEXHOJIOTHH, B TOM A3bIKe(ax),
TIpUEMJIEMBIE CTHIIH JUISL aKaZIeMUUECKOT0 | 4HCIe Ha Ui aKaJeMH4ecKoro U
JIeJIOBOTO OOIIEeHNS, U IPOECCHOHATTBHOTO | HHOCTPAHHOM(BIX)) po(heCcCHOHATLHOTO
BepOaIbHBIC U B3aNMO/JICHCTBYS, 3bIKe(ax), B3aMOJICHCTBUS;
HeBepOaJIbHBIE CPEICTBA (YHKIOHAIbHBIE JUISL aKaJEMHYECKOro M
B3aUMOJACHCTBUS C CTWIH, BepOalbHBIE M | MPO(PECCHOHATLHOTO
MTapTHEPAMH. HeBepOabHbIe B3aMMOICHCTBHS;
NAK-4.1 cperncTBa YYUTBIBaTH OCOOCHHOCTH
Bribupaer Ha pOo(eCCHOHAIBHOTO | CTHIISA B
rOCYJapCTBEHHOM U B3aUMOJICHCTBUS; npodeccroHabHOI
HHOCTPAHHOM (-BIX) IpaBuJIa KOMMYHHMKalWH,;
SI3BIKAX npodeccCHOHANBHON KyJIbTypHO IPHUEMIIEMO
KOMMYHHUKATHBHO S9THUKH  YCTHOTO U | BECTH JICIIOBBIE
IIpUeMJIeMble CTUIH MTUCbMEHHOTO MIEPEeroBOpEl B IIpoliecce
JIeNIOBOTO OOIIEeHUS, B3aUMOJICHCTBUSL  C | MPOQECCHOHANTBHOTO
BepOaIbHBIC U TIapTHEPaAMH U | B3aMMOZAEHCTBUSA Ha
HeBepOaJIbHBIE CPEICTBA COIIMOKYJBTYPHBIE rOCy/apCTBEHHOM u
B3aUMOJCHCTBUS C pas3nu4aus MHOCTPAaHHOM (-BIX)
MTapTHEPAMH. npodecCHOHANTBHOM SI3BIKAX

KOMMYHUKallid  Ha

TrOCyJapCTBEHHOM U

UHOCTPAaHHOM  (-BIX)

S3BIKAX
HUIK-4.2 3HaAeT SI3LIKOBBIE | -HCIOJIB30BAaTh He BJIajieeT
Ucnonszyer CpeAcTBa Uit | “HQOpPMAIIMOHHO- -nH(POPMAIIUOHHO-
nHpopManmoHHO JOCTHIKEHHS KOMMYHHUKAIIMOHHbIE KOMMYHHUKaIMOHHBIMU
KOMMYHUKAIMOHHbIE npodeccroHabHBIX TEXHOJIOTHH TIPH TOUCKE | TEXHOJOTHUSAMH TIPH IIOHCKE
TEXHOJIOTUH NPH TTOUCKE Lene Ha pPycCKOM, | HeoOXoauMon HeoOxoaumon nHpopmMannu
HEoOX0NMOH pOaHOM u | nadopmanuu B | B  TIpolecce  peIeHHs
nHdopmanum B HMHOCTPAHHOM(BIX) npouecce pemeHus | pasMyHbIX
Iporecce pemeHus s3bIKe(aX) B paMKax | pa3sIMuHbBIX KOMMYHUKaTHBHBIX  3a7ad
Pas3IMIHBIX MEXJINYHOCTHOTO ¥ | KOMMYHHUKaTHBHBIX Ha TOCYIapCTBEHHOM U
KOMMYHUKaTHBHBIX MEXKYJIbTYPHOTO 3a1aq Ha | MHOCTPAaHHOM (-BIX) SI3BIKAX.
3ajga4 Ha roc/n oO0rmIeHus rOCyJapCTBEHHOM u
HHOCTPAHHOM (-BIX) HMHOCTPaHHOM (-p1x)
SI3bIKAX S3BIKaX.

WJIK-4.3.

