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1.I[EJIb OCBOEHUSI M CHUTIJIMHBI (MOLYJIST)

Heab ocBoeHust AUCUUIUIMHBL «IHOCTpaHHBIN SI3bIK B IPOGECCHOHATBHOW KOMMYHUKAITI
COCTOUT B TOM, YTOOBI Pa3BUTh y CTYJEHTOB-MAaruCTpOB HABBIKM U YMEHUS KOMMYHHKALUU HA
WHOCTPAHHOM $I3bIKE B MTpodeccuoHanbHoi chepe.

CTyneHThl [OJDKHBI OBJIAJETh Oa30BBIMH 3HAHUSMHU SI3bIKA, KOTOPBIC IMO3BOJISIT WM
3¢ (deKkTUBHO 00IIAThCS C WHOCTPAHHBIMU MapTHEpPAMU, KIUEHTaMH U KoJuleramu. B menowm,
OCBOCHHE JUCHUIUIMHBI TOMOXET CTYACHTaM CTaTh YCHEIHBIMH #  3((HEKTUBHBIMU
KOMMYHHUKATOpaMH B MEXIYHApOJHOMN CpeJie U MOBBICUT UX KOHKYPEHTOCIIOCOOHOCTh Ha PHIHKE
TpyZa.

JucuumninuHa  HampaBieHa Ha  (QOpMHpOBaHME  KOMIETEHUUH B 00JacTH
npodeCCHOHATBLHOM MeJaroru4ecKoi AesTeIbHOCTH.

Kon Conep:xaHue KOMIeTeHIIHH NHaukaTopbl 10CTHKEHUS
KOMIMETEHIIHH KOMMEeTEeHIU i
YK-4 Criocoben mpuMmeHATh coBpeMmeHHble | YK 4.1
KOMMYHHKATUBHBIC TCXHOJIOTUH, B TOM BI)I6I/Ipa€T Ha rocyaapCTBEHHOM u
quCIIe Ha HHOCTPaHHOM(BIX)) | HHOCTPAHHOM (-BIX) SI3BIKAX

s3pIke(ax), JUIS aKaJEeMUYEeCKOTO W | KOMMYHUKATHBHO  TpPUEMIIEMbIC  CTHIIH
MPOECCUOHANBHOTO B3aUMOZCUCTBHS | JCJIOBOTO  OOIIEHUS, BepOaJibHbIC H
HeBepOallbHBIC CPEICTBA B3aWMOJCHCTBUS
C MapTHEPaMHU.

YK-4.2

Hcnons3yet UH(POPMAITUOHHO
KOMMYHHKAIIMOHHBIC ~ TEXHOIOTHH  TPH
noucke HeoOxoaumod wuHGoOpManud B

npolecce perieHus Pa3INIHBIX
KOMMYHHKAaTHBHBIX 3aj1a4 Ha
rOCYyJapCTBEHHOM M HHOCTPAaHHOM (-bIX)
SI3BIKAX
YK-4.3.

Bener nenoBylo mepemnucKy, Y4uTHIBas
0COOEHHOCTH CTHIIMCTUKU OQUIHATIBHBIX U
Heo(HIUATBHBIX IHCEM,
COLMOKYJIBTYpHbIE pa3inuus B ¢opmare
KOPPECTIOHACHIINN Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM (-BIX) SI3bIKaX

YK-4.4.

YMeeT KOMMYHHKaTHMBHO U KYJIbTYPHO
MIPUEMJIEMO  BECTH YCTHBIE  JIEJIOBHIE
pasroBOpbI B mpouecce
po¢eCCHOHANBEHOTO B3aUMOJCHCTBHUS Ha
TOCYIapCTBEHHOM W WHOCTPAHHOM (-BIX)
A3BIKAX.

OIIK-8 Criocoben npoektupoBats | OITK-8.1.

MeAaroTU4eCKy0  JEATEIbHOCTh Ha | 3HaeT  OCOOCHHOCTH  IEarOrHyYecKOu
OCHOBE CHeIMAIbHBIX HAy4YHBIX | JEATEIBHOCTH, TPEOOBaHUSA K CyOBEKTaM
3HAHUM U pe3yJIbTATOB UCCIIEIOBAaHUN | MeIaroruueckom JIESITEIIbHOCTH;
pe3yNbTaThl HAYYHBIX HCCIICJIOBAaHUN B
chepe

eIaroruIecKoil JIesITeIbHOCTH.

OIIK-8.2. YMmeer HCIIONIb30BaTh
COBPpEMEHHBIC  CIICLIUANBHBIC  HAydYHBIC
3HAHUSA W PE3yNbTaThl UCCIENOBAHUMA IS
BBIOOpPa METOJOB B  TIEarOrHYeCcKOi
JICSTEIILHOCTH.




OIIK-8.3
Bmaneer
cpeacTBamMu
eIarorndyeckon JeATEILHOCTH,
OCYIIECTBJISIET WX BBHIOOP B 3aBHCHMOCTH
oT KOHTEKCTa npodeccruoHambHOM
JIEATEIPHOCTY C YYETOM pe3yibTaToOB
Hay4HBIX HCCIICOBAHUI.

MeTomamMu,  GopMamMH  H

2. MECTO JUCHUILIMHBI (MOJYJISI) B CTPYKTYPE OCHOBHOM
MMPO®PECCUOHAJIBHON OBPA3OBATEJIBHOM ITPOI' PAMMBI
Huctmmumua  (b1.0.02.02)  «MHocTpaHHbId  s3bIK B NpodeccHoHAIbHOM
KOMMYHHUKAIIUI» OTHOCUTCS K 00s3arenbHoi U1 Monymio «lIpodeccronanbHas KOMMYHUKALIHS
y4eOHOTO IUTaHa OCHOBHOHM MpOo()eCCHOHATBHONH 00pa3oBaTeNbHON MPOrpaMMbl MOJITOTOBKH
MaructpoB 1o HampaBieHuto 44.04.01 Ilemarormueckoe oOpa3oBaHKE, HAMNPABICHHOCTD
(mpo¢uip) «JIMHTBOKYIBTYPOJIOTHYECKOE 0Opa30BAHUEY.

Hucuumnuna (51.0.02.02) «HOCTpaHHbBIN S3bIK B MPO(ECCHOHATBHON KOMMYHUKAITHI
O0asupyercssi Ha KOMIIETCHIMSAX, 3HAHUSAX, YMEHHSAX M HaBBIKaX, CPOPMHPOBAHHBIX Yy
oOyyaroImuxcst B pe3yjbTaTe 00y4eHus B cpesiHeil 001eo0pazoBaTeaIbHOM IKOJIE U B pe3yiibTaTe
ocoeHus aucuumiuH OIIOIT GakanaBpa «IHOCTpaHHBIN A3BIKY.

JucuuiuinHa «MHOCTpaHHBIM S3bIK B NMPO(ecCHOHATbHOW KOMMYHHUKALMU» OOEeCIeYrBaeT
YIIIYOJIEHHYIO TOATOTOBKY CTYACHTOB-MaruCTPaHTOB K pa3HOOOpaszHOW MpodecCHOHATBHON
NeSITebHOCTH, CBA3aHHOW C MCIIOJIb30BAaHUEM 3HAHUH M YMEHMH B 00JacTH MHOCTPAHHOIO
A3blKa B YUpeXKIEHHSX oOpa3oBaHMs, KyJIbTypbl, ynpasieHus, B CMMU, B obnactu
MEXKYJIbTYPHOW KOMMYHHMKALMU. 3HaHUE S3bIKa HEOOXOIUMO ISl MArUCTPAHTOB JJISl U3YYEHUS
MH(OPMALIMOHHBIX PECYPCOB HA aHTJIUIICKOM SI3BIKE.

Komnerennuu, chopmMupoBaHHbIE B IMpOLECCe M3YUYEHUS AUCLUIUIUHBI, HEOOXOIUMBI JUIS
OCBOEHUS COJEPKAHMS JUCLUHUIUIMH, TUCUUIUIMH IO BbIOOPY CTYJEHTA, BBIOJHEHUS 3a/laHuil
(yueOHOH, MPOU3BOJCTBEHHON MPAKTHUK, HAyYHO-UCCIEI0BATEIbCKOW pabOThl) U MOJATOTOBKH K
WUTOTOBOM aTTECTALUH.

3. IJTAHUPYEMBIE PE3YJIBTATHBI OBYUEHMUSI MO JUCHUIIJINHE
MOAVYJIIO)
Hucnunnuna HampaBieHa Ha (GOPMHUPOBAHHUE CIIEIYIONIUX KOMIETEHIIMN BBITYCKHUKA!
YK-4, OIIK-8.
B pesynbprare uzydenuss Moaysst oOyJaroniuecs J0JKHBI:

Kon 3Haer YMmeer Birageer

KOMIIeTEeHIIH
YK-4 - COBpEMEHHBIE - BBIOMPATh U KOPPEKTHO -COBPEMEHHBIMH
Crioco0eH TpPUMEHSTh | KOMMYHHUKATHBHBIE | HCIIOJIB30BATH COBPEMEHHBIE | KOMMYHUKATHBHBIMH
COBpEMEHHEIE TEXHOJIOTHUH, B TOM | KOMMYHHKAaTHBHBIC TEXHOJIOTUSIMH, B TOM
KOMMYHHKaTHBHBIE qucie Ha TEXHOJIOTUH, B TOM YHCJIC HA | YHCIIE Ha
TEXHOJIOTMH, B TOM | HHOCTPaHHOM(BIX)) | MHOCTPaHHOM(BIX)) MHOCTPaHHOM(BIX))
quCie Ha | s3bIKe(ax), s3bIKe(ax), A3bIKe(ax),
HUHOCTPaHHOM(BIX)) JUTSL UL aKaJIeMUYEeCKOro W | U1 aKaJeMHUYECKOTO
A3bIKe(ax), JUISl | aKaZeMHUYecKOro | mpogecCHOHaIbHOTO podecCHOHAIBHOTO
aKaJIeMHYECKOT0 U | IpodeCcCHOHANLHOT | B3aUMOJICHCTBUS, B3aUMOJICHCTBHYS,
npodeccHOHAILHOTO 0 B3aMMOJICUCTBUS; | YUUTHIBATH 0Cc0OEHHOCTH
B3aMOJICHCTBHS ¢yHKIMOHA | CTHIS B NMPO(ecCHOHAILHOM

JIbHBIE CTHJIH, | KOMMYHUKAIUH; KYJIBTYpHO

BepOaJIbHbIE U | IPUEMIIEMO BECTH JI€JIOBBIE

HeBepOaJIbHbIE HEPEroBOpsl B IIPOLECCE




cpencTBa
po¢eCCHOHATTEHOT
0 B3aUMOJCHUCTBHS,
IpaBuIia

PO ECCHOHATTEHO
W 3THKU YCTHOTO U
MMMCHbMEHHOTO
B3aUMOJJCHCTBUSA C
MapTHEpaMHu "
COILIMOKYJILTYPHBIC
paznuuuns

PO ECCHOHATTEHO
A KOMMYHUKALHH
Ha
rOCyIapCTBEHHOM
U WHOCTpaHHOM (-
bIX) SI3bIKaX

npo¢ecCHOHANTBEHOTO
B3aMOJCHCTBUS Ha
rocyJapCTBEHHOM u
WHOCTPAHHOM (-bIX) SI3BIKAX

YK 4.1

Brioupaer Ha
rOCyIapCTBEHHOM  H
WHOCTPAaHHOM  (-BIX)
A3BIKAX
KOMMYHHKAaTHBHO
npUeMIieMble  CTHJIH
JIEJIOBOTO  OOIIEHMS,
BepOaIbHbIE "
HeBepOaIbHbIE
cpencTsa
B3aUMOJICHCTBUS c
MapTHEPaMH.
YK-4.2
Ucnonbzyer
WH(POPMAITIOHHO
KOMMYHHKaIIHOHHBIE
TEXHOJIOTHH npu
MOMCKE HEoOXOoAnMOMn
uHQOpMaIH B
npolecce  perieHHs
Pas3InIHBIX
KOMMYHHKaTHBHBIX
3ama4y Ha
rOCyJapCTBEHHOM |
WHOCTPAaHHOM  (-BIX)
SI3BIKAX

YK-4.3.

Bener JIEJIOBYIO
NEPENHCKy, YUUTHIBAs
0COOEHHOCTU
CTHIICTUKU
OHUIHATIEHBIX H
Heo(UIHaIBHBIX
HHCEM,
COLIMOKYJIbTYPHBIE

pasnmuuus B ¢opmare

--BBIOMPAThH Ha | -KOMMYHHUKaTHBHO
roCyJapCTBEHHOM U | IPUEMJIEMBIMH ~ CTHJISIMU
WHOCTPAaHHOM JIETIOBOTO OOILCHNS;

(-p1x) A3bIKaX | - BepOATEHBIMH "
KOMMYHHKAaTHBHO HeBepOalbHbIE  CPEACTBa
npuemMIieMble CTHJIM | B3aUMOJCHCTBHUS c
JIEJIOBOTO napTHEpaMHU.
oOmieHns, BepOaTbHBIE U
HeBepOaIbHBIE cpencTsa
B3aUMOJEHCTBUSI C
napTHepamu

-HCTIOJL30BATh -uH()OPMAITMOHHO-
UH(OPMALTMOHHO- KOMMYHHKaIMOHHBIMU
KOMMYHHKalMOHHBIE TEXHOJIOTHSMHU IPHU TIOUCKE
TEXHOJIOTHH TIPH  TIOUCKE | HEOOXOIUMOM
HeoOxoauMol wuH(pOpManmy | HGOpPMAIMK B TIPOIIECCe
B npoiecce pelIeHus | peIeHHs Pa3NUYHbIX
Pa3INIHBIX KOMMYHHKATUBHBIX 33124
KOMMYHHKAaTUBHBIX 33]]a4 Ha | HA TOCYJapCTBEHHOM H
rOCyJapCTBEHHOM U | HTHOCTPaHHOM (-BIX)
WHOCTPAHHOM (-bIX) A3BIKAX. | SI3BIKAX.

