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1. HCJIB U 3a4a41 OCBOCHUA NJUCHUITIIMHBI

JlaHHas MporpamMma paccuuTaHa Ha CTYAEHTOB, MPOJOJDKaloIX o0ydeHue B marucrparype AITIY.
OCHOBHOW IIETbIO TPENOAAaBaHUS IUCHMIUIMHBI «HOCTpaHHBIM S3bIK B MPOECCHOHATHLHON
KOMMYHMKALUW» SBJIETCS 3aKPEIJICHUE 3HAaHUH, [TOJyY€HHBIX MAaruCTPAHTaMU B IIPEBIIYIIEM JTAIIE
o0yueHus - GaKanaBpHar, U AajbHelIIee UX yriyOIeHne 3a cCHeT U3y4eHus A3bIKa MPOopeCCHOHATBHON
KOMMYHMKaIUH.

Ilens maHHOM mporpaMMmbl —pa3BUTUE y CTYAECHTOB MarucTpaTypbl YMEHUI M HaBBIKOB OOIIECHHUS B
YCTHOM U MMCbMEHHOM (popMe B TUIIMYHBIX CUTYalUsAX B chepe NpodecCuoHanbHOM KOMMYHUKAIUH,
a TaKk)Ke COBEPIICHCTBOBAHUE S3BIKOBOW M 00mIeNpodecCHOHANIBHOW KOMIETEHIINH. J{oCTHKEHUIO
JAHHOU LIEJIN CIIOCOOCTBYET PELICHUE CIEAYIOIUX 3a4a4:

*  pa3BUTHE WHTEpeca K TMPUMEHEHUIO HWHOCTPAHHOTO s3bIKa B MPaKTHUKE
camM000pa30BaTEIbHOM AEATEIbHOCTH II€/1arora;

*  pa3BHUTHE KOMMYHHUKATHBHBIX YMEHUI MaruCTPaHTOB;

*  pa3BUTHE MEXKKYJIbTYPHBIX 3HAHUH M YMEHHUH, KOTOPBIC TIO3BOJISIFOT MAruCTPaHTy
OPUECHTUPOBATHCS B PA3IMYHBIX TUIMAX KYJIbTYP U COOTHOCHMBIX C HUMH HOPM JEJIOBOTO
o0IIIeHN;

* pa3BUTHC 3HAHUW M YMEHHWH COCTABJICHHUS JICJIOBOM KOPPECIOHICHIIMM HAa WHOCTPAHHOM
SI3BIKE;

* OBJIAJICHUE TEXHUKOI YTeHus, epeBoa U peGepupoBaHus ayTeHTUYHBIX TEKCTOB JI€JIOBOM
TEMaTHKHU.

CryneHTsl JOJKHBI YMETh OCBELIaThb pPa3HOOOpa3HbI€ BOIPOCHI, MPaBUJIbHO CUHTAKCUYECKH U
CTWJINCTUYECKH OPIaHU30BATh CBOIO pedb, IPOBOJUTDH aHAIM30B TEKCTOB JI€JI0BOM HAIIPABIEHHOCTH.
PaboTa Hax1 cOBepIIEHCTBOBAHUEM S3bIKA BEAETCS KaK Ha MaTepHase MICbMEHHBIX padoT, TaK M yCTHO
C MOCJIEAYIOUIMM KOMMEHTHPOBAaHUEM, OOCYKIAECHHEM M paboToM HaJl HWHAWBUIAYAJIBHBIMU U
TUNUYHBIMU ommOkamu. [Ipu oTtbope Meronnyeckoro marepuana ocoboe BHUMaHHE HEOOXOIUMO
yaensaTh 3(pPEeKTUBHBIM IpHEMaM AaKTUBHOTO OOYYEHHMs, a TakXKe JOCTHKEHHUSM COBPEMEHHBIX
METOAMK (KOMMYHUKAaTHBHOIO M MHTEHCHBHOTO OOydYeHHs, UIPOBOIO MoJenupoBaHus). B xoxe
JTAHHOTO Kypca CTYAEHT JOJKEH MPUOOPECTH MpaBHIIbHBIE MPOU3HOCUTENIbHbBIE HABbIKU, HAYUYUTHCS
CBOOOJHO M TMPABMIJIBHO I0JIb30BAaThCSl TPAMMATHMYECKUMHM KOHCTPYKLMSMHU aHIJIMHCKOTO SI3BIKA,
OBJIAZIETh JOCTATOYHO OOIIMPHBIM CIOBAapEM M HAYUUTHCS CTUIMCTHYECKHU MPAaBUIBLHO O(QOPMIIATH
CBOIO peYb KaK YCTHYIO, TaK U MUCbMEHHYIO.

2. Mecto nucunmumssl B ctpykrype OIIOIT BO
Hucuummuaa (51.0.02.02) «HOCTpaHHBIH SI3bIK B TPO(ECCHOHATBHON KOMMYHUKAIIAM
BxoauT B moayib B1.0.02 «IIpodeccuonanphHas kommyHukanus» ydeoHoro miana OIIOIT BO
MOJIOTOBKM MAarucTpoB Mo HampasieHuto noarotoBku 44.04.01 Ilemarornyeckoe oOpa3oBaHUe,
Marucrepckass nporpamma «Teopuss M mpakTuka OOydeHHsS MEXKYJIbTypHOM KOMMYHHMKAI[UH B
MOJMATHUYECKOHN U MOJIMKYIBTYPHOU cpefie (aHTITMUCKUN S3bIKY).
Huctunnuna (51.0.02.02) «HocTpanHBI f3bIK B NPO()ECCHOHATBHON KOMMYHHKAUMW» Oa3zupyercss Ha

KOMIIETEHIINSX, 3HAHUSX, YMEHHUSAX U HABBIKaX, CHOPMHUPOBAHHBIX y OOYUYAIONIMXCS B pe3yJIbTaTe OOY4eHUs B

cpeaHel ob1eobpa3oBaTeNb-HOM MIKOJIe U B pe3yibrate ocBoeHus aucuumuina OITOIT 6akanaspa
«IIpakTHYECKUI KypC aHIVIMACKOTO SI3bIKA».

Huctunnuna «/HOCTpaHHBIN S3BIK B NMPOQECCHOHATBHOM KOMMYHHKAHUW» O0ecCHeuuBaeT yriryOJIeHHYIO
MMOATOTOBKY CTYJEHTOB-MaruCTPaHTOB K Pa3HOOOpPa3HOM Mpo(hecCHOHANbHON NesITeNbHOCTH, CBA3AHHON C
WCTIONB30BaHUEM 3HAHUI U YMEHHUI B 00J1aCTH HHOCTPAHHOTO A3bIKA B YUPEXKICHUAX 00pa30BaHUs, KYIbTYpHI,
ynpasinenusa, B CMU, B o0nacTh MeXKyJIbTYpHOH KOMMYHHKAalWW. 3HAHHE S3bIKa HEOOXOAMMO JJIs

MarvcTpPaHTOB JAJIs U3y4eHHs HH(OPMAIIMOHHBIX PECYpCOB Ha aHTIIMICKOM SI3bIKE.

Komnerennuu, cQOpMHUpOBaHHBIE B IMPOIECCE HM3YYCHHS AMCUUIUIMHBI, HEOOXOAUMBI JJIsi OCBOCHHS
COJlepKaHUs JUCIUIUIMH: «MeTonuKa TpenofaBaHus AaHTJIMKACKOTO S3bIKa B YCIOBHSX MHOTOSI3BIUUS,

«AHTIIMACKAN S3BIK U MEXKYIBTYPHOH KOMMYHHUKAIIUN», JUCLUUIUIMH MO BBIOOPY CTYACHTA, BHITIOJHEHUS



3agaHuil (y4eOHOH, MPOW3BOJACTBEHHON NPAKTHK, HAyYHO-HCCIEJOBATENLCKOW pabOThI) M IOATOTOBKH K

HTOTOBOI aTTCCTalluu.

[Tnanupyemsble pe3ynbTaThl O0OyUYEHHS 10 AUCHHUTIIINHE

B pesynpraTe OCBOEGHHS COJEp)KaHUSA HPOrpaMMbl y Marucrpa JOJDKHBI OBITH CHOPMUPOBAHBI

KOMIICTCHI MU

®opmupyemMble KOMIIETEHIIUH

Kon

Haumenosanue

IlepeyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB
00y4eHHUsI MO AUCUUILINHE

YuauBepcanbhbie komnerenuuu (YK)

YK-4.

CriocobeH TNpHUMEHSTH COBpPEMEHHEIE
KOMMYHHMKATUBHbBIC TEXHOJIOTUH, B TOM
quciie Ha HTHOCTPaHHOM (BIX) SI3bIKe(ax),
JUIsL aKaJIEMUYECKOr0 U
npodeccnoHaIbHOTO B3aUMOICHCTBUS

YK 4.1.
YMmeeT BbIOMpATh HA TOCYAapCTBEHHOM U
WHOCTPAaHHOM

(-p1x) A3BIKAX KOMMYHUKaTUBHO

pUeMJIEMbIE CTHJIM JEJIOBOTO OOIICHUS,
BepOaJbHble M HEBepOalbHBIE CPENCTBA
B3aMMOJICHCTBHS ClIapTHEPAMHU.
YK4.2.
Ymeer UCIIOJIb30BATh
nH(pOpMaIMOHHO-
KOMMYHHKAITHOHHBIC TEXHOJIOTUU
IpU TIOUCKE  HEOOXOAUMOM
nHGOpPMAIMK B MPOIECCE  PEHICHUS
pa3IMYHBIX KOMMYHUKATHUBHBIX
3a/lad Ha TOCYJapCTBEHHOM H
WHOCTpaHHOM (-bIX) si3bIkax. YK 4.3.
YMeer BeCTM  JENIOBYIO  MEPENUCKY,
VUUTHIBas ~ OCOOCHHOCTH  CTUIIUCTHKHU
OpUIMATBHBIX U HEO(PHUIIMAIBHBIX MHUCEM,
COLIMOKYNBTYPHBIE pa3nuuyusi B Qopmarte
KOPPECTIOH/IEHIIMM HAa TOCYAapCTBEHHOM MU
WHOCTPAHHOM (-bIX) SI3bIKAX.

YK 4.4.

YMeeT KOMMYHHKAaTUBHO U KYJIBTYPHO
IIPUEMIIEMO BECTH YCTHBIE JIEJI0BbIE
pasroBopsl B pouecce

npo¢eCCHOHATBLHOTO B3aUMOJICHCTBUS Ha
rocy/1apCTBEHHOM U MHOCTPAHHOM (-bIX)
A3BIKaX.
YK 4.5. JleMoHCTpupyeT  yMEHHE
BBITMIOJHATh TEPEBOJ aKaJIEeMUYECKUX U
PO eCCHOHATBHBIX TEKCTOB c
MHOCTPAHHOTO (bIX) Ha FOCY1apCTBEHHBIN
A3BIK.

Ob6menpodeccnonanbubie komnereHuun (OIIK)




OIIK-8 | Cnocoben npoektupoBath | OITK-8.1.

NEeAarornyeckyio JesTeNbHOCTh Ha | 3HaeT 0COOEHHOCTH

OCHOBC CIICOHUAJIbHBIX Hay4YHBIX eIarorndeckoi neaTeIbHOCTH,
3HAHUU U PE3yJbTaTOB TpeOOBaHUS K CyOBEKTaM MeIaroruaecKon
WCCJICIOBAHHIA JESITEIIbHOCTH; Pe3YJIbTaThl HAYYHBIX

HCCIIeI0OBaHMH B cepe meaarornueckon
nesreapbHocTh. OIIK 8.2.
VYmeer HCIIOIb30BaTh
COBPEMEHHBIE CIICIIMAIbHbBIC
Hay4HbIC 3HAHHUS Hu pe3yabTaThl

WCCIICIOBAaHMIA JIJI1  BBHIOOpPA METOJIOB B
nepgarorndyeckon nearenpuoctu. OIIK 8.3.

