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O6H_IaTBC5I C HMHOCTPAHHBIMH ITaPpTHCPAMU,

1.0EJb OCBOEHUA JUCHUIIJIMHBI MOAYJIS)

Heanb ocBoenus auctuIuimHbl «VITHOCTpaHHBIA S3BIK B MPOGECCHOHATHPHOM KOMMYHHUKAIIHH» —
COCTOHUT B TOM, I-ITOGI:I PasBUThb y CTYACHTOB -MAaruCTpoB HABBIKM W YMCHHA KOMMYHUKAIIUHU Ha
MHOCTPAHHOM $sI3bIKE B IpodeccnoHanbHoil cdepe.

CTYI[GHTBI JOJI’KHBI OBJIaICTH 0a30BBIMU 3HAHUSIMHU sA3bIKA, KOTOPBIC IMO3BOJIAT UM B(b(l)eKTI/IBHO

KIMEHTaMH M Kojuleramu. B ociaoM, OCBOCHHC

TUCLUUIUIMHBL TIOMOXKET CTYAEHTaM CTaTh YCHEIIHBIMH M 3(P(PEKTHUBHBIMH KOMMYHHMKATOpaMH B
MEX/YHapOAHOH cpelie ¥ MOBBICUT UX KOHKYPEHTOCIIOCOOHOCTh Ha PhIHKE TPY/a.

JlucuuiuiiHa HampaBiieHa Ha (OPMHpPOBAHME KOMIIETEHIMA B o00sacTH mpodeccHoHANbHOM
[EArornyeCcKom NesATENbHOCTH.

Kon
KOMIIeTEHIIU A

Couepma}me KOMIICTCHIIUHN

NHaukaTopsbl J0CTHXKEHUS
KOMIIeTeHIN

VK-4

CriocoOeH MpHUMEHSTh COBPEMEHHBIE
KOMMYHUKATUBHBIC TEXHOJIOTHH, B
TOM 4YHCJI€ Ha WHOCTPAaHHOM(bIX))
s3pIke(ax), i1 aKaJeMHYECKOro H
poheCCHOHATTLHOTO
B3aMMO/ICHCTBUSI

YK 4.1

BeiOupaer Ha TrocyJapCTBEHHOM H
WHOCTPaHHOM (-bIX) SI3bIKAX
KOMMYHHUKaTHUBHO IpPHEMJIEMbIE CTHJIU
JIEIOBOTO  OOIIeHHs, BepOaJbHBIE U
HeBepOaIbHbIE CpeicTBa
B3aMMOJICHCTBUS C TAPTHEPAMH.

VK-4.2

Ucnonszyer WH(OPMAIIMOHHO
KOMMYHHUKAIIUOHHbIE TEXHOJIOTUU IpHU
IOMCKe Heo0XoauMoill HuHpoOpMaluu B
nporecce pereHus pa3INYHbIX
KOMMYHHKATHBHBIX 3a1a4y Ha
rOCyJapCTBEHHOM M MHOCTPAHHOM (-bIX)
SI3BIKAX

YK-4.3.

Bener nenoByro mepenucky, y4HTHIBAs
0COOEHHOCTH CTHJIMCTUKH O(PUIIMATBHBIX
" HEO(DUITHATTEHBIX TIICEM,
COLIMOKYJIbTYPHBIE pa3Nuuus B opmare
KOPPECHOHJIEHIIUM Ha TOCyAapCTBEHHOM
Y UTHOCTPAHHOM (-bIX) SI3bIKaX

YK-4.4.

YMeeT KOMMYHUKAaTHBHO U KYJIBTYPHO
IIPUEMJIEMO BECTU YCTHBIE JIEJIOBBIE
pasroBOphI B nporecce
po¢eCCHOHATLHOTO B3aUMOJICHCTBHS Ha
roCy/1apCTBEHHOM M MHOCTPAHHOM (-bIX)
A3BIKAX.

OIIK-8

Criocoben IIPOEKTUPOBATH
MEJarOTMYECKYI0  JIESITENBHOCTh Ha
OCHOBE  CIEUUAJIbHBIX  HAay4YHBIX
3HAHWUI 51 pe3yJIbTaToOB
UCCIIEI0BAHUI

OIIK-8.1.

3HaeT OCOOEHHOCTH II€JAarOru4ecKoin
JESITENIbHOCTH; TPEOOBaHUs K CyObeKTaM
nenarornqecxoﬁ JCATCIIBHOCTH,
pe3ynbTaThl HAayYHBIX HCCIEAOBAHUN B
chepe

MeIarorn4ecKou AeITeNbHOCTH.
OIIK-8.2. VYmMmeer HCIIOJI30BaTh
COBpeMeHHBIC CIICOHUaJIbHBIC Hay‘-IHBIe
3HAHUS U PE3yJIbTaThl UCCICAOBAHUMN ISt
BBIOOpAa METOJOB B IMEJArOorH4YecKOi




JESITEIbHOCTH.
OIIK-8.3

Bnageer meronmamu, Qopmamu  H
cpencTBamMu

NeAaroruyecKou NeSITEIIbHOCTH;
OCYIIECTBIISIET UX BBIOOP B 3aBUCUMOCTH
OT  KOHTEKCcTa  NpodecCHOHATBHOM
JIEATETLHOCTH C Y4Y€TOM pe3yJbTaTOB
HAYYHBIX MCCIICOBAHUN.

2. MECTO JUCIUILIMHBI (MOJYJISI) B CTPYKTYPE OCHOBHOM
MNPOP®PECCHUOHAJIBHOMN OBPA3OBATEJBHOM ITPOI'PAMMBbBI

Hucuummuna (B51.0.02.02) «MHOCTpaHHBIM S3bIK B NPOQPECCHOHANBHON KOMMYHHUKAIIH»

OTHOCUTCSI K oOs3arensHOM U Mogynio «lIpodeccronanbHas KOMMYHUKAIMs) y4eOHOTO IIaHA
OCHOBHOH mpodeccHoHaNbHOW 00pa3oBaTeNbHONM IMPOrpaMMBbl  TOATOTOBKM MAarucTpoB IO
HarnpaBieHuto 44.04.01 Ilemarormueckoe oOpa3oBaHue, HampaBiaeHHOCTHh (mpodmib) «Teopus u
MPAaKTHKA 00yYeHHS WHOS3BIYHON MEXKYIBTYPHOU KOMMYHHKAITHI.
Jucuumnuna (b1.0.02.02) «lHOCTpaHHBIN A3bIK B IPOPECCUOHAIBHON KOMMYHUKALIMW 0a3upyeTcs
Ha KOMIIETEHIIMX, 3HAaHUIX, YMEHUSAX U HaBBIKAX, CPOPMHUPOBAHHBIX y O0YJAIOIINXCSA B PE3YIIbTaTe
oOyueHusi B cpeqHeil o0iieo0pa3oBaTenbHON MIKOIE U B pe3ynpTaTe ocBoeHus nucuuiuma OITOIT
OakaaBpa «IIpakTHaecKuii Kypc aHTITHICKOTO SI3BIKAY.

Huctunnuna «WHOCTpaHHBIA s3bIK B MPO(ECCHOHATBLHOM KOMMYHHKAIMU» 00ecreuynuBaeT
yIrayOJICHHYI0 TOATOTOBKY CTYACHTOB-MAaruCTPaHTOB K Pa3sHOOOpa3HOW mpodecCHOHaTbHON
NeSITeIbHOCTH, CBA3AHHON C MCIIOJIb30BAaHHEM 3HAHWN U yMEHUU B 00JaCTH MHOCTPAHHOTO S3bIKa B
yupexIeHusx oOpa3oBaHMs, KyJabTyphl, ympasieHus, B CMU, B obOiactu MeXKyIbTypHOMH
KOMMYHHKAIUU. 3HAHHUE S3bIKa HEOOXOAMMO JJIsl MaruCTPAHTOB Ui M3ydeHUs MHGOPMAIMOHHBIX
PECYPCOB Ha AHTJINICKOM S3BIKE.

Komnereniuu, chopMupoBaHHblE B HpolEcce H3YYEHHUs JIUCLUUIUIMHBI, HEOOXOAWMBI JUIS
OCBOEHUS COJEpKaHUS JUCLUUIUIMH: «MeToAuKa MpenojaBaHus aHTJIMHCKOTO SI3bIKa B YCIIOBHUSX
MHOTOSI3bIUUS, «AHTIHICKUHN SI3BIK JUISI MEXKYIBTYPHOM KOMMYHUKAIIMIY, TUCIUIUIMH TI0 BEIOOpPY
CTYJEHTa,  BBINOJHEHUS  3aJaHuil  (y4eOHOM,  MPOW3BOJCTBEHHOW  MpaKTUK,  HAy4yHO-
HCCIIEeIOBATENCKOM pabOThI) M TOJATOTOBKY K HTOTOBOM aTTECTAIIUU.

3. INTAHUPYEMBIE PE3YJIBTATBI OBYUYEHUA 11O JUCHUIIVIMHE (MOAYJIIO)
JlucuuIuinHa HampaBjieHa Ha (OpPMHUPOBAaHUE CIEAYIONIMX KoMIeTeHIuH BoimyckHuka: YK-4, OIIK-
8.

B PE3YIbTAaTC U3YUCHUA MOAYJIISA o6yqaloumec;1 JOJIXKHBI:

Koa komnerenumnu 3Haer Ymeer Baaneer
YK-4 - COBPEMEHHbIE - BBIOMPATh U KOPPEKTHO -COBPEMEHHBIMU
CriocoOeH MpUMEHATh | KOMMYHHUKATUBHBI | UCIIOJIB30BaTh KOMMYHHUKATHBHBIMH
COBPEMEHHBIE € TEXHOJIOTHH, B COBPEMEHHBIE TEXHOJIOTUSIMU, B TOM
KOMMYHHUKATHBHEIC TOM YHCIIE Ha KOMMYHUKATHBHbIE qucie Ha
TEXHOJIOTMH, B TOM | HHOCTPAHHOM(BIX)) | TEXHOJIOTHH, B TOM YHCIIC WHOCTPaAHHOM(BIX))
quUCIe Ha | s3bIKe(ax), Ha UHOCTPAaHHOM(BIX)) a3bIke(ax),
WHOCTPaHHOM(BIX)) JUTSL sI3bIKE(AX), JUISL  aKaJIeMHUYECKOro |
s3bIKe(ax), JUIS | aKaZIeMUYECKOTO M | JJIsl  aKaJIeMUYeCKOro U | mpo¢eCCHOHAIBLHOTO
aKaJIEeMMYeCKOro M | MpOo(eCcCHOHAIBHO | MPOQPECCHOHATIBHOTO B3aMMO/IEHCTBHSI;
npoeCCUOHAIBHOTO | TO B3aUMO/ICHCTBHS;
B3aUMO/ICHCTBUS B3aUMOJCUCTBUS, | yUYUTBHIBATh  OCOOEHHOCTH

(yHKIMOHATBHBIE | CTHIIA B IPO(eCCHOHATBbHOM

CTHIIH, KOMMYHHKAIUHU; KYITbTYPHO




BepOabHBIC "
HeBepOasbHbIE
cpeacTsa
npo¢eCCHOHATBLHO
ro
B3aHMOJCHCTBUS;
IIpaBUiIa
npo¢eCCHOHATBLHO
1 3THKHU YCTHOTO U
MUCHMEHHOTO
B3aUMOJICHCTBUS C
napTHepaMu U
COLIMOKYJIbTYpHBIE
paznuuus
npo¢eccCHOHATIBLHO
i KOMMYHMKallUH
Ha
rOCyJapCTBEHHOM
U WHOCTPAaHHOM (-
bIX) sI3BIKaX

IpUEMIIEMO BCCTHU ACTIOBBIC

IIEpErOBOPHl B MpOLECCE
po¢eCCUOHAITBHOTO

B3anMMOICHCTBHUSI Ha
roCyJ1apCTBEHHOM H

MHOCTPAHHOM (-bIX) SI3bIKaX

YK 4.1
Bri6upaer Ha
rOCy/IapCTBEHHOM U
WHOCTPAaHHOM  (-BIX)
SI3BIKAX

KOMMYHHUKaTHBHO
MpUeMJIEMbIE  CTHJIH
JICJIOBOTO  OOIIECHUS,
BepOaIbHbIE U
HeBepOabHbIE
cpencTsa
B3aUMOJICHCTBUS  C
napTHEpaMH.
YK-4.2
Ucnonb3yer
MH(pOPMAIMOHHO
KOMMYHHUKAITHOHHBIE
TEXHOJIOTHH npu
TIONCKE
HE00X0uMoMn
uHpopManuu B
mporecce  pereHus
Pa3IMIHBIX
KOMMYHHUKaTHBHBIX
3agad Ha

rOoCy/lapCTBEHHOM U
MHOCTPAHHOM  (-BIX)
A3bIKaxX

VK-4.3.

Bener JIEJIOBYIO

--BBIOMPATH Ha | -KOMMYHHUKATHBHO
roCyJJapCTBEHHOM U | IpUEMJIEMBIMH  CTHWJIIMHU
WHOCTPaHHOM JIETIOBOTO OOIICHUS;

(-BIX) SI3BIKAX | - BepOAIbHBIMU u
KOMMYHHUKAaTHBHO HeBepOallbHBIE  CpPEICTBA
pUeMiIeMble CTUJIM | B3aUMOJCUCTBUSA C
JIEJI0OBOTO MMapTHEPAMH.

oOmieHusi, BepOalbHbIE WU

HeBepOabHbIE cpencTBa

B3aUMO/ICHCTBUS C

mapTHEpaMH

-HCIIOJIb30BaTh -MH(OPMAIIMOHHO-
nH(popManmoHHO- KOMMYHUKAIIHOHHBIMHU
KOMMYHHUKAI[IOHHBIE TEXHOJIOTHUSIMU npu
TEXHOJIOTUM TIPU T[OUCKE | OUCKE HEOOXOIUMOM
Heo0XoauMOM MHpOpMaLuU | HHPOPMALMU B Tpolecce
B TIpOIeccCe  pEIICHUs | perIeHus Pa3IMIHBIX
pa3IUYHbBIX KOMMYHHUKATHBHBIX 3aj1a4y
KOMMYHUKATHBHBIX  33/a4 | HA TOCYJapCTBEHHOM |
Ha TOCYJapCTBEHHOM U | HHOCTPAaHHOM (-BIX)
MHOCTPaHHOM (-bIX) | fA3BIKAX.

