MUWHUCTEPCTBO NPOCBENEHUA POCCUCKOM ®EJIEPAIIIN

®I'BOY BO "JATECTAHCKHAM I'OCY IAPCTBEHHBIA
NEJATOIr'MYECKU YHUBEPCUTET UM. P.TAM3ATOBA"

Kadenpa xumun

_#"Y'TBEPIKIIA]
. gagansErKa YMY

%7 2025T.

v/

PABOYASI TIPOTPAMMA JTUCHUAIIJINHBI
B51.0.02 MOJIYJIb «[TPO®ECCHOHAJIBHAS KOMMYHUKAIIUS»
51.0.02.02 UTHOCTPAHHBIH S13bIK B MPO®ECCUOHAJIBHON
KOMMYHUKALINU

Hanpasiaenue noarorosku - 44.04.01 [lenaroruueckoe oOpa3oBaHue

Hanpasaennocts (mpo¢uiin) — MIHHOBaIMKM B OMOJIOTUYECKOM U XUMHUYECKOM

00pa3oBaHUs»

KBanudukanus BpinyckHuka: Maructp

dopma u cpoku o0ydyeHnust — ouHas (2 roaa), 3aounas (2 roga 6 MecsIeB)

T'on mpuema — 2025

®opmbl Cemectp | Tpynoemxko | Jlekuun | [Ipaktudeckne/ | Ipomexyr | CPC ®opma
o0yueHust ¢Th (4ac) (4ac) JadopaTopHble OYHBIH (uac) UTOTOBOM
3ansTusa (4ac) KOHTPOJIb aTTecTalMu
(uac)
OuHasn 1 108 28 80 3auer
3a04Has 1 108 6 102 3auer

MaxaukaJa, 2025




Hesab ocBoeHuss AUCUUIUIMHBI «VIHOCTpaHHBINA S3bIK B NMPO()ECCHOHAIBHOW KOMMYHHKAIIUU» —
COCTOUT B TOM, YTOOBI Pa3BUTh Yy CTYAEHTOB -MarucTpOB HABBIKM M yYMEHHUS KOMMYHMKAllUU Ha

1.I(EJIb OCBOEHWSI IMCIUTIJIMHBI (MOJTYJIST)

WHOCTPAHHOM sI3bIKE B MpodeccnoHabHO cdepe.

CTy,I[eHTBI JOJIDKHBI OBJIAZICTh 0a30BBIMHM 3HAHUSIMHU A3bIKAd, KOTOPBIC ITO3BOJIAAT UM 3(1)(1)CKTI/IBHO
OGL[I&TLCSI C HMHOCTPaHHBIMH IAPTHECPAMH, KIUCHTAMU U KOJUICTaMHU. B OcJIoM, OCBOCHHC
JAUCHUIIIMHBI ITOMOZKCET CTYACHTAM CTaTb YCIICHIHBIMU H 3(1)(1)CKTI/IBHBIMI/I KOMMYHHKaTOpaMnu B

MEXTYHAPOIHOMN Cpe/ie U MOBBICUT UX KOHKYPEHTOCTIOCOOHOCTh Ha PBIHKE TPY/A.

JucuuninHa HampasiieHa Ha (OPMUPOBAHUE KOMIIETEHIIMI B 00siacTu mpodeccuoHanbHON

HCH&FOFHHGCKOﬁ JACATCIIBHOCTH.

Kon
KOMITETeH LU

Conep:xkanue KOMIETEHIIUH

NHaukaTopbl J0CTHKEHUSA
KOMIIeTeHU

YK-4

Crioco0eH TPUMEHATh COBPEMEHHBIC
KOMMYHHKATUBHBIC TCXHOJIOTUH, B TOM
qrcie Ha HHOCTPaHHOM(BIX))
s3bIke(ax), Uil aKaJeMHUYeCKOro U
MPOECCUOHAIBHOTO B3aUMOJICHCTBUS

YK 4.1
BreiOupaer Ha  rocygapcTBEHHOM U
WHOCTPaHHOM (-b1X) SI3BIKAX
KOMMYHHKAaTUBHO  TpPHEMJIEMBbIE  CTHIIU
JIENIOBOrO  OOIIeHus1, BepOaibHbIE U
HeBepOaJbHbIE CPEACTBA B3aUMOICHCTBUS
C MapTHEpaMHU.

YK-4.2

Hcnons3yer nHPOPMALMOHHO
KOMMYHHMKALIMOHHBIE ~ TEXHOJOTHH  NPH
novucke HeoOxoaumol wuHpopManuu B
npolecce peleHus Pa3IUYHBIX
KOMMYHHMKaTHUBHBIX 3a1a4 Ha
TOCy/JapCTBEHHOM M HWHOCTPAHHOM (-BIX)
SA3BIKAX

YK-4.3.

Bener [nenoByl MepenucKy, YYUTHIBas
0COOCHHOCTH CTHIIUCTUKU O(DUIHATBHBIX U
Heo(UIHaTIBHBIX HICEM,
COLIMOKYJIBTYPHBIE pasziauuus B ¢opmare
KOPPECIIOHJICHIIMM Ha TOCYAapCTBEHHOM U
WHOCTPAHHOM (-BIX) A3BIKAX

YK-4.4.

YMeeT KOMMYHHMKAaTHBHO M KYJIBTYPHO
NPUEMIIEMO BECTH  YCTHBIE  JICIOBBIE
PasroBOpHI B npolrecce
npo¢)eCCHOHANBHOTO B3aUMOACHUCTBHS Ha
rOCy/IapCTBEHHOM W HHOCTPaHHOM (-bIX)
SI3BIKaX.

OIIK-8

Cnocoben MIPOEKTUPOBATh
MEJarornyeckyro  JesTeIbHOCTh  Ha
OCHOBE CHEIATBHBIX HAYYHBIX
3HAHUU U pe3yJIbTaTOB UCCIIEOBAHUN

OIIK-8.1.

3HaeT OCOOEHHOCTH  HEAArOrHYECKOI
NeATeTLHOCTH;, TPeOOBaHUS K CyOBEeKTam
MeJarorn4ecKom JIeSITENLHOCTH,

pe3ynbTaThl HAYYHBIX HWCCIIEOBAaHUN B
chepe

MI€IarOrMUYECKOM JESTEILHOCTH.

OIIK-8.2. VYMmeer HCITOJIB30BaTh
COBPEMEHHBIC  CICIHAJIbHBIC  HAy4YHbIC
3HAHUSA U PE3yJbTaThl MCCICIOBAHUU IS
BEIOOpPa METOJOB B  TENaroruueckoi
TEeSITCIHLHOCTH.

OIIK-8.3

Brnaneer METOHaMH, dhopmamu u

CpeJCTBaMHU




[eJarorn4ecKomn JIEITEILHOCTH;
OCYIIECTBIISIET WX BBHIOOP B 3aBHUCHMOCTH
oT KOHTEKCTA npodeccruoHaIbHOM

ACATCIIBHOCTH € YUECTOM  PE3YJIBTATOB
HAay4HBIX HUCCIICJOBAHUIA.

2. MECTO JUCHHUILIMHBI (MOAYJISI) B CTPYKTYPE OCHOBHOM
MMPOPECCHUOHAJBHON OBPA3OBATEJIBHOM ITPOTPAMMBI
Hucnunmuna (b1.0.02.02) «MHOCTpaHHBIN 361K B MPOGECCHOHATHPHON KOMMYHUKAIIHH
oTHOCUTCS K oOs3arenbHO m Monymio «lIpodeccrnonanbHas KOMMYHUKAIUs» y4eOHOrO IUIaHa
OCHOBHOH HpodeccuoHanbHOM 00pa3oBaTeIbHOM NPOrpaMMbl MOATOTOBKM MAarucTpoB IO
Hanpasienuio 44.04.01 Ilemarormueckoe oOpa3oBaHWe, HampaBieHHOCTb (mpoduib) «Teopus u
IIPAKTUKA 00yUYEHUS MHOSA3BIYHON MEXKYIbTYPHOU KOMMYHHUKALIUMY.

Juctummna (b1.0.02.02) «/HOCTpaHHBIN $3bIK B NPOQECCHOHATBHOW KOMMYHHKAL[UU»
0a3upyeTcsl Ha KOMIETEHIUAX, 3HAaHUSIX, YMEHHUSIX U HaBbIKaX, C(OOPMUPOBAHHBIX y 00yUarOIUXCs B
pe3yabTare OOy4eHHS B CpeaHed o0meo0pa3oBaTeIbHON INKOIE W B PE3yJNbTaTe OCBOCHUS
muctuminH OITOIT 6akanaBpa «[IpakTrueckuii Kypc aHTJIMACKOTO S3bIKay.

Hucunmumna «MHOCTpaHHBIA S3BIK B NMPO(ECCHOHAIFHOW KOMMYHUKALMK» 00eCreunBacT
yrIIyOJeHHYI0 MOJrOTOBKY CTYJEHTOB-MAaruCTpaHTOB K Pa3HOOOpa3HOM mpodeccuoHanbHOM
JESITeTbHOCTH, CBSI3aHHOM C MCIOJh30BAHWEM 3HAHUH W YMEHHU B 00JaCTH MHOCTPAHHOTO SI3bIKA B
yupexaeHusix o0Opa3oBaHUs, KyJIbTypbl, ympaBieHus, B CMMU, B o0mactu MeXKYyIbTYpHOH
KOMMYHHUKAIMH. 3HAHUE S3bIKa HEOOXOIUMO JUISI MAaruCTPAaHTOB JUIsl M3y4YeHUs WH(OPMAIIMOHHBIX
PECYPCOB Ha aHIJIMHCKOM SI3BIKE.

Komnerennuu, cpopMupoBaHHBIE B TPOLECCE H3YYEHUS AUCHUIUIMHBI, HEOOXOIUMBI JUIs
OCBOEHUS COJAEpKaHMs AMCUMILIMH: «MeToauka IpenojaBaHUs aHIIIMHCKOTO fA3bIKa B YCIIOBUSX
MHOTOSI3bIUUS», «AHIVIMACKUH SI3bIK U1 MEKKYJIbTYPHOH KOMMYHMKAIIMN, TUCIUIUIMH 110 BEIOOPY
CTYIEHTa,  BBINOJIHEHHA  3agaHuil  (y4yeOHOM,  MPOW3BOJICTBEHHOW  NPAKTHK, HAy4YHO-
HCCIIeI0BATEIbCKONW PabOThI) M MOATOTOBKH K HTOTOBO aTTecTaIuHy.

3. IVIAHAPYEMBIE PE3VJILTATHI OBYYEHMS T1O JUCHUATIINHE
(MOJZIYJTIO)
Z[I/ICL[I/IHJ'II/IHEI HaIlpaBJICHA Ha q)OpMI/IpOBaHI/Ie (01 (5919%:0)11150,€ KOMHCTCHI_II/Iﬁ BBIITYCKHHKA: yK'
4, OTIK-8.
B PE3YIbTATC U3YUCHUS MOIYIIA 06yanOH_IPICC}I JOJI’)KHBI:

Kon 3Haer YMmeer Baaaeer

KOMIIeTeHIIM U
YK-4 - COBpPEMEHHBIE - BBIOUPATh U KOPPEKTHO -COBPEMEHHBIMHU
CriocobeH TpHUMEHSTHh | KOMMYHHUKAaTHBHBIE | UCTIOJIH30BATh COBPEMEHHBIE KOMMYHHUKaTHBHBIMH
COBpPEMEHHbBIE TEXHOJIOTHH, B TOM | KOMMYHHKaTHBHBIE TEXHOJIOTHSMH, B TOM YHCIIE
KOMMYHHKaTHBHBIC YHCIIE Ha TEXHOJIOTUH, B TOM YHCJIC Ha Ha HHOCTPAaHHOM(BIX))
TEXHOJIOTMH, B TOM | HHOCTPaHHOM(bIX)) UHOCTpaHHOM(bIX)) si3bIKe(ax), | s3bIKe(ax),
qucie Ha | s3bIKe(ax), JUIS  aKaJeMHYecKoro W | JUId  aKaJeMHYecKoro |
MHOCTPaHHOM(BIX)) h10) ¢ npodeccHoHaIEHOTO npoecCHOHAIBHOTO
s3bIKe(ax), JUIA | aKaJeMHUYECKOro U B3aMMO/JIEVCTBUS; B3aNMOJIEUCTBUS;
AKaJIEMHYECKOTO U | mpo(heCCHOHATIPHOTO | YYHUTHIBAThH 0COOEHHOCTH
npodeccroHaNIBEHOTO B3aUMO/IEHCTBUS; cTiisi B TpodeccHoHaTbHON
B3aUMOJEUCTBUSA (GYHKUMOHAI | KOMMYHUKALUK;  KYJbTYPHO

bHBIE CTWJIM, | IPUEMJIEMO BECTH [IEJIOBbIE

BepOaJIbHbIE U | IeperoBopel B IIpoLecce

HeBepOabHbIE npo¢ecCHOHANTBEHOTO

CpeacTBa B3aUMO/JIEUCTBUA Ha

pOoECCUOHANBHOr | TOCYJAPCTBEHHOM u

0 B3aMMOJCHCTBHS; | HHOCTPAHHOM (-BIX) SI3bIKaxX




MpaBmIIa

npodeccuoHaTbHON
OTUKH YCTHOTO H
MTHCbMEHHOTO
B3aUMOJICHCTBUSA  C
mapTHepaMH u
COIMOKYJIbTYPHBIE
pasnuuus
npodeccuoHambHON

KOMMYHHMKallUd Ha
roCyJapCTBEHHOM H
WHOCTPAaHHOM (-BIX)
SI3BIKAX

YK 4.1

Bribupaet Ha
rOCyJapCTBEHHOM U
WHOCTPAaHHOM (-BIX)
SI3BIKAX
KOMMYHHKaTHBHO
IpUEeMJIEMBbIE  CTHJIH
JIETIOBOTO oOmIeHus,
BepOaIbHBIE 7§
HeBepOaIbHbBIE
cpeacrtsa
B3aNMMOECHCTBUSA C
apTHEPaMH.

