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1. OBIIASI XAPAKTEPUCTHUKA PABOYEM ITPOT'PAMMBI
YYEBHOU JTUCIUIIJIMHBI

1.1. Ob6aacTh npuMeHeHnsi padoueii mporpaMmbl, POPMbI U METOAbI PA0OOTHI

Pabouas mporpamma yuebnoit mucumrmummabl OINL.02 JlokyMeHTarMoOHHOE M MPaBOBOE
o0ecrnieueHre yrpaBiieHUs pa3paboTaHa Ha OocHOBe TpeOoBaHUIl PDenepanbHOrO rocyAapCTBEH-
HOTO 00pa30BaTeIbHOIO CTaHIApTa CPETHET0 MPOecCHOHATBHOTO 00pa3oBaHus Mo Mpodeccuu
09.01.03 Omnepatop MHPOPMAITMOHHBIX CUCTEM M PECYPCOB, YTBEPXKICHHOTO NMPUKa3oM MuHH-
crepcrBa npocsemieHust PO ot 11 nosops 2022 1. Ne 974 .

1.2. MecTo y4eOHOI AMCUMILIMHBI B CTPYKTYpPe OCHOBHOI npogecCHOHATBHON 00-
pa3oBaTebHOIl MPOIrpaMMBbl: JUCIMILIMHA BXOJUT B 00IENPOPECCHOHATIBHBINA UK OCHOB-
HOW 00pa30BaTEeNbHON POTPAMMBI.

1.3. Heau u 3aga4u y4eOHOH IMCHUILIUHBI — TPeOOBAHUA K pe3y/IbTaTaM OCBOCHUS
AUCHHUILIMHBI
B pe3ynbraTe 0CBOGHUS TUCHMILIMHBI 00YYaroLIHiics JOIKEH yMeTh:

- 0 OPMIISITH TOKYMEHTAIIMIO B COOTBETCTBUHM C HOPMAaTUBHOM 0a30ii, B TOM YHCIIE C UCIOIh30Ba-
HUEeM UH(POPMALMOHHBIX TEXHOJIOTHA;

- OCBauBaTh TEXHOJOTMU aBTOMAaTU3UPOBAHHON O0OpabOTKHM TOKYMEHTAIUMU; - UCII0JIb30BaTh YHU-
¢urpoBaHHble GOPMBI TOKYMEHTOB;

- OCYUIIECTBJIATh XPaHEHUE U OUCK JOKYMEHTOB.

B pe3ynbrare ocBOeHUS TUCHUTIMHBI 00YYarONIUICS JOJKEH 3HATH: - MIOHATHE, LI, 3a]1a4l 1
NPUHIUITB IETOTIPOU3BOICTBA;

- OCHOBHBIC ITOHATHUA JOKYMCHTAIITUOHHOT' O O6€CH€‘I€HI/I$I YIIPABJICHUA

- KJIacCU(UKALIUIO TOKYMEHTOB;

- TpeOOBaHUS K COCTABIEHUIO U O(DOPMIICHUIO JOKYMEHTOB.

Peanu3zanus aucuunianHbl HanpasieHa Ha GopMHUpOBaHUE OOIMX KOMIIETEHIUH.

OK 01. Beibupats crocoObl pemeHus 3a1a4 npodecCHoHaIbHOW JesITeIbHOCTH MTPUMe-
HUTEJIBHO K Pa3JINYHBIM KOHTEKCTaM.

OK 02. HMcnonb30BaTh COBpEMEHHBIE CPEJCTBA MMOUCKA, aHAINW3a U MHTEPIpPETAllMU WH-
dbopmaru, 1 UHPOPMAIIMOHHBIE TEXHOJIOTHHU JJI BBHITIOJIHEHUS 3a7a4 MpodecCHuOHATBHON fes-
TEIbHOCTH

OK 04. OddeKkTHBHO B3aUMOIEHCTBOBATh U pabOTaTh B KOJIJICKTUBE U KOMaH/IE

OK 05. OcymiecTBiiTh YCTHYIO M MUCbMEHHYI0 KOMMYHUKAIIMIO HAa TOCYAapCTBEHHOM
a3bike Poccuiickoit denepanuu ¢ yueToM 0COOEHHOCTEH COIMATIbHOTO U KYJIbTYPHOI'O KOHTEK-
cTa

OK 09. ITons3oBaThcs MPOheCCHOHATFHONM JIOKYMEHTAIMEH Ha TOCYIapCTBEHHOM M UHO-
CTPaHHOM SI3bIKax

[IK 1.1. BeinmoaasaTs BBOJ M 00pabOTKY TEKCTOBBIX JaHHBIX.

I1K 1.2. BemmonHaTe nmpeoOpa3oBaHue AAHHBIX, CBS3aHHBIX C U3MEHEHUSIMHU CTPYKTYPHI
JIOKYMEHTOB

1.4. Pe3y1ibTaThl OCBOCHHS Y4eOHOM JMCIHUIIIUHBI

Pe3synbratom ocBoeHMs mporpamMmbl y4eOHOM NHUCHUIUIMHBI SIBISIETCS OBJIaJiIeHHE 00y4a-
IOLUMUCS 3HAHUN U yMeHu#, B ToM gnciie obmumu (OK) u npodeccnonansubivu (I11K) xomme-
TCHIIMSIMU -

Koa v HanmenoBaHue

HaumeHoBaHue pe3yJbTaTa 00yYeHHs

OK 01. BeroupaTs criocoObI penieHus 3a1a4
npodeCCHOHATTBHON JESITETFHOCTH TpUMe-
HUTEIBHO K PAa3JIMYHBIM KOHTEKCTaM

YMeHusi: pacno3HaBaTh 3a7ady W/HUIU
npobiieMy B MPOPECCHOHATHHOM W/HIU
COIIMAJIbHOM KOHTEKCTE; aHAJIU3UPOBATH
3ajadyy W/WIM MpoOJieMy M BBIACNATH €€




COCTAaBHBIE YACTH; ONPENENATh JTambl pe-
HICHUS] 3a7a4ydl; BBIABIATH U 3(P(HEKTUBHO
UCKaTh MH(OpPMALUIO, HEOOXOIUMYIO IS
pelLeHHs 3a]a41 U/WIM TPOOIIEMBI;
COCTaBJIATH IUIAH JAEHCTBHSA; ONPEACIATH
HE00XO0IMMBIE PECYPCHI;

