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1.1EJb OCBOEHMS JUCLHUIIJIMHBI (MOAY.JIS)

Lesab ocBoeHMS TUCHUIUIMHBI «IHOCTpaHHBIN SI3BIK B MPO(GECCUOHATLHON KOMMYHHUKAIIUN»

— COCTOMUT B TOM, YTOOBI Pa3BUTh y CTYJICHTOB ~-MaruCTPOB HABbIKM U YMEHUS KOMMYHHUKAIMH Ha
WHOCTPAHHOM SI3bIKE B TIpOo(ecCHoHaNBLHOM chepe.
CTyneHTbl [JOJDKHBI OBJIAZETh Oa30BBIMM 3HAHUSAMM fA3bIKA, KOTOpbIE TO3BOJIAT UM

3 PEeKTUBHO 0OMAThCA C MHOCTPAHHBIMU IMapTHEpaMH, KIUEHTaMH M Kojuleramu. B menmom,
OCBOCHME JUCLUIUIMHBI IOMOXET CTyJEHTaM CTaThb YCHEHWHbIMH U 3(()EKTUBHBIMU
KOMMYHHKATOPaMHU B MEXIyHAPOIHOH Cpe/ie U MOBBICUT UX KOHKYPEHTOCIIOCOOHOCTh Ha PHIHKE

TpyZa.

JlucuuruinHa ~ HampaBieHa Ha  (QOpMUpOBaHME ~ KOMIIETEHIMA B 00JacTu
npodecCHOHATIBHOM NeJaroru4eckoi 1esTeaIbHOCTH.

Kon
KOMIIeTeHIINH

Conep:xaHue KOMIEeTEHIIUN

I/IHI[HKaTOpr JOCTHUKCHUSA KOMIIeTeHI M

YK-4

CriocobeH TPUMEHATh COBPEMEHHBIE
KOMMYHUKATHBHBIE TEXHOJIOTHH, B TOM
qucie Ha MHOCTPaHHOM(BIX))
s3pIKe(ax), JUIA aKaJIeMHUYECKOro W
PO eCCHOHANEHOTO B3aUMOACHCTBHA

VYK 4.1 BsiOupaer Ha TOCYZapCTBEHHOM W

WHOCTPaHHOM (-b1X) SI3BIKAX
KOMMYHUKAaTHUBHO IIPUCMIICMBIC CTHIIN
JIENOBOro  OOIIeHUs,  BepOanbHBIE U

HeBepOabHbIE CPEACTBA B3aUMOJECHCTBUS C
napTHEPaMH.

YK-4.2 Ucnone3yer  uHPOpMAIIOHHO
KOMMYHHMKALIMOHHBIE ~ TEXHOJIOTHM  MpH
MOWCKe HeoOXoamMoil  wHpopMamuu B
mporiecce peteHus Pa3IHYHBIX
KOMMYHHMKaTHUBHBIX 3ajga4 Ha
rOCYJapCTBEHHOM W HWHOCTPaHHOM  (-BIX)
SA3BIKAX

VK-4.3. Beaer [enoByl  MEPEIUCKY,
YUUTBIBAs 0COOEHHOCTH CTHIIMCTUKHU
opuLIMANBHBIX M HEO(QUIMAIBHBIX IHCEM,
COLIMOKYJBTYpHBIE pa3nuuusi B (dopmare
KOPPECIIOHJCHLIMM Ha TOCYAapCTBEHHOM U
WHOCTPAHHOM (-BIX) SI3BIKAX

VK-4.4. VYmeeT KOMMYHHUKAaTHBHO U
KyJIIbTYpHO TIpUEMJIEMO BECTH  yCTHBIE
JIEJIOBBIE PasroBOpbI B npoiecce
mpo()eCCHOHATIBHOIO  B3aMMOJACHUCTBUS  Ha
TOCy/JapCTBEHHOM U HWHOCTPaHHOM (-BIX)
A3BIKAX.

OIIK-8

Cnocobex MIPOEKTUPOBATh
MeAaroTH4ecKyl0  AESTEeIbHOCTh Ha
OCHOBE CHEIHANBHBIX ~ HAYYHBIX
3HAHUU U pe3yJIbTaTOB UCCIICOBAHNIN

OIIK-8.1. 3Haer 0COOEHHOCTH
MeIarOrnIecKoil JIesTeIbHOCTH; TpeOOBaHHUS
K cyOBEKTaM TeIarorn4eckon JesTeIbHOCTH;
pe3ysIbTaThl HAYUHBIX UCCIIEOBaHUM B chepe
MeIarornYecKoi JesTeIbHOCTH.

OIIK-8.2. Ymeer WCIIOJIb30BaTh
COBpPEMEHHbBIE crienUabLHbIE Hay4HBIC
3HAHUWSI W Pe3yJbTAaThl HCCICIOBAHUUN IS
BRIOOpa  METOJIOB B IIE€Jaroruueckou
JEeSITeTBHOCTH.

OIIK-8.3 Bnameer meromamu, ¢opmMaMu U
cpeacTBaMu nelaroru4ecKoi
JeSITeTIbHOCTH; OCYIIECTBISIET MX BHIOOD B
3aBUCUMOCTH oT KOHTEKCTa




Mpo(heCCUOHATBHOMN ICATEIBHOCTH C YUYETOM
pe3ynbTaTOB HAYYHBIX HCCIIETOBAHMIM.

2. MECTO JUCUMILIMHBI (MOIYJISH) B CTPYKTYPE OCHOBHOIM
MPO®ECCUOHAJILHOM OBPA30OBATEJILHOI TPOrPAMMBI

Huctumumna (51.0.02.02) «MHOCTpaHHBIH SA3BIK B TPO(GECCHOHATEHON KOMMYHUKAIHID)
OTHOCUTCS K oO0si3aresqbHOil_yactu u Moaymo «lIpodeccuonaibHass KOMMYHHMKAIIHS»
y4eOHOTo IJJaHa OCHOBHOH Mpo(ecCHOHATBLHOW 00pa3oBaTENbHONW MPOrpaMMBbl MOATOTOBKU
MarucTpoB 1o HampasiaeHuto 44.04.01 Ilegarornueckoe oOpa3oBaHue.

(mpopuns) «CoBpeMeHHOE OHOIOTUYECKOE 00pa30BaAHUE.

JucrtummuHa (b1.0.02.02) «MHOCTpaHHBIH S3BIK B TPO()ECCHOHATEHON KOMMYHUKAITAN)Y
0asupyercss Ha KOMIICTEHIMSAX, 3HAHUSAX, YMEHHUSAX M HaBBIKaX, COOPMHUPOBAHHBIX Yy
oOyJaromuxcs B pe3ynbrare o0ydeHus B cpeliHelt 0011eo06pa3oBaTebHON IKOJIE U B pe3yibTare
ocoeHus aucuumiauH OIIOIT 6akanaBpa «IHOCTpaHHBIN A3BIKY.

Hucuunnuna «HOcTpaHHBIN S3BIK B MPOGECCHOHATBHOW KOMMYHHUKALMK» O0ECIeuynuBaeT
YIIIYOJIEHHYI0 TOJATOTOBKY CTYACHTOB-MaruCTPaHTOB K pa3HOOOpa3zHOW MpodecCHOHATBHON
JESTENIbHOCTH, CBSI3aHHOW C HCIOJIb30BAHMEM 3HAHMM U YMEHHH B 00JacTHU HMHOCTPAHHOTO
A3blKa B YUpeXKIEHHSX oOpa3oBaHMs, KyJIbTypbl, ympasieHus, B CMMU, B obnactu
MEXKYJIbTYPHON KOMMYHHKAIMH. 3HAHUE S3bIKa HEOOXOAMMO ISl MATMCTPAHTOB ISl U3YYCHHUS
MH(OPMALIMOHHBIX PECYPCOB HA aHTJIUIICKOM SI3BIKE.

Komnerenuuu, copMupoBaHHBIE B MpOILECCE M3YyYEHUS AUCUUIUIMHBI, HEOOXOTUMBI IS
OCBOEHUS COZIEpKaHMsI AUCUUILUINH: «MeTo/lMKa NpernoiaBaHus aHIJIMMCKOTO SI3bIKa B YCJIOBUSAX
MHOTOSI3bIUUSA», «AHTIMUCKUHN S3bIK JUIS MEXKYJIbTYPHOH KOMMYHHKAIUU», NUCHUIUIMH TI0
BbIOOPY CTYAEHTAa, BBINOJIHEHUs 3aJaHuil (yueOHOM, NPOM3BOJACTBEHHOM NPAKTHK, HAYYHO-
HCCJIeIOBATENIbCKOM pabOThl) M IOJATOTOBKY K UTOTOBOW aTTECTAllUU.

3. INIAHAPYEMBIE PE3VJIbTATBI OBYUEHUSA 11O JUCHMUILINHE
(MOJIYJIIO)

I[I/ICI_II/IHJ'II/IHS. HallpaBJICHA Ha q)OpMI/IpOBaHI/Ie (Q(14%:0111175,€ KOMIIETEHITUMN BBIITYCKHHKA!:
YK-4, OIIK-8.
B PE3YyabTaTC U3YUCHUA MOAYIIA o6yqa}01unec;1 JOJIXKHBI:

KOMl‘leTIfBl(;):II/IH 3Haer Ymeer Baapeer
YK-4 - COBpPEMEHHBIE - BEIOMPATh U KOPPEKTHO -COBPEMEHHBIMU
Crioco0eH TpPUMEHSTh | KOMMYHHUKaTHBHBIE | MCIIOJIB30BATh COBPEMEHHBIE | KOMMYHHKaTHBHBIMH
COBpEMEHHEIE TEXHOJIOTHH, B TOM | KOMMYHHKAaTHBHbIC TEXHOJIOTUSIMH, B TOM
KOMMYHHKaTHBHBIC qrcie Ha TEXHOJIOTHH, B TOM YHCJIC HAa | YKCIe Ha
TEXHOJIOTMH, B TOM | HHOCTPaHHOM(BIX)) | MHOCTPaHHOM(BIX)) MHOCTPaHHOM(BIX))
qucle Ha | s3bIKe(ax), s3bIKE(axX), si3bIKe(ax),
HUHOCTPaHHOM(BIX)) Ut UL aKaJIeMHYeCKOro W | Uil aKaJIeMHYeCKOTO |
A3bIKe(ax), JUISl | aKaZeMHUYecKOro | mpogecCHOHaIBHOTO npoecCHOHAIBHOTO
aKaJIeMHYECKOTO U | IpoQeCCHOHANBHOT | B3aUMOJACHCTBUS; B3aHMOJICHCTBHS;
npodeccHOHAILHOTO 0 B3aMMOJICUCTBUS; | YUUTHIBATH 0Cc0OEHHOCTH
B3aNMOJICHCTBUS (GyHKIMOHA | CTHISL B MPO(ecCHOHATBHOM

JbHBIE CTHJIH, | KOMMYHUKAIUH; KYJIBTYpHO

BepOabHBIE U | IPHEMJIEMO BECTH JICIIOBBIE

HeBepOabHbIE IEperoBopsl B IIpolecce

cpeacTa npo¢ecCHOHANTBEHOTO

npo¢eCCHOHANBHOT | B3aUMOJCHCTBUS Ha

0 B3aUMOJIEHCTBUS; | TOCYJAPCTBEHHOM u




MpaBuIa
PO eCCHOHATTEHO
W STHKH YCTHOTO U
MMUCbMEHHOT'O
B3aUMOJICUCTBUS C
MapTHEpaMHu "
COLMOKYJIbTYpHBIC
pasnuyus

PO eCCHOHATTEHO
A KOMMYHUKAIIMU
Ha
roCyIapCTBEHHOM
W WHOCTpaHHOM (-
BIX) sI3bIKaX

WHOCTPAHHOM (-bIX) SI3BIKAX

YK 4.1

Brioupaer Ha
rOCyJIJapCTBEHHOM U
WHOCTPAaHHOM  (-BIX)
SI3BIKAX
KOMMYHUKATUBHO
MpUEeMJICMbIE  CTHJIH
JIEJIOBOTO  OOIIEHMS,
BepOabHBIC u
HeBepOaIbHbIE
cpencTBa
B3aUMOJICUCTBUS c
MapTHEPAMHU.
YK-4.2
Ucnonb3yer
WHPOPMAITUOHHO
KOMMYHHUKAIIMOHHBIC
TEXHOJIOTHH npu
MOWCKE HEOOXOMUMON
uHQOpMAaIH B
mpoIrecce  pelieHus
pa3IMYHBIX
KOMMYHHUKATHBHBIX
3a1ad Ha
TOCYIapCTBEHHOM U
WHOCTPAaHHOM  (-BIX)
SI3BIKAX

YK-4.3.