Benet nenosyto
MEPEITUCKY, YIUTHIBAS
0COOCHHOCTH
CTHJIMCTHKA
OpUIHATEHBIX H
HEO(HUIHATBHBIX MTHUCEM,
COILIMOKYJIBTYPHBIC
pasznuuust B popmarte
KOPPECIOHICHIINN Ha
roc/ ¥ MHOCTPaHHOM (-
BIX) SI3BIKAX

WJIK-4.4.

- BECTH [ICIIOBYIO
MEPEIUCKY, YIUTHIBAS
0COOEHHOCTH
CTHJINCTUKHU
OUIHATEHBIX H
HEO(DUIIMATBHBIX MHCEM,
COLIMOKYJIBTYPHBIC
pa3nuuus B opmare
KOPPECIIOH/ICHIINN Ha
rOCyIapCTBEHHOM U
HWHOCTPAHHOM (-BIX)
SI3BIKAX

-He BJIajeer
0COOEHHOCTSAMU
CTUJIUCTHUKHU Oq)HHI/IaJ'H)HBIX
¥ HeohUIHATBHBIX TTHCEM;

-COLIMOKYJIbTYPHBIMU
pasnmmuusiMu B (hopmare
KOPPECHOH/ICHIIUH Ha
rocyJapCTBEHHOM u

HWHOCTPAaHHOM (-BIX) SI3BIKAX

-KOMMYHUKAaTUBHO 1

He 1eMOHCTpPHpYeT




Ymeer
KOMMYHUKATHBHO u
KyJBTYpHO TPUEMIIEMO
BECTH YCTHBIC JICJIIOBBIC
pasroBOpPE B TIpOIIECcCE
po¢heCCHOHATHHOTO
B3aMMOJEHUCTBHS Ha TOC.
U WHOCTPAaHHOM (-BIX)
SI3BIKAX.

WNJK-4.5.

Ymeer
KOMMYHHUKaTUBHO U
KYJbTYPHO MpPHEMIIEMO
BECTU YCTHBIE [IEJOBBIC
pasroBopel B IpoLIEcCce

KYJIBTYpPHO TIPUEMIICMO
BECTH YCTHBIC JICJIOBBIC
Pa3roBOPEI B IpoIecce
po¢heCCHOHATBHOTO
B3aUMOJEICTBUS HA
rOCY/IapCTBCHHOM H
HHOCTPAHHOM (-BIX)
SI3BIKAX.

3HaHUA MPOBCACHUA YCTHBIX
JACJIOBBIX  IIEPETOBOPOB B

nporecce
npoQeCCUOHATBHOTO

B3aUMOJEUCTBUSA Ha
rOCyIapCTBEHHOM H

WHOCTPAaHHOM (-BIX) SI3BIKaX.

