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Leab ocBoeHMS MUCHUIUIMHBI «VHOCTpaHHBIN S3BIK B MPO(ECCHOHATBPHOW KOMMYHHUKALIUN» —
COCTOUT B TOM, YTOOBI Pa3BUTh Yy CTYAEHTOB -MarucTpOB HABBIKM M YMEHHUS KOMMYHMKAllUU Ha

1.I(EJIb OCBOEHMS JUCIMILIMHBI (MOIYJISA)

WHOCTPAHHOM $I3bIKE B MTpodeccnoHanbHoM chepe.

CTy,I[eHTbI JOJIDKHBI OBJIAJICTD 0a30BBIMHM 3HAHUSIMHU A3bIKAd, KOTOPBIC ITO3BOJIAT UM B(b(i)eKTI/IBHO
OGL[I&TLCH C MHOCTPAaHHLIMU IMapTHEPAMHU, KIIMCHTAMHA U KOJUICTaMHU. B OcJI0M, OCBOCHHUEC JUCHUIIIIMHBI
IIOMOJXKET CTYACHTAM CTAaTb YCIICIIHBIMU H B(b(I)CKTI/IBHBIMI/I KOMMYHHKATOpaMH B MC)I(HYHapOHHOﬁ

CpeZe U MOBBICUT UX KOHKYPEHTOCIIOCOOHOCTh Ha PBIHKE TPY/Ia.

JucuuniuHa HampasiieHa Ha (OPMUPOBAaHUE KOMIIETEHIIMI B 00siacTu mpodeccu OHAIbHON

HCH&FOFHHGCKOﬁ JACATCIIBHOCTH.

Kon
KOMITETEeHIM U

Conep:xaHue KOMIeTeHIIHH

NHaukaTopbl 10CTHKEHUS
KOMIIeTeH LU

YK-4

CriocoOeH TMPUMEHSTh COBPEMEHHBIC
KOMMYHHKATUBHBIC TCXHOJIOTUH, B TOM
YHCIIe HA HHOCTPAHHOM(BIX)) sI3bIKE(aX),
JUIsL aKaJIeMHYECKOro u
MPOECCHOHANBHOTO B3aUMOICHCTBHS

YK 4.1
BeiOupaer Ha  rocyJapCcTBEHHOM U
MHOCTPaHHOM (-BIX) SI3BIKAX
KOMMYHHKATUBHO  IpHEMIIEMbIE  CTHIIH
JeOBOTO  oOmieHusi, BepOanbHBIE U
HeBepOabHbIE CPEICTBA B3aUMO/ICHCTBHUS C
MapTHEpaMH.

YK-4.2

Ucnonezyet WH(POPMAITHOHHO
KOMMYHHUKALIMOHHBIE ~ TEXHOJOTHH  IPHU
noucke HeoOxoaumod wuHGoOpManuu B
nporecce peleHus Pa3INIHBIX
KOMMYHHKATHBHBIX 3aj1a4 Ha
rOCYy/JapCTBEHHOM M WHOCTPaHHOM (-bIX)
SI3BIKAX

YK-4.3.

Bener nenoBylo mepemnucKy, Y4uTHIBas
0COOEHHOCTH CTHIIMCTUKU OQUIHATIBHBIX U
Heo(HIHaTbHBIX IUCEM,
COLMOKYJIBTYpHbIE pa3inuus B ¢opmare
KOPPECTOHCHIINN Ha TOCYIapCTBEHHOM M
WHOCTPAHHOM (-BIX) SI3bIKaX

YK-4.4.

YMeeT KOMMYHHKaTHMBHO U KYJIbTYPHO
OpUEMIIEMO  BECTH  YCTHBIE  JICJIOBBIE
pasroBophl B npoiecce
po¢eCCHOHANBHOTO B3aUMOJCHCTBHUS Ha
rOCY/IapCTBEHHOM W HMHOCTPAHHOM (-BIX)
SI3BIKAX.

OIIK-8

Cnocobex MIPOEKTUPOBATH
MEAArorM4ecKy0  AESITEeIbHOCTh Ha
OCHOBE CTICIIHATbHBIX HAYYHBIX 3HAHHUH
U pe3yJbTaTOB UCCIIEIOBaHUN

OIIK-8.1.

3HaeT  OCOOEHHOCTH  IEJAroruyecKoi
JeATeIbHOCTH, TpeboBaHHA K CyOBEeKTaMm
earorudecKomn JIeATEILHOCTH;

pe3yNibTaThl HAYYHBIX HCCIEJIOBAaHUN B
chepe

IE€Iaroru4ecKoi eI TeILHOCTH.

OIIK-8.2. VmMmeer HCITOJIb30BaTh
COBPEMEHHBIC  CIICLIMAIBHBIC  HAydHbIC
3HAHUS M PE3YJIbTAThl MCCICIOBAHUM IS
BBIOOpPa METOJOB B  IIEarOrH4eCcKOi
JIEITENHHOCTH.

OIIK-8.3

Baaneer METOJAMH, dhopmamu u

CpeJICTBaMHU




TeIaroruIeckoi JIeSITeIbHOCTH;
OCYIIECTBIISECT UX BHIOOP B 3aBUCHMOCTH OT
KOHTEKCTa npodeccruoHambHOM
JESITETPHOCTH €  y4eTOM PEe3YJIbTaTOB
HayYHBIX HCCJICTOBaHMIA.

2. MECTO JUCIHUILIMHBI (MOJYJIsI) B CTPYKTYPE OCHOBHOM
MMPOPECCHUOHAJBHON OBPA3OBATEJIBHOM ITPOTPAMMBI
Hucnummuna (b1.0.02.02) «MHOCTpaHHBIN 53bIK B MPOGEeCCHOHATBPHON KOMMYHUKAIIHH
oTHOCUTCS K oOs3arenbHoil U Monymio «lIpodeccrnonanbHas KOMMYHHUKAIHs» Y4eOHOrO IUIaHa
OCHOBHOH mpodecCHOHAIbHONW 00pa30BaTeIbHOW MPOTrpamMMbl IMOATOTOBKH MAarucTpoB IO
Hanpasienuio 44.04.01 Ilemarormueckoe oOpa3oBaHue, HampaBieHHOCTb (mpoduib) «Teopus u
MpaKTUKa 00yUeHUs! HHOA3BIYHONW MEXKKYIbTYPHON KOMMYHHUKAITUN.

Juctummna (b1.0.02.02) «/HOCTpaHHBIN $3bIK B NPOQECCHOHATbHOW KOMMYHHKAIL[UU»
0asupyeTcsl Ha KOMIIETEHIUAX, 3SHAHHUIX, YMEHUAX U HaBbIKaX, CPOPMHUPOBAHHBIX Y 00ydarOMIUXCs B
pe3ynbrate OOydeHHs B CpeAHEH o00IIeoOpa3oBaTeIbHON IIKOJE W B PE3yJbTaTe OCBOCHUS
muctumiuH OITOIT 6akanaBpa «[IpakTHueckuii Kypc aHTJIMHCKOTO S3BIKaY.

Jucuumimna «MHoCTPpaHHBIN A3BIK B NPo(ecCHOHATBHOH KOMMYHUKALMU» O0ecreYnBaeT
yIJIy0JIeHHYI0 NOArOTOBKY CTYAE€HTOB-MATHCTPAHTOB K Pa3H000pa3Hoil nmpodeccHOHAIbHOM
AeAITeJIbHOCTH, CBSI3AHHOM C HCIO0JIb30BAHHEM 3HAHUI M YMEeHHH B 00J1aCTH MHOCTPAHHOIO
sI3bIKa B Yy4Ype:KIeHUusiXx o0pa3oBaHMs, KYJbTYpbl, ynpasjeHusi, B CMHU, B o0aactu
MEKKYJbTYPHOII KOMMYHMKAUMH. 3HaHMe SI3bIKa He00XOAMMO /UIi MATrHCTPAHTOB [IJIsl
u3ydeHnsi HHGOPMALMOHHBIX PECYPCOB Ha AHIVIMMCKOM SI3bIKe.

Komnerennuu, cpopMrupoBaHHble B npouecce U3y4eHUs] JMCHUILIMHbI, HEOOXOAUMBI /LIS
OCBOCHHUSI coJep:KaHusl AucHuIIMH: «MeToanka NpenoJaBaHUs AHIVIMICKOIO $3bIKa B
YCIOBMAX MHOTOSI3BIYMA», «AHIVIMHCKUH SI3BIK JUIS MEXKKYJIbTYPHOH KOMMYHUKALIMWY,
AUCHUILUIMH 1O BbIOOPY CTYIEHTa, BbINOJHEHUs] 3aJdaHuil (y4eOHOIl, NPOM3BOACTBEHHOI
NPAKTHK, HAYYHO-UCCICAO0BATEIBLCKOM padoThI) M MOATOTOBKH K HTOI0OBOH aTTeCTALMH.

3. INTAHUPYEMBIE PE3YJIbTATBI OBYYEHUSA 110 JUCIUIIJIMHE
MOAYJII0)
JlucuuiuinHa HanpasjieHa Ha (popMUpOBaHUE CIEIYIONMX KOMIIETEHIIMN BeITycKHUKA: Y K-4,
OIIK-8.
B pe3ynbrate u3ydeHus Moayns 00ydaronecs J0KHBI:

Kon 3Haer YmMmeer Baaageer

KOMIIETCHIH
YK-4 - COBpPEMEHHBIE - BEIOMpPATh U KOPPEKTHO -COBPEMEHHBIMU
CriocobeH TNPUMEHATh | KOMMYHHKATHBHBIE | MCIOJB30BaTh COBPEMEHHBIE | KOMMYHHKATHBHBIMH
COBpEMEHHEBIE TEXHOJIOTHH, B TOM | KOMMYHHKaTHBHbIE TEXHOJIOTHSIMH, B TOM YHCIIE
KOMMYHHKaTHBHBIE qucie Ha TEXHOJIOTMH, B TOM YHCIIC HA | HAa MHOCTPaHHOM(BIX))
TEXHOJIOTMH, B TOM | MHOCTpAaHHOM(bIX)) | HHOCTpaHHOM(bIX)) si3bIKe(ax), | sA3bIKe(ax),
qucIe Ha | s3bIKe(ax), JUIA  aKaJIeMHYecKOoro M | AN aKaJeMHYecKoro u
MHOCTPaHHOM(BIX)) JUTS podecCHOHAIEHOTO npodeccHoHAIBEHOTO
A3bIKe(ax), JUI | aKkaJIeMHUYECKOrO M | B3aUMOJIEUCTBUS, B3aMMO/JIENCTBUS;
aKaJeMU9IeCKOro U | MPOEeCCHOHANBHOT | YUUTHIBATH 0COOEHHOCTH
npodeccHoHaIBEHOTO 0 B3aMOJICHCTBUS, | CTWIA B HPOQecCHOHATBEHON
B3aUMOJIEHCTBUS (YHKIHMOHA | KOMMYHUKALMH; KYJIBTYpHO

JBHBIE CTHIIY, | IPUEMIIEMO BECTH [IE€JIOBBIE

BepOabHBIE U | IEpEroBOpsl B IpoLEcce

HeBepOabHbIC po¢ecCHOHANTBEHOTO

cpeacTBa B3aUMOJIEUCTBUSA Ha

npoeccnoHaIBHOT | TOCYIapCTBEHHOM u

0 B3aMMOJEHCTBHUS; | HHOCTPAHHOM (-BIX) SI3BIKAX




npaBuIa
pohecCUOHATBHOMN
3THKH YCTHOTO U
MUCBMEHHOTO
B3aMOJICHCTBHS C
napTHepamu u
COILIMOKYJIbTYpHBIC
paznuyus
npoheCcCUOHANTBHOMN
KOMMYHHKAIIMH Ha
TOCYJapPCTBECHHOM H
WHOCTPAaHHOM (-BIX)
SI3BIKAX

YK 4.1

Bri6upaet Ha
roCyJapCTBEHHOM U
WHOCTPaHHOM  (-BIX)
S3BIKAX
KOMMYHHKAaTHBHO
npueMiieMble  CTHIIU
JIeIOBOTO  OOIIeHHS,
BepOabHBIC u
HeBepOaTbHBIE
cpencTaa
B3aUMOJICHCTBHUS C
napTHEPaMH.
YK-4.2
Ucnone3yer
WHPOPMAITUOHHO
KOMMYHHKAlIHOHHBIE
TEXHOJIOTHH npu
MOWCKE HEOOXOAMMOI
nHpOpMAITUH B
npolecce  peLIeHust
Pa3INIHBIX
KOMMYHHKAaTHBHBIX
3a1a4 Ha
rOCYIapCTBEHHOM U
WHOCTPaHHOM  (-bIX)
A3BIKAX

YK-4.3.