SA3BIKAX.

- BECTU JIETIOBYIO | ~-OCOOEHHOCTSIMU
MIEPENHUCKY, YUUTBIBAS | CTHIIUCTUKH




MEPENUCKY,
YUUTHIBAS
0COOEHHOCTH
CTUJIUCTHKU
oduIHaTBHBIX u
Heo(UIaATBHBIX
IHCEM,
COLIMOKYIIbTYPHBIC
paznuuus B dopmare
KOPPECIOH/ICHITUU Ha
roCyJapCcTBEHHOM U
UHOCTPAHHOM  (-bIX)
SI3BIKAX

YK-4.4.

Ymeer
KOMMYHHKAaTUBHO H
KYJIbTYPHO
MPUEMIIEMO  BECTH
YCTHBIC JICITOBBIE
pa3roBOpPHI B
nporecce
npodeccnoHaIEHOTO
B3aMMOJICHCTBHS  Ha
rOCYy/IapCTBEHHOM U
WHOCTPAaHHOM  (-BIX)
SI3BIKAX.

OCOOEHHOCTH  CTHUJIMCTHKH | OPHUITHATBHBIX i
ouIHaATEHBIX U | HEOPUIHATBLHBIX THCEM;
HeOo(UIIHATILHBIX muceM, | - COIIMOKYJIbTYPHBIMU
COILIMOKYJIbTYPHbIE paznuuusmMu B Qopmare
paznuuus B dbopmare | KOppeCIOHIEHITUN Ha
KOPPECTHOHICHIIUU Ha | TOCYJIapCTBEHHOM u
rocyJapCTBEHHOM U | ”HOCTPAaHHOM (-BIX)
MHOCTPAHHOM (-bIX) SI3bIKAX | SI3BIKAX

-BBIIIOJIHATD MEePEBOJI | ~-TEXHUKOU repeBojia
aKaJeMHYECKUX U | aKaJleMUYECKHX u
npodeccnoHaATbHBIX po(hecCHOHATLHBIX

TEKCTOB C HMHOCTPAHHOTO
(BIX) Ha TOCYJIapCTBEHHbIN
SA3BIK.

TEKCTOB € HHOCTPAaHHOI'O
(BIX) Ha rocy1apCTBEHHbIN
S3BIK;

UH(POPMALMOHHO
KOMMYHHKAIIMOHHBIMH
TEXHOJIOTHSIMU npu
HIOUCKe HE00X0AUMOMH
uHpOpMaLIUK B TpoIecce
peleHus pa3IUYHbIX
KOMMYHHMKATHUBHBIX 3ajjau
Ha TOCYJapCTBEHHOM U
MHOCTPaHHOM (-pIX)
S3BIKAX; HaBBIKAMU
MepeBojia aKaJIeMUYECKUX
U npodecCHOHATBHBIX
TEKCTOB C HHOCTPaHHOI'O
(-BIX) Ha
rOCYJIApCTBEHHBIN A3bIK.

OIIK-8

Crocoben
MIPOEKTUPOBATh
MeIarOTHIECKYIO
eI TEIbHOCTD Ha
OCHOBE CIIEIHATLHBIX
Hay4HbIX 3HaHUU U
pe3yIbTaTOB
HCCIIeIOBaHU
OIIK-8.1.

3HaeT 0COOEHHOCTH
eTarorndeckom
JeSITEIIbHOCTH;
TpeOoBaHUs K
cyObeKTam
eJarornyeckou
JIeSITEIILHOCTH;
pe3yabTaThl HAyYHBIX
HUCCIIEIOBAHUU B

coJiep>KaHue
CIPaBOYHBIX
MH(OPMAIIMOHHBIX
0a3 [aHHBIX Ha
WHOCTPAHHBIX
SI3BIKAX o
e garoru4eckoi
IEeATEIbHOCTH |
METOJIbI PaboThl C
HUMU

HUCIIOJIB30BaTh
COBPCMCHHBIC CIICTITHAJIBHBIC

HAay4YHBIC 3HAHUS, B TOM
YuCJI€ Ha  HHOCTpaHHBIX
SA3bIKaX, u PE3YJIbTATHL

WCCTIEOBAaHUIN Il BBIOOpA
METOJOB B IEIarOorn4ecKoi
EeATEIFHOCTH

dbopMaMu u cpencTBaMu
MeJaroruIecKomn
JIeSITeIbHOCTHU B
KOHTEKCTE
npodeccroHanbHOM
IEeITEeIbHOCTH




chepe
neJarorndeckou
NEATEIbHOCTH.

OIIK-8.2.

VMeeT HCIOIL30BaTh
COBPEMEHHBIE
crienajbHbBIC
Hay4Hble 3HAHUS U
pe3yJIbTaThl
HUCCICAOBAaHUN A
BBIOOpa METOJIOB B
IeJarorndecKom
JIeSITEIILHOCTH.
OIIK-8.3

Bnaneer wmeromamu,
bopmamu u
CpeACcTBaMu
IIeJarornIeCKOM
JIeSITENILHOCTH;
OCYILIECTBIISICT AX
BBIOOD B
3aBUCHMOCTU oT
KOHTEKCTa
npodeccnoHaTEHOM
JIeSITEILHOCTH c
YYETOM PpE3yJIbTaTOB
Hay4HbIX
HCCIICIOBAHUIA.

4.0 bEM JJUCHHUIIJIMHBI MO Y JIs)
OO0mmast TpyI0eMKOCTh JTUCIUTLIINHBI COCTaBIIsIeT 3 3a4eTHbIe eauHuIbl (108 yacor). JucnurinHa

uzyuaercs B 1 cemectpe.
OYHAS ®OPMA OBYYEHMUSA

TpynoémkocTn
Buj yueOHoii padoThl qac B 1.4. mo cemecTpam
) Nel Ne2
OO0mas TPyI0EMKOCTD TUCITUTUTHHEI 110 Y4eOHOMY TUIaHY 108 108

1. KonrakTHas padora:

Jexiuu (o011ee Koia-BO YacoB, BKIIIOYAsk MPAKTUYECKYIO
MOJITOTOBKY)

NPaKTUYECKHE 3aHATH, CEMUHApPHI U p. (0011Iee KOJI-BO YacoB,
BKJIIOYAsl IPAKTHYECKYIO IOJITOTOBKY)

nabopatopHble 3aHATHS (001Iee KOJI-BO YaCOB / BKITFOYAS 28 28
MPAKTHUIECKYIO TIOJITOTOBKY)

I'PYIIIOBBIE, UHAWBUIYaJIbHbIE KOHCYJIbTALlUA U UHBIE BUJBI
yueOHOI e TeNIbHOCTH, IPelyCMaTPUBAIOLIUE TPYIIIOBYIO UITU
VHIMBUIYAJIbHYIO paboTy 00y4aroNmXcs C MpernoiaBaTesieM

2. O6bem camocTosTeILHOM padoTel odyuyarommuxces (CPC) 80 80

B TOM YHMCJIC YaCOB, BHIJICJICHHBIX HA MOJTOTOBKY K 9K3aMEHY
(3auery)




TpynoémkocTb
Buj yueOHoii padoThl qac B 1.4. mo cemecrpam
) Nel Ne2
By mpoMekyTOYHOTO KOHTPOJIS: 3auéT
3AOYHASA ®OPMA OBYUYEHUS
TpyroéMkocThb
Buna yueOHo# padoThI wac B T1.4. mo cemecTpam
) Nel Ne2
OO01mas Tpy10éMKOCTb TMCHUIUIMHEI 10 y4eOHOMY IIJIaHy 108 108
1. KonrakTHas padora:
nekuuu (00111ee KoJI-BO 4acoB, BKJIIOYAs IPAKTUYECKYIO
MOJITOTOBKY)
NPaKTUYECKHUE 3aHATH, CEMUHAPHI U TIp. (001Iee KOJI-BO YacoB,
BKJIIOUAsl IPAKTHYECKYIO OJITOTOBKY)
naboparopHbIe 3aHATHS (00IIee KOJI-BO YaCOB / BKITFOYAS 6 6
MPAKTHUYECKYIO IOJITOTOBKY)
IPYNIOBbIE, UHIUBUyalbHbIe KOHCYIbTAIIMH U UHBIEC BUIIBI
yueOHON NeATENIbHOCTH, IPEyCMATPUBAIOLIUE TPYIIIOBYIO WU
WHAMBUAYAIbHYIO pa00Ty 00y4aromXcs ¢ IpernoaaBaTeaeM
2. O0bem camocTosTeILHOI padoThl 00yuarommxcs (CPC) 102 102
B TOM YHCJIC YaCOB, BBIJICJICHHBIX HA MOJTOTOBKY K 9K3aMEHY
(3auery)
Bua npomexyTo4HOro KOHTPOJIA: 3a4€T

5. COAEP)KAHUE JUCIUIIJIMHBI (MOAYJIS)

ouHasi popma 00yueHus

Ne HaunmenoBanue Tembl Oo0mas TpynoémkocTb Mo BHAaM y4eOHBIX
n/n (pa3aena) TUCHMIJIMHBI TPYAOEMKOCTH 3aHATHI
(Moxyis) B aKaj.yacax (B akajg.yacax)
Jlex/ JIad / Ip/ CP
NP.MOAT | NP.MOAT. | NP.MNOAT.
1. | UHocTpaHHBI  S3BIK  JUId 14 4 10
npodecCHOHATBHBIX nenei
OcoOenHoctu
npodecCHOHANBLHOM  JIeOBOM
KOMMYHHKAITHH
2. | TeneoHHbIE TEPETOBOPHI 12 2 10
3. | Ocobennoctu oopmienus 16 4 12
JIETTOBOM KOPPECTIOHICHITNU
4. | YcTHas  KOMMYyHHKanus B 16 4 12
npodeccuoHanbHOM chepe
5. | IluckmeHHass KOMMYHHKAITUS B 18 6 12
npodeccuoHanbHOM chepe
AHHOTHpPOBaHHUE,
pE3IOMHUPOBAHNE u
pedepupoBaHre KaueCTBEHHOM
IPeCcChl
6. | Kaprepa u monck paboTsl. 16 4 12

Kypcosoe npoexmuposanue X




KOHCyJmeaL;Mﬂ K OK3AMEHY

Iloozomoeka k 3auemy X
Wroro: 108 28 80
3a04Hasi popma 00ydeHust
Ne HanmMmeHoBaHHE TEMBI Oomas TpynoéMKocTh 0 BUIAM y4eOHBIX
n/n (pa3neJia) IMCHUIIIHHBI TPYAOEMKOCTH 3aHATHH
(MoayJisn) B aKaja.uacax (B akaja.4yacax)
Jlek/ Jlab / Ip/ Cp
Np.NOAT | NP.MOAT. | NP.NOAT.
1. | MHOCTpanHbIi SI3BIK TUTS 19 2 17
npodeccuoHaNbHbIX nenen
OcoOenHoctu
NpOoPECCHOHAIIBHOW ~ JICJIOBOM
KOMMYHHUKAIHH
2. | Tenedonuble EperoBOPHI 19 2 17
3. | Ocobennoctu odopmiieHus 19 2 17
JIETTIOBOM KOPPECIIOHICHIIUU
4, | YcrHag KOMMYHHKAITUS B 17 17
npodeccuoHanbHOM chepe
5. | [lucbmeHHass KOMMYHHKaIusi B 17 17
npodeccuoHaTHLHON chepe
AHHOTHpPOBaHHUE,
pE3IOMUPOBAHHE "
pedepupoBaHre KaueCTBEHHOM
IPECCHI
6. | Kapbepa u mouck paboTsl. 17 17
Kypcosoe npoexkmuposanue X -
Koncynemayus k oxzameny X -
Iloozomoexa k 3auemy X
HWroro: 108 6 102

5.1. COAEP KAHUE JUCHUIIVIMHBI MOAYJIsA), CTPYKTYPUPOBAHHOE 110

TEMAM (PA3JIEJIAM)

Tema Nel HHoCcTpaHHBIN S3BIK 1JIs1 NPO(eCCHOHATBHBIX HeJeH.

OcobeHHoCcTH NMPOPecCHOHAIBLHOM 1eJ10B0i KOMMYHUKALMHU
1.IIpaBuna nmpodeccnoHaTbHONW 3TUKM YCTHOTO M NMHUCBMEHHOTO B3aMMOJEHCTBHS C MapTHEpaMHU U
COIIMOKYJBTYPHBIE pa3nuuusi MPOPECCHOHATILHOW KOMMYHHKAIlUM Ha

WHOCTPAHHOM (-bIX) SI3BIKAX.

