


1.0HEJIb OCBOEHUSA JNCHUIIJIMHBI (MOAYJIA)

Heabro ocBoeHns aucuuiuinHEbl «MHOCTPAaHHBIH A3BIK B IMPO(PecCHOHATBLHON
KOMMYHMKALUM» SIBISACTCS 3aKPCIUICHUE 3HAHWM, IOJYyYCHHBIX MATrHCTPAHTAMHU B
npeabIayIeM 3Tane o0ydeHus - OakajaaBpuaT, U JalbHeHIIee X yriyOjaeHue 3a cuer
M3YYEHHUS A3bIKa MPOo(eccnoHaNbHON KOMMYHUKAIIUH.

Heap JaHHOH MPOrpamMMbl —pa3BUTHE y CTYJECHTOB MAarucTparypbl YMEHUU U
HABBIKOB OOIIEHUSI B YCTHOM M MUCHhMEHHON (pOpME B TUIMUYHBIX CUTYyallusiX B cdepe
npo(eCCUOHATBPHOW KOMMYHMKAIIMM, & TaK)XXE COBEPIIEHCTBOBAHME S3BIKOBOM H
oOuienpogeccuoHanbHON KOMIETEHLIUN.

JIOCTMKEHUIO TAaHHOW LIEIM CIIOCOOCTBYET PELICHUE CIEAYIONINX 3a4a4:

. pa3sBUTHE HMHTEpeca K IPUMEHEHUIO HWHOCTPAHHOIO sA3bIKa B IIPAKTUKE
caM000pa3oBaTeIbHOM AEATEIbHOCTH IIE1arora;

. pa3BUTHE KOMMYHUKATUBHBIX YMEHUM MaruCTPaHTOB;

. pa3BUTHE MEXKKYJIbTYPHBIX 3HAHUM W YMEHHM, KOTOpPBIE IO3BOJISIIOT

MarucTpPaHTy OPHEHTHPOBATHCS B PA3JIMYHBIX THIAX KYJIbTYP U COOTHOCUMBIX C HUIMHU
HOPM JIEJIOBOTO OOIIECHHUS;

. pPa3BUTHE 3HAHWUM W YMEHUW COCTaBJICHUS JEJOBOM KOPPECHOHAECHLIMH Ha
WHOCTPAHHOM S3BIKE;
) OBJIAJICHUE TEXHUKON YTEHHUA, TMEpeBoja W pedepupoBaHUsS AYTEHTHUUYHBIX

TEKCTOB JI€JIOBOIl TEMATHUKH.

CrTyneHTbl JOJKHBI YMETh OCBEIIaTh pa3HOOOpa3Hble BOIMPOCHI, MPABUIBHO
CUHTAaKCHYECKU U CTWIMCTHYECKH OpPraHU30BaTh CBOKO PEYb, IIPOBOJUTH AHAIN30B
TEKCTOB JICJIOBOM HAIIPaBJIECHHOCTH. PabGota Haj COBEpPLICHCTBOBAHMEM SI3bIKa
BEJETCS KaK Ha MaTepuajne MUChbMEHHBIX paboT, TaKk M YCTHO C MOCJEAYIOLINM
KOMMEHTHpPOBaHUEM, OOCYXJACHHMEM M pabdoToll Haag WHIMBUAYaJbHBIMU U
TUNIMYHBIME ommuOKkamu. [Ipu oTOOpe MeToaudeckoro Marepuana 0co00e BHUMAaHHE
HEO0OX0AUMO yAensITh A((PEKTUBHBIM MpUEMaM AKTUBHOTO OOY4YEHHUs, a TaKxKe
JOCTH)KEHUSIM COBPEMEHHBIX METOJUK (KOMMYHMKAaTMUBHOTO M HWHTEHCHUBHOTO
oOy4eHHsi, UTPOBOIO MOJENMpPOBaHMs). B Xoae naHHOro Kypca CTYIEHT JOJKEH
MpPUOOPECTH MPABUJIbHBIE TPOU3HOCUTENIbHBIE HABBIKM, HAYYUTHCS CBOOOJHO H
MPaBUJILHO MOJIb30BAaThCA T'PAMMATHUYECKUMHU KOHCTPYKLUMSIMH AHTJIMICKOTO SI3bIKA,
OBJIAJIETh IOCTATOYHO OOLIMPHBIM CIIOBAPEM U HAYUUTHCS CTUIMCTUUYECKU MPABUIIBHO
0(OpMJISITH CBOIO PeYb KaK YCTHYIO, TAK U TUCbMEHHYIO.

2. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII BO:

Hucrummmaa (b1.0.02.02)  «MHOCcTpaHHBI ~ s36IK B MpodeCcCHOHATBHON
KOMMYHUKAIm» BXoauT B Moayib b1.0.02 «IIpodeccronanbuas KOMMYHHKAITHSY
yueOHoro twtana OITOIT BO moarotoBku MarucTpoB IO HAIPaBICHUIO MOJATOTOBKHU
44.04.01 Ilemarormyeckoe oOpa3oBaHHE, Marucrepckas mporpamma «Teopus u
MpaKTUKa 00yUEHHS] MHOS3BIYHON MEKKYJIBTYPHONH KOMMYHUKAITUI).

Huctmmmaa  (b1.0.02.02)  «MHocTpaHHBId ~ s13bIK B MPOQECCHOHATIBLHON
KOMMYHHMKAIIMK» Oa3upyeTcss Ha KOMIIETCHIUSAX, 3HAHUSAX, YMEHUSX M HaBbIKaX,
chopMUpOBaHHBIX y oOOydarommuxcss B pe3yjbrare oOydeHus B cCpeaHei
o01eo0pa3oBaTeyibHOM 1IKOJE W B pe3ynbTaTte ocBoeHus aucuumuiid  OITOIT



OakanaBpa «lIpakTrueckuil Kypc aHTIIHICKOTO S3bIKAY.

Huciuminna  «MHOCTpaHHBIA — s13bIK B MPO(ECCHOHATBHONM  KOMMYHHMKAIIUW»
obecrieunBaeT yriyoJIeHHYIO MTOATOTOBKY CTY/IEHTOB-MAaruCTPaHTOB K Pa3HOOOpa3HOM
POQeCCUOHATTEHOMN ESITEIbHOCTH, CBI3AHHOW C MCIOJb30BaHUEM 3HAHUW U YMCHHMA
B 00JaCTH HMHOCTPAHHOTO S3bIKA B YUPEXKACHUSAX OOpa3oBaHUs, KYyJIbTYPHI,
ynpasienus, B CMU, B 00iacT MEXKYJIbTYpPHOW KOMMYHHMKAIIMM. 3HAHHUE S3bIKA
HEOOXOAMMO JIi MaruCTPaHTOB JUIsl W3Y4YCHHUS WH(POPMAIMOHHBIX PECypCcOB Ha
AHTJIMACKOM SI3BIKE.

Komnerenuuu, copmMupoBaHHbie B IPOLIECCEe U3YyUEHUS NUCIMILIMHBI, HEOOXOIMMBbI
IUISl OCBOEHMSI COJIEPAHUS IUCHMILUIMH: «MeTOIuKa TpEernoJaBaHusl aHTJIMMCKOIO
A3bIKa B YCJIOBHUSAX MHOTOSI3bIUUSA», «AHIIUUCKUN SI3bIK I  MEXKYJIbTYPHOU
KOMMYHUKAIIMN, TUCHUILIMH 110 BBIOOPY CTYACHTA, BBINIOJHEHUS 3a/laHuil (yueOHOH,
IPOU3BOJICTBEHHOM MPaKTUK, HAYYHO-UCCIEA0BATENbCKOM PabOThl) U MOJATOTOBKH K
UTOTOBOM aTTECTALINH.

3. IVIAHUPYEMBIE PE3YJIBTATbBI OBYUYEHMUS 11O JUCHUIIJIMHE

MOAYJIIO)

JucrummHa  HampaBieHa Ha  (GOpMHUpOBaHWE  CIACAYIOMHMX  KOMICTCHITUI
Bbimyckanka: YK-4, OIIK-8.
B pe3ynbTaTe u3ydeHus TUCUUILTAHBI 00y4Yatomuecs TOJKHBIL:
Kox xomnerennun | 3Haer YMmeer Baaaeer
YK-4 - COBpPEMEHHbIE - BBIOUpATH U -COBPEMEHHBIMU
Cnocoben KOMMYHUKATUBHBIE | KOPPEKTHO KOMMYHHUKATHBHBIMHU
MIPUMEHSTh TEXHOJIOTUH, B TOM | HCIIOJIh30BaTh TEXHOJIOTUSMU, B TOM
COBPEMECHHBIE qrCIIC Ha COBPEMECHHBIE qHCIIC Ha
KOMMYHHUKATHBHBIC | MHOCTPAHHOM(BIX)) | KOMMYHHKATUBH | MHOCTPAHHOM(BIX))
TEXHOJIOTMH, B TOM | s3bIKe(ax), bI€ TEXHOJIOTUH, | s3bIKe(ax),
quCIIe Ha | IS B TOM YHCJIC HA | JUIS aKaJeMHYECKOTO
WHOCTPAHHOM(BIX)) aKaJeMUYECKOro U | MHOCTpaHHOM(bI | U TPO(PECCHOHAIBHOTO
3bIKe(ax), 11 | TPO(ECCUOHATIBHOTO | X)) s3bIKe(ax), B3aMOJICHCTBUS,
aKaJeMUYEeCKOTO | | B3aUMOJICHCTBUS; TUTS
mpoecCuOHATBHOTO | PYHKITMOHAIHHBIC aKaJIeMHUYeCKOro
B3aMMO/ICHCTBUS CTWIH, BepOaJbHBIC | U

u HeBepOabHbIE | TpodeccrnoHab

cpencTBa HOTO

poeCCUOHANILHOT | B3aUMO/ICHCTBHUSI

O B3aUMOJCUCTBUS, | |

npaBuiIa YUUTHIBATh

npodeCCUOHAIBHONW | 0COOEHHOCTH

OTUKA YCTHOTO W | CTHJIS B

MUCHbMEHHOTO npodeccuoHalb

B3aUMOJENCTBUSI C | HOU




napTHEpaMu u
COIMOKYJITYPHBIE
paznuuus
npodecCuoHaTbHON
KOMMYHUKAIIMM  Ha
roCyapCTBEHHOM U
MHOCTPAHHOM (-BIX)
S3BIKAX

KOMMYHMKAIIVH;
KYJIBTYPHO
IPUEMIIEMO
BECTH JICJIOBBIC
IIEPErOBOPHl B

nporiecce
npodeccroHamn
HOT'O
B3aUMO/ICHCTBHS
Ha
rOCyJ1apCTBEHHO
M 7

HHOCTpaHHOM (-
BIX) SI3BIKAX

YK 4.1

Bri6upaer Ha
roCyJJapCTBEHHOM U
WHOCTPAHHOM  (-bIX)
SI3BIKAX
KOMMYHUKATUBHO
npuemMyieMble  CTHIIU
JIEJIOBOTO  OOIIEHUS,
BepOaJIbHbBIE U
HeBepOaJIbHbIE
CpeAcTBa
B3aMMOJCUCTBUA  C
MapTHEPaMH.

YK-4.2
Hcnons3yer
MH(}OpPMATMOHHO
KOMMYHUKAIIMOHHbIE
TEXHOJIOTHU npu
IIOMCKE
HE00XO0IUMOM
uHbopmauu B
IpOLIECCE  PELICHHUS
Pa3IMYHBIX
KOMMYHHUKATHBHBIX
3aa4y Ha
rocyJapCTBEHHOM H
UHOCTPAHHOM  (-BIX)
S3BIKAX

--BbIOMpaTh Ha
rOCy/IapCTBEHHO
M U
MHOCTPaHHOM
(-p1x)  s3BIKAX
KOMMYHUKATHUBH
0 TpUEMIIEMBbIE
CTHJIN IEJIOBOTO
0OIIICHHS,
BepOaIbHBIE U
HeBepOaJIbHbBIE
cCpencTBa
B3aMMOJICHCTBHUS
C MapTHEPaMu

-KOMMYHHUKATHBHO
IPUEMIIEMBIMHU
CTWISIMH  JICJIOBOTO
OOIICHMS;

- BepOaJbHBIMH U
HeBepOaJIbHbIE
CpeacTBa
B3aUMO/ICUCTBUS C
IIapTHEPAMU.

-HCII0JIb30BaTh
UH(POPMAIIIOHHO
KOMMYHUKAIHO
HHBIC
TEXHOJIOTUH TIPU
MIOUCKE
HEOOXO0IMMOM
uHdopmaruu B
npolecce
pelIeHus
Pa3IMYHBIX
KOMMYHHUKATHBH
BIX 3aJa4 Ha
rOCy/IapCTBEHHO
M u
WHOCTpPaHHOM (-

-uHGOpPMaIMOHHO-
KOMMYHHUKAIIMOHHBIM
U TEXHOJOTHUSMH TIPU
MOWCKE HEOOXOIUMOM
uHbopMaIuu B
MpOILIECCE€  PEILICHUS
Pa3IMYHBIX
KOMMYHHUKATHBHBIX
3ama4y Ha
roCyJIapCTBEHHOM U
WHOCTPAaHHOM  (-BIX)
SI3bIKAX.




VK-4.3.

Bener JIEJIOBYIO
MEPETHUCKY,
YUIHUTHIBAs
0COOEHHOCTH
CTHUJIUCTHUKH
oHUIIHATBHBIX 51
HeOo(UIMATBHBIX
IIHCEM,
COITMOKYJIBTYPHBIC
paziuuus B popmare
KOPPECTIOHICHITUN
Ha TOCYJIapCTBEHHOM
U HUHOCTPAaHHOM (-
bIX) SI3bIKAX

bIX) SI3BIKAX.

YK-4.4.

Ywmeer
KOMMYHUKATUBHO U
KyJIbTYPHO
nprUeMJIeMO  BECTHU
YCTHBIC JICIIOBBIE
PasroBOPHI B
nporiecce
po¢heCCUOHAIBHOTO

B3aMMOJCHCTBUS Ha
rOCy1apCTBEHHOM U
WHOCTPAHHOM  (-bIX)
SI3BIKAX.

