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HCJIL OCBOCHUS AUCHUIIIIMHBI ((HHOCTpaHHBIﬁ SA3BIK B HpO(l)eCCHOHaHBHOﬁ KOMMYHHUKaIUN» —
COCTOUT B TOM, YTOOBI Pa3BUThL y CTYACHTOB -MAaruCTpoOB HABBIKM W YMCHHA KOMMYHUKAMM Ha

1.I[EJIb OCBOEHUSI M CHUTIJIMHBI (MOTYJIST)

MHOCTPAHHOM $I3bIKE B MpodeccuoHansHoi chepe.

CryneHTbl JOJDKHBI OBJIA/IeTh 0a30BBIMH 3HAHHMSIMU SI3bIKA, KOTOPBIE MO3BOJISAT UM () (HEKTUBHO
o0IIaThCsl C WHOCTPAHHBIMU TapTHEpaMM, KIMEHTaMM M KojuleramMu. B neinom, ocBoeHue
JTUCLUUIUIMHBL TIOMOXET CTYJCHTaM CTaTh YCHEIIHBIMH U 3(PQEKTHBHBIMH KOMMYHHMKATOpaMH B

MEXIyHApOAHON Cpe/ie U MOBBICUT UX KOHKYPEHTOCIIOCOOHOCTh Ha PhIHKE TPY/a.

JucuumuivHa HampasieHa Ha (JOpMUpPOBaHHE KOMIETEHIUMH B 006JacTh MpodhecCHOHATEHON

nenaromquKoﬁ JCATCIIBHOCTH.

Kon
KOMITETeHLIMH

Conep:xkaHue KOMIETEHIIUH

NHaukaTopbl J0CTHKEHUSA
KOMIIeTeH Ui

YK-4

CrocobeH MNpPUMEHSTh COBPEMEHHBIE
KOMMYHHKATUBHBIC TCXHOJIOTUH, B TOM
qrcie Ha HHOCTPaHHOM(BIX))
s3bIke(ax), U1 aKaJeMHYECKOro U
MPOECCUOHAIBHOTO B3aUMOJICHCTBUS

YK 4.1
BreiOupaer Ha  TrocylapCTBEHHOM H
WHOCTPaHHOM (-BIX) SI3BIKAX
KOMMYHHKATUBHO TpHEMJIEMBbIE  CTHIIU
JIENIOBOTO  OOIIeHHs, BepOaibHbIE U
HeBepOaJIbHbIE CPEACTBA B3aUMOICHCTBUS
C IIapTHEpaMHU.

YK-4.2

Hcnonesyer UH(QOPMATIOHHO
KOMMYHHMKALIMOHHBIE ~ TEXHOJOTMH  IPH
norucke HeoOXxoauMoil uH(popManuu B
npolecce peleHus Pa3IUYHBIX
KOMMYHHKaTHBHBIX 3a1a4 Ha
TOCYJapCTBEHHOM M WHOCTPAaHHOM (-BIX)
SA3BIKAX

YK-4.3.

Bener [nenoByl0 MEpenucKy, Y4YWTHIBas
0COOCHHOCTH CTHIIUCTUKU O(DUIHATBHBIX U
Heo(UIHaTbHBIX HICEM,
COLIMOKYJIbTYpHBIE pasziauuus B ¢opmare
KOPPECIIOHJICHIIMN Ha TOCYJAapCTBEHHOM U
WHOCTPaHHOM (-BIX) S3BIKaX

YK-4.4.

YMeeT KOMMYHHKaTHMBHO M KYJIBTYPHO
NpUEMIIEMO BECTH  YCTHBIE  JICJIOBBIE
PasroBOpHI B nporecce
npo¢eCCHOHAIBHOTO B3aUMOACHUCTBHS Ha
TrOCyJJapCTBEHHOM M HWHOCTPAHHOM (-BIX)
S3BIKAX.

OIIK-8

Cnocoben MIPOEKTUPOBATh
MEJarorn4eckyto  JesTeIbHOCTh  Ha
OCHOBE CHeMaIbHBIX HAYYHBIX
3HAHUU U pe3yJIbTaTOB UCCIIEOBAHUN

OIIK-8.1.

3HaeT OCOOEHHOCTH  HEAArOrHYECKOI
NeATeTLHOCTH;, TPeOOBaHUS K CyOBEeKTam
MeJarornIecKom JIeSITENLHOCTH,

pe3yNbTaThl HAYYHBIX HWCCICAOBAHUN B
chepe

MI€IarOrMUECKOM JeATEILHOCTH.

OIIK-8.2. VYMmeer HCITOJIB30BaTh
COBPEMEHHBIC  CICIHAJbHBIC  HAay4HBIC
3HAHUS W PE3yJIbTaThl UCCICIOBAHUU IS
BEIOOpPa METOJOB B  TEIaroruueckoit
JIeSITEIHLHOCTH.

OIIK-8.3

Bnaneer METOHaMH, dhopmamu U

CpeICTBaMHU




MeaarornyecKom JIeSITEJIbHOCTH,
OCYIIECCTBIISIET WX BBHIOOP B 3aBHUCHMOCTH
oT KOHTEKCTa npodeccruoHaIbHOM
JIEATEIBHOCTH C  Y4YeTOM pe3yIbTaToOB
HAYYHBIX MCCIICIOBAHUIM.

2. MECTO JUCHHUIIJIMHBI (MOAYJISI) B CTPYKTYPE OCHOBHOM
MMPO®ECCHUOHAJIBHOMN OBPA30OBATEJBHOM ITPOI'PAMMBI
Hucuummumna (51.0.02.02) «MHocTpaHHBINA S36IK B MPO(ECCHOHAIBHOW KOMMYHHUKAILIUH»
OTHOCHUTCSI K oOs3aTenibHOM u Monymo «lIpodeccnonanbHas KOMMyHUKaLUsS» Y4eOHOro IUIaHa
OCHOBHOUM TIpo(heCCHOHATBHONW 00pa30BaTeIbHONW MPOTPaMMbl  MOATOTOBKH MArucTpoB IO
HarnpaBienuto 44.04.01 Ilemarornueckoe oOpa3oBaHue, HampaBleHHOCTh (mpodwib) «Teopus u
MPaKTUKa 00yYEHUsI HHOS3BIYHOW MEKKYJIBTYPHON KOMMYHUKAIIANY.

Huctunmuaa (b1.0.02.02) «MHOCTpaHHBIA SA3BIK B MPOPECCHOHATPHOW KOMMYHHUKAIIUH
0asupyeTcs Ha KOMIICTCHITUAX, 3HAHKSIX, YMCHHUSIX U HaBBbIKaX, C(OOPMUPOBAHHBIX Y O0YJAIOIINXCS B
pe3ynbrare oOydeHHUs B cpeAHei o01eoOpa3oBaTeIbHON IIKOJE W B PE3ylbTaTe€ OCBOCHUS
mucuuriud OIMOIT 6akanaBpa «IIpakTuyeckuii Kypc aHTJIMMCKOTO SI3BIKAY.

Jucnunnuna «HocTpaHHBI s3bIK B MPOGECCHOHATBbHOM KOMMYHUKALIUKW» 00ecredrBacT
yriyOJeHHYI0 TIOJITOTOBKY —CTYJIEHTOB-MAaruCTPAaHTOB K Pa3HOOOpa3HOW MpodecCHOHATBHON
JeSITeIbHOCTH, CBSI3aHHOM C MCMOJIb30BAaHUEM 3HAHUN M YMEHHM B 00JIACTH MHOCTPAHHOTO SI3bIKA B
YUpEeKIEHUAX 0Opa3oBaHMs, KyJNbTyphl, ympamieHus, B CMUM, B o0mactd MEXKYyJIbTYpPHOU
KOMMYHHKAIIUU. 3HaHUE s3bIKa HEOOXOAMMO JUIsi MAaruCTPAHTOB Uil U3y4eHUs UH()OPMAIIMOHHBIX
PECYpPCOB Ha AHTJIMICKOM S3BIKE.

Komnerenmuu, chopMupoBaHHble B MPOIECCe H3YUYCHHS AUCHUIUIMHBI, HEOOXOAMMBI s
OCBOCHHS COACpKaHUS AUCHUIUIMH: «MeToauKa MpenojaBaHusl aHTIUHUCKOrO Si3bIKa B YCIOBHUSX
MHOTOSI3bIUUS, K AHTTIMUCKUHN SI3BIK JJIST MEXKKYJITYPHOH KOMMYHHUKAIIMWY, TUCIUILINH 110 BEIOOPY
CTYICHTa, BBIMOJIHEHHA  3agaHuil  (yuyeOHOM, MPOU3BOJICTBEHHOM  MPAKTHK,  HAy4YHO-
HCCIIE0BATENIbCKOM pabOThl) ¥ TOJITOTOBKU K UTOTOBOM aTTECTAIUH.

3. IJIAHUPYEMBIE PE3YJIBTATbBI OBYUEHMUSI MO JUCHUIIJINHE
MOAYJIIO)
JuctunnuHa HampaBjieHa Ha GOPMHPOBAHUE CIETYIONIUX KOMIETEHIIMN BhITyCKHHUKA: Y K-
4, OIIK-8.
B pesynbrare uzyuenus Moyt 00y4aromuyecs JOJKHBL:

Kon 3Haer YMmeer Baaaeer

KOMIIeTeHIIM U
YK-4 - COBpEMECHHBIE - BBIOMPATh U KOPPEKTHO -COBPEMEHHBIMH
CriocobeH TpHUMEHSTHh | KOMMYHHUKAaTHUBHBIE | UCTOJIH30BATh COBPEMEHHBIE KOMMYHHUKATHBHBIMHU
COBpPEMEHHbBIE TEXHOJIOTUH, B TOM | KOMMYHHUKaTHBHBIE TEXHOJIOTUSAMH, B TOM UYHCIIE
KOMMYHHKaTHBHBIC qucie Ha TEXHOJIOTUH, B TOM YHCIIC Ha Ha MHOCTPaHHOM(BIX))
TEXHOJIOTMH, B TOM | HHOCTPaHHOM(bIX)) UHOCTPaHHOM(bIX)) si3bIKe(ax), | s3bIKe(ax),
qucie Ha | s3bIKe(ax), JUIA  aKaJeMHYecKoro W | JUId  aKaJIeMHYecKoro |
MHOCTPaHHOM(BIX)) 10 npodeccHoHaAILHOTO podecCHOHAIBHOTO
s3bIKe(ax), JUIA | aKaJeMHUYECcKOro U B3aMMO/JIEVCTBUS; B3aUMO/ICHCTBUS;
AKaJIEMHYECKOT0 U | Mpo(heCCHOHATBPHOTO | YYUTHIBATH 0COOEHHOCTH
npodeccroHaNIBEHOTO B3aUMOJIEHCTBUS; cTiisi B TpodeccHoHaTbHON
B3aUMOJIEUCTBUSA (GYHKIMOHAI | KOMMYHHMKALUH;,  KYJBTYPHO

bHBIE CTHIIY, | IPUEMIIEMO BECTH JEJIOBBIE

BepOaIbHBIE U | IEperoBopsl B Tpolecce

HeBepOabHbIE npo¢ecCHOHANBHOTO

cpencraa B3aUMOJICUCTBUS Ha

MPOoQECCHOHANBHOT | TOCYJAPCTBEHHOM u

0 B3aMMOJCHCTBHS; | MHOCTPAHHOM (-bIX) SI3bIKax




MpaBwiIa

npodeccuoHaTbHON
3TUKH YCTHOTO W
MHCHMEHHOTO
B3aUMOJICHCTBUSA  C
mapTHEpaMH u
COIMOKYJIbTYPHBIE
pasnuyus
npodeccuoHaIbHON

KOMMYHHUKAIlUK  Ha
TOCYy/IapCTBEHHOM U
WHOCTPAaHHOM (-BIX)
S3BIKAX

YK 4.1

Bribupaer Ha
TOCyIJapCTBEHHOM |
WHOCTPaHHOM (-BI1X)
SI3BIKAX
KOMMYHHUKATHBHO
MpUeMJIeMble  CTHIIHN
JIETIOBOTO oO1IeHus,
BepOaIbHBIE 7§
HeBepOaIbHbBIE
cpencTBa
B3aNMMOIESHCTBUSA C
MapTHEPAMH.

YK-4.2

Hcnonb3yer
WHPOPMALMOHHO
KOMMYHHKAIIHOHHBIE
TEXHOJIOTHU npu
MOUCKE HEOOXOJUMOi
nH(pOpMaITUu B
rporecce penieHus
Pa3IMYHBIX
KOMMYHHKaTHBHBIX
3amaq Ha
TOCYJapCTBEHHOM |
MHOCTPAaHHOM (-p1x)
SI3BIKAX

YK-4.3.

