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1.Ileap W 3aga4u 0CBOEHMS AMCIHILIHHBI
JlaHHas mporpamMMa paccyMTaHa Ha CTYAEHTOB, IpojoDKaroIux odOydeHue B Marucrparype HI'TIY. OcHoBHoi
LENbI0 IPENOoAaBaHHUsi JAUCUUIUIMHBI «JHOCTpaHHBIH SI3BIK B MPO(ECCHOHANFHOW KOMMYHHMKAI[UM»  SBISIETCS
3aKperuIeHHEe 3HaHUMH, MOJyYeHHBIX MarucTpaHTaMH B MPEbIAYIIEM dTane o0y4eHHs- OakalaBpuar, U JaJbHEWIIee nx
yrayOneHue 3a cueT M3ydeHUs A3bIKa MPo(ecCHOHANbHON KOMMYHHKAIAH.

Lenp maHHOH MporpamMMBl — Pa3sBUTHE Yy CTYIEHTOB MAaruCTPaTypsl YMEHHH M HAaBBIKOB OOIICHHS B YCTHOW M
MUCBMEHHONH (opMe B THNHMYHBIX CHTyausx B cepe mNpodecCHOHATbHOW KOMMYHHKAIMM, a TaKxke
COBEPIICHCTBOBAHHUE S3BIKOBON M 00IIETIPOHECCHOHATBHON KOMIETEHIINH.

JIOCTIXEHHIO TaHHOW IETIM CIIOCOOCTBYET PEICHHE CIECAYIOIINX 3a4a4:

pa3BUTHE UHTEpECAa K MIPUMEHEHHIO HHOCTPAHHOTO SI3bIKA B MPAKTHUKE CaMOOOPa30BaTENbHON IESITENBHOCTH IIEarora;
pa3BUTHE KOMMYHUKATUBHBIX YMEHHUH MariCTPaHTOB;

Pa3BUTHUC MECIKKYJIbTYPHBIX 3HAaHUM U yMeHHﬁ, KOTOPLIC MMO3BOJISIIOT MAaruCTpaHTy OpUCHTHUPOBATHCA B PA3JIMYHBIX THIIAX
KYJbTYPp U COOTHOCUMBIX C HUMHU HOPM JI€JIOBOTO OGIIICHI/I}I;

pa3BUTHE 3HAHUI U yMEHHH COCTABICHHS AEIOBOM KOPPECIOHICHIINN HA HHOCTPAHHOM SI3BIKE;

OBIIa[ICHNE TEXHUKOH UTEHHS, IepeBoa U pehepupoBaHus ayTEHTUYHBIX TEKCTOB IEIOBOI TEMATHKH.

CTyZeHTbl IOJDKHBI YMETh OCBEUIaTh Pa3HOOOpa3HBIE BONPOCHI, NPAaBHIBHO CHHTAKCHYECKH M CTHIIMCTHYECKH
OpraHM30BaTb CBOK pPedyb, MPOBOAUTh AHAIM30B TEKCTOB JEIOBOM HANPaBICHHOCTH. PaGora Hapg
COBEPILICHCTBOBAHMEM sI3bIKa BEAETCAd KaK Ha Marephalie NHChbMEHHBIX paldOT, TaK M YCTHO C IIOCIICIYIOUINM
KOMMEHTHPOBAaHHEM, OOCYXICHHEeM W padOTOH Haj WHIWBHAYaNbHBIMH W THIHYHBIMH ommOkamu. Ilpm orGope
METOIUYECKOTO MaTepuasia 0codoe BHHMaHHE HEOOXOANMO yAEHATh 3PQPEKTUBHBIM IPHUEMaM aKTHBHOT'O OOydeHHs, a
TaKKe JOCTH)KEHHMSM COBPEMEHHBIX METOIMK (KOMMYHHUKATUBHOTO M HWHTEHCHBHOTO OOY4Y€HHS, HIPOBOTO
MOJIETIMPOBaHus). B Xoie JaHHOTO Kypca CTYAEHT JIOJDKEH HPHOOPECTH NpaBHJIbHBIC MPOM3HOCHUTEIbHBIC HAaBBIKH,
Hay4UThCsl CBOOOJHO W NMPABWIBHO MOJIB30BATHCS I'PAMMATHYECKUMU KOHCTPYKIMSMH aHTJIHMHCKOTO sI3bIKa, OBJIAAETh
JIOCTaTOYHO OOLIMPHBIM CIIOBAPEM U HAYUUTHCS CTHIMCTHYECKU NPABHIBHO O(OPMILITH CBOIO peyb KakK YCTHYIO, TaK U
ITUCbMEHHYIO.

2.MecTo qucuumiuebl B crpykrype OIIOII BO
Juciumuinaa (51.0.02.02) «MHOCTpaHHbBIH SI3bIK B NPO(ECCHOHAIBHON KOMMYHHUKAIUU» OTHOCHUTCS K
IUCHUIUIMHAM 0a30Boi wact bBmoka 1 yuebHoro maama OIIOII BO mo nampaBnenmto moarotoBku 44.04.01
[lenarormueckoe oOpa3oBaHueE.

Hucnumumaa (51.0.02.02) «MHOCTpaHHBIA S3BIK B Mpo(ecCHOHATPHOW KOMMYHHKAIIMM» Oa3HpyeTcs Ha
KOMIIETEHIINAX, 3HAHMUAX, YMEHHUAX M HaBbIKaX, COOPMHUPOBAHHBIX Yy 00yHYaIOIIMXCS B pe3yJbTaTe 00ydeHHUs B CpeIHEH
0011e00pa3oBaTeNIbHON IIKOJIE W B pesynbraTe ocBoenus mucuuiuind OITOIT GakamaBpa «IIpakTudeckuii Kypc
aHrnuiickoro s3bikay. JucuuminHa «MHOCTpaHHBIN 53bIK B NpodecCHOHANIbHON KOMMYHHUKAlMK» o0OecredrnBaeT
yriyOJIeHHYIO MOATOTOBKY CTY/IEHTOB-MaruCTPaHTOB K Pa3HOOOpa3HO# podeCCHOHATBHON JAesITEIbHOCTH, CBI3aHHOHN C
HCTIONB30BaHHEM 3HAHUM M yMEHHHl B 00JacCTH HMHOCTPAHHOTO S3BIKA B YUPEXKICHHIX 0OOpa3oBaHUs, KYJIBTYPHI,
ynpasienus, B CMU, B 00s1acTi MEXKyJIbTypHOH KOMMYHHUKAIMU. 3HAHUE S3bIKa HEOOXOMMO JJIsl MarkCTPAaHTOB IS
n3y4yeHus] HHPOPMAIIMOHHBIX PECYpPCOB Ha aHTIIMMCKOM si3bIke. KommereHnuu, copMHpOBaHHbIE B POLIECCE H3YUEHHS
JVMCIUTUIMHBI, HEOOXOANMBI JUUII OCBOCHUSI COJEp)KaHMs AUCIMIUINH: «MeTouKa MpenoaaBaHus aHIJINICKOTO S3bIKa B
YCIIOBUSIX MHOTOSI3BIUMS», «AHTIMHCKUHA S3BIK JUII MEXKYJIbTYPHOW KOMMYHHKAaIWH», IUCHUIUIMH IO BBIOOPY
CTYZAEHTA, BBINOJHEHUS 3aaHui (y4eOHOW, NMPOM3BOACTBEHHOM IPAKTHK, HAY4YHO-MCCIEIOBATEIbCKOW padoThl) H
MOJIrOTOBKH K UTOTOBOH aTTECTALHU.

3.Jln1anupyemble pe3yJIbTAThI 00y4eHUs! M0 AUCHHUIUINHE
B pesynbraTe OCBOEHHMs CO/IepIKaHUsI POrpaMMBbl y OakajgaBpa JOJDKHBI ObITh C(OPMUPOBAHBI KOMIIETEHIIUH:

®opmupyeMble KOMIETEHIUH Ilepeyenb MuIaHUPYEMBbIX pPe3yJIbTATOB 00y4YeHUs
Mo AMCIHIINHE

Kon HaumenoBanue

YuusepcanbHbie komnerenuuu (YK)




YK-4.

CriocoOeH  TpPHUMEHSITh  COBPEMEHHBIC
KOMMYHHKATHBHBIE TEXHOJIOTHH, B TOM
YHciie Ha HHOCTPAHHOM (BIX) S3BIKe(aX), IS
aKaZeMHU4YeCKOT0 ©  Tpo(decCHOHAIBEHOTO
B3aNMOJIEUCTBHUS

3Haet:

Bri6upaeT Ha rocy1apCTBEHHOM U HHOCTPAHHOM (-
BIX) A3BIKaX KOMMYHHKATHBHO MIPHEMIIEMBIE CTHIH
JIEIIOBOTO OOIIEHSI, BepOabHBIE 1 HEBepOaIbHBIE
CpeICTBa B3aNMOJICHCTBUS C TapTHEpaMH
Hcnonp3yeT uHbOpMAIIMOHHO-KOMMYHUKAITHOHHBIE
TEXHOJIOTHH MPH MOUCKE HEOOXOMMO HHpOpMAaIUU
B IPOIIECCE PEIICHUS PA3IMYHBIX KOMMYHHKATUBHBIX
3aJa4 Ha TOCYJJApCTBCHHOM U MHOCTPAHHOM (-BIX)
SI3BIKAX

Ymeer:

Bener nenoByto nmepenucky, yauThIBasi OCOOCHHOCTH
CTHJTUCTHKA O(PUIIHANBEHBIX U HEO(DUITHATHHBIX
MIICEM, COIIOKYJIBTYPHBIC Pa3Indus B opmare
KOPPECTIOHICHIINN Ha TOCYJapCTBCHHOM U
HHOCTPAHHOM (-BIX) SI3BIKaX

YMeeT KOMMYHUKAaTHBHO U KyJBTYPHO IIPHEMIIEMO
BECTH YCTHBIC JICJIOBBIC Pa3rOBOPHI B IpoIEcce
po¢heCCUOHATBHOTO B3aMMO/ICHCTBHS Ha
rOCyJapCTBEHHOM U HMHOCTPAHHOM (-BIX) SI3BIKaX
Baaneer:

JleMOHCTpUpPYET yMEHUE BBIIOJHATD IIEPEBOA
aKaJeMUIEeCKUX U MPO(PECCHOHANBHBIX TEKCTOB C
HHOCTPAHHOTO (-BIX) HA TOCYAapPCTBEHHBIH S3BIK

Ob6menpgeccuonanbubie komnerenuuu (OIIK)

OIIK-8

CnocobeH MIPOCKTUPOBATH NEAArOru4eCKyro
JACATCIBbHOCTh Ha

OCHOBC CIICHHUAJIbHBIX HAYYHBIX 3HAaHUN o
PpE3yJIbTaTOB I/ICCJ'IG,Z[OBEIHI/Iﬁ

3HaeT: 0COOEHHOCTH II€aroru4ecKomn
JIESITeTFHOCTH; TPEOOBaHUS K
CyOBEeKTaM TeIaroru4ecKoit
JIeATENBHOCTH; PE3yIbTaThl HAYYHBIX
HCCIIeIOBaHMU B chepe meaaroruueckon

JIESITETTBHOCTH
Ymeer: ucnonb30BaTh COBPEMEHHbIE

crenyaigbHble HAy4YHbIE 3HAaHUSA M PE3yJIbTaThl
WCCIEOBaHUN s BBIOOpa ~ METOHOB B

Henarornqecxoﬁ JACATCIIBHOCTHU

Baageer: wmeromamu, ¢QopmamMm U cpeacTBaMu
MeJarorMIecKoi e TEIbHOCTH; OCYIIECTBISIET HX
BBIOOD B 3aBUCHMOCTH oT KOHTEKCTa
MpoeCCHOHANBHON  EATENIFHOCTH C  y4YeTOM

pe3yJIbTaTOB HAy4HbIX MCCIIEIOBAHUMI

4. TpynoémMkocTh TUCHUTIUHBI (MOTYJIsT)

OOm1ast TpyA0EMKOCTh TUCIUIUTHHBI COCTABIISACT 3 3a4eTHbBIC equHUIbI (108 dacos).

Jucuunnuna usyyaercs B 1-M cemectpe. Tabmuma 1
Bun yueGHOI paboTh Ounas 3aouHas
dopma ¢dopma
00y4eHus 00y4eHus

AyIuTOpHBIC 3aHATHS (BCero) 28 6
Jlexnun
Ipakrryeckue 3ausaTus (I13) 28 6
Cemunapsi (C)




JlaGopartopubie padoTsr (JIP)

CamocTosiTeJbHasi padoTa (Bcero)

80

102

IIpopaboTka MaTepuaia JEKIHi, IIOATOTOBKA K

3aHATHAM

CamocTosTenbHOe NU3YUYCHUE TEM

KonTponsHbie paboThl

Pedepar

Kypcorotii mpoekr (paboTa)

IIpomexxyTouHas arrecTanus (3a4er,

9K3aMEH)

3auér

3auér

OO0mast TPyZOEeMKOCTh

108

108

5.Coaepxanne TUCHUILTHHBI (MOXYJISA)
5.1. TemaTuyecKui miaH

Ta6muua 2
Ne HaumenoBanue pasnena Bunbl yueOHOIT pabOTHI M TPYJIOEMKOCTh X U3yUYESHUS
TEMBI) AUCIUIUIUHBI
( ) ey Jlexuuun IIpaxr. Jlabop. Camocrosare | IIpomexyToun
3aHATHSA 3aHATHSA JbHAS BIf KOHTPOJIb
paboTa
OuYH ‘ 030 | OuH ‘ 030 | ouH 030 | OuH ‘ 030 | ouH 030
Mopayas 1. IIpodeccuonasibHoe o0eHue

11 ITy6nu4HOe BHICTyTIIICHHE 4 2 10 12

KakK JKaHp JIeJI0BOTO

o01IeHus.
1.2. ®DopmMatsl JeI0BOTO 4 10 12

o01IeHUs 2
1.3. CiryxeOHBIN THaIoT. 4 10 14
1.4. Bunsr neperoBopos, 4 10 13

NpaBJIa UX BEJCHHUS.