- BECTH JIETIOBYIO | ~-OCOOCHHOCTSIMU
MEPENNCKY, YYUTBIBAS | CTHIIMCTHKH OQUIHATBHBIX
0COOEHHOCTH  CTWJIMCTHKH | M HEOPHUIMAIBHBIX IIHCEM;
oduLMATBEHBIX u|- COLIMOKYJITYPHBIMH
Heo(UIaTBHBIX nucemM, | paznuuusiMu B opmare
COLIMOKYJIbTYPHBIE Pas3inuMsi | KOPPECIOHCHIIUH Ha
B ¢dopmare | rocy1apCTBEHHOM u
KOPPECTIOHICHITHH Ha | HHOCTPAHHOM (-BIX) S3BIKaX
rOCYJapCTBEHHOM u

WHOCTPAHHOM (-bIX) SI3bIKAX




KOPpPECHIOHACHIINN Ha
roCyJapCTBEHHOM U

WHOCTPAaHHOM  (-BIX)

A3BIKAX

VK-4.4. -BBITTOTHATH IIePEBOJ | -TEXHUKOM epeBoa

Ymeer aKaJIeMU4eCKUX U | aKaJeMHYECKUX u

KOMMYHUKAaTUBHO U npo¢eCCHOHANBHBIX TEKCTOB | MPOQECCHOHANBHBIX

KYJIbTYpHO C MHOCTpaHHOTO (BIX) Ha | TEKCTOB C WHOCTPAHHOTO

IprUeMIIEMO BECTH rOCyJapCTBEHHBIN SI3BIK. (pIX) Ha TOCYHAapPCTBEHHBIH

YCTHBIE JIeTIOBbIE SI3BIK;

pasroBOpEI B WHPOPMALMOHHO

npouecce KOMMYHHKaIlHOHHBIMU

npodecCHOHANIBHOTO TEXHOJIOTHSAMU IPU TIOMCKE

B3aUMOJICHCTBUS  Ha HE00XO0IUMOI

rOCyJlapcCTBEHHOM U uHQOpPMaMK B TpoIEcce

WHOCTPAaHHOM  (-BIX) penieHus Pa3THUYHBIX

A3BIKAX. KOMMYHUKAaTUBHBIX 3334
Ha TOCYJIapCTBEHHOM U
WHOCTPAHHOM (-BIX)
SI3BIKAX; HaBBIKAMH
NepeBoJa aKaJIeMUYECKUX
u po(hecCHOHATBHBIX
TEKCTOB C MHOCTPAHHOTO (-
BIX) Ha TOCYJapCTBEHHBIN
SI3BIK.

OIIK-8 coaepxaHue WCIIONB30BaTh COBPEMEHHBIC | (hOpMaMU ¥ CpeICTBaMHU

Crioco0OeH CIPaBOYHBIX CHenHanbHbIe Hay4HbIC | IIearoru4ecKou

MIPOEKTUPOBATH WHPOPMALIMOHHBI | 3HAHUS, B TOM 4HCJIE Ha | JCATEIbHOCTH B KOHTEKCTE

Ne1arorn4eCcKyIo X 0a3 JaHHBIX HA | MHOCTPAaHHBIX  S3bIKAaX, U | MPO(eCCHOHAIBHOU

JeSITeTbHOCTh Ha | WHOCTPaHHBIX pe3yibTaThl  MCCIEIOBAHUI | NESITEIbHOCTH

OCHOBE CHENMAIbHBIX | SA3BIKAX o | nms  BBIOOpPa METOZOB B

Hay4YHbIX 3HAaHUW U | MEJaroruuecKoi eJarornyeckoun

Pe3yIbTaTOB NESITEIbHOCTH U | JESITEIbHOCTH

WCCIIeTOBaHUN METOABI paboThI C

OIIK-8.1. HUMH

3HaeT  0COOEHHOCTH

Ne1arorn4ecKou

JIeSITeIbHOCTH;

TpeOoBaHU K

cyOBeKTam

eJarorundyeckou

JIeSITeIbHOCTH;

pe3yibTaThl Hay4HBIX

UCCIJIETIOBAaHUI B

chepe

MeAaroru4eckoi

JACATCIIBHOCTH.




OIIK-8.2.

VYMeeT wucHonan30BaTh
COBpPEMECHHbBIC
CIICIUANIbHBIC
Hay4YHbIE 3HAHUS W
pe3yIbTaThl
HCCIIeJOBaHUM JUISt
BEIOOpa METOZOB B
IeJar ormaecKom
JIeSITCIIBHOCTH.
OIIK-8.3

Bmageer mMeromammu,
dhopmamu u
cpeacTBaMu
IeJarornaecKom
JIeSITEIbHOCTH;
OCYIIECTBIISIET HX
BHIOOP B 3aBHCUMOCTH
oT KOHTEKCTa
npoheCCUOHATBHOMN
JIeSITeIbHOCTH c
Y49eTOM  pe3yJIbTaTOB
HAyYHBIX
HCCIICIOBaHHUM.

4.0bBEM JIUCHUIIJIMHBI (MOIYJIS)
OOras  TPyIOEMKOCTh TUCHHUIUIMHBI COCTaBisieT 3 3adeTHble enuHuil (108 wacos).

Hucnunnuna uzydaercs B 1 cemectpe.

OYHASA ®OPMA OBYYEHMA

TpyroémkocTh
Buj yueOHoii padoThl yac B 1.4. mo cemecrpam
) Nel Ne2
OO6mas TpyA0EMKOCTb JIUCIUTUINHBI TI0 Y4eOHOMY IIJIaHy 108 108
1. KonrakTHas padora:
nekiuu (0011Iee KoJI-BO YacoB, BKIIFOYAs MPAKTUIECKYIO
MOJITOTOBKY)
MIPaKTUYECKHE 3aHATHSI, CEMUHAPBI U Mp. (00111ee KOJI-BO YacoB,
BKJIIOYasl MPAKTUYECKYIO TIOJTOTOBKY)
nabopaTopHbIe 3aHATHS (00IIee KOJI-BO YacOB / BKITIOUAs 28 28
MPAKTUYECKYIO IOATOTOBKY)
IpYIIOBBIE, HHANBHIyaIbHbIE KOHCYIbTAUU U UHBIE BHUJIBI
y4eOHOH e TeNFHOCTH, TTPEyCMaTPUBAIOIINE TPYIIIOBYIO HITH
VHIMBUIYAIBbHYIO paboTy 00yJaromuxcs ¢ MpernoaaBaTesieM
2. O6beM camocTosITEIbHOH padoThl o0yuaomuxcs (CPC) 80 80
B TOM YHCJIC YaCOB, BBIIEJICHHBIX HA MOJTOTOBKY K 9K3aMEHY
(3auery)
By npomexyTo4HOro KOHTPOJIS: 3a4€T




3AOYHAS ®OPMA OBYUYEHMUA

TpynoémkocTb
Buj yueOHoii padoThl wac B 1.4. mo cemecrpam
) Nel Ne2
OO0mas TpyA10éMKOCTb JUCIUTUIHHBI IO y4eOHOMY IIIaHy 108 108

1. KourakTHas padora:

nekuuu (o0Iee KoJI-BO 4acoB, BKIIOYAs IPAKTUYECKYIO
IIOJIFOTOBKY)

MIPaKTUYECKHE 3aHATHsI, CEMUHAPBI U M. (0011ee KoJ-BO YacoB,
BKJIIOYAst IPAKTUYECKYIO TIOJTOTOBKY)

nabopaTopHbIe 3aHIATHS (00IIee KOJI-BO YacOB / BKJIIOUas 6 6
MPAKTUYECKYIO TIOATOTOBKY)

IPYNIOBbIE, UHIUBUYaTbHbIE KOHCYIbTAIMU U UHBIC BUIbI
y4eOHOH e TeNbHOCTH, TPEyCMaTPUBAIOIINE TPYIIIOBYIO HITH
WHIUBUAYAIBbHYIO pab0Ty 00yUaromuxcs ¢ mpernogaBaTeiemM

2. O6bem camocTosITeIbHOH padoThl o0yuaromuxcs (CPC) 102 102
B TOM YHCJIC YaCOB, BBIJICJICHHBIX HA MOJIOTOBKY K 3K3aMCHY

(3auery)

Bu mpoMexxyTOYHOTO KOHTPOJIS: 3a4éT

5. COAEP KAHME JUCIHUIIJIMHBI MOAYJISA)
ouyHasi popma 00ydeHust

Ne | HaumeHnoBaHue Tembl (pa3aeJia) Oo0masn TpyaoémkocTs o BHAaM Y4eOHbIX 3aHATHI
n/n AUCHHUIINHBI (MOLYJIsT) TPYAOEMKOCTH (B akan.4acax)
B aKaj.qyacax Jlek/ JIad / Ip/ Cp
Np.NOAr | NP.MOAT. | NP.NOAT.
1. | nocTtpanHbIit A3BIK JUIS 14 4 10
npodecCHOHATBHBIX nenen

OcobenHoctTH MPoQecCUOHATBHON
JIEIIOBO KOMMYHUKAIIUU

2. | TenedoHHBIE TEPETOBOPHI 12 2 10

3. | Ocobennoctn oopmienus 16 4 12
JIeIOBOM KOPPECHOHICHIIUT

4. | YcrHag KOMMYHUKAaIHUS B 16 4 12
npodeccuoHaIbHOM chepe

5. | IlucbmeHHass KOMMYHUKalMs B 18 6 12
npodeccuoHaIbHON chepe

AHHOTHpOBaHHE, PE3IOMUPOBAHNE
u pedepupoBaHre KauyeCTBEHHOM

pecchl
6. | Kapbepa u monck paboThbl. 16 4 12
Kypcosoe npoexkmuposanue X -
Koncynomayus x sxzameny X -
Iloozomoska k 3auemy X

Hroro: 108 28 80




3a04Has popma 00ydyeHuUs

Ne | HaummeHoBaHue Tembl (pa3aeJia) Oo0wmasn TpyaoémkocTb 10 BHAaM Y4eOHbIX 3aHATHI
n/m AMCUMILIMHBI (MOLYJIs1) TPYA0EMKOCTH (B akaja.uacax)
B aKaj.qacax Jlek/ JIad / Ip/ Cp
0Op.MOAr | NP.MOAT. | TP.MOAT.
1. | MHocTpaHHbBIN SI3BIK TUTS 19 2 17
npodeccHoHaATBEHBIX nenen
Ocobennoctu npodecCHOHATBHON
JIEJI0BOM KOMMYHHUKAIUU
2. | TenedoHHbIC TEPETOBOPHI 19 2 17
3. | Ocobennoctu oopmienus 19 2 17
JICJIOBOM KOPPECTIOHACHIIUN
4. | YcrHas KOMMYHUKaLUs B 17 17
npodeccuoHaIbHOU chepe
5. | IlucpMeHnHass KOMMYHUKAIUs B 17 17
npodecCuoHAITBHON chepe
AHHOTHpPOBaHHE, PE3IOMHUPOBAHUE
U pedepupoBaHHE KaueCTBEHHOI
IPECCHI
6. | Kappepa 1 morck paboThI. 17 17
Kypcosoe npoexkmuposanue X -
Koncynemayus k sx3ameny X -
Iloozomoska k 3auemy X
Wroro: 108 6 102

5.1. COAEP)KAHUE JUCUMUILJIMHBI (MOAYJIS), CTPYKTYPUPOBAHHOE
O TEMAM (PA3/IEJIAM)

Tema Nel HHoCTpaHHBIN A3BIK 1J1s1 NPO()eCCHOHANBHBIX LIeJIeH.
OcobenHocTu npogeccuoHATbHOM 1eJ10BOH KOMMYHUKALMU

1.ITpaBuna npodeccnoHaIbHON STHKM YCTHOTO M MMCbMEHHOT'O B3aUMOJIEMCTBUS ¢ MapTHEpaMU

U COIMOKYJIBTYpPHBIE paziuuusi NMpodecCuOHaTbHON KOMMYHHUKAIIMM Ha TOCYIAapCTBEHHOM M

WHOCTPAHHOM (-bIX) SI3BIKAX.

2.3HaueHre MEeXIYHApOIHON KOMMYHUKAIIUY B Nlelarorudeckoi cepe
3.BepOasibHble W HeBepOalbHBIE CpEACTBA MPOQPECCHOHATBHOIO B3aUMOJCHCTBUSA U JeiIoBas

KOMMYyHHKAITHS
4.]]emoBOM ATUKET
PeueBoii 3TUKET

CnyxeOHbIH (J1eJI0BOM) TUKET: pa3rOBOPHBIE.
Tema Ne2 TesiepoHHBIE TEPEroBOPHI

1.Bei6op ctuns B TenedoHHOM paszroBope. TenedoHHbIH 1e10BOM «oKaproH»

2.Ilone3Hble BRIpAKEHUSI 7151 pa3roBopa 1o tenedony
3.Kak oTBeTUTH Ha 3BOHOK, IPUHATH U TepeiaTh COOOIIEHHE, HA3HAUYUTh BCTPEUY
4.Kax ycrenrHo 3aBepuInTh TeaehOHHbIN 1eT0BON pa3roBop.