2.3HavyeHne MeX1yHapOAHONH KOMMYHHUKAIIMK B Mearoruyeckout chepe
3.BepOanbHbie ¥ HeBepOanbHble CpeACTBa NPOPECCHOHATBHOIO B3aUMOACUCTBUS M JETOBas

KOMMYHHKAITHS
4. J1eoBOM 3TUKET
PeueBoii aTHKeT

CnyxeOHBIH (1eTI0BOI) STUKET: Pa3rOBOPHEIE.
Tema Ne2 TesiepoHHbIE TEPETOBOPHI

1.Be16op ctuns B TenedonHoM paszroBope. TenedoHHBIH 1eT10BOM «KaproH»

2.Ilone3HbIe BRIpaXKEHHUS I Pa3roBOpa Mo Teseony

roCyJapCTBEHHOM H




3.Kak oTBeTUTH Ha 3BOHOK, IPUHATH U TIepeiaTh COOOIIEHNE, HA3HAUYNUTh BCTPEUY
4.Kak ycrenrHo 3aBepIinTh TeIeGOHHBINA JETOBON Pa3roBop.
Tembl Ne 3 OcobeHHOCTH 0()OPMIIEHHS 1€J10BOI KOPPeCIOHAeHIMHU
1.Buap! 1en0BbIX IHCEM: KOMMepUYecKue, (pyHKIMOHAIbHbIE U MHCbMa-peKIaMallui
2.0co0EHHOCTH U OCHOBHBIE MTpaBUiIa O(OPMIICHHS ICIIOBBIX MTUCEM
3.513bIkOBBIE  cpencTBa  OQOPMIICHMSI ~ BU3UTHOM  KapTO4yKH,  O(OpMIIEHHS  aHKETHI,
COIIPOBOJUTENILHOTO, PEKOMEHAATEIBHOTO U MOTUBALIMOHHOTO NTHChMa
4.Ilpe3enranus ceds Kak npodeccruoHana Ha HHOCTPAHHOM S13bIKE
5.M3yuenue u oTpabOTKa JIEKCUKH MO TEME B PEUYEBBIX 00pa3Iax v KIIHUIIE.

Tema Ne 4 YerHast KOMMyHUKanus B npogeccuoHaJIbLHOM cdepe
1.OdunuanbHbIil CTHIIb YCTHOTO 001IeHUs. CTPYKTypa YCTHBIX IIPEe3eHTaInI
2.HarnmoHanbHO-KyJIbTypHBbIE OCOOCHHOCTH BEICHHUS MEPErOBOPOB C MHOCTPAHHBIMU MapTHEPaMHU.
JlenoBbie OE3AKU
3.PaszroBopHbie (GOpMYIBI KOMMYHHKAIMM H JApPYrHe cpenctBa oOmeHus: (GopMbl moOyxXaeHuH,
MPOCKO, MPUTIIALICHHH; HATMYUEe BBOAHBIX (pa3, CMATYAIOMIMX KATETOPUYHOCTh YTBEPXKIICHUS WIIH
OTKa3a
4.IlpumeHeHNe cofepKaHMs CIIPABOYHBIX HH(MOPMAIIMOHHBIX 0a3 JAaHHBIX HA HHOCTPAHHBIX SI3bIKAX O
MeAarornyeckou IesTebHOCTH.
5.0co0eHHOCTH OCYIIECTBIIEHUSI YCTHON KOMMYHHUKAIIMU JUIsl PEIICHUs 3a/ad MpoQecCUOHATHHOM
JeSITEIbHOCTH

Tema Ne 5 IIucbMeHHasi KOMMYHHKAIUs B IpodeccuoHaILHOI cdepe

1.0dunnanbHBINA CTHIIb TUCBMEHHOTO OOIIEHUS
2.Hanmcanue craTeil U TE3UCOB C y4eTOM MPOo(eCcCHOHATBHON HAIPAaBICHHOCTH
3.CocraBneHre aHHOTAMH HAy4HbIX CTaTedl MO CHEUMANTbHOCTH U3 HAY4YHBIX JKypHaJOB
(UnTepnera).  IlpencraBieHne W aHauW3 aHHOTAIlMi. AHHOTHpPOBAHHUE, PE3IOMUPOBAHUE U
pedepupoBaHre KadeCTBEHHON MPECChI
4.0cO0EHHOCTH  OCYUIECTBJIEHHSI  NUCbMEHHOM  KOMMYHHUKallMM  JUJIsl  pelleHus  3ajad
npoecCUOHATLHON 1EATEIbHOCTH.

Tema Ne 6 Kapbepa u nouck padorsl
1.ITytu noucka pabotsl. Hanucanue pezrome, CONpoOBOIUTEIBHOIO MHUCbMa
2.CobecenoBanue. Turbl coOece0BaHUN U 4acTO 3a/1aBaeéMble BOIIPOCHI
3.3agBnenne o mnpueme Ha pabory. [loBbimenne kpamudukanuu. OneHka >QQPeKTUBHOCTH
NesITeIbHOCTH pabOTHHUKA
4.Mcnonb30BaHUE COBPEMEHHBIX CIELUAIBHBIX HAYYHBIX 3HAHWH, B TOM YHUCIIE Ha WHOCTPAHHBIX
S3BIKaX W PE3yJIbTAaTOB HCCIENOBAHWN JUISI BBIOOpA METOJOB B TIEJAarorH4ecKOi JesITeIbHOCTH B
KOHTEKCTEe NMpOo(hecCHOHABHON 1eATeIbHOCTH. AHHOTHPOBAHKE, PE3IOMUPOBAHNE U pedepupoBaHme
Ka4eCTBEHHOM MPECCHI.

6. YAEBHO-METOJIJMYECKOE OFECIIEYEHUE CAMOCTOSITEJIbHOM PABOTBI

OBYYAIOHIUXCS
Ne | HaumeHoBaHme pa3aeJia Bua camocrosiTe/ibHOI padoThl 00y4ar0IMXCH
n/n AUCHUTLIHHBI
1 | MHOCTpaHHBIN SA3BIK IS 1.O3HaKoMIIeHHE MaruCTPaHTOB C IJIAHOM
npodeccuoHaIbHbIX CaMOCTOSITENIbHOM ~ paboThl Ha y4yeOHBIH TOJ, TrpapuKomM
neneit OcodbeHHoCcTH KOHCYJIbTAIHH.
npodeCCHOHATBHON 2. [TpopaboTka y4eOHOTO MaTepraia 3aHsITHIA.

nenoBoit komMmyHukanuu | 3. Ilouck, u3ydyeHue u mpe3eHTanuss WHPOpMALUU 1O 33JaHHOU
TeMe, aHaJIN3 Hay4YHbIX MCTOUYHUKOB I10 3aJJaHHOM mpoobiieme.

3. CamocrosiTenTbHOE U3YyY€HHE OTAEIBHBIX BOIPOCOB TEM
JUCLUIUIMHBI, HE PaCCMATPUBAEMBIX HA 3aHATUS CEMHHAPCKOIO




THIIA.
4. Uccnenoarenbekas paboTa 1o TeMaM JAUCHUIUIMHBL: y4acTHE B
KOH(EepeHIMsIX, KPYTIIbIX CTOJIaX, CEMUHApax U Ip.

TenedoHHbIE IEPETOBOPHI

1.BoimonHenue exeHeeNbHBIX JOMAITHUX 3a/IJaHUH 10 KypCy .

2. [IpopaboTka yueOHOTO MaTepHraia 3aHsATHH.

3. Ilouck, u3ydyeHue W Npe3eHTanus UHPOPMALUHU M0 3aJaHHON
TeMe, aHaJIN3 HAYYHbIX UICTOUYHUKOB I10 3aJIaHHOU poliemMe.

3. CamocTrosiTenTbHOE U3YyYEHHE OTACIBHBIX BOIPOCOB TEM
JUCIUTUTMHBI, HE PacCMAaTPHBACMBIX Ha 3aHITHS CEMHUHApPCKOTO
THUIIA.

4. UccnenoBaTenbckas padoTa 1o TeMaM JTUCIHUILTHHBL: Y9acTHE B
KOH(EepEHIMIX, KPYIJIBIX CTOJIaX, CEMHHAPAX M TP.

OcobeHHocTH
odopMIIeHUS 1ET0BOU
KOPPECIIOHICHITUN

1.BrInonHeHne eXeHeIeIbHbBIX TOMAIIHUX 33/IaHIH TI0 KypCy .

2. [IpopaboTka yueOHOTO MaTepraia 3aHsITHA.

3. Iouck, u3yueHne u mpe3eHTalyss UHPOPMAIMU MO 33aTaHHON
TeMe, aHaJIN3 HayYHbIX UICTOYHHMKOB 110 33JJaHHOI IIpodiieMe.

3. CaMOCTOSTENbHOE HW3YYCHHE OTACIBHBIX BONPOCOB TEM
JAUCHUIINIMHBI, HEC pacCMaTpHBACMbIX Ha 3aHATUA CEMHUHAPCKOI'O
THIIA.

4. UccnenoBatenbckas padoTa 0 TeMaM JAUCLUIUIMHBL: yYaCTHE B
KOH(epeHIMAX, KPYIIIbIX CTOJIaX, CEMHHApPaX U Ip.

YcTHasS KOMMYHUKANUsS B
npodeccuoHabHO chepe

1.BbinonHeHne exeHeeIbHbIX JOMAIIHUX 3aJaHUH 110 KypCy .

2. IlpopaboTka yueGHOro MaTepuasa 3aHATUH.

3. Iouck, u3ydyeHue M npe3eHTauus HHGOPMALKU NO 3aJaHHOU
TeMe, aHaJIN3 Hay4YHbIX UICTOUYHUKOB I10 3a/laHHOH npolieme.

3. CamocrosiTenbHOE W3y4€HHE OTACTBHBIX BOIMPOCOB TEM
JUCLUIUIMHBI, HE PacCMAaTPUBAEMBIX HA 3aHATUS CEMHHAPCKOTO
THUIIA.

4. UccnenoBaTenbckas paboTa 1o TeMaM JUCHUIUIMHBL: y4acTHe B
KOH(EpEeHIMSIX, KPYTJIbIX CTOJIaX, CEMUHApax.

IIucemennas
KOMMYHHKAIIHS B
npodeccuoHaIbHOM chepe
AHHOTHpOBaHHUE,
pe3lOMUpPOBaHHE U
pedepupoBaHue
Ka4eCTBEHHOM MpPecchl

1.BeinonHeHne exXeHeAeTbHBIX JOMAIIHUX 3aJaHHH 110 KypCy .

2. [IpopaboTka yueOHOTro MaTepraia 3aHsITHI.

3. Iouck, uzydeHne W mpe3eHTanus WHGOOPMALUU TO 3alaHHOM
TeMe, aHaJIN3 Hay4YHBIX UICTOYHUKOB T10 33JIaHHON TIpoOJIeMe.

3. CamocrosiTenbHOE HW3Y4YEHHE OTIENbHBIX BOMPOCOB TEM
JTUCLUTIIMHBI, HE PacCMaTPUBAEMBIX Ha 3aHATHS CEMHUHAPCKOTO
THUIIA.

4. UccnenoBarenbckasi paboTa 1Mo TeMaM JUCIUTUIMHBL: Y9acTHE B
KOH(EpEeHIMSIX, KPYTIIbIX CTOJIaX, CEMUHApax H Ip.

5. AHHOTHPOBaHUE, PE3IOMUPOBAHNE U peeprpoBaHUe
KaueCTBEHHOMU MPECCHI

Kapbepa u mouck paboThI.

1.BeImonTHeHHE eXeHeIeTbHBIX JOMAITHUX 3aJaHui TI0 KypCy .

2. IIpopaboTka yueOHOro MaTepuasa 3aHATUH.

3. Ilouck, n3yuenue W mpe3eHTanusi HHPOPMAIMH TI0 3aJaHHON
TeMe, aHaJIN3 Hay4YHbIX UICTOUYHUKOB I10 3a/laHHOI mpolieme.

3. CamocrosiTenTbHOE W3yYEHHE OT/ACIBHBIX BOMPOCOB TEM
JUCLUIUIMHBI, HE PAacCMaTpPUBAEMBIX Ha 3aHATUS CEMUHApPCKOTO
THUTIA.

4. UccnenoBaTenbckas paboTa 1o TeMaM JUCHUIUIMHBL: y4acTHE B
KOH(epeHIMX, KPYIJIbIX CTOJIaX, CEMHHAPAX M Ip.




7. ®°OHJI OHEHOYHBIX CPE/ICTB
7.1. OueHo4Hble MaTepUAJIbI /ISl IPOBEJeHHU TeKYIero KOHTPOJIsi yCleBaeMOoCTH

Ne HaumenoBanme TeMbl (pa3aesia) CpencrBa TeKylero KOHTpoJIs Ilepeuenn
n/n AUCHMILIMHBI (MOIYJIs1) ycneBaeMoCTH KOMIIETEHI[H I
1 | UHocTpaHHbIi A3bIK 11 YeTHBII onpoc YK-4, OIIK-8
poeCCUOHAIBHBIX IIEJICH Hoxman
Ocobennoctu npodeccnoHaIbLHON
JICJIOBO KOMMYHUKaIIUU
2 | TenedoHHBIEC IEPETOBOPHI YcTHbIl onpoc. YK-4, OIIK-8
Juckyccus
IIpe3enTanus noxnana
3 | Ocobennoctu odopmIIeHUS IETOBOM | Y CTHBIN OmpocC. YK-4, OIIK-8
KOpPPECIIOHICHIINU Huckyccus
Jlokmang
4 | YcTrHas KOMMYyHHUKAIMS B YceTHBI onpoc. YK-4, OIIK-8
npodeccuoHabHOU cepe Huckyccus
[Ipe3enTanus noxnana
5 | [IuceMeHHass KOMMyHHKAIUS B YcTHBIN onpoc. VYK-4, OIIK-8
npodeccuoHabHOU chepe Huckyccus
AHHOTHpOBaHME, pe3tomupoBanue U | [Ipesenrtanus goknanga
pedepupoBanue KaueCTBEHHOU AHHOTHUPOBAHUE, PE3IOMUPOBAHUE U
pecchbl pedepupoBaHie KaueCTBEHHOM
IIpecChl
6 | Kapbepa u mouck paGoTsl. YcTHbIl onpoc. YK-4, OIIK-8
Muckyccus
[Ipe3entanus gokmnana
AHHOTHpOBaHHE, PE3IOMUPOBAHUE U
pedeprupoBaHie KaueCTBEHHOM
IpecChl

B ynuBepcurere BPC mnpumensercs mnpu peanu3anud BceX TUCHUIUIMH (B TOM 4YHCIE IpH
OLICHMBAHMUU KYPCOBBIX paOOT (IIPOEKTOB)) U MPAKTHK, YCTAaHOBIEHHBIX yueOHbIMH miiaHamu OI1 BO.
Onenka oOyuatorerocs no aucuumiuie B BPC gpopmupyercs us:

banne,

6aJ'IJ'IOB, MOJIYYCHHBIX ITPU MPOBCACHUHN TCKYIIECTO KOHTPOJIA YCIICBACMOCTH,

0aJI0B, MOJYUYEHHBIX Ha MPOMEKYTOYHOMN aTTeCTallUU.