HToro 3a 1 moayan 16 4 40 51

Monyasb 2. [IncbMeHHbIe GU3HEC- KOMMYHUKAIIHH

2.1. ®dopmarsr, TpaBmiIa 3 2 10 12

MHCbMEHHOTO JIEIOBOTO

o0IEeHus
2.2. AHHOTHpOBaHUE, 3 10 12

pe3roMHUpOBaHUE n

pedepupoBanme

Ka4eCTBEHHOH Mpecchl
2.3. Onpenenenne KII. 10 14
2.4. CuHTakcHYeCKHe 10 13

ocobenHocTH si3bika KI1

Hroro 3a 2 moayan 12 2 40 51

Hroro 3a cemectp 28 6 80 102 | 3au. | 3au.
5.3.TeMbl NPAKTHYECKHX/CEMHUHAPCKHX, J1a00PATOPHBIX 3aHATHIl M NepeYyeHb 3aJaHui

Tabuma 4
Ne Tema npakTUUECKOro 3aganus (MM BOTIPOCHI JUIst dopma Jlureparypa
/I (cemuHapckoro, 11ab.) 0OCYX/ICHUS Ha CeM. 3aHSITHH) OTYETHOCTH
3aHATHS

Moayas 1. IIpodeccuonanbHoe odmenune




1.1

ITy0aM4yHOE BRICTYIUICHUE
KaK aHp JeI0BOr0
0oO0IIEHNS.

anamue Nel,2

1. MadopmanmonHas peds.

2 IlpuBercTBeHHass pedsb. 3.Toproas
peus.

4. DTanbl MOATOTOBKH M IPOBEICHUS
Iy OJIMYHOTO BBICTYIUICHUSI.
JloxoMMyHHKaTUBHBII JTa:
oTpeJiesIeHNe TEMBI u LeIH
BBICTYIUICHHS, OLICHKa ayJUTOPHH H
0OCTaHOBKHM, MOIOOp  MaTepuana,
CO3JJaHHME TEKCTa W TPE3CHTALUH,
peneTunuys. KoMMyHUKaTUBHBIH:
BBICTYIUICHHE, OTBETBI HA BOIPOCHI,
BEACHHE TIOJIEMUKH.
ITocTKOMMYHHUKATHBHBIM 3Tall: aHAIU3
peun.

3anamue No2

1.YcranoBnenue KOHTaKTa c
ayauTopuell, ero mpueMbl: BONPOCHO-
OTBETHBIII  IIpUeM,  IEPEeXox  OT
MOHOJIOTA K JIHAJIOTyY, IPUEM CO3IaHus
IpoOIIeMHOH CHUTYaIIH, pueM
HOBM3HBI HMH(OpPMALMM Omopa Ha
JIMYHBIA OTIBIT, UCIIOJIB30BaHKUE IOMODA,
KpaTkoe OTCTYIUICHHE OT  TEMBI.
2.CpenctBa HeBepOaTbHOH
koMMyHuKanuu. [1o3a, sxecTsl, MUMHKa
BBICTYTIAIOIIETO.

3.IlpaBuia MOATOTOBKU IMpPE3ECHTALUH:
KOJIMUeCTBO U O(OpPMIICHHE CIaii/IoB,
BBIOOp  mpudTa, CHHTaKCHYECKHUE
OCOOEHHOCTH  TEKCTa,  CTPYKTypa
Hpe3eHTalNH.

4Ananu3 1mMyONIUYHOTO BBICTYIICHUS.
Cxema aHaiM3a Iy OJINYHOTO
BBICTYIIJICHUSL. 5.KomekTuBHBIN
pa3dop BBICTYIUICHMH COKYPCHHKOB.
6.ITncemMeHHbIe OT3BIBBI 0
BBICTYIUICHHSX.

YerHbii
orpoc.
KonTponsHo-
TECTOBBIE
3a7aHusL.

CwM. iyHKT 72,0

1.2

dopmMarsl 1e7I0BOr0O
00IIEHUS

anamue N3

1.Cocrasstorniue YCHEIHOTO
JIETI0BOTO o01IEeHus.
2.MexXKyJIbTYPHBIC pasuyus B
JIeJIOBOM OOIIEHHH.

anamue No4

3.0Cc00eHHOCTH IEJT0BOr0 OOIIEHUS B
opunmmansHOW W HEO(UIMATHHOMN
00CTaHOBKE. 4 PeueBoii STHKET.
5.PernonanpHOC  BapbHpOBaHHE B
JIEJIOBOM OOIIEHHMM Ha aHIJIMHACKOM
SI3BIKE.

VcTHbIi
ompoc.
KontpomnsHo-
TECTOBBIC
3a7aHUS.

CM. myHKT 72,0

1.3.

Cry>xe0HBIN AUAJIOT.

anamue No5

1.Tunel pedyeBbIX aKTOB B JICJIOBOM
obmeHnn:  BONpoc,  MOOYXKIeHHe,
cooOmenne

2.3aKpeITHIE, OTKPBITHIE,
PUTOPHYECKHE BOIPOCHI, BOIPOCHI LIS
00IyMBIBaHUSI, TICPEIIOMHEIC BOIIPOCEHI.
3.Metoasl yoexaeHus codeceTHIKa

4 IlcuxoJjiornueckue THUIIBI
co0€eCceTHUKOB.

YcerHbiid
o1poc.
KoHnTponbHo-
TECTOBbIE
3a/1aHusl.

Cwum. iyHKT 72,0




5.HeBepOasbHble CpeiCTBa JEIOBOTO
oOIIeHNS.

3anamue Neb

6.IIpocTpancTBEHHBIE HOPMBI
IIEJIOBOTO OOIIEHUS.

7.City>xeOHbIH TeneOHHBINH pa3roBop.
8.TexHuKa peun B pa3roBope 1o
Tenedony.

9.IlpaBuia BeneHus Teaeh)OHHOTO
pasroBopa.

10. VHTepBEIO IpH IpHeMe Ha padoTy.

1.4.

Bune! neperoBopos,
MpaBiIa UX BEICHHUS.

3anamue Ne 7

1.OTamel MOATOTOBKM W TPOBEACHHS
NeperoBopoB. 2.JI0KOMMYHUKATHUBHBII
sTam: c6op HHPOPMALINH, OIpeAeICHIE
Lene u 3a1ad, ONpenecHIe BPEMEHH
U MecTa  BCTPEYH, YYacCTHHKOB
JeTeraluum.

3.KoMMyHUKaTUBHBIH JTal:
MIpeJCTaBICHUE CTOPOH OpYyT ApYTY,
U3JI0KEHHE MpoOseM U Iieel, aHaIu3
npoOiemMbl,  OUaJOr  y4YaCTHHKOB,
apryMEHTalllsl BapHaHTOB PELICHUMH,
MOJIBEICHNE WTOTOB W  TPUHSATHE
pCLICHUH,  COCTaBIEHHE  MPOEKTa
JOKyMEHTOB.

4 .JTocTKOMMYHHMKaTUBHBIN JTam:
aHaJIN3 TIEPETOBOPOB.

5.513bIKOBas COCTABIAIONIAS YCIEIIHBIX
MIEPErOBOPOB: CIOCOOBI TPUBJICYCHUS
BHUMaHHA, TPOBEpPKa aJeKBaTHOCTU
TTOHUMaHWUS, MIOJIBITO’KUBaHHE
JOCTHUTHYTBIX JIOTOBOPEHHOCTEH, —
CMSTYECHUE BBICKA3bIBAHUS.

6.Y4yeT KyJNbTypHBIX pazIuuuil Mpu
MIOJITOTOBKE M BEICHUH TIEPETOBOPOB.

3anamue Ne 8

1.UuTepBrio. Lenn u 3agaun oOmeHus
C MPEACTaBUTEIISIMH TIPECCHI.
1./IoKOMMYHHUKaTUBHBIH JTall:
oTpeJiesIeHNe (coBmMecTHO c
UHTEPBBIOEPOM)  Kpyra  mpobiem
pasroBopa, IOATOTOBKa OTBETOB Ha
HpeAroiaraeMbele BOIPOCHI, H3y4eHHUE
nH(pOopManny 0 KypHaIHCTe.

2. KoMMyYHUKaTHBHBII JTal:
MIPUBETCTBHE, YCTAHOBIECHNUE KOHTAKTa,;
OTBETHl HA BOIPOCHI HHTEPBBIOEPA,
IpolaHue ¥ OJaroJapHocTh  3a
HMHTEPECHBIE BOIPOCHI.
3.ITocTKOMMYHHUKATHBHBIN JTal:
aHanmu3 UWHTEpBBIO. [lpaBmma  mis
HHTEPBBIOUPYEMBIX.

4.Cnenuduka npecc-KoHPEPEHIINHA KaK
BHa nenoBoro obmenus. [loaroroska
K Tpecc-KOH(DepeHITHH.

5.CocraBnenue 3asBJICHUSA TS
npeccbl. OOLIEHHE € >KypHAIUCTaMH
TocIie npecc-KoHgepeHmu.

VYeTHbil
orpoc.
KonTponsHo-
TECTOBBIE
3a7aHusL.

CM. myHKT 72,0

Mopayas 2. [TucbMeHHbIe OM3HEC- KOMMYHMKALUA

2.1.

dopmMarsl, IpaBuiIa
MHUCBMEHHOI O JIENI0BOTO

anamun Ne9,10

YcTHBIN
ompoc.

Cwum. iyHKT 72,0




o01eHAs

1.513p1K
o0meHus.
2.Bunsr pemoBeix mmceM. CTpyKTypa
IEJIOBOr0 mucbMa. 3.53BIK M CTHIB
JIEJIOBOro nrchMa, 4. TUITNYHBIE KIHIIE.
5.IIuceMo-3anpoc U OTBET Ha 3arpoc,
MMHCHMO-3aKa3, pekamanuu.
DrekTpoHHas mouTa: (opmar, CTHIIb,
TUMHAYHEIE KIIUIIIE.

MHUCHbMCHHOT'O JCJIIOBOI'0

KontponbHo-
TECTOBBIC
3aaHHUS.

2.2

AHHOTHpOBaHUE,
pE3IOMUpPOBAHUE
pedepupoBanue
KaueCTBEHHON IPECChI

Sanamun Nell

1.Pe3tome. Llenb cocTaBnenus pesome,
ero cTpykTypa u s36IK. 2.CTpyKTypa,
COJICpKAHUE U S3BIK
COIIPOBOIUTEIHHOTO IHCHMa

YcrHbli
ompoc.
KoHTponbHO-
TECTOBBIC
3aJaHMA.

Cwm. nyHKT 72,0

3.AHHOTHpOBAHNE, PE3IOMUPOBAHNE H
pedepupoBaHUe Ka4eCTBEHHON
HpecCHl.

YcrHbli
ompoc.
KontpomnsHo-
TECTOBBIE
3aaHMA.

2.3. Omnpenenenne KII. 3anamue Nel2 Cwm. nyHKT 72,0
1.0Ompenenenue KII.

2.CnoBapnbiii coctas KII:
o0mieyrnoTpeduTensHas U AeTI0Bast
JIEKCUKA, TSPMUHBI, IMEHA
COOCTBEHHBIE.

3.Crunmuctiaeckue ocooennoctu KII:
MeTadopa, Urpa CIOB, aJUTIO3Us,
OUTANHs, HEOJIIOTU3MBI, POJIb TIOBTOPA B
U3BJICUCHUH HHPOPMAIIHH.
4.KoHnenryanabHbIH 1
JIMHTBUCTHYECKUN aCTIEKT My OIUKaIIHid
B KII, uX coBmajicHus U PACXOKICHHUS

anamue Nel3,14

1.CuHTaKCcHuecKue 0COOEHHOCTH
a3pika KII: mmpoxoymnoTpeduTensHbIe
rpaMMaTHYECKUe KOHCTPYKINH,
CHHTaKCHYeCKast KOHBEPTeHIHS,
CErMEHTALHS CTPYKTYPBI
TIPEAJIOKEHHS, aKTyaJIbHOE WICHEHHE.
2Koresuss m xorepentHocTh B KII
3.Crioco6bl  KOMIpECCHH TeKCcTa IpH
PE3IOMUPOBAaHHUH, AQHHOTHUPOBAHUH,
pedepuponarun KII.

4.513pIKOBBIE  KJIMIIE, HCIIOJIb3yeMbIE
HPU KOMIIPECCHHU TEKCTA.

YcrHbiit
ompoc.
KontpomnsHo-
TECTOBBIE
3aaHMA.

24. CuHTaKcH4YeCKHe Cwum. iyHKT 72,0

ocobenHocTH sa3bika KIT

5.4. 3apanus camocTOATEIbHONH PadoThI
Oco6oe MecTo B OCBOSHHH JTaHHOH AWCIMIIIMHEI 3aHUMAeT caMocTosATeNnbHast padorta cryaeHToB (CPC) obum
o6bemom 80/102uacos.