Bener JIETIOBYIO
MEPenucKy, YYUTHIBas
0COOEHHOCTH
CTUIIUCTUKHU
oUIHAaTHHBIX u
HeOopHUIHAIHHBIX
IceM,
COLIMOKYJIbTYPHBIE

pasnmuns B (opmare
KOPPECIIOHJICHIIMU ~ Ha
rOCYyJapCTBEHHOM M
MHOCTPaHHOM (-BIX)
SI3BIKAX

--BBIOMPAThH Ha | -KOMMYHHUKaTHBHO
rOCyJapCTBEHHOM U | IpHEMIIEMBIMH CTHJISIMU
WHOCTPAaHHOM JIeJIOBOTO OOLICHNS;

(-B1x) SI3BIKAX | - BepOaIHHBIMU u
KOMMYHHKAaTHBHO HeBepOaJbHbIC cpeacTBa
npuemMIieMble CTHJI | B3aUMOJICHCTBUS c
JIEJI0BOTO MMapTHEPAMH.

oOmeHus, BepOajbHBIE U

HeBepOabHEIC cpezacTBa

B3aUMOJECHCTBHS c

napTHepamMu

-HCIOJIb30BaTh -MH(POPMALOHHO-
uH(pOpMAaIIOHHO- KOMMYHHKaIIHOHHBIMHU
KOMMYHHKAIIMOHHBIC TEXHOJIOTHSMH IPH TIOMCKE
TEXHOJIOTHM  IpU  IOHUCKEe | HeoOxoanMol HHpopManuu
HeoO0XoauMoil mHpopMau B | B nporuecce peLeHus
Tmporiecce pelleHus | pa3IMYHbIX

Pa3InIHbIX KOMMYHHUKaTHBHBIX 3a]1a4 Ha
KOMMYHHMKAaTUBHBIX 33/1ad Ha | FOCYJapCTBEHHOM u
rocyapCTBEHHOM U | ”HOCTPAHHOM (-BIX) SI3bIKaX.

WHOCTPAHHOM (-BIX) A3BIKAX.

- BECTH JICTIOBYIO
MEPEIHCKY, YUUTHIBAS
0COOEHHOCTH CTHIIUCTUKU
oHIIHATEHBIX u
HEO(DHUIHATBHBIX THCeM,
COILMOKYJIETYPHBIC PA3JTUYHS B
dbopMaTe  KOPPECHIOHIACHIIUU

HAa  TOCYAapCTBEHHOM  H
WHOCTPAHHOM (-bIX) SI3BIKAX

-0COOEHHOCTSIMU
CTHJIMICTUKH  O(QHUIHAIBHBIX
1 HeO(pHUIUATBHBIX ITHCEM;

- COIMOKYJIbTYPHBIMA
paznmuuuaMu B ¢opmare
KOPPECIOHAEHIINN Ha
roCy/IapCTBEHHOM "
MHOCTPAHHOM (-bIX) A3BIKaX




YK-4.4.

YwMmeer
KOMMYHHKATHBHO "
KYJIBTYPHO TPHEMIIEMO
BECTH YCTHBIC JICTIOBBIC
pa3roBOpHI B MpOIECce
PO ECCHOHATTEHOTO
B3aMMOJICHCTBUS  Ha
rOCyJapCTBEHHOM |

-BBITIOJTHATH MepeBo/
aKaJIEMUICCKUX u
PO eCCHOHATBEHBIX TEKCTOB C
WHOCTPAaHHOTO (BIX) Ha

TOCYJaPCTBEHHBIN SI3BIK.

-TEXHUKOMN neperoja
AKaJIEMUYECKUX "
PO ECCHOHATTEHBIX TEKCTOB
¢ wuHOCTpaHHOro (BIX) Ha
rOCYJapCTBEHHBIN SI3BIK;
WHPOPMALMOHHO
KOMMYHHKAIITOHHBIMHA
TEXHOJIOTHSIMH TIPU TIOUCKE
HeoO0X0IUMON HHPOPMALUH

HWHOCTPAHHOM (-pI1X) B mporecce perIcHHS

SI3BIKAX. Pa3THUYHBIX
KOMMYHUKATUBHBIX 3a/1a4y Ha
roCy/IapCTBEHHOM "
WHOCTPAHHOM (-BIX) SI3BIKAX;
HaBBIKAMU nepeBoaa
aKaJeMHUYECKUX u
poeccCHOoHaTBHBIX TEKCTOB
C UWHOCTpaHHOTO (-bIX) Ha
TOCYIAPCTBEHHBIN S3BIK.

OIIK-8 coaepxaHue WCIIONB30BaTh COBPEMEHHBIE | JopMaMU H  CpeICTBaMU

Criocoben CIIPaBOYHBIX CrieIaibHbIe HaydJHBIC | TIEIarOTHIeCcKOi

MIPOCKTUPOBATH “H(OPMAIIMOHHBIX | 3HAHUS, B TOM 4YHUCJIC Ha | JACITCILHOCTH B KOHTEKCTE

Mearorn4ecKyro 0a3 JaHHBIX Ha | MHOCTPAHHBIX  SI3BIKAX, W | IPOPECCHOHAILHOM

JEeSTeTLHOCTh Ha | WHOCTPAaHHBIX pe3ynbTaThl  HCCIEAOBAHUH | MESTEIbHOCTH

OCHOBE CHEIMAJbHBIX | SA3BIKAX o | ams  BBIOOpa METONOB B

HAy4YHbIX 3HAaHUW W | NEJAroruyecKou eJarornyeckoun

Pe3yIIbTaTOB NEeSTeNFHOCTH | | JACSITeTbHOCTH

WCCIIeIOBaHUN METONIbI PabdOTHI C

OIIK-8.1. HHUMH

3Haer 0COOEHHOCTH

Mearornaeckoi

JEeSTeNbHOCTH;

TpeOoBaHUs K

cyOBeKTam

MeAarornaeckoi

JEeSITeNbHOCTH;

pe3yNbTaThl  HAayYHBIX

WCCIIeIOBaHUN B cepe

negarornyeckoun

JCATCIIBHOCTH.




OIIK-8.2.

VMeer HCHONB30BATh
COBpPEMCHHBIC
CHelabHbIe HAayYHbIE
3HAHUS W PE3YJbTATHI
HCCIICJOBaHUM JUISE
BEIOOpa METOZOB B
e 1aroru4ecKoim
JIEATENHHOCTH.
OIIK-8.3

Bmaneer METOJIaMH,
¢dbopmamu u
CpeIcTBaMu

e Jaroru4ecKoi
JIEATENBHOCTH;
OCYIICCTBIISICT X
BEIOOP B 3aBUCHUMOCTH
oT KOHTEKCTA
npodeccuoHaIbHON
JIEeITEIIBHOCTH c
Y4eTOM  PEe3yIbTaTOB
Hay‘IHBIX
HUCCIIEIOBaHUN.

4.0ObPBEM JJUCHUIIJIMHBI (MOY JIS)
OO11ast TPYI0EMKOCTh TUCHUIUIMHBI cocTaBisieT 3 3auetHbie eauHuipl (108 yacos). Aucuumimna

HU3Yy4acTCs B 1 CEMCCTPC.

OYHASA ®OPMA OBYYEHUA

TpynoémkocTb
Buj yueGHoii padoThl qac B 1.4. mo cemecTpam
) Nel Ne2
OO6uas Tpy10éMKOCTb TUCIUILINHEI 110 Y4€OHOMY TUTaHY 108 108
1. KonTakTHas padora:
Jexiuu (o01ee Koa-BO YacoB, BKIIKOYas MPAKTUYECKYIO
MIOJIFOTOBKY)
NPaKTUYECKHE 3aHATH, CEMUHApPHI U Mp. (001Iee KOJI-BO YacoB,
BKJTI0Yast MPAKTUYECKYIO TIOJATOTOBKY)
nabopatopHble 3aHATHS (001Iee KOJI-BO YaCOB / BKIIIOYAS 28 28
NPAaKTUYECKYIO TIOJTOTOBKY)
IpYINOBbIE, HHAWBUAYaIbHBIC KOHCYIbTAIIMH U WHBIE BUIBI
y4eOHOI eI TeNFHOCTH, TPEyCMaTPUBAIOIINE TPYITIOBYIO HITH
WH/IMBUAYAIBbHYIO paboTy 00yJaroIuXcsl C MPenoiaBaTesieM
2. O06beM camocTosiTeIbHON padoTsl odyuaromuxcs (CPC) 80 80
B TOM YHCJIC YaCOB, BHIJICIICHHBIX Ha TIOJITOTOBKY K 9K3aMEHY
(3auery)
Bun npomexyTouyHOr0 KOHTPOJIS: 3a4éT




3AOYHASA ®OPMA OBYUYEHMUA

TpyroémkocTh
Buj yueOHoi1 padoThI qac B 1.4. o cemecTpam
) Nel Ne2
OO0wmas TPy10€MKOCTb TUCIUILINHEI 110 Y4eOHOMY TUTaHy 108 108
1. KonTakTHas padora:
nekuuu (o011ee KoJI-BO YaCcoB, BKIIIOYAs TPAKTUUYECKYIO
MOJATOTOBKY)
MPAKTUYECKHUE 3aHSITHS, CEMUHAPHI U Mp. (0011ee KOJI-BO YacoB,
BKJIIOUYAsl IPAKTUYECKYIO IOJITOTOBKY)
nabopaTopHbIe 3aHATHS (0011Iee KOJI-BO YacoB / BKJIIOYas 6 6
IPAKTUYECKYIO MTOATOTOBKY)
IPYNIOBbIC, HHIMBUYabHbIE KOHCYJIBTAI[UN U UHBIE BUJIBI
y4eOHOU NesTeNIbHOCTH, IIPelyCMaTpUBaIOLIUe TPYIIOBYIO WK
WHAMBUAYAIBbHYIO pa00Ty 00yUaloluXcs ¢ IpenoaaBareneM
2. O6bem camocTosiTeIbHON padoTsl odyuarmuxcs (CPC) 102 102
B TOM YHCIIE YaCOB, BBIJICJICHHBIX Ha MOJITOTOBKY K 9K3aMEHY
(3auery)
Bun npomexxyToYHOT0 KOHTPOJIS: 3auéT

5. COAEP’ KAHUE JUCHUIIJIMHBI MOAYJIA)
ouyHas ¢gopma o0yueHust

Ne | HaumeHnoBaHue Tembl (pa3aeJia) Oomas TpynoémkocTb Mo BHaM y4eOHbIX 3aHATHH
n/n AUCUHMILIMHBI (MOAYJIs1) TPYA0EMKOCTD (B akajg.yacax)
B aKajJ.4yacax Jlex/ JIao / IIp/ Cp
Np.NOAr | NP.MOAT. | NP.MOAT.

1. | UsocTpaHHbIit SI3BIK JUTS 14 4 10
npogeccnoHaIbHbBIX nenei
OcobenHoctu MpoQecCHOHATBHON
JIeI0BOM KOMMYHMKAIUU

2. | TenedhoHHBIE TEPETOBOPHI 12 2 10

3. | OcobenHocTH oopmienus 16 4 12
JIETTIOBOM KOPPECTIOHICHIINU

4. | YcrHag KOMMYHUKAITUS B 16 4 12
npodeccuoHaIbHOM chepe

5. | [lucbmenHass KOMMYHUKAIMSI B 18 6 12
npodeccuoHaIbHON chepe
AHHOTHUpPOBaHHE, PE3IOMHUPOBAHUE
U pedepupoBaHre KaueCTBEHHOM
IPECChI

6. | Kapsepa u mouck paboTsbl. 16 4 12
Kypcosoe npoexmuposanue X -
Kouncynomayus x sxsameny X -
lloo2omoska k 3auemy X
Hroro: 108 28 80




3a04Has popmMa 00y4eHHsA

Ne | HaumeHoBaHue Tembl (pa3jgena) Oomas TpynoéMkocTb Mo BHIaM y4eOHbIX 3aHATHH
n/n AMCHUIJIMHBI (MOIYJIs1) TPYA0EMKOCTh (B akaja.4yacax)
B aKaj.qacax Jlex/ Jlab / Ip/ Cp
Np.NOAr | NP.MOAT. | TP.NOAT.
1. | Unocrpanuslit A3BIK TUISL 19 2 17
npodeccuoHaIbHbBIX uenei
OcobenHoctu  mpodeccuoHaTBLHON
JIEJIOBOM KOMMYHUKALIUU
2. | TenedoHHble eperoBopbl 19 2 17
3. | OcobeHHOCTH odopMIICHHS 19 2 17
JIETIOBOM KOPPECIIOHICHIIUU
4. | YcrHas KOMMYHUKaIHS B 17 17
npodeccuoHaIbHOU chepe
5. | [lucbmenHnass KOMMYHHUKalMs B 17 17
npodecCHOHATbHON chepe
AHHOTHpPOBaAHHE, PE3IOMHUPOBAHUE
U pedepupoBaHUE KaueCTBEHHOM
IPECcChl
6. | Kapnrepa u nouck paboThI. 17 17
Kypcosoe npoexkmuposanue X -
Koncynomayus x axsameny X -
Iloozomoska k 3auemy X
Htoro: 108 6 102

5.1. COAEP)KAHUE JUCHMUILJIMHBI (MOIYJISI), CTPYKTYPUPOBAHHOE IO
TEMAM (PA3JEJAM)

Tema Nel MHocTpaHHBIH A3BIK AJ1s1 NPO(eCcCHOHATBHBIX LeJIei.