YK-4.2

Hcnonb3yer
WHPOPMAITMOHHO
KOMMYHHKalOHHBIE
TEXHOJIOTHH npu
MOUCKE HEOOXOJUMOi
nH(pOpMaITuu B
npoiecce peleHus
Pa3IMYHBIX
KOMMYHHKaTHBHBIX
3aj1a4 Ha
TOCYJapCTBEHHOM |
MHOCTPAaHHOM (-pIX)
SI3BIKAX

YK-4.3.

Bener JIEIOBYIO
MEPEnCKy, YYUTHIBAs
0COOEHHOCTH
CTHIIMCTHUKHU
oUIHATHHBIX u
HeOoPUIHAIHHBIX
UceM,
COLIMOKYJIbTYpHBIE

paznmuuuss B ¢opmare
KOPPECTIOHJCHIINA  Ha
TOCYJapCTBEHHOM U
MHOCTPaHHOM (-BIX)
S3BIKAX

--BBIOUPAThH Ha | -KOMMYHHUKaTHBHO
rOCyJapCTBEHHOM U | IpHEeMIEMBIMH CTHJISIMU
WHOCTPAaHHOM JIeTIOBOr0 OOLICHHUS;

(-B1X) SI3BIKaX | - BepOaTbHBIMU u
KOMMYHHKAaTHBHO HeBepOaJbHbIC cpeacTBa
npuemMIieMble CTHJIM | B3aUMOJICHCTBUS c
JIEJIOBOTO MMapTHEPAMH.

oOmieHusi, BepOanbHBIE |

HeBepOabHEIC cpezacTBa

B3aUMOJECHCTBHS c

napTHepamu

-HCIOJIb30BaTh -MH(pOPMALMIOHHO-
uH(pOpMaIMOHHO- KOMMYHHKaIIHOHHBIMHU
KOMMYHHKAIIMOHHBIC TEXHOJIOTHSIMUA TIPH TIOUCKE
TEXHOJIOTUM  IpU  MOWUCKEe | HeoOxoanMol HHGOpManuu
HEoO0XoIuMoil MHpOpMau B | B nporuecce peLeHus
npoliecce pelleHus | pa3IHYHbBIX

Pa3IMnYHBIX KOMMYHHMKaTHUBHBIX 33Jia4 Ha
KOMMYHHMKAaTUBHBIX 33/1a4 Ha | FOCYJapCTBEHHOM u
rocyJapCTBEHHOM U | ”HOCTPAHHOM (-bIX) SI3bIKaX.

WHOCTPAHHOM (-bIX) A3BIKAX.

- BECTH JICTIOBYIO
MEPEIHCKY, YUUTHIBAS
0COOEHHOCTH CTHIIUCTUKU
oHIIHATEHBIX u
HEO(DHUIHATBHBIX THceM,
COILMOKYJIETYPHBIC PA3JTUYHS B
dbopMaTe  KOPPECHIOHICHIIUU

Ha  TOCYIapCTBEHHOM M
WHOCTPAHHOM (-bIX) SI3BIKAX

-0COOEHHOCTSIMU
CTHJIMICTUKH  O(QHLINAIBHBIX
¥ HeO(PHULIMAIBHBIX TIHCEM;

- COIIMOKYJBTYPHBIMHU
pasmuuuaMu B opmare
KOPPECTIOHACHIINN Ha
roCy/IapCTBEHHOM 17§
WHOCTPAHHOM (-BIX) SI3BIKaX




YK-4.4.

YwMmeer
KOMMYHHKATHBHO u
KYJIETYPHO TPHEMIIEMO
BECTH YCTHBIC JICTIOBEIC
pa3roBOpHI B MpOIIECCe
PO ECCHOHATTEHOTO
B3aMMOJICHCTBUS ~ Ha
rOCyIapCTBEHHOM U

-BBITIOJTHATH epeBol
aKaJIEMUYCCKUX u
PO eCCHOHATBEHBIX TEKCTOB C
WHOCTPAaHHOTO (BIX) Ha

TrOCYJapCTBEHHBIN SI3BIK.

-TEXHUKOMN nepeBoja
aKaJgeMHUIeCKUX u
poeccnoHaIbHBIX TEKCTOB
¢ wuHOCTpaHHOro (BIX) Ha
rOCYJapCTBEHHBIN SI3BIK;
UHQOPMAITHOHHO
KOMMYHHKAIIHOHHBIMA
TEXHOJIOTHSIMU TIPH TIOMCKE
HEOOX0IUMOl HHpOpPMaLUH

HWHOCTPAHHOM (-BIX) B rporecce perIeHus

SI3BIKAX. pa3IMIHBIX
KOMMYHUKATUBHBIX 33]1a4 Ha
roCy/IapCTBEHHOM u
HWHOCTPAHHOM (-BIX) SI3BIKAX;
HaBBIKAMHU nepeBoaa
aKaJeMHUYECKUX u
poeccHoHaIbHBIX TEKCTOB
C UWHOCTpaHHOTO (-bIX) Ha
TOCYIApCTBEHHBIN SA3BIK.

OIIK-8 coaepxaHue WCIIONB30BaTh COBPEMEHHBIE | GopMaMU H  CpeJCTBaMU

Criocoben CIIPaBOYHBIX CrieIaibHbIe HaydJHBIC | TIEIarOTHIECKOi

MIPOCKTUPOBATH WHPOPMALIMOHHBIX | 3HAHWS, B TOM YHCIE Ha | JCSITEIHHOCTH B KOHTEKCTE

Mearoru4ecKyro 0a3 JaHHBIX Ha | MHOCTPAHHBIX  fI3bIKaX, M | MpodecCHOHANLHON

e TeTbHOCTh Ha | WHOCTpPaHHBIX pe3ynpTaThl  HMCCIEAOBAHUH | NEATEIIbHOCTH

OCHOBE CHENMAJbHBIX | SA3BIKAX o | ams  BBIOOpa  METOIOB B

HAy4YHbIX 3HAaHUW U | NEAAroruyecKou egarornueckoun

Pe3yIbTaToOB NEeSTeNHOCTH | | JACSTeTbHOCTH

WCCIIeIOBaHUN METOJIbI PabOTHI C

OIIK-8.1. HUMH

3HaeT 0COOEHHOCTH

Mearornaeckoi

NEeSITeNbHOCTH;

TpeOoBaHUs K

cyObeKTam

Mearornaeckoi

JEeSITeNbHOCTH;

pe3ynbTaThl  HAayYHBIX

WCCIIeIOBaHUN B cepe

negarornyeckoun

JCATCIIBHOCTH.




OIIK-8.2.

VMeer HCHONB30BATh
COBpPEMCHHBIC
CHelabHbIe HAayJHbIC
3HAHUS W PE3YJbTAThI
HCCIICJOBaHUM JUISE
BEIOOpa METOZOB B
e 1aroru4ecKoim
JIEATENHHOCTH.
OIIK-8.3

Bmaneer METOJIaMH,
¢bopmamu u
CpencTBaMu

e JaroruIecKoi
JIEATENLHOCTH;
OCYIIECTBIISICT X
BEIOOP B 3aBHUCHUMOCTH
oT KOHTEKCTA
npodeccuoHaIbHON
JIEeITEIIBHOCTH c
Y4eTOM  pPEe3yIbTaTOB
Hay‘-IHI)IX
HUCCIICIOBaHUN.

4.0BBEM JJUCHUIIJINHBI (MO1Y JIS)
OO6r11ast TPYA0EMKOCTh TUCIUILTHHBI cocTaBsieT 3 3aueTHble eauHuibl (108 yacos). Jluciurminna

n3zydaercs B 1 cemectpe.

OYHASA ®OPMA OBYYEHMUA

TpyroémkocTn
Buj yueOHoi padoThI qac B 1.4. mo cemecrpam
) Nel Ne2
OO01mast Tpy10€MKOCTb TUCIUIINHBI 110 YI€OHOMY IUIaHy 108 108
1. KonrakTHas pa6ora:
nekiuu (00111ee KoJ-BO 4acOB, BKIIFOYAs IPAKTUUYECKYIO
MOATOTOBKY)
MPAKTUYECKHE 3aHSTHS, CEMUHApHI U Mp. (0011ee KOJI-BO YacoB,
BKJII0Yasl MPAKTUYECKYIO OJTOTOBKY)
nmabopaTopHbIe 3aHATH (0011Iee KOJ-BO 9acOB / BKJIIOYAs 28 28
NPAaKTUYECKYIO MIOATOTOBKY)
TpYIIIOBBIE, HHINBHUIyaTbHbIE KOHCYIHTAIIUN W UHBIC BUJIBI
y4eOHOI e TeTbHOCTH, IPEAyCMaTPUBAIOIUE TPYIIIOBYIO UIIH
WH/IMBUIYAIbHYIO paboTy 00yJaroNuxcs C MperoiaBaTesieM
2. O0bem caMmocTOATEIbHOI padoTsl odyuyaromuxcs (CPC) 80 80
B TOM YHCJIE YaCOB, BBIJICJIEHHBIX Ha IOJrOTOBKY K 9K3aMEHY
(3auery)
Bun npomexyToO4HOro KOHTPOJIS: 3a4€T




3AOYHASA ®OPMA OBYYEHMUSA

TpynoémkocThb
Buna yueOHoii padoThl qac B T1.4. mo cemecTpam
) Nel Ne2
OO01mas Tpy10éMKOCTDb IMCUUIUIMHEI 10 y4eOHOMY IIJIaHy 108 108

1. KonrakTHas padora:

nekuuu (00111ee KOJI-BO 4acoB, BKJIIOYAs IPAKTUYECKYIO
MOATOTOBKY)

NPAaKTUYECKHUE 3aHATH, CEMUHAPHI U p. (001Iee KOI-BO YacoB,
BKJIIOYAsl IPAKTHYECKYIO OJIFOTOBKY)

nabopaTopHble 3aHATHS (00111ee KOJI-BO YacOB / BKIIIOUYAs 6 6
HPAKTUYECKYIO TOJTOTOBKY)

TpYMNIIOBBIC, UHINBHUIyaTbHBIE KOHCYIBTAUU M WHBIC BUJIBI
y4eOHOI e TeTbHOCTH, IPeAyCMaTPUBAIOILUE IPYIIIOBYIO UIIH
UHUBUYaJIbHYIO pa0oTy 00y4aromuxcs ¢ NpenoiaBaTesieM

2. O0bem camocTosiTeIbHON padoTsl o0yuaromuxcs (CPC) 102 102
B TOM YHCJIE€ YaCOB, BbIJICJIEHHBIX Ha IIOJIFOTOBKY K 3K3aMEHY

(3auery)

Bua npomexyTo4HOro KOHTPOJIA: 3a4€T

5. COAEP KAHUE JUCHUIIJIMHBI MOAYJIA)
o4Has popma 00y4eHHs

Ne | HammeHnoBanue Tembl (pa3aeJia) Oo0masn TpynoéMkocTb Mo BHaaM y4eOHbIX 3aHATHH
n/n AMCHUIIMHBI (MOAYJIs1) TPYAOEMKOCTH (B akaja.yacax)
B aKaJ.4yacax Jlex/ JIao / IIp/ Cp
Np.MOAr | NP.MOAr. | MP.MOAT.