[ ycmemHoro oOCBOEHHMsS MaTepuana Kypca W NPUOOpPETEHHsT COOTBETCTBYIOIIMX HAaBBIKOB M yMEHHH
PEKOMEHIyeTCsl 3HAKOMCTBO C OOJIBIINM KOJIMYECTBOM ayTEHTHYHBIX OOpa3llOB YCTHBIX M NMUCBMEHHBIX JEJIOBBIX M
poQeCCHOHANBHBIX KOMMYHHKAIMH, UX TTOIPOOHBIHN A3bIKOBOM aHanu3. J{Jis pereHus 3Toi 3a1a4u peKOMEHIyeTcsl He
TOJIbKO HCIIOJIb30BaHUE COOTBETCTBYIOIIEH JIMTEpaTyphl, HO M PECypCcOB HMHTEpPHETa, B OCOOCHHOCTH TEX, KOTOpBIE
pa3paboTanbl (M IOCTOSHHO OOHOBIIAIOTCS) CIEHMANBHO A OOYYEHHs SI3BIKYy JI€JIOBOTO W IPO(ecCHOHAIBHOTO
obmenns. Ocoboe BHUMaHUE cieayeT oOpaTHTh Ha TO, KAK B YCTHOM M ITMCbMEHHOM JIEJIOBOM OOIIEHHHU MPOSIBIISIFOTCS
MEXKYJIbTypHBIE Pa3IH4Yisl KOMMYHHKAHTOB. Ha camocrosrensHyto pabory mo Mopaymo 1 BBIHOCATCS
TEOPETHYECKHE ACIEKTHI MpeAiaraéMbIX T€M, KOTOPBIE CIEAyeT M3yYWTh MO MCTOYHHKAM Ha PYCCKOM M aHTJIMHCKOM
A3BIKAX, a TaKKe MOATOTOBKA MyOIMYHOTO BRICTYIUICHUS TPEX BHIOB: IPUBETCTBEHHAS pedb, HH(POPMAIIMOHHAS PEeUb U
TOProBas pedb.

Ha camocrositenshyo paboty mo Moay:nio 2 BerHOCHUTCS Tema | «DopMaThl ¥ CTHIIM THATIOTHYECKOTO JETOBOTO
0OIIeHNY, a TaK)KEe MMCHbMEHHBIE 3aJaHus: |) pe3toMe U CONPOBOJHUTEIBHOE MMMCHMO IIPH TIpHeMe Ha paboTy (Tema 2); 2)
JenoBoe muchMo (TeMa 3); 3) MeMopaHayM (Tema 5); 4) mpoTokoi coopanus (Tema 6).



Ne Pa3nen (Tema) mporpammbl | Koanu | 3aganus ®opma JlutepaTtypa
n/n €CTBO AJI51 CAMOCTOSITeTbHOTO OTY4ETHOCT
4YacoB | BbINOJHEHHs "
Moayas 1. IlpodeccnonajibHoe 001IeHHE
[y6mmunoe BeicTymIieHne kak | 10/12 1.0O3HakoMIICHHE YcTHBIH CM. yHKT 72,0
1.1. | >xaHp AETOBOTO OOIICHUS. MarvuCTPaHTOB C IUTAHOM orpoc.
camocTosiTensHOH  paboTsl | KoHTpous
Ha y4eOHbIH roj, rpadukoM | Ho-
koHCydbTanmi. 2.KoHKype | TecToBble
Ha  Jiy4yimiee  SI3BIKOBOE | 3a/IaHMSI.
nopTdoIHo 00yJaroIIerocs.
3.Brimonzenue
eXeHEeJeTIbHBIX JOMAIIHUX
3a/1aHui 10 Kypcy
«HOCTpaHHBIH SI3BIK»
3.http://www.englishclub.co
m/speaking/presentations.ht
m
1.2 | ®opmars! aenoBoro odmenus | 10/12 1.Ananus Bumeo3anucei YcTHBIIT CM. myHKT 72,0
IyOJIMYHBIX BBICTYTICHUH orpoc.
10 PEKOMEHIALUN KonTtpons
npernojaBares 1 rno HO-
COOCTBEHHOMY BBIOODY TECTOBBIC
MarucTpaHTa, OnpeieieHHe | 3a/aHHs.
THUIIOB OPaTOPOB.
2.http://www.englishclub.co
m/speaking/presentations.ht
m
1.3. | Cimy>xe0HBIH qHajor. 10/14 l.IIpocmorp w  aHamm3 | YCTHBIA CM. myHKT 72,0
BUJICO3aIICeN  CITy’KeOHBIX | Ompoc.
JIaJIoTOB. Konrpons
AHanu3 BepOanbpHON U HO-
HeBepOaTbHON TECTOBBIC
COCTAaBJISIOLIMX YCIEIIHOTO | 3a/IaHMs.
U HEYIaYHOTO CIyKEeOHOT0o
nuanora. Iloxroroska k
pouieBoil urpe «HTepBHIO
IIpY TIpHUeMe Ha padoTy».
ITpocmoTp Buneo3anycu
How to get a job you want
Ha Oyiore
www.tiashija.blogspot.com
1.4. | Bunsl neperoBopos, npaBmwia | 1013 1.Ananu3 Buaeo3anucei YcTHBIH CM. yHKT 72,0
nX BEJICHHUS. IMyOJIMYHBIX BBICTYIICHUH orpoc.
M0 PEKOMEHIAINH MoayJbHBI
mpenogasaTeis U 1o U TecT.
COOCTBEHHOMY BBIOODY
MarucTpaHTa, OrpeleeHue
THUIIOB OPaTOPOB.
2.http://www.englishclub.co
m/speaking/presentations.ht
m
Mopyas 2. IIncbMeHnHbIe GM3HEC- KOMMYHMKALUM
p.1. dopmarsl, npasmia | 10/12 1.ITlpopaboTka TEOpHH | YCTHBIN CM. myHKT 7a
MTUCEMEHHOTO JIeJI0BOTO BOIIpOCa, U3y4YeHHUe | ompoc.
oOmmeHus S3BIKOBOM  cocTaBiisitouieid | Kontpons
oduIHaNTEHOTO, HO-
Moy 0(UIHAIEHOTO U | TECTOBbIC
HEO(UIMATBLHOTO  CTHJIEH | 3a/1aHMs.
JIMaJIOTUYECKOT0  JICTIOBOTO
oO1IeHus. 2.IIpocmotp
BHJI€O3aMCEN HA TMpEeAMET
W3Y4YCHUs]  PErHOHAJIbHOTO
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BapbUPOBaHUS B JIEJTIOBOM
OOIIEHNH.

1.Hazaposa T.b.
AHTIIICKAN SA3BIK IEJI0BOTO
obmenus. Kypc nexuuit u
npaktukym. — ACT,
Actpens, BKT. 2009
2.Hazaposa T.b.,
IIpecnyxuna 1.A..
Pernonanbnoe
BapbHPOBAHUE B JCJIOBOM
OOIIEHNN Ha aHTITHHCKOM
si3pike. — ACT, Actpens,
BKT, 2009

HNEPEBOJIOB C UHOCTPAHHOTO
A3bIKa Ha pycckui (mpo3a,
1M033us) (BBITIOJTHEHHE
HEPEBOJIa C UHOCTPAHHOTO
Ha PYCCKUH SI3BIK,
IlonroroBka K KOHKypCy
YTEI0OB Ha HWHOCTPAHHOM
sS3bIKe  (O3HAKOMJIGHHE C

HUHOSI3BIYHOM MO33UeH,
3ayYnBaHUE

Hau3yCTh)

[IpopaboTka TEOpUU
BOIpoca

peun. — denukc, 2010
1..Hazaposa T.b.
AHTIMICKUN A3BIK 1€I0BOTO
obwmennst. Kypc nexkuuit n
npaktukym. — ACT,
Actpens, BKT. 2009
2.IIpocMmoTp 1 aHANTH3
BHJI€03aMHUCEN JUCKYCCUM

3. IToaroroska K
MeXBY30BCKOMY KOHKYPCY
Ha JTy4IIUi BOIpPOC Ha
HUHOCTPaHHOM SI3BIKE IO
Teme «Beiciiee oOpazoBanue
B Poccun u ctpanax

p.2 AHHOTHpOBAHUE, 10/12 IIpocmoTp u aHanmm3 | YCTHBIN CM. myHKT 7a
pe3OMHUpPOBaHHE BHZIC03aIIICEH HHTEPBBIO orpoc.
pedepupoBanue Kak roroButbcs k untepBbio | KonTposs
KaueCTBEHHOM TPECCHI http://www.ublicityhound.ne | #o-
t/prepare-for-an-interview- TECTOBBIC
with-a-reporter-these- 8- | 3amaHusL.
ways
Omnpenenenne KII. 10/14 ITpopaboTka Teopuu | YCTHBIH CM. myHKT 7a
BOIIpoca orpoc.
2.3 1.BBegenckas JLA. KouTpomnn
Puropuka u KyneTypa pedu. | HO-
— @ennkce, 2010 TECTOBBIC
2.Hazaposa T.b. 3aJaHus.
AHTTIUNCKHH S3BIK AEJIOBOTO
obmenus. Kypc nexuuit u
npakTukym. — ACT,
Actpens, BKT. 2009
IIpocmotp 5 aHau3
BHJI€03aUCEN AUCKYCCUM
2.4 | CuHTakcuueckue 10/13 [MpopaboTka Teopun YcTHBIN CM. mmyHKT 7a
ocobenHoctu si3b1ka KIT BOIIpoca onpoc.
IlonroroBka k MopnynbHbI
MesxBy30BCKOMY KOHKYpCY | # TecT.
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M3y4aeMOoro si3bIKay
(n3ydeHre MHOS3BIYHOM
JUTEPATyPhl, COCTABICHHE
BOIIPOCA M OTBETA)

5.5. Temsl pedepaton
5.6. TBopueckue 3aJaHUsI-He Pe1yCMOTPEHbI
5.7.Cutyanus s aHaJIHu3a-He MPeyCMOTPeHbI
5.8.CtaTbu 111 cocTaBJIEHNs AHHOTALMH, pelleH3Mii-He MPeyCMOTpPeHbI
5.9.Tembl KypcOBBIX PaboT He MPEAYCMOTPEHBI
6.@0H/ OLCHOYHBIX CPEACTB /15l NPOBEACHUS NPOMEKYTOYHOH ATTecTAMH 00y4alomuXcsl M0 AUCHUILINHE

(MoayJ110)

6.1.Ilepeuenv Komnemenyuil ¢ ykazaHuem 3manos ux Gopmuposanus 8 npoyecce 0C80eHUs 00PA308aMeNbHOU NPOSPAMM

@®opmupyeMble KOMIETEHIIUH

Kon

HaunmenoBaHnue

IlepeyeHs NJIaHUPYeEMBIX Pe3yJbTATOB 00y4eHHs
MO JUCHMILIHHE

Yuusepcanbuble komnerenuuu (YK)

YK-4.

CnocobeH  MpUMEHATh  COBPEMEHHBIE
KOMMYHHUKATUBHBIC TEXHOJIOTHH, B TOM
YHcIie Ha HHOCTPAHHOM (BIX) sI3BIKe(ax), LI
aKaJIeMHYECKOTO H  MPO(ECCHOHATBHOTO
B3aUMO/ICHCTBUS

3uaer:

BriOupaer Ha TOCyIapCTBEHHOM W HHOCTPAHHOM (-
BIX) S3bIKaX KOMMYHHUKATHBHO MIPHEMIIEMBIC CTHIH
JIEIIOBOTO OOIIEHISI, BepOalbHBIC M HeBEpOaTbHBIE
CpeICTBa B3aUMOJICHCTBHUS C TapTHEpAMH
Hcnonb3yeT nHPpOpMaMOHHO-KOMMYHHKAIIUOHHbIE
TEXHOJIOTHUH NP MTOUCKE HEOOXO0MMON HHPOPMAIUN
B IPOIIECCE PEIICHHS PA3IMYHBIX KOMMYHHUKATHBHBIX
3aJa4 Ha TOCYJJapCTBEHHOM U MHOCTPAHHOM (-BIX)
SI3BIKAX

Ymeer:

Bener nenoByto nmepenucky, yauThIBasi OCOOCHHOCTH
CTHJTUCTUKA O(PUIIHATBEHBIX U HEODUIHATHHBIX
MICEM, COITOKYIIBTYPHBIC Pa3ndus B hopMare
KOPPECTIOHICHIINU Ha TOCYJapCTBCHHOM U
HHOCTPAHHOM (-BIX) SI3BIKAX

YMeeT KOMMYHHUKATUBHO U KYJIBTYPHO ITPUEMIIEMO
BECTH YCTHBIE JIEJIOBbIE Pa3roBOPHI B IIpoliecce
npodecCHOHANILHOTO B3aUMOICHCTBUS Ha
rOCyJapCTBEHHOM U HHOCTPAHHOM (-BIX) SI3BIKaX
Baapgeer:

JIeMOHCTpHpYET yMEHHE BBIIOJIHSTH IEPEBO/T
aKaJeMUIEeCKUX U MPO(PECCHOHANBHBIX TEKCTOB C
HHOCTPAHHOTO (-bIX) HA TOCYAapPCTBEHHBIH S3BIK

Obomenpgeccuonanbubie komnerenunu (OIIK)