Bener JIEJIOBYIO
NEePENHCKy, YUUTHIBas
0COOEHHOCTH
CTHJIMCTUKHU
oduLMaATBEHBIX u
Heo(HIIMaTbHBIX
nHceM,
COLIMOKYJIbTYPHBIE

paznmmuus B (opmare
KOPPECTIOH/ICHITUN  Ha
rOCyJapCTBEHHOM U
WHOCTPAaHHOM  (-BIX)
A3BIKAX

--BBIOMPATh Ha | -KOMMYHUKaTHBHO
rocy1apCTBEHHOM U | IPHEMIIEMBIMH CTHISIMA
HHOCTPaHHOM JIEJIOBOTO OOILEHHMS;
(-B1x) SI3BIKAX | - BepOaTbHBIMU u
KOMMYHHKaTHBHO HeBepOaNbHBIE  CpENCTBa
npueMIIeMbIe CTHJIH | B3aMOJCHUCTBHUS c
JIEIIOBOTO MapTHEPAMH.
oOmieHus, BepOanbHBIE U
HeBepOaJbHbIC CpeacTBa
B3aNMOJEHCTBUA c
napTHEpamMu
-HCIIOJIb30BATh -H(OPMALIIOHHO-
UH()OPMAIIOHHO- KOMMYHHKaIlMOHHBIMU
KOMMYHHKaIIMOHHBIE TEXHOJIOTHSIMUA TIPU TIOWCKE
TEXHOJIOTMM TPH  IOUCKE | HEOOX0IUMOI MH(pOpPMALH
HeoO0XoauMOl HH(GOpMAaKMU B | B TpPOLECCe  peIleHHs
mporecce pelieHus | pa3IHYHbIX
Pa3IUYHBIX KOMMYHHMKAaTUBHBIX  3a/a4
KOMMYHHUKATUBHBIX 3a/lad Ha | HA  TOCYJapCTBEHHOM H
rocyJapCTBEHHOM Y | ”HOCTPAHHOM (-bIX) A3BIKAX.

WHOCTPAHHOM (-BIX) SI3BIKaX.

- BECTH JIETTOBYIO
MEPEIUCKY, YUUTHIBAS
0COOEHHOCTH CTHJIMCTUKHU
o UIHATBHBIX u
HeOoDUITHATTEHBIX IIHCEM,

COLIMOKYJBTYPHBIE pa3IHyuUsL
B (hopMaTe KOPPECIOHACHIINN
Ha  TOCYJapCTBEHHOM U
WHOCTPAHHOM (-bIX) S3BIKAX

-0COOCHHOCTSIMU
CTHJIUCTUKU O(QHUIHAIBHBIX
1 HeO(HLIUAIBHBIX [IHCEM;

- COIMOKYJIbTYPHBIMU
pasnmuuusMud B ¢opmare
KOPPECTIOHAEHIINN Ha
rOCy/IapCTBEHHOM u
WHOCTPAHHOM (-BIX) A3BIKaX




YK-4.4.

YMmeer
KOMMYHHKATUBHO U
KYJILTYPHO TIPUEMIIEMO
BECTH YCTHBIC JICJIOBBIC
pasroBOpHI B TIpoIiecce
podeCCHOHATEHOTO
B3aMMOJICHCTBUS  Ha
TOCYIapCTBEHHOM U

-BBITIOJIHATH nepeBo/|
AKaJIEMUYECKUX u
PO ECCHOHATBHBIX TEKCTOB
¢ wuWHOCTpaHHOTO (BIX) Ha
TOCY/IapCTBCHHBIH SI3BIK.

-TEXHUKOH nepesoja
aKaJeMHUYECKUX u
PO eCCHOHATTEHBIX

TEeKCTOB C HWHOCTPAHHOTO
(pIX) Ha TOCYIApCTBEHHBIN
S3BIK;

HH()OPMAITMOHHO
KOMMYHHKaIlHOHHBIMHU
TEXHOJIOTHSIMA TIPU TIOMCKE

WHOCTPAHHOM  (-BIX) HeoOXxoauMon HHGOPMAITHH

S3BIKAX. B  TIpollecce  pemIeHus
Pa3NUYHBIX
KOMMYHHUKAaTHBHBIX 33734
Ha TOCYJIapCTBEHHOM U
WHOCTPAHHOM (-BIX) SI3BIKAX;
HaBBIKAMHU nepeBoja
aKaJeMHYECKUX u
podhecCUOHATBHBIX
TEKCTOB C MHOCTpaHHOTO (-
bIX) Ha TOCYJapCTBEHHBIN
SI3BIK.

OIIK-8 coliepikaHue UCIIOJIb30BaTh COBPEMEHHBbIC | GOpMaMU M CpPEICTBAMU

CrocobeH CIIPaBOYHBIX CIieLMajabHbIC Hay4HbIE€ | IEJaroruuecKoi

MPOEKTHPOBATH WH(GOPMAITMOHHBIX | 3HAHWS, B TOM 4YHCIIE Ha | JEATEIFHOCTH B KOHTEKCTE

[IE€1arOrN4ECKyIO 0a3 [aHHBIX Ha | MHOCTPAHHBIX  sI3BIKaX, U | MPO(EeCCHOHATBHOM

JACATCIIbHOCTD Ha HWHOCTPAHHBIX PE3YJIbTAaThI I/ICCJ'IGI[OBEIHI/II\/'I JACATCIIbHOCTHU

OCHOBE CITEIIHANIBHBIX | S3bIKaX o | 1T  BBIOOpa METONOB B

HAay4HbIX 3HAHUH U | MEJArOru4ecKou MeJaroru4ecKoi

PE3YJIbTATOB JACATCIIbHOCTHU n | J€ATCIIbHOCTU

WCCIIeIOBaHUN METOJIBI PabOTHI C

OIIK-8.1. HUMU

3HaeT  0cOOEHHOCTH

IeJarornyeckoun

JIeSITEIIbHOCTH;

TpeOoBaHUS K

cyObeKkTam

MearoruIecKoi

JIeSTEIIbHOCTH;

pe3ynbpTaThl HAYYHBIX

UCCIIeIOBaHuH B chepe

MearoruIecKoi

JACATCIIBHOCTH.




OIIK-8.2.
VMeeT HCHOIL30BAThH

COBpEMEHHBIE
CreIabHbIe
Hay4Hble 3HAaHUS U
pe3yabTaThl
HCCIEA0BAHUN JUISL
BbIOOpa METONOB B
Me1arorn4ecKom
JIeSTeIbHOCTH.
OIIK-8.3

Bnameer  meromamu,
dhopmamu u
CpelcTBaMHu
Me1arorn4ecKom
JeSITeTbHOCTH;
OCYIIECTBISIET 170
BBIOOp B 3aBUCHMOCTH
oT KOHTEKCTa
npodhecCHOHATBHOMN
JIeSITEIbHOCTH c
YUETOM  PE3yNbTaToB
HAyYHBIX
HCCIEI0OBaHUN.

4.0FBEM JIUCLHUTITUHBI (MOIY.JIST)

OO011ast TPYA0EMKOCTh TUCHUIUIMHBI cocTaBisieT 3 3auetHbie eauHuilpl (108 yacos). Auctumimna

HU3Yy4acTCd B 1 ceMeCTpe.

OYHASA ®OPMA OBYYEHUSA

TpynoémkocTb
Buj yueoHoii padoThl wac B 1.4. mo cemecTpam
) Nel Ne2
OO0mast Tpy10éMKOCTb TUCIUILIMHBI 0 Y4€OHOMY IUIaHY 108 108

1. KonrakTHas pa6ora:

MIOJITOTOBKY)

JICKIINH (o6mee KOJI-BO 414COB, BKJIHO4as MPAKTUYICCKYTO

MPAKTUYECKHE 3aHATH, CEMUHAPHI U Ip. (001Iee KoiI-BO YacoB,
BKJIIOYAsl MPAKTHYECKYIO TOITOTOBKY)

nabopatopHble 3aHATHS (0011ee KOJI-BO YaCOB / BKITIOYAS 28 28
MTPAKTUIECKYIO TTOJITOTOBKY)

I'PYNIOBbIE, UHAUBUYalbHbIE KOHCYIbTAIMM U UHBIE BUJIBI
y4eOHOM e TeNbHOCTH, ITPeyCcMaTpUBaIOIIUe TPYIIOBYIO WU
VHAMBUIYAIBbHYIO paboTy 00yJaromuxcs ¢ MpernoaaBaTesieM

2. O6bem camocTosiTeIbHOH padoThl o0yuaomuxcs (CPC) 80 80
B TOM YHCJIC YaCOB, BBIJICTICHHBIX HA MTOJATOTOBKY K IK3aMEHY

(3auery)

Bun mpomMexxyToOuyHOTO KOHTPOJIS: 3a4éT

3AOYHASA ®OPMA OBYYEHMUSA




TpynoémkocThb
Buna yueOHoii padoThI qac B T1.4. no cemecTpam
) Nel Ne2
OO0mas TpyA10EMKOCTb IUCUUIUIMHBI IO Y4eOHOMY IIJIaHy 108 108
1. KourakTHas padora:
nexuu (o0Iee Koa-BO 4acoB, BKIIOYAs MPAKTUYECKYIO
MTOATOTOBKY)
[IPaKTUYECKUE 3aHATHSI, CEMUHAPBI U I1p. (0011ee KOJI-BO YacoB,
BKJIIOYAsl MPAKTHUYECKYIO MTOATOTOBKY)
nabopaTopHbIe 3aHATHS (001Iee KOJI-BO YACOB / BKITFOYAS 6 6
MIPAKTUYECKYIO MTOITOTOBKY)
TpYIIOBBIC, HANBHyaTbHBIE KOHCYIBTAIIUN U WHBIC BUJIBI
y4eOHOMU JesITeIbHOCTH, TPEeIyCMaTPUBAIOLIIE TPYIIIOBYIO WU
WHIMBUIYAIBHYIO paboTy 00yJaromuXxcs ¢ MPernoaaBaTesieM
2. O6bem camocTosiTeIbHON padoThl o0yuaromuxcs (CPC) 102 102
B TOM YHCJI€ YaCOB, BBIICJICHHBIX HA MOJTOTOBKY K 9K3aMEHY
(3auery)
Bun npomexyTo4HOro KOHTPOJIA: 3a4€T

5. COAEP’) KAHUME JUCIHUIIJIMHBI MOAYJIA)

o4Has popma 00y4eHHs

Ne | HammenoBanmue Tembl (pa3aesia) Oo0masn TpyaoémkocTh 0 BHAaAM Y4eOHBIX 3aHATHI
n/n AUCHUILIUHBI (MOYJIsT) TPYA0EMKOCTD (B akan.4yacax)
B aKa/l.yacax Jlex/ JIao / p/ Cp
Np.NOAr | MP.MOAT. | MP.MOAT.
1. | UHocTpaHHbII SI3BIK IS 14 4 10
po¢eCCUOHATHHBIX nenen
OcoGenHoctu npodeccuoHanbHON
JI€JI0BOM KOMMYHHKAIUN
2. | TenedoHHbIE IEPETOBOPHI 12 2 10
3. | Ocobennoctu oopmienus 16 4 12
JIeJI0BOM KOPPECHOHICHIIUU
4. | YcrHas KOMMYHUKAaIUs B 16 4 12
npodeccuoHanbHOM chepe
5. | [lucekMeHHass KOMMYHHUKaIMs B 18 6 12
npodeccnoHanbHOM chepe
AHHOTHpPOBaHME, PE3IOMUPOBAHHE
u pedepupoBaHre KauyeCTBEHHOU
IPeCcChl
6. | Kapnepa u monck paboTHL. 16 4 12
Kypcosoe npoexmuposanue X -
Koncynemayus k sx3ameny X -
Iloocomoska k 3auemy X
Hroro: 108 28 80




3a04Has popma o0yueHust

Ne | HaumeHoBaHue TeMbl (pa3aesia) Oo0masn TpyaoéMKoOCTh 10 BUIaM y4eOHbIX 3aHATHI
n/n AUCHUILIAHBI (MOAYJIST) TPYAOEMKOCTH (B akan.4yacax)
B aKaja.yacax Jek/ JIao / IIp/ Cp
Np.NOAr | NP.MOAT. | TP.MOAT.
1. | MHocTpaHHBIN SI3BIK TS 19 2 17
npodeccHoHaATBEHBIX nenen
Ocobennoctu  npodecCHOHATBHON
JIEJIOBOM KOMMYHHUKAIUU
2. | TenedoHHBIC TEPETOBOPHI 19 2 17
3. | Ocobennoctu oopmienus 19 2 17
JIJIOBON KOPPECTIOHICHIIUT
4. | YcrHas KOMMYHUKaLUs B 17 17
npodeccuoHaIbHOU chepe
5. | [luceMeHHass KOMMYHUKaIUs B 17 17
npodeccHOHaTBLHON chepe
AHHOTHpPOBaHHE, PE3IOMHPOBAHUE
u pedepupoBaHUE KAYECTBEHHOMN
IPECCHI
6. | Kapwrepa u mouck paboThI. 17 17
Kypcosoe npoexmuposanue X -
Koncynemayusa k sx3ameny X -
Iloocomoska k 3auemy X
Hroro: 108 6 102

5.1. COAEPKAHUE JUCHMUIIJIMHBI (MOYJISI), CTPYKTYPUPOBAHHOE IO
TEMAM (PA3EJIAM)

Tema Nel MHocTpaHHBIH A3BIK AJ1s1 NPO(eCcCHOHATBHBIX LeJIei.