MPEACTABISIIOT  CO00M cymmy  OalyoB,

MMOJIYYCHHBIC O6y‘{aI-OH_[I/IMC$[ Inpu IMPOBCACHHU TCKYILICTO KOHTPOJA YCIICBACMOCTH,
MOJIYUYCHHBIX II0 KOHTPOJIBHBIM TOYKaM,

a TaKXKeE

JIOTIOTHUTEBHBIX U MIPEMHUATBHBIX 0aJUIOB.

Pe3ynbTarhl TEKyIEro KOHTPOJISI YCIIEBAEMOCTH (DUKCUPYIOTCS B €IMHBIX JJII BCETO YHUBEPCHUTETA
KOHTPOJBHBIX Cpe3axX, yCTaHaBJIMBAaeMble TOCJIE OMPEIEICHHOTO mepuoja oOydeHus. s odHOM
(dhopmbl 00YYEHHST YCTAHABIMBAIOTCS 2 KOHTPOJIBHBIX cpe3a B KaKIIoM cemecTpe. st 3a09HO0# — 110
pe3yiabTaTaM UTOTOBOTO KOHTPOJISE OCBOEHUS JUCIUTIINHBL.

[To xa)x1OMy KOHTPOJIBHOMY Cpe3y 00ydaromeMycst HAUYUCISIOTCS 0aslibl 3a:

- MOCEIaeMOCTh B OlleHUBaeMbIi iepuo (20%);

- pe3ynbrathl 00yueHus 1mo (80%):

a) OCBOCHHBIM 32 OLIEHUBAaEMBI MepHO/] paszienam u (win) Temam (ouHas opMa oOyueHus);

0) aucuMIUIMHE (OYHO-3a04YHas U 3a04Has popMa 00yUyeHHs).

[To mucrumnnae oOyyaroneMycss MOTYT ObITh HAYUCIICHBI:

- JIOTIOJIHUTEIIbHBIE OalIbl;

- peMUaJIbHbIC OAIUIBI.

[TepeBon oreHOK W3 MATHOAIBHOW CUCTeMBbI ornleHHUBaHUS B 100-0ampHYIO MO AUCIUIUIMHAM H
MIPAKTUKaM, a TAK)KE OIICHOK 00YJaroIINXCsl, IEPEeBEICHHBIX B YHUBEPCUTET U3 IPYTHX OpraHU3aIui,



OCYIIECTBISIONIMX 00pa30oBaTeIbHYIO JEATEIbHOCTh, B KOTOphIX BPC He mpuMeHsiack, U B APYrux
MOAOOHBIX CITy4Yasx OCYIIECTBIISETCS CISAYIOMNUM 00pa3oMm:

- «OTJIHYHO» - 85-100 0a/110B;

- «xopomioy» - 70-84 6a10B;

- «Y/10BJIETBOPUTEJIBLHO» - 51-69 6a/10B;

- «3a4TeHo» - 51 daJuI.

MaxkcuManabHOE KOJIHYECTBO OauioOB OOyYaromierocss mo OJHON JUCHUIUTMHE (BKIIOYas Oasuibl,
MOJIyY€HHBbIE TPH MPOBEICHUU TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH, U Oallibl, MOJy4YCHHbIE Ha
MIPOMEKYTOUHOM aTTecTarun) coctasiseT 100 Ganos.

Ecnu cpennuii peHTHHrOBBIA Oaml CTyJeHTa MO JUCHUIUIMHE TapaHTHPYET €My MOJIOKUTEIbHYIO
OLIEHKY, B COOTBETCTBUHU CO IIKAJIOW OIICHOK, TO IMpErnojaBaTeib O0s3aH MPH JKEIaHUU CTyIEHTa
BBICTaBUTh COOTBETCTBYIOILIYIO OIEHKY O€3 HMTOroBOro KOHTPOJIS, MPOCTaBUB MOJYYEHHBIH UM
CpeAHUN PEHTHHTOBBIHN Oaill.

CTyIeHT MOXET MOBBICUTh CBOW PEHTHUHIOBBIN 0all, MPOXOIS UTOTOBBI KOHTPOJb, HO MPHU 3TOM
BECOMOCTh HAOpAHHOTO B XOJ€ TEKYIIEro KOHTPOJIS CPEIHETO PEUTHHTOBOro Oaiuia cocrasiset: 0,5
(50%).

[To aucUUIUIMHE ¢ UTOTOBBIM KOHTPOJIEM — «3a4eT» CTYJCHT JOIYCKaeTcs K Clladye 3a4eTa TOJIBKO B
TOM cllyyae, €clid €ro CpeJHU peUTHHTOBBbIM Oan mo urToram cpe3oB coctaBisieT 30 u Bhimie. B
IIPOTUBHOM CJIy4a€ OH aBTOMAaTHMYECKH IOJIYy4aeT — «HE3a4TeHO». ECIIM ero CpeIHUi peUTUHIOBBIA
0aJu1 1Mo UToram cpe3oB coCTaBisieT 51 U BhIlIe, OH aBTOMATUYECKU TOMYYaeT — «3aUTEHO.

B cnywasx, xorja CTyIEHT jKeJaeT NOBBICUTh CBOW PEWTHMHIOBBIA Oalyl M NMPUHUMAET pPELICHHUE
y4acTBOBaTh B MPOMEXKYTOYHOM aTTECTAllMH, TO BECOMOCTb CPEIHEr0 PEUTHHIOBBIX OaJlIoB,
MOJYYCHHBIX TP TPOBEJICHUM TEKYILIero KOHTPOJS YCIEBAaEeMOCTH U TIIOJyYCHHBIX Ha
MPOMEXYTOUHOI arrectaruu coctasiser: 0,5 (50%) u 0,5 (50%).

IIppy npoBemeHMM  TEKyIIEro KOHTPOJISI — YCIIEBAEMOCTH  IIPENOAABATEIb MOXKET  y4ecTb
JIOTIOJTHUTENbHBIE OaJlIbl B KAUeCTBE MPEMUANIBHBIX 0aJJIOB, HAUHUCIISIEMBIX 00Y4alOIEMYCs:
- OIpeJIeNIeHNs JOTIOJTHUTEIbHBIX 0alJIOB IO HAYYHO-HUCCIIEI0BATENIbCKON AESITETbHOCTH
Iloka3zaTenb babl
[TyGnukanusi ctaTby B )KypHase, COOPHUKE TPYAOB POCCUICKON, pernoHanbHoi, | OT 5 1o 10
BY30BCKOI KOH(QEepeHIIUU
[TyGnukanusi T€3UCOB CTaThM B COOPHUKE TPYAOB POCCUICKOM, permoHanbHOH, | OT 5 1o 10
BY30BCKOH KOH(EPEHIINH, IETOHUPOBAHUE CTAThU
Jloknazpl Ha KOH(EpEeHIMAX: BHYTPUBY30BCKUX, MEXBY30BCKUX, Bcepoccuiickux | Ot 5 no 10
1 MEXJIYHApPOJIHbIX
Yyactne B KOHKypcax  TIPaHTOB:  BHYTPHUBY30BCKHMM, peruoHanbHsid, | Ot 10 no 15
BCEPOCCUMCKHI M MEKTyHAPOHBII
VYyactue B koHkypcax HUPC: BHyTpHBY30BCKHIA, pETHOHANIBHBIN, Bcepoccuiickuil | Ot 5 no 10
Y MEXIYHApPOJIHBIN
VYyactue B M3rOTOBJIEHUMM JEMOHCTPALIMOHHBIX MaTepuanoB, HarsagHelix U | Ot 5 no 10
y4eOHO-METOAMYECKUX MTOCOOUH U T.1I.
[lonyuyeHne  maTeHTa, CBHUJETENBCTBA HAa  OXpaHy  uHTewekryanbHoi | Ot 10 no 15
COOCTBEHHOCTH
YyacTue B By30BCKOM, MEKBY30BCKOM, BCEPOCCUUCKON OJIMMIINAAAX Ot 5 o 10
BHeapeHue pe3ynbTaToB HCCIIEA0BaHUH B yueOHBIM, MPOU3BOJICTBEHHBIH mporiecc | OT 5 o 10
- OIpeJIeNIeHNs JOTIOJTHUTEIbHBIX 0aJIOB O OOLIECTBEHHON AESITeTbHOCTU
Iloka3zaTenb babl
VYyactue B OpraHM3allMOHHON CTPYKType (akylbTeTa: cTapocTa IpyIibl, Kypca, Ot 10 no 15
npodopr CTYACHTOB (pakyynbTeTa U T.1.
Opranm3anys pa3oBbIX OOIIECTBEHHBIX aKIMKA Ha (haKyJbTeTe, B YHUBEPCHUTETE U Ot 10 no 15
T.J.
VYdacTre B KyJIbTypHO-MAacCOBBIX MEPONPHUATHUAX Ha (aKyabTeTe, B YHUBEPCUTETE Ot 10 mo 15
U T.JI.




Yyactue B BY30BCKMX  CIOPTHUBHBIX, OPraHU3alMOHHO-BOCIUTATEIbHBIX Ot 10 no 15
MEPOIPUATHUAX

Yyactue B TOPOJCKHX, OOJIACTHBIX  CIIOPTHBHBIX,  OpPraHU3AIMOHHO- Ot 10 o 15
BOCITUTATEIbHBIX MEPOIPUITHIX
Yyactue B PpPOCCUMCKHX, MEXIYHAPOJIHBIX CIOPTUBHBIX, OPraHU3aIMOHHO- Ot 10 o 20

BOCIIMTATCJIbHBIX MCPOIPUATUAX

Becomocth cpemnero peitunroBoro 6amia u OaniioB, MOJyYEHHBIX Ha Iepecriade, COCTaBISET
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecnu cTyaeHT mocie mepeciaud HE MOMYYHIT MOJOKUTEIbHON OLIEHKH, TO OH B yCTAaHOBJICHHBIC
BY30M CPOKH HJIET Ha KOMUCCHOHHYIO TIepecaadyy AUCIUTUINHBL

Becomoctsb cpeanero 0ana, HOIYYEHHOTO PU KOMUCCHOHHOHU cllade, COCTaBIISIET, COOTBETCTBEHHO
0 (0%) u 1 (100%), a 6amibl, NOTyYEHHBIE IPU MOBTOPHOU CAaue — aHHYJIUPYIOTCS.

CryneHTt, mpONMyCTHBIIMI TEKYIIWHA KOHTPOJb 1O YBAXHUTEIHHONH HpuunHe (OO0JIe3Hb WM WHBIE
MPUYUHBI, TOATBEP)KICHHBIC JOKYMEHTAJIBHO), IOJDKEH €ro MNpONTH JO CJa4yd CIEAYIONIETO
MPOMEKYTOYHOTO KOHTPOJIS IO JUCHUIUIMHE. JIJs 3TOro ¢ paspemieHus JeKaHa (axkyiabTera,
JTUPEKTOpPA UHCTUTYTA (POPMHUPYETCS] HHIUBUAyalIbHAS OATIbHO-PEUTHHIOBAsI BEAOMOCTb.

HTorosas omeHKa 1o pe3yiabTaTaM OCBOCHHUS JUCUUIUIMHBI BEICTABISIETCS IO S-0asTbHON IKaJe WITH
B 3aueTHOM ¢opmare (B COOTBETCTBUU C (OPMON MPOMEKYTOUHOH aTTECTallMU O TUCIMILUIMHE,
YCTaHOBJICHHOW Y4€OHBIM IJIAHOM).

HroroBasi olleHKa 3aHOCHTCS B 3K3aMCHAIMOHHYIO (3a4€THYIO0) BEIOMOCTh M 3aYETHYIO KHHUXKKY
CTy/ICHTA.

HToroBeIif rocyJapCTBEHHBIN 9K3aMEH 110 CIIeHUAIbHOCTH olleHuBaeTcs mo 100 — GayutbHO# miKaie.
[IpaBmia nepeBona oueHok u3 100-0annpHONM cHCTEMbl B MSATUOAIIBHYIO CUCTEMY IPUBEACHBI B
Tabimue 1.

dopma OrpuuarejnbHas HonoxurenbHbIE
NPOMEKYTOYHOM OLICHKA OLICHKH
aTTecTallMu Mo
AUCHMILINHE,
NpPaKTHKe
3auer He 3auTeno 3auTeHo
(menee 50 6aoB) (60mee 50 6aoB)
Kypcoas pabora HeynoBjieTBOpUTEJIbHO | YI0BJIETBOPUTEILHO | Xopomo | OTJU4HO
3a4er ¢ OICHKOMH (menee 50 6amnoB) (51-69 6anoB) (70-84 (85-100
DK3aMeH 0aioB) 0aioB)

7.1.1 IlpuMepHBIi epedeHb 3aJaHUH VI TEKYIIEero KOHTPOJIst
Awnrnmiickuii si3pik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. I can be




relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English) Graduated
in 2022 Scientific work Formation of English sociocultural competence based on the vocabulary
representing the concept "Food" ¢ Dagestan State Pedagogical University after R/Gamzatov., RF
Master of Comparative Linguistics and Cross-cultural Communication (in process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE e English teacher, 20///// — present Concord International
School

*Responsibilities:

» Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. « Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS + Communication skills * Ambitious and perfectionist * Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful I
Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in key
relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient, responsible
and positive attitude. Approachable — Good listening skill Passionate and energetic. Planning and
organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I BapuanT
Odopmiierne 1e10BOro MUChMa
1. Pacnomoxxute yactu ACJIOBOI'O IMMMUCbMa B ITPABUJIBHOM IOPAIAKE:
BAPUAHTHI OTBETOB:
A) Dear Mr. Sawyer,
B) I look forward to hearing from you.
Yours sincerely,
Simon Tramp Sales Manager
C) Thank you for your letter.
| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part you
wish to order have advised us that they cannot supply it until November. Would you prefer us to
supply a substitute, or would you rather wait until the original parts are again available?
D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.
E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP
Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxure 4acTu 1es0Boro nucbma B npasmiibHoM nopsake BAPUAHTBI OTBETOB:

A) 1 would like to reserve three single rooms from 18th to 22nd December for three of our managers.
Could you please inform me of your rates and whetheryou offer discounts for company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021



C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacmionosxkure yactu JCJIOBOr'o MMcbMa B IIPABUJIBHOM IIOPAAKE
BAPUAHTHI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant

B) We enclose a statement of account up to 30th March, from which you will see that you owe us
2,850 00 for goods delivered in February.

