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Leab ocBoeHUs AMCUUIUIMHBI «VHOCTpaHHBIN $3BIK B NMPO(ECCHOHAIBHOW KOMMYHUKAIIU»
COCTOUT B TOM, 4TOOBI Pa3BUTh Yy CTYIEHTOB-MAaruCTpOB HaBbIKM M YMEHHUS KOMMYHHUKAIMM Ha

1.I(EJTb OCBOEHWSI IMCHUTIJIMHBI (MOJTYJIST)

WHOCTPAHHOM sI3bIKE B MpodeccnoHabHO cdepe.

CTy,I[eHTBI JOJIDKHBI OBJIAZICTh 0a30BBEIMM 3HAHUSIMU S3bIKAd, KOTOPLBIC ITO3BOJIAT UM 3(i)(beKTI/IBHO
OGL[I&TLCSI C HHOCTPAaHHBIMH IAPTHCPAMH, KIHMCHTAMHU W KOJIJICTaMHU. B ocjiIoM, OCBOCHUC
JAUCHUIIIMHBI ITOMOZKCET CTYACHTAM CTaTb YCIICHIHBIMU H 3(1)(1)CKTI/IBHBIMI/I KOMMYHHKaTOpaMnu B

MEXyHAPOAHOH cpeJie M MOBBICUT UX KOHKYPEHTOCIIOCOOHOCTh Ha PBIHKE TPYAA.

JucnuninHa HampaslieHa Ha (OpMUpPOBaHUE KOMIIETEHIINI B 06s1acTi podhecCuoHaIbHOM

HCH&FOFHHGCKOﬁ JACATCIIBHOCTH.

Kon
KOMITETeHLIMH

Conep:xkanue KOMIETEHIIUH

NHaukaTopbl J0CTHKEHUSA
KOMIIeTeH Ui

YK-4

Crioco0eH TPUMEHATh COBPEMEHHBIC
KOMMYHHKATUBHBIC TCXHOJIOTUH, B TOM
qrcie Ha HHOCTPaHHOM(BIX))
s3bIke(ax), Uil aKaJeMHUYeCKOro U
MPOECCUOHAIBHOTO B3aUMOJICHCTBUS

YK 4.1
BreiOupaer Ha  rocygapcTBEHHOM U
WHOCTPaHHOM (-b1X) SI3BIKAX
KOMMYHHKAaTUBHO  TpPHEMJIEMBbIE  CTHIIU
JIENIOBOrO  OOIIeHus1, BepOaibHbIE U
HeBepOaJbHbIE CPEACTBA B3aWMOICHCTBUS
C MapTHEpaMHU.

YK-4.2

Hcnons3yer nHPOPMALMOHHO
KOMMYHHMKALIMOHHBIE ~ TEXHOJOTMH  IPHU
novucke HeoOxoaumol wuHpopManuu B
npolecce perieHus Pa3IUYHBIX
KOMMYHHMKaTHUBHBIX 3a1a4 Ha
TOCy/JapCTBEHHOM M HWHOCTPAHHOM (-BIX)
SA3BIKAX

YK-4.3.

Bener [nenoByl MepenucKy, YUWTHIBas
0COOCHHOCTH CTHIIUCTUKU O(DUIHATBHBIX U
Heo(UIHaTIBHBIX HICEM,
COLIMOKYJIBTYPHBIE pasziauuus B ¢opmare
KOPPECIIOHJICHIIMM Ha TOCYAapCTBEHHOM U
WHOCTPAHHOM (-BIX) A3BIKAX

YK-4.4.

YMeeT KOMMYHHMKAaTHBHO M KYJIBTYPHO
NPUEMIIEMO BECTH  YCTHBIE  JICIOBBIE
PasroBOpHI B nporecce
npo¢)eCCHOHANBHOTO B3aUMOACHUCTBHS Ha
TOCYy/IapCTBEHHOM W HWHOCTPAHHOM (-BIX)
SI3BIKaX.

OIIK-8

Cnocoben MIPOEKTUPOBATh
MEJarornyeckyro  JesTeIbHOCTh  Ha
OCHOBE CHEIATBHBIX HAYYHBIX
3HAHUU U pe3yJIbTaTOB UCCIIEOBAHUN

OIIK-8.1.

3HaeT OCOOEHHOCTH  HEJArOrH4YecKoil
NeATeTLHOCTH;, TPeOOBaHUS K CyOBEeKTam
MeJarorn4ecKom JIeSITENLHOCTH,

pe3ynbTaThl HAYYHBIX HWCCIIEOBAaHUN B
chepe

MI€IarOrMUYECKOM JESTEILHOCTH.

OIIK-8.2. VYMmeer HCITOJIB30BaTh
COBPEMEHHBIC  CICIHAJIbHBIC  HAy4YHbIC
3HAHUSA U PE3yJbTaThl MCCICIOBAHUU IS
BEIOOpPa METOJOB B  TENaroruueckoit
TEeSITCIHLHOCTH.

OIIK-8.3

Brnaneer METOHaMH, dhopmamu u

CpeJCTBaMHU




[eJarorn4ecKomn JIEITEILHOCTH;
OCYIIECTBIISIET WX BBHIOOP B 3aBHUCHMOCTH
oT KOHTEKCTA npodeccruoHaIbHOM

ACATCIIBHOCTH € YUECTOM  PE3YJIBTATOB
HAay4HBIX HUCCIICJOBAHUIA.

2. MECTO JUCHHUILIMHBI (MOAYJISI) B CTPYKTYPE OCHOBHOM
MMPOPECCHUOHAJBHON OBPA3OBATEJIBHOM ITPOTPAMMBI
Hucnunmuna (b1.0.02.02) «MHOCTpaHHBIN 361K B MPOGECCHOHATHPHON KOMMYHUKAIIHH
oTHOCUTCS K oOs3arenbHO m Monymio «lIpodeccrnonanbHas KOMMYHUKAIUs» y4eOHOrO IUIaHa
OCHOBHOH HpodeccuoHanbHONH 00pa3oBaTeIbHOM MHpPOrpamMMbl IMOATOTOBKM MAarucTpoB IO
Hanpasienuio 44.04.01 Ilemarormueckoe oOpa3oBaHHMe, HampaBieHHOCTb (mpoduib) «Teopus u
IIPAKTUKA 00yYEHUS MHOA3BIYHON MEXKYIbTYPHOH KOMMYHHUKALIUMY.

Hucunmumna (b1.0.02.02) «MHocTpaHHBIA $3BIK B MPOGECCHOHATBHOW KOMMYHHUKAIHIDY
0a3upyeTcsl Ha KOMIETEHIUAX, 3HAaHUSIX, YMEHHUSIX U HaBbIKaX, C(OOPMUPOBAHHBIX y 00yUarOIUXCs B
pe3yabTare OOy4eHHS B CpeaHed o0meo0pa3oBaTeIbHON INKOIE W B PE3yJNbTaTe OCBOCHUS
muctuminH OITOIT 6akanaBpa «IIpakTudeckuii Kypc aHIJIMICKOTO S3BIKaY.

Hucunmumba «MHOCTpaHHBIA S3BIK B NMPO(ECCHOHAIFHOW KOMMYHHUKAIIUM» 00eCreunBacT
yrIIyOJeHHYI0 MOJrOTOBKY CTYJEHTOB-MAaruCTpaHTOB K Pa3HOOOpa3HOM mpodeccuoHanbHOM
JESITeTbHOCTH, CBSI3aHHOM C MCIOJh30BAHWEM 3HAHUH W YMEHHU B 00JaCTH MHOCTPAHHOTO SI3bIKA B
yupexaeHusix oOpa3oBaHUs, KyJabTypbl, ympaBieHus, B CMU, B o0sacTu MEXKYIbTypHOU
KOMMYHHUKAIMH. 3HAHUE S3bIKa HEOOXOIUMO JUISI MAaruCTPAaHTOB JUIsl M3y4YeHUs WH(OPMAIIMOHHBIX
PECYPCOB Ha aHIJIMHCKOM SI3BIKE.

Komnerennuu, cpopMupoBaHHBIE B TPOLECCE H3YYEHUS AUCHUIUIMHBI, HEOOXOTUMBI JUIS
OCBOEHUS COJEpKaHMs AMCLMILIMH: «MeToauka IpenojaBaHMsl aHTIMHCKOTO S3bIKa B YCIOBUSX
MHOTOSI3bIUUS», «AHIVIMACKUH SI3bIK U1 MEKKYJIbTYPHOH KOMMYHMKAIIMN, TUCIUIUIMH 110 BEIOOPY
CTYIEHTa,  BBINOJIHEHHA  3agaHuil  (y4yeOHOM,  MPOW3BOJICTBEHHOW  NPAKTHK, HAy4YHO-
HCCIIeI0BAaTEIbCKONW PabOThI) M MOATOTOBKHM K HTOTOBO aTTecTaIuH.

3. IVIAHAPYEMBIE PE3VJIbTATHI OBYYEHMS 11O JTMCHUATIIAHE
(MOJZIYJTIO)
Z[I/ICL[I/IHJ'II/IHEI HaIlpaBJICHA Ha q)OpMI/IpOBaHI/Ie (01 (5919%:0)11150,€ KOMHCTCHI_II/Iﬁ BBIITYCKHHKA: yK'
4, OTIK-8.
B PE3YIbTATC U3YUCHUS MOIYIIA 06yanOH_IPICC}I JOJI’)KHBI:

Kon 3Haer YMmeer Baangeer

KOMIIeTeHIIM U
YK-4 - COBpPEMEHHBIE - BBIOUPATh U KOPPEKTHO -COBPEMEHHBIMHU
CriocobeH TpHUMEHSTHh | KOMMYHHUKAaTHBHBIE | UCTIOJIH30BATh COBPEMEHHBIE KOMMYHHUKaTHBHBIMH
COBpPEMEHHbBIE TEXHOJIOTHH, B TOM | KOMMYHHKaTHBHBIE TEXHOJIOTHUSMH, B TOM YHCIIE
KOMMYHHKaTHBHBIC YHCIIE Ha TEXHOJIOTUH, B TOM YHCJIC Ha Ha HHOCTPAaHHOM(BIX))
TEXHOJIOTMH, B TOM | HHOCTPaHHOM(bIX)) UHOCTpaHHOM(bIX)) si3bIKe(ax), | s3bIKe(ax),
qucie Ha | s3bIKe(ax), JUIA  aKaJeMHYecKoro W | Ui aKaJeMHUYecKoro |
MHOCTPaHHOM(BIX)) h10) ¢ npodeccHoHaIEHOTO npoecCHOHAIBHOTO
s3bIKe(ax), JUIA | aKaJeMHUYECKOro U B3aMMO/JIEVCTBUS; B3aNMOJIEUCTBUS;
AKaJIEMHYECKOTO U | mpo(heCCHOHATIPHOTO | YYHUTHIBAThH 0COOEHHOCTH
npodeccroHaNIBEHOTO B3aUMO/IEHCTBUS; cTiisi B TpodeccHoHaTbHON
B3aUMOJEUCTBUSA (GYHKUMOHAI | KOMMYHUKALUK;  KYJbTYPHO

bHBIE CTHJIY, | IPUEMIIEMO BECTH JEJIOBBIE

BepOaJIbHbIE U | IeperoBopel B IIpoLecce

HeBepOabHbIE npo¢ecCHOHANTBEHOTO

CpeacTBa B3aUMO/JIEUCTBUA Ha

pOoECCUOHANBHOr | TOCYJAPCTBEHHOM u

0 B3aMMOJCHCTBHS; | HHOCTPAHHOM (-BIX) SI3bIKaxX




MpaBmIIa

npodeccuoHaTbHON
OTUKH YCTHOTO H
MTHCbMEHHOTO
B3aUMOJICHCTBUSA  C
mapTHepaMH u
COIMOKYJIbTYPHBIE
pasnuuus
npodeccuoHambHON

KOMMYHHMKallUd Ha
roCyJapCTBEHHOM H
WHOCTPAaHHOM (-BIX)
SI3BIKAX

YK 4.1

Bribupaet Ha
rOCyJapCTBEHHOM U
WHOCTPAaHHOM (-BIX)
SI3BIKAX
KOMMYHHKaTHBHO
IpUEeMJIEMBbIE  CTHJIH
JIETIOBOTO oOmIeHus,
BepOaIbHBIE 7§
HeBepOaIbHbBIE
cpeacrtsa
B3aNMMOECHCTBUSA C
apTHEPaMH.