Tembl Ne 3 Oco0eHHOCTH 0hopMIIEHHUS /1€JI0BOI KOppecTOHAeHIIUH
1.Bupl 1e10BBIX HCEM: KOMMEpUYECKue, (PyHKIIMOHAIbHBIE U MMChMa-peKIaMaliu
2.0co0eHHOCTH U OCHOBHBIE ITPaBUiIa OPOPMIICHHS JEJIOBBIX MTHUCEM




3.513pIkOBBIE  cpeAcTBa  OGOpPMIICGHUS  BHU3MTHOW  KapTOYKH, O(OPMIICHUS  AHKETHI,
COMPOBOAUTEILHOT0, PEKOMEHIATEILHOTO U MOTHBAIMOHHOT'O MTUChMa

4.IlpesenTarus cedst kKak mpodeCcCHoHaIa Ha MTHOCTPAHHOM SI3BIKE

5.13y4enue u 0TpabOTKa JIEKCUKH 10 TEME B PEUCBBIX 00pa3iiax v KJIHIIIE.

Tema Ne 4 YcTHasi KOMMyHHKanKs B IpodeccHoHAIbHOM cdepe
1.O¢unmanbablil cTUIIb yeTHOTO 00IIeHus. CTPYKTYpa yCTHBIX MPE3CHTAIN
2.HaunoHalnbHO-KYJIbTYpHBIE ~ OCOOEHHOCTH  BEJIEHUS  IEPEroBOPOB C  WHOCTPAHHBIMU
naptHepamiu. [lesnoBble oe3aku
3.PazroBopHbie (popMysbl KOMMYHHUKAIIMM U JIPYTHE CpeAcTBa oOmeHus: Gpopmbl MoOy IeHUH,
npoch0, MPUTIIANICHUH; HAIMYME BBOJHBIX (pa3, CMATYAIOMIMX KAaTETOPUYHOCTb YTBEPKICHUS
WM OTKa3a
4.IlpuMeHeHne CoAep)KaHUsl CHPAaBOYHBIX MH(POPMALMOHHBIX 0a3 JAaHHBIX HAa WHOCTPAaHHBIX
A3BIKaX O MeJarornyecKoi 1esTeIbHOCTH.
5.0CO0CHHOCTH  OCYIIECTBJIICHUS ~ YCTHOW  KOMMYHHUKAIlMM  JUIS  pEIIeHus  3aaa4
poecCuOHANBEHOM NesTeIbHOCTH

Tema Ne 5 [IucbMeHHasi KOMMYHUKAIUA B podeccuonaibLHoil cepe

1.OunmanbHbIA CTHIIb TMCEMEHHOTO OOIIECHUS
2.Hanucanue craTeil ¥ T€3UCOB € y4eTOM NMpo(hecCHOHAIBHOM HAaPaBICHHOCTH
3.CocraBneHne aHHOTALMH HAyYHBIX CTaTell MO CHENUMAIBHOCTH W3 HAYYHBIX >KYpHAJIOB
(UnTepuera). IlpeacraBieHue M aHauu3 aHHOTAUU. AHHOTUPOBaHHME, PE3IOMUPOBAHHE U
pedepupoBaHre Ka4eCTBEHHON MPECCHI
4.0co0€HHOCTH  OCYLIECTBIEHHMS IHMCbMEHHOM KOMMYHHMKALMM U1 peLleHus  3aj1ad
po(hecCuOHATILHON e TENbHOCTH.

Tema Ne 6 Kapbepa un nouck padorsi
1.Ilytu noucka pabotsl. Hanncanue pesrome, CONpoBOAUTENBHOIO TUChMA
2.CobecenoBanue. Tumsl coOece1oBaHUN U YacTO 3a/1aBa€Mbl€ BOIIPOCHI
3.3asBneHue o mnpueme Ha pabory. [loBeimenue kBamudukauuu. OneHka 3PQPEeKTHBHOCTH
NeSITeIbHOCTH paOOTHUKA
4.Vcnonp30BaHWE COBPEMEHHBIX CIEIHMAJbHBIX HAYYHBIX 3HaHWA, B TOM 4YHCIE Ha
MHOCTPAHHBIX S3bIKaX M Pe3yJIbTaTOB MCCIEJOBAHUM Ul BHIOOpa METOAOB B MEAAarorHuecKon
NEeSITeTPHOCTH B KOHTEKCTE  MPO(EeCCHOHAIBHOW  JESITEeNhbHOCTH.  AHHOTHpPOBAHUE,
pe3loMHUpOBaHNE U pedepupoBaHie KayeCTBEHHON MPECCHI.

6. YYHEBHO-METOAUYECKOE OBECIIEYEHHE
CAMOCTOATEJBHOU PABOTHI OBYYAIOLIINXCA

Ne T O RS CIp e e N e Buj camocTosiTe/IbHOM padoThl 00y4YarOImMXCst
n/n
1 | MHOoCTpaHHBIN SA3BIK IS 1.O3HaKOMIIEHHE MarCTPAHTOB C INITAHOM
npoecCHOHANBHBIX 11eteil OCOOEHHOCTH CaMOCTOSTENTLHOU PabOTHI Ha YYeOHBIH TOJl, TPaPUKOM
po(hecCHOHATBLHOM JIEIOBOM KOHCYJIbTalHi.

2. [IpopaboTka y4eOHOTO MaTepralia 3aHsITHH.

3. Ilouck, u3yvyeHue M mpe3eHTauus: HHPOpMaLH 110
3aJJaHHOW TeMe, AaHAIN3 HAayYHBIX HCTOYHUKOB IIO
3aJIaHHOH TIpoOIIeMe.

3. CamocTosiTeNNbHOE M3YyYeHHE OTAEIbHBIX BOIPOCOB
TEM JAWCLHIUIMHBL, HE PacCMaTPUBAEMbIX Ha 3aHITHS
CEMHHAPCKOTO THIIA.

4, HccnenoBarensckas  pabota 1m0  TemMaMm
JUCLHUIUIMHBL y49acTHE B KOH(EPEHLUSX, KPYIIbIX
CTOJIaX, CEMHUHapax M Mp.

KOMMYHUKaIIUA




TenedoHHBIC TIEPETOBOPHI

1.BeInosHeHHE eXEeHEeIeTbHBIX JOMANTHUX 3a/IaHUH 110
Kypcy .

2. IIpopaboTka y4yeOHOTO MaTepualia 3aHITHI.

3. Touck, u3yueHue M mpe3eHTanuss HHPOPMAIMU IO
3aJaHHON TeMe, aHaIW3 HAyYHBIX HCTOYHHKOB IIO
3aJaHHOU TIpodIeMe.

3. CaMocCTOsTEeIbHOE M3YyYCHUE OT/CIBHBIX BOIPOCOB
TeM JHUCUHUIUIMHBI, HE pacCMaTPUBACMbIX Ha 3aHATHS
CEeMUHAPCKOTO THIIA.

4. ViccnenoBatenbekasi paboTa o TeMam
JHMCIUIUIAHBL: y4acTHe B KOHPEPEHIHSX, KPYTIIBIX
CTOJIaX, CEMHUHApax M IIp.

OcobenHocTH 0OPMIICHUS JEIIOBOMA
KOPPECIIOHICHITHH

1.BrimonHeHne eXeHEAENbHBIX JOMAIIHUX 3aJaHUH 10
Kypcy .

2. [IpopaboTka y4yeOHOTO MaTepualia 3aHITHH.

3. Ilouck, u3ydueHune U mpe3eHTanus HHOOPMALIUU 10
3a)IaHHOI\/'I TEME, aHallu3 HAYYHBIX MCTOYHUKOB II0
3aJlaHHOM TIpolJIeMe.

3. CaMocTOsATETbHOE M3yYEHUE OT/ACIBHBIX BOIPOCOB
TeM IHUCHHUIUIMHBI, HE pacCMaTpPUBAcMBIX HA 3aHATHS
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbckas paboTa 1Mo TeMaM
JVCIUIUIAHBL: ydacTHe B KOHPEPEHIHAX, KPYTIIBIX
CTOJIaX, CEMHHApax U Mp.

YcrHas KOMMYHUKAIHSI
npodeccuoHanbHOM chepe

1.BrinosiHeHNE e)XeHENENbHBIX JOMAIIHUX 3a0aHUM 110
Kypcy .

2. [IpopaboTka yaeOHOTO MaTepualia 3aHATHIA.

3. [Nowuck, u3yueHue U npe3eHTaUs UHOOPMALIUHU 10
3a/laHHOW TeMe, aHalW3 HAayYHBIX HCTOYHHKOB IIO
3aJIaHHOM TIpolIIeMe.

3. CaMocCTOsATEIbHOE M3YYCHHUE OTJCIBHBIX BOIIPOCOB
TeM JHUCIMIUIAHBI, HE PACCMATPUBAEMBIX Ha 3aHSTHS
CEMHUHAPCKOTO THUIIA.

4. Uccnenoparesbckas padoTa 1o TeMaM
JUCITUILTAHBL; y4acTHE B KOH(PEPEHIUIX, KPYTIIbIX
CTOJIaX, CEMHHApaXx.

ITncemennas KOMMYHUKaNWA B
npodeccuoHaIbHOM chepe
AHHOTHPOBaHKE, PE3IOMUPOBAHUE U
pedeprupoBaHre KaueCTBEHHOM MPECCHI

1.BrInosHeHNE eXECHECTBHBIX JTOMAIIHUX 33JJaHUH 110
Kypcy .

2. [TpopaboTka yueOHOr0 MaTepralia 3aHATHI.

3. Tlouck, u3yvyeHue U Mpe3eHTAUs UHGOPMAIHH 11O
SaIIaHHOﬁ TEME, aHaliu3 Hay4YHBIX HCTOYHUKOB II0
3aJIaHHOH TIpoOIIeMe.

3. CaMocTOATENbHOE H3YYCHHE OTICIBHBIX BOIIPOCOB
TEM JUCIUIUIMHBI, HE PACCMATPUBACMbBIX Ha 3aHITHS
CEMHUHAPCKOT0 THIIA.

4. VccmenoBatenbckas paboTa 1mo TeMam
JUCHUTUTAHBL: YIaCTHE B KOH(DEPEHIHSIX, KPYTIIBIX
CTOJIaX, CEeMHUHApax M Ip.

5. AHHOTHpPOBaHUE, PEIOMUPOBAHUE U
pedepupoBaHre KaYECTBEHHON MTPECCHI

Kapbepa u nouck paboTsl.

1.BeInonHeHNE eXEeHEETbHBIX JIOMAITHUX 33JJaHNH 110
Kypcy .

2. IlpopaboTtka y4yeOHOTO MaTepualia 3aHATHI.

3. Iounck, m3yueHne u mpe3eHTanust HHPOPMAIN IO
3aJlaHHOM TeMe, aHalnu3 HAYYHBIX HCTOYHHUKOB IIO
3aJlaHHOH TIpobIeMe.

3. CaMocTOsTETbHOE M3yYCHHE OT/AECNBHBIX BOIPOCOB




TEM JUCIUIUIMHBI, HE PACCMATPUBACMBIX Ha 3aHITHSA
CEMHHAPCKOTO THIIA.

4. ViccnenoBatenbekas paboTa o TeMam
JUCHUTUTAHEBL. YIaCTHE B KOH(DEPEHIHSIX, KPYTIIBIX
CTOJIaX, CEMHUHapax U Mp.

7. ©OHJ OHEHOYHbLIX CPEJACTB

7.1. OneHOYHbIE MATEPHUAJIbI JIJIsl IPOBEIEHUS TEKYIIEro KOHTPOJIsl YCIIeBAeMOCTH

Ne HanmeHoBaHMe TeMbl CpeacrBa Tekyuero Ilepeyenb KoMIeTeHI M
n/n | (pa3gesna) IMCUMILIMHBI KOHTPOJISl yCIIeBAeMOCTH
(MoyJis)
1 | MHOCTpaHHBIN SA3BIK JUIS YcrHpli onpoc YK-4, OIIK-8
npodecCHOHATBHBIX eneii | A0Kman
Ocobennoctu
npodeCCHOHATLHON
JI€JI0BOM KOMMYHHKAIUU
2 | TenedoHHbIE TIEPETOBOPHI YCTHEIH ompoc. YK-4, OIIK-8
Huckyccus
IIpe3enranus noknaga
3 | Ocobernoctu opopmiteHust | YCTHBIH ompoc. YK-4, OIIK-8
JIEIIOBOM KOPPECTIOHICHIINH HAuckycenst
Joxmnan
4 | YcTHas KOMMYHHKAIUS B VYcTHbIi onpoc. YK-4, OIIK-8
npodeccuoHanbHOM chepe | AMCKycems
[Ipesenranus noknaga
5 | Ilucemennas YerHblit onpoc. VK-4, OIIK-8
KOMMYHHKAIUS B Huckyccns
npobeccHoRambHOl chepe | LIPSICHTALI TOKIANA
AHHOTHpOBaHHE, AHHOTHPOBAHHC,
PE3IOMUPOBAHHE U PE3IOMHUPOBAHHC H
pedepupoBanue p e(bepHPOBaHUHe
KAUCCTBCHHON IPECCH Ka4yeCTBEHHOH PECCHI
6 | Kapnepa u mouck paGoThI. VCTHBIH ompoc. VK-4, OIIK-8

Huckyccus
[Ipe3enTanus noxnana
AHHOTHPOBaHUE,
PE3IOMUPOBAHUE U
pedepupoBanue
Ka4eCTBEHHOMN IIPECCHI

BO.