Brnageer wmeromamu,  dopmamu u
cpencTBamMu
MeJarorn4ecKon JESITELHOCTH;

OCYIIECTBIISICT UX BHIOOP B 3aBUCUIMOCTH OT
KOHTEKCTa npodeccnoHanbHOM

JACATCIIbHOCTH C y4eTOM pPE3yJIbTaTOB
HAayYHBIX HCCIICIOBAHUM.

Tpyao€MKOCTh AUCHMIUIAHBI (MOYJIS)

OO61as TpyA0EMKOCTh AUCLHUILIMHBI COCTaBIAET 3 3aueTHbIe enuHuLbl (108 yacos).

Jucnunnuna uzydaercs B 1-M cemectpe. Tabmauma 1
Bug yuebHoit paboTh Ounas gopma 3aouHas popma
o0yueHus o0y4eHus
AyauTopHbIe 3aHATHS (BCEro) 28 6
Jlexun
[TpaxTrueckue 3anstus (I13) 28 6
Cemunapsr (C)

Jlaboparopubie padotsl (JIP)

CamocrosiTeJbHas padora (Bcero) 80 102

[MpopaboTka MaTeprana JeKIUH, MOJrOTOBKA
K 3aHATUAM

CaMocTosATeNbHOE U3YIEHHE TEM

KonTtposbHbie paboThI

Pedepar

Kypcosoii npoexT (pabora)

[IpomesxyTouHast aTTecTanus (3a4er, 3auér 3auér
9K3aMEH)

O61as Tpy10eMKOCTh 108 108

Conep:xaHue JUCUUTUIAHBI (MOIYJIS)
TemaTuyeckui nian
Tabnuua 2

Bupl yueGHOI pabOThI U TPYIOEMKOCTh UX U3YUCHHS




HaumenoBanue pasnena | Jlekuuu IIpaxr. ITpaktnu. | Camocrost | IIpomexyrou
(TeMbI) JUCLUIINHBI 3aHATUA MIOATOT. eJbHas HBII
pabota KOHTPOJIb

O4YH |030 O4YH ‘030 O4YH 030 | OYH ‘030 OYH 030

Monayas 1. [IpodeccuonaiibHoe o01IeHUE

11 [Ty6nmvHOE BHICTYIUICHUE 4 2 10 | 12
Kak JKaHp  JEJIOBOTO
OO0IIeHHs.
1.2. | ®dopmarsl 1€10BOrO 4 10 12
o01meHust
1.3. | CnyxeOHBIN 1uaor. 4 10 14
1.4. | Bugm MIEPEroBOPOB, 4 2 10 13
MpaBUiIa UX BEACHUS.
Hroro 3a 1 mogyab 16 4 40 | 51
2.1. | ®opmartsl, npaBuia 3 1 10 12
MUCBMEHHOTO  JICJIOBOTO
o01IeHust
2.2. | AHHOTHpOBaHHE, 3 10 12
[PE3IOMHPOBaHIE u 2
pedepupoBanue
Ka4eCTBEHHOU MpecChl
2.3. | Ompenenenue KII. 3 10 14
2.4. | CuHTakcuueckue 3 10 13
ocobenHoctH si3bika KI1
Hroro 3a 2 moayJib 12 2 40 51
Hroro 3a cemectp 28 6 80 | 102 | 3au.

5.3. Tembl MpakTUYECKUX/CEMUHAPCKUX, JTA00OPATOPHBIX 3aHITUH U MEPEYCHb 3aJaHUN

Tabmuma 4
No Tema npakTHUECKOTO 3ananus (WM BOMPOCHI JIS dopma JIureparypa
n/n (cemmunapckoro, 1ab.) 00CyX/ICHUsI Ha CEM. 3aHATHH) OTYETHOCTH
3QHATUS
Mogayas 1. IIpodeccuonanbHoe o0eHue
[Tyonuunoe BoicTymienue | 3anamue Nel,2 VerHblit CwM. myHKT 7
1.1. | kak  xaHp  gAenoBoro | 1.MudpopmannonHas ompoc.
00OLIeHH . peub. Kontponsno-
TECTOBBIE
2.1IpuBeTCTBEHHAS PEYb.
3a/1aHus.
3.ToproBas peus.



4. Jrtarnsl HOATOTOBKH U
MPOBEJICHUS ITyOIHMYHOTO
BBICTYTLICHUS.
JloKOMMyHHKATHUBHBII
3TaIl: OMPEJCICHUE TEMBI 1

LeH
BBICTYIIJICHUS,
OLICHKA ayIUTOPUHU

1 00CTaHOBKH,

rmoadop Marepuania,

CO3JlaHME TeKCTa U
IPE3EHTALNH, PETIeTHLIN.
KoMMyHUKAaTUBHBIN:
BBICTYIUIEHUE, OTBETHI HA
BOIIPOCHI, BEACHHUE MTOJIEMUKH.
[ToCTKOMMYHHUKATUBHBIHN 3TaIl:
aHaJIN3 peyH.

3anamue Ne2

1.Ycranosnenue KOHTAaKT
ayIUTOPHEH, €ero MPUEMB.
BOIIPOCHO-OTBETHBII pUenr

C
MEPEXoa OT MOHOJIOra K IUaJIory

MIpUEM CO3/IaHusl TPOOIEeMHON

CUTYaIlUH, puemM HOBHU3HBI
uHpOpMAIMK OIopa Ha JINYHBIH
OMBIT,  HCIOJB30BAHUE  IOMOPA,
KpaTKoe OTCTYIUICHHE OT TEMBbI.
2.Cpenctpa HeBepOaIbHOM
komMmyHuKkanuu.ITo3a, KECTHI,
MHMUKa BBICTYIAIOIIETO.
3.IIpaBuna MIOATOTOBKHU
Mpe3eHTAlNY: KOJIMYECTBO U
oopmileHHEe  CNalIoB,  BBIOOD
mpudra, CHHTAKCHYECKHE
OCOOCHHOCTH TEKCTa, CTPYKTypa
Mpe3eHTAaLNH.

4 Ananmns ITyOJIUIHOTO
BeIcTyIuIeHus. (Cxema  aHanm3a
MyOJIMYHOTO BBICTYIUICHUSI.
5.KonnexktuBHbIN pazbop
BBICTYIUICHUI COKYPCHUKOB.
6.IlucbMeHHbIE OT3BIBBI O
BBICTYIUICHUSX.




1.2 | dopmartsl nenoBoro 3anamue Ne3 VerHbIR CM. myHKT 7
oO0rmIeHus 1.CocraBnsirome  ycrneuHoro | ©Mpoc.
JIeTIOBOTO obmeHms, | KOHTPOIBHO-
TCCTOBBIC
2. MeXKyNbTypHBIC pa3iuuus B
3a7aHus.
JIEJIOBOM OOLICHUH.
3anamue Ned
3.0cobenHocTH JIeTIOBOTO
obOmeHuss B oduuuanbHON U
Heo(uIMaIbHONH 00CTaHOBKE.
4.PeueBoit ITHKET.
5.PernonanbHOE BApHUPOBAHUE B
JIETIOBOM o0IIeHUH Ha
AHTITIMICKOM A3BIKE.
1.3. | CiysxeOHbIH TUaor. 3auamue Ne§ YerHsrit CM. nyHKT 7
1. Turel pe4eBbIX aKTOB B omnpoc.
JICTIOBOM OOIICHHH: BOIIPOC, Konrpospo-
TCCTOBBIC
noOyXeHune, cooOIeHHE
3aJaHus.

2. 3aKpbIThIE, OTKPBITHIE,
PUTOPUYECKUE BOMPOCHI, BOIPOCHI
U1 OOOyMBIBaHUS, IEPEIOMHBIE

BOIPOCHI.
3.Metonbl yOeKICHHUS
cobecemHHUKA

4 IIcux0n0THYECKUE THIIBI
COOECETHUKOB.

5.HeBepbanbHble cpezacTBa

JIeTIOBOTO OOIIEHMUS.

3anamue Neb
6.IIpocTpaHCTBEHHBIE HOPMBI
JIeTIOBOTO OOIIEHHUS.
7.CyxeOHbIi TeneOHHbIH
pasrosop.

8.TexHuka peuu B pa3roBope 1o
Tenedony.

9.1lpaBuia BeneHus TesnehOHHOTO
pasroBopa.

10. HTEpBBIO ITPH ITpHEME HA
pabory.




1.4.

Bunst [IEPErOBOPOB,
MIpaBUJIa UX BEACHHUS.

3anamue No 7

1.9T1amsl MOJATOTOBKU U
MIPOBEICHHUS IIEPETOBOPOB.
2.JloKkOMMYHHUKaTHBHBIHN 3Tam: cOop
nH()OpMAITHH, OTIpeIeTICHUE TICIIeH
W 337124, ONPE/ICIICHUE BPEMEHH H

MecTa BCTpeuH, YYaCTHHUKOB
JeJIeTaLHH.
3.KoMMyHHKaTHBHBIH 3Tan:

NpeACcTaBIeHUE CTOPOH APYT APYTY,
W3JI0KeHHEe TpoOJieM U LeneH,
aHajau3 IPOOJIEMBI, JTAajIor
YYaCTHUKOB, apryMeHTaIus
BAapUAHTOB PEILEHHUH, IOABEICHUE
UTOTOB W IMPUHATHE PELICHUH,
COCTaBJIEHHE MPOEKTa JOKYMEHTOB.
4. IToCTKOMMYHHKATUBHBII  3Tall:
aHaJIU3 [IePETOBOPOB.
5. S3pIKOBas

COCTABIISIIOIIAs YCTICIITHBIX
TIEPETOBOPOB: CITOCOOBI
NPUBJICYCHNS] BHUMAHU, IPOBEPKa
a/IeKBaTHOCTH

IIOHHUMAaHUs, IMOJABITOXKHNBAHUC

JOCTUTHYTBIX
JIOTOBOPEHHOCTEH, — CMATYCHHE

BBICKA3bIBAHUSI.
6. VYuer KyJIbTYpHBIX pa3Inyuil
npu

MIOATOTOBKE U BEJICHUU
IIEPETOBOPOB.

3anuamue Ne 8
1.WAntepBbto. llenu wu  3amaum
oOmeHnst C  MpeCTaBUTEISIMHU

IIPECCHI.
1. JIOKOMMYHHMKATUBHBIN 3Tam:
ONpeeIcHUE (coBMecTHO c

WHTEPBBIOEPOM) Kpyra Mpodiiem
pasroBopa, MOATOTOBKA OTBETOB Ha
npearoiaraeMble BOIIPOCHI,
M3ydeHne uHpOpMAaIH 0
JKYpHAJIHCTE.

2. KoMmMmyHuKaTuBHBIM ~ 3Tam:
NPUBETCTBUE, yCTaHOBJIEHHUE
KOHTaKTa; OTBEThl Ha BOIPOCHI
MHTEPBbIOEPA, NpOLIaHNe u
0JlarofapHOCTh 32  MHTEPECHbIE
BOIIPOCHI.

3. ITocTKOMMYHUKATUBHBIN
9Tall: aHaluu3 UHTEpBbIO. [IpaBuia
U1 UHTEPBBIOUPYEMBIX.

4. Crnenuduka npecc-
KoH(epeHIInH KaK BHJIA

YcrHbIN
orpoc.
KontponsHo-
TECTOBBIE
3a/1aHusl.

