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Heab ocBoeHus AUCUUIUIMHBI «IHOCTpaHHBINA S3bIK B NMPO(ECCHOHAIBHOM KOMMYHHKAIIMU» —
COCTOUT B TOM, YTOOBI Pa3BUTh Yy CTYAEHTOB -MarucTpOB HABBIKM M yYMEHHUS KOMMYHMKAllUU Ha

1.I(EJTb OCBOEHWSI IMCHUTIJIMHBI (MOJTYJIST)

WHOCTPAHHOM sI3bIKE B MpodeccnoHabHO cdepe.

CTy,I[eHTBI JOJIDKHBI OBJIAZICTh 0a30BBIMHM 3HAHUSIMHU A3bIKAd, KOTOPBIC ITO3BOJIAAT UM 3(1)(1)CKTI/IBHO
OGL[I&TLCSI C HHOCTPAaHHBIMH IAPTHCPAMH, KIHMCHTAMHU W KOJIJICTaMHU. B ocjiIoM, OCBOCHUC
JAUCHUIIIMHBI ITOMOZKCET CTYACHTAM CTaTb YCIICHIHBIMU H 3(1)(1)CKTI/IBHBIMI/I KOMMYHHKaTOpaMnu B

MEXTYHAPOIHOMN Cpe/ie U MOBBICUT UX KOHKYPEHTOCTIOCOOHOCTh Ha PBIHKE TPY/A.

JucnunivHa HampasiieHa Ha (OpMUpPOBaHKE KOMIIETEHIMI B 00sacTu npodeccnoHanbHOM

HCH&FOFHHGCKOﬁ JACATCIIBHOCTH.

Kon
KOMITETeHLIMH

Conep:xkanue KOMIETEHIIUH

NHaukaTopbl J0CTHKEHUSA
KOMIIeTeH Ui

YK-4

CrocobeH MNpPUMEHSTh COBPEMEHHBIE
KOMMYHHMKaTHBHBIE TEXHOJIOTHH, B TOM
qrcie Ha HMHOCTPaHHOM(BIX))
s3bIke(ax), U1 aKaJeMHYECKOro U
MPOECCUOHAIBHOTO B3aUMOJICHCTBUS

YK 4.1
BriOupaer Ha  rocygapcTBEHHOM U
WHOCTPaHHOM (-b1X) SI3BIKAX
KOMMYHHKAaTUBHO  TpPHEMJIEMBbIE  CTHIIU
JIENIOBOrO  OOIIeHus1, BepOaibHbIE U
HeBepOaJbHbIE CPEACTBA B3aUMOICHCTBUS
C MapTHEpaMHU.

YK-4.2

Hcnons3yer nH(POPMALMOHHO
KOMMYHHMKALIMOHHBIE ~ TEXHOJOTMH  IPHU
novucke HeoOxoaumol wuHpopManuu B
npolecce peleHus Pa3IUYHBIX
KOMMYHHMKaTHUBHBIX 3a1a4 Ha
rOCYJapCTBEHHOM M WHOCTPAaHHOM (-BIX)
SA3BIKAX

YK-4.3.

Bener nenoByl mepemnucKy, YYUTHIBas
0COOCHHOCTH CTHIIUCTUKU O(DUIIHATBHBIX U
Heo(UIHaTIBHBIX HICEM,
COLIMOKYJIBTYPHBIE pasziauuus B ¢opmare
KOPPECIIOHJICHIIMM Ha TOCYAapCTBEHHOM U
WHOCTPAHHOM (-BIX) A3BIKAX

YK-4.4.

YMeeT KOMMYHHMKAaTHBHO M KYJIBTYPHO
NPUEMIIEMO BECTH  YCTHBIE  JICIOBBIE
PasroBOpHI B nporecce
po¢eCCHOHAIBHOTO B3aUMOACHUCTBHS Ha
TOCy/JapCTBEHHOM M HWHOCTPAHHOM (-BIX)
S3BIKAX.

OIIK-8

CrniocobeH MIPOEKTHPOBATh
MEeIarornYeckKy0  JesTeNbHOCTh Ha
OCHOBE CHEIUANbHBIX  HAay4HBIX
3HAaHUH U pe3yJIbTaTOB UCCIIEIOBAHUI

OIIK-8.1.

3HaeT  OCOOEHHOCTH  HEAArOrHYecKoi
JICATEIILHOCTH; TpeOOBaHUs K CyObeKkTam
[1€1arOrM4YeCKOM IEATENBHOCTH;

pe3ynbTaThl HAYYHBIX HWCCIIEOBAaHUN B
chepe

MI€IarOrMUYECKOM JESTEILHOCTH.

OIIK-8.2. VYMmeer HCITOJIB30BaTh
COBPEMEHHBIC  CICIHAJIbHBIC  HAy4YHbIC
3HAaHUSA U Pe3yJbTaThl UCCICIOBAHUU IS
BEIOOpPa METOJOB B  TeNaroru4eckoit
JIeSITCIILHOCTH.

OIIK-8.3

Bnaneer METOHaMH, hopmamu H

CpeJCTBaMHU




[eJarorn4ecKomn JIEITEILHOCTH;
OCYIIECTBIISIET WX BBHIOOP B 3aBHUCHMOCTH
oT KOHTEKCTA npodeccruoHaIbHOM

ACATCIIBHOCTH € YUECTOM  PE3YJIBTATOB
HAay4HBIX HUCCIICJOBAHUIA.

2. MECTO JUCIHUILIMHBI (MOJYJIsSI) B CTPYKTYPE OCHOBHOM
MPOPECCHUOHAJBHON OBPA3OBATEJIBHOM ITPOT' PAMMBI
Hucnunmuna (b1.0.02.02) «MHOCTpaHHBIN 361K B MPOGECCHOHATHPHON KOMMYHUKAIIHH
oTHOCUTCS K oOs3arenbHO m Monymio «lIpodeccrnonanbHas KOMMYHUKAIUs» y4eOHOrO IUIaHa
OCHOBHOI mpodecCHOHAIbHONW 00pa30BaTeIbHOW MPOTrpamMMbl IMOATOTOBKM MAarucTpoB IO
HanpaBnenno 44.04.01 Ilemarormueckoe oOpa3oBaHWe, HAINpaBICHHOCTH (mpoduib) «Teopus
(hu3uYeCKON KyJIbTYpPhl U TEXHOJOTHH (PU3HUUECKOTO BOCIIUTAHUS».