B ynusepcurere BPC npumensiercs npu peains3aluy BCeX TUCLUUIUIMH (B TOM YHUCIE IIPU
OILICHMBAHUU KYPCOBBIX padoT (IIPOEKTOB)) U MPAKTUK, YCTAHOBJIEHHBIX YueOHbIMU m1aHamMu OI1

Onenka oOy4aromierocs no auciurumae B bBPC dopmupyetcs us:

- 0aIoB, MOMYYEHHBIX TPU MPOBECHUH TEKYIIETO KOHTPOJISl YCIIEBAEMOCTH;
- 0aJIOB, TTOJIYYEHHBIX Ha MPOMEKYTOYHON aTTECTAIINH.
Bannpl, nomyueHHbIe 00yYarOMIUMCS TPU IPOBEJCHUH TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH,
MPEACTABISIIOT CO00M CyMMy OajuioB, TMOJYYEHHBIX IO KOHTPOJBHBIM TOYKaM, a TakKkKe
JOMOJIHUTCIIbHBIX U TPCMHUAJIbHBIX 6aJIJIOB.
Pe3ynbrarhl TEKylero KOHTPOJIS YCIIEBAEMOCTH (PUKCUPYIOTCS B E€AMHBIX ISl BCETO
YHUBCPCUTCTA KOHTPOJIBHBIX CpPEC3aX, YCTAHABJIMBACMBIC TIIOCJIC OINPCACICHHOIO ICpuoaa




oOyuenus. J{ist ouHoi (opmMbl O0yUEeHHUsI YCTaHABIMBAIOTCS 2 KOHTPOJBHBIX Cpe3a B KaKIOM
cemectpe. [ 3a04HOI — MO pe3yabTaTaM UTOTOBOTO KOHTPOJISE OCBOECHUS AUCIUILITUHBIL.

[To kax1O0My KOHTPOJIBHOMY Cpe3y 00ydaronieMycsi HAYHCISIOTCS OalyIbl 3a:

- TOCEIIAaeMOCTh B olleHnBaeMblil nepuon (20%);

- pe3ynbTaThl 00yueHus mo (80%):

a) OCBOGHHBIM 3a OIICHMBAaeMbI mepuoj paznenaM W (uiau) temam (o4Has Qopma
oOyueHus);

0) nucuuruinHe (0OYHO-3a09HAasl ¥ 3a04Hast popma oOydeHUs).

[To qucuumuiHEe 00YyYarOIIEeMyCsl MOTYT OBITh HAYUCIICHBI:

- JIOTIOJIHUTENbHBIE OaJUIbI;

- IpeMHaJIbHBIE OaLIbI.

[lepeBonx olleHOK ©3 TNATHOAUIBHONW cHcTeMbl oleHuBaHus B 100-0amuipHYyO 1O
JUCHUTUTMHAM U TPAKTHKaM, a TAK)KE OI[CHOK 00YYaloLINXCsl, MEPEBEACHHBIX B YHUBEPCUTET U3
JIPYTUX OpraHM3allfii, OCYIIECTBISIOMINX 00pa30BaTEIbHYIO NEATEIbHOCTh, B KOTOPbIX BPC He
IPUMEHSIIACh, U B IPYTUX MOJOOHBIX CIIy4asX OCYILECTBISETCS CAEAYIOUUM 00pa3oM:

- «oTan4HO» - 85-100 021,108,

- «xopo1oy - 70-84 6annos;

- «yAOBJIETBOPUTEIbHO» - 51-69 H6asLnoB;

- «3a4TeHo» - 51 HaJuI.

MaxkcuManbHOE KOJMYECTBO OallJIOB OOYYaromierocsl Mo OJHOW JUCIUIUIMHE (BKIIOYAs
Oayibl, MOJY4YEHHbIE MPU TPOBEACHUM TEKYILErOo KOHTPOJIS YCIIEBAEMOCTH, U OaJuibl,
MOJTy4YeHHBIC HA TIPOMEXKYTOUHOM aTTectanun) coctaniser 100 6amios.

Ecnmu cpenumii peHTHHTOBBIM 0Oasl CTy[AeHTa 10 JUCHUIUIMHE TapaHTHPYeT eMy
MOJIOKUTEIBHYIO OIEHKY, B COOTBETCTBUU CO IIKAJIOW OLIEHOK, TO MperojaaBareib o0s3aH Mpu
JKEJIAaHWHU CTYJIEHTa BbICTABUTHh COOTBETCTBYIOIIYIO OLIEHKY 0€3 UTOTOBOIO KOHTPOJIS, IPOCTAaBUB
MOJIYYEHHBIH UM CpeIHUI peHTUHTOBBIN OaLI.

CTyzneHT MOKEeT MOBBICUTH CBOW PEUTHMHIOBBIN Oail, MPOXOAsl UTOTOBBIM KOHTPOJb, HO
IpU 3TOM BECOMOCTb HaOpPaHHOTO B XOJ€ TEKYIIErOo KOHTPOJI CPEeHEro peHTHHroBOro Oasia
cocrasiset: 0,5 (50%).

[To gucuMIUIMHE ¢ UTOTOBBIM KOHTPOJIEM — «3a4€T» CTYAEHT JOIYCKAETCs K cllade 3adeTa
TOJIBKO B TOM CJIy4ae, €Clid €ro CpeIHUN peHTHUHrOBBIN Oaj 1o uroram cpe3oB coctasiseT 30 u
BbIILIE. B MpOTMBHOM cilydya€ OH aBTOMAaTHMYECKH IOJIy4YaeT — «He3auTeHo». Ecinu ero cpenHuit
PEUTHHTOBBIM Oayl MO UTOraM CPe30B COCTaBIsIET 51 U BbIlIE, OH aBTOMAaTUYECKH MOJIydaeT —
«3a4TEHOY.

B cnywasx, xorma CTyAEHT »KellaeT MOBBICUTH CBOM PEHTHHIOBBIA Oaul M MPUHUMAET
pEIllIeHNEe Yy4acTBOBAaTh B IIPOMEXYTOYHOH aTTECTAllMM, TO BECOMOCTb CPEJHETO PEHTHHIOBBIX
0aJI0B, OTYYEHHBIX NP MPOBEICHNUN TEKYIIEero KOHTPOJIsl YCIIEBAEMOCTH U MOJYYEHHBIX Ha
mpoMexKyTOouHOM arrectauu coctabiset: 0,5 (50%) u 0,5 (50%).

[Ipy mpoBeneHHMH TEKYIIEr0 KOHTPOJS YCIEBAEMOCTH IPEINoAaBaTelb MOXKET Y4ecTb
JIOTIOJTHUTEIIbHBIE OaJlIbl B KAUECTBE MPEMHUANIBHBIX 0aJJIOB, HAUUCIIIEMBIX 00Y4atoIIeMYyCsl:

- ONpEeJICNIEHNUs JOTIOJIHUTENBHBIX 0aJJIOB MO0 HAYYHO-UCCIIEIOBATENbCKON 1eITeIbHOCTH

IToka3aTean Banabl

IlyOnukarust cTaTb B JKypHajie, COOpPHUKE TPYAOB POCCHUHCKOM, pernoHanbHOW, | OT 5 mo 10
BY30BCKOM KOH(EpEeHIIUU

[lyOnukanusi Te3UcOB cTaTbl B COOpPHUKE TPYIOB POCCUICKOH, pernonHanbHoH, | Ot 5 mo 10
BY30BCKOW KOH()EPEHIINH, IENOHUPOBAHUE CTAThH

Joxmansl Ha KOHpEpEeHIUIX: BHYTPHUBY30BCKHUX, MEXBY30BCKHX, Bcepoccuiickux u | Ot 5 mo 10
MEXTyHApOIHBIX

VYyactue B KOHKypcax rpaHTOB: BHYTPHBY30BCKUH, perMOHaNIBHBIN, Bcepoccuiickuil | Ot 10 go 15
Y MEXJTyHAPOHBIN

Yuactue B koHkypcax HUPC: BHYTpHUBY30BCKHA, perHOHANBHBIN, Bcepoccuiickmii | OT 5 10 10
Y MEXTyHAPOIHBIN

VYuacTue B U3roTOBJICHUHU ACMOHCTPAITMOHHBIX MATCPUAJIOB, HATJISAIHBIX 1 y‘{€6H0- Oor5 a0 10




METOINYECKAX ITOCOOMH U T.1I.

[TonydeHue mareHTa, CBUIACTEILCTBA HA OXPAaHy MHTEIICKTyaabHOU coocTBenHoctn | Ot 10 mo 15

Yyactre B By30BCKOH, MEKBY30BCKOM, BCEPOCCHICKON OJIMMITHAIaX Ot 5 10 10

Breapenne pe3ynpTaToB UCCIIEAOBAaHUN B YUeOHBIH, TPOU3BOICTBEHHBIN MPOLIECC Ot 5 o 10

- OIPCACIICHUA JOIIOJHUTEIIBHBIX 0asI0B 1o O6Hl€CTBCHHOﬁ JACATCIIbHOCTHU

Iloka3zareJib BaJuibl
YyacTre B OpPraHW3allMOHHON CTPYKType (akylbTeTa: CTapocTa TPYMIBI, Kypca, Ot 10 oo 15
npodopr cTyIeHTOB PaKyIbTeTa U T.J.
Opranuzaiusi pa3oBbIX OOIIECTBEHHBIX aKIWi Ha (akylnbTeTe, B YHUBEPCUTETE U Ot 10 1o 15
T.J.
Yyactre B KyIbTypHO-MacCOBBIX MEPOTIPUATHIX Ha (aKyIbTETe, B YHUBEPCUTETE U Ot 10 oo 15
T.J.

Yyacte B BY30BCKHMX  CIIOPTHBHBIX,  OPraHU3aI[MOHHO-BOCHHUTATEIbHBIX Ot 10 go 15
MEPOTPHITHIX

Yyactue B TOpPOJACKHX, OOJACTHBIX  CIIOPTUBHBIX,  OPTraHU3AI[MOHHO- Ot 10 go 15
BOCIMTATENbHBIX MEPOIPUATHSIX
Yuactue B POCCUHCKHMX, MEXIYHApOIHBIX CIOPTUBHBIX, OpPraHU3ALMOHHO- Ot 10 mo 20

BOCITUTATCIIbHBIX MECPOIIPUATHUAX

Becomocts cpennero peiftuHroBoro Oamna u 0ajuioB, TOJYYEHHBIX Ha Iepeciaaye,
coctaBisieT cooTBercTBeHHO: 0,3 (30%) u 0,7 (70%).

Ecniu crymeHT mocne mepecaaud HE TMOJMYYHJI TOJOXKUTEIBHOM OIIGHKH, TO OH B
YCTaHOBJICHHBIC BY30M CPOKH HJIET HA KOMHCCHOHHYIO TIepecaqy JUCIUILTHHBL.

BecomocTh cpennero Oamna, MOJIYYEHHOTO IPH KOMHCCHOHHOM clade, COCTaBIIsET,
cootrBerctBeHHO 0 (0%) m 1 (100%), a Oasyibl, MOJy4YEHHBbIE NPH IOBTOPHOM crade —
AHHYJUPYIOTCS.

CTyzmeHT, MPOIYCTUBIINN TEKYIIHA KOHTPOJb MO YBAKUTEIBHON NMpuunHe (00Ie3Hb WIIH
WHBIC TIPUYWHBI, TOATBEPKICHHBIC JIOKYMCHTAIBHO), [OJDKEH €ro TMPOWTH JI0 CAadu
CJIEIYIOIIETO MPOMEKYTOYHOTO KOHTPOJS MO AucuuIuiuHe. [[ist 9Toro ¢ paspemieHus IeKaHa
dakynpTera, JAUPEKTOpa HHCTUTYTA (GOPMHUpPYETCS WHAMBHIyaJTbHAsS OaTbHO-PEHTHHTOBAS
BEZIOMOCTb.

HToroBas oleHKa MO pe3ysibTaTaM OCBOSHUS JMCIMILTUHBI BBICTABIIICTCS 10 5-0aJUThHON
HIKaJe WU B 3a4eTHOM (opmare (B COOTBETCTBHM ¢ (POPMOU MPOMEKYTOUHON aTTECTALUU IO
JTUCIUTIIINHE, YCTAHOBJIEHHON y4E€OHBIM TIJIAHOM ).

HToroBasi oleHKa 3aHOCHUTCS B SK3aMEHAIIMOHHYIO (3a4E€THYIO) BEJOMOCTh U 3aU€THYIO
KHIDKKY CTY/ICHTA.

HToroBelii TOCYZApCTBEHHBIM JK3aMEH II0 CHEIHAlbHOCTH olleHuBaercs mo 100 —
OayIbHOM HIKaJIE.

[TpaBuna mepeBoga oneHOK W3 100-0amibHONH CHUCTEMBI B MATHOALIBHYIO CHCTEMY
npuBe/IeHbl B Tabnuue 1.

dopMa NPOMeKYTOUHOM OTpunarenbHas IMonoxuTeabHBbIE
aTTrecTalMu Mo OlleHKA OLIEHKHU
TUCHUILINHE, MPAKTHKE
3auer He 3auteno 3aurteno
(menee 50 6amioB) (6omnee 50 6amioB)
Kypcosas pabora HeynoBiaerBopuresa | YI0BJIeTBOPHUT Xopomio OTan4Ho
3a4er ¢ OLEHKOM bHO eJIbHO (70-84 (85-100
DK3aMeH (menee 50 6aI0B) (51-69 6amnon) 0ayIoB) OaIoB)

7.1.1 IlpuMepHbIi NepedeHb 3aJaHUI I TEKYIIero KOHTPOJIst

Awnrnmiickuii si3pik Application for a job



Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. |
can be relied upon to help your company achieve its goals. | want to obtain an English teacher
position at “School” and teach students everything from grammar to writing essay and reading
comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development
of Education ((----) WORK EXPERIENCE < English teacher, 20///// — present Concord
International School

*Responsibilities:

» Teach the assigned courses in accordance with the course outlines and recommended
textbooks. A teaching program should integrate listening, speaking, reading and writing. * Run
the student journal, where the children are encouraged to publish anything from poetry to science
fiction novels.