OcodenHocTu npogeccHOHATbHOM 1eJ10BOH KOMMYHUKALMU
1.IlpaBuna npodeccuoHanbHON 3TUKM YCTHOTO M MHCbMEHHOT'O B3aMMOJEHCTBHS C MapTHEpaMH U
COLMOKYJIBTYpHBIE pa3Iuuusi NPO(PECCHOHANBHOM KOMMYHHUKAIlMM Ha TOCYJapCTBEHHOM H

MHOCTPAHHOM (-bIX) SI3bIKAX.

2.3HavyeHne MeXIyHApOAHONH KOMMYHHUKAIIMH B MeJaroruyeckoit chepe
3.BepbOanbHbie W HeBepOalbHBIE CpeAcTBa MPOGECCHOHAIBHOTO B3aUMOACHCTBUS U JIeTIOBas

KOMMYHHUKaIUs
4.]J1eOBOM STHUKET
PeueBoii aTuKET

Cry>xeOHBIH (I€TTOBOIT) STUKET: Pa3rOBOPHBIE.
Tema Ne2 Tesnedonnbie neperoBopbl

1.Bs16op ctuinis B TenedoHHOM pasroBope. TenedoHHBIH 1eI0BOM «KaproH»

2 ITone3Hble BBIpaXKEHUS 111 pPa3roBopa Mo Tenedony
3.Kax oTBeTUTH Ha 3BOHOK, IPUHSTH U NEpeaTh COOOIICHNE, HA3HAYUTh BCTPEUy
4.Kak ycrenrHo 3aBepunTh Tese(OHHBIN IeT0BOM pa3roBop.
Tembl Ne 3 OcodennocTu ogopmieHuUs 1eJI0BOI KOPPeCTOHIeHIIUH
1.Bupl Aen0BBIX IHCEM: KOMMeEpUecKre, (PyHKIMOHAIbHbIE U MHUCbMa-peKIaMaliui
2.0co06eHHOCTH Y OCHOBHBIE MpaBuia 0(hOPMIICHHS J1€JIOBbIX MMHCEM

3.513pIkOBBIE  CcpeAcTBa

odopmIIeHUS

BU3UTHOU

KapTO4YKH,

COIMPOBOAUTEIIBHOTO, PEKOMCHAATCIIBHOI'O 1 MOTUBAITHOHHOT'O ITUCbMa
4.HpCSCHTaLII/I$I ce0s Kak HpO(beCCI/IOHaJ'Ia Ha UHOCTPAHHOM SA3BIKC

5.3y4yenue u oTpaboTKa JIEKCUKH 10 TEME B PEUEBBIX 00pa3lax U KIHIIE.

odopmIIeHUs

AHKCTHI,




Tema Ne 4 YceTHasi KOMMYHHKANKs B IpogecCHOHAILHOI cdhepe
1.0O¢unmansubiii CTUIB yeTHOTO 001IeHNs. CTPYKTYpa YCTHBIX MPE3CHTAINIHI
2.HanumoHanbHO-KyJIbTypHble OCOO€HHOCTH BEJEHMS NEPEroBOPOB ¢ MHOCTPAHHBIMH INapTHEPaMHU.
JlenoBbie moe3 KU
3.PaszroBopHble (hopMysibI KOMMYHUKAallMM WU Jpyrue cpeacrBa oOmieHus: (opMbl MOOYKICHUH,
pock0, MPUTTIANICHHI; HATMYME BBOJHBIX (Ppa3, CMATUAIOMIMX KATETOPUYHOCTh YTBEPKICHUS WU
OTKa3a
4.IlpuMeHeHue coJepKaHus CIPaBOYHBIX HH(POPMAITMOHHBIX 0a3 JaHHBIX Ha MHOCTPAHHBIX S3BIKAX
0 NIEJJarOrMYECKOM eATENBHOCTH.
5.0co0eHHOCTH OCYIIECTBICHHUS YCTHOW KOMMYHHUKAIUHU I pEeIIeHUs 3ajad npodeccHoHaIbHON
JESATEIIBHOCTH

Tema Ne 5 IIucbMeHHasi KOMMYHHKaNUs B IpodeccuoHaILHOI cdepe

1.0OunmansHeIiA CTUIIH MHCEMEHHOTO OOIICHUS
2.Hanmcanue craTeii U TE3MCOB C y4ETOM MPOQEeCcCHOHATBHOIN HAIIPABICHHOCTH
3.CocraBneHre AaHHOTAMH HAy4YHBIX CTaTeil 1O CHENUAJbHOCTH U3 HAYYHBIX JKypHAJIOB
(MuTepuera).  [lpencraBieHre W aHANM3 aHHOTAlMi. AHHOTHPOBAHHE, PE3IOMUPOBAHHE U
pedepupoBaHre Ka4eCTBEHHON TPECCHI
4.0cOOCHHOCTH  OCYIICCTBJIICHUS  NHCbMEHHOW  KOMMYHHMKAIIMM  JIIs  pEIICHUs  3ajad
poheCCHOHATTLHON IeATEIHOCTH.

Tema Ne 6 Kapbepa u nouck padorsl
1.ITytn moucka pabotsl. Hanmucanue pesrome, CONpOBOIUTENLHOTO TUChMa
2.CobGecenoBanue. Turbl codece10BaHMI U YACTO 3a/1aBa€MbI€ BOITPOCHI
3.3asBnenne o mnpueme Ha pabory. IloBeimenune kBanuduranuu. OueHka >PPEKTHBHOCTH
JeSITeTbHOCTH PA0OTHUKA
4.Mcnonp30BaHNE COBPEMEHHBIX CIEIHMATbHBIX HAyYHBIX 3HAHWH, B TOM YHCIE€ Ha MHOCTPAHHBIX
A3BIKaX M pe3yJbTaTOB HCCIENOBaHUU Ui BbIOOpa METOAOB B IEAAroru4ecKoi NesTeNbHOCTH B
KOHTEKCTE MPOPECCHOHATBHOMN IeATEIbHOCTH. AHHOTHPOBAaHUE, PE3IOMUPOBaHNE U pedeprupoBaHue
KayeCTBEHHON MPECCHI.

6. YAEBHO-METOJNYECKOE OBECIIEYEHUE CAMOCTOSITEJIBHON
PABOTBI OBYYAIOIIINXCA

Bua camocTosiTeibHOI paGoThl 00y4ar0IIMXCH
HanmeHnoBanue pa3iesia 1M CHUNLIHHBI

HNHocTpaHHbIi A3bIK 11 1.03HaKOMJIEHHE MarCTPAaHTOB C TUIAHOM
npodecCHOHANBHBIX 1eteit OCOOEHHOCTH | CAMOCTOSTEIbHO PaboThl HA y4eOHBIN IO, rpapuKoM

npo¢eccuOHAIBLHOMN /1€710BOM KOHCYJIbTALIH. 5
KOMMYHHKaLUH 2. [IpopaboTtka yaeOHOTO MaTepraia 3aHsATHIA.

3. Tlouck, m3yveHnue u npeseHTaIysi HHGOpMAIHU 110
3aJIaHHOM TEME, aHAJIM3 HAy4YHbIX MCTOYHHUKOB IIO
3aJaHHOM npobeme.

3. CamocCTOsITENFHOE HM3YyYEHHE OTAEIBHBIX BOIPOCOB
TE€M JHCLUIUIMHBL, HE PAacCMAaTPUBAEMbIX Ha 3aHATHA
CEMUHApCKOI'o THUIIA.

4. UccnenoBarenbckass  pabora 1o  TemaMm
JUCIUTUIMHBL: y49acTHe B KOH(EPEHIHsX, KPYIIIbIX
CTOJIaX, CEMMHApax U IIp.

TenedhonHbIe IEPETOBOPHI 1.BuImtosIHEHHE eKEeHEASTBHEIX JOMAITHUX 3aJaHuN 110
KYypCy .

2. [IpopaboTtka yueOHOrO MaTepraa 3aHsTHH.

3. Tlouck, u3yuyeHrne U mpe3eHTanuss nHHOPMAIUU 10
3aJlaHHOW TEeMe, aHAIN3 HAayYHBIX HCTOYHHKOB IIO
3aJIaHHON TIpo0IIeMe.




3. CamocTosTeNTbHOE M3YyYeHHE OT/ACIBHBIX BOIPOCOB
TeM JTUCIWILTUHBI, HE PacCMaTPUBAaEMbIX Ha 3aHSATHUSL
CEMHHAPCKOTO THIIA.

4. VccremoBaTenbekas paboTa 1mo TeMam

JUCIMILTUHBL. Y4aCTHE B KOHPEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMHHAPAX M IIp.

Ocobennoctu 0hOpPMIICHHUS IETTOBOM
KOPPECIOH ICHITUU

1.BoinosHeHNE eXeHeeTbHBIX JOMAIIHUX 3a/IaHUi 110
Kypcy .

2. IlpopaboTtka yueOHOrO MaTepuana 3aHsTHH.

3. Ilouck, u3ydyeHune U mpe3eHTanuss nHGOpMaIMH 110
3a/IaHHOM TeMe, aHajiW3 HAyYHBIX HCTOYHUKOB IO
3a/laHHOH npobieme.

3. CaMoCTOSITENbHOE M3YyYCHUE OTACNIBHBIX BOIPOCOB
TeM JUCLUIUIMHBL, HE PAacCMaTPHBACMBIX Ha 3aHSATHS
CEMUHAPCKOT0 THIIA.

4. UccnenoBatenbckas paboTa 1o TeMaM

JMCUHUIUIMHBL: y4acTHe B KOH()EPECHIMAX, KPYTIIBIX
CTOJIaX, CEMUHApax M Ip.

YcerHaAs KOMMYHUKAaIHUS
npodeccuoHabHOU chepe

1.BuinosiHEHHE e)XEeHENENBHBIX JOMAIIHUX 3aJaHUi 110
Kypcy .

2. [IpopaboTtka y4eOHOTO MaTepraia 3aHsATHI.

3. Ilouck, u3ydyeHue M Npe3eHTaIUsT WHGOPMAIUHU TI0
3aIaHHOM TEME, aHAIM3 HAyYHBIX MCTOYHHKOB IIO
3aJlaHHON TIpobIeMe.

3. CaMOCTOSTENbHOE M3YYEeHHE OTACIHHBIX BOIPOCOB
TEM IUCUUIUIUHBI, HE PacCMaTPUBAEMBIX Ha 3aHATHA
CEMHHAPCKOTO THUTIA.

4. UccnemoBarenbckasi padoTa 1Mo TeMam

JUCIMILIUHBL. Y4aCTHE B KOHPEPEHIUAX, KPYTIIbIX
CTOJIaX, CCMHHAPaX.

[TucbMeHHast KOMMyHMKaIKs B
npodeccuonanbHoOM chepe
AHHOTHpPOBaHME, PE3IOMUPOBAHHUE U
pedepupoBaHre Ka4eCTBEHHON TPECCHI

1.BoinosHeHHE eKEeHEIeTbHBIX JOMAIIHUX 3a/IaHHUi 110
Kypcy .

2. IlpopaboTtka yueOHOTO MaTepraa 3aHsTHH.

3. Towuck, u3ydyeHune U Mpe3eHTanus: HHGOpPMAIMHU 110
3a/IaHHOM TeMe, aHaJiM3 HAyYHBIX HCTOYHHUKOB IO
3aJIaHHOU TIpobJIeMeE.