-IEMOHCTPUPYET yMEHHE
BBITIOJTHATh nepeBos
aKaJIeMHYECKUX u
po¢heCCHOHATBHBIX

TEKCTOB ¢ HHOCTPAHHOTO
(IX) Ha

-He BJajJeeT

TEXHUKOU nepesoaa
aKaJIeMUYECKUX u
npo¢eCCUOHATBHBIX

TEKCTOB C MHOCTPAHHOTO
(BIX) Ha TOCYAApPCTBEHHBIN

poeCCHOHATHHOTO rOCY/IapCTBEHHBIN SA3bIK. | SI3BIK;
B3aMMOEHCTBHUSA Ha HHPOPMANOHHO
TOCyIapCTBEHHOM H KOMMYHHUKAITHOHHBIMH
HHOCTPaHHOM (-BIX) TEXHOJIOTHSMH TIPH TIOWCKE
SI3BIKAX. HeoOxoauMoi HH(pOpMAITIH
B mporiecce pemeHus
Ppa3THYHBIX
KOMMYHHKATHBHBIX  3a/1a4
HAa TOCYAapCTBEHHOM |
MHOCTPAHHOM (-BIX) SI3BIKAX;
HaBBIKAMU nepeBojia
aKaJeMHYECKUX U
npo¢eCCUOHATBHBIX
TEKCTOB C WHOCTPaHHOTO (-
BIX) Ha TOCYJapCTBCHHBIN
SI3BIK
Komnerenmus 0COOEHHOCTH HCIIOJIB30BAaTh He Baaneer:
OIIK 8 e1arorunaeckoun COBpEMEHHBIE HHPOPMALMOHHO-
Criocoben JIEATEIILHOCTH; crenuanbHble KOMMYHUKAIIHOHHBIMH
MIPOEKTUPOBATH TpeboBaHus K | Hayydple 3HaHmsi u | TCXHOJOTHSAMH IPH MOMCKE
[IE1arOrMYECKYIO cyObekTam Pe3yNBTaTbl HeoOxonumMoit MHpopMaIuK
JIeSITEILHOCTh Ha OCHOBE [eIaroru4ecKoi HCCIIEIOBAHMIA s | B mporecce penieHus
CHGL[I/I?.J'II)HI)IX HAYYHBIX JIeSITEILHOCTH; BHIGOPA  METOIOB B Ppa3ITUYHBIX
3HAHHUK U pe3¥HLTaTOB pe3ynbTaThl tlaqumx e /IarOrHueCKoit KOMMYHHKATHBHBIX  3a7a4
HCCIIeI0OBaHuI HCCIIeIOBaHUI B TeSTETBHOCTIL HAa TOCYZapCTBEHHOM |
NJAK 8.1 chepe WHOCTPAaHHOM (-BIX) SI3BIKAX;
3Haer 0COOEHHOCTH Ie1arornIecKom HaBBIKAMH nepeBoia
neuarornqecxoﬁ IEATCIPHOCTH. aKaIEMHUYECCKNX 158
JIESITENILHOCTH; po¢heCCHOHATBHBIX
TpeboBaHUsA K TEKCTOB C WHOCTPaHHOTO (-
cyOBeKTaM BIX) Ha TOCYIapCTBCHHBIN
Meaaroru4ecKoi SI3BIK, METOJIaMH, (GopMaMu
JIeSITEIILHOCTH; U cpencTBaMu
pe3ynbTaThl Hay4YHBIX [e1aroruyecKoi
HCcCleIoBaHuM B cepe IEITEILHOCTH B KOHTEKCTE
Ie1arOTMIEeCKOM npodeccrnoHaTbHON
JIeSITSIILHOCTH. JIeSITCILHOCTH.
WK -8.2.

VYmeer HCIIOJIL30BAaTh
COBPEMEHHBIE

ClleUaJIbHbIE HAy4YHbIE
3HaHUS W PE3YIbTaThl

HCCJIEeTIOBaHUI s
BEIOOpAa  METOIOB B
MeJaroruuecKomn

eI TEIILHOCTH.

HJK -8.3

Bnaneer METOJAMH,




(dbopmMamu U cpencTBaMu
HeIarornaeckomn
NIeSITeNTFHOCTH;
OCYIIECTBIISICT UX BBIOOP
B 3aBUCUMOCTH OT
KOHTEKCTa
npogeCCHOHATBHOM
JIESITEIBHOCTH C YIETOM
Pe3yIbTATOB HAYYHBIX
HUCCIIEIOBAHUMN.

8. YYEBHO-METOUYECKOE 1 THOGOPMALIMOHHOE OBECIEYEHUE I CLUTLIMHBI
(MOJY.JIsI)

8.1. [lepeyeHs OCHOBHOI YUeOHOM JTUTEPATYPHI

1.Amryp6exoBa T.1. Business English [Tekcr]: yue6noe mocodue. — T.U. AmrypOexosa.

Maxaukana: UTILITY. — 2018.

2.I'ycasixoBa, A.B. Business English in the New Millennium : yue6noe nmocobue /

A.B. T'ycnskoBa ; MunucTepcTBO 00pa3oBaHus W Hayku Poccuiickoit ®enepaimi, MOCKOBCKUH MeAaroruuecKuit
rOCYJIapCTBCHHBIN yHUBEpCUTET. - MockBa : MIIT'Y, 2016. - 180 c. : wi. - bubnuorp. B k. - ISBN 978-5-4263-0358-4 ;
To sxe [DnexTponnsiit pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.M. AHrnmiickuii si3bIk 17151 nenoBoro odmenus -Pocros u//1: ®enuxkc, 2017.-268 c.