- BECTH
JIEJIOBYIO
MIEPETIHNCKY,
YUUTHIBAS
0COOEHHOCTH
CTHJIUCTHKH
obUIHAIBHBIX U
HEeO(UITHATHHBI
X IIHCEM,
COITMOKYJILTYPH
pI€ pa3IUYUsI B
dbopmarte
KOPPECIIOHCHIT
15071 Ha
roCyJIapCTBEHHO
M 51
MHOCTPAaHHOM (-
BIX) SI3BIKAX

-0COOEHHOCTAMU
CTHUJICTHKHU
oUIHATIBHBIX u
Heo(UINaTbHBIX
HCEM;

- COLMOKYJIbTYPHBIMU
pazIuyUsIMU B
dbopmare
KOPPECTIOHJCHIIUU Ha
rocyJapcTBEHHOM U
WHOCTPaHHOM  (-BIX)
SI3BIKAX

KOMMYHUKATHUBH
0 U KyJbTYpHO
IpUEMIIEMO
BECTH  YCTHBIC
JIEJI0BbIE
PazroBOPbI B
nporecce
npodeccuoHalb
HOTO
B3aMMOJICUCTBHUS
Ha
roCcyJ1apCTBEHHO
M u
WHOCTPAHHOM (-
BIX) SI3BIKAX.

-JIEMOHCTPUPYET
3HaHUS  NPOBEICHUS
YCTHBIX JIEJIOBBIX
NIEPETOBOPOB B
nporuecce

po¢heCCUOHAIBHOTO
B3aMOJIEMCTBAA  Ha
roCyJlapCTBEHHOM U
WHOCTPaHHOM  (-BIX)
SI3bIKAX.

YK-4.5.

YmMmeer
KOMMYHHKATHBHO U
KYJIbTYPHO
OpUEMJIEMO  BECTH
YCTHBIC JICIIOBBIE
pa3roBOpPbI B
nporiecce
poheCCHOHAIBHOTO

B3aUMOJIEUCTBUS Ha

-IEMOHCTPUPYET
yMEHUE
BBITIOJTHATH
IEPEeBO/T
aKaJIeMHYECKHIX
u
npodeccuoHalb
HBIX TEKCTOB C
WHOCTPAHHOTO
(BIX) Ha

-TEXHUKOW TIepeBoja
aKaJIeMUYECKUX u
npo¢eCCUOHATTBHBIX
TEKCTOB C
MHOCTPAHHOTO  (BIX)
Ha TOCYJapCTBEHHBIN
SI3BIK;
uH(OPMAITMOHHO
KOMMYHUKAIIMOHHBIM
Y TEXHOJIOTUSIMU TIPH




roCyJlapCTBEHHOM U rOCYJIapCTBEHH | MOUCKE HEO0OXOAUMOM

MHOCTPAHHOM  (-bIX) BIU SI3BIK. uHbOpMaIuu B

SI3BIKAX. IpOIECCEe  PEIICHUS
pa3IMYHbBIX
KOMMYHUKATUBHBIX
3aJ1a4 Ha
rOCyJIapCTBEHHOM U
WHOCTPaHHOM  (-BIX)
SI3BIKAX; HaBBIKAMH
nepeBoja
aKaJeMHUYECKUX U
npo¢eCCUOHATTBHBIX
TEKCTOB c
WHOCTPAHHOTO  (-BIX)
Ha TOCYIapCTBEHHBIN
SI3BIK

OIIK-8 CoJiepKaHue UCTIONb30BaTh dbopmamu u

Criocoben CIIPaBOYHBIX COBPEMEHHBIC CpeACTBaMH

MIPOEKTUPOBATH MH(QOPMAITMOHHBIX | CHICIUAJIbHBIC 1€ Jarorn4eCcKom

MEJIarOruYeCcKyo 0a3  JTaHHBIX  Ha | HAYYHBIC JIEATCIbHOCTH B

JIeSITEILHOCTh Ha | ”HOCTPaHHBIX 3HAHUSA, B TOM | KOHTEKCTE

OCHOBE SI3BIKAX O | UHcIe Ha | TpodheCCHOHAIBHOM

CIICMaJIbHBIX TeJarorn4ecKom WHOCTPAHHBIX JIEATCIBHOCTH

HAay4YHbIX 3HAHUW W | ACATEIHHOCTH U | A3bIKaX, u

pe3yJIbTaTOB METOJbI PabOTHl C | pe3yJIbTAThI

HUCCIEeI0BAaHUU HUMU HCCIeI0BaHUHN

OIIK-8.1. VIS BBIOOpA

3HaeT OCOOECHHOCTH METOJIOB B

eaarorn4ecKomn e JaroruuecKoun

JIeSITETbHOCTH; JIeSITEIbHOCTH

TpeboBaHUs K

cyObeKTam

IeJJaroruuecKom

JIeSITEIbHOCTH;

pe3yAbTaThl HAYYHBIX

HUCCICIOBAaHUI B

chepe

Me1aroru4ecKom

ACATCIBHOCTH.




OIIK-8.2.

VYMeeT UCIoJIb30BaTh
COBPEMEHHBIEC
CIICIIHAJILHBIC
Hay4YHbIC 3HAHUS U
pe3yabTaThl
HUCCICAOBAHUN IS
BBIOOpa METOJIOB B
IeJIaroruaecKoi
JIEATSIILHOCTH.
OIIK-8.3

Bmageer wMeromamu,
dbopmamu u
CpeACTBaMH
eJarorn4ecKomn
JIeSITEIbHOCTH;
OCYILIECTBIISIET UX
BBIOOp B
3aBUCHUMOCTH OT
KOHTEKCTa
npodeccruoHaIbHON
JIeITCIbHOCTH c
Y4ETOM PEe3yIbTaTOB
Hay4YHBIX
HCCJICIOBAHUM.

4.0bBEM INCHUIIJIMHBI MOAYJIS)
OO6m1ast TpyA0€MKOCTh TUCIHMIUIMHBI COCTABIISICT 3 3a4eTHBIC equHUIIBI (108 gacon).
JuciumnirHa u3ydaercsa B 1 cemectpe.
OYHAS ®OPMA OBYUEHUSA

TpynoémkocTh
Bujx yueoHoii padoThI B T.4. mo
yac. cemMecTpam
Nel Ne2
OO0mast TPyI0EMKOCTD JTUCIUILUIMHBI 10 YYEOHOMY 108 108
TUTaHy
1. KontakTHas padora:
nekiuu (00111ee KoJI-BO YaCcoB, BKIIIOUAS MPAKTUUECKYIO
MOJATOTOBKY)
MPAKTUYECKUEC 3aHATHS, CEMUHAPHI U TIp. (00IIIee KOJI-BO 28 28
4acoB, BKJIFOUAsl MPAKTUYECKYIO MOJTOTOBKY)
nabopatopHble 3aHATHS (00111ee KOJI-BO YaCOB / BKJIIOUAs
MIPAKTUIECKYIO MTOATOTOBKY)




Bun yueO6Hoii padoThI

Tpynoémkocth

qac.

B 1.4. o
ceMecTpam

Nel Ne2

KypPCOBO€ MPOCKTUPOBAHUE

IpyNIOBBIEC, UHIUBUTyaJIbHbIE KOHCYJIBTAIIMN U UHbBIE
BU/JIbI YI4EOHOU NEATEIBbHOCTH, IPEAYCMATPUBAIOIINE
IPYNIOBYIO WM UHJIMBUIYAIbHYIO paboTy
oOy4Jaronmxcs ¢ MpemnojiaBaresieM

2. O0BbeM caMOCTOATENbHOMH PadoThl 00y4AIOIINXCS
(CPC)

80

80

B TOM YHCJIEC YaCOB, BBIJICJICHHBIX Ha MOJITOTOBKY K
HK3aMEHy (3a4eTy)

Bua npoMexyTO4HOTrO KOHTPOJIS:

3a4ET

3AOYHASA ®OPMA OBYYEHUA

Bupa yue0Hoi# padoThbI

Tpynoémkoctb

qac.

B 1.4. o
ceMecTpam

Nel Ne2

OO0mast Tpy10€MKOCTD JIMCHUTIIUHBI 110 y4eOHOMY
TIaHy

108

108

1. KontakTHas padora:

nekiuu (oOlee KoJi-BO YacOB, BKIIKOYAs MPAKTUYECKYIO
MOJTOTOBKY)

MPAKTUYECKUE 3aHATHS, CEMUHAPHI U Tp. (00IIee KOI-BO
4acoB, BKJTIOYAsl IPAKTUYECKYIO TTOATOTOBKY)

nabopatopHbIe 3aHATHS (001Iee KOJI-BO YaCcOB / BKITIOUAS
MPAKTUYECKYIO MOJITOTOBKY)

KypCOBOE€ IPOCKTUPOBAHKE

IPYNIIOBBIC, MHIWBHUTyJIbHBIC KOHCYJIBTAIIMN W UHBIE
BU/JIBI YICOHOU EATETHLHOCTH, TTPEAYCMATPHUBAOIIIHE
TPYNIIOBYIO WJIM WHIMBHIYAIBHYIO paboTy
00y4Jaromuxcsi ¢ MpernojiaBaTeieM

2. O0BbeM caMOCTOATENbHOM PadoThl 00y4YAKOIIUXCS
(CPO)

99

99

B TOM YHCJIE YaCOB, BBIJICTICHHBIX Ha MOArOTOBKY K
’K3aMeHy (3a4ery)

3

Bua npoMexyTO4YHOTr0 KOHTPOJIS:

3a4ET

5. COJAEPY)KAHME JUCLUATIIAHBI (MOLY.JIST)

o4yHas popma 00y4eHUs




Ne HaumeHnoBaHnue TemMbl Oo0masn TpynoémkocTh o BUAaM y4eOHbIX
n/n (pa3nesia) TUCUMILIUHBI TPYAOEMKOC 3aHATHI
(MoayJin) Th B (B akaja.4yacax)
akag.yacax | Jlek/ JIao / Ip/ Cp
Np.noja | mp.moJ | Mp.MOAT.
r I.
1. | UHOCTpaHHBIM  S3BIK  JJIA 14 2/2 10
npodeccuoHanbHbIX  Lienel
OcobGeHHoctu
npodeCCUOHAILHON J1eJI0BOM
KOMMYHUKAIIUH
2. | TenedonHble IEPETOBOPHI 12 2 10
3. | Ocobennoctr  0hOPMIICHUS 16 2/2 12
JIEIIOBOM KOPPECTTOHICHINN
4, | YcTHas KOMMYHHUKAIHUs B 16 2/2 12
npodeccruoHanbHoM chepe
5. | IlucbMeHHass KOMMYHHUKAIIHUS 18 214 12
B npodeccuoHaibHoi chepe
AHHOTHpPOBAHHUE,
pE3IOMUPOBAHUE u
pedepupoBanue
Ka4€CTBEHHOM MPECCHI
6. | Kapnepa n mouck paboThI. 16 4 12
Kypcoeoe npoexkmupoesanue X -
Koncynomayus x skzameny X -
Ilooecomosxka k 3auemy X
Hroro: 108 28 80
3a04Has popma 00ydeHuUs
Ne HaumenoBaHnue TemMbl Oowmas TpynoémkocTb 10 BHAAM Y4eOHbIX
n/ (pa3aeJia) AUCUMILIMHBI TPYAOEMKOC 3aHATUHI
1| (MoayJin) Th B (B akaj.4yacax)
akag.yacax | Jlek/ JIa6 / IIp/ Cp
Np.noj | mp.moJ | Np.NMOAT.
r I.
1. | MHocTpaHHblii  S3bIK  JJIA 14 2 12
npoecCUOHANIbHBIX  Lieel
OcobenHoctu
npodeCCUOHAIBHOW  J1€JI0BOM
KOMMYHUKAIAH
2. | TenedonHbIe IEPETOBOPHI 13 2 11
3. | Ocobennoctu  oopMIICHHUS 14 1/1 12
JIEJIOBOM KOPPECTIOHACHIIUH




YcTHasE ~ KOMMYyHHKAlds B
npodeccuoHanbHOM chepe

16

16

[TucpmenHasT KOMMYHUKAIIHS
B TpodeccuoHanbHON cdepe
AHHOTUPOBaHHUE,
pPE3IOMUPOBAHNE u
pedepupoBanue
Ka4eCTBEHHOMN MPECChl

16

16

Kapbepa u nouck paboThl.

16

Kypcosoe npoekmuposanue

KOHchmealx;Mﬂ K 9K3dMEHY

llooecomosxka k 3auemy

16
X
X
3

Hroro:

108

99

5.1. COAEP)KAHUE IV CHMUILIAHBI (MOIY.JIS),
CTPYKTYPUPOBAHHOE IO TEMAM (PA3/EJIAM)

Tema Nel MHoCTpaHHBII A3BIK AJ151 NPO(eCCHOHAIBHBIX LeJe.
OcoOennocTu npodeccoHANBLHOM 1eJ10BOM KOMMYHUKAUN
1.IlpaBuna npodecCHOHAIBHOM ATUKH YCTHOTO M MUCbMEHHOTO B3aMMOJCHCTBUS C
MapTHEPAMH U COLUMOKYJIBTYPHBIE Pa3auuMsi MPOPECCUOHAIBHON KOMMYHHMKAIUUA Ha
roCyJIapCTBEHHOM U MHOCTPAHHOM (-bIX) SI3bIKaX.
2.3HayeHue MeXAyHapOIHOM KOMMYHUKAILIMH B Me1aroruyeckou cdepe
3.BepbanbHbie U HeBepOadbHbIE CpelcTBa MPO(ECCHOHAIIBHOTO B3aUMOJICUCTBUS U
JIEI0Basi KOMMYHHKAIUS
4.J1eIoBO# ATUKET
PeueBoni aTHker
Cry>xeOHbIH (J1eTT0BOI) STUKET: Pa3TOBOPHBIE.
Tema Ne2 TesiepoHHBIE TIEPETOBOPHI

1.Bwi6op ctunst B TenedoHHOM pasroBope. TenepoHHbBIN JET0BOM «GKapTOH»
2.ITone3nble BeIpaXXeHUs ISl pa3roBopa 1o Teneony
3.Kak oTBeTUTH Ha 3BOHOK, IPUHSTH U NEPEIaTh COOOIIEHNE, HA3HAYUTH BCTPEUY
4.Kak ycneurHo 3aBepiinTh TeaeOHHBIN 1€T0BOM pa3roBop.