OIIK-8

CnocobeH HNPOCKTUPOBATH IEAArOrM4YCCKYHO
JACATCIBbHOCTh HAa

OCHOBC CIICHIUAJIbHBIX HAY4YHBIX 3HAaHUA H
PE3yJIbTaTOB PICCJIGZ[OBaHI/IfI

3Haer: 0COOEHHOCTH IENarornuecKoi
NI TEIBHOCTH; TPEOOBaHUS K
cyOBeKTaM Te1aroruaeckon
JIeATENBHOCTH; PE3yIbTaThl HAYYHBIX
WCCIIeIOBaHMM B cpepe menarornaeckoi

JIESITETTHHOCTH
Ymeer: ucnonb3oBaTh COBPEMEHHbIE

CHelManbHble Hay4Hble 3HAaHMS U PE3yJbTaThl
UCCIEAOBAaHUA  AJIs BBIOOpa  METOIOB B
Me1arornyeckoi 1esTeIbHOCTH

Baageer: wmeromamu, ¢QopmamMm u  cpeacTBaMu
HEearoru4eckoll JesSTEeNbHOCTH; OCYIIECTBIAET HX
BBIOOD B 3aBUCUMOCTH oT KOHTEKCTa
mpo(ecCHOHANIBHON ~ JESTENPHOCTH € Y4ETOM

pe3yJIbTaTOB HAyYHbBIX MCCIIEIOBAHUMI




6.1.2. Komniexm KOHMPOIbHBIX 3A0AHUL UTU UHbLE MATEPUATbL, HeoOX0ouMmble OJisl OYeHUBAHUSL KOMNEeMEHYUL NO
MeopemuiecKkol 2paMMaAmuKe aH2IUticKo20 A3biKd

IPUMEPBI TECTOBBIX 3AJIAHUM 151 OHEHKH KAYECTBA OCBOEHUS TUCIUITIJIMHBI
(MOJLY.JIST)
le/IMeprIe TECTOBbIC 3aJaHUA
Test 2
Business Dialogue
1. Complete the following passage with the words provided: Resolving Conflict Made Quick and Easy!
That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over some dumb thing or
another. Rather than having us talk the 1 ...out, our Dad would make us put on boxing gloves, then take us out in the
backyard where we would duke it out. Since | was three years older than my brother, | won every 2 ... . In retrospect, |
see that this was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the last one standing
being declared the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being on the receiving end of
the —bigger punchl gives in or goes along to avoid the 4 ... . In either case, nothing is really resolved. There is no
mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation, and 7 ... .
In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we are all unique. We
have different values, different experiences, different perceptions, likes and dislikes, tastes, and 8 ... . In essence, our
differences present an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a difficult
time considering points of view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch
B consequences. C issue

D understanding E argument

F biases

G challenge

H collaboration | compulsion J sharing

. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension E Honesty and sincerity F Mutuality G Inquiry
and Reflection

H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for common assumptions
and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared meaning that can
evolve only when many individual meanings are shared and heard. The Chinese character for listen contains the sub
characters one heart, eye and earall of which you must use to truly listen. Listening is the first step in making dialogue
effective.

the other person is also sincere and telling the truth. This develops trust. You can then engage in dialogue with
confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of

yourself and the impact you have - right in the moment it occurs. It includes letting go, or "suspending” your certainty, to
see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in contradiction with one
another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop, step back, see things with
new eyes.|



You allow differences to be present — not moving immediately to agreement or debate, but developing the skill for
bridging across the diversity of opinions, assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do with drawing out,
or stretching. It refers to displaying your thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You consciously open yourself
to hearing and understanding each person's point of view. You create a space between your judgments and your reactions
S0 that you can hear the other person in a new way. This is key to building a climate of trust and safety in a group.

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world agrees with
them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way. More importantly,
questions allow for digging deeply into ideas and perspectives that are novel. Questions can give room for reflection and
develop the understanding of the entire group. Questions should never belittle or criticize. They are instead a way to
learn and understand. Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions may contradict things
you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a

partner in a shared inquiry. You see your partner in conversation as someone whose point of view is valued, someone
with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or changed. The
conversation develops together. Yet, everyone is individually responsible for whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can be more aware of their
thinking, their conversations, their interrelationships, and their potential for better action. This is what Isaacs calls "a
strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your

development. You learn from them and build with them. You need to stay with the dialogue until a new level of
understanding develops.
10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it flows from the group
as a whole. For the group, this can be a powerful experience because it is the creation of shared meaning. Creating shared
meaning is a step toward creating community and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or evaluation—which
is based on our interpretation of the situation. Although you may sincerely intend to help or assist someone, giving
unsolicited advice sends a variety of underlying messages which are all based on assumptions, and which are almost
always perceived as negative. As a result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where

one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an attempt to silence her
once and for all, we decided to go out of our way to solicit her advice on absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly communicated to
her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice. A —I know better than you,|
or —I know and you don‘t, so I have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to myself how smart I am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it out.l

5. Which of the following is NOT a good suggestion? Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice. B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen! —



E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is essential that you examine many
various combinations of variables to be dealt with in the negotiation process. These variables may include price, delivery
conditions, quantity, credit terms or date.
b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal situation the opponents
achieve their objectives and none of them has to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that

each party has a substantial share.
€)  Having dealt with the easier issues in a successful way negotiators are more optimistic. This positive attitude
makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car dealer does not
want to give up the price of a car, he will think about alternative incentives for the client, such as equipping the car with
a better radio or tyres.
7 . Decide which sentences match each negotiation style.
1) Win-win negotiation
a) Small business owners had no choice but to accept the price quoted by the large corporation.
b)  The question of price proved to be a stumbling block and both parties came back from the negotiations empty-
handed.

¢) After some haggling both parties achieved

c

~—

28

2) Win-lose negotiation

3) Lose-lose negotiation

their most important objectives.

d)  Neither negotiator knew the needs of the other party and ended up making unnecessary concessions.

Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f)  There was no room for bargaining — we had to accept the conditions dictated by the owners of the platinum mine.
8. Match the tips for people doing business abroad and the names of countries they apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early is advisable. Talking with hands in pockets is
considered rude.

b) Strong and direct eye contact can be misinterpreted as an attempt to intimidate the speaker.

Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

Remember about Guanxi, which means _relationships*.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:
a. cancel

b. postpone

c. bring forward d. cut short

e. fix up f. extend

g. reschedule

1. arrange a meeting
2. find another time for the meeting
3. hold the meeting later
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. hold the meeting sooner

. hold a longer meeting

. finish the meeting earlier
. not hold the meeting at all

Choose the request which is more appropriate for each situation.

1. Aska close colleague to give you the phone number of a hotel he knows. a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client. a) Would you mind reading this report

before I send it?
b) Can you read this report before | send it?

. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?
b) Would you mind sending me a brochure?

4

. Ask a client to return a document to you — unfortunately there is a mistake in

it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.

5. You are going to visit a new client; ask them to send you directions to their office.

a) | wonder if you could send me some directions to your office? b) Can you send me the directions to your office?
6.  You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.

a) Would you please authorize the expenditure?

b) Id really appreciate it if you could authorize this expenditure.

IIpakTH4yecKHne 3aJaHUA AJIS TEKYIEro KOHTPOJISI 3HAHUH CTY/IeHTOB-MarucTPaHTOB
3aganue 1. Onpexnenure, 03HAYAET JIM CJIOBO CTPAHY WJIM HAIMOHAJIBHOCTH U MOCTaBbTe OYKBBI 1 ‘C’
(‘country”) maum ‘N’ (‘nationality?).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish

5 France 100man

2. lonoiHMTE NpeAJI0KeHHs] CJIOBAMU M3 PAMOYKH

| short / heavy / big / early / long / fast |
Hanpumep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. ITondepuTe BhIpaeHus: U3 IBYX CTOJIOUKOB M 00pa3yiiTe (ppa3bl, HAapuMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

¢) I love going 3 TV after work.

d) I work 4 to CDs. I’m not keen on music
e)l quite like watching 5 from home once a month.

f) I don’t like going

4. JlonoTHUTE NPEI0KeHHUs CJI0BAMH H3 PAMOYKH
leagues / company / flexible / friendly / job / opportunities / salary |

Svetlana is a website designer at Orion Data. She has a (1) boss and very helpful (2)

She doesn’t get a lot of money, but for her (3) security and (4) hours are more
important than a high (5) .

This year, Svetlana also has a (6) car and a lot of travel (7)

5. JlonoJIHUTE NPeAJI0KeHUs CJI0BAMHU U3 PAMOYKH
f7at /in/ June / Monday / morning / New Year / the |
1 We are always very busy in the .
2 Budapest is beautiful the spring.
3 We never go on holiday in .
4 Our sales conference is on October.




The office is quiet on mornings.

Max sometimes works till 11:30 night.

Our company closes for three days in summer.
We sometimes have a short holiday at

oo ~NO Ol

6 lomoanuTe 00BSIBJACHUA Npegoramu in, on, at, from uiu to.

ACE CARS

Are you travelling __to New York? Ace Cars can ...

meet you 1 the airport.

take you 2 the city centre 3 aluxury car.

drive you 4 your hotel to meetings or take you shopping and sightseeing.

And 5 Friday and Saturday night, we can show you the best nightlife with our special guided tour.

7 IocTaBbTe IJ1aroJbl B HY:KHYIO (popmy.

My name’s Clive Mason and I (1) (work) for an international business school in Paris. Lucille, my
wife, is French. She (2) (work) part-time as a website designer. We (3) (live) near
Vincennes. Lucille (4) (travel) to work by metro, but I (5) (take) a bus. We

(6) (have) two children, Sam and Nicole. They (7) (go) to a French primary school. At
the weekend we (8) (love) playing tennis or going to the swimming pool. Sometimes, Lucille

(9) (take) the children to the cinema or to a drama club. Both Sam and Nicole (10)

(say) they want to be film stars!

8. ITocTaBbTe raarou to be B Hy:xkuyio gpopmy.

Sandra (1) from Brazil. ‘I (2) 30 years old and I (3) married,” she says. ‘My
husband’s name (4) Lucas. We (5) management consultants. We live in Jodo Pessoa, the
Green City. Our office (6) very near our home.Sandra and Lucas have one son, Rafael. He (7) SiX
years old, and he (8) at primary school. ‘We (9) a busy family, but we (10) always

together at the weekend,” says Sandra.

9. ITondepuTe 0TBETHI K BHICKA3BIBAHUSIM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
c) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A:Hello, Mike.

B:
5 A: My name’s Ian.

B:
6 A: See you later.

B:

3aganue 9. Bribepure Hy)KHOE CIIOBO U3 PaMKH H 3aIIOJTHUTE IPOITYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually _ on the left-hand side against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr. Smith" has tended to
replace "Dear Sir".

4.The of passenger travel on the railways in decreasing

5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge

3aganue Nel(
Test 1 Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people say that giving a
speech is their greatest fear. Below are 10 tips on how to overcome fear of public speaking. Match the tips with their
explanations.

| 1. Expect to be nervous. | a. Know what you are going to say — and why you want |




to say it.

2. Prepare. b. In the thirty seconds before you begin speaking, take
three slow, deep breaths through your nose, filling your
belly. As you breathe out, say silently to yourself,
“Relax.”

3. Practice. ¢. Make the audience your allies. Talk to individuals
before your presentation to get to know them. Look
them in the eye as you speak to them, one person at a
time. When your audience sides with you, your job as a
speaker becomes easier.

4. Breathe. d. Even experienced speakers get nervous. Don't try to
eliminate your jitters. Turn them into energy you can use
to boost your delivery.

5. Rehearse. e. Most speakers try to do too much in a speech. Then
they worry about leaving something out or losing their
train of thought. Aim, instead, to communicate one basic
idea. Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are. (They can’t
tell if your palms are sweating or your knees are
knocking or your heart is pounding.) So don’t tell them.
Smile. Stick your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days before your
presentation. Lie down or sit comfortably in a quiet
place. Breathe slowly. Close your eyes. Imagine your
upcoming speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice out loud.
Don’t memorize your speech or practice it word for
word. Talk it through, point by point. Imagine you’re
explaining your main ideas to a friend.

9. Connect with your audience. i. Speak to supportive audiences in small forums where
less is at stake — at a staff meeting or a PTA meeting.
Join Toastmasters or take a Dale Carnegie course. Work
with a coach.

10. Act confident. j. Stage fright is rooted in self-preoccupation. (“How am
I doing?” “Am I making any sense?””) Stop focusing on
yourself. Focus, instead, on your audience. (“How are
you?” “Are you getting this?” “Can you hear me?”)

o

Q o oo

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a solution, keep your audience
involved. If you can’t quickly resolve the problem, go on with your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A TV can insult your
intelligence, but it takes a computer to make you feel like a total idiot.” Direct your humor at the situation or at yourself,
never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

Talk to the person asking the question.

When answering a question begin by addressing the questioner, then turn to others in the audience. When you finish,
look to some other part of the room and ask, “Who else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a whole new subject.

Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and promise to get back to him or her with the
answer.

Postpone questions that require lengthy answers. Give a brief answer, admit that there’s more to be said, and offer to
discuss it more fully in private.



i.  Turn certain questions back on your audience, asking for their input.
j-  Retain control of the situation, deciding when to move on.
4. Complete the following passage:

In formal 1... or larger meetings it's often necessary — | A introduction
and helpful — to introduce the main speaker. With the | B transition
right 2 ..., you can make the event more successful and | C preparation
establish yourown 3 ... . D anticipation
An 4 ... serves two purposes: E gatherings

It acts as a bridge, a 5 ... from one part of a meeting to | F professionalism
another. It gives the audience time to make a mental and | G shift

emotional 6 .... H spotlight

It prepares people for the speaker, heightening their
sense of opennessand 7 ... .