YK-4.2

Hcnonb3yer
WHPOPMAITMOHHO
KOMMYHHKalOHHBIE
TEXHOJIOTHH npu
MOUCKE HEOOXOJUMOi
nH(pOpMaITuu B
npoiecce peleHus
Pa3IMYHBIX
KOMMYHHKaTHBHBIX
3aj1a4 Ha
TOCYJapCTBEHHOM |
MHOCTPAaHHOM (-pIX)
SI3BIKAX

YK-4.3.

Bener JIEIOBYIO
MEPEnCKy, YYUTHIBAs
0COOEHHOCTH
CTHIIMCTHUKHU
oUIHATHHBIX u
HeOoPUIHAIHHBIX
UceM,
COLIMOKYJIbTYpHBIE

pazmmuus B (opmare
KOPPECIIOHJCHIUY Ha
TOCYJapCTBEHHOM U
MHOCTPaHHOM (-BIX)
SI3BIKAX

--BBIOUPAThH Ha | -KOMMYHHUKaTHBHO
rOCyJapCTBEHHOM U | IpHEeMIEMBIMH CTHJISIMU
WHOCTPAaHHOM JIeTIOBOr0 OOLICHHUS;

(-B1X) SI3BIKaX | - BepOaTbHBIMU u
KOMMYHHKAaTHBHO HeBepOaJbHbIC cpeacTBa
npuemMIieMble CTHJIM | B3aUMOJICHCTBUS c
JIEJI0BOTO MMapTHEPAMH.

oOmieHusi, BepOanbHBIE |

HeBepOabHEIC cpezacTBa

B3aUMOJECHCTBHS c

napTHepamu

-HCIOJIb30BATh -MH(pOPMALMIOHHO-
uH(pOpMaIMOHHO- KOMMYHHKaIIHOHHBIMHU
KOMMYHHKAIIMOHHBIC TEXHOJIOTHSIMUA TIPH TIOUCKE
TEXHOJIOTUM  IpU  MOWUCKEe | HeoOxoanMol HHGOpManuu
HEoO0XoIuMoil MHpOpMau B | B nporuecce peLeHus
npoliecce pelleHus | pa3IHYHbBIX

Pa3IMnYHBIX KOMMYHHMKaTHUBHBIX 33Jia4 Ha
KOMMYHHMKAaTUBHBIX 33/1a4 Ha | FOCYJapCTBEHHOM u
rocyJapCTBEHHOM U | ”HOCTPAHHOM (-bIX) SI3bIKaX.

WHOCTPAHHOM (-bIX) A3BIKAX.

- BECTH JICTIOBYIO
MEPEIHCKY, YUUTHIBAS
0COOEHHOCTH CTHIIUCTUKU
oHIIHATEHBIX u
HEO(DHUIHATBHBIX THceM,
COILMOKYJIETYPHBIC PA3JTUYHS B
dbopMaTe  KOPPECHIOHICHIIUU

Ha  TOCYIapCTBEHHOM M
WHOCTPAHHOM (-bIX) SI3BIKAX

-0COOEHHOCTSIMU
CTHJIMICTUKH  O(QHLINAIBHBIX
¥ HeO(PHLIMAIBHBIX TIHCEM;

- COIIMOKYJBTYPHBIMHU
pasmuuuaMu B opmare
KOPPECTIOHACHIINN Ha
roCy/IapCTBEHHOM 17§
WHOCTPAHHOM (-BIX) SI3BIKaX




YK-4.4.

YwMmeer
KOMMYHHKATHBHO u
KYJIETYPHO TPHEMIIEMO
BECTH YCTHBIC JICTIOBEIC
pa3roBOpHI B MpOIIECCe
PO ECCHOHATTEHOTO
B3aMMOJICHCTBUS ~ Ha
rOCyIapCTBEHHOM U

-BBITIOJTHATH MepeBo/
aKaJIEMUYCCKUX u
PO eCCHOHATBEHBIX TEKCTOB C
WHOCTPAaHHOTO (BIX) Ha

TrOCYJapCTBEHHBIN SI3BIK.

-TEXHUKOMN nepeBoja
aKaJgeMHUIeCKUX u
poeccnoHaIbHBIX TEKCTOB
¢ wuHOCTpaHHOro (BIX) Ha
rOCYJapCTBEHHBIN SI3BIK;
UHQOPMAITHOHHO
KOMMYHHKAIIHOHHBIMA
TEXHOJIOTHSIMU TIPH TIOMCKE
HEOOX0IUMOl HHpOpPMaLUH

HWHOCTPAHHOM (-BIX) B rporecce perIeHus

SI3BIKAX. pa3IMIHBIX
KOMMYHUKATUBHBIX 33]1a4 HA
roCy/IapCTBEHHOM u
HWHOCTPAHHOM (-BIX) SI3BIKAX;
HABBIKAMHU nepeBoaa
aKaJeMHUYECKUX u
poeccHoHaIbHBIX TEKCTOB
C UWHOCTpaHHOTO (-bIX) Ha
TOCYIApCTBEHHBIN SA3BIK.

OIIK-8 coaepxaHue WCIIONB30BaTh COBPEMEHHBIE | GopMaMU H  CpeJCTBaMU

Criocoben CIIPaBOYHBIX CrieIaibHbIe HaydJHBIC | TIEIarOTHIECKOi

MIPOCKTUPOBATH WHPOPMALIMOHHBIX | 3HAHWS, B TOM 4YHCIIE Ha | JCSITEIBHOCTH B KOHTEKCTE

Mearoru4ecKyro 0a3 JaHHBIX Ha | MHOCTPAHHBIX  fI3bIKaX, M | MpodecCHOHANLHON

e TeTbHOCTh Ha | WHOCTpPaHHBIX pe3ynpTaThl  HMCCIEAOBAHUH | NEATEIIbHOCTH

OCHOBE CHENMAJbHBIX | SA3BIKAX o | ams  BBIOOpa  METOIOB B

HAy4YHbIX 3HAaHUW U | NEAAroruyecKou egarornueckoun

pe3yIbTaToB NEeSTeNHOCTH | | JACSTeTbHOCTH

WCCIIeIOBaHUN METOJIbI PabOTHI C

OIIK-8.1. HUMH

3HaeT 0COOEHHOCTH

Mearornaeckoi

NEeSITeNbHOCTH;

TpeOoBaHUs K

cyObeKTam

Mearornaeckoi

JEeSITeNbHOCTH;

pe3ynbTaThl  HAayYHBIX

WCCIIeIOBaHUN B cepe

negarornyeckoun

JCATCIIBHOCTH.




OIIK-8.2.

VMeer HCHONB30BATh
COBpPEMCHHBIC
CHelabHbIe HAayJHbIC
3HAHUS W PE3YJIbTAThI
HCCIICJOBaHUM JUISE
BEIOOpa METOZOB B
e 1aroru4ecKoim
JIEATENHHOCTH.
OIIK-8.3

Bmaneer METOJIaMH,
¢bopmamu u
CpencTBaMu

e JaroruIecKoi
JIEATENBHOCTH;
OCYIIECTBIISICT X
BEIOOP B 3aBHUCHUMOCTH
oT KOHTEKCTA
npodeccuoHaIbHON
JIEeITEIIBHOCTH c
Y4eTOM  pPEe3yIbTaTOB
Hay‘-IHI)IX
HUCCIICIOBaHUN.

4.0 BbEM JJUCHHUIIJIMHBI MO4YJIs)
OO0r11ast TPYJA0EMKOCTh TUCIHUILTHHBI cocTaBiisieT 3 3aueTHbie eauuuibl (108 yacos). Jucuurminna

n3zydaercs B 1 cemectpe.

OYHASA ®OPMA OBYYEHMUA

TpyroémkocTn
Buj yueOHoi padoThI qac B 1.4. mo cemecrpam
) Nel Ne2
OO01mast Tpy10€MKOCTb TUCIUIINHBI 110 YI€OHOMY IUIaHy 108 108
1. KonrakTHas pa6ora:
nekiuu (00111ee KOJI-BO 4acoB, BKJIFOYAs IPAKTUYECKYIO
MOATOTOBKY)
MPAKTUYECKHE 3aHSTHS, CEMUHApHI U Mp. (0011ee KOJI-BO YacoB,
BKJII0Yasl MPAKTUYECKYIO OJTOTOBKY)
nmabopaTopHbIe 3aHATH (0011Iee KOJ-BO 9acOB / BKJIIOYAs 28 28
NPAaKTUYECKYIO MIOATOTOBKY)
TPYIIIOBBIC, HHINBHUIYyaIbHbIE KOHCYJIBTAIIMU ¥ WHBIC BUJIBI
y4eOHOI e TeTbHOCTH, IPEAyCMaTPUBAIOIUE TPYIIIOBYIO UIIH
WH/IMBUIYAIbHYIO paboTy 00yJaroNuxcs C MperoiaBaTesieM
2. O0bem caMmocTOATEIbHOI padoTsl odyuyaromuxcs (CPC) 80 80
B TOM YHCJIE YaCOB, BBIJICJIEHHBIX Ha IOJrOTOBKY K 9K3aMEHY
(3auery)
By npomexyToO4HOro KOHTPOJIS: 3a4€T




3AOYHASA ®OPMA OBYYEHMUSA

TpynoémkocThb
Buna yueOHoii padoThl qac B T1.4. mo cemecTpam
) Nel Ne2
OO01mas Tpy10éMKOCTDb IMCUUIUIMHEI 10 y4eOHOMY IIJIaHy 108 108

1. KonrakTHas padora:

nekuuu (00111ee KOJI-BO 4acoB, BKJIFOYAs IPAKTUYECKYIO
MOATOTOBKY)

NPAaKTUYECKHUE 3aHATH, CEMUHAPHI U p. (001Iee KOI-BO YacoB,
BKJIIOYAsl IPAKTHYECKYIO OJIFOTOBKY)

nabopaTopHble 3aHATHS (00111ee KOJI-BO YacOB / BKIIIOUYAs 6 6
IPaKTUYECKYIO OJATOTOBKY)

TpYIIIOBBIC, HHINBHUIYaJIbHbIE KOHCYJIbTALUU ¥ WHBIC BUJIBI
y4eOHOI e TeTbHOCTH, IPeAyCMaTPUBAIOILUE IPYIIIOBYIO UIIH
UHUBUYaJIbHYIO pa0oTy 00y4aromuxcs ¢ NpenoiaBaTesieM

2. O0bem camocTosiTeIbHON padoTsl o0yuaromuxcs (CPC) 102 102
B TOM YHCJIE€ YaCOB, BbIJICJIEHHBIX Ha IIOJIFOTOBKY K 3K3aMEHY

(3auery)

Bua npomexyTo4HOro KOHTPOJIA: 3a4€T

5. COAEP KAHUE JUCHUIIJIMHBI MOAYJIA)
o4Has popma 00y4eHHs

Ne | HammeHnoBanue Tembl (pa3aeJia) Oo0masn TpynoéMkocTb Mo BHaaM y4eOHbIX 3aHATHH
n/n AMCHUIIMHBI (MOAYJIs1) TPYAOEMKOCTH (B akaja.yacax)
B aKaJ.4yacax Jlex/ JIao / IIp/ Cp
Np.MOAr | NP.MOAr. | MP.MOAT.