Bener JIETIOBYIO
MEPETINCKY, YYUTHIBAS
0COOEHHOCTH
CTHIIUCTUKA
OHUIHATIEHBIX H
Heo(HIIMaTbHBIX
ICceM,
COIIMOKYJIbTYPHBIC

paznmuuus B Qopmare
KOPPECTIOHICHITUY Ha
TrOCyJapCTBEHHOM |
WHOCTPAHHOM  (-BIX)
SI3BIKAX

--BBIOMPAThH Ha | -KOMMYHHUKaTHBHO
roCyJapCTBEHHOM U | IPUEMJIEMBIMH  CTHJISIMU
WHOCTPAaHHOM JIETIOBOTO OOIICHHS;

(-B1X) SI3BIKAX | - BepOaIHHBIMU u
KOMMYHHKAaTHBHO HeBepOalbHBIE  CpPEACTBa
npuemMIieMble CTHJIM | B3aUMOJICHCTBUS c
JIEJIOBOTO napTHEpaMHU.
oOmieHns, BepOaTbHBIE U
HeBepOaJbHEIC cpeacTBa
B3aUMOJAEHCTBUSI C
napTHepamu

-HCTIOJB30BATh -uH(pOPMaITHOHHO-
UH(OPMALTMIOHHO- KOMMYHHMKALIMOHHBIMHU
KOMMYHHKAIIMOHHBIC TEXHOJIOTHSIMU TIPU TIOUCKE
TEXHOJIOTHH TIPH  TIOUCKE | HE0OXOIUMOMN
HeoOxoauMol uH(pOpManuy | HGOpPMAIMK B TIPOIIECCe
B npoiecce peLIeHUs | peIeHHs Pa3IUYHBIX
Pa3INIHBIX KOMMYHHKATUBHBIX 33124
KOMMYHHMKAaTUBHBIX 33Ja4 Ha | HA TOCYJapCTBEHHOM H
rOCyJIapCTBEHHOM U | HTHOCTPaHHOM (-BIX)
WHOCTPAHHOM (-BIX) A3BIKAX. | S3bIKaX.

- BECTH JIEJIOBYIO | -0COOEHHOCTSIMU
MEPENNCKY, YUUTHIBAs | CTHJIUCTUKU OQHUIIMATBHBIX
0COOCHHOCTH  CTWJIMCTHKH | U HEOQHIIMAILHBIX TTHCEM;
oHIIHATEHBIX u|- COILIMOKYJIbTYPHBIMH
Heo(UIHaIbHBIX nucemM, | pazauuusiMu B (hopmare
COLIMOKYJIbTYPHBIE Pas3inuMsi | KOPPECIOHCHIIUH Ha
B ¢dopmare | rocy1apCTBEHHOM "
KOPPECHOHACHIINH Ha | MHOCTPAaHHOM (-bIX) SI3BIKAX
roCyJapCTBEHHOM u

WHOCTPAHHOM (-BIX) SI3BIKaX




YK-4.4. -BBIIIOIHATh NIepeBOJ] | -TEXHUKOM nepeBoja

Ymeer aKaJIeMHYECKHUX U | aKkaJieMHYECKHUX u

KOMMYHUKATUBHO U npo¢eCCHOHANBHBIX TEKCTOB | MPOQECCHOHANBHBIX

KYJIbTYPHO C MHOCTpaHHOTO (BIX) Ha | TEKCTOB C WHOCTPAaHHOTO

MPUEMIIEMO BECTHU rOCYJapCTBEHHBIN S3bIK. (pIX) HaA TOCYHApCTBEHHBIN

YCTHBIE JIEI0BbIE SI3BIK;

pasroBOpEI B UHQOPMAITHOHHO

mpolecce KOMMYHUKAIIUOHHBIMHU

pohecCHOHATBHOTO TEXHOJIOTHSIMU IIPU TIOUCKE

B3aUMOJICHCTBUS  Ha He0O0X0IUMOI

TOCYJapCTBEHHOM U uHQOpMalMK B Tpolecce

WHOCTPAHHOM  (-BIX) perIeHMs Pa3ITHIHBIX

SI3BIKAX. KOMMYHUKATUBHBIX  3aJa4
Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM (-BIX)
SI3BIKAX; HaBBIKAMU
nepeBofia  aKaJeMHUYEeCKHUX
u npo¢eCcCHOHANBHBIX
TEKCTOB C HMHOCTPAHHOTO (-
BIX) Ha TOCYJapCTBEHHBIN
SI3BIK.

OIIK-8 coaepxaHue WCIIONB30BaTh COBPEMEHHBIC | (hOpMaMHU ¥ CpeICTBaMHU

Criocoben CIIPaBOYHBIX CIleLUaJIbHbIC Hay4HbIE | MEJAaroru4ecKou

MIPOEKTUPOBATh WHPOPMALIMOHHBI | 3HAHUS, B TOM 4HCJIE Ha | JCATEIBHOCTH B KOHTEKCTE

MeAaroru4eckyro X 0a3 JaHHBIX HA | MHOCTPAaHHBIX  S3bIKAaX, U | MPO(eCCHOHATBHOM

JIEATEIbHOCTD Ha | HMHOCTPAHHBIX pe3ynbTaTbl  UCCIENOBAaHUH | AESATEIbHOCTU

OCHOBE CHEUHAIbHBIX | SA3BIKAX o | nms  BBIOOpPa METOZOB B

Hay4YHbIX 3HAaHUH U | MEJaroru4eckoi eJarornyeckoun

PEe3ynbTaTOB JIEATEIbHOCTH U | JESATENbHOCTU

UCCIIEA0BAHUM METOJIbI PabOTHI €

OIIK-8.1. HUMH

3HaeT  0COOEHHOCTH

MEJaroruuecKou

JIeSITeIbHOCTH;

TpeOOBaHUS K

cyOBeKTam

MEJAaroruuecKou

JIeSITeIbHOCTH;

pe3ynbTaThl Hay4HBIX

HUCCIIEIOBAHNN B

chepe

IeJarornyeckou

ACATCIIBHOCTH.




OIIK-8.2.

VYMeeT wucHonan30BaTh
COBpPEMECHHbBIC
CIICIUANIbHBIC
Hay4YHbIE 3HAHUS W
pe3yIbTaThl
HCCIIeJOBaHUM JUISt
BEIOOpa METOZOB B
IeJar ormaecKom
JIeSITCIIbHOCTH.
OIIK-8.3

Bmageer mMeromammu,
dhopmamu u
cpeacTBaMu
IeJarornaecKom
JIeSITEIbHOCTH;
OCYIIECTBIISIET HX
BHIOOP B 3aBHCUMOCTH
oT KOHTEKCTa
npoheCCUOHATBHOMN
JIeSITeIbHOCTH c
Y49eTOM  pe3yJIbTaTOB
HAyYHBIX
HCCIICIOBaHHUM.

4.0 bEM JJUCIUIIJIMHbI (MOAYJISA)
OOmiass TPyIOEMKOCTh TUCLHUIUIMHBI COCTaBiseT 3 3aderHble enuHuibl (108 wacos).

I[I/ICI_II/IHJ'II/IHH. N3y4acTCd B 1 CeMEeCTpe.

OYHASA ®OPMA OBYYEHUA

TpynoémkocTn
Buj yueGHoii padoThl wac B 1.4. mo cemecTpam
) Nel Ne2
OO01mast Tpy10éMKOCTb TUCIUILIMHBI 0 Y4€OHOMY IUIaHY 108 108
1. KonrakTHas pa6ora:
neKuu (o011ee Koa-BO 4acoB, BKIIOYAs IPAKTUYECKYIO
MIOJITOTOBKY)
MPAKTUYECKHE 3aHATH, CEMUHAPHI U TIp. (0011Iee KOI-BO YacoB,
BKJTIOYAst TPAKTHYECKYIO TIOJITOTOBKY)
nabopaTopHble 3aHATHUS (0011ee KOJI-BO YaCOB / BKITIOYAs 28 28
MPAKTHYECKYIO TIOJTOTOBKY)
TPYNIOBHIE, UHIUBUYaTbHbIE KOHCYTHTAIIMHA U UHBIC BUIBI
y4eOHOH e TeNFHOCTH, TIPEyCMaTPUBAIOIINE TPYITIOBYIO HITH
VHAMBUIYAIBbHYIO paboTy 00yJaromuxcs ¢ NpernoaaBaresieM
2. O6beM camocTosITEIbHOU padoThl ooydaromuxcs (CPC) 80 80
B TOM YHCJIE€ YaCOB, BBIIEJICHHBIX HA MOJTOTOBKY K 3K3aMEHY
(3auery)
Bu npoMexxyTOYHOTO KOHTPOJIS: 3a4ér
3AOYHASA ®OPMA OBYYEHUSA
Bua yueOHoii padboThl TpynoémkocTb




B T1.4. no cemecTpam

qac.

Nel

Ne2

O01mast TpyA0€MKOCTb JUCITUIUIMHBI TT0 YICOHOMY TUTaHY

108

108

1. KourakTHas padora:

nexuu (o01ee Koa-BO 4acoB, BKIIOYAs MPAKTUYECKYIO
MTOATOTOBKY)

[IPAKTUYECKUE 3aHATHsI, CEMUHAPBI U I1p. (001Iee KOJI-BO YacoB,
BKJIIOYasi MPAKTUYECKYIO TIOATOTOBKY)

nabopaTopHbIe 3aHATHS (001Iee KOJI-BO YACOB / BKITFOYAS
MPAKTHYECKYIO MTOJTOTOBKY)

IPYIIOBbIC, MHAUBUAYATbHbBIE KOHCYIbTALUU U UHBIE BUIbI
y4eOHOM! JesITebHOCTH, IPEeyCMaTPUBAIOLIIE TPYIIOBYIO WU
VHAMBUIYAIBHYIO paboTy 00yJaromuxcs ¢ MPernoaaBaTesieM

2. O6bem camocTosiTeIbHOH padoThl o0yuaromuxcs (CPC)

102

102

B TOM YHUCJIC YaCOB, BBIJICJICHHBIX HA MTOJATOTOBKY K IK3aMEHY
(3auery)

Bun npomexyTo4HOro KOHTpOJIA:

3a4eT

5. COAEP KAHME JUCIUIIJIMHBI (MOAY JIA)

o4yHas opma o0yuyeHust

Ne | HaumeHnoBaHue TeMbl (pa3eia) Oomas TpynoéMKoCTh 10 BUIaM y4eOHbIX 3aHATHI
n/n AUCHUILIUHBI (MOYJIST) TPYA0EMKOCTD (B akajn.4acax)
B aKaj.gacax Jex/ JIa6 / IIp/ Cp
Np.MOAT | MP.MOAT. | TP.MOAT.

1. | UHocTpaHHbII SI3BIK IS 14 4 10
po¢eCCUOHATBHBIX nenen
OcobenHoctu npodeccuoHaTbHON
JI€JI0BOM KOMMYHHKAIUN

2. | TenedoHHbIE IEPETOBOPHI 12 2 10

3. | Ocobennoctu oopmenus 16 4 12
JICIIOBOM KOPPECTIOHACHIIUN

4. | YcrHag KOMMYHUKAaIUs B 16 4 12
npodeccuoHanbHOM chepe

5. | [luckMeHHass KOMMYHHUKaIMs B 18 6 12
npodeccroHanbHOM chepe
AHHOTHpOBaHHE, PEIIOMUPOBAHUE
u pedepupoBaHre KauyeCTBEHHOU
TIPECCHI

6. | Kapnepa u monck paboTHL. 16 4 12
Kypcosoe npoexmuposanue X -
Kouncynomayus k axzameny X -
Iloozomoska k 3auemy X
Hroro: 108 28 80

3a04Has popma 00yuyeHuUs

Ne | HaummeHoBaHue Tembl (pa3aesia) Oomasn TpyaoémkocTh 0 BHAaM Y4eOHbBIX 3aHATHI
n/n JUCHUIIMHBI (MOLYJIs1) TPYA0EMKOCTh (B akaa.uacax)
B aKa/J.4yacax Jlex/ JIao / Ip/ Cp
Np.NOAr | NP.MOAr. | NP.NOAT.




WNuoctpaHHbIN SI3BIK TUTS 19 2 17
npodeccHoHaTBEHBIX nenen

Ocobennoctu npodecCHOHATBHON

JI€JI0BOM KOMMYHHUKAIUU

TenehoHHbIC IEPETOBOPHI 19 2 17
Ocobennoctu oopmienus 19 2 17
JICJIOBOM KOPPECTIOHACHIIUN

VYcrHad KOMMYHUKAaLUA B 17 17
npodeccuoHaIbHOU chepe

[lucpkMeHHass KOMMYHMKALUs B 17 17
npo¢eCcCuOHAITBHON chepe

AHHOTHpOBaHHE, PE3IOMHUPOBAHUE

U pedepupoBaHHE KaueCTBEHHOI

IPECCHI

Kapbepa u morck paboThl. 17 17
Kypcosoe npoexmuposanue X -
Koncynemayusa k sx3ameny X -
Iloocomoska k 3auemy X
Wroro: 108 6 102

5.1. COAEP)KAHUE JUCUMILJIMHBI (MOAYJIS), CTPYKTYPUPOBAHHOE
10 TEMAM (PA3IEJIAM)

Tema Nel MHOCTpaHHBIN A3BIK /151 NPO(eCCHOHAIBHBIX LeJIeH.
OcobenHocTu npogeccuoHANbHOM 1e/10BOH KOMMYHUKALMU
1.ITpaBuna npodeccnoHaIbHON STHKM YCTHOTO M MMCbMEHHOI'O B3aUMOJIEHCTBUS ¢ MapTHEpaMU
U COLIMOKYJIBTYpHbIE pa3inyus NpodecCHOHATbHOW KOMMYHMKAIIMM Ha TOCYAapCTBEHHOM H
WHOCTPAHHOM (-bIX) SI3BIKAX.
2.3HaueHre MEeXIyHapOIHON KOMMYHUKAIIUY B Nlelarorudeckoi cgepe
3.BepOasibHble M HeBepOalbHBIE CpeACTBA MPOQPECCHOHATBHOIO B3aUMOJCHCTBUSA U JAeiIoBas
KOMMYHHUKAIHs
4.J1en0oBOM YTUKET
PeueBoii aTuker
CnyxeOHbIH (J1e7I0BOM) 3TUKET: pa3rOBOPHBIE.
Tema Ne2 TesiedoHHbIC TEPEroBOpPbI
1.Bei6op ctuns B TenedoHHOM paszroBope. TenedoHHbIH 1e10BOH «oKaproH»
2.Ilone3Hble BRIpKEHUSI 17151 pa3roBopa 1o tenedony
3.Kak oTBeTUTH Ha 3BOHOK, PUHATh U TepeiaTh COOOIIEHNE, HA3HAUYUTh BCTPEUY
4.Kax ycrenrHo 3aBepuInTh TeaehOoHHbIN 1eTI0BON pa3roBop.
Tembl Ne 3 OcobeHHOCTH 0hopMIIeHHUS /1€JI0BOI KOppecTOHAeHIIUH
1.Bunpl 1enoBbIX muceM: KoMMepUYecKue, QyHKIIMOHAIbHbBIE U MHChbMa-peKIaMaliu
2.0co0eHHOCTH U OCHOBHBIE ITPaBUiIa OPOPMIICHHS JEJIOBBIX MTHUCEM
3.53pikOBBIE  cpeAcTBa  OQOPMIIEHHMS ~ BU3MTHOM  KapTOUKH, OG(OpPMIIEHUS  aHKETHI,
COINPOBOIUTENIBHOI0, PEKOMEHAATEIBHOTO U MOTUBALIMOHHOT'O MHChMa
4 Ilpe3enTanus ce0s kKak mpodeccronana Ha MHOCTPAHHOM SI3BIKE
5.M3yuenue u 0TpabOTKa JIEKCUKU IO TEME B PEUEBBIX 00pa3lax v KIIHILE.