Your task is to introduce the speaker, not to take center
stage. The 8 ... is on you only for a moment so that you
can shine it where it belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little sense and may even
be counterproductive. Here are seven times when it’s better NOT to use PowerPoint:

1. When you want to project a sense of leadership.

. When you want to engage your audience’s emotions and imaginations.

. When you want (primarily) to connect with your audience.

. When you want (primarily) to engage your audience’s participation.

. When you have limited preparation time.

. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 —7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and troubleshooting the
inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone whose primary goal is
to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre PowerPoint presentations.
Slide after slide of bullet points. Cheesy graphics. Annoying special effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You need to use what time
you have to analyze your audience, strategize your presentation, and sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a predetermined
amount of material. You have already set the content, scope, direction, and sequence of your presentation. They know

o Ol h W

their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value. This is what I want
of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose the correct word from
the list below to complete what she says.
We are one of the world's ............. 1in consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a new product-type, we
look at the market ............... 2 If it looks good, we develop our own versions of the product. We usually test our
offerings in focus ............... Sbefore ............... 4them on to the market, or, if there's not much time, we may just
launch them, monitor market reaction and then modify them accordingly. We try to identify the different market
............... 5: groups of end-users with particular characteristics. We look at the marketing ..............5 This includes
the best way of distributing the product, deciding which ............. "and retail ................ 8 we are going to use. In the
early stages, when the market is growing fast, it can be quite .................. %: there are a lot of competitors, and the
‘rules of the game’ are not yet established. Later, when everyone who is going to buy the product has bought it, and the
market is essentially one of replacement, there are usually fewer competitors and conditions are more ................... 10,
Of course, we try to be among these surviving companies, preferably number one or number two in the market.

a) beginners b) pioneers C) premiers d) starters

a) possible b) potency c) potential d) power

a) circles b) classes c) gatherings d) groups

a) casting b) lancing c) releasing d) throwing

a) sects b) segments c) selections d) sets

a) combination b) miscellany C) mixture d) mix

a) immediacies b) intermediaries c) intermediates d) intermezzos

a) outcomes b) outflows c) outlets d) outpourings
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5.

6

a) variety b) various C) vicarious d) volatile
a) stability b) stable C) static d) stationary

. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to complete each of the

sentences below.

Vickers has a good reputation for buying companies that are ............ (perform), turning them round, and bringing them
back to profitability.

The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but fewer than 7 million
showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

Under the agreement, NCR will ............... (source) the manufacture of its computers to Solectron for at least five years.

We opened a chain of private nursery schools. We miscalculated our costs and ............... (charge) parents by maybe 25
per cent, which is one reason we became popular and successful.

There are some companies with big problems because they ............ (extend) themselves in real estate.

He is a skilful politician who has ................. (manoeuvre) his rivals.

The government has ............ (run) its spending commitments by € 1 billion.

. Look at the nouns below. Choose one verb which can’t be used in collocation with each noun.

a suggestion

a) put forward b) make c) reject d) do
a proposal

a) accept b) agree c) consider d) make
an idea

a) deny b) have ¢) put forward d) suggest
a problem

a) face b) deal with ¢) make d) sort out
a decision

a) come to b) do c) reach d) take
a solution

a) put forward b) look for c) work out d) deal with

9. Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which Gateway trades. They are
answered in Dublin by a native or (articulate/ fluent/persuasive) speaker.

They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers, academics, politicians
and senior civil servants.

If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but her recollections are
amazingly detailed and (hesitant/lucid/ responsive).

If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a workshop with a trained
dance therapist may provide the help you need.

Many chapters conclude with useful sources of further information, and there is even a (eloquent/lucid/succinct) but
comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

This mining area was incredibly disastrous’, said one bank manager. ‘It couldn’t be worse.’
Bank deposits are disappearing as nervous investors badly hit by the closure of the mines, which cost 10,000
send their money abroad. 'The situation is absolutely  jobs.

The organisation's systems have been severely stable, secure and hopeful.

The finance minister said the budget was totally difficult, but much easier than it was before.

The new management techniques were found to be criticised by auditors, who found corruption and

highly mismanagement.

Making films in Britain is unbelievably unrealistic, and a new budget will have to be presented to
The country's international position is now parliament next week.

exceptionally successful in 30% of companies and moderately successful

in 45% of cases.
6.2.1. IlpakTHyeckue 3a7aHMsI VISl IPOMEKYTOYHOT0 KOHTPOJISI 3HAHUH CTY/IEHTOB-MArHCTPAHTOB

®dopmoii MPOMEXYTOUHOH arTecTalvy Mo JUCHUILINHE «HOCTpaHHBINA SI3bIK B NPO(ECCHOHATLHOM KOMMYHHKALIUH
sBisiercst 3aueT. CucremMa TeKymero u pyOeKHOTO KOHTPOJISI CTPOUTCS 110 OaJIbHO-PEHTHHIOBOM MOJIENH, @ HTOTOBBII
3a4eT CTYJACHTHl MONy4Yal0T B KadecTBE HAKONHWTEIbHOM pedTuHroBod omneHkd (He MmenHee 30 Oamwmos). B
TEXHOJIOTUYECKON KapTe AMCIMIUIMHBI BBIIENICHBI Bce (OPMBI TEKYLIEro U pyOeKHOTO KOHTPOJISI, KaXIas U3 KOTOPBIX
OIIEHUBAETCA OTIPEICIIEHHBIM KOJIMYECTBOM OAIJIOB (B IHAMa30HE KMUHUMYM — MAaKCHUMYM)).
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12.
13.
14,
15.
16.
17.
18.

0.

Bo3MoxHO HauucieHHe OOHYCHBIX U IITpadHBIX 0aJIOB (HapUMep, K HEyIOBIECTBOPUTEIHHON OLICHKE B COYCTAHHUH C
PEHTHHTOBBIM IITpadoM MPUPABHUBAIOTCS Cadya TEKCTa y4yeOHOTro 3a/laHus, 03aMMCTBOBAaHHOTO M3 MHTEepHeTa Wi K3
KOJUICKIMM Y4eOHBIX 3aJaHUi NPOLUIBIX JIET, chada AByMs M Oojee CTyASHTaMH HACHTUYHOIO TEKCTa ydeOHOro
3aJaHMs, HCIIOJB30BAHME OJICKTPOHHBIX IIPOrpaMM IepeBofa. PeHTHHroBble OOHYCHI INpEXyCMATPHBAIOTCS IIPH
JEMOHCTpallMK CTy/AGHTaMH B XOJ€ CeMecTpa YIIIyOJICHHOTO 3HAaHUs y4eOHOTO W JONOJHUTEIBHOIO MaTepuala,
TBOPYECKOT0, MHUIMATUBHOTO M JUCHHUIIMHUPOBAHHOTO OTHOLIEHHS K y4eOHOMYy mporeccy. TexHojornueckas Kapra
BKJIIOYaeT 0a30BYI0 M JONOJHUTEIBbHYIO 4acTH. B 0a30BOH 4YacTW NMPHBOAUTCS pPacdeT PEHTHHIOBOW OLEHKH TeX
yueOHBIX 33/laHii ¥ KOHTPOJIBHBIX TPOLEIYP, KOTOPBIE BBHIMOJIHIIOTCS CTYJCHTaMHU B Te4eHHe cemecTpa. [yt uToroBoro
3a4yera CTyAEHTaM JOCTaTOYHO Hakonuth 30 OayutoB. EaMHCTBEHHBIM 00s3aTeNbHBIM y4eOHBIM 3aJaHHEM, KOTOpBIE
MarucTpaHThl JOJDKHBI BBIIOJHUTH BHE 3aBHCUMOCTH OT JOCTUTHYTOTO YPOBHSI HAKOITMTENBHOW OLIEHKH, SBIISETCS
MOATOTOBKA W NPE3eHTAlMs y4eOHOTO MpOeKTa (CTYISHTHI, 10 YBaXXUTENbHBIM NPUYMHAM, HE NPUHSABIINE YYacTHE B
9TOif pabore, O0OsS3aHBI MOATOTOBHTH YYEOHBI MPOEKT B COCTaBe JIOMOJHHUTENBHBIX YYEOHBIX 3aJaHUil).
JlOTIOJIHUTENIbHAS. YacTh TEXHOJOTMYECKOW KapThl BKIIOYACT KOMIICHCHPYIOLIHE y4deOHBIC 3aJaHus. MarucTpaHTbl
BEITIOJTHAIOT MX B TOM CJIy4ae, €CIM B paMKax 0a30BOI 4aCTH HEe CyMeJH HabpaTh KOJIWIEeCTBO 0aJUIOB, HEOOXOANMOE AJIS
NOJNydeHHs 3adeTta.  BBIOOp JONMOJHUTENBHBIX Y4YEOHBIX 3aJaHUi M3 IPEUIOKEHHOTO MepedHs MarucTpaHTh
OCYLIECTBIIIOT CaMOCTOATEIbHO. CPOK X BBINOJIHEHHUS ONPEACIIACTCS IPETIOIaBaTeIIeM.

IIpuMeps! BOpocoB A1 3a4eTa

dopmanbHOE U HEPOPMATBHOE JIETIOBOE MMUCHMO.

Knuie B 1eoBoM nuceMe.

AOOpeBHaTyphI B ICTIOBOM ITUCHME.

OcoOeHHOCTH AETOBOM TOKYMEHTALIH.

KonrpakT. THITBl COBpEMEHHBIX KOHTPAKTOB.

OOpas1isl KOHTPAKTOB.

Kinume koHTpakTOB.

CneuunanbHasi TEPMHUHOJIOTHS B KOHTPAKTaX.
OmpeneneHne u TUIBI IETOBBIX BCTPEd.

[TmaHupoBaHue IPOBEICHUS JET0BOI BCTpEUH.
@OyHKINOHABHBIE 0COOCHHOCTH SI3bIKA JICIIOBBIX BCTPEY.
Knue nenoBeix BeTpeu.

OmnpeneneHye U TUIMBI IPE3EHTALUI.

CrpyKTypa Ipe3eHTaluu.

Knume B npe3eHTayu.

CrunucTryeckrue 0COOEHHOCTH ITPe3eHTAIIH.
OmpeneneHne u TUIIBI IEPErOBOPOB.

OcoOeHHOCTH S13bIKa IEPETOBOPOB: JIEKCHKA, (PyHKIIMOHAIBHBIE CTHIIH, TUCKYPC.



1.lonorHuTe pasroBop Ha koHdepeHun. Mosum npencrapiasier Camy kouter: doesn’t/is/are/do/isn’t/
aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and Emma Crumb.
Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. | know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like flying!

3apanue 2. [Tpounraiite Tekct Legal education u nepenaiite kpaTkoe copepkaHue Ha AHTTTHHCKOM SI3BIKE:

Legal education
Legal education is the education of individuals who intend to become legal professionals or those who simply intend
to use their law degree to some end, either related to law (such as politics or academic) or business. It includes: First
degrees in law, which may be studied at either undergraduate or graduate level depending on the country.
Vocational courses which prospective lawyers are required to pass in some countries before they may enter practice.
Applied legal education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.
Higher academic degrees and doctorate. In addition to the qualifications required to become a practicing lawyer,
legal education also encompasses higher degrees, such as doctorates, for more advanced academic study. In many
countries other than the United States, law is an undergraduate degree. Graduates of such a program are eligible to
become lawyers by passing the country's equivalent of a bar exam. In such countries, graduate programs in law
enable students to embark on academic careers or become specialized in a particular area of law. In the United
States, law is a professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The undergraduate
degree can be in any field, though most American lawyers hold bachelor's degrees in the humanities and social
sciences; legal studies at the undergraduate level are available at a few institutions. American law schools are
usually an autonomous entity within a larger university. In contrast, the LL.B. degree is still the standard
qualification in other common law jurisdictions, mostly in the Commonwealth of Nations. Faculty of law is another
name for a law school or school of law, the terms commonly used in the United States. This term is used in Canada,
other Commonwealth countries and the rest of the world. It may be distinguishable from law school in the sense that
a faculty is a subdivision
of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate studies, whereas a
law school or school of law may have a more autonomous status within a university, or may be totally independent
of any other post-secondary educational institution.
In addition in some countries, including Germany, the United Kingdom, Canada and some states of Australia, the
final stages of vocational legal education required to qualify to practice law are carried out outside the university
system. The requirements for qualification as a barrister or as a
solicitor are covered in those articles. See advocate for details of the requirements for qualification as an advocate in
Scotland.

3amanue 3. CocTaBbTe aHHOTAIMIO K clieayromemy Tekery: Legal education
3ananmue 4. [ToAroTOBETE MPE3SHTAINIO CBOCH HAYYHOHN CTAThH WIIN JTOKJIAa, UCTIONb3YS
HKCTIPUBEACHHBIC BBIpa)KCHI/IH:

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference. My aim today is
to discuss... I have divided my report into two parts. First, I would like to talk about ... .Secondly, I am going to
analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the history of the
subject ... . Now for the main problem. There is an essential difference between ... . Turning now to the
possibilities, | must say that there is a choice of two courses of

action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to discuss ... .Could
you hand around these leaflets, please? That concludes my talk. Please feel



free to ask questions.
3apanue 5. [Ipounraiite Tekct Speaking on Public u nepenaiite kpaTkoe coaepKaHue HA AHTTTHHCKOM S3bIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. 1f you are going to deliver a speech, you must first
have a plan. You should know exactly where and when the report is to be made. Having a clear idea of what the
people in the audience are: their knowledge on the subject, status, age, business culture, specific interests — these
help identify the needs of the audience. The information you are going to present should be tailored to meet the
needs of the listeners. You should also devise the most appropriate format and sketch out for the use of
demonstration materials and handouts. After providing answers to seven basic questions: why?, to whom?, what?,
where?, when?, how long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aganue 6. OTBETHTE HA BONPOCHI IO COJIEPIKAHUIO TEKCTa:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. TlpounTaiiTe TEKCT Ha PyCCKOM SI3bIKE U NIEpEaiiTe ero cojepkaHue Ha aHTJIMHCKOM U
Ha000POT.