OcodenHocTH npogeccHOHATbHOM 1eJ10BOH KOMMYHUKALMU
1.IIpaBuna npodeccnoHanbHON 3TUKM YCTHOTO M IMHCbMEHHOTI'O B3aMMOJEHCTBHSI C MapTHEpaMH U
COIIMOKYJBTYPHBIE pa3uyusi MPOPECCHOHAIBHOW KOMMYHUKAIMM Ha TOCYJapCTBEHHOM U

WHOCTPAHHOM (-bIX) SI3bIKAX.

2.3HavyeHne MeX1yHapOAHOH KOMMYHUKAIIMK B I€Jaroruyeckoi chepe
3.BepOanbHble M HeBepOaJdbHbIE CpEACTBAa MPO(ECCHOHAIBHOTO B3aUMOACHUCTBUS U JeNIoBas

KOMMYHHKAITUS
4. J1emoBOM 3TUKET
PeueBoii aTukKeT

CayxeOHbIH (eI0BOI) STUKET: pa3roBOPHbIE.
Tema Ne2 TesiepoHHBIE TTEPErOBOPbI

1.Be16op ctuns B TenedonHOM pa3roBope. TenedoHHBIN JeTOBOM «KaproH»
2.Ilone3HbIe BRIpAXKEHHUS I Pa3roBOpa Mo TeseonHy

3.Kak oTBeTUTH Ha 3BOHOK, IPUHATH U TIepeiaTh COOOIIEHNE, HA3HAUNUTh BCTPEUy
4.Kak ycrenrHo 3aBepIinTh TeIeQOHHBINA JETOBON Pa3roBop.
Tembl Ne 3 Oco0enHocTu oopMiIeHHUs /1eJI0BOI KOppecTOHAeHIIUH
1.Bunpl 1eioBbIX nuceM: KOMMepUYecKre, GyHKIIMOHAIbHbIE U MUCbMa-peKIaMaliu
2.0co0eHHOCTH U OCHOBHBIE IIPaBUiIa OPOPMIICHHS IETOBBIX MTUCEM
3.513b1K0BBIE cpesicTBa 0(OPMIICHHS BUSUTHON KapTOUKU, O(OPMIIEHHS aHKETBI, COTIPOBOIUTENLHOTO,

PECKOMCHAATCIBHOI'O 1 MOTUBAIMOHHOTO ITUCbMa

4.IlpezenTanus cebs kak mpodeccroHnasa Ha THOCTPAHHOM SI3BbIKE
5.3yuenue u oTpabOTKa JIEKCUKH MO TEME B PEUYEBBIX 00pa3Iax M KIIHUIIe.




Tema Ne 4 YcTHasi KOMMYHHKAaNUs B MpogeccuoHaIbLHOI chepe
1.0O¢unmansubiit cTUIBb yeTHOTO 001IeHNs. CTPYKTYpa YCTHBIX MpEe3eHTalui
2.HanuoHanbHO-KyJIbTypHbIE OCOO€HHOCTH BEJEHHS NEPEeroBOPOB ¢ MHOCTPAHHBIMH IMapTHEPaMHU.
JlenoBbie moe3 KU
3.PaszroBopHble (popMyabl KOMMYHUKALMM U Jpyrue cpeactBa oOmieHus: (opmbl MoOYXKAEHUH,
pock0, MPUTTIANICHHI; HATMYKME BBOJHBIX (Ppa3, CMATUAIOMIMX KATETOPUYHOCTh YTBEPKACHUS HITU
OTKa3a
4.IlpumMeHeHue coJepKaHus CIIPaBOYHBIX HHPOPMAITMOHHBIX 0a3 TaHHBIX HA MHOCTPAHHBIX SA3bIKAaX O
[IeJArornYeCKOm NesATENbHOCTH.
5.0co0eHHOCTH OCYHIECTBICHUS YCTHOH KOMMYHUKAIMHM Ui pEIIeHUs 3a7ad NnpodeccHoHaIbHON
JESATEIIBHOCTH

Tema Ne S IInceMeHHass KOMMYHHKALMA B IpogeccHoHAIBHOM chepe

1.OunmansHeIiA CTUIIH MHCEMEHHOTO OOIICHUS
2.Hamucanue crareil ¥ TE3UCOB € y4eTOM Mpo(dhecCHOHATbHOM HAIIPaBIEHHOCTH
3.CocraBieHre aHHOTAUMH HAy4YHBIX CTAaTe€d IO CIHEIHUAJbHOCTH W3 HAYYHBIX JKypHAJOB
(Murtepuera).  IlpencraBienne W aHanu3 aHHOTAUUMWA. AHHOTHPOBAaHHE, PE3IOMUPOBAHUE U
pedepupoBaHre Ka4eCTBEHHON TPECCHI
4.0cO0EHHOCTH  OCYIIECTBICHHS  NMUCbMEHHOW  KOMMYHHKAlMU JJig  pelIeHdus  3aaa4y
poheCCHOHATTLHON IeATEIHOCTH.

Tema Ne 6 Kapbepa u nouck padorsl
1.Ilytu noucka padotsl. Hanucanue pestoMe, CONpOBOAUTEIBLHOTO MUChMa
2.CobGecenoBanue. Turbl cobeceqoBaHMi U YacTo 3a7jaBaeMble BOIPOCHI
3.3asBnenne o mnpueme Ha pabory. IloBeimenune kBanuduranuu. OueHka >PPEKTHBHOCTH
NesITeNIbHOCTH paboTHHUKA
4.Mcnonb30BaHUE COBPEMEHHBIX CHEIHMATbHBIX HAYYHBIX 3HAHHWW, B TOM YHCIIE Ha WHOCTPAHHBIX
A3BIKaX M pe3yJbTaTOB HCCIENOBaHUU Ui BHIOOpa METOAOB B IEAArorH4ecKoi NesTeNbHOCTH B
KOHTEKCTE MPOPECCHOHATIEHON JeATEIbHOCTH. AHHOTHPOBAaHKE, PE3IOMUPOBaHUE U pedepupoBaHe
KayeCTBEHHOMN IPECCHI.

6. YAEBHO-METOJINYECKOE OBECIIEYEHUE CAMOCTOSTEJBHOM
PABOTBI OBYYAIOIIINXCA

Bup camocrosiTe1bHOI padoThl 00y4ar0IMXCs
HanmeHoBaHue pa3jiesia IMCUUILIUHBI

WMHOCTpaHHBIN A3BIK IS 1.O3HaKOMIIEHHE MarCTPAHTOB C INITAHOM
npodecCHOHANBHBIX 11eteil OCOOEHHOCTH CaMOCTOSTENFHOU PabOTHI Ha YYeOHBIH TOJl, TPaPUKOM
npo(hecCHOHATBLHOM JIEITOBOM KOHCYJILTALHH.

2. [TpopaboTka yueOHOr0 MaTepralia 3aHATHIH.

3. Iowuck, uzyueHne u mpe3eHTanus WHOOPMAILIUU 10
3aJ]aHHON TeMe, aHAIW3 HAayYHBIX HCTOYHHKOB IIO
3aJIaHHOH TIpoOIIeMe.

3. CaMOCTOSATENIbHOE M3YYECHHUE OTACILHBIX BOIIPOCOB
TEM JTUCIHIUIMHBI, HE PacCMaTPUBAEMBIX Ha 3aHSATHUS
CEMUHAPCKOT'0 THIIA.

4. VccmenoBaTenbckas paboTa 1Mo TeMaM JTUCIIATIINHBL:
y4acTue B KOHPEPEHIUAX, KPYTIIBIX CTOJIAX, CEMUHApax
U TIp.

KOMMYHUKaIIUN

TenehoHHbIE IEPETOBOPHI 1.BoInosHeHHE €KEHEISTbHBIX JOMAIIHUX 3a/IaHUH 110
Kypcy .

2. IIpopaboTtka y4eOHOTO MaTepualia 3aHATHI.

3. INouck, u3ydeHHe U Mpe3CHTAIUs WHPOPMAIUH 10
3aJJaAHHOW TeMe, AaHAINW3 HAayYHBIX HCTOYHUKOB IIO
3aJJaHHON TpobIeMe.




3. CamocTosTeNbHOE U3yYeHHE OTAEIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PacCMaTPUBAEMBIX Ha 3aHSATHUS
CEMHMHAPCKOTO THIIA.

4. VccenoBaTtenbekas paboTa 1o TeMam
JUCITUILTAHBL, y4acTHE B KOH(PEPEHIUSIX, KPYTIIbIX
CTOJIaX, CEMHHApax M Ip.

OcobeHHoCcTH OOPMIICHHUS JEIIOBOMA
KOPPECIIOHICHITHH

1.BoInosiHeHNE eKEHECTbHBIX JOMAIIHUX 3aaHU# 110
Kypcy .

2. IIpopaboTka y4eOHOTO MaTepualia 3aHITHI.

3. Tlouck, u3ydeHune U Tpe3eHTanus: HHPOPMAIMU IO
3a/laHHOW TeMe, aHaIW3 HAYYHBIX HCTOYHUKOB IIO
3a/IaHHO# TIpoOIIeMe.

3. CaMoCTOATEIbHOE M3YyYCHUE OTACIBHBIX BOIPOCOB
TEeM IUCHHUIUIMHBI, HE PAacCCMATPUBACMBIX HA 3aHSTHS
CEMUHAPCKOTO THIIA.

4. Uccnenopareibckas padoTa 1Mo TeMaM
JHMCIUIUTAHBL: y4acTHe B KOHPEPEHIHSX, KPYTIIBIX
CTOJIaX, CEMUHAPaXx M TIp.

YcrHas KOMMYHHKAIHSI
npodeccuoHaabHOu chepe

1.BrinosiHeHNe exXeHeNeNbHbIX JOMAIIHUX 3a0aHUM 110
Kypcy .

2. [IpopaboTka yaeOHOTO MaTepralia 3aHATHI.

3. Towuck, u3ydeHue U mpe3eHTanus WHOOPMALIUU IO
3aIaHHON TeMe, aHAIM3 HAyYHBIX MCTOYHHKOB IIO
3alaHHON TIpobIeme.

3. CamocTosaTenpbHOE H3YYCHHE OTIEIbHBIX BOIIPOCOB
TEM JTUCIMIUIMHBI, HE PacCMaTPUBAEMBIX Ha 3aHATHUS
CEMUHAPCKOTO THIIA.

4. UccnenoBarenbckas paboTa 1Mo TeMaM
JUCITUILTAHBL, y4acTHE B KOH(PEPEHIUIX, KPYTIIbIX
CTOJIaX, CEMUHApax.

ITncemennas KOMMYHUKaNWA B
npodeccuoHaIbHOM chepe
AHHOTHPOBaHUE, PE3IOMUPOBAHUE U
pedeprupoBaHre Ka4eCTBEHHOM MPECCHI

1.BeInosnHeHHE eXEHECTbHbIX JOMAIIHUX 3aJaHuil 110
Kypcy .

2. [IpopaboTka y4eOHOTO MaTepualia 3aHITHH.

3. Mowuck, u3yueHHe U Mpe3eHTAlUs] HHPOPMAIHHU TI0
3aJIaHHOM TeMe, aHalW3 HAyYHbIX HCTOYHHKOB IO
3aJlaHHOM TIpoOJIeMe.

3. CaMocTOsTEIbHOE M3yYCHHE OT/AEIBHBIX BOIPOCOB
TeM JUCUUIUIMHBL, HE PacCMaTPHBACMBbIX Ha 3aHATHS
CEeMUHAPCKOTO THIIA.

4. ViccnenoBatenbckas paboTa 1o remMam
JMCIUIUIHHBL: y4acThe B KOH)EPEHIHSX, KPYTIIbIX
CToJIaX, CEMHUHApax M IIp.

5. AHHOTHpOBaHUE, PE3IOMUPOBAHUE U
pedepupoBaHre KaYECTBEHHON ITPECCHI

Kapbepa u nouck paboTsl.

1.BrInonHeHNE eXEeHEACTbHBIX JIOMAITHUX 33]JaHNH 110
Kypcy .