Huctunmuaa (b1.0.02.02) «MHOCTpaHHBIA S3BIK B MPOPECCHOHATPHOW KOMMYHHKAIIUH
0a3upyercsi Ha KOMIETECHIUAX, 3HAHUIX, YMEHHUSIX U HaBbIKaX, C(OOPMUPOBAHHBIX y 00yUaIOMIMXCS B
pe3ynbrate oOydeHUss B cpeiHel o00meoOpa3oBaTeIbHOM IIKOJIE W B pe3ylbTaTe OCBOCHUS
mucturiud OIMOIT 6akanaBpa «IIpakTudeckuii Kypc aHTJIMACKOTO SI3BIKAY.

Hucnunnuna «HocTpaHHBI s3bIK B MPO(ECCHOHANBFHOM KOMMYHUKAIIUU» O0ecriedrBacT
yIrayOJICHHYI0 TIOJTOTOBKY CTYJIEHTOB-MAardCTPAaHTOB K Pa3HOOOpa3HOW MpodecCHOHATBHON
JeSITeIbHOCTH, CBSI3aHHOM C MCIOJIb30BAaHUEM 3HAHUW M YMEHUU B 00JIACTH MHOCTPAHHOTO SI3bIKA B
YUpEXKJIEHUSAX O00pa3oBaHusA, KyJIbTyphl, ympasieHus, B CMUM, B o001acTu MEXKyIbTYpHOH
KOMMYHHKAIIMU. 3HAaHUE s3bIKa HEOOXOAMMO JUISI MaruCTPAaHTOB Ui U3y4eHHUS WH(GOPMALMOHHBIX
PECYPCOB Ha AHTJIUMCKOM S3BIKE.

Komnerenmuu, chopMupoBaHHble B MpOIECCe H3YYCHHS AUCHUIUIMHBI, HEOOXOAMMBI s
OCBOEHUS COJEpKaHMSI AMCUMILIMH: «MeToauka IpenojaBaHUsl aHTJIUMHCKOTO S3bIKa B YCIOBUSIX
MHOTOSI3bIUUS, «AHTIUUCKHUH SI3bIK JI MEKKYJIBTYPHONH KOMMYHHUKAIIMN, TUCIUIUIUH 110 BEIOOPY
CTy/[ICHTa,  BBIOJHEHMs  3amaHuii  (yueOHOH, TPOW3BOACTBEHHOW  MpPAaKTHK,  HAy4HO-
HCCIIeIOBATEeNLCKON pabOThl) U MOJATOTOBKU K UTOTOBOM aTTECTAIIHH.

3. IVIAHAPYEMBIE PE3VJIbTATHI OBYYEHMS 11O JUCHUATIIAHE
(MOJZIYJTIO)
Z[I/ICL[I/IHJ'II/IHEI HaIlpaBJICHA Ha q)OpMI/IpOBaHI/Ie (01 (5919%:0)11150,€ KOMHCTCHI_II/Iﬁ BBIITYCKHHKA: yK'
4, OTIK-8.
B PE3YIbTATC U3YUCHUS MOIYIIA 06yanOH_IPICC}I JOJI’)KHBI:

KOMl‘leTI(ffli[Hm 3Haer Ymeer Baapeer
YK-4 - COBpPEMEHHBIE - BEIOUPATh U KOPPEKTHO -COBPEMEHHBIMU
CrniocoGeH TPUMEHSTH | KOMMYHUKAaTHBHBIE | HCIIOJIB30BATh COBPEMEHHBIE KOMMYHUKAaTHBHBIMU
COBPEMEHHBIE TEXHOJIOTUH, B TOM | KOMMYHUKAaTHBHBIE TEXHOJIOTUSIMH, B TOM YHUCIIE
KOMMYHUKaTHUBHbBIE YHCIie Ha TEXHOJIOTHH, B TOM YHCJIE Ha Ha MHOCTPAHHOM(BIX))
TEXHOJIOTMH, B TOM | HHOCTPaHHOM(bIX)) UHOCTpaHHOM(bIX)) si3bIKe(ax), | s3bIKe(ax),
qrcie Ha | s3bIKe(ax), Uil aKaJeMH4YecKOro M | UId  aKaIeMHYecKoro H
HMHOCTPaHHOM(BIX)) Ut npodeccHoHAILHOTO npodecCHOHALHOTO
A3bIKe(ax), JUTA | aKaJIeMHUYECcKOTO U B3aNMOJICHCTBUS; B3aNMOJICHCTBUS;
aKaJeMHUYECKOTO U | IpodeCCHOHAIBHOTO | YYUTHIBATH 0COOEHHOCTH
npodeccroHaNBEHOTO B3aUMO/IEHCTBUS; cTiisl B TpodeccHoHaTbHON
B3aNMOJICHCTBU (GYHKIMOHAN | KOMMYHUKAIIUK,  KYJbTYPHO

bHBIC CTHJIY, | IPUEMJIEMO BECTH JEIIOBBIE

BepOaIbHBIE U | IEpEroBOpsl B Ipolecce

HeBepOaIbHbIE npo¢ecCHOHANTBEHOTO

cpencTaa B3aUMO/JIEUCTBUA Ha

MpoECCHOHANBHOT | TOCYAapCTBEHHOM u

0 B3aWMOJICUCTBUS; | UHOCTPAHHOM (-BIX) SI3BIKAX




MpaBmIIa

npodeccuoHaTbHON
OTUKH YCTHOTO H
MTHCbMEHHOTO
B3aUMOJICHCTBUSA  C
mapTHepaMH u
COIMOKYJIbTYPHBIE
pasnuuus
npodeccuoHambHON

KOMMYHHMKallUd Ha
roCyJapCTBEHHOM H
WHOCTPAaHHOM (-BIX)
SI3BIKAX

YK 4.1

Bribupaer Ha
TOCyIapCTBEHHOM |
HWHOCTPAHHOM (-BIX)
SI3BIKAX
KOMMYHHKaTHBHO
preMIIeMbIe CTHIH
JIETIOBOTO oOmIeHus,
BepOaIbHBIE 7§
HeBepOaIbHbBIE
cpencTBa
B3aNMMOECHCTBUSA C
MapTHEPAMH.