3. CaMOCTOSTENbHOE M3YyYCHUE OT/CNILHBIX BOIPOCOB
TeM JUCLHIUIMHBI, HE PAacCMaTPHBACMBIX Ha 3aHSATHS
CEeMUHAPCKOTO THIIA.

4. VccnenoBarenbckas paboTa 1o TeMam

JMCUHUIUIMHBL: y4acTHe B KOH(DEPEHIHAX, KPYTIIbIX
CTOJIaX, CeMUHApax H Ip.

5. AHHOTHpPOBAHUE, PE3FOMUPOBAHHUE U
pedepupoBaHre KaueCTBEHHOM MPECChl

Kapbepa u mouck paboThI.

1.BeImonHeHNE exXeHEeIeTbHBIX JIOMAIIHAX 3aJ[aHuH 110
Kypcy .

2. Ilpopabotka yueOHOrO MaTepuana 3aHsTHH.

3. Tlouck, m3yveHnue u mpe3eHTaIys HHGOpMAIHK 110
3aJJaHHOW TeMe, aHalW3 HAyYHbIX HMCTOYHHKOB II0
3aJlaHHON TIpobIEMe.

3. CamocCTOsTENPHOE HM3YyUYEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE pacCMaTPUBAEMBIX Ha 3aHSTHS
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbckast paboTa 1o TeMam

JUCIUTUIMHBL: Y9acTHe B KOHQEPEHIHSX, KPYTIIBIX
CTOJIaX, CEMHHApaXx U Mp.




7. ©OHJ OHEHOYHbLIX CPEJACTB

7.1. OueHoYHbIC MaTEePHAJIBI 1JIsl IPOBEACHHUS TEKYILIEro KOHTPOJIsl YCIIeBAEMOCTH

Ne HanmeHoBaHMe TeMbl CpencrBa Tekyuiero Ilepeyenb KOMIeTeHI U
n/m | (pa3gesna) IMCUMILIMHBI KOHTPOJIAl yCIIeBAEMOCTH
(MoxyJis)
1 | aocTpaHHBIN A3BIK IS YCTHBIH 0mpoc VK-4, OIIK-8
npodecCHOHATbHBIX Henel | A10KIa
OcoGenHoctu
npodeccnoHaTbHOMI
JIeJIOBOM KOMMYHHUKAIIUU
2 | TenedoHHBIE IEPETOBOPHI YcTHblii onpoc. YK-4, OIIK-8
Huckyccust
[Ipe3eHTanus foKnana
3 | Ocobennoctu oopmiieHrss | YCTHBIH ompoc. YK-4, OIIK-8
JIEJIOBOM KOPPECTIOHICHIINH HAuckyceus
Jloxnan
4 | YcTHasE KOMMYHHUKAIUS B VeTHBIH onpoc. VYK-4, OIIK-8
npodeccuoHaIbHOM chepe | AMCKYCous
[Ipe3eHTanus qoKnana
5 | IlucbmenHas YerHsrii onpoc. VYK-4, OIIK-8
KOMMYHHKAITUS B Huckyccus
npodeccuoHabHOU chepe Ipesenrauns noxnana
AHHOTHpOBaHHUE, AHHOTHPOBAHHNC,
PE3IOMHUPOBaAHUE U PESIOMUPOBARHC H
pedepupoBanme pe(bepI/IpOBaHVI/Ie
KaueCTBEHHOU MPecChl KauCCTBCHHOM MpECChl
6 | Kaprepa u nouck paGoTsl. YCTHBIH onpoc. YK-4, OIIK-8
Huckyccus
[Ipe3enranus noxinaaa
AHHOTUPOBaHUE,
PE3IOMHUPOBAHKE U
pedepupoBanue
Ka4eCTBEHHOM MPECCHI

B ynuBepcutrere BPC mpumensiercss nmpu peanu3alid BCeX AMCHUIUIMH (B TOM YHCIE TIPU
OLIEHUBAaHUU KYpPCOBBIX palbOT (MPOEKTOB)) U MPAKTHK, YCTAHOBJIEHHBIX ydyeOHbIMH miuaHamu OII
BO.

Onenka oOyuatorierocs o aucuumuinae B BPC gpopmupyercs us:

- 0ayIoB, MOJIyYEHHBIX IIPU MIPOBEIEHUH TEKYIIET0 KOHTPOJI yCIIE€BAEMOCTH;

- 0aioB, MOJYYEHHBIX Ha MPOMEXYTOYHOH aTTeCcTalUH.

bannbl, momydyeHHble 0OydarolUMCSl MPU MPOBEIEHUU TEKYIIEro KOHTPOJIS YCIIeBAEMOCTH,
NpPEJCTAaBIAIOT €000 cymMMy OajioB, MOJXYYEHHBIX [0 KOHTPOJIBHBIM TOYKaM, a TakKke
JIOTIOJTHUTENBHBIX U TPEMHUATIBHBIX OaJUIOB.

Pe3ynbraThl TEKyIIEro KOHTPOJS YCIEBAEMOCTH (UKCUPYIOTCS B €AMHBIX JUISI BCETrO
YHUBEPCUTETA KOHTPOJIbHBIX Cpe3ax, YCTaHABJIMBAEMbIE MOCIIE ONPEAEIEHHOT0 Meproa 00ydeHHus..
st ouHOM (GopMbl 00yUeHHs YCTaHABIMBAIOTCS 2 KOHTPOJIBHBIX Cpe3a B KaXJIoM cemectpe. s
3a04YHOM — [0 pe3ysIbTaTaM UTOIOBOI'O KOHTPOJISI OCBOCHUSI TUCIUTIINHBI.

ITo kaXx10My KOHTPOJIBHOMY Cpe3y 00ydarolieMycsi HAaUHCISIOTCS OalyIbl 3a:

- TOCEeNIaeMOoCTh B orleHuBaeMbIi mepuos (20%);

- pe3ynbTathl 00yueHus mo (80%):

a) OCBOCHHBIM 32 OLIEHWBAaEMBI MepHro/] pasnenam U (win) Temam (ouHas popMma oOyueHus);

0) aucrumuuHe (OYHO-3a04YHas U 3a04yHast hopMa 00ydeHus).

[To nucnunune oOyyaroneMycst MOTyT ObITh HAYUCIICHBI:

- JIONIOJHUTENbHBIEC OAJIBI;



- TpeMHuaIbHbIe OaIbL.

[TepeBon oreHOK M3 MATHOAUIBHON CUCTeMBI orleHUBaHus B 100-0apHYI0 IO AUCITUTUITHHAM
U TpPaKTHKaM, a TaKKe OIECHOK OOYyJaromMXCs, IEPEeBECHHbIX B YHHBEPCHUTET U3 JPYTUX
OpraHu3alyii, OCYLIECTBIAIOIINUX O0O0pa30BaTeNbHYI0 JAEATeNbHOCTh, B KoTOopelx bBPC He
MPUMEHSIIACh, U B IPYTHX MOJOOHBIX CIIyYasX OCYIIECTBIICTCS CIEAYIOIINUM 00pazoM:

- «oTaAN4YHO» - 85-100 0a/1710B;

- «xopoiuoy - 70-84 6asnos;

- «y/I0BJIETBOPHUTEJIbHO» - 51-69 6a/1710B;

- «3a4TeHo» - 51 HaJu.

MaxkcumanbHOe KOJIMYECTBO 0ayIoB 00YyYaromerocs o OJAHOM AUCHUILIMHE (BKIII0OYas Oalbl,
MOJyYCHHbIE TPU MPOBEACHUU TEKYIIEro KOHTPOJS YCIIEBAEMOCTH, M Oajibl, MOJIydYeHHBIE Ha
MIPOMEXKYTOYHOU arrecTanuu) coctarisieT 100 6amios.

Ecnmu cpemumii peWTHHroBBI Oaul  CTyAeHTa 1O JAUCHUIUIMHE TapaHTHUPYeT eMy
MIOJIOKUTEIbHYIO OLIEHKY, B COOTBETCTBMM CO LIKQJIOM OLIEHOK, TO IpEernojaBaTesb 00s3aH IpH
KEJAaHUM CTYJICHTAa BBICTABUTH COOTBETCTBYIOIIYIO OLEHKY O€3 MTOrOBOTO KOHTPOJSI, MPOCTABHB
MOJTYYEHHBIN UM CPETHUN PEUTHUHTOBBIN OaJLI.

CTyneHT MOXET MOBBICUTh CBOM PEUTHMHIOBBIN 0asul, MPOX0Js UTOrOBbII KOHTPOJIb, HO IIPU
9TOM BECOMOCTb HAOpPaHHOTO B XOJIe¢ TEKYILEro KOHTPOJs CpEeIHEro peuTuHrororo Oasia
cocrtasisiet: 0,5 (50%).

[lo nucunumIvHE ¢ UTOTOBBIM KOHTPOJEM — «3a4€T» CTYIEHT AOIYCKAeTCs K cAade 3adyera
TOJIBKO B TOM CJly4ae, €Clli €ro CpelIHUN PEeUTHMHIOBBbIM Oanm mo mroram cpe3oB cocrasiser 30 u
BbIlIE. B NpOTMBHOM cCilydae OH aBTOMAaTHYECKM IIOJIy4aeT — «He3auTeHo». Eciau ero cpenHuit
PEUTUHIOBBIM Oayul MO MTOraM Cpe30B cocTaBisieT 51 M BbIlIE, OH aBTOMATUYECKU IOJIy4aeT —
«3a4TEHOM.

B ciydasx, korzia CTyACHT jKeJlaeT MOBBICHTh CBOM PEUTHHTOBBIN 0aJUl M IPUHUMAET PELICHNE
y4acTBOBaTh B IPOMEXYTOYHOM aTTECTAllMM, TO BECOMOCTb CPEIHEro PEUTHMHIOBBIX OAalIOB,
MIOJIyYEHHBIX TIpU TMPOBEACHUU TeKYyIero KOHTPOJISI YCIEBAEMOCTH M IIOJYyYEHHBIX Ha
MPOMEXYTOUHOM artectanuu coctasiset: 0,5 (50%) u 0,5 (50%).

[Ipn mpoBeneHUM TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH IIpenojaBaTellb MOXET Y4YecTh
JIOTIOJTHUTENbHBIE OaJUTbI B KQU€CTBE MPEMUANIbHBIX 0alJIOB, HAUUCIIIEMBIX 00y4atoLIeMyCsl:

- OIpeJIeNIeHUs JOTIOJHUTEIbHBIX 0alJIOB IO HAYYHO-HUCCIIEI0BATENIbCKON AESITEIbHOCTH

Iloka3aTtensn Bajabl
[lyGnukanust craTb B KypHajie, COOPHUKE TPYIOB POCCHICKOH, permonanbHoi, | Ot 5 mo 10
BY30BCKOH KOH(epeHIINH
[TyOnukainusi Te3ucOoB cTaTbl B COOpPHUKE TPYIIOB POCCHUICKOHM, permoHansHOH, | OT 5 mo 10
BY30BCKOI KOH(epeHINH, ICTTIOHUPOBAHUE CTATHH
Joknanel Ha KOH(EPEHIMSIX: BHYTPUBY30BCKHUX, MEKXBY30BCKUX, Bcepoccuiickux u | Ot 5 mo 10
MEXTYHAPOJHBIX
VYyacTue B KOHKypcax IpaHTOB: BHYTPUBY30BCKUM, perHOHANIBHBIN, Bcepoccuiickuil | Ot 10 go 15
1 MEXIYyHapOIHBIH
VYyactue B koHKypcax HUPC: BHyTpHBY30BCKHH, permoOHaIbHBINA, Becepoccuiickuil | Ot 5 o 10
1 MEXIYHApOIHbII
YyacTue B U3rOTOBJICHUU IEMOHCTPAIIMOHHBIX MaTEPHUAaIOB, HATVISIAHEIX U yaeOHo- | OT 5 10 10
METOIUYECKHUX IMOCOOHH U T. 1.
[lony4yeHue maTeHTa, CBUAETEIBLCTBA HA OXPaHy HHTEIUIeKTyanbHoi cobctBeHHocTH | Ot 10 1o 15
Yyactue B By30BCKOH, MEKBY30BCKOH, BCEPOCCHICKOM OIMMITHAAaX Ot 51010
BHeapenue pe3ynbTaToB UCCIISIOBAHUH B yUeOHBIN, MPOU3BOJICTBEHHBIN Mpolece Ot 51010
- OIpEeJIENICHUS JOTIOTHUTEIbHBIX 0aJJIOB O OOIIECTBEHHON ACSITETbHOCTH
Iloka3aTtensn Banabi
YyacTue B OpraHu3alldOHHON CTPYKType (akKyJbTeTa: CTapocTa IPyIIbl, Kypca, Ot 10 go 15
podopr CTyIEHTOB aKyIbTeTa U T. 1.
Opranunzanusi pa3oBbIX OOIIECTBEHHBIX aKIMi Ha (haKylbTeTe, B YHHUBEPCUTETE U Ot 10 1o 15
T.J.
Yyactre B KyIbTypHO-MaCCOBBIX MEPOIIPHATHAX Ha (aKyJIbTeTe, B YHUBEPCUTETE U Ot 10 mo 15
T.JI.