CM. yHKT 7




JICIIOBOTO OOIIIEHHS.
IToaroroBka K npecc-
KOH(epeHIINH.

5.CocraBneHue  3agBICHHUS IS
npecchl. OOIIeHHE ¢ KYPHATUCTAMH
nocJe npecc- KOH()EpeHIHH.

Monayas 2. [TucbMeHHbIe OM3HEC- KOMMYHUKAUH




2.1. dopMarsl, npasun | 3anuamusa Ne9,10 VYcerablit CwMm. myHKT 7
MIUCBMEHHOro  genoBor | 1.513b1k MMHCHBMEHHOTO ompoc.
oOweHuHs! JIeJIOBOTO OOLICHUSI. KontposnbHo-

TECTOBBIC
2.Bunbt JICIIOBBIX TTUCEM.

3aJaHus.
CTpykTypa  JeNOBOTO  THCHMA.
3.5I3BIK U CTHIIb ICJIOBOTO MHCHMA,
4. Tunu4HbIC KIIHIIE,
S.IIucemo-3ampoc W  OTBET Ha
3armpoc, MUCHMO-3aKa3,
pexiIaManuu. DIeKTpOHHAs I0YTa:
(hopMaT, CTUIIb, TUITMYHBIC KITHIIIE,

2.2 | AHHOTHpOBaHWE, u | 3anuamun Nell YeTHbIT CuM. nyHKT 7
pe3lOMUpOBaHUE 1.Pe3rome. Llenb cocraBnenus ompoc.
pedepupopanue pe3ioMe, ero CTPYKTypa H SI3bIK. KontposbHo-

o TCCTOBBIC
Ka4eCTBEHHOM Mpecchl 2.CTpyKTypa, COIEpKaHHUE W SI3BIK| SaaHis
COTPOBOUTENHFHOTO MUCHMa
3.AHHOTUpOBaHUE,
pe3lOMHUpPOBaHNE U pedeprupoBaHue
KaueCTBEHHOMU IMPECCHI.

3. Omnpenenenue KII. Sanamue Nol2 VeTHbIH CM. iyHKT 7
1.0npenenenue KIIL ompoc.
2.CnoBapHBIi COCTaB KII: | Koutposbio-
obmeynoTpebuTenbHas 1 Aenopas | oo OBPIC

3aaHus.
JEKCUKa,  TEPMHHBI,  WMEHa
COOCTBEHHBIE.
3.Ctunuctuyeckue 0COOCHHOCTH
KII: wmeradopa, wurpa cnos,
AJUTIO3USI, IIUTAIUS, HEOJIOTHU3MBI,
poOJib TIOBTOpa B W3BJICUCHUH
WH(pOPMAITIH.
4 KoHuenTyanbHbII u
JIUHTBUCTUYIECKUIA aCTeKT
ny6nukaruii B KI, ux copnamenus
1 PaCXOXJICHUS

2.4. | Cunrakcuyeckue 3anamue Nel3,14 VeTHbIi CwM. myHKT 7

ocobenHoctu s3bika KII | 1. Cunrakcudeckne 0coGeHHOCTH omnpoc.
KouTponbHo-
si3pika KI1: P
TECTOBBIC
HIMPOKOYIOTPEOUTEIIbHBIC
3adaHus.

rpaMMaTH4YecKue KOHCTPYKITUH,
CUHTAKCHUYCCKas
KOHBCPI¢HIUA, CCTMCHTAIUA
CTPYKTYPBI IPEIOKCHHUS,
AKTyaJIbHOE WICHCHHE.
2.Koresus 1 KOrepeHTHOCTh B
KII3.Crioco6bt

TCKCTa

KOMIIpECCUU
npu

PEe3IOMHPOBAHUH,
aHHOTHPOBAHUH, peeprupOBaHUU
KIL

4. 513pIKOBBIE KJIUIIIE,




HCIIOJIB3YCMBIC ITPU KOMIIPECCUHU
TCKCTAa.

5.4, 3a1aHUST CAMOCTOSTEIILHONU pabOThI
Ocoboe MecTo B OCBOCHHMH JaHHOW JHMCLMIUIMHBI 3aHMMaeT CaMOCTOsTeNbHas paboTa CTYAEHTOB
(CPC) obmmm oobpemom 80/1024acos.

Jlns yCHemHoro OCBOCHHsI MaTepHaia Kypca U NMPHOOPETEHHsS COOTBETCTBYIOIIMX HABBIKOB M YMEHHUIt
PEKOMEHAYETCA 3HAKOMCTBO C OOJIBIIIMM KOJIMYECTBOM AYTCHTUYHBIX O6p213L[OB YCTHBIX W NHNCBbMCHHBIX
JICNTOBBIX U MPO(HECCHOHATBHBIX KOMMYHHUKAIIUHA, WX MOJAPOOHBINA S3bIKOBOW aHamu3. [y perieHus: 3Tou
3aJjaud PEKOMEHIYeTCsI HE TOJBKO HCIONBb30BaHHE COOTBETCTBYIONIEH IJUTEpaTypbl, HO M PECYpPCcOB
HWHTEpPHETa, B OCOOCHHOCTH TeX, KOTOpbIe pa3paboTaHbl (M MOCTOSHHO OOHOBISIOTCS) CHCIUATBHO IS
00yueHHs A3BIKY JCJIOBOr0 U npodeccronanbHoro oomenus. Ocoboe BHUMaHUE ClIeyeT 0OpaTUTh Ha TO, KaK
B YCTHOM M IIHCBMEHHOM JISJIOBOM OOIIEHUH MPOSIBIITIOTCS MEXKKYIbTYPHBIE pa3uinsi KOMMYHUKaHTOB. Ha
CaMOCTOSITEIbHYIO PaboTy 10 Moayio 1 BEIHOCATCS TEOPETUYCCKUE aCIIEKThI MPEiaraéMbIX TEM, KOTOpbIC
CJICAYCT M3YUYUTH IO UCTOYHHMKaM Ha PYCCKOM H aHTJIIAICKOM SA3bIKAX, a TaKXKE IIOATOTOBKA HY6JII/I'~IHOFO

BBICTYIUICHHA TPEX BUAOB: IPUBCTCTBCHHAA PCYb, I/IH(i)OpMaI_[I/IOHHaH PeYb U TOProBas pcub.

Ha camocrostensHyto padoty o Moayito 2 BeiHocuTCs TeMa 1 «DopMaThl U CTHIIN IUATIOTHYECKOTO
JICJIIOBOTO OOIIEHUS», & TAKXKE MUCHhbMEHHBIE 331aHUs: 1) pe3toMe U CONPOBOAUTEIBHOE MUCHMO TIPH TIPUEME

Ha paboty (Tema 2); 2) nenoBoe nuchbMo (tema 3); 3) Mmemopanaym (Tema 5); 4) npoToKo coOpanus (Tema

6).
Ne Pa3gen (tema) nporpammser | Konnu | 3aganus ®opma Jlutepatypa
n/n €CTBO | ISl CAMOCTOSITEILHOTO OTYETHOCT
4yacoB BBIINIOJIHEHHS u

Monayas 1. [IpodeccuonaibHoe o01IeHUE




[Ty6nmruHOE BBICTYIUICHHE 10/12 1.03HaKOMIICHUE VYerHbIi CM. iyHKT 7
1.1. | kak  XaHp  JACJIOBOTO MarvcTpPaHToB C IaHoM | OMPOC.
OOIIEeHHS. CaMOCTOATEHLHON paboOThI Konrposs
Ha  y4eOHBII TOf, ;I:;TOBHe
rpapuKOM KOHCYIBTAUMH. | 3a7anus.
2.Konkypc Ha
JydIee sSi3bIKOBOe
noptdonnoobdyuaromieroc
s
3.Brimonnenue
€KEeHEeIeNbHBIX
JIOMAIITHUX 33JJAHUH 110
Kypcy «/HOocTpaHHBIN
SI3BIK
3.http://www.englishclub.
com/speaking/presentatio
ns.htm
12 | ®opmartsl 1e10BOTO 10/12 1.Ananm3 Buaco3anucet | YCTHBIHA CwMm. myHKT 7
oO1IeHUs MyOJIMIHBIX Onpoc.
BBICTYIUIEHUH 110 Kontpons
PEKOMCH/Iat1H ;I;)(;TOBLIG
MIPeTIoAaBaTess U Mo
coOCTBEHHOMY BBIOODY 3a/IaHus.
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MarucCTpanTa,
OIIpEACIICHUE THUIIOB
0paTopoB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm

1.3

Cry»eOHbII Traor.

10/14

1.IlpocmoTp ™

aHaJIN3
BHJICO3aIIACEN
CITy>K€OHBIX THAJIOTOB.
Amnanu3 BepOanbHOi 1
HeBepOaTbHON
COCTABIISIOIINX
YCHENTHOTO U HEYJaqHOTO
CiTy’ke0HOTO0 Tuanora.
IToaroroBka K poseBoi
urpe «HTEpBBIO ITPU
nmpreMe Ha paboTy».
[IpocMoTp BuAcO3anUcH
Howtogetajobyouwant Ha
Onore
www.tiashija.blogspot.co
m

YceTHbIl
orpoc.
KonTtpons
HO-
TECTOBBIE
3a/laHus.

CM. iyHKT 7

1.4.

Buasl neperosor
MpaBujia UX BEICH

10/13

1.AHanu3 Buaeo3anucei
MyOJIMIHBIX
BBICTYIIJIEHUH 1o
pEKOMEH AN
MperoaaBareiss U T0
co0CTBEHHOMY BBIOOPY
MarucTpaHTa,
OTIpeIeTICHUE THIIOB
OpaTopoB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm

YcTHBII
ompoc.
MoaynbHbl
U TeCT.

CM. yHKT 7

Moayasb 2. [IncbMeHHbIe OM3HEC- KOMMYHUKAMH
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2.1.

®dopmartsl, npaBuiIa

IIUCBMCHHOI'O ACJI0BOI0

o01eHus

10/12

1.IIpopaboTka Teopuun
BOTIpOCa, M3ydeHne
SI3BIKOBOM COCTaBIISIOLIECH
ohHUIIaILHOTO,
MONTyO(UITHAIBHOTO U
HEO(UIHATIBHOTO CTHIICH
JUAIOTHYECKOTO
JIeIIOBOTO oOrieHust.
2.IIpocmoTp
BUJIEO3anucen Ha
peaMeT W3yYeHUs
PErHOHAIBHOTO
BapbUPOBaHUS B ICTIOBOM
oOmIeHn .
1.Hazaposa
AHrmiickui
nenoBoro obmenns. Kypc
JIEKIIMH U IPAKTUKYM. —
ACT, Actpens, BKT.
2016

2.Hazaposa T.b.,
[Ipecnyxuna U.A..

T.b.
SI3BIK

VcTHbIi
omnpoc.
Kontpons
HO-
TECTOBBIC
3a7aHus.

CM. yHKT 7

Pernonansaoe
BapbUPOBAHHE B JEIIOBOM
OOIIEHUY HA aHTJITHHCKOM
s3pike. — ACT, Actpens,
BKT, 2016

2.2

AHHOTHpOBaHHE, "
pE3IOMUpPOBaHKE
pedepupoBanue
Ka4eCTBEHHOH IPecChl

10/12

IIpocmorp u  aHaynm3
BHHGOSaHHCGﬁ HUHTCPBBIO
Kaxk
HHTEPBbIO
http://www.ublicityhound.
net/prepare-for-an-
interview-with-a-reporter-

these- 8-ways

TOTOBHUTBHCA K

YcrHbIN
orpoc.
KonTtpons
HO-
TECTOBBIC
3a/1aHusl.