YK-4.2

Hcnonb3yet
WHPOPMALMOHHO
KOMMYHHKAIIHOHHBIE
TEXHOJIOTHA npu
MOUCKE HEOOXOJUMOi
nH(pOpMaITuu B
rporecce perreHus
Pa3IMYHBIX
KOMMYHHUKATHBHBIX
3amaq Ha
TOCYJapCTBEHHOM |
MHOCTPAaHHOM (-pIX)
SI3BIKAX

YK-4.3.

Bener bi (N (0):3% 1)
MIEPETHCKy, YYUTHIBAS
0COOEHHOCTH
CTHIIMCTHUKHU
oUIHATHHBIX u
HeOopHUIHAIHHBIX
UceM,
COLIMOKYJIbTYpHBIE

pazmmuus B (opmare
KOPPECIIOHJICHIIMU ~ Ha
rOCYyJapCTBEHHOM U
MHOCTPaHHOM (-BIX)
SI3BIKAX

--BBIOUPAThH Ha | -KOMMYHHUKaTHBHO
rOCyJapCTBEHHOM U | IpUEMIEMBIMH CTHJISIMU
UHOCTPAaHHOM JIeJIOBOr0 OOICHNS;

(-B1X) SI3BIKAX | - BepOATbHBIMH u
KOMMYHHKAaTHBHO HeBepOaJbHbIC cpeacTBa
npuemMIieMble CTHJIM | B3aUMOJICHCTBUS c
JIEJI0BOTO MMapTHEPAMH.

oOmieHusi, BepOanbHBIE |

HeBepOabHEIC cpezacTBa

B3aUMOJECHCTBHS c

napTHepamu

-HCIOJIb30BATh -MH(OPMALMOHHO-
uH(pOpMAITMOHHO- KOMMYHHKAalIHOHHBIMHU
KOMMYHHKAIIMOHHBIC TEXHOJIOTHSIMU TIPH TIOWCKE
TEXHOJIOTHH TIpM  TOWICKE | HeOOXOauMON HH(OpMAIUN
HeoOXoanuMoi nH(OpMauu B | B rporecce perreHus
npoliecce pelleHus | pa3IHYHbBIX

Pa3IMnYHBIX KOMMYHHMKaTHUBHBIX 33Jia4 Ha
KOMMYHHMKAaTUBHBIX 33/1a4 Ha | FOCYJapCTBEHHOM u
rocyJapCTBEHHOM U | ”HOCTPAHHOM (-bIX) SI3bIKaX.

WHOCTPAHHOM (-bIX) A3BIKAX.

- BECTH JICJIOBYIO
MEPEIHCKY, YUUTHIBAS
0COOEHHOCTH CTHJINCTHKHA
OUIMATIEHBIX u
Heo(HIMaTbHBIX MTHCEM,
COIMOKYJIbTYPHBIC PA3JINYHS B
dbopMaTe  KOPPECHIOHICHIIUU

Ha  TOCYIapCTBEHHOM M
WHOCTPAHHOM (-bIX) SI3BIKAX

-0COOCHHOCTSIMU
CTHJIMCTUKH  O(QHLMAIBHBIX
¥ HeO(PHLMAIBHBIX IIHCEM;

- COLIMOKYJIBTYPHBIMHU
pasmuuuaMu B opmare
KOPPECTIOHACHIINN Ha
roCy/IapCTBEHHOM 17§
WHOCTPAHHOM (-BIX) SI3BIKaX




YK-4.4.

YwMmeer
KOMMYHHKAaTHBHO u
KYJIETYPHO TPHEMIIEMO
BECTH YCTHBIC JICTIOBEIC
pa3roBOpHI B MpOIIECCe
PO ECCHOHATTEHOTO
B3aMMOJICHCTBUS ~ Ha
rOCyIapCTBEHHOM U

-BBITIOJTHATH MepeBo/
aKaJIEMUYCCKUX u
Mpo¢eCCHOHANBEHBIX TEKCTOB C
WHOCTPAaHHOTO (BIX) Ha

rOCYJapCTBEHHBIN SI3BIK.

-TEXHUKOMN nepeBoja
aKaJgeMHUIeCKUX u
po¢heCcCHOHANBHBIX TEKCTOB
¢ wuHOCTpaHHOro (BIX) Ha
rOCYJapCTBEHHBIN SI3BIK;
UHQOPMAITHOHHO
KOMMYHHKAIIHOHHBIMA
TEXHOJIOTHSIMU TIPH TIOMCKE
HEOOX0IUMOl HHpOpPMaLUH

HWHOCTPAHHOM (-BIX) B rporecce perIeHus

SI3BIKAX. pa3IMIHBIX
KOMMYHUKATUBHBIX 33]1a4 HA
roCy/IapCTBEHHOM u
HWHOCTPAHHOM (-BIX) SI3BIKAX;
HABBIKAMHU nepeBoaa
aKaJeMHUECKUX u
poeccnoHaIbHBIX TEKCTOB
C HMHOCTpaHHOTO (-bIX) Ha
TOCYIApCTBEHHBIN SA3BIK.

OIIK-8 coaepxaHue WCIIONB30BaTh COBPEMEHHBIE | GopMaMU H  CpeJCTBaMU

Criocoben CIIPaBOYHBIX CrieIaibHbIe HaydJHBIC | TIEIarOTHIECKOi

MIPOCKTUPOBATH “H(OPMAIIMOHHBIX | 3HAHUS, B TOM 4YHUCJIC Ha | JACITCILHOCTH B KOHTEKCTE

Mearoru4ecKyro 0a3 JaHHBIX Ha | MHOCTPAHHBIX  fI3bIKaX, M | MpodecCHOHANLHON

e TeTbHOCTh Ha | WHOCTpPaHHBIX pe3ynpTaThl  HMCCIEAOBAHUH | NEATEIIbHOCTH

OCHOBE CHENMAJbHBIX | SA3BIKAX o | ams  BBIOOpa  METOIOB B

HAy4YHbIX 3HAaHUW U | NEAAroruyecKou egarornueckoun

pe3yIbTaToB NEeSTeNHOCTH | | JACSTeTbHOCTH

WCCIIeIOBaHUHN METONIbI PabOoTHI C

OIIK-8.1. HHUMH

3Haer 0COOEHHOCTH

NeJaroru4eckom

JeSITeNIbHOCTH;

TpeOoBaHUs K

cyObeKTam

Mearornaeckoi

JEeSITeNbHOCTH;

pe3ynbTaThl  HAayYHBIX

WCCIIeIOBaHUN B cepe

negarornyeckoun

JIeSITeTIbHOCTH.