Tema Ne 4 YerHass kOMMyHuKanus B NpogdeccHOHAIBLHOM cdepe
1.OdunmanbHbIi cTHIIBL yCTHOTO 001IeHus. CTPYKTypa YCTHBIX TTPEe3eHTaIluN
2.HanuoHabHO-KyIbTypHbIE ~ OCOOCHHOCTH  BEJCHHMS IEPEroBOPOB C  HWHOCTPAHHBIMU
naptHepami. [lenoBbie moe3aku



3.PasroBopHbie (opMysIbl KOMMYHHKAIIMKA U JIPYTHE CPeACcTBa OOIIeHUs: (POPMBI MOOYKICHUA,
pOCKO, MPUIIIALIEHUH; HATUYKME BBOJIHBIX (Ppa3, CMIr4arolMX KaTerOPUYHOCTh YTBEPKICHHS
WIN OTKa3a
4.IlpuMeHeHUE COJIep’KaHUs CIPABOYHBIX HH(POPMAIMOHHBIX 0a3 JaHHBIX HAa MHOCTPAHHBIX
A3BIKAX O MMEAarOrHUecKOi AesTeTbHOCTH.
5.0cO0EHHOCTH  OCYIIECTBJIICHHS  YCTHOM
po(hecCHOHATTLHOM e TEIEHOCTH

Tema Ne 5 [TucbMeHHasi KOMMYHUKAIMSA B podeccuoHalbLHOI chepe

1.OdunuanbHbIi CTHIIb TUCBMEHHOTO OOIICHUS

KOMMYHHKaIlUU JIIA peCHuA 3aJa4

2.Hanmcanue craTeii ¥ TE3MCOB C y4ETOM NMpo(ecCHOHANBHON HalPaBICHHOCTH
3.CocraBineHue aHHOTAUMH HAy4YHbIX CTaTedl MO CHELMAJIbHOCTH M3 HAy4YHBIX >KypHAJIOB

(Uutepnera).

pedepupoBaHre KaueCTBEHHOU MPECChI

4.0OCO0CHHOCTH  OCYIIECTBIICHUS  IMMCHMEHHOM

npodeccHoHaIbHON AeATETHHOCTH.
Tema Ne 6 Kapbepa u mouck padorsl

1.ITytu noucka pabotsl. Hanrcanue peztomMe, COMPOBOAUTENFHOTO MUChMa

2.CobecenoBanue. Tumbl codeceqoBaHUM U 4acTO 3a7aBaeéMble BOIPOCHI

3.3asBneHue o mpueme Ha pabotry. Ilosbimenue kBanupukanuu. OneHka 3¢(HEeKTHBHOCTH
JeSITeIbHOCTH pabOTHUKA
4.Vcrionp30BaHNE COBPEMECHHBIX CHENMANBHBIX HAyYHBIX 3HAHWUH, B TOM 4YHCIE Ha
MHOCTPAHHBIX SI3bIKaX M PE3yJIbTATOB HMCCIECJOBAHUHN U BBIOOpPA METOAOB B MEAArOrHUECKON
JEATEIFHOCTH B~ KOHTEKCT€  NPO(ECCHOHAIBHOM  JEATENbHOCTH.  AHHOTHpPOBaHHE,
pe3roMupoBaHue U pedepupoBaHUE KaueCTBEHHOM MPECCHI.

[IpencraBnenue M aHaiW3 aHHOTALMW. AHHOTHPOBAHME, PE3IOMUPOBAHUE U

KOMMYHUKallUH JJIsA pemicHuAd 3aga4

6. YHEBHO-METOANYECKOE OBECIIEYEHHUE
CAMOCTOSTEJBHON PABOThI OBYYAIOIIUXCSI

n/n

HaumenoBaHue pa3jesa JHCHUILIHHBI

Bua camocrosiTe/ibHOI padoThl 00y4ar0IMXCA

NHOCTpaHHBIN A3BIK AJIA
npodeccnoHanbHbIX Henei OcodeHHOCTH
po¢eCCHOHAIBHON JIEIIOBOM
KOMMYHHKAITUU

1.03HaKOMJIEHHE MarCTPAaHTOB C TUIAHOM
CaMOCTOSITEIbHOM paboThl Ha y4eOHBIH o, Tpadukom
KOHCYJIbTAIIUH.

2. IlpopaboTtka yyeOHOrO MaTepuala 3aHITHH.

3. Tlouck, u3ydenue u npeseHTaysi HHGOpMAIHU 110
3aJJaHHOW TeMe, aHalW3 HAYYHbIX HMCTOYHHKOB TI0
3aJaHHOM npobJeme.

3. CamocTosTeNbHOE HM3YyYEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PAacCMaTPUBAEMBIX Ha 3aHSTHS
CEMHHAPCKOTO THIIA.

4.  HUccnenmoparenbckass ~— pabora 1o  TeMaMm
JUCHUIUIMHBL: y49acTHe B KOH(EpEeHIHsX, KPYIIIbIX
CTOJIaX, CEMHHApax U Mp.

Tenedonusle meperoBopsI

1.BeInoHeHNe eXKeHeIebHBIX JOMAIIHUX 3aJIaHUH 110
Kypcy .

2. IIpopaboTtka yuyeOHOTO MaTepuala 3aHITHI.

3. Ilouck, u3ydyeHne ¥ Npe3eHTalnsd UHOOPMALIUU 10
3aJaHHON TeMe, aHalIW3 HAay4YHBIX HCTOYHHKOB IO
3aIaHHOH TIpodIIeMe.

3. CamocTosTeNTbHOE M3yUeHHE OT/EIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PACCMATPUBACMBIX HA 3aHITHS




CEMHUHAPCKOTO THUTIA.
4. VccremoBaTenbekas paboTa 1mo Temam
JUCIMILTUHBL. y4acTHE B KOH(PEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMHHAPAX U IIp.

OcobenHoctr 0popMIICHUS AECTOBOM
KOPPECTIOHICHIINN

1.BrinosHeHNe eXEHEIETbHBIX JOMAIIHUX 3aJaHUH 10
Kypcy .

2. IlpopaboTtka y4yeOHOTO MaTepuaa 3aHATHH.

3. Iouck, u3yueHue u mnpe3eHTauuss HHGOPMAIHU O
3aJaHHOM TeMe, aHalIW3 HAyYHBIX HCTOYHHKOB IIO
3aIaHHOM TIpo0IIeMe.

3. CaMoCTOsITENbHOE M3YyYCHUE OT/ACNIBHBIX BOIPOCOB
TeM IHMCIMIUINHBI, HE PacCMAaTPUBACMBIX Ha 3aHATHSA
CEMUHAPCKOTO THIIA.

4. VccnenoBarenbckas paboTa 1o TeMam

JUCHUIUIMHBL: Y9acTHe B KOH(EPEHIHSX, KPYTIIBIX
CTOJIaX, CEMUHAPaX M IIp.

YcerHaAs KOMMYHUKaIUA
npodeccuoHaIbHOU chepe

1.BrinonHeHNE eXeHEIeTbHBIX JOMAIIHUX 3aJaHUH 10
Kypcy .

2. [IpopaboTtka yaeOHOTO MaTepraa 3aHITHA.

3. Ilownck, m3ydeHne u mpe3eHTanuss WHHOPMAITUU TI0
33I[aHHOI>i TEMC, aHaliu3 HAYYHBIX MCTOYHUKOB II0
3aJlaHHOU TIpobJIeMeE.

3. CaMmocTosiTeNnbHOE HW3y4YEHUE OT/ACNIBHBIX BOIIPOCOB
TEM IOUCHUILIMHBI, HC paCCMAaTpHUBACMbBIX Ha 3aHATUA
CEeMHHAPCKOTO THIIA.

4. UccnenoBarenbckas paboTa 1Mo TeMam

JMCIHIUINHBL: ydacTHe B KOH()EPEHIHAX, KPYTIIBIX
CTOJIaX, CEMHHApax.

ITucbMeHHast KOMMYHHKALUS B
npodeccuonanbHoOM chepe
AHHOTHpPOBaHME, PE3IOMUPOBAHHE U
pedepupoBaHre Ka4eCTBEHHON TPECCHI

1.BeinostHEHNE €XXEHENEIBHBIX JOMAIITHUX 3aJaHUH 110
Kypcy .

2. IlpopaboTtka y4yeOHOTO MaTepuaa 3aHITHH.

3. Tlouck, u3ydyeHue u Npe3eHTaIUsT HHPOPMAIIUHU TI0
3aJlaHHOW TeMe, aHAIN3 HAayYHBIX HCTOYHHUKOB IIO
3aJlaHHON TIpobIEMe.

3. CaMOCTOSATEIPHOE M3YYCHUE OTACIBHBIX BOIPOCOB
TEeM IUCIHIUINHBI, HE PAcCMATPUBAEMBIX Ha 3aHATHA
CEMHUHAPCKOTO THUTIA.

4, UccnenoBarenbckas paboTa 1Mo TeMam

JUCIMILIUHBL: y4acTHE B KOHPEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMHHAPAaX | IIp.

5. AHHOTHpOBaHUE, PE3IOMUPOBAHKE U
pedeprupoBaHue Ka4eCTBEHHON MTPECCHI

Kapbepa u mouck paboThI.

1.BrinonHeHre exXeHeAeIbHbIX TOMAIIHNX 3aJaHuH 110
Kypcy .

2. IlpopaboTtka yuyeOHOrO MaTepuaa 3aHATHH.

3. Ilouck, u3ydyeHue u npe3eHTanust HHGOpPMaHH 110
3aJJaHHOW TeMe, aHalW3 HAyYHbIX HMCTOYHHKOB TI0
3a/TaHHOU TIpodIIeMe.

3. CamocTosTENbHOE M3yYEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PAacCMaTPUBAEMBIX Ha 3aHSTHS
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbckasi paboTa 1o TeMam

JUCLUIUIMHBL: Y9acTHE B KOH(EPEHIHSIX, KPYTIIBIX
CTOJIaX, CEMUHAPaX U TIp.

7. ®OHJI OIEHOYHbLIX CPEJICTB




7.1. OneHo4YHbIe MaTepPHAJIbI 1JIsl IPOBEACHHUA TEKYIEro KOHTPOJIsl YCIIeBaeMOCTH

Ne HanmeHoBaHMe TeMbl CpeacrBa Tekyero Ilepeyenb KoMIeTeHI M
n/n | (pa3gesna) AMCUMILIMHBI KOHTPOJISl yCIIeBAeMOCTH
(MoyJis)
1 | HoCTpaHHBIN SA3BIK IS YCTHBIA onpoc VYK-4, OIIK-8
podecCHOHANBHBIX Henel | A10K1an
OcoGenHoctu
npodeccnoHaTbEHOMI
JIJIOBOM KOMMYHHKAIIUU
2 | TenedoHHBIE TIEPETOBOPHI YcrHslit onpoc. YK-4, OIIK-8
Huckyccust
IIpesenTanus goknana
3 | Ocobennoctu opopmiieHus: | YCTHBIH onpoc. YK-4, OIIK-8
JIeTIOBOI KOPPECTIOHIeHIMK | AAMCKycens
Joxman
4 | YcTHass KOMMYHHKAIUS B VerHbId onpoc. VK-4, OIIK-8
npodecCHOHAIBHOM chepe | AMCKycous
IIpe3enranus noknaga
5 | Ilucemennas YcrHerit onpoc. YK-4, OIIK-8
KOMMYHHKAITUS B Huckycens
npodeccuoHabHOU chepe TIpesenTauya roknana
AHHOTHpOBAHHE, AHHOTHPOBaHHUE,
PESIOMHPOBAHHE U PE3IOMHUPOBAHUE U
pedepupoBanme pe(bepHpOBaH“He
KAYECTBEHHOM IIPECCHI KaueCTBEHHOU Mpecchl
6 | Kapnepa u mouck paboThbI. VYCTHBIH OTIpoC. YK-4, OIIK-8
Huckyccus
IIpe3enranums noknana
AHHOTUpPOBaHUE,
PE3IOMHUPOBAHUE U
pedepupoBanue
Ka4eCTBEHHOM MPECCHI

B ynusepcurere BPC npumensiercs npu peainsalnuy BceX TUCUUIUIMH (B TOM YHUCIE MPU
OLIEHUBAHHM KYPCOBBIX paboT (IIPOEKTOB)) U MPAKTHK, YCTAHOBIEHHBIX yueOHbIMU mmaHamu OI1
BO.