1. | UnoctpanHsbIit SI3BIK TUISL 14 4 10
PO eCCHOHATBHBIX nenemn
OcobenHoctu npodeccuoHaIbHON
JIETOBOM KOMMYHUKaIUU

2. | TenehoHHbIE IEPETOBOPHI 12 2 10

3. | OcobenHoctu oopmienus 16 4 12
JIeI0OBOM KOPPECTOHICHIIUU

4. | YcrHas KOMMYHUKAaIus B 16 4 12
npodeccuoHanbHOM chepe

5. | IlucpmeHHass KOMMYHUKAIHs B 18 6 12
npodeccuoHanbHOM chepe
AHHOTUpPOBaHHE, PE3IOMUPOBAHUE
u pedepupoBaHre KadyeCTBEHHOMH
IPecChl

6. | Kapnepa u mouck paboTHI. 16 4 12
Kypcosoe npoexmuposanue X -
Kouncynomayus k sxzameny X -
Iloozomoeka x 3auemy X
Hroro: 108 28 80




3a04Has popma 00yueHuUs

Ne | HaummeHoBaHme TeMbl (pa3aesia) Oo1mas TpyroéMKoCcTh MO0 BUIAM y4eOHBIX 3aHATHH
n/n AUCHUILINHBI (MOLYJIs1) TPYAOEMKOCTH (B akajx.4acax)
B aKaj.yacax Jlek/ Jlao / IIp/ CpP
Np.NOAr | NP.MOAT. | TP.MOAT.
1. | UHOoCTpaHHbBIH SA3BIK IS 19 2 17
npodecCHOHATBHBIX enei
OcobenHoctu mpodhecCHOHATBHOM
JI€JI0BO KOMMYHHUKAIUU
2. | TeneoHHBIC IEPETOBOPHI 19 2 17
3. | Ocobennoctu odopmienus 19 2 17
JICJIOBON KOPPECHIOHICHIINU
4. | YcrHasg KOMMYHHKAIIHSI B 17 17
npodeccrnoHaIbHOH chepe
5. | IlucbMeHHass KOMMYHUKalusi B 17 17
npodeccnoHaIbHON chepe
AHHOTUpPOBAHHE, PE3FOMHPOBAHUE
U pedeprupoBaHHE KadueCTBEHHOM
IPECChI
6. | Kaprepa u nouck paboThlI. 17 17
Kypcoeoe npoexmuposanue X -
Koncynemayus k sx3ameny X -
Iloozomoeka x 3auemy X
Hroro: 108 6 102

5.1. COJEP)KAHUE JUCHMUILIMHBI (MOYJIST), CTPYKTYPUPOBAHHOE IO
TEMAM (PA3JIEJIAM)

Tema Nel MHoCTpaHHBIN A3BIK AJI51 MPO(PECCHOHATBHBIX L.

Oco0enHocTH podecCHOHATBHON 1eJI0BOH KOMMYHUKALMHT
1.IIpaBuna npodeccuoHaIbHOW 3TUKH YCTHOTO M MUCBMEHHOTO B3aWMOJEWCTBUS C NapTHEpPAMHU U
COLIMOKYJIbTYpHBIE pa3iauuusi MNpo(ecCHOHANbHOM KOMMYHHMKAllMM Ha TOCYJapCTBEHHOM H

WHOCTPAHHOM (-bIX) SI3bIKAX.

2.3HaueHne MeX1yHapOAHONH KOMMYHHUKAIIMM B Iearoruyeckoit chepe
3.BepOanbHbie M HeBepOaJbHbIE CpeACTBAa MPO(ECCHOHAIBFHOTO B3aUMOACHUCTBUS U JeNloBas

KOMMYHHKAITHS
4. J1emoBOM 3TUKET
PeueBoii aTukKeT

CayxeOHbIH (eI0BOI) STUKET: pa3roBOPHbIE.
Tema Ne2 TesiepoHHBIE TTEPErOBOPbI

1.Be16op ctuns B TenedonHOM paszroBope. TenedoHHBIH 1€710BOM «KaproH»

2.Ilone3HbIe BRIpAXKEHHUS I Pa3roBOpa Mo Teseony
3.Kak oTBeTUTH Ha 3BOHOK, IPUHSATH U TIepeiaTh COOOIEHNE, HA3HAUNUTh BCTPEUy
4.Kax ycreurHo 3aBepIinTh TeJIe(pOHHBIHN J1€710BOM pa3roBop.
Tembl Ne 3 Oco0enHocTu oopMiIeHHUs /1eJI0BOI KOppecTOHAeHIIUH
1.Buas! nenoBbIX mHceM: KOMMepUYecKue, (PyHKIIMOHAIbHbIE U MHCbMa-peKIaMalui
2.0co0eHHOCTH U OCHOBHBIE MTpaBUiIa 0(OPMIICHHS ICIOBBIX MTUCEM

3. SI3BIKOBEIE CpeacTBa

odopmIIeHUS

BU3UTHOH

KapTOYKH,

COMMPOBOAUTCIILHOTO, pPCKOMCHAATCIIbHOI'O 1 MOTUBAITMOHHOT'O MMUCbMa
4.Ilpe3enTanus ce0s kak mpodeccronana Ha MHOCTPAHHOM SI3BIKE

5.3yuenue u oTpabOTKa JIEKCUKH IO TEME B PEUYEBBIX 00pa3lax v KIHUIIE.

odopmIteHUs

AHKETHI,




Tema Ne 4 YcerHast kOMMyHUKanus B npogeccuoHaJIbLHOM cdepe
1.OdunuanbHbIil CTHIIb YCTHOTO 00mIeHUs. CTPYKTypa YCTHBIX ITPE3eHTAINN
2.HarmoHanbHO-KYJIbTypHbIE OCOOCHHOCTH BEJCHHS NEPEroBOPOB ¢ MHOCTPAHHBIMH IMapTHEPAMHU.
JlemoBbie moe3aKku
3.PasroBopubie (hopMynabl KOMMYHUKAIMM U JPyrHe CpencTBa oOImIeHUs: (opMbl MOOYKICHUH,
pOoCk0, MPUTTANICHUN; HATUYUE BBOAHBIX (hpa3, CMIrYarolMX KaTerOpUYHOCTh YTBEPKIACHUS WU
oTKa3a
4.IlpumeHeHNe cOoepKaHUs CIPABOYHBIX MH(MOPMAMOHHBIX 0a3 TaHHBIX HAa MHOCTPAHHBIX S3bIKAX
0 I1eJarOrNYeCKON JEeATENbHOCTH.
5.0co0eHHOCTH OCYILECTBICHHUSI YCTHOM KOMMYHUKALIMU JJIsl pelIeHUs 3ajad npodeccuoHaIbHON
JEeSTEIbHOCTH

Tema Ne 5 I[IucbMeHHasi KOMMYHUKAaLHs B IpogeccuoHaJIbHOM cdepe

1.0OdunmanbHbIN CTHIIb TUCBMEHHOTO OOIIEHUS
2.Hammcanue craTeil U TE3UCOB C y4ETOM NMPO(eCcCHOHATBHON HAIPAaBICHHOCTH
3.CocraBneHue aHHOTAUUN HAy4yHbIX CTaTe€dl IO CHEIUAJbHOCTH U3 HAYyYHBIX JKypHAJOB
(UnTepuera).  [lpeacraBineHue W aHaMM3 aHHOTAlMKA. AHHOTHPOBaHUE, PE3IOMHPOBAHHUE U
pedepupoBaHre KadyeCTBEHHON MPECChI
4.0cO0EHHOCTH  OCYILECTBICHHS ~ IUCbMEHHOW  KOMMYHMKAlUU JJIs  pelleHus  3ajad
poecCUOHAILHOMN 1E€ATEIbHOCTH.

Tema Ne 6 Kapbepa u nouck padorsl
1.ITytu noucka pabotsl. Hanmcanue pe3roMe, CONpoOBOAUTENBHOTO MUChMa
2.CobecenoBanue. Tumbl codeceroBaHA U YaCTO 33/1aBa€Mbl€ BOIIPOCHI
3.3agBnenne o npueme Ha pabory. IloBeimenue kpamudukanuu. OueHka 3((EeKTHBHOCTH
NesITeIbHOCTH pabOTHHUKA
4.Mcnonb30BaHUE COBPEMEHHBIX CHEIMalIbHBIX HAyYHBIX 3HAHUH, B TOM YHCI€ HAa MHOCTPAHHBIX
SA3BIKaX M PE3yNbTATOB WCCIENOBAaHWN Ui BBHIOOpAa METOJIOB B IE€JAarorn4ecKoil JesTeNIbHOCTH B
KOHTEKCTE MPO(EeCCHOHATBHOM 1eATeIbHOCTH. AHHOTUPOBAaHUE, PE3IOMUPOBaHNE U pedepupoBaHue
Ka4eCTBEHHOU MPECCHI.

6. YYAEBHO-METOJUYECKOE OBECIIEUEHUE CAMOCTOSTEJBHOM
PABOTbBI OBYYAIOLINXCA

Bua camocrosiTesibHOI padoThI 00y4ar0IMXCH
HanmeHnoBaHue pa3aesia 1M CHUILTHHbBI

WNHOCTpaHHBIN A3BIK AJIA 1.03HaKOMIIEHHE MarCTPaHTOB C IUNIAHOM
HpO(I)CCCI/IOHa.HBHBIX ueﬂeﬁ Oco0eHHoCcTH CaMOCTOSITEILHOM pa6OTI)I Ha yqe6H1)1171 rona, Fpaq)I/IKOM

po¢eCCHOHAIBHON JIEIIOBOM KOHCYJIbTAITHH.
KOMMYHHKALUH 2. IlpopaboTtka yyeOHOrO MaTepuala 3aHATHIH.

3. Tlouck, u3ydeHue u mnpeseHTaysi HHGOpMAIHK 110
3aJIaHHOM TEME, aHaJIM3 HAy4yHbIX HCTOYHHMKOB IIO
3aJaHHOM npobJeme.

3. CamocTosTeNbHOE HM3YyYEHHE OTAEIBHBIX BOIPOCOB
TEM JHCLUIUIMHBL, HE PAacCMAaTPUBAEMBIX Ha 3aHSATHA
CEMUHAPCKOI'o THUIIA.

4.  HUccnenmoparenbckass ~ pabora 1o  TeMaMm
JUCHUIUIMHBL: y49acTHe B KOH(EPEeHIHsX, KPYIIIbIX
CTOJIaX, CEMMHApax U IIp.

TenedpoHHBIC TIEPETOBOPHI 1.BoImoTHeHUE eXKCHEISNBHBIX JOMAITHUX 3aIaHuH 110
KypCy .

2. I[IpopaboTka yueOHOro MaTepraia 3aHsATHIH.

3. Tlowuck, u3ydyeHne u Mpe3eHTaIUsT WHHOPMAITUHU TI0
3aJlaHHOW TEMe, aHAIW3 HAyYHBIX HCTOYHHUKOB IIO
3aIaHHON TIpo0IIeMe.




3. CamocTosTeNTbHOE M3yYeHHE OT/AEIBHBIX BOIPOCOB
TEM IUCIHIUIMHBI, HE PAcCMATPUBACMBIX Ha 3aHATHS
CEMHHAPCKOTO THIIA.

4. VccriemoBaTenbekast paboTa 1mo TeMam

JICIMILTUHBL, Y4acTHE B KOH(PEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMHHAPAX U IIp.

OcobenHoctr 0pOpMIICHUS ACTOBOM
KOPPECTIOHICHIINN

1.BbInoIHeHNE )KEHEETbHBIX JOMAIIHUX 33 JaHHUi 10
KypCy .

2. IlpopaboTtka y4yeOHOTO MaTepuaa 3aHATHH.

3. Touck, u3yueHne U mMpe3eHTanus: HHHOPMAIMU 110
3aJaHHOM TeMe, aHalW3 HAyYHBIX HCTOYHHKOB I10
3aJ1aHHO# poOIIeMe.

3. CaMoCTOsITENbHOE M3YyYCHUE OT/ACIBHBIX BOIPOCOB
TEM JMCIMIUINHBI, HE PAacCMAaTPUBACMBIX Ha 3aHATHS
CEeMHUHAPCKOT0 THIIA.

4, UccnenoBarenbckas paboTa 1Mo TeMam

JMCIHIUIAHBL: y4acTHe B KOH(DEPEHIHAX, KPYTIIbIX
CTOJIaX, CEMUHAPaXx M Tp.

YcrHas KOMMYHHUKAIIHS
npodeccuoHaIbHON cdepe

1.BrinosiHEHHUE e)XEeHENENBHBIX JOMAIIHUX 3aJaHU 110
Kypcy .