STRENGTHS ¢ Communication skills ¢ Ambitious and perfectionist * Good team-work
communication * Sense of responsibility Dedicated to teaching students Professionalism
Respectful | Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling,
Sports (walking, exercise), Reading, Art Music, — Job-related activities.

I Bapuant
Odopmienue 1e10BOro Nuchma
1. Pacmonokurte 4acTH JEJOBOTO MUChMa B MPABHUILHOM TOPSIIKE:



BAPHMAHTLI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the
part you wish to order have advised us that they cannot supply it until November. Would you
prefer us to supply a substitute, or would you rather wait until the original parts are again
available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnionoxxute 4acTu Ae10BOro nuchbMa B npaBuibHoM nopsjike BAPMAHTBI OTBETOB:
A) | would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacmonoxure yactu JCJI0OBOrI'o NMMCbMa B IIPAaBUJIBHOM ITOPAAKE
BAPUAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that
you owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:
[Toner, camoner, 6uner, OGUIET B OJHY CTOPOHY, OWJIeT Tyna M oOpaTHO, AETCKUN OuWIerT,

Oaraxx, py4Has KJaJb, TMacIOPT, OXpaHa, TaMOXXCHHas JeKJapanust — 3aroJHATH
TaMOKEHHYIO JIeKJIapaliio, KOMaHAUPOBKA, OpOHUpOBaHWE — OpPOHHPOBATH, MOKYIATh,
MEHATh, IIJIATUTh, TIO3BOHUTH, TOATBEPAUTh, OTMEHUTb, PETUCTPAIUS — MPOXOJIUTH

PErUCTPaLAI0, HAYMHATHCS — MPOJOJIKATHCS — 3aKaHYUBATHCS, I0CAJKA, PEUC C TIEPECATKOM,
psIMOM peiic, TOCcaJOYHBIN TalOH, MECTO Y OKHA, OTIpaBlieHUE, MPUOBIBATh, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - Jlobpoe yTpo!
Mucc Mamenn: - lobpoe ytpo!
Accucmenm: - Muctep Jxon Xayspa?
Mucc Mamenn: - [la. 51 xorena Obl 3HaTh, MOXET JIU MUCTEp XaydpJ MPHUHITh MEHS.
Mens 30ByT Mare.
Accucmenm: - Coxaner, HO MHUCTepa Xaydpaa OodeHb 3aHAT cerofHs. OH Oyaer Ha
COOpaHUM CEroAHs THEM, Y HET'O HECKOJIBKO BCTPEY BEUEPOM.
Mucc Mamenn: - He mornu 661 Bel Ha3HAUUTH BpeMs 111 MEHS?
Accucmenm: - Jla, koHeuHO. Sl TONbKO MOCMOTpIO €ro pacnucanue. Yersepr, 17.30, Bam



MOAXOAUT?

Mucc Mamenn: - Het. borock, 1 HE CMOTY B YETBEPT.

Accucmenm: - Torna He cMoxeTe Bbl IpuiiTH B IOHEAENBHUK B 9 4acoB?
Mucc Martemn: - Jla, 3T0 BpeMsi MHE TTOJXOIUT

AccucteHt: - Xopomwo. Torna st Ha3Hauy Bam Ha 9 yacoB B HOHEAENbHUK

5. Read the text and complete the sentences with the appropriate words and phrases
given in the box. filling a vacancy. References, candidate, position, interview, resume, job
vacancies, applica tion, short-listed, application form, employment agencies, apply,
applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by
companies and (2) ___. To reply to an advertisement is to (3) ___ for a job. You become a
(4)  oran(5) . You write an (6) __, or fill in the company*s (7) __ , and send it,
along with your (8) _ and a covering letter. You often have to give the names of two
people who are prepared to write (9) ___ for you. If your qualifications and abilities match
the (10) __ you might be (11) __, i.e. selected to attend an (12)

6. IlepeBeauTe TeKCT YCTHO. BpINMIIMTE W3 HEro mNpeaI0:KeHUs], B KOTOPBIX
CO/IEPIKUTCH CJeayoias HHGopMaLus, 1 epeseIuTe UX MUCbMEHHO!

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different cultures.
Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present
problems, makes knowledge available, provides relaxation. Whether oral or written,
symbolic, nonverbal, targeted, spontaneous, unconscious or passive: communication
determines our lives. When speaking, we communicate not only with words, but also through
volume, rhythm and speaking speed. These factors accompany the spoken and belong to the
parasexual means of expression, which can be interpreted culturally quite differently. For
example, Englishmen feel that Germans are easily aggressive because of their volume and
intonation, Germans find Spaniards and Italians "loud" and associate zank and quarrel with a
conversation led for this "normal." We also use our entire body when talking to others - for
example in the form of gestures and facial expressions (eye contact, smiles, hand
movements). This body language, which can have different meaning depending on the
culture, is called nonverbal communication. In the Arab world and in southern Europe, we
attach great importance to firm, direct eye contact. In South and East Asia, a direct view
could be understood as intrusive or even hostile, intense eye contact is considered
intimidation for many Asians. If in Western cultures the smile is clearly associated with
kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. OdopmieHue pe3romMe, MUChbMa-3asiBICHUS, MUChbMa-yBEJOMJIEHUS, MUChMa-3ampoca.
Onpenenure, K KAKOMYy BHJY JI€IOBOTO JIOKYMEHTAa OTHOCHUTCS TPEJICTaBICHHBIM HUXKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or
made by small independent companies, and if they would be suitable for recording



\ classical music, games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made
Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would
make us put on boxing gloves, then take us out in the backyard where we would duke it out.
Since | was three years older than my brother, 1 won every 2 ... . In retrospect, I see that this
was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the last
one standing being declared the —winner.l Unfortunately, this is often how conflicts are
resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of
being on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In
either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both
parties lose something.

We should realize that conflict is often the byproduct of being uniquely different — and
we are all unique. We have different values, different experiences, different perceptions, likes
and dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points
of view that are not our own or that are outside the realm of our own experience. That‘s when
the conflict shows up. The 10 ... you face when you encounter conflict is to accelerate
through it. Only then you have an opportunity to resolve it.

A punch

B

consequences.

C issue

D

understandin

g E argument

F biases

G challenge

H

collaboratio

nl

compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?

a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension

E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions



General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you
should

listen to hear meaning emerge both from individuals and from the group. You need to listen
for common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the
shared meaning that can evolve only when many individual meanings are shared and heard.
The Chinese character for listen contains the sub characters one heart, eye and earall of which
you must use to truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume

the other person is also sincere and telling the truth. This develops trust. You can then engage
in dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware
of

yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or
in contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You

neither

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds
and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It
has to do with drawing out, or stretching. It refers to displaying your thinking in a way that
lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You
create a space between your judgments and your reactions so that you can hear the other
person in a new way. This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards
others. Yet assumptions are often invisible. Your assumptions are so habituated that you
"know" the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive
way. More importantly, questions allow for digging deeply into ideas and perspectives that are
novel. Questions can give room for reflection and develop the understanding of the entire
group. Questions should never belittle or criticize. They are instead a way to learn and
understand. Learning to identify our assumptions allows us to see the world in a new light. By
identifying your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these
contributions may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of
view is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be
revised or changed. The conversation develops together. Yet, everyone is individually
responsible for whatever they feel is needed and relevant.



you can create a safe, holding environment for a group of people. When people feel safe, they
can be more aware of their thinking, their conversations, their interrelationships, and their
potential for better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue
until a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can
only be discovered by the entire group. This is meaning that no individual formed alone -
rather it flows from the group as a whole. For the group, this can be a powerful experience
because it is the creation of shared meaning. Creating shared meaning is a step toward
creating community and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a
judgment or evaluation—which is based on our interpretation of the situation. Although you
may sincerely intend to help or assist someone, giving unsolicited advice sends a variety of
underlying messages which are all based on assumptions, and which are almost always
perceived as negative. As a result, advice often comes across as judgmental, authoritative, or

self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office
where

one of our co-workers took it upon herself to give us advice about every aspect of our lives. In
an attempt to silence her once and for all, we decided to go out of our way to solicit her advice
on absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited

advice. A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.l

B —I need to give you the benefit of my advice to validate or to

prove to myself how smart [ am.|

C —You can‘t figure this out on your own,| or —I don‘t trust you to

figure it out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice

work.

A Don‘t interpret rhetorical questions as a request for

advice. B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to

give advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you

can accept. It is essential that you examine many various combinations



of variables to be dealt with in the negotiation process. These variables
may include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both
parties. In the ideal situation the opponents achieve their objectives and none
of them has to make a considerable concession. You can argue about how to
divide the market or you can work together and expand it in such a way that
each party has a substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a
compromise. Whenever a car dealer does not want to give up the price of a
car, he will think about alternative incentives for the client, such as equipping
the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to

accept the price quoted by the large corporation.

b) The question of price proved to be a stumbling

block and both parties came back from the

negotiations empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other

party and ended up making unnecessary

concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to

accept the conditions dictated by the owners of the

platinum mine.

8. Match the tips for people doing business abroad and the names of countries
they apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes

early is advisable. Talking with hands in pockets is

considered rude.

b) Strong and direct eye contact can be misinterpreted as an

attempt to intimidate the speaker.

c) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct

eye contact.



e) Present your business card with your right hand only

because the left hand is considered unclean. Remember

that showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its

definition:

a. cancel

b. postpone

c. bring

forward d.

cut short

e. fix

up f.

exten

d

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he
knows. a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a
client. a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct
it? Many thanks.

5. You are going to visit a new client; ask them to send you directions to
their office.

a) | wonder if you could send me some directions to your

office? b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior

manager to authorize the expenditure.

a) Would you please authorize the expenditure?

b) I°d really appreciate it if you could authorize this expenditure.

IIpakTHyeckue 3agaHusi AJs TEKYIIero KOHTPOJISI 3HAHMI CTY/IeHTOB-MArHCTPAHTOB



3ananne 1.0npenennre, 03HA4YaET JIM CJIOBO CTPAHY WIH HAIIMOHAJIBLHOCTD U MOCTaBbTe OYKBbBI U
‘C’ (‘country’)umm ‘N’ (‘nationality”).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2./lonoJIHATE NMPeIJI0KeHUs CTI0BAMM U3 PAMOYKH
| short / heavy / big / early / long / fast |
Hanpumep: I can’t carry this box. It’s too heavy.

1 | think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. IlogdepuTe BhIpakKeHUS U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HANpUMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) I love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’like going

9.IlopGepuTe 0TBETHI K BHICKA3LIBAHUSIM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
c) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike
B:
) A: My name’s lan.
B:
6 A: See you later
B:

33}13HI/IC 9.BBI6epI/ITC HYXXHOC CJIOBO U3 paMKH U 3aIIOJIHUTC IIPOITYCKU:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually on the left-hand side
against the margin.

3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called .




6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3ananme Nel(
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most
people say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear
of public speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

N

. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your




main ideas to a friend.

9. Connect with your audience. I. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on
with your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says,
“A TV can insult your intelligence, but it takes a computer to make you feel like a total
idiot.” Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.
3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.

b.  When answering a question begin by addressing the questioner, then turn to

others in the audience. When you finish, look to some other part of the room and

ask, “Who else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation

about a whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j. Retain control of the situation, deciding when to move on.

- ® a0

4. Complete the following passage:




In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the

main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3... . C preparation
An4 ... serves two purposes: D anticipation

1. Itactsas a_bridge, ab... from one part | g gatherings
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes
little sense and may even be counterproductive. Here are seven times when it’s better NOT
to use PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector,
and troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as
someone whose primary goal is to convey information.




C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation.
You need to use what time you have to analyze your audience, strategize your presentation, and
sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover
a predetermined amount of material. You have already set the content, scope, direction, and
sequence of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I
value. This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm.
Choose the correct word from the list below to complete what she says.
We are one of the world's ............. Yin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with
a new product-type, we look at the market ............... 2 If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... Sbefore ............... 4
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qQuite ...oiiiiiann %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market
is essentially one of replacement, there are usually fewer competitors and conditions are more
................... 19 Of course, we try to be among these surviving companies, preferably number
one or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency C) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 Q) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a) outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in
brackets to complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning
them round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million,
but fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.
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We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and
successful.

There are some companies with big problems because they ............ (extend) themselves in
real estate.

He is a skilful politician who has ................. (manoeuvre) his rivals.

The government has ............ (run) its spending commitments by € 1 billion.