Onenka obOyuatorierocs no aucuuruiiae B BPC popmupyercs ns:

- 0ayToB, MOJMYYCHHBIX TP MPOBEICHUN TEKYIIETO KOHTPOJIST YCIIEBAEMOCTH;

- 0aIoB, MOJYYEHHBIX Ha MPOMEXKYTOUHOM aTTeCTaIUH.

Bamel, momy4eHHbIe 00yJaloNIMMCs TPH MTPOBEACHNUN TEKYIIETO KOHTPOJIST YCIIEBAEMOCTH,
OpPEACTaBISAIOT c000i cymMMy OayoB, MOJYYEHHBIX MO KOHTPOJBHBIM TOYKaM, a TaKke
JIOTIOJTHUTETIFHBIX U TIPEMHAIHHBIX 0AJUIOB.

Pe3ynbTaThl TEKyIIEro KOHTPOJS YCIIEBAEMOCTH (HUKCHPYIOTCS B €IUHBIX Ui BCETO
YHHMBEPCUTETa KOHTPOJIbHBIX Cpe3axX, YyCTaHaBIMBAaeMble IIOCJIE OIpPEAEICHHOro Iepuosa
oOyuenus. J{ist ouHoi (opMbl 00yUEeHHUsI YCTaHABIMBAIOTCS 2 KOHTPOJBHBIX Cpe3a B KaKJIOM
cemectpe. [t 3a09HOM — 10 pe3yabTaTaM HTOTOBOTO KOHTPOJISI OCBOCHUS TUCITUTLTHHBI.

[To kax10My KOHTPOJIBHOMY Cpe3y 00ydarouieMycsi HAUHCISIOTCS OalyIbl 3a:

- TOCENIaeMOCTh B OlleHHBaeMbIi iepro (20%);

- pe3ynbTaThl 00ydenus o (80%):

a) OCBOGHHBIM 3a OIICHMBAaeMbIi mepuoj pazaenaM W (wid) Temam (o4Has ¢opma
o0yueHus);

0) mucuuruinHe (0OYHO-3a09HAasl ¥ 3a09Hast popma oOydeHUs).

[To qucuumuiHEe 00Yy4aOIIEeMyCsl MOTYT OBITh HAYUCIICHBI:




- JIOTIOJHUTEJIbHBIE OaJUIbI;

- IpeMHaIbHbIE OaIbL.

[lepeBon oOIEHOK U3 NATHOAUIBHOM cUcTeMbl oueHuBaHus B 100-0amibHy0 1O
JUCLUIUIMHAM U NPaKTHKaM, a TAK)KE OLIEHOK 00Yy4YaroLIUXCsl, NEPEeBEACHHBIX B YHUBEPCUTET U3
JPYTruX OpraHU3alui, OCYIIECTBIIONMX 00pa30BaTeNbHYIO JeATEIbHOCTh, B KOTOpPhIX BPC He
IPUMEHSIIACh, U B IPYIUX MOAOOHBIX CIIydasX OCYILECTBIIAETCS CIeIyIOIUM 00pa3oM:

- «OoTJIHYHO» - 85-100 6as110B;

- «xopomio» - 70-84 6amnoB;

- «Y/10BJIETBOPHUTEJIBLHO» - 51-69 0a/1/10B;

- «3a4TeHo» - 51 0asI.

MakcuManbHOE KOJIHYECTBO OaIOB OOYYarOMIerocs MO OJHON IUCHUIUIMHE (BKIHOYAs
0a/uibl, TOJY4YEHHBbIE IPU IPOBEIACHUU TEKYILEro KOHTpPOJIi YCIEeBaeMOCTH, U Oalsbl,
IIOJIy4YEHHBIE HA IPOMEXKYTOUHON aTrTecTanun) cocraniser 100 6amios.

Ecnun cpenuuili peHTHHIOBBIM Oaml CTydeHTa M0 JUCLUIUIMHE TapaHTUPYeT eMmy
MIOJIO’KUTEIBHYIO OLIEHKY, B COOTBETCTBUU CO ILKAJIOW OLIEHOK, TO IperojaaBareib o0sf3aH Npu
JKeJIJaHUM CTYJCHTa BBICTABUTh COOTBETCTBYIOLIYIO OLIEHKY 0€3 UTOrOBOI'O KOHTPOJIS, IPOCTAaBUB
MIOJIyYE€HHBIA UM CPEHUI PEHTUHIOBBIN Oail.

CTyneHT MOKET MOBBICUTb CBOM PEUTHMHIOBBIN Oayljl, MPOXO/AS UTOrOBBIH KOHTPOJb, HO
[P 5TOM BECOMOCTHh HaOpaHHOTO B XOJE€ TEKYIIET0 KOHTPOJIS CPEIHEr0 PEHTHHrOBOrO Oasia
cocrasnsieT: 0,5 (50%).

[To gucuMmiIuHE ¢ UTOrOBBIM KOHTPOJIEM — «3a4eT» CTYAEHT JIOIYCKAETCs K clladye 3ayeTa
TOJIbKO B TOM CIIy4yae, €Clid €ro CpeJHU peHTHUHIOBbIM 6an o uroram cpe3oB cocrasiser 30 u
Bblllle. B MpOTHBHOM cilyyae OH aBTOMAaTHMYECKH IOJy4yaeT — «He3auyTeHo». Eciu ero cpenHuit
PEUTHHIOBBIA Oa/U1 IO UTOraM CPe30B cocTaBisgeT 51 U BbIIIE, OH aBTOMAaTHUYECKHU MOIYy4aeT —
«3aUTEHO.

B cnyuasx, korja CTyIEHT »KelaeT MOBBICUTb CBOM PEHTHHIOBBIM Oal M NpUHUMAET
pelIeHre y4yacTBOBaTh B MPOMEXYTOUYHOM aTTECTal[Md, TO BECOMOCTb CPEJHETr0 PEeHTHHIOBBIX
0aJu10B, MOJYYEHHBIX MPH MPOBEACHUHN TeKYyIIero KOHTPOJIsl YCIIEBAEMOCTH M MOJYYEHHBIX Ha
mpoMexkyTouHoM aTtectanuu coctasisieT: 0,5 (50%) u 0,5 (50%).

[Ipy mpoBeneHUM TEKYIIEro KOHTPOJS YCIIEBAEMOCTH IPENoJaBaTellb MOXKET Yy4YecTb
JIOTIOTHUTEIIbHBIE OAJUIBI B KAUECTBE MPEMHUANIbHBIX 0aJIJIOB, HAUUCIIAEMBIX O0yUaroIEeMycs:

- ONIpeJIeNIeHNUs IONOJIHUTENIbHBIX OAJIJIOB IO HAYYHO-MCCIIEeI0BATENbCKOM 1€ TEIbHOCTH

Iloxka3aTessn Banasl
[TyOGnukanust ctaTbu B XKypHaje, COOpPHUKE TPYIOB POCCHHMCKOM, permoHansHOH, | OT 5 mo 10
BY30BCKOUW KOH(EpPEHIINU
[lyOnukarusi T€3MCOB CTaThH B COOPHHMKE TPYIOB POCCHICKOW, pernoHanbHoH, | Ot 5 mo 10
BY30BCKOM KOH(EpEHLINH, ACTTOHUPOBAHUE CTATHH
Joknanel Ha KOH(EPEeHIMSIX: BHYTPUBY30BCKHX, MEKBY30BCKUX, Bcepoccuiickux 1 | Ot 5 mo 10
MEXXTyHAPOIHBIX
YyacTre B KOHKypcax IpaHTOB: BHYTPUBY30BCKUH, perHOHANBHEIHN, Bcepoccuiickuii | Ot 10 go 15
Y MEKTYHApOIHBIN
VYyactue B koHkypcax HUPC: BHyTpuBY30BCKHIi, pernoHaNbHBIN, Beepoccuiickuil | Ot 5 mo 10
Y MEXAYHApOIHbII
VYyacTiie B U3rOTOBJICHUH JIEMOHCTPAIIMOHHBIX MaTepHaliOB, HATTISIHBIX U yueOHo- | OT 5 1o 10
METONYECKAX ITOCOOMH U T.JI.
[lony4yeHue nmaTeHTa, CBUACTEILCTBA HA OXPaHy HHTEIUIEKTyanbHoi cooctBeHHocTH | Ot 10 1o 15
YyacTre B By30BCKOH, MEKBY30BCKOM, BCEPOCCHICKON OJIMMITHAIaX Ot 5 10 10
BHepenne pe3ynbTaToB UCCIIEIOBAaHUN B YUEOHBIH, TPOU3BOJICTBEHHBIN TPOIIECC Ot 5 10 10
- OTIpEJICNICHNUs JIOTIOJIHUTENBHBIX 0AJIOB MO OOIECTBEHHON NeATeIhHOCTH
Iloxa3aTesasn Banasbt
YyacTue B OpraHU3allMOHHOW CTPYKType (haKyabTeTa: CTapocTa TPYIIIBI, Kypca, Ot 10 oo 15
npodopr cTyIeHTOB (QaKyabTeTa U T.JI.
Opranuzainysi pa3oBbIX OOIIECTBEHHBIX aKIWi Ha (pakylbTeTe, B YHHBEPCUTETE U Ot 10 1o 15
T.JI.




VYyacTue B KyJbTYpPHO-MacCOBBIX MEPONPHUATHAX Ha (aKyIbTETe, B YHUBEPCUTETE U Ot 10 1o 15
T

Yyactne B BY30BCKHMX  CIHOPTHBHBIX,  OpraHU3aIllOHHO-BOCIIHTATEIBHBIX Ot 10 mo 15
MEPOTIPHUSITUIX

Yyactue B TOPOJCKMX,  OOJIACTHBIX  CIOPTUBHBIX,  OpPraHHU3AIMOHHO- Ot 10 o 15
BOCITUTATEBHBIX MEPOTIPUSITUSIX
Yyactne B POCCHHCKHAX, MEXAYHAPOJHBIX CIOPTHUBHBIX, OPTraHU3AI[MOHHO- Ot 10 mo 20

BOCITIUTATCJIBHBIX MCPONIPUATHUAX

Becomocth cpemHero peituHroBoro Oamia W OamioB, TMOJIYYEHHBIX Ha Nepecaadye,
cocrasisieT coorBeTcTBeHHO: 0,3 (30%) u 0,7 (70%).

Ecnu crygeHT mocie mepeciaud HE MOMYYHJI TIOJIOKUTENBHOW OIGHKH, TO OH B
YCTaHOBJICHHBIE BY30M CPOKH HJIET HA KOMUCCUOHHYIO IIepecauy AUCIUILTUHBL.

Becomocts cpenHero Oamia, MOMYyYEeHHOTO TNPH KOMHCCHOHHOW clladye, COCTaBIIsIET,
cootBerctBeHHO 0 (0%) m 1 (100%), a Oamnbl, moMydyeHHbIE NpPU MOBTOPHOM cradye —
AHHYJIUPYIOTCSI.

CTyneHT, MpONyCTUBIINN TEKYIIUA KOHTPOIb MO YBAKUTEIBHON MpuunHe (001e3Hb WK
WHBIC TPUYHMHBI, TOATBEPXKACHHBIE JOKYMEHTAJIbHO), MOJDKEH €ro NpoHTH [0 caadu
CJIEAYIOIIETO MPOMEKYTOYHOTO KOHTPOJIA MO AMCHUIUIMHE. [ 3TOTO C pa3pemieHus JeKaHa
dakynpTera, AMPEKTOpa HMHCTUTYTa (QOpMHUpYeTCs HHAMBHIyallbHAs OaIbHO-PEHTUHIOBAs
BEZOMOCTb.

HToroBas oueHka Mo pe3ysibTaTaM OCBOSHUS AMCIMILTUHBI BBICTABISAETCS MO 5-0aibHON
IKaJie WK B 3a4eTHOM (popmate (B COOTBETCTBHH C (DOPMOI MPOMEXKYTOUHON aTTECTALUH TI0
JTUCIUIIMHE, YCTAHOBICHHON YU4E€OHBIM IIIAHOM).

Wrorosasi orieHKa 3aHOCUTCS B JK3aMEHAIIMOHHYIO (3a4€THYIO0) BEAOMOCTb M 3aY€THYIO
KHIDKKY CTY/ICHTA.

WToroBelii rocyaapCTBEHHBIM 53K3aMeH [0 CHEIUaJbHOCTH oueHuBaercs mo 100 —
OarIbHOM MIKaJIe.

[TpaBuna nepeBoga oueHok u3 100-0amibHOM CHUCTEMBI B MATHOAIBHYIO CHCTEMY
npuBeIeHbI B Tabnuie 1.

®opma npomexkyTouHOil | OTpuuareabHas Moao:xuTtenbHbIe
aTTecTallMH MO OIleHKA OIIEHKH
AUCUHHUILINHE, TPAKTHKE
3auet He 3auteno 3auTeHo
(menee 50 6amioB) (6onee 50 6amioB)
Kypcosas pabota HeynosisierBopuren | Y10BJIeTBOPUT Xopomuro OT1in4HO
3a4er ¢ OIEHKOM bHO eJIbHO (70-84 (85-100
DK3aMeH (menee 50 6aIoORB) (51-69 6amnon) 0aJsI0B) 0aJI0B)

7.1.1 IlpuMepHbIii NepeveHb 3a1aHMIl 1JIs1 TEKYLero KOHTPOJIs
Awnrnuiickuii si3pik Application for a job
Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:
Address: -,
- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com
Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. |



can be relied upon to help your company achieve its goals. | want to obtain an English teacher
position at “School” and teach students everything from grammar to writing essay and reading
comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development
of Education ((----) WORK EXPERIENCE < English teacher, 20///// — present Concord
International School

*Responsibilities:

» Teach the assigned courses in accordance with the course outlines and recommended
textbooks. A teaching program should integrate listening, speaking, reading and writing. * Run
the student journal, where the children are encouraged to publish anything from poetry to science
fiction novels.