2. IlpopaboTtka y4yeOHOTO MaTepualia 3aHATHI.

3. Ilouck, u3ydyeHne U Hpe3eHTAIUs WHPOPMAIUH TI0
3aJJaHHOW TeMe, AaHAINW3 HAayYHBIX HCTOYHHUKOB IIO
3aJlaHHON TIpobIeMe.

3. CamocTosATeNIbHOE H3YyYeHHE OTAEIBbHBIX BOIPOCOB
TeM JIUCIUIUIMHBI, HE PAacCMaTPUBAEMbIX Ha 3aHSITHS
CEMHHAPCKOTO THIIA.

4. ccnenoBarenbckas paboTa o TeMam
JUCIIATUIMHBL: Y9acTHe B KOH(DEPEHIHSIX, KPYTIIbIX
CTOJIaX, CEMHHApax U Mp.




7. ©°OH OHEHOYHbLIX CPEJICTB

7.1. OIIeHO‘lHLIe MaTepHuaJibl 1Jisl MPOBCACHUA TCKYIICT0 KOHTPOJISA YCIICBAEMOCTH

Ne HaumenoBanue TeMbI CpeacrBa Tekyuiero IlepeyeHb KoMIIeTEHIM A
n/m | (pasgena) IMCUMIIMHbBI KOHTPOJIS YCIIeBAeMOCTH
(MoyJis1)
1 | HOCTpaHHBIH S3BIK JUIS VerHblIi onpoc VK-4, OIIK-8
npodecCHOHANbHBIX Leneii | AOKIan
OcoOenHoctu
npodeccuoHanbHOM
J1€JI0BOM KOMMYHHUKAIUU
2 | Tenedonnble neperoBoOpbl YCTHEIH Ompoc. YK-4, OIIK-8
Huckyccus
ITpe3enTanus noknana
3 | Ocobennoctu opopmiteHust | YCTHBIH ompoc. YK-4, OIIK-8
JIeTIOBOI KOppeCIoHaeHImy | AMCKycens
Joxman
4 | YcTHasi KOMMYHHUKaIuUs B VYcTHBI# onpoc. VYK-4, OIIK-8
npodecCHOHATBHOM chepe | AHCKycCcHs
IIpe3enTanus noknaaa
5 | ITucemennas YeTHblit ompoc. VK-4, OIIK-8
KOMMYHHKAIIHS B Huciycens
npotbeccHonanbHoii chepe | LIPC3CHTAN AOKIaz
AHHOTHUpOBaAHUE, AHHOTHPOBAHHE,
PE3IOMHUPOBAHUE H PE3IOMUPOBAHHC 1
pedepupoBaHue pe(bepHpOBaHUHe
Ka4€CTBEHHOU MPECCHI KatuCCTBCHHOM TpeCChl
6 | Kapbepa u mouck paboThl. VeTHBI ompoc. YK-4, OIIK-8
Huckyccus
[Ipe3enrauus noknaga
AHHOTUpPOBaHUE,
pPE3IOMHUPOBAHHE U
pedepupoBanue
KaueCTBEHHOU MPeCChl

B ynuBepcurere bPC mpumensiercs nmpu peanusaly BceX AMCLUUIUIMH (B TOM 4YMCIE NPHU
OLICHHBAHMUHU KYpCOBBIX paboT (MMPOEKTOB)) U MPAKTHK, YCTAaHOBIEHHBIX yueOHbIMU TuTanaMu OIT BO.

Onenka oOyuatorerocs no aucuumiuie B BPC popmupyercs us:

- 0ayIoB, MOJIyYEHHBIX IIPU MIPOBEJECHUH TEKYIIETO KOHTPOJISl YCIIEBAEMOCTH;

- 0aIoB, MOJYYEHHBIX HAa MPOMEXYTOUHOM aTTECTAIIH.

bannbl, monydeHHble oOydarolmUMCsl MPU MPOBEACHUN TEKYIIETO KOHTPOJS YCIIEBaeMOCTH,
NpPEJCTAaBIAIOT €000 cyMMy OajjioB, IOJYYEHHBIX [0 KOHTPOJIBHBIM TOYKaM, a TaKke
JOTIOJTHUTEIIHHBIX U MPEMHATBHBIX OAJUIOB.

Pe3ynbTaThl TEKyIIEro KOHTPOJS YCIIEBAEMOCTH (UKCHUPYIOTCS B €IUWHBIX JUISI BCEro
YHUBEPCUTETAa KOHTPOJBHBIX Cpe3ax, YCTaHABJIMBAEMbIE I1OCIIE ONPEAEIEHHOr0 Mepruoja 00ydeHus.
st ouHOM (GopMbl 00yUeHHs YCTaHABIMBAIOTCA 2 KOHTPOJBHBIX Cpe3a B KaXJIoM cemectpe. Jlis
3a04YHOM — [0 pe3yJIbTaTaM UTOIOBOI'O KOHTPOJISI OCBOCHHUS JUCIUIINHBL.

ITo kaXx1O0My KOHTPOJIBHOMY Cpe3y 00ydJarolieMycsi HAUMCIIOTCS OaIbl 3a:

- TOCEeNIaeMOCTh B olleHuBaeMbIi mepuos (20%);

- pe3ynbraThl 00y4denus mo (80%):

a) OCBOCHHBIM 32 OLIEHWBAaEMBII MepHo/] pasznienam U (win) Temam (ouHas popMma oOyueHus);

0) nucrumuiuHe (OYHO-3a04YHAas U 3a04Hast hopMa 00ydeHus).

ITo nqucuumirHe 00y4aroIeMycsi MOT'YT ObITh HAUUCIICHBI:

- JIONIOJHUTENbHBIEC OAJIBI;

- MpeMuaJbHbIE OAJIIBI.



[TepeBon oreHOK U3 MATHOATUIBHON CUCTEMBI olleHuBaHus B 100-0aJTbHYIO IO TUCHIATIITHHAM 1
MIPAKTUKaM, a TAKXKE OIEHOK O0YJarOIINXCsl, IEPEBEACHHBIX B YHUBEPCUTET U3 IPYTUX OPTaHU3AINMN,
OCYIIECTBJISIOMUX 00pa30BaTEIbHYIO JICSITEIBHOCTh, B KOTOpbIX BPC He nmpuMeHsiach, U B APYrux
MOAOOHBIX CIy4YasiX OCYUIECTBISETCS CIEAYIOIIUM 00pa3oMm:
- «oTan4HO» - 85-100 6a/1710B;
- «xopomo» - 70-84 6aynoB;
- «y/I0BJIETBOPHUTEJIbHO» - 51-69 6a/710B;
- «3a4TeHoy - 51 0asw1.
MakcumanbHOE KOJTMYECTBO OAJIJIOB 00yJaromerocs Mo OJJHON ITUCHIUIIIMHE (BKITFOYas Oasuibl,
MOJIYYEHHBIC TIPU TPOBEACHUM TEKYIIErO KOHTPOJS YCIEBAEMOCTH, W Oajuibl, MOJyYEeHHBIC Ha
MMPOMEXKYTOUYHOM aTTecTanuu) coctarisier 100 6amios.
Ecnmu cpemnuit  peHTHHrOBBIM Oall  CTyIEHTAa 1O JUCHUIUIMHE TapaHTHPYET €My
MOJIOXKUTEIBLHYIO OIICHKY, B COOTBETCTBHHM CO IIKAJIOH OIICHOK, TO IPErojaBarelib 005M3aH IpHu
JKEJTAaHUM CTYICHTA BBICTABUTh COOTBETCTBYIOILIYIO OIEHKY 0€3 WTOrOBOIO KOHTPOJS, MPOCTABUB
MOJIYYEHHBIM UM CPEeTHUIN PeHTUHTOBBIN OaJL.
CTyZneHT MOXKET MOBBICUTh CBOM PEUTHMHIOBBIM 0aiil, MpOXOAs UTOrOBBIH KOHTPOJb, HO MPHU
3TOM BECOMOCTH HAOPaHHOTO B X0/I€ TEKYIIEr0 KOHTPOJIS CPETHEr0 PEHTHHTOBOT0 Oalljia COCTaBIsET:
0,5 (50%).
[lo gucuuIIMHE ¢ UTOTOBBIM KOHTPOJIEM — «3au€T» CTYJIEHT JOMYCKAeTCs K cAade 3adera
TOJIBKO B TOM CJIy4ae, €CJIi €ro CpeJHUI peHTUHIOBBIN 0aj 1o uToram cpe3oB coctasiisieT 30 u BbILIE.
B npoTuBHOM cilydae OH aBTOMaTUYECKHU MOIYYaeT — «He3auyTeHO». Eciiu ero cpeqHui peuTHHI OBbII
0aJu1 1o UTOraM CPe30B COCTABIISIET 51 U BhIIIE, OH ABTOMATHYECKHU TIOJy4aeT — «3aUTCHO.
B cnyuasix, Korga CTyIeHT kenaeT MOBBICUTh CBOI peHTHUHTOBBIN Oasl U MPUHUMAET PelIeHUE
y4acTBOBaTh B TMPOMEXKYTOYHOM aTTEeCTallud, TO BECOMOCTh CPEIHEr0 PEHUTHUHTOBBIX OaJIoB,
MOJIYYEHHBIX IPU TPOBEACHUM TEKYyIlero KOHTPOJISI YCIEBAa€MOCTH U IIOJYYECHHBIX Ha
npoMexxyTouHou arrectanuu coctasiset: 0,5 (50%) u 0,5 (50%).
[Ipy mnpoBeneHMH TEKYIIEr0 KOHTPOJIS YCIEBAEMOCTH IMPENOAaBaTellb MOXKET Y4ecTb
JIOTIOJTHUTEIbHBIE 0aJlIbl B KaUeCTBE MPEMUATLHBIX 0aJUI0B, HAYUCIISIEMBIX 00yJaromeMycs:
- OIpeJIENICHUs JOTIOTHUTEIBHBIX 0aJIOB MO HAYYHO-HUCCIIEI0BATENIbCKON AeSITENFHOCTH

MNMokasaTenb bannbl

Mybnaukauma cratbM B KypHane, c6opHUKe TpyaoB poccuitickon, | OT5 ao 10
perMoHanbHoOM, By30BCKOI KOHpepeHUuun
Ny6nnkauma Te3ucoB cTratbm B CcOOpHMKe Tpyaos poccuiickoi, | OT5 go 10
perMoHanbHOM, By30BCKOI KOHpepeHLUUn, AenoHUPoOBaHUE CTaTbu
JoKknagbl Ha KOHdepeHUUAX: BHYTPUBY3OBCKUX, MeXKBY30BCKMUX, | OT5 go 10
BCEPOCCUMUCKUX U MEXAYHAPOAHbIX
YyactMe B KOHKypCcax [pPaHTOB: BHYTPUBY30BCKMW, pernoHanbHbin, | Ot 10 go 15
BCEPOCCUUCKMIA U MeXKAYHAPOAHbIN
Yuyactme B KOHKypcax HWPC: BHyTpuBY30BCKMIA, pernoHanbHbii, | OT5 go 10
BCEPOCCUUCKUA U MeXKAYHapPOAHbI
Yyactue B U3rotoB/IeHUUN AEeMOHCTPALMOHHbIX MaTepuanos, HarnaaHbix U | OT 5 ao 10
yuyebHO-meToAMYECKUX Nocobuit u 1.4,
NonyyeHne naTeHTa, CBUAETENbCTBA HA OXpPaHYy WHTenneKkrtyanbHou | OT 10 go 15
cobcTBeHHOCTH

YuyacTue B By30BCKO, MeXXBY30BCKOM, BCEPOCCUNCKOM onmmnuagax OT5 0010
BHegpeHue pe3ynbTaToB UCCen0BaHUN B yuebHblIA, npoussBoacTBeHHbIM | OT5 ao 10
npouecc
- OIPEJICNICHUS TOTIOTHUTEIHHBIX 0aJJIOB O OOIIECTBEHHON AESITeTbHOCTH
MNMokasaTenb bannbl

YyacTue B OpraHM3auMoOHHOU CTPYKType daKyabTera: crapocrta rpynnbl, | OT10 go 15
Kypca, npodopr ctyaeHToB ¢paKyabTeTa U 1.4,
OpraHu3auua pasoBbiX oO6LWecTBeHHbIX aKuuii Ha daKyabtete, B | OT10 go 15




yHUBepcUTeTe U T.A4.
Yyactme B KyJIbTYPHO-MACCOBbIX MmMeponpuatuax Ha d¢akyabtete, B| OT10 4015
yHUBepcUTeTe U T.4.
Yyactme B BY3OBCKUX CNOPTUBHbLIX, OPraHU3aLMOHHO-BOCNUTATENbHbIX | OT 10 Ao 15
MeponpUATUAX
YyacTme B TrOpoOACKMX, O061aCTHbIX CMNOPTUBHbLIX, OpPraHM3auuoHHo- | Ot 10 go 15
BOCMUTATE/IbHbIX MEPONPUATUAX
Yyactue B POCCUMUCKUX, MeXKAYHAPOAHbIX CNOPTUBHDbIX, OpraHnsaumMoHHo- | Ot 10 go 20
BOCNUTATEJIbHbIX MEPONPUATUAX

BecomocTb cpenHero pedTHHroBoro 6auia u 0asioB, MOJMyYEHHBIX HA Mepecaaye, COCTaBIsSET
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecnu cTyneHT mocie nepecaayu He OMyYrII MOJIOKUTEILHOM OIIEHKH, TO OH B YCTAHOBJICHHBIC
BY30M CPOKH HJICT Ha KOMHCCUOHHYIO Mepecaady AUCIUTUINHBL.