Yyactne B BY30BCKMX  CIIOPTHBHBIX,  OpraHU3aI[IOHHO-BOCIIMTATEIBHBIX Ot 10 mo 15

MEPOIPHATUIX
Yyactne B TOpPOICKHMX,  OOJACTHBIX  CIIOPTUBHBIX,  OPraHHU3AIOHHO- Ot 10 oo 15
BOCIIUTATEIBHBIX MEPOIIPUSITHSIX

Yyactue B POCCHUHCKHX, MEXJAYHAPOJHBIX CIOPTHBHBIX, OpraHU3aI[OHHO- Ot 10 mo 20

BOCITUTATCJIbHBIX MCPONPUATHUAX

BecomocTh cpeaHero peiTHHroBoro 0amia u 0aioB, MOJYyYEHHBIX Ha Mepecaadye, COCTABISET
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecnmu crymeHT mocne mepecqaud HE TOJNYYHJT TOJIOKHUTEIBHOW OIICHKH, TO OH B
YCTaHOBJICHHbBIE BY30M CPOKH HMJIET HA KOMHUCCHOHHYIO IIepecady AUCIUILINHBL.

Becomocts cpegHero Oaia, TOMYyYEHHOTO TPH KOMHCCHOHHOW C/ade, COCTaBIIsieT,
cootBeTcTBeHHO 0 (0%) 1 1 (100%), a 6amibl, moIy4YeHHbIE IPU TOBTOPHOU CAaYe — aHHYJIUPYIOTCS.

CTymeHT, IpONMyCTUBIINI TEKYIUI KOHTPOJIb IO YBAKHUTEIHHOU MpUiKnHEe (00I€3Hb WM UHBIC
MPUYMHBI, TOATBEPKACHHBIE JOKYMEHTAJIbHO), MOJDKEH €ro MHpOWTH A0 CJauyd CIEAYIOLIEro
MIPOMEXYTOYHOTO KOHTPOJIS IO AWCHHIUIMHE. J[s 3TOoro C paspemieHust AckaHa (QakKyJbTera,
JTUPEKTOpa UHCTUTYTa (HOPMUPYETCS UHAUBHIYaIbHAS OAITTbHO-PEHTHHIOBAs BEIOMOCTb.

Hroromast omeHka Mo pe3yjbTaTaM OCBOCHHS IHCHIUIUIMHBI BBICTABISIETCS MO S-0ayuTbHOMN
mIKaje Wik B 3auyeTHoOM ¢opMmaTte (B COOTBETCTBUU C (DOPMOI MPOMEKYTOYHOW aTTECTAllUU I10
JTUCIUTIINHE, YCTAHOBJICHHON YU4E€OHBIM IJIAHOM).

HtoroBast oleHKa 3aHOCUTCS B JK3aMEHAIMOHHYIO (3aU€THYI0) BEAOMOCTh M 3aU€THYIO
KHIDKKY CTYICHTA.

HToroBelii rocyJapCTBEHHBIN AK3aMEH MO CIEeHUaNbHOCTH oneHuBaercsa no 100 — 6amibHON
IKase.

[IpaBuna nepeBona oneHok u3 100-0aIbHOM CHCTEMBI B MATUOAIIBHYIO CUCTEMY MPUBEACHbI
B Tabsure 1.

®DopMa NpPoOMeKYTOYHOM OTpuuarenbHas IMonoxurtenbHbIE
aTTecTaluy Mo OIleHKA OLIEHKH
AUCHUILINHE, MPAKTHKE
3auer He 3auteno 3auTeHo
(menee 50 6amI0B) (6om1ee 50 6amioB)
KypcoBas pabora HeynosisierBopuren | YA0BJIETBOPUT Xopomio OTimaHo
3ayer ¢ OIeHKOi bHO eJIbHO (70-84 (85-100
DKk3aMeH (menee 50 OawioB) (51-69 6amnoB) 0aJJIOB) 0aJIoB)

7.1.1 llpuMepHBbIii IepevyeHb 3aJaHUI 1/l TEKYIIero KOHTPOJIA
Awnrnuiickuii si3pix Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can
be relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.



PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International
School

*Responsibilities:

» Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS ¢ Communication skills ¢ Ambitious and perfectionist ¢ Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful
| Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I Bapuanr
OdopmiieHne 1en10BOro nucbMa
1. Pacnonoxwure yacTu J€JI0BOTO MUChbMa B IPABUIIBHOM HOPSIKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer
us to supply a substitute, or would you rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnionoxure yacTu 1e50Boro nucbma B npasmwiibHoM nopsake BAPMAHTBI OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.



B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021
C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnomnoxure gactu ACJIOBOI'0 NMCbMa B IIPABUJIBHOM MMOPAAKE
BAPUAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Tostet, camoreT, OmieT, OWIIET B OJIHY CTOPOHY, OWJIET Ty/Ja M 00OpaTHO, JCTCKHUI OWIIeT, Oarax,
pyuyHas Kjiajab, MACHOpPT, OXpaHa, TaMOXKEHHAs JeKJIapaluus — 3aloJIHATh TaMO>KEHHYIO
JeKJIapaliioo, KOMaHJIUPOBKa, OpOHHpOBaHWE — OpPOHUPOBATH, IMOKYIATh, MEHSATH, IJIATHTH,
MO3BOHUTH, MOJITBEPAUTH, OTMEHUTh, PETUCTPALIUS — MPOXOJUTH PETUCTPALIUIO, HAUMHATHCA —
IIPOJIOJKATBCS — 3aKaHYMBATHCS, IIOCANKA, PEMC C IEepecagkor, IPsIMOM peinc, NOCaI0YHbIA
TaJIOH, MECTO Y OKHA, OTIPaBJIEHUE, MPUOBIBATH, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - Jlodpoe yTpo!
Mucc Mamenn: - J1o6poe yTpo!
Accucmenm: - Muctep dxon Xayspa?
Mucc Mamenn: - Jla. 51 xotena Obl 3HaTh, MOXET JIU MUCTep XayspJl NPUHATH MeHs. MeHs
30ByT Mare.
Accucmenm: - Coxanero, HO MucTepa Xay3paa OdeHb 3aHAT ceroaHs. OH Oyxer Ha
cOOpaHMU CEroHs THEM, U Y HETO HECKOJIBKO BCTPEY BEUEPOM.
Mucc Mamenn: - He Mmornu 661 Bel Ha3HaUUTH BpeMs JUis MeHs?
Accucmenm: - Jla, koHeuHO. S TonbKO mocMOTpro ero pacnucanue. Yersepr, 17.30, Bam
MOIXOIUT?
Mucc Mamenn: - Het. boroch, 1 HE CMOT'Y B YETBEPT.
Accucmenm: - Torga He cMokeTe Bbl IpUNTH B IOHEAEIBHUK B 9 4acoB?
Mucc Maremt: - [la, 5T0 BpeMsi MHE ITOAXOAUT
Accuctenrt: - Xopowo. Toraa s Ha3Hauy Bam Ha 9 yacoB B IOHEAEIBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by companies
and (2) ___. Toreply to an advertisement isto (3) ___ for a job. You becomea (4) ___ oran (5)
. Youwritean (6) __, or fill in the company“s (7) __, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __, i.e.
selected to attend an (12)

6. HepeBezmTe TEKCT yCTHO. Boinmuminre u3 Hero npe;[nomemm, B KOTOprX CO):[ep)KI/ITCH
cjaenymomas naHpopmauus, ¥ nepeBeAuTe UX NMCbMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning



Answer the following questions: What forms of Communication do you know?
What does Paralanguage mean? Politeness manifests itself differently in different cultures.
Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and
Italians "loud" and associate zank and quarrel with a conversation led for this "normal." We also
use our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can have
different meaning depending on the culture, is called nonverbal communication. In the Arab
world and in southern Europe, we attach great importance to firm, direct eye contact. In South
and East Asia, a direct view could be understood as intrusive or even hostile, intense eye contact
is considered intimidation for many Asians. If in Western cultures the smile is clearly associated
with kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. OdopmueHnue pesoMe, MUChMa-3asBICHUS, MHCbMa-yBEAOMIICHHS, MUChMa-3ampoca.
Ompenenure, K KakoMy BHUAY JEJIOBOIO JOKYMEHTAa OTHOCUTCSA TMPEACTABICHHBIM HIKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.l Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of



view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.
A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards



others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to

myself how smart I am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it

out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.



C If you sincerely intend to help or assist someone, do not hesitate to give
advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations

empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA



5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early

is advisable. Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an

attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye

contact.

e) Present your business card with your right hand only

because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I°d really appreciate it if you could authorize this expenditure.



HpaKanecmle 3aJaHus JISl TEKYHIEro KOHTPOJIst 3HAHMH CTYACHTOB-MAaruCcTpaHnToB

3ananue 1.0npenennte, 03HAYAET JIH CJIOBO CTPAHY WM HAIMOHAJIBLHOCTH H MOCTaBbTe OYKBBI U ‘C’
(‘country’)umm ‘N’ (‘nationality?).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2./lonoJTHATE NpeNJIoKeHUs CJI0BAMHU U3 PAMOYKH
| short/ heawy / big / early / long / fast |
Hamnpumep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. ITonGepuTe BbIpaKeHUs U3 ABYX CTOJOMKOB 1 00pa3yiiTe ¢pa3pl, HanpuMep:
__C__tothe cinema on Friday night.
a) | often play 1 to the gym.
b) I never listen 2 golf on Saturdays.
c) I love going 3 TV after work.
d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.
f) Idon’like going
9.ITonGepuTe OTBETHI K BLICKA3bIBAHUSM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
c) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike
B:
5 A: My name’s lan.
B:
6 A: See you later
B:

3aganue 9.BriOepuTe HY)KHOE CIIOBO U3 PAMKH U 3aIIOJTHUTE MPOITYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually on the left-hand side
against the margin.

3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called .




6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3apanme NelO
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

N

. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your




main ideas to a friend.

9. Connect with your audience. I. Speak to supportive audiences in small

forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.

(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

- o a0

Talk to the person asking the question.

When answering a question begin by addressing the questioner, then turn to others in
the audience. When you finish, look to some other part of the room and ask, “Who
else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a
whole new subject.

Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

Turn certain questions back on your audience, asking for their input.

Retain control of the situation, deciding when to move on.

4. Complete the following passage:



In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation

An4 ... serves two purposes: D anticipation

1. Itactsasabridge, a5 ... from one part | g gatherings
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.



C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.

We are one of the world's ............. Lin consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2, If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... $before ............... 4

them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... S
groups of end-users with particular characteristics. We look at the marketing .............. 6 This
includes the best way of distributing the product, deciding which ............. " and retail
................ & we are going to use. In the early stages, when the market is growing fast, it can be
quite .....oeeninnnnn. %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one

or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4  a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a) outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but

fewer than 7 million showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

Under the agreement, NCR will ............... (source) the manufacture of its computers to

Solectron for at least five years.

We opened a chain of private nursery schools. We miscalculated our costsand ...............

(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

B~ w
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6 There are some companies with big problems because they ............ (extend) themselves in real

estate.
7 He s a skilful politician who has
8 The government has

(manoeuvre) his rivals.
(run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each

noun.
1) asuggestion
a) put forward b) make
2) aproposal
a) accept b) agree
3) anidea
a) deny b) have
4) aproblem
a) face b) deal with
5) adecision
a) come to b) do
6) asolution
a) put forward b) look for

C) reject d) do

c) consider d) make

c) put forward d) suggest
) make d) sort out
c) reach d) take

c) work out d) deal with

9. Choose the best alternative from the words in brackets.
1  Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)

speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,

academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

4 1f you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied

with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a)

2 Bank deposits are disappearing as nervous
investors send their money abroad. 'The b)
situation is absolutely

3 The organisation's systems have been c)
severely d)

4 The finance minister said the budget was  e)
totally

5 The new management techniques were f)
found to be highly

6 Making films in Britain is unbelievably 9)

7 The country's international position is
now exceptionally

disastrous’, said one bank manager. ‘It
couldn’t be worse.’

badly hit by the closure of the mines, which
cost 10,000 jobs.

stable, secure and hopeful.

difficult, but much easier than it was before.
criticised by auditors, who found corruption
and mismanagement.

unrealistic, and a new budget will have to be
presented to parliament next week.
successful in 30% of companies and
moderately successful in 45% of cases.