STRENGTHS ¢ Communication skills ¢ Ambitious and perfectionist * Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism
Respectful | Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling,
Sports (walking, exercise), Reading, Art Music, — Job-related activities.

I Bapuant
Odopmitenne 1en0BOro NucbMa
1. Pacnonoxure yacTH JeI0BOT0O MUChMA B IPaBUIILHOM HOPSIJIKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

I am afraid that we have a problem with your order. Unfortunately, the manufacturers of the
part you wish to order have advised us that they cannot supply it until November. Would you
prefer us to supply a substitute, or would you rather wait until the original parts are again
available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP



Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxxure yactu AenoBoro nucbMa B npasuiibHoM nopsiaike BAPUAHTBI OTBETOB:
A) 1 would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnonoxkure gactu JACJIOBOI'0O NMChbMa B IIPABUJIBHOM HTOPAAKC
BAPUAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that
you owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:
[Tonet, camouter, Oumner, OWIeT B OJHY CTOPOHY, OWMJET Tyna WM OOpaTHO, JNCTCKUI Owuier,

Oarax, py4Has KiIaJb, NaclopT, OXpaHa, TaMOXKEHHas JeKiapauus — 3aloJHATh
TaMOKEHHYIO JeKJapallio, KOMaHAUpPOBKa, OpOHUpOBaHHWE — OpOHMPOBATH, IOKYIATh,
MEHSTh, IJaTUTh, IO3BOHUTH, MOATBEPAMTh, OTMEHUTb, PErHCTpaLUs — MPOXOAUTH

pEerUCTpaIio, HAYUHATHCS — MPOAOIKATHCS — 3aKaHUYMBAThCS, TTOCAIKA, PEHC C TIepecaaKo,
IpsIMOM peiic, TOCaOYHBIN TalOH, MECTO Y OKHA, OTIPaBlIeHUE, MPUOBIBATH, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - JloGpoe yTpo!
Mucc Mamenn: - J1o6poe yTpo!
Accucmenm: - Muctep xon Xayapn?
Mucc Mamenn: - Jla. 51 xorena Obl 3HaTh, MOXET JIM MHUCTep Xay>3pA NPHUHITH MEHS.
Mesns 30ByT Maremn.
Accucmenm: - Coxanero, HO MucTepa Xayl’pAa O4eHb 3aHAT cerojaHs. OH Oyner Ha
coOpaHHMH CEroJHS THEM, U Y HETO HECKOJIbKO BCTPEY BEUEPOM.
Mucc Mamenn: - He mornu Obl Bbl Ha3HaUUTh BpeMs 7151 MEHs?
Accucmenm: - Jla, KOHEUHO. S TOJIBKO MOCMOTpPIO ero pacnucanue. Yersepr, 17.30, Bam
MOAXOAUT?
Mucc Mamenn: - Het. botock, 1 HE CMOTY B YETBEPT.
Accucmenm: - Torna He cMoxeTe Bbl puiiTH B IOHENENBHUK B 9 4acoB?
Mucc Martemn: - [la, 3T0 BpeMsi MHE TTOJXOIUT
Accuctenrt: - Xopomwo. Toraa st Ha3Hauy Bam Ha 9 yacoB B NOHEAEIBHUK

5. Read the text and complete the sentences with the appropriate words and phrases
given in the box. filling a vacancy. References, candidate, position, interview, resume, job
vacancies, applica tion, short-listed, application form, employment agencies, apply,
applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by
companies and (2) ___. To reply to an advertisement is to (3) ___ for a job. You become a
(4)  oran(5) . You write an (6) __, or fill in the company*s (7) __, and send it,



along with your (8) _ and a covering letter. You often have to give the names of two
people who are prepared to write (9) __ for you. If your qualifications and abilities match
the (10) ___ you might be (11) __, i.e. selected to attend an (12)

6. HepeBem/lTe TEKCT YCTHO. Beinummure H3 HeEro NMPEeAJIOKCHUSA, B KOTOPbLIX
CO/IEPKUTCH ciaexyromast uHGopManus, v nepeBenTe UX MUCbMEHHO!

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different cultures.
Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present
problems, makes knowledge available, provides relaxation. Whether oral or written,
symbolic, nonverbal, targeted, spontaneous, unconscious or passive: communication
determines our lives. When speaking, we communicate not only with words, but also through
volume, rhythm and speaking speed. These factors accompany the spoken and belong to the
parasexual means of expression, which can be interpreted culturally quite differently. For
example, Englishmen feel that Germans are easily aggressive because of their volume and
intonation, Germans find Spaniards and Italians "loud" and associate zank and quarrel with a
conversation led for this "normal.” We also use our entire body when talking to others - for
example in the form of gestures and facial expressions (eye contact, smiles, hand
movements). This body language, which can have different meaning depending on the
culture, is called nonverbal communication. In the Arab world and in southern Europe, we
attach great importance to firm, direct eye contact. In South and East Asia, a direct view
could be understood as intrusive or even hostile, intense eye contact is considered
intimidation for many Asians. If in Western cultures the smile is clearly associated with
kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. OdopmieHue pesrome, MUChMa-3asBICHHS, MUChMa-yBEIOMIIEHUS, MUChMa-3ampoca.
Ornpenenure, K KAaKOMY BHJY JI€TTOBOTO JIOKYMEHTA OTHOCHUTCS MPEJCTABICHHBIN HUKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or
made by small independent companies, and if they would be suitable for recording
classical music, games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made
Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would
make us put on boxing gloves, then take us out in the backyard where we would duke it out.
Since | was three years older than my brother, 1 won every 2 ... . In retrospect, I see that this



was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the last
one standing being declared the —winner.l Unfortunately, this is often how conflicts are
resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of
being on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In
either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both
parties lose something.

We should realize that conflict is often the byproduct of being uniquely different — and
we are all unique. We have different values, different experiences, different perceptions, likes
and dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points
of view that are not our own or that are outside the realm of our own experience. That‘s when
the conflict shows up. The 10 ... you face when you encounter conflict is to accelerate
through it. Only then you have an opportunity to resolve it.

A punch

B

consequences.

C issue

D

understandin

g E argument

F biases

G challenge

H

collaboratio

nl

compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?

a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension

E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you
should

listen to hear meaning emerge both from individuals and from the group. You need to listen
for common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the
shared meaning that can evolve only when many individual meanings are shared and heard.
The Chinese character for listen contains the sub characters one heart, eye and earall of which
you must use to truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume

the other person is also sincere and telling the truth. This develops trust. You can then engage
in dialogue with confidence.



of

yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or
in contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You

neither

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds
and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It
has to do with drawing out, or stretching. It refers to displaying your thinking in a way that
lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You
create a space between your judgments and your reactions so that you can hear the other
person in a new way. This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards
others. Yet assumptions are often invisible. Your assumptions are so habituated that you
"know" the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive
way. More importantly, questions allow for digging deeply into ideas and perspectives that are
novel. Questions can give room for reflection and develop the understanding of the entire
group. Questions should never belittle or criticize. They are instead a way to learn and
understand. Learning to identify our assumptions allows us to see the world in a new light. By
identifying your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these
contributions may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of
view is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be
revised or changed. The conversation develops together. Yet, everyone is individually
responsible for whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they
can be more aware of their thinking, their conversations, their interrelationships, and their
potential for better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue
until a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can
only be discovered by the entire group. This is meaning that no individual formed alone -
rather it flows from the group as a whole. For the group, this can be a powerful experience
because it is the creation of shared meaning. Creating shared meaning is a step toward
creating community and working collaboratively.

4. Complete the following passage:



Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a
judgment or evaluation—which is based on our interpretation of the situation. Although you
may sincerely intend to help or assist someone, giving unsolicited advice sends a variety of
underlying messages which are all based on assumptions, and which are almost always
perceived as negative. As a result, advice often comes across as judgmental, authoritative, or
self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office
where

one of our co-workers took it upon herself to give us advice about every aspect of our lives. In
an attempt to silence her once and for all, we decided to go out of our way to solicit her advice
on absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited
advice. A —I know better than you, | or —I know and you don ‘t, so | have to tell
you.l

B —I need to give you the benefit of my advice to validate or to

prove to myself how smart [ am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to

figure it out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice

work.

A Don‘t interpret rhetorical questions as a request for

advice. B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to

give advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you

can accept. It is essential that you examine many various combinations

of variables to be dealt with in the negotiation process. These variables

may include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both

parties. In the ideal situation the opponents achieve their objectives and none

of them has to make a considerable concession. You can argue about how to

divide the market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a

compromise. Whenever a car dealer does not want to give up the price of a

car, he will think about alternative incentives for the client, such as equipping

the car with a better radio or tyres.



7 . Decide which sentences match each negotiation style.
1) Win-win negotiation

a) Small business owners had no choice but to

accept the price quoted by the large corporation.

b) The question of price proved to be a stumbling

block and both parties came back from the

negotiations empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other

party and ended up making unnecessary

concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to

accept the conditions dictated by the owners of the
platinum mine.

8. Match the tips for people doing business abroad and the names of countries
they apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes
early is advisable. Talking with hands in pockets is
considered rude.

b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

c) Remember that the O.K. gesture is considered obscene.
d) Give your host a firm handshake and maintain direct
eye contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember
that showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships .
Build a relationship before talking business.

9. Match each of the words in the list with its
definition:

a. cancel

b. postpone

c. bring

forward d.

cut short

e. fix

up f.



exten

d

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he
knows. a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a
client. a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct

it? Many thanks.

5. You are going to visit a new client; ask them to send you directions to
their office.

a) | wonder if you could send me some directions to your

office? b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior

manager to authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

HpaKanecxne 3aJaHuA JJA TEKYIIEro KOHTPOJIst 3HAHHUH CTYACHTOB-MAruCTpaHTOB

3axanue 1.0rlpe11e.11MTe, 03HA4YaeT JIM CJIOBO CTPAHY WJIM HAMOHAJIBHOCTHL U MOCTABLTE OYKBBI U
‘C’ (‘country’)umm ‘N’ (‘nationality”).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2./lonoJIHATE NMPeJI0KeHUs CT0BAMM U3 PAMOYKH
| short / heawy / big / early / long / fast |
Hanpumep: I can’t carry this box. It’s too heavy.

1 | think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.




3. IlonGepuTe BhIpakeHHs U3 IBYX CTOJIOMKOB U 00pa3yiiTe ¢gpa3bl, HApUMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

¢) I love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’like going

9.HOH6€pI/ITe OTBETHI K BbICKA3bIBAHUAM

a) Not bad, thanks. 1 Another coffee?
b) Hi, Jane. Good to see you again!

¢) No, thanks. 2 ow’s business?
d) Goodbye.

e) Nice to meet you. 3
f) Yes, please.

Would you like a drink?

A A
B:
A:
B:
A:
B:
4 A: Hello, Mike.
B:
A:
B:
A: See you later.
B:

3ananue 9.BriOepute HY)KHOE CIIOBO M3 paMKH ¥ 3aIIOJIHUTE MTPOMYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called :
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3ananue Nel(

Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most
people say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear
of public speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.
2. Prepare. b. In the thirty seconds before you begin

speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”




3. Practice.

c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe.

d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse.

e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience.

f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify.

g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success.

h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience.

i. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident.

J. Stage fright is rooted in self-preoccupation.
(“How am I doing?”” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?”” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.
B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on

with your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.




D Use humor to relieve audience tension. When her computer crashes, one speaker says,
“A TV can insult your intelligence, but it takes a computer to make you feel like a total
idiot.” Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.
b.  When answering a question begin by addressing the questioner, then turn to
others in the audience. When you finish, look to some other part of the room and

ask, “Who else has a question?”

Keep your sense of humor.

-h® o o

about a whole new subject.

Be respectful: avoid sarcasm, criticism, or arrogance.

Answer the question as directly and briefly as possible without being abrupt.
Use your answers to reinforce your main points. Avoid making a presentation

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j. Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's often
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can
make the event more successful and establish
yourown 3 ... .

An 4 ... serves two purposes:

1. ltactsasabridge, a5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

A introduction

B transition

C preparation

D anticipation

E gatherings

F professionalism
G shift

H spotlight

5. There are times — especially for leaders — when using PowerPoint in a speech makes
little sense and may even be counterproductive. Here are seven times when it’s better NOT

to use PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.
3. When you want (primarily) to connect with your audience.
4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.




6. When you have limited time to deliver your presentation.
7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector,
and troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as
someone whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation.
You need to use what time you have to analyze your audience, strategize your presentation, and
sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover
a predetermined amount of material. You have already set the content, scope, direction, and
sequence of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what |
value. This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm.
Choose the correct word from the list below to complete what she says.
We are one of the world's ............. Yin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with
a new product-type, we look at the market ............... 2_If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... 3 before ..o
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
QUItE .. % there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market
is essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number
one or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes C) gatherings d) groups

4 a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a) outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in
brackets to complete each of the sentences below.



5.

6

Vickers has a good reputation for buying companies that are ............ (perform), turning
them round, and bringing them back to profitability.

The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million,
but fewer than 7 million showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

We opened a chain of private nursery schools. We miscalculated our costs and ...............

(charge) parents by maybe 25 per cent, which is one reason we became popular and
successful.

There are some companies with big problems because they ............ (extend) themselves in
real estate.

He is a skilful politician who has ................. (manoeuvre) his rivals.

The government has ............ (run) its spending commitments by € 1 billion.