C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real, Kent,
England D) Dear Sirs,

E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX

Tel. 38958745

18 April 2005

3. Find the English equivalents to the words:

[Toner, camoner, 6uner, OuiIeT B OJHY CTOPOHY, OWJIET Tylda M OOpaTHO, NETCKUM Oumer, Garax,
py4Has KJIaJah, MacropT, OXpaHa, TAMOXCHHAsI JCKJIapaIis — 3al0JHATh TAMOKEHHYIO JEKIapaIiio,
KOMaHJIUPOBKa, OpOHHpPOBaHWE — OpPOHHPOBATH, IIOKYNAaTh, MEHSTh, IUIATHTh, I1O3BOHUTH,
MOATBEPANTh, OTMEHHUTh, PETUCTPAIUS — MPOXOAUTh PETUCTPAINIO, HAYMHATHCS — MPOJOKATHCS —
3aKaHYMBAThCS, T0CAJIKA, PEHC C TEpEecaaKoil, MPsIMON peic, MOoCcaJoYHbId TaJIOH, MECTO y OKHA,
OTIIpaBJICHHUE, IPUOBIBATH, OCTABATHCS.

4. Translate these dialogues into English:

Accucmenm: - JJobpoe yTpo!

Mucc Mamenn: - [Jobpoe ytpo!

Accucmenm: - Mucrep Jlxon Xayspn?

Mucc Mamenn: - Jla. 51 xotena Obl 3HaTh, MOXET JIM MHUCTEep Xay3pJA NPUHATH MEHA. MeHs 30ByT
Maremn.

Accucmenm: - Coxanero, HO MUCTepa Xaydpja oueHb 3aHiT ceroans. OH OyaeT Ha coOpaHuU
CETOJIHS THEM, U Y HETO HECKOJIBKO BCTPEY BEYEPOM.

Mucc Mamenn: - He mornu Obl Bel Ha3HaunTH BpeMs 1J1 MeHs?

Accucmenm: - Jla, KoHeUHO. Sl TOJIBKO NOCMOTPIO ero pacnucanue. Yersepr, 17.30, Bam nonxonnt?
Mucc Mamenn: - Het. boroch, 1 HE CMOT'Y B YETBEPT.

Accucmenm: - Torga He cMokeTe Bbl IpUHTH B IOHEAEIBHUK B 9 4acoB?

Mucc Maremn: - [la, 5T0 BpeMsi MHE ITOAXOIUT

Accuctenrt: - Xopowo. Torga s Ha3Hauy Bam Ha 9 yacoB B NOHEAEIBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given in
the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies, applica
tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) __ advertised in newspapers by companies and
(2) ___. To reply to an advertisement is to (3) ___ for a job. You become a (4) __ _oran (5) .
You write an (6) __, or fill in the company*s (7) _ , and send it, along with your (8)  and a
covering letter. You often have to give the names of two people who are prepared to write (9) __ for
you. If your qualifications and abilities match the (10) __ you might be (11) _ , i.e. selected to
attend an (12)

6. HepeBe;mTe TEKCT YCTHO. BeinuniuTte u3 HeEro NpEeaAJ0KCHUA, B KOTOPLIX COACPKUTCHA
ciaenywomas nagopmauus, 1 nepeBeaAuTe MX MMCbMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?



What does Paralanguage mean? Politeness manifests itself differently in different cultures.
Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication. Communication
provides information, helps make decisions, resolve conflicts, present problems, makes knowledge
available, provides relaxation. Whether oral or written, symbolic, nonverbal, targeted, spontaneous,
unconscious or passive: communication determines our lives. When speaking, we communicate not
only with words, but also through volume, rhythm and speaking speed. These factors accompany the
spoken and belong to the parasexual means of expression, which can be interpreted culturally quite
differently. For example, Englishmen feel that Germans are easily aggressive because of their volume
and intonation, Germans find Spaniards and Italians "loud" and associate zank and quarrel with a
conversation led for this "normal.” We also use our entire body when talking to others - for example
in the form of gestures and facial expressions (eye contact, smiles, hand movements). This body
language, which can have different meaning depending on the culture, is called nonverbal
communication. In the Arab world and in southern Europe, we attach great importance to firm, direct
eye contact. In South and East Asia, a direct view could be understood as intrusive or even hostile,
intense eye contact is considered intimidation for many Asians. If in Western cultures the smile is
clearly associated with kindness and courtesy, the smile for Japanese people is a gain in time, a not

yet.

7. OdopmieHue pe3roMe, NICbMa-3as8BICHUS, TNChMa-yBEIOMIICHHS, TUCbMa-3anpoca. Onpexnenure,
K KaKOMY BUY JI€JIOBOTO JOKYMEHTa OTHOCUTCS MPE/ICTaBIEHHBIN HIXKE OTPHIBOK

.................................................. We are a large record store in the centre of Manchester and
would like to know more about the CDs and DVDs you advertised in last month’s edition of Hi Fi.
Could you tell us if the products are leading brand names, or made by small independent companies,
and if they would be suitable for recording classical music, games and video? We would appreciate it
if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1.  Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, I won every 2 ... . In retrospect, I see that this was an absurd way to resolve a
conflict. All we did was beat each other to a pulp with the last one standing being declared the
—winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being on
the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either case,
nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or
learning. There is only contention, confrontation, and 7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and our
9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our own
or that are outside the realm of our own experience. That‘s when the conflict shows up. The 10 ...




you face when you encounter conflict is to accelerate through it. Only then you have an opportunity
to resolve it.

A punch

B consequences. C issue

D understanding E argument

F biases

G challenge

H collaboration I compulsion J sharing

2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension E Honesty and sincerity F
Mutuality G Inquiry and Reflection

H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that

the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop, step
back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new way.
This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards



others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the
world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand. Learning to identify
our assumptions allows us to see the world in a new light. By identifying your assumptions you learn
to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions may
contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a

partner in a shared inquiry. You see your partner in conversation as someone whose point of view is
valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your

development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.
10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which are
all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumptionis, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where

one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly
communicated to her that she and her opinions were valued.



Once she recognized that, she no longer felt the need to constantly offer unsolicited advice. A —I
know better than you, | or —I know and you don ‘t, so | have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to myself how smart I am.|
C —You can‘t figure this out on your own,| or —I don‘t trust you to figure it out.|

5. Which of the following is NOT a good suggestion? Here are some suggestions for making
your advice work.

A Don‘t interpret rhetorical questions as a request for advice. B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Beready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4.  Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is essential that
you examine many various combinations of variables to be dealt with in the negotiation process.
These variables may include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal situation
the opponents achieve their objectives and none of them has to make a considerable concession. You
can argue about how to divide the market or you can work together and expand it in such a way that
each party has a substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car
dealer does not want to give up the price of a car, he will think about alternative incentives for the
client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a)  Small business owners had no choice but to accept the price quoted by the large corporation.
b)  The question of price proved to be a stumbling block and both parties came back from the
negotiations empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party and ended up making unnecessary
concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f)  There was no room for bargaining — we had to accept the conditions dictated by the owners of
the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1) Singapore

2) China

3) Saudi Arabia
4) USA



5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early is advisable. Talking with hands in
pockets is considered rude.

b)  Strong and direct eye contact can be misinterpreted as an attempt to intimidate the speaker.

c) Remember that the O.K. gesture is considered obscene.

d)  Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left hand is considered
unclean. Remember that showing the bottom of the foot is very impolite.

f)  Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.
9. Match each of the words in the list with its definition:
a. cancel

b. postpone
c. bring forward d. cut short
e. fix up f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4.  hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Askaclose colleague to give you the phone number of a hotel he knows. a) Can you give me
the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client. a) Would you mind
reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b)  Would you mind sending me a brochure?

4. Ask aclient to return a document to you — unfortunately there is a mistake in

it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.

5. You are going to visit a new client; ask them to send you directions to their office.

a) | wonder if you could send me some directions to your office? b) Can you send me the directions
to your office?

6. You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?

b) I°d really appreciate it if you could authorize this expenditure.

IpakTHyeckne 3a1aHus AJI51 TEKYIIEro KOHTPOJIS 3HAHUIN CTYJeHTOB-MATUCTPAHTOB
3ananme 1.0npenenure, 03HAYAET JIU CJI0OBO CTPAHY WJIH HAMOHAJIBHOCTD U MOCTABbTE OYKBbI
u ‘C’ (‘country’)mam ‘N’ (‘nationality”).
1 Greek 6 China



2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2.JlonoJiHUTE MPeNJI0KEeHUsI CJI0BAMU M3 PAMOYKH

short / heawvy / big / early / long / fast |

Hanpuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. IlonGepure BhIpa:keHHUs U3 ABYX CTOJOUKOB M 00pa3yiiTe ¢gpa3pl, HapuUMep:
__C__tothe cinema on Friday night.
a) | often play 1 to the gym.
b) I never listen 2 golf on Saturdays.
c) I love going 3 TV after work.
d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.
f) Idon’like going
9.Ilox0epuTe 0TBETHI K BHICKA3LIBAHUAM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike.

B:
5 A: My name’s lan.

B:
6 A: See you later.

B:

3aganue 9.BpiOepute HY)KHOE CIIOBO U3 PAMKHU U 3aIIOJTHUTE MPOITYCKU:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually on the left-hand side
against the margin.

3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".

4.The of passenger travel on the railways in decreasing

5.A flat-paper container for a letter is called

6.This clause of the contract very much.

7.1 was surprised at the of his knowledge

3ananue Nel(
Test 1Public Speaking



1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be

a. Know what you are going to say — and why you want to say it.

nervous.

2. Prepare. b. In the thirty seconds before you begin speaking, take three slow, deep
breaths through your nose, filling your belly. As you breathe out, say silently
to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to individuals before your
presentation to get to know them. Look them in the eye as you speak to
them, one person at a time. When your audience sides with you, your job as
a speaker becomes easier.

4. Breathe. d. Even experienced speakers get nervous. Don't try to eliminate your jitters.
Turn them into energy you can use to boost your delivery.

5. Rehearse. e. Most speakers try to do too much in a speech. Then they worry about

leaving something out or losing their train of thought. Aim, instead, to
communicate one basic idea. Keep it short and simple.

6. Focus on your

f. People won’t see how nervous you are. (They can’t tell if your palms are

audience. sweating or your knees are knocking or your heart is pounding.) So don’t tell
them. Smile. Stick your chest out. Look confident, even if you don’t feel it.

7. Simplify. g. Practice relaxation technigues in the days before your presentation. Lie
down or sit comfortably in a quiet place. Breathe slowly. Close your eyes.
Imagine your upcoming speaking engagement. Picture yourself speaking
with confidence.

8. Visualize h. Stand up and walk around as you practice out loud. Don’t memorize your

success. speech or practice it word for word. Talk it through, point by point. Imagine

you’re explaining your main ideas to a friend.

9. Connect with
your audience.

I. Speak to supportive audiences in small forums where less is at stake — at a
staff meeting or a PTA meeting. Join Toastmasters or take a Dale Carnegie
course. Work with a coach.

10. Act confident.

J. Stage fright is rooted in self-preoccupation. (“How am I doing?” “Am I
making any sense?”’) Stop focusing on yourself. Focus, instead, on your
audience. (“How are you?” “Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a solution, keep

your audience involved. If you can’t quickly resolve the problem, go on with your presentation as

best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A TV can
insult your intelligence, but it takes a computer to make you feel like a total idiot.” Direct your humor

at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?
a. Talk to the person asking the question.




b. When answering a question begin by addressing the questioner, then turn to others in
the audience. When you finish, look to some other part of the room and ask, “Who else has a
question?”

C. Be respectful: avoid sarcasm, criticism, or arrogance.

d. Keep your sense of humor.

e. Answer the question as directly and briefly as possible without being abrupt.

f. Use your answers to reinforce your main points. Avoid making a presentation about a
whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and promise
to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that

there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.
j. Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's often necessary — and | A introduction
helpful — to introduce the main speaker. With the right 2 ... , you | B transition

can make the event more successful and establish your own 3 ... . | C preparation
An4 ... serves two purposes: D anticipation

1. It acts as a bridge, a 5 ... from one part of a meeting to | E gatherings
another. It gives the audience time to make a mental and | F professionalism
emotional 6 ... . G shift

2. It prepares people for the speaker, heightening their sense | H spotlight

of opennessand 7 ... .

Your task is to introduce the speaker, not to take center stage. The
8 ... is on you only for a moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch out
a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.



F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.