Tembl Ne 3 Ocod0eHHOCTH 0(pOpPMIICHUS A€JI0BOI KOPPECIIOHACHIIMHU
1.Bupsl nenoBbIx nuceM: KomMepueckue, GyHKIMOHAIbHBIE U MTHChbMa-peKJIaMalliu
2.0co0eHHOCTH ¥ OCHOBHBIE MpaBuiia 0(OPMIICHHUS JETOBBIX THUCEM
3.513bIKOBBIE CpeAcTBA O(QOPMIICHUS BU3UTHOW KAPTOUKH, O(OPMIICHHS] AHKETHI,
COMPOBOAMUTENILHOTO, PEKOMEHAATEIbHOTO U MOTUBALIMOHHOTO MUChMa
4 TlpesenTanus ceOs Kak npodeccruoHasa Ha UHOCTPAHHOM SI3bIKE
5.M3yuenune u oTpaboTKa JICKCUKH 110 TEME B PEUEBBIX 00pa3Iax v KIHIIIE.

Tema Ne 4 YcerHasi KOMMYHUKAanMs B mpodeccuoHanbHoii chepe
1.O¢dunnanbabiii CTHIIL yCTHOTO 00mIeHHs. CTpYKTypa YCTHBIX Mpe3eHTalui
2.HaunoHallbHO-KYJIbTYpHbIE OCOOCHHOCTH BEIEHHUS NEPErOBOPOB C MHOCTPAHHBIMU
napTHepaMu. /{eoBblie NOe3IKN
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3.PasroBopHble (opMyJsibl KOMMYHHKAallUd WU JApYyrue cpeacTtBa oOweHus: (popmbl
noOyXJIeHUI, Npockd, NPUIVIALICHUI; Haluyue BBOJIHBIX (pa3, CMArYarOUIUX
KaTErOPUYHOCTD YTBEPKACHUS U OTKA3a
4 IlpumeHeHHe COACpX AHMUS CIPABOYHBIX HWH(GOPMALMOHHBIX 0a3 JaHHBIX Ha
MHOCTPAHHBIX S3bIKaxX O MEJAarOrMYeCKOM eI TEIbHOCTH.
5.0co0eHHOCTH OCYILECTBICHHUS] YCTHOM KOMMYHHUKAIMU [UIsI pEIICHUs 3aaa4
poeCCHOHATTEHOM IESITSIIBHOCTH

Tema Ne 5 IIucbMeHHass KOMMYHMKALMSA B IpogeccuOHAIbHOM chepe

1.O¢dunmanbHblii CTUIIb TMCBMEHHOTO OOILEHUS
2.Hamnucanue crareil ¥ TE3UCOB € yYETOM MPO(PeCcCHOHAIBHON HANIPABIECHHOCTH
3.CocTraBieHMEe aHHOTALUP Hay4YHbIX CTaTed IO CHEHUAIBHOCTH M3 HAayYHbIX
KypHasioB (MutepHera). IlpeacraBieHue u aHanu3 aHHOTaUUN. AHHOTHMPOBAHUE,
pE3IOMHUpOBaHKE U peeprupoBaHUE KaUECTBEHHON PECCHI
4.0Cco0EHHOCTH OCYILECTBIICHUS MUCbMEHHOW KOMMYHHMKAUWW JJI1 PELICHUs 3a]a4y
poheCCUOHATIBHOU JIEITEIIbHOCTH.

Tema Ne 6 Kapbepa u nouck pa6orsbl
1.ITytu noucka padotsl. Hanncanue pesrome, CONPOBOAUTENLHOTO TUCHMA.
2.CobecenoBanue. Tunsl codece10BaHUI U YaCTO 3a/1aBa€MbIE€ BOIIPOCHI.
3.3agBnenue o mnpueme Ha padory. IloBeimenue kBamudukamuu. OreHka
3 PEKTUBHOCTHU AEATETBHOCTU PAa0OOTHUKA
4.Vcnionb30BaHUE COBPEMEHHBIX CIIELMATIbHBIX HAYYHBIX 3HAHUI, B TOM YHUCJE Ha
MHOCTPAHHBIX $3bIKAX W pE3yJNbTAaTOB MHCCIEAOBAaHUM [UIsl BbIOOpa METOJOB B
NEeIarorn4eckol JesTEIbHOCTH B KOHTEKCTE NPO(EeCCHOHATBLHOU NeATEIbHOCTH.
AHHOTHpOBaHME, PE3IOMUPOBAHNE U pehepupOoBaHUE KAUECTBEHHOM MPECCHI.

6. YAEBHO-METOJINYECKOE OBECIIEYEHUE CAMOCTOSTEJbHOM

PABOTbBI OBYUYAIOILIIUXCA
e HaumeHoBanue Bua camocrosiTesibHOM padoThI 00y4arOIIMXCS
u/n pa3zaena
AUCUMILTHHBI
1 | UHOCTpaHHBIN S3BIK 1.O3HaKOMIIEHUE MaruCTPaHTOB C IJIAHOM
JUIS CaMOCTOSITENIbHON paboThl HA Y4eOHBINA TroJl, TpaduKoM
npodeccuoHaNbHBIX KOHCYJIbTalHil.
neneit Ocodennoctu | 2. [IpopaboTka yueOHOTO MaTepuaia 3aHATHN.
npodeccuoHanTbHON 3. Tlouck, uzydyeHue u mpe3eHTarus UHGOPMAIMH T10
JIEJI0BOM 3aJJaHHOW TEME, AaHaJIu3 HAy4YHbIX MCTOYHUKOB IO
KOMMYHUKAIIUU 3a1aHHOM Mpoldeme.
3. CaMoOCTOsITeNIbHOE H3YyUYE€HHE OTJIEJbHBIX BOIPOCOB
TeM JUCIUIUIMHBI, HE pPacCMaTPUBAEMBIX Ha 3aHATHS
CEMHUHAPCKOTO THIIA.
4. Uccnenoarenbckas padoTa 1Mo TeMaM JIUCIUIUINHBIL:
ydacTue B KOHPEPEHIUIX, KPYTJIbIX CTOJIaX, CEeMUHapax
U TIp.
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Tenedonusie
NIEPETOBOPHI

1.BrimonHeHue exxeHeeNbHbIX JOMAITHUX 3aJaHHi 110
Kypcy .

2. IlpopaboTka yuyeOHOTO MaTepuana 3aHITUH.

3. Tlouck, m3ydyeHue u Mpe3eHTanus UHPOpMAIUU IO
3aJ]aHHOM TeMe, aHaJlu3 HAyYHBIX MCTOYHHUKOB TIO
3aIaHHO TpoOdIeMe.

3. CamocTosATeIbHOE HM3yUY€HUE OTICIBbHBIX BOMPOCOB
TEM JHUCUUIUIMHBI, HE PacCMAaTpUBAEMBbIX Ha 3aHITHS
CEMHUHApPCKOI'0 THUIA.

4. UccnenoBatenbekas paboTa 0 TeMaM JIUCUUIUIMHBL
y4acTHe B KOHPEPEHIUAX, KPYIJIbIX CTOJIAX, CEMUHApax
U 1p.

OcobeHHocTu
oopMIICHUS JETOBOM
KOPPECTIOHCHITUN

1.BrimonHeHne exeHeIeIbHBIX TOMAIIHUX 3a1aHuN TI0
Kypcy .

2. IIpopaboTka yueOHOro MaTepuasa 3aHsITUH.

3. Ilouck, uzydeHue W Mpe3eHTanus UHPOPMALMH I10
3aJ]aHHOM TeMe, aHaJli3 HAyYHBIX MCTOYHHUKOB TIO
3aIaHHO mpolbIeme.

3. CamocTosATeIpbHOE HM3yUY€HHE OTICIBbHBIX BOMPOCOB
TEM JUCUUIUIMHBI, HE PacCMAaTpUBAEMBbIX Ha 3aHITHS
CEMHUHApPCKOI0 THUIA.

4. UccnenoBatenbekas paboTa O TeMaM JIUCUUIUIMHBL
ydacTHe B KOHPEPEHIUAX, KPYTJIbIX CTOJIAX, CEMUHApax
U 1p.

VYcrHag

KOMMYHHKaHA B

npodecCUOHAILHON
ctepe

1.BeimonHeHne exeHe1eIbHBIX TOMAIIHUX 3a1aHuN TI0
Kypcy .

2. IIpopaboTka yueOHOr0o MaTepuasa 3aHsITUH.

3. Tlouck, uzydyeHue W mpe3eHTanus UHPOPMALMH T10
3aJ]aHHOM TeMe, aHaJlu3 HAyYHBIX MCTOYHHUKOB TIO
3aIaHHOM Mpolbeme.

3. CamMocTosATenpbHOE HM3yUeHHE OTACIBHBIX BOMPOCOB
TEM JUCUUIUIMHBI, HE pacCMaTpUBAEMBIX Ha 3aHITHS
CEMHUHApPCKOI0 THUIA.

4. UccnenoBatenbckas paboTa O TeMaM JIUCUUIIIMHBL
y4acTHE B KOHPEPEHIHUAX, KPYTJIbIX CTOJIAX, CEMUHApaXx.

[InceMeHHas
KOMMYHUKAIIUS B
npodecCuOHATLHON
chepe
AHHOTHPOBAHHUE,
pEe3IOMHUPOBAHUE U
pedepupoBanue
Ka4y€CTBEHHOW MPECCHI

1.BrimmonHenne exxeHeIebHbIX JOMAIIHUX 3aJaHUH 110
KypCy .

2. IIpopaboTka yueOHOTr0o MaTepuasa 3aHsITHH.

3. Tlouck, uzydyeHue W mnpe3eHTanus UHPOPMALMH IO
3aJlaHHOM TeMe, aHajdu3 HAay4YHbIX MCTOYHUKOB TIO
3a1aHHOM Tpolbeme.

3. CaMoCTOsTeNIbHOE H3YyUYE€HHE OTJIEJIbHBIX BOIPOCOB
TEM JHUCIUIUIMHBI, HE pPACCMATPUBAEMBIX HA 3aHATHS
CEMHHApPCKOTO THUIIA.

4. VccnenoBaTenbckas paboTa 1Mo TeMam JUCIUIUIAHEL:
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y4acTHe B KOHPEPEHIUAX, KPYTIbIX CTOJIAX, CEMUHApax
U IIp.

5. AHHOTHpOBaHUE, pe3IOMUPOBaHUE U pedeprupoBaHUEC
Ka4e€CTBEHHOU IPECCHI

Kapsepa u nonck
padoTHL.

3aJaHHOM TeMe,
3aJIaHHOM TIpo0JIeMe.
3. CamocTosiTeTbHOE M3yYEHUE OT/AEIbHBIX BOIPOCOB
TEM JHUCLUIUIMHBI, HE pPACCMATPUBAEMBIX HA 3aHATHS
CEMHUHAPCKOTO THIIA.
4. VccnenoBaTenbckasi paboTa 1Mo TeMam AUCIUTIIUHBIL:

ydacTue B KOHQEpPEHIUsIX, KPYIJIbIX CTOJIaX, CeMUHapax

U TIp.

1.BrinoniHeHNEe eXXeHEACIbHBIX JOMAITHUX 3aJIaHHUM O
Kypcy .
2. [IpopaboTka yueOHOrO MaTepuana 3aHITHIA.
3. Tlouck, uzydeHue W mnpe3eHTanus UHPOPMAIMH T10
aHaJIM3 HAy4YHBIX HCTOYHUKOB IO

7. POHA OHEHOYHbLIX CPEACTB

7.1. OneHo4YHbIe MaTEePHUAJIbI AJISl IPOBEACHUSA TEKYILIEero KOHTPOJIA

YCIIEBAEMOCTH
Ne | HaummeHOBaHMe TeMbI CpencrBa Tekymero Ilepeuyensn
n/n | (pa3aesia) IMCUMILIMHBI | KOHTPOJISI YCIIEBAE€MOCTH KOMIIeTEeH UM
(MoayJis)
1 | MHOoCTpaHHBIN A3bIK 17151 | Y CTHBIA OIPOC YK-4, OIIK-8
po(ecCuOHANbHBIX Joxnan
ueneit Oco0eHHOCTH
npodecCuOHaATbLHON
JI€JTIOBOM KOMMYHHKAIIUH
2 | Tenedhonunsie YcrHblii onpoc. YK-4, OIIK-8
IIEPErOBOPHI Huckyceus
IIpe3enTanus nokiana
3 | OcobennocTu VYerHbIi omnpoc. YK-4, OIIK-8
odopMIIeHUS AEI0BOM Huckyccus
KOPPECTIOHAEHIIUU Joxnan
4 | YcTHast KOMMYHHUKaIMST | Y CTHBIN ompoc. VK-4, OIIK-8
B MTPO(eCCUOHATILHON Huckyccus
cthepe [Ipe3enTanus nokiana
5 | [lucemennas VYcTHBI ompoc. YK-4, OIIK-8
KOMMYHUKAIIUS B Huckyccust
npodeCCHOHATILHON IIpe3enTanus nqokiaaa
chepe AHHOTHpOBaHUE, | AHHOTUPOBAHUE,
PE3IOMUPOBAHUE U PE3IOMHUPOBAHUE U
pedepupoBanme pedepupoBanme
Ka4eCTBEHHOM IPECCHI Ka4EeCTBEHHOM IIPECCHI
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6 | Kapnepa u mowuck YcTHBIM ompoc. YK-4, OIIK-8
paboTHI. Huckyccus
[Ipe3enTanusa nokiana
AHHOTUPOBaHHUE,
PE3IOMUPOBAHUE U
pedepupoBanme
Ka4€CTBEHHOU MPECCHI

HazBanue TunoBble KOHTposbHbIE 3amaHus uiM | [lepedens
JTUCLMILIIUHBI UHBbIE MaTepHualibl, HEOOXOIUMBIE ISl | KOMIIETEHIUI
MOJTyJIst OLICHKM 3HaHUM, YMEHUH, HaBBIKOB U

(um) ombITa ACATEIHLHOCTH
NHuocTpaHHbIf Y cTHBIN onpoc. YK-4, OIIK-8
S3BIK B Jluckycceus
npodeccuoHanbHOM | [Tpe3eHTaltus g0KIa1a AHHOTHPOBAHHE,
KOMMYHHUKaIuu pE3IOMHUpOBaHKE U peeprupoBaHue

Ka4eCTBEHHOM IIPECCHI

7.1.1 IlpumepHbIii IepevYeHb 3aJaHUI IS TEKYIIero KOHTPOJIs
Anrimiickuii si3pik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION

Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University
after R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to
successfully fill the English/ Russian teacher role at your company. Frequently praised
as adaptable by my peers. | can be relied upon to help your company achieve its goals.
| want to obtain an English teacher position at “School” and teach students everything
from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan
State Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences
(English) Graduated in 2022 Scientific work Formation of English sociocultural
competence based on the vocabulary representing the concept "Food" ¢ Dagestan State
Pedagogical University after R/Gamzatov., RF Master of Comparative Linguistics and
Cross-cultural Communication (in process).
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SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the
Development of Education ((----) WORK EXPERIENCE ¢ English teacher, 20///// —
present Concord International School

*Responsibilities:

» Teach the assigned courses in accordance with the course outlines and recommended
textbooks. A teaching program should integrate listening, speaking, reading and
writing. ¢ Run the student journal, where the children are encouraged to publish
anything from poetry to science fiction novels.