. Look at the nouns below. Choose one verb which can’t be used in collocation with each
noun.
1) asuggestion

a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with c) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for c) work out d) deal with

. Choose the best alternative from the words in brackets.
Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.
They are the literate, (articulate /coherent/succinct), middle-class professionals such as
lawyers, academics, politicians and senior civil servants.
If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there,
but her recollections are amazingly detailed and (hesitant/lucid/ responsive).
If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to
a workshop with a trained dance therapist may provide the help you need.
. Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.
The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1
2

(ep]

This mining area was incredibly a) disastrous’, said one bank manager. ‘It
Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

The organisation's systems have been c) stable, secure and hopeful.

severely d) difficult, but much easier than it was before.
The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

Making films in Britain is unbelievably g) successful in 30% of companies and

The country's international position is moderately successful in 45% of cases.

now exceptionally



7.2. OueHoYHbIe MAaTEePHAJIBI JIS1 IPOBEAEeHHUS MPOMEKYTOUYHOI aTTeCTAlNH
1. Cemectp — 1; popma aTTecTAlMM — 324eT.
2. llpuMepHbIii IepeYeHb BOMPOCOB K 3a4eTy

IIpumepbl BONIPOCOB /1JIA 3a4eTa
dopmanbHOe U HeOopMaTbHOE JAETI0BOE MUCHMO.
Knuie B nenoBom nucbMme.
AOGOpeBHaTypHI B I€JI0BOM ITHUCHME.
Oco0OeHHOCTH JeNTI0OBOM TOKYMEHTAIUH.
KoHTpakt. TUIbsl COBpeMEHHBIX KOHTPAKTOB.
O0pa3ibl KOHTPAKTOB.
Kinie KOHTpakToB.
CrnennanbHasi TEPMUHOJIOTHUS B KOHTPAKTAaX.
OnpeneneHue u TUIbI AEJI0BBIX BCTPEY.
10 [TnanupoBaHue MpoBeIeHUs JeIOBOM BCTPEUH.
11. ®yHkmoHaIbHBIE OCOOEHHOCTH SI3bIKA JIEJIOBBIX BCTPEU.
12. Knuiie 1eoBbIX BCTPEY.
13. Onpenenenne M TUTBI TPE3CHTAIHHA.
14. CtpykTypa npe3eHTanuu.
15. Knuiie B mpe3eHTaIuu.
16. CtunucTudeckue 0COOEHHOCTH MPE3EHTAIUH.
17. Onpenenenue u TUIBI IEPETOBOPOB.
18. OcobeHHOCTH sA3bIKA IEPETOBOPOB: JIEKCHKA, PYHKIIMOHAIbHBIE CTUITH, TUCKYPC.

CoNoR~LNE

1./lonosiHuTe pa3roBop Ha KoH(pepenmun. Mosiu npeacrasiasier Camy kosuter: doesn’t/is/ are / do
/isn’t / aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina Consulting.
Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5)
like flying!

3ananme 2. [Ipounraiite Texct Legal education u nepemaiite KpaTkoe coliepKaHue Ha
AHTJINICKOM SI3EIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or
those who simply intend to use their law degree to some end, either related to law (such as
politics or academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an
undergraduate degree. Graduates of such a program are eligible to become lawyers by passing



the country's equivalent of a bar exam. In such countries, graduate programs in law enable
students to embark on academic careers or become specialized in a particular area of law. In the
United States, law is a professional doctorate degree known as a Juris Doctor. Students embark
upon their legal studies only after completing an undergraduate degree in some other field
(usually a bachelor's degree). The undergraduate degree can be in any field, though most
American lawyers hold bachelor's degrees in the humanities and social sciences; legal studies at
the undergraduate level are available at a few institutions. American law schools are usually an
autonomous entity within a larger university. In contrast, the LL.B. degree is still the standard
qualification in other common law jurisdictions, mostly in the Commonwealth of Nations.
Faculty of law is another name for a law school or school of law, the terms commonly used in
the United States. This term is used in Canada, other Commonwealth countries and the rest of
the world. It may be distinguishable from law school in the sense that a faculty is a subdivision
of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states
of Australia, the final stages of vocational legal education required to qualify to practice law are
carried out outside the university system. The requirements for qualification as a barrister or as a
solicitor are covered in those articles. See advocate for details of the requirements for
qualification as an advocate in Scotland.

3ananue 3. CocTaBpTe aHHOTAIMIO K clienyroniemy Tekcry:Legal education

3aganue 4. [ToaroToBbTE NPE3EHTALINIO CBOEH HAYYHOM CTATbU WM JTOKJIAa, UCIIONb3Ys
HuxenpuseneHHbIE BEIPAXKECHUS

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of
reference. My aim today is to discuss... I have divided my report into two parts. First, I would
like to talk about ... .Secondly, [ am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about
the history of the subject ... . Now for the main problem. There is an essential difference
between ... . Turning now to the possibilities, I must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5.IIpounTaiite Texct Speaking on Public u mepenaiitTe kpaTkoe coaepikaHue Ha
AHTJIMICKOM SI3BIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech,
you must first have a plan. You should know exactly where and when the report is to be made.
Having a clear idea of what the people in the audience are: their knowledge on the subject,
status, age, business culture, specific interests — these help identify the needs of the audience.
The information you are going to present should be tailored to meet the needs of the listeners.




You should also devise the most appropriate format and sketch out for the use of demonstration
materials and handouts. After providing answers to seven basic questions: why?, to whom?,
what?, where?, when?, how long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

Sag!a}me 6.0TBETHETE HA BOIIPOCHI 110 COACPKAHUIO TEKCTa.

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IIpounTaiiTe TEKCT HA PYCCKOM SI3bIKE U TIEPEIANTE €ro COAePIKaHNe Ha aHTJIIMHCKOM 1
Hao0OopoT.

23. ComocraBbTe aHTIIHICKOE (PYCCKOE) CJIOBO HIIH BBIPAXKEHHUE C €r0 TIEPEBOJIOM.
24. ITocraBbTe BOIIPOCHI K JaHHBIM IIPEUIOKEHUSIM.

25. CaenaiiTe NaHHBIE MIPEIOKEHUS OTPUIIATEILHBIMHU.

26. BcraBpTe MpONyIICHHBIE CIIOBA B JAHHBII TEKCT.

3ananue Ne7 [Ipounraiite n nepeseante TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health
record, date of birth and marital status. In the next section, note down your education. Put any
qualifications on the next line. Next, detail your work history, starting with your most recent job.
Give dates, employers and describe your duties. List hobbies and interests and put extra
information in a separate section. End by saying that two referees are available on request — not
naming them leaves you free to choose the best ones for particular jobs. Remember the longer an
application, the less chance it has of being read. Never send a photo-copied letter — it looks as
though you don’t care.

Always be positive and never apologize for being You.

3ananmue 8. Onpenenure, Kakue U3 HIDKETIEPEUNCIICHHBIX TyHKTOB MOTYT OBITh HanOoJee
npuroanbivu Uit CV (T. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.



The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make
us put on boxing gloves, then take us out in the backyard where we would duke it out. Since |
was three years older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each
other to a pulp with the last one standing being declared the “winner.” Unfortunately, this is
often how conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants
to avoid the perception of being on the receiving end of the “bigger punch” gives in or goes
along to avoid the 4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of
ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation,
and 7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective
and our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are
not our own or that are outside the realm of our own experience. That’s when the conflict shows
up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you
have an opportunity to resolve it.

A punch
B consequences.
C issue

D understanding



E argument

F biases

G challenge

H collaboration
I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is
true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

oo o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J ldentifying Assumptions
General Guidelines for Dialogue
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which
you must use to truly listen. Listening is the first step in making dialogue effective.

the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.



4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop,
step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create
a space between your judgments and your reactions so that you can hear the other person in a
new way. This is key to building a climate of trust and safety in a group.

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus. You learn to respect others
and their contributions, regardless of the fact that these contributions may contradict things you
have long held to be true.

partner in a shared inquiry. You see your partner in conversation as someone whose point of
view is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be
revised or changed. The conversation develops together. Yet, everyone is individually
responsible for whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they
can be more aware of their thinking, their conversations, their interrelationships, and their
potential for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your

development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

only be discovered by the entire group. This is meaning that no individual formed alone - rather



it flows from the group as a whole. For the group, this can be a powerful experience because it is
the creation of shared meaning. Creating shared meaning is a step toward creating community
and working collaboratively.

4. Complete the following passage:
Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a
judgment or evaluation—which is based on our interpretation of the situation. Although you may
sincerely intend to help or assist someone, giving unsolicited advice sends a variety of
underlying messages which are all based on assumptions, and which are almost always perceived
as negative. As a result, advice often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption is, 1 ......

e The authoritative assumption s, 2 ......

e The self-serving assumption is, 3 ......
I once worked in an office where one of our co-workers took it upon herself to give us advice
about every aspect of our lives. In an attempt to silence her once and for all, we decided to go out
of our way to solicit her advice on absolutely everything. About a month later, she had in fact
stopped giving unsolicited advice. Asking her for advice clearly communicated to her that she
and her opinions were valued. Once she recognized that, she no longer felt the need to constantly
offer unsolicited advice

A “Tknow better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how
smart I am.”

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! *
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.

2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.



b)

d)

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity,
credit terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a
considerable concession. You can argue about how to divide the market or you can work
together and expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic.
This positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever
a car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply

to.
1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.
Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt
USA to intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.
Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the
bottom of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

cancel 1. arrange a meeting

postpone 2. find another time for the meeting
bring forward 3. hold the meeting later

cut short 4. hold the meeting sooner

fix up 5. hold a longer meeting

®oo0ow



f. extend
g. reschedule

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) 1 wonder if you could give me the phone number?
2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?
b) Can you read this report before I send it?
3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?
4. Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.
b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure

3. [lepeueHb KOMIIETEHMI U HHIMKATOPOB UX IOCTHKEHHS, ONIMCAHNE KPUTEpHEB

OIleHMBAHHUS KOMIIeTeHIMii NMpeaAcCTaBJAIOTCHA B TaﬁJII/IIIe

Kox xomnereHnuu,

YPOBHU OCBOEHUSI KOMIIETEHIIUI

HHJIUKATOPBI IIpoBUHYTHII Bba3oBslii IToporossrii He ocBoensl
JIOCTYKEHHUS KOMITETEHIINHT
T
xomnerenuuu (MJIK) «OTIIUYHO» «XOpOLIO» «YIOBJIETBOPUTEIIBHO» | «HEYAOBIETBOPUTEIBHO
«3a4TECHO» «HE 3a4TECHO»
VYK 4.1 3HAaeT - COBPEMEHHbIE | yMeeT - BRIOUparth u He 3HaeT COBPEMECHHBIE
Bri6upaet na KOMMYHHKATHBHBIC KOPPEKTHO KOMMYHHUKATUBHEIE
TOCYJIapPCTBEHHOM U TCXHOJIOTHH, B TOM UCIOJIL30BaTH TEXHOJIOTHH, B TOM YHCIIE
MHOCTPAaHHOM (-BIX) Hucie Ha COBPCMCHHRIC Ha  MHOCTPaHHOM(BIX))
HHOCTPAHHOM(BIX)) KOMMYHUKATUBHbBIE
SI3bIKAX sI3BIKE(aX), JUIst
si3pIKe(ax), TEXHOJIOTHH, B TOM
KOMMYHUKATUBHO aKaJIEMHYECKOTO 51
JUISL aKaIeMHIYECKOro | YHCIIe Ha
MIPUEMIIEMBIE CTUIU H IPO(ECCHOHATBHOTO | MHOCTpAHHOM(BIX)) HpO(l)GCCH?HaHLHOFO
JIEJIOBOTO OOIIECHNS, B3aHMO/ICHCTBIS s3bIKe(ax), B3alMO/ICUCTBH;
Bep6aHBHBIe 144 (hyHKIIMOHATBHEBIC s akajgeMudeckoro u | KOMMYHUKATHBHO
HeBepOaIbHbBIE CTHIH, BepOalbHble U | MPO(ECCHOHAILHOTO NpUEMIIEMBbIE CTWIN
cpeJcTBa HeBepOaIbHBIE B3aUMOJICHCTBY; JE€JI0BOI'O o0IIIeHMS,
B3aUMO/ICUCTBUSA C CpeacTaa YUHUTBIBATH OCOOCHHOCTH BepOabHBIC u
MapTHEPAMHU. HpOCl)CCCH?HaHBHOFO CTHIIA _ B | HesepOanbHBIE CpEJCTBA
WJIK-4.1 B3aUMO/ICHCTBUS; npodeccHoHaNbHON B3AMMOICHCTRHS c
npaBmiia KOMMYHHKAIINH;
Brioupaer Ha . TapTHEPAMH.
npodeccroHabHOI KYJIBTYPHO PUEMIIEMO
TOCYZIapCTBEHHOM U
9TMKH  YCTHOTO U | BECTH JIeTIOBBIC
MHOCTPAHHOM (-bIX) MHCEMEHHOTO TIepEeroBOphI B IpoIiecce
A3BIKAX B3aUMOZEHCTBHA € | IPO(ECCHOHATBHOTO
KOMMYHHUKaTHBHO [apTHEpamMu U | B3aUMOJICHCTBUS Ha
NIPUEMIIEMBIE CTUIIN COLIMOKYJIbTYpHBIE rOCy/IapCTBEHHOM "
JIEJIOBOTO OOIIEHHS, paznuuus HHOCTPAaHHOM (-bIX)