2. [IpopaboTtka yaeOHOTO MaTepHaa 3aHITHA.

3. Ilouck, u3ydyeHne u Mpe3eHTaIUsT UH(OPMAIIUHU TI0
33IaHHON TEMe, aHAIN3 HAyYHBIX HCTOYHHKOB IIO
3aJlaHHON TIpobIEMe.

3. CaMOCTOSATENbHOE M3YYE€HHE OTACIHHBIX BOIMPOCOB
T€M NUCUUIUIMHBI, HE PAacCMaTPUBAEMBIX Ha 3aHATHA
CEMHUHAPCKOTO THUTIA.

4. UccnenoBarenbckast paboTa 1Mo TeMam
JUCIMILIMHBL. y4acTHE B KOH(PEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMHHAPAX.

IIncemennas KOMMYHUKAIIUA B
npogeccuoHanbHOU chepe
AHHOTHpPOBaHUE, PE3FOMUPOBAHUE U
pedeprupoBaHne KaueCTBEHHOM MPECCHI

1.BoinosiHeHHE eKEeHEeTbHBIX JOMAIIHUX 3a/IaHHUi 110
Kypcy .

2. IlpopaboTtka y4yeOHOTO MaTepuaa 3aHITHH.

3. Towuck, u3ydyeHne U mpe3eHTanuss HHGOpPMAIHMHU 110
3a/IaHHOM TeMe, aHaJiW3 HAyYHbIX HCTOYHHKOB MO
3aJIaHHOU TIpobJIeMe.

3. CaMoCTOsITEIbHOE M3YyYCHHE OT/CNILHBIX BOIPOCOB
TeM JUCLUIUIMHBL, HE PAacCMaTPHBACMBIX Ha 3aHSATHS
CEeMUHAPCKOTO THIIA.

4. VccnenoBarenbckas paboTa 1o TeMam

JMCIMIUINHBL: y4acTHe B KOH(PEPEHIMAX, KPYTIIbIX
CTOJIaX, CEMUHApaXx M IIp.

5. AHHOTHpOBaHUE, PE3IOMUPOBAHUE U
pedeprupoBaHue Ka4eCTBEHHON MTPECCHI

Kapnepa 1 nmouck paboThI.

1.BeimonHeHNE eXeHEIeTbHBIX JIOMAITHNAX 3aJJaHuH 110
Kypcy .

2. IlpopaboTtka yyeOHOrO MaTepuaa 3aHATHH.

3. Tlouck, u3ydeHue u npeseHTaysi HHGOpMAIHU 110
3aJJaHHOW TeMe, aHalu3 HAyYHbIX HMCTOYHHKOB TIO
3aJlaHHOW TIpobIIEMe.

3. CamocTosTENEHOE HM3YyYEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PAacCMaTPUBAEMBIX Ha 3aHSITHS
CEMUHAPCKOTO THIIA.

4. UccnenoBarenbckasi paboTa 1o TeMam

JMCIUIUINHBL: y4acTHe B KOH(EpeHINAX, KPYTIIBIX
CTOJIaX, CEMUHAPaX U TIp.




7. ©°OH OHEHOYHbLIX CPEJICTB

7.1. OIIeHO‘lHLIe MaTepHuaJibl 1Jisl MPOBCACHUA TCKYIICT0 KOHTPOJISA YCIICBAEMOCTH

Ne HauMeHnoBanue TeMbI CpencrBa TeKyuero Ilepeyenb KoMmeTeHIHI
n/m | (pasgesa) JMCHUIIIHHBI KOHTPOJISl yCIIeBAeMOCTH
(MonyJis)
1 | MHOCTpaHHBIN SA3BIK JUIS YcTHbIi onpoc YK-4, OIIK-8
npodeccHOHATbHBIX meneii | A0KIazn
Ocobennoctu
npodeccnoHanbHOM
JIEJIOBOM KOMMYHHUKAIUU
2 | TenedonHble eperoBoOpbI YcTHBIi ompoc. YK-4, OIIK-8
Huckyccust
IIpe3eHTanus noknana
3 | Ocobennoctr opopmiteHUsT | YCTHBIH ompoc. YK-4, OIIK-8
b
JIEIIOBOM KOPPECTIOHICHIINH Huckycens
Jloxman
4 | YcTHas KOMMYHHKAIUS B YcerHbIi onpoc. VK-4, OIIK-8
npodeccuoHanbHOM chepe | AMCKYcous
IIpe3eHTanus noKnana
5 | Ilucemennas YerHbit ompoc. YK-4, OIIK-8
KOMMYHUKAIIHS B II_[IHCKYCCH’I
npodeccroHanbHOI chepe pescHTaun I0KIana
AHHOTHDOBAHHE AHHOTUpOBaAHUE,
b
MHUPOBaHUEC U
PE3IOMHUPOBAHKE U PE3IOMUPOBAHHC
pedepupoBaHue
pedepupoBanue .
. KaueCTBECHHOM IT BI
KaueCTBEHHOU MTPECCHI AICCTBCHHOM Hpece
6 | Kapbepa u mouck padoThI. VYcTHBIi ompoc. VK-4. OIIK-8
b
Huckyccus
[Ipe3enranus noxiaaa
AHHOTUPOBaHHUE,
PE3IOMHUPOBAHKE U
pedepupoBanue
KaueCTBEHHON MPECCHI

B ynusepcurere bPC mpumensiercs nmpu peanuzaliu BceX AMCUUIUIMH (B TOM 4YHCIE NPH
OLICHHBAHUU KYPCOBBIX paboT (MPOEKTOB)) M MPAKTUK, YCTAHOBJIEHHBIX y4eOHbIMM miaHamu OII1
BO.

Ornenka oOyuatromierocst mo nuctumuinae B BPC ¢popmupyercst us:

- 0ayIoB, MOJYYEHHBIX IPU MPOBEIEHUH TEKYILIIETO KOHTPOJIS yCIIEBAEMOCTH;

- 0ayyIoB, MOJIYYEHHBIX HA MPOMEKYTOYHON aTTeCTallUU.

bannel, monyueHHble 00y4aromUMCsl MPH MPOBEIEHUHM TEKYIIEro KOHTPOJIS YCIEeBaeMOCTH,
MPEACTABISIIOT CO00M CymMMy OayloB, TOJYYEHHBIX 110 KOHTPOJIBHBIM TOYKaM, a TakKke
JIOTIOJTHUTEBHBIX U PEMHUATIBHBIX OAJUIOB.

Pe3ynbraTthl TeKylero KOHTPOJIS YCHEeBaeMOCTH (DUKCHPYIOTCSI B €IMHBIX JUISI BCETO
YHHUBEPCUTETa KOHTPOJBHBIX CPE3ax, yCTaHABIMBAEMBbIE MTOCIE OMPEAETICHHOTO Mepruoia 00y4deHusl.
Jlyia ouHOW (opMbl OOyUEHHUS! YCTaHABIMBAIOTCA 2 KOHTPOJBHBIX cpe3a B KaxkaoM cemectpe. Jlis
320YHOM — 10 pe3yabTaTaM UTOTOBOI'O KOHTPOJISI OCBOSHUS TUCIIUITIIHBI.

[To xax1oMy KOHTPOJIBHOMY Cpe3y 00ydarolieMycsi HauuCsSoTCes 6auibl 3a:

- IOCEUIaeMOCTh B olleHHBaeMblil nepuon (20%);

- pe3ynbTaThl 00yueHus no (80%):

a) OCBOCHHBIM 3a OIICHWBAEMbIi MepHo/] paszaenam U (1iu) Temam (o4Has popma oOydeHus);

0) nucuurunHe (OYHO-3a09HAsI ¥ 3a09Hast popma 0O0ydeHUs).

ITo nucuuruMHe 00y4aromEeMycsi MOTYT ObITh HAYUCIICHBI:

- JIONOJHUTENIbHBIE OAJIBI;



- MpeMuajbHbIE OAIIIBI.

[lepeBon oneHOK U3 MATHOATEHON cucTeMbl onieHnBaHus B 100-6amibHy0 O IUCIUIITMHAM
U TpakTUKaM, a TakKe OILEHOK OOydYaloluxcs, MEepeBEeJECHHBIX B YHUBEPCUTET W3 APYTUX
OpraHu3alfii, OCYIIECTBISAIOMNX O00pa30BaTeNbHYIO JeATeNbHOCT, B KOTOpeix bBPC He
MPUMEHSIIACh, U B IPYTHX MOJIOOHBIX CIy4asiX OCYIIECTBISETCS CIEAYIOIUM 00pa3oMm:

- «0TJIH4YHO» - 85-100 0a/1/10B;

- «xopouioy» - 70-84 6a10B;

- «Y/10BJIETBOPUTEJIBLHO» - 51-69 6a10B;

- «3a4TeHo» - 51 daJuI.

MaxkcruMaabHOE KOJUYECTBO OAJIJIOB 00YUAIOMIETrocs M0 OJTHOM JUCUHUIUINHE (BKJIFOYast Oaslibl,
MOJIyY€HHbIE TPU NPOBEACHUM TEKYIIEro KOHTPOJS YCIEBAEMOCTH, M Oalljibl, MOJY4YEHHbIE Ha
MIPOMEKYTOUHOM aTTecTarun) coctasiseT 100 Ganos.

Ecom  cpemnuii  peHTHHTOBBIA Oayl  CTyJAeHTa 110 JUCHHUIUIMHE TapaHTHPYET €My
MIOJIOKUTETBHYIO OIEHKY, B COOTBETCTBHHM CO IIKAJIOW OIIEHOK, TO MpEeroJaBaTeNb O00s3aH IpH
KEJIaHUU CTYJIEHTa BBICTABUTH COOTBETCTBYIOIIYIO OLIEHKY O€3 MTOrOBOTO KOHTPOJIS, MPOCTaBHUB
MIOJTyYCHHBIH UM CPETHUI PEHTHHTOBBINA OaslI.

CTyneHT MOXKET MOBBICUTh CBOW PEHTHHIOBBIM 0ajll, MPOXO0J UTOTOBBIM KOHTPOJIb, HO TIPU
3TOM BECOMOCTh HAOpPaHHOTO B XOJI€ TEKYIIEro KOHTPOJS CpETHEro pPEeHTHHroBOrO Oaia
cocrasiset: 0,5 (50%).

[lo mucuMIUIMHE C MTOTOBBIM KOHTPOJEM — «3a4eT» CTYIEHT JOIyCKaeTcs K chade 3adera
TOJILKO B TOM Cllydae, €Clid €ro CpelHUN PEeUTHUHIOBBbIM Oanm mo uroram cpe3oB coctamiser 30 u
BbIIE. B MpOTHBHOM cilydae OH aBTOMAaTHYECKH TOJIydaeT — «He3auTeHo». Ecim ero cpenHuit
PEUTHHIOBBIN Oayul O MTOraM Cpe30B cocTaBisieT 51 W BbIIE, OH aBTOMAaTUYECKU IOJIy4aeT —
«3aYTCHO.

B cnyuasix, korga CTyIeHT KejlaeT MOBBICUTh CBOM peHTHHTOBBIN Oalsl U MPUHUMAET PelIeHUE
Y4acTBOBAaTh B TIPOMEXYTOYHOW aTTECTAI[MM, TO BECOMOCTh CPEIHEro PEHTHHIOBBIX OailioB,
MOJYYEHHBIX TMPH TNPOBEICHUM TEKYILIero KOHTPOJIsA YCIEBAaeMOCTHM M MOJYYEHHBIX Ha
MpoMexxyTouHou arrectanuu coctasiseT: 0,5 (50%) u 0,5 (50%).