. Look at the nouns below. Choose one verb which can’t be used in collocation with each

noun.
1) asuggestion

a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with c) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for c) work out d) deal with

. Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

They are the literate, (articulate /coherent/succinct), middle-class professionals such as
lawyers, academics, politicians and senior civil servants.

If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there,
but her recollections are amazingly detailed and (hesitant/lucid/ responsive).

If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to
a workshop with a trained dance therapist may provide the help you need.

Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1
2

This mining area was incredibly a) disastrous’, said one bank manager. ‘It
Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

The organisation's systems have been c) stable, secure and hopeful.

severely d) difficult, but much easier than it was before.
The finance minister said the budget was  e) criticised by auditors, who found corruption



totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

7.2. OnleHOYHbIE MATEPHUAJIbI JJISl IPOBeIeHUs IPOMEKYTOYHOM aTTeCTAlMHU
1. Cemectp — 1; ¢popma aTTecTanuM — 3a4eT.
2. IlpuMepHblii MepeYeHsb BOMPOCOB K 3a4eTy

IIpumepbl BONIPOCOB /1JIA 3a4eTa
dopmanbHOe U HeOpMaIbHOE AETI0BOE MUCHMO.
Knuie B 1enoBoM nucbMe.
AOGOpeBHaTypHI B I€JIOBOM ITHUCHME.
Oco0eHHOCTH /1€70BOM JOKYMEHTAIUH.
KoHTpakt. TUIbl COBpeMEHHBIX KOHTPAKTOB.
OO0pa31bpl KOHTPAKTOB.
Kinie KOHTpakToB.
CrieruanpHasi TEPMUHOJIOTHS B KOHTPAKTaXx.
OnpeneneHye U TUIbI AETOBBIX BCTPEY.
10 [TnanupoBaHue IPOBEAECHUS 1€0BOM BCTPEUH.
11. ®yHkuoHaIbHbIE OCOOEHHOCTH SI3bIKA JIEJIOBBIX BCTPEU.
12. Kiuiie 1eoBbIX BCTPEY.
13. Onpenenenne M TUTBI TPE3CHTAIHHA.
14. CtpykTypa npe3eHTaum.
15. Knuiie B mpe3eHTaIuu.
16. Ctunuctudeckre 0COOEHHOCTH MPE3eHTALINH.
17. Onpenenenue u TUIBI IEPETOBOPOB.
18. OcobeHHOCTH s3bIKa IEPETOBOPOB: JIEKCUKA, (DYHKIIMOHAIBHbIE CTHIIH, TUCKYPC.

CoNoR~ LN E

1./lonosiHuTe pa3roBop Ha KoH(epenmun. MoJiu npeacrasiasier Camy kosuter: doesn’t/is/ are / do
/isn’t / aren’t

Molly Hello. My name ___is___ Molly Edison. I work for Carolina Consulting.
Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5)
like flying!

3ananme 2. [Ipounraiite Texct Legal education u nepemaiite KpaTkoe coliepKaHue Ha
AHTJINICKOM SI3EIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or
those who simply intend to use their law degree to some end, either related to law (such as
politics or academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal



education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.
Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an
undergraduate degree. Graduates of such a program are eligible to become lawyers by passing
the country's equivalent of a bar exam. In such countries, graduate programs in law enable
students to embark on academic careers or become specialized in a particular area of law. In the
United States, law is a professional doctorate degree known as a Juris Doctor. Students embark
upon their legal studies only after completing an undergraduate degree in some other field
(usually a bachelor's degree). The undergraduate degree can be in any field, though most
American lawyers hold bachelor's degrees in the humanities and social sciences; legal studies at
the undergraduate level are available at a few institutions. American law schools are usually an
autonomous entity within a larger university. In contrast, the LL.B. degree is still the standard
qualification in other common law jurisdictions, mostly in the Commonwealth of Nations.
Faculty of law is another name for a law school or school of law, the terms commonly used in
the United States. This term is used in Canada, other Commonwealth countries and the rest of
the world. It may be distinguishable from law school in the sense that a faculty is a subdivision
of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states
of Australia, the final stages of vocational legal education required to qualify to practice law are
carried out outside the university system. The requirements for qualification as a barrister or as a
solicitor are covered in those articles. See advocate for details of the requirements for
qualification as an advocate in Scotland.

3ananue 3. CocraBpTe aHHOTAIMIO K clienyroniemy Tekcry:Legal education

3aganue 4. [loaroToBbTE MPE3EHTALINIO CBOEH HAYYHOM CTATbU WM JTOKJIAa, UCTIONb3Ys
HroxenpuBeieHHBIC BBIPAKEHUS !

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of
reference. My aim today is to discuss... I have divided my report into two parts. First, I would
like to talk about ... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about
the history of the subject ... . Now for the main problem. There is an essential difference
between ... . Turning now to the possibilities, I must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5.IIpounTaiite Texct Speaking on Public u mepenaiite kpaTkoe coaepikaHue Ha
AHTJIMHACKOM SI3BIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will




differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech,
you must first have a plan. You should know exactly where and when the report is to be made.
Having a clear idea of what the people in the audience are: their knowledge on the subject,
status, age, business culture, specific interests — these help identify the needs of the audience.
The information you are going to present should be tailored to meet the needs of the listeners.
You should also devise the most appropriate format and sketch out for the use of demonstration
materials and handouts. After providing answers to seven basic questions: why?, to whom?,
what?, where?, when?, how long?, how?, you get down the plan of the report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

Sag!a}me 6.0TBETHETE HA BOIIPOCHI 11O COACPKAHUIO TEKCTa.

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IIpounTaiiTe TEKCT Ha PyCCKOM SI3bIKE U MepelaiiTe ero coaep kaHue Ha aHTJIMHCKOM U
Hao0O0poT.

23. ComocTaBbTe aHTIHICKOE (PYCCKOE) CJIOBO HIIH BBIPAXKEHHUE C €T TIEPEBOIOM.
24. TTocraBbTe BOIIPOCEHI K JaHHBIM IIPEUIOKEHUSIM.

25. CuenaiiTe NaHHBIE MIPEIOKEHHUS OTPUIIATEILHBIMHU.

26. BcraBpTe MpONyIIEeHHBIE CIIOBA B TAHHBIN TEKCT.

3aganue Ne7 [Ipounraiite n nepeseanute TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health
record, date of birth and marital status. In the next section, note down your education. Put any
qualifications on the next line. Next, detail your work history, starting with your most recent job.
Give dates, employers and describe your duties. List hobbies and interests and put extra
information in a separate section. End by saying that two referees are available on request — not
naming them leaves you free to choose the best ones for particular jobs. Remember the longer an
application, the less chance it has of being read. Never send a photo-copied letter — it looks as
though you don’t care.

Always be positive and never apologize for being You.



3ananme 8. Onpenenure, Kakue U3 HIDKENIEPEUNCIEHHBIX YHKTOB MOT'YT OBITh HanOoJee
npurogasiMu 11t CV (T. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!
That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make
us put on boxing gloves, then take us out in the backyard where we would duke it out. Since |
was three years older than my brother, | won every 2 ... .
In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each
other to a pulp with the last one standing being declared the “winner.” Unfortunately, this is
often how conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants
to avoid the perception of being on the receiving end of the “bigger punch” gives in or goes
along to avoid the 4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of
ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation,
and 7 ... . In reality, both parties lose something.
We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective
and our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are
not our own or that are outside the realm of our own experience. That’s when the conflict shows
up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you
have an opportunity to resolve it.
A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion



J sharing

2. Read the passage above again. According to the author, which of the following is
true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.

People can learn from conflicts.

oo

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J ldentifying Assumptions

General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which
you must use to truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop,
step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create
a space between your judgments and your reactions so that you can hear the other person in a
new way. This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards
others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.



Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus. You learn to respect others
and their contributions, regardless of the fact that these contributions may contradict things you
have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of
view is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be
revised or changed. The conversation develops together. Yet, everyone is individually
responsible for whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they
can be more aware of their thinking, their conversations, their interrelationships, and their
potential for better action. This is what Isaacs calls "a strong container."

9..u.e. : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can
only be discovered by the entire group. This is meaning that no individual formed alone - rather
it flows from the group as a whole. For the group, this can be a powerful experience because it is
the creation of shared meaning. Creating shared meaning is a step toward creating community
and working collaboratively.

4. Complete the following passage:
Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a
judgment or evaluation—which is based on our interpretation of the situation. Although you may
sincerely intend to help or assist someone, giving unsolicited advice sends a variety of
underlying messages which are all based on assumptions, and which are almost always perceived
as negative. As a result, advice often comes across as judgmental, authoritative, or self-serving:

« When we give unsolicited advice, the judgmental assumption s, 1 ......
e The authoritative assumption s, 2 ......
e The self-serving assumption s, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice
about every aspect of our lives. In an attempt to silence her once and for all, we decided to go out
of our way to solicit her advice on absolutely everything. About a month later, she had in fact
stopped giving unsolicited advice. Asking her for advice clearly communicated to her that she
and her opinions were valued. Once she recognized that, she no longer felt the need to constantly
offer unsolicited advice

A “Iknow better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how
smart [ am.”

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! *



E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1

2.
3.
4.
a)

b)

d)

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity,
credit terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a
considerable concession. You can argue about how to divide the market or you can work
together and expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic.
This positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever
a car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply

to.
1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.
Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt
USA to intimidate the speaker.

Spain ¢) Remember that the O.K. gesture is considered obscene.
Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the
bottom of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.



9. Match each of the words in the list with its definition:

@rooo0oe

cancel
postpone
bring forward
cut short

fix up

extend
reschedule

arrange a meeting

find another time for the meeting
hold the meeting later

hold the meeting sooner

hold a longer meeting

finish the meeting earlier

not hold the meeting at all

NoogkrwnpE

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) I wonder if you could give me the phone number?
2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?
b) Can you read this report before | send it?
3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?
4. Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.
b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) 1 wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure

3. Hepeqeﬂb KOMIEeTEeHLU 1 HHAUKATOPOB UX NOCTHKCHUS, OIIMCAHUEC KPUTEPUEB
OIeHMBAHHUS KOMIIeTEHIINIi NPeaACTABIAITCA B Taﬁ.]'ll/llle

Kon xomnereHnuy,
WHJIMKATOPbI
JIOCTHKCHHS
komnerennuu (/1K)

YPOBHU OCBOEHUSI KOMIIETEHIIUI

YK 4.1

Bri6upaer Ha
rOCyJapCTBEHHOM U
MHOCTPAHHOM (-bIX)
SI3BIKAX
KOMMYHHKAaTUBHO
npUeMIIEMBbIE CTHIIN
JICIIOBOT'O OOIICHUS,
BepOaIbHEBIE U
HeBepOaJbHbIE
cpencTBa
B3aHMOJEHCTBUA C

[IponBuHyTHII Bba3zoBbrit [Toporossiii He ocBoennl
KOMITETEHIINH
«OTIIMYHO» «XOpOLIO» «yIOBJIETBOPUTEIBLHO) «HeyI[OBJ'IGTBOpI/ITeJ'ILHO»l
«3a4TEHO» «HE 3aYTEHO»
3HAeT - COBPEMEHHBIE | yMeeT - BEIOMpaTh U He 3HAaeT COBpPEMEHHbIC
KOMMYHHKATHBHBIE KOPPEKTHO KOMMYHHKATHBHbIE
TEXHOJIOTHH, B TOM HCIIOJIb30BaTh TEXHOJIOTHH, B TOM 4HCIIE
YHCIIe HA COBPEMEHHbIE Ha HHOCTpAHHOM(BIX))
HHOCTPAHHOM(BIX)) KOMMYHMKAaTUBHbIE
s3bIKe(ax), JUTSL
s3bIKe(ax), TEXHOJIOTUH, B TOM
JUISL aKaJIEMUYECKOTO | YHCIIe Ha aKaJIeMIICCKOro "
U IPO(ECCHOHATIBHOTO | HHOCTPAHHOM(BIX)) HpO(beCCHE)HaHLHOFO
B3aUMOJICHCTBHSL, sa3pIKke(ax), B3aMMOJCUCTBHS,
(hyHKIIMOHATBHEBIC s akajgeMudeckoro u | KOMMYHUKATHBHO
CTHIH, BepOalbHble U | MPO(ECCHOHAILHOTO NpUEMIIEMBIE CTWIN
HeBepOaJIbHbIC B3aMO/JICHCTBYS, ZIEJIOBOTO o0IIeHu,
cpeacTBa Y4HTBIBATH OCOOCHHOCTHU | BepOasbHbIE "
podeccnoHaTLHOTO CTHIIA B