4.0BunnnuKOBa, 1.M. The course of business English for the linguistic department :

yueOHoe nocobue / MI.M. OBunnuukoBa, B.A. Jlebenesa ; pea. C.C. XpomoBa. - Mocksa : EBpa3uiickuii OTKpBITHIN
MHCTHUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[@nexrponnsii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. IlepeyeHb J0NMOTHMTEILHON YUeOHOI JTUTEPaTyPhI

1. T'ymosckas, [.H. Aarmumiickuit s3p1k ipodeccrnonanpaoro odmenns=LSP: English for
Professionalcommunication : yue6Hoe mocooue / I'.H. I'ymoBckas. - Mocksa :
UznarenbctBo «@DmuHtan, 2016. - 218 c. - bubmuorp. B kH. - ISBN 978-5-9765-2846-8 ; To xe
[Dnexrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. IlleBenéra, C.A. JlenoBoii anrnwmiickuii : yaeoHoe mocooue / C.A. llleBenénra. - 2-¢ m31.,
nepepad. u pom. - Mocksa : HOwutn-Ilana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To xe
[Dnexrponnsrii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pecypcoB, HEOOXOAMMBIX /IJI151 OCBOCHHS TUCHUILTHHBI (MOIYJIs1)

HammeHoBaHMe 37€KTPOHHO-ONOIMOTEYHBIX CUCTEM:
OBC IPRbooks;
CereBas anektponHas 6nbmmotexa. ObC «Jlauby;
Baza nanHbIX m3marenscrsa «Elseviery;
basa maHHBIX U3aTENBCTBA «SPringer;
HanmonaneHnas snekrponHas oudnmoreka (HOB)

ab~hownN -

8.4. Ilepevyenb MHGPOPMATMOHHBIX TEXHOJIOTHI M MPOrPaAMMHOI0 00ecnedeH sI

st ocymecTBiieHnsT 00pa30BaTENLHOTO Tpoliecca Mo JUCHUIUIMHE He00X0IMMO HCTIONb30BaHHUE CIIEAYIONIETO
JIMLIEH3UOHHOTO M CBOOOJHO pPAaCHpPOCTPAHSEMOI0 IPOrPaMMHOTO OOECIIeYeHHs, B TOM YHCIE OTEUECTBEHHOTO
MPOU3BOJICTBA:

YHuBepcuTeT olecrieueH HEOOXOJMMbIM KOMIUIEKTOM JIMIIEH3HOHHOTO U CBOOOJIHO pPAaCIpOCTPAHSEMOTO
MPOTrPaMMHOI0 00€CIeYeH s, B TOM YHCJIe OTeYECTBEHHOTO MPOU3BOJICTBA!

Omnepanuonnsie cucremsr Windows 7, 10.

MSOffice 2007/2010.

Apxusatopsr: WinRar, WinZip

AwnrtuBupycHble cpeactsa: Kaspersky

Iporpammel uis paboTsl ¢ n3obpaxennem: Acrobat Reader



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

Iporpammel a1 pabotel ¢ Internet u snmexTponHo#t moutoit: Opera, Microsoft Internet  Explorer, Google
chrome, Mazilla FireFox

9. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE JUCHUIIJINHbI
[ ocymecTBieHnss 00pa3oBaTENBHOTO IPOIECca IO TUCHUIIIMHE HEOOXOIMMa CIeAyHomas MaTepHaIbHO-
TeXHHYecKas Oaza:
1. CenimanbHO 060pyI0BaHHAS MYJIbTUMEIUHHBIME JEMOHCTPAIMOHHBIMY KOMIUIEKCAMH JICKIMOHHAS ayANTOPUS;
2. Aynutopus ISl TPOBEACHUS 3aHATHN ceMuHapckoro tuna (1 kommneiotep, 1 HOyTOYK, 1 IpoekTop);
3. JIuaracoHHBIN KaOMHET;
4.KoMIbroTepHBI K1acc ¢ BeIXo oM B MHTepHeT;