We are one of the world's ............. Yin consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2 If it looks good, we develop our own versions
of the product. We usually test our offerings in focus ............... *before ............... “them on to
the market, or, if there's not much time, we may just launch them, monitor market reaction and then
modify them accordingly. We try to identify the different market ............... >: groups of end-users
with particular characteristics. We look at the marketing .............. ® This includes the best way of
distributing the product, deciding which ............. Tandretail ................ ® we are going to use. In
the early stages, when the market is growing fast, it can be quite .................. % there are a lot of
competitors, and the ‘rules of the game’ are not yet established. Later, when everyone who is going
to buy the product has bought it, and the market is essentially one of replacement, there are usually
fewer competitors and conditions are more ................... 1% Of course, we try to be among these
surviving companies, preferably number one or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 Q) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a)outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to

Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real
estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each noun.
1)  asuggestion

a) put forward b) make C) reject d) do
2)  aproposal
a) accept b) agree c) consider d) make

3) anidea



a) deny b) have ¢) put forward d) suggest
4)  aproblem

a) face b) deal with ¢) make d) sort out
5)  adecision

a) come to b) do c) reach d) take

6)  asolution

a) put forward b) look for c) work out d) deal with

9. Choose the best alternative from the words in brackets.

1  Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive) speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied with
special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been c) stable, secure and hopeful.

severely d) difficult, but much easier than it was before.
4 The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

7.2. OueHo4Hble MaTepPUAJIbI 1JISl IPOBEACHUS TPOMEKYTOYHOM aTTeCTAlluH
1. Cemectp — 1; popma aTTecTanum — 3a4er.
2. IIpuMepHBIii IepeYeHb BONPOCOB K 3a4eTy

IIpumepsI BONIPOCOB /1J1s1 3a4eTa

dopmanbHOE U HEPOPMATIBHOE JIETI0BOE MTUCHMO.
Kimme B 1enoBoM nucbMe.

A60OpeBHaTyphl B 1€JI0BOM IHCHME.
Oco0eHHOoCTH Ae0BOM JOKYMEHTAINH.
KonTpakT. TUbl COBpEMEHHBIX KOHTPAKTOB.
OO6pa3sIbl KOHTPAKTOB.

Krnuie KoHTpakToB.

CrnenanbHasi TEPMHAHOJIOTHSI B KOHTPaKTaXx.
OmnpeneneHre 1 TUIIBI A€JIOBBIX BCTPEU.

10 [TnanupoBaHue IPOBEICHUS 1ETTOBOM BCTPEUH.
11. dyHKUMOHATBEHBIE OCOOEHHOCTH S3bIKA AETOBBIX BCTPEY.
12. Kuumie 1emoBbIX BCTped.

CoNoOR~WNE



13. OmpepneneHue u TUTIBI TPE3CHTAIIHIA.

14. CrtpykTypa npe3eHTaIuH.

15. Knuue B npe3eHTanuu.

16. Ctumuctuyeckne 0COOCHHOCTH MPE3CHTAIIHM.

17. OmnpeneneHue U TUIIBI IEPETOBOPOB.

18. OcobeHHOCTH sI3bIKa MEePEroBOPOB: JIEKCHKA, PYHKIIMOHATbHBIE CTHIIHU, TUCKYPC.

1./lonosinuTe pasrosop Ha KoHpepenuuu. Mosutn npeacrapiaser Camy koster: doesn’t / is/ are
/do/isn’t/aren’t

Molly Hello. My name ___is__ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I'm Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananue 2. [IpounTaiite Texct Legal education u nepenaiite kpaTkoe coiepKaHue Ha aHTITHICKOM
A3BIKE:

Legal education
Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either undergraduate
or graduate level depending on the country. Vocational courses which prospective lawyers are
required to pass in some countries before they may enter practice. Applied legal education for
specific branches of law such as, Business law, Human resource and Labour laws, Property laws,
Family laws, Human rights & Legal awareness, Taxation law and many more.
Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions, mostly
in the Commonwealth of Nations. Faculty of law is another name for a law school or school of law,
the terms commonly used in the United States. This term is used in Canada, other Commonwealth
countries and the rest of the world. It may be distinguishable from law school in the sense that a
faculty is a subdivision
of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.
In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a



solicitor are covered in those articles. See advocate for details of the requirements for qualification as
an advocate in Scotland.

3ananme 3. CocTaBbTe aHHOTALMIO K cieayroniemy Tekcry:Legal education

3ananme 4. [ToAroToBbTE NPE3CHTALIMIO CBOEH HAYYHOM CTaThU WM JIOKJIAJIa, UCTIOJb3Ys
HwuxenpuBeieHHbIE BBIPAKECHHUS .

Sample of Presentation

Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the

history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to

discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5.IIpounraiire Texct Speaking on Public u nepenaiite KpaTkoe coepKaHue Ha
AHTJIUMCKOM SI3BIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age, business
culture, specific interests — these help identify the needs of the audience. The information you are
going to present should be tailored to meet the needs of the listeners. You should also devise the most
appropriate format and sketch out for the use of demonstration materials and handouts. After
providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how long?,
how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

Sagafme 6.0TBeTbTE Ha BOITPOCHI IO COACPIKAHUIO TCKCTA:
1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?
5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?



22. [IpounTaiiTe TEKCT Ha PyCCKOM SI3BIKE U TepeIaiiTe ero CoAep kaHue Ha aHTIIMHCKOM U
Hao000pOoT.

23. CormocraBbTe aHIIIMICKOE (PYCCKOE) CIIOBO MIIM BBIPAXKEHUE C €TI0 TIEPEBOIOM.

24. TloctaBbTe BOIPOCHI K IaHHBIM IPEAJIOKECHUSM.

25. Cnienaiite TaHHBIE MIPEUIOKEHUS OTPULIATETIEHBIMU.

26. BcraBbpTe pONyLIECHHbIE CII0BA B JAHHBIN TEKCT.

3apanue Ne7 [Ipountaiite n nepeBeaute TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a separate
section. End by saying that two referees are available on request — not naming them leaves you free
to choose the best ones for particular jobs. Remember the longer an application, the less chance it has
of being read. Never send a photo-copied letter — it looks as though you don’t care.

Always be positive and never apologize for being You.

3aganue 8. Onpenenute, KaKue U3 HIKEIIEPEUNCIIEHHBIX TYHKTOB MOT'YT OBbITh HanboJee
npuroanbivu i1 CV (1. e. curriculum vitae):
Your name, address and telephone number.
The title and reference number of the job.
Your date of birth.
Your marital status.
The name and address of present (or last) employer.
Your hobbies and leisure interests.
The sports you play.
Details of all the jobs you have had.
The languages you speak, read or write.
Details of the examinations you passed at school.
Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.
Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.
Your reasons for applying for this job.
When you are available for interview.
Details of your present (or last) job.
Your current (or last) salary.
The salary you would expect to receive.
The names and addresses of two or three referees.
Test 2Business Dialogue

1. Complete the following passage with the words provided:

Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, | won every 2 ... .



In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to

a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how

conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the

perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
. In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,

cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties

lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all

unique. We have different values, different experiences, different perceptions, likes and dislikes,

tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and our

9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our own

or that are outside the realm of our own experience. That’s when the conflict shows up. The 10 ...

you face when you encounter conflict is to accelerate through it. Only then you have an opportunity

to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?
Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.

People can learn from conflicts.

3. Supply the followmg text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue
1...... : How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.
In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.
The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.
2. : In dialogue you must speak the truth as you see it, be sincere. You have to assume that the
other person is also sincere and telling the truth. This develops trust. You can then engage in dialogue
with confidence.
3. : The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.
With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.
4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

o0 ow



You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below.” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new way.
This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards others.
Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

of questions is twofold. One purpose is to draw the other out in a safe and supportive way. More
importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long held
to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can only be
discovered by the entire group. This is meaning that no individual formed alone - rather it flows from
the group as a whole. For the group, this can be a powerful experience because it is the creation of
shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which are
all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

. When we give unsolicited advice, the judgmental assumptioniis, 1 ......
. The authoritative assumption is, 2 ......
. The self-serving assumption is, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her



opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I am.’
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! *
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1 Look for ways of “expanding the pie”.
2.  Beready to explore as many variables as possible.
3
4

b

Know your minimum acceptable offer.
Start with easier points and leave the difficult ones for last.

a)  You must know how much you can give up and what conditions you can accept. It is essential
that you examine many various combinations of variables to be dealt with in the negotiation process.
These variables may include price, delivery conditions, quantity, credit terms or date.

b)  Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and expand it in
such a way that each party has a substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car
dealer does not want to give up the price of a car, he will think about alternative incentives for the
client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a)  Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations empty-
handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most
important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f)  There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1) Singapore a) Punctuality is very important. Arriving a few minutes early is
2) China advisable. Talking with hands in pockets is considered rude.
3) Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to

4) USA intimidate the speaker.



5) Spain ¢) Remember that the O.K. gesture is considered obscene.

6) Germany d) Give your host a firm handshake and maintain direct eye contact.
e) Present your business card with your right hand only because the left
hand is considered unclean. Remember that showing the bottom of the
foot is very impolite.
f)  Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a cancel 1. arrange a meeting

b postpone 2. find another time for the meeting
C. bring forward 3. hold the meeting later

d. cut short 4. hold the meeting sooner

e fix up 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) I wonder if you could give me the phone number?
2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?
b) Can you read this report before | send it?
3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?
4. Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.
b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?
You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure

3. IlepeyeHb KOMNIETEHUHH M HHANKATOPOB MX JOCTHKEHHS, ONIUCAHUE KPUTEPHEB
OLICHMBAHHS KOMIIETCHIH NMPEJCTABJIAIOTCA B Ta0/IuLe

Kon YPpOBHU OCBOCHHSI KOMIIETEHLIUH

KOMIIETEHIINH, [TponsunyT ba3zoBbrit [Toporossrit He ocBoensl
HHIUKATOPBI 19174 KOMIIETCHIIUU
JAOCTHIKCHUS «OTJIIUYHO» «XOpOLIO» «yZOBJIETBOPUTENL | «HEYIOBIECTBOPUTEID
KOMIICTCHIINN HO)» HO)

(MIK) «3a4TEHO» «HE 3a4TCHO»

YK 4.1 3HaeT - yMeeT - BRIOUpaTh | He 3HaeT
Bribupaer Ha COBPEMEHHBIE U KOPPEKTHO COBPEMEHHBIE
roCy1apCTBEHHOM KOMMYHHKATHUBHBI | HCIIOIb30BaTh KOMMYHHKATHBHBIC

Y UHOCTPAHHOM (- € TEXHOJIOTMM, B | COBPEMEHHBIE TEXHOJIOTUH, B TOM




BIX) SI3BIKAX
KOMMYHHKATHUBHO
npremiieMbie
CTHIIU JICIOBOTO
oOIIeHMS,
BepOabHBIC U
HeBepOaTbHBIC
CpeacTBa
B3aUMOJICUCTBU
C MapTHEPaAMHU.
NJK-4.1
Bribupaet Ha
roCy/1apCTBEHHOM
Y UHOCTPAHHOM (-
bIX) sI3BIKaX
KOMMYHHKATHUBHO
npremieMbie
CTHJIU JICIIOBOTO
001IEeHHS,
BepOabHBIC U
HeBepOasbHbIE
CpeacTBa
B3aUMO/ICVCTBHUS
C MMapTHEPaMHU.

TOM YHCJIE Ha
HWHOCTPaHHOM(BIX)
) s3bIKE(ax),

Ui
aKaJIeMUYeCKOro
u
npoeccroHabH
oro
B3aUMOJEHCTBUS,
(GyHKIMOHATILHBIE
CTHIIH,
BepOabHbIC u
HeBepOaTbHBIC
cpeacrtsa
npo¢eCCHOHAIIbH
oro
B3aMMO/ICICTBHS;
MpaBUIIa
npodeccnoHabH
O 3TUKH YCTHOTO
U  MHCHMEHHOTO
B3aMMO/JICICTBHS
C MapTHEpaMu H
COLIMOKYJIbTYPHBI
e pa3uuus
npodeccuoHanbH
oi
KOMMYHHKAITUU
Ha
roCy/1apCTBEHHOM
1 UHOCTPAHHOM (-
BIX) SI3bIKAX

KOMMYHHKATHBHBIC
TEXHOJIOTHH, B TOM
qHcie Ha
MHOCTPaHHOM(BIX))
sI3BIKE(ax),

ISt

AKaAEMHUYCCKOTIO H

poheCCHOHATLHOT
0 B3aUMOJICHCTBHS;
YUYUTBIBATDb

0COOCHHOCTH CTHJIL

B
podeCCHOHAIBHO

i KOMMYHUKAaIUH;

KYJbTYPHO

IMpueMJIEMO BCCTHU

ACJIIOBBIC

IIEPETOBOPBI B

nporecce
npoheccuoHaITbHOT

0 B3aNMOJEUCTBUS

Ha
rOCY/1apCTBEHHOM

U WHOCTPAaHHOM (-

bIX) SI3bIKAX

quce Ha
MHOCTpaHHOM(BIX))
sI3bIKE(ax), JUTS
aKaJICMUYECCKOrO u
PO eCCHOHATBLHOTO
B3aMMO/ICIICTBHS,
KOMMYHHKATHUBHO
MpUEMIIEMbIE  CTHJIH
JIEJIOBOTO  OOIIEHU,

BepOabHBIC u
HeBepOabHBIC
cpexacrTsa
B3aUMO/ICHCTBUS c
apTHEPAMH.