7.2. OueHOYHbIEe MATEPHAJIBI 1JIsl TPOBEACHHUS MPOMEKYTOUYHOM aTTeCTANNHU
1. Cemectp — 1; popma aTTecTanum — 3a4eT.
2. llpuMepHbIii IepevYeHb BOMPOCOB K 3a4eTy

IIpuMeps! BONIPOCOB /1 3a4eTa



dopmanibHOE 1 He(hOpMAaITLHOE JIEIOBOE MUCHMO.
Kinunre B 1enoBoM nHUchME.
AOOpeBUaTYpHI B ICIIOBOM ITHCHME.
Oco0EHHOCTH JIETI0BON JOKYMEHTAITHH.
Kontpakr. Tumsl COBpeMEHHBIX KOHTPAKTOB.
OO0pa3ziubl KOHTPAKTOB.
Knume koHTpakToB.
CrneuunanbHasi TEpPMUHOJIOTHSI B KOHTPAKTaX.
OrpeziesieHUEe U THUIIBI IEJIOBBIX BCTpPEY.
10 [1nanupoBaHue NpoBeIeHUs JeI0OBOM BCTPEUH.
11. ®yHkunMoHaIbHBIE OCOOCHHOCTH S3bIKA JIEJIOBBIX BCTPEY.
12. Knunie 1emoBbIX BCTPEY.
13. Onpexnenenue M TUIBI TPE3EHTAIMH.
14. CtpykTypa Npe3eHTaINH.
15. Kunie B npe3eHTanuu.
16. Ctunmuctuyeckre 0COOCHHOCTH ITPE3eHTAIU.
17. Onpenenenue u TUIBI IEPETOBOPOB.
18. OcobeHHOCTH sI3bIKa MIEPETOBOPOB: JIEKCHKA, (PYHKIIMOHATbHBIE CTHIIH, IUCKYPC.

CoNoOR~WNE

1.lonosinuTe pa3rosop Ha koudepenuun. Mosuiu npeacrasiasier Camy kosuter: doesn’t/is/are / do/
isn’t / aren’t

Molly Hello. My name ___is__ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananme 2. [Tpounraiite Texcr Legal education u nepenaiite kpaTkoe coJep)KaHue Ha aHTTTHICKOM
SI3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In



contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananue 3. CocTaBbTe aHHOTAIMIO K clieayromemy Tekcty:Legal education

3ananme 4. [ToaroroBbTe Npe3eHTALNIO CBOCH HAYYHOH CTAThbU WM AOKJIAJ1a, UCIOJIb3YsI
HwxenpuBeieHHbIE BBIPAKEHHUS .

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... [ have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the

history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to

discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5.I1pounraiite Texct Speaking on Public u mepenaiite kpaTkoe coaepkaHue Ha
AHTJIUMCKOM SI3BIKE:!
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;




3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3ag!aﬂne 6.0TBeTHETE HA BOITPOCHI 11O COACPIKAHUIO TEKCTA.

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. TIpounTaiiTe TEKCT HAa PYCCKOM SI3bIKE U MEPEAalTe ero cojepKaHne Ha aHTJTUHCKOM U
HA00OPOT.

23. CormocraBbTe aHIIIHIICKOE (PYCCKOE) CIIOBO MIIA BBIPAXKEHHUE C €TI0 TIEPEBOIOM.
24. IlocraBbTe BOIIPOCHI K JTaHHBIM IIPEIUIOKCHUSIM.

25. CnenaiiTe TaHHBIC MTPEIOKCHHUS OTPUIIATEILHBIMH.

26. BcTaBpTe MpOMYIICHABIE CIIOBA B IAHHBIN TEKCT.

3aganue Ne7 [Ipounraiite u nepeeaure TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

3a/1a}me 8. OHpe,I[eJ'II/IT €, KaKUe¢ U3 HUKCTICPCUUCIICHHBIX ITYHKTOB MOT'YT OBITH HanOoJIee
npurogabivu s CV (. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.

Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.



Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion



J sharing
2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue

1...... : How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below."” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.



When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption s, 1 ......



e The authoritative assumptionis, 2 ......
e The self-serving assumption is, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart |

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

"‘

D Listen, listen, and listen
E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Beready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.



d) Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations
empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most
important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1) Singapore a) Punctuality is very important. Arriving a few minutes early is
2) China advisable. Talking with hands in pockets is considered rude.

3) Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
4) USA intimidate the speaker.

5) Spain c) Remember that the O.K. gesture is considered obscene.

6) Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask aclose colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?
b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?



4. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.

a) 1 wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. IlepeyeHb KOMIIETEHI NI 1 HHAMKATOPOB MX 10CTHKECHHS, ONMCAHNE KPUTEPHEB
OLICHUBAHUS KOMIIETEHINI NPeACTaBJISIIOTCHA B Ta0Jau1e

Kox xommereHmun,

YPOBHHM OCBOEHHUSI KOMIIETEHIIUM

HUHIUKATOPBI IIponBUHYTHII ba3oBblit IToporossrii He ocBoensl
JOCTUKEHHUS KOMIIETEHLIUU
xommnerenuun (/1K) «OTJIUYHO» «XOpOLIOY «YJIOBIICTBOPUTEIBHO» | «HEYIOBIECTBOPUTEILHON
«3aYTEHO» «HE 3a4TCHO»
YK 4.1 3HAET - COBPEMEHHBIE | YMEET - BEIOMPATh U He 3HaeT COBPEMEHHBIE
Bribupaet Ha KOMMYHHUKATHBHBIC KOPPEKTHO KOMMYHHKaTHUBHEIC
TOCYJJApCTBEHHOM U TEXHOJIOTHH, B TOM UCTOJIE30BATE TEXHOJIOTUH, B TOM YHCIIC
HMHOCTPAHHOM (-BIX) "ncie Ha COBPEMCHHEIC Ha  MHOCTPaHHOM(BIX))
HHOCTPaHHOM(BIX)) KOMMYHHKATHBHBIE
SI3BIKAX s3bIKe(ax), JUTST
si3pIKe(ax), TEXHOJIOTHH, B TOM
KOMMYHHUKATUBHO aKaJEMHYECKOTO u
JUTS aKaJIeMHYECKOr0 | YHCIIe Ha
MpUEMIIEMbIE CTUIN H PO ECCHOHATBHOTO | HHOCTPaHHOM(IX)) HpO(bGCCHE)HB.J‘ILHOFO
JIeTIOBOTO OOIICHUS, B3ANMOICHCTRIS, a3bike(ax), B3aUMOJICHCTBUS;
BepOalIbHbIE U (YHKIIMOHAIBHBIC I akagemuueckoro u | KOMMYHHKAaTHBHO
HeBepOaIbHbBIE CTHIH, BepOanbHbIe U | MPOdecCHOHATBHOrO MpUeMIIEMbIE CTUJIN
cpencTBa HeBepOabHBIE B3aUMOJICHCTBUS; JIEJIOBOTO o0I1IeHH S,
B3aHMOﬂeﬁCTBHﬂ C CpeacTBa YUUTBIBATH 0COOEHHOCTH BepGaJII)HLIe u
MapTHEPAMH. HPO‘beCCH?HaHLHOFO CTHII _ B | meBepbanbHble CpencTBa
HHK'41 B3aMOJCHUCTBUA, HpO(i)eCCI/IOHaHBHOI/I B3aHMOHeﬁCTBHH C
paBuiia KOMMYHUKAIIAN;
BriOupaet Ha . MapTHEPaAMH.
podheCCHOHATBHOM KyJIbTYPHO IIPUEMIIEMO
roCyIapCTBEHHOM U
O9THUKH YCTHOI'O n | BCCTHU JCIIOBBIC
MHOCTPAHHOM (-bIX) MHChMEHHOTO TIeperoBophsl B MPOIIECCe
A3BIKaX B3aMMOJIEHCTBUS € | IPOeCCHOHATBLHOIO
KOMMYHHUKAaTHBHO apTHEPAMHU U | B3aUMOJEUCTBUSA Ha
NpUEMJICMBIC CTUIIN COLIMOKYJIbTYPHBIE roCyIapCTBEHHOM U
JIEIIOBOTO OOIIEHWIS, pazHyus HHOCTPAHHOM (-bIx)
BepOAIbHEIE U po¢eCCHOHATBHOM SI3BIKaX
HeBep6aﬂLHBIe KOMMYHUKAIIUN Ha
cpencTBa Trocy1apCTBEHHOM u
. WHOCTPaHHOM  (-BIX)
B3aMMOJICHCTBHUS C
S3BIKax
MapTHEPAMHU.
NaK-4.2 3HaeT SI3BIKOBBIE | -HCIOJIb30BATh He 3HaeT  S3BIKOBbIE
Ucnonb3yer cpeacTsa IS MH()OPMAITHOHHO- cpeacrsa I
MHGOPMAITUOHHO JOCTHKEHUS KOMMYyHHKaIlHOHHBIC JOCTHKEHUS
KOMMYHHUKAIMOHHBIE po(heCCHOHATEHBIX Tex‘éonomﬂ TIpH HOHCKE | hodeccHoHaTbHBIX
9] HECOOXO0IUMOU ]
TEXHOJIOTHH NIPU LeJed Ha PYyCCKOM, A Hened  Ha - PYCCKOM,
MoUcKe HeoOX0AUMOn OJTHOM u HHQOpMALLH % | pontom u
o pol nporecce pemenus | PO
nH(pOpMaIuu B MHOCTPaHHOM(BIX) PATHYHBIX MHOCTPaHHOM(BIX)
IIPOLIECCE PELICHHUS SI3BIKE(aX) B PAMKAX | oMMyHHKATHBHBIX A3bIke(aX) B paMKax
Pa3IUYHBIX MEXJINYHOCTHOTO H | 3amau Ha | MEKIMYHOCTHOTO u
KOMMYHUKATHBHBIX MEXKYJIBTYPHOTO rOCYIapCTBEHHOM U | MEXKYJIBTYPHOTO
3a1a4 Ha o0mmeHus HHOCTPaHHOM (-pIX) | OOIIEHHS.
rocy1apCTBCHHOM U A3BIKAX.
WHOCTPAHHOM (-bIX)
SI3BIKAX
UJIK-4.3. - BECTH JIEJIOBYIO -He 3HaeT
Bener nenosyto HEPETUCKY, yIUTHIBAsI OCOOCHHOCTH ~ CTHIIMCTHKH
NEePENNCKY, YIYUTHIBasI 0COOCHHOCTH o(hHuLIUaTbHBIX u
0COOEHHOCTH CTHITUCTHKA HEOPHUIMAITBHBIX TTHCEM;
O(PpHUIIMAJIBHBIX U -
T —— o COLIUOKYJIBTYpHBIE
HEO(HMIMATBHEIX NIUCEM, | pasauyus B tdbopmare
opHUITHATHHBIX U
COILIMOKYJIbTYPHBIC KOppeCriOHACHI NN Ha
Heo(UIINaTHHBIX

pasnuuust B popmare




IIHCEM,
COLIMOKYJIBTYPHBIE
pasnnuus B popmare
KOPPECIIOHCHLINY Ha
rOCyJapCTBEHHOM U
WHOCTPAaHHOM (-BIX)
SI3BIKAX