CM. yHKT 7

2.3

Ompenenenne KII.

10/14

[Ipopabotka TEeopuu
BOIIpOCa

1. Beenenckas JI.A.
Puropuka u kynerypa
peun. — ®enukc, 2015 2.
Hazaposa T.b.
AHTIUHACKHH S3BIK
JIEJIOBOTO OOIICHHMS.

Kypc nekuuii u
npakTukyM. — ACT,
Actpens, BKT. 2016
[Ipocmorp u  aHanus
BHJICO3AIIUCEN JUCKYCCUI

YcrHbiid
orpoc.
KonTtpons
HO-
TECTOBBIE
3a/laHMs.

CM. iyHKT 7
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2.4

CHHTaKCHYECKHE
ocobennoctH si3eika KIT

10/13

[IpopaboTtka Teopuu
BOTIpOCa

IToxroroska k
MexBY30BCKOMY
KOHKYpCY I1€PEBOJIOB C
MHOCTPAHHOTO SA3bIKa HA
pycckuii(Tipo3a,

1033us1 )(BBIIOTHEHNE
nepeBoja ¢
MHOCTPaHHOTO Ha
PYCCKUH SI3BIK,
IloaroroBka K KOHKYpCY
YTELOB Ha HMHOCTPAHHOM
sI3pIKE  (O3HAKOMJICHHE C
WHOS3BEIYHOM TTO33HEH,
3ay4uBaHUe

HaU3yCTh)

[IpopaboTtka TEOpUHn
BOIIPOCA peyu. —

®ennke, 2015
1..Hazaposa T.b.
AHrmiickuit SI3BIK
nenosoro obuienus. Kypc
JEKIUH U NPaKTUKYM. —
ACT, Actpens, BKT.
2016

2.IIpocMoTp U aHAIHN3
BUJICO3AIIUCEN TUCKYCCUI
3. I[loaroroBska k
MexBy30BCKOMY
KOHKYpCY Ha JIy4IInit
BOIIPOC HA HHOCTPAHHOM

VcTHBIN
ompoc.
MoaynbHbI
U TecCT.

CwM. myHKT 7

sI3pIKE O TeMe «Briciiee
obpazoBanme B Poccuu u
CTpaHax M3y4aeMoro
SI3bIKAY (M3Y4YCHUE
WHOSI3bIYHOMN JIUTEPATYPHI,
COCTaBJICHHE BOIIPOCA U
OTBETA)

5.5. Tembl pedepaToB

5.6. TBopueckue 3aJaHUsA-He NPEAYCMOTPEHbI

5.7.Curyanus 1Jis aHAJIM3a-He NMPe1yCMOTPEHbI

5. 8.CTtaThu AJig COCTaBICHUSI aHHOTAIINH, pEelEeH3HI-HEe MPEeTyCMOTPEHBI
5.9.TeMbl KypcOBBIX pabOTHE MPEAYCMOTPEHBI

6. ®on OLEHOYHBIX CPENCTB Il MPOBeAeHHs IPOMEKYTOYHOM aTTeCTALNN

00y4arouUXcs Mo JUCHUILUIHHE (MOTYJII0)

6.1. Hepe‘leHb KOMl’lemeHL{Mﬁ C yKasanuem amanoe ux gbopmupoeanz 6 npoyecce 0C60€eruUs

006pa306amenbHOU NPOCPAMMbL




VYK-4. CnocobGeH NpUMEHATh COBPEMEHHBIE KOMMYHHKATHBHBIC TEXHOJIOTHH, B TOM YHCJIE Ha
WHOCTPaHHOM (bIX) s3bIKe(aX), IJIs aKaIeMUUECKOTO B MPO(eCCHOHATBLHOTO B3aMMOICHCTBHS

OIlIK-

8. CrocoOeHNpOoeKTUPOBATHIIEAArOTUYECKYIOIEATETbHOCTbHA0OCHOBECTICIUATbHBIXHAYYHbIX3HAHHH
U pe3yIbTaTOB UCCIIEIOBAaHUI

6.1.2. Komniekm KOHMPOIbHBIX 3A0AHUL UTU UHbLE MAMEPUAbl, He0OX0oumble OJisl
OYEHUBAHUSL KOMNEMEHYUL N0 MeOPEMUYECKOU 2PAMMAMUKE AHSTUNCKO20 S3bIKA

[TPUMEPHI TECTOBBIX 3AJAHUH JIJIS1 OLIEHKU KAYECTBA
OCBOEHUA JUCHUTUUIMHBI (MO Y JIA)

HpnMeprle TECTOBBbIC 3a/laHUSA

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That'’s a contradiction in terms. When | was a boy, my brother and | would get into argumentsover
some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us put
on boxing gloves, then take us out in the backyard where we would duke it out. Since | was three
years older than my brother, 1 won every 2 ... . In retrospect, I see that this was an absurd way to
resolve a conflict. All we did was beat each other to a pulp with the last one standing being declared
the —winner. || Unfortunately, this is often how conflicts are resolved. The person with the bigger
3 ... wins, or the person who wants to avoid the perception of being on the receiving end of the
—bigger punch|| gives in or goes along to avoid the 4 ... . In either case, nothing is really resolved.
There is no mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or learning. There is only
contention, confrontation, and 7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only
then you have an opportunity to resolve it.

A punch



B consequences.
C issue

D understanding
E argument F biases

G challenge

H collaboration
I compulsion
J sharing

2. Read the passage above again. According to the author, which of the following is
true?

a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E

Honesty and sincerity F Mutuality G Inquiry and Reflection

H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1 ......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: Indialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ....... The capacity to see the living processes that underlies all things. It is to become aware
of yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 ...... Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop, step
back, see things with new eyes.||

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.



5 ......2 Your assumptions play a large part in how you view the world and behave towards
others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know™
the world agrees with them.

6 ......: When you are unclear about what someone means, you ask a question. In Dialogue the
intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.



Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

8 «.....t You can‘t change human behavior by command, resolve, or even good intentions. But
you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container.”

9 ... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

10  ......:occurs when a group wanders into new territory - discovers new meaning - that can
only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a result,
advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where one
of our co-workers took it upon herself to give us advice about every aspect of our lives. In an attempt
to silence her once and for all, we decided to go out of our way to solicit her advice on absolutely
everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly
communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —1I know better than you,|| or —I know and you don‘t, so I have to tell
you.||

B —I need to give you the benefit of my advice to validate or to prove
tomyself how smart I am.||

C —You can‘t figure this out on your own,|| or —I don‘t trust youto figure
itout. ||

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to giveadvice.
D Listen, listen, and listen! — E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:



1. Look for ways of —expanding the pie|| .
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.
a) You must know how much you can give up and what conditions you
can accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.
b) Creative negotiators can work out new opportunities that benefit both
parties. In the ideal situation the opponents achieve their objectives and none of
them has to make a considerable concession. You can argue about how to divide
the market or you can work together and expand it in such a way that each party
has a substantial share.
C) Having dealt with the easier issues in a successful way negotiators are
more optimistic. This positive attitude makes it easier to deal with the harder
matters.
d)  Increasing the number of variables makes it easier to work out a
compromise. Whenever a car dealer does not want to give up the price of a
car, he will think about alternative incentives for the client, such as equipping
the car with a better radio or tyres.
7 . Decide which sentences match each negotiation style.
1) Win-winnegotiation
a) Small business owners had no choice but to accept the

price quoted by the large corporation.
b) The question of price proved to be a stumbling block and

both parties came back from the negotiations empty-

handed.
c) After some haggling both parties achieved
28
2) Win-lose negotiation 3)
Lose-lose negotiation
theirmostimportantobjectives

d) Neither negotiator knew the needs of the other

party and ended up making unnecessary concessions.

e) Having worked out this creative solution neither

party had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries

they apply to.

1) Singapore 2)

China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early is
advisable. Talkingwithhandsinpocketsisconsideredrude.

b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

c) Remember that the O.K. gesture is considered obscene.



d) Give your host a firm handshake and maintain direct eye
contact.

e) Present your business card with your right hand only because
the left hand is considered unclean. Remember that showing
the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships‘. Build
a relationship before talking business.

9. Match each of the words in the list with its definition: a.

cancel

b. postpone

c. bring forward

d. cut short

e. fixup

f. extend

g. reschedule 1. arrange a meeting

2. find another time for the meeting

3. holdthemeetinglater

4. holdthemeetingsooner

. hold a longermeeting

6. finishthemeetingearlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before I send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Manythanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) 1 wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to authorize

the expenditure.

a) Would you please authorize the expenditure?

b) 1°d really appreciate it if you could authorize this expenditure.

o1

HpaKTI/I‘IGCKI/Ie 3aJlaHv OJ1s TCKYIIETO KOHTPOJIA 3HAHUM CTYACHTOB-MaruCTpaHTOB

3ananue 1.0npenennte, 03HAYAET JIM CJIOBO CTPAHY WIH HAIMOHAJIBLHOCTH H MOCTaBbTe OYKBbI U ‘C’
(‘country’)uiu ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish — 9 Swedish
5 France —— 10 Oman

2. JlonoJIHATE NMPeJI0KeHUs CJI0BAMM U3 PAMOYKH



\short / heawy / big / early / long / fast

Hampuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 | have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too_! Last week, he talked for four hours! 5 Jane’s report was too_. It

didn’t give nearly enough information.

3. ITonGepuTe BhIpa:KeHUs: U3 ABYX CTOJIOMKOB U 00pa3yiiTe ¢pa3bl, HAMpUMeEp:
__C ___to the cinema on Friday night.
a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.
c) I love going 3 TV after work.
d) I work 4 to CDs. I’m not keen on music

e) I quite like watching 5_from home once a month. f) Idon’tlikegoing

4. J1on0THUTeNPeA105KeHUsSICI0BAMUU3PAMOYKH

colleagues / company / flexible / friendly / job / opportunities / salary

Svetlana is a website designer at Orion Data. She has a (1)__boss and very helpful (2)___ . She
doesn’t get a lot of money, but for her (3) security and (4) hours are more important
than a high (5) .

This year, Svetlana also has a (6) car and a lot of travel (7)

5. I[OHOJ]HHTe NPEAJI0KeHUA CJIOBAMHU U3 PAMOYKH
3} at /in / June / Monday / morning / New Year / the]

We are always very busy in the

Budapest is beautiful___the spring.

We never go on holiday in____.

Our sales conference ison____ October.

The office is quiet on__mornings.

Max sometimes works till 11:30 night.
Our company closes for three days in_summer.
We sometimes have a short holiday at .

00N Ok, WN -

6 TomomHUTEOOBABACHUANPeRIoramMmuin, on, at, fromummnto.

ACE CARS
Are you travelling__to_ New York? Ace Cars can ...
* meet you 1 the airport.
+ take you 2 the city centre__ 3 aluxury car.
» driveyou 4 your hotel to meetings or take you shopping and sightseeing.
And 5 Friday and Saturday night, we can show you the best nightlife with our special guided

tour.
7IlocTaBbTErJIar0JbIBHYKHYIOOpPMY.

My name’s Clive Mason and I (1) (work) for an international business school in Paris. Lucille,
my wife, is French. She (2) (work) part-time as a website designer. We (3)____ (live) near
Vincennes. Lucille (4) (travel) to work by metro, but I (5)

(take) a bus. We (6) (have) two children, Sam and
Nicole. They (7) (go) to a French primary school. At the weekend we
(8) (love) playing tennis or going to the swimming pool. Sometimes, Lucille (9)___ (take)

the children to the cinema or to a drama club. Both Sam and Nicole



(10) (say) they want to be film stars!