NJK-4.2
Hcnonb3yer
MH(POPMAIIMOHHO
KOMMYHHUKAIIHOHH
bI€ TEXHOJIOTHH
MIPH TIONCKE
HEOOXO0UMOMH
nH(popmManuu B
npouecce
peteHwst
Pa3IUYHbBIX
KOMMYHHUKATHBHBI
X 3a/1a4 Ha
roCy/1apCTBEHHOM
Y UHOCTPAHHOM (-
bIX) SI3bIKAX

NJK-4.3.
Bener nenosyro
MIEPENUCKY,
YUYUTBIBAsI

3HA€T A3BIKOBBIE | -UCIIOJIb30BATh He 3HAaeT S3bIKOBBIC
CpeacTBa Ui | “H(OpMaLMOHHO- CpeIcTBa TUIS
JOCTUKEHUS KOMMYHUKAIIMOHH | IOCTH>KEHUS
npodeccuoHalbH | bl€ TEXHOJIOTUH | IPO(ECCUOHATBHBIX
BIX ILEJed Ha | IpU IIOMCKE | LIEJIEl Ha PYCCKOM,
PYCCKOM, POJHOM | HEOOXOIUMOM pPOTHOM u
u uH(pOopMaIu B | HHOCTpAaHHOM(BIX)
MHOCTpaHHOM(BIX | MpOIlecce pelIeHus | A3blKe(ax) B paMKax
) sa3bIke(ax) B | pa3IUYHBIX MEXIUYHOCTHOTO U
paMKax KOMMYHUKATUBHBIX | MEXKYJIBTYPHOTO
MEXJINYHOCTHOTO | 3a7a4 Ha | OOIIeHMs.
u roCy/1apCTBEHHOM
MEXKYIbTYPHOTO | U HHOCTPaHHOM (-
oO1IeHus bIX) SI3bIKAX.
- BECTU [ICJIOBYIO | -He 3HaeT
MIEPETIHCKY, 0COOCHHOCTH
YUUTHIBast CTHJIUCTUKU
0COOEHHOCTH oduIMaIbLHBIX "




0COOEHHOCTH
CTHJIUCTUKA
opuIIMaIbHBIX U
HEOPHUIHATEHBIX
MUCEM,
COLIMOKYIIbTYPHBI
€ paznuyuus B
dbopmate
KOPPECIOHICHII!
U Ha
roCy/1apCTBEHHOM
Y UHOCTPAHHOM (-
bIX) sI3BIKaX

NJK-4.4.

YmMmeer
KOMMYHUKATHUBHO
u KYJIbTYPHO
MIPUEMJIEMO BECTH
YCTHBIE JIeNIOBBIC

CTHJIUCTUKH
OopUIHATEHBIX U
HeOo(pHUIIHATILHBIX
TIHCEM,
COLIMOKYJIbTYpPHBIE
pasnu4us B
dbopmate
KOPPECIOHICHITUU
Ha
rOCy/IapCTBEHHOM
Y UHOCTPAHHOM (-
bIX) sI3BIKaX

HeOo(UIIMATTLHBIX
HCEM;
-COIMOKYJIbTYPHBIE
paznmuuus B (popmarte
KOPPECIIOHICHIIMA Ha
rOCy/IapCTBEHHOM U
WHOCTPAaHHOM  (-bIX)
SI3BIKAX

-BBIITOJTHSTH
nepeBol
aKaJeMUYCCKHUX 1
poQecCUOHATBHBI
X TEKCTOB C
WHOCTPAHHOTO (BIX)

He 3HaeT

CrocoObl TPOBEACHUS
YCTHBIX JIEITIOBBIX
MIEPETOBOPOB B
nporecce
po(hecCuOHaTBLHOTO

pasroBoOpbl B Ha B3aMMOJEHCTBUS  Ha

poruecce rOCYylapCTBEHHBI | TOCYJapCTBEHHOM U

npodeccuoHaIbH SI3BIK. UHOCTPaHHOM  (-bIX)

oro S3BIKAX;

B3alMOJICHCTBUS TEXHUKY nepeBoja

Ha aKaJeMHYECKHUX u

roCy/1apCTBEHHOM npodeccnoHamIbHbIX

Y UHOCTPAHHOM (- TEKCTOB c

bIX) SI3bIKaX. WHOCTPAaHHOTO  (BIX)
Ha TOCYJapCTBEHHBIN
SI3BIK

Komnerenuus 0COOEHHOCTH MCIIOJIb30BAaTh He 3HaeT

OIIK 8 MEIaroru4eckol | COBpEMEHHBIE 0COOEHHOCTH

CnocoGeH JESTENIBHOCTH; CIEeIMaJIbHBIE IIPOEKTUPOBAHMUS

IIPOEKTUPOBATH TpeOOBaHUs K | HAy4HbI€ 3HAHUS U | E€AAroruyeckou

[IE1arOrHYECKYIO cyObeKkTam pE3yIbTaTh JESATEIIBHOCTH OCHOBE

JEATEIIBHOCTb HA MEJarOTUYECKON | MCCIEOBAaHUN JUISl | CHIEUAIBHBIX

OCHOBE NESTENBHOCTH; BbIOOpa METOAOB B | HAyYHBIX 3HAHUM,

CHEMATbHBIX pe3yNbTaThI nearornyeckou TpeOoBaHUs K

Hay4HbIX 3HAaHUI Hay4YHBIX JESATENBHOCTH. cyObeKkTam

U pe3yJbTaToB HCCIEAOBAHUN B MeJarOrTHYeCKOn

UCCIIEJOBAHNI chepe NESTENBHOCTH;

NJK 8.1 MeJarOrTHYeCKON pe3yabpTaThl Hay4YHBIX

3Haer NESATEIBHOCTH. HCCIIeI0BaHUI B

0COOEHHOCTH chepe

NeAarornyeckon NeJarornyeckou

NeSITeNIbHOCTH; NeSITeIbHOCTH.

TpeOOBaHUS K

cyOBeKkTam

IeAarorn4eckou

NESTEIIbHOCTH;

pe3yJIbTaThI

Hay4HBIX

HUCCIIEIOBAHUN B




chepe
neIarorndeckoi
JIeSITEIILHOCTH.
NJIK -8.2.

VYmeer
HCII0Ib30BaTh
COBpPEMEHHbBIE
CIICI[UAJIbHEIC
Hay4yHbIC 3HAHUA
i pe3yabTaThl
HUCCIIEIOBAHUU
JUTSt BBIOOpA
METOJIOB B
nearorndeckoi
JIeSITEIILHOCTH.
NJIK -8.3
Bnaneer
METOJaMH,
bopmamu u
CpeACcTBaMu
nearorndeckoi
JIeSITENILHOCTH;
OCYIIECTBIISIET UX
BBIOOD B
3aBUCHUMOCTH  OT
KOHTEKCTa
npo¢eCCHOHAIIbH
Ol JIeATEIbHOCTHU
c Y4EeTOM
pe3yabTaTOB
Hay4HBIX
HUCcCIeJOBaHUH.

8. VYAEBHO-METOJNYECKOE U UTH®OPMAIIMOHHOE OBECIEYEHUE
TV CHUTIIMHBI (MOTYJIS)

8.1. IlepeueHb OCHOBHOI YUeOHOM JIUTEPATYPbI

1.Amyp6exoBa T.U. Business English [Tekct]: yue6HO€ mocodue. — T.1. AmrypOekona.
Maxauxkana: UTTLATY. — 2018.
2.I'ycnsixoBa, A.B. Business English in the New Millennium : yue6Hoe mocooue /
A.B. TI'ycnsikoBa ; MunucrtepctBo obOpasoBanusi U Hayku Poccuiickoit deneparuu, MOCKOBCKHIA
MEeJarOTUYECKNA TOCYIApCTBEHHBIM yHHBepcHuTeT. - MockBa : MIIT'Y, 2016. - 180 c. : wr -
bubmmorp. B kH. - ISBN 978-5-4263-0358-4
3.I'aparyns C.M. Aurnuiickuii sa3bIK u1st 1enoBoro obmenus -Poctos /[l dennke, 2017.-268 c.
4.0BunnHuKOBa, .M. The course of business English for the linguistic department :
yaebnoe mocodue / U.M. OpumnnamkoBa, B.A. JlebemeBa ; pen. C.C. XpomoBa. - Mocksa :
EBpasuiickuii oTKpBITHIN HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1

8.2. [lepeyeHb A10NOJIHUTEIbHON Y4eOHOM JIUTEPATYPbI

1. T'ymogckas, I'.H. Aarnumiickuii s3b1k npodeccuonanbHoro oomenus=LSP: English for
Professionalcommunication : yue6noe nocooue / I'.H. 'ymoBckas. - Mockaa :




NznarensctBo «DmuHTan, 2016. - 218 c. - bubmuorp. B kH. - ISBN 978-5-9765-2846-8 ; To xe
[DnexTponnsiit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).
2. lesenéa, C.A. JlenoBoii anrnuiickuii : yaeonoe mocodue / C.A. IlleBenépa. - 2-¢ u3.,
niepepad. u gor. - Mocksa : FOuuTu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To xe
[DnexTponnslit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pECcypcOB, HEOOXOAMMBIX /IJISl OCBOCHUS TUCHUILIMHBI (MOYJIs1)
9BC IPRbooks;

CereBas anekrponHas 6udnmoreka. IbC «Jlanby;

baza nannbix u3natenbctBa «Elseviery;

basa naHHBIX u3maTenbeTBaA «SPringers;

Hanmonanwsnas anexrponnas oubiaunoreka (HOb)

b~ wdNPE

8.4. Ilepeuenb NHGOPMANMOHHBIX TEXHOJIOTHI M IPOrPAMMHOI0 00ecedeHu sl
Jlns ocymiecTBACHUS 00pa30BaTEILHOrO Mpoliecca MO JUCIMILIMHE HEOOXOIUMO HCIIOJIb30BaHUE
CIICAYIONIETO JIMIIEH3UOHHOTO ¥ CBOOOIHO PacCHpOCTPAHIEMOro MPOrPAaMMHOTO 00ECIICUCHHS, B TOM
YKCJIC OTEYSCTBEHHOTO MTPOU3BO/ICTRA!
YHuBepcuteT  00ECleueH  HEOOXOJMMBIM  KOMIUICKTOM  JIMIIEH3UOHHOTO H  CBOOOJHO
PacIpoCTpaHsAEMOro IMPOrPAMMHOTO 00ECIICUCHHMSI, B TOM YHCIIC OTEYECTBEHHOI'O MPOU3BOICTBA:
Omnepanmonnsie cuctembl Windows 7, 10.
MSOffice 2007/2010.
Apxusatopsr: WinRar, WinZip
AnTtuBupycHble cpencrsa: Kaspersky
ITporpammel 11t paboThl ¢ u3obpakenrem: Acrobat Reader
[Tporpammel as pabotel ¢ Internet u 3nexTponnoit mouroit: Opera, Microsoft Internet  Explorer,
Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUITJIMHBI
Js  ocylecTBieHUsT 00pa30BaTENbHOrO Ipolecca MO JUCHUIIMHE HeoOXOAMMa CleAyIoias
MaTepHalbHO-TEXHUUECcKas 0aza:
1. CnenunanbHo 000py10BaHHAS MYJIbTUMEIUUHBIMU JEMOHCTPAIIMOHHBIMHU KOMITJIEKCAMU
JIEKIMOHHAsI ayIUTOPHS;
2. Aynutopus Ui TpOBeACHUs 3aHATUN cemuHapckoro tuma (1 xommbrotep, 1 HOyTOYK, 1
IIPOEKTOD);
3. JIunraoHHBIN KaOUHET;
4.KoMInbrOTEPHBIN KJIacc ¢ BBIXOJOM B MIHTEpHET;

10. METOANYECKUE YKA3ZAHUSA JJISA OBYUYAIOIUXCA IO OCBOEHHUIO
JUCHUIIJINHBI

[Ipuctynas K M3y4YEHUIO AUCHUIUIMHBI, OOYyYaIOIIKUMCS II€IecO00pa3sHO O3HAKOMHTHCS C €€
paboueid TporpamMMmol, y4eOHOW, HAay9HOW U METOAMYECKOW JIUTEepaTypoil, HMEIOIIEHCS B
OuOIMOTEKe YHUBEPCUTETA, & TAKXKE C MpejlaraeéMbIM IepeuHeM 3aJaHui.
Pexomenoayuu no noozomoske Kk RpAKMUYECKUM 3AHAMUAM
B xome moOAroTOBKM K MPAKTHUECKUM 3aHATHSAM HEOOXOJUMO HM3YYUTh OCHOBHYIO IJIUTEPATypY,
O03HAKOMHTHCS C JOTIOJHUTEIBHON JUTEpaTypo, HOBBIMH NYOJUKAIMSIMU B TIEPHOTUUCCKUX
W3JIaHUsAX: KypHallax, ra3eTax u T.A. [Ipu 5TOM BaKHO yYUTHIBATh PEKOMEHJAINH MperogaBaTes u
TpeboBaHus yueOHOM MporpamMmbl. BaxHO Takke omupaThCs Ha KOHCIIEKTHI JIeKIUil. B xoze 3ansaTus
B2XHO BHUMATENILHO CITYIIATh BBICTYIICHUSI CBOUX OJHOKYPCHUKOB. [Ipn HeoOXoauMocTy 3a/1aBaTh
MM YTOYHSIIOIIME BOIMPOCHI, aKTUBHO YYaCTBOBATh B OOCYKJICHHH H3y4aeMbIX BOMPOCOB. B xone
CBOETO BBICTYIUICHUS II€JIECOO0Pa3HO HCIOJIb30BaTh KaK TEXHUYECKUE CPEACTBA OOYUYEHUS, TaK U
TPaIUITMOHHBIC, TO €CTh TOCKY M MeJI (TTpH HEOOXOIMMOCTH ).
Opzanuzayusn eéHeayOumopHoil 0eameabHOCmU 00yUaouuxcs


http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

BHeaynutopHass  feATENbHOCTh  OOydYarollerocs MO  JaHHOW — JAMCHUMIUIMHE  Ipeanojaraet
CaMOCTOSITENIbHBI MOUCK HH(pOpMalMK, HEOOXOJUMOM, BO-NEPBBIX, AJS BBINOJHEHHS 3aJaHUi
CaMOCTOSITENIbHON paldoThl (MHBapUMAaHTHOM M BapUaTUBHOW dYacTeil) W, BO-BTOPBIX, MOJITOTOBKY K
TEKyIIeH ¥ IPOMEXKYTOYHOU aTrTecTaluu. Y CIICHNIHAas OPraHHU3alys BPEMEHH 110 YCBOCHHUIO JTaHHOU
JUCLUIUIMHBL BO MHOI'OM 3aBUCUT OT HAJIWYMS Y OOy4aroLIerocsi yMEHUsl CaMOOpraHu30BaTh ce0s 1
CBOE BpeMs AJIs BBIIIOJIHEHMS IPEIJIOKEHHBIX JOMAIIHUX 3aJaHUM.