STRENGTHS ¢ Communication skills * Ambitious and perfectionist * Good team-
work communication ¢ Sense of responsibility Dedicated to teaching students
Professionalism Respectful | Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels &
putting in place effective procedures to deal with any shortcomings. Committed to
personal development in key relevant areas such as subject knowledge and teaching
methods.

Providing feedback to pupils in such a way that supports their progress and gives
them hope for their future. Excellent time-management, computer, and interpersonal
skills Open to constructive feedback & willing to try new techniques that could help
students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature,
patient, responsible and positive attitude. Approachable — Good listening skill
Passionate and energetic. Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS:
Traveling, Sports (walking, exercise), Reading ,Art Music, — Job-related activities.

I Bapuanr
OdopmiieHne 1e10BOro nuchMa
1. Pacnionoxxnte yactu ACJIOBOI'0O IMMCbMa B IIPABUJIBHOM ITOPSAIKEC:
BAPUAHTBI OTBETOB:
A) Dear Mr. Sawyer,
B) I look forward to hearing from you.
Yours sincerely,
Simon Tramp Sales Manager
C) Thank you for your letter.
| am afraid that we have a problem with your order. Unfortunately, the manufacturers
of the part you wish to order have advised us that they cannot supply it until
November. Would you prefer us to supply a substitute, or would you rather wait until
the original parts are again available?
D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54
42KF.
E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP
Telephone 9036 174369 Fax 9036 36924 6 August 2005
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2. PacnosioxuTe 4acTu [1eJI0BOro muchbma B mpaBwibHOM mopsinke BAPMAHTDI
OTBETOB:

A) I would like to reserve three single rooms from 18th to 22nd December for three of
our managers. Could you please inform me of your rates and whetheryou offer
discounts for company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnonoxxute yactu ACJIOBOI'O IMMMCbMa B ITPABHUJIBHOM ITOPAAKE
BAPUAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant

B) We enclose a statement of account up to 30th March, from which you will see that
you owe us 2,850 00 for goods delivered in February.

C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane,
Real, Kent, England D) Dear Sirs,

E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX

Tel. 38958745

18 April 2005

3. Find the English equivalents to the words:

[Toner, camoner, OuiaeT, OMJIET B OJIHY CTOPOHY, OWMJIET TyJda M OOpaTHO, METCKHUI
Oowmner, Oarax, pyd4Has Kiaab, IAcCIOPT, OXpaHa, TAMOXXCHHas JCKIaparus —
3alOJIHATh ~ TAaMOXKCHHYIO  JICKJIapalliio, KOMaHIUPOBKA, OpOHHpPOBaHHE  —
OpOHMpOBaTh, MOKYINaTh, MEHATh, INIATUTh, IMO3BOHUTH, IOJATBEPJINUTH, OTMCHHTD,
perucTpaius — MNOPOXOAUTh PETUCTPAIMI0, HAYMHATBCS — MPOJOKATHCT —
3aKaHYMBAThCS, MOCAJKa, PEUC C MEPEeCcajKoi, MpAMON perc, MOCAAOYHBIN TaJOH,
MECTO y OKHa, OTIpaBjIeHUE, TPUOBIBATh, OCTABATHCSI.

4, Translate these dialogues into English:

Accucmenm: - JloOpoe yTpo!

Mucc Mamenn: - [1o6poe ytpo!

Accucmenm: - Muctep Jlxxon Xayapa?

Mucc Mamenn: - Jla. 51 xorena Obl 3HaTh, MOXKET JII MUCTEp XaydpJ MPUHATH MEHS.
Mens 30ByT Marem.

Accucmenm: - Coxalero, HO MucTepa Xayspaa oueHb 3aHsT cerofus. OH OyaeT Ha
coOpaHuU CEroJHs JHEM, 1 Y HETO HECKOJIBLKO BCTPEY BEYEPOM.

Mucc Mamenn: - He morau 061 Bel Ha3HaUNUTh BpeMs JJ1s1 MCHSI?

Accucmenm: - [la, koHeuHO. S TOIBKO MOCMOTpIO ero pacnucanue. Yersepr, 17.30,
Bawm mogxoant?

Mucc Mamenn: - Het. boroch, st HE CMOT'Y B YeTBEpT.

Accucmenm: - Torna He cMoxeTe Bbl IpUiiTH B MOHEAEIBHUK B 9 4acoB?

Mucc Maremn: - J1a, 3T0 BpeMsi MHE TTOJIXOJIUT

Accuctent: - Xopomio. Toraa s HazHauy Bam Ha 9 yacoB B TOHEIEIBHUK
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5. Read the text and complete the sentences with the appropriate words and
phrases given in the box. filling a vacancy. References, candidate, position,
interview, resume, job vacancies, applica tion, short-listed, application form,
employment agencies, apply, applicant

1. Many people looking for a job read about the (1) __ advertised in newspapers by
companies and (2) . To reply to an advertisement is to (3) ___ for a job. You
becomea(4)  oran(5) .Youwritean (6) , or fill in the company“s (7)
and send it, along with your (8) __ and a covering letter. You often have to give the
names of two people who are prepared to write (9) __ for you. If your qualifications
and abilities match the (10) _ you might be (11) ___, i.e. selected to attend an (12)

6. IlepeBeauTe TEKCT YCTHO. BhInmMmuTe M3 HEro NMpeaIOKEHHS, B KOTOPBIX
COACPIKUTCA cJIeayromas I/lH(l)OpMaHI/IH, H IMEPEBEAUTE UX NMINUCbMEHHO.

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different
cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present
problems, makes knowledge available, provides relaxation. Whether oral or written,
symbolic, nonverbal, targeted, spontaneous, unconscious or passive: communication
determines our lives. When speaking, we communicate not only with words, but also
through volume, rhythm and speaking speed. These factors accompany the spoken and
belong to the parasexual means of expression, which can be interpreted culturally
quite differently. For example, Englishmen feel that Germans are easily aggressive
because of their volume and intonation, Germans find Spaniards and Italians "loud"
and associate zank and quarrel with a conversation led for this "normal." We also use
our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can
have different meaning depending on the culture, is called nonverbal communication.
In the Arab world and in southern Europe, we attach great importance to firm, direct
eye contact. In South and East Asia, a direct view could be understood as intrusive or
even hostile, intense eye contact is considered intimidation for many Asians. If in
Western cultures the smile is clearly associated with kindness and courtesy, the smile
for Japanese people is a gain in time, a not yet.

7. OdopmiieHne pe3oMe, MUCbMa-3asBJICHUS, MHCbMa-yBEAOMIICHUS, MHChMa-

3anpoca. Ormnpenenure, K KakKOMy BHAY JEJIOBOTO JIOKYMEHTa OTHOCHUTCS
MpeACTaBICHHBIA HUKE OTPHIBOK
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.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in
last month’s edition of Hi Fi. Could you tell us if the products are leading brand
names, or made by small independent companies, and if they would be suitable for
recording classical music, games and video? We would appreciate it if you send us
some s

BAPHUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D)
Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict
Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into
arguments over some dumb thing or another. Rather than having us talk the 1 ...out,
our Dad would make us put on boxing gloves, then take us out in the backyard where
we would duke it out. Since | was three years older than my brother, | won every 2 ...
. In retrospect, | see that this was an absurd way to resolve a conflict. All we did was
beat each other to a pulp with the last one standing being declared the —winner.|
Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception
of being on the receiving end of the —bigger punchl gives in or goes along to avoid
the 4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas,
no contribution, 6 ... , cooperation, or learning. There is only contention,
confrontation, and 7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different —and
we are all unique. We have different values, different experiences, different
perceptions, likes and dislikes, tastes, and 8 ... . In essence, our differences present an
opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a
difficult time considering points of view that are not our own or that are outside the
realm of our own experience. That‘s when the conflict shows up. The 10 ... you face
when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences. C issue

D understanding E argument

F biases

G challenge

H collaboration I compulsion J sharing

2. Read the passage above again. According to the author, which of the
following is true?
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a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension E Honesty and
sincerity F Mutuality G Inquiry and Reflection

H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue
you should

listen to hear meaning emerge both from individuals and from the group. You need to
listen for common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear
the shared meaning that can evolve only when many individual meanings are shared
and heard. The Chinese character for listen contains the sub characters one heart, eye
and earall of which you must use to truly listen. Listening is the first step in making
dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to
assume that

the other person is also sincere and telling the truth. This develops trust. You can then
engage in dialogue with confidence.

3...... : The capacity to see the living processes that underlies all things. It is to
become aware of

yourself and the impact you have - right in the moment it occurs. It includes letting go,
or "suspending" your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are
opposed or in contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening.
You neither

suppress what you think nor advocate it. In the words of Isaacs, you —change
directions, stop, step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate,
but developing the skill for bridging across the diversity of opinions, assumptions,
backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang
below." It has to do with drawing out, or stretching. It refers to displaying your
thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions
lightly. You consciously open yourself to hearing and understanding each person's
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point of view. You create a space between your judgments and your reactions so that
you can hear the other person in a new way. This is key to building a climate of trust
and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave
towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that
you "know" the world agrees with them.

Dialogue the

intent of questions is twofold. One purpose is to draw the other out in a safe and
supportive way. More importantly, questions allow for digging deeply into ideas and
perspectives that are novel. Questions can give room for reflection and develop the
understanding of the entire group. Questions should never belittle or criticize. They
are instead a way to learn and understand. Learning to identify our assumptions allows
us to see the world in a new light. By identifying your assumptions you learn to build
common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these
contributions may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other
asa

partner in a shared inquiry. You see your partner in conversation as someone whose
point of view is valued, someone with whom to explore the familiar and develop the
new.

You are open to the possibility that the meanings of one may cause those of the other
to be revised or changed. The conversation develops together. Yet, everyone is
individually responsible for whatever they feel is needed and relevant.

intentions. But

you can create a safe, holding environment for a group of people. When people feel
safe, they can be more aware of their thinking, their conversations, their
interrelationships, and their potential for better action. This is what Isaacs calls "a
strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of

your

development. You learn from them and build with them. You need to stay with the
dialogue until a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning -
that can
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only be discovered by the entire group. This is meaning that no individual formed
alone - rather it flows from the group as a whole. For the group, this can be a powerful
experience because it is the creation of shared meaning. Creating shared meaning is a
step toward creating community and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by
a judgment or evaluation—which is based on our interpretation of the situation.
Although you may sincerely intend to help or assist someone, giving unsolicited
advice sends a variety of underlying messages which are all based on assumptions,
and which are almost always perceived as negative. As a result, advice often comes
across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The
authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an

office where

one of our co-workers took it upon herself to give us advice about every aspect of our
lives. In an attempt to silence her once and for all, we decided to go out of our way to
solicit her advice on absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for
advice clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited
advice. A —I know better than you,l or —I know and you don‘t, so I have to tell

you.|

B —I need to give you the benefit of my advice to validate or to prove tomyself how
smart [ am.|

C —You can‘t figure this out on your own,l or —I don‘t trust youto figure itout.|

5. Which of the following is NOT a good suggestion? Here are some suggestions
for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice. B Ask for permission to
give advice.

C If you sincerely intend to help or assist someone, do not hesitate to giveadvice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It
Is essential that you examine many various combinations of variables to be dealt with
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In the negotiation process. These variables may include price, delivery conditions,
quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the
ideal situation the opponents achieve their objectives and none of them has to make a
considerable concession. You can argue about how to divide the market or you can
work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think about
alternative incentives for the client, such as equipping the car with a better radio or
tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept the price quoted by the large
corporation.

b) The question of price proved to be a stumbling block and both parties came back
from the negotiations empty-handed.

c) After some haggling both parties achieved
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2) Win-lose negotiation

3) Lose-lose negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party and ended up making
unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept the conditions dictated by
the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries
they apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early is advisable. Talking
with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an attempt to intimidate the
speaker.

c) Remember that the O.K. gesture is considered obscene.
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d) Give your host a firm handshake and maintain direct eye contact.
e) Present your business card with your right hand only because the left hand is
considered unclean. Remember that showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships".

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward d. cut short

e. fix up f. extend

g. reschedule

arrange a meeting

find another time for the meeting

hold the meeting later

hold the meeting sooner

hold a longer meeting

finish the meeting earlier

not hold the meeting at all

0. Choose the request which is more appropriate for each situation.

Ask a close colleague to give you the phone number of a hotel he knows. a) Can
you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client. a)
Would you mind reading this report before I send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask aclient to return a document to you — unfortunately there is a mistake in

it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) I wonder if you could send me some directions to your office? b) Can you send me
the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to authorize the
expenditure.

a) Would you please authorize the expenditure?

b) 1°d really appreciate it if you could authorize this expenditure.

PENoOROLDN PR

HpaKTquCKHe 3alaHui IJIA TEKYIIEIro KOHTPOJIA 3HAHM CTYACHTOB-
MaruCcTpaHToOB
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3ananme 1.0npenenure, 03HAYAET JIM CJIOBO CTPAHY WJIM HAIMOHAJIBHOCTD U
noctaBbTe OYKBBI H ‘C’ (‘country’)mam ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish

5 France 10  Oman

2./lonoJiHUTE NPEIJIOKEHUs CJIOBAMY U3 PAMOYKH

short / heawy / big / early / long /

fast

Hanpuwmep: I can’t carry this box. It’s too heavy.