8.ITocTaBbTeraaroatobeBuy:kuyodopmy.

Sandra (1) from Brazil. ‘I (2)___ 30yearsoldand 1 (3) . married,’
she says. ‘My husband’s name (4)____ Lucas. We (5) management consultants. We
live in Jodo Pessoa, the Green City. Our office (6)___ very near our home.Sandra and Lucas have
one son, Rafael. He (7) sixyearsold,andhe (8) ____ at primary school.“We
9o a busy family, butwe (10) ____ always together at the weekend,’

says Sandra.

9.11oa0epUTEOTBETHIKBLICKA3LIBAHUSM
a) Notbad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
c) No, thanks. 2 A: How’s business?
d) Goodbye. B: -
e) Nice to meetyou. 3 A: Would you like a drink?
f) Yes, please. B: _
4 A: Hello, Mike.

B:——
5 A: My name’s lan.

B:—
6 A: See you later.

B:

3ananne 9.BriGepuTe HY)KHOE CIIOBO U3 PAMKHU U 3aIOJHUTE MPOITYCKHU:

\to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. apolite way of the ending of a letter.

2.The name and address of the company writtentoareusually ___ on the left-hand side against
the margin.

3. Thenormal formof ___ for letters addressed to organization is "Dear Sirs". "Dear Mr.

Smith" has tended to replace "Dear Sir".

4.The___ of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7. I was surprised at the _ of his knowledge

3amanne NelO Test
1Public
Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people say
that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.



1. Expect to be nervous.

a. Know what you are going to say — and why
you want to say it.

2. Prepare.

b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe out,
say silently to yourself, “Relax.”

3. Practice.

c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe.

d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your delivery.

5. Rehearse.

e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience.

f. People won’t see how nervous you are. (They
can’t tell if your palms are sweating or your
knees are knocking or your heart is pounding.)
So don’t tell them. Smile. Stick your chest out.
Look confident, even if you don’t feel it.

7. Simplify.

g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself speaking
with confidence.

8. Visualize success.

h. Stand up and walk around as you practice out
loud. Don’t memorize your speech or practice it
word for word. Talk it through, point by point.
Imagine you’re explaining your main ideas to a
friend.

9. Connect with your audience.

I. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident.

J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any sense?”’)

Stop focusing on yourself. Focus,




instead, on your audience. (“How are you?”
“Are you getting this?”” “Canyouhearme?”’)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A

B

If at all possible, be prepared to replace key equipment on the spot.

Focus on the audience and on your message, not on the problem. As you work on a

solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C

D
GGA

Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

Use humor to relieve audience tension. When her computer crashes, one speaker says,

TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E

Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

- o a o

Talk to the person asking the question.

When answering a question begin by addressing the questioner, then turn to others in
the audience. When you finish, look to some other part of the room and ask, “Who else
has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a
whole new subject.

Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and promise
to get back to him or her with the answer.

Postpone questions that require lengthy answers. Give a brief answer, admit that there’s
more to be said, and offer to discuss it more fully in private.

Turn certain questions back on your audience, asking for their input.

Retain control of the situation, deciding when to move on.

4. Complete the following passage:



In formal 1... or larger meetings it's often
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can
make the event more successful and establish
yourown 3 ....

An 4 ... serves two purposes:

1. Itacts as a bridge, a5 ... from one part

A introduction

B transition

C preparation

D anticipation

of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

Your task is to introduce the speaker, not to take
center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

E gatherings
F professionalism
G shift

H spotlight

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use

PowerPoint:

1. When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 — 7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and

troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.




C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.

F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.
6. Karen Hughes is Marketing Director at a multinational consumer electronics firm.

Choose the correct word from the list below to complete what she says.
We are one of the world's ................ Lin consumer electronics, introducing new types of product
that did not exist previously. However, where we are not first to the market with a new product-
type, we look at the market ................... 2, If it looks good, we develop our own versions of the
product. We usually test our offerings in focus ............... 3 before .....covveeee. 4 them on to the
market, or, if there's not much time, we may just launch them, monitor market reaction and then
modify them accordingly. We try to identify the different market ................... ®: groups of end-
users with particular characteristics. We look at the marketing .................. ®. This includes the best
way of distributing the product, deciding which ................. " and retail
................ & we are going to use. In the early stages, when the market is growing fast, it can be
QUITE oo %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a) possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 @) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a)combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a) outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in
brackets to complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ................. (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators .................... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ..................... (bid) by Wal-Mart.

4 Under the agreement, NCR will ..................... (source) the manufacture of its computers to

Solectron for at least five years.
5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.



6 There are some companies with big problems because they ................ (extend) themselves in real

estate.
7 He is a skilful politician who has ..................... (manoeuvre) his rivals.
8 The government has ................ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with
each noun.
1) asuggestion
a) put forward  b) make C) reject d) do
2) aproposal
a) accept b) agree c) consider  d) make
3) anidea
a) deny b) have c) put forward d) suggest
4) aproblem
a) face  b) deal with c) make d) sort out
5) a decision
a) come to b) do c) reach d) take
6) asolution
a) put forward  b) look for  c¢) work out  d) deal with

9. Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which Gateway

trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive) speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

-

(ep]

The government should be more (articulate/fluent/responsive) to people and less preoccupied with
special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It
2 Bank deposits are disappearing as nervous couldn’t be worse.’
investors send their money abroad. 'The ) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.
3 The organisation's systems have been c) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.
4 The finance minister said the budgetwas ¢y criticised by auditors, who found corruption
totally _ and mismanagement.
5 The new management techniques were f) unrealistic, and a new budget will have to be

found to be highly _ presented to parliament next week.
6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is now moderately successful in 45% of cases.
exceptionally

6.2.1. IllpakTryeckue 3a7aHus sl IPOMEKYTOYHOT0 KOHTPOJIA 3HAHUI CTY/IeHTOB-
MArUCTPAHTOB



dopMoi IPOMEKYTOUHOM aTTecTaluy 1Mo auciuIuinHe «MHOCTpaHHBIN S3bIK B IPO(EeCCHOHATBLHOM
KOMMYHHUKAITUHU SBIsIETCS 3aueT. CucTemMa TeKyIero u pyoeKHOTO KOHTPOJISI CTPOUTCS MO0 OaIbHO-
PEUTHHIOBOM MOJENM, a WTOTOBBIM 3a4€T CTYACHTHI MOJYy4YalOT B KadeCTBE HAKOIMUTEIbHOU
perTHHroBOM oreHkH (He MeHee 30 6aoB). B TexHOIOrHYecKoi KapTe TUCITUTIIIMHBI BBIJICIICHBI BCE
(GopMBI TeKymIero M pyOeKHOro KOHTPOJISA, KaJas M3 KOTOPBIX OIICHUBAETCS OIPEICICHHBIM
KOJIMYECTBOM OaJIIOB (B IMAMa30HE KMUHUMYM — MAaKCUMYM)).

Bo3moxHO HaumcneHue OOHYCHBIX M MTpadHBIX OaioB (HAIpHUMEp, K HEYIOBICTBOPUTEIHLHOMN
OIICHKE B COYETAHWUU C PEHTHUHTOBBIM MITpaoM MPUPABHUBAIOTCS cllaya TEKCTa YIEOHOTrO 3aJIaHusl,
MM03aMMCTBOBAaHHOTO 13 IHTEpHETa MU U3 KOJUICKITUHN YUEOHBIX 3aJaHU I IPOILIBIX JIET, cIada ABYyMSI
n Oojee CTyJACHTaMH HJECHTUYHOTO TEKCTa YYEOHOro 3aJlaHusl, HCIOJIb30BAaHUE SJIEKTPOHHBIX
mporpamm repeBojaa. PeiiTuHroBsie 00OHYCHI TPEIyCMaTPUBAIOTCS TIPH JICMOHCTPAIIMU CTYICHTaMH B
X0Jle ceMecTpa YriyOJeHHOrO 3HAHWS Yy4eOHOrO W JOMOJHHUTEIBHOTO Marepualia, TBOPUYECKOTO,
WHUIIMATUBHOTO M JUCIMIUIMHHUPOBAHHOTO OTHOIICHUS K ydeOHOMY Tmporieccy.TexHoiornaeckas
KapTa BKJIIOYaeT 0a30BYH0 M JIOTIOJHUTEIBbHYIO 4YacTH. B 0a30BOM YacTH TPHBOIUTCS pacyer
PEUTHHIOBOM OIICHKM TeX y4eOHBIX 3aJaHUN U KOHTPOJIBHBIX MPOLEAYP, KOTOPHIE BBIIOIHSIOTCS
CTyJICHTaMH B TE€ueHUEe cemecTpa. /[ MTOroBoro 3auera CTyJIEHTaM JOCTAaTOYHO HAKOMUTH 30
O0amioB. EnuHCTBEHHBIM 00s3aTCIBHBIM YUECOHBIM 3aJaHHEM, KOTOPBIE MAaruCTPAHTHI JIOJIXKHBI
BBIIIOJIHUTh BHE 3aBUCUMOCTH OT JOCTUTHYTOI'O YpPOBHS HAKOIMTEIbHOM OLIEHKH, SBISIETCS
MOATOTOBKA W TPE3eHTallus Yy4eOHOro mpoekTa (CTYACHTHI, MO YBaXKHUTEIbHBIM MPUYMHAM, HE
MPUHSBIIME Yy4YyacTHE B O3TOM pabore, 00s3aHbl MOATOTOBUTH Y4YEOHBIH NPOEKT B COCTaBe
JIOTIOJTHATEIBHBIX YYCOHBIX 3aaHwii)./lOMOHUTEIIbHAS YacTh TEXHOJIOTHYECKOH KapThl BKIIOYACT
KOMITICHCUPYIOIIME yueOHbIe 3aaHusl. MarucTpaHnThl BBIOIHSIOT UX B TOM ClIy4ae, €Clid B paMKax
6a30BoI YaCTH HE CyMeIl HabpaTh KOJIMUYECTBO 0asioB, HEOOXOUMOE JIJIsl ONyueHus 3aueTa. Beidop
JOTIOJTHUTEIBHBIX YYE€OHBIX 3aJaHUN W3 MPEJI0KEHHOTO IMEPEYHS MAaruCTPAHThl OCYIIECTBISIOT
caMocToATeNIbHO. CPOK MX BBITIOJHEHUS ONMPEEIIICTCS MPENoJaBaTesIeM.

[Iprmepsl BOIIPOCOB AJIs 3a4eTa
dopmanbHOE U HEPOPMATIBHOE JIETI0BOE MUCHMO.
Knuie B 1eoBoM nucbMe.
A0GOpeBuaTypsl B IEJIOBOM IHUCHME.
Oco0eHHOoCTH Ae0BOM JOKYMEHTAINH.
KonTtpakt. TUnsl COBpeMEHHBIX KOHTPAKTOB.
OO0pa31bl KOHTPAKTOB.
Knuire KOHTpakToB.
CrnenanmbHasi TEPMAHOJIOTHS B KOHTPAKTaX.
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OnpeﬂeneHI/Ie " TUIIBI ACJIOBBIX BCTPCH.
. HHaHI/IpOBaHHe MMPOBCACHUA JIeI0BOM BCTpCHHU.

N
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. OyHKIMOHAIIbHBIE OCOOEHHOCTH SI3bIKA JIETIOBBIX BCTPEY.
. Kinuie nenoBeIx BCTpeu.
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. OnpeaeneHue u TUTBI IPE3EHTALIHM.

. CTpyKTypa npe3eHTanuu.

. Knuie B npezenranuu.