1. | UnoctpanHsbIit SI3BIK TUISL 14 4 10
PO eCCHOHATBHBIX nenemn
OcobenHoctu npodeccuoHaIbHON
JIETOBOM KOMMYHUKaIUU

2. | TenehoHHbIE IEPETOBOPHI 12 2 10

3. | OcobenHoctu oopmienus 16 4 12
JIeI0OBOM KOPPECTOHICHIIUU

4. | YcrHas KOMMYHUKAaIus B 16 4 12
npodeccuoHanbHOM chepe

5. | IlucpmeHHass KOMMYHUKAIHs B 18 6 12
npodeccuoHanbHOM chepe
AHHOTUpPOBaHHE, PE3IOMUPOBAHUE
u pedepupoBaHre KadyeCTBEHHOMH
IPecChl

6. | Kapnepa u mouck paboTHI. 16 4 12
Kypcosoe npoexmuposanue X -
Kouncynomayus k sxzameny X -
Iloozomoeka x 3auemy X
Hroro: 108 28 80




3a04Has popma 00yueHuUs

Ne | HammenoBaHme TeMbl (pa3aesia) Oo1mas TpyroéMKoCcTh MO0 BUIAM y4eOHBIX 3aHATHH
n/n AUCHUILINHBI (MOLYJIs1) TPYAOEMKOCTH (B akaja.yacax)
B aKaj.yacax Jlek/ Jlao / IIp/ CpP
Np.NOAr | NP.MOAT. | TP.MOAT.
1. | UHOoCTpaHHbBIH SA3BIK IS 19 2 17
npodecCHOHATBHBIX enei
OcobenHoctu mpodhecCHOHATBHOM
JI€JI0BOM KOMMYHHUKAIUU
2. | TeneoHHBIC IEPETOBOPHI 19 2 17
3. | Ocobennoctu odopmienus 19 2 17
JICJIOBON KOPPECTIOHICHIINT
4. | YcrHasg KOMMYHHKAIIHSI B 17 17
npodeccrnoHaIbHOH chepe
5. | IlucbMeHHass KOMMYHUKalusi B 17 17
npodeccnoHaIbHON chepe
AHHOTUpPOBAHHE, PE3FOMHPOBAHUE
U pedeprupoBaHHE KadueCTBEHHOM
IPECChI
6. | Kaprepa u nouck paboThlI. 17 17
Kypcoeoe npoexmuposanue X -
Koncynemayus k sx3ameny X -
Iloozomoeka x 3auemy X
Hroro: 108 6 102

5.1. COJEP)KAHUE JUCHMUILIMHBI (MOYJIST), CTPYKTYPUPOBAHHOE IO
TEMAM (PA3JIEJIAM)

Tema Nel MHoCTpaHHBIN A3BIK AJI51 MPO(PECCHOHATBHBIX L.

Oco0enHocTH podecCHOHATBHON 1eJI0BOH KOMMYHUKALMHT
1.IIpaBuna npodeccuoHaIbHOW 3TUKH YCTHOTO M MUCBMEHHOTO B3aMMOJEHCTBHS C MapTHEpaMHu U
COLIMOKYJIbTYpHBIE pa3iauuusi MNpo(ecCHOHANbHOM KOMMYHHMKAllMM Ha TOCYJapCTBEHHOM H

WHOCTPAHHOM (-bIX) SI3bIKAX.

2.3HaueHne MeX1yHapOAHONH KOMMYHUKAIIMM B Iearoruyeckout chepe
3.BepOanbHbie M HeBepOaJdbHBIE CpPEACTBa MPO(ECCHOHAIBHOTO B3aUMOJCHCTBHUS M JIeI0OBas

KOMMYHHKAITHS
4. J1emoBOM 3TUKET
PeueBoii aTukKeT

CayxeOHbIH (e0BOI) STUKET: pa3roBOPHbIE.
Tema Ne2 TesiepoHHBIE TTEPErOBOPbI

1.Be16op ctuns B TenedonHoM paszroBope. TenedoHHBIH 1e710BOM «KaproH»

2.Ilone3HbIe BRIpAXKEHHUS I Pa3roBOpa Mo Teseony
3.Kak oTBeTUTH Ha 3BOHOK, IPUHSATH U TIepeiaTh COOOIEHNE, HA3HAUNUTh BCTPEUy
4.Kax ycreurHo 3aBepIinTh TeJIe(pOHHBIHN J1€710BOM pa3roBop.
Tembl Ne 3 Oco0enHocTu ogopmiIeHus /1eJ10BOI KOPPeCOHIeHIINH
1.Bunpl 1ei10BbIX MUceM: KOMMeEpUYecKre, GyHKIIMOHAIbHbIE U MHUCbMa-peKIaMaliu
2.0co0eHHOCTH U OCHOBHBIE ITPpaBUiIa OPOPMIICHHS IEIOBBIX MTHUCEM

3. SI3BIKOBEIE CpeacTBa

odopmIIeHUS

BU3UTHOH

KapTOYKH,

COMMPOBOAUTCIILHOTO, pPCKOMCHAATCIIbHOI'O U MOTUBAITMOHHOT'O ITUCbMa
4.Ilpe3enTanus ce0s kak mpodeccronana Ha MHOCTPAHHOM SI3BIKE

5.3yuenue u oTpabOTKa JIEKCUKH IO TEME B PEUEBBIX 00pa3Iax M KIIUIIE.

odopmIteHUs

AHKETHI,




Tema Ne 4 YcerHast kOMMyHUKanus B npodeccuoHaJIbLHOM cdepe
1.OdunuanbHbIil CTHIIb YCTHOTO 001IeHUs. CTPYKTypa YCTHBIX IIPEe3eHTaIui
2.HamnmoHanbHO-KyJIbTypHbIE OCOOCHHOCTH BEJICHHS MEPEroBOPOB ¢ MHOCTPAHHBIMH MAapPTHEPAMH.
JlemoBbie moe3aKku
3.PasroBopubie (hopMynabl KOMMYHUKAIMM U JPyrHe CpencTBa oOImIeHUs: (opMbl MOOYKICHUH,
poCk0, MPUTTANICHU; HATMYUE BBOJHBIX (hpa3, CMIAr4aromuX KaTeropuuHOCTh YTBEPKIACHUS WU
oTKa3a
4.1lpumeHeHNe colep KaHUs CIIPABOYHBIX MH(OPMALMOHHBIX 0a3 NaHHBIX Ha WHOCTPAHHBIX SI3bIKAX
0 I1eJarOrNYeCKON JEeATENbHOCTH.
5.0co0eHHOCTH OCYILECTBICHHUSI YCTHOM KOMMYHUKALIMU JJIsl pelIeHUs 3ajad npodeccuoHaIbHON
JEeSTEIbHOCTH

Tema Ne 5 I[IucbMeHHasi KOMMYHUKAaLHs B IpogeccuoHaJIbHOM cdepe

1.0OdunmanbHbIN CTHIIb TUCBMEHHOTO OOIIEHUS
2.Hammcanue craTeil U TE3UCOB C y4ETOM NMPO(eCcCHOHATBHON HAIPAaBICHHOCTH
3.CocraBneHue aHHOTAUUN HAy4yHbIX CTaTe€dl IO CHEIUAJbHOCTH U3 HAYyYHBIX JKypHAJOB
(UnTepuera).  [lpeacraBineHue W aHaMM3 aHHOTAlMKA. AHHOTHPOBaHUE, PE3IOMHPOBAHHUE U
pedepupoBaHHe KaUeCTBEHHOM MPECChI
4.0cO0EHHOCTH  OCYILECTBICHUS  IUCbMEHHOW  KOMMYHHMKalUuu JJI1  pelleHdus  3aaay
poecCUOHAILHOMN 1E€ATEIbHOCTH.

Tema Ne 6 Kapbepa u nouck padorsl
1.ITytu noucka pabotsl. Hanmcanue pe3roMe, CONpoOBOAUTENBHOTO MUChMa
2.CobecenoBanme. Turmbl codbece1oBaHMIA U YAaCTO 33/1aBa€MbIe BOTIPOCHI
3.3agBnenne o npueme Ha pabory. IloBbimenune kBanudukauuu. OueHka >PPEeKTUBHOCTH
NesITeIbHOCTH pabOTHHUKA
4.Mcnonb30BaHUE COBPEMEHHBIX CHEIMalIbHBIX HAyYHBIX 3HAHUH, B TOM YHCI€ HAa MHOCTPAHHBIX
S3BIKaX M PE3yIbTATOB HCCIENOBAHWU Uil BHIOOpAa METOZOB B IEJArOTHYECKO NesSTeTFHOCTH B
KOHTEKCTE MPO(EeCCHOHATBHOM 1eATeIbHOCTH. AHHOTUPOBAaHUE, PE3IOMUPOBaHNE U pedepupoBaHue
Ka4eCTBEHHOU MPECCHI.

6. YYAEBHO-METOJUYECKOE OBECIIEUEHUE CAMOCTOSTEJBHOM
PABOTbBI OBYYAIOLINXCA

Bua camocrosiTesibHOI padoThI 00y4ar0IMXCH
HanmeHnoBaHue pa3aesia 1M CHUILTHHbBI

HHOCTpaHHBIﬁ SI3BIK I 1.0O3HaKoMIICHHE MarvuCTpaHTOB C IIJITAHOM
HpO(I)CCCI/IOHa.HBHBIX ]_[eﬂef/'l Oco0OeHHoCTH CaMOCTOSITEILHOM pa6OTI)I Ha yqe6H1)1171 rona, Fpaq)I/IKOM

po¢eCCHOHAIBHON JIEIIOBOM KOHCYJIbTAITHH.
KOMMYHHKALUH 2. IlpopaboTtka yyeOHOrO MaTepuala 3aHATHIH.

3. Tlouck, u3ydeHue u mnpeseHTaysi HHGOpMAIHK 110
3aIaHHOM TEME, aHaJIM3 Hay4yHbIX HCTOYHHMKOB IIO
3aJaHHOM npobJeme.

3. CamocTosTeNbHOE HM3YyYEHHE OTAEIBHBIX BOIPOCOB
TEM JHCLUIUIMHBL, HE PAacCMAaTPUBAEMBIX Ha 3aHSATHA
CEMUHApCKOI'o TUIIA.

4.  HUccnenmoparenbckass ~ pabora 1o  TeMaMm
JUCHUIUIMHBL: y49acTHe B KOH(EPEeHIHsX, KPYIIIbIX
CTOJIaX, CEMMHApax U Ip.

TenedpoHHBIC TIEPETOBOPHI 1.BoImoTHeHUE eXKCHEISNBHBIX JOMAITHUX 3aIaHuH 110
KypCy .

2. I[IpopaboTka yueOHOro MaTepraia 3aHsATHIH.

3. Tlowuck, u3ydyeHune u Npe3eHTaNUs UH(HOPMAIIUU 110
3aJlaHHOW TEMe, aHAIW3 HAyYHBIX HCTOYHHUKOB IIO
3aIaHHON TIpo0IIeMe.




3. CamocTosTeNTbHOE M3yYeHHE OT/AEIBHBIX BOIPOCOB
TEM IUCIHIUIMHBI, HE PAcCMATPUBACMBIX Ha 3aHATHS
CEMHHAPCKOTO THIIA.

4. VccriemoBaTenbekast paboTa 1mo TeMam

JICIMILTUHBL, y4acTHE B KOH(PEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMHHAPAX U IIp.

OcobenHoctr 0pOpMIICHUS ACTOBOM
KOPPECTIOHICHIINN

1.BbInoIHeHNE )KEHEETbHBIX JOMAIIHUX 33 JaHHUi 10
KypCy .

2. IlpopaboTtka y4yeOHOTO MaTepuaa 3aHATHH.

3. Touck, u3yueHne U mMpe3eHTanus: HHHOPMAIMU 110
3aJaHHOM TeMe, aHalIW3 HAyYHBIX HCTOYHHKOB I10
3aJ1aHHO# poOIIeMe.

3. CaMoCTOsITENbHOE M3YyYCHUE OTACNIBHBIX BOIPOCOB
TEM JMCIMIUINHBI, HE PAacCMAaTPUBACMBIX Ha 3aHATHS
CEMUHAPCKOT0 THIIA.

4, UccnenoBarenbckas paboTa 1Mo TeMam

JMCIHIUIAHBL: y4acTHe B KOH(DEPEHIHAX, KPYTIIbIX
CTOJIaX, CEMUHAPaXx M Mp.

YcrHas KOMMYHHUKAIIHS
npodeccuoHaIbHON cdepe

1.BrinosiHEHHUE e)XEeHENENBHBIX JOMAIIHUX 3aJaHU 110
Kypcy .

2. [IpopaboTtka yaeOHOTO MaTepHaa 3aHITHA.

3. Ilouck, u3ydyeHne u Mpe3eHTaIUsT UH(OPMAIIUHU TI0
33IaHHON TEMe, aHAIN3 HAyYHBIX HCTOYHHKOB IIO
3aJlaHHON TIpobIEMe.

3. CaMOCTOSATENbHOE M3YYE€HHE OTACIHHBIX BOIMPOCOB
T€M NUCUUIUIUHBI, HE PacCMaTPUBAEMBIX Ha 3aHATHA
CEMHUHAPCKOTO THUTIA.

4. UccnenoBarenbckast paboTa 1Mo TeMam

JUCIMILIMHBL. y4acTHE B KOH(PEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMHHAPAX.

IIncemennas KOMMYHUKAIIUA B
npogeccuoHanbHOU chepe
AHHOTHpPOBaHUE, PE3FOMUPOBAHUE U
pedeprupoBaHne KaueCTBEHHOM MPECCHI

1.BoinosiHeHHE eKEeHEeTbHBIX JOMAIIHUX 3a/IaHHUi 110
Kypcy .