IIpu mnpoBeneHMHM TEKYyLIEro KOHTPOJS YCIIEBAEMOCTH NPENnojaBaTelb MOXET YYecTh
JOTIOJTHUTEIbHBIE OAJUTHI B KAUECTBE MPEMHUAIBHBIX 0aJIOB, HAYUCIIIEMBIX 00YJaIOIIEeMYCs:

- ONpe/IeICHUs] JOIOJIHUTENIBHBIX 0aJlJIOB [0 HAYYHO-UCCIIeI0BATENbCKON 1€ TEIbHOCTH

Iloka3zareab BaJbl
[ly6nukanuss cTatbu B KypHaje, cOOpHHMKe TpyaoB poccuiickoit, | OT 5 o 10
pErnoHaJIbHOM, By30BCKON KOH(pEpEHIUN
[lybnukamuss Te3WCOB CTaTbu B COOpHUKE TPyHoB poccuiickoi, | Ot 5 mo 10
pErHoHAIbHOM, By30BCKOH KOH(EPEHIINH, IETTOHUPOBAHUE CTaThU
Joknansl Ha  KOH(QEpeHUMsIX:  BHYTPUBY30BCKHX,  MEXBY30BCkHX, | OT 5 mo 10
BCEPOCCUNCKUX U MEXKIYHAPOIAHBIX
YyacTue B KOHKypcax TpPaHTOB: BHYTPUBY30BCKMM, permoHaibHbid, | Ot 10 10 15
BCEPOCCUNCKUM U MEKTyHAPOIHBII
VYuactue B koHkypcax HHMPC: BHyTpuBY30BCKMH, peruoHanbHbIl, | Ot 5 no 10
BCEPOCCUNCKUM ¥ MEKTyHAPOIHBII
VYyactre B M3rOTOBJIEHUU JIE€MOHCTPAIMOHHBIX MaTepUalioB, HarAAHbIX U | OT 5 10 10
y4eOHO-METOIMYECKUX MOCOOUH U T.1.
[Tonyyenue maTeHTa, CBHUIETEIBCTBA HA OXpaHy HHTewIeKTyanpHou | Ot 10 go 15
COOCTBEHHOCTH
YyacTue B By30BCKOM, MEKBY30BCKOM, BCEPOCCUUCKON OJTMMIINAIAX Ot 5 1o 10
BHenpenue pesynbTaToB HCCIENOBaHWN B y4eOHBINH, mpom3BoacTBeHHBIH | OT 5 mo 10
IIpoLeCC
- ONpe/IeICHUs JOIOIHUTENIBHBIX 0aJIOB 10 OOLIECTBEHHOM 1EATEIbHOCTH
IlokazaTenb baJjibl
VYyacTue B OpraHu3alMoHHOW CTPyKType (akymbTeTta: crapocra rpymnmsl, | Ot 10 mo 15
Kypca, mpoopr CTyaeHTOB (GaKyIbTeTa U T.JI.




Opranu3anuss pa3oBbIX OOLIECTBEHHBIX akmuii Ha Qakyrsrere, B | Ot 10 1o 15
YHHUBEPCUTETE U T.J.

VYdyacTe B KyJbTYpHO-MAacCOBBIX MepolpusTusx Ha Qakynsrere, B | Ot 10 1o 15
YHUBEPCUTETE U T.[.

VYyactue B BY30BCKUX CIOPTHUBHBIX, OpraHM3allMOHHO-BocnurtaTenbHbiXx | Ot 10 go 15
MEpPONPUATHIX

VYyactue B TOpOJACKHMX, OOJACTHBIX CIOPTUBHBIX, oOpranuzanuoHHo- | Ot 10 go 15
BOCIIUTATEIbHBIX MEPOIPUATHIX
VYyactue B pOCCHHCKHMX, MEXKIYHAPOJHBIX CHOPTHUBHBIX, opranu3zaunoHHo- | Ot 10 no 20

BOCIIMTATCJIBHBIX MEPOITPUATHUAX

Becomocts cpennero pedtuHroBoro 6ajia v 0amioB, MOJIy4EeHHBIX HaA Mepecaye, COCTaBIsIeT
cootBercTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecnmu cryneHT mnocne mepeciaud HE IOJYYMJ TIOJIOKUTEIBHOW OLIEHKH, TO OH B
YCTaHOBJICHHBIE BY30M CPOKH HIET HA KOMHUCCHOHHYIO Iepecady JUCIUTUTHHEL.

Becomocths cpennero 0amia, MNOJYy4EeHHOTO IpU KOMHCCHOHHOHM clade, COCTaBIISIET,
cooTtBeTcTBEHHO 0 (0%) 1 1 (100%), a 6asibl, MOIy4EHHbIE IPU TOBTOPHOM CaYe — aHHYJIUPYIOTCS.

CryneHT, NpomyCTUBIINM TEKYLUI KOHTPOJIb IO YBAKUTEIbHOU NpuuKHe (00J€3Hb MIIU UHbIE
NPUYUHBI, TOATBEPKIACHHBIE JOKYMEHTAIBHO), IOJDKEH €ro MPOWTH JO CHA4d CIETYIOIIETO
IIPOMEKYTOUHOTO KOHTPOJIA HO aucuuiuidHe. [l 3Toro ¢ paspeuieHust aekaHa (akynbrera,
IUPEKTOpa UHCTUTYTA (POPMHUPYETCS HHIUBUAYaIbHAS OATIbHO-PEUTHHIOBAst BEAOMOCTb.

HTorosasi oueHKa MO pe3yibTaTaM OCBOEHHUS JIMCLUIUIMHBI BBICTABISAETCS MO S-0aiiibHON
[IKaJle WM B 3a4eTHOM Qopmare (B COOTBETCTBHHM C (HOPMOI NPOMEKYTOYHOW AaTTECTAlMU IO
JUCLUIUIMHE, YCTAHOBJIEHHON Y4eOHBIM IJIAHOM).

HrtoroBasi omneHka 3aHOCHUTCA B JK3aMEHAIIMOHHYIO (3a4€THYIO) BEJAOMOCTh M 3a4Y€THYIO
KHUXKKY CTYZEHTA.

HToroBelii rocyjapCTBEHHBIN AK3aMEH MO CIEeNUanbHOCTH olleHuBaercs no 100 — GamibHON
HIKaJIe.

[IpaBua nepeBona oneHok u3 100-6aabHON cHUCTEMBI B MATHOAIIBHYIO CUCTEMY ITPUBEIEHBI
B Tabnure 1.

dopma OTpuuarenbHas HonoxurenbHbIE
NMPOMEKYTOYHOM OIICHKA OLICHKH
aTTecTalMu Mo
AUCIHHUILJINHE,
NMPaKTHKE
3auer He 3auTeno 3auTeHo
(menee 50 6aI0B) (6omee 50 6anoB)
KypcoBas pabora Heynosaersopure | Yaosiaersopu | Xopouio Otiaun4Ho
3a4er ¢ OIEHKOU JILHO TeJIbHO (70-84 (85-100
DK3aMeH (menee 50 6amioB) | (51-69 6aywioB) |  OaioB) 6aioB)

7.1.1 IlpuMepHbIii NepeveHb 3aJaHUI 11 TeKYLero KOHTPOJIst
Awnrnuiickuii si3pik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,
- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com



Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can
be relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International
School

*Responsibilities:

» Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS ¢ Communication skills ¢ Ambitious and perfectionist ¢ Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful
| Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I Bapuant
OdopmiieHne 1en10BOro nucbMa
1. Pacnonoxwure 4acTH JeI0BOT0 MUChMA B MPABHILHOM TOPSIIKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer
us to supply a substitute, or would you rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.



E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP
Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxure yactu 7es10Boro nucbMa B npasuwiibHoM nopsake BAPUMAHTBI OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnomnoxure yactu ACJIOBOI'0 NMCbMa B IIPABUJIBHOM IOPAAKE
BAPMAHTbBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Tostet, camoreT, OmieT, OWIIET B OJTHY CTOPOHY, OMJIET TyJa U 00paTHO, NETCKU OuieT, 6arax,
pyuyHas Kjaab, MNAcCHOpT, OXpaHa, TaMOXXEHHas JeKjapalus — 3alolHATh TaMOXXEHHYIO
JeKJIapalioo, KOMaHJIUPOBKa, OpOHHWpOBaHWE — OpPOHUPOBATH, MOKYNaTh, MEHAThH, IUIATHTH,
MMO3BOHUTH, MOATBEPIUTh, OTMEHUTh, PETUCTPALUS — MPOXOJIUTh PETUCTPALMIO0, HAYUHATHCA —
MIPOJIOJKATBCS — 3aKaHYMBATHCS, IMOCANKA, PEIC C IMepecagkol, IpsMOM peic, NMOCaJT0YHbINA
TaJIOH, MECTO Y OKHa, OTIpaBIeHHE, TPHUOBIBATh, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - Jlobpoe yTpo!
Mucc Mamenn: - J1o6poe ytpo!
Accucmenm: - Muctep [xon Xayspa?
Mucc Mamenn: - Jla. 51 xorena Obl 3HaTh, MOXET JIU MUCTEp XaydspJ NPUHATH MeHs. MeHs
30ByT Maresr.
Accucmenm: - Coxanero, HO MucTepa Xay3paa oO4eHb 3aHAT ceroaHs. OH Oyner Ha
coOpaHMU CEroJHs THEM, U Y HETO HECKOJIBKO BCTPEY BEUEPOM.
Mucc Mamenn: - He mornu Ob1 Bel Ha3HaYUTH BpeMs 11 MEHs?
Accucmenm: - ]Jla, koHe4HO. SI ToNBKO mMocMoOTpro ero pacnucanue. Yersepr, 17.30, Bam
MOAXOUT?
Mucc Mamenn: - Het. boroch, 1 HE CMOTY B YETBEPT.
Accucmenm: - Torga He cMokeTe Bbl IpUTH B IOHEAEIBHUK B 9 4acoB?
Mucc Maremnt: - Jla, 3T0 BpeMsi MHE MOJXOAUT
Accuctenrt: - Xopomwo. Toraa st Ha3Hauy Bam Ha 9 yacoB B IOHEAETBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by companies
and (2) . Toreply to an advertisement isto (3) ___ for a job. You becomea (4) __ oran (5)
. Youwrite an (6) __, or fill in the company“s (7) __, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __, i.e.



selected to attend an (12)

6. IlepeBeauTe TEKCT YCTHO. BhInuimuTe U3 HEro NpeajiosKeHUusi, B KOTOPBIX COAEP:KUTCS
ciaeayrmas I/IH(l)OpMaIII/Iﬂ, H MMepeBeaAUTE UX NMUCbMEHHO.

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning
Answer the following questions: What forms of Communication do you know?
What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and
Italians "loud" and associate zank and quarrel with a conversation led for this "normal.” We also
use our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can have
different meaning depending on the culture, is called nonverbal communication. In the Arab
world and in southern Europe, we attach great importance to firm, direct eye contact. In South
and East Asia, a direct view could be understood as intrusive or even hostile, intense eye contact
is considered intimidation for many Asians. If in Western cultures the smile is clearly associated
with kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. Odopmnenue pesoMme, MUChMa-3asBICHUS, MHCbMa-yBEAOMIICHUS, MUChMa-3ampoca.
Ompenenure, K KakoMy BHUAY JEJIOBOTO JTOKYMEHTAa OTHOCHUTCSI TPEICTABICHHBIN HIDKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.l Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either



case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.



The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person’s point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.l



B —I need to give you the benefit of my advice to validate or to prove to
myself how smart I am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it
out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give
advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations

empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.



f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early

is advisable. Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an

attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye

contact.

e) Present your business card with your right hand only

because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.



5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

IIpakTnyeckue 3aJaHus A TEKYIIero KOHTPOJIA 3HAHUI CTY/1eHTOB-MaruCTPAHTOB

3ananue 1.0npenennte, 03HAYAET JIH CJIOBO CTPAHY WJIH HAIMOHAJIBHOCTH H MOCTaBbTe OYKBbI U ‘C’
(‘country’)uam ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2.JlonoJIHUTE NpeJI0KEeHUs] CJI0BAMHU M3 PAMOYKHU
| short / heavy / big / early / long / fast |

Hampuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
) Jane’s report was too . It didn’t give nearly enough information.

3. ITonGepure BhIpaeHHUsl U3 IBYX CTOJIOMKOB U 00pa3yiiTe ¢ppasbl, HAMpUMep:
__C__tothe cinema on Friday night.
a) | often play 1 to the gym.
b) I never listen 2 golf on Saturdays.
c) I love going 3 TV after work.
d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.
f) Idon’like going
9.IlondepuTe 0TBETHI K BHICKA3BIBAHUSIM

a) Not bad, thanks. 1 : Another coffee?

b) Hi, Jane. Good to see you again!

¢) No, thanks. 2 : How’s business?

d) Goodbye.

e) Nice to meet you. 3 Would you like a drink?

f) Yes, please.

: See you later.

3aganue 9.BpiOepute HY)KHOE CIIOBO U3 PAMKH U 3aIIOJTHUTE MPOITYCKU:



\ to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3aganue Nel(

Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.




Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice

out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience. I. Speak to supportive audiences in small

forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.

(“How am I doing?” “Am I making any
sense?”) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

- o a0

Talk to the person asking the question.

When answering a question begin by addressing the questioner, then turn to others in
the audience. When you finish, look to some other part of the room and ask, “Who
else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a
whole new subject.

Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.



h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j.  Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation

An 4 ... serves two purposes: D anticipation

1. Itactsasabridge,ab ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?



A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Yin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2 If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... before ..o 4
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qQUIte ..o 9. there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes ¢) gatherings d) groups

4 Q) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries ¢) intermediates d) intermezzos
8 a)outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.