1 | think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.
3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too I Last week, he talked for four
hours!

S) Jane’s report was too . It didn’t give nearly enough
information.

3. Ilop0epuTe BhIpaKEeHUS U3 ABYX CTOJIOMKOB U 00pa3yiTe ¢pa3bl, HAPUMeEp:
__C__ tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) I love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’tlike going
9.IToa0epuTe OTBETHI K BHICKA3bIBAHUAM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike.

B:
3) A: My name’s lan.

B:
6 A: See you later.

B:

3ananme 9.BriGepute Hy ) KHOE CIIOBO M3 PAMKHU U 3aMOJIHUTE NPOMYCKHU:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope
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1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually on the left-
hand side against the margin.

3.The normal form of for letters addressed to organization is "Dear Sirs".
"Dear Mr. Smith" has tended to replace "Dear Sir".

4.The of passenger travel on the railways in decreasing

5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge

3aganue Nel(
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet
most people say that giving a speech is their greatest fear. Below are 10 tips on how to
overcome fear of public speaking. Match the tips with their explanations.

1. Expect to be a. Know what you are going to say — and why you want to say
nervous. it.
2. Prepare. b. In the thirty seconds before you begin speaking, take three

slow, deep breaths through your nose, filling your belly. As
you breathe out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to individuals before
your presentation to get to know them. Look them in the eye
as you speak to them, one person at a time. When your
audience sides with you, your job as a speaker becomes
easier.

4. Breathe. d. Even experienced speakers get nervous. Don't try to
eliminate your jitters. Turn them into energy you can use to
boost your delivery.

5. Rehearse. e. Most speakers try to do too much in a speech. Then they
worry about leaving something out or losing their train of
thought. Aim, instead, to communicate one basic idea. Keep it
short and simple.

6. Focus onyour | f. People won’t see how nervous you are. (They can’t tell if
audience. your palms are sweating or your knees are knocking or your
heart is pounding.) So don’t tell them. Smile. Stick your chest
out. Look confident, even if you don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days before your
presentation. Lie down or sit comfortably in a quiet place.
Breathe slowly. Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself speaking with
confidence.

8. Visualize h. Stand up and walk around as you practice out loud. Don’t
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success. memorize your speech or practice it word for word. Talk it
through, point by point. Imagine you’re explaining your main
ideas to a friend.

9. Connect with I. Speak to supportive audiences in small forums where less is

your audience. at stake — at a staff meeting or a PTA meeting. Join
Toastmasters or take a Dale Carnegie course. Work with a
coach.

10. Act confident. | j. Stage fright is rooted in self-preoccupation. (“How am I
doing?” “Am I making any sense?”’) Stop focusing on
yourself. Focus, instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on
with your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.
D Use humor to relieve audience tension. When her computer crashes, one speaker
says, “A TV can insult your intelligence, but it takes a computer to make you feel like
a total idiot.” Direct your humor at the situation or at yourself, never at another
person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and
answers?
a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn
to others in the audience. When you finish, look to some other part of the room and
ask, “Who else has a question?”

c. Be respectful: avoid sarcasm, criticism, or arrogance.

d. Keep your sense of humor.

e. Answer the question as directly and briefly as possible without being
abrupt.

f. Use your answers to reinforce your main points. Avoid making a
presentation about a whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card
and promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer,

admit that there’s more to be said, and offer to discuss it more fully in private.

. Turn certain questions back on your audience, asking for their input.
j. Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's often necessary — and | A introduction
helpful — to introduce the main speaker. With the right 2 ... , | B transition
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you can make the event more successful and establish your | C preparation

own3.... D anticipation
An 4 ... serves two purposes: E gatherings

1. It acts as a bridge, a 5 ... from one part of a meeting to | F

another. It gives the audience time to make a mental and | professionalism
emotional 6 ... . G shift

2. It prepares people for the speaker, heightening their | H spotlight
sense of opennessand 7 ... .

Your task is to introduce the speaker, not to take center stage.
The 8 ... is on you only for a moment so that you can shine it
where it belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech
makes little sense and may even be counterproductive. Here are seven times
when it’s better NOT to use PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the
projector, and troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer —
as someone whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many
mediocre PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics.
Annoying special effects.

D Sometimes you’re caught last minute with only a short time to pull together a
presentation. You need to use what time you have to analyze your audience, strategize
your presentation, and sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are
planning to cover a predetermined amount of material. You have already set the
content, scope, direction, and sequence of your presentation. They know their part is
to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is
what I value. This is what [ want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational
minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics
firm. Choose the correct word from the list below to complete what she says.

We are one of the world's ............. 'in consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the
market with a new product-type, we look at the market ............... 2 If it looks good,
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we develop our own versions of the product. We usually test our offerings in focus
............... 3before ............... them on to the market, or, if there's not much time,
we may just launch them, monitor market reaction and then modify them accordingly.
We try to identify the different market ............... >: groups of end-users with
particular characteristics. We look at the marketing .............. ® This includes the
best way of distributing the product, deciding which ............. "and retail
................ ® we are going to use. In the early stages, when the market is growing
fast, it can be quite .................. % there are a lot of competitors, and the ‘rules of the
game’ are not yet established. Later, when everyone who is going to buy the product
has bought it, and the market is essentially one of replacement, there are usually fewer
competitors and conditions are more ................... 1% Of course, we try to be among
these surviving companies, preferably number one or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a) possible b) potency C) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries  ¢) intermediates d) intermezzos
8 a) outcomes b) outflows c) outlets d) outpourings
9 a) variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb
in brackets to complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform),
turning them round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast
10 million, but fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its
computers to Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and
............... (charge) parents by maybe 25 per cent, which is one reason we became
popular and successful.

6 There are some companies with big problems because they ............ (extend)
themselves in real estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation

with each noun.
1) asuggestion
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a) put forward b) make C) reject d) do

2) aproposal

a) accept b) agree C) consider d) make
3) anidea

a) deny b) have c) put forward  d) suggest
4) aproblem

a) face b) deal with c) make d) sort out
5) adecision

a) come to b) do c) reach d) take

6) asolution

a) put forward b) look for c¢) work out d) deal with

9. Choose the best alternative from the words in brackets.

1 Customers can ring freephone numbers from any of the nine European countries in
which Gateway trades. They are answered in Dublin by a native or (articulate/
fluent/persuasive) speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such
as lawyers, academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously
was there, but her recollections are amazingly detailed and (hesitant/lucid/
responsive).

4 If you feel (coherent /eloquent /inhibited) in the way you move and express
yourself, going to a workshop with a trained dance therapist may provide the help you
need.

5. Many chapters conclude with useful sources of further information, and there is
even a (eloquent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less
preoccupied with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as couldn’t be worse.’

nervous investors send their money b) badly hit by the closure of the mines,
abroad. 'The situation is absolutely which cost 10,000 jobs.

3 The organisation's systems have c) stable, secure and hopeful.

been severely d) difficult, but much easier than it was

4 The finance minister said the budget before.

was totally e) criticised by auditors, who found

5 The new management techniques corruption and mismanagement.

were found to be highly f) unrealistic, and a new budget will have

6 Making films in Britain is to be presented to parliament next week.
unbelievably g) successful in 30% of companies and

7 The country's international position moderately successful in 45% of cases.

IS now exceptionally

7.2. OueHOYHbIe MAaTEPHUAJIbI AJIS IPOBEACHUA IPOMEKYTOYHON aTTeCTALMHU
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1. Cemectp — 1; popMma aTTecTaumu — 3a4eT.
2. IlpuMepHBIil IepeYeHb BOMIPOCOB K 3a4eTy

IIpumepsI BONIPOCOB /IS 3a4eTa

0.
1.
2.
13.
14,
15.
16.
17.
18.

TUCKYpC.

PR BOO~NOOAWNE

dopmanibHOE 1 He(popMalTbHOE JIETOBOE MUCHMO.

Kimie B nesnoBoM nuceme.

A06OpeBuaTypsl B ICJIOBOM MHUCHME.

Oco0eHHOCTH AEI0BOM JOKYMEHTALIUH.

KoHTtpakT. TUIIBI COBPEMEHHBIX KOHTPAKTOB.

OO0pa31bl KOHTPAKTOB.

Knuime koHTpakToB.

CrennanbHasi TEPMUHOJIOTUS B KOHTPAKTaX.
OnpeneneHne U TUIBI JEI0BBIX BCTPEY.

[InanupoBaHue NPOBEACHUS JEIOBOM BCTPEUH.
OYHKIIMOHAIbHBIE OCOOEHHOCTH SI3bIKa JEJIIOBBIX BCTPEY.
Knume nenoBbeix BCTpeu.

Ornpenenenue u TUTBI TPE3EHTALUN.

CrpykTrypa npe3eHTanuu.

Kime B npe3enTanum.

CtuucTuyeckre 0COOEHHOCTU MPE3EHTAIIUM.
OmnpeneneHre U TUIIBI IEPETOBOPOB.

Oco0eHHOCTH s3bIKa IEPETOBOPOB: JIEKCHKA, (DYHKIIMOHAIbHBIE CTUIIH,
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1.lonostHuTe pa3roBop Ha KoH(pepenuun. Mosuin npeacrasiasier Camy
KoJi1er: doesn’t/ s /are/do/isn’t/aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina
Consulting.
Sam Oh, hello. I'm Sam Amos, and these (1) my colleagues, Bill

Carter and Emma Crumb.
Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with
us. He (5) like flying!

3ananme 2. [Ipounraiite Teker Legal education u nepenaiite kpaTkoe
COACPKAHUC Ha AHTJINHCKOM SI3BIKE:

Legal education
Legal education is the education of individuals who intend to become legal
professionals or those who simply intend to use their law degree to some end,
either related to law (such as politics or academic) or business. It includes: First
degrees in law, which may be studied at either undergraduate or graduate level
depending on the country. Vocational courses which prospective lawyers are
required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and
Labour laws, Property laws, Family laws, Human rights & Legal awareness,
Taxation law and many more.
Higher academic degrees and doctorate. In addition to the qualifications required
to become a practicing lawyer, legal education also encompasses higher degrees,
such as doctorates, for more advanced academic study. In many countries other
than the United States, law is an undergraduate degree. Graduates of such a
program are eligible to become lawyers by passing the country's equivalent of a
bar exam. In such countries, graduate programs in law enable students to embark
on academic careers or become specialized in a particular area of law. In the
United States, law is a professional doctorate degree known as a Juris Doctor.
Students embark upon their legal studies only after completing an undergraduate
degree in some other field (usually a bachelor's degree). The undergraduate degree
can be in any field, though most American lawyers hold bachelor's degrees in the
humanities and social sciences; legal studies at the undergraduate level are
available at a few institutions. American law schools are usually an autonomous
entity within a larger university. In contrast, the LL.B. degree is still the standard
qualification in other common law jurisdictions, mostly in the Commonwealth of
Nations. Faculty of law is another name for a law school or school of law, the
terms commonly used in the United States. This term is used in Canada, other



Commonwealth countries and the rest of the world. It may be distinguishable from
law school in the sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine,
faculty of graduate studies, whereas a law school or school of law may have a
more autonomous status within a university, or may be totally independent of any
other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada
and some states of Australia, the final stages of vocational legal education required
to qualify to practice law are carried out outside the university system. The
requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements
forqualification as an advocate in Scotland.

3ananme 3. CocTaBbTe aHHOTAIMIO K cieayromemy Tekcty:Legal education
3ananme 4. [ToaroToBbTE NPE3CHTAIMIO CBOCH HAYYHOW CTaThU HJIM JIOKJIaja,
UCTIONB3YS

HwkenpuBeIcHHBIC BHIPAYKCHHS

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our
terms of reference. My aim today is to discuss... I have divided my report into two
parts. First, | would like to talk about ... .Secondly, I am going to analyze ... .This
will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few
words about the history of the subject ... . Now for the main problem. There is an
essential difference between ... . Turning now to the possibilities, | must say that
there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list
of issues to discuss ... .Could you hand around these leaflets, please? That
concludes my talk. Please feel
free to ask questions.
3ananme 5.IIpounTaiite Tekct Speaking on Public u nmepenaiite kpaTkoe
COZEPKAHNE HA AHTJIMACKOM SI3BIKE!
You may speak on public for different reasons, on different subjects, to people of
different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language

points will




differ a little. All good speeches have two things in common: the underlying
structure and the
language points which typically arise to serve this structure. If you are going to
deliver a speech, you must first have a plan. You should know exactly where and
when the report is to be made. Having a clear idea of what the people in the
audience are: their knowledge on the subject, status, age, business culture, specific
interests — these help identify the needs of the audience. The information you are
going to present should be tailored to meet the needs of the listeners. You should
also devise the most appropriate format and sketch out for the use of demonstration
materials and handouts. After providing answers to seven basic questions: why?, to
whom?, what?, where?, when?, how long?, how?, you get down the plan of the
report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aganue 6.0TBeTHTE HA BOMPOCHI MO COJIEPKAHUIO TEKCTA!

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IIpounTaiiTe TEKCT Ha PyCCKOM SI3BbIKE M MEpPEaiTe ero coepkaHre Ha
AHTJIMACKOM U

Ha000POT.

23. ConoctaBbTe aHTIHICKOE (PYyCCKOE) CIIOBO MM BBIPAXKCHUE C €T0 TICPEBOJIOM.
24. TToctaBpTe BONPOCHI K JAHHBIM MPEJIOKEHUSIM.

25. Cnenaiite nTaHHbIC MPEITIOKEHUS OTPUIIATETLHBIMU.

26. BcTaBbTe npoIyIieHHbIE CJI0BA B JAHHBIN TEKCT.

3apanue Ne7 [Ipounraiite u nepereaute TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for
promotion within

your own company, or even to register as a delegate at a conference. Some
information might be



given in your CV, some in your letter of application - and perhaps some on a
Supplementary

Information sheet (giving information relevant to the particular job you're applying
for).

There are no fixed international rules about this: different countries have different
practices.