2. IlpopaboTtka y4yeOHOTO MaTepuaa 3aHITHH.

3. Towuck, u3ydyeHne U mpe3eHTanuss HHGOpPMAIHMHU 110
3a/IaHHOM TeMe, aHaJiW3 HAyYHbIX HCTOYHHKOB MO
3aJIaHHOU TIpobJIeMe.

3. CaMoCTOsITEIbHOE M3YyYCHHE OT/CNILHBIX BOIPOCOB
TeM JUCLUIUIMHBL, HE PAacCMaTPHBACMBIX Ha 3aHSATHS
CEeMUHAPCKOTO THIIA.

4. VccnenoBarenbckas paboTa 1o TeMam

JMCIMIUINHBL: y4acTHe B KOH(PEPEHIMAX, KPYTIIbIX
CTOJIaX, CEMUHApaXx M IIp.

5. AHHOTHpOBaHUE, PE3IOMUPOBAHUE U
pedeprupoBaHue Ka4eCTBEHHON MTPECCHI

Kapnepa 1 nmouck paboThI.

1.BeimonHeHNE eXeHEIeTbHBIX JIOMAITHNAX 3aJJaHuH 110
Kypcy .

2. IlpopaboTtka yyeOHOrO MaTepuaa 3aHATHH.

3. Iouck, u3ydyeHne ¥ Npe3eHTaluss UHOOPMALIUHU 110
3aJJaHHOW TeMe, aHalW3 HAyYHbIX HMCTOYHHKOB TI0
3aJlaHHOW TIpobIIEMe.

3. CamocTosTENEHOE HM3YyYEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PAacCMaTPUBAEMBIX Ha 3aHSITHS
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbckasi paboTa 1o TeMam

JUCIUTUTMHBL: YYacTHE B KOH(EPEHIHUSX, KPYTIIBIX
CTOJIaX, CEMHHApax U Ip.




7. ©°OH OHEHOYHbLIX CPEJICTB

7.1. OIIeHO‘lHLIe MaTepHuaJibl 1Jisl MPOBCACHUA TCKYIICT0 KOHTPOJISA YCIICBAEMOCTH

Ne HauMeHnoBanue TeMbI CpencrBa TeKyuero Ilepeyenb KoMmeTeHIHI
n/m | (pasgesa) JMCHUIIIHHBI KOHTPOJISl yCIIeBAeMOCTH
(MonyJis)
1 | MHOCTpaHHBIN SA3BIK JUIS YcTHbIi onpoc YK-4, OIIK-8
npodeccHOHATbHBIX meneii | A0KIazn
Ocobennoctu
npodeccnoHanbHOM
JIEJIOBOM KOMMYHHUKAIUU
2 | TenedonHble eperoBoOpbI YcTHBIi ompoc. YK-4, OIIK-8
Huckyccust
IIpe3eHTanus noknana
3 | OcobenHoctr opopmIIeHUsT | Y CTHBIH ompoc. YK-4, OIIK-8
b
JIEIIOBOM KOPPECTIOHICHIINH Huckycens
Jloxman
4 | YcTHas KOMMYHHKAIUS B YcerHbIi onpoc. VK-4, OIIK-8
npodeccuoHanbHOM chepe | AMCKYcous
IIpe3eHTanus noKnana
5 | Ilucemennas YerHbit ompoc. YK-4, OIIK-8
KOMMYHUKAIIHS B II_[IHCKYCCH’I
npodeccroHanbHOI chepe pescHTaun I0KIana
AHHOTHDOBAHHE AHHOTUpOBaAHUE,
b
MHUPOBaHUEC U
PE3IOMHUPOBAHKE U PE3IOMUPOBAHHC
pedepupoBaHue
pedepupoBanue .
. KaueCTBECHHOM IT BI
KaueCTBEHHOU MTPECCHI AICCTBCHHOM Hpece
6 | Kapbepa u mouck padoThI. VYcTHBIi ompoc. VK-4. OIIK-8
b
Huckyccus
[Ipe3enranus noxiaaa
AHHOTUPOBaHHUE,
PE3IOMHUPOBAHKE U
pedepupoBanue
KaueCTBEHHON MPECCHI

B ynusepcurere bPC mpumensiercs nmpu peanuzaliu BceX AMCUUIUIMH (B TOM 4YHCIE NPH
OLICHHBAHUU KYPCOBBIX paboT (MPOEKTOB)) M MPAKTUK, YCTAHOBJIEHHBIX y4eOHbIMM miaHamu OII1
BO.

Orenka oOydaromierocs o aucuurumae B BPC ¢popmupyercs us:

- 0aIoB, MOJYYEHHBIX IPU MPOBEICHUH TEKYIIET0 KOHTPOJIS YCIIEeBAEMOCTH;

- 0ayyIoB, MOJIYYEHHBIX HA MPOMEKYTOYHON aTTeCTallUU.

bannel, monyueHHble 00y4aromUMCsl MPH MPOBEIEHUHM TEKYIIEro KOHTPOJIS YCIEeBaeMOCTH,
MPEACTABISIIOT CO0OM CymMMy OasioB, TIONYYEHHBIX 110 KOHTPOJIBHBIM TOYKaM, a Takxke
JIOTIOJTHUTEBHBIX U MPEMUATIBHBIX OAJUIOB.

PesynmpTaThl TeKymIero KOHTPOJS YCIIEBAEMOCTH (QHUKCHPYIOTCS B EIWHBIX JUISI BCETO
YHHUBEPCUTETa KOHTPOJBHBIX CPE3ax, yCTaHABIMBAEMBbIE MTOCIE OMPEAETICHHOTO Mepruoia 00y4deHusl.
Jlisa ouHOW (opMbl OOyUEHHUS! YCTaHABIMBAIOTCA 2 KOHTPOJBHBIX cpe3a B KaxaoM cemectpe. s
320YHOM — 10 pe3yabTaTaM UTOTOBOI'O KOHTPOJISI OCBOSHUS TUCIIUITIIHBI.

[To xax1oMy KOHTPOJIBHOMY Cpe3y 00ydarolieMycsi HauuCsSoTCes 6auibl 3a:

- TOCEeNaeMOCTh B OlleHHBaeMbIi epuos (20%);

- pe3ynbpTaThl 00yueHus no (80%):

a) OCBOCHHBIM 3a OIICHWBAEMbIi MepHOJ pa3aenaM U (uiu) TemaM (ouHast popma 00ydeHus);

0) nucuurunHe (OYHO-3a09HAsI ¥ 3a09Hast popma 0O0ydeHUs).

ITo nucuuruMHe 00y4aromEeMycsi MOTYT ObITh HAYUCIICHBI:

- JIOTIOJIHUTENbHBIE OaJlIbl;



- MpeMUaJbHbIE OAIITBI.

[TepeBon o11eHOK M3 MATUOAIUTHPHON cucTeMbl onleHuBaHus B 100-0ambHYO 10 JUCIUILTHHAM
U TpakTUKaM, a TakKe OILEHOK OOydYaloluxcs, MEepeBEeJECHHBIX B YHUBEPCUTET W3 APYTUX
OpraHM3alyii, OCYIIECTBISIONUX O00pa30oBaTebHYIO JIEATEIBHOCTh, B KOTOphix bPC He
MIPUMEHSIIACh, U B IPYTHX MOJIOOHBIX CIydasiX OCYIIECTBIISETCS CIEIYIOIUM 00pa3oMm:

- «0TJIH4YHO» - 85-100 0a/1/10B;

- «xopouioy» - 70-84 6a10B;

- «Y/10BJIETBOPUTEJIBLHO» - 51-69 6a10B;

- «3a4TeHo» - 51 daJuI.

MaxkcruMaabHOE KOJUYECTBO OAJIJIOB 00YUAIOMIETrocs M0 OJTHOM JUCUHUIUINHE (BKJIFOYast Oaslibl,
MOJIyY€HHBbIE TPU TIPOBEACHUM TEKYIIEro KOHTPOJS YCIEeBAaeMOCTH, U Oasuibl, MOJy4yeHHbIE Ha
MIPOMEKYTOUHOM aTTecTarun) coctasiseT 100 Ganos.

Ecom  cpemnuii  peHTHHTOBBIA Oayl  CTyJAeHTa 110 JUCHHUIUIMHE TapaHTHPYET €My
MOJIOKUTEIBHYIO OILICHKY, B COOTBETCTBHHM CO IIKAJIOH OIICHOK, TO MpernojaBaTelb O00s3aH IpH
KEJIaHUU CTYJIEHTa BBICTABUTH COOTBETCTBYIOIIYIO OLIEHKY O€3 MTOrOBOTO KOHTPOJIS, MPOCTaBHUB
MIOJTyYCHHBIH UM CPETHUI PEHTHHTOBBINA OaslI.

CTyneHT MOXKET MOBBICUTh CBOW PEHTHHIOBBIM 0ajll, MPOXO0J UTOTOBBIM KOHTPOJIb, HO TIPU
9TOM BECOMOCTh HAOpPaHHOIO B XOJAE TEKYILIEro KOHTPOJIS CpPEIHEro peHTHHIoBOro Oama
cocrasiset: 0,5 (50%).

[To muctumiamHE C UTOTOBBIM KOHTPOJIEM — «3a4€T» CTYJEHT JIOMYCKAeTCs K caade 3adera
TOJILKO B TOM Cllydae, €Clid €ro CpelHUN PEeUTHUHIOBBbIM Oanm mo uroram cpe3oB coctamiser 30 u
Bblllle. B MpOTHBHOM ciyyae OH aBTOMAaTUYECKH IOJy4aeT — «He3auTeHo». Ecinu ero cpennuii
PEUTHHIOBBIN Oayul O MTOraM Cpe30B cocTaBisieT 51 W BbIIE, OH aBTOMAaTUYECKU IOJIy4aeT —
«3a4YTCHOY.

B cnyuasix, korga CTyIeHT KejlaeT MOBBICUTh CBOM peHTHHTOBBIN Oalsl U MPUHUMAET PelIeHUE
y4acTBOBaTh B TMPOMEKYTOYHOH aTTeCTAallMM, TO BECOMOCTh CpPEIHEr0 PEHTHHTOBBIX OAaJIJIOB,
MOJIYYEHHBIX TPU TMPOBEACHUU TEKYNIero KOHTPOJISI YCIeBAEMOCTH M TIONYyYEHHBIX Ha
MpoMexxyTouHou arrectanuu coctasiseT: 0,5 (50%) u 0,5 (50%).

[Ipy mnpoBeneHWHM TEKYIIEr0 KOHTPOJS YCIIEBAEMOCTH MPENoAaBaTelb MOXKET YYECTh
JIOTIOJTHUTEIBHBIE 0aJlIbl B KAU€CTBE NMPEMHUATLHBIX 0aIOB, HAYUCISIEMBIX 00YyJarOIIeMyCsl:

- OIpeJIENICHUs JOTIOJTHUTEIbHBIX 0aJJIOB MO HAYYHO-HUCCIIEI0BATENIbCKON AeSITETbHOCTH

Iloka3aTtensn Banasl
[IyGnukanust craTbd B KypHajie, COOPHUKE TPYIOB POCCHICKOH, permoHanbHoH, | Ot 5 mo 10
BY30BCKOM KOH(epeHIINN
[TyGnukanust Te3UCOB cTaTbU B COOPHUKE TPYJIOB POCCHUICKOHM, permoHansHOH, | OT 5 mo 10
BY30BCKOM KOH(epeHIINH, JETTOHUPOBAHUE CTATHH
Jokmnanel Ha KOH(EPEHIHIX: BHYTPUBY30BCKHUX, MEKXBY30BCKHUX, Bcepoccuiickux U | Ot 5 mo 10
MEXTYHapOJHBIX
VYyactre B KOHKypcax IpaHTOB: BHYTPHUBY30BCKUH, perHOHAIBHBIN, Bcepoccuiickuii | Ot 10 go 15
1 MEKTyHapOJHBIN
VYyactue B koHkypcax HUPC: BHyTpuBY30BCKUI, perHoHalbHBINA, Becepoccuiickuil | Ot 5 o 10
1 MEXIYHapOJIHbII
YyacTue B U3rOTOBJICHUU TEMOHCTPAIIMOHHBIX MaTEPHUAIOB, HANVIIAHBIX U yaeOHo- | OT 5 10 10
METOIUYECKHUX ITIOCOOHH U T. 1.
[lony4yeHue naTeHra, CBUAETENBLCTBA HA OXPaHy MHTEIUIEKTyanbHoi cooctBeHHoctd | Ot 10 o 15
Yyactre B By30BCKOH, MEKBY30BCKOH, BCEPOCCHICKOM OMMITHAZaX Ot 5 10 10
Brenpenue pe3ynpTaToB HCCIeI0OBaHMA B yUeOHBIH, TPON3BOACTBEHHBIH MPOIIECC Ot 51010
- OTNIPEACIICHUSI TIOTTOJIHUTEIbHBIX 0aJUIOB 1O OOIECTBEHHOMN JEATEIHhHOCTH
Iloka3aTtensn Banabi
YuacTue B OpraHW3allMOHHOW CTPYKType (akyiabTeTa: CTapocTa TPYIIILI, Kypca, Ot 10 go 15
podopr CTyACHTOB (haKyapTeTa U T.1I.
Opranunzanusi pa3oBbIX OOIIECTBEHHBIX aKIMi Ha (haKkylIbTeTe, B YHHBEPCUTETE U Ot 10 1o 15
T.1.
YuyacTue B KyIbTYPHO-MaCCOBBIX MEPOTIPHUATHSIX Ha (DaKyJIbTETe, B YHUBEPCUTETE U Ot 10 oo 15
T.1.




