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1.I(EJIb OCBOEHUSI IMCIUTIJIMHBI (MOJTYJIST)

Heabro ocBoeHus qucuiinHbl «ATHOCTPaHHBIH SI3BIK B MPO(ecCHOHAIBbHOI KOMMYHUKALIMU»
ABJISICTCSA 3aKPEIUIEHUE 3HAHWH, MOJTYYEHHBIX MAarucTpaHTaMu B IpEeAbLAYIIEM 3Tare OOydeHHs -
OakanmaBpuaT, W JajJbHEWINEe WX YIIyOJNeHHE 3a CYeT H3y4YeHHs fA3bIKa NpodecCHOHATBHON
KOMMYHMKaIUH.

[{enb 1aHHOM MpOrpaMMbl —pa3BUTHE Y CTYJEHTOB MarucTpaTrypbl YMEHUN U HABBIKOB OOIIECHHUS
B YCTHOH UM NHUCbMEHHOM QopMe B THIMYHBIX CHTyauusx B cepe mnpodeccuoHanbHOM
KOMMYHHKAIIMH, @ TAK)KE COBEPIICHCTBOBAHUE SI3IKOBOM 1 001IeTTpohecCHOHATFHON KOMITETEHIINH.
JIOCTHKEHHIO TaHHOH L1eIM CLIOCOOCTBYET pellIeHHe CIeIyIOIUX 3a1au:
® pa3BUTHE  MHTEpeca K  MPUMEHEHUI0  HMHOCTPAHHOIO  sI3plKa B IIPaKTHKE
camMo00pa30BaTENbHON JAEATEIbHOCTH MEIArora;
® pa3BUTHE KOMMYHHKAaTHBHBIX YMEHUN MarucTPaHTOB;
pa3sBUTHE MEXKYJIbTYPHBIX 3HAHMW M YMEHMI, KOTOpBIE MO3BOJSAIOT MarucTpaHTy
OpUEHTUPOBATHCS B PA3JIMYHBIX TUIAX KYJIbTYP U COOTHOCHMBIX C HUMHM HOPM JEJIOBOTO

OOIIIEeHH;

® pa3BUTHE 3HAHMW M YMEHWI COCTABJICHUS JIEJIOBOW KOPPECHOHICHIIMU HAa WHOCTPAHHOM
SI3BIKE;

®  OBJIAJICHUC TEXHUKOW YTCHHUS, NIEPEBO/Ia U peepUPOBAHHS AYTCHTUYHBIX TEKCTOB JIEJIOBOU
TEMaTHUKH.

CryneHTsl JAOKHBI YMETh OCBEIATh pa3HOOOpa3Hble BOMPOCHI, NMPABUIBHO CHUHTAKCHYECKU U
CTWJINCTUYECKH OPIaHU30BATh CBOIO p€Yb, IPOBOJUTH aHAJIIU30B TEKCTOB JEJI0BOI HalpaBIECHHOCTH.
PaboTa Haj COBEpIIEHCTBOBAHMEM SI3bIKA BEIETCS KaK HAa MaTepuane MUCHbMEHHBIX paboT, Tak M
YCTHO € IMOCJEAYIOIIUM KOMMEHTUPOBAHHEM, O0CYX/I€HHEM M paboTON HajJ MHIMBHUIYaIbHBIMH U
TUNUYHBIMU omnOkamu. [Ipu oTOope mMeToauueckoro martepuana 0oco00€ BHHMaHUE HEOOXOAMMO
ynenats 3((EeKTUBHBIM NpHEMaM aKTUBHOTO OOY4YeHHs, a TakXKe JOCTHXKEHHSIM COBPEMEHHBIX
METOJIMK (KOMMYHMKaTUBHOTO M WHTEHCHUBHOTO OOYYEHMs, UIPOBOr0O MojeinupoBaHus). B xone
JAHHOTO Kypca CTYIEHT JI0JKEH MPUOOPECTH MPaBUIIbHbIE TPOU3HOCUTEIbHBIE HABBIKH, HAYUYUTHCS
CBOOOJIHO M TPaBUJIBHO IOJIb30BAThCS IPAMMATUYECKUMHU KOHCTPYKIUSMH aHIJIMICKOTO SI3bIKa,
OBJIA/IETh JIOCTATOYHO OOIIMPHBIM CIIOBapeM M HAYYMThCS CTHIIMCTHYECKU MPABHIBHO O(GOPMIISATH
CBOIO pe€4b KaK YCTHYIO, TaK U ITIMCbMEHHYIO.

Kon Copepxanne KOMIeTeHIHH NHauKkaTopbl 10CTHKEHUS
KOMIIETeHIINH KOMIETeHIMii
YK-4 CriocobeH mpumeHsTh coBpemenHbie | YK 4.1
KOMMYHUKATHBHbIC TEXHOJIOTUM, B | BplOMpaeT Ha  rocyJapCTBEHHOM W
TOM 4YHCIE HAa WHOCTPAHHOM(BIX)) | HHOCTPAHHOM (-p1x) SI3BIKAX
s3pIKe(ax), Uil aKaJeMHYeCKOTO | | KOMMYHUKATHBHO — TIpUEMJIEMBIC  CTHIIH
POoQeCCHOHATEHOTO JIEJIOBOTO  OOIIeHus, BepOajbHBIE U
B3aUMOJICHCTBHS HeBepOaJIbHBIE CPEACTBA B3aMMOJCHCTBUS
C TapTHEPaMH.
YK-4.2
Hcnons3yer UHPOPMALMOHHO

KOMMYHUKAIIMOHHBIE ~ TEXHOJOTHH  IPH
novucke HeoOxoaumol wuHGMoOpMaNMKA B
mporecce peueHus Pa3IUYHBIX
KOMMYHHUKATHBHBIX 3aa4y Ha
TOCYy/JapCTBEHHOM W HWHOCTPAHHOM (-BIX)
SI3BIKAX

YK-4.3.

Benmer nenoByro mepemnucKy, yYWUTHIBas
OCOOEHHOCTH CTHJIMCTUKU OPHUIHATIBHBIX
Heo(UIMaTbHBIX UCeM,
COIIMOKYJIETYPHBIC pa3auuusi B ¢opmaTte
KOPPECTIOHCHIINYA Ha TOCYIapCTBEHHOM H
WHOCTPAHHOM (-BIX) SI3BIKAX




YK-4.4.

YMeeT KOMMYHHKATHBHO M KYJBTYPHO
NPUEMIIEMO BECTH  YCTHBIE  JICJIOBEIC
PasroBOpHI B nporecce
npogeCcCHOHANBHOTO B3aUMOACHCTBHA Ha
rOCYJapCTBEHHOM M WHOCTPAaHHOM (-bBIX)
S3BIKAX.

YK-4.5.

YMeeT KOMMYHHKAaTHBHO U KYJIbTYpPHO
NpUEMIIEMO BECTH  YCTHBIE  JICJIOBBIC
Pa3roBOpHI B nporecce
npo¢eCcCHOHANIBHOTO B3aUMOACHCTBHA Ha
TOCYy/IapCTBEHHOM W HWHOCTPAHHOM (-BIX)
S3BIKAX.

OIIK-8 Criocoben npoektupoBath | OITK-8.1.
HEarorHyecKylo JesTeIbHOCTh Ha | 3HAeT  OCOOCHHOCTH  MEAarOrM4ecKoif
OCHOBE  CICHMATbHBIX  HAYYHBIX | JCSITEIBHOCTH; TPeOOBaHHS K CyOBEKTaM

3HAHUU U pe3yJbTAaTOB | MEJAroruuecKoin JIESITEIIbHOCTH,
HCCIIEA0BAHUM pe3yibTaThl HAy4YHBIX HCCIEAOBAaHUM B
ctepe
MearOru4ecKou MesTEIHHOCTH.
OIIK-8.2. YmMmeer HCIOJIb30BaTh

COBPEMEHHBIE  CIIELIMAIIBHBIE  HAy4YHbBIE
3HAHUA W PEe3yJbTaThl UCCIEAOBAHUN MJId
BBIOOpPa METOJOB B  IEJarorHyuecKoi

JeATEITBHOCTH.
OIIK-8.3

Bnameer  meromamu,  dopmamm U
CpeacTBaMu

nearorndeckKon JeATeIHbHOCTH;
OCYIIECTBIISIET MX BBIOOD B 3aBUCUMOCTH
oT KOHTEKCTa npodeccuoHAILHON

ACATCIIBHOCTH C  YUYCTOM  PC3YyJIbTAaTOB
HAY4YHBIX HCCJ’IG}IOBaHHﬁ.

2. MECTO JUCIHUILUIMHBI (MOJYJISI) B CTPYKTYPE OCHOBHOM
IMPOPECCHUOHAJIBHON OBPA3OBATEJIBHOM ITPOTPAMMBI

Jucuumuna (51.0.02.02) «MHocTpaHHBINA S3BIK B MPO(ECCHOHAIBHOW KOMMYHUKAITUH»
OTHOCHUTCSI K oOs3aTenibHOM 1 Monymio «lIpodeccnonanbHas KOMMYHUKALMsS» Y4eOHOTo IJiaHa
OCHOBHOM npodeccruoHanbHOM 00pa30BaTEIbHON MOATOTOBKY MarucTpoB 1o HampasiaeHuto 44.04.01
[legarornyeckoe oOpa3oBaHHe, Marucrepckas mnporpamma «Teopus U TpakTUKa oOOydeHUs
MHOSI3bIYHON MEKKYJIBTYPHONH KOMMYHUKALIUW.
Hucuummuna (51.0.02.02) «MHocTpaHHBIM  s3bIK B NPOPECCHOHATBHOW KOMMYHUKALIUN»
6a3upyercst Ha KOMIETEHIUAX, 3HAaHUIX, YMEHUAX M HaBbIKaX, CPOPMHUPOBAHHBIX Y 00yUAIOIIUXCS B
pesyipTaTe OOy4YeHHsT B CpemHel o0mieo0pa3oBaTeIbHON ITKOJIE W B pe3yJabTaTe€ OCBOCHUS
mucuuruiH OITOIT 6akanaBpa «[IpakTHueckuil Kypc aHTIIMICKOTO SI3bIKaY.
HucuumnuHa «WHOCTpaHHBIM SI3bIK B NMPOQECCHOHAIBHON KOMMYHHUKALMKW» OOecreuynBaeT
yIIIyOJeHHYI0 TOJrOTOBKY CTYJEHTOB-MAaruCTpaHTOB K pPa3HOOOpa3HOM mpodeccuoHanbHOM
JESTEeIbHOCTH, CBSI3aHHOM C MCIOJIb30BAHNUEM 3HAHUHN U YMEHUI B 0071aCTH MHOCTPAHHOTO SA3bIKA B
yupexaeHusix o0pa3oBaHUs, KyIbTypbl, ympaBieHus, B CMMU, B o0iacTu MEXKYIbTypHOU
KOMMYHHUKaIMH. 3HAHUE S3bIKa HEOOXOIUMO Ul MAaruCTPaHTOB JUIsl U3y4eHUs MH(OPMAILIMOHHBIX
PECYPCOB Ha AHITIMHCKOM SI3BIKE.
Komnerennuu, copMupoBaHHbIE B IIPOLIECCE U3YUYEHUS AUCLUILINHBI, HEOOXOAUMBI AJIsi OCBOECHUS
COJEp)KaHUs JIUCLUIUIMH: «MeToauka MpenojaBaHUsl aHIMVIMHCKOIO sA3bIKa B YCIOBUSX



MHOTOSI3bIUUS, «AHIIMACKUH S3bIK U1 MEKKYJIBTYPHOH KOMMYHHMKAIIMN, TUCIUIUIMH 110 BEIOOPY

CTYZEHTA,

BBIIIOJIHCHUA

3aJlaHuM

(yueOHoi,

HCCHGHOB&TGJ’IBCKOﬁ pa6OTBI) K IIOATOTOBKH K HTOTOBOM arrecraguu.

MPOU3BOACTBEHHOMN

IMPAKTHK, HAay4YHO-

3. INTAHUPYEMBIE PE3YJIbTATBI OBYUYEHUSA 110 JUCHUITIMHE

(MOJZIYJIIO)

JlucuuniauHa HamnpaBieHa Ha (OpMHUpPOBAHHE CIEAYIOUIUX KOMIIETEHIUI BhIMycKHUKA: Y K-

4, OIIK-8.