10. METOANYECKUE YKA3ZAHUSA JJI51 OBYUYAIOIIIUXCA 11O OCBOEHUIO JUCHHUITIJIMHBI

[Ipucrynas kK M3y4eHHIO TUCLUILIMHBI, 00yJalomuMCs 11e1eco00pa3HO 03HAKOMHTBCS ¢ ee paboyell Iporpammoii,
yueOHOM, HaydYHOH M METOIUYECKO JHTepaTypod, HMeromielcss B OHONMOTEKE YHUBEPCHTETa, a TaKkKe C
MpeJIaraeMbIM TIEPEYHEM 33 JaHHH.
Pexomenoayuu no nodzomogxe K npaKmu4ecKum 3auAmusam
B XoZe mMOATOTOBKM K MPAaKTHYECKWM 3aHATHUSAM HEOOXOIMMO HM3YYWTh OCHOBHYIO JIMTEPaTypy, O3HAKOMHTBCS C
JIOTIOTHUTENBEHON JTUTEPaTypOi, HOBBIMU ITyOJIMKAIMAMHU B NEPHOANYECKUX M3JaHUX: KypHanax, raserax u T.1. [Ipn
3TOM Ba)KHO YUHTHIBaTh PEKOMEHAAIMH NPEToAaBaTeNs U TpeOoBaHus yaeOHOH mporpaMMbl. BaxkHO Tarxke OIUpaThes
Ha KOHCHEKTHI JIeKIUi. B XoJe 3aHATHSA Ba)KHO BHHMATEIBHO CIyINAaTh BBICTYILUIEHHS CBOMX OJHOKYpPCHHMKOB. Ilpm
HEOOXOMMOCTH 3a/laBaTh UM YTOYHSIOIINE BOIPOCH], aKTUBHO Y4acTBOBATh B OOCYKJCHHUH HM3y4aeMbIX BOIPOCOB. B
XO0Jie CBOETO BBICTYIUICHHS 11€JIeCO00pa3HO UCIOIb30BATh KaK TEXHUYECKHE CpeAcTBa 00yUeHHs, TaK U TPaJUIIMOHHEIE,
TO €CThb JJOCKY U MeJI (TIpH He0OXOAUMOCTH).
Opzanuzayus 6HeayoumopHoll 0eameabHOCHU 00y4aouuxcs
BHeaynuropHas IeATeIbHOCTh OOYydaloIIerocs IO AAHHOW AMCIUIUIMHE MpPEIroiaraeT CaMOCTOSTENbHBIN ITOMCK
nHdopManuy, HEOOXOIUMOH, BO-TIEPBBIX, JAJsI BBINOJHEHHS 3aJlaHUH CaMOCTOSITENLHON paboThl (MHBapUAHTHOM W
BapUaTHUBHOH dacTeil) U, BO-BTOPHIX, HOATOTOBKY K TEKYIIEH M MPOMEKYTOYHOHW aTTECTAlMK. Y CIICIIHAsi OpTraHnu3alys
BPEMEHH [0 YCBOCHMIO MIAaHHON MAWMCIMIUIMHBI BO MHOTOM 3aBHCHUT OT HalM4usg y OOYdYalomierocs yMEHUs
CaMOOPraHU30BaTh ce0s M CBOE BPEeMS JUISl BBITIOJIHEHNUS MPETIOKEHHBIX JTOMAIIHUX 3aJaHui.
Iloozomoska Kk 3auemy (’K3ameny)B mponecce MOATOTOBKM K 3adeTy oOydaromeMmycs PEKOMEHIYETCS Tak
OpPTaHHM30BaTh CBOIO y4eOy, YTOOBI Bce BHIBI pabOT W 3aJaHMi, IperycMOTpEHHbBIE paboueil mporpamMMoin, ObUIH
BBINIOJIHEHBI B CpOoK. OCHOBHOE B MOATOTOBKE K 3a4€Ty - 3TO ITOBTOPEHHE BCETO MaTepHaja y4eOHOW JMCHUILIMHEL B
JHHU TIOATOTOBKH K 3a4eTy HE0O0XOIUMO H30eraTh Upe3MEpHOHl meperpy3kd yMCTBEHHOIH paboTol, uepemys Tpyld U
oraeix. IIpu moAaroToBke K chade 3adera crapaiTech Bech 00BeM palOOTHI paclpeneniTh PaBHOMEPHO IO THAM,
OTBEJICHHBIM JUUISI TIOATOTOBKM K 3a4€Ty, KOHTPOJIHPOBATH KaXKABII JACHb BBINOIHEHHUS paloThl. Jlydie, eciu MOXKHO
MEepeBBINTONHUTG IUaH. Torna Bcerga Oyner pesepB BpeMmeHH. IIpu moaroroBke K 3adeTy IelIeCOOOPa3HO MOBTOPSATH
MPOIIeHHBII MaTepyual B CTPOTOM COOTBETCTBUH C YIeOHOH MPOTrpaMMOoil, MPUMEpHBIM MepeyHeM Y4eOHBIX BOIPOCOB,
3aJJaHUi, KOTOPBIE BBIHOCATCS HA 3a4€T M COACPKALIUXCS B JaHHOHM IporpamMMme.