Yyactne B BY30BCKHMX  CIIOPTHBHBIX,  OpraHU3aI[IOHHO-BOCIIMTATEIBHBIX Ot 10 mo 15
MEPOTPHUATUIX

Yyactue B TOpPOICKHMX,  OOJACTHBIX  CIIOPTUBHBIX,  OPraHHU3AIMOHHO- Ot 10 oo 15
BOCIIUTATEIBHBIX MEPOIPUSITHSIX
Yyactue B POCCHUHCKHX, MEXJAYHAPOJHBIX CIHOPTHBHBIX, OpraHU3aI[OHHO- Ot 10 mo 20

BOCITUTATCJIIBHBIX MCPONPUATUAX

Becomocts cpenHero pedTHHroBoro 6auia U 0ajsoB, OJYyYEHHBIX Ha Iepecaaye, COCTaBIsAET
cootBercTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecium cryneHT mnocne mepeciaud HE [OJIYYMJ TIOJIOKUTEIBHOW OLIEHKH, TO OH B
YCTaHOBJICHHBIE BY30M CPOKHU HIET HA KOMHCCHOHHYIO Mepecaayy AUCIUILUTHHBI.

Becomocts cpenHero 0amia, MOJYyY4EHHOTO IIpU KOMHCCHOHHOH crade, COCTaBIISIET,
coorBercTBeHHO 0 (0%) 1 1 (100%), a Gansl, moTy4eHHBIE IPU TTOBTOPHOM cllaue — aHHYJIMPYIOTCS.

CryneHt, NpomyCTUBIINM TEKYLUI KOHTPOJIb IO YBAKUTEIbHON NpuuKHe (00JI€3Hb WU HHbIE
NPUYUHBI, TOATBEP)KIACHHBIE JOKYMEHTAIBHO), IOJDKEH €ro MPOWUTH N0 CHa4d CIEIYIOIIEeTOo
IIPOMEKYTOUHOTO KOHTPOJIA HO AucuuiuidHe. [lisg 3Toro ¢ paspemieHust gekaHa (akynbrera,
IUPEKTOpa UHCTUTYTA (POPMHUPYETCS HHIUBUAYaIbHAS OAITbHO-PEUTHHIOBAsE BEAOMOCTb.

HToroBasi oLeHKa MO pe3yibTaTaM OCBOEHHS JUCLUILIMHBI BBICTABISAETCS IO S-0ayiibHON
IIKaJie WM B 3a4eTHOM Qopmare (B COOTBETCTBHHM C (HOPMOI NPOMEKYTOYHOW AaTTECTalMU IO
JUCLUIUIMHE, YCTAHOBJICHHON YU€OHBIM IJIAHOM).

HrtoroBasi orneHka 3aHOCHUTCA B JK3aMEHAIIMOHHYIO (3a4€THYIO) BEJIOMOCTh M 3a4€THYIO
KHUXKKY CTYACHTA.

WTOroBBIi TOCYAapCTBEHHBINH K3aMEH IO CIEeNUAIbHOCTH oneHuBaercsa mo 100 — GamipHoM
HIKaJe.

[IpaBuia nepeBona oneHok u3 100-6abHON cHCTEMBI B MATUOAIIIBHYIO CUCTEMY ITPUBEACHbI
B Ta0uie 1.

®opMa MPOMEKYTOIHOI OTtpunarensHasi IosoxkuUTENBHBIC
aTTecTaluy Mo OIleHKA OIIEHKH
AUCHUILINHE, MPAKTHKE
3auer He 3auteno 3auTeHo
(menee 50 6amIoB) (6om1ee 50 6amioB)
Kypcosas pabota HeynosisierBopures | YA0BJIECTBOPUT Xopomio OTimaHo
3ayer ¢ OIeHKOi bHO eJIbHO (70-84 (85-100
DK3aMeH (menee 50 OaioB) (51-69 6amnoB) 0aJIoB) 0aJIoB)

7.1.1 IlpuMepHbIii NepeveHb 3aJaHUI I TeKYLEero KOHTPOJIs
Awnrnuiickuii si3pik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can
be relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.



PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International
School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS + Communication skills ¢ Ambitious and perfectionist ¢ Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful
| Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I Bapuant
Odopmiierne 1e10BOro MUChMa
1. Pacmosoxure yacTu ACJIOBOI'0 NMChbMa B ITPABUJIBHOM ITOPAAKE!

BAPUAHTbBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer
us to supply a substitute, or would you rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonokute 4acTu Jeja0BOro nuchbMa B nmpaBuiibHoM nopsiike BAPMAHTBI OTBETOB:

A) 1 would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.



B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021
C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnonoxure yactu JACJIOBOI'O IMUCbMa B IIPABUJIBHOM ITOPAIKE
BAPUAHTHI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Toner, camonert, 6unet, OUIET B OJHY CTOPOHY, OUIIET TyJaa U 00paTHO, NETCKUil OuseT, Oarax,
py4yHas Kjaab, MACHOPT, OXpaHa, TAMOXCHHAs JeKJIapalds — 3alloJIHATh TaMOXKEHHYIO
JeKJIapaliio, KOMaHJAUPOBKA, OpOHUpOBaHHE — OpPOHHUPOBAThH, MOKYNaTh, MEHATh, ILJIATUTH,
MMO3BOHUTH, MOJITBEPANUTh, OTMEHUTH, PETUCTPALUS — MPOXOJUTH PETUCTPALNIO, HAYMHATHCSA —
MPOJOJKAThCS — 3aKaHYMBAThCS, IMOCAJKa, PEMC C IepecajKoi, MpsIMOM pelc, MocaaodHbIN
TaJOH, MECTO y OKHA, OTIPABIICHUE, PUOBIBATH, OCTABATHCSI.

4. Translate these dialogues into English:
Accucmenm: - Jlobpoe yTpo!
Mucc Mamenn: - [lobpoe ytpo!
Accucmenm: - Mucrep Jlxon Xayapn?
Mucc Mamenn: - [1a. 51 xotena Obl 3HaTh, MOXKET JIM MUCTEp Xay3pA NPUHATH MeHs. MeHs
30ByT Marem.
Accucmenm: - Coxanero, HO Muctepa Xaydpaa OdeHb 3aHAT cerogHs. OH Oymer Ha
COOpaHUM CeroiHs JHEM, M Y HEr0 HECKOJIBKO BCTPEY BEYEPOM.
Mucc Mamenn: - He mornu Ob1 Bel Ha3HauuTH BpeMs 11 MeHs?
Accucmenm: - Jla, koHeuHO. S TOJIBKO mOCMOTpIO ero pacnucanue. Yersepr, 17.30, Bam
TTOAXOIUT?
Mucc Mamenn: - Het. boroce, 1 HE CMOTy B YETBEPI.
Accucmenm: - Torna He cMoxxere Bol mpuiiTi B ToOHENETbHUK B 9 yacoB?
Mumucc Maremn: - Ja, 3T0 BpeMsi MHE ITOAXOAUT
Accucrtent: - Xopomio. Toraa st Ha3Hauy Bam Ha 9 yacoB B OHEAETBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) advertised in newspapers by companies
and (2) ___. To reply to an advertisement is to (3) ___ for a job. You become a (4) ___ oran (5)
. Youwrite an (6) ___, or fill in the company*s (7) ___, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __ , i.e.
selected to attend an (12)

6. IlepeBeauTe TEKCT YCTHO. BhInummTe U3 HEro NpeajiosKeHUusi, B KOTOPBHIX COAEP:KUTCS
ciaenymomas nagopmanus, ¥ nepeBeaAuTe UX NMCHMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning



Answer the following questions: What forms of Communication do you know?
What does Paralanguage mean? Politeness manifests itself differently in different cultures.
Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and
Italians "loud" and associate zank and quarrel with a conversation led for this "normal.” We also
use our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can have
different meaning depending on the culture, is called nonverbal communication. In the Arab
world and in southern Europe, we attach great importance to firm, direct eye contact. In South
and East Asia, a direct view could be understood as intrusive or even hostile, intense eye contact
is considered intimidation for many Asians. If in Western cultures the smile is clearly associated
with kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. OdopmieHne pe3oMe, MHChMa-3asBICHUS, MUChbMAa-yBEIOMIICHHS, IHCbMa-3ampoca.
Omnpenenure, K KakoMy BHUIY J€JIOBOIO JOKYMEHTAa OTHOCUTCS IPEACTABICHHBIA HIKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of



view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.
A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below."” It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person’s point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards



others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to

myself how smart [ am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it

out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don'‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.



C If you sincerely intend to help or assist someone, do not hesitate to give
advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations

empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA



5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early

is advisable. Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an

attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye

contact.

e) Present your business card with your right hand only

because the left hand is considered unclean. Remember that

showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I°d really appreciate it if you could authorize this expenditure.



HpaKanecmle 3aJaHus JISl TEKYIIEro KOHTPOJIst 3HAHMH CTYACHTOB-MAaruCcTpaHToB

3aganue l.OnpeueJmTe, 03HAaYaeT JIM CJI0BO CTPAHY WJIM HAIIMOHAJILHOCTH U MOCTaBbTe OYKBBI U ‘c
(‘country’)umm ‘N’ (‘nationality?).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2.JIonoJIHMTE MPEIJI0KEHUsI CJI0BAMH H3 PAMOYKH
| short / heawy / big / early / long / fast |

Hanpuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. [lopGepuTe BhIpaKeHUs: U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HApUMep:
__C__tothe cinema on Friday night.
a) | often play 1 tothegym.
b) I never listen 2 golf on Saturdays.
c) I love going 3 TV after work.
d) I work 4 to CDs. I'm not keen on music
e)l quite like watching 5  from home once a month.
f) Idon’like going

9.H0}16epuTe OTBETbHI K BbICKA3bIBAHUAM

See you later.

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
c) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike
B:
5 A: My name’s lan.
B:
A:
B:

3aganue 9.BriOepuTe HY)KHOE CIIOBO U3 paMKH U 3aIIOJIHUTE MTPOITYCKH:

\ to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually on the left-hand side
against the margin.

3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith™ has tended to replace "Dear Sir".

4.The of passenger travel on the railways in decreasing

5.A flat-paper container for a letter is called




6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3aganue Nel(
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

N

. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your




main ideas to a friend.

9. Connect with your audience. i. Speak to supportive audiences in small

forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.

(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?”” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

- o a0

Talk to the person asking the question.

When answering a question begin by addressing the questioner, then turn to others in
the audience. When you finish, look to some other part of the room and ask, “Who
else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a
whole new subject.

Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

Turn certain questions back on your audience, asking for their input.

Retain control of the situation, deciding when to move on.

4. Complete the following passage:



In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation

1. Itactsas a_bridge, ab5... from one part | g gatherings
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.



C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Yin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2 If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... S before .......c.......
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ ® we are going to use. In the early stages, when the market is growing fast, it can be
qQUIte ..o % there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 Q) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries ¢) intermediates d) intermezzos
8 a)outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but

fewer than 7 million showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

Under the agreement, NCR will ............... (source) the manufacture of its computers to

Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

B~ w



9.