BJIQJICTh aKTyaJbHBIMUA METOJaMU PaOOTHI B
npoeCCHOHATBHON M CMEXHBIX cdepax;
pEaNn30BBIBATh COCTABJICHHBIN IIJIaH; OIe-
HUBATh

pE3yJIbTaT ¥ MOCJIEACTBHUS CBOUX ACHCTBUI
(caMOCTOSITENBHO WJIH C ITOMOIIBIO HACTAB-
HUKa)

3HAHUSA: aKTyaIbHBIH MPO(heCcCHOHATbHBIN
U COIMAJIbHBIA KOHTEKCT, B KOTOPOM IIPH-
XOJUTCSA paboTaTh W JKUTh; OCHOBHBIE HC-
TOYHUKU WH(OpPMALUU U PECYPCHI I pe-
mIeHWsT 3a7a4 ¥ mpobjeM B Mpodeccro-
HAJIbHOM W/WJI COITUAIbHOM KOHTEKCTE;
QITOPUTMBI BBIOJIHEHHs paboT B mpodec-
CHOHAJIIBHOM W CMEXHBIX 00JacTAX; METO-
Ib1 pabOTHI B IPO(ECCHOHATBHON U CMEXK-
HBIX cdepax; CTPYKTypy IUIaHa JJisl pere-
HUSI 3a]1a4; MOPSIOK OLEHKH PE3YJIbTaToB
pemieHus 3ama4 MpopeCcCHOHATBHON Jes-
TEJILHOCTH

OK 02. cnonb3oBaTh

COBpPEMEHHBIE CPEJICTBA IMOMCKA, aHATIN3a U
MHTEPIIPETALINH

uH(popMalru, 1 UHHOPMAIIIOHHBIE TEXHO-
JIOTUH JI7Is1 BBITIOJTHEHUS 33]1a4 podeccHo-
HAJTbHOU JIESITeIIEHOCTU

YMeHus: onpenensTh 3a1adu sl IOMCKa
uH(pOpMallMK; ONpeAeNsiTs HEeoO0XOANMbIE
UCTOYHUKHM HH(pOpManuu; IIIaHUPOBATh
Ipolecc MOUCKA; CTPYKTYPUPOBATh IOJIY-
yaeMyl0 HMH(OpMaIUio; BBIIENIATh Haubo-
Jee 3HaYMMOE B IepedyHe HHGOpMaluy;
OLICHUBATh NPAKTUYECKYIO 3HAYUMOCTh pe-
3yJIbTaTOB MOKMCKA; OPOPMIISITH PE3yIbTaThI
MOUCKa, IPUMEHAThH CpeicTBa MH(popMaIu-
OHHBIX TEXHOJIOTMH Ui peuieHus mnpodgec-
CHOHAQJIBHBIX 3aJay; UCIOJIb30BAaTh COBpE-
MEHHOE IPOrpaMMHOE OO0ECIEeUYEeHUe; HC-
M0JIb30BaTh pa3jNyHble LHU(POBbIE
CpeACTBa Ul pelleHUs] NpoQecCuoHab-
HBIX 3a7a4.

3HaHus: HOMEHKJIaTypa HWH(OPMAIHOH-
HBIX HCTOYHUKOB, MPUMEHSEMBIX B IPO-

(beccroHambHON J1eATeNbHOCTH; npu-
eMBI CTPYKTYPHPOBAHUS
uHpOpMaINH; ¢dopmar  odopmieHus

pe3yabTaTOB MOMCKAa MH(OPMALIUU, COBpE-
MEHHBIE CPEJICTBA M yCTPOUCTBa MH(pOpMa-
TU3allUM; TOPSAOK UX HPUMEHEHUs U
nporpaMMHoOe  oOecrieueHHe B

npoECCUOHATIBHON JIeATEILHOCTH B TOM
qyuciae C  HCIOJB30BaHMEM  ITM(POBBIX




CPEJICTB.

OK 04. D¢dpexTuBHO
B3aMMOJIECTBOBATh U
paboTath B KOJUICKTUBE U KOMaH]Ie

YMeHuAI: OpPraHU30BBIBATH PabOTy KOJI-
JIECKTHBA U KOMAaH/bl; B3aMOIEHCTBOBATE C
KOJUIETaMU, PYKOBOJICTBOM, KJIMEHTAMHU B
x0/]1e MpoeCcCHOHATBHOMN eATeIbHOCTH
3HaHMA: TICUXOJIOTHYECKHE OCHOBBI €S-
TENHHOCTH KOJIJIEKTHBA, IICUXOJOTHYECKHE
OCOOEHHOCTH JIMYHOCTH; OCHOBBI IPOEKT-
HOU JEeATEIbHOCTH

OK 05. OcyiecTBiiTh YCTHYIO U IUCbMEH-
HYIO

KOMMYHHUKAIUIO Ha

rocynapcTBEHHOM si3bike Poccuiickoi ®De-
JIEpaLyi ¢ y4eTOM 0COOEHHOCTEHN COLU-
AIBbHOTO U KYJIbTYPHOTO KOHTEKCTA

YMeHusi: TPaMOTHO H3J1araTb CBOM MBICIH
U 0OPMIIATh JOKYMEHTHI 10 Npogeccro-
HAJIbHOW TEeMaTUKE Ha TOCYAapCTBEHHOM
S3BIKE, TPOSIBIISTH

TOJIEPAaHTHOCTH B pa00OYEeM KOJUICKTUBE
3HaHus: OCOOEHHOCTH COLMAIBHOIO H
KYJIbTYPHOTO KOHTEKCTa; IpaBuia opopM-
JICHUSI JOKYyMEHTOB U TMOCTPOEHUS YCTHBIX
co00IIeHU

OK 09. ITomp30BaThCH
podeCCHOHATTBHON ~ JJOKYMEHTAITUCH
roCy/1apCTBEHHOM U

WHOCTPAHHOM SI3bIKaX

Ha

YMeHusl: TOHUMATh OOIIMKA CMBICT YETKO
MIPOM3HECEHHBIX BBICKA3bIBAHUN Ha W3-
BECTHBIE TeMbI (TIpodeCcCHOHANIbHBIE U ObI-
TOBBIE), I[OHUMAaTb TEKCThl Ha 0a30BbIE
npodeccuoHalbHbIe TEMbI; y4acTBOBAaTh B
JUAJIOTax Ha 3HAKOMBbIC oOmme u mpodec-
CHOHAJIbHBIE TE€MBI; CTPOUTH MPOCTHIE BBI-
CKa3bIBaHUs O cebe u 0 cBoel mpodeccro-
HaJIbHOMN