OIIK-8.2.

YMeeT uCnoib30BaTh

COBpEMEHHBIE

CliciaJIbHbIC HAYYHBIC
3HAaHHUA W PE3YJIbTAaThI

HCCIIEIOBAHUN TS
BbIOOpPa METOJOB B
MeAaroru4eckon
JEeSITeTFHOCTH.
OIIK-8.3
Brnageer  meromawmu,
¢dbopmamu u
cpeacTBaMu
MeAarorn4eckon
JESTENBHOCTH;
OCYIIIECTBIISIET 1704

BBIOOD B 3aBHUCHUMOCTH
oT KOHTEKCTa




PO ECCUOHATTLHOM

JIeITEeILHOCTH C
YYETOM  PE3yJbTaToB
Hay4HbIX
HCCIIeIOBaHUH.

4.0BBEM JJUCHUIIJINHBI (MOY JIS)
OO11ast TPYA0EMKOCTh JUCHUIUIMHBI cocTaBisieT 3 3auetHbie eauHuilpl (108 yacor). Aucuumimna

u3zyuaercs B 1 cemectpe.

OYHASA ®OPMA OBYYEHMUSA

TpynoémkocTnb
Bua yueOHoii padoThI qac B T1.4. no cemecTpam
) Nel Ne2
OO01mast Tpy10€MKOCTb TUCLMIINHBI 110 Y4eOHOMY IUIaHy 108 108
1. KonrakTHas padora: 28
nekiun (001Iee KOI-BO YacoB, BKIIFOYAs IPAKTUYECKYIO
MOATOTOBKY)
NPaKTUYCCKHUE 3aHATH, CCMUHAPHI U Ip. (00Iee KOJI-BO YacoB,
BKJTI0Yast MPAKTUYECKYIO IOJTOTOBKY)
nabopaTopHbIE 3aHATH (001IIee KOJI-BO YacOB / BKJIKOYas 28 28
NPAaKTUYECKYIO TIOATOTOBKY)
TPYNIOBBIE, HHIUBUyaTbHbIC KOHCYIbTAIIMHA U UHBIC BUIIBI
y4eOHOI e TETbHOCTH, IPEAYCMATPUBAIOIINE TPYIIIOBYIO UITH
WHIMBUIYAIbHYIO paboTy 00yJaronmxcs C MperoiaBaTesieM
2. O0bem camocTosiTeIbHON padoTsl o0yuaromuxcs (CPC) 80 80
Bu npoMexxyTo4HOT0 KOHTPOJIS: 3a4éT
3AOYHASA ®OPMA OBYUYEHUSA
TpynoémkocTb
Buj yueGHoii padoThl qac B 1.4. mo cemecTpam
) Nel Ne2
OO0mas TPpy10EMKOCTDb TUCITUTUTHHEI 10 y4eOHOMY TIIaHY 108 108
1. KonrakTHas padora: 6
Jexiuu (o61ee Koia-BO YacoB, BKIII0YAs MPAKTHYECKYIO
MOJITOTOBKY)
NPaKTUYECKHE 3aHATHS, CEMUHApPhI U Ip. (001Iee KOJI-BO YacoB,
BKJTIOYast MPAKTHYECKYIO TIOJITOTOBKY)
naboparopHble 3aHATHS (001Iee KOJ-BO YaCOB / BKITIOYAS 6 6
NPaKTUIECKYIO TIOATOTOBKY)
IPYIIOBBIC, UHIUBHUIYaIbHbIE KOHCYIbTAIUN ¥ WHBIC BUJIBI
y4eOHOI eTeTbHOCTH, IPEAYCMATPUBAIOIINE TPYIIIIOBYIO HITH
VH/IMBUIYAJIbHYIO paboTy 00Yy4aroNXcs C MpernoiaBaTesieM
2. O0bem camocTosITeIbHON padoThl odyuaromuxcs (CPC) 102 102
B TOM YHCIIE YaCOB, BBIJICJICHHBIX Ha MIOJIFOTOBKY K dK3aMeHY
(3auery)
Bua npoMexyTOYHOT0 KOHTPOJISL: 3a4éT




5. COAEP/ KAHUE JUCHUIIVIMHBI (MOAY JISA)
o4Has popma 00y4eHHs

Ne | HaumeHoBaHue TeMbl (Pa3esia) Oo1mas TpyroéMKoCcTh MO0 BUIAM y4eOHBIX 3aHATHH
n/n AUCHUILINHBI (MOLYJIs1) TPYAOEMKOCTH (B akaja.yacax)
B aKaj.yacax Jlek/ Jlao / IIp/ CpP
Np.NOAr | NP.MOAr. | MP.MOAT.
1. | UHoCcTpanHbIi SI3BIK TUTS 14 4 10
npodeCCHOHATBLHBIX nenei
OcobenHocTH PO eCCHOHATBHON
J1€JI0BOM KOMMYHHUKAIUU
2. | TenedhonHbie MeperoBopbI 12 2 10
3. | Ocobennocru odopmiteHUS 16 4 12
JICJIOBON KOPPECTIOHCHIINT
4. | YcrHas KOMMYHUKAITUS B 16 4 12
npodeccrnoHaIbHOM chepe
5. | IlucpmeHHass KOMMYHUKalMs B 18 6 12
npodeccuOHaTHLHON chepe
AHHOTUPOBaAHHE, PE3IOMUPOBAHUE
u pedepupoBaHre KadyeCTBEHHOMH
IPECChI
6. | Kapnepa u nouck paboThlI. 16 4 12
Kypcosoe npoexmuposanue X -
Koncynemayus k sx3ameny X -
Iloozomoska k 3auemy X
Hroro: 3auer 108 28 80
3a04Has popma 00yueHuUs
Ne | HaumeHoBaHue Tembl (pa3gena) Oo0masn TpynoémMkocTb Mo BHaaM y4eOHbIX 3aHATHH
n/n AMCHUIIMHBI (MOAYJIs1) TPYAOEMKOCTH (B akaja.yacax)
B aKaJ.4yacax Jlex/ JIao / IIp/ Cp
Np.NOAr | WP.MOAr. | MP.MOAT.
1. | UnocTpanHbIit SI3BIK TS 19 2 17
npodeccuoHaIbHbIX nenen
OcobeHHocTH TpodecCHOHATBHON
JI€JI0BOM KOMMYHHUKAIUU
2. | TenedoHnHble eperoBopbl 19 2 17
3. | Ocobennoctu opopmienus 19 2 17
JIETTIOBOM KOPPECTIOHICHITNU
4. | YcrHas KOMMYHUKAaIUs B 17 17
npodeccuoHanbHOM chepe
5. | [luceMenHass KOMMYHHKAIUS B 17 17
npodeccuoHanbHOM chepe
AHHOTUpOBaHME, PE3IOMHPOBAHUE
u pedepupoBaHUE KadueCTBEHHOU
IPecChl
6. | Kaprepa u monck paboThI. 17 17
Kypcoeoe npoexmuposanue X -
Koncynemayus k sx3ameny X -
Iloocomoska k 3auemy X
Uroro: 3auer 108 6 102