1

There are some companies with big problems because they ............ (extend) themselves in real
estate.

He is a skilful politician who has ................. (manoeuvre) his rivals.

The government has ............ (run) its spending commitments by € 1 billion.

. Look at the nouns below. Choose one verb which can’t be used in collocation with each

noun.
1) asuggestion

a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with ) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for c) work out d) deal with

Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,

3

4

5.

6

academics, politicians and senior civil servants.

If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1
2

This mining area was incredibly a) disastrous’, said one bank manager. ‘It
Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

The organisation's systems have been c) stable, secure and hopeful.

severely d) difficult, but much easier than it was before.
The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

Making films in Britain is unbelievably g) successful in 30% of companies and

The country's international position is moderately successful in 45% of cases.

now exceptionally
7.2. OneHOYHbIE MATEPHUAJIbI IJIsl IPOBEIeHUS POMEKYTOYHOM aTTeCTALMHU
1. CemecTp — 1; popma aTTecTanMu — 324eT.

2. TIpuMepHblii NepevyeHb BONPOCOB K 3a4eTy

IIpumepsbl BONPOCOB /1M 3a4eTa



dopmanibHOE U HehOpPMAaITbHOE JIEI0BOE MUCHMO.
Kunuire B nenoBom nucbme.
AOGOpeBHATYpPHI B ICIOBOM ITHUCHME.
OcoOeHHOCTH /1eTI0BOM JOKYMEHTAIUH.
KonTpakT. Tumnel COBpeMEHHBIX KOHTPAKTOB.
OO0pas1bl KOHTPAKTOB.
Kiumie KoHTpakToB.
CrieninanbHasi TSPMUHOJIOTHST B KOHTPAKTaX.
OmnpeneneHye u TUIIBI A€T0OBBIX BCTPEY.
10. IlnanupoBanue IPOBEIECHUS JIEIOBOI BCTPEUH.
11. ®dynxkuoHanbHble 0COOCHHOCTH SI3bIKA JIEJIOBBIX BCTPEU.
12. Knuie 1enoBeIX BCTped.
13. OnpeneneHue U TUIBI PE3CHTALTHH.
14. CtpyxTypa npe3eHranuu.
15. Knumie B mpe3eHTaIuu.
16. CtrimcTudeckre 0COOCHHOCTH TPE3CHTAIIHN.
17. OnpeneneHue U TUIBI IEPETOBOPOB.
18. OcoOeHHOCTH SI3bIKA IEPETOBOPOB: JICKCHKA, PYHKITHOHATBHBIC CTHIIN, TUCKYPC.

CoNoO~WNE

1.lonosinuTe pa3rosop Ha koHdepenuun. Mosuiu npeacrasiasier Camy kosuter: doesn’t/is/are/do/
isn’t / aren’t

Molly Hello. My name ___is___ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananue 2. [IpounTaiite Texct Legal education u nepenaiite kpaTkoe coiep)KaHue Ha aHTITHIHCKOM
A3BIKE:

Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. VVocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In



contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananue 3. CocTaBbTe aHHOTAIMIO K clieayromemy tekcry:Legal education

3aganue 4. [loaroToBbTE NPE3EHTALNIO CBOEH HAYYHOM CTaTbU WUJIH JIOKJIa1a, UCIIONb3Ys
HwmxenpuseneHHbIE BEIPAKCHUS

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, [ am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the

history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to

discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananme 5.I1pounTaiite Texct Speaking on Public u mepenaiite kpatkoe comepkanue Ha
AHTJIMMCKOM SI3BIKE!
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;




3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aganue 6.0TBeTHTE HA BOMPOCHI IO COJACPKAHUIO TEKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. [IpounTaiiTe TEKCT HAa PyCCKOM SI3BIKE U TIEpeIaiiTe ero CoAep KaHue Ha aHTIIMHCKOM U
Ha000pOT.

23. ConocTaBbTe aHTJIHICKOE (PYCCKOE) CIIOBO MIIH BBIPAKEHHE C €T0 MEPEBOIOM.
24. IlocTaBbTe BOIIPOCHI K JAHHBIM IIPCAJIOKCHUSM.

25. Cnenaiite TaHHBIE MTPEIIOKEHUS OTPULIATEITEHBIMHU.

26. BcTaBbTe MPOIMYIICHHBIE CIIOBA B IAHHBIN TEKCT.

3apanue Ne7 [Ipouuntaiite u nepeBeaute TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

3aganmue 8. Onpenenure, Kakue U3 HIDKETIEPEUNCIICHHBIX TyHKTOB MOTYT OBITh HanOoJee
npuroanbvu s CV (1. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.

Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.



Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, I won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion



J sharing
2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 ow

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.



When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumptionis, 1 ......



e The authoritative assumption s, 2 ......
e The self-serving assumption is, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “I need to give you the benefit of my advice to validate or to prove to myself how smart I

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! “

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.



d)

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

2.

3.

Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I'wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?



4. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. IlepeyeHb KOMIIETEHI NI 1 HHAMKATOPOB MX JOCTHKCHHS, ONIMCAHNE KPUTEpHeB

OLIEHUBAHMSI KOMIIETEHIIHIi MPeICTABJISIIOTCA B Ta0JIMIIe

Ko xommereHmmm,

YPOBHM OCBOEHUSI KOMIIETEHIIUM

WHJIUKATOPbI IIponBuHyTHII bazoBbiii [Toporosbiii He ocBoennl
JIOCTHKEHUS KOMITETCHIIUU
T
xommnerenuuu (UJIK) «OTJIUYHO «XOPOIIO» «YJOBJICTBOPUTEILHOY» | «HEYAOBIECTBOPUTEIHLHOY
«3a4YTEHO» «HE 3a4TEHO»
VK 4.1 3HaeT - COBPEMEHHBIC | yMeeT - BRIOMpATh U He 3HAaeT COBPECMEHHBIC
Bribupaer Ha KOMMYHHKaTHBHBIC KOPPEKTHO KOMMYHHUKaTHUBHBIC
TOCY/IapCTBCHHOM H TEXHOJIOTHH, B TOM MCIOJIb30BATE TEXHOJIOTUH, B TOM YHCJIC
MHOCTPAHHOM (-bIX) HucTIe Ha COBPCMCHHRIC Ha  MHOCTPaHHOM(BIX))
HHOCTPAaHHOM(BIX)) KOMMYHHKATHBHBIC
A3BIKAX s3bIKe(ax), JUIs
s13bIKe(ax), TEXHOJIOTUHU, B TOM < <
KOMMYHHUKATHBH MUY T u
0 y a 0 JJIA aKaaCMHYCCKOIo YHUCJIC Ha aKane CCKOro
MPUEMIIEMbIE CTUIH 1 POhECCHOHATBHOO | HHOCTPAHHOM(IX)) HpO(i)eCCI/IPHaHLHOFO
JIEIIOBOTO OOIIEHMS, B3aMMOJICHCTBHS s3BIKE(2X), B3aUMOJCHCTBHUS;
BepOabHBIE U (hyHKIIMOHATBHEIE s akageMudeckoro u | KOMMYHHUKATHBHO
HeBepOabHbBIC CTHIH, BepOanbHBIC U | MPOECCHOHATBHOTO MIpUEMIIEMBIE CTHIIN
cpencTBa HeBepOaIbHBIC B3aMMOJICHCTBUYS; JIEIIOBOTO 00IIIEeHMS,
B3aUMOJICUCTBUS C CpEACTBA YUHUTBIBATH OCOOCHHOCTH BepOaIbHBIC u
NapTHEPaMH. HPO@GCCHS’HaHBHOFO CTHILA _ B| HeBepOanbpHBIE CpelCTBa
I/II[K'4 1 B3aUMOACHUCTBHUA, HpO(beCCI/IOHaJ'H)HOI/I BSaHMOHeﬁCTBHH c
MpaBuja KOMMYHHUKAIUU;
Bribupaer Ha . MapTHEPAMH.
npo¢eCCUOHATBHOM KYJbTYpPHO TIPHEMIIEMO
rOCyJIapCTBEHHOM U
O9THKH YCTHOT'O Hu | BECTU JCJIOBBIC
MHOCTPAHHOM (-bIX) TTHCHMEHHOTO TIeperoBophl B MpoIecce
A3BIKAX B3aUMOJEHCTBUA ¢ | IPOeCCHOHATIBHOTO
KOMMYHUKAaTHUBHO rapTHEpaMu A | B3aUMOJEHCTBUS Ha
HpI/IeMJIeMLIe CTHUIIN COILIMOKYJIbTYPHBIC rocy1apCTBEHHOM u
JIEJIOBOTO OOIIEHUS, pasmdaus HHOCTPaHHOM (-bIx)
BepOaIbHBIE U npogeccHoHaTbHOMN SI3BIKAX
HeBepOaIbHBIC KOMMYHHMKallii  Ha
cpencTBa rOCyIapCTBEHHOM U
o HHOCTPAaHHOM  (-BIX)
B3aUMOJICUCTBHUS C
SA3bIKaX
MapTHEpaMH.
NAK-4.2 3HaeT SI3bIKOBBIE | -HCIOJIB30BaTh He 3HAaeT  S3bIKOBbIE
Ucnonb3yer cpeacrsa st HHPOPMALIHOHHO- cpeacrsa TUIS
UHPOPMAITUOHHO JIOCTHKEHUS KOMMYHHKallHOHHEIC JIOCTUKEHUS
KOMMYHHKAIMOHHBIE PO eCCUOHATLHBIX TeXIgOJ‘IOFI/II/I TP HOMCKE | hodeccnonabHbIX
v HEOOXO0JUMOH v
TEXHOJIOTUU MPU eneil Ha pycCKoM enel  Ha CCKOM
MOUCKE H 6Xp UMOU o HOM > I/; unopMauin 2 HOM > I/;
OHCKE HEODXOIHMO POZHO mporecce pewenns | POAHO
UHPOpMAITUH B WHOCTPaHHOM(BIX) PAITHIHBIX WHOCTPaHHOM(BIX)
IIPOLIECCE PEIIECHUS SI3BIKE(aX) B PAMKAX | komMyHHKATHBHBIX a3bIke(ax) B paMKax
Pa3IUYHBIX MEXJIMYHOCTHOTO U | 3amau Ha | MEXJIMYHOCTHOTO 5
KOMMYHUKATUBHBIX MEXKKYJIbTYPHOTO roCyIapCTBEHHOM U | MEXKKYJIBbTYPHOIO
3a1a4 Ha oO01eHns HMHOCTPaHHOM (-p1X) | OOIIEHHS.
rocy1apCTBEHHOM U ASBIKAX.
MHOCTPAHHOM (-bIX)
SI3BIKAX
I/IHK-43 - BECTHU JOCJIOBYIO -HE€ 3HaAeT
Bener nenosyro MCPETHUCKY, YIUThIBAS OCOOCHHOCTH ~ CTHIIUCTHKH
MICPENUCKY, YIUTHIBAS 0COOCHHOCTH ounuanbHbIX u
0COBGEHHOCTH CTHIMCTHUKH HeO(bHuManf,me UCEM;
O(pHUIIHUATIbHBIX U -
CTUIMCTHKH ¢un COLIMOKYJIbTYPHBIE
HeO(HIMAIBHBIX MHCEM, | pa3auuus B ¢dopmare




oULMANBHBIX U
Heo(HIIHaTbHBIX
mHceM,
COIIMOKYJIbTYPHBIC
pasnuuns B popmare
KOPPECIIOH/ICHIIUH Ha
rOCyJapCTBEHHOM U
WHOCTPAHHOM (-bIX)
SI3BIKAX

COLIMOKYJIBTYPHBIC
pasnuuus B hopmare
KOPPECTIOH/ICHIIUH Ha
rOCYAapCTBEHHOM M
HWHOCTPAaHHOM (-BIX)
SI3BIKAX