NEeSITETbHOCTH; KPAaTKo OOOCHOBBIBATH H
OOBSICHATH CBOM JCHCTBUS (TEKylIHe U
TUTAHUPYEMBIE); MHUCATh MPOCTHIE CBS3HBIC
COOOLIEHNs Ha 3HAKOMBIE HJIM HHTEPECY-
fo1ue nNpogecCuoOHaAIbHBIC TEMbI

3HaHMA: TIpaBHUJIA MOCTPOCHUS TMPOCTHIX U
CIIOXKHBIX TPEUIOKEHUH Ha Mpodeccuo-
HaJIbHbIE TEMbI; OCHOBHBIE 00OLIEYOTPEOH-
TeJbHBIE TJIaroiiel (ObITOBas U mMpodeccuo-
HalbHAsl JIEKCUKA); JIEKCHUYECKUH MUHU-
MYM, OTHOCSIIHICS K ONMUCAHUIO TpeIMe-
TOB, CPEICTB M IPOLECCOB MpodeccHo-

HAJILHOM  JIEATEIbHOCTH, OCOOECHHOCTH
MPOU3HOIICHHSI,  TpaBUia YTCHUS
TEKCTOB  NMpPO(ecCHOHAIbHOM
HAMPaBICHHOCTH

[1K 1.1. BeinoaHsTh BBOJ U 00pabOTKY
TEKCTOBBIX JIaHHBIX.

IIpakTHYecKkHii ONBIT B:

Habope U pelakTUPOBaHKE TEKCTa;
BBITTOJTHEHHE OTIepaIuii ¢ pparMeHTaMu
TEKCTa,;

CO3JIaHUH CIIOKHOT'O MHOTOCTPaHUYHO- TO
JOKYMEHTa;

CO3JIaHUM U PEAAKTUPOBAHUE JOKYMEH- TOB
B 00JIaYHBIX CEPBUCAX;




o opMIIEHUH TOKYMEHTOB TaOIUIIaMU; pa-
00Ta B TAOIMUYHBIX IIPOLIECCOPAX;
COXpaHEHHUH JIOKYMEHTOB B Pa3INYHBIX
poBbIX popmaTax;

COBMECTHOH pabOTHI B IPYIIIE PEJaKTo-
POB;

NPUMEHEHHH K TEKCTY JOKYMEHTa CTUIICH U
JOPYTUX CPeaCcTB 0OPMIICHHUS.

YMmenus:

IPUMEHSTH COBPEMEHHBIE TEKCTOBBIE pe-
JIAKTOPBI ¥ ITPOIIECCOPEI;

COXpaHATh JOKYMEHTHI B Pa3JIMUHBIX QOp-
Marax;

PUMEHSTH CPEICTBA COBMECTHOTO PEIaK-
THUPOBAHUS,

CO3/1aBaTh, HACTPAUBATh, IPUMEHSTH CTHIH
B JJOKYMEHTE C IOMOIIBIO TEKCTOBOTO TIPO-
11eccopa;

CO3/1aBaTh CII0’KHBIE MHOTOCTPAHUYHbIC
JOKYMEHTHI C IPUMEHEHUEM UMIIOPTH- PO-
BaHMS Y BHEJIPCHUS TEKCTOBBIX, Ta0- JIHY-
HBIX U TpapUIeCKUX 00BEKTOB U3

Pa3HBIX MPOrPAMMHBIX HPHIOKEHHH;
3Hanus:

npaBuiia BBOJIA, HAOOpa M pelakTupo- Ba-
HUSI TEKCTOBOM MH(POPMAIIHH;
MHCTPYMEHTApUl U OCOOEHHOCTH COBpE-
MEHHBIX TEKCTOBBIX PEAAaKTOPOB M IpoIiec-
COpOB;

BO3MOXKHOCTH HACTOJIBHBIX HM3aTEIbCKUX
CHCTEM;

CpEeCTBAa COBMECTHOTO PEIaKTUPOBAHMS;
CTaHIApPTHI (POPMATOB TIPE/ICTABICHUS TEK-
CTOBBIX U TaOJMYHBIX JJOKYMEHTOB; MOHS-
THSI TYOJIMYHBIX M IPUBATHBIX JOKYMEHTOB,;
crocoObl paboTHI ¢ TOKyMEHTaMHU B 00J1ay-
HBIX XPaHWIHIIAX;

OCHOBHBIE CTaH/AaPThI O(POPMIICHUS TEKCTO-
BBIX JIOKYMEHTOB.

1K 1.2. BeinonusATs npe- o0pa3oBaHue
JTAHHBIX, CBSI3aHHBIX C U3MEHEHUSIMHU
CTPYKTYpBI IOKy- MEHTOB

IIpakTHYecKHii ONBIT B:

CO3JIaHUH HOBBIX U MCIIOJIb30BAaHHUE CTaH-

JApTHBIX 1a0JI0HOB JJOKYMEHTOB; COXpa-

HEHHUH IOKYMEHTOB B Pa3IMYHBIX IU(PPO-

BBIX (popmarax;

npeoOpa30BaHUH U IEPEKOMITOHOBKH JIaH-
HBIX.

Ymenus:

CO3/1aBaTh CTPYKTYpUPOBAaHHBIE JOKYMEH-
TBI U JIOKYMEHTHI CITUSTHUS,

CO3/1aBaTh JOKYMEHTHI Ha OCHOBE 11a0J10-

HOB;

U3MEHSATH CTPYKTYPY U (hOpMY TEKCTOBBIX




JIOKYMEHTOB;

peoOpa3oBEIBATH (OPMATHI U OCYIIECTB-
JSTh IEPEKOMIIOHOBKY JIaHHBIX B TEKCTO-
BBIX JIOKyMEHTAX;

CO3/1aBaTh CJI0KHbIE MHOTOCTPAaHUYHBIE
JOKYMEHTBI C IPUMEHEHUEM UMITOPTHPO-
BaHUsS U BHEAPEHUS TEKCTOBbBIX, TAOINY-
HBIX U TpapuuecKux 00BEKTOB U3

Pa3HbIX IPOrPaMMHBIX PUIOKEHUH.
3uanus:

cTaHAapThl (HOPMATOB MPEICTABICHUS TEK-
CTOBBIX M TAOJUYHBIX JTOKYyMEHTOB; CTPYK-
TYpHBIE 2JIEMEHTHI TEKCTOBBIX IOKYMEHTOB;
OCHOBHBIE TIPaBUJIa M TPEOOBAHUS K CTPYK-
Type JOKYMEHTOB.