napTHEPaMH. B3aUMO/ICHCTBHSL; IpodeCCHOHANTBHOM HeBepOaJbHBIE CpPEACTBA
NJIK-4.1 npaBuna KOMMYHHKAIINH; B3aHMOJICHCTBHUS c
Bribupaer Ha npodeccuoHaTbHOM KyJBTYPHO ~ TPHEMIIEMO | ranTiepamu.
rOCyIapCTBEHHOM H OTHKH YCTHOTO Hn | BECTH JCIIOBBIC
[HCEMEHHOTO [ePEeroBOpPHI B MPOILECCe
HHOCTPAHHOM (-bIX) N
B3aUMOJCHCTBUSL € | IPO(ECCHOHATBHOTO
AISBIKAX napTHEpamMmu U | B3aUMOJECUCTBUS Ha
KOMMYHHKAaTHBHO COIIMOKYJIbTYPHBIC TrocyJapCTBEHHOM u
HPUCMIIEMBIC CTHIIN pazauuus HHOCTPaHHOM (-BIX)
JENOBOTO OOIIEHHMS, npodeccroHabHO SI3BIKAX
Bep6aﬂBHBIe n KOMMYHUKaIUN Ha
HeBepOaIbHbBIC TOCYIapCTBEHHOM M
cpencraa HHOCTPAaHHOM  (-BIX)
B3aHMO/ICHCTBHS C A3BIKAX
MapTHEPAMHU.
NIK-4.2 3HAeT SI3BIKOBBIC | -MCIIOJIB30BATh He 3HAeT  SI3BIKOBBIC
Hcnonp3zyer cpeacrsa nis | MHGOPMAIHOHHO- cpeacrsa JUISt
UH(POPMAITUOHHO JOCTHKEHHS KOMMYHHKaIHOHHBIC JOCTHKEHHS
KOMMYHHKAIHOHHBIE poQecCHOHaAIbHBIX | ' CXHOMOTHH TIPH TOUCKE | 1y heccronambHbIX
TEXHOJIOTUH [IPU Lejaeil Ha pPycCKOM, A Lened  Ha  pPYCCKOM,
N “HpOpMALIN B
MOWCKe HeOOXOIMMOMN POIHOM Y | [pomecce pemenus | POAHOM u
UHQOpMAIUH B MHOCTpaHHOM(BIX) Pa3THYHbIX MHOCTpaHHOM(BIX)
MIPOIIECCE PETICHUS SI3BIKE(aX) B PAMKAX | komMyHMKATHBHBIX s3pIKe(aX) B paMKax
Pa3IUYHBIX MEKJIMYHOCTHOTO U | 3amau Ha | MEXJIMYHOCTHOTO u
KOMMYHUKAaTUBHBIX MEXKYJIBTYPHOTO rOCYyIapCTBEHHOM U | MEXKYJIBTYpHOTO
3a7a4 Ha 00IIEeHHS UHOCTPaHHOM (-pIX) | oOwIEHHS.
rocyJapCTBEHHOM U A3BIKAX.
WHOCTPAHHOM (-BIX)
SI3BIKAX
NJK-4.3. - BECTH JIEIIOBYIO -He 3HaeT
Bener JICJIOBY1O NEpPCHUCKY, yIUThIBAs 0COOEHHOCTH CTHJINCTHKH
MEPETINCKY, YUUThIBAS 0COOCHHOCTH ounuanbHeIX u
0COOEHHOCTH CTHJINCTUKHU HeO(DUIUATIBLHBIX [THCEM;
CTHITACTHKI ouuManbHBIX U ~COLMOKYJILTYpHbIE
HCO(i)I/ILII/IaJ'IBHBIX IIMCEM, pasimuunsg B (bopMaTe
OQUIMATIEHBIX U
COLIMOKYJIbTYPHBIC KOppECHOHACHIINN Ha
Heo(UIMaTbHBIX pasznuuus B popmate rocy1apCTBEHHOM u
ITHICCM, KOPPECIIOHICHIMH Ha HHOCTPAHHOM (-BIX) SI3BIKaX
COLMOKYJIbTYPHBIC roCylapCTBEHHOM U

paznuuus B popmarte
KOPPECIOHACHLIMH Ha
rOCyJapCTBEHHOM U
WHOCTPAHHOM (-BIX)
SI3BIKAX

UJK-4.4.

Ymeer
KOMMYHHKATUBHO U
KYJILTYPHO
pHUEMIIEMO BECTH
YCTHBIE JIeTIOBBIC
pasroBOpPbI B
npouecce
npo¢ecCHOHANTBHOTO
B3aUMOJICUCTBUAS  Ha
rOCyJapCTBEHHOM |
WHOCTPAaHHOM  (-BIX)
SA3BIKAX.

UHOCTPAHHOM (-BIX)
SI3BIKAX

-BBITIOJIHATH TIEPEBOJT
aKaJIeMUYECKUX U
po¢eCCHOHATEHBIX
TEKCTOB C
WHOCTPAHHOTO (BIX) Ha
rocyJapCTBEHHBIN
SI3BIK.

He 3HaeT

CHOCOOBI MIPOBEACHUS
YCTHBIX JIENIOBBIX
MEPEroBOpoB B IpoLEcce
podeccHoHaNBEHOTO
B3aUMOJENCTBUSA Ha
rOCyIapCTBEHHOM u
WHOCTPAHHOM (-BIX) S3bIKAX;
TEXHUKY nepeBosa
aKaJIeMUIECKUX u
npodeccruoHaIbLHBIX
TEKCTOB C HMHOCTPAHHOTO
(pIX) Ha rocynapCTBEHHBIN
SI3BIK




Kommnerenmus

OIIK 8

Cnocoben
MIPOCKTUPOBATH

TIeIar OTMIECKYIO
JIeSITEILHOCTD Ha
OCHOBE CIIELIUATBHBIX
HAYYHBIX 3HAHUH U
pe3yIBTaToOB
HCCIIEJOBaHUM

MK 8.1

3HaeT  OCOOEHHOCTH
IeJar oruaecKom
JEeSITENHHOCTH;
TpeOoBaHU K
cyOBeKTam
eJarornyeckoun
JESITENBHOCTH;
pe3ynbTaThl HAYYHBIX
HCCIIeIOBaHUM B
chepe

e JarornaecKom
JIeSITEIIbHOCTH.

MK -8.2.

YMeeT wuCHoJIb30BaTh
COBpPEMEHHEBIC
crenraibHbIe
Hay‘IHLIe 3HAHUA n
pe3yIbTaThl
HCCIEN0BaHUI IS
BEIOOpa METOZOB B
Ie1arornaecKomn
JEATENLHOCTH.

NJIK -8.3
Bnageer wMeTomamm,
bopmamu u
cpeJcTBaMu
nearoruaeckomn
JIESTEIIbHOCTH;
OCYIIECTBIISCT uX
BHIOOP B 3aBHCUMOCTH
oT KOHTEKCTa
npohecCHOHANBHOMN
JICATSIIbHOCTH c
Y4E€TOM  Ppe3yJIbTaTOB
HAYYHBIX
HCCJICJIOBAHUI.

0COOEHHOCTHU
IeJarornaecKom
JIeSITCIIbHOCTH,
TpeOOBaHUS
cyOBeKTam
IeJarormaecKom
JIeSITeIIbHOCTH,
pe3ynbTaThl
HAy4YHBIX
HCCIIeOBaHUM
ctepe
IeJarormaecKom
JIeSITeJIbHOCTH.

HCIOJIE30BATh
COBpPEMCHHBIC
cIrierajbHbIe
Hay4JHBIE 3HAHUS U
pe3yIbTaThl
HCCIICAOBAHUM 1A
BBIOOpa METOIIOB B
Ieaaroru4ecKoi
JIESITENHHOCTH.

He 3HaeT O0COOEHHOCTH
MIPOCKTHUPOBAHMS

€ 1aroruIecKoim
NIesITeJIbHOCTH OCHOBE
CTIIENMATBHBIX ~ HAyYHBIX
3HAHUH,

TpeOOBaHUSI K CyOBEKTaM
TeJarornIecKon
NIeSITeJIbHOCTH;
pe3yIIbTaThI HAYYHBIX
HCCIeA0BaHmMA B cepe
TeJarornaecKon
ESITEIHLHOCTH.

8. YAEBHO-METOJUYECKOE 1 TH®OPMALIMOHHOE OBECIIEYEHUE
JUCHUILIMHBI (MOLYJIST)

8.1. IlepeyeHb OCHOBHOI YueOHOM JIUTEPATYPbI

1.Amyp6exona T.H. Business English [Tekcr]: yuebnoe mocodbue. — T.1. Aurypbekona.

Maxaukana: UITLJATY. — 2018.



2.I'ycnsikoBa, A.B. Business English in the New Millennium : yue6Hoe mocobue /

A.B. I'ycnsikoBa ; MunucTepcTBO 00pa3oBanus U Hayku Poccutickori deneparun, MOCKOBCKUN
Nearorn4eckuil TocyaapcTBeHHbI yHuBepcurer. - Mocksa : MIIT'Y, 2016. - 180 c. : ui. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [Onekrponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.W. Aarnuiickuii s3bIK 151 1estoBoro obmenus -Pocros v/l ®enuke, 2017.-268
c.
4.0BunnnuKoBa, .M. The course of business English for the linguistic department :

yueObHoe mocobue / .M. OrumnaukoBa, B.A. JlebeneBa ; pen. C.C. Xpomoma. - Mocksa :
EBpaswuiickuit oTKpbITHIA HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[DnexTponnsrii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921

(21.09.2018).

8.2. IlepeyeHb 1O0NOJHUTEIbHON Y4eOHOM JIUTEPATYPbI
1. I'ymoBckas, I'.H. Auramiickwuii si361k mpodeccruonansaoro oduenns=LSP: English for

Professionalcommunication : yue6Hoe mocobue / I'.H. I'ymoBckas. - MockBa: M3naTenscTBo
«®munTay, 2016. - 218 c. - bubmmorp. B kH. - ISBN 978-5-9765-2846-8 ; To e [ D1eKTpOHHBIHA
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. [lleBenéra, C.A. [enoBoit anrnwmiickuii : yaeoHoe mocodue / C.A. llleBenéra. - 2-¢ u3n.,
nepepad. u gon. - Mocksa : FOuutu-/lana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To xe
[Onekrponnbiii  pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=436816
(21.09.2018).

8.3. Ilepeuens UHTEpHET-pECcypcoOB, HEOOXOAMMBIX /LISl OCBOCHUS
AMCHUIJIMHBI (MOAYJIs1)
Hayunas anextponHas 6ubnuoreka - elibrary.ru
DnekTpoHHO-0uOMoTeuHas cucrema — IbC - iprbookshop.ru
dynnamenTanbHas oudauorexa JAI'TIY - http://lib.dspu.ru
Hayunas anextponHast oubnuoreka - elibrary.ru.
YuuBepcurerckue 6ubmuorekn — www.biblioclub.ru

U

8.4. IlepeueHb HH(POPMAIMOHHBIX TEXHOJIOTHI U IPOrPaMMHOI0 o0ecne4eHust

Jlisa  ocymiecTBieHUs 00pa30BaTEIbHOrO Ipolecca IO JUCHUIUIMHE HEOO0XOAUMO
UCIOJIb30BaHUE CIIETYIOIIETo JIMIEH3UOHHOTO U CBOOOJHO PacHpOCTPaHIEMOro MporpaMMHOIO
oOecrnie4yeHus, B TOM YHCJIe OTE€YECTBEHHOI'O TPOU3BO/ICTBA!
1. Microsoft Power Point
2. Microsoft Word

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI
s ocymiecTBieHUsT 00pa3oBaTeNbHOTO Ipolecca Mo AUCHUIUIMHE HeoO0XoauMa cCieayromiast
MaTepuaibHO-TEXHUYecKas 0asa:
1. Cnenmansno 060pyoBaHHas MYJIbTHMETMHHBIMH JEMOHCTPAIIMOHHBIME KOMILIEKCAMH
JEKIIMOHHAS Ay TUTOPHUS;
2. Ayauropus JJsl TIpOBeACHUs 3aHATUH cemuHapckoro tumna (1 xommbioTep, 1 HOyTOVK, |
MIPOEKTOD);
3. JIunradoHHBIN KaOMHET;
4. KoMmnbroTepHBIH Ki1acc ¢ BbIX0J1I0M B MIHTEpHeT;


http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816
http://lib.dspu.ru/
http://www.biblioclub.ru/