KOPPECTIOHICHIIUY Ha
rOCyJapCTBEHHOM U
WHOCTPAHHOM (-BIX)
SI3BIKaX

rocy1apCTBEHHOM u
HWHOCTPAaHHOM (-bIX) A3bIKax

NIK-4.4. -BBITIONTHSATH TIEPEBOT | HE 3HaeT
VMeer aKaIeMHIEeCKUX 1 CIIOCOOBI HPOBEJCHUSA
KOMMYHHKATHBHO W Mpo¢eCCHOHANBHBIX YCTHBIX ACJIOBBIX
KyTBTYPHO TEKCTOB C HEeperoBOpoB B  Ipolecce
PUEMIIEMO BECTU WHOCTPAHHOTO (bIX) Ha Hpocbeccn? HaTbHOTO

o B3aUMOICHUCTBHSA Ha
YCTHBIC JIeJIOBBIC roCcyJapCTBEHHBIN FOCY IAPCTREHEOM "
pasroBopbl B SA3BIK. HHOCTPAHHOM (-bIX) A3BIKaX;
nponecce TEXHUKY nepeBojia
podeCcCuOHANBHOTO aKaJ[EMHYECKHX u
B3aUMOJICUCTBUA  Ha npodeccroHaIBHBIX
TOCyIapCTBEHHOM H TEKCTOB € HMHOCTPAHHOTO
MHOCTPaHHOM  (-BIX) (BIX) Ha TOCYIApCTBEHHBIN
SI3BIKAX. A3BIK
KOMHGTCHHI/IH 0COOEHHOCTH HCIIOJIB30BaTh He 3HaeT OCOOEHHOCTH
OIIK 8 MeJarorn4eckon COBpPEMEHHbBIC MIPOEKTHPOBAHUS
Crocoben JEATEIbHOCTH; CIICLIMAJIbHBIC MeIarorun4ecKoi
MIPOEKTUPOBATh TpeOoBaHUsI HAy4YHBIC 3HAHUA U | neqTenbHOCTH OCHOBE
IeIarOru4ecKyro cyOBeKTam pe3yJIbTaThl CIIEIMAJIbHBIX  HAay4YHBIX
JEATEIIbHOCTDh Ha eJarorndecKon UCCIIENOBAHUT  JJIs 3HAHUM,
OCHOBE CIIEIIMaJIbHBIX HEATEIIBbHOCTH, BH60pa MCETONOB B Tpe6OBaHI/IH K Cy6T>eKTaM
Hay4HbIX 3HAHUU U pe3yIbTaThl e1aroruyecKon neaarorunyecKomn
pe3ynpTaToB Hay4YHBIX ACATCIIBHOCTH. eI TeIbHOCTH
WCCIICIOBAHUI HCCIIEIOBAHNN PE3yaBTATHI HAYYHBIX
NAK 8.1 chepe ucclieIoBaHui B cepe
3HaeT  OCOOEHHOCTH MeJaroru4eckoi [1€JarOTHYECKOM
MeJaroru4eckou JIESATEIbHOCTH. NEATEIBLHOCTH.
NeSITeNbHOCTH;
TpeboBaHMs K
cyOBeKTam
neIarorndeckoi
NeSITeNbHOCTH;
pe3yabTaThl HAYUYHBIX
HUCCJIEIOBAHUI B
chepe
MeJaroru4eckou
JESATEIbHOCTH.
NIK -8.2.
YMeer ucnosp30BaTh
COBpPEMEHHBIE
criequaibHbIe
Hay4Hble 3HAHUS U
pe3yabTaThl

HCCIIEA0BAHUM TS
BEIOOpPa METOJOB B

egarornyeckou
JIeSITEIIBHOCTH.

HJK -8.3
Bmageer MeTomamm,
dbopmamu u

CpeCTBaMH




Me1aroru4eckon
NeSITeNTbHOCTH;
OCYIIECTBIISICT ux
BBIOOp B 3aBHCHUMOCTH
oT KOHTEKCTa
npodeccCuoHaIbHON
JESATSILHOCTH c
Y4€TOM  pe3yJIbTaToOB
HayYHBIX
HCCIIEIOBAHUM.

8. YYUEBHO-METOJUYECKOE U UHOPOPMALIMOHHOE OBECHEYEHUE
JUCLUILIMHBI (MOLY.JIS)

8.1. [lepeyeHb OCHOBHOI Y4eOHOM JIUTEPATYPbI
1.Amyp6exona T.W. Business English [Tekcr]: yaebnoe mocobue. — T.M. Amrypoekosa.

Maxaukana: UTILAT'Y. — 2018.
2.I'ycnsikoBa, A.B. Business English in the New Millennium : yue6Hoe nmocobue /

A.B. I'ycnsixoBa ; MunuctepctBo oOpasoBanus u Hayku Poccuiickoit denepannu, MocKOBCKHi

Nearornyeckuil rocyJapcTBeHHbI yHuBepcurer. - Mocksa : MIIT'Y, 2016. - 180 c. : wu.

bubnmorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [DnektponHsiii pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).
3.I'aparyns C.W. Aurnuiickuii s3bIK Ui 1esoBoro odmenus -PocroB u//l: ®enuke, 2017.-268 c.
4.0BunnnukoBa, .M. The course of business English for the linguistic department :

yuebHoe nocodue / I.M. OBunnnukoBa, B.A. Jle6enesa ; pea. C.C. XpomoBa. - Mocksa : EBpasuiickuii

OTKPBITBIA MHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[Dnextponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. IlepeyeHb AONOIHUTEIbHON Y4eOHOM JINTEPaTypPbl

1. T'ymosckas, I'.H. Aurnmiickuii s3p1k npodeccuonansHoro oomenus=LSP: English for
Professionalcommunication : yue6noe moco6ue / I'.H. I'ymoBckas. - Mockga :
UznatenbcrBo «DauHTan, 2016. - 218 c. - bubmuorp. B k1. - ISBN 978-5-9765-2846-8 ;
To xKe [DneKTpOHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. lIlleBenéna, C.A. JlenoBoii anriuiickuii : yaeonoe mocobue / C.A. Illeenéna. - 2-¢ u3.,

niepepad. u gor. - Mocksa : FOuutu-/lana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xKe [DnexTpoHHbII pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. [lepeuens UHTEpHET-pECypcoOB, HEOOXOAMMBIX [IJIsl OCBOCHUSA IUCHUIIMHBI (MOYJIf)

HaunmeHoBaHME 3JIEKTPOHHO-OMOIMOTEYHBIX CHCTEM:
3BC IPRbooks;
CereBas anexktpoHHas 6udnuoteka. ObC «JlaHby;
basza mannbIx usnarenscrsa «Elseviery;
basa nanHbIX U3gaTenbpeTBa «SPringery;
HanmonanwsHas anextponnas oubdaunoreka (HObB)

O wpNE


http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

8.4. Ilepeuenb MH(GOPMALMOHHBIX TEXHOJOTHI U MPOrPAMMHOI0 00ecneYeHust

Jlis  ocymiecTBiIeHHs O00pa30BaTENBHOTO TMpoIlecca IO JUCIHHUIUIMHE HE00XO0IuMO
UCIIOJIb30BAaHUE CIIEYIOMIETO JIMLEH3MOHHOTO M CBOOOJHO PACIpOCTPaHSIEMOro MPOrpaMMHOTO
o0ecrneveHus, B TOM YHCIIe OTE€YECTBEHHOT'O TPOU3BOICTBA!

YuuBepcurer oOecriedeH HEOOXOIUMBIM KOMIUJIEKTOM JIMIIEH3MOHHOTO M CBOOOJIHO
pacIpoCTpaHsIeMOro MPOTPAMMHOT0 00ECIIEYCHHSI, B TOM YUCJIC OTE€UECTBEHHOTO IMPOU3BOJICTBA!

Omnepanuonnsie cuctembl Windows 7, 10.

MSOffice 2007/2010.

Apxusaropsr: WinRar, WinZip

AntuBupycHsie cpencrpa: Kaspersky

ITporpammel 1t paboThl ¢ uzobpakenreM: Acrobat Reader

ITporpammbr st pabotel ¢ Internet u snekTponHO# mouroii: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJINHBI

Jlis ocymiecTBieHus 00pa30BaTEILHOrO Ipolecca MO JUCHUIUIMHE HeoO0XOoAMMa Cleayrolas
MaTepuanibHO-TEXHUYECKas Oasa:

1. Cnenmansno 060py10BaHHas MyJIbTUMEINHHBIME IEMOHCTPALHOHHBIMA KOMILIEKCAMH
JIEKIIMOHHAsL ay IUTOPHS;

2. Aymutopusi Ui TPOBEICHHs 3aHATHH ceMuHapckoro tuma (1 kommerotep, 1 HOyTOyK, 1
MIPOEKTOP);

3. JIunradoHHBII KaOUHET;

4.KoMnbroTepHBIN Ki1acce ¢ BbIX010M B VIHTEepHET;

10. METOJIMYECKUE YKA3ZAHUS 1JIS1 OBYUAIOLIUXCS MO
OCBOEHMUIO JTUCHUTJIUHBI

[Tpuctynass kK M3y4YeHHIO AMCUUIUIMHBI, OOydYarolUIMMcs Ie1eco00pa3HO O3HAKOMHUTBCS C €€
paboueld mporpaMMol, ydeOHOW, HAy4YHOW W METOAMYECKON JHTepaTypod, HMEIIICHCs B
6u0IMOTEeKEe YHUBEPCUTETA, @ TAKXKE C MPEJIaraéMbIM NIepeYHEM 3a1aHuH.

Pekomenoayuu no no0zomoeke Kk npaKmu4ecKum 3aHAMUAM

B xozme moAroToBKM K MpPAaKTUYECKHM 3aHATHSIM HEOOXOJUMO M3Y4YHTh OCHOBHYIO JIMTEpATypy,
O3HAKOMUTBCSI C JOIOJIHUTENbHON JIMTEPATypoil, HOBBIMH MyOJIMKAUSMU B TEPUOTUYECKUX
M3JIaHUSAX: JKypHajax, ra3erax u T.4. [Ipyu ’TOM BaXHO y4UTHIBaTh PEKOMEHAALMH MTPENOIABATENS U
TpeboBaHusl y4eOHOW MporpaMmbl. BaxHO Takke omMparbcsi HA KOHCHEKTHI Jekiuuil. B xome
3aHATUS B)XHO BHUMATENILHO CIIYIIATh BBICTYIJICHUS CBOMX OJHOKYpCHUKOB. [Ipn HeoOxoaumocTu
3a/1aBaTh UM YTOYHSIIOIIME BONPOCH, aKTUBHO Y4acTBOBATh B 0OCY)K/IEHUU U3y4aeMbIX BOIIPOCOB.
B xone cBoero BBICTYIUIEHHUS 11€7€CO00pa3HO UCIOJIb30BaTh KaK TEXHUUYECKHE CpecTBA 00yUeHus,
TaK M TPAIUIIMOHHBIE, TO €CTh IOCKY M MeJ (ITpU HEOOXOIUMOCTH ).

Opzanuzayun eHeayoumopHoil 0eameabHoCmu 00yuarouuxcs

BueayautopHast eATeNbHOCTh OOydYaromlerocss MO JaHHOW JAMCUMIUIMHE TIpeArosiaraeT
CaMOCTOSITENIbHBIA MOMCK HMH(OpMAIMH, HEOOXOAWMOW, BO-TIEPBBIX, JUIS BBINOJHEHUS 3aJaHHN
CaMOCTOSITeNIbHOM paboThl (MHBapMaHTHOW M BapUATHUBHOW 4YacTei) W, BO-BTOPBIX, MOJATOTOBKY K
TEKyIIeW ¥ MPOMEXKYTOUHOM aTTeCTallM. Y CIIEIIHas OpraHu3alis BPEMEHH 110 YCBOEHUIO JIaHHOM
JUCIUIUIMHBI BO MHOTOM 3aBUCHUT OT HAJIMUHUs y 00y4arolerocs yMeHHsl caMOOpraHU30BaTh ce0s U
CBOE BpeMs JJIs BBIIIOJHEHUS MPEIOKEHHBIX JOMALTHUX 3aJaHUM.

Iloozomoexka Kk 3auemy (IKk3ameny)B mponecce mNOATOTOBKM K 3a4eTy oOydaromiemycs
pEeKOMEeH/yeTcsl TaK OpraHu30BaTh CBOIO yueOy, 4YToObl Bce BHIBI paboT H 3aJaHuil,
pelyCMOTpEeHHbIE paboyeil mporpaMMoii, ObUIM BBIMOJIHEHBI B CPOK. OCHOBHOE B MOATOTOBKE K
3a4eTy - TO MOBTOPEHHE BCEro MaTepuasia yueOHON AUCHUMIUIMHBL. B JHU MOATOTOBKHM K 3a4eTy
HeoOXoauMO u30eraTh Ype3MEpPHOM IMeperpy3Kd YMCTBEHHOW pabOTOM, uepeays TPyAd U OTIBIX.
[Ipu moaroroBke K crave 3aueTa cTapaiTech BeCh 00beM pabOTHl paclpeneisiTb paBHOMEPHO IO
JHSM, OTBEIEHHBIM JUI1 IMOJATOTOBKM K 3a4eTy, KOHTPOJUPOBATh KaXIbld JI€Hb BBINOJIHEHUS
pabotsl. Jlyurie, eciii MOKHO MEpEBBINOMHUTH IUIaH. Toraa Bceraa OyneT pesepB BpeMeHH. llpu



IOJTrOTOBKE K 3a4eTy LIeJIecO00pa3HO MOBTOPATH MPONUEHHBIM MaTepHaia B CTPOIOM COOTBETCTBUU
¢ y4eOHOH pOrpaMMoii, IPUMEPHBIM MEPEYHEM YUEOHBIX BOIIPOCOB, 3aaHUN, KOTOPBIE BEIHOCSTCS
Ha 3a4€T U COJEPIKAIMXCS B JAHHOHN IpOrpaMMe.