5.1. COJEPKAHUE PA3IEJOB JUCHUILINHBI (MOIYJIST)

Tema Nel MHocTpaHHbIN A3BIK /151 NPO¢ecCHOHATBHBIX LeJIei.
OcobenHocTn mpodeccuoHAIBLHOM 1€J10BOH KOMMYHUKAMH
1.IIpaBuna npodeccnoHanbHON 3TUKH YCTHOTO M NMHCbMEHHOTO B3aMMOJCHCTBHS C MapTHEPaAMU H
COLMOKYJIbTYpHBIE Ppa3iuuus NPO(ECCHOHANBHOM KOMMYHHMKAlMM Ha TOCYJapCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3bIKAX.
2.3HaueHne MeXIyHapOJHOM KOMMYHHKAIIUU B MEarOTHIECKON cdepe
3.BepOanbHbie u HeBepOaJbHBIE CpeACTBAa MPO(ECCHOHAIBLHOTO B3aUMOACUCTBUS W JIeNIOBas
KOMMYHHKAIH
4.]J1e0BOM THUKET
Peuesoii sTuker
CiyxeOHbIH (Z1e710BOIT) STUKET: Pa3rOBOPHBIE.
Tema Ne2 TeseponHbIe IEPETOBOPHI
1.Be16op ctuns B renedonHoM paszroBope. TenedoHHBIH 1€T0BOM «KaproH»
2.I1one3Hble BbIpaskeHUs JUIsl pa3roBopa 1o tenedony
3.Kax oTBeTUTH Ha 3BOHOK, IPUHSTH U NIEPEaTh COOOILIEHNE, HA3HAYUTh BCTpEUyY
4.Kak ycreniHo 3aBepunTh Tese()OHHBIN J1eT0BOM pa3roBop.
Tembl Ne 3 OcodennocTu ogopmiIeHus 1eJI0BOI KOPPeCOHIeHIINH
1.Buzpl 1e10BBIX MHCEM: KOMMEpUYEeCKue, (PyHKIIMOHAIIbHBIE U TMChbMa-peKIaMaliiu
2.0co0EeHHOCTH U OCHOBHBIE IpaBuiIa 0(OPMIIEHHS I€TOBbIX [TUCEM
3.513bIkOBBIE  cpeAcTBa  OQOpPMIIEHMS ~ BU3UTHOM  KapTOukd,  O(OpMIIEHHS  aHKETHl,
COINPOBOJUTENILHOTO, PEKOMEHAATEIBHOTO0 U MOTUBALIMOHHOTO MTHChMa
4.Ilpe3enranus ceds kak npodeccruoHana Ha HHOCTPAHHOM SI3bIKE
5.M3yuyenue n orpaboTKa JIEKCUKHU IO TEME B pEUYEBBIX 00pa3Lax U KIMILE.

Tema Ne 4 ¥YcTHas koMMyHHKanus B IpogeccMoHAIbLHOM cdepe
1.0OdpunmanbHbIi cTUIb yeTHOTO 001IeHus. CTpYKTypa YCTHBIX MTPEe3eHTaLH
2.HaunoHabHO-KYJIbTypHbIE OCOOEHHOCTU BEIECHHS IEPErOBOPOB C MHOCTPAHHBIMHU MapTHEPaMHU.
JlenoBple moe3aKU
3.PasroBopHble (GopMynabl KOMMYHUKAllUM W JpyTrUe CpencTBa oOmeHus: (Gpopmbl MOOYXKACHUM,
pockO, MPUTTIALICHHUH; HAIMYMe BBOJHBIX (Ppa3, CMATYAIOMIUX KATETOPHUYHOCTh YTBEPKICHUS WUIIH
oTKa3a
4.IlpuMeHeHHe coiepKaHus CIIPaBOYHBIX MH()OPMAIIMOHHBIX 0a3 JaHHBIX Ha MHOCTPAHHBIX S3BIKAX
0 MeJarorNYeCKOn JesTENbHOCTH.
5.0c006eHHOCTH OCYIIECTBICHUSI YCTHOM KOMMYHHUKAILMM JJIsl pelleHus 3ajad npodeccHoHaIbHON
NeSITeIbHOCTH

Tema Ne 5 I[IucbMeHHasi KOMMYHHKaLMs B IpoeccCHOHAIBLHON cepe

1.0¢unmanbHbIil CTUIb MUCBMEHHOTO OOLIEHNUS
2.Hamucanue crareil ¥ TE3UCOB € y4eTOM PpOo(hecCHOHATbHOM HallpaBI€HHOCTH
3.CocraBneHre aHHOTALUH HAy4yHBIX CTaTedl M0 CHEUUAJIbHOCTH W3 HAYYHBIX >KypHAJIOB
(Murepnera).  IlpeacraBieHne W aHanu3 aHHOTAUMN. AHHOTHPOBAHME, PE3IOMUPOBAHUE U
pedepupoBaHre KadyeCTBEHHON MPECChI
4.0cO0CHHOCTH  OCYIIECTBJIICHUS  NHCbMEHHOW  KOMMYHHMKAIlMKW  JIJISl  peIIeHUs  3a/1ad
npoeCcCUOHATLHON 1EATEIbHOCTH.