But you can follow some hints by writing your CV: Always type it on unlined
white paper, preferably a single sheet. Write your name, address and telephone
number. Put your health record, date of birth and marital status. In the next section,
note down your education. Put any qualifications on the next line. Next, detail your
work history, starting with your most recent job. Give dates, employers and
describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not
naming them leaves you free to choose the best ones for particular jobs. Remember
the longer an application, the less chance it has of being read. Never send a photo-
copied letter — it looks as though you don’t care.

Always be positive and never apologize for being You.

3az1a}me 8. OHpGIIeJII/ITC, KaKHC U3 HUKCIICPCUHUCIICHHBIX ITYHKTOB MOI'YT OBITh
HauOosnee npurogusiMu 151 CV (T. e. curriculum vitae):
Your name, address and telephone number.
The title and reference number of the job.
Your date of birth.
Your marital status.
The name and address of present (or last) employer.
Your hobbies and leisure interests.
The sports you play.
Details of all the jobs you have had.
The languages you speak, read or write.
Details of the examinations you passed at school.
Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.
Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.
Your reasons for applying for this job.
When you are available for interview.
Details of your present (or last) job.
Your current (or last) salary.
The salary you would expect to receive.
The names and addresses of two or three referees.
Test 2Business Dialogue
1.  Complete the following passage with the words provided:



Resolving Conflict Made Quick and Easy!
That’s a contradiction in terms. When | was a boy, my brother and | would get into
arguments over some dumb thing or another. Rather than having us talk the 1 ...
out, our Dad would make us put on boxing gloves, then take us out in the backyard
where we would duke it out. Since | was three years older than my brother, I won
every?2....
In retrospect, | see that this was an absurd way to resolve a conflict. All we did was
beat each other to a pulp with the last one standing being declared the “winner.”
Unfortunately, this is often how conflicts are resolved. The person with the bigger
3 ... wins, or the person who wants to avoid the perception of being on the
receiving end of the “bigger punch” gives in or goes along to avoid the 4 ... . In
either case, nothing is really resolved. There is no mutual 5 ... of ideas, no
contribution, 6 ... , cooperation, or learning. There is only contention,
confrontation, and 7 ... . In reality, both parties lose something.
We should realize that conflict is often the byproduct of being uniquely different—
and we are all unique. We have different values, different experiences, different
perceptions, likes and dislikes, tastes, and 8 ... . In essence, our differences present
an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually
have a difficult time considering points of view that are not our own or that are
outside the realm of our own experience. That’s when the conflict shows up. The
10 ... you face when you encounter conflict is to accelerate through it. Only then
you have an opportunity to resolve it.
A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion
J sharing
2. Read the passage above again. According to the author, which of the
following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
C. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue



1......: How do you listen? What does it mean to you to hear someone? In
Dialogue you should listen to hear meaning emerge both from individuals and
from the group. You need to listen for common assumptions and for the voices that
question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then
hear the shared meaning that can evolve only when many individual meanings are
shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear-
all of which you must use to truly listen. Listening is the first step in making
dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to
assume that the other person is also sincere and telling the truth. This develops
trust. You can then engage in dialogue with confidence.

3. : The capacity to see the living processes that underlies all things. It is to
become aware of yourself and the impact you have - right in the moment it occurs.
It includes letting go, or "suspending” your certainty, to see things from another
point of view.

With awareness you can entertain multiple points of view at once, even if they are
opposed or in contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening.
You neither suppress what you think nor advocate it. In the words of Isaacs, you
“change directions, stop, step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or
debate, but developing the skill for bridging across the diversity of opinions,
assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang
below." It has to do with drawing out, or stretching. It refers to displaying your
thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions
lightly. You consciously open yourself to hearing and understanding each person's
point of view. You create a space between your judgments and your reactions so
that you can hear the other person in a new way. This is key to building a climate
of trust and safety in a group.

towards others. Yet assumptions are often invisible. Your assumptions are so
habituated that you "know" the world agrees with them.

Dialogue the intent of questions is twofold. One purpose is to draw the other out in
a safe and supportive way. More importantly, questions allow for digging deeply
into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire
group. Questions should never belittle or criticize. They are instead a way to learn
and understand.



Learning to identify our assumptions allows us to see the world in a new light. By
identifying your assumptions you learn to build common ground and consensus.
You learn to respect others and their contributions, regardless of the fact that these
contributions may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the
other as a partner in a shared inquiry. You see your partner in conversation as
someone whose point of view is valued, someone with whom to explore the
familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the
other to be revised or changed. The conversation develops together. Yet, everyone
is individually responsible for whatever they feel is needed and relevant.

intentions. But you can create a safe, holding environment for a group of people.
When people feel safe, they can be more aware of their thinking, their
conversations, their interrelationships, and their potential for better action. This is
what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts
of your development. You learn from them and build with them. You need to stay
with the dialogue until a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning
- that can only be discovered by the entire group. This is meaning that no
individual formed alone - rather it flows from the group as a whole. For the group,
this can be a powerful experience because it is the creation of shared meaning.
Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded
by a judgment or evaluation—which is based on our interpretation of the situation.
Although you may sincerely intend to help or assist someone, giving unsolicited
advice sends a variety of underlying messages which are all based on assumptions,
and which are almost always perceived as negative. As a result, advice often comes
across as judgmental, authoritative, or self-serving:

. When we give unsolicited advice, the judgmental assumptionis, 1 ......
. The authoritative assumption is, 2 ......
. The self-serving assumption is, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give
us advice about every aspect of our lives. In an attempt to silence her once and for
all, we decided to go out of our way to solicit her advice on absolutely everything.
About a month later, she had in fact stopped giving unsolicited advice. Asking her
for advice clearly communicated to her that she and her opinions were valued.
Once she recognized that, she no longer felt the need to constantly offer unsolicited
advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”



B “Ineed to give you the benefit of my advice to validate or to prove to myself
how smart I am.”
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give
advice.
D Listen, listen, and listen!
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1 Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.
3 Know your minimum acceptable offer.
4 Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of variables to
be dealt with in the negotiation process. These variables may include price,
delivery conditions, quantity, credit terms or date.

b)  Creative negotiators can work out new opportunities that benefit both
parties. In the ideal situation the opponents achieve their objectives and none of
them has to make a considerable concession. You can argue about how to divide
the market or you can work together and expand it in such a way that each party
has a substantial share.

C) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a
compromise. Whenever a car dealer does not want to give up the price of a car, he
will think about alternative incentives for the client, such as equipping the car with
a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a) Small business owners had no choice but to
accept the price quoted by the large corporation.
b) The question of price proved to be a stumbling

1) Win-win negotiation block and both parties came back from the
negotiations empty-handed.

2) Win-lose negotiation c¢) After some haggling both parties achieved
their most important objectives.

3) Lose-lose d) Neither negotiator knew the needs of the other



negotiation party and ended up making unnecessary
concessions.
e) Having worked out this creative solution
neither party had to make any unwelcome
concessions.
f) There was no room for bargaining — we had to
accept the conditions dictated by the owners of the
platinum mine.

8. Match the tips for people doing business abroad and the names of countries

they apply to.

1)  Singapore a) Punctuality is very important. Arriving a few minutes
2)  China early is advisable. Talking with hands in pockets is
3)  Saudi Arabia  considered rude.

4)  USA b) Strong and direct eye contact can be misinterpreted as
5)  Spain an attempt to intimidate the speaker.

6)  Germany c) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct
eye contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’.
Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a cancel 1. arrange a meeting

b postpone 2 find another time for the meeting
C. bring forward 3. hold the meeting later

d. cut short 4, hold the meeting sooner

e fix up 5 hold a longer meeting

f. extend 6 finish the meeting earlier

g reschedule 7 not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?



4, Ask a client to return a document to you — unfortunately there is a mistake in

it.

a) Please return the document to us as soon as possible.
b) Could you please return the document to us so that we can correct it? Many

thanks.

5. You are going to visit a new client; ask them to send you directions to their

office.

a) | wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the

expenditure.

a) Would you please authorize the expenditure?

b) I’d really appreciate it if you could authorize this expenditure
3. [lepevyenb KOMIETEHIIUIT U MHAUKATOPOB UX JTOCTHKEHUSI, ONTUCAHUE
KpHUTepUeB OLIEHUBAHUS KOMIIETEHUMI NMPeICTABJSIIOTCA B Ta0JIMIIe

KOII KOMIICTCHIINH,

YPpOBHU OCBOCHUS KOMITETECHIIMI

VHJIUKATOPHI IIpon bazosbit IToporossii He ocBoensl
JIOCTUKEHUS BUHYT KOMIETEHIIUU
komnereHiu (MJIK) BII

«OTIH «XOPOIIIO» «YJIOBIIETBOPUTE | «HEYIOBJICTBOPUTE

YHOY JILHO JILHO

«3aYTEHO» «HE 3aYTECHO»

YK 4.1 3HAaeT - ymeer - He BJIajeeT
Bri6upaet Ha COBPEMEHHBIEC BBIOMPATh U | COBPEMEHHBIMHU
rocyJJapCTBEHHOM U KOMMYHHKATUBHBIE | KODPEKTHO | KOMMYHUKATUBHBI
WHOCTPAHHOM (-bIX) TEXHOJIOTHH, B TOM | UCIIOJIb30BAT | MM TE€XHOJIOTHSIMH,
SI3bIKAX quCie Ha b B TOM 4YHCJIE Ha
KOMMYHHKATUBHO UHOCTPAHHOM(BIX)) | COBPEMEHHBI | MHOCTPAHHOM(BIX))
MPUEMIIEMBIE CTUIIH s3bIKe(ax), e s3bIKe(ax),
JIEJI0BOTO OOILEHHUS, JUTSt KOMMYHHUKAT | JJIst
BepOabHbIE U aKaJIEeMUYECKOTO U | UBHBIC aKaJIeMHUYECKOro |
HeBepOaIbHbIC MpOQECCUOHAIBHOT | TEXHOJIOTHH, | MPOodheCcCHOHATBHOT
cpelcTaa 0 B3aHMMOJICHCTBHS, | B TOM UMCJIE | O B3aUMOJICHCTBUS,
B3aUMOJICHCTBUS C GbyHKIMOHATBHBIE | HA
napTHEPaMHU. CTWJIH, BepOaJIbHbBIE | HHOCTPAHHO
NJK-4.1 U HeBepOaybHbIC | M(BIX))
Bri6upaer Ha cpeacrTaa s13bIKe(ax),
rocyJJapCTBEHHOM U npodecCUOHANBHOT | ISt
MHOCTPAHHOM (-bIX) O B3aMMOJEUCTBUS; | AKaJEMUYECK
SI3bIKAX npaBuiia oro u
KOMMYHHUKAaTHUBHO npodeccuoHaNbHO | TPO(hecCuoH
npueMJIeMble CTUJIN W OTHKU YCTHOTO M | aJIbHOTO




JIEJIOBOTO OOIIEHNS, UCBMEHHOTO B3aUMOJICHCT
BepOabHbIE U B3aMMOJICICTBUS C | BUS;
HeBepOabHbIE napTHepamu U | YYUTHIBATh
CpeacTBa COLIMOKYJIBTYPHBIE | OCOOEHHOCT
B3aMMOJEHCTBHUS C paznuuus U CTUI B
napTHEpamH. npo(hecCuOoHANBHO | TpodeccuoH
A KOMMYHHKALMH | AJIBHOU
Ha KOMMYHUKAII
rOCyAapCTBEHHOM | UU;
U MHOCTPAHHOM (- | KyJIbTYPHO
bIX) A3BIKAX IPUEMIIEMO
BECTHU
JIEJIOBBIE
IIEPETOBOPHI
B IIpoliecce
npodeccuoH
aJBHOTO
B3aUMO/IEHC
TBUS Ha
rocyJapcTBe
HHOM u
MHOCTPAaHHO
M (-BIX)
A3bIKAX
NJIK-4.2 3HAE€T  SI3BIKOBEIE | - He BJajgeer
Hcnons3yer cpelncTaa JUISL | UICIIOJIB30BAT | -WH(OPMAIMOHHO-
UH(POPMaLIMOHHO JOCTH>KECHUS b KOMMYHUKAIIMOHH
KOMMYHUKAIIMOHHBIE npodecCHOoHaNbHBl | UHPOPMALIUO | BIMU
TEXHOJIOTUH IIPU X uenen Ha | HHO- TEXHOJIOTHSIMHU IIPU
OUCKE HEOOXO0IMMOM PYCCKOM, POJHOM U | KOMMYHHKAI] | IOUCKE
uH(popmaIuu B MHOCTPAHHOM(BIX) | HOHHbBIE HE00XO0AUMOM
IIPOLIECCE PELIEHUS A3bIKe(ax) B | TEXHOJIOTUU | HH(POPMALIMH B
pa3ITUYHBIX pamKax OpU TOUCKE | MPOLECCE PEIICHUS
KOMMYHUKATHUBHBIX MEXJIMYHOCTHOTO U | HEOOXOIUMO | pa3JIMYHBIX
3a/1a4y Ha MEXKYJIbTYpHOTO | i KOMMYHUKATUBHBI
roCyJJapCTBEHHOM U oOLIeHUS uHpopmam | X 3a1a4 Ha
MHOCTPAHHOM (-bIX) 151 B | TOCYJapCTBEHHOM
A3BIKAX nporecce U UHOCTPaHHOM (-
pelieHus bIX) A3bIKAX.
pa3IMYHBIX
KOMMYHUKAT

HWBHBIX 3aJ1a4
Ha

10




NJIK-4.3.

Bener nenoByro
MEPETUCKY, YIUThIBAs
0COOEHHOCTH
CTHJINCTHKHU
opUITHATHHBIX U
Heo(pHIMaTBHBIX
MHCEM,
COILIMOKYJIbTYPHBIE
paznuuus B opmate
KOPPECTIOH/ICHITUU Ha
roCyapCTBEHHOM U
WHOCTPAHHOM (-bIX)
SI3BIKAX

rocyJapcTBe

NJK-4.4.

Ymeer
KOMMYHHUKAaTHBHO |
KyJBTYPHO
IPUEMIIEMO BECTH
YCTHBIE JICTIOBBIC
pasroBOpHI B MpOIIECcCe
po(ecCuOHANBHOTO

B3aUMOJEMCTBUSI  Ha
rocyJJapCTBEHHOM U
WHOCTPAaHHOM  (-bIX)
A3bIKAX.