11. CIIEHUAJIBHBIE YCJIOBHUA JJISA MHBAJINIOB U JIMII C
OI'PAHUYEHHBIMH BO3MOXHOCTAMMU 3IOPOBbA

[lon crnenuanbHBIMH  YCIOBHSIMH JUIS  TIONyYeHHs] OOpa3oBaHHMsS OOYYaIONIMXCS C
OTPAaHHYCHHBIMH BO3MOXKHOCTSIMH 370POBbsI TIOHUMAIOTCS YCJIOBHS OOY4YEHHS, BOCIHTAHUS U
pa3BUTHS TaKUX CTYACHTOB, BKJIOYAIONIME B Ce0S HCIOJIB30BAaHHE TIPU HEOOXOIMMOCTH
aJIaITUPOBAHHBIX 00PA30BATEIBHBIX MTPOTPAMM M METOJOB OOyUEHUSI M BOCIIUTAHUS, CIICITUATBHBIX
y4eOHHUKOB, Y4YeOHBIX TOCOOMH W JAMIAKTHYECKUX MATCPUANIOB, CICIUAIBHBIX TEXHHYECKUX
CPEICTB OOYyYCHHsI KOJUICKTUBHOTO W WHIWBUIYaTBHOTO TOJB30BaHUS, MPEIOCTABICHUE YCIYT
accucTeHTa (TIOMOIIHHMKA), OKa3bIBAIOIIETO HEOOXOAMMYIO TOMOIIb, MPOBEJACHHUE TPYIIIOBBIX U
WHMBUIYAITBHBIX KOPPEKIMOHHBIX 3aHITHH, OOCCIICUeHUE IOCTyla B 3JIaHUs By3a H JApYyTHE
ycloBHs, 0€3 KOTOPBIX HEBO3MOXXHO WJIM 3aTPyJHEHO OCBOCHHE O0Opa30BaTENIbHBIX MPOrpamMM
00yYaOIUXCs ¢ OTPAHNYCHHBIMHA BO3MOXHOCTSIMHU 3]OPOBBSI.

OOydenue B paMkKax y4eOHOH JUCIMIUIMHBI OOYYAIOIIUXCA C  OrpaHHYCHHBIMH
BO3MOXXHOCTSIMH ~ 37I0POBbSI  OCYHIECTBISIETCS. C YYETOM OCOOEHHOCTEH NCHXO(H3HMUECKOTO
Pa3BUTHS, UHIUBUAYAIBHBIX BO3MOXKHOCTEH M COCTOSIHHS 3[I0POBbSI TAKUX O0YYAIOIIMXCSI.

OO0yueHue 10 y4yeOHOM IUCHUIUIMHE OOYYarolIuXcsi C OrPaHMYECHHBIMH BO3MOXKHOCTSIMU
3I0POBbSI MOXKET OBITh OPraHM30BaHO KAaK COBMECTHO C JPYTHMH OOYYArOIIUMHCS, TaK H B
OTJICTBHBIX TPYIIIaX.

B nensx moctynmHocT 00y4YeHHS 10 JUCIUILUIMHE 00€CIICUnBaCTCS:

1) i M1 ¢ OTpaHMYEHHBIMHA BO3MOYKHOCTSIMU 37I0POBbS 110 3PSHHUIO:

- HaJIMYUE AlIbTCPHATHBHON BEpCUU O(DUIIMAIBHOTO caliTa HHCTUTYTA B ceTu «HTepHET» ISt
CI1a00BUIAIINX;

- B€Ch HEOOXOUMBII JIJIsl U3YUYEHUS MaTepHall, COTJacHO yueOHOMY TIaHy (B TOM YHCIe, Ui
00yJarOIUXCsl TI0 WHIUBUAYAITBHBIM yUCOHBIM TIJIaHAM) TIPEIOCTABIIICTCS B JICKTPOHOM BHJIC Ha
TTICKE.

- UHIMBUyaJbHOE paBHOMEpHOE ocBelleHue He MeHnee 300 mrokc;

- IPUCYTCTBHE aCCUCTEHTA, OKAa3bIBAIOIIEr0 00yYaromeMycsi HEOOXOAUMYIO TOMOIIIb;

- o0ecrieueHNEe BO3MOXKHOCTH BBITTyCKa allbTEPHATUBHBIX (DOPMATOB TEUYATHBIX MAaTEPUAIOB
(kpynHbIH mpudT UK ayauodaiisl);

- obecrnieueHne Joctyna oOydarolerocs, sBISIOIErocs CIENbIM U HUCIOJIb3YIOIIEro co0aKy-
MPOBOJHMKA, K 3JaHUIO UHCTUTYTA.

2) IUTSL TUT] ¢ OTPAaHUYICHHBIMEA BO3MOXHOCTSIMH 3JIOPOBBS IO CITYXY:

- HaIU4YUEe MUKPOPOHOB U 3BYKOYCHJIMBAIOUIEH ammapaTypbl KOJJIEKTUBHOTO MOJIB30BAHUS
(ayTMOKOJIOHKH ),

3) Ans Ul ¢ OTPaHUYCHHBIMH BO3MOXXHOCTSIMHU 37I0POBbBS, UMEIOIIUX HAPYIICHHUS] OMOPHO-
JBUTATEIILHOTO  ammapara, MaTepUAIbHO-TEXHUYCCKUE  YCIOBUS  JOJDKHBI — 00€CIeYHBATh
BO3MOXXHOCTh OECTPENsATCTBEHHOTO JOCTYIa OOYYaroIIMXCsi B y4eOHbBIE MOMEIIEHHUs, CTOJIOBBIE,
TyaJIeTHBIC W JAPyTHe TOMEIICHUS OPTaHMU3AIMH, a TaKXKe MPEOBIBAaHUS B YKA3aHHBIX MOMEIIECHUSIX
(Hamu4Ke MaHAyCOB, MOPYYHEH, PACIIMPEHHBIX ABEPHBIX TPOEMOB M IPYTHX MPUCIIOCOOICHUN).

[Tepen HagaoM OOydYEHUS MOTYT IPOBOJUTHCSA KOHCYJIbTATHBHBIC 3aHSATHS, MO3BOJISIOIINAC
CTYJI€HTaM C OTPaHHYEHHBIMH BO3MOKHOCTSIMU a/IalITUPOBATHCS K y4eOHOMY TpoIieccy.

B mporiecce BeneHust y4eOHOW AUCIUTUIMHBI TIPO(ECCOPCKO-TIPETIOAaBATEIECKOMY COCTaBY
PEKOMEH]IyeTCSI MCIOJIb30BaHUE COLMATbHO-aKTUBHBIX U Pe(IEKCUBHBIX METOJOB OOYYEHHS,
TEXHOJIOTHH COIMOKYJIBTYPHOH peaOHMIMTallMi C TENbI0 OKa3aHUs TOMOIIM OOYyYaloUuIuMCs C
OTPaHMYEHHBIMH BO3MOXXHOCTSIMU 37I0POBBSI B YCTAHOBIIEHUU TOJHOIIEHHBIX MEXKINYHOCTHBIX
OTHOIIEHHWHA C APYTUMH OOYYaroIIUXCs, CO3JaHUM KOM(OPTHOT'O TICHXOJOTHMYECKOTO KIMMaTa B
y4eOHOI rpyme.

OCoOCHHOCTH TIPOBENEHHS TEKYIIEH W MPOMEXYTOYHOW aTTECTAlMU IO TUCIHILUINHE IS
00ydJarmuxcsi C OrpaHUYEHHBIMA BO3MOXHOCTSIMU 3JI0POBbSI YCTaHABIMBAIOTCS C YYETOM



WHIUBUTyTBHBIX TICUXO(PU3NIECKUX 0COOCHHOCTEH (YCTHO, MIChbMEHHO Ha Oymare, MIChbMEHHO Ha
KoMIIbloTepe, B (opMmMe TecTHpoBaHUs U Jpyroe). llpm HEOOXOIUMOCTH TpPeroCTaBISACTCS
JIOTIOJTHUTEILHOE BpEMs TSI ITOJITOTOBKH OTBETA Ha 3a4eTe.

ABTOp(BI1) paboueil mporpaMmbl IUCHUILTAHBI (MOTYJIs):

JIOLEHT Kadeapbl aHTTUICKOTO SA3bIKa, K.().H. Sposa A1.P.

AHHOTAIIMS PABOYEHN MPOT'PAMMBI JJUCHUIIJIUHBI (MOIYJISA):
(1.0.02.02) «<MMHOCTpaHHBII A3BIK B NPO(eCcCHOHAIBHON KOMMYHUKALIUN»

1. Heawb ocBoeHus aucuuIInabl «IHOCTpaHHBIHN A3bIK B MpodeccroHalbHON KOMMYHUKAIIUK)Y
— COCTOUT B TOM, YTOOBI Pa3BUTh y CTYJIEHTOB -MaruCTPOB HaBBIKM U YMEHHUS KOMMYHHKAIlMUd Ha
WHOCTPAHHOM SI3bIKE B TIpo(eccroHanbHou chepe.
JlucuuiuinHa HampaBieHa Ha (OPMHUPOBAHME KOMIIETEHLMH B 007acTH MpodecCHOHATIbHOU
NEAarOTNYECKON JESTEIbHOCTH
2.MecTO ITUCHMIJIMHBI B CTPYKTYpe 00pa3oBaTe1bHOI MPorpaMMbl



Hucnummuaa (b1.0.02.02) «MHOCTpaHHBIA S3BIK B MTPOQPECCHOHATBHON KOMMYHHKAITAW)Y
OTHOCUTCSI K oOs3arensHOil 1 Moaymio «IIpodeccrnonanpHasi KOMMYyHHKaMsS» y4eOHOTO TUIaHa
OCHOBHOH MpO(ecCHOHATLHOW 00pa30oBaTeIbHONH MPOrpaMMbl  MOJATOTOBKH MAarucTpoB IO
HanpasieHuio 44.04.01 Ilemarornuyeckoe oOpa3zoBaHMe, HaNpaBIeHHOCTH (mpoduib) «Teopus u
NPaKTUKa 00yUYCHHS WHOS3BIYHOW MEKKYIbTYPHOH KOMMYHUKAITUH.

3. TpeGoBaHus K pe3yJibTATAM OCBOEHHUS THCUMILIMHbI(MOXYJIS):

JlucuuiuiiHa HarpaBiieHa Ha GOPMHUPOBAaHUE CIICIYIOIINX KOMIICTCHIUH BhITycKHUKA: YK-4,
OIIK-8.
4.00mast TPy10eMKOCTh TUCUUILITHHBI (MOYJIs1) cocTaBJisieT 3 3aueTHbIe exuHUIbI (108
4acoB).

5. Cemectp: 1.
6.0cHOBHBIE pa3e/bl JMCHUILIHHBI (MOLYJIS)

1. HMHocTpaHHBIH SA3BIK U TpodeccnoHanbHbIX Heneil OcoOeHHOCTH MPpodhecCHOHATEHON
JIeJI0BOM KOMMYHMKAIUU

Tenedonnsie meperoBopsI
OcobenHoctr opopMIIeHHUS AET0BOI KOPPECTIOHACHITUH

YcTHAsS KOMMYHUKANUsS B MpodeccHoHaIBHOM cdepe

o &~ W N

[TucpbMeHHass KOMMYHHKANUs B TIPOQeCcCHOHANBHOM chepe AHHOTHPOBAaHHUE,
pe3IOMHUpOBaHKE U peeprupOBaHUE KAUECTBEHHOU MPECChI

6. Kapbepa u mouck paboTEhI.

7. (I)OprI TEKYHIEro KOHTPOJA yCIIeBa€eMOCTH M l'lpOMC)KyTO‘IHOﬁ aTTeCTAalluM: 3a4eT

8. ABrop(b1): Spoma S.P. k.¢.H., TOLEHT.