Tema Ne 6 Kapbepa u nouck padorsi
1.ITytu noucka pabotsl. Hanucanue pezrome, CONpOBOIUTEIHHOIO MHUCbMa
2.Cob6ecenoBanue. Tumbl coOece0BaHUN U 9acTO 33/1aBaeéMbIe€ BOITPOCHI
3.3agBnenne o rmnpueme Ha pabory. IloBbimenue kBanudukanuu. OueHka >PPEeKTUBHOCTH
NesITeNIbHOCTH paboTHHUKA
4.Mcnonb30BaHNE COBPEMEHHBIX CHEIMANIbHBIX HAyYHBIX 3HAHUM, B TOM YHCIE HAa MHOCTPAHHBIX
S3BIKaX M PE3yJTbTATOB WCCIENOBAaHHWN U BBHIOOpAa METOJOB B IEJAarOrHYecKOi JesTEIIbHOCTH B



KOHTEKCTE MPOPECCHOHATBHON esATEIbHOCTH. AHHOTHPOBaHHUE, PE3IOMUPOBaHKE U pedeprupoBaHue

Ka4eCTBECHHOU IPECCHI.

6. YYAEBHO-METOJINYECKOE OBECIIEYEHUE CAMOCTOSITEJIbHOM
PABOTbBI OBYYAIOIIINXCA

HaunmeHoBaHue pa3iesia I CHUTTHHBI

Bua camocrosiTe/ibHOI padoThl 00y4ar0IMXCA

NHoCTpaHHBIN A3BIK 1JIA
npodeccuoHaIBHBIX 1eeit OCOOEHHOCTH
npodeccHoHaBLHOM J1eT0BOM
KOMMYHHKAIUU

1.03HaKOMJIEHHE MarCTPaHTOB C IUIAHOM
CaMOCTOSITEIbHOM paboThl Ha y4eOHBIN ro, Tpadukom
KOHCYJIbTAIUH.

2. IIpopaboTka yuyeOHOTO MaTeprala 3aHsTHI.

3. Iouck, m3yuenne u mpe3eHTanuss HHHOPMAIHN IO
3aJaHHOM TeMe, aHalW3 HayYHBIX HMCTOYHHMKOB II0
3aIaHHOH TIpodIIeMe.

3. CaMmocTosTEeNbHOE N3y4YEHUE OTACNIBHBIX BOIPOCOB
TEM IWCIMIUIMHBL, HE pacCMaTpUBAEMbIX Ha 3aHITHS
CEMHHAPCKOTO THIIA.

4.  MHUccnemoBarenbckas  pabora 1O  TeMaMm
JUCHUIUIMHBL: y4acTHe B KOH(EpEeHIMsX, KPYTJIbIX
CTOJIaX, CEMHHapax U Mp.

TenedonHble IEPETOBOPHI

1.BuimiostHeHNE €KECHEACTBHEIX JOMAITHUX 3aJaHHuN 110
KypCy .

2. IlpopaboTka y4yeOHOTO MaTepuaa 3aHITHH.

3. Ilouck, u3ydyeHne u Mpe3eHTAIUsT UHPOPMAIUHU TI0
3aJJaHHOW TEeMe, AaHaIW3 HAYYHBIX HMCTOYHHKOB TI0
3aJlaHHOW TIpobJIeMeE.

3. CaMocCTOATeTbHOE H3YyUYEHHE OTACIBHBIX BOIPOCOB
TEM JUCIMIUIHHBI, HE PAacCMATPUBACMBIX Ha 3aHITHS
CEMHHAPCKOTO THIIA.

4, UccnenoBarenbckas paboTa 1Mo TeMam

JUCHHUIUTMHBL: YYaCTHE B KOH(PEPEHIHUSX, KPYTIIBIX
CTOJIaX, CEMHHapax M Mp.

Ocobennoctu ohopMiIeHus AeI0BOI
KOPPECIIOHICHIINN

1.BrinostHEHME €XXEHENEIBHBIX JOMAIITHUX 3aJaHUH 110
Kypcy .

2. [IpopaboTtka yaeOHOTO MaTepraa 3aHsITHA.

3. Ilouck, u3yueHne u npeseHTanuss HHGopMauy 1o
3aJaHHOW TeMe, aHalW3 HAyYHbIX HMCTOYHHKOB II0
3aJaHHOM npobJeme.

3. CamocTOsTENbHOE HM3YyYEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE pacCMaTPUBAEMBIX Ha 3aHITHS
CEeMHHAPCKOTO THIIA.

4. UccnenoBarenbckast paboTa 1o TeMam

JUCLUIUIMHBL: Y9acTHE B KOH(EPEHIHSX, KPYTIIBIX
CTOJIaX, CEMHHApax U Mp.

YcrHas KOMMYHUKAIHS
npogeccuoHanbHOU chepe

1.BrimosiHeHne exXeHeaeNbHbIX JOMAIIHUX 3aJaHuH 110
Kypcy.

2. [IpopaboTtka yueOHOr0 MaTepralia 3aHsATHIMA.

3. Ilouck, u3ydyeHue u Hpe3eHTaIUsT HHOOPMAIIUHU 110
3aJlaHHOW TEeMe, aHAIW3 HAyYHBIX HCTOYHHUKOB IIO
3aJlaHHOW TIpobIIEMe.

3. CaMOCTOSATENIbHOE M3YYCHHUE OTACIbHBIX BOIIPOCOB
TEeM IUCIHHIUIMHBI, HE PAacCMATPUBAEMBIX Ha 3aHSATHS
CEMHUHAPCKOTO THUTIA.

4. VccrnenoBaTenbekast paboTa 1mo Temam

JUCIMILIMHBL: y4acTHe B KOHPEPEHIUIX, KPYTJIbIX
CTOJIaX, CEMHHAPAX.