Becomocts cpemnero 0Oamma, MOJYyYEeHHOTO TIpM KOMHCCHOHHOH clade, COCTaBJISIET,
cootBeTcTBeHHO 0 (0%) 1 1 (100%), a 6amibl, moaydeHHbIE TPU TOBTOPHON Caue — aHHYJIUPYIOTCS.

CTyIeHT, IpOMyCTUBIINI TEKYIIHH KOHTPOJIb 110 YBAXKUTEIHHOU MpUYrHe (00JIC3Hb WIIN UHBIC
NPUYUHBI, TOATBEPKIACHHBIC JTOKYMEHTAIBHO), JOJDKEH €ro MPOWTH JIO CIA4d CJICIYIOIIETO
MIPOMEXYTOYHOTO KOHTPOJIS IO AucHHIUidHE. J[ns 3Toro ¢ paspemieHust AckaHa QakKylbTeTa,
JTUPEKTOpPA MHCTUTYTA (POPMUPYETCSI MHIUBUAYaIbHAS 0a/lTbHO-PEUTHHTOBAs BEZIOMOCTb.

HroroBasi oleHka MO pe3yiabTaTaM OCBOCHHS JIUCIUIUTHHBI BBICTABISETCS MO S5-0ayuTbHOMN
IIKaJle WM B 3a4eTHOM Qopmare (B COOTBETCTBHH C (DOPMOM MPOMEKYTOUHOW aTTECTAlUU IO
TUCIUILINHE, YCTAHOBJICHHOW yU4EOHBIM TUTAHOM).

HToroBas orieHKa 3aHOCHTCS B 9K3aMEHAIIMOHHYIO (3a4ETHYI0) BEIIOMOCTD U 3aUETHYIO KHIDKKY
CTY/ICHTA.

HToroBelii rocyJapCTBEHHBIN AK3aMEH MO CIENUaNbHOCTH oneHuBaercs nmo 100 — 6amibpHON
IKase.

[IpaBuna nepeBona orneHok u3 100-0aIbHON CUCTEMBI B MATHOAIIBHYIO CHCTEMY MTPUBEACHBI
B Ta0mie 1.

dopma OTpuuyarenbHan MonoxutenbHble
NPOMEKYTOYHOM OLeHKa OLLeHKM
artrecrauum no
Aucumnnavte,
npaKTUKe
3auer He 3auteHo 3auteHo
(meHee 50 (6onee 50 6annos.)
6annos)
KypcoBasa paborta Heyposnersopute | Yaosnersoput | XopoLio OTAnYHO
3auyeT c oueHKowm NIbHO eNbHOo (70-84 (85-100
JK3ameH (meHee 50 (51-69 6annos) 6annos)
6annos) 6annos)

7.1.1 IlpuMepHbIii NepeveHb 3aJaHU I TeKYLIero KOHTPOJIs
Awnrnuiickuii si3pik Application for a job
Sample APPLICATION FOR A JOB

PERSONAL INFORMATION
Name:

Address: -,



- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com
Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can be
relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/‘Gamzatov, RF Bachelor of Pedagogical Sciences (English) Graduated
in 2022 Scientific work Formation of English sociocultural competence based on the vocabulary
representing the concept "Food" ¢ Dagestan State Pedagogical University after R/Gamzatov., RF
Master of Comparative Linguistics and Cross-cultural Communication (in process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International
School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS ¢ Communication skills ¢ Ambitious and perfectionist ¢ Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful |
Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in place
effective procedures to deal with any shortcomings. Committed to personal development in key
relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for their
future. Excellent time-management, computer, and interpersonal skills Open to constructive feedback
& willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I BapuanT
Odopmiierne 1e10BOTr0 MUChMa
1. Pacmonoxure 4yacTu ACJIOBOI'o nNMchbMa B IMPABUJIBHOM ITOPAAKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer us
to supply a substitute, or would you rather wait until the original parts are again available?



D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.
E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP
Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnionokute 4acTu Jeja0Boro nucbMa B npaBuiibHoM nopsiake BAPMAHTBI OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for company
bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnonoxure yactu JCJIOBOI'O IMMUCbMa B IIPABUJIBHOM ITOPAIKE
BAPUAHTHI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Toner, camonert, 6uneT, OUIET B OJHY CTOPOHY, OUIIET TyJa U 00paTHO, IETCKU OUJeT, 6arax,
py4yHas Kjaab, MACHOPT, OXpaHa, TAMOXCHHAs JeKIapamus — 3alloJIHATh TaMOKXEHHYIO
JeKIapanuoo, KOMaHAWPOBKa, OpOHUpOBaHHWE — OpOHUPOBAThH, MOKYMAaTh, MEHSThH, IUIATHTD,
MMO3BOHUTH, MOJITBEPAUTh, OTMEHUTH, PETUCTPAIUS — MPOXOIUTh PETUCTPAINIO, HAUYMHATHCS —
MIPOJOIKATHCS — 3aKaHYUBATHCSI, TIOCAKA, PEHC C TepecaJKoii, MPSMO pelic, MOCca 0UHbIH TalloH,
MECTO y OKHA, OTIIPaBJICHHUE, TPUOBIBATH, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - Jlobpoe yTpo!
Mucc Mamenn: - [1obpoe ytpo!
Accucmenm: - Mucrep Jlxon Xayapn?
Mucc Mamenn: - [1a. 51 xotena Obl 3HaTh, MOXKET JIM MUCTEp Xay3pA NPUHATH MeHs. MeHs
30ByT Marem.
Accucmenm: - Coxanero, HO MUCTepa Xay3p/a o4eHb 3aHAT cerofus. OH OyneT Ha coOpaHuu
CETO/IHSI THEM, U Y HETO HECKOJIBKO BCTPEY BEUEPOM.
Mucc Mamenn: - He mornu 661 Bel Ha3HaUUTH BpeMs JU1sl MeHA?
Accucmenm: - Jla, koHe4HO. S ToapKO mocMOTpro ero pacnucanue. Yersepr, 17.30, Bam
MOIXOIUT?
Mucc Mamenn: - Het. boroch, 1 He CMOT'Y B YETBEPT.
Accucmenm: - Torna He cMokeTe Bbl IpUITH B MOHEIETBHUK B 9 yacoB?
Mucc Maremt: - Jla, 3T0 BpeMsi MHE IMOAXOAUT
Accucrtent: - Xopomo. Toraa st Ha3Hauy Bam Ha 9 yacoB B OHEAETBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) advertised in newspapers by companies
and (2) ___. To reply to an advertisement is to (3) ___ for a job. You become a (4) ___ or an (5)
. Youwrite an (6) _, or fill in the company“s (7) __, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write



(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __, i.e.
selected to attend an (12)

6. HepeBelmTe TEKCT YCTHO. BeinumiuTe U3 HEro NMPEAJIOKCHUS, B KOTOPLIX COACPKUTCH
ciaenyromasi nagopmanus, u nepeBeAuTe X MMCLMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and Italians
"loud" and associate zank and quarrel with a conversation led for this "normal.” We also use our
entire body when talking to others - for example in the form of gestures and facial expressions (eye
contact, smiles, hand movements). This body language, which can have different meaning
depending on the culture, is called nonverbal communication. In the Arab world and in southern
Europe, we attach great importance to firm, direct eye contact. In South and East Asia, a direct
view could be understood as intrusive or even hostile, intense eye contact is considered
intimidation for many Asians. If in Western cultures the smile is clearly associated with kindness
and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. Odopmienue pe3oMe, NUChMa-3asBICHUS, MHUChMa-YBEIOMJICHHS, MHChMa-3ampoca.
Onpenenure, K KakoMy BHUAY JEJIOBOIO JOKYMEHTAa OTHOCUTCA MPEACTaBICHHBIM HUXKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That'’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us put
on boxing gloves, then take us out in the backyard where we would duke it out. Since | was three
years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd way to
resolve a conflict. All we did was beat each other to a pulp with the last one standing being declared
the —winner.| Unfortunately, this is often how conflicts are resolved.



The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being on

the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either case,

nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or

learning. There is only contention, confrontation, and 7 ... . In reality, both parties lose something.
We should realize that conflict is often the byproduct of being uniquely different — and we

are all unique. We have different values, different experiences, different perceptions, likes and

dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our

perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of

view that are not our own or that are outside the realm of our own experience. That‘s when the

conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only

then you have an opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion J

sharing

2. Read the passage above again. According to the author, which of the following is true?

a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension E

Honesty and sincerity F Mutuality G Inquiry and Reflection

H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop, step
back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.



The word suspend comes from the Latin root suspendere, which means "to hang below."” It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person’s point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a result,
advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumptionis, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly
communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you, | or —I know and you don ‘t, so I have to tell

you.l



B —I need to give you the benefit of my advice to validate or to prove to
myself how smart I am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it
out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give
advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations

empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.



) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early

is advisable. Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an

attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye

contact.

e) Present your business card with your right hand only because

the left hand is considered unclean. Remember that showing

the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fixupf.

extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.



5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

IIpakTuyeckue 3aJaHus A TEKYIIero KOHTPOJISI 3HAHUI CTYIeHTOB-MaruCTPAHTOB

3ananue 1.0npenennte, 03HAYAET JIH CJIOBO CTPAHY WM HAMOHAJIBLHOCTH H MOCTaBbTe OYKBBI U ‘C’
(‘country’)uam ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2.JlonoJIHUTE NpeJI0KEeHUs] CJI0BAMHU M3 PAMOYKHU
| short / heawy / big / early / long / fast |

Hanpuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
) Jane’s report was too . It didn’t give nearly enough information.

3. ITonOepure BhIpaeHHUsl U3 IBYX CTOJIOMKOB U 00pa3yiiTe ¢ppasbl, HApuMep:
__C__tothe cinema on Friday night.
a) | often play 1 to the gym.
b) I never listen 2 golf on Saturdays.
c) I love going 3 TV after work.
d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.
f) Idon’like going
9.IlondepuTe 0TBETHI K BHICKA3BIBAHUSIM

a) Not bad, thanks. 1 Another coffee?
b) Hi, Jane. Good to see you again!

c) No, thanks. 2 ow’s business?
d) Goodbye.

e) Nice to meet you. 3
f) Yes, please.

Would you like a drink?

A:
B:
A:
B:
A:
B:
4 A: Hello, Mike.
B:
A:
B:
A: See you later.
B:



3aganue 9.BriOepuTe HY)KHOE CJIOBO U3 PAMKH U 3aIIOJHUTE MPOIMYCKU:

\ to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3aganne Nel(

Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

N

Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

o

Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.




7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice out
loud. Don’t memorize your speech or practice it
word for word. Talk it through, point by point.
Imagine you’re explaining your main ideas to a
friend.

9. Connect with your audience. i. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.
3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn to others in
the audience. When you finish, look to some other part of the room and ask, “Who
else has a question?”

c. Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.
Answer the question as directly and briefly as possible without being abrupt.



. Use your answers to reinforce your main points. Avoid making a presentation about a
whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j.  Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the

main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3... . C preparation
An4 ... serves two purposes: D anticipation

1. Itactsasabridge,ab5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to take
center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.



To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch out
a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.

We are one of the world's ............. Lin consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2, If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... 3before ............... 4

them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... S
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ & we are going to use. In the early stages, when the market is growing fast, it can be
QUItE .., %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a) outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.
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Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

Under the agreement, NCR will ............... (source) the manufacture of its computers to

Solectron for at least five years.

We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.
There are some companies with big problems because they ............ (extend) themselves in real

estate.
He is a skilful politician who has ................. (manoeuvre) his rivals.
The government has ............ (run) its spending commitments by € 1 billion.
. Look at the nouns below. Choose one verb which can’t be used in collocation with each noun.
1) asuggestion
a) put forward b) make C) reject d) do
2) aproposal
a) accept b) agree c) consider d) make
3) anidea
a) deny b) have c) put forward d) suggest
4) aproblem
a) face b) deal with c) make d) sort out
5) adecision
a) come to b) do C) reach d) take
6) asolution
a) put forward b) look for c) work out d) deal with

. Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which Gateway
trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive) speaker.