HHOM u
WHOCTPAHHO

M (-BIX)

SA3BIKAX.

- BECTH -He BJajJeeT
JIETIOBYIO 0COOEHHOCTSIMU
MEPENUCKY, | CTHIIMCTUKH
YUUTHIBAS opUIMATBHBIX U
O0COOCHHOCT | HEO(UIIUATBHBIX

U TIHCEM;
CTHWJIMCTUKHU | -

opuIUaIbH | COUUOKYIBTYPHBIM
BIX U U pa3IuYusIMU B
Heoduumaibk | popmare

HBIX MIHCEM, | KOPPECTIOHACHIINH
COIIMOKYJIBT | Ha

ypHbIE rocyJapCTBEHHOM
pa3iuuusi B | U UHOCTPAHHOM (-
dbopmarte bIX) A3bIKAX
KOPPECTIOH]T

SHITMU Ha

rOCy/IapCTBe

HHOM U

WHOCTPAHHO

M (-BIX)

SI3BIKAX

- He

KOMMYHUKAT | 1eMOHCTPUPYeT
WBHO U 3HAHMSI

KyITbTYPHO | POBEACHUS
IPUEMIIEMO | YCTHBIX  JICJIOBBIX
BECTH MIEPETOBOPOB B
YCTHBIC npoiiecce

JIEI0BbIE po(eCcCUOHATIBHO
pasroBOpHI B | TO

rporecce B3aMMO/ICHCTBUS
npodeccuon | Ha

AITBHOTO rocyJapCTBEHHOM
B3aUMOJICHC | 1 MHOCTpPaHHOM (-
TBUS Ha bIX) A3bIKAX.
rocyapcTBe

HHOM U

WHOCTPAHHO

11




M (-BIX)

A3BIKAX.
NJIK-4.5. - -He BJaJjieeT
Ymeer JNIEMOHCTPHUP | TEXHUKOH
KOMMYHUKATUBHO yET YMEHHE | IEpeBOAa
KYJbTYPHO BBITIOJIHATh | aKaJIEMUYECKUX U
IPUEMIIEMO BECTHU epEeBOJ npodheccuoHaTbHBI
YCTHBIE JIEJIOBbIE aKaJeMuyec | X TEKCTOB C
pasroBOpHI B IpolLiecce KHX U | UTHOCTPAHHOTO
podecCuoHaTEHOTO npodeccuon | (bIX) Ha
B3aMMOJICHCTBUS aJbHBIX roCyJ1apCTBEHHBIN
rocyJapCTBEHHOM TEKCTOB  C | SI3BIK;
WHOCTPAHHOM  (-BIX) WHOCTPAHHO | HH(POPMAIIMOHHO
A3BIKAX. ro (pIX) Ha | KOMMYHUKaIlMUOHH
roCcyJ1IapCTBE | bIMU
HHBIU S3BIK. | TEXHOJIOTHSIMU TPH
IIOMCKE
HE00XOUMOM
uH(popMauu B
MPOILIECCE PEIICHUS
pa3IMYHBIX
KOMMYHUKATHUBHBI
X 3a1a4y Ha
rocyapCTBEHHOM
U WHOCTPAaHHOM (-
BIX) A3BIKAX;
HaBBbIKAMHU
nepesoaa
aKaJIeMUYECKUX U
podheCCHOHAIBHBI
X TEKCTOB c
WHOCTpaHHOTO (-
BIX) Ha
rOCyJ1apCTBEHHBIN
SI3BIK
Komnerenmnms 0COOEHHOCTH ucroin3oBat | He Bi1ageer:

12




OIIK 8

Cnocoben
MIPOEKTUPOBATH
MEJIarOTMYECKYIO
JIeATSIIFHOCTh Ha
OCHOBE CITEIIHaJIbHBIX
HAy4YHBIX 3HAaHUU U
pE3yIbTATOB
HCCJICJOBAHUM

MNJIK 8.1

3HaeT  OCOOEHHOCTH
Mearorudeckoi
JIESITCIbHOCTH;
TpeOOBaHMUS K
cyOBbeKTaM
Tearorn4eckom
JIESITCIbHOCTH;
pe3ysibTaThl HAy4YHBIX
HCCIICOBAaHUI B
ctepe
MeIarorudeckom
JIESITCIbHOCTH.

NJIK -8.2.

YMeeT HCHoab30BaTh
COBPEMEHHBIC
CIiCLMaJIbHbIC
Hay4yHbl€ 3HAHUSA U
pe3yJIbTaThl
HCCJICIOBAaHUU IS
BBIOOpa METOJOB B
Me1arorudecKom
JIESATCIBHOCTH.

NJIK -8.3

Bmageer mMeromamu,
dbopmamu u
CpeaCTBaMHU
e1arornuecKkom
JIESITEIbHOCTH;
OCYIIECTBIISIET UX
BBIOOD B 3aBUCUMOCTH
OT KOHTEKCTa
npodecCHOHATILHON
JIESITEILHOCTH C
Y4E€TOM pPEe3yJIbTaTOB

earornuecKkom
JIEATEIILHOCTH,

TpeOOBaHUS
cyObeKTaM

HGI[aFOFI/I‘-IGCKOﬁ
ACATCIBHOCTH,

pE3yNIbTATHI
HAyYHBIX

ACCIEeI0BAHNHI

ctepe

eIarorn4ecKoun
NEATEIILHOCTH.

b
COBPEMEHHBI
e
crenuajbHbI
e

Hay4yHBbIC
3HAHUS n
pe3yJIbTaThI
HCCJICJIOBaH
15044 s
BEIOOpA
METOAOB B
1eJIaroruyec
KOH
JICATEIILHOCT
.

nH(pOpMaIIMOHHO-
KOMMYHHKAITHOHH
BIMH
TEXHOJIOTUSMU TIPH
MTOMCKE
HEO00XO0IUMOM
uHbOopMaIuu B
MPOLIECCe PEIIeHuUs
Pa3TUIHBIX
KOMMYHUKATHBHBI
X 3a1a4 Ha
roCcyJapCTBEHHOM
U UHOCTPAHHOM (-
BIX) A3BIKAX;
HaBBIKaMHU
nepeBojia
aKaJleMUYeCKUX U
podheCCHOHANIBHBI
X TEKCTOB C
WHOCTPaHHOTO (-

BIX) Ha
roCyJ1apCTBEHHBIN
S3bIK, METOJaMHu,
bopmamu u
CpeACTBaMHU
[e1aroru4ecKon
NEATEIbHOCTH B
KOHTEKCTE
podheCCHOHAIILHO

U IeITCIILHOCTH.
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HaY4YHBIX
HUCCIIeI0OBaHUM.

8. VAEBHO-METOJNYECKOE 1 UH®OPMAIIMOHHOE
OBECIMEYEHUE JUCHUTIIMHBI (MOIY.JIST)

8.1. IlepeyeHb OCHOBHOIi y4eOHO JIUTEPATYPbI

1.Amryp6ekoBa T.U. Business English [Tekcr]: yuebnoe nocooue. — T.H.
AmrypOekosa.

Maxauxana: UTTIJITY. — 2018.

2.I'ycnsxosa, A.B. Business English in the New Millennium : yae6Hoe nocooue
/A.B. T'ycniakoBa ; MuHucTepcTBO 00pa3oBaHus U Hayku Poccuiickoit denepanuu,
MOCKOBCKHI NIEAaroru4eCKui rocy1apCTBEHHbIN YHUBEPCUTET. - MOCKBa :
MIIT'Y, 2016. - 180 c. : uin. - bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe
[DnexTponHsIii pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyna C.W. AHrauiickuii a3sIK i1 qesoBoro oomenus -Pocros u//l;
®enunkc, 2017.-268 c.

4.0sunnaukoBa, .M. The course of business English for the linguistic department
'yaeoHoe mocooue / I.M. OBunnnamKOBa, B.A. JIebeaenra ; pea. C.C. Xpomosa. -
Mockga : EBpasuiickuii OTKpBITBIA HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-
00361-1 ; To e [DnexTponHbIN pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. IlepeyeHb NOMOJIHUTEIBLHON YUeOHOI JINTEPATYPHI

1. ['ymoBckas, I'.H. Aurnuiickuii 361k ipodeccuoHaibHOT0 001meHns=LSP:
English for

Professionalcommunication : yde6Hoe mocobue / I'.H. I'ymoBckas. - Mocksa :
N3natensctBo «®aunTay, 2016. - 218 c. - bubauorp. B kH. - ISBN 978-5-9765-

2846-8 ; To xKe [ DJIeKTPOHHBIIM pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).
2. [lleBenéBa, C.A. [enoBoil anrmmiickuii : ydeOHoe mocobue / C.A.

[lleBenéra. - 2-e uzm., nepepad. u nom. - Mocksa : FOuutu-Jlana, 2015. - 382 c. -
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http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145

ISBN 978-5-238-01128-8 ; To xe [DnektponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb HHTepHeT-peCcypcoB, HeO0OXOAMMBIX [JIsi OCBOEHHUA
AUCHHUILIAHBI (MOIYJIs1)

HanmMeHnoBaHue 37€KTPOHHO-O0UOIMOTEYHBIX CUCTEM:
9bC IPRbooks;
CereBas anekTponHas onbnuoreka. IbC «JlaHby;
basza nanneix uzgarenscrsa «Elseviery;
baza maHHBIX H3aTeIbCTBA «SPringery;
HanuonanbHas snexkrponHas oudauoreka (HOB)

gaa b owpNPE-

8.4. Ilepeyenb nHGOPMAIMOHHBIX TEXHOJIOTHI ¥ POrPAMMHOI0 00ecrevYeHus
Jlnst ocymiecTBieHus: 00pa3oBaTEIBLHOTO MPOIEcca MO TUCHUIITHHE HE0OXO0IUMO
WCITIOJIb30BAHUE CJIEAYIONIETO JIMIIEH3UOHHOTO U CBOOOJHO PacIpOCTPaHsSIEMOTO
MPOrpaMMHOT0 OOeCrieYeH s, B TOM YUCJIe OT€YECTBEHHOTO TPOU3BOICTBA!
YHuBepcuter obOecniedyeH HEOOXOAMMBIM KOMIUIEKTOM  JIMIICH3UOHHOTO U
CBOOOJTHO PaCHpPOCTPAHIEMOTO MPOTPAMMHOIO OOECMeYeHUs, B TOM 4YHUCJE
OTEUYECTBEHHOI'O MPOU3BOCTBA:

Onepanmonnsie cucteMbl Windows 7, 10.

MSOffice 2007/2010.

Apxusatopsr: WinRar, WinZip

AnTuBHpycHbIe cpenctpa: Kaspersky

[Iporpamme! ist paboThl ¢ u3o0pakeHrem: AcrobatReader

[Tporpammbl s paboTel ¢ Internet u smexTponHoi moutoi: Opera, Microsoft
Internet Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUNE
JANCIUIIJINHBI

Jlnst ocymiecTBieHUs: 00pa30BaTeILHOTO Tpoliecca Mo AUCIUIUIMHE He00XoauMma
cleyronas MaTepruaibHO-TeXHUYecKas 0a3a:
1. CnenuansHo 000pyI0BaHHASI MYJIbTUMEIUUHBIMU JEMOHCTPAIMOHHBIMU
KOMIIJIEKCAMM JICKIITMOHHAS Ay AUTOPUS;
2. Ayautopust 1Sl IPOBEACHUS 3aHATHN ceMmuHapckoro tumna (1 kommbroTep, 1
HOYTOYK, 1 IpoekTop);
3. JIunradoHHbBIN KAOWHET ;
4 KoMIbIOTEpHBIN KJIacC ¢ BBIXOA0M B VIHTEpHET ;

10. METOJIMYECKUE YKA3ZAHUS 1JIS1 OBYUAIOLIUXCS MO
OCBOEHMUIO JTUCHUIIUHBI
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[lpuctynass K W3y4YEHUIO AUCHMIUIMHBIL, OOYyYalOUIMMCS —LEJIeCO00pa3Ho
03HAKOMUTBLCS C ee paboueil mporpamMMoM, ydeOHOM, HAy4YHOH U METOJAMYECKOM
JUTEPATYypol, HUMeEIIIeicss B OuMOIMOTEKE YHUBEpCUTETa, a TakKkKe ¢
MpeJIaraéMbIM IEPEUHEM 3aTAHUIA.