10. METOAUYECKHE YKA3AHUSA JIAA OBYYAIOIIXCA 110 OCBOEHUIO
JANCHHUITINHBI

[Tpuctynas K WM3y4eHUIO AMCUUIUIMHBI, O0y4aroIIMMCS IIeIeCO00pPa3HO O3HAKOMHUTBCS C €e
paboueli mporpaMMoi, y4eOHOW, HAyYHOM W METOIWYECKOH JIMTEepaTypoil, UMEIOIICHCS B
O0uOIMOTEeKEe YHUBEPCUTETA, A TAKXKE C MIPEIaraéMbIM MEPEeYHEM 3aTaHuH.
Pexomenoayuu no noozomoeke Kk npaKmuiecKum 3aHAMUAM
B xo11e TOATrOTOBKM K MPAKTHUYECKUM 3aHATUSAM HEOOXOIMMO M3YYHTh OCHOBHYIO JIMUTEPATYpY,
O3HAKOMUTBCSI C JIOTOJHUTEIIBHOW JINTEpaTypol, HOBBIMU IYOIMKALUAMU B NEPUOANYECKUX
U3JIAHUAX: OKypHalax, raserax u T.0. [lpy 3TOM BaXXHO YYWUTHIBATb PEKOMEHJALUU
npernojaBarens U TpeOoBaHUs y4eOHOU mporpammbl. BaxkHO Takyke onuparbcs Ha KOHCIIEKTBHI
nekuui. B xone 3aHATHS Ba)XKHO BHMMATEJIBHO CIYLIATh BBICTYIUIEHHWS CBOUX OJIHOKYPCHUKOB.
[Tpy HE0OX0AMMOCTH 33/1aBaTh UM YTOUHSIOLIME BOIPOCHI, aKTUBHO Y4aCTBOBATH B OOCYX/IEHUU
U3y4aeMbIX BOIPOCOB. B Xoae CBOEro BBICTYIJICHHS LIEIECOOOpPAa3HO HCIIOJB30BaTh Kak
TEXHUYECKHE CpeACTBa OOy4eHHus, TaKk M TpPaJAMLMOHHBIE, TO €CTh JOCKy M Men (Ipu
HEOOXOIUMOCTH).
Opzanuzayusa 6HeayoOumopHoil 0eamenbHocCmu 00yuaruuxcs
BueayauropHass gesTenbHOCTb OOydYarollEerocs MO JAHHOM JUCUUIUIMHE MpeArojaraet
CaMOCTOSITENIbHBIA MMOMCK MH(POpPMaLUU, HEOOXOJUMOM, BO-TIEPBbIX, /Ul BBIIOJIHEHUS 3aJaHUN
CaMOCTOSITENIbHOM paOOThl (MHBApMAHTHOW U BApUATUBHOW YacTel) U, BO-BTOPBIX, OJTOTOBKY K
TEKyIIed M IMPOMEXYTOYHOM aTTecTalMM. YCIEIIHas OpraHu3alus BPEMEHU 0 YCBOCHHIO
JAaHHOW JUCHMIUIMHBI BO MHOIOM 3aBUCUT OT HaJIW4yus Yy O0OydYarollerocss yMEHus
CaMOOpraHu30BaTh ceOs U CBOE BpeMs JUIsl BHIIOJIHEHUS PEAIOKEHHBIX JOMAIIHUX 3aaHuH.
Iloozomoexka Kk 3auemy (IK3ameny)B Tmpoliecce MOATOTOBKH K 3a4eTy OOydaromemycs
pEKOMEH/yeTCs TaKk OpraHu3oBaTh CBOIO yueOy, 4TOObl BCe BHIbl PAadOT M 3aJaHM,
IpeIyCMOTPEHHBIE paboueii mporpaMMoid, ObLIH BBHITIOJTHEHBI B CpOK. OCHOBHOE B MOJTOTOBKE K
3a4yeTy - 3TO MOBTOPEHHUE BCEro Marepuaia ydeOHOW TUCHMIIMHBL. B THM MOATOTOBKY K 3a4eTy
Heo0XouMo n30eraTth Ype3MEpHOU Meperpy3ku YMCTBEHHOHM paboToil, yepeays TpyA U OTIbIX.
[Tpu moAroToBKe K caye 3aueTa cTapaiTech BECb 00beM pabOThl paclpeeisiTh paBHOMEPHO 110
JTHSIM, OTBEIEHHBIM I MOJATOTOBKM K 3a4eTy, KOHTPOJUPOBATh KaKIbI JI€Hb BBIOJIHEHUS
pabotsl. Jlydie, ecau MOXKHO MEpPEeBBINOIHUTD u1aH. Toraa Bceraa 0yner peseps Bpemenu. [lpu
MOJArOTOBKE K 3ayeTy LejaecooOpa3HO MOBTOPSTh NPONACHHBI MaTepual B CTPOTOM
COOTBETCTBUM € y4eOHOW IpOrpaMMoi, IpUMEpHBIM MepeuyHeM Y4eOHBIX BONPOCOB, 3aJaHHA,
KOTOpBIE BHIHOCATCS HA 3a4€T U COJAEPIKAIIUXCS B JAHHOM Mporpamme.

11. CIEIMAJIBHBIE YCJOBUSA 1JIs1 THBAJINJIOB U JIUL C
OI'PAHUYEHHBIMHA BO3MOXKXHOCTSMMU 3/10POBbsA

[lon cneuManbHBIMH YCJIOBUSAMM JJIsl TOJNYy4YeHHs oOOpa3oBaHHMs OOydaroluxcs ¢
OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 370pPOBbSI IMOHUMAIOTCSI YCIOBUSI OOy4Y€HMsI, BOCIIUTAHUS U
pa3BUTHS TaKWX CTYIEHTOB, BKJIIOYAIONINE B ce0sl WCIIONb30BaHUE IPH HEOOXOAMMOCTH
aJIalITUPOBAHHBIX O00pa3oBaTelbHBIX MPOrpaMM M METOAOB OOY4YEeHHS M BOCIUTAHMA,
CHENHUATBHBIX y4eOHUKOB, YUEOHBIX MOCOOMH M MUAAKTUYECKHX MAaTEPHaloB, CIIEIUAIBHBIX
TEXHUYECKUX CPEJICTB OOYYEeHUs KOJUIEKTMBHOTO W HWHIMBUAYAJIbHOTO  IOJIB30BaHMUA,
MPEIOCTABJIEHUE YCIYI acCCUCTeHTa (TMOMOIIHKKA), OKa3bIBAIOIIET0 HEOOXOIUMYIO IOMOIIb,
IPOBE/ICHUE TPYMIOBBIX U MHIMBUAYATBHBIX KOPPEKIIMOHHBIX 3aHATHH, oOecrieyeHne J0cTyna B
3MaHUSl By3a W JIpyrue YCJIOBUSA, 0€3 KOTOpPhIX HEBO3MOXKHO WM 3aTPYJHEHO OCBOEHHUE
00pa30BaTeNbHBIX MPOrPaMM 00YYAOLINXCS C OTPAHUYEHHBIMUA BO3MOYKHOCTSIMH 3/10POBBSI.

OOyuenne B paMkKax ydeOHOW IUCHUIUIMHBI OOYYalOIUXCS C OTrpaHUYCHHBIMH
BO3MOXHOCTSIMM  37I0POBBSI  OCYILECTBIIIETCSI C y4YeTOM OCOOEHHOCTeH NCUX0(U3NYecKoro
pa3BUTHUSA, NHAUBHUIYAJTbHBIX BO3MOXKHOCTEH U COCTOSTHUS 3/J0OPOBbS TAKUX 00YJaIOIINXCSl.

OOyuenue 1Mo yuyeOHOM MUCHMIUIMHE OO0YYaIOIIUXCS C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU
3I0pPOBbSI MOXET OBITh OPraHM30BAaHO KaK COBMECTHO C JAPYTUMHU OOy4aroUIMMHCS, TaK U B
OTJENBHBIX IPYIIIaX.



B nensix noctynHocty 00y4eHus 0 AUCHUILINHE 00eCTIeunBaeTCs:

1) st U1 ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSMU 3/J0POBbS IO 3PEHUIO:

- HaIM4He albTEPHATUBHON BEpCUU OPUIMAIBHOTO CaliTa MHCTUTYTA B ceTu «MHTepHET»
JUIs CI1a00BUISIIUX;

- BeCb HEOOXOJIMMBIN I U3YYCHUS MaTepual, COTJIacHO yuyeOHOMY IiaHy (B TOM 4HCIIE,
JUid 00y4aroIuXcsl 10 MHAMBUIYalbHBIM Y4E€OHBIM IUIaHAM) MPEAOCTABISAETCS B 3JIEKTPOHOM
BU/JIE HA JIUCKE.

- HHAMBUyalbHOE paBHOMEpPHOE ocBeleHne He MeHee 300 rokc;

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOIIETO 00yUJaroeMycsi HEOOXOMMYIO TTIOMOIITb;

- obecrieueHre BO3MOKHOCTH BBIITyCKa aJbTEPHATUBHBIX (JOPMATOB ME€YATHBIX MaT€pPHAJIOB
(kpynHBIH pUGT UK ayauodanis);

- oOecnieueHue JocTyna oOOYyYaroIlerocsi, SBISIOLIEToCs CJENbIM U HMCIOJIB3YIOIIEro
c00aKy-IpOBOJIHUKA, K 3/1aHUIO0 HHCTUTYTA.

2) ans UL ¢ OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 37I0POBbS 11O CIIYXY:

- HaJTM4re MUKPO(OHOB M 3BYKOYCHIIMBAIOIIEH anmapaTypbl KOJJICKTHBHOTO MOJIb30BAHUS
(ayAMOKOJIOHKH);

3) Uit IULL C OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 3/J0POBbS, UMEIOLINX HAPYIIEHHS OTIOPHO-
JIBUTATEJILHOTO — ammapara, MaTepHaJbHO-TEXHUYECKUE YCIOBUSA JIOJDKHBI 00ecreyuBaTh
BO3MOXKHOCTb OECHPENATCTBEHHOr0 JOCTYyIa 00yJaroumxcs B yueOHble IOMELIEHUS, CTOJIOBBIE,
TyajeTHble M Jpyrue IOMELICHUs OpraHu3alliy, a TakXke IMpeOblBaHUS B yKa3aHHbIX
NOMEIIEHUAX (HaJMyhe NaHAYCOB, NMOpPYYHEH, pacIIMPEHHBIX JIBEPHBIX IMPOEMOB M APYTrUX
MIPUCTIOCOOJICHUT ).

[lepen Hagasiom 00y4eHUsE MOTYT IPOBOAUTHCSA KOHCYJIbTaTUBHBIEC 3aHATHS, TIO3BOJISIOLINE
CTYAECHTaM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU a/IallTUPOBATHCS K y4eOHOMY ITpoLecCy.

B mpomecce BeneHus ydeOHOH AMCHUIUIMHBI TPOQECcCOPCKO-TIPENOAaBATEIHCKOMY
COCTaBy PEKOMEHAYETCS MCIIOJIb30BaHHE COLMAIbHO-aKTUBHBIX M PEQIIEKCUBHBIX METO/0B
0o0y4eHHUsl, TEXHOJOTHMH COLUOKYJIbTYPHOW peadWIUTallMu C IEeJIbI0 OKa3aHHWS IOMOIIU
00yYaromuMcsi ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbsI B YCTAHOBJIEHUHU MOJTHOLIEHHBIX
MEXJIMYHOCTHBIX OTHOLIEHUH C JpYruMU OOy4yarouuxcs, CO3JaHUU  KOMQPOPTHOIrO
MICUXOJIOTHYECKOT0 KJIMMaTa B y4eOHOH rpymie.

Oco0eHHOCTH MPOBEIEHUS TEKYILEH U MPOMEXYTOUHOM aTTeCTallUu M0 AUCLHUIIIMHE JUIS
00y4aroIuxcsi ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSIMH 3/I0POBbsSl YCTAHABJIMBAIOTCA C Y4YETOM
MHAUBUAYAJIbHBIX NCUX0(PHU3NUYECKHX 0coOeHHOCTEH (YCTHO, MUCHbMEHHO Ha Oymare, MiCbMEHHO
Ha KOoMIbloTepe, B GopMme TecTHpoBaHus U apyroe). Ilpu HeoOXoaMMoOCTH MpenocTaBiseTcs
JIOTIOJTHUTEILHOE BPEMsI /11l IOJrOTOBKM OTBETA Ha 3a4eTe.

ABTOP(BI) paboueil mporpaMMbl AUCIUILIUHBI (MOTYIs):

JIOLEHT Kadeapbl aHTTTUICKOTo sA3bIKa, K.¢).H. Sposa S1.P.



AHHOTALMS PABOYEIL IIPOIPAMMBI JUCLHUILTHHBI (MOLY.JIs1):
(51.0.02.02) (AHOCTPAHHBI SI3bIK B IPO®ECCHUOHAJILHOI
KOMMYHHUKALIN»

1. Heabp ocBoeHuss gUCHUIUIMHBI <« HOCTpaHHBIA SI3BIK B MPOQECCHOHATBHON
KOMMYHHKAIUI» — COCTOUT B TOM, YTOOBI Pa3BUTh Y CTYJIECHTOB -MaruCTPOB HABBIKK U YMEHUS
KOMMYHHKAITMM Ha HHOCTPAHHOM $I3bIKE B TIpOo(eccuoHanbHoM chepe.

JucuuninuHa HanpaBieHa Ha (OpMUpPOBaHHE KOMIIETEHIMM B 006JacTH npodeccruoHalbHON
MEIarOrM4eCKON IeATEIIbHOCTH

2.MecTO JUCHMIJIMHBI B CTPYKTYpe 00pa30oBaTeIbHOI MPOrpaMMbl
Hucnurmuna (b1.0.02.02) «MHOCTpaHHBIH SA3bIK B MPOGEeCCHOHATBHON KOMMYHHKAITUH
OTHOCHUTCS K 0oOsi3arenbHO 1 Monymto «IIpodeccnonanbHas KOMMYHHKALUA» Y9eOHOTO IJIaHa
OCHOBHOHM Mpo¢ecCHOHAIBbHONH 00pa30BaTeNbHOM MNPOrpaMMbl IMOATOTOBKM MAarucTpoB IO
Hanpasienuto 44.04.01 Ilegarormueckoe oOpa3oBaHue, HampaBieHHOCTH (podwmib) «Teopus u
IPaKTUKa 00y4YEeHUs UHOSA3BIYHOM MEXKYJIbTYPHOU KOMMYHUKALIM.

3. TpeboBaHus K pe3yJIbTATaM OCBOCHUS JUCHUIIMHBI(MOYJIs1):
JucuumumHa HarpaBiieHa Ha (OPMHUPOBAHUE CIEIYIOIINX KOMIETEHINH BhITycKHIKA: YK-4,

OIIK-8.

4.001mas TpyA0eMKOCTh AUCUHUILIMHBI (MOYJI51) COCTaBJsIeT 3 3a4eTHbIE eIMHULbI
(108 uacoB).

5. Cemectp: 1.
6.OcHoBHBIE pa3/ie/ibl AUCHUIIIHHBI (MOIYJIA)

1. WNHoctpaHHbIi A3bIK 114 TpodeccnoHanbHbIX 1eneil OcobeHHoCTH
poeCCHOHAIBHON JIEIOBOM KOMMYHUKAITUU

2. TenedoHHBIE IEPETOBOPHI

3. OcobenHoctr opopMiIeHHs AET0BOI KOPPECTIOHAECHIIUH

4. VYcTHas KOMMYHHKaIMs B TpodecCHOHATBHON cdepe

5. [TucbMeHHass KOMMYHHKaLUs B TpodecCHoHANbHOM chepe AHHOTHPOBaHUE,

pe3loMHUpOBaHKE U peepupoBaHie KadyeCTBEHHON MPECcChl
6. Kapbepa u nouck paboThl.

7. ®opMBbI TeKylero KOHTPOJIA YCINEeBAeMOCTH H IPOMEXKYTOUHOH AaTTecTALMU:
3ayer

8. ABtop(b1): Slposa S.P. k.d.H., TOlIEHT.