2. CTPYKTYPA YYEBHOM JUCIHUAILIMHBI
2.1. O0beM yueOHOI TMCUMIIMHBI M BUABI Y4eOHO# padoThI

Buj yueOHoii padoThl O6beM B yacax
O0Bbem 00pa3oBaTeIbHOI MPOrpaMMbI 36

B TOM YHCJIE:

TEeOpeTUIecKoe o0yueHue 20
IIPAKTUYECKUE 3aHITUA (€CIIU IPETYCMOTPEHO) 16
IIpomMe:kyTOUHasI aTTeCTALUSA 3a4eT 3a4er




2.2. TEMATAUYECKWH IJIAH U COAEP)KAHUE YYEBHOM JJUCIHUILJIAHBI

JIoKyMeHTallMOHHOE U IPABOBOe o0ecleyeHne YpaBJIeHus

HanmeHoBaHMe TeM

Conep:xanue yueOHOro MaTepuaJia, MPAKTUYECKHE 3aHATHS, CAMOCTOATEIbHAS
padora o0y4yarommxcs

O0bem nporpam-
MBbI: JEeKIH,
akaa. 4/ B ¢gopme
NMPaKTHYECKOM
NMOAr0TOBKH,
aKaja 4/ caMocCTo-
ATeJILHOI pado-
ThI, aKaj. 4

Koapsl OK u JIP,
Ha (popmupoBa-
HHE

KOTOPBIX
HANIPABJIEH  JJIe-
MEHT IPOrpaMMBbl

3

Tema 1.
JoKkymMeHTalMOHHOE
odecneyeHu
ynpasJjeHus — 24
yaca

Conep:xanue yueOHOIro MarepuaJa.

12/12/0

Jleknus Nel

IHonsiTHE «IOKYyMEHTAMOHHOE o0ecneyeHue ynpasjaeHus». OCHOBHBIE 1IeH, 3a-
Jadu, HpI/IHIII/IHI)I I[OKyMCHTaHI/IOHHOFO 06GCH6‘~IGHI/I$I praBJ'IeHI/ISI. HOpMaTI/IBHO-
paBoBoe o0ecrneueHne «/{oKkyMeHTalmoOHHOTO 00eCTieueH s YIIPABICHUS.
OcHOBHBIE OHATHUSA: «MHPOPMALULY, «TOKYMEHTUPOBaHHAsI HH)OPMALIUD «IOKY-
MEHTUPOBAHUEY, «TOKYMEHT», «PEKBUZHUTY, «OIAHK», «DOPMYIISIP».

«IIpaBmiia ohopmIIeHHS TEKCTA C UCIIOJIb30BaHUEM WH(OPMAITMOHHBIX TEXHOJIOTHUI»

2/0/0

OK 01, OK 02, OK
04, OK 05, OK 09,
IIK 1.1, IIK 1.2.

Jleknust Ne 2

CucreMbl JOKYMEHTALIMOHHOTO o0ecreYeHn st

OCHOBHBIE TIOJIOKEHUS TI0 JOKYMEHTHPOBAHUIO YIIPABICHUECKOH IeATEeIHHOCTH.
YHudukanus u cTanaapTH3aIus yupaBleHYecKuX TOKyMeHTOB. [lepeuenb HopMa-
THUBHBIX JOKYMEHTOB JiIs BejeHus nenonpounssojctea. [OCT P -6.30-2003.

[TonsTre o 6maHke JOKyMeHTa, BUJbI OaHkoB. [IpaBuina odopMieHHs] pEKBH3UTOB B
cootBeTcTBUM ¢ [OCT P 6.30-2003 YrioBo#i u npoaoibHbIN CLIOCOOBI pacioioxKe-
HUS PEKBU3UTOB Ha IOKyMEHTE. BuUabl JOKYMEHTOB - U uX Kiaccudukanus. [lonarue
OAHKOBCKOW TOKYMEHTAITUHU W BHJIbI TOKYMEHTOB.

2/0/0

OK 01, OK 02, OK
04, OK 05, OK 09,
K 1.1, TIK 1.2.




Jlexnust Ne 3 Buabl opranu3aiuoHHbIX IOKYMEHTOB M UX 3HaYeHHe. TpeOoBaHus
K COJICP’KaHMIO U TIpaBuiIa 0(hOpMIICHHS TOKYMEHTa J|0JDKHOCTHAS MHCTPYKITHSI.

OK 01, OK 02, OK
04, OK 05, OK 09,

TpeboBanust K COACPNKAHUIO U MPpaBuiIa 0QOPMIICHHS IOKYMEHTOB: IIITATHOE PaCIIu- 2/0/0 K 1.1, TIK 1.2.
caHue, nojioxkenue, ycras. Odpopmnenue 6mankos B cootBerctBur ¢ ['OCT P 6.30-
2003 cpencrBamu MS Word
IIpakTnyeckoe 3ansaTue Nel AHanu3 opraHU3alMOHHBIX JOKYMEHTOB MPEIIPUATHS U
YUPEAUTEIBHBIX JOKYMEHTOB. 0/2/0
Jlekuus 4 PacniopsiiuTeibHbIe JOKYMEHTBI: K1accu(UKaIys, Onpe/e/iecHne, Ha3Ha- OK 01, OK 02,
yenue. TpeboBanus Kk ohopMIEHUIO JOKYMEHTOB: NPUKa3, pacnopsbKeHue, ykazaHue, OK 04, OK 05,
noctanoBieHue. [lopsnok ohopmiteHUsT paciopsIUTEILHBIX JOKyMeHTOB. OdopmiieHue 2/0/0 OK 09, IIK 1.1,
NpYKa3a, BeIMUCKa 13 npukasa. OdopMieHne yka3anus, pacopsHKeHHs K 1.2.
Jlekuus Ne5 NndopmanuonHo-cnpaBoyHble J0KYMeHThI. TpeboBanus k opopmiie-
HUIO JIOKyMEHTOB: IPOTOKOJI, aKT, 3aIIMCKH, CIIPABKH. 2/0/0
Buzpl 3anmcok: o0bsICHUTENBHAS, CTy)KeOHas1, fokaanHas. Kiaccuduxanms, onpenerne- OK 01. OK 02
aue, HazHaueHue CIIC — coctaButh OJIK. OK 0 4’ OK 05’
IpakTuyeckas padora Ne2 OpopmiieHrne HHHOPMATMOHHO-CIIPABOYHBIX JOKYMEHTOB 0/2/0 OK 09, IIK 1.1,
MK 1.2.
IpakTnyeckoe 3ausaTue Ne3 Odopmnenne 3anucok. Opopmienue crpaBok. Odopm-
nenue akToB. OpopmiieHre IPOTOKOJIOB 0/2/0
Jlekuus 6 JlokyMeHTBI 10 JIHYHOMY COCTABY OK 01. OK 02
OcHoBHBIE TpeOOBaHMS K 0(OPMIICHHUIO IOKYyMEHTOB IO JIMYHOMY COCTaBY 3asBJICHHUE O OK 0 4’ OK 0 5’
npueMe Ha paboTy; MpUKa3 0 IpUeMe Ha padoTy; 3alI0JHEHUE TPYJOBBIX KHUKEK U JTNY- 2/0/0 OK 09 ’ K 1 1’
HBIX KapTO4eK pabouux U CIy’KallluX; XapaKTepUCTHKa, aBToOnorpagusi, kontpakrt. Co- HK, 12 Y
CTaBJIEHUE JJOKYMEHTOB 10 JJUYHOMY COCTaBY o
IIpakTuyeckas padoraNe4 l3yuenue oOuieil XxapakTepUCTHKHU CITY>KEOHOM MepenucKu 0/2/0 OK 01. OK 02