Pekomenoayuu no no02omoeke K npaAKmudeCcKumM 3aHAMuUAM
B xoze MoAroToBKM K MPAKTUYECKUM 3aHITHSIM HEOOXOAMMO HM3YYUTh OCHOBHYIO
JUTEpaTypy, O3HAKOMUTBCS C  JONOJHUTENBHOM  JUTEPATYPOH, HOBBIMU
nyOIuKaUsIMU B NEPUOANYECKUX U3IAHMSX: KypHaax, razerax u T.4. [Ipu atom
BAKHO YYMUTHIBaTh PEKOMEHJALUMU MpenojaBarenss M TpeOoBaHUS y4eOHOU
nmporpaMmMbl. Ba)xHO TakKe OnuparhCs Ha KOHCIIEKTHI JeKuuid. B Xome 3aHsaTud
BAKHO BHHUMATEJIBHO CIIyIIaTh BBICTYIUICHUS CBOUX OJHOKYpCHHKOB. [lpu
HEOOXOJMMOCTH 3aJaBaTh UM YTOYHSIOIINE BOMPOCHI, aKTHUBHO y4YacTBOBaTh B
00CYXJIEHUH M3y4yaeMbIX BOMPOCOB. B X0Jie CBOEro BBHICTYILICHHUS 11€JIECO00Pa3HO
UCIIOJIb30BaTh KaK TEXHUYECKHE CpelcTBa OOy4YeHHs, TaK U TPAAUIIMOHHBIC, TO
€CTb JOCKY U MeJ (IIp1 He0OXOIMMOCTH).
Opzanuzayus éHeayOumopHoil 0eameabHOCmu 00y4auuxcs
BueaynuTopHas NeATENIbHOCTh,  OOydYaromerocss 1O JaHHOW  JAMCIMIUIUHE
MPEANojaraeT caMoCTOSATEIbHBIN MOUCK HHPOPMALIUUA, HEOOXOIUMOI, BO-TIEPBHIX,
JUISL  BBITIOJHEHHUS 3aJaHUil  CaMOCTOSITEIbHOM paboThl  (MHBAPUMAHTHOM U
BapUATUBHOM YacTed) U, BO-BTOPBIX, MOJATOTOBKY K TEKYIIEH M MPOMEKYTOUHOU
aTTecTallMi. YCIEIIHas OpraHu3alMs BpPEMEHM IO YCBOEHUIO JAHHOU
JUCUUIUIMHBL BO MHOTOM 3aBHUCHT OT HalIM4uusg y OOy4Yaromlerocs yMeHus
CaMOOPIraHW30BaTh ce0s W CBOE BpeMs HJsl BBINOJHEHUS MPEIJIOKEHHbIX
JIOMAIITHUX 3aJaHuM.
Iloozomoeéxka kK 3auemy (3Kk3ameny)B 1ipouecce TOATOTOBKM K  3a4e€Ty
oOy4aroniemMycsi peKOMEHyeTCsl TAK OPraHU30BaTh CBOIO yueOy, YTOOBI BCE BHJIbI
paboT W 3a/laHuii, TPEAYCMOTPEHHBIE paboyeil MporpaMMoi, ObLITU BHITIOJHEHHI B
cpok. OCHOBHOE B MOJATIOTOBKE K 3a4€Ty - 3TO IIOBTOPEHHE BCEro Marepuasna
y4eOHOW JUCHUIUIMHBL. B 1HUW MOATOTOBKM K 3a4eTy HEOOXOIMMO H30erath
Ype3MEpPHOU TMEepPerpy3Kh YMCTBEHHOW paloToil, depedays Tpyd U oTAbix. [lpum
NOJFOTOBKE K cllade 3auyeTa cTrapaiTech BeCh 00bEeM paboThl paclpeaessiTh
PaBHOMEPHO MO JHSIM, OTBEAEHHBIM JJIsI MOATOTOBKU K 3a4€Ty, KOHTPOJIUPOBAThH
KQKJIBIM JICHb BBIMOJHEHUsT paboThl. Jlydiile, ecau MOXKHO MEPEBBINOIHUTD TIaH.
Torna Bcerga OyaeT pesepB BpeMeHU. [Ipu moAroToBke K 3a4eTy LEeaecoo0pa3Ho
NOBTOPATH TMPOMIEHHBIM MaTepual B CTPOrOM COOTBETCTBHUM C y4eOHOU
IpOrpaMMoOi, MPUMEPHBIM TEpEeYHEM Y4eOHBIX BOIPOCOB, 3aJaHUil, KOTOpbIE
BBIHOCSITCSl Ha 3a4ET U COAEPIKALIUXCS B JAHHOU MTpOrpaMMe.

11. CHEHHUAJIBHBIE YCJIOBUS J1JIS1 THBAJIM1OB U JINL C

OI'PAHUYEHHBIMH BO3ZMOXKHOCTSIMU 310POBbSI

[Tox cnernuanbHBIMU YCIOBUSIMU JIJISI TIOJIYYSHHUS 00pa30BaHUS OOYyJaromuXcs C
OTPaHUYCHHBIMA BO3MOXXHOCTSIMH 37I0POBbS TIOHMMAIOTCS YCJIOBHS OOy4YeHUS,
BOCIIUTAHUS M PA3BUTUS TAaKWUX CTYACHTOB, BKIIOUYAIOIINE B CE0S MCIIOIH30BAHUE
py HEOOXOIMMOCTH aJaNTUPOBAHHBIX O00Pa30BaTEIBHBIX MPOTPAMM U METOJIOB
oOyueHusT W BOCHMTAHUSA, CHEIHAIbHBIX YUYEOHUKOB, YYEOHBIX MOCOOMI H
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JTUIAKTHUYECKUX MAaTepUajoB, CIEUUATIbHBIX TEXHUYECKUX CPEACTB OOyudeHUs
KOJUIEKTUBHOTO M WHJMBUIYaJbHOIO IOJIb30BAHMSI, IPENOCTABIECHUE YCIYT
acCHCTEHTa (TMIOMOIIHUKA), OKA3bIBAIOIIET0 HEOOXOIMMYIO MOMOIlb, IIPOBEACHHUE
IPYNIOBBIX U UHJIUBUIYAJIbHBIX KOPPEKIIMOHHBIX 3aHATUN, OOECIIeUeHUE 10CTyIa
B 3/1aHUA By3a M JApYyrue yCIIOBUS, 0€3 KOTOpPBIX HEBO3MOXKHO WJIM 3aTPYIHEHO
OCBOEHHE O0pa30BaTEIbHBIX NPOrpaMM OOYy4YaOLIUXCS C OrPaHUYECHHBIMU
BO3MOXKHOCTSIMH 3710POBBbSL.

OOydeHune B paMKax Y4eOHOW AMCHUIUIMHBI OOYYaIOIIUXCS C OTPAaHUYCHHBIMH
BO3MOXXHOCTSIMH ~ 3JIOPOBbSI  OCYIIECTBIISIETCS C  y4eTOM  OocoOeHHOCTel
NCUXO(U3NYECKOTO PAa3BUTHUS, WHIAMBUAYAIBHBIX BO3MOXKHOCTEH M COCTOSHHS
3JI0POBbSI TAKUX O0YYaOIIUXCS.

OOyuenne 10 Yy4yeOHOM JUCHUIUIMHE OOYdYaromMXCS C OrpaHUYCHHBIMU
BO3MOXKHOCTSIMH 3JI0POBbSI MOXKET OBITh OPTaHU30BaHO KaK COBMECTHO C JAPYTUMHU
00y4aroLMMUCH, TaK U B OTJIEIbHBIX IPyIIax.

B nensx qoctynHocTy 00y4eHus o AUCHUIIIIMHE 00eCTIeYnBaeTCsI:

1) ans Au1 ¢ OorpaHUYEHHBIMU BO3MOKHOCTSIMU 310POBbSI [10 3PEHHUIO:

- HaJMyue aJbTEPHATUBHOM BEpCUM OQPUIMAIBHOTO CaidTa MHCTUTYTa B CETH
«HTEepHEeT» N5 CIabOBUIALINX;

- BECh HEOOXOIMMBIN JJI U3yYEHUsI MaTepHall, COrJacHO yueOHOMY IJIaHy (B TOM
yucine, g O0yyaroumxcs 1O  HUHAUBUAYalIbHBIM  Y4€OHBIM  IUIaHaM)
MPEIOCTABIISCTCS B DJIIEKTPOHOM BHUJIE HA JIUCKE.

- HTHAUBUyaIbHOE paBHOMEpHOE ocBenleHne He meHee 300 Jrokc;

- TMPUCYTCTBHUE AaCCHUCTEHTA, OKa3bIBAIOUIErO0 OO0ydJaroumeMycs HEO0X0IUMYIO
MIOMOIIIb;

- o0ecrnieyeHrne BO3MOXKHOCTH BBINTyCKa aJbTEPHATUBHBIX (POPMATOB MEUATHBIX
MaTepHuanoB (KpymHbIA WPUQPT WK ayarnodaitib);

- obecrmeyeHue  JocTyma  OOyYaroIIerocs,  SBISIONIETOCS — CJICNBIM U
UCIOJIB3YIOIIET0 cOOaKy-IMPOBOJHUKA, K 3JaHUI0 HHCTUTYTA.

2) Ui UL ¢ OTPAaHUYEHHBIMUA BO3MOYKHOCTSIMU 37I0POBbSI 110 CIIYXY:

- Hajguuue MHUKpPO(OHOB M 3BYKOYCHJIMBAIOLIEH ammapaTypbl KOJIJIEKTUBHOTO
10JIb30BaHus (ayJMOKOJIOHKH);

3) nns UL ¢ OrpaHUYEHHBIMH BO3MOXHOCTSIMU 37J0POBbSI, UMEIOLUX HAPYIICHUS
OTMOPHO-/IBUTaTEJILHOTO arllapara, MaTepualbHO-TEXHUUYECKHE YCIOBUS JOJIKHbI
o0OecreynBaTh BO3MOXHOCTh OECHPENSTCTBEHHOIO JOCTyna OOydYarolmuxcsi B
yueOHbIe TIOMEIICHHSI, CTOJIOBHIE, TyaJeTHbIC U APYTHE TIOMEIICHHs OpraHu3aIiH,
a Takke MpeObIBaHMs B YKa3aHHBIX MOMEIICHUAX (HATHYUE MaHyCOB, TIOPYYHEH,
pacIIMPEHHBIX TBEPHBIX MPOEMOB U APYTUX MPUCTIOCOOICHUIA).

[lepen nHauyamom o0OyYeHHS MOTYT TIPOBOJIUTHCS KOHCYJIBTATUBHBIC 3aHATHA,
MO3BOJIAIONINE CTYJCHTaM C OTPAaHUYCHHBIMH BO3MOXKHOCTSMH aJaNTHPOBATHCS K
y4eOHOMY IpOIIeCcCy.

B nponecce BeneHus: yueOHOM AUCHUILITUHBI TPOPECCOPCKO-TIPEIO1aBATETLCKOMY
COCTaBYy PEKOMEH]IYEeTCsI UCIOJIb30BAaHUE COIMATIbHO-aKTUBHBIX U pedIeKCUBHBIX
METOJIOB OOYy4YeHHs, TEXHOJOTHMH COLMOKYJIbTYpHOM peaduIuTaluu ¢ LEeIbIo
OKa3aHusl OMOIIHN 00YYarOIIMMCSI C OTPaHUYEHHBIMU BO3MOKHOCTSIMHU 3/10POBbSI B
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YCTAHOBJICHUM  TOJHOIIEHHBIX MEXJIUYHOCTHBIX OTHONIEHUW C  JAPYTHUMHU
oOy4Jaronmxcs, co3gaHuu KOM(GOPTHOTO MCUXOJOTUYECKOro KiMMara B y4yeOHOM
rpymime.

OcoOEHHOCTM TPOBEJEHUS TEKyIle M MPOMEXKYTOUHOM arTecTaliy 10
JUCHUIUIMHE U1 00YyYalolUXCsi ¢ OTPAaHUYCHHBIMH BO3MOXXHOCTSMH 370POBbS
YCTaHABJIMBAIOTCS C YYE€TOM HHAMBUAYAJIbHBIX MCUXO(PU3NYECKUX OCOOCHHOCTEN
(ycTHO, THMCBMEHHO Ha Oymare, MNHCbMEHHO Ha KoMmImbioTepe, B (dopme
TecTupoBaHuss U gapyroe). Ilpy  HeoOXoAMMOCTH  IPEIOCTaBIIAETCS
JOTOJTHUTENBHOE BpeMs ISl IOJATOTOBKH OTBETA HA 3a4€Te .

ABTOp(BI) paboueil MporpaMMbl TUCHUIUIMHBI (MOIYJIs):

JOIIEHT Kadepbl aHTIIUUCKOTO SI3bIKa, K.(.H. Marampaapos P.111.
JOIIEHT Kadepbl aHTIIUUCKOTO SI3bIKa, K.(.H. Sposa S1.P.

AHHOTALIUSI PABOYEN NPOT'PAMMBI JJUCHUILIUHBI (MOY.JIS):
(51.0.02.02) «<AHOCTPAHHBIH A3BIK B NPOPECCHOHATBHON KOMMYHHUKALUN

leab JaHHOM MPOrPaAMMBbI—PA3BUTHE Y CTYJICHTOB MaruCTpaTypbl yMEHUMN U
HABBIKOB OOIIEHHUS B YCTHOW M MHUCHbMEHHOW (hOpMe B THUIHMYHBIX CUTYallUSIX B
chepe mpodeccHoHaTBFHON KOMMYHHUKAIIMHM, a TaKXe COBEPIICHCTBOBAHHUE
S3BIKOBOM 1 00111eTIpOheCCHOHATBHON KOMITETCHIIUH.

2.MECTO JUCIHHUIIJIMHBI B CTPYKTYPE OIIOII BO
Juciurinaa «MHOCTPaHHBIA SI3BIK B NPO()eCCHOHAIBHON KOMMYHHUKAIMU
«xomuT B moayib B1.0.02 «IIpodeccuonanbHas KOMMYHHKaLUs» y4eOHOTO
rmrada OITOIT BO nmoaroroBky MarucTpoB IO HanpasiieHUIO0 noaAroToBku 44.04.01
[lenarornueckoe oOpa3oBaHue, Maructepckas nporpamma «Teopusi U NpaKTHKa
O0Oy4eHHS] UTHOSI3bIYHON MEXKYJIbTYPHON KOMMYHHUKAIIAW))

3. TPEBOBAHMUSA K PE3YJIbTATAM OCBOEHMUSA
JUCIUIIVIMHBI(MO Y JIS):
JucuuniauHa HarpaBieHa Ha (GOPMUPOBAHUE CIEAYIOMNUX KOMIIETEHIIUH
BbinmyckHuka: YK-4, OIIK-8.
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4.0BIIASI TPY TOEMKOCTD JJUCLHUATIIMHBLI (MOYJIS)
COCTABJISIET 3 3AYETHBIE EJUHULBI (108 YACOB).

5. CEMECTP: 1.

6.0CHOBHBIE PA3AEJIBI JUCHUILIAHBI (MOIYJIST)

1. WNuoctpanHbIi S3bIK 1)1 TpodeccnoHaNbHbIX 1eneld OcoO0eHHOCTH
po(hecCHOHANBFHOM JIEI0BOI KOMMYHUKAIIUU

2. Teneponuble MEPEroBOpsI

3. OcobeHHOoCTH 0OPOpMIIEHUS AEIOBOM KOPPECTIOHACHIIUN

4. YcTHas KoMMyHUKalus B mpodeccnoHanbHoi chepe

S. [IucbMeHHass KOMMYyHHUKalUs B Mpo¢deccuoHanbHOU chepe AHHOTUPOBAHHUE,
PE3IOMHUpPOBaHKUE U peepupOBaHNE KAUECTBEHHOM MTPECCHI

6. Kapbepa u mouck padoThi.

7. ®opMBbI  TeKyllero KOHTPOJISI YCINEeBAEMOCTH M  NPOMEKYTOYHOM
aTTecTalum: 3a4eT

8. ABTOpBI:

Maramaapos P.I11. x.¢d.H., qo1ieHT
SAposa A.P. k.¢.H., JO1LIEHT.
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