2 The Dome's operators
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was

4 Under the agreement, NCR will
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and

(estimate) the number of visitors: they forecast 10 million, but

.... (bid) by Wal-Mart.
(source) the manufacture of its computers to

(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.
6 There are some companies with big problems because they ............ (extend) themselves in real

estate.
7 He is a skilful politician who has
8 The government has

(manoeuvre) his rivals.
(run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each

noun.
1) asuggestion
a) put forward b) make
2) aproposal
a) accept b) agree
3) anidea
a) deny b) have
4) aproblem
a) face b) deal with
5) adecision
a) come to b) do
6) asolution
a) put forward b) look for

C) reject d) do

c) consider d) make

c) put forward d) suggest
) make d) sort out
c) reach d) take

c) work out d) deal with

9. Choose the best alternative from the words in brackets.
1 Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)

speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,

academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a
(eloguent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied

with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a)

2 Bank deposits are disappearing as nervous
investors send their money abroad. 'The b)
situation is absolutely

3 The organisation's systems have been C)
severely d)

4 The finance minister said the budget was  e)
totally

5 The new management techniques were f)
found to be highly

6 Making films in Britain is unbelievably 9)

7 The country's international position is

disastrous’, said one bank manager. ‘It
couldn’t be worse.’

badly hit by the closure of the mines, which
cost 10,000 jobs.

stable, secure and hopeful.

difficult, but much easier than it was before.
criticised by auditors, who found corruption
and mismanagement.

unrealistic, and a new budget will have to be
presented to parliament next week.
successful in 30% of companies and
moderately successful in 45% of cases.



now exceptionally

7.2. OneHOYHbIE MATEPHUAJIbI JIJIsl IPOBEIEHUS MPOMEKYTOYHOM aTTECTALMHU
1. Cemectp — 1; popma aTTecTaUMU — 324eT.
2. IlpuMepHblii NepevyeHb BONPOCOB K 3a4eTy

IIpumepbl BONIPOCOB /1M 3a4eTa
dopmanbHOE U HEPOPMATILHOE JIET0BOE MTUCHMO.
Kiumie B 1enoBom nucbMme.
A6OpeBHaTypHl B I€JI0BOM IHCHME.
Oco0EeHHOCTH JIeTI0BON JOKYMEHTAITUH.
KoHntpakt. TUIIBI COBpEMEHHBIX KOHTPAKTOB.
OO0pa3zibl KOHTPAKTOB.
Knunie koHTpakToB.
CreunanbHasi TEPMUHOJIOTHSI B KOHTPAKTaX.
OnpeneneHye U TUIBI IE€T0BBIX BCTPEY.
10 [InanupoBaHue NpoBeIeHUs JEIOBOM BCTPEUH.
11. ®dynxumoHanbHbIE 0COOEHHOCTH SI3bIKA JIEJIOBBIX BCTPEY.
12. Knumie 1enoBbIX BCTPEY.
13. Onpexnenenne M TUTIBI TPE3CHTAIHH.
14. CtpykTypa npe3eHTaluu.
15. Kunie B npe3eHTanuu.
16. Ctunmuctudyeckrne 0COOCHHOCTH IIPEe3eHTAIUH.
17. Onpenenenue u TUIIBI IEPETOBOPOB.
18. OcobeHHOCTH sI3bIKa MIEPETOBOPOB: JICKCHKA, PYHKIIMOHAIbHBIE CTUITH, TUCKYPC.

CoNok~wWNE

1./IonotHATE pa3roBop Ha KoHpepenmun. Mosuiu npencrabiasier Camy kosuter: doesn’t/is/are/do/
isn’t / aren’t

Molly Hello. My name ___is___ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma  How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananue 2. [IpounTaiite Texct Legal education u nepenaiite kpaTkoe copepkaHue Ha aHTITUHCKOM
SA3BIKC:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's



equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananue 3. CocTaBbTe aHHOTAIMIO K crieayromemy tekcry:Legal education

3ananmue 4. [ToaroToBbTe Npe3eHTALNIO CBOCH HAYYHOM CTaTbU WM JI0KJIaa, UCHIOIb3Ys
HwxenpuseieHHbIE BBIPAKEHHUS .

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5.I1pounraiite Texct Speaking on Public u mepenaiite kpaTkoe coaepkaHue Ha
AHTJIUMCKOM SI3BIKE:.
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will

differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information




you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3ag!a}me 6.0TBeTHTE HA BOIIPOCHI 110 COACPIKAHHUIO TEKCTA.

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. TIpounTaiiTe TEKCT HA PYCCKOM SI3BIKE U MEepPeIaliTe ero coAepKaHue Ha aHTTTUHCKOM U
HA00OPOT.

23. CormocraBbTe aHIIIHIICKOE (PYCCKOE) CIIOBO MIIM BBIPAXKEHHUE C €TI0 TIEPEBOIOM.
24. TlocraBbTe BOIIPOCHI K JaHHBIM IIPEJUIOKCHUSIM.

25. CaenaiiTe naHHBIE MPEJIOKEHHUS OTPHUIIATEIHHBIMHU.

26. BcraBbTe MPOMYIICHHBIE CIIOBA B TAHHBIN TEKCT.

3aganue Ne7 [Ipounraiite u nepeBeaure TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

Sanaﬂne 8. OHpCIleJ'II/ITC, KaKneC U3 HMKCTICPCUUCIICHHBIX TYHKTOB MOT'YT OBITH HanboOJIEE
npurogabivu i CV (T. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.



The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, I won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases



G challenge
H collaboration
I compulsion
J sharing
2. Read the passage above again. According to the author, which of the following is true?
Conflicts are unavoidable.
Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for

common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.



The word suspend comes from the Latin root suspendere, which means "to hang below.” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which



are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption s, 1 ......
e The authoritative assumption s, 2 ......
e The self-serving assumption is, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart [

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! “
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.



d)

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

2.

3.

Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I'wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?



4. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. IlepevyeHb KOMIIETEHIUI U MHIANKATOPOB MX JOCTHKEHUSI, ONIMCAHUE KPUTEpPHEB
OLICHUBAHMSI KOMIIETEHIIHII MPeICTABJSIOTCH B Ta0JIuIe

Kox xommereHmun,

YPOBHM OCBOEHHUSI KOMIIETEHIIUM

UHIUKATOPBI IIponBUHYTHII ba3oBblit IToporossrii He ocBoensl
JIOCTHKECHHUS KOMIIETCHIINH
i
xomnerenuuu (MJ1K) «OTJIUYHO «XOpOLIO» «YJOBJIETBOPUTENBHOY» | «HEYIAOBIECTBOPUTEIBHOY
«3a4YTEHO» «HE 3a4TECHO»
YK 4.1 3HAET - COBPEMEHHBIC | YMeeT - BRIOUpAaTh U He 3HaeT COBpPEMEHHBIE
Bribupaet Ha KOMMYHHKATHBHBIC KOPPEKTHO KOMMYHHUKAaTHBHEBIC
TOCYJapCTBEHHOM U TEXHOJIOTHH, B TOM HCTOJIE30BATH TEXHOJIOTUH, B TOM YHCIIC
HMHOCTPAHHOM (-BIX) HHce Ha COBPCMCHHEIC Ha  MHOCTPaHHOM(BIX))
HHOCTPaHHOM(BIX)) KOMMYHUKATHUBHBIE
SI3BIKAX s3BIKE(axX), inie:
si3pIKe(ax), TEXHOJIOTHH, B TOM
KOMMYHUKATHUBHO aKaJIEMUYECKOTO u
JJI1 aKaaeMHYCCKOro YHuCJIC Ha
MpUEMIIEMbIE CTUIN 1 POECCHOHATBHOMO | HHOCTPAHHOM(BIX)) npo@ecan)HanLHoro
JIeTIOBOTO OOIICHUS, B3aHMOJICHCTBHS, s3bIKE(ax), B3aMMOICUCTBUS,
Bep63ﬂbHHe Hu (yHKIMOHATIHHEIC mis akageMudeckoro u | KOMMYHHMKATHBHO
HeBepOaIbHbBIE CTHIIH, BepOalbHBIC U | MPOPECCHOHATHHOTO IpHUEMIIEMBIE CTHJIN
cpencTBa HeBepOabHbIE B3aUMOJICHCTBUS; JIEIIOBOTO o011IeHH S,
B3aUMOJICUCTBUS C CpeacTBa YUHTBIBATH OCOOCHHOCTH BepOasbHbBIE u
MapTHEPAMH. HPO(beCCHE)HaﬂLHOFO CTHIIS _ B| HeBepOasbHBIE CpEICTBA
HHK'4 1 B3auUMOJCHUCTBHUA, HpO(i)eCCI/IOHaHI)HOI/I B3aHMOﬂ€ﬁCTBHH C
IpaBUIIa KOMMYHMKaLUH;
BriOupaet Ha . mapTHEPaMH.
poeCCHOHATBHOMN KyJIbTYpHO IPHUEMIIEMO
rOCyJIapCTBEHHOM U
3THKHN YCTHOI'O H | BECTHU JCJIOBBIC
HHOCTpaHHOM (_LIX) IIMCBMECHHOI'O MEPEroBOPLI B MpoLecce
A3BIKAX B3aMMOJEHCTBHSA € | IPO(ECCHOHATBLHOrO
KOMMYHHMKATUBHO TapTHEPaMu U | B3aUMOJICHCTBUS Ha
HpHeMHeMBIC CTHUIIN COLMOKYJIbTYPHBIC rocy1apCTBEHHOM u
JIEIIOBOTO OOIIEHWS, pasIuns HHOCTPAHHOM (-bIX)
BepOaIbHBIE U npodeccuoHaTbHOM SI3BIKAX
HeBepGaJ'ILHLIe KOMMYHUKaIIUHU Ha
cpencTBa TOCYyJJapCTBEHHOM W
. UHOCTPAaHHOM  (-BIX)
B3aUMOJICUCTBUSI C
SA3bIKaX
MapTHEPAMH.
NaK-4.2 3HaeT SI3BIKOBBIE | -HCIOJIB30BaTh He 3HaeT  S3BIKOBbIE
Ucnonb3yer cpeacTsa IS MH(pOPMaIHOHHO- cpeacrsa IS
“H(pOPMAITMOHHO JOCTIKEHUS KOMMYHUKAIIHOHHbIC JOCTHKEHUS
KOMMYHHKAIHOHHBIE npo(heCCHOHATEHBIX TeXIéonor HI TP TIOHCKE | 1y (heccOHATBHBIX
o HCOOXOAUMOH v
TEXHOJIOTUH NPU ereil Ha PyCCKOM enel  Ha CCKOM
6 P o H Py > | uHbOpMaLUH p |1 py ’
MOUCKE HEOOXOAUMON pOAHOM M| | omecce pemenns | POAHOM u
nH(pOpMaIuu B MHOCTPaHHOM(BIX) PAITHHBIX WHOCTPAHHOM(BIX)
MIPOLIECCE PEIICHUS SI3bIKE(aX) B PAMKAX | koMMyHHKATHBHBIX s3pIKe(ax) B paMKax
Pa3IUYHBIX MEXJINYHOCTHOTO H | 3amau Ha | MEXXJIMYHOCTHOTO u
KOMMYHUKATHBHBIX MEXKYJIBTYPHOTO roCyIapCTBEHHOM U | MEXKYJIBTYPHOTO
3a/1a4 Ha oOmIeHns HHOCTPaHHOM (-p1x) | oOmIeHUS.
rocy1apCTBCHHOM U A3bIKaXx.
WHOCTPAHHOM (-BIX)
SI3BIKAX
UJIK-4.3. - BECTH JICIOBYIO -He 3HaeT
Bener nenosyro HNEPEINUCKY, YINThIBAL O0COOCHHOCTH ~ CTHUJIUCTHKH
MEPENUCKY, YIUThIBAs ocobenHocTH o(HLHAIBHBIX u
0COOEHHOCTH CTHJIMCTHUKHA HEO(HITHATEHBIX ITHCEM;
O(pHUIHAJIBHbBIX U -
CTYUTHCTHKH Gbun COLMOKYJIBTYPHBIE
HEO(DUIIMATBHBIX MHCEM, pasInyms B dbopmare
opHUITHATHHBIX U
COLMOKYJIbTYPHBIC KOPPECTIOHACHIINHT Ha
Heo(UIINaTHHBIX

pasnuaus B opmare




IIHCEM,
COLIMOKYJIBTYPHBIE
pasnnums B popmare
KOPPECIIOHCHLINY Ha
rOCyJapCTBEHHOM U
WHOCTPAaHHOM (-bIX)
SI3BIKAX