They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.
If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).
If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.
Many chapters conclude with useful sources of further information, and there is even a
(eloguent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied with
special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as nervous couldn’t be worse.’
investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been c) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.

4 The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

moderately successful in 45% of cases.



7 The country's international position is
now exceptionally

7.2. OueHOYHbIEe MATEPHAJIBI /1JIs1 TIPOBEIeHUS MPOMEKYTOYHOM aTTeCTALMHU
1. Cemectp — 1; popma aTTecTAUMHU — 324eT.
2. llpumepHbIii IepeYeHb BOMPOCOB K 3a4eTy

IIpumepsbl BONPOCOB /1151 3a4eTa
dopmanbHOE U HEPOPMATBHOE JIETIOBOE MTUCHMO.
Knumie B nenoBom nucbme.
AOGOpeBHATYpPHI B ICTIOBOM ITHUCHME.
Oco6eHHOCTH /1eTI0BOM JOKYMEHTAIHH.
Kontpakt. TUmsl COBpeMEHHBIX KOHTPAKTOB.
OO0pas1ibl KOHTPAKTOB.
Kiuiie KOHTpaKToB.
CrieninanbHasi TSPMUHOJIOTHST B KOHTPAKTaX.
OmnpeeseHrUe ¥ TUTIBI ICTIOBBIX BCTPEY.
10 [TnaaupoBaHmue MPOBEICHUS JICIIOBOM BCTPEUH.
11. ®yHKIIMOHATIBHBIE OCOOCHHOCTH SI3bIKA JICJIOBBIX BCTPEY.
12. Kinie 1einoBeIX BCTpeEH.
13. OnpezaencHue U TUITBI IPE3CHTAIIHH.
14. CtpyxTypa npe3eHTauuu.
15. Knumie B mpe3eHTaIuu.
16. CTrimcTu4eckre 0COOCHHOCTH TTPE3CHTAIIHN.
17. OnpezeneHre U TUITBI IEPETOBOPOB.
18. OcoOeHHOCTH SI3bIKA MIEPETOBOPOB: JICKCHKA, PYHKIIMOHATBHBIC CTHIIH, TUCKYPC.

CoNoOA~WNE

1.lonostHuTe pa3roBop Ha KoHpepeHuuu. Mosuin npeacraBiasier Camy kosier: doesn’t/is/are/do/
isn’t / aren’t

Molly Hello. My name ___is___ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananue 2. [IpounTaiite Texct Legal education u nepenaiite kpaTkoe copepKaHue Ha aHTITUHCKOM
A3BIKE:

Legal education

Legal education is the education of individuals who intend to become legal professionals or those who
simply intend to use their law degree to some end, either related to law (such as politics or academic)
or business. It includes: First degrees in law, which may be studied at either undergraduate or graduate
level depending on the country. VVocational courses which prospective lawyers are required to pass in
some countries before they may enter practice. Applied legal education for specific branches of law
such as, Business law, Human resource and Labour laws, Property laws, Family laws, Human rights
& Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate



degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions, mostly
in the Commonwealth of Nations. Faculty of law is another name for a law school or school of law,
the terms commonly used in the United States. This term is used in Canada, other Commonwealth
countries and the rest of the world. It may be distinguishable from law school in the sense that a faculty
is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a university,
or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananue 3. CocTaBbTe aHHOTAIMIO K clieayromemy tekcry:Legal education

3aganue 4. [loaroToBbTE NPE3EHTALNIO CBOEH HAYYHOMN CTaTbU WJIHM JTOKJa/1a, UCTIONb3YsI
HwuxenpuseeHHbIE BEIPAKEHHUS .

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to discuss
... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5.I1pounraiire Texct Speaking on Public u mepenaiite kpaTkoe coaepkaHie Ha
AHTJIMNCKOM SI3BIKE.
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will

differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,




business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3anganue 6.0TBEeTHTE HA BOMPOCHI IO COJCPKAHUIO TEKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. [IpounTaiiTe TEKCT HAa PyCCKOM SI3BIKE U TIEpEeIaiiTe ero CoAep KaHue Ha aHTIIMACKOM U
Ha000pOT.

23. ConocTaBbTe aHTJIHICKOE (PYCCKOE) CIIOBO MIIH BBIPAKEHHE C €T0 MEPEBOIOM.
24. TloctaBbTe BOIIPOCHI K JaHHBIM MPEAJIOKCHUSM.

25. Cnienaiite TaHHBIE MTPEUIOKEHUS OTPULIATEITEHBIMHU.

26. BcTaBbTe MPOMYIICHHBIE CIIOBA B IAHHBIN TEKCT.

3ananmne Ne7 [Ipounraiite u nepeBeaure TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a separate
section. End by saying that two referees are available on request — not naming them leaves you free to
choose the best ones for particular jobs. Remember the longer an application, the less chance it has of
being read. Never send a photo-copied letter — it looks as though you don’t care.

Always be positive and never apologize for being You.

3aganme 8. Onpenenure, Kakue U3 HIDKETIEPEUNCIICHHBIX TYHKTOB MOTYT OBITH HanOoJee
npuroanbvu s CV (1. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.



Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to
a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how conflicts
are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the perception
of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... , cooperation,
or learning. There is only contention, confrontation, and 7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and our
9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our own
or that are outside the realm of our own experience. That’s when the conflict shows up. The 10 ... you
face when you encounter conflict is to accelerate through it. Only then you have an opportunity to
resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases



G challenge
H collaboration
I compulsion
J sharing
2. Read the passage above again. According to the author, which of the following is true?
Conflicts are unavoidable.
Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for

common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.



The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which



are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption s, 1 ......
e The authoritative assumption s, 2 ......
e The self-serving assumption is, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart |

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! “

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is essential
that you examine many various combinations of variables to be dealt with in the negotiation
process. These variables may include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.
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Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.
Increasing the number of variables makes it easier to work out a compromise. Whenever a car
dealer does not want to give up the price of a car, he will think about alternative incentives for
the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party and

ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask aclose colleague to give you the phone number of a hotel he knows.

2.

3.

a) Can you give me the phone number?

b) I'wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?



4. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. IlepevyeHb KOMIIETEHIIUI U HHAUKATOPOB MX JO0CTHKEHUS1, ONIUCAHUE KPUTEpPHEB

OIleHMBAHHUS KOMIIeTeHIIMii NMpeacTaBJaAl0TCHA B Taﬁ.]mue

Ko kommereHmmm,

YPOBHM OCBOCHHSI KOMIIETEHIIUN

WHJIHUKATOPBI ITIponBuHYTHII ba3oBsli IToporossii He ocBoensl
JIOCTHKEHUS KOMITETCHIIUU
xomnerenimu (M/IK) «OTJIUYHO» «XOPOUIO» «YJIOBIETBOPUTEILHOY | «HEYIOBIETBOPUTEIHLHON
«3a4TEHO» «HE 3a4TEHO»
VK 4.1 3HAET - COBPEMEHHBIE | yMeeT - BRIOUpaTh U He 3HAeT COBPEMCHHBIC
Bribupaer Ha KOMMYHHKaTHEHBIE KOPPEKTHO KOMMYHHUKaTHUBHBIC
rOCYJJapCTBEHHOM U TEXHOJIOTHH, B TOM MCIOJIb30BATE TEXHOJIOTHH, B TOM YHCIIe
MHOCTPAaHHOM (-bIX) HucTIe Ha COBPCMCHHRIC Ha  MHOCTPaHHOM(BIX))
HHOCTPAaHHOM(BIX)) KOMMYHHUKATUBHbBIE
A3BIKAX A3bIKe(ax), JUIs
si3bIKE(ax), TEXHOJIOTUH, B TOM
KOMMYHUKATHBHO aKaJEMUYECKOT0 u
JUIA aKaACEMHUYCCKOI'o YHUCJIC Ha
MIPUEMIIEMbBIE CTUIIH 1 POGhECCHOHATBHOTO | HHOCTPAHHOM(BIX)) HpO(i)GCCH?HaHBHOFO
JIEJIOBOTO OOIIeHUS, B3AMMOJICHCTBHS 3BIKE(2X), B3aNMOJICHCTBUS;
Bep6aJH>HI>Ie u (hyHKIIMOHATBHEIE s akageMudeckoro u | KOMMYHHUKATHBHO
HeBepOaTbHBIE CTHIH, BepOaNbHBIC U | TPOECCHOHATBHOTO MIpHEMJICMBIC CTHIIA
cpencTBa HeBepOaIbHBIC B3aMMO/ICHCTBUYS; JIEJIOBOTO 00IIIEeHMS,
B3aI/IMOZ[eI‘/’ICTBI/I$I C CpeacTtBa YUYUThIBATh 0COOEHHOCTH Bep6aﬂbeIe u
MapTHEPaMH. HpO(beCCI/IS)HanLHoro CTHJIS _ B | HeBepOanbpHBIE CpEICTBA
I/IZ[K'4 1 B3aUMOACHUCTBUA, HpO(beCCI/IOHaJ'H)HOI/I B3aHMOHeﬁCTBHH c
IIpaBHiIa KOMMYHHUKAIUU;
Bri6oupaer Ha . MapTHEPaMH.
npo¢eCCUOHATBHOM KYJbTYpPHO TIPHEMIIEMO
TOCYyIapCTBEHHOM U
3THKHU YCTHOT'O H | BECTH JCJIOBBIC
HHOCTpaHHOM (_LIX) IIUCBMCHHOI'O NIEpEeroBopul B IIponecce
A3BIKaX B3aUMOJENCTBUSA € | IPO(ECCHOHAILHOTO
KOMMYHHMKATHUBHO MapTHEpPamMu U | B3aUMOJEHCTBUS Ha
HpI/IeMHeMLIe CTHUIIN COILIMOKYJIbTYPHBIC Trocy1apCTBEHHOM u
JIEIIOBOTO OOIIEHMUS, pasmdus HHOCTPaHHOM (-bIX)
BepOalbHbIE U npodeccroHaNbHOMI A3BIKAX
HeBepOAabHbIC KOMMyHHKanMu  Ha
cpexncTBa rOCYyJapCTBEHHOM H
. HHOCTPAaHHOM  (-BIX)
B3aMOJICHCTBHUS C
SA3bIKaX
mapTHEPAMH.
WNIK-4.2 3HaeT SI3BIKOBBIE | -HCIOJIB30BaTh He 3HAaeT  S3BbIKOBbIE
HUcnonszyer cpeacrsa st MH(POPMAIHOHHO- cpeacrsa TUISL
UHGOPMAITHOHHO JOCTHKEHHS KOMMYHHKALHOHHBIC JOCTHKEHUS
KOMMYHHKAIHOHHBIE PO eCCUOHATLHBIX TeX}éOJ'IOFI/II/I [P HOMCKE | hodeccnoHatbHBIX
o HEOO0XO0JUMOHU ~
TEXHOJIOTUHU MIPU Lejaeil Ha pPycCKOM, A LeJlel  Ha  PYCCKOM,
0X0IMMOi OJIHOM u HHopMaLii B npouecce OJHOM u
TIOUCKE HEOLXOA pol pemeHus Ppa3IMYHBIX poa
UHQOpMAIUH B WHOCTPaHHOM(BIX) KOMMYHHKATHBHBIX WHOCTPaHHOM(BIX)
MIPOLIECCE PEILEHUS A3bIKE(aX) B PAMKAX | 34719y Ha | A3bIKE(ax) B pamKax
Ppa3IUYHBIX MEXIMYHOCTHOTO U | rocyaapCTBEHHOM U | MEXIUYHOCTHOT'O u
KOMMYHUKAaTHBHBIX MEXKYIBTYPHOTO HUHOCTPAaHHOM (-p1X) | MEXKKYIBTYPHOTO
3a1a4 Ha oO01eHns A3BIKAX. 00IIEHHS.
rOCYJapCTBEHHOM U
WHOCTPAHHOM (-BIX)
SI3BIKAX
UJIK-4.3. - BECTH JIEIIOBYIO -He 3HAeT
Bener nenosyro HNEPENUCKY, YIUTLIBAL OCOOEHHOCTH  CTUJIUCTHKU
IIEPENIUCKY, YIUTBIBASA 0COOCHHOCTH odumanbEHBIX u
0COOEHHOCTH CTUJIIMCTUKHU HEOPHUIMATHHBIX TIHCEM;
O(pHUIIHUAJIbHBIX U -
CTYITHCTHK (ur COLMOKYJIBTYPHBIE
HEO(UIUATTBHBIX THCEM, pasiuuus B dbopmare
OpUIMATIBLHBIX U
COIIMOKYJIbTYPHBIC KOPPECHOHAEHIINU Ha