23. ComocTraBbTe aHTIIMHACKOE (PYCCKOE) CIIOBO MITH BBIPAKEHHUE C €TI0 TIEPEBOIOM.
24. TlocraBbTe BOIIPOCHI K JaHHBIM IPEJIOKEHHUIM.

25. CaenaiiTe naHHbIE TIPEIUIOKEHHS] OTPULIATEIbHBIMH.

26. BcraBbTe MpOMyIIeHHBIC CIIOBA B JAHHBIA TEKCT.

3aganne Ne7 [Ipouwnraiite u nepesenure Tekct RESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper, preferably a single
sheet. Write your name, address and telephone number. Put your health record, date of birth and marital status. In
the next section, note down your education. Put any qualifications on the next line. Next, detail your work history,
starting with your most recent job. Give dates, employers and describe your duties. List hobbies and interests and
put extra information in a separate section. End by saying that two referees are available on request — not naming
them leaves you free to choose the best ones for particular jobs. Remember the longer an application, the less chance

it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

3ananmue 8. Onpenenure, Kakue U3 HIHKENIEPEUUCICHHBIX ITYHKTOB MOTYT OBITh Hanbosee npurogasiMu st CV (T.
e. curriculum vitae):

Your name, address and telephone number.
The title and reference number of the job.
Your date of birth.
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Your marital status.
The name and address of present (or last) employer.
Your hobbies and leisure interests.
The sports you play.
Details of all the jobs you have had.
The languages you speak, read or write.
Details of the examinations you passed at school.
Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.
Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.
Your reasons for applying for this job.
When you are available for interview.
Details of your present (or last) job.
Your current (or last) salary.
The salary you would expect to receive.
The names and addresses of two or three referees.
Test 2 Business Dialogue

Complete the following passage with the words provided:

Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over some dumb
thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on boxing gloves, then take us
out in the backyard where we would duke it out. Since | was three years older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to a pulp with
the last one standing being declared the “winner.” Unfortunately, this is often how conflicts are resolved. The person
with the bigger 3 ... wins, or the person who wants to avoid the perception of being on the receiving end of the
“bigger punch” gives in or goes along to avoid the 4 ... . In either case, nothing is really resolved. There is no
mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation, and 7
... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all unique. We have
different values, different experiences, different perceptions, likes and dislikes, tastes, and 8 ... . In essence, our
differences present an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a
difficult time considering points of view that are not our own or that are outside the realm of our own experience.
That’s when the conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only
then you have an opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion

J sharing

Read the passage above again. According to the author, which of the following is true?
Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.

People can learn from conflicts.

Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should listen to hear
meaning emerge both from individuals and from the group. You need to listen for common assumptions and for the
voices that question those assumptions.
In listening you let meaning unfold in the conversation as a whole. You will then hear the shared meaning that can
evolve only when many individual meanings are shared and heard.
The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you must use to
truly listen. Listening is the first step in making dialogue effective.



3 ......: The capacity to see the living processes that underlies all things. It is to become aware of yourself and the
impact you have - right in the moment it occurs. It includes letting go, or "suspending™ your certainty, to see things
from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in contradiction with
one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither suppress what you
think nor advocate it. In the words of Isaacs, you “change directions, stop, step back, see things with new eyes.”
You allow differences to be present — not moving immediately to agreement or debate, but developing the skill for
bridging across the diversity of opinions, assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do with drawing
out, or stretching. It refers to displaying your thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You consciously open
yourself to hearing and understanding each person's point of view. You create a space between your judgments and
your reactions so that you can hear the other person in a new way. This is key to building a climate of trust and
safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards others. Yet assumptions
are often invisible. Your assumptions are so habituated that you "know" the world agrees with them.
6 ......: When you are unclear about what someone means, you ask a question. In Dialogue the intent of questions is

twofold. One purpose is to draw the other out in a safe and supportive way. More importantly, questions allow for
digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions should never
belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your assumptions you
learn to build common ground and consensus. You learn to respect others and their contributions, regardless of the
fact that these contributions may contradict things you have long held to be true.

7 eeeens : In dialogue, there is a mutual search for understanding. Each regards the other as a partner in a shared
inquiry. You see your partner in conversation as someone whose point of view is valued, someone with whom to
explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or changed. The
conversation develops together. Yet, everyone is individually responsible for whatever they feel is needed and
relevant.

holding environment for a group of people. When people feel safe, they can be more aware of their thinking, their
conversations, their interrelationships, and their potential for better action. This is what Isaacs calls "a strong
container."

9.e.ns : As you address difficult issues, the crises that break out are essential parts of your development. You learn
from them and build with them. You need to stay with the dialogue until a new level of understanding develops.
10 ......: occurs when a group wanders into new territory - discovers hew meaning - that can only be discovered by

the entire group. This is meaning that no individual formed alone - rather it flows from the group as a whole. For the
group, this can be a powerful experience because it is the creation of shared meaning. Creating shared meaning is a
step toward creating community and working collaboratively.

Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or evaluation—
which is based on our interpretation of the situation. Although you may sincerely intend to help or assist someone,
giving unsolicited advice sends a variety of underlying messages which are all based on assumptions, and which are
almost always perceived as negative. As a result, advice often comes across as judgmental, authoritative, or self-
serving:

When we give unsolicited advice, the judgmental assumptionis, 1 ......

The authoritative assumption s, 2 ......

The self-serving assumption is, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice about every aspect of
our lives. In an attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything. About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued. Once she recognized that, she no longer felt the
need to constantly offer unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I am.”

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
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b)

<)
d)

A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! “
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
Look for ways of “expanding the pie”.
Be ready to explore as many variables as possible.
Know your minimum acceptable offer.
Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is essential that you examine
many various combinations of variables to be dealt with in the negotiation process. These variables may include
price, delivery conditions, quantity, credit terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal situation the opponents
achieve their objectives and none of them has to make a considerable concession. You can argue about how to
divide the market or you can work together and expand it in such a way that each party has a substantial share.
Having dealt with the easier issues in a successful way negotiators are more optimistic. This positive attitude makes
it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a car dealer does not want
to give up the price of a car, he will think about alternative incentives for the client, such as equipping the car with a
better radio or tyres.

7 . Decide which sentences match each negotiation style.
Small business owners had no choice but to accept the price quoted by
the large corporation.
The question of price proved to be a stumbling block and both parties

Win-win negotiation came back from the negotiations empty-handed.

After some haggling both parties achieved their most important
Win-lose negotiation objectives.

Neither negotiator knew the needs of the other party and ended up
Lose-lose negotiation making unnecessary concessions.

Having worked out this creative solution neither party had to make any
unwelcome concessions.

There was no room for bargaining — we had to accept the conditions
dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

Singapore Punctuality is very important. Arriving a few minutes early is advisable. Talking
China with hands in pockets is considered rude.

Saudi Arabia Strong and direct eye contact can be misinterpreted as an attempt to intimidate the
USA speaker.

Spain Remember that the O.K. gesture is considered obscene.

Germany Give your host a firm handshake and maintain direct eye contact.

Present your business card with your right hand only because the left hand is
considered unclean. Remember that showing the bottom of the foot is very impolite.
Remember about Guanxi, which means ‘relationships’. Build a relationship before
talking business.

9. Match each of the words in the list with its definition:

cancel arrange a meeting

postpone find another time for the meeting
bring forward hold the meeting later

cut short hold the meeting sooner

fix up hold a longer meeting

extend finish the meeting earlier
reschedule not hold the meeting at all

10. Choose the request which is more appropriate for each situation.



Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) I wonder if you could give me the phone number?
Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?
b) Can you read this report before | send it?
Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?
Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.
b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) 1 wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?
You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure

6.3.Onucanue noxazamejeti u Kpumepuee OyeHuaHusl Komnemem;uﬁ Ha pas3iudHblx omanax ux (ﬁOpMMpOB(lHu}l,
OnucaHue WKajl OoyeHuearus

O1neHo9HOE CPEICTBO IIlkana oneHnBaHUs [IpencraBnenne OLIEHOYHOT'O
cpenctBa B GoHIIE

3aumeno
KoHnTponbHO-TECTOBBIE IIpaBunbHBIX OTBETOB 51- @oHA  TECTOBBIX  MNPAKTUYECKUX
3aJIaHus Bricka3zpiBaHue, B OCHOBHOM, JIOTHYHO; | 3aJaHUM

HUMCIOTCs OTACJIBbHBIC HCIOCTAaTKU npu
HCIOJIb30BaHUU CPCIACTB JIOTUYECKOM CBA3U,
HUMCIOTCA OTACJIbHBIC HEAOCTATKH NPU JCIICHUUN

TeKCTa Ha ab3alpl; AMEIOTCS  OTAENILHBIE
HapyLICHHUS B odopmireHNN TEeKCTa.
Hcnonb3yemslit CJIOBAPHBIN 3amnac

COOTBETCTBYET IOCTABIEHHON 3a7ade, OIHAKO
BCTPEYAIOTCS  OTAEIbHBIE  HETOYHOCTH B
yIOTpeOJICHNH CIIOB, JINOO CIIOBAPHBINA 3arac
OFpaHUYEH, HO  JIEKCHKAa  HCHOJb30BaHA
npaBuiIbHO. VMeeTcs psag  rpaMMaTHYECKHX
omnO0K, HE 3aTPYHSIOMNX TOHUMAaHNE TeKCTa.

Hezaumeno»

[IpaBunpHbIX 0TBeTOB MeHEe 50%.

Kpaiine orpaHunueHHbIN cIOBapHBIM 3amac He
TIO3BOJISIET BBIMOJIHUTE TOCTABICHHYIO 3ajady.
I'pamMmaTnyeckue npaBuia He COOIIIOAIOTCS.

HenpasunsHoe HCIOJIb30BaHUE

rpaMMaTHYECKUX CTPYKTYD Jienaer

HEBO3MOXXHBIM  BBIIIOJIHEHUE  I[IOCTaBJIEHHOMN

3a/1a41
MexKyJIbTypHBIE 3aumeno [TpaBUIbHBIX OTBETOB 51- PeueBoif  3THKET: COBETHI U
0COOEHHOCTH JIEJIOBOM pEKOMEHAINH.
KOMMYHHKAITIH 3aaHue BRIITOJHEHO: HEKOTOPHIE

aCIIEKThl, YKa3aHHblE B 3aJaHMH, PACKPBITHI

HEIOJIHOCTHIO; HAMEI0TCSA OTZIEIbHbIE

HapyUIEHHsI CTHIIEBOTO

oopmileHHsT peur; TPUHATHIE B SI3bIKE HOPMBEI
BEXJIMBOCTH, B OCHOBHOM, coOiozeHbl. llens
OOILEHNST JOCTUTHYTA, OJHAKO T€Ma PAacKphITa
He B mnonHOM oObeMe. COUMOKYJIBTYpHBIE
3HAHMWS, B OCHOBHOM, MCIIOJB30BaHbl B
COOTBETCTBHHU C CUTYyalUel OOLIeHNS
Hezaumeno»

[IpaBunpHBIX 0TBeTOB MeHEe 50%.




3agaHue He BBIMOJHEHO: COJACPKAHHE HE
OTpaKaeT Te acCleKThl, KOTOpPbIC YKAa3aHbl B
3aIaHUH, WM HE

CootBercTByeT Tpebyemomy o0bemy. Llens
OOILEHNS HE TOCTUTHYTa

Coo0I111eHHE 110 TEME

3auteHo

[IpaBunbHBIX OTBETOB 51-

BeicTynaromuii  1€MOHCTpUPYET 3HAHUS 10
BBIODAaHHOW TeMe, WMEeT 3aTPyJHEHHS C
HCTIONB30BaHMEM TEMAaTHYECKOrO BOKaOyIspa;
HmeroTcst HecyIeCTBEHHBIE IIOTPEIIHOCTH B
UCTIONB30BaHMH TEPMUHOJIOTHH.

OTCYTCTBYET COIIPOBOANUTEIBHBIN
JIECMOHCTPALMOHHBIA MaTepual. 3HayHTeIbHOE
KOJIMYECTBO OLIMOOK SI3IKOBOTO XapakTepa.
Heszaumeno»

[IpaBunbHbIX 0TBeTOB MeHEe 50%.

CooOIieHrie  He TMOArOTOBJIEHO, JHO0 HMEeT
CYIIECTBEHHbIE MPOOETBI IO MPEICTaBICHHOMN
TEMaTHKe, OCHOBaH HA  HEIOCTOBEPHOH
nHpopManuy,  BEICTYNAONMM  JOIYIICHO
Oompmioe  KOJMMYECTBO  TPYOBIX  OIMHUOOK
SI3BIKOBOTO XapaKTepa.