11. CHEIlMAJIBHBIE YCJIOBUSA J1J15s1 THBAJIUIOB U JINL] C OTPAHUYEHHBIMH
BO3MOKHOCTSIMMU 310POBbS

IMon cmenuanbHBIMH — YCIOBHSAMHM /il TOJydeHHS 00pa3oBaHMs OOydYaroIUXCsl C  OrpaHWYEHHBIMU
BO3MO>KHOCTSIMH 370pOBbS IOHUMAIOTCSI YCJIOBHSI O0OYYEHUsI, BOCITUTAHHS M Pa3BUTHUSI TAKUX CTYAECHTOB, BKJIIOYAIOIINE
B ce0sl MUCTONb30BaHNE NPH HEOOXOTUMOCTH aJalTHPOBAHHBIX 00pa30BaTEIbHBIX NMPOrpaMM M METOAOB OOyUCHHS U
BOCIIMTAaHUA, CIICHUAJIbHBIX y‘-Ie6HI/IKOB, y‘le6HLIX mocooui u JUTAKTUYCCKUX MaTCPUaAJIOB, CIICHUAJIBHBIX TEXHUYCCKUX
CpeACTB OOy4YeHHS] KOJUICKTUBHOIO M HWHIMBHIYaJIbHOTO IIOJb30BaHUS, IPEAOCTABICHHE YCIYr acCHCTEHTa
(TToMOITHHKA), OKa3BIBAIOIIETO HEOOXOAMMYIO ITOMOIIb, TPOBEACHNE TPYMIIOBBIX W MHIUBUIYAIBHBIX KOPPEKIIMOHHBIX
3aHﬂTHﬁ, obecrneuenue J0CTyna B 3JIaHUA By3a U JAPYru€ YCJIOBHA, 6e3 KOTOPBIX HEBO3MOXXHO WU 3aTPYAHCHO
OCBOEHHE 00pa30BaTeIbHBIX IPOrpaMM 00YHAIOIINXCS C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3710POBbSI.

OOy4yenue B pamMKax ydeOHOH AMCHMIUIMHBI OOYYaIOIIMXCS C OTPAaHMYEHHBIMH BO3MOXHOCTSIMU 3JI0POBBS
OCYILIECTBIISIETCS. C YYETOM OCOOEHHOCTEH IICMXO(HU3NYECKOTO pasBUTHs, WHAWBUAYAJIbHBIX BO3MOXKHOCTEH U
COCTOSIHHS 3/10POBBS TAKMUX OOYUYarOIINXCSL.

OOy4enue 1o yueOHOH JUCHUIUIMHE 00YYaIOINXCsl ¢ OTPaHMYEHHBIMH BO3MOKHOCTSIMH 37I0POBbSI MOXKET OBITh
OPTaHU30BaHO KaK COBMECTHO C JIPYyTUMH O0YYaIOIUMHUCS, TaK U B OTJEIbHBIX IPyMIax.

B mensx mocTynmHOCTH 00y4YeHUS IO AUCIUILTHHE 00€CTIeYnBaETCS:

1) JUTA JII C OTPaHUYCHHBIMU BO3MOXKHOCTAMU 3J0POBBSA 11O 3PECHUIO:

- HaJTM4He aNbTePHATUBHON BEPCUH OPUITHAIEHOTO CaiiTa HHCTUTYTA B ceTH «IHTepHET» AJis CIIab0BUSIINX;

- BeCb HEOOXOUMBIIT U1 M3YUCHUsS MaTepHall, COITacHO yueOHOMY IUIaHy (B TOM YHCIe, A1 00y4arolmxcs 1o
WHANBUAYQIFHBIM y4eOHBIM IUIAHAM) IIPEIOCTABIISETCS B 3JICKTPOHOM BHJIE HA JIHCKE.