Iloozomoexka Kk 3auemy (’k3ameny)B 1npouecce NOArOTOBKM K 3aueTy oOydwarouiemycs
pEeKOMEHAyeTCs TaK OpraHu3oBaTh CBOIO yuyeOy, dYTOObI Bce BUABI paboT U  3aJaHuM,
peayCMOTpEeHHBIE paboueil mporpaMMoii, ObUTH BBIMOJHEHBI B CPpOK. OCHOBHOE B MOATOTOBKE K
3a4eTy - ATO MOBTOPEHHME BCEro Marepuana yu4eOHON NUCLMILIMHBL. B JHUM MOATOTOBKM K 3a4ery
HE00X0AMMO M30eraTh Ype3MEepHON Meperpy3Kku YMCTBEHHOW paboTol, uepenys Tpya u oTabix. [Ipu
IIOJITOTOBKE K CAaye 3ayera cTapaiirech Becb 00beM pabOThl paclpenensTh PaBHOMEPHO IO JIHSM,
OTBEJICHHBIM JJIs MOATOTOBKM K 3a4€Ty, KOHTPOJIMPOBATh KaKIbli JE€Hb BBINOJIHEHUS PadOTHI.
Jlyuiie, ecau MOXHO MEPEBBINOIHUTE IU1aH. Torza Beerna Oyaer peseps BpemeHu. Ilpu moaroroske
K 3a4eTy IenecooOpa3Ho MOBTOPATH MPOWICHHBIM MaTepHall B CTPOTOM COOTBETCTBUHU C y4eOHOM
IIPOrpaMMOii, IPUMEPHBIM IepeYyHEM y4eOHBIX BOIPOCOB, 3a/laHHUM, KOTOpPbIE BHIHOCATCS Ha 3a4eT U
CoJIepKaIIMXCs B TAaHHOU ITpOrpaMMe.

11. CIIEMAJIBHBIE YCJOBUA J1JIs1 THBAJINJAOB U JINL C OTPAHUYEHHBIMHU
BO3MOKHOCTSAMMU 3/10POBbS

[Ton cnenmanbHBIME YCIOBUSMH ISl TIOJTY4eHUS 00pa30BaHUS OOyYarOMIMXCS C OrpaHHYCHHBIMH
BO3MOKHOCTSIMM  3/I0pPOBbSI TOHMMAIOTCSl YCJIOBUS OOY4YEeHHs, BOCHUTAHUS M pa3BUTHS TaKUX
CTY/ICHTOB, BKJIIOYAIONIME B ce0sl HMCIOJB30BAaHWE MPH HEOOXOIMMOCTH aJalTHPOBAHHBIX
0o0pa3oBaTeNbHBIX NPOrPaMM U METOJOB OOYYEHHS W BOCIMTAHMS, CHELHUAIbHBIX YYEOHHKOB,
y4eOHBIX TOCOOMH M TUIAKTUYECKUX MATepPHANIOB, CHECHHUATBHBIX TEXHHUYECKHX CPEICTB OOyUCHHS
KOJJICKTUBHOTO ¥ HMHIUBUAYAJBHOIO IMOJB30BaHMSA, NPEIOCTaBIEHHE YCIYyI  aCCUCTEHTa
(TTOMOIIIHKMKA),  OKAa3bIBAIOIIETO  HEOOXOMWMYIO  IOMOIIb,  TPOBEJIEHHE  TPYNIOBBIX |
WHAMBUYAIbHBIX KOPPEKIMOHHBIX 3aHATUH, oOecredeHue J0CTyna B 3/aHUs By3a U JApyrue
ycnoBusi, 0€3 KOTOPBIX HEBO3MOXKHO WJIM 3aTPyJHEHO OCBOCHHE OOpa3oBaTENbHBIX IPOrpamMm
00yJaroImuxcs ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBBSI.
OOyuenne B pamMKax y4eOHOH NUCIHUILTMHBI OOYYarOIIUXCS C OTPaHUYEHHBIMH BO3MOXKHOCTSIMU
3I0pOBbsSI  OCYLIECTBISIETCS C  y4e€TOM  OCOOEHHOCTEH  MCHUXO(HU3MUECKOTOo  pa3BUTHS,
WH/IMBUYATbHBIX BO3MOKHOCTEH M COCTOSTHHSI 3I0POBhSI TAKUX OOYUJAIOIINXCSI.
OOyuenune 1o y4eOHON TUCHMILIMHE OOYYaIOUIMXCSA ¢ OrpaHMYEHHBIMH BO3MOXHOCTSIMM 370POBbS
MOXET OBITh OpPraHW30BAaHO KAaK COBMECTHO C JPYTMMH OOYYalOUIMMHCS, TaK W B OTIEIbHBIX
rpymnmnax.
B nensix moctynmHocTH 00y4eHHUs IO AUCIUTUINHE 00€CTIeUnBaCTCS:
1) st U1 ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSMU 37I0POBBS TI0 3PEHHUIO:
- HaJTM4YMe aNbTEPHATHBHON BEpPCHU O(HIMATBHOTO caiiTa WHCTHTyTa B ceTd «WHTepHEeT» s
C1a00BUIAIINX
- BECh HEOOXOMUMBIN UIS W3YyYEHHs MaTepuall, COTJacHO Y4eOHOMY IUTaHy (B TOM 4YHCIE, JUIS
o0yJaromuxcs Mo WHAMBUAYAJIbHBIM y4eOHBIM IUIaHAM) MPEAOCTABISAETCS B JIEKTPOHOM BHJIE Ha
IIFICKe.
- UHIMBUYyaJIbHOE PaBHOMEPHOE ocBeleHue He MeHee 300 mrokc;
- IPUCYTCTBUE aCCUCTEHTA, OKa3bIBAIOIIET0 00yJaromeMycsi HEOOXO0AUMYIO TOMOIIb;
- obecriedueHne BO3MOXKHOCTH BBINTYCKAa aJbTEPHATUBHBIX (HOPMATOB IE€YATHBIX MAaTepHajoB
(xpynHbIH mpUdT WK aynuodaitis);
- obecrieyeHue JOCTyNa OOYy4aloUIerocs, SBISIOMIErOCs CIENbIM M HCIOJIB3YIOIIEro colaKy-
MIPOBOJTHUKA, K 3/IaHUIO HHCTHTYTA.
2) ans U1 ¢ OTPAaHUYEHHBIMU BO3MOYKHOCTSIMHU 37I0POBBS TIO CIIYXY:
- HaIM4Me MHUKPOQOHOB U 3BYKOYCWIMBAIOIIEH ammaparypbl KOJUIEKTMBHOTO IOJIb30BaHMS
(ayITMOKOJIOHKH);



3) s JMI ¢ OrPaHUYEHHBIMM BO3MOYKHOCTSIMM 370POBbSl, MMEIOIIMX HApYLIEHHUS OINOPHO-
JBUTATEIbHOIO  ammapaTa, MaTepUalbHO-TEXHUYECKHE  YCIOBMsI  JOJDKHBI  00ecreuuBaTh
BO3MOYKHOCTh O€CHPEIATCTBEHHOTO JIOCTyNa OOy4YarommMxcsi B y4eOHBbIE MOMEIICHHS, CTOJIOBBIC,
TyaJleTHble M ApPYrHMe MOMEIIEHUS OPraHM3alUK, a TaKXKe MpeObIBaHUS B YKa3aHHBIX IOMEIIEHUSIX
(Hanmu4Me MaHaycoB, IOPYYHEN, PACIIMPEHHBIX IBEPHBIX IPOEMOB U IPYTUX MPUCIIOCOOTIEHU).
Ilepen Hauanom oOyueHMs MOTYT IPOBOAUTBHCS KOHCYJIBTAaTHBHBIE 3aHATHS, I103BOJIAIOLIME
CTY/ICHTaM C OTPaHUYEHHBIMU BO3MOKHOCTSMH aJIalITUPOBATHCS K Y4eOHOMY IIpoIieccy.

B nmnpouecce BeneHuss ydeOHON JUCHMIUIMHBL NPO(ECcCOPCKO-IIPENnoIaBaTeIbCKOMY COCTaBYy
PEKOMEHAYETCS HCIOIb30BAHUE COIMAIBHO-aKTUBHBIX U Pe(IEKCUBHBIX METOJOB OO0ydeHus,
TEXHOJIOTUH COLIMOKYJIbTYPHOH peadwinTalMy C LENbl0 OKa3aHHWs IIOMOLIM OOydaromMMcs C
OrPaHUYEHHBIMU BO3MOXHOCTSIMU 3/I0pOBbS B YCTAHOBJICHUM IOJIHOLICHHBIX MEKIMYHOCTHBIX
OTHOLICHUH € JPYrUMH OOYydYaroluxcs, CO3J1aHUM KOM(OPTHOro ICHUXOJIOTMYECKOIo KIMMara B
y4eOHOU TpyIIIe.

OcoOeHHOCTH MPOBEACHUS TEKyIled M IPOMEXKYTOUYHOW aTTecTalud M0 JAUCLUUIUIMHE JUIs
o0yJaromuxcss ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSMHU 37I0POBbSl YCTAHABJIMBAIOTCS C YYETOM
MH/MBUYAJIbHBIX MCUXO(U3NYECKHX 0COOEHHOCTEH (YCTHO, MMCBMEHHO Ha Oymare, MMCbMEHHO Ha
KoMIIbloTepe, B (opme TecTUpoBaHuss M Jpyroe). [lpu HEOOXOAMMOCTH NPEAOCTaBISAETCS
JIOMIOJTHUTEIBHOE BpeMsl JUIsl TOJITOTOBKHM OTBETA HA 3a4eTe.

ABTOp(BI) pabodveld MporpaMMbl JTUCHHUIUTUHBI (MOIYJSI): JOUEHT Kadeaphl aHTIMKACKOTO S3bIKA,
K.}.H. Sposa 41.P.



AHHOTAIIMSA PABOYEHN TPOT'PAMMBI JUCHUILIUHBI (MOIYJISA):
(51.0.02.02) «HOCTpaHHBIH A3BIK B IPO¢QecCHOHATbHOI KOMMYHUKAINI

1. Heab ocBoeHUs AUCHUILTUHBI «THOCTpaHHBIN S3BIK B MPO(ECCHOHATBHON KOMMYHUKAIIID)
— COCTOUT B TOM, UYTOOBI Pa3BUTh y CTYACHTOB -MAaruCTPOB HaBBIKM M YMEHMsSI KOMMYHHKAIMM Ha
WHOCTPAaHHOM SI3bIKE B MPO(ECCHOHATIBHON cdepe.

JucuumnimHa HampaBieHa Ha (opMHpoBaHHE KOMIIETEHIMM B oOnactu mpodeccHoHaIbHON
[1earornyeckon NesiTeIbHOCTH

2.MecTO JUCUMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM NMPOrpaMmbl

Hucuummmna (b1.0.02.02) «MHOCTpaHHBIN A3BIK B MTPO()ECCHOHAIBHOW KOMMYHHUKAIUI» OTHOCHTCS
K oOs3arensHOM M Monymo «[IpodeccruonanbHasi KOMMYHUKAIMs» y4eOHOro IIaHa OCHOBHOM
npoecCHOHATbHON 00pa3oBaTeNbHON MPOrpaMMBbl IOATOTOBKM MAarucTpOB IO HAIPaBICHHIO
44.04.01 Ilemarormuyeckoe oOpa3oBaHHe, HaNpaBJICHHOCTh (mpodunb) «Teopus W TMpaKTHKA
00y4YeHHS WHOS3BIYHON MEXKYIBTYPHON KOMMYHUKAITUI.
3. TpeOoBaHuA K pe3yJIbTaTaAM OCBOCHUS JUCHUILIMHBI(MOYJIs1):
JlyucuuniuHa HarpasieHa Ha GOpMUPOBAHUE CIEYIOIINX KoMIeTeHIni BeinyckHuka: ¥YK-4, OITK-
8.

4.001masi TPyA0€MKOCTh JHCIHMILUINHBI (MOIYJIsl) cocTaBJisieT 3 3ayeTHble equHunbI (108 yacos).
5. Cemectp: 1.

6.0cHOBHBIE pa3/ie/ibl JUCHUIIMHBI (MOIYJIA)

1. WNnoctpanHbli A3bIK 11 IpodeccnoHanbHbIX 1eneil OcobeHHoCcTH TPodheccuoHaIbHOM
JIeTI0OBOM KOMMYHHUKALIUU

2. TenedoHHbIE IEPETOBOPHI

3. OcobenHocty opopMiIeHUs AET0BOI KOPPECTIOHAECHIIUH

4. VYcTHas KOMMyHUKalUs B podeccnoHanbHoi chepe

S. [TucbMeHHast KOMMYHHUKalus B MpodeccuoHanbHol chepe AHHOTUPOBAaHUE, PE3IOMUPOBAHNE
1 pedepupoBaHUE KaueCTBEHHOM MPECCHI

6. Kapbepa u nouck paboThl.

1. (I)OprI TEKYIIEro KOHTPOJIAA YCIIEBAEMOCTH U HpOMeH(yTOqHOﬁ aTTeCTAalluM: 3a4eT

8. ABTop(b1): Sposa S.P. k.¢.H., TOIEHT.