KOPPECIIOHICHIIH Ha
rOCY/IapCTBCHHOM H
HHOCTPAHHOM (-BIX)
SI3BIKAX

roCyapCTBEHHOM "
WHOCTPAaHHOM (-BIX) SI3BIKaX

NAK-4.4. -BBIIIOJIHATH IEPEBOZ | He 3HaeT
VMeer aKageMHIEeCKUX 1 CIIOCOOBI TIPOBEICHUS
KOMMYHHKATHBHO  H PO eCCHOHANBHBIX YCTHBIX ACTIOBBIX
KyJBTYPHO TEKCTOB C [IePEroBOPOB B  MpOILECCe
MIPUEMIIEMO BECTHU WHOCTPAHHOTO (BIX) Ha HpocbeCCH? HAIBHOTO

o B3aNMOJACUCTBUA Ha
YCTHBIC JIeTIOBbBIC rocyJAapCTBEHHBIN FOCYIaPCTREHHOM "
pasroBopbl B SA3BIK. MHOCTPAHHOM (-bIX) A3BIKAX;
nponecce TEXHUKY rnepesBoaa
po¢eCcCuOHANBHOTO aKaJIeMHYECKHX u
B3aUMOJICUCTBUA  Ha npodeccroHaNbHBIX
rocyJapCTBEHHOM u TCKCTOB C€C HMHOCTPAHHOTI'O
MHOCTPAaHHOM  (-bIX) (pIX) Ha TOCYHAapPCTBEHHBIN
A3BIKAX. SA3BIK
KOMHGTCHHI/IH 0COOEHHOCTH HUCII0JIB30BaTh He 3HaeT OCOOEHHOCTH
OIIK 8 MeJarorn4eckon COBpPEMEHHbBIC MIPOEKTHPOBAHHUSA
Crocoben JIEATEIbHOCTH; CeIUaIIbHBIC MeIaroru4ecKoi
MIPOEKTUPOBATh TpeOoBaHUsI HAy4YHBIC 3HAHWA U | neqrenbHOCTH OCHOBE
e TarOTMIECKYI0 cyOBeKTam pe3yIbTaThI CIICIMATBHBIX  HAYYHBIX
JEATEIIbHOCTh Ha Tearorn4ecKon UCCIIENIOBAHUT  JUIS 3HAHUM,
OCHOBE CIIEIMaJIbHBIX HEATEIIBbHOCTH; BBIGOpa METONOB B TpGGOBaHI/IH K Cy6T)eKTaM
Hay4HbIX 3HAHUU U pe3yabTaThl €1arorn4ecKon eaaroruyeckoun
pe3ynpTaToB Hay4HBIX ACATCIIBHOCTH. JIeSITeIbHOCTH;
WCCIICOBAHUI HCCIIEIOBAHNN PE3yABTATHI HAYYHBIX
NAK 8.1 chepe UCCIIeIoBaHuH B chepe
3HaeT  OCOOEHHOCTH MeJaroru4eckoi MEJAroruuecKou
MeJaroru4ecKou JIESATEIbHOCTH. NEATEIILHOCTH.
JeSATETHFHOCTH;
TpeboBaHMs K
cyObeKTam
nearorndeckoi
NeATETHLHOCTH;
pe3yibTaThl HAYUYHBIX
HCCIEAOBAHUM B
chepe
MeJaroru4eckou
JESATEIbHOCTH.
MK -8.2.
YMeeT uCHoNb30BaTh
COBPEMCHHBIC
CrieITuaIbHBIC
Hay4HbIC 3HAHUA W
pe3ynbTaThl

HCCIIeJOBaHNHN IS
BEIOOpPa METOJIOB B

Me1aroruaeckom
JIeSITEIIbHOCTH.

HJIK -8.3
Bmageer MeTomamm,
hopmamu u

CpeACTBAMHU




Me1aroru4ecKon
NeSITeNTbHOCTH;
OCYIIECTBIISICT ux
BBIOOp B 3aBHCHUMOCTH
oT KOHTEKCTa
npodeccuoHaIbHON
JESATSILHOCTH c
Y4€TOM Ppe3yJbTaTOB
Hay4YHBIX
HCCIIEIOBAHUM.

8. YYHEBHO-METOJUYECKOE U UTH®OPMALIMOHHOE OBECIIEYEHUE
JUCIHUIIVIMHBI (MO Y JIS)

8.1. IlepeueHb OCHOBHOII y4eOHOI JINTEPATYPHI
1.Amyp6exona T.W. Business English [Tekcr]: yuebnoe nocodbue. — T.1. Amryp6exona.

Maxaukana: UTTLATY. — 2018.
2.I'ycnskoBa, A.B. Business English in the New Millennium : yue6Hoe mocobue /

A.B. I'yciisixoBa ; MunucTepcTBO 00pa3oBanus W Hayku Poccuiickoit denepanuu, MOCKOBCKHIA

NeJaroruyeckuii rocyJapcTBeHHbll yHupepcuter. - Mocksa : MIIT'Y, 2016. - 180 c. : wuiu.

bubnmorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [Dnekrponnsiii pecype]. - URL:

http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).
3.I'aparyns C.M. Aurnuiickuii si3bIK Ui JesioBoro odmenus -Pocros H//1: ®enuke, 2017.-268 c.
4.0sunnnukoBa, .M. The course of business English for the linguistic department :

yuebHoe nocodue / I.M. OBunnnukosa, B.A. JleGenesa ; pea. C.C. XpomoBa. - Mocksa : EBpasuiickuii

OTKPBITBIH MHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[Dnexrponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. [lepeuyeHb 1ONOJIHUTEIbHON Y4eOHOM JIUTEPATYPbI

1. T'ymogckas, I.H. Aurnuiickuii s361k npodeccronansHoro odmenus=LSP: English for
Professionalcommunication : yae6noe nocooue / I'.H. I'ymoBckas. - Mocksa :
WznatenbetBo «DnunaTan, 2016. - 218 c. - bubmuorp. B k1. - ISBN 978-5-9765-2846-8 ;
To xKe [DneKTpOHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. llleBenéra, C.A. JlenoBoit anrnuiickuii : yaeoHnoe nmocodue / C.A. IlleBenésa. - 2-e uzs.,

nepepad. u gon. - Mocksa : FOuutu-Zana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xKe [DneKTpOHHBIN pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pEeCcypcoOB, HEOOXOAMMBIX /151 OCBOCHUS TMCUMILIMHBI (MO1YJIs1)

HaunmenoBanme 371€KTpOHHO-OMOIMOTEUHBIX CUCTEM:
3bC IPRbooks;
CereBas anekTponHas oubnuoreka. ObC «Jlanby;
Bbasa nanneix u3garenscra «Elseviery;
ba3za maHHBIX H3MaTENbCTBA «SPringer;
Hanmonanehas anekrponnas 6udnuoreka (HOB)

O wpN -


http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

8.4. IlepeueHb HHGOPMANMOHHBIX TEXHOJIOTHI M IPOrPAMMHOI0 o0ecrneYeHust

Jns  ocymiecTBieHHs 00pa3oBaTeIbHOrO Ipolecca MO0 AMCHUIUIMHE HEOOXOJUMMO
UCTIOJIb30BaHUE CIIEAYIOIIEro JIMIIEH3MOHHOTO M CBOOOJHO DPACHpPOCTPAHSIEMOT0 MPOTPAMMHOTO
o0ecreyeHus, B TOM YUCJIe OTEYECTBEHHOT O IPOU3BOCTBA!

VYHuBepcuTeT o0ecriedeH HEOOXOMUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO W CBOOOIHO
pacIpoCTpaHsIeMOro POrpaMMHOI0 00eCIIeYeHHs, B TOM YHUCIIE OTEUECTBEHHOTO IPOU3BOCTBA!

Onepanuonnsie cuctembl Windows 7, 10.

MSOffice 2007/2010.

Apxusaropsr: WinRar, WinZip

AnrtuBupycHble cpezcTa: Kaspersky

[Mporpammel uis paboThl ¢ H300pakeHuem: Acrobat Reader

ITporpammbr st pabotel ¢ Internet u saexTpoHHO# mouroii: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHHUE JUCHUIIJIMHBI

Jns ocymecTBieHus: 00pa30BaTENLHOTO TpoIecca MO JUCHUIUIMHE HEOOXOAMMa CJeIyromas
MaTepuanbHO-TEXHUYeCcKas 6asa:

1. Cnennansno 06opynoBaHHas MyJIbTUMEIUHHBIMA JEMOHCTPAMOHHBIMI KOMILIEKCAMH
JIEKIIMOHHAS ayIUTOPUS;

2. Aymutopusi i MpOBeIeHHs 3aHATHH cemuHapckoro tuma (1 kommbrorep, 1 HOyTOyK, |
IIPOEKTOD);

3. JInnradoHHBIN KaOWHET;

4. KoMnbIOTEpHBIN Ki1acce ¢ BbIX0J0M B MIHTEpHET;

10. METOANYECKHUE YKA3ZAHUA UIS OBYUYAIOIIIUXCA 110
OCBOEHMIO JIUCHUAIIJIMHBI

[Ipuctynass kK M3y4eHUIO TUCHUIUIMHBI, OOydYaroIIUMCS II€JIeCO00pa3HO O3HAKOMHUTBCS C €€
paboueil mporpammol, ydeOHOH, HayyHOW M METOJUYECKOM JHUTepaTypol, HMerolleiics B
O0uOIMOTEKE YHUBEPCUTETA, a TAKXKE C Mpe/IjlaraéMbIM IIepEeYHEM 3aJIaHuH.

Pexomenoayuu no nodzomoexe Kk npaKmu4ecKum 3aHAMUAM

B xone moAroToBKM K MPakTHYECKUM 3aHATHUAM HEOOXOJMMO HM3YYUTh OCHOBHYIO JIMTEpaTypy,
O3HAKOMUTBCSI C JIOTIOJIHUTENbHON JIUTEepaTypoil, HOBBIMM MYOJUKAIMSAMH B TEPHOAMYECKUX
U3JIaHUSX: )KypHaJax, razerax u T.1. [Ipu 3TOM BaXHO y4UTHIBaTh pEKOMEHAAIINHU MTPEI01aBaTeNs U
TpeboBaHusl yuyeOHOM mporpammbl. BakHO Takxe OmupaTbcsi Ha KOHCIEKTHI JieKiuil. B xoxe
3aHTHS B&)KHO BHUMATENIbHO CIIYIIATh BBHICTYIUICHHS] CBOUX OJTHOKYPCHUKOB. [Ipu Heobxonumoctu
3aJaBaTh UM YTOYHSIOIIKE BOINPOCHI, aKTUBHO Y4aCTBOBATh B OOCYXJIEHUU M3y4aeMbIX BOIIPOCOB.
B xoze cBoero BhICTYIUIEHHUS 11€J1€CO00Pa3HO HCIIONb30BaTh KaK TEXHUYECKUE CPEJICTBA 00yUEeHMUS,
TaK ¥ TPaJUIMOHHBIE, TO €CTh JOCKY U Mell (TP HEOOXOJUMOCTH).

Opzanuzayus 6HeayoOumopHoIl 0eameabHOCmu 00y4aruuxcs

BHeaynuTtopHass  JeATENbHOCTh  OOYyYaloLIerocss MO JAaHHOM  JUCHMIUIMHE IpeAroiaraeTt
CaMOCTOSITENIbHBIN TOHUCK MH(pOpMaluu, HEOOXOAMMOMN, BO-TIEPBBIX, ISl BBIMOJIHEHUS 3aJaHUi
CaMOCTOSITeNIbHOW paboThl (MHBApUAHTHOM M BapHMaTHBHOM YacTeil) M, BO-BTOPBIX, MOJITOTOBKY K
TEKYIIEH U NMPOMEKYTOUHON aTTECTAl[MU. Y CIIEIIHAs OpraHU3alys BPEMEHU 10 YCBOCHHIO JTaHHON
JUCLUTUIMHBL BO MHOTOM 3aBUCHUT OT HAJIMYMA Y 00YyYaromerocst yMeHusi CaMoOpraHu30BaTh ce0s 1
CBOE BpeMs Ui BBIOJITHEHUS MPEI0KEHHBIX JOMAITHUX 3a/JaHUM.