HEO(PHUIMATBHBIX




HHCEM,
COLIMOKYJIBTYPHBIE
pasnuuus B popmare
KOPPECIIOHACHLIUH Ha
roCyJapCTBEHHOM U
WHOCTPAHHOM (-bIX)
A3BIKAX

pasnuuus B opmare
KOPPECIHOH/ICHIIUH Ha
rOCYAapCTBEHHOM M
HWHOCTPAaHHOM (-BIX)
SI3BIKAX

roCcy/1apCTBEHHOM u
MHOCTPAHHOM (-BIX) SI3BIKAX

NAK-4.4. -BBIIIOJIHATH IEPEBOA | He 3HaeT
VMeer aKaJTeMHYECKUX H CIIOCOOBI TIPOBEICHAS
KOMMYHHKATHBHO  H o eCCHOHANBHBIX YCTHBIX ACTIOBBIX
KYJBTYPHO TEKCTOR C [EPEroBOpOB B  MpOIECCe
MIPUEMIIEMO BECTH HWHOCTPAHHOTO (BIX) HA 1P Oq)ecmf) HaIbHOTO

o B3aUMO/JCHUCTBUS Ha
YCTHBIC JIETIOBBIC rocyJIapCTBEHHBIN TOCYIAPCTREHHOM "
Ppa3roBOpHI B MPOIECCE SI3BIK. WHOCTPAHHOM (-bIX) A3BIKAX;
HpO(i)GCCH?HaJIBHOFO TEXHHUKY nepeBoza
B3aUMOJICUCTBUS  Ha AKaJIEMUYECKUX u
rOCyJapCTBEHHOM U npodeccHoHaNbHBIX
WHOCTPaHHOM (-BIX) TEKCTOB € HMHOCTPAHHOIO
S3BIKAX. (pIX) Ha TOCyHapCTBEHHBIH

S3BIK

KOMHeTeHHHH 0COOEHHOCTH HCIIOJIB30BaTh He 3Haer OCOOEHHOCTH
OIIK 8 MeAaroru4ecKon COBpPEMEHHBIC MIPOEKTHPOBAHUS
Crocoben JIeSITEIbHOCTH; CeHUaIbHbIC [e1aroruaeckoim
MIPOEKTHPOBATH TpeGoBaHUs Hay4HBIC 3HAHUA U | neqre’lbHOCTH OCHOBE
TIeIarOTUIECKYIO cyOBeKTam pe3yIbTaThl CHEIHUATBHBIX  HAYYHBIX
JEATEIIbHOCTh Ha TeJarornaecKom UCCIIENIOBAHUN IS 3HAaHUMH,
OCHOBE€ CII€IIHAJIbHBIX JEeSATECIbHOCTH, BHGOpa METOAOB B Tpe60BaHI/I$I K cyGLeKTaM
Hay4HbIX 3HAaHUU U pe3ynbTaTel TI€1ar OrHYE€CKON egarorunyecKom
pe3ynbTaToB Hay4YHBIX NACATCIIPHOCTH. NeSITENbHOCTH;
UCCIIEIOBaHUN WCCIIEIOBAHAN pe3yabTaThI HAYYHBIX
K 8.1 chepe HCCIIeIOBaHUM B chepe
3HaeT  0COOEHHOCTH MeJaroruueckou MeJaroru4ecKou
MEJaroruuecKou JIEATEIbHOCTH. JIEATEILHOCTH.
JIeTeITLHOCTH;
TpeOOBaHMSI K
cyOBeKTam
MeIaroruaeckomn
JIeTeITLHOCTH;
pPEe3yNbTaThl HAay4HBIX
UCCIEe0BaHUM B
chepe
MeJaroruaeckou
JIEATETTbHOCTH.
WK -8.2.
YMeeT ucCnosb30BaTh
COBpPEMEHHBIC
crielaibHbIC
HAaydHbIE 3HAHUS W
pe3ybTaThI

HUCCIIEIOBaHUN UTS
BEIOOpa METOZOB B

MeIarorMIecKon
JIeSITEIIBHOCTH.

MJK -8.3
Bmageer mMeromamu,
hopmamu u

CpeJCTBaMHU




MeJlaroru4eckon
JIESITeIbHOCTH;
OCYIIECTBISCT 1504
BBEIOOP B 3aBHCHUMOCTH
oT KOHTEKCTa
poheCCUOHANTBHOMN
JIESATEIIbHOCTH c
Y49E€TOM  pe3yJIbTaTOB
HAY4IHBIX
HCCIICIOBAaHUII.

8. YYHEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE
JUCIHHUIIVIMHBI (MOYJIA)

8.1. IlepeueHb OCHOBHOII y4eOHOI JINTEPATYPHI

1.Amyp6exoBa T.U. Business English [Tekcr]: yuebnoe nocodbue. — T.1. Auryp6exona.
Maxaukana: UTTLATY. — 2018.

2.I'ycnskoBa, A.B. Business English in the New Millennium : yue6Hoe mocobue /

A.B. I'yciisixkoBa ; MunucTepcTBO 00pa3oBanus U Hayku Poccuiickoit denepanun, MOCKOBCKHIA
NeJaroruyeckuii rocyJapcTBeHHbll yHuepcurer. - Mocksa : MIIT'Y, 2016. - 180 c. : wuiu.
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To e [Onekrponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.M. Aurnuiickuii si3bIK Juist es1oBoro oomenus -PocroB u//1: ®enuke, 2017.-268 c.
4.0BunnHuKOBa, .M. The course of business English for the linguistic department :

yuebHoe nocodue / I.M. OBunnnukosa, B.A. JleGenesa ; pea. C.C. XpomoBa. - Mocksa : EBpasuiickuii
OTKPBITBIA MHCTUTYT, 2016. - 301 ¢. - ISBN 978-5-374-00361-1 ; To xe
[Dnexrponnsrii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. [lepeuyeHb A1ONOJIHUTEIbHON Y4eOHOM JIUTEPATYPbI

1. T'ymogckas, I'.H. Aurnuiickuii s361k npodeccronansHoro odmenus=LSP: English for
Professionalcommunication : yue6roe nocooue / I'.H. I'ymoBckas. - Mockaa :
UznatenbetBo «DnunTan, 2016. - 218 c. - bubmuorp. B k1. - ISBN 978-5-9765-2846-8 ;
To xKe [DneKTpOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. lIlleBenéra, C.A. JlenoBoii anrnuiickuii : yaeoHnoe nocodue / C.A. IlleBenésa. - 2-e uzs.,
nepepad. u gon. - Mocksa : FOuutu-Zana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xKe [DneKTpOoHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pEeCcypcoOB, HEOOXOAMMBIX /151 OCBOCHUS TMCUMILIMHBI (MO1YJIs1)

HaunmenoBanme 371€KTpOHHO-OMOIMOTEUHBIX CUCTEM:
3bC IPRbooks;
CereBas anekTponHas oubnuoreka. 9bC «Jlanby;
Bbasa nanneix u3garenscra «Elseviery;
ba3za maHHBIX H3MaTENbCTBA «SPringer;
Hanmonanehas snekrponnas 6udnuoreka (HOB)

O~ NP



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

8.4. IlepeueHb HH(POPMAIMOHHBIX TEXHOJIOTHIA H MPOrPAMMHOI0 00ecneYeHust

Jisa  ocymecTBieHHs 00pa30BaTeIbHOrO Mpollecca IO JUCHUIUIMHE HEo0XO0IUMO
UCTIOJIb30BAaHUE CIIEAYIOIIErO JIMIEH3MOHHOTO M CBOOOJHO PAacCHpOCTPAHSIEMOro MPOTrPAMMHOTO
o0ecrie4yeHus, B TOM YHCJIe OTE€YECTBEHHOI'O TPOU3BO/ICTBA!

VYHuBepcuTeT o0ecriedeH HEeOOXOIUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO H  CBOOOJHO
pacmnpocTpaHseMoro NporpaMMHOr0 00ecrevyeHusi, B TOM YUCJIe OT€YECTBEHHOTO IMPOU3BOJICTBA!

Oneparnuonnsie cuctembr Windows 7, 10.

MSOffice 2007/2010.

Apxusaropsr: WinRar, WinZip

AntuBupycHbie cpencrsa: Kaspersky

[Mporpammel uis paboThl ¢ H300pakeHuem: Acrobat Reader

ITporpammbr st pabotel ¢ Internet u saexTpoHHO# mouroii: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHHUE JUCHUIIJIMHBI

Jns ocymecTBieHus: 00pa30BaTENBHOTO Tpolecca MO JUCHUIUIMHE HEO0OXOAMMa CJeqyromas
MaTepuaibHO-TEXHUYeCcKas 0asa:

1. Cnenuansno 060pymoBaHHas MyJIbTHMEIMHHBIMEA JEMOHCTPALMOHHBIME KOMILIEKCAMHE
JIEKIMOHHAS ayIUTOPUS;

2. Aymutopusi Ui MpOBEICHHs 3aHATHH ceMuHapckoro tuma (1 kommbrotep, 1 HOyTOVK, |
IIPOEKTOD);

3. JIunradoHHBIN KaOWHET;

4.KoMIproTepHBIN Ki1acc ¢ BbIX0J0M B HTEpHET;

10. METOANYECKHUE YKA3ZAHUA UIS OBYUYAIOIIIUXCA 110
OCBOEHMIO JIUCHUAIIJIMHBI

[Tpuctynas kK M3y4eHUIO TUCHUIUIMHBI, OOydYaroIIUMCS II€JIeCO00pa3HO O3HAKOMHUTBCS C €€
paboueil mporpammol, ydeOHOH, HayyHOW M METOJIMYECKOH JHUTepaTypoi, HMerleiics B
O0nOIMOTEKE YHUBEPCUTETA, a TAKXKE C MIpe/ijlaraéMbIM IEpeUHEM 3aJaHuil.

Pexomenoayuu no no0zomosexe K npaKmuiecKum 3aHAMUIM

B xone moAroToBKM K MPakTHYECKUM 3aHSTUSAM HEOOXOJUMO H3YUUTh OCHOBHYIO JHUTEpaTypy,
O3HAKOMUTBCSI C JIOTOJIHUTENBHON JUTEpaTypoil, HOBBIMM NYOJUKAIMSAMH B TNEPHOAMYECKUX
U3JIaHUSX: )KypHaJax, ra3erax u T.1. [Ipu 7TOM BaKHO yUUTHIBaTh pEKOMEHIAIMH MTPENoJaBaTels U
TpeboBaHus yueOHOI mporpaMMbl. BaxkHO Takxke onupaTbcs Ha KOHCIEKTHI K. B xoe 3ansaTus
Ba)XHO BHUMATEJIbHO CIYIIATh BBICTYIJIEHUS] CBOUX OAHOKYPCHUKOB. [Ipn HEoOXoaumocTu 3a1aBaTh
UM YTOUHSIOILIME BOMPOCH], aKTUBHO YYacTBOBaTh B OOCYXJEHUHU H3ydaeMbIX BOMpOcoB. B xoxe
CBOET0 BBICTYIUICHHUS 11€J1IeCO00pa3HO HCII0JIb30BAaTh KaK TEXHUYECKHE CpeACTBa OOydeHUs, Tak U
TPaaUIIMOHHBIE, TO €CTh JJOCKY U Mell (IIpH HEOOXOAMMOCTH).

Opzanuzayusa 6HeayOumopHou 0esameabHOCHU 00y4aruuxcs

BueaynuTtopHass JeATENbHOCTh  OOYyYaloLIerocss MO JAHHOM AMCHUUIUIMHE —Ipejnojaraer
CaMOCTOSITENIbHBIM TOUCK MH(pOpMaluu, HEOOXOAMMOMN, BO-TIEPBBIX, ISl BBIMOJIHEHUS 3aJaHUM
CaMOCTOSITENIbHOW paboThl (MHBapUAaHTHOM M BapUaTHBHOM YacTeil) M, BO-BTOPBIX, MOJITOTOBKY K
TEKYIIEH U MPOMEKYTOYHON aTTECTalMU. Y CTIENIHAs OpraHu3alus BPEMEHH 110 YCBOSHUIO JaHHOMN
JUCLUTUITMHBI BO MHOTOM 3aBUCHUT OT HAJIMYMA Y 00yJaromerocst yMeHusi CaMOOpraHu30BaTh ceds u
CBOE BpeMs Uil BHIIOJTHEHUS MPEUI0KEHHBIX JOMAITHUX 3a/IlaHuH.