. CTunucTudeckue 0COOEHHOCTH MPe3eHTAITHH.
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. OnpeneneHue 1 TUIbI IEPETOBOPOB.
. OCOOEHHOCTH SI3bIKA MTEPETOBOPOB: JIEKCHKA, (PYHKIIMOHAIBHBIC CTUIIH, TUCKYPC.

[EY
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1. lonostHuTe pa3roBop Ha KoH(pepenuun. MosaunpencrasiaserCimykomier: doesn’t / s/ are / do / isn’t
[ aren’t

Molly  Hello. My name IS Molly Edison. I work for Carolina Consulting. Sam
Oh, hello. I’'m Sam Amos, and these (1)____my colleagues, Bill Carter and Emma Crumb.
Bill, Emma How do you do.



Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5)
likeflying!

3aganme 2. Ilpoumtaiite Tekct Legaleducation u mnepenmaiite kpaTkoe cojaepkaHue Ha

AHTIIUUCKOMS3BIKE:

Legal education

Legal education is the education of individuals who intend to become legal professionals or those who
simply intend to use their law degree to some end, either related to law (such as politics or academic)
or business. It includes: First degrees in law, which may be studied at either undergraduate or graduate
level depending on the country. VVocational courses which prospective lawyers are required to pass in
some countries before they may enter practice. Applied legal education for specific branches of law
such as, Business law, Human resource and Labour laws, Property laws, Family laws, Human rights
& Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's equivalent
of a bar exam. In such countries, graduate programs in law enable students to embark on academic
careers or become specialized in a particular area of law. In the United States, law is a professional
doctorate degree known as a Juris Doctor. Students embark upon their legal studies only after
completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions, mostly
in the Commonwealth of Nations. Faculty of law is another name for a law school or school of law,
the terms commonly used in the United States. This term is used in Canada, other Commonwealth
countries and the rest of the world. It may be distinguishable from law school in the sense that a faculty
is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a university,
or may be totally independent of any other post-secondary educational institution. In addition in some
countries, including Germany, the United Kingdom, Canada and some states of Australia, the final
stages of vocational legal education required to qualify to practice law are carried out outside the
university system. The requirements for qualification as a barrister or as a solicitor are covered in those
articles. See advocate for details of the requirements forqualification as an advocate in Scotland.

3ananue 3.CocTaBbTe aHHOTALIMIO K cieyromemMy Tekcry:Legaleducation

3ananme 4. IloaroroBbTe NPE3CHTALMIO CBOEH HAYYHOM CTAaThbU WM JOKJIAJa, HCIOIb3Ys
HI/I)KGHpI/IBC,Z[GHHBICBI:Ipa)KeHI/IHZ

Sample of Presentation
Dear friends and colleagues,



May I welcome you on behalf of... . My name is ... , let me start by giving our terms ofreference. My
aim today is to discuss... I have divided my report into two parts. First, I wouldlike to talk about ...
.Secondly, I am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words aboutthe
history of the subject ... . Now for the main problem. There is an essential differencebetween ... .
Turning now to the possibilities, I must say that there is a choice of two courses of action... .Next we
come to our recommendations ... .I have prepared a detailed list of issues todiscuss ... .Could you
hand around these leaflets, please? That concludes my talk. Pleasefeel freetoaskquestions.

3ananue
5.IIpounraiiterekcrSpeakingonPublicunepenaiirekpaTkoecoaepKaHHEeHAaHT TTHHCKOMSI3BIKE :
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
« To inform the audience about some subject matter;
* To introduce some subject matter;
« To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will differ
a little. All good speeches have two things in common: the underlying structure and the language
points which typically arise to serve this structure. If you are going to deliver a speech, you must
first have a plan. You should know exactlywhere and when the report is to be made. Having a clear
idea of what the people in the audienceare: their knowledge on the subject, status, age, business
culture, specific interests — these helpidentify the needs of the audience. The information you are
going to present should be tailored tomeet the needs of the listeners. You should also devise the most
appropriate format and sketchout for the use of demonstration materials and handouts. After
providing answers to seven basicquestions: why?, to whom?, what?, where?, when?, how long?,
how?, you get down the plan ofthe report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / invitingquestions.

3ananme 6.OTBETHTE HA BOMPOCHI IO COJIEPIKAHUIO TEKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. TIpounTaiiTe TEKCT Ha PYCCKOM SI3bIKE U TIEpeIaliTe ero CoJepKaHne Ha aHTIIMICKOM HHA00O0pOT.
23. ConocraBbTe aHTTUICKOE (PYCCKOE) CIIOBO HIIM BBIPAXKEHHE C €r0 TEPEBOIOM.
24. TlocraBbTe BOIIPOCHI K JaHHBIM MPCAJIOKCHUAM.

25. CnenaiiTe JaHHBIC IPEJIOKEHUS OTPULIATESITLHBIMHU.

26. BcraBbTe npoIynieHHbIE CJI0BA B TaHHBIN TEKCT.

3ananme Ne7 [IpounraiiteunepeseaurerekcTRESUME



A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within your
own company, or even to register as a delegate at a conference. Some information might be given
in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record, date
of birth and marital status. In the next section, note down your education. Put any qualifications on the
next line. Next, detail your work history, starting with your most recent job. Give dates, employers
and describe your duties. List hobbies and interests and put extra information in a separate section.
End by saying that two referees are available on request — not naming them leaves you free to choose
the best ones for particular jobs. Remember the longer an application, the less chance it has of being
read. Never send a photo-copied letter — it looks as though you don’t care. Always be positive and
never apologize for being You.

BaHaHne 8. OHpe,I[eJ'II/IT €, KaKHC¢ H3 HHWXKCIICPCUUCIICHHBIX IIYHKTOB MOIYT ObIThHANOOIEE
npuroanbivu 11 CV (1. e. curriculumvitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job. When

you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:

Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to
a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how conflicts
are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the perception
of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4



... . In cither case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties lose
something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and our
9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our own
or that are outside the realm of our own experience. That’s when the conflict shows up. The 10 ... you
face when you encounter conflict is to accelerate through it. Only then you have an opportunity to
resolve it.

A punch

B consequences.

C issue
D understanding

E argument

F biases

G challenge

H collaboration
I compulsion
J sharing

2. Read the passage above again. According to the author, which of the following is
true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

oo o

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension

E Honesty and sincerity F Mutuality G Inquiry and Reflection

H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.



In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below.” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.



You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

10 ......: OCcurs when a group wanders into new territory - discovers new meaning - that can
only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

«  When we give unsolicited advice, the judgmental assumptionis, 1 ......
« The authoritative assumption is, 2 ......
« The self-serving assumption is, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I

2

am.
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.



D Listen, listen, and listen! «
E Be honest.
F Offer to assist, not insist.

G Allowpeople decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of “expanding the pie”.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is essential
that you examine many various combinations of variables to be dealt with in the negotiation
process. These variables may include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car
dealer does not want to give up the price of a car, he will think about alternative incentives for
the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block and

1) Win-win negotiation both parties came back from the negotiations empty-
handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most
important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party and

ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to. 1)
Singapore a) Punctuality is very important. Arriving a few minutes early is 2) China advisable.
Talking with hands in pockets is considered rude. 3) Saudi Arabia b) Strong and direct eye contact
can be misinterpreted as an attempt to
4) USA  intimidate the speaker.

5) Spain ¢) Remember that the O.K. gesture is considered obscene.
6) Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left
hand is considered unclean. Remember that showing the bottom of
the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.



9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

2.

3.

4.

Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before I send it?

b) Can you read this report before | send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.

6.

a) Would you please authorize the expenditure?
b) I"d really appreciate it if you could authorize this expenditure

3.Onucanue nokazamenei u Kpumepuee OyeHusanusl Komnemeﬁum? HA pas3jiu4dHblx omanax ux
d)opmupoeaﬂuﬂ, onucarnue wKajl OyeHUuearuA

Onucanue nokasareseii 1 KpuTepueB OLEHUBAHUS KOMIIeTeHLMIi, OnMcaHue Kaa oneHuBanusa YK-4
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HNOIIK 8.1.
0COOEHHOCTH

3HaerT:

reaaroru4eckon
e TeTbHOCTH;
TpeOOBaHMS
cyOBeKTam
MeAaroru4eckoi
e TeTbHOCTH;
[pE3yJIbTaThl HAYYHBIX
HCCIIeIOBaHU I B
chepe memarornaecKoi
e TETLHOCTH.
MOIIK  8.2.

IMCIIOJIB30BATh

YmMmeerT:

COBpEMEHHBIE
CIICIUAJIbHBIC HaY4YHBIC
SHaHWS W Pe3yJIbTaThI
MCCIICI0BAHUN JIISE
BBIOOpPa METOJIOB B
TeJaroruIecKoi
mestenpHOocTH  MOIIK
8.3. Braaneer:
MeTonmamMu, (hopMaMu H
CpeacTBaMu
megarornyeckoun
EeITeIbHOCTH;
OCYIIIECTBIISIET
BEIOOD B 3aBUCHUMOCTH
OT KOHTEKCTa

nux

podeccuoHaIbHON
NEeSITEIBHOCTH C yYETOM
[pE3yJIbTaTOB  HAYyYHBIX
HCCIlIeI0BaHU M.

OOyyJaromuiics He
3HaeT
0COOCHHOCTH
1€ JarorM9IeCcKOm
NeSITENIbHOCTH;
TpeOOBaHUSI K
cyOBeKTam
[e1aroruIecKom
IesSITCNIbHOCTH;
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HAYIHBIX
MCCIICIOBAaHUI B
chepe
1€ JarorM9IeCcKOm
eSITCIIbHOCTH.
He yMeeT
HICIIOJIE30BATh
COBPEMEHHBIE
CIIeIaIbHbIC
Hay4HbIE
3HAHUA
pe3yIbTaThI
CCIICIOBAaHU N
s BBIOOpA
METOJIOB B
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nesitenbHOCTH. He
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dbopmamu u
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OCYIIECTBIISIET UX
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3aBHCUMOCTHU OT
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HOI
NEeSITENIbHOCTH C
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Hay4YHBbIX
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chepe
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HCITOJIB30BaTh
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CIIeLMaIbHbIC
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pe3yIbTaThl
HCCIICIOBaHUI
NRIE|
METOJIOB B

BBIOOpA
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eATeTLHOCTH.
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bIC HaYLIHBIe
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pe3yIbTaThl
1 (e () (0): ]
HUH 19
BEIOOpA
METOJIOB B
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e TeIbHOC
TH.
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[e1aroruye
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TH,
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3HAHUSA 00
0COOCHHOCTH
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e TeIbHOCTH,
TpeOOBaHMS K
cyOBeKTaM
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Hay4YHbIE
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HO
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HO1
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HAY4YHBIX
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OCYILECTBI
sIeT ux
BIOOD B
3aBHCUMOC
TH oT
KOHTEKCTa
npodeccuo
HaJIbHOU
JIESITEIILHOC
TH C YY€TOM
pe3ynbpTaTo
B Hay4YHBIX
HCCIIeI0Ba
HUI.