- HHAWBHYyaIbHOE PaBHOMEpHOE ocBermeHne He MeHee 300 mrokc;

- IPUCYTCTBHE aCCUCTEHTA, OKa3bIBAIOLIETO 00yYaloIeMyCsi HCOOXOANMYIO TIOMOILb;

- obecrieyeHue BO3MOXKHOCTH BBIITYCKa JIbTEPHATHBHBIX (POPMATOB IMEYATHBIX MaTEpPHaJoOB (KPYMHBIH MIpUPT
WM ayIioQaiiis);

- olecrieueHue noctyna 00y4arollerocsi, SBJISIOIIETOCs CJIENBIM M HCIOJIB3YIOLIEro CO0aKy-INpOBOAHUKA, K
3[JaHUIO HHCTUTYTA.



2) IS AL ¢ OTPaHUYCHHBIMU BO3MOKHOCTSIMU 3/I0POBBSI 10 CIIYXY:

- HaJIMYMe MUKPO(OHOB U 3BYKOYCHIIMBAIOIIEH anmnapaTypbl KOJUIEKTHBHOTO T10JIb30BaHUA (ayIMOKOJIOHKH);

3) Aans mUI ¢ OrpaHMYEHHBIMH BO3MOXHOCTSIMH 3JI0POBBS, MMEIOLIMX HApYIICHHS ONOPHO-IBUTATEIHHOTO
anmapara, MaTepUajbHO-TEXHHYECKHE YCIOBHS JOJDKHBI 0OECIIeYMBATh BO3MOXKHOCTh OECHPENSITCTBEHHOTO IOCTYIa
oOydaromuxcsi B y4eOHbIE IIOMCIICHHS, CTOJIOBBIE, TyalleTHbIe W APYrue IIOMELICHHS OpraHM3aliH, a TaKxkKe
npeObIBaHUS B YKa3aHHBIX HMOMEIICHUAX (HAIWYUe IaHIyCOB, OPYYHEH, pacIIUPEHHBIX ABEPHBIX NIPOEMOB U IPYIHX
MIPUCTIOCOOICHUI).

Ilepen HawyamoM OOYdYeHHS MOTYT HPOBOJHUTHCSA KOHCYJIBTATHUBHBIC 3aHATHUS, NO3BOJSIOIIME CTYICHTAM C
OrpaHMYECHHBIMH BO3MOXKHOCTSIMH aJIalTHPOBATHCS K y4EeOHOMY TIpOIeccy.

B mpouecce BeneHus y4eOHOH IUCHUILIMHBI MPO(ECCOPCKO-TIPENOIAaBATEILCKOMY COCTaBy PEKOMEHAYETCs
UCIIOJIb30BAaHHE COLMANIbHO-aKTHBHBIX M DPE(UICKCHBHBIX METOJOB OOy4YEeHHUs, TEXHOJOIWH COILHOKYJIbTYPHOH
peadmwIuTanMy C 1IEJbI0 OKa3aHMS IOMOLIM OOyYaroUIMMCSl C OIPAaHWYEHHBIMU BO3MOXKHOCTSMH 370pOBbS B
YCTaHOBJICHUU TIOJTHOIIGHHBIX MEXJIMYHOCTHBIX OTHOIIECHHH C APYrMMH OOYyYalomuXcsi, CO3JaHUU KOMQOpPTHOTO
MICHXOJIOTHYECKOT0 KMMara B yueOHO rpyrmme.

Oco0eHHOCTH TPOBEOCHUS TEKYLICH W NMPOMEXYTOYHOH aTTeCTallMM II0 IHMCUUIUIMHE I OOYYarolIMXCs C
OTpaHMYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS yYCTAHABIMBAIOTCS C Y4YETOM HHIMBHAYaIbHBIX IICUXO(QH3NYECKHUX
ocoOeHHOCTeH (YCTHO, IMCBMEHHO Ha Oymare, IMCBMEHHO Ha KOMIBIOTepe, B opMe TecTHpoBaHUs U apyroe). Ilpu
HEe0O0XOAMMOCTH MPENOCTABIISETCS JOMOTHUTEILHOE BPeMs TSl IOATOTOBKH OTBETA HA 3a4eTe.