B pesynbTaTte uzydeHust MoyJisg 00y4aromuecs JOKHBI:

Kon 3Haer Ymeer Baageer

KOMIIETEeHIIMH
YK-4 - COBpEMEHHBIC - BBIOUpATh U KOPPEKTHO -COBpPEMEHHBIMH
CriocobeH TpUMEHSTHh | KOMMYHUKATHBHBIE | UCTIOJIH30BATh COBPEMEHHEIE KOMMYHHUKaTUBHBIMHU
COBpPEMEHHEIE TEXHOJIOTHH, B TOM | KOMMYHHKaTHBHBIE TEXHOJIOTHUSMH, B TOM YHCIIC
KOMMYHHKaTHBHBIC qrcie Ha TEXHOJIOTHH, B TOM YHCIIC Ha Ha MHOCTPAaHHOM(BIX))
TEXHOJOTUH, B TOM | HHOCTPaHHOM(BIX)) HHOCTpaHHOM(bIX)) si3bIKe(ax), | s3bIke(ax),
qucIie Ha | s3bIKe(ax), JUIE  aKaJeMHYecKoro W | Ui aKaJeMHUYecKoro |
MHOCTPaHHOM(BIX)) ULt npodeccHoHaAILHOTO npodeccHOHAIBHOTO
s3bIKe(ax), JUISL | aKaJeMHYEeCKOTO 1 B3aUMOJICHCTBYS; B3aMMOJICHCTBHS;
aKaJIeMUIECKOTO U | mpo(heCCHOHATBHOTO | YIUTHIBAThH 0COOCHHOCTH
npodeccroHaIBEHOTO B3aMMOJICHCTBUS, ctuisi B TpodeccrHoHaTbHON
B3aUMOJICHCTBUS (yHKIMOHABHBIC KOMMYHUKAIIUK;  KYJIBTYPHO

CTHIIM, BepOaNbHBIC | IPUEMIIEMO BECTH [ICJIOBBIC

u HeBepOabHBIE | TIEPETOBOPEI B TIPOIIECCE

cpeacTsa npo¢ecCHOHANTBEHOTO

po(ecCHOHaIbHOT | B3aMMOAEHCTBUS Ha

0 B3aWMOJICHUCTBUS; | TOCYaPCTBEHHOM u

IpaBuia WHOCTPaHHOM (-BIX) S3BIKaX

npodeccuoHaIbHON

STUKH YCTHOTO U

MMUCHbMEHHOT'O

B3aUMOJICUCTBHUS C

MapTHEpaMu u
YK 4.1 COLIMOKYJIETYpHBIE --BBIOMPATH Ha | -KOMMYHHUKATHBHO
BriOoupaet Ha | pa3nu4us rOCYJapCTBEHHOM U | IpHEeMIIEMBIMH CTHJISIMU
rOCy/IapCTBEHHOM ¥ | IPO(ECCHOHATIBHON | MHOCTPAHHOM JIETIOBOTO OOIICHHS;
WHOCTPAaHHOM (-BIX) | KOMMYHUKaUK Ha | (-BIX) SI3BIKAX | - BepOaTbHBIMU u
SI3BIKaX rOCYyJapCTBEHHOM M | KOMMYHHMKATHBHO HeBepOaJbHbIC cpezacTBa
KOMMYHHKATHBHO MHOCTPAHHOM (-BIX) | HpUEMIIEMBIE CTHJIH | B3aUMOJICHCTBUS c
OpUeMIIEMBbIE  CTHJIM | A3bIKaX JIEJI0OBOTO napTHEpamu.
JIETTOBOTO o011eHH S, oOmenusi, BepOaJbHBIE H
BepOaIbHBIE u HeBepOaIbHBIE CpencTBa
HeBepOabHbIE B3aHMOJICHCTBHS c
cpeacTsa napTHepamu
B3aNMOIEHCTBUSA C
MapTHEPaMH.
YK-4.2 -HMCII0JIb30BATh -MH(POPMALMOHHO-
Ucnonssyer UH(OPMAIOHHO- KOMMYHHUKAIIMOHHBIMHU
WH(POPMAITMOHHO KOMMYHHKAIIMOHHBIC TEXHOJIOTHSIMUA TIPH TIOUCKE
KOMMYHHKAIIHOHHBIE TEXHOJOTHH TIpU  TOWCKE | HeOOX0auMON HH(pOpMAaIu
TEXHOJIOTUH npu HEoO0X0IUMOI MHpOpPMau B | B mporecce peleHus
MOWCKE HEOO0XOANMOi mporiecce pEIIeHus | pa3TUIHbIX
nH(pOpMaITUU B Pa3IIMIHBIX KOMMYHHKaTHBHBIX 337249 Ha
npoiecce peueHus KOMMYHUKATHUBHBIX 337lad Ha | TOCYIapCTBEHHOM u
Pa3IUYHBIX roCy1apCTBEHHOM U | ”HOCTPAHHOM (-bIX) SI3bIKaX.

KOMMYHUKATUBHBIX

WHOCTPAHHOM (-bIX) SI3BIKAX.




3aja4 Ha
TrOCyIapCTBEHHOM |
WHOCTPAHHOM (-BIX)
SI3BIKAX

VK-4.3.
Bener
MIEPETIHCKY,
0COOEHHOCTH
CTUJIUCTHKU
opHUITHATHHBIX u
Heo(UIIHaTHHBIX
IHCEM,
COLIMOKYJILTYPHBIC
paznmuuuss B ¢opmare
KOPPECIOHJCHIIMA  Ha
roCy/1IapCTBEHHOM 5
WHOCTPAaHHOM (-BIX)
SI3BIKAX

ACJIOBYIO
YUYuThIBasA

VK-4.4.

YMmeer
KOMMYHHKATHBHO "
KYJIBTYpHO TPUEMIIEMO
BECTH YCTHBIC JCIOBHIC
Pa3roBOpHI B TpoIriecce
po(hecCHOHATBHOTO
B3aNMMOECHCTBUSA Ha
roCyIapCTBEHHOM Hu

- BECTHU JICJIOBYIO
MIEPETIHCKY, YUUTHIBAS
0COOEHHOCTH CTHJIMCTHUKHU
ohUIIHATHHBIX u
Heo(UIMAaTbHBIX MHCEM,
COLIMOKYJIbTYPHBIC PA3ITUYIMS B
dbopmare  KOpPPECTIOHICHITUH

Ha  TOCYJAapCTBEHHOM M
WHOCTPAHHOM (-bIX) SI3bIKAX

-0COOEHHOCTSIMU
CTHJIICTUKH  O(HIHAIBHBIX
1 HeO(DUIMATBHBIX ITHCEM;

- COIIMOKYJIBTYPHBIMH
pasmuuuaMu B ¢opmare
KOPPECTIOHICHIIN Ha
rOCY/IapCTBEHHOM u
MHOCTPAHHOM (-bIX) A3BIKaX

-KOMMYHHUKaTHBHO u
KyJIbTYpPHO NPUEMIIEMO BECTH
YCTHBIE J€IOBBIE Pa3rOBOPHI B
nporiecce

npo¢ecCHOHATBEHOTO
B3aNMOIEUCTBHUS Ha
TOCYy/IapCTBEHHOM u

WHOCTPaHHOM (-bIX) A3BIKAX.

-IIEMOHCTPUPYET 3HAHUS
HpOBe)Z[eHI/ISI yCTHLIX
JICIIOBBIX ~ TIEPETOBOPOB B
mpoiiecce
po(heCCUOHATBHOTO
B3aNMOICHCTBHS Ha
roCy/IapCTBEHHOM H

WHOCTPAHHOM (-bIX) A3BIKaX.

WHOCTPaHHOM (-BIX)

SI3BIKAX.

YK-4.5. -IEMOHCTPUPYET YMEHUE | -TEXHUKOU nepeBoja
Ymeer BBITOJIHSATD NEepeBO]| | aKaJeMHUIECKUX u
KOMMYHHKaTHBHO U aKaZIeMUYeCKUX U | mpoheCCHOHATIBHBIX TEKCTOB
KYJIBTYPHO TPHEMIIEMO npo¢eCCHOHANBHBIX TEKCTOB C | ¢ HMHOCTpaHHOTO (BIX) Ha
BECTH YCTHBIE JIEJIOBbIC WHOCTPaHHOTO (p1X) Ha | roCyIapCTBEHHBIN S3bIK;

pasroBopsl B Ipolecce
Mpo¢eCcCHOHATBEHOTO

B3aUMO/EHCTBUA Ha
rocyJapCTBEHHOM "

FOCY,Z[apCTBeHHBIﬁ SA3BIK.

WH(POPMAITMOHHO
KOMMYHHUKAIIMOHHBIMHU
TEXHOJIOTHSIMH TIPU TIOUCKE
HeoOXoauMol wHpopManuu

MHOCTPAaHHOM (-b1X) B rporecce peuieHus

SI3BIKAX. Pa3IHYHBIX
KOMMYHHKaTUBHBIX 33Ja4 Ha
rocy1apCTBEHHOM u
WHOCTPAHHOM (-BIX) SI3BIKAX;
HaBBIKAMH repeBoaa
aKaJgeMHUIECKUX u
podecCHOHaTBHBIX TEKCTOB
C HWHOCTpPaHHOTO (-bIX) Ha
rOCYJapCTBEHHBIN SI3BIK

OIIK-8 coJiep>KaHue UCTIOJIb30BaTh COBpEMEHHbIE | GopMaMH H  CPeACTBaMH

Crocoben CITPaBOYHBIX CHeralIbHbIE Hay4JHBIC | TIEJarorunaecKou

MIPOEKTHPOBATH WHPOPMALMOHHBIX | 3HAHWS, B TOM 4YHCIIE Ha | JCSITEIBHOCTH B KOHTEKCTE

Me1arorn4ecKyro 0a3 JaHHBIX Ha | MHOCTPAHHBIX  f3bIKaX, M | NpodecCHOHANTBHON

JESITENbHOCTh Ha | HHOCTPaHHBIX pe3yibTaThl  UCCIIEAOBaHUHN | IEATEIbHOCTU

OCHOBE CIELUAJIBHBIX | S3BIKAX o | mms  BbIOOpa METONOB B

HAay4YHbIX 3HAaHUH W | MEeJaroru4ecKou MeAaroru4eckoi

pe3yIbTaTOB JESITETbHOCTH | | ACATENbHOCTH

Hcclief0BaHUN MeTOABI paldoThl C

OIIK-8.1.

HUMH




3Haer 0COOEHHOCTH
Mearornyeckoit
JeSITEITbHOCTHY;
TpeOOBaHM K
cyObeKTam
MeIarornIecKoit
JeSITEITBHOCTHY;
pe3yabTaThl  HAYYHBIX
WCCIIeIOBaHUN B chepe
Meaaroru4eckomn
JIeSITEIIbHOCTH.

OIIK-8.2.

YMeeT HCHOIb30BaTh
COBpPEMCHHBIC
CIICIaJIbHBIC HaquHe
3HaHUSA U PE3yJIbTAThI

HCCIIeJOBAaHNMN JUTS
BEIOOpPa METOJIOB B
egarornyeckoun
JIeSITEITLHOCTH.
OIIK-8.3

Brnanecer METOJIaMU,
dbopmamu u
CpencTBaMu
negarornyeckoun
JIeSITEIIbHOCTH,
OCYLIECTBIISIET 1704
BEIOOp B 3aBHUCHUMOCTH
oT KOHTEKCTa
npoeccnoHaIbHON
JIeITETLHOCTH C
V9€TOM  pe3yJIbTaTOB
Hay9IHBIX
HUCCJIEIOBAHUM.

4.0BBEM JJUCHUIIJIMHBI (MO1Y JIS)
OO6r11ast TPYA0EMKOCTh TUCIUILTHHBI cocTaBsieT 3 3aueTHble eauHuibl (108 yacos). Jluciumminaa

n3zydaercs B 1 cemectpe.

OYHASA ®OPMA OBYYEHUSA

BKJIIOYAsl IPAKTHYECKYIO IOJITOTOBKY)

TpynoémkocTh
Buj yueOHoit padoThl qac B 1.4. mo cemecrpam
) Nel Ne2
OO01mast Tpy10€MKOCTb TUCIUIINHBI 110 YIeOHOMY TUIaHy 108 108
1. KonTakTHas padora:
Jexiuu (o011ee Koa-BO YacoB, BKIIIOYAsk MPAKTUYECKYIO
MOJITOTOBKY)
NPaKTUYECKHE 3aHATH, CEMUHApPHI U Ip. (0011Iee KOJI-BO YacoB, 28 28

nmabopaTopHbIe 3aHATH (0011Iee KOJI-BO 9acOB / BKJIIOYAs
IIPAKTUYECKYIO IOJITOTOBKY)

KYpCOBOE NMPOCKTUPOBAHUE

TpYHIIOBBIC, THAUBUAYAJIbHBIC KOHCYJIbTAIIUHU U MHBIC BHUJIbI

VH/IMBUIYAJIbHYIO paboTy 00Yy4aroNmxcs C MpernoiaBaTesieM

yueOHOM NesTeIbHOCTH, TPelyCMaTPUBAIOLINE TPYIIIOBYIO UITU




Bua yueOHoii padoThI

TpynoémkocThb

B T1.4. mo cemecTpam

qac.