OreHounoe
CPEICTBO

[IIxana orteHuBanus

IIpencraBnenue
OLIEHOYHOTOCPECTBAB (hOH e

KontponsHo-

TECTOBBIC 3a/ITaHUA

3aumeno

[IpaBuiabHBIX OTBETOB S1-
Bricka3piBaHM€E, B OCHOBHOM, JIOTUYHO;
HMEIOTCSOTACIIbHBIE HEIOCTaTKU IPHU

WCIIO0Ib30BAHUHUCPEICTB JIOTHYECKOH
CBA3HU, UMCIOTCA OTACIBHBICHCIOCTAaTKH
MpU JENeHUH TeKCTa Ha  ab3arlbl;
HMEIOTCS  OTJIENLHBIC HapylIeHUs
Bo(OpMIIEHHH TeKcTa. Vcmonb3yembrit
CJIOBapHbIN3anac COOTBETCTBYET
MOCTaBICHHON  3ajade, OJTHAKO

BCTPECYAIOTCA OTACIIBHBIC HETOYHOCTU B
yHOTpeOJIeHUU CJIOB, JTUOO CIIOBAPHBIM
3amac  OrpaHWuYeH, HO JICKCUKA
WCIONIb30BaHa MpaBuibHO.MIMeeTcs psn
rpaMMaTHYEeCKUX ouInooK,

HE3aTPYAHAIOMUX IIOHUMAaHHUEC TCKCTA.

Heszaumeno»
[IpaBuibHbIX  OoTBETOB MeHee 50%.
Kpaiine orpaHu4yeHHBI  CIIOBapHBII
3amac  He  IO3BOJISET BBITNIOJIHUTh
ITOCTaBJICHHYIO
3amady.l’'pammarnueckne mpaBuia He
COOJIFOIar0TCH.
HenpasuiisHoe

HCIIOJIb30BAHUEC I'PaMMAaTHYICCKHUX

CTPYKTYP
HCBO3MO>XXHBIM

IeyaeT

BBITTOJIHEHUETIOCTABIICHHOM 3aga4un

Donn TECTOBBIX

MMPAaKTUICCKUX SaI[aHI/Iﬁ




MexKynbTypHBIE
0COOCHHOCTH
JIeJI0BOM
KOMMYHUKAaIUU

3aumeno 11paBUIbHBIX OTBETOB 51-

3aI[aHI/Ie BBIITOJITHCHO: HEKOTOPBIC
ACIICKTHI, YKa3aHHBbIC B
3a/IaHUH,paCKPBITHL

PeueBoil 3TUKET: COBETHI U
PEKOMEHIalluH.

HEIIOJHOCTHIO; UMEIOTCS OT/ENIbHBIC
HapyIICHUSICTHICBOTO 0(hopMIICHUS
peyu; MPUHSATHIE BSA3BIKE
HOPMBIBEKIIMBOCTH, BOCHOBHOM,
cobmroieHbl. L{enb 00IIeHUATOCTUTHYTA,
OJTHAKO TeMa PACKpPhITa HE B MOJIHOM
o6beme. COlIMOKYIIbTYpHBIC3HAHMS, B
OCHOBHOM, HCIIOJIb30BaHbI B
COOTBETCTBUHM C CUTYyallel OOIICHHS
Hezaumeno»

[IpaBunbHbIX 0TBETOB MeHee 50%.
3a/aHre He BBITTOJTHEHO: COJICP)KaHUE HE
OTpaXkaeT T€E ACTICKTHI,KOTOPHIC
yKa3aHbIB 3aJJaHUH, U HE
CootBercTByeTTpeOyeMoMy  00beMmy.
Lenb o01IeHNs HE TOCTUTHYTA

Coo0urenne TeMe 1o

3auTeHo

[IpaBunbHBIX OTBETOB 51-
BeicTynaromuii 1€eMOHCTpUPYET 3HaHUs
10 BBIOpaHHOH TeMe,

MMEeT3aTPYAHEHHSI C UCIIOJIb30BAHUEM
TEMAaTUYEeCKOTOBOKAOYyIsAPa;

Nmerorcs
HECYIIECTBEHHBICIIOTPEIIHOCTH B
HCIIOJIb30BAHUN TEPMUHOJIOTHH.
OTCYTCTBYET
CONPOBOAUTENBHBIAIEMOHCTPALIMOHHBIN
MaTtepuaia. 3HAYUTEIbHOEKOINYECTBO
OImMOO0K S3LIKOBOTO XapaKTepa.
Heszaumeno»

[IpaBunbHbIX 0TBETOB MeHee 50%.
Coo01ienne He IOATOTOBIEHO, JIHOO
MMEETCYIIECTBEHHbIE  Tpo0enbl 10
[IPEICTaBJICHHONTEMATUKE, OCHOBaH Ha
HE0CTOBEpHOMMH(pOpMAIIHH,
BBICTYIAIOLIUM JIOTYLIEHOO0bII0e
KOJIMYECTBO TPYOBIX OLIMOOKS3BIKOBOTO
Xapakrepa.

TeMbl cOOOIIIEHU

IIuceMeHHbBIN 1

YCTHBIN

«3aumeno»

[TpaBunbHBIX 0TBETOB 51-%

@DOoHJ TEKCTOB Ha MEPEBO/L




epeBo

[lepeBon momHBIA, ©6€3 TPOITYCKOB
UIIPOU3BOJIBHBIX COKpAllleHUH TeKcTa
OpUTHHAJIA,I0TyCKAeTCs OJlHa
(dakTdeckass OmMOKa, MPUYCIOBUH
OTCYTCTBHSI TOTepb HUHGMOpPMALUU U
CTHJINCTUYECKUX  TIOTPEITHOCTEH  Ha
npyruxdparmMenTtax tekcra. Mmerorcs
HECYIIECTBEHHBICTIOTPEIIHOCTH B
HCIOJIb30BAaHUU TEPMUHOJIOTHH.
IlepeBon B  JOCTaTOYHOW  CTENEHU
OTBEUYACTCHUCTEMHO-SI3bIKOBBIM HOpMam
U CTUJIIO si3bIKaniepeBoa. KynbTypHbie u
(GyHKIMOHATLHBIE

nmapaMeTpbl  MCXOAHOTO  TEeKCTa B

OCHOBHOMA/IEKBaTHO nepelaHbl.
KommyHuKaTHBHOE3a1aHHE
pealin30BaHo, HO
HEI0CTaTOYHOOITUMAIIBHO.
JlomyckaloTcsi HEKOTOpPBICHAPYIICHUS B
(dhopMe peIbIBICHHS IIEPEBO/IA.

«Hezaumeno»

IIpaBuibHbIX 0TBETOB MeHee 50%.
IlepeBon COJIEPKUT MHOTI'O
¢dakTuueckuxomubok.Hapymena
MOJTHOTA HepeBoa,
€TOIKBUBAJICHTHOCTD M aJIeKBaTHOCTH. B
nepeBoierpy00 HapylleHbl CHUCTEMHO-
SI3BIKOBBIC HOPMBI HCTHIIb SI3BIKA
nepeBosia. KomMMyHHKaTHMBHOE3a1aHUE
HE BBINOJHEHO. ['pyOble HapylieHus B
(dopme mpeIbsIBIEHUS TEPEBOA.




Pedepuporanue
CTaThu

«3aumenoy

[TpaBunbHBIX 0TBETOB 51-%

OcHoBHass wH(pOpMAIUs H3BJICUCHA H3
TEKCTa C MOJHO M TOYHO. OTCYTCTBYET
n3zobpITouHasimHopManus.  BrickazaHo
cOOCTBEHHOCOTHOIIICHHE K MpodiieMe,
0003HAYCHHOH BIPEJIOKCHHON CTaThe.
ConepxaHue COOOIIEHUS COOTBETCTBYET

TEME. ArnexBaTHas peakmus
HaJIOMOJIHUTENBHBIE BOIIPOCHI
MpEno1aBaTelis.

Peun MpaBUJIbHAS, JIOTTyCKAIOTCS

HE3HAYUTEIIbHBIC OIIMOKH S3BIKOBOTO
XapakTtepa.

«He3aumeno»

[IpaBunbHbIX 0TBETOB MeHee 50%.
Heymenne otnenuts OCHOBHYIO
WH(POPMAIHIOOT BTOPOCTETIEHHOM,
MOTIBITKH peepUpOBAHUACBOIATCS K
BOCIIPOU3BEJICHUIO
TOTOBBIXIIPEIOKEHUM U3 TEKCTA.

Peueas AKTUBHOCTBCTYACHTA HHU3Kasd.

Peaxnus Ha Bonpocs!

[IPEnoAaBaTeslss OTCYTCTBYET WM HE
aZicKkBaTHareMme. boiblIoe KOJIMYECTBO
OLIMOOK SI3bIKOBOTO XapakTepa.

doun craTent i
pedepupoBaHus

TIluceMeHHbBIE
paboThl

«3auteno» [IpaBunbHbIX 0TBETOB 51-%
— CTYJIEHT ITOATOTOBWII 3aJaHHUE 110
NpeUIOKEHHOMY (hopMaTy, XOT4
HUMEIOTCS OT/IENIbHBIE HAPYILIEHUS
CTHUJIEBOTO O(DOPMIICHUS PEUH.
Hcnons3yeMslil CIIOBapHBIN 3ar1ac
COOTBETCTBYET IIOCTaBICHHOM 3a7a4e,
OJIHAKO BCTPEUAOTCS OTHEIIbHBIC
HETOYHOCTH B yNOTPeOIEHUH CIIOB JIHO0

DoH NeTOBBIX TTHCEM,
KOHTPAKTOB




CJIOBapHBIN 3amac OrpaHu4eH, HO
JIEKCHKA KCI0JIb30BaHa MPABUIIBHO.
Nmeetcs pan rpaMmMaTHYECKUX OIIUOOK,
HE 3aTPYAHSIONINX TOHUMaHUE TeKCTa.
Opdorpaduueckue omudOKu
MPAKTUYECKH OTCYTCTBYIOT.
«He3auTeHo» — CTYOEHT NOATOTOBHUII
3aJaHle C TPYOBIMH HapylIICHUSAMHU
dhopmara MMACbMEHHOM paboTHI.
OTcyTcTByeT JOTMKAa B IOCTPOCHUHU
BBICKA3bIBaHUS; TEKCT HE O¢OopMIeH
COrJacHO HeoOXxoaumMomy  (opmary.
KpaitHe  orpaHMuYeHHBI  CIOBapHBIA
3amac  HE  TO3BOJIAET  BBIMOJIHHUTH
IIOCTAaBJICHHYIO 3aja4y. JlomynieHsl
rpyOsIe JEKCHUYECKUE u ()
rpaMMaTH4eCKHE OIIMOKH.

[IepeBon nemoBbIX «3aureno» [IpaBunbHbIX 0TBeTOB 51-% | DOHI AETOBBIX MHCEM,
UCEM — TCKCT IIEpEeBOJA aIcKBaTCH HCXOJHOMY | KOHTPAKTOB

COOOILIEHUIO; U3JI0KEHUE, B OCHOBHOM,
JIOTUYHO u IPaMOTHO;
MIPOAEMOHCTPUPOBAHO 3HAHUE u
MMOHMUMAaHUE KIIFOYEBOW TEPMHUHOJIOTHH U
JIEKCUKO-TPAaMMAaTHYECKUX CTPYKTYD;
JIOITyCKaeTcs Jo YETBhIPEX
HE3HAYUTENbHBIX OIIMOOK B TIEPEeBOE
TEPMUHOB U JIEKCUKO-TPAMMaTUYECKUX

CTPYKTYP.
«He3auTeHo» — TEKCT TepeBoja
MMOJIHOCTBIO HE COOTBETCTBYET
HCXOTHOMY COOOIIIEHHIO; B

MEepeBeIEHHOM  TEKCT€  OTCYTCTBYET
JIOTUKAa W MMEIOTCS MHOTOYHUCIIEHHbIE
rpamMMatudeckue  ommOku  (Oosblie
BOCbMH); M3y4YEHHBIH BOKaOynsip H
JIEKCUKO-TPaMMaTHUECKUE  CTPYKTYpPHI
NIEepEeBEZICHbl HEBEPHO MO0 COBCEM HE
NIEPEBEICHBI.