Iloozomoexka kK 3auemy (’k3ameny)B Tmporiecce TMOATOTOBKM K 3aueTy oOydarouiemycs
PEKOMEHIyeTCsl TaK OpraHM30BaTh CBOIO y4eOy, YTOoOBI BCe BHABI pabOT W 3aJaHUH,
IpeyCMOTPEHHBIE pabodell mporpaMMoi, ObUIH BBIMOJHEHB! B CpOK. OCHOBHOE B MOATOTOBKE K
3a4eTy - 3TO MOBTOPEHHUE BCEro MarepHuaiga yuyeOHOM AMCUUIUIMHBL. B IHU MOArOTOBKM K 3aueTy
HE00X01MMo n30eraTh Ype3MEpHOil eperpy3ku YMCTBEHHOM paboToil, yepenyst Tpya v oTabix. [lpu
IOJATrOTOBKE K C/ladye 3a4yeTa cTapalTech BeCh 00bEM pabOThl pacHpeesiTh PABHOMEPHO 110 JTHSM,
OTBEJICHHBIM Il TMOATOTOBKM K 3aueTy, KOHTPOJIUPOBATh KaXIbIi JCHb BBIOJHEHHUS DPAOOTHI.
Jlyuie, eciii MOXHO MEPEBBINTOIHUTD IU1aH. Toraa Bcerga Oyner pesepB BpeMmeHu. [Ipu moaroroske



K 3a4eTy 1esecoo0pa3Ho MOBTOPATH MPOMIEHHBIN MaTepuanl B CTPOIOM COOTBETCTBUHU C y4eOHOU
IPOrpaMMOii, IPUMEPHBIM [IEPEYHEM yUEOHBIX BOIIPOCOB, 3aJJaHUH, KOTOPbIE BEIHOCSTCS Ha 3a4eT U
COAEPXKAIIMXCS B TAaHHOW MpOorpaMMme.

11. CIIEOUAJBHBIE YCJIOBUA JJId UTHBAJIUAOB U JINIL C
OI'PAHUYEHHBIMHU BO3ZMOXKHOCTAMMU 310POBbSA

[lon cneuuanbHBIMM  YCIOBHSIMH  JUIS  TIOJIy4eHHs OOpa3oBaHHsl OOYyYalOUMXCA C
OTrPaHUYEHHBIMU BO3MOXKHOCTSIMM 370POBbSI IOHUMAIOTCS YCJIOBHSL OOY4YEeHHs, BOCIHUTAHHS HU
pasBUTHS TaKUX CTYACHTOB, BKJIIOYAIOUIME B ce0s HCHOJIb30BaHME TP HEOOXOAMMOCTHU
a/IalITUPOBAHHBIX 00pPa30BATENbHBIX IPOrpaMM M METO0B 0O0yUY€HHsI M BOCIIUTAHMSI, CIIELHATIbHBIX
y4eOHUKOB, YU€OHBIX TOCOOUH M JUIAKTUIECKUX MAaTEPHAIOB, CIICIIMATBHBIX TEXHUUECKUX CPEICTB
00y4yeHMsI KOJUIEKTUBHOTO U MHAWBUYAJIIBHOTO I10JI30BAaHUS, NPEIOCTABICHNUE YCIYI aCCUCTEHTA
(TTOMOIIHMKA),  OKa3bIBAIOUIETO  HEOOXOMUMYIO  IOMOIIb, IPOBEJICHHE TPYNIOBBIX U
UH/IMBUYAJIbHBIX KOPPEKIMOHHBIX 3aHATHM, oOecriedeHue JOoCTyna B 3[aHMs By3a U Jpyrue
ycioBHs, 0€3 KOTOPBIX HEBO3MOXKHO WIJIM 3aTPYJHEHO OCBOEHHE OO0pa3oBaTEIbHBIX HPOTpaMM
00yYaroIuxcst ¢ OrpaHUUYEHHBIMU BO3MOXKHOCTSIMH 3710POBBSI.

OOyuenue B paMKax y4eOHOW TUCIUTUTHHBI 00YYarOIUXCs C OTPAaHUICHHBIMU BO3MOYKHOCTSIMH
30POBbsSl  OCYLIECTBISIETCI C  Y4eTOM  OCOOEHHOCTeH  NMCHUXO(U3UYECKOIO  pa3BUTHI,
WH/IMBUYAIbHBIX BO3MOKHOCTEH M COCTOSIHHS 3I0POBBS TAKUX O0YUYAIOIIUXCS.

OOyuenne no y4yeOHOM AMCHUIUIMHE OOYYarOIIMXCS C OrPaHMYCHHBIMH BO3MOXHOCTSAMHU
3I0pPOBBSI MOKET OBITh OPraHM30BAHO KAaK COBMECTHO C JAPYIHMH OOYyYaroIIMMHUCS, TaK M B
OTJENBHBIX IPYIIax.

B nensix moctynHocti 00y4eHUs 0 AUCHUIUINHE 00eCTIeUnBACTCSA:

1) 11st UL ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 370POBBS 10 3pEHHUIO:

- HAJIM4YKe aJIbTEPHATUBHON BEPCUM OPUIIMAIBHOTO caiiTa MHCTUTYTA B ceTH «MHTepHeT» ais
CIa00BUIAIINX

- BeCb HEOOXOJMMBIH JIJIsl U3yYSHHSI MaTepUall, COTJIACHO YYeOHOMY IJIaHy (B TOM YHCIE, JUIS
00yyaroImuxcs Mo MHIUBUYaJIbHBIM y4eOHBIM IUIaHAM) MPEJOCTaBISIETCS B 3JIEKTPOHOM BHUJE HA
JTIVICKE.

- UHIMBUYyalbHOE paBHOMEPHOE ocBeleHne He MeHee 300 mrokc;

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOIIETO 00YJAIONMIEMYCsl HEOOXOMMYIO TIOMOIITH;

- obecrieueHre BO3MOKHOCTH BBIYCKa aJIbTEPHATHUBHBIX (DOPMATOB MEUATHBIX MaTEepHAalIOB
(xpynHbIH mpUT WK ayauodaitis);

- obecrieueHue A0CTyna o0y4aroIerocs, siBJISIOMErocs ClenbIM U UCIOIb3YIOLIEro coOaKy-
MIPOBOJTHUKA, K 3/IaHUIO HHCTHUTYTA.

2) Ans U1 ¢ OTPAHUYEHHBIMU BO3MOKHOCTSMH 37I0POBbS IO CIIYXY:

- Hamu4Me MUKPO(GOHOB W 3BYKOYCHIIMBAIOUICH ammaparypbl KOJUIEKTUBHOTO ITOJIb30BAHHUS
(ayAMOKOJIOHKH);

3) ISt MII ¢ OTPAaHWYCHHBIMH BO3MOXXHOCTSIMH 370POBbS, HMEIONINX HAPYIIECHUS OTIOPHO-
JIBUTATENILHOTO  ammapaTa, MaTepHaJbHO-TEXHUYECKHE  YCIOBUS  JOJDKHBI — 0OecreyuBaTh
BO3MOXXHOCTh O€CIPEIIITCTBEHHOTO JIOCTYIa OOYYalomMXcsi B y4eOHBbIE MOMEIICHHUsS, CTOJOBHIC,
TyaJeTHbIe U JIpyrHe MOMEIIEHUsI OPTaHU3allM, a TaK)Ke MpeObIBaHMs B yKa3aHHBIX MOMEIICHUSAX
(HaiMuue MaHyCcoB, IIOPYYHEH, paCIIMPEHHBIX JTBEPHBIX MPOEMOB U APYTHX MPUCTIOCOOIICHUH ).

Ilepen HagamoMm 0OyueHHUs] MOTYT NPOBOAMUTHCS KOHCYJIbTATUBHBIE 3aHATHUS, MO3BOJIAIONINE
CTY/ICHTaM C OTPaHUYCHHBIMH BO3MOKHOCTSIMHU aJIAITHPOBATHCS K YIeOHOMY ITPOIIECCY.

B mporecce Bepenust yueOHONM AUCHUIUIMHBI TPOPECCOPCKO-TIPENOAABATEIHCKOMY COCTaBY
PEKOMEH/IyeTCsI HCIIOJIb30BaHUE COLMAIBHO-aKTUBHBIX W PEQIIEKCHBHBIX METOJOB OOy4YCHHS,
TEXHOJIOTUH COIMOKYJIBTYPHOH peabuIMTalui C LENbI0 OKa3aHUs MOMOIIM OOydYarolmMMcs C
OTrPaHUYEHHBIMU BO3MOXKHOCTSMHU 370POBbs B YCTAHOBJIEHUHU IOJIHOLIEHHBIX MEXINYHOCTHBIX
OTHOILIEHHUHA C APYrUMH OOYyYaroIuXcs, CO3JaHUU KOM(OPTHOTO MCHUXOJIOTUYECKOTO KJIMMara B
y4eOHOH Tpymre.

OcobeHHOCTH TPOBENEHHS TEKYLIEH M MPOMEXYTOYHON aTTeCTalluu M0 TUCHMIUIMHE IS
0o0y4aroIuXcsi ¢ OrPaHUYEHHBIMH BO3MOYKHOCTSIMM 3/10pOBbSl YCTaHABIUBAKOTCS C Y4ETOM



WH/IMBUYaJIbHBIX TICUXO(HU3HMUECKUX 0COOEHHOCTEH (YCTHO, MUCHbMEHHO Ha Oymare, MMCbMEHHO Ha
KOMIbloTEpe, B Qopme TectupoBanus Hu japyroe). Ilpu HeoOXoAMMOCTH MpeAoCTaBIsIeTCS
JIOTIOJTHUTEILHOE BPEMSI /ISl IOJTOTOBKM OTBETA HA 3a4€ETe.

ABTOp(BI) paboyeit mporpaMMbl JUCITUATIITUHBI (MOTYJIs):

JOTICHT Kadeapsl aHTITMICKOTO sA3bIKa, K.(¢).H. Spoma 1.P.

AHHOTAIIUS PABOYEH TPOTPAMMBI JJUCHUTIJIUHBI (MOLYJIS):
(51.0.02.02) «MHOCTpPaHHBIH A3BIK B IPO¢eCcCHOHATBHON KOMMYHUKALMI

1. Ieab ocBoeHUS TUCUUTUIMHBI «THOCTpaHHBIH SA3BIK B MPO(ECCHOHATBHON KOMMYHUKAITUI»
— COCTOHUT B TOM, 4YTOOBI Pa3BUTh y CTYACHTOB -MarucTpPOB HaBBIKU U YMEHMS] KOMMYHUKALUU Ha
MHOCTPAaHHOM $I3bIKE B IPOeCCHOHATIBHOM chepe.
JluciunamHa HampaBiieHa Ha (OPMUPOBAHHE KOMIETEHIIMH B 00JacTH mpodeccrmoHambHOM
NeAarorn4eckon JesTeIbHOCTH
2.MecTO TUCHUIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl



Huctuumnuna (b1.0.02.02) «MHOCTpaHHBIN SA3bIK B MPOQPECCHOHATBHON KOMMYHUKAIIUU»
OTHOCUTCSL K oOsi3atrenbHOr U Mogaymio «lIpodeccronanbHas KOMMYHUKAIMs) Yy4eOHOTO IJIaHa
OCHOBHOM Mpo(ecCHOHATLHOW 00pa3oBaTeIbHONM MPOrpaMMbl  MOJATOTOBKH MAarucTpoB IO
HarnpaBieHuto 44.04.01 Ilemarornueckoe oOpa3zoBaHMe, HanpaBieHHOCTh (mpoduias) «Teopus u
IIPAKTHKA O0yYEHUS! NHOA3BIYHON MEXKYJIbTYPHON KOMMYHHUKALIUN.

3. TpeboBanus K pe3yJabTaTaM OCBOEHHS JUCUMILIMHBI(MOXYJIs):

JucuumvHa HarpaBieHa Ha (OPMHUPOBAHUE CIEIYIOIUX KOMIIETEHIIUH BhITycKHUKa: YK-4,
OIIK-8.
4.00mas TPy10eMKOCTh AUCHHUILIMHBI (MOYJIs1) cocTaBjsieT 3 3aueTHbIe equHuubl (108
4acoB).

5. Cemectp: 1.
6.OcHOBHBIE pa3/ie/ibl AUCHUILIHHBI (MOXYJIA)

1. WHoctpaHHBIi A3bIK 1Is TpodeccroHalbHbIX 1enel OcodeHHoCTH MpodecCHOHaNBHOM
JIEI0BO KOMMYHHUKAIIUU

Tenedonnsie meperoBopsI
OcobenHoctr opopMIIeHHUS AET0BOI KOPPECTIOHACHITUH

YcTHas KOMMYHUKANUS B TpodeccnoHanbHOM chepe

o c DN

[TucrmeHHas KOMMYHUKaIUA B IpodeccnoHanbHoi chepe AHHOTUPOBAHUE,
pe3OMHUpOBaHKE U peeprupoBaHUe KaueCTBEHHOU MPECChI

6. Kapbepa u mouck paboThI.

7. @opMBbI TeKYyLIEro KOHTPOJIsI YCIIeBAeMOCTH H TPOMEKYTOYHOI aTTeCTAllMU: 3a4eT

8. ABrop(b1): Slposa S.P. k.d.H., TOLEHT.