KOPPECIIOHICHIINA Ha
roCy/1apCTBEHHOM u
HHOCTPAHHOM (-BIX) SI3BIKaX

NJIK-4.4. -BBITIOJTHATE TIEPEBO/T He 3HaeT
Ymeer aKaJIEeMUYECKUX U CrocoO0bI MPOBEICHHS
KOMMYHUKAaTUBHO U poeccnoHaIbHBIX YCTHBIX ACIIOBBIX
KyJBTYDHO TEKCTOB C MEeperoBOpoB B mporecce
MIPUEMIIEMO BECTH WHOCTPAHHOTO (BIX) Ha npoq)eccn5> HaTbHOTo

o B3aUMO/JCHUCTBUS Ha
YCTHBIE JICJIOBBIE rOCyIapCTBEHHBIN FOCYIAPCTREHEHOM "
PasroBOpPbI B A3BIK. HHOCTPAHHOM (-bIX) A3bIKAX;
nponecce TEXHUKY rnepesoa
npo¢eCcCHOHANTBEHOTO aKaJEMUIECKHIX u
B3aUMOJICUCTBUS  Ha po¢eCCHOHATHHBIX
FOCY,I[apCTBCHHOM u TEKCTOB € HMHOCTPAHHOI'O
MHOCTPAaHHOM  (-BIX) (pIX) Ha rocynapCTBEHHBIN
A3BIKAX. A3BIK
KOMHCTCHL{I/ISI 0COOEHHOCTH HCIIOJIb30BAaTH He 3HaeT OCOOEHHOCTH
OIIK 8 [eAaroru4ecKon COBPEMEHHBIE HPOEKTUPOBAHUS
Criocoben JIEATCIIbHOCTH, CIeIMaIbHbIE [eAaroru4ecKom
MPOEKTUPOBATH TpeOoBaHUS HayqdHBIC 3HAHMA W | negrenmpHOCTH OCHOBE
MIe€Jarorm4eCKyro cyOBeKTam pe3yJIbTaThI CIICIIUANBHBIX ~ HAYYHBIX
JEeSITEIILHOCTD Ha IeJar oruaecKom UCCJIEIOBAHUN  JuIs 3HaHUMH,
OCHOBE CIELUAIBHBIX HEATEIILHOCTH; BBIOOpPa METOOB B TpeOoBaHUS K CyOBEKTaM
HAyYHbIX 3HAHUN U pe3ynbTaTel Te/1arorniecKom MeJarornaecKon
pe3ynLTaToB Hay4YHBIX ACATCIIBHOCTH. JICATCIBHOCTH;
UCCIIEAOBAaHUN UCCJICIOBAHNN pe3yabTaThl HAYYHBIX
NJIK 8.1 chepe WCCIIeIOBaHUH B cepe
3HaeT  OCOOEHHOCTH Me1aroru4ecKon [1€1arOrM4eCcKOm
MeJIaroru4ecKomn JIeSITeIbHOCTH. JIeSITeIbHOCTH.
JIeSITEIbHOCTH;
TpeOoBaHU K
cyObeKkTam
neIarornaeckomn
JIeSITEIbHOCTH;
pe3yJbTaThl HAy4YHbBIX
HCCIIeIOBAaHUI B
ctepe
MeJIaroru4ecKon
JIeSITeIbHOCTH.
HJIK -8.2.
YMeeT UCHOIb30BaTh
COBpPEMEHHbBIE
CTeAAIbHBIE
Hay4yHbl€ 3HAHUSA W
pe3yJIbTaThI

HUCCIENOBaHUI I
BEIOOpa METOJIOB B
e JarornaecKom
JIeSITCITbHOCTH.




MUK -8.3
Brnageer meromamu,
dhopmamu u
CpelcTBaMu
MeIaroru4IecKoi
JIESATEIILHOCTH;
OCYIIECTBIISIET 170'¢
BBEIOOP B 3aBHCHUMOCTH
oT KOHTEKCTa
podeCCHOHATTEHOM
JIeSITeIbHOCTH c
Y4E€TOM  PE3yJIbTaTOB
HAYYHBIX
HCCIIEIOBaHUN.

8. VUEBHO-METOJUYECKOE U ”THOOPMALIMOHHOE OBECIIEYEHUE
JUCLUILIMHBI (MOLYJIST)

8.1. [lepeyeHb OCHOBHOI Y4eOHOM JIUTEPATYPbI

1.Amyp6exosa T.H. Business English [Tekcr]: yaedbnoe mocodue. — T.1. AmrypOekosa.
Maxaukana: UITLAT'Y. — 2018.

2.I'ycnsikoBa, A.B. Business English in the New Millennium : yue6Hoe nmocobue /

A.B. T'ycnsikoBa ; MunucrepcTBo oOpa3oBanus U Hayku Poccuiickoit @enepannu, MockoBcKuii
Nearornyeckuil rocyaapcTBeHHbI yHuBepcurer. - Mocksa : MIIT'Y, 2016. - 180 c. : ui. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [Onexkrtponnslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.W. Aurnuiickuii s3bIK Ui enoBoro oomenus -PoctoB u//l: ®enuke, 2017.-268
c.

4.0BunnnauKOBa, 1.M. The course of business English for the linguistic department :

yuebHoe mocobue / .M. OsumnnukoBa, B.A. JlebeneBa ; pen. C.C. Xpomoa. - Mocksa :
EBpaswuiickuit oTKpbITHIA HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[Dnextponnslii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=90921
(21.09.2018).

8.2. IlepeyeHb 1ONOJIHUTETbHON Y4eOHOM JIUTEPATYPbI

1. T'ymognckas, I.H. Aurnuiickuii s361k npodeccronansHoro odmenus=LSP: English for
Professionalcommunication : yae6noe nocooue / I'.H. I'ymoBckas. - Mocksa :
WznatenberBo «DmuwHTa), 2016. - 218 c. - bubnmorp. B kH. - ISBN 978-5-9765-
2846-8 ; To xKe [DmexkTpoHHBII pecypc]. - URL.:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. llleBenéra, C.A. JlenoBoii anrnuiickuii : yaeOHoe mocobue / C.A. IlleBenéra. - 2-¢

U3,
nepepad. u nor. - Mocksa : FOuutu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ;
To xKe [DneKTpOoHHBII pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pEecypcoOB, HEOOXOAMMBIX /15l OCBOEHUS TMCUMILINHBI (MOIYJIs1)



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

HaunmeHnoBaHMe 371€KTPOHHO-OUOINOTEYHBIX CHCTEM:
5BC IPRbooks;
CereBas anekTpoHHas oudmmoreka. IbC «JlaHby;
ba3za nanHbIx u3narenbcTBa «Elseviery;
baza nanHbIX M3maTenbCTBA «SPringery;
HannonanwsHas anexrtponnas oudiaunorexka (HOb)

O b wpN k-

8.4. Ilepeyenb MH(OPMAIMOHHBIX TEXHOJIOTHI U MPOrPAMMHOI0 00ecneYeHust

Jnst  ocymiecTBieHHs 00pa3oBaTeNbHOTO TMpolecca MO JUCHUIUIMHE HEOOXOIUMO
UCTIOJIB30BaHUE CIICIYIOIETO JIMIIEH3MOHHOTO U CBOOOJHO PacHpOCTPaHSIEMOTO MPOTrPaMMHOTO
oOecrneveHus, B TOM YHCJIe OTE€YECTBEHHOT'O TPOU3BOICTRA!

YHuBepcuTeT obOecredeH HEOOXOIMMBIM KOMIUICKTOM JIUIICH3HOHHOTO U CBOOOIHO
pacmpoCTpaHseMOro MPOrpaMMHOT0 00ECIIEYCHHSI, B TOM YUCJIC OTE€YECTBEHHOTO MMPOU3BOJICTBA!

Omnepanmonnsie cuctembl Windows 7, 10.

MSOffice 2007/2010.

Apxusaropsr: WinRar, WinZip

AnTtuBupycHble cpenctsa: Kaspersky

ITporpammel 1t paboThl ¢ u3obpakerrem: Acrobat Reader

ITporpammsel juis paboTsl ¢ Internet u snexTponHo# moutoi: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYEHHE
JANCHUITJINHBI

JUis ocymiecTBiIeHUss 00pa30BaTENbHOIO Ipolecca MO0 AUCHUINIMHE HEoO0XoauMma Cleqyrouas
MaTepHaJIbHO-TEXHHUEeCcKas 0a3za:

1. Cnenmansno 060pyI0BaHHAs MYJIBTHMEIMHHBIMH JEMOHCTPALMOHHBIME KOMILIEKCAMH
JIEKIIMOHHAS ayIUTOPUS;

2. Aynmutopust Ui mpoBeAeHHs 3aHATHI cemuHapckoro tuma (1 kommerotep, 1 HOYyTOyK, 1
IIPOEKTOD);

3. JIunraoHHbIM KaOUHET;

4. KoMIproTepHBIN Ki1acc ¢ BbIXOA0M B IHTEpHET;

10. METOANYECKHUE YKA3ZAHUA UIS OBYUYAIOIIIUXCA 11O
OCBOEHHIO JIUCIHUAIIJIMHBI

[Tpuctynas Kk U3y4EHUIO TUCIUIUIMHBI, 00y4arolUMCs 11€JeCO00pa3HO O3HAKOMHUTHCS C €€
paboueil mporpamMmoii, y4yeOHOH, HayyHOW W METOAMYECKOW JHMTEpaTypoi, HMMEIoIelcs B
O6uOIMOTEKEe YHUBEPCUTETA, a TAKXKE C MpeijlaraéMbIM IepeuHeM 3aJaHuil.

Pexomenoayuu no nodzomosexe K npaKmuiecKum 3aHAmMuUIM

B Xxone moAroToBkH K MpaKTHUECKUM 3aHSATHSIM HEOOXOIAMMO HM3YYHTh OCHOBHYIO JIUTEPATypY,
O3HAKOMUTHCSI C JIOTIOJIHUTENILHOW JINTEpaTypol, HOBBIMU IMyOIMKALUAMU B MEPUOANYECKHX
U3JIAaHUSAX: OKypHajlax, Tra3erax u T.0. [lpy 3TOM BaXHO YYUTHIBATh PEKOMEHJIALUU
npernojiaBarens U TpeOoBaHUs y4eOHOM mporpamMmbl. BaHO Takxke OMUpaTbcs Ha KOHCHEKTHI
nekuuit. B xone 3aHATHS Ba)KHO BHMMATEIbHO CIYLIATh BBICTYIUIEHHUS CBOUX OJIHOKYPCHUKOB.
[Tpu HEOOX0AMMOCTH 33/1aBaTh UM YTOUHSIOIIME BOIPOCHI, aKTUBHO Y4aCTBOBATh B 00CYX/IEHUHU
M3y4aeMbIX BOINpOCOB. B Xoxe cBoero BBICTYIUIEHUS 11€7€CO00pa3HO HCIOJB30BaTh Kak
TEXHUYECKHE CpeACTBa OOYYeHHUs, TaK W TPAAUIMOHHBIE, TO €CTb JOCKY U Men (mpu
HEOOXOIMMOCTH).

Opzanuzayusn HeayoumopHoil 0eamenabHocmu 00yuarnuuxcsa

BueaynutopHas gesrenbHOCTh OOydaromierocs MO JaHHOM JOUCHUIUIMHE MpeArojaraet
CaMOCTOSITENIbHBIA MOMCK MH(POPMALUU, HEOOXOJMMOM, BO-TIEPBHIX, /Ul BHIIIOJIHEHUS 3aJaHUN
CaMOCTOSITEJIbHOW pa0boThl (MHBAPUAHTHON W BapUAaTUBHOW YacTei) M, BO-BTOPHIX, MOATOTOBKY K



TEKyIIed M IPOMEXKYTOYHOM aTTEeCTalMU. YCIEIIHAs OPraHHu3alus BPEMEHU II0 YCBOCHHIO
JAHHOM JUCHMIUIMHBI BO MHOIOM 3aBHCHUT OT HalMuusl y OOydarolerocs yMEHUs
CaMOOPTaHU30BaTh ceOs U CBOE BpeMs /ISl BHIIOJTHEHHUS MPEATIOKEHHBIX JOMAITHUX 3aaHuH.
Iloozomoexka Kk 3auemy (3Kk3ameny)B mpoliecce IMOATOTOBKM K 3adeTy oOOydYaromiemycs
PEKOMEH/yeTCsl TaKk OpraHu3oBaTh CBOIO yueOy, YTOOBI BCe BHIbI PAadOT M 3aJaHH,
IpeIyCMOTpEHHbIEe paboueil IporpaMMoii, ObIIM BBIIOJHEHBI B CPOK. OCHOBHOE B IOJATOTOBKE K
3a4eTy - 3TO MOBTOPEHUE BCEro Marepuana yueOHOM AMCUUIUIMHBL. B THU MOATOTOBKM K 3a4eTy
HE00X0uMo n30eraTb Ype3MEpHOH Meperpy3ku YMCTBEHHOH paOoToil, yepenyst TpyA U OTABIX.
[Tpu mOATOTOBKE K C/1adye 3aueTa CTapalTech BECh 00beM pabOThI paclpeiesiTh paBHOMEPHO 110
JHSM, OTBEIEHHBIM I MOJATOTOBKM K 3a4€Ty, KOHTPOJMPOBATh KaKIbId JI€Hb BBIIOJIHEHUS
pabotsl. Jlydiie, eciar MOXKHO MEPEeBBIIOIHUTD TuT1aH. Toraa Bceraa Oyner peseps Bpemenu. [lpu
HOJArOTOBKE K 3aueTy LesiecooOpasHO MOBTOPATh MpPOIHAEHHBIH Marepual B CTPOroM
COOTBETCTBUM € y4eOHOW IpPOTrpaMMOi, IPUMEPHBIM IepeYHEM Y4E€OHBIX BOMPOCOB, 3aJaHHIA,
KOTOpBIE BEIHOCATCS Ha 3a4€T U COAEPIKAIIMUXCS B JAHHOM IPOrpamMme.