IIpakTnyeckas padora NeS Ananu3 pasHOBUIHOCTEH CIyKeOHBIX MHUCEM (COMPOBOIH- OK 04, OK 05,
TEJIBLHOE MTUCHMO, MUCHhMO-TIPOCKOA, MMCHMO 3aIPOC, TUCEMO-OTBET, ITUCHMO- 0/2/0 OK 09,IIK 1.1,
coo01eHre, HHPOPMAITMOHHOE MUCHMO MAUCHMO-TIPUTIIAIICHUE U T.]11.). K 1.2.
IIpakTyeckas padora Ne6 V3yueHue 10KyMEHTOB IIepelaBaeMbIX 10 KaHaJIaM CBSI3U
(Tenerpamma, Tenekc, pakcorpamma, TesnedoHorpamMma, EKTPOHHOE TUCHMO). 0/2/0
Conep:xkaHue yueOHOIro MaTepuaJa. 8/4/0
Jleknuss Ne7 Opranusanusi JAoKymMeHToo0opora [loHsiTHE «IOKYMEHTOOOOPOTY.
[TpuHIMIIBI OpraHU3alK JOKYyMEHT0000poTa. DOopMbI Opranuzanuu paboThl ¢ JOKYMEH-
tamu. Tabenb popM TOKYMEHTOB, IPUMEHSIEMBIX B opranu3anuu. Pabota ¢ koH(UIEH-
UANBHBIMU JOoKyMeHTaMu. OcoOeHHOCTH 00pabOTKM BXOAAIIUX JAOKYMEHTOB. Tpebo- 2/0/0 OK 01, 0K 02, OK
BaHUS K PETUCTPALUH. JOKYMEHTOB. KOHTPOJIL MCIIONHEHHS TOKyMEHTOB. IlpaBuna co- 04, OK 05, OK 09,
CTaBJICHUS HOMEHKJIaTyphsl Aen. @opmupoBanue aei. [loaroroBka J0KyMEHTOB K apXUB- IK 1.1, IIK 1.2.
HOMY XpaHEHHIO. JKCIEpTH3a IIEHHOCTH JOKYMEHTOB.

Tema 2. Y xp P . HOKYM

JIeKTPOHHbI IpakTuuyeckoe 3anaTue Ne 7Cocrapienne cxeM «J[0KyMeHTOOGOPOT B OpraHU3aIuny.

AOKYMEHT0000POT | (Co3naHme perncTparoHHOi (GOPMBI TS PETHCTPALMH BXOASIIEr0 JOKY MEHTa, PErt- 0/2/0

12 1acon cTpanys ucxoasmero okymenrta. Cocrapiaenue U 0OpMIEHHE HOMEHKIATYPHI A
Jlekuus Ne 8 Di1eKTpOHHBII 10KYMEHTO000pPOT OK 01, OK 02, OK
ABTOMAaTU3UPOBaHHBIE CUCTEMBI JEJIONPOU3BOCTBA. 04, OK 05, OK 09,

. 2/0/0

Cuctema smekTpoHHOTO AoKyMeHTooOopoTa (CO/]). CTpykTypa, HACTpOHKa CUCTEMBI. K 1.1, TIK 1.2.
Iludposas noanuce.
Jlekuusa Ne 9 CnpaBouHo-npaBoBbie cuctemsl: ['apant, KoncynpranT + 2/0/0 OK 01, OK 02, OK

04, OK 05, OK 09,
IIK 1.1, IIK 1.2.




Jleknus Ne 10 TeleKOMMYHUKAIIMOHHBIE TEXHOJOTHH B 3JI€KTPOHHOM JOKYMEHTO-
o0oporte. OOmas XapakTEepUCTUKA OPraHU3AIMOHHBIX TEXHUYECKUX CpelcTB B «/loky-
MEHTallMOHHOM O0€ecTeueHUn ynpaBieHus». KoMnbloTepHbIe Cpe/icTBa MOATOTOBKHU J0-

KyMEHTOB. V3roToBiieHre, KOMMPOBAHUE M TUPAXKUPOBAHUE JOKyMEHTOB. CpencTBa 00- 2/0/0 OK 01. OK 02. OK
b b
pabotku gokymeHToB. [IpaBuia Ge3onacHoOi paboThl ¢ oprrexHukoi. [Topsmok opranu- 04. OK 05. OK 09
b b b
3aIlu¥ TOKYMEHTOOOOPOTa C UCTIOIB30BAHUEM CPEJICTB TEIICKOMMYHUKAIUH. MK 1.1.TIK 1.2
1, 2.
IIpakTuyeckasi padora Ne 8
W3ydeHne mpaBmil 0€30MacHO pabOThI ¢ OPITEXHUKON — COCTABIICHUE TIPE3CHTAIIUN U 0/2/0
COIIPOBOJIUTENLHOTO JoKIana. [lepenada nHPOPMAIIMU ¢ UCTIOIB30BAHUEM CPEJICTB Te-
JCKOMMYHUKau. PaboTa ¢ JOKyMEHTaMU C HCIIOJIb30BAHUEM CPEJICTB OPTTEXHUKH
IIpomexxyTouHAast aTTeCTANMSA 3ayer
BCEI'O: 36




3. YCJOBMUS PEAJIM3AIIAN YYEBHOM JJUCHUILIAHBI

3.1. Peanuzanmsi mporpaMMbl OCYIIIECTBIISICTCS ¢ TPUMEHEHUEM HCKITIOYUTEIBHO JIH-
CTaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTUN ¢ yueToM TpeOoBaHUM (henepaabHOro 3aKOHOa-
TEJIbCTBA.