IIncrmennas KOMMYHUKAIIUA B
npogeccuoHanbHOU chepe
AHHOTHPOBaHHUE, PE3FOMUPOBAHUE U
pedepupoBaHue KaueCTBEHHOM MPECCHI

1.BeinonHeHNE eXeHEIeTbHBIX JIOMAITHAX 33JJaHuH 110
Kypcy.

2. I[IpopaboTka yueOHOr0 MaTepraia 3aHsATHIH.

3. Tlouck, u3ydeHue u mpeseHTays HHGOpMAIHU 10
3aJlaHHOW TEME, aHAIW3 HAyYHBIX HCTOYHHUKOB I1O
3aJJaHHON MpobJeMe.

3. CamocTosTeNnbHOE M3yYeHHE OT/ACIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PAacCMATPUBACMBIX Ha 3aHSATHS
CEMHUHAPCKOTO THUTIA.

4. VccriemoBaTenbekast paboTa 1mo TeMam

JUCHIUTUTMHBL: Y9acTHe B KOH(EPEHIHUSX, KPYTIIBIX
CTOJIaX, CEMHHAPAX U IIp.

5. AHHOTHpOBaHUE, PE3IOMUPOBAHUE U
pedeprupoBaHue Ka4eCTBEHHON ITPECCHI

Kapwepa u nouck paboTsl.

1.BeInoTHEHNE ©KCHECTBHBIX TOMAITHAX 33JaHUH 10
Kypcy.

2. IlpopaboTtka y4yeOHOTO MaTepuaa 3aHATHH.

3. Ilouck, u3ydyeHue u Mpe3eHTAIUsT HHGOPMAIUHU TI0
3aJJaHHOW TEeMe, aHaIW3 HAYYHBIX HMCTOYHHKOB TI0
3aJlaHHON TIpobIEMe.

3. CaMoCTOsTENbHOE M3YyYCHUE OT/ACNIBHBIX BOIPOCOB
TEM JUCIMIUIHHBI, HE PAacCCMATPUBACMBIX Ha 3aHITHS
CEMHHAPCKOTO THIIA.

4, UccnenoBarenbckas paboTa 1Mo TeMam

JUCHUIUIMHBL: Y9acTHe B KOH(EPEHIHSX, KPYTIIBIX
CTOJIaX, CEMHHApax H Mp.

7. POHA OHEHOYHbLIX CPEJACTB

7.1. OneHo4Hble MaTepHuaJibl 1JIsI MPOBCACHUA TCKYIICTI0 KOHTPOJIA YCIIEBAEMOCTH

Ne HaunmenoBanue Tembl CpencrBa Tekymiero ITepeyenns KoMmIeTeHI M
n/m | (pa3gesia) AMCHUIIUHBI KOHTPOJISl yCIIeBAeMOCTH
(MoxyJis)
1 | MHOCTpaHHBIN SA3BIK JUIS YcrHblii onpoc YK-4, OIIK-8
poeccHOHANBHBIX eneii | /10K1an
OcobenHoctu
npodeccnoHanbHOM
JI€JI0BOM KOMMYHHUKAIUN
2 | TenedoHHbIE TIEPETOBOPHI YCTHBII Onpoc. YK-4, OIIK-8
Huckyccust
IIpe3eHTanus 1oknana
3 | OcobenHoctu oopmileHHsT | YCTHBIH ompoc. YK-4, OIIK-8
JIENIOBOI KOppecronaeHuu | AHcKyccns
Jloxmnan
4 | YcTHast KOMMYHUKAIHS B YCTHBIH onpoc. YK-4, OIIK-8
npodeccuoHanbHOM chepe | AMCKycous
IIpe3eHTanus 1oknana
5 | [lucemenHas YcTHbli onpoc. YK-4, OIIK-8
KOMMYHHKAITHS B Hucxyccns
npodeccuonansHOM chepe IpesenTamusi noxnana
AHHOTHpOBAHHE, AHHOTHPOBaHMUE,
PE3IOMHPOBAHHE U pE3IOMUpPOBaHHE U
pedepupoBane peq)epHpOBaHVHe
KAUECTREHHOM IPECCH Ka4eCTBEHHOM MPecChl
6 | Kapnepa u mouck paboTHI. YcTHBIi ompoc. VK-4, OIIK-8
Huckyccus
Hpe3eHTaHI/I${ JOKJIaaga




AHHOTUpOBaHUE,
pE3IOMUPOBAHUE U
pedepupoBanue
Ka4eCTBEHHOM MPECCHI

B ynuBepcurere bPC npumensiercs npu peanuzaluy BceX AMCUUIUIMH (B TOM 4YHCIE NPU
OLICHUBAaHUU KYpPCOBBIX palOT (MPOEKTOB)) M MPAKTHK, YCTAHOBIEHHBIX yueOHbIMH IaHamMu Ol
BO.

Onenka obyuaromierocs no guctumuiniae B BPC dopmupyercs us:

- 0ajuI0B, MOJYYEHHBIX IIPU MPOBEIECHUH TEKYILLEr0 KOHTPOJIS yCIIEBAEMOCTH;

- 0ayI0B, OJIyYEHHBIX HAa POMEKYTOYHON aTTECTALIUU.

bannel, nosnyyeHHsle 0Oy4yaroIIMMCS MPH HPOBEIECHUM TEKYIIEro KOHTPOJI YCIEBAEMOCTH,
NPEACTAaBIAIOT CO000M CcyMMy OajIOB, TOJYYEHHBIX [0 KOHTPOJIBHBIM TOYKaM, a TaKxkKe
JIONOJTHUTENBHBIX U PEMUAIbHBIX OAJLIOB.

PesynbTaThl TEKyIIEro KOHTPOJS YCIIEBAEMOCTH (HUKCHPYIOTCS B €IWHBIX JUIS BCEro
YHHUBEPCHUTETa KOHTPOJIBHBIX CPE3ax, yCTaHABJIMBAEMbIE 110CIIE ONPEAEICHHOTO Neproia 00y4eHusl.
st ouHoi opMBbl 00yUeHHS YCTAaHABIMBAIOTCSA 2 KOHTPOJBHBIX Cpe3a B KaxkIoM cemectpe. s
3204HOM — 10 pe3yabTaTaM UTOTOBOI'O KOHTPOJISI OCBOCHUS TUCLIUITIIMHBI.