ABTop(bI) paboueil mporpaMmbl TUCIUILTMHBI (MOIYIA):

JIOLEHT Kadepbl aHTIIMHCKOTO SI3bIKa, K.(¢.H. Marampaapos P.111.
JIOLEHT KadeApbl aHTIIMHCKOTO SI3bIKa, K.(.H. Sposa A.P.



AHHOTAIIUAS PABOYEN TPOT'PAMMBI JIJUCITATIIMHBI (MOYJIS):
(51.0.02.02) «MHOCTpaHHBIN A3BIK B IPO(ecCHOHATBLHONH KOMMYHHKALMID)

1. Heas ocBoeHHWs IUCIMIDIMHBI «VHOCTpaHHBIN S3BIK B MPO(QECCHOHATHHONH KOMMYHHKALIMM» —pa3BUTHE Y
CTYZIIEHTOB MaruCTpaTypbl YMEHHH W HAaBBIKOB OOIIEHHA B YCTHOW M MHChMEHHOH ()OpME B THUIHYHBIX CUTYAIUAX B
chepe mpodeccHoHANFPHOW KOMMYHHMKAIIMH, a TaK)Ke COBEPUICHCTBOBAHWE S3BIKOBOH M 0OmMIeNpogecCHOHAIHHOM
KOMITCTCHIIHH.
2.MecTo THCHHMIIMHBI B CTPYKTYpe 00pa30BaTeIbHOI MPOrpaMMbl

Juctmmummza (51.0.02.02) «MHOCTpaHHBIA SI3bIK B TMPO(ECCHOHATBHON KOMMYHHMKALM» OTHOCHUTCS K
obs3arensHOM M Mogaymo «IIpodeccuoHanbHas KOMMYHHKaIus» y4eOHOTrO IIaHa OCHOBHOM MpogeccHOHaIbHON
00pa3oBaTeNbHOM MPOrpaMMbI MOJrOTOBKM MaructpoB no HampasieHuto 44.04.01 Ilemarormyeckoe oGpaszoBaHue,
HarpasjeHHOCTh (1poduib) «Teopust u npakTuka 00ydeHUs] HHOS3BIYHON MEKKYIbTYPHON KOMMYHUKAIIANY.

3. TpeOoBaHus K pe3yJbTATAM OCBOCHHS AUCHUILINHBLI(MOXYJIS):

JucnnmnimHa HanpaBJieHa Ha (OpPMUpPOBAHKE CIEIYIOMNX KOMIIeTeHInH BeITyckanka: YK-4, OITK-8.
4.00mast TPyI0eMKOCTh JHCHUMIHHBI (MOIYJIs1) cocTaBsieT 3 3a4eTHbIe equHUIbI (108 yacos).

5. Cemectp: 1.
6.OcHOBHBIE pa3ieJibl AUCUMILIMHBI (MOLYJI51)

1. HHocrpaHHBIH A3bIK A1 podeccroHanbHbIX Heneld OcobeHHOCTH MPodecCHOHANBHOM e0BOoM
KOMMYHUKaIIUU

2. TenedoHHBIE TEPETOBOPHI
3. OcobeHHOCTH 0(OPMIICHUS AETOBOH KOPPECTIOHACHIIUH
4. YcTHas KOMMYyHUKaIMs B IpodeccHoHanbHol chepe

5. IluceMeHHast KOMMYHHKaIHs B IPOQecCHOHATbHON chepe AHHOTHPOBaHKE, PE3IOMHUPOBAHHE
pedeprpoBanue KaueCTBEHHOH MPECCHI

6. Kapbepa u mouck paboThI.
7. ®opMbI TEKYIEro KOHTPOJIS YCIEBAEMOCTH U MPOMEKYTOYHOM aTTECTAIUU: 3a4eT

8. Amtopbl: Maramzaapos P.I11. k.¢.H., norient, Sposa S.P. k.¢.H., TOLEHT.
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