Iloozomoeéxka kK 3auemy (’k3ameny)B Tmporiecce TMOATOTOBKM K 3aueTy oOydarouiemycs
PEKOMEHIIyeTCsl TaK OpraHu30BaTh CBOIO Yy4eOy, YToOBl BCe BHUABI padOT W 3aqaHUH,
IpeyCMOTPEHHBIE pabouell mporpaMMoi, ObUIM BBIIOJTHEHBI B CpoK. OCHOBHOE B MOJATOTOBKE K
3a4eTy - 3TO MOBTOPEHHUE BCEro MarepHuaiga yuyeOHOM AMCUUIUIMHBL. B HU MOArOTOBKM K 3aueTy
HE00X0uMOo M30erath 4pe3MEepHO Meperpy3ku YMCTBEHHOH paboToH, uepenys TPyd U OTIbIX.
ITpu moaroroBke K crade 3ayeTa cTapaiTech BeCh 00bEM pabOTHI paclpeleNiaTh paBHOMEPHO IO
JHSM, OTBEIEHHBIM Ul IOATOTOBKM K 3a4€Ty, KOHTPOJIMPOBATh KAXIbI JI€Hb BBIIOJIHEHUS
pabotsl. Jlyudre, eciam MOXHO TIEPEBBINMOIHUTH TUTaH. Torma Bcerma Oyner pesepB BpemeHu. [Ipu



MOJTOTOBKE K 3a4eTy 11eJIecO00pa3HO MOBTOPATH MPOUICHHBIH MaTeprai B CTPOIOM COOTBETCTBUU
¢ y4eOHOH porpaMMoii, MPUMEPHBIM IEpeUHEM yueOHBIX BOIPOCOB, 3aJaHHMi, KOTOPHIE BHIHOCATCS
HAa 3a4€T U COJAEpPIKAIIMXCS B JAHHOM IporpamMmme.

11. CIIEOUAJBHBIE YCJIOBUA JJId UTHBAJIUAOB U JINIL C
OI'PAHUYEHHBIMHU BO3ZMOXKHOCTAMMU 310POBbSA

[lon coeuuanbHBIMM  YCIOBHSIMH JUIA TOJNy4eHHS o0O0pa3oBaHHs OOyYaIOMIMXCS C
OTrPaHUYEHHBIMU BO3MOXHOCTSIMM 370POBbSl IOHUMAIOTCS YCIOBHS OOY4YEeHHs, BOCIUTAHUS U
pa3BUTHS TaKuX CTYACHTOB, BKIIOYAlOIMe B ceOs MCIOJNB30BaHUE NpU HEOOXOIUMOCTH
a/IalITUPOBAHHBIX 00pPa30BaTENIbHBIX IPOrpaMM M METO/I0B 00yUYeHHs M BOCIIUTaHUS, CHIEIMAIbHbBIX
y4eOHUKOB, y4eOHBIX NOCOOMH W JAMJAKTHUECKHUX MAaTEpHANIOB, CIEHUAIBHBIX TEXHHUYECKUX
CpeACTB O0YyYeHHUs KOJJIEKTMBHOIO W WHAMBHUIYAJIbHOTO IOJb30BAHUSA, NPEAOCTABICHHE YCIYT
accucTeHTa (TIOMOIIHHMKA), OKa3bIBAIOMIETO HEOOXOIMMYIO TOMOIIb, MPOBEIACHHUE TPYIIOBBIX U
UH/IMBUYAJIbHBIX KOPPEKLMOHHBIX 3aHATHH, oOecliedeHue JOoCTyna B 3[aHMs By3a U Jpyrue
ycloBHsA, 0€3 KOTOPBIX HEBO3MOXXKHO WJIM 3aTPyJHEHO OCBOCHHE O0pa30BaTENbHBIX IMPOrpamMM
00y4aroIuxcst ¢ OrpaHUYEHHBIMU BO3MOKHOCTSIMH 310POBBSI.

OOydyenne B paMKax y4eOHOW JUCHUIUIMHBI OOYYaIOIMIUXCS C  OrpaHHMYCHHBIMU
BO3MOXHOCTSIMM  37I0POBbSl  OCYIIECTBJISIETCS C YYETOM OCOOEHHOCTeM mcuxo(u3nueckoro
Pa3BUTHS, MHAWBUIYAIBHBIX BO3MOXHOCTEH M COCTOSTHHS 3I0POBbSI TAKUX O0YUYAIOIIUXCS.

OOyuenue no y4yeOHOM AMCHUIUIMHE OOYYarOIIMXCS C OrpaHUMYEHHBIMH BO3MOXKHOCTSIMU
3I0pPOBBSI MOKET OBITh OPraHM30BAHO KAaK COBMECTHO C JPYIHMH OOYyYarOIIMMHUCS, TaKk H B
OTJENBHBIX IPYIIaX.

B nensix moctynHocti 00y4eHus 0 JUCHUIUIMHE 00€CTIeUnBaCTCS:

1) st U1 ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSMU 37I0POBbS IO 3pEHHUIO:

- HaJIM4YKe aJlbTEPHATUBHON BEpCUM O(PUIIMATIBHOTO caiiTa MHCTUTYTA B ceTu «HTepHeT» s
CI1a00BUIAIINX

- BeCb HEOOXOJMMBIH JIJIsl H3yYSHUsI MaTeprall, COTJIACHO YIeOHOMY IUIaHy (B TOM YHCIE, JUIs
o0yyaroImuxcs Mo MHIUBUYaIbHBIM Y4eOHBIM IUIaHAM) MPEIOCTABISAETCS B 3JIEKTPOHOM BHJE HA
JTVICKE.

- UHIMBUYyaJIbHOE PAaBHOMEPHOE ocBeleHue He MeHee 300 mrokc;

- IPUCYTCTBUE AaCCUCTEHTA, OKA3bIBAIOIIETO 00yJaI0MIeMyCsl HEOOXOJMMYIO TTIOMOIITH;

- obecrieueHre BO3MOKHOCTH BBINTYCKa aJIbTEPHATHUBHBIX (DOPMATOB MEYATHBIX MaTepHAallOB
(xpynHbIH mpU@T WK ayauodaitis);

- obecrieyeHre A0CTyna o0y4aroIlerocs, siBJISIOIErocs CIenbIM U UCIOJb3YIONIEro cobaKy-
NIPOBOJTHUKA, K 3/IaHUIO HHCTUTYTA.

2) A U1 ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0OPOBbS IO CIIYXY:

- Hamu4Me MUKPO(GOHOB W 3BYKOYCHIIMBAIOUICH ammaparypbl KOJUIEKTUBHOTO ITOJIb30BAHHUS
(ayAMOKOJIOHKH);

3) Uit Il ¢ OTPAaHWYCHHBIMHA BO3MOXKHOCTSIMH 3I0POBBS, UMEIOMINX HApYIIECHHS OTIOPHO-
JIBUTATENILHOTO  ammapaTa, MaTepHalbHO-TEXHUYECKHUE  YCJIOBUS  JOJDKHBI — 0OecreyrBaTh
BO3MOXXHOCTh OECIPEIIATCTBEHHOTO JIOCTYIa OOYYalomIMXcsi B y4eOHBIE MOMEIICHHUsS, CTOJOBHIC,
TyaJeTHbIe U JIpyrue MOMEIIEHUs] OpraHu3aliy, a TakKe NMPeObIBaHUs B YKa3aHHBIX MOMEIEHUIX
(HanMuue MaHIycoB, IIOPYYHEH, paCITMPEHHBIX JBEPHBIX MPOEMOB U APYTHX MPUCTIOCOOICHUH ).

Ilepen HayamoMm 0OydeHUS MOTYT NPOBOAMUTHCS KOHCYIbTAaTUBHBIE 3aHATHUS, MO3BOJISIOLINE
CTYZICHTaM C OTPaHUYCHHBIMH BO3MOKHOCTSIMU aIalTHPOBATHCS K yI€OHOMY ITPOIIECCY.

B mporecce Benenust yueOHONM AUCHUIUIMHBI TPOGECCOPCKO-TIPENOAABATEIHCKOMY COCTaBY
PEKOMEHAYETCSl UCIOJIb30BAaHUE COLMANBHO-AKTUBHBIX M PE(IEKCUBHBIX METOI0B OOyudeHMUs,
TEXHOJIOTUI COIMOKYJIBTYPHOH peabuiuTaluy ¢ LENbI0 OKa3aHUs MOMOIIM OOydYalolMMCs C
OTPaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbS B YCTAHOBJIEHUM ITOJHOLEHHBIX MEXIMYHOCTHBIX
OTHOLIEHHUH C APYrUMH OOYyYaroIuXcs, CO3JaHUU KOM(OPTHOTO MCUXOJOTMYECKOro KIMMaTa B
y4eOHOH Tpyrme.

OcobeHHOCTH TPOBENEHHS TEKYLIEH M MPOMEXYTOYHON aTTeCTallud MO TUCHMIUIMHE IS
0o0y4aroIuXcsi C¢ OrPAaHWYEHHBIMH BO3MOYKHOCTSIMHM 3/I0pPOBbSl YCTaHABIUBAIOTCS C Y4ETOM



WH/IMBUYAIBHBIX TICUXO(HU3UYECKHX 0COOEHHOCTEH (YCTHO, MMCHbMEHHO Ha Oymare, MUCbMEHHO Ha
KoMIlloTepe, B (opme TectupoBaHuss u apyroe). [Ipm HeoOXoAMMOCTH HpemoCTaBIsETCS
JIOTIOJTHUTEIBHOE BpEMs ISl TOATOTOBKH OTBETA HA 3a4eTe.

ABTOp(BI) paboyeii mporpaMmbl JTUCIUATITAHBI (MOTYJIS):

JOTICHT Kadenphl aHTITMICKOTO s3bIKa, K.¢).H. Spoma 1.P.

AHHOTAIIUS PABOYEH TPOTPAMMBI JJUCHUTIJIUHBI (MOLYJIS):
(51.0.02.02) «MHOCTpaHHBIN A3BIK B IPO¢ecCHOHATBHOI KOMMYHUKALMI

1. Ieab 0cBOCHUS TUCUUIUIMHBI «IHOCTpaHHBIN SA3BIK B MPO(EeCCHOHATBHOM KOMMYHUKAIUID)
— COCTOHUT B TOM, YTOOBI Pa3BUTh y CTYACHTOB -MaruCTPOB HaBBIKU U YMEHMSI KOMMYHUKALUU Ha
MHOCTPAaHHOM S3bIKE B IPOeCCHOHATIBLHOM chepe.
JluciunnuHa HampaBiieHa Ha (OpMUPOBAHHE KOMIETEHIIMHA B 00JacTH NMpodhecCHOHATBHOU
NeAarorn4ecKon JesITeNbHOCTH
2.MecTO TUCHUIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHONH MPOrpaMmbl



Hucuumumna (b1.0.02.02) «MHOCTpaHHBINA S3bIK B MPO(GECCHOHATHLHON KOMMYHHUKAIIUN»
OTHOCUTCS K oOs3atenbHOM U Mopaymio «lIpodeccronanbHas KOMMYHUKAIUS» y4eOHOTO IIaHa
OCHOBHOHM Mpo(hecCHOHATBFHOW 00pa3oBaTeIbHONM MPOrpaMMbl MOATOTOBKH MAarucTpoB IO
HarnpaBieHuto 44.04.01 Ilemarornueckoe oOpa3oBaHMe, HanpaBieHHOCTh (mpoduias) «Teopus u
NPaKTUKa 00y4YeHUS HHOS3BIYHON MEXKKYIBTYPHOU KOMMYHHUKAITHH.

3. TpeboBanus K pe3yJbTaTaM OCBOEHMS JUCUMILIMHBI(MOIYJISA):

JucuumHa HarpaBieHa Ha (OPMHUPOBAHUE CIEIYIOIUX KOMIETEHINH BhITycKHIKa: YK-4,
OIIK-8.
4.001as TPy10eMKOCTh JUCHUILINHBI (MOAYJIs) cOCcTaBJjsieT 3 3aueTHbIe equHunbI (108
4acoB).

5. Cemectp: 1.
6.OcHOBHBIE pa3/e/ibl JUCHUILIMHBI (MOXYJIA)

1. WHoctpanHbIii A3bIK 118 TpodeccnoHalbHbIX 1eneld OcodeHHoCTH MTPodhecCHOHANBHOM
JIEI0BO KOMMYHHUKAIIUU

Tenedonnsie meperoBopsI
Ocobennoctr opopMIIeHHUS AET0BOI KOPPECTIOHACHITUH

YcTHas KOMMYHUKANUS B TpodeccnoHanbHOM chepe

o c DN

ITuceMmeHHas KOMMYHUKaUA B HpO(i)eCCHOHaHLHOﬁ C(1)epe AHHOTI/IpOBaHI/Ie,
PE3FOMHUPOBAHUC U peq)epI/IpOBaHI/Ie Ka4yeCTBEHHOM IMPECChL

6. Kapbepa u mouck paboTEhI.

7. @opMBbI TeKYyLIEro KOHTPOJIsI YCIIeBAeMOCTH H TPOMEKYTOYHOI aTTeCTAllMU: 3a4eT

8. ABrop(b1): Slposa S.P. k.d.H., TOLEHT.