11. CIIEOUAJIBHBIE YCJIOBUA J1JI1 THBAJINAOB U JINI C
OI'PAHUYEHHBIMH BO3ZMOKHOCTSAMMU 310POBbS

[lon coenuManbHBIMH YCIOBUSIMH JUISI TOJXY4YEeHHS 0Opa3oBaHus OOy4YarOMIMXCS C
OTpaHMYCHHBIMH BO3MOKHOCTSIMU 3/I0POBBSI TIOHMMAIOTCS YCJIOBHUS OOYYEHHsI, BOCITUTAHUS H
pa3BUTHS TAaKUX CTYACHTOB, BKIIOYAIOIIME B Ce0S HCIONB30BaHUE TPH HEOOXOIUMOCTH
aJalTUPOBAaHHBIX 00pa30BATENFHBIX IPOrpaMM M METOAOB OOy4eHHS W BOCIUTAHUS,
CHENHATBHBIX y4eOHUKOB, YU4EOHBIX MOCOOMH M TUAAKTUYECKHX MAaTEPHUaoB, CIIEHUAIBHBIX
TEXHHYECKHX CPEACTB OOyYeHHMS KOJUIEKTHBHOTO ¥ HWHAWBUAYaIbHOTO IIOJB30BaHUS,
NPEOCTaBIICHNE YCIYr AaCCHCTEHTa (TIOMOIIHHMKA), OKAa3bIBAIOIIEro HEOOXOJMMYIO ITOMOIIb,
IPOBEJICHUE TPYIIIOBBIX U HHMBUIYAJIbHBIX KOPPEKIMOHHBIX 3aHATHH, oOecriedeHne JOCTyIa B
3MaHUS By3a W JpyTHe YCIOBHs, 0€3 KOTOPBIX HEBO3MOXKHO WM 3aTPYAHEHO OCBOCHHE
00pa30BaTeNbHBIX MPOrpaMM 00YYaIOLINXCS C OTPAHUYEHHBIMU BO3MOYKHOCTSIMH 3/10POBbSI.

OOyuenne B pamMKax Y4eOHOH JMCHUIUIMHBI OOYYarOMMXCS C OTPaHWYCHHBIMU
BO3MOXHOCTSIMM  37I0POBBSl OCYILECTBIIIETCSI C Y4YeTOM OCOOEHHOCTeH NCcUX0o(U3nYecKoro
pa3BUTHS, MHAWBUIYAIBHBIX BO3MOKHOCTEH M COCTOSIHHS 3/I0OPOBBS TAKUX 00yYAFOIIAXCS.

OOyuenue Mo yuyeOHON TUCHMIUIMHE OO0YYarOUUXCsS C OrPaHUYEHHBIMH BO3MOXXHOCTSIMU
3JI0POBBSI MOXKET OBITHh OPraHW30BAaHO KaK COBMECTHO C APYTUMH OOYYalONIMMHUCS, TaK U B
OTJIENIBHBIX IPYTIax.

B nensix moctynHocTi 00y4eHuUs IO AUCIUTUINHE 00€CTIeunBaCTCS:

1) st U1 ¢ OTpaHUYEHHBIMU BO3MOYKHOCTSIMHU 37I0POBBS IO 3PEHHIO:

- HaIU4Ke albTepPHATUBHON BepCUU OQUIMAIBHOIO caiiTa MHCTUTYTa B ceTu «MHTepHeT»
JUIS CIIA0OBHIAIINX;

- BeCh HEOOXOIUMBIH Ul U3y4yeHHs MaTepHuall, COTJacHO yueOHOMY IUIaHy (B TOM YHCIe,
Ui 00yYaroIUXCsl 10 WHAWBHIYaTbHBIM YY€OHBIM IUIAaHAM) TPEIOCTABIISETCS B AJIEKTPOHOM
BUJIEC HA JIUCKE.

- MHIMBHUAYaJIbHOE paBHOMEpHOE OcBeleHne He Menee 300 Jrokc;

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOLIETO 00yUJaroeMycsi HEOOXOUMYIO TTOMOIITb;

- obecrieueHre BO3MOKHOCTH BBIITyCKA aTbTEPHATUBHBIX (JOPMATOB IMEYATHBIX MaTEPHAJIOB
(kpymHBIH pUGT 1IN ayauodaiisl);

- oOecneueHne 10CTyma OOYYAroOIIErocs, SBISIONIETOCS CIEMBIM W HCIIOJNB3YIOMIETO
co0aKy-TIpOBOJHHKA, K 3/JTaHUIO UHCTUTYTA.

2) Anst IUT ¢ OTPAHUIEHHBIMH BO3MOYKHOCTSIMU 37I0POBBS TIO CITYXY:

- HaJIM4rue MUKPO(OHOB U 3BYKOYCHIIMBAIOIEH anmapaTypbl KOJJIEKTUBHOTO MOJIb30BAHUS
(aQyTMOKOJIOHKH ),

3) Ui ML ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/J0OPOBbS, UMEIOIINX HAPYIIEHUS OTIOPHO-
JIBUTATEIBHOTO amiapara, MaTepHaIbHO-TEXHHUYECKHE YCIOBHS JOJDKHBI 00eCHeYrBaTh
BO3MOXHOCTh OECIPENATCTBEHHOTO JOCTYIa 00yJYaromuXxcst B yueOHbIe TIOMEIIEHUS, CTOJIOBBIE,



TyaJeTHble M Jpyrue TIOMELICHUs OpraHu3alMuy, a TakXke MpeObIBaHUA B yKa3aHHbBIX
HOMEIICHHSX (HaJW4YHMe IaHAyCOB, MOPYYHEH, pPacCIIMPEHHBIX JBEPHBIX MPOEMOB U JAPYTHX
nprUcnocoOIeHU).

[Tepen HauaioM 00y4YCHHSI MOTYT IPOBOJUTHCS KOHCYJIBTATHBHBIC 3QHSATHS, TI03BOJISIOIINE
CTYJICHTaM C O'PaHUYEHHBIMU BO3MOXHOCTSIMHU aJalTUPOBATHCS K yueOHOMY MPOIIECCY.

B nmpomecce BeneHus y4eOHOH JAMCHUILTMHBI MPOQPECCOPCKO-TIPENOIaBaTeIbCKOMY
COCTaBy PEKOMEHIIYeTCS HCIOJIb30BAaHUE COIMAIbHO-aKTUBHBIX U PE(IICKCHBHBIX METOJIOB
OOy4YeHHMs, TEXHOJOTHH COLHOKYJIbTYPHOH peaOHIMTaluK C LEeJIbI0 OKa3aHWs [TOMOLIM
06yanOH_[I/IMCH C OrpaHMYCHHBIMH BO3MOXKHOCTAMHA 340POBbA B YCTAHOBJICHUH ITOJJHOLICHHBIX
MEXIIMYHOCTHBIX ~OTHOLICHUH ¢ JAPYTMMH  OOYYaroLIMXCs, CO3JAaHUU KOM(OPTHOrO
NICHXOJIOTUYECKOT0 KJIMMarTa B yueOHOU rpyrie.

Oco0CHHOCTHU TPOBENICHUS TEKYIIEH U IPOMEKYTOYHON aTTECTAMU 10 TUCHUILIMHE LIS
O6yanOH_[I/IXCH C OrpaHUYCHHBIMU BO3MOXKHOCTAMH 3JO0POBbA YCTAHABJIMBAIOTCA C Y4YCTOM
VH/MBUIyalIbHBIX ICUXO(U3UUECKUX 0COOCHHOCTEH (YCTHO, MUCBMEHHO Ha OyMare, MUCbMEHHO
Ha KOMIbIOTEpe, B (hopMe TecTUpoBaHus U japyroe). [Ipm HEOOXOAMMOCTH MPEIOCTABIISIECTCS
JIOTIOJTHUTEIILHOE BPEeMsl JUTS TIOATOTOBKH OTBETA Ha 3a4eTe.

ABTop(bI1) paboueii mporpaMMbl AUCHUTUINHBI (MOIYJIIN):

JOLEHT Kadeapbl aHTTTUICKOTO SA3bIKa, K.().H. Sposa S1.P.



AHHOTAIIUS PABOYEH TPOTPAMMBI JJUCHUILIUHBI (MO LY JISA):
(51.0.02.02) «MHOCTpaHHBIH A3bIK B IPO¢ecCHOHATbHOI KOMMYHUKALMI

1. Heabp ocBoeHuss guCHUIUIMHBI <« HOCTpaHHBIA SI3BIK B MPOQECCHOHATBHON
KOMMYHHKAIUI» — COCTOUT B TOM, YTOOBI Pa3BUTh Y CTYJEHTOB-MaruCTpOB HABBIKKM M YMEHUS
KOMMYHHKAITMM Ha HHOCTPAHHOM $I3bIKE B TIpOo(eccuoHanbHoM chepe.

JucuuniuHa HarpaBieHa Ha (OpMUPOBAaHHE KOMIETEHINH B 001acTu mpodeccuoHanbHOM
[Iearorn4eckon JesTeIbHOCTH

2.MecTO TUCHHUIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHONH MPOrpaMMbl

Hucunmmna (b1.0.02.02) «MHOCTpaHHBIH 31K B TPOPECCUOHATHLHON KOMMYHHUKAIIUN»
OTHOCHUTCS K 00s13aTenbHOM 1 Monymio «IIpodeccrnonanbHas KOMMyHUKAIMS y4eOHOTO IUIaHa
OCHOBHOHM Mpo(ecCHOHATBbHONH 00pa30BaTeNbHON MPOTrpaMMBl MOATOTOBKH MAarucTpoB IO
HampaBiaeHuto  44.04.01 Ilegarormdeckoe 00pa3oBaHHE, HaIpPaBICHHOCTh  (TIPOQHIIB)
«TexHonoruu u3y4eHust POJHBIX S3BIKOB U JIUTEPATYPhI».

3. TpeOoBaHusA K pe3yJIbTaTAM OCBOCHUS JUCHUIIMHBI(MOYJIs1):
JucuuruiHa HarpaBlieHa Ha (OPMHUPOBAHUE CIEIYIOIINX KOMIETEHINH BhITycKHIKA: YK-4,
OIIK-8.
4.001mas TpyA0eMKOCTh JUCHUILIMHBI (MOY.J151) cocTaBjseT 3 3aueTHble equHunbI (108
4acoB).

5. Cemectp: 1.
6.OcHOBHBIE pa3/e/ibl AUCHUILIHHBI (MOXYJIA)

1. HMnHocTpaHHBIHN A3BIK U1 IpodeccnoHanbHbIX Heneil OcoO0eHHOCTH MpodheccHoHaTbHON
JIeTI0OBOM KOMMYHHKAIIUN

TenedoHHbIE IEPETOBOPHI
OcoOeHHOCTH 0QOpPMIIEHHUS J€I0BOI KOPPECTIOHACHIINN

VYcTHas KOMMYHHKAIus B mpodeccuoHanbHOM cdepe

o &~ WD

[TucpMeHHas KOMMYHUKalKA B podeccnoHanbHOM chepe AHHOTUPOBaHUE,
pe3IoMHUpOBaHNE U peepupoBaHNE KaueCTBEHHOU MTPECChI

6. Kapbepa u mouck paboTEhI.

7. @opMBbI TeKYIIero KOHTPOJS YCHeBAeMOCTH W NPOMEXYTOYHOIl aTTecTanMu:
3a4er

8. Astop(wl): fpona f.P. k.}.H., TOIEHT.