BepOabHBIC U npoeCCHOHATBHOM A3BIKAX
HeBepOaTbHBIC KOMMyHHKallid — Ha
cpencTaa TOCyITapCTBEHHOM u
B3aMMO/ICHCTBUS C HHOCTPAaHHOM  (-BIX)
MapTHEPAMH. A3pIIax
NJK-4.2 3HaeT SI3BIKOBBIC | -HCIIOJIB30BATh He 3HaeT  S3BIKOBBIC
Ucnonp3yer cpeacrsa nis | MHOPMAIHOHHO- cpeacrsa JUIS
MHPOPMALTUOHHO JOCTHKEHHUS KOMMYHHKAIlHIOHHBIC JOCTIKEHHS
KOMMYHHUKALIHOHHbIE npodecCHOHATHHBIX EZ’;Z?{J;;;P;’IO;W TIOUCKE | rpodheccHOHANTBHBIX
TEXHOJIOTUH IIPU LeJael Ha PYCCKOM, Lelnel  Ha  PYCCKOM,
NOUCKe Heo0X0auMOn POIHOM u HHQopMaLH 2 pOIHOM u

mporecce peleHus
nH()OpPMAITIH B MHOCTPaHHOM(BIX) PATHUHBIX MHOCTPaHHOM(BIX)
MIPOIIECCE PETICHUS SI3BIKE(aX) B PAMKAX | komMyHHKATHBHBIX sa3pIKe(aX) B paMKax
pa3IMYHBIX MEXJIUYHOCTHOIO U | 3anay Ha | MEKIIMYHOCTHOTO u
KOMMYHUKATUBHBIX MEXKYJIbTYpHOTO rOCYIapCTBEHHOM U | MEXKYJIBTYPHOIO
3a7a4 Ha oO0IeHns MHOCTPAHHOM (-b1x) | OOIICHHMSI.
rocyJapCTBCHHOM U A3BIKAX.
WHOCTPAHHOM (-BIX)
SI3BIKAX
NJIK-4.3. - BECTH [ICIIOBYIO -He 3HaeT
Bener nenosyro [IEPCTIICKY, yIUTBIBAS OCOOCHHOCTH ~ CTHJIMCTHKH
MEPENHCKY, YUUTHIBAs 0COOCHHOCTH OpHULMATBHBIX u
0COBGEHHOCTH CTHJIIMCTHUKU HeO(bI/Iuylaanmx MHCEM;
CTHJIMCTUKU o(HLHAIBHBIX U -COLUOKYJIbTYPHBIE
O(1)I/IHI/IEIJ'H>HI>IX - HCO(i)I/ILII/IaJILHLIX IMUuCceM, pasmu4us B (I)opMaTe

COLMOKYJIbTYPHBIC KOppECIIOHACHIINN Ha
Heoq)HuHaHBHHX pasindius B (I)OpMaTe rocyaapCTBEHHOM )58
Tmeem, KOPPECTIOHJICHIIMH Ha WHOCTPAHHOM (-bIX) SI3bIKaX
COIIMOKYJIbTYPHBIC TOCYJTapCTBEHHOM H
pasnnuus B popmarte WHOCTPAHHOM (-bIX)
KOPPECTIOHACHIIMHN HA SI3BIKAX
roCyAapCTBEHHOM U
WHOCTPAHHOM (-BIX)
SI3BIKAX
NJIK-4.4. -BBITIOJTHATH TIEPEBOJT He 3HaeT
Ymeer aKaJIeMHYECKUX 1 CII0CO0BI [POBEACHHUS
KOMMYHHKATHBHO U PO eCCHOHANBHBIX YCTHBIX ACIIOBBIX
KyJTBTYPHO TEKCTOB C HEeperoBOopoB B  IpoIecce
IIPUEMIIEMO BECTU WHOCTPAHHOTO (bIX) Ha npo@eccp@ HaILHOTO

o B3auUMOACHUCTBUA Ha

YCTHBIE JIEI0BBIE rocyJapCTBEHHbIN FOCYIAPCTREHEOM "
pasroBOpEI B A3BIK. HMHOCTPAHHOM (-bIX) A3bIKaX;
nporecce TEXHHKY nepeBoJa
HpO(i)eCCI/IOHaHBHOFO aKaJEeMHYECKUX u
B3aUMOJICUCTBUS  Ha npodeccroHaIBHBIX
rOCyJapCTBEHHOM U TEKCTOB C HMHOCTPAHHOTO
MHOCTPAHHOM  (-BIX) (pIX) Ha TroOCYJapCTBEHHBIN
SI3BIKAX. A3BIK
KOMHeTeHL[I/ISI 0COOEHHOCTH HCII0JIb30BAaTh He 3HaeT OCOOeHHOCTH
OIIK 8 MeAaroru4ecKoi COBPEMECHHBIC IIPOEKTUPOBAHUS
CriocobeH JIesITeJIbHOCTH; CIICIMAJIbHBIC TIeIarOTHIECKOM
MPOCKTUPOBATH Tpe6OBaHI/I$I K Hay4HbIC 3HAaHWA W | negqrenbHOCTU OCHOBE
IeJarorn4ecKyro cyObeKkTaMm pe3yapTaThl CHEUAIIBHBIX ~ HAYYHBIX
JIEATEIIbHOCTh HA eJarornyeckoun HCCIIEIOBAaHNUN AN | 3gaHUH;
OCHOBE CICIIHATIBLHBIX JIeSITEJIbHOCTH, BbIOOpa METOJOB B TpeOOBaHUSI K CyOBEKTaM
HAyYHBIX 3HAHUN U pe3ynbTaThl HeJaroruyecKon eJarornyecKomn
pe3yILTaTOB Hay4HBIX ACATCIIbBHOCTH. JIeSITeJIbHOCTH,
UCCIICOBaHUN WCCJICIOBAHNAN B pe3yabTaThI HAYYIHBIX




MJK 8.1

3HaeT  0COOEHHOCTH
[1eIaroru4ecKoi
JEeSITENHHOCTH;
TpeOOBaHMS K
cyOBeKTam
[1eIarorMIecKoi
JEeSITENHHOCTH;
pe3ynbTaThl HAYYHBIX
HCCIIeJOBaHUM B
cepe

e Jar oruaecKom
JIeSITeIbHOCTH.

MK -8.2.

YMeeT WuCHIoab30BaTh
COBPEMEHHBIE
cIienuanbHbIe
Haqume 3HAHUA n
pe3ynbTaThl
HCCICI0BaHUI IS
BEIOOpa METOZOB B
e JarornIecKom
JIeSITETIbHOCTH.

NJIK -8.3
Bmageer mMeromammu,
bopmamu u
cpeacTBamMu
nearoruaeckomn
JIeSITeIIbHOCTH,
OCYILIECTBIISET HX
BHIOOP B 3aBHCUMOCTH
oT KOHTEKCTa
npohecCHOHATBHOMN
JIeSITEIBHOCTH c
Y4ETOM  pe3yibTaTOB
Hay4HbBIX
HCCIIEOBAaHUM.

cthepe
MeIarorunaecKkoun
JEeATEILHOCTH.

WCCIIeIOBaHUH B cepe
Me1aroruaeckon
JESTeTBHOCTH.

8. YA EBHO-METOANYECKOE U UTHOOPMAIIMOHHOE OBECIIEYEHUE

JUCHUIIIIMHBI (MOAYJISA)
8.1. IlepeueHb OCHOBHOI Y4eOHOM JIUTEPATYpPbI

1.Amyp6exosa T.W. Business English [Tekcr]: yueGHoe ocobue. — T.1. Amryp6exosa.
Maxaukana: UTIIJTY. — 2018.

2.I'ycnskoBa, A.B. Business English in the New Millennium : yaye6H0e mocobue /

A.B. T'ycnsikoBa ; MunmuCcTepcTBO 00pa3zoBanus U Hayku Poccutickori deneparuu, MoCKOBCKUN
NEeAarorn4eckuil TocyqapCcTBEHHbIN yHuBepcurer. - Mocksa : MIIT'Y, 2016. - 180 c. : w1 -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To e [DnekrponHsni pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.W. AHrnuiickuii 361K 1151 1estoBoro obmenus -Pocros u//l: ®enuke, 2017.-268
c.
4.0BunnannKkoBa, .M. The course of business English for the linguistic department :



http://biblioclub.ru/index.php?page=book&id=472847

yuebHoe mocobue / .M. OBumnnukoBa, B.A. JlebeneBa ; pen. C.C. Xpomoa. - Mocksa :
EBpaswuiickuit oTKpbITHIA HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[DnexTponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921

(21.09.2018).

8.2. [lepeyeHb 1OMOJHHUTENBHON YUeOHOI JIUTEPATYPbI

1. T'ymognckas, I.H. Aurnuiickuii 5361k npodeccruonansHoro odmenus=LSP: English for
Professionalcommunication : yue6HO€e mocodbue / I'.H. I'ymoBckas. - Mockga :
WznatenscrBo «®nuaTan, 2016. - 218 c. - bubmmorp. B k. - ISBN 978-5-9765-
2846-8 ; To xKe [DmekTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. llleenéra, C.A. lenoBoii anrnuiickuii : yaeOHoe mocoome / C.A. IlleBenéra. - 2-¢

U3,
nepepad. u for. - Mocksa : FOuutu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ;
To xKe [D51eKTpOHHBII pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenbr UHTEpHET-pecypcoB, HEOOXOAMMBIX /ISl OCBOCHHS IMCUMILINHBI (MO1YJIs1)

HanmeHoBaHME 3IIEKTPOHHO-OUOIMOTEYHBIX CHCTEM:
9BC IPRbooks;
CereBas anexkTpoHHas oubnuoteka. IbC «Jlanby;
baza mannsix usznarenscrsa «Elseviery;
ba3za maHHBIX H3IaTeNbCTBA «SPringer;
HanumonaneHas anekrponnas 6udnuoreka (HOB)

O b owpN -

8.4. llepeyeHb HH(POPMAIHOHHBIX TEXHOJIOTHIi U MPOrPAMMHOI0 00ecedeHus

s ocyuiecTBieHUss 00pa30BaTENbHOTO TMpollecca MO JUCIUILIUHE HEOOXOIMMO
HCIIOJIb30BAaHUE CIIEYIOIIEr0 JUIEH3UOHHOIO U CBOOOJHO PACIpPOCTPaHsIEMOr0 NMPOrpaMMHOIO
oOecrnieveHus, B TOM YHCJIe OT€YECTBEHHOTO MMPOU3BOJICTBA!

YHuBepcutrer 00ecreueH HEOOXOIUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO W CBOOOJIHO
pacmpocTpaHseMOro MPOrpaMMHOT0 00eCIeUeH s, B TOM YUCJIe OT€YECTBEHHOTO MPOU3BOJICTBA!

Onepanuonnsie cuctembr Windows 7, 10.

MSOffice 2007/2010.

Apxusartopsr: WinRar, WinZip

AnTHBHUpYCHBIC cpencTBa: Kaspersky

[Tporpamme! ist paboThI ¢ H300pakeHneM: Acrobat Reader

[Tporpammel juis paboTel ¢ Internet u snexTpoHHOM moutoi: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJILHO-TEXHUYECKOE OBECITEYEHUME
JUCHUATIIMHBI

s ocymiecTBieHUsT 00pa3oBaTeNbHOTO Mpolecca Mo AUCHUINIMHE HEoO0XoauMma cCieayromiast
MaTepuaibHO-TEXHUYecKas 0asa:

1. Cneunansno 060opy0BaHHAS MyIbTHMEIUHHBIME JEMOHCTPAIIMOHHBIMA KOMILIEKCAMHE
JIEKIMOHHAs ayoUTOPHUS,;

2. AyauTopus 1A MPOBEIACHHS 3aHATHH ceMuHapckoro tuma (1 kommbioTep, 1 HOyTOYK, 1
IIPOEKTOD);


http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

3. JIunraoHHBII KaOUHET;
4. KoMIbIOTEpHBIHN KJIacC C BBIXOA0M B MHTEpHET;

10. METOIUYECKHUE YKA3AHMS JJIS1 OBYYAIOLIAXCS IO
OCBOEHMUIO TUCHUMIUHBI

[Tpuctynas K M3y4eHHUIO AMCUUIUIMHBI, OOyJaroIIUMCS IIeJIeCO00pa3sHO O3HAKOMHUTHCS C €€
paboueli mporpaMMoi, y4eOHOM, HAyYHOHM W METOIWYECKOH JIMTepaTypoil, UMEIOIICHCS B
O6uOIMOTEeKEe YHUBEPCUTETA, A TAKXKE C IIPeIaraéMbIM MEPEYHEM 3aTaHUH.

Pexomenoayuu no noozomoexke Kk npaKmuiecKum 3aHAMUAM

B xo11e TOATrOTOBKM K MPAKTHUYECKUM 3aHATUSAM HEOOXOAWMO M3YYHTh OCHOBHYIO JIUTEPATYpY,
O3HAKOMUTBCSI C JIOTOJHUTENIBHOW JINTEpaTypol, HOBBIMU IyOIMKALMAMU B NEPUOANYECKUX
U3JIAHUAX: OKypHalax, Traserax “ T.0. [lpy 3TOM BaXHO YYWUTHIBATh PEKOMEHJALUU
npernojaBarens U TpeOoBaHUs y4eOHON mporpammbl. BaXxHO Takke onmMpaThbCcsi Ha KOHCIIEKTHI
nekuui. B xone 3aHATHS Ba)XHO BHMMATEJIBHO CIYLIATh BBICTYIUIEHHUS CBOUX OJIHOKYPCHUKOB.
[Tpu HE06X0AMMOCTH 33/1aBaTh UM YTOUHSIOLIME BOIPOCHI, aKTUBHO Y4aCTBOBATh B O0CYX/I€HUU
U3y4aeMbIX BOIPOCOB. B Xoae CBOEro BBICTYIUICHHS LEIECOOOpPa3HO HCIIONB30BaTh Kak
TEXHUYECKHE CpEeICTBa OOYy4eHHus, TaKk M TPAAMLUOHHBIE, TO €CTh JOCKy M Men (mpu
HEOOXOAUMOCTH).

Opzanuzayun éHeayoOumopHoil 0eamenbHocmu 00yuarnuuxcs

BueayauropHass gesTenbHOCTb OOydarolIEerocs MO JAHHOM JUCUUIUIMHE Mpedrosaraet
CaMOCTOSITENIbHBIA MMOMCK MH(POpPMAaLUU, HEOOXOIUMOM, BO-TIEPBbIX, /Ul BBIIOJIHEHUS 3aJaHUN
CaMOCTOSITENIbHOM pabOThl (MHBApUAHTHOW U BApUATUBHOW YacTel) U, BO-BTOPBIX, IOJTOTOBKY K
TEKyIIed M IMPOMEXYTOYHOM aTTeCTalMM. YCIEIIHas OpraHu3alus BPEMEHU 0 YCBOCHHIO
JAHHOW JUCHMIUIMHBI BO MHOTOM 3aBUCUT OT HaJIW4yus Yy OOy4aroumierocst yMeHus
CaMOOpraHu30BaTh ce0s U CBOE BpeMs /ISl BHIIOJIHEHUS PEAIOKEHHbBIX JOMAIIHUX 3aaHUH.
Iloozomoexka k 3auemy (IKk3ameny)B Tmpoliecce MOArOTOBKM K 3ayeTy oOydarouemycs
pEeKOMEeH/AyeTCs TaK OpraHu3oBaTh CBOIO yueOy, 4TOObI BCe BHIbl pPAadOT M 3aJaHM,
IpelyCMOTpEHHbIE pabouell MporpaMMoii, ObUIH BBINTOJIHEHBI B CPOK. OCHOBHOE B MOJATOTOBKE K
3a4yeTy - 3TO MOBTOPEHHUE BCEro Marepuaia ydeOHOW TUCHMIIMHBL. B JHM MOATOTOBKY K 3a4eTy
Heo0XoauMo n30erath Ype3MEpHOU Meperpy3ku YMCTBEHHOM paboToil, yepeays TpyA U OTIBIX.
[Tpu moAroToBKe K caye 3aueTa cTapaiTech BeCb 00beM pabOThl paclpesiesiTh paBHOMEPHO 110
JHSIM, OTBEJEHHBIM I MOJATOTOBKM K 3a4eTy, KOHTPOJUPOBATh KaKIbl JI€Hb BBIOJIHEHUS
pabotsl. Jlydie, ecau MOXKHO MEepEeBBINOIHUTD Tu1aH. Toraa Bceraa 0yner peseps Bpemenu. [lpu
MOJArOTOBKE K 3ayeTy lieJaecooOpa3HO TMOBTOPSATh NPOHACHHBI MaTrepual B CTPOTOM
COOTBETCTBUM C y4eOHOW MPOrpaMMoOil, MPUMEPHBIM MEpeUyHEM Y4eOHBIX BOIPOCOB, 3aJlaHUM,
KOTOpBIE BEIHOCATCS Ha 3a4€T U COAEPIKAIIMUXCS B JAHHOM MPOrpamMme.

11. CIIEOUAJIBHBIE YCJIOBUA J1JI1 UTHBAJINAOB U JINIL C
OI'PAHUYEHHBIMH BO3ZMOKHOCTAMMU 3/10POBbS

[lon cneuuManbHBIMH YCJIOBUSAMM JJIsl TOJNy4YeHHs oOOpa3oBaHHs OOydaroluxcs ¢
OTrPaHUYEHHBIMH BO3MOXKHOCTSIMH 370pPOBbSI IMOHUMAIOTCSI YCIOBUSI OOy4Y€HMsI, BOCIIUTAHUS U
pPasBUTHA TaKHUX CTYACHTOB, BKIOYAKOIIHUE B ce0s1 MCIOJIb30BaHUE npu HeO6XOHHMOCTI/I
aJIalITUPOBAHHBIX 00pa3oBaTelbHBIX MPOrpaMM M METOAOB OOY4YEeHHsS M BOCIUTAHMA,
CII€NUaJIbHBIX y‘—Ie6HI/IKOB, y‘-Ie6HI)IX MOCOOUH H JAUIAKTHYCCKUX MATCPUAJIOB, CIICHHAJIBHBIX
TEXHUYECKUX CPEJICTB OOY4YEeHUs KOJUIEKTMBHOTO W HWHIMBUAYAJIbHOTO  IOJB30BaHMUA,
NPEJOCTaBIICHNE YCIYr acCHCTEHTa (TIOMOIIHHMKA), OKAa3bIBAIOIIEr0 HEOOXOIMMYIO ITOMOIIb,
IPOBE/IEHUE TPYMIOBBIX U MHIMBUAYAIBHBIX KOPPEKIIMOHHBIX 3aHATHH, oOecrieyeHne J0cTyna B
3MaHUST By3a M JpPYrUe YCIOBHSA, 0€3 KOTOPHIX HEBO3MOXXHO HWJIHM 3aTPYIHEHO OCBOCHHE
00pa30BaTEeNbHBIX MPOrPaMM 00YYAIOLINXCS C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbSI.

OO6yuenne B paMKax ydeOHOW IUCHUIUIUHBI OOYYalOUXCS C OrpaHUYCHHBIMH
BO3MOXHOCTSIMH 370POBBSI OCYILECTBIIIETCSI C y4eTOM OCOOEHHOCTeH NCUX0(U3nYecKoro
Pa3BUTHSL, UHIANBUAYATLHBIX BO3MOKHOCTEH M COCTOSIHUS 3TOPOBBS TAKUX 00yYArOIIAXCS.



OOyuenue 1Mo yueOHOM TUCHMIUIMHE OOYYAIOUIMXCS C OTPAHWYCHHBIMHU BO3MOXXHOCTSMU
3I0POBbsSI MOXET OBbITh OPraHU30BaHO KaK COBMECTHO C APYTUMH OOy4aroIIMMUCS, TaK U B
OTJIEbHBIX IpyIIax.

B nensax nocrynHoctu o0ydeHus 0 AUCHUILIMHE 00eCIIeYnBaeTCA:

1) nuig auL ¢ orpaHUYEHHBIMUA BO3MOXKHOCTSIMU 37J0POBbS 10 3PEHUIO:

- HaIM4Ke albTePHATUBHON BepCUHU OQUIMAIBHOIO CaiiTa MHCTUTYTA B ceTu «HTepHeT»
JUIS CIIAa0OBHAIINX;

- BECh HEOOXOIUMBIH Ul U3y4eHMs MaTepHuall, COrIaCHO yueOHOMY IUIaHy (B TOM 4HCIe,
Ui 00y4aromuXCcsl M0 WHAMBHIYaIbHBIM Y4E€OHBIM ILIAaHAM) HPEIOCTABISETCS B AJIEKTPOHOM
BUJIC HA JIUCKE.

- UHIMBUyalbHOE PaBHOMEpHOE ocBelleHue He MeHee 300 mrokc;

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOLIET0 00yJaroLeMycsi HEOOXOJMMYIO IIOMOIIb;

- obecnieueHre BO3MOKHOCTH BBIITYCKa aIbTEPHATUBHBIX (JOPMATOB MEYATHBIX MATEPHATIOB
(xpynHbIN mIpUdT WK ayauodaiiie);

- obecrnieueHue JA0CTyNna OOYYaroIIErocs, SBISAIOIIEIOCS CJENbIM M HCHOJB3YIOLIETO
co0aKy-IIpOBOJHHKA, K 3JaHUIO UHCTUTYTA.

2) s JIWI] C OTPaHUYEHHBIMU BO3MOXXHOCTSIMU 3/I0POBbSI TIO CITYXY:

- HaJIu4rue MUKPO(OHOB U 3BYKOYCHUJIMBAIOILEH annapaTypbl KOJJIEKTUBHOTO M0JIb30BAHUS
(ayAMOKOJIOHKH);

3) i aML ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMH 3/J0OPOBbs, UMEIOIINX HAPYIIEHUS OMOPHO-
JBUTaTE€JIbHOIO  amnmapara, MaTepUabHO-TEXHUYECKHE YCIOBMSI JOJDKHBI OOECIeunBaTh
BO3MOXHOCTb O€CIPENATCTBEHHOr0 AOCTyIa 00yJyarouXxcst B yueOHble TOMELIECHHUs, CTOJIOBBIE,
TyaJleTHble M Jpyrue TIOMEILICHMUs] OpraHMu3alllii, a TakkKe IpeObIBaHUS B YKa3aHHBIX
IOMEIICHUAX (HaIMyue NaHIycoB, NOPYYHEH, pacIIMpPEHHBIX ABEPHBIX IPOEMOB U JPYTHUX
IPUCTIOCOOIICHUI).

Ilepen Hayamom 0O0y4eHUs: MOTYT IPOBOIUTHCS KOHCYJIbTATUBHBIC 3aHATHS, T03BOJISIOIINE
CTYJEHTaM C OTpaHMYEHHBIMU BO3MOKHOCTSIMU a/1alITUPOBATLCS K yueOHOMY Ipolieccy.

B mponecce BeaeHus yueOHOM IUCHMIUIMHBI MPO(eccOpCKO-TPEnoaaBaTeIbCKOMy
COCTaBy PEKOMEH]IYeTCsS HCIOJIb30BaHUE COLIMAJIBHO-AKTHBHBIX M PEQIIEKCUBHBIX METOJOB
00y4yeHMsI, TEXHOJOTUH COLMOKYJIbTYPHOH peadMIMTallud C IEJIbl0 OKa3aHUs MOMOILU
00y4aroIuMCcsl C OrpaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbS B YCTAHOBJIEHUH MOJIHOLIEHHBIX
MEXJIMYHOCTHBIX ~ OTHOLIEHMH C JAPYrMMH  OOYYalolIUXCs, CO3/JaHUU  KOM(OPTHOTO
MICUXOJIOTMYECKOr0 KJIMMara B yueOHO! rpyme.

Oco6eHHOCTH MPOBEACHUS TEKYIIeH U MPOMEKYTOUHOM aTTeCTAUH 110 AUCHUTUIMHE JUIs
0o0y4aroluxcsi ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSMHU 370POBbsI yCTAHABJIMBAIOTCS C YYETOM
WH/IMBUYAJIbHBIX ICUXO(HU3HUECKUX 0COOEHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MUCbMEHHO
Ha KoMIIploTepe, B (opme TecTupoBaHusl U Jpyroe). Ilpu HEOOXOAMMOCTH MpenocTaBiseTCs
JIOTIOJTHUTEIBHOE BPEMSI ISl IOJTOTOBKM OTBETA Ha 3a4ETE.

ABTOp(BI) pabouelt mporpaMMbl JTUCIUIUIUHBI (MOYJIfA):

JOTIEHT Kadenpsl aHTITHUICKOTO S3bIKa, K.¢).H. Sposa A.P.



AHHOTAIIUS PABOYEH TPOTPAMMBI JJUCHUILIUHBI (MO LY JISA):
(51.0.02.02) «MHOCTpaHHBIH A3bIK B IPO¢ecCHOHATbHOI KOMMYHUKALMI

1. Heabp ocBoeHuss guCHUIUIMHBI <« HOCTpaHHBIA SI3BIK B MPOQECCHOHATBHON
KOMMYHHKAIUI» — COCTOUT B TOM, YTOOBI Pa3BUTh Y CTYJEHTOB-MaruCTpOB HABBIKKM M YMEHUS
KOMMYHHKAITMM Ha HHOCTPAHHOM $I3bIKE B TIpOo(eccuoHanbHoM chepe.

JucuuniuHa HarpaBieHa Ha (OpMUPOBAaHHE KOMIETEHINH B 001acTu mpodeccuoHanbHOM
[Iearorn4eckon JesTeIbHOCTH

2.MecTO TUCHHUIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHONH MPOrpaMMbl

Hucunmmna (b1.0.02.02) «MHOCTpaHHBIH 31K B TPOPECCUOHATHLHON KOMMYHHUKAIIUN»
OTHOCHUTCS K 00s13aTenbHOM 1 Monymio «IIpodeccrnonanbHas KOMMyHUKAIMS y4eOHOTO IUIaHa
OCHOBHOHM Mpo(ecCHOHATBbHONH 00pa30BaTeNbHON MPOTrpaMMBl MOATOTOBKH MAarucTpoB IO
HampaBiaeHuto  44.04.01 Ilegarormdeckoe 00pa3oBaHHE, HaIpPaBICHHOCTh  (TIPOQHIIB)
«JIMHIrBOKYIBTYpOJIOTHYECKOE 00pa30BaAHUE.

3. TpeOoBaHusA K pe3yJIbTaTAM OCBOCHUS JUCHUIIMHBI(MOYJIs1):
JucuuruiHa HarpaBlieHa Ha (OPMHUPOBAHUE CIEIYIOIINX KOMIETEHINH BhITycKHIKA: YK-4,
OIIK-8.
4.001mas TpyA0eMKOCTh JUCHUILIMHBI (MOY.J151) cocTaBjseT 3 3aueTHble equHunbI (108
4acoB).

5. Cemectp: 1.
6.OcHOBHBIE pa3/e/ibl AUCHUILIHHBI (MOXYJIA)

1. HMnHocTpaHHBIHN A3BIK U1 IpodeccnoHanbHbIX Heneil OcoO0eHHOCTH MpodheccHoHaTbHON
JIeTI0OBOM KOMMYHHKAIIUN

TenedoHHbIE TIEPETOBOPHI
OcoOeHHOCTH 0QOpPMIIEHHUS J€I0BOI KOPPECTIOHACHIINN

VYcTHas KOMMYHHKAIus B mpodeccuoHanbHOM cdepe
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[TucpMeHHas KOMMYHUKalKA B podeccnoHanbHOM chepe AHHOTUPOBaHUE,
pe3IoMHUpOBaHNE U peepupoBaHNE KaueCTBEHHOU MTPECChI

6. Kapbepa u mouck paboTEhI.

7. @opMBbI TeKYIIero KOHTPOJS YCHeBAeMOCTH W IPOMEXYTOYHOH aTTecTanmu:
3a4er

8. Astop(wl): fpona f.P. k.}.H., TOIEHT.