Temsbl cooO1EeHUI

IIucbMeHHBIM U yCTHBII
HepeBos

«3aumenon

IpaBunbHBIX 0TBETOB 51-%

[lepeBox ~ monHbIA, 0€3  MPOMYCKOB U
MIPOU3BOJILHBIX COKPAICHUN TEKCTa OPUTHHATA,
JIOIycKaeTcsl ofHa (akTH4eckas OMmnOKa, Npu
YCIIOBHH OTCYTCTBHS MOTEPh HHPOPMALIUHU U
CTHJIMCTHYECKUX TMOTPEIIHOCTeH Ha JAPYrHX
(dparmenTax TEKCTa. Nwmerotes
HECYIIIeCTBCHHEIC MTOTPEITHOCTH B
HCTIOb30BaHUH TEPMUHOJIOTHH.

[lepeBox B OOCTaTOYHOW CTENEHH OTBEYACT
CHCTEMHO-SI3BIKOBEIM HOPMaM W CTHJIIO SI3BIKa
nepeBosa. KynprypHbie 1 QyHKIIOHAEHBIE
napaMeTpsl HMCXOIHOI'O TEKCTa B OCHOBHOM
aJekBaTHO  mepenadnsl.  KOMMyHHKaTHBHOE
3aJaHle peajM30BaHO, HO  HEZOCTaTOYHO
ONTUMAJIBHO.

JlomycKarTCsl HEKOTOPBIC HAPYIICHUS B opMe
TIpeIbSIBICHAS TIEPEBOIA.

«Hezaumeno»

[IpaBunbHbIX 0TBETOB MeHEE 50%.

IlepeBox comepuT MHOTO  (DaKTHYECKUX
ommbok. Hapymena momHOTa IepeBoaa, ero
9KBHBAJICHTHOCTh M aJeKBAaTHOCTh. B mepeBome
rpy00 HapyIIeHBI CHCTEMHO-S3BIKOBBIE HOPMBI
U CTHIb sI3bIKa IepeBoga. KoMMyHHKaTHBHOE
3aJaHNe He BHIIOJIHEHO. [ pyObie HapymeHus B
(dhopmMe penbsABICHHS IEPEBOIA.

(I)OH,Z[ TEKCTOB Ha ICPEBOJ

PedepupoBanmue
CTaTbHu

«3aumeno»

[IpaBunpHBIX 0TBETOB 51-%

OcHoBHas HHpOpPMAIKS U3BJICUCHA U3 TEKCTa C
MoJHO ® To4yHO. OTCYTCTBYeT H30BITOYHAS

nHdopmanus. BerickazaHo coOCTBeHHOE
OTHOIIEHWE K ImpobiemMe, 0003HaYEHHOH B
TIPEI0KEHHOH CTaThe. ConepxxaHue
coo0uIeHus

COOTBETCTBYCT TEME. AJICKBaTHaSI pCaknusd Ha
JOTIOJTHUTCIIbHBIC BOIPOCKHI MPETIOAaBaATEIIA.

Donp crareit s
pedepupoBaHus




Peub npaBuiIbHAS, AOITYCKAIOTCS
HE3HAUUTEJIbHBIE OLIMOKH SI3BIKOBOTO
Xapaxrepa.

«Hezaumeno»

IIpaBunbHbIX 0TBEeTOB MeHee 50%.

Heymenne oTnenuth OCHOBHYIO HH(OpMAaLUIo
OT BTOPOCTEIICHHOH, IOIBITKH pedeprupoBaHus
CBOAATCSI K  BOCHPOU3BEACHHIO  T'OTOBBIX
NIPEAJIOKEHUH U3 TEKCTA.

PeueBast  aKTMBHOCTH  CTyJEHTa  HH3Kasl.
Peaxuust Ha Bonpocsl

IpernojiaBaTesss OTCYTCTBYeT WIM HE aJeKBaTHA
Teme. bonblioe kommuecTBO OMMOOK S36IKOBOTO
Xapakrepa.

[Tucemennbie paboTHI «3auteno» [IpaBuibHbIX 0TBETOB 51-% @DoHJ1 1eNOBBIX TUCEM, KOHTPAKTOB
— CTYJICHT MOJrOTOBIII 331aHUE TI0
NpeAIoKEHHOMY (popMmary, XOTsI UMEIOTCS
OTZENbHBIC HApYLICHUsI CTHIEBOTO oopMIIeHUS
peun. Vicnonp3yeMblii c10BapHBIN 3amac
COOTBETCTBYET MOCTABJICHHOM 3a1a4e, OMHAKO
BCTPEYAIOTCS OT/ICNIbHBIE HETOUHOCTH B
ynoTpeGIeHnH 0B JIMOO CIIOBAPHBIN 3amac
OTpaHMYEH, HO JICKCHKA MCIIOIh30BaHa
npaBuiIbHO. MIMeeTcst psii rpaMMaTH4ecKix
OLIMOOK, HE 3aTPyTHSIONIMX TOHUMaHHE TEKCTa.
Opdorpaduueckre OMMOKH MPAKTUICSCKU
OTCYTCTBYIOT.

«He3ayTeHO» — CTYIEHT IOATOTOBHJI 33/1aHHE
c rpyobIMH HapyUICHUSMH ¢dopmara
MMICBMEHHOH paboThl. OTCYTCTBYET JIOTHKA B
IIOCTPOGHUM  BBICKAa3bIBaHMS;  TEKCT  HE
odopMIIeH COTIIaCHO HeoOXoamMoMmy Qopmary.
Kpaiine orpaHuueHHbBIN clIOBapHBIM 3amac He
TIO3BOJISIET BBIMOJIHUTE TOCTABICHHYIO 3ajady.
Homymensl TpyOble  JeKcwdeckue U (WIIH)
rpaMMAaTHYECKUE OITHOKH.

IlepeBon nenoBbIX «3aurteno» [IpaBuibHbIX 0TBETOB 51-% @DOH/J| 1ET0BbIX IIUCEM, KOHTPAKTOB
IceM — TEeKCT TepeBoja aJeKBaTeH HCXOTHOMY
COOOILEHUIO; 3JI0KEHUE, B OCHOBHOM, JIOTHYHO
U TPaMOTHO; IPOAEMOHCTPHUPOBAHO 3HAHUE U
NOHUMAaHHE  KJIIOYEBOH  TEPMHMHOJOTHH U
JIEKCHKO-TPaMMaTHYECKUX CTPYKTYD;
JIOIYCKAaeTCsl 10 YeTHIPEX HE3HAUYNTEIbHBIX
OmMOOK B TMEpPEeBOAE TEPMUHOB M JIEKCHKO-
rpaMMaTHYECKUX CTPYKTYD.

«He3auTeHO» — TEKCT NEepeBo/ia MOJTHOCTIO HE
COOTBETCTBYET MCXOJHOMY COOOIICHHIO; B
MepeBeAEHHOM TEKCTE OTCYTCTBYET JIOTMKA H
HMEIOTCS MHOTOYHCIIEHHBIE T'paMMaTHYECKHe
ommOkn  (OonmpIreé  BOCBMH);  HM3YYEHHBIH
BOKaOyIIsIp u JIEKCHKO-TPaMMaTHIeCKHe
CTPYKTYpBI TIepeBEeICHBI HEBEPHO JHOO COBCEM
HE NIEPEBEJCHBL.
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pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=436816 (21.09.2018).

HNuTtepHeT-pecypcebl
www.bbclearningenglish/com (section “Business English™)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader resources.htm
http://www.englishclub.com/speaking/presentations.htm

http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-ways
http://marketing.about.com/od/publicrelationl/a/organizingapressconference.htm

http://www.ehow.com/how 4494650 prepare-press-conference.html

8. IlepeuyeHn pecypcoB NHPOPMANMOHHO-TEJIEKOMMYHUKANHMOHHOM ceTH « UHTEpHET», HEOOXOAUMBIX JIIS
OCBOEHHS TMCUMIJIMHBI (MOTYJIfA)

IIpn npoBeneHUU NPAKTUYECKUX 3aHATUM 10 JAUCLUIUIMHE «/Jl€710BOM MHOCTPAHHBIM SI3BIK» HCIOJb3YETCS
criesiyroliee mporpaMMHoe odecreueHne COBPEMEHHbBIX HH(POPMAIMOHHO — KOMMYHHUKAaTHBHBIX TEXHOJIOTHHA:
WuTtepHeT-pecypebl: aHrnos3bubie caTer: http://www.wikipedia.com; http://www.krugosvet.ru;
http://www.diplomotahes.com; http://www.lenta.ru; http://www.comersant.ru; http://www.uno.org;

-IIOUCKOBAsA CUCTEMA Google JUJIS1 TIOUCKa I/IH(I)OpMaLII/II/I Ha 110 TeMaM, BBIHOCUMbIM Ha CAMOCTOATCIIbHOC NU3YUCHHC,

-y4eOHBIe TOCOOHS U yIeOHO-MeToAnIecKre pa3paboTku Hay4dHol oubmmorexu AT'TIY;

-3JIEKTPOHHBIN peCypCHBIN IIeHTp Hay4Hoi oubnnoreku JALTTY; “Wikipedia” http://www.wikipedia.org
www.bbclearningenglish/com (section “Business English™)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm

http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html

http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-ways
http://marketing.about.com/od/publicrelationl/a/organizingapressconference.htm

http://www.ehow.com/how 4494650 prepare-press-conference.html

9. MeTonuyeckne yKazanus 1AJs1 00yIAIONIAXCS 0 OCBOECHUIO AN CIUTLTHHBI

OO0yueHne MHOCTPAHHOMY SI3BIKY IO JTaHHOW MpOorpaMMe TOTOBHUT K JIEJIOBOMY OOIIEHUIO HA aHTIHMHCKOM

SI3bIKE, KaK B MPOPECCHOHANTBHOHN JIEATEIHHOCTH, TaK U B MOBCEAHEBHON JKM3HHM, a TAKXKE YUUT YUTATh U MOHUMATH

TEKCTBI DKOHOMHWYECKOW HAINPaBICHHOCTH, YYUT MHCaTh AHHOTAIMK W pedepar, mUcarh MHCbMa YacTHOTO H
JIEIIOBOTO XapakTepa. B mporpaMmy BKITIOUEHA CTIEI[HaIbHAS TEPMUHOIOTHSA S3bIKA IEIIOBOTO OOIIEHHS.

Heobxonumo pa3pabaTeiBaTh COBMECTHO C IIPEMOAABATENIEM HHIWBHIYadbHBIH alrOPUTM CaMOCTOSTEIBHON
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paboThl M paboTHI Ha 3aHATHsX. OCHOBHASI pEKOMEHIAINsl, 00eCIeYrBaIomas

ycIiex Ipy OCBOEHHH, KaK OTICIBbHBIX TEM, TaK M Kypca B II€JIOM - CUCTeMaTn4ecKkasi paboTa HaJ

3aJJaHusIMU, KOHKPETU3UPOBaHHBIMH B 11.3, «CoJiepkaHHe CaMOCTOsITEIbHON paboThl». BhINomHss 3a1aHus, CTYAEHT
KOHTPOJMPYET CTENEHb YCBOEHMs MaTepHajia M, €CIM OH HE B COCTOSIHUU BBINOJIHUTH TO WIM MHOE 3aJaHue, OH
JIOJDKEH BHUMATENBbHO IIPOYUTATh COOTBETCTBYIOLIEE MPABWIIO II0 PEKOMEHIOBAHHOM JuTEpartype. ITocne
3aBEPLICHUSI KaXKI0TO OJI0Ka TeM, MPEToaBaTeNb AaeT «TBOPUECKUE)» 3a/1aHMA: HAIMCAHUE CBA3HBIX PAcCy’KICHHH,
BBICKa3bIBAaHUH, AaHHOTALUH 1 peepaToB, MICEM JIMYHOTO M JETIOBOTO XapakTepa, HOATOTOBKA YCTHOTO COOOIIEHHS
MO 3aJaHHOWH TeMe, MOJATrOTOBKa K pOJEBOHW wrpe, Hampumep, «OTKpeITHE coOcTBeHHOro OmsHeca». Ha arto
OTBOJHTCS] JOCTaTOYHOE KOJIMYECTBO YAaCOB HA CAMOCTOSTENBHYIO MOATOTOBKY. [loMck U c6op mMarepuana HODKEH
OCYIIECTBIIATECSA CTYJCHTAMU CaMOCTOSITENbHO M3 COOTBETCTBYIOUIMX HCTOYHHMKOB: MEPHOANYECKUX W3JaHUH,
Hay9YHO — IONYJSIPHBIX TEKCTOB, HAYYHBIX CTaTel, MoHOrpadwmii, MHTepHET - pecypcoB. [Ipu moATroTOBKE TakmX
KOMMYHHUKAaTUBHO-OPUCHTUPOBAHHBIX 3aJaHUi: pOJIEBBIX Urp, TPYNIOBBIX JAMCKYCCMH M T.I. CIEXyeT
NPUIEPXKUBATHCS CLIEHAPHSI, pa3paOd0TaHHOTO COBMECTHO C IIPETIOIaBaTEIsIM.

10 . Ilepeyenb unGOPMAIMOHHBIX TEXHOJIOTHi{, HCIOJb3YEMBIX TPH OCYLIECTBJIEHHH 00Pa30BaTeILHOTO
npomuecca no JMCHUILIMHE (MOAYJII0), BKJII0Uasl NepedyeHb MPOrPaMMHOI0 odecnevyeHust 1 MHPOPMAIHOHHBIX
CIPABOYHBIX cMCTEeM (MPU HEOOXOIMMOCTH)

IIpn npoBeneHWM NPAKTUYECKUX 3aHATHH 10 IUCHHUIDINHE «VIHOCTpaHHBIH S3BIK B MPO(ECcCHOHATBHON
KOMMYHHUKAIMM» HCIIOJB3YIOTCS CIEAYIONINE IPOrpaMMHBIE OOECHEYEHHS! COBPEMEHHBIX HH()OPMAIMOHHO —
KOMMYHHUKATHBHBIX TexHomoruit: Microsoft Office, Excell, cmoBaps-nepeBoqunk ABBYLingvo 12, oOy4aromrue
nporpammsel: «Speaking English», «Tell me more», « Aurnmiickuit Ha Ypay, «[Ipodeccop Xurrune. AHTIHACKHN
6e3 akneHTa», «MIHTEpaKTHBHBIN yU4EOHHK IO COBPEMEHHON IpaMMaTHKE aHTIMHCKOTO s3bIKa», «CaMoyduTeny o
AQHTJIIMHCKOMY SI3BIKY»; MHTepakTuBHBIC Kypchl « TOEFL»; TpeHHHroBbIEe IMPOTpaMMBbI MO TpaMMaTHKE U JEKCHKE,
TECTOBbIE 3aJaHus IO AHIIMHCKOMY $3bIKY: « TecThl MO aHTJIMHCKOMY S3BIKY»; y4eOHble MOCOOHsS M y4eOHO-
METOIMUeCKHe pa3paboTku HayuHoit ouonuotexku JITIY.

11. MaTepI/IaJ'l])HO-TEXHPI‘{eCKOE odecrneuyeHne JUCHUIIINHBI

HpI/IMeHeHI/Ie COBPCMCHHBIX O6pa30BaTeJ'IBHBIX TeXHOJ‘IOFHﬁ, B paMKaxX KOTOPBIX pealn3yCTCd OCBOCHUC
JAUCHUIUIMHBL, IPEATIOIaracT NCIoJIb30BaHUC aKa,ZlCMH‘IeCKOﬁ Ay AUTOPUU [JI1 IPOBCACHUS ITPAKTUICCKUX 3aHATHH C
H606XOZ[I/IMLIMI/I TCXHUYICCKUMU CPEACTBAMU (KOMHLIOTCp, IIPOCKTOP, 3KpPAH, MHTCPAKTHUBHAsA NOCKaA, ayAHO- H-
BHUCO alllapaTypbl, MEaAHa3ajl € BO3MOKHOCTBIO TPOCMOTPA CITYTHUKOBOI'O TCJICBUACHUA HA HHOCTPAaHHOM 5[31;11(6).

CpencTBa 00y4eHHUS BKIIOYAIOT yIeOHO-CIIPABOYHYIO TUTEPATypy (PEKOMEHAOBAaHHBIC YICOHUKY U yIeOHbIC
mocoOusi, coBapH, yucOHbIC H ayTEHTHYHEIC [Ie9aTHBIE, ayIH0- U BHICOMaTepralbl, IHTepHET-peCcypChl).

[Mporpammer: Microsoft PowerPoint 2007, Adobe Acrobat nmu6o Foxit Reader.

HaFJ'IH}IHI)Ie, AyJIMOBU3YAJIbHBIC, TCXHUYCCKHUE CPEACTBA 06y‘IeHI/I${: KOMIIBIOTEP, MYJIbTUMCINA, ay/ITUOBU3YaJIbHBIC
MaTtepualbl.

12.Cl'[el[l/la.]'lbl-[ble YciaoBus AJist HHBAJIUA0B U JIMI ¢ OrPAaHUYCHHBIMHA BO3MOKHOCTHAMMU 310POBbS

CrienanbHBIC YCIOBUS OOyYEHHS M HANpaBJICHUS PaOOTHI C WHBAJNHIAMH M JIHIAMH C OTPaHHYCHHBIMH
BO3MOXKHOCTSIMH 370POBBS (Hajiee - 00yJarouecs: ¢ OrpaHMYCHHBIMA BO3MOYKHOCTSIMH 3/I0POBBSI) OTIPENICICHBI Ha
OCHOBAHUHU:

- ®enepanbHOTO 3aK0HA OT 29.12.2012 Ne 273-D3 «O06 obpazoBannu B Poccuiickoit denepannmy;

- depnepanbHoro 3akoHa ot 24.11.1995 Ne 181-®3 «O conmansHOM 3amuTe MHBAIMAOB B Poccuiickoit
Denepanuny;

- mpuka3a MuHHCcTepcTBa 00pa3zoBaHus U Hayku Poccuiickoit @enepannu (MunobpHayku Poccun) ot 5
ampenst 2017 1. Ne 301 «O6 ytBepxkaenun llopsiaka opraHu3anuu W OCYIIECTBICHHS OOPa30BATEIbHOM
JESITETPHOCTH 10 O00pa3oBaTelIbHBIM IIPOrpaMMaM BBICIIEr0 0Opa3oBaHHS — IporpamMmaM OakaizaBpHara,
MporpaMMaM CIEUaTUTETa, TPOTPaMMaM MaruCTPaTyph»;

- METOJMYECKUX PEKOMCHJIANNI 110 OpraHu3alruu 00pa30BaTeILHOrO mpoliecca Uit 00ydeHHs WHBATUIOB U
JII] C OTPAaHUYCHHBIMU BO3MOKHOCTSIMH 3JI0POBbS B 00Opa30BaTENFHBIX OPTaHU3AIMIX BBICIIETO 0Opa3oBaHUs, B
TOM 4YHCIIE OCHAILIEHHOCTH 00pa30BaTeIbHOTO Mpolecca, yTBepkaeHHbIX MuHoOpHayku Poccun 08.04.2014 Ne AK-
44/05BH).

[Mom crenuambHBIMU YCIOBHSIMHA JJIsI IONy4YeHHS OOpa3oBaHHWS OOYyYAarOIUXCS C OTPAHUYCHHBIMHU
BO3MOXKHOCTSIMH 37I0POBbSl TIOHHMAIOTCS YCJIOBUS OOYYEHHs, BOCIHTAHHS W pPa3BUTHA TAaKUX CTYACHTOB,
BKITIOYAIONINE B ce0s WCIIONIb30BaHWE TPH HEOOXOAMMOCTH aJalTHPOBAHHBIX OOpPa30BaTEIBHBIX IPOTPaMM U
METOJIOB OOYYEeHHsSI U BOCIUTAHUS, CHEIUAIBHBIX YYeOHUKOB, YU4EOHBIX TOCOOUH W AUIAKTHYECKUX MATEPHAJIOB,
CIIEMUANBHBIX ~ TEXHUYECKUX  CPEACTB OOYYEHWs] KOJUIGKTHBHOTO W  WHAMBHIYyAJIBHOTO  TOJH30BaHMUS,
MPEOCTaBICHHE YCIYT AacCHCTeHTa (TIOMOIIHMKA), OKAa3bIBAIOIIEr0 HEOOXOMUMYIO0 IIOMOINb, IPOBEICHHE
TPYIIOBBIX ¥ HHAUBUIYAJIbHBIX KOPPEKIIMOHHBIX 3aHATHN, 00ecTieueHre JOCTyMa B 3/1aHUs By3a U APyTHE YCIOBHS,
06e3 KOTOPBIX HEBO3MOXXHO WM 3aTPYJHEHO OCBOEHHE O0pa3oBaTeNbHBIX IPOTPaMM OOYJalomuXcs C
OTpaHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBBSI.



OOyueHne B paMKax y4eOHOW TUCLUILIMHBI OOYYarOIUXCS C OrPaHMYEHHBIMH BO3MOXKHOCTSMH 3JI0POBBS
OCYIIECTBIISIETCS. MHCTHTYTOM C YYE€TOM OCOOEHHOCTEH ICHXO(U3NYECKOr0 pa3BUTHUS, WHIMBHIYaIbHBIX
BO3MOXKHOCTEH M COCTOSIHUSI 3I0POBbSI TAKUX 00YYarOIUXCS.

OOyueHne 1Mo y4eOHOHW AMCHMIUIMHE OOYYaIOIIMXCSI C OrPaHMYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBBSI MOXKET
OBITH OPraHN30BaHO KaK COBMECTHO C JPYTMMH OOyYarOIMMUCS, TaK U B OTAEIBHBIX IPYIIIaX.

B mensx 1ocTynmHOCTH 00Y4SHHMS 10 TUCLUIUINHE 00eCIIeYHBACTCS:

1) s UL ¢ OrpaHUYCHHBIME BO3MOYKHOCTSIME 3I0POBBSI I10 3PSHHIO:

- HaJIu4YWe aNbTepHaTUBHOW BepcuHM oQuIuanbHOrO calTa HHCTHTYTa B cetd «UHTepHeT» Uit
CIIa00BUIAIINX;

- BEChb HEOOXOIMMBIN [T N3yUEHUSI MaTEePHa, COTIIACHO YIeOHOMY IUTaHy (B TOM YHCIE, UI 00YJarOIIIXCs
10 MHIVBHAYaIbHBIM Y4eOHBIM IUIaHAM ) IPEJOCTABISCTCS B JICKTPOHOM BHAE Ha JIUCKE.

- MHAMBUyaJlbHOE PaBHOMEpHOE ocBeleHne He MeHee 300 mrokc;

- IPUCYTCTBHE aCCUCTEHTA, OKa3bIBAIOLIETO 00yYaloIeMycst HE0OX0AUMYIO TOMOIIIb;

- oOecrieueHHe BO3MOYKHOCTH BBIITyCKAa allbTEPHATHBHBIX (DOPMATOB IIEYATHBIX MAaTEpPUAIOB (KpPYMHBIN
mpudT WK ayauodais);

- obecnedyeHue JocTyna o0y4aromerocs, sSBISIOMIErocs CIENbIM M MCHONB3YIOLMEro co0aKy-TIpoBOIHUKA, K
3JIaHUI0 MHCTUTYTA.

2) IS M1 ¢ OTPAaHUYCHHBIMU BO3MOKHOCTSIMH 3JJOPOBBS 1O CIYXY:

- HaJIM4Ue MUKPO(QOHOB ¥ 3ByKOYCHIINBAIOIICH annapaTypbl KOJUIEKTHBHOTO TIOJIb30BaHUA (ayJHOKOJIOHKH);

3) Ang nUI ¢ OTPaHWYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbBS, UMCIOLIMX HAPYIICHHS ONOPHO-IABUTATEIHHOTO
anmapara, MaTepUaJbHO-TEXHHYECKHE YCIOBHSA JODKHBI OOECIICYMBATh BO3MOXHOCTH OECHPENsATCTBEHHOIO
JocTyna oOydJaroIuxcs B y4eOHBIE NMOMENICHHs, CTOJIOBBIC, TyaJeTHBIC M NPYrUe NOMELICHHs OpraHU3alid, a
TaKKe NMPeObIBaHUS B YKa3aHHBIX MOMEIEHUIX (HAINYMe MaHyCOB, TIOPyYHEH, PaCIIMPEHHBIX IBEPHBIX IIPOEMOB U
JPYTHX IIPUCTIOCOOICHUIA).

Hepe,u Ha4vyajioM 06y’{eHI/IH MOT'YT HPOBOJAUTHCA KOHCYJBTATUBHBIC 3aHATHA, IMO3BOJAIOINHUC CTYJACHTaM C
OTpaHUYEHHBIMU BO3MOYKHOCTSIMH a/IalITUPOBATHCS K Y4eOHOMY MpoIieccy.

B npouecce BeneHust y4eOHOW AUCUMIUIMHBI TPOQECCOPCKO-TPETOaBaTeIbCKOMY COCTaBY PEKOMEHIyeTCs
UCIIOJIb30BAaHUE COLMAJIbHO-aKTHBHBIX M DPE(IIEKCHBHBIX METOJOB OO0Y4YEHHMs, TEXHOJIOTMH COLMOKYJIbTYPHOM
pealbIIMTalMK C LEeNbI0 OKAa3aHUS [OMOIM OOYYArOIIMMCS C OTPaHWYCHHBIMH BO3MOXKHOCTSIMH 3I0POBBSI B
YCTaHOBJICHUY TOJHOLCHHBIX MEXIMYHOCTHBIX OTHOLICHHH C APYTHMMH OOYYaroLIMXCs, CO3MaHHU KOM(OPTHOTO
NICUXOJIOTHYECKOT0 KJIMMaTa B yueOHOM rpymme.

Oco0eHHOCTH MPOBEACHHS TEKYLIEH M MPOMEXYTOUHOI aTTeCTAlNH II0 TUCHHUIUIMHE IS 00yJaIoIuXCcs ¢
OrpaHUYCHHBIMH BO3MOYKHOCTSIMH 3[0POBbSl YCTAQHABIMBAIOTCSA C y4YETOM HHIMBUAYaIbHBIX NCHXO(PH3NYECKUX
ocobeHHOCTeH (YCTHO, MUCBMEHHO Ha Oymare, MUChbMEHHO Ha KOMITBIOTEpe, B (hOpMe TeCTHpOBaHUs U apyroe). [pu
HEO0OXOIMMOCTH IPEJOCTABISAETCS AOMOIHUTEILHOE BPEMs JUIsl IOATOTOBKU OTBETA Ha 3a4eTe WIIN dK3aMeHe.

ABTop (b1): Maramuapos P.I11. nouenr, k.¢.H. -Pabouast nporpamma aucuuiuinabl «THOCTpaHHbIH S3bIK B
npodeccHOHaTbHON KOMMYHUKAITII»