B komnemxe co3maHa eauHasi 3J€KTpOHHAs HMH(OPMALMOHHO- 0Opa3oBaTesbHAS cpena
(BUOC), mpencrapisiromiasi CO00 COBOKYIMTHOCTb 3JEKTPOHHBIX MH()OPMAIIMOHHBIX U 00pa3oBa-
TEIbHBIX PECYpCcoB, HHGOPMALIMOHHBIX M TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJOTUH, COOTBETCTBY-
IOIUX TEXHUYECKUX M TEXHOJOTUYCCKUX CPEACTB, 00CCIICUUBAIOIIAs OCBOCHHE O0YUYarOIIMMHUCS
00pa3oBaTeNbHbIX MPOTrPaMM MJIU UX YACTEHl, a TaKKe B3aUMOJIEHCTBUE BCEX CyOBEKTOB 00pa3o-
BaTeBHOTO Tporiecca. CaMblii OOJBIION AJIEMEHT B 3TOM CHCTEME — CHUCTEMa YIPaBICHUS 00Y-
yenueM (LMS) «cMOODLE, B k0TopoM BHEIPEHBI JIMYHBIN KAaOMHET CTYJCHTA U JTMYHBINA KaOu-
HET Mperno1aBaTes.

[Ipu oOyueHuu WHBATUAOB U JIUI[ C OTPAHUYCHHBIMU BO3MOXKHOCTSIMU 3JI0POBBS IUCTaH-
[MOHHBIE 00pa30BaTENIbHBIE TEXHOJOTUU MPEAyCMATPUBAIOT BO3MOXKHOCThH MpUeMarnepenadn
uH(pOpMalMU B JOCTYMHBIX 175 HUX popmax. Obpa3oBaTenbHas miaatdopma Moodle nmoanepxu-
BaeT (DYHKITMIO TOJIOCOBOTO YTEHHUSI C SKPaHa, SKPAHHYIO JIYIY U KJIaBHATYpYy.

3.2. HudopmannonHoe oOecriedeHrne peaan3aliy MporpaMMbl, OCHOBHBIE AJIEKTPOH-
HBIC U3JIaHUS.

Jnst peanu3anny MporpaMMbl KOJIJIEDK UCTIONB3YyeT U(POoBOi 00pa3oBaTenbHbINA pecype
— Oubnuoreunyto cuctemy IPR SMART.

OcHOBHBIE 3J1eKTPOHHbIE U3IAHUS:

1. Anexkceera, T. B. JlokymeHTanmonHoe odecriedeHue ynpapieHus: yaeonuk / T. B.

AnekceeBa, O. A. CtpaxoB. — MockBa: YHusepcutetr «Cuneprus», 2020. — 132 ¢. —
ISBN

978-5-4257-0402-3. — Texkcr : snexTpoHHbIA // L{udpoBoii oOpa3oBaTeNbHBIA pecypc
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/101344.html

2. bacakos, M. 1. JlokymeHTanimoHHOe obecrieuenue ynpasieHus ([lenonpounsBoa-
ctBO): yueOHuk / M. U. bacakoB. — Pocros-Ha-Jlony : ®enukc, 2013. — 351 ¢c. — ISBN 978-5-
22220053-7. — Texkct: snextpoHHbIi // Lludposoit oOpa3oBatensHblii pecypc IPR SMART:
[caiiT]. — URL: https://www.iprbookshop.ru/58924.html 3. I'nmyxoBa, O. B. lokxymeHTanmonsoe
obOecrnieuenue ynpapneHusi: kypc nekuuii / O. B. I'myxoBa. — Bonrorpaa: Bonrorpanckuii un-
cTuTyT Om3Heca, 2013. — 72 ¢. — Texkcer : anextponHsbIi // [ludposoii 06pazoBaTebHEII pecypc
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/19177.html

4. JlokyMeHTanmonHoe obecrieuenue ynpasienus. CoctaBieHue u opopmiieHue ne-
JIOBBIX JOKYMEHTOB : yueOHoe mocooue anst CIIO / cocrasurenu E. Y. bammakosa. — Caparos,
Mockga : [IpodobpazoBanne, Aii [Tu Ap Menua, 2021. — 144 c. — ISBN 978-5-4488-1080-0,

978-5-4497-0964-6. — Texkcr : snexTpoHHbIi // LludpoBoii oOpa3oBaTenbHBIA pecypc
IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/103343.html

5. Kysnenona, 1. B. JlokymeHnTannmonHoe obecreyeHue yrnpapieHus : yueOHOe To-
cobue must CITO / U. B. Ky3nernosa, I'. A. Xagarpssa. — 2-e¢ u3a. — Capatos : [IpodoOpa3zoa-
Hue, At [Iu Op Menua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. —
Teker :

anekTpoHHbIH // L{udpoBoit oopazoBarensublit pecypc [IPR SMART : [caift]. — URL:
https://www.iprbookshop.ru/80326.html

6. Opranu3anus ¥ TEXHOJIOTHS JTOKYMEHTALMOHHOTO OOECIEeYeHMs YIIPaBIICHUS :
xpecromarus / coctaButenu I'. Y. banmukoBa. — Cankt-IlerepOypr : Canxt-IlerepOyprekuii
rOCYJapCTBEHHBIN YHHUBEPCUTET MPOMBIIIICHHBIX TEXHOJNOTHH M au3aifHa, 2019. — 89 c. —
ISBN 978-5-7937-1780-9. — Tekcrt : anexktponHsIii // LludpoBoit obpazoBaTenbHbiid pecypc IPR

SMART : [caiiT]. — URL: https://www.iprbookshop.ru/102451.html
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4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMSI YYEBHOM

JANCHUIIINHBI.