Nel Ne?2
2. O0bem camocTosiTeIbHOM padoTsl o0yuaromuxcs (CPC) 80 80
B TOM YHCJIE YaCOB, BBIJICIICHHBIX HAa MOJTOTOBKY K 9K3aMEHY
(3auery)
Bu npoMexxyTouHOTro KOHTPOJIS: 3a4éT
3A0YHAS ®OPMA OBYYEHUSI
TpynoémkocThb
Buj yueOHoii padoThI qac B 1.4. o cemecTpam
) Nel Ne2
OO0mast Tpy10€MKOCTb TUCLHUIIMHBI 110 Y4€OHOMY IUIaHy 108 108
1. KonrakTHas pa6ora:
aeknuy (o0Iee KoJI-BO 9acOB, BKIIIOYAs IPAKTHYECKYIO
MOATOTOBKY)
NPaKTUYECKHUE 3aHATH, CEMUHAPHI U Tp. (001Iee KOJI-BO YacoB, 6 6
BKJIFOYAsl MPAKTUYECKYIO IOATOTOBKY)
naboparopHbIe 3aHATHS (00IIee KOJI-BO YaCOB / BKITFOYAS
IPaKTHYECKYIO OITOTOBKY)
KypCOBOE IMPOEKTUPOBAHHE
TpYIIIOBBIC, HHINBHUIYyaIbHbIE KOHCYJIBTAUN ¥ WHBIC BUJIBI
y4eOHOI e TeTbHOCTH, IPeAyCMaTpUBAIOIUE TPYIIIOBYIO UIIH
VH/IMBUIYAIbHYIO pab0Ty 00YJaroNmXxcs C MperoiaBaTesieM
2. O0bem caMocTOATEIbHOM padoTsl 0dyuaromuxcs (CPC) 102 102
B TOM YHCJIE YaCOB, BHIJICJICHHBIX HA TIOJTOTOBKY K 9K3aMEHY
(3auery)
Bua npomexyTo4HOro KOHTPOJIA: 3a4€T

5. COAEP KAHUE JUCHUIIJIMHBI MOAYJISA)
o4yHas popma 00y4eHHs

Ne | HaumeHnoBaHue Tembl (pa3aeJia) Oomasn TpynoémMkocTb Mo BHAaM y4eOHbIX 3aHATHH
n/n AMCHUIJIMHBI (MOAYJIs1) TPYAOEMKOCTH (B akaja.uacax)
B aKa/J.4acax Jlex/ JIao / Ip/ Cp
Np.NOAr | NP.MOAT. | TP.NOAT.
1. | UHOoCTpaHHBII SI3BIK TUTST 14 10
npodeccuoHaIbHbIX neneu
OcobenHoctu npodeccuoHaIbHON
JI€JI0BOM KOMMYHHKAIUU
2. | TenehoHHbIe EPETOBOPHI 12 10
3. | OcobenHoctu oopmienus 16 12
JIETTOBOM KOPPECTIOHICHITNU
4. | YcrHag KOMMYHUKAaIUs B 16 12
npodeccuoHaIbHOU chepe
5. [lucbMeHHass KOMMYHHMKALUS B 18 12
npodeCCHOHATBHON chepe
AHHOTHpOBaHHE, PE3IOMUPOBAHUE
u pedepupoBaHie KayeCTBEHHON




Ipecchl
6. | Kapbepa u nouck paboThI. 16 4 12
Kypcosoe npoexmuposanue X -
Koncynemayus k oxzameny X -
Iloozomoseka k 3auemy X
Wroro: 108 28 80
3a04Has popma 00ydeHuUs
Ne | HaumeHoBaHue Tembl (pa3jgena) Oo0mas TpynoémMkocTb Mo BHIaM y4eOHbIX 3aHATHH
n/n AMCHUIJIMHBI (MOIYJIs1) TPYAOEMKOCTH (B akaj.yacax)
B aKaj.qacax Jlex/ JIab / Ip/ Cp
Np.NOAr | NP.MOAT. | NP.MOAT.
1. | Unoctpanuslit SA3BIK TS 19 2 17
npodeccuoHaNbHBIX nenen
Ocobennoctu mpodheccCuoHaATHHOM
JIEJIOBOI KOMMYHUKaIIUU
2. | Tenedonusle eperoBopsl 19 2 17
3. | Ocobennoctu oopmienus 19 2 17
JIEJIOBOM KOPPECTIOHACHIINN
4. | Yernas KOMMYHHUKAaIUs B 17 17
npodeccuoHabHOU chepe
5. | IlucbkMeHHass KOMMYHUKAIMs B 17 17
npodeccuoHaIbHON chepe
AHHOTHpPOBaHHE, PE3IOMUPOBAHUE
u pedepupoBaHuEe KaueCTBEHHOMH
pecchl
6. | Kapbpepa u mouck paboTsl. 17 17
Kypcosoe npoexkmuposanue X -
Koncynomayus x axzameny X -
Iloozomoexa k 3auemy X
HWroro: 108 6 102

5.1. COJAEP’)KAHUE JUCLUILINHBI (MOAY.JIsI), CTPYKTYPUPOBAHHOE IO
TEMAM (PA3JIEJIAM)

Tema Nel MHocTpaHHBIH A3BIK 1J151 NPO¢Q)eCcCHOHATBHBIX LieJIei.
OcobennocTn mpogeccuoHAIBLHOM /1€J10BOM KOMMYHUKAMH
1.IIpaBuna npodeccnoHanbHON 3TUKM YCTHOTO M MHCbMEHHOTO B3aMMOJEHCTBHS C MapTHEpaMU U
COLIMOKYJIbTYPHBbIE pa3fiuuusi MNpPOPEecCUOHAIbHON KOMMYHUKALlMM Ha TOCYJapCTBEHHOM U
MHOCTPAHHOM (-bIX) S3bIKaX.
2.3HavyeHne MeX1yHapOAHONH KOMMYHHUKAIIMK B MeJaroruyeckout chepe
3.BepOanbHbie M HeBepOaJbHbIE CpEACTBAa MPO(ECCHOHAIBLHOTO B3aUMOACWUCTBUS U JeNloBas
KOMMYHHKAIHS
4. J1eoBOM 3TUKET
PeueBoii sTuker
CayxeOHbIH (Ie0BOI) STUKET: pa3roBOPHBIE.
Tema Ne2 TesepoHHbIE IEPETOBOPHI
1.Be16op ctuns B TenedonHoM paszroBope. TenedoHHBIH 1e710BOM «KaproH»
2.Ilone3HbIe BRIpAXKEHHUS JIJI pPa3roBopa o Tesnedony
3.Kak oTBeTUTH Ha 3BOHOK, IPUHSATH U TIepeIaTh COOOIIEHNE, HA3HAUYNUTh BCTPEUY




4.Kak ycrenrHo 3aBepIinTh TeIeQOHHBINA JETOBON Pa3roBop.
Tembl Ne 3 Oco0enHocTH oopMiIeHUsI /1eJI0BOI KOPPeCTOH/IeHIIUU
1.Buapl 1en0BbIX HCEM: KOMMepUYecKue, (pyHKIIMOHAIbHbIE U MHCbMa-peKIaMallui
2.0co0EHHOCTH U OCHOBHBIE MTPpaBUiIa O(OPMIICHHS ICIIOBBIX MTUCEM
3.5I3bIkOBBIE  cpeAcTBa  OQOPMIIEHMS ~ BU3UTHOM  KapTOukd,  O(OPMIIEHHUS  AHKETHI,
COIPOBOJUTENILHOTO, PEKOMEHIATEIBHOTO U MOTUBALIMOHHOTO NTHChMa
4.Ilpe3enranus ceds Kak npodeccruoHana Ha HHOCTPAHHOM SI3bIKE
5.M3yuenue u oTpabOTKa JIEKCUKH MO TEME B PEUYEBBIX 00pa3Iax v KIIUIIE.

Tema Ne 4 YerHast KOMMyHUKanus B pogeccuoHaJIbLHOM cdepe
1.OdunuanbHbIil CTHIIb YCTHOTO 001IeHUs. CTPYKTypa YCTHBIX IIPEe3eHTaIui
2.HanmoHanbHO-KyJIbTypHbIE OCOOCHHOCTH BEJCHHS NEPEroBOPOB ¢ MHOCTPAHHBIMH IMapTHEPAMHU.
JlemoBbie moe3aKku
3.PazroBopHbIc (OpMyIBl KOMMYHHUKAIIMA W JPYTHE CPeIcTBa OOMmEHUs: (OpMBI TOOYXKICHHUIA,
MpOoCk0, MPUTTANICHN; HATMYUE BBOAHBIX (hpa3, CMIT4arolIuX KaTerOpHYHOCTh YTBEPKACHUS WU
OTKa3a
4.IlpumeHeHNe coep KaHUs CIIPABOYHBIX MH(MOPMAIIMOHHBIX 0a3 TaHHBIX HA MHOCTPAHHBIX S3bIKAX
0 M1e1arOrN4YeCKOn AeATENbHOCTH.
5.0co0eHHOCTH OCYIIECTBICHHUS YCTHOW KOMMYHHUKALIMU JAJISl pelieHus 3a1ad npodeccruoHalbHOM
JeSITEIbHOCTH

Tema Ne 5 ITucbMeHHasi KOMMYHHKAIUs B IpodeccuoHaILHOI cdepe

1.0OdunmanbHbIN CTHIIb TUCBMEHHOTO OOIIEHUS
2.Hanmcanue craTeil U TE3UCOB C y4eTOM MPOo(eCcCHOHATBHON HAIIPaBICHHOCTH
3.CocraBneHre aHHOTALUH HAy4yHBIX CTaTedl MO0 CHEUAJbHOCTH W3 HAy4YHBIX >KypHAJIOB
(UnTepuera).  [lpeacraBieHue W aHaIM3 aHHOTAIMKA. AHHOTHPOBaHUE, PE3IOMHPOBAHHUE U
pedepupoBaHe KadeCTBEHHON MPECChI
4.0cO0EHHOCTH  OCYILIECTBICHHS  NUCbMEHHOW  KOMMYHHMKAalUUMu JJIi  pelleHus  3aaay
npo¢ecCUOHATLHOMN 1EATEIbHOCTH.

Tema Ne 6 Kapbepa u nouck padorsl
1.ITytn noucka pabotsl. Hanucanue pezrome, CONpoOBOIUTEIBHOIO MHCbMa
2.CobecenoBanue. Turbl coOece0BaHUN U 4acTO 3a/1aBa€Mbl€ BOIIPOCHI
3.3agBnenne o npueme Ha pabory. IloBbimenune kBanudukanuu. OueHka >PPEeKTUBHOCTH
NesITeIbHOCTH pabOTHHUKA
4.Mcnonb30BaHUE COBPEMEHHBIX CIHEIMalIbHBIX HAyYHBIX 3HAHUH, B TOM YHCI€ HAa MHOCTPAHHBIX
SA3BIKaX M PE3yNbTATOB WCCIENOBAaHWN Ui BHIOOpAa METOJIOB B IE€JAarorH4ecKoil JesTeNIbHOCTH B
KOHTEKCTE MPO(ECCHOHATBHOM 1eATeIbHOCTH. AHHOTHUPOBAaHUE, PE3IOMUPOBaHNE U pedepupoBaHue
Ka4eCTBEHHOU MPECCHI.

6. YAEBHO-METOJUYECKOE OBECTIEUEHUE CAMOCTOSITEJIBHOM
PABOTbBI OBYYAIOILIUXCA

Ne Bua camocTosiTe/IbHOI padoThI 00y4YaOIIMXCS
w/n HanmeHnoBaHMe pa3jesia JMCUUIIHHbBI
1 | lHOCTpaHHBIH SI3BIK JUIS 1.0O3HaKOMJIEHHE MarkMCTPaHTOB C IUIAHOM
HpO(bCCCI/IOHaHBHBIX ueﬂeﬁ OcoOeHHoCTH CaMOCTOSTEIILHON pa6OTI>I Ha y‘-Ie6HI>II71 ronmd, Fpaq)I/IKOM
po¢eCCHOHAIBHON JIEIIOBOM KOHCYJIbTAITHH.

2. IlpopaboTtka y4yeOHOTO MaTepuaa 3aHATHH.

3. Iouck, n3yueHne u mnpe3eHTanuss HHHOPMAIUN O
3aJaHHOM TeMe, aHalW3 HAyYHBIX HCTOYHHMKOB IIO
3aJaHHOM mpobJeme.

3. CamocTOsITEeNbHOE HM3y4YEHHE OTACNIBHBIX BOIPOCOB
TeM IHMCIMIUINHBI, HE PacCMaTPUBACMBIX Ha 3aHATHSA
CEeMHMHAPCKOT0 THIIA.

KOMMYHHKAIIUN




4.  HccnemoBarenbckas  pabora 1O  TeMaMm
JUCIMIUTUHBL, y4acTHEe B KOH(MEPEHIUSAX, KPYTIBIX
CTOJIaX, CEMHHApaXx U Ip.

Tenedonubie TEpEroBOPHI

1.BuimtontHeHNE €XKECHEACTBHEIX JOMAITHUX 3aJaHHuN 110
Kypcy .

2. IlpopaboTtka y4yeOHOTO MaTepuaa 3aHATHH.

3. Tlouck, u3ydeHue u mpeseHTanus HHGOpMAIHU o
3alaHHOW TeMe, aHaIW3 HAayYHBIX HCTOYHHKOB IIO
3aJlaHHOW TIpobIIEMe.

3. CamocTosTeNnbHOE M3yYeHHE OT/CIBHBIX BOIPOCOB
TEM NHUCUIHILINHBI, HE PacCMAaTPHBACMBIX Ha 3aHITHSA
CEMHUHAPCKOTo THUIIA.

4, UccnenoBarenbckas paboTa Mo TeMam

TUCIIUIUTNHBL: ydacTHe B KOH(PEPEHIMIX, KPYTIBIX
CTOJIaX, CEMHHApaX U IIp.

OcoGenHoctr 0pOpMIICHHUS JEIOBOM
KOPPECTIOH ICHITUT

1.BuinosiHEHHUE e)XEeHENENBHBIX JOMAIIHUX 3aJaHU 110
Kypcy .

2. [IpopaboTtka yaeOHOTO MaTepraa 3aHITHA.

3. Ilouck, u3ydyeHne u Mpe3eHTaIUsT HHGOPMAIUHU TI0
33IaHHON TEMe, aHAIN3 HAyYHBIX HCTOYHHKOB IIO
3aJlaHHON TIpobIEMe.

3. CaMOCTOSATEIbPHOE M3YYCHUE OTACIBHBIX BOIPOCOB
TE€M NUCUUIUIMHBI, HE PacCMaTPUBAEMBIX Ha 3aHATHA
CEMHUHAPCKOTO THUTIA.

4. UccnemoBarenbckasi padoTa Mo TeMam

JUCIMILIUHBL. y4acTHE B KOHPEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMHHAPAaX | TIp.

VYceTHAs KOMMYHUKAIHUS
npogeccuoHanbHOI chepe

1.BoinosiHeHHE eKEeHEIeTbHBIX JOMAIIHUX 3a/IaHHUi 110
Kypcy .

2. IlpopaboTtka y4yeOHOTO MaTepuaa 3aHITHH.

3. Towuck, u3ydyeHne U mpe3eHTanuss HHGOpMAIHMHU 110
3a/IaHHOM TeMe, aHaJiW3 HAyYHbIX HCTOYHHKOB IO
3aJIaHHOU TIpobJIeMe.

3. CaMmocTosITeNbHOE HM3Yy4YEHUE OT/ENIBHBIX BOIPOCOB
TeM JUCLUIUIMHBL, HE PAacCMaTPHBACMBIX Ha 3aHSATHS
CEeMHHAPCKOTO THIIA.

4. VccnenoBarenbckas paboTa 1o TeMam

JMCHHUIUIMHBL: y9acTHE B KOH(DEPEHIMAX, KPYTIIBIX
CTOJIaX, CEMHUHApaXx.

[TucbmMeHHast KOMMYHUKALUS B
npodeccuonanbHoOM chepe
AHHOTUPOBaHHE, PE3IOMUPOBAHHUE U
pedepupoBaHre Ka4eCTBEHHON TPECCHI

1.BeimonHeHNE eXeHEIeTbHBIX JIOMAITHNAX 3aJJaHuH 110
Kypcy .

2. IlpopaboTtka yyeOHOrO MaTepuala 3aHATHH.

3. Tlouck, u3ydeHue u mnpeseHTaysi HHGOpMAIHU 110
3aJJaHHOW TeMe, aHalW3 HAyYHbIX HMCTOYHHKOB TI0
3aJlaHHOW TIpobIIEMe.

3. CamocTosTEN HOE HM3YyYEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PAacCMaTPUBAEMBIX Ha 3aHSITHS
CEeMHMHApPCKOT0 THIIA.

4. UccnenoBarenbckast paboTa 1o TeMam

JTUCIUTUIMHBL: Y9acTHE B KOH(EPEHIHUSX, KPYTIIBIX
CTOJIaX, CEMHHApax U Ip.

5. AHHOTHpPOBAHUE, PE3IOMUPOBAHHE U
pedeprupoBaHe KaueCTBEHHOU MPECCHI

Kapbepa u mouck paboThI.

1.BemmonHeHne eKeHECBbHBIX JIOMAITHUX 33aJaHHH 10
KypCy .

2. I[IpopaboTka yueOHOro MaTepraia 3aHsATHIH.

3. Tlowuck, u3ydyeHne u Mpe3eHTaIUsT WHHOPMAITUHU TI0
3aJJaHHOW TEeMe, aHAIN3 HAyYHBIX HCTOYHHUKOB I10




3aIaHHOH TIpo0IIeMe.

3. CaMOCTOSTENbHOE M3YYCHUE OTACIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PAacCMaTPUBACMBIX Ha 3aHITHS
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbckast paboTa 1o TeMam

JUCIMILTUHBL, y4acTHE B KOH(PEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMHHApax | Mp.

7. ©°OH OHEHOYHbLIX CPEJICTB

7.1. OnleHOYHbIE MATEePHAJIbI JIJISl IPOBEIEHUS TEKYIero KOHTPOJISA yCIeBAeMOCTH

Ne HanmeHoBaHMe TeMbl CpencrBa Teky1ero Ilepeyenb KOMIeTEeHI U
n/m | (pasgesa) JMCHUIIIHHBI KOHTPOJIA yCIIeBaeMOCTH
(MoyJis)
1 | lHoCTpaHHBIN A3BIK IS YcerHblii onpoc VK-4, OIIK-8
npodeccHOHANBHBIX Henel | A10KIa
OcoGenHoctu
npodeccnoHaTEHOM
JIeIOBOM KOMMYHHUKAIIUU
2 | TenedoHHBIE TIEPETOBOPHI YcTHbIi onpoc. YK-4, OIIK-8
Huckyccust
[Ipe3eHTanus nokiaaa
3 | Ocobennoctr opopmiteHUsT | Y CTHBIH ompoc. YK-4, OIIK-8
JIEIIOBOM KOPPECTIOHICHIINH Huckycens
Jloxman
4 | YcTHass KOMMYHHKAITUS B YcrHbIi onpoc. YK-4, OIIK-8

npoeccHoHanbHOM cepe | AHMCKyccns
[Ipe3enranus goknana

5 | Ilucemennas YcrHblit onmpoc. YK-4, OIIK-8
KOMMYHUKAITHS B Huckyccus
npobeccHoRaTbHOM chepe | LIPE3CHTALMS I0KIANA
AHHOTHpOBaHHE, AHHOTHpOBAHHC,
PE3IOMUPOBAHHE U PESIOMUPOBAHHC 1
pedepupoBanue pedpepupor athe
Ka4eCTBEHHOM MPECChI KatuCCTBCHHOM TpECChI
6 | Kapnepa u mouck paGoThl. VeTHBII onpoc. VK-4, OIIK-8
Huckyccusd
HpC3CHTaHI/I${ JOKJIaaa
AHHOTHpOBaHHUE,
pPE3IOMUpPOBAHHE U
pedepupoBanue

Ka4eCTBEHHOU MPECCHI

B ynuBepcutrere BPC npumensiercs mpu peajau3aluu BceX AUCHMILIAH (B TOM 4HCIe TpU
OLIEHUBAaHUU KYpPCOBBIX palOT (MPOEKTOB)) M NMPAKTHK, YCTAHOBJIEHHBIX yueOHbIMH IaHamMu OII
BO.

Onenka oOyuatorierocs o aucuumuinie B BPC gpopmupyercs us:

- 0ayyIoB, MOJIYYEHHBIX IIPU MIPOBEIECHUH TEKYIIETO KOHTPOJISl YCIIEBAEMOCTH;

- 0aIoB, MOJYYSHHBIX HAa MMPOMEXKYTOUHOM aTTECTAINH.

bannel, nosnyuyeHHsle 00y4yaroIIMMCS NMPH HPOBEIEHUM TEKYIIEro KOHTPOJI YCIEBAEMOCTH,
NPEACTAaBIAIOT c000M cymMMy OajjioB, TMOJXYYEHHBIX [0 KOHTPOJIBHBIM TOYKaM, a TaKke
JONOJTHUTEBHBIX U IPEMHUAIBbHBIX OAJUIOB.

PesynbTaThl TEKyIIEro KOHTPOJS YCIIEBAEMOCTH (HUKCHPYIOTCS B €IUHBIX JUIS BCEro
YHHUBEPCHUTETa KOHTPOJIBHBIX CPE3ax, YCTaHABJIMBAEMbIE I10CIIE ONPEEIECHHOIO Meproaa 00yYeHUsl.



st ounor opMbl OOyUEHHUS YCTAaHABJIMBAIOTCS 2 KOHTPOJIBHBIX Cpe3a B KaxkaoM cemectpe. Jlims
3a049HOM — I10 pe3yJIbTaTaM UTOIOBOI'O KOHTPOJISI OCBOCHUSI TUCLUIUINHBI.

ITo kax10My KOHTPOJIBHOMY Cpe3y 00ydarolieMycsl HAUMCIS0TCS Oallibl 3a:

- IOCeNIaeMOCTh B olleHnBaeMblIii iepro (20%);

- pe3ynbTaThl 00yueHus mo (80%):

a) OCBOCHHBIM 3a OIICHUBAEMbIi MepHOJ pa3aenaM U (uin) TemaMm (ouyHas popma 00ydeHus);

0) nucnuruinHe (OYHO-3a09HAsI M 3a04Hast popMa 00ydeHus).

[To nqucuuruMHEe 00Yy4aroMEMyCsi MOTYT ObITh HAYUCIICHBI:

- JIOIOJHUTENIbHBIE OaJLIbI;

- TpeMHuaIbHbIC OaIIbL.

[TepeBox o1eHOK M3 MATHOALTLHON CHCTEMBI olleHUBaHus B 100-0aIbHYIO IO AUCITUILIMHAM
U TpPaKTUKaM, a TaKKe OICHOK OOyYaromMXCs, IEPEeBECHHbIX B YHHMBEPCHUTET U3 JPYTuX
OpraHu3alyii, OCYIIECTBIAIOIINX OOpa30BaTEeNbHYIO JeATeNbHOCTh, B KoTOopelx bBPC He
MPUMEHSUIIACH, U B IPYTHX MOAOOHBIX CIIydasX OCYIIECTBIISICTCS CIECTYIOIUM 00pa3oM:

- «oTam4HO» - 85-100 6a/1710B;

- «xopouoy» - 70-84 6annos;

- Ky10BJIE€TBOPUTEIbHO» - 51-69 6aL10B;

- «3a4TeHo» - 51 daJw.

MaxkcumanbHOe KOJIMYEeCTBO 0ayioB 00y4aromerocs mo 0JHOM IUCHMITIMHE (BKIItOYas Oasibl,
MIOJIyYEHHbIE TPU MPOBEACHUM TEKYLIEro KOHTPOJS YCIEBAEMOCTH, U Oasulbl, MOJyYEHHBIE Ha
MIPOMEXYTOUHOI arrecTtaruu) cocrasiser 100 6aos.

Ecmu  cpemnmii  peWTHHroBBI Oayul  CTy#eHTa 1O JAUCHUIUIMHE TapaHTHPYET €My
MIOJIOKUTEIbHYIO OLEHKY, B COOTBETCTBMM CO UIKAJION OIIEHOK, TO IpernojaaBareslb 00sf3aH NpHU
JKEJIAaHUU CTYJIEHTa BBICTABUTh COOTBETCTBYIOILIYIO OLIEHKY 0€3 MTOrOBOIO KOHTpOJISI, MPOCTABUB
MIOJTyYEHHBIH UM CpeIHUI peHTUHTOBBIN Oasl.

CTyZneHT MOXKET MOBBICUTh CBOW PEHTHHIOBBIM 0ajll, MPOX0/ UTOTOBBbIM KOHTPOJIb, HO IIPU
3TOM BECOMOCTb HAOpaHHOTO B XOJl€ TEKYILEro KOHTPOJS CpeIHEero peWTHHroBoro Oania
cocrasisiet: 0,5 (50%).

[lo nucuuIIMHE ¢ WTOTOBBIM KOHTPOJEM — «3a4e€T» CTYIEHT AOIYCKAeTCs K CAade 3adyeTa
TOJIBKO B TOM CJlydae, €Clid €ro CpelHUN pEeWTHMHIOBBbIM Oanm mo mroram cpe3oB coctamiser 30 u
BbIlIE. B MpOTMBHOM cCily4ae OH aBTOMAaTHYECKH IOJNy4aeT — «He3auTeHo». Ecam ero cpennuit
PEUTHHIOBBIM Oayul MO MTOraM Cpe3oB cocTaBisieT 51 W BbIlIE, OH aBTOMAaTUYECKU IOJIy4aeT —
«3a4TEHOY.

B cnyuasix, Korga CTyIeHT ’ellaeT OBBICUTh CBOM pEHTHHTOBBIN Oailyl 1 IPUHUMAET pellleHne
y4acTBOBaTh B IPOMEXKYTOYHOM aTTeCTallMd, TO BECOMOCTb CPEHEro pPEUTHMHIOBBIX 0AaJlIOoB,
MOJIYyYEHHBIX TpU TMPOBEACHUU TeKYyIero KOHTPOJIsi YCIIEBAEMOCTH M TOJYyYEHHBIX Ha
MPOMEXYTOUHOM arrectaruu coctasiset: 0,5 (50%) u 0,5 (50%).

[Ipn mpoBeneHUM TEKYIIEro KOHTPOJIS YCIEBAEMOCTH IIpernojaBaTellb MOXET Y4YecTh
JIOTIOJTHUTEJbHBIE OaJlIbl B KAUECTBE MPEMHUANIBHBIX 0aJJIOB, HAUUCIISIEMBIX 00Y4alOIEeMyCs:

- OIpEeJIENIeHNs JOTIOJTHUTEIbHBIX 0aJJIOB IO HAYYHO-HUCCIIeI0BATENIbCKON AESITEIbHOCTH

IToka3arTean Banabl

[lyOnukamust cTatbu B JKypHaie, COOPHHKE TPYAOB POCCHUHCKOM, pernoHanmsHOH, | OT 5 mo 10
BY30BCKOH KOH(epeHIIUU

[TyGiukanust Te3ucoB cTaTbu B COOPHUKE TPYIOB POCCHICKOH, permoHansHOH, | OT 5 mo 10
BY30BCKOI KOH(EepEHIINH, JICTIOHUPOBAHKE CTATHH

Joknansl Ha KOH(EPEHIMSIX: BHYTPUBY30BCKHUX, MEKBY30BCKUX, Bcepoccuiickux U | Ot 5 mo 10
MEXKYHAPOIAHBIX

VYyacTue B KOHKypcax IpaHTOB: BHYTPHUBY30BCKUH, perHOHANIBHBIN, Becepoccuiickuil | Ot 10 go 15
U MEXTYHapOIHBIN

Yuactue B koHKypcax HUPC: BHyTpHBY30BCKHIA, perHOHANLHBIN, Bcepoccuiickuii | OT 5 10 10
Y MEXTyHAPOTHBIN

VYyactue B U3rOoTOBICHUH JEMOHCTPAIMOHHBIX MaTEPHUAaIOB, HAMISAIHBIX U yaeOHo- | OT 5 mo 10
METOINYECKHUX ITOCOOUH U T.1I.

[Toydyenue mateHTa, CBUICTENHCTBA HA OXPaHy HHTEIDICKTyalIbHON codcTBeHHOCTH | OT 10 mo 15

Y4yacTue B By30BCKOHM, MEKBY30BCKOH, BCEPOCCUHMCKOMN ONMMITHAAax Ot 5 1010




| Brenpenne pe3yabTaToB UCCIICIOBAHUH B yUeOHBINH, TPOU3BOICTBEHHBIN TIPOIIECC | Ot 5 o 10 |
- OIIPEACIICHHSI TIOMTOJIHUTEIIbHBIX 0a/IOB 110 OOIIECTBEHHOMN JACATEIHbHOCTH

Iloka3zareJib BaJjuibl
Yyactue B OpraHM3allMOHHOW CTPYKType (aKylIbTeTa: CTapocTa TPYyMIbI, Kypca, Ot 10 oo 15
mpodopr CTyIeHTOB PaKyIbTeTa U T.A.
Opranuzanusi pa3oBbIX OOIIECTBEHHBIX aKIMi Ha (haKkydbTeTe, B YHHBEPCUTETE M Ot 10 1o 15
T.J.
VYyactre B KyJIbTypHO-MacCOBBIX MEPOIIPHATHAX Ha (aKyIbTeTe, B YHUBEPCUTETE U Ot 10 oo 15
T.1.

Yyactue B BY30BCKHUX  CIOPTHUBHBIX, OPraHU3alMOHHO-BOCIUTATEIBHBIX Ot 10 go 15
MEPOTPHSITHIX

Yyactue B TOpPOICKHMX,  OOJACTHBIX  CIIOPTUBHBIX,  OPraHHU3AIMOHHO- Ot 10 oo 15
BOCIUTATEIHHBIX MEPOTIPUATHUSIX
Yyactue B POCCHUHCKHX, MEXJAYHAPOJHBIX CIHOPTHBHBIX, OpraHU3aIOHHO- Ot 10 mo 20

BOCHUTATECIIBHBIX MEPOITPUATHAX

Becomoctb cpenHero pedTHHroBoro 6ajuia U 0ajsioB, MOJYyYEHHBIX Ha Mepecaaye, COCTaBIsAeT
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecniu cryneHT mnocne mepeciaud HE IOJIYYMJ TIOJIOKUTEIBHOW OLIEHKH, TO OH B
YCTaHOBJICHHBIE BY30M CPOKH UET HA KOMUCCHOHHYIO Iepecady TUCIUTLTHHBI.

Becomocts cpennero 0amia, MOJYy4EeHHOTO IIpU KOMHCCHOHHOH clade, COCTaBIISIET,
cootBeTcTBeHHO 0 (0%) 1 1 (100%), a 6asibl, MOIyYEHHbIE IPU TOBTOPHOM CaYe — aHHYJIUPYIOTCS.

CryneHT, NpomyCTUBIINM TEKYLUIl KOHTPOJIb IO YBAKUTENbHOU NpuuKHe (00J€3Hb WII UHbIE
NPUYUHBI, TOATBEPKACHHBIE JOKYMEHTAIBHO), IOJDKEH €ro IMPOWUTH N0 CHa4d CIEIYIOIIEeTo
IIPOMEKYTOUHOTO KOHTPOJIA HO AucuuiuidHe. [l 3Toro ¢ paspeuieHust gekaHa (akynbrera,
IMPEKTOpa HHCTUTYTA (POPMHUPYETCS] HHIUBUAyaIbHAS OAIITbHO-PEUTHHTOBAsE BEAOMOCTb.

HTorosasi oleHKa MO pe3ylbTaTaM OCBOEHHS JUCIUIUIMHBI BBICTABISETCS MO S-0aiyibHON
1IKajae Wik B 3a4yeTHOM ¢opMaTte (B COOTBETCTBUU C (POPMOI NPOMEXKYTOUHOM aTTeCTaluH I10
JMCLUIUIMHE, YCTAHOBJICHHON YU€OHBIM IJIAHOM).

HrtoroBasi oreHka 3aHOCUTCA B JK3aMEHAIIMOHHYIO (3a4€THYIO) BEJIOMOCTH M 3a4€THYIO
KHUXKKY CTYACHTA.

WToroBelii rocyjapCTBEHHBIN 3K3aMEH MO ClenuanbHOCTH oneHuBaerca no 100 — GamibHON
HIKaJe.

[IpaBuiia nepeBona oneHok u3 100-0ayIbHON cUCTEMBI B MATHOAIBHYIO CUCTEMY MPHUBEIECHBI
B Tabnuue 1.

dopMa MPOMEKYTOIHOI OTtpunarensHasi IostoxkuTENBHBIC
arTecTalMy Mo OlleHKA OlIeHKH
AUCUHUILINHE, MPAKTHKE
3auer He 3auTteno 3auTeHo
(menee 50 6amI0B) (60mee 50 6amioB)
Kypcosas pabora Heynosiergopuren | YI0BJIeTBOPHUT Xopowo Otanyno
3ayer ¢ OLeHKOi bHO eJIbHO (70-84 (85-100
OKk3aMeH (menee 50 OaysoB) (51-69 6amioB) 0aJI0B) 0aJI0B)

7.1.1 llpuMepHBIii epevyeHb 3aJaHUI 1JIs1 TEKYIIEero KOHTPOJIS
Awnrnuiickuii si3pik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,
- Phone: 8 (853) 103 11 11 CONTACT



Email: y@gmail.com
Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can
be relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" < Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International
School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS ¢ Communication skills ¢ Ambitious and perfectionist ¢ Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful
| Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I BapuanT
Odopmiierne 1e10BOTr0 MUChMa
1. Pacmoinoxure yactu ACJIOBOI'0 NMChbMa B ITPABUJIBHOM ITOPAAKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer
us to supply a substitute, or would you rather wait until the original parts are again available?



D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.
E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP
Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxute 4acTu Jej0Boro nuchbMa B npaBuiibHoM nopsiike BAPMAHTBI OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnonoxure yactu JACJIOBOI'O IM1CbMa B ITPABUJIBHOM ITOPAIKE
BAPUAHTHI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Toner, camoner, Ouiet, OUIET B OJTHY CTOPOHY, OWJIET TyJaa U oOpaTHO, NeTCKUI Ouier, 6arax,
py4yHas Kjajab, IAcmopT, OXpaHa, TaMOXKEHHAas JEKJapamus — 3aloiHATh TaMOXEHHYIO
JeKJIapalnio, KOMaHAMPOBKa, OpOHUpOBaHME — OpPOHMPOBATh, MOKYHaTh, MEHATh, IJIATUTh,
MTO3BOHUTH, TIOATBEPANTh, OTMEHUTh, PETHCTPALUS — IMPOXOJUTHh PETHCTPALNI0, HAYMHATHCS —
MPOAOIDKAThCA — 3aKaHYMBATHCS, MOCAJKa, peilc ¢ mepecaakol, MpsAMON peic, MocaaouHbIH
TaJIOH, MECTO Y OKHA, OTIPaBJICHUE, IPHUOBIBATH, OCTABATHCSI.

4. Translate these dialogues into English:
Accucmenm: - Jlobpoe yTpo!
Mucc Mamenn: - [lobpoe ytpo!
Accucmenm: - Mucrep Jlxon Xayapn?
Mucc Mamenn: - [1a. 51 xotena Obl 3HaTh, MOXKET JIM MUCTEp Xay3pA NPUHATH MeHs. MeHs
30ByT Marem.
Accucmenm: - Coxanero, HO Muctepa Xaydpaa OdeHb 3aHAT ceronHs. OH Oymer Ha
COOpaHUM CerojiHs JHEM, M Y HEro HECKOJIBKO BCTPEY BEYEPOM.
Mucc Mamenn: - He mornu Ob1 Bel Ha3HauuTH BpeMs 11 MeHs?
Accucmenm: - Jla, koHe4HO. S ToinpKO mocMOTpro ero pacnucanue. Yersepr, 17.30, Bam
MOIXOIUT?
Mucc Mamenn: - Het. boroch, 1 HE CMOT'Y B YETBEPT.
Accucmenm: - Torna He cMokeTe Bbl IpUITH B MOHEIETBHUK B 9 yacoB?
Mucc Maremn: - Ja, 3T0 BpeMsi MHE NMOIAXOAUT
Accucrent: - Xopomio. Toraa st Ha3Hauy Bam Ha 9 yacoB B OHEAETBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) __ advertised in newspapers by companies
and (2) ___. To reply to an advertisement is to (3) ___ for a job. You become a (4) ___ or an (5)
. Youwrite an (6) _ , or fill in the company“s (7) __, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write



(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __, i.e.
selected to attend an (12)

6. HepeBelmTe TEKCT YCTHO. BeinumiuTe U3 HEro NMPEAJIOKCHUS, B KOTOPLIX COACPKUTCH
ciaenyromasi nagopmanus, u nepeBeAuTe X MMCLMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and
Italians "loud" and associate zank and quarrel with a conversation led for this "normal." We also
use our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can have
different meaning depending on the culture, is called nonverbal communication. In the Arab
world and in southern Europe, we attach great importance to firm, direct eye contact. In South
and East Asia, a direct view could be understood as intrusive or even hostile, intense eye contact
is considered intimidation for many Asians. If in Western cultures the smile is clearly associated
with kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. Odopmienue pe3oMe, MNUChMa-3asBICHUS, MHUChMa-yBEIOMIICHHS, MHChMa-3ampoca.
Onpenenure, K KakoMy BHUAY JEJOBOrO JOKYMEHTAa OTHOCHUTCSI TNPEICTABICHHBIN HIKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.| Unfortunately, this is often how conflicts are resolved.



The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.



The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person’s point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.l



B —I need to give you the benefit of my advice to validate or to prove to
myself how smart I am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it
out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give
advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations

empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.



f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early

is advisable. Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an

attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye

contact.

e) Present your business card with your right hand only

because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.



5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

IIpakTnyeckue 3aJaHus A TEKYIIero KOHTPOJIA 3HAHUI CTY/1eHTOB-MaruCTPAHTOB

3ananue 1.0npenennte, 03HAYAET JIH CJIOBO CTPAHY WJIH HAIMOHAJIBHOCTH H MOCTaBbTe OYKBbI U ‘C’
(‘country’)uam ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2.JlonoJIHUTE NpeJI0KEeHUs] CJI0BAMHU M3 PAMOYKHU
| short / heavy / big / early / long / fast |

Hampuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
) Jane’s report was too . It didn’t give nearly enough information.

3. ITonGepure BhIpaeHHUsl U3 IBYX CTOJIOMKOB U 00pa3yiiTe ¢ppasbl, HAMpUMep:
__C__tothe cinema on Friday night.
a) | often play 1 to the gym.
b) I never listen 2 golf on Saturdays.
c) I love going 3 TV after work.
d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.
f) Idon’like going
9.IlondepuTe 0TBETHI K BHICKA3BIBAHUSIM

a) Not bad, thanks. 1 : Another coffee?

b) Hi, Jane. Good to see you again!

¢) No, thanks. 2 : How’s business?

d) Goodbye.

e) Nice to meet you. 3 Would you like a drink?

f) Yes, please.

: See you later.

3aganue 9.BpiOepute HY)KHOE CIIOBO U3 PAMKH U 3aIIOJTHUTE MPOITYCKU:



\ to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3aganue Nel(

Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.




Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice

out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience. I. Speak to supportive audiences in small

forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.

(“How am I doing?” “Am I making any
sense?”) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

- o a0

Talk to the person asking the question.

When answering a question begin by addressing the questioner, then turn to others in
the audience. When you finish, look to some other part of the room and ask, “Who
else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a
whole new subject.

Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.



h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j.  Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation

An 4 ... serves two purposes: D anticipation

1. Itactsasabridge,ab ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?



A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Yin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2 If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... before ..o 4
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qQUIte ..o %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes ¢) gatherings d) groups

4 Q) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries ¢) intermediates d) intermezzos
8 a)outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.



2 The Dome's operators
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was

4 Under the agreement, NCR will
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and

(estimate) the number of visitors: they forecast 10 million, but

.... (bid) by Wal-Mart.
(source) the manufacture of its computers to

(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.
6 There are some companies with big problems because they ............ (extend) themselves in real

estate.
7 He is a skilful politician who has
8 The government has

(manoeuvre) his rivals.
(run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each

noun.
1) asuggestion
a) put forward b) make
2) aproposal
a) accept b) agree
3) anidea
a) deny b) have
4) aproblem
a) face b) deal with
5) adecision
a) come to b) do
6) asolution
a) put forward b) look for

C) reject d) do

c) consider d) make

c) put forward d) suggest
) make d) sort out
c) reach d) take

c) work out d) deal with

9. Choose the best alternative from the words in brackets.
1 Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)

speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,

academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a
(eloguent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied

with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a)

2 Bank deposits are disappearing as nervous
investors send their money abroad. 'The b)
situation is absolutely

3 The organisation's systems have been C)
severely d)

4 The finance minister said the budget was  e)
totally

5 The new management techniques were f)
found to be highly

6 Making films in Britain is unbelievably 9)

7 The country's international position is

disastrous’, said one bank manager. ‘It
couldn’t be worse.’

badly hit by the closure of the mines, which
cost 10,000 jobs.

stable, secure and hopeful.

difficult, but much easier than it was before.
criticised by auditors, who found corruption
and mismanagement.

unrealistic, and a new budget will have to be
presented to parliament next week.
successful in 30% of companies and
moderately successful in 45% of cases.



now exceptionally

7.2. OneHOYHbIE MATEPHUAJIbI JIJIsl IPOBEIEHUS MPOMEKYTOYHOM aTTECTALMHU
1. Cemectp — 1; popma aTTecTaLMU — 324eT.
2. IlpuMepHblii NepevyeHb BONPOCOB K 3a4eTy

IIpumepbl BONIPOCOB /1M 3a4eTa
dopmanbHOE U HEPOPMATILHOE JIET0BOE MTUCHMO.
Kiumie B 1enoBom nucbMme.
A6OpeBHaTypHl B I€JI0BOM IHCHME.
Oco0EeHHOCTH JIeTI0BON JOKYMEHTAITUH.
KoHntpakt. TUIIBI COBpEMEHHBIX KOHTPAKTOB.
OO0pa3zibl KOHTPAKTOB.
Knunie koHTpakToB.
CreunanbHasi TEPMUHOJIOTHSI B KOHTPAKTaX.
OnpeneneHye U TUIBI IE€T0BBIX BCTPEY.
10 [InanupoBaHue NpoBeIeHUs JEIOBOM BCTPEUH.
11. ®dynxumoHanbHbIE 0COOEHHOCTH SI3bIKA JIEJIOBBIX BCTPEY.
12. Knumie 1enoBbIX BCTPEY.
13. Onpexnenenne M TUTIBI TPE3CHTAIHH.
14. CtpykTypa npe3eHTaluu.
15. Kunie B npe3eHTanuu.
16. Ctunmuctudyeckrne 0COOCHHOCTH IIPEe3eHTAIUH.
17. Onpenenenue u TUIIBI IEPETOBOPOB.
18. OcobeHHOCTH sI3bIKa MIEPETOBOPOB: JIEKCHKA, PYHKIIMOHATBHBIE CTHITH, TUCKYPC.

CoNok~wWNE

1./IonotHuTE pa3roBop Ha KoHpepenmun. Mosuin npencrabiaser Camy kosuter: doesn’t/is/are/do/
isn’t / aren’t

Molly Hello. My name ___is__ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma  How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananue 2. [IpounTaiite Texct Legal education u nepenaiite kpaTkoe copepkaHue Ha aHTITUHCKOM
SA3BIKC:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's



equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananue 3. CocTaBbTe aHHOTAIMIO K ciieayromemy tekcry:Legal education

3ananmue 4. [ToaroToBbTe Npe3eHTALNIO CBOCH HAYYHOM CTaTbU WM JI0KJIaa, UCHIOIb3Ys
HwxenpuseneHHbIE BBIPAKEHHUS

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5.I1pounraiite Texct Speaking on Public u mepenaiite kpaTkoe coaepkaHue Ha
AHTJIUMCKOM SI3BIKE:.
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will

differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information




you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3ag!a}me 6.01BeTHTE HA BOIIPOCHI 110 COACPIKAHHUIO TCKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. TIpounTaiiTe TEKCT HA PYCCKOM SI3BIKE U MEepPeIaliTe ero coAepKaHue Ha aHTTTUHCKOM U
HA00OPOT.

23. ComocraBbTe aHTIIHIICKOE (PYCCKOE) CIIOBO MIIM BBIPAXKEHHUE C €T0 TIEPEBOIOM.
24. TlocraBbTe BOIIPOCHI K JaHHBIM IIPEJUIOKCHUSIM.

25. CaenaiiTe naHHBIE MPEJIOKEHHUS OTPHUIIATEIHHBIMHU.

26. BcraBbTe MPOMYIICHHBIE CIIOBA B TAHHBIN TEKCT.

3aganue Ne7 [Ipounraiite u nepeBeaure TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

Sanafme 8. OHpCIleJ'II/ITC, KaKneC U3 HMKCTICPCUUCIICHHBIX TYHKTOB MOT'YT OBITH HanboOJIEE
npurogabivu 1t CV (. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.



The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, I won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases



G challenge
H collaboration
I compulsion
J sharing
2. Read the passage above again. According to the author, which of the following is true?
Conflicts are unavoidable.
Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for

common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.



The word suspend comes from the Latin root suspendere, which means "to hang below.” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which



are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption s, 1 ......
e The authoritative assumption s, 2 ......
e The self-serving assumption is, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart [

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! “
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.



d)

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

2.

3.

Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?



4. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. IlepeyeHb KOMIIETEHIUIT U MHIANKATOPOB MX JO0CTHKEHUSI, ONIUCAHUE KPUTEpPHEB
OLICHUBAHMSI KOMIIETEHIIHII MPeICTABJSIOTCH B Ta0JIuIe

Kox xommereHmun,

YPOBHM OCBOEHHUSI KOMIIETEHIIUM

UHIUKATOPBI IIponBUHYTHII ba3oBblit IToporossrii He ocBoensl
JOCTUKEHUS KOMITETEHLIUU
I
xomnerenuuu (MJ1K) «OTIIMYHO» «XOPOIIO» «YIOBJIETBOPUTEILHO)» | «HEYHOBIECTBOPUTEIBLHO)
«3a4TCHO» «HE 3aYTEHO»
YK 4.1 3HAET - COBPEMEHHBIC | YMeeT - BRIOUpAaTh U He BJIajJeeT
BI)I6I/Ipa€T Ha KOMMYHUKATUBHBIC KOPPEKTHO COBPEMEHHBIMH
Focy,Z[apCTBEHHOM u TCXHOJIOTHH, B TOM HUCIIOJIB30BAaTh KOMMYHUKATUBHBIMU
HHOCTPAHHOM (-bIX) “MCIc Ha COBPCMCHHbIC TEXHOJIOTUAMH, B TOM YHCIIE
SI3RIKAX HHOCTPaHHOM(BIX)) KOMMYHUKATHUBHBIE Ha HHOCTPaHHOM(bIX))
si3pIKe(ax), TEXHOJIOTHH, B TOM A3pIKE(ax),
KOMMYHUKaTUBHO
JUIS aKaJJIeMIYECKOTO | YHCIIe Ha VI aKaJeMHUYeCKOro H

HPHCMIICMBIC CTHIIH 1 IpO(heCCHOHANTBHOTO | MHOCTPAHHOM(BIX)) HpOo(eCcCHOHATBHOIO
JICJI0BOTO OOIIeHNMS, B3aMMOJICHCTBYS, A3bIKe(ax), B3aMMO/ICIHCTBYS
BepOabHbIC 1 (byHKIIOHATIBHBIE JUIS  aKaJeMHYECKOTO U
HeBepOaIbHbBIE cTunM, BepbanbHble U | MPO(ECCHOHATBHOTO
cpencTaa HeBepOabHbIe B3aMMOJICHCTBHS;
B3aI/IMO,HeI\/'ICTBI/IH C CpeactBa YUUTBIBATH 0COOCHHOCTH
TIaPTHEPAMH. HpO(bCCCI/IE)HaHLHOFO CTHJIA B
WJIK-4.1 B3aHMO/ICHCTBHS; npohecCHOHATBHON
npaBmiIa KOMMYHHUKAIINH;
Bribupaer Ha P . y HH,
npodecCHOHANBHOMN KyJIbTYpPHO HpHUEMIIEMO
rOCyJIapCTBEHHOM U
S9THKA  YCTHOTO U | BECTH JICIIOBbIE
MHOCTPAHHOM (-bIX) MTUCbMEHHOTO MeperoBOpsl B IMpoIiecce
A3BIKaX B3aUMOJEHCTBHA ¢ | IPOeCCHOHAIBHOTO
KOMMYHHMKATUBHO napTHepamMu U | B3aMMOJICUCTBUS Ha
MIpUEMJIEMBIE CTHIIN COIMOKYJIbTYPHBIE roCy/1apCTBEHHOM u
JIEJIOBOT'O OOIIEHNS, pas3nH4us MHOCTPaHHOM (-B1X)
BepOalIbHbIE U npoQeCcCHOHANBHOM SI3BIKAX
HEeBepOAIbHbIC KOMMYHUKAIIMK  Ha
cpezcTBa rOCYIapCTBEHHOM U
. UHOCTPAaHHOM  (-BIX)
B3aUMO/JIEUCTBUS C
SI3BIKAX
MapTHEpaMH.
NaK-4.2 3HaeT SI3BIKOBBIE | -HCIOJIb30BATH He BJajJeeT
Ucnonb3yer cpeacTsa ISt MH()OPMALMOHHO- -UH(POPMALIIOHHO-
HHGOPMAITHOHHO JIOCTHKEHHUS KOMMYHUKAIIHOHHbIC KOMMYHHKallHOHHBIMH
KOMMYHHUKALMOHHBIE npoeCcCHOHANBHBIX Tex‘éonor UM IpH HOUCKE | TEXHONOrMAMH IPH MOMCKE
o HE00XO0UMOU 7
TEXHOJIOTHH TIPU HeNel Ha PYCCKOM, o HeobxouMOl MHpOpMAIH
IIOMCKE HEOOXOIUMOM OHOM H HrGopmarH BB fipouecce - perICHHA
p mpouecce peUICHuA pa3auYHBIX
nH(pOpMaIuu B MHOCTPaHHOM(BIX) PATHIHBIX KOMMYHHKATHBHBIX 34124
IIPOLIECCE PELIECHHUS SI3bIKE(aX) B PAMKAX | koMMyHHKATHBHBIX HA TOCYIAPCTBCHHOM H
Ppa3IMYHBIX MEKIIMYHOCTHOIO U | 3anay Ha | MHOCTPAHHOM (-biX) S3BIKAX.
KOMMYHUKATUBHBIX MEXKYJIbTYPHOTO roCyIapCTBEHHOM "
3a7a4 Ha o0IIeHUS HHOCTPAHHOM (-BIX)
SI3BIKAX.

roCyJlapCTBEHHOM H
WHOCTPAHHOM (-BIX)
SI3BIKAX

NJIK-4.3.

Bener nenosyio
MEPENUCKY, YIUThIBAs
0COOEHHOCTH
CTHWJIMCTUKHU
opHUITHATHHBIX U
Heo(UIINaTHHBIX

- BECTH [ICIIOBYIO
MEPENUCKY, YUUTHIBAS
0COOEHHOCTH
CTUIIUCTUKU
O(UIUANBHBIX U

HeO(l)I/IIlI/IaJ'IbHI)IX ITHMCEM,

COLIMOKYJIbTYypHBIE
pasnuaus B opmare

-He BJIajJeeT
0COOEHHOCTIMHU
CTHIMCTHKU  O(HUIMATBHBIX
1 HEO(UIMAIBHBIX [IHCEM;

-COLIMOKYJIbTYPHBIMU
paznuuusMu B dopmare
KOPPECHOHICHIIUH Ha




IIHCEM,
COLIMOKYJIBTYPHBIE
pasnnums B popmare
KOPPECIIOHCHLINY Ha
rOCyJapCTBEHHOM U
WHOCTPAaHHOM (-bIX)
SI3BIKAX

NIK-4.4.

YwMmeer
KOMMYHUKATUBHO U
KYJIBTYPHO
MIPHEMIIEMO BECTH
YCTHBIC JICIIOBBIC
pasroBOpbI B
mporiecce
po(hecCHOHATBHOTO
B3aUMOJCHUCTBHUA  Ha
TOCyIlapCTBEHHOM H
WHOCTPAaHHOM  (-BIX)
SI3BIKAX.

KOPPECIIOHICHIIH Ha
rOCY/IapCTBCHHOM H
HHOCTPAHHOM (-BIX)
SI3BIKAX

roCyapCTBEHHOM "
HWHOCTPAaHHOM (-BIX) SI3BIKaX

NJK-4.5.

YwMmeer
KOMMYHUKATUBHO U
KYJIETYPHO
MPUEMIIEMO BECTH
YCTHBIE JICTIOBBIC
pa3roBOpbI B
mpoiiecce
Mpo¢eCcCHOHANTBEHOTO
B3aUMOJCHUCTBUA  Ha
rOCYJapCTBEHHOM W
WHOCTPaHHOM  (-BIX)
SI3BIKAX.

-KOMMYHUKaTHBHO U
KyJbTYpHO TIPUEMIIEMO
BECTH YCTHBIE IETIOBBIE
pasroBOPEI B ITpoLieCcce
po¢eCCHOHATHHOTO
B3aUMOJECHCTBUS HA
rOCyJapCTBEHHOM U
HHOCTPAHHOM (-BIX)
SI3BIKAX.

He JeMOHCTPHpYeT
3HAHMS TIPOBEICHNS YCTHBIX
JETOBBIX  TIEPETOBOPOB B

nporecce
po¢heCCHOHATHFHOTO

B3aUMOJICHCTBUS Ha
roCyIapCTBEHHOM u

MHOCTPAHHOM (-BIX) SI3bIKAX.

-IEMOHCTPUPYET YMEHUE
BBINIOJIHATh NepeBo]
aKaJIeMUYECKHUX u
po¢eCCHOHATHHBIX

TEKCTOB C HUHOCTPAaHHOI'O
(pIX) Ha
rOCYJJapCTBEHHBIH S3bIK.

-He BJajeeT

TEXHUKOH nepeBosia
aKaJIeMUIECKUX "
PO eCCHOHATBHBIX

TEKCTOB C HWHOCTPaHHOT'O
(BIX) Ha TOCYHAapCTBEHHBIN
SI3BIK;

UH(OPMALIIOHHO
KOMMYHHKAIIMOHHBIMU
TEXHOJIOTHSIMHA TIPH TMTOKCKE
HeoOxoauMoi HH(MOpMAITIH
B mporiecce perreHus
Pa3IHYHBIX
KOMMYHUKATHBHBIX  3a1ad
HAa TOCYIOapCTBEHHOM W
WHOCTPAaHHOM (-BIX) SI3BIKAX;

HaBbIKaMH nepeBoaa
AKaACMHUYCCKUX nu
mpodecCnOHaATBHBIX

TEKCTOB C WHOCTpPAHHOTO (-
BIX) Ha TOCYIapPCTBEHHBIN
SI3BIK

Kommerennus

OIIK 8

Cnocoben
MIPOEKTUPOBATH
TIeIarOrMYECKYI0
JIeATEILHOCTD Ha
OCHOBE CITEMAITLHBIX
HAYYHBIX 3HAHUH U
pe3yabTaToB
HCCIICIOBaHMI

HJIK 8.1

3HaeT  0COOEHHOCTH
TearornIecKou
JIEITEIbHOCTH;
TpeOoBaHUs K
cyObeKTam
TearornIeCcKom

0COOCHHOCTH
Mearornyeckoi
JESITETBHOCTH;
TpeboBaHM
cyOBbeKTam
Mearornyeckoi
JESITEbHOCTH;
pe3ybTATHI
HAYYIHBIX
HCCIIeI0BaHU I
chepe
Mearornyeckoit
JeSITEITbHOCTH.

HCITOJIb30BaTh
COBpEMEHHbIE
crenuajbHbIe
Hay9HBIC 3HAHUSA |
pe3yIbTaThI
HWCCIIENOBAHUHN IS
BEIOOpPa METOZOB B
eJarornyeckoun
JICATCILHOCTH.

He Baageer:
nHpopMannoHHo-
KOMMYHUKAI[HOHHBIMH
TEXHOJIOTHSIMH TIPH ITOHCKE
HeoOxoauMol HH(OpMAITHH
B mporiecce peleHus
Pas3IUIHBIX
KOMMYHHKATUBHBIX  3a7a4
HA  TOCYNapCTBEHHOM U
HMHOCTPAaHHOM (-bIX) S3BIKAX;

HaBBIKAMH nepeBoia
aKaJeMHIECKIX u
poheCCHOHATBHBIX

TEKCTOB C HWHOCTpPAHHOTO (-
BIX) HAa TOCYIapCTBCHHBIN
SI3BIK, MeTonamu, (opmMamu
" cpencTBaMu
neIarorunaeckoun

IEITEILHOCTH B KOHTEKCTE




JESITCIBHOCTH; npodeccHoHATEHO
pe3ynbTaThl HAYUYHBIX JCSITEBHOCTH.
HCCIICJOBaHUM B
chepe
TeJarornIecKou
JICSITCILHOCTH.

WJIK -8.2.

VYmeer HCIIOJIb30BaTh
COBPEMEHHBIE
CIIELIMAJIbHBIE HAY4YHBIE
3HAHUS W Pe3ynbTaThbl
HCCIIEIOBAaHUM g
BEIOOpAa  METOJOB B
e 1arorudecKomn
NIESITCIILHOCTH.

UJIK -8.3

Bnanmeer METOJaMH,
(dbopmMamu U cpencTBaMU
NeJarorn4ecKon
JIeATEbHOCTH,
OCYILECTBJISIET UX BBIOOD
B 3aBUCUMOCTH OT
KOHTEKCTa
npo¢eCCHOHATBHOM
NESITETFHOCTH C YIeTOM
Pe3yIBTATOB HAYIHBIX
HUCCIIEJOBAHUMN.

8. YYEBHO-METOJIMYECKOE U UTH®OPMAILIMOHHOE OBECIIEYEHUE
TV CHUTIIMHBI (MOJTYJIS)

8.1. IlepeueHb OCHOBHOI Y4eOHOM JUTEPATYPbI

1.Amyp6exona T.H. Business English [Tekcr]: yuebnoe nocodbue. — T.1. Amrypbexona.
Maxaukana: UTTLATY. — 2018.

2.I'ycnsxoBa, A.B. Business English in the New Millennium : yae6H0e mocobue /

A.B. T'ycnaxoBa ; MunucrepcTtBo oOpa3oBanust u Hayku Poccuiickoit deneparnu, MocKoBCKuit
MEeJarOrM4ecKnii roCyJapCTBEHHbINM yHuBepcuteT. - Mocksa : MII'Y, 2016. - 180 c. : wi. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [Onextponnslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.U. AHrnmiickuit s3Ik Ui genaoBoro oouenus -Pocros H/[1: @ennkc, 2017.-268 c.
4.0sunaHuKOBa, VI.M. The course of business English for the linguistic department :

yuebHoe nocobue / U.M. OBunnnukoBa, B.A. Jlebenena ; pen. C.C. Xpomosa. - Mocksa : EBpazuiickuit
OTKPBITHIA HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[DnexTponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. [lepeyeHb 1OMOJHUTENBHON YUeOHOI JIUTEPATYPbI

1. T'ymosckas, [.H. Aarnuiickuii s361k mpodeccuonabHoro oomenus=LSP: English for
Professionalcommunication : yue6uoe mocobue / I'.H. I'ymoBckas. - MockBsa :
UznatenbcrBo «DnuaTan, 2016. - 218 c. - bubmumorp. B xH. - ISBN 978-5-9765-2846-8 ;
To xKe [DeKTPOHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145

2. llleBenéra, C.A. JlenoBoii anrnuiickuii : yaeonoe mocodue / C.A. IlleBenésa. - 2-e uzn.,
nepepad. u gon. - Mocksa : FOuutn-/ana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xe [DneKTpOHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pecypcoOB, HEOOXOAMMBIX /IJIsl OCBOEHUSN TMCUMILIUHBI (MO1YJIs1)

HaumenoBanue 31eKTpOHHO-OMOINOTEYHBIX CUCTEM:
9BC IPRbooks;
CereBas asekTponHas oubnuoreka. 9bC «Jlanby;
baza manneix uznarensctsa «Elseviery;
ba3za maHHBIX H3IaTeNbCTBA «SPringer;
HanumonaneHas anekrponnas 6udnauorexka (HOB)

O b owpN -

8.4. Ilepeuenb HHGOPMANMOHHBIX TEXHOJIOTHI U IPOrPAMMHOI0 o0ecreYeHnst

Jlisg  ocyiecTBiIeHHs 00pa3oBaTeNbHOrO TMpolecca MO JUCHUIUIMHE Heo0X0IuMo
UCTIOJIB30BaHUE CIIEAYIOIIErO JIMIIEH3MOHHOTO M CBOOOJHO DPACHpPOCTPAHSIEMOTO MPOTPAMMHOTO
o0ecreveHus, B TOM YHCIlie OTE€YECTBEHHOT'O TPOU3BO/ICTBA!

VYHuBepcuteT o0ecriedeH HEOOXOTUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO W CBOOOIHO
pacmpoCcTpaHseMOro MPOrpaMMHOr0 00eCreYeH s, B TOM YUCJIe OT€YECTBEHHOTO MMPOU3BOJICTBA!

Onepanuonnsie cuctembr Windows 7, 10.

MSOffice 2007/2010.

Apxusaropsr: WinRar, WinZip

AnrtuBupycHbie cpezcTa: Kaspersky

[Mporpammel is paboThI ¢ M300pakeHnem: Acrobat Reader

[Tporpammbr juist pabotel ¢ Internet w snekTpoHHO# mouroii: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHHUE JUCHUIIJIMHBI

s ocyiiecTBiaeHus: 00pa3oBaTeNbHOTO Ipoliecca MO AMCLHMILIMHE HEoOXoauMa crieayromias
MaTepuanbHO-TEXHUYeCcKas 0asa:

1. Cnenmansno 060pyI0oBaHHas MYJIBTHMEIMHHBIME JEMOHCTPALMOHHBIME KOMILIEKCAMH
JIEKIIMOHHAS ayIUTOPUS;

2. Aymutopus Ui TIpOBENEHHs 3aHATHH ceMuHapckoro tumna (1 kommetorep, 1 HOyTOYyK, |
IIPOEKTOD);

3. JIunraoHHbII KaOUHET;

4.KoMIbroTepHBIN KJ1acc ¢ BbIX0J0M B HTepHET;

10. METOJIMYECKHUE YKA3ZAHUS JJIS1 OBYUAIOILIUXCS MO
OCBOEHMIO JUCHUIJIUHBI

[Ipuctynas kK M3y4eHUIO TUCHUIUIMHBI, OOydaroIUMCS II€JIeCO00pa3HO O3HAKOMHUTBCS C €€
paboueii mporpamMMmoli, y4eOHOI, Hay4HONH M METOAMYECKON JUTEepaTypoll, HMemIIelcs B
O0uOIMOTEKEe YHUBEPCUTETA, a TAKXKE C IIpeijlaraéMbIM IepeuHeM 3aJaHuil.

Pexomenoayuu no nodzomoexe K npaKmuuecKum 3aHAMUAM

B Xozme moAroTroBkM K NpPakTUYECKUM 3aHATHUAM HEOOXOAMMO H3YYUTh OCHOBHYIO JINTEPATYpY,
O3HAKOMUTBCSI C JIOTIOJIHUTENBHON JUTEpaTypoil, HOBBIMHU MYOJUKAIMSMH B TEPHOIHMYECKUX
M3JIaHUAX: JKypHaJax, ra3erax u T.4. [Ipyn ’TOM BaXHO y4HUTBHIBaTh PEKOMEHAALNHN IPEONABATENS U
TpeOoBaHusl yueOHOM mporpamMmbl. BakHO Takke ONMUpaThCs Ha KOHCIEKTHI JeKiuil. B xoxe
3aHATHUS Ba)KHO BHUMATEJIbHO CIIyIIATh BBICTYIUIEHUSI CBOMX OJHOKYpCHHUKOB. IIpu HeoOxoaumocTn
3aJaBaTh UM YTOYHSIOIINE BOIMPOCHI, aKTUBHO Y4acTBOBATh B OOCYXJIEHUU M3y4aeMbIX BOIPOCOB.
B xoJzie cBO€ro BBICTYIUIEHUS LI€1€CO00pa3HO MCIIOIb30BaTh KaK TEXHUYECKHE CPEJICTBA OOYUCHMS,
TaK ¥ TPaJUIMOHHBIE, TO €CTh JOCKY U Mell (TIPH HEOOXOJUMOCTH).


http://biblioclub.ru/index.php?page=book&id=436816

Opzanuzayusn HeayoumopHoil 0eameabHoCmu 00yuaruuxcsa

BHeaynutopHas JesaTeNbHOCTh OOydarollerocs IO J@HHOM JUCUUIUIMHE —IIpearoJiaraet
CaMOCTOSITENIbHBIA MOMCK HMH(OpMAIK, HEOOXOAWMOMH, BO-TIEPBBIX, JUIS BBHINOJHEHUS 3aJaHHN
CaMOCTOSITeNIbHOM paboThl (MHBapUAHTHOW M BapUATHUBHOW 4YacTeil) U, BO-BTOPBIX, MOJTOTOBKY K
TEKYIEH U MPOMEKYTOYHOM aTTeCTaluu. Y CIICIIHAs OpraHu3alus BPEMEHU 110 YCBOCHUIO TaHHOU
JUCIUIUIMHBI BO MHOTOM 3aBUCHT OT HAJIMUHUs Y OOYUaloIEerocs yMeHHsl CaMOOpraHU30BaTh ce0s U
CBOE BpeMs IS BBIIIOJHEHUS MPEUI0KEHHBIX JOMALTHUX 3a/IaHUM.

Iloozomoexka k 3auemy (3Kk3ameny)B mporecce TOATOTOBKM K 3a4eTy OO0ydaromeMmycs
pPEKOMEH/yeTCs TaK OpraHu30BaTh CBOIO yueOy, 4YToObl Bce BHIBI pabOT H 3aJaHUi,
IpelyCMOTpEeHHbIE paboyeil mporpaMMoii, ObUIM BBIMOJIHEHBI B CPOK. OCHOBHOE B MOATOTOBKE K
3a4eTy - TO MOBTOPEHHE BCEro MaTepualia yueOHOH JUCUMIUIMHBL. B JIHM MOATOTOBKH K 3a4eTy
Heo0X0oauMO Hu30eraTh 4Ype3MEepHOMl Neperpy3kd yYMCTBEHHOH palOoToH, uepeays TPyd U OTAbIX.
[Tpu moAroToBKE K clade 3adeTa CTapalTech BECh 00BbEM pabOTHI paclpeneNsaTh paBHOMEPHO IO
THSIM, OTBEIEHHBIM Ui MOATOTOBKM K 3a4eTy, KOHTPOJUPOBATh KaXIbIl JI€Hb BBIIOIHEHHUS
paboTel. Jlyumie, ecniu MOKHO NEpeBBINONHUTD IJIaH. Toraa Bcerga OyneT peseps BpemeHu. [Ipu
MOJTOTOBKE K 3a4eTy LieJecooOpa3Ho MOBTOPATH MPOMIEHHBIM MaTepuan B CTPOrOM COOTBETCTBUU
¢ yueOHOH IPOTrpaMMOii, IPUMEPHBIM MIEPEYHEM yUEOHBIX BOIIPOCOB, 3aaHUN, KOTOPBIE BEIHOCSITCS
HAa 3a4eT U COJEP>KaIINXCS B JAHHOHN Iporpamme.

11. CIIEOUAJIBHBIE YCJIOBUA J1JI1 THBAJINAOB U JINI C
OI'PAHUYEHHBIMHU BO3ZMOXHOCTAMMU 310POBbA

[lon croeuuanbHBIMM — YCIOBHMSIMM JUId  IIOJy4eHHMs o00pa3oBaHHs OOYy4arOLIMXCS C
OTPaHUYECHHBIMH BO3MOYKHOCTSIMH 3J0POBBSI NOHUMAIOTCS YCIIOBHSI OOYYECHHs, BOCIUTAHHUS W
pa3sBUTHsSL TaKUX CTYAEHTOB, BKJIOYAOUIME B ce0s HCIOJIb30BaHME IPU HEOOXOAMMOCTHU
a/IaTITUPOBAHHBIX 00pPa30BaTENBHBIX MTPOrPaMM M METO/IOB OOyUEHHs M BOCITUTAHHS, CIIEIIHATBHBIX
y4eOHUKOB, Yy4YeOHBIX NOCOOMH M JAMJAKTHUECKUX MAaTepHalIOB, CIEHUAIBHBIX TEXHUUYECKUX
CpeACTB OOYyYeHHUs KOJUICKTHBHOTO W WHAMBHIYAIBHOTO TIOJH30BAHUS, MPEAOCTABICHHE YCIYT
accucTeHTa (TMOMOIIHMKA), OKa3bIBAIOLIETO HEOOXOAMMYIO MOMOIb, MPOBEJAEHHUE TPYIIOBBIX U
WH/IMBUIYAIbHBIX KOPPEKIIMOHHBIX 3aHATHH, oOOecliedeHue JOCTyna B 3[aHHs By3a U Jpyrue
ycnoBUs, 0€3 KOTOpPBIX HEBO3MOXKHO WM 3aTPyJHEHO OCBOEHHE OOpa30BaTENIbHBIX IMpPOrpamMm
00y4aromuxcst ¢ OrpaHUYEHHBIMI BO3MOKHOCTSIMH 3710POBBSI.

OOyuenne B paMmkKax y4yeOHOM JUCHMIIIMHBI OOYYaloOLIMXCA C  OrpaHMYCHHBIMU
BO3MOXXHOCTSIMH ~ 37I0OPOBbSI  OCYIIECTBISIETCS. C YYETOM OCOOEHHOCTEH TCHXO(H3HMUECKOro
Pa3sBUTHSL, UHIAMBUAYAIBHBIX BO3MOXKHOCTEN M COCTOSIHUS 3/I0POBbsI TAKUX 00YUaIOIIUXCS.

OOydenue nmo y4eOHOM IUCHMILIMHE OOYYarOIIMXCS C OrPAaHUYEHHBIMH BO3MOXHOCTSMU
3/I0pOBbsI MOKET OBITh OPraHM30BAHO KaK COBMECTHO C JPYIMMH OOYyYarolIMMHUCS, TaK M B
OTIENBHBIX TPYIIaX.

B nensix noctynHoctu 00ydeHus Mo JUCHUIUIMHE 00eCTIeunBaeTCs:

1) st U1 ¢ OTpaHUYEHHBIMU BO3MOYKHOCTSIMH 37I0POBBSI TI0 3PEHUIO:

- HaJIMYUe allbTepHATUBHOMN BepcUM O(QUIIMAIIBHOTO caiiTa UHCTUTYTA B ceTu «MHTepHeT» 1uis
CJ1a00BUISAIINX

- BeCb HEOOXOJMMBIH /7151 U3y4eHUsI MaTepuall, COTJIACHO y4eOHOMY IJIaHy (B TOM YHCIE, JUIs
00y4aromuXxcsi M0 HHIUBUIYaIbHBIM yIEOHBIM TUTAHAM) MPEIOCTABISIETCS B DJIEKTPOHOM BHE Ha
JIVICKE.

- MHAMBUAYaJIbHOE paBHOMEpHOE OcBeleHne He Menee 300 Jrokc;

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOLIETO 00yUJaroeMycsi HeOOXOMMYIO TTIOMOIITb;

- obOecrieueHre BO3MOKHOCTH BBINYCKAa aJIbTEPHATHUBHBIX (DOPMATOB MEYATHBIX MaTEpHAIOB
(kpymnHbIi pUGT UK ayauodanis);

- obecrieueHne JOCTyma 00YYaromEerocs, sBJSIOMIETOCS CICNBIM U HUCIIOIB3YIONMEro co0aKy-
IPOBOJHUKA, K 3/[aHUI0 MHCTUTYTA.

2) A UL ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/J0OPOBbS IO CIIYXY:

- HaJu4ue MUKPO(GOHOB M 3BYKOYCHIIMBAIOUICH ammaparypbl KOJUIEKTUBHOIO IOJIb30BAHHS
(aQyTMOKOJIOHKH ),



3) AJid JaL ¢ OTrpaHUYCHHBIMHA BO3MOXXHOCTAMHA 310POBbs, UMCIOIIINX HAPYIICHHA OIIOPHO-
JBUTATEIILHOTO  amnmapaTa, MaTepHabHO-TEXHUYECKUE  YCJIOBUS  JIOJDKHBI  00OECIeYrBaTh
BO3MOXXHOCTh OECHPEMATCTBEHHOTO JOCTYyIMa OOYYarOIIUXCS B y4EOHBIC IMOMEIIEHUS, CTOJIOBBIC,
TyaJeTHbIC U JIPYT'He TOMEIICHUSI OPTaHU3aliH, a TaK)Ke NMPeObIBaHUS B YKAa3aHHBIX MOMEIICHHUIX
(HanMuue MaHayCcoB, MOPYYHEH, paCIIMPEHHBIX JBEPHBIX MPOEMOB U APYTHX MPUCTIOCOOICHUH).

[lepen HavyamoMm 0OydYeHUS MOTYT MPOBOAMTHCS KOHCYJIbTATHBHBIC 3aHATHS, TTO3BOJISIONINC
CTYJIGHTaM C O'pPaHUYEHHBIMU BO3MOXXHOCTSIMU Al TUPOBATHCS K y4eOHOMY IPOIIECCY.

B mporiecce BeneHust yaeOHOW AMCIUIUIMHBI IPOQECCOPCKO-TIPEIIOAABATEIILCKOMY COCTaBY
PEKOMCHAYETCA HCIIOJb30BAHUC COLHUAIbHO-aKTUBHBIX H pe(])JICKCI/IBHBIX MCTOO0B O6y‘-IeHI/I$I,
TEXHOJIOTUI COIMOKYJIBTYPHOH peabWIMTalui C IENbI0 OKa3aHWs IOMOIIM OOYYaroNMMCs C
OI'PAaHUYCHHBIMKU BO3MOKHOCTAMHU 3A0POBbA B YCTAHOBJICHHH IIOJHOLCHHLIX MCKIMYHOCTHBIX
OTHOIIEHHWHA C JAPYrUMH OOYYaroIIUXCs, CO3JaHUU KOM(OPTHOTO TCHXOJOTMYECKOr0 KJIMMaTa B
y4eOHOM Tpyre.

OCOOCHHOCTH TIPOBEIICHHS TEKYIICH W MPOMEXYTOYHOW aTTECTAlMU IO TUCIMIUIMHE IS
06yqa101111/1xcs[ C OrpaHuM4€HHbBIMH BO3MOKHOCTAMU 3A0POBbA YCTAHABJIIMBAKOTCA C YUYCTOM
WH/IMBUYAJIbHBIX TICHXO(DU3HYECKIX 0COOCHHOCTEH (YCTHO, MMCHbMEHHO Ha Oymare, MUCbMEHHO Ha
KOMIIbIOTEpe, B QopMme TecTHupoBaHus H Jpyroe). llpum HEOOXOIUMOCTH MPEIOCTABISICTCS
JIOTIOJTHUTEIbHOE BPEMs ISl TOJITOTOBKK OTBETA Ha 3a4eTe.

ABTop(bI1) paboueii mporpaMMbl AUCHUTUINHBI (MOIYIIS):

JIOLIEHT KadeIpbl aHTJIUICKOTO sSI3bIKa, K.(].H. Marampaapos P.I11.
JIOLEHT Kadeapbl aHITUICKOro sA3bIKa, K.(.H. Sposa S1.P.



AHHOTAIIUS PABOYEH TPOTPAMMBI JJUCHUILIUHBI (MO LY JIS):
(51.0.02.02) «HOCTpaHHBIH A3bIK B IPO¢ecCHOHATBHOI KOMMYHUKANMI

1. Heab oCBOCHUS AUCUUIUIMHBI —Pa3BUTHE y CTYACHTOB MAaruCTpaTypbl YMEHHUH M HABBIKOB
oOLIeHNs] B YCTHOM M MHCbMEHHON (pOopMe B TUIHMYHBIX CUTyallUsiX B cdepe npodeccruoHaibHON
KOMMYHHKAIIMM, a TaKKe COBEPUICHCTBOBAHME SI3BIKOBOM U 0O0mienpodeccuoHalibHON
KOMIIETEHIIUH.

2.MecTO JUCHMIJIMHBI B CTPYKTYype 00pa30BaTeIbHOI MPOrpaMMbl

Hucummumna (b1.0.02.02) «MHOCTpaHHBI S3bIK B NPO(PECCHOHATBHON KOMMYHHKAIIUK»
OTHOCUTCS K oOs3aTenbHOM U Mopymio «lIpodeccronanbHas KOMMYHUKAIMs) y4eOHOTO IUIaHa
OCHOBHOI Tpo(hecCHOHAIbHONM 00pa3oBaTeNbHONW MOATOTOBKM MAarucTpoB IO HAIMPaBJICHUIO
44.04.01 Ilegarornyeckoe oOpa3oBaHue, MarucTepckas nmporpamma «Teopus v mpakTuka 00y4eHUs
MHOSI3BIYHOM MEXKYIbTYPHON KOMMYHUKALIUN.

3. TpeGoBaHus K pe3yJibTaTaM 0CBOCHHMS AMCHUILTHHBI(MOAYJIA):
JucuurumHa HampaBiieHa Ha (OPMHUPOBAHHME CIEAYIONIMX KOMIIETEHIIMKA BhIMycKHHKA: YK-4,
OIIK-8.

4.00masi TPyA0EMKOCTh AUCUMILUIMHBI (MOAYJIsA) cocTaBiserT 3 3a4deTHble equHunbl (108
4acoB).

5. Cemectp: 1.
6.OcHoOBHBIE pa3/ie/ibl AUCHUILIHHBI (MOIYJIA)

WNHocTpaHHbIi A3BIK JUIsS TpodecCHOHANBHBIX Lened OcoOeHHOCTH NpodecCHOHAIbHON J1e10BOH
KOMMYHHUKAaINH

TenedoHHBIE IEpPETOBOPHI

OcobenHoctr opopMIIeHHs AET0BOI KOPPECTIOHACHIIUH

VYcTHas KOMMYHHKaIMs B podecCHOHaIbHOM chepe

[TucpMeHHass KOMMYHHKalUs B MpodeccHOHANbHOU cepe AHHOTHPOBAHUE, PE3IOMHPOBAHHUE U
pedeprupoBaHHe KaueCTBEHHOU MPecChl

Kaprepa u nouck paboThl.

®opMbl TeKYLIEro KOHTPOJISI yCIIeBaeMOCTH U MPOMEKYTOUYHOM aTTecTAlMU: 3a4eT

ABTopbI: Maramnapos P.I1I. x.¢.H., nonent, Sposa S.P. k.¢d.H., gO1EHT.