7.Y4eOHO-MeToau4YecKoe U HH(POPMAITMOHHOE 00eCIICUeHUE JUCITATIINHEI

A) OcHoBHasi IUTEpPaTypa

1. Amryp6exosa T.U. Business English [Tekct]: yue6noe nocooue. — T.M. AmrypOexoBa. Maxaukana:
WILATY. — 2018.

2.I'ycnsikoBa, A.B. Business English in the New Millennium : yue6uoenocooue /

A.B. I'ycnsikoBa ; MunHHcTepcTBO 0Opa3zoBanus M Hayku Poccuiickoit denepannn, MocKoBCKuit

MeIarOrHYeCKU TOCYTapCTBEHHBINA YHUBEpcUTeT. - Mocksa : MIIT'Y, 2016. - 180 c. : wi. - bubauorp.



B kH. - ISBN 978-5-4263-0358-4 ; To ke [DnekrtponHnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.T'aparymns C.W. AHrimiicKuii s3bIK 17151 esioBoro oomenust -Pocros v/ /]: @enunkc, 2017.-268 c.
4.0BunnHuKoBa, .M. The course of business English for the linguistic department :

yaeOHoe ocooue / .M. OBunnHuKOBa, B.A. Jlebenena ; pen. C.C. Xpomosa. - Mocksa : EBpazuiickuit
OTKPBITBIN HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[DnexTponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

b)/lononnumensnan ntumepamypa

1. T'ymosckas, I'.H. Aarnuiickuii s361k mpodeccuonanbroro oomenns=LSP: English for
professionalcommunication : yue6Hoe mocooue / I'.H. I'ymoBckas. - Mockaa :
NznarenbctBo «DuaTaY, 2016. - 218 c. - bubmmorp. B kH. - ISBN 978-5-9765-2846-8 ; To
xe [DnekTpoHHbIi pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. llleBenéra, C.A. [lenoBoit anrnmiickuii : yaeoHoe mocodue / C.A. llleBenéra. - 2-¢ u3.,
nepepab. u gorm. - Mocksa : FOuuTu-/lana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xe [DnexkTpoHHbIi pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

HNHTepHeT-pecypcsl
www.bbclearningenglish/com (section “Business English™)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-
wayshttp://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how 4494650 prepare-press-conference.html

8. Ilepeuenp pecypcoB HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM CETH
«HTepHeT», HEOOXOMUMBIX IS OCBOCHHUS JUCHUILIMHBI
(Momyns)
HpI/I MMPOBCACHNUN TPAKTUYCCKHUX 3aHIATUN TI0 JUCHUITIIINHE ((I[eHOBOﬁ PIHOCTpaHHBIfI SA3BIK»

UCIOJIb3YEeTCSCIEyIoNlee TMPOrpaMMHOE  OOeCleueHHE COBPEMEHHBIX HHQOPMAIMOHHO —
KOMMYHHKATHBHBIXTEXHOJIOTUA:

WuTepHeT-pecypchl: aHrIosa3bIuHbIe caiThl: hitp://www.wikipedia.com; http://www.krugosvet.ru;
http://www.diplomotahes.com; http://www.lenta.ru; http://www.comersant.ru; http://www.uno.org;
-mouckoBas cucrtema Google it mowcka wuWHQOPMANMM HA TO TEMaM,BBIHOCUMBIM Ha

CaMOCTOATCIIbHOC N3YUCHUC,

-y4eOHbIe TOCOOUS M Y4eOHO-MeToANYeCKHe pa3padoTku HayaHonoubmmoreku JATTIY;

-3JIEKTPOHHBIM PECYPCHBI  LIEHTP HAay4HOUH oubmuorekn JI'TIY;*“Wikipedia”
http://www.wikipedia.org www.bbclearningenglish/com (section “Business English™)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader _resources.htm http://www.englishclub.com/speaking/presentations.htm
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http://www.englishclub.com/speaking/presentations.htm
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http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-
wayshttp://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how 4494650 prepare-press-conference.html

9. Meroauueckue ykazaHusi Jjisi 00y4aromuXxcsi 0 OCBOCHUIO JUCIUTIIUHBI
OOyueHne HWHOCTPAHHOMY S3BIKY II0 JAaHHOH TpPOrpaMMe TOTOBHT K JIEJIOBOMY OOIIECHUIO
HaaHTJIMHCKOM SA3BIKE, KaK B HpO(l)eCCHOHaHBHOﬁ JCATCIIBHOCTH, TaK U B HOBCCHHCBHOﬁ KHN3HU,
ATaKXKE YUUT YHUTaTh U IIOHUMATh TCKCTBI pa3J'IH‘1H01>i HaIIpaBJICHHOCTH, YYUT NMCaTbaHHOTAUWH N
pedepar, mucaTh MUChbMa YACTHOTO U JICJIOBOIO XapakTepa. B mporpammy BKIIOYEHAcHelHMaIbHAsS
TCPMHHOJIOTUA A3bIKA JICJIOBOI'O 06IHCHI/15{.

HCO6XOI[I/IMO p33pa6aTI)IBaTI) COBMECTHO C IperogaBaTcicMm I/IH,Z[I/IBI/II[yaJ'IBHHﬁ
aﬂropHTMcaMOCTOHTeJIBHOﬁ pa6OTI)I u pa6OTH Ha 3aHatusgx. OcHoBHaI PEKOMEHOa s,
obecrieunBaromas

yCuex npu OCBOCHHMHU, KaK OTACIBHBIX TEM, TdK M KypCa B HCJIOM - CUCTEMATUYCCKas pa60Ta HanI
3aJaHUsSMHU, KOHKpeTH3upoBaHHbIMH B 1.3, «CoaepKaHue  CaMOCTOSTENBHOW  PabOThI».
BLIHOJ'IHHHSaI[aHI/IH, CTYACHT KOHTPOJIMPYET CTCIICHb YCBOCHHA MaATCpUalla U, €CJIM OH HC B

COCTOAHHHUBBIIIOIIHUTE TO WM HWHOC 3aAaHHuC, OH OOJDKCH BHHUMATCIBHO IIPOYUTATH
COOTBCTCTBYIOLICCIIPABUIIO I10 pCKOMeHHOBaHHOﬁ JIaTeparype. ITocne 3aBCPUICHUA KAXXI0I'0 0710Ka
TEM, MperoaaBaTciib AacT «TBOPUYCCKHUEC) 3aJaHHA HAIIMCAHUC CBA3HBIX paCCYH(IIGHHfI,

BbICKa3blBaHUI, aHHOTaUMH M pedeparoB, MUCEM JMYHOIO MJIEIOBOIO XapakTepa, HOJArOTOBKa
YCTHOT'O COOOILIEHUS IO 3a/laHHOM TeMe, MOJr0TOBKA K posieBoHurpe, Hanpumep, «OTKpbITHE
cobcTBeHHOTo Ou3Heca». Ha 3To OTBOAUTCS JOCTATOYHOSKOIMYECTBO YaCOB HA CAMOCTOSTEIILHYIO
HOJTrOTOBKY. ITouck U coop marepuasia

JIOJKEHOCYILECTBISATHCIACTYACHTAMUCAMOCTOS TETbHOU3COOTBETCTB YOI XUCTOYHUKOB: IEPHOIAYEC
KUX W3aHHUM, HAYYHO — TOMYJISIPHBIX TEKCTOB, HAYYHBIX cTaTei, MoHOTpaduii, UHTepHET - pecypcoB.
[Ipr moAroToBKE TaKUX KOMMYHHUKAaTHUBHO-OPUEHTUPOBAHHBIX 3aJaHUI:POJIEBBIX WUIP, T'PYIIIOBBIX
OUCKyCCUH W T.I. CIeAyeT NpHUIEPKUBATbCA  CLEHapHs, pa3padOTaHHOTOCOBMECTHO €
MIPETIOIaBaTENSM.

10 . Ilepeuenbp MHPOPMALMOHHBIX TEXHOJIOTUH, MUCHOJb3YEMbIX MPUOCYIECTBICHUN
00pa30BaTeNbHOTrO Mpoliecca N0 JUCHUILIMHE (MOAYII0), BKIIIOUas epeueHb

IPOrPaMMHOTO 00ecIIeueHUsT M1 HH(POPMAIIMOHHBIXCIIPABOYHBIX CHCTEM (TIpH
HEO0OXOMMOCTH)

[Ipy mnpoBeneHWM TPAKTUYECKHX 3aHATHH 10O AucuuIinHe «HOCTpaHHBIM  SI3BIK B
npoeCCHOHATbHON KOMMYHMKAIIMKW» HCHOJB3YIOTCACIEAYIONIME IPOrpaMMHbBIE 0OecreueHus
COBPEMEHHBIX HMH(POPMAIIMOHHO — KOMMYHHKaTUBHBIXTeXHOJOTHIA: Microsoft Office, Excell,
cioBape-iepeBogunk  ABBYLingvo  12,00yuatommmue  mporpammsl:  «Speaking  English»,
«Tellmemore», «Anrmumiickuii Ha VYpan,«lIpodeccop Xurrunc. AHMIMHCKHI 0€3 aKIEHTay,
«VIHTepakTUBHBINA y4eOHUK MO COBPEMEHHONTpaMMAaTHKE aHIIIMHCKOTO s3bIKa», «CaMOyYUTeNn 10
AHTJIMMCKOMY SI3bIKY»; MHTepakTUBHBIEKYPCHl « TOEFLy; TpeHMHroBBIE TPOrpaMMBbl IO TPaMMAaTHKE
U JIEKCUKE, TECTOBBIE 3aJ[aHUs TOAHTIMICKOMY SI3bIKY: « TecThl M0 aHTIMICKOMY S3bIKY»;y4eOHbIE
nocodus 1 yueOHO-MeToindeckue pa3paboTku HayuyHonOoubmotexu AITIY.

11. MarepuanbHO-TeXHUUYECKOE 00eCIIeUeHNEe TUCIUTLTMHBI

[IpumeHeHne COBpEMEHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH, B paMKax KOTOPBIX peaau3yercs
OCBOEHHE JHUCLUHUILIMHBI, PEoaraeT UCIOIb30BaHUE aKaJeMUUECKON ayAUTOPUH JIJIsl TPOBEACHUS
MPAKTUYECKUX 3aHATHH C HEOOXOMUMBIMH TEXHHUYECKUMHU CPEACTBAMH (KOMITBIOTEp, MPOEKTOP,
9KpaH, UHTEPaKTHUBHAS JI0CKa, ayJAHO- M- BUJEO alaparypbl, Meua3ai ¢ BO3MOKHOCTBIO TPOCMOTpa
CIYTHUKOBOT'O TE€JIEBUICHUS HA HHOCTPAHHOM SI3bIKE).
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CpenctBa oOydYeHHS BKJIIOYAIOT Y4Y€OHO-CIPABOYHYIO JHUTEPATYpPy (PEKOMEHIOBAHHBIC
Y4eOHHKH W Yy4deOHBIE TMOCOOWs, cloBapW, Yy4YeOHbIE W AayTeHTHYHBIE TI€YaTHBIC, ayauo- |
BUJIecOMaTepHalbl, IHTEpHET-peCcypChl).

[Mporpammer: Microsoft PowerPoint 2007, Adobe Acrobat 1u6o Foxit Reader.

Harnsimeeie, aynuoBHW3yalbHbBIE, TEXHMYECKHE CpEICTBA  OOYYEHHUS:  KOMIIBIOTED,
MyJIbTHMEIHMA, ayJHOBU3YaIbHBIC MATEPHAIBI.