KoHTposib M oOlLieHKa pe3yslbTaToB OCBOEHUS Y4€OHOM AMCLUUIUIMHBI OCYIIECTBIISETCS
IpernojaBaTesieM B Ipoliecce MPOBEACHUS MPAKTHUECKUX 3aHATUN U 1abopaTOpHBIX padoT, Te-

CTUPOBAHMUSL.

Pes3yromamut 00yuenusn

Kpumepuu oyenku

Dopmol u Memoowvl
OUEeHKU

Ilepeuenv ymenuil, oceausaemuvix 6
PamMKax OUCYUNIUHbL:

- ohopMIATh JOKYMEHTAIMIO B
COOTBETCTBHH C HOPMAaTUBHON 0a-
30H, B T.

9, c HCIIOJIb30BAHUEM
MH()OPMAIIMOHHBIX TEXHOJIOTHH;

- OCBaWBaTh TEXHOJOTHH aBTOMa-
TU3UPOBAHHOU OOpPaOOTKH JOKY-
MEHTAIUH,

- UCIIOJIb30BaTh  YHU(DUIIU-
poBaHHbIE (GOPMBI TOKYMEHTOB.
- OCYLIECTBJISITb XpPaHEHHE U

IIOUCK JOKYMCHTOB.

«OTIUYHO» - TEOPETUUYECKOE CO-
Jiep’KaHue Kypca OCBOEHO IMOJIHO-
CThIO, 0e3 mpo0enoB, yMEHHS
chOpMUPOBAHBI, BCE MPEAYCMOT-
pEHHEIE
MporpaMMoii  ydeOHbIE 3aJaHUS
BBIIIOJIHEHBI, KAa4Y€CTBO HX BbI-
TIOJIHEHUS OLIEHEHO BBICOKO.
«XO0opomo» - TEOPETUYECKOE CO-
JiepKaHue Kypca OCBOEHO IMOJIHO-
CThIO, 0€3 MpoOesioB, HEKOTOPHIE
YMEHHUS
c(hOopMHUPOBAHBI
HEJ0CTaTOYHO,
PEyCMOTPEHHBIC
MporpaMMoil  ydeOHbIe 3a1aHUS
BBITTIOJTHCHBI, HCKOTOPBIC
BUJBI 3aJ]aHU BBIOJI-

BCC

. TectupoBanue

. KonrponbHas pa-

6ota

. CamocrosiTenpHas
pabora.

. 3amura pedepara
. HaGmonenue 3a

BBIMIOJTHEHUEM ITPaKTH4e-
CKOTO0 3a7aHusl. (AesTemb-
HOCTBIO CTY/ICHTA)

. Or1eHKa BBIMOJTHE-
HUS IPAKTUYECKOTO
3agaHus(padoThI)

. Iloxroroska n
BBICTYIUICHUE C JIOKJIa-
JI0M,

COOOIIIEHUEM, TIPE3EHTa-
nuen

12




Ilepeuenv 3nanuil, 0c6aUBAEMbIX 8
PAMKAX OUCYUNTUHDL:

- IOHATHUC, TCIIHU, 3a]a41 U IIPUH-
LUITBI

IEJIONPOM3BOACTBA - MMEET Mpea-
CTaBJICHUE O LIEJSIX U 3aJa4ax Jo-
KYMCHTAIMOHHOI'0O MW IIPAaBOBOI'O
obecrieueHus yIpaBiICHUSL.

- OCHOBHBIC IIOHATHUA
AOKYMCHTAIITMUOHHOT' O
obecrieueHus yIpaBIieHuUs;

- KJIacCcU(UKALUIO JTOKyMEH-
TOB;

- TpeOOBaHUS K COCTABICHHIO U
0(hOPMIICHHIO JTOKYMEHTOB.

HEHBI C OIMOKaMHU. «Y TOBJIETBO-
PHUTEIBHO» - TEOPETUYECKOE
coJiepKaHue Kypca OCBO-
€HO YaCTHYHO, HO IPOOeNbl He
HOCAT CYIIECTBEHHOTO
XapakTepa, HeoOXOJMMBbIe
yYMEHUS pabOThI c
OCBOCHHBIM MaTepUaAJIOM
B OCHOBHOM
c(hOopMHUPOBAHBI, OOJILITUHCTBO
MPEyCMOTPEHHBIX
nporpaMMoil oO0ydeHus: yaeOHbIX
3aJJaHU BBIITOJHEHO, HEKOTOPHIC
U3 BBINOJIHEHHBIX 3a/laHUil Co-
JepKaT OIIHMOKH.
«HeynoBiIeTBOPUTEIIBHO» - TEO-
peTHYEeCKOe COJEpKaHHE Kypca
HE OCBOCHO, HEOOXOIUMBIE yMe-
HUS HE CHOPMHUPOBAHBI,
BBITIOJIHEHHBIC y4eOHBIC 3aaHUs
coJiepkaT rpyObie OMUOKH.

. Pemenue
CUTYallMOHHOM 3a71a4un

OO0mMX KOMIIeTeHIU I

OK 01.

Bo16upath criocoOb! perieHus 3a-
J1a4d Ipo(ecCUOHANBHOM JesTeNb-
HOCTH, TPUMECHUTCIIBHO K pas-
JIMYHBIM KOHTEKCTaM.

OK 6. [IposiBIIATH rpa’aaHCKO-
NaTPUOTHYECKYIO O3ULHIO, JIe-
MOHCTPUPOBATh OCO3HAHHOE I10-
BEJICHUE HAa OCHOBE TPAJUIMOH-
HBIX POCCHICKUX yXOBHO-
HPABCTBEHHBIX 1IEHHOCTEH, B TOM
qHCIIE C Y4ETOM rapMOHHU3ALNH
MEKXHAIIMOHAIBHBIX U MEXPETH-
TMO3HBIX OTHOLIEHUH, TPUMEHSITh
CTaHapThl aHTUKOPPYIMIIUOHHOTO
MOBE/ICHUS

— 00OCHOBAaHHOCTh TTOCTaHOBKH
1enu, BbIOOpa U MPUMEHEHUS
METOZ0OB M CIOCOOOB peIIeHUs
MpoQEeCCHOHANIBHBIX  3aJad; -
aZIcKBaTHas OLICHKA U CaMOOIICH-
Ka A(PEeKTUBHOCTH W KayecTBa
BBIMIOJTHEHUSI  Tpo¢eCCHOHATb-
HBIX 3a7a4

DkcnepTHoe Habro1e-
HUE 32 BBIIOJIHEHUEM
3aJ1aHU B XOJI€ IPAKTHU-
YeCKOM ITOATOTOBKH
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OK 02.