[To kax10My KOHTPOJIBHOMY Cpe3y 00ydarolieMycsi HauuCsSoTCs 0auibl 3a:

- IOCeNIaeMoCTh B orleHuBaeMbIi nepuos (20%);

- pe3ynbTaThl 00yueHus 1o (80%):

a) OCBOCHHBIM 32 OLIEHWBAEMBIii MepHo/] paszenam u (win) Temam (ouHas ¢popma oOydeHus);

0) nucruruiuHe (OYHO-3a04YHAs U 3a04Hast hopMa 00ydeHus).

ITo nucuumurHe 00y4aromEeMycsi MOT'YT ObITh HAUUCIICHBI:

- JOIIOJHUTCILHBIC OAIlIEL,

- IpeMHuajbHbIe OaIbL.

[lepeBon oneHOK U3 MATHOAUTEHON cUCTeMBbI onleHnBaHus B 100-0a/utbHYIO 1O AUCIUTLTAHAM
U IpPaKTHKaM, a TaKKe OLIEHOK OOyJarollMXcs, IEepeBEJCHHbIX B YHMBEPCHUTET U3 JPYrux
OpraHu3alfii, OCYIIECTBISIOMNX O00pa30BaTeNbHYIO JeATENBbHOCT, B KOTOpeix bBPC He
IPUMEHSIIACh, U B APYTUX MOAOOHBIX CIIydasX OCYILECTBIISCTCS CIEIYIOLUM 00pa3oM:

- «oTJIN4YHO» - 85-100 0aJ1/10B;

- «xopomo» - 70-84 6ayoB;

- Ky1OBJIETBOPUTEIBbHO» - 51-69 6ay10B;

- «3a4TeHo» - 51 daJw.

MaxkcruManbHOE KOJMYECTBO 0aJIJIOB 00y4arOLIerocs Mo OJJHOM AUCUUIUIMHE (BKII04as Oasuibl,
MOJTyYeHHbIE TPU MPOBEACHUU TEKYLIEro KOHTPOJS YCHEBAaeMOCTH, M Oaiibl, MOJy4eHHBbIE Ha
MIPOMEXYTOUHOM arrecTaruu) cocrasiser 100 6anos.

Ecnmu  cpennuit peWTHHroBbIii Oamul  CcTyleHTa 1O JAUCUUINIMHE TapaHTUPYET €My
MOJIOXKUTEIIbHYIO OIIEHKY, B COOTBETCTBUU CO UIKaJIOW OILIEHOK, TO IpenojaBaTelb o0sf3aH IMpHU
KEJJaHUM CTYJEHTa BBICTABUTh COOTBETCTBYIOILIYIO OIEHKY O€3 MTOTrOBOrO KOHTPOJIS, MPOCTaBUB
MIOJIYYE€HHBIM UM CpEeTHUI peHTUHTOBBIN Oai.

CTyneHT MOXXET MOBBICUTh CBOI pPEHTHHIOBBIM Oaii, MPOX0Js UTOTOBBIM KOHTPOJb, HO MPH
3TOM BECOMOCTh HAOpPaHHOIO B XOJ€ TEKYIIEro KOHTPOJII CpPEJHEro peHTHHroBOoro Oaisa
cocrasisiet: 0,5 (50%).

[lo nucunuIUIMHE ¢ WTOTOBBIM KOHTPOJEM — «3a4e€T» CTYIEHT AOIYCKAeTCs K CAadye 3adeTa
TOJILKO B TOM Cllydae, €Clid €ro CpelHUN peWTUHIOBbIM Oanm mo mroram cpe3oB coctamiser 30 u
BbIllIE. B NpOTHMBHOM cCily4ae OH aBTOMAaTHMUYECKH IOJy4aeT — «He3auTeHo». Eciam ero cpenHuit
PENTHHIOBBIM Oayul MO MTOraM Cpe3oB cocTaBisieT 51 W BbIIe, OH aBTOMATUYECKH IOJy4aeT —
«3a4TEHOY.

B cnyuasix, korga CTyI€HT ’elaeT MOBBICUTh CBOM peHTHUHIOBBIN Oalyl U MPUHUMAET peleHue
y4acTBOBaTh B IPOMEXKYTOYHOH aTTEeCTallMd, TO BECOMOCTb CPEIHEro PEHTUHIOBBIX OaJljioB,
MOJIYyUEHHBIX TpU TMPOBEACHUU TeKYHero KOHTPOJISI YCIIEBAEMOCTH M TIOJYyYEHHBIX Ha
MPOMEXYTOUHOM arrectaruu coctasiset: 0,5 (50%) u 0,5 (50%).



[Ipn mpoBeneHUM TEKYIIEro KOHTPOJIA YCIEBAEMOCTH NIPENOAaBaTelb MOXKET Y4ecTb
JIOTIOTHUTEIIBHBIC 0AJUTHI B KAYECTBE MPEMHUAIBHBIX 0AJIJIOB, HAYHCIIIEMBIX 00yUJaIOIEMYCS:
- OIpeJIeNIeHUs JOTIOJHUTEIbHBIX 0aJIOB O HAYYHO-KCCIIEI0BAaTeNIbCKON AESITETbHOCTH

IToka3artesn Basiabl
[TyOnukamust cTatbd B JKypHaie, COOPHUKE TPYAOB POCCHUICKOM, pernoHambHOH, | OT 5 mo 10
BY30BCKOH KOH(epeHIINN
[TyGnukanust Te3uCOB cTaTbu B COOPHUKE TPYIOB POCCHICKOH, permoHansHOH, | OT 5 mo 10
BY30BCKOM KOH(epeHIIMH, NETTIOHUPOBAHUE CTAThI
Joxnaasl Ha KOH(pEpeHIMIX: BHYTPHBY30BCKHUX, MEXBY30BCKHX, Beepoccuiickux u | Ot 5 mo 10
MEXAYHapOJHBIX
VYyacTue B KOHKypcax IpaHTOB: BHYTPUBY30BCKUM, perHOHANBHBIHN, Bcepoccuiickuil | Ot 10 go 15
Y MEXIYHapOIHBIN
VYuyactue B koHKypcax HUPC: BHyTpHBY30BCKUI, permoHaNbHBINA, Becepoccuiickuii | Ot 5 mo 10
1 MEXTyHapOHBIN
VYdacTre B