Hcnonp30BaTh COBPEMEHHbBIE
Cpe/ICTBa MOUCKA, aHAJIM3a U HH-
TeprpeTauy HHPOPMAIHH, 1
UH(POPMALIMOHHBIE TEXHOJIOTHH
TS BBITIOJTHEHHMSI 337189
npo(hecCHOHATTLHOM e TeIbHO-
CTH

- UCIIOJIb30BAHHUC PA3JIMYHBIX
HUCTOYHHMKOB, BKITFOYAst 3JICK-
TPOHHBIE PECYPCHI, MEAUAPECYP-
cbl, IHTepHETpECYPCHI, TEPHO-
JTUYECKHe U3IaHus 1o mpodec-
CHH JIJIS peleHus mpodeccro-
HaJIbHBIX 3a1a4

OK 04.

D¢ heKTUBHO B3aUMOICHCTBOBATH
U paboTaTh B KOJUIEKTHUBE U KO-
MaHJ1e

- 3¢ pexTBHO B3aMMOJICICTBO-
BaTh ¢ 00yYarOIIUMHUCS, TIPETIO-
JIaBaTesIMU U MacTEpaMu B X0JI€
00y4eHHsI, C PyKOBOJUTEIISIMU
y4eOHOM U TPOU3BOACTBEHHOM
NPAKTUK; - 000CHOBaHHOCTb
aHaym3a paboThl WICHOB KOMaH-
bl

(IOQYHMHEHHBIX)

OK 05.

OcCylecTBIATh YyCTHYIO U IIHCh-
MEHHYI0O KOMMYHHMKAIIMIO Ha rocC-
YIapCTBEHHOM SI3bIKE C YYETOM

- IEMOHCTPUPOBAHUE TPAMOTHOM
YCTHOM U IMCBMEHHOM peuH, sC-
HOCTH (DOPMYITHPOBAHHMSI U U3-
JIOJKEHHS MBICIICH

OCOOEHHOCTEH COIMAIBHOTO U
KYJbTYPHOT'O KOHTEKCTA.
OK 09. - 3()pEeKTUBHOCTH UCTIOJIBL30BA-

[Tonb3oBaTbes mpodeccnoHanb-
HOW JOKYMEHTAIMEN Ha rocyaap-
CTBEHHOM U MHOCTPAHHOM $I3bI-
Kax.

HUS B IpOo(heCCUOHATBLHON Aesl-
TEALHOCTH HEOOXOIUMON TEXHHU-
YECKOM JOKYMEHTAIlH, B TOM
Yuclie Ha aHTIINHCKOM SI3BIKE.
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AHHOTAIIASI PABOYEN TPOT'PAMMBI JUCHUIIJIMHBI (MOIY.JI51):
OII.02 « IOKYMEHTAIIMOHHOE U ITPABOBOE OBECIIEYHEHHUE
YIIPABJIEHUE)

1. Ileab ocBOeHUs] AUCHMILIMHBI (MOAYJIs1): (POpPMUPOBAHHE KOMIUIEKCA 3HAHUHN O BU-
Jax yMnpaBiIeHUYECKUX TIOKYMEHTOB, NpaBUIaX MX CO3/aHus U 0OPMIICHHS, O COBPEMEHHOMN Op-
raHU3alUy JIeJI0NPOU3BOJICTBA HA IPEATIPUATHAX.
2. MecTo JUCHUIJIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI mporpamMmbl. /ucuuminHa
BXOJIUT B 00IIeNPodecCHOHATBHBIN IIUKJI OCHOBHON 00pa30BaTeIbHONM MPOTPAMMBL.
3. TpeboBaHus K pe3yJibTaTaM OCBOEHMsI JUCHUIIMHBI (MOTYJIs1):
JucuumuiHa HampasiieHa Ha (OPMHUPOBAHUE CIEIYIOIIUX KOMIIETEHINHA BBITYCKHHUKA!

OK 01. Beibupats criocoObI perieHust 3a/1a4 mpoPecCHOHAIBHON IeATeILHOCTH TIPUMe-
HUTEJIBHO K Pa3JINYHBIM KOHTEKCTaM.

OK 02. Ncnonb30BaTh COBPEMEHHBIE CPEICTBA MOUCKA, aHANIN3a U UHTEPIIPETAllUU HH-
dopmanuu, 1 HHPOPMAITMOHHBIE TEXHOJIOTHU JJIsI BBITIOJIHEHUS 3a/1a4 MPOPECCUOHATBHON J1es-
TEIbHOCTH

OK 04. DddexTrBHO B3aUMOICHCTBOBATH M pabOTaTh B KOJUICKTUBE M KOMAH/IE

OK 05. OcyuiecTBiiTh YCTHYIO U MUCbMEHHYIO KOMMYHHUKAIIMIO HA TOCYIapCTBEHHOM
s3p1ke Poccuiickoit denepanuy ¢ y4eTOM OCOOCHHOCTEH COIMATIBHOTO M KYJIBTYPHOTO KOHTEK-
cTa

OK 09. Ilonp3oBarbesi mMpodecCHOHANBHOW AOKYMEHTAIMEe Ha TOCYJapCTBEHHOM WU
WHOCTPAHHOM $SI3bIKaX

[IK 1.1. BeinoassaTs BBOI U 00pabOTKY TEKCTOBBIX JAHHBIX.

[IK 1.2. BeimonusATs npeoOpa3zoBaHue JAaHHBIX, CBA3aHHBIX C U3MEHEHHUSIMH CTPYKTYpbI
JIOKYMEHTOB

4. O0mas TPyA0eMKOCTh AUCHHUILIMHBI (MOYJs1) cocTaBjsieT 36 yacos.

5. Cemecrp: 2.

6. OcHoBHBIE pa3aenbl AMCHUILVINHBI (MOAYJIsl): JlIOKyMEHTAIlMOHHOE O0eCTIeYeHUs

yhpaBiaeHUs. DJIEKTPOHHBIN TOKYMEHTOOO0POT.

7. Mopma TeKyIero KOHTPOJsl yCIeBaeMOCTH H NMPOMEeKYTOUYHOH aTTecTAlUM: 3a-
Yer.

8. ABTopsl coctaBuTeam: MaromenramkueBa A.l'., mpenoaasatens kadeapst CIIO
ITIK AT'TTY um.P.I'am3aToBa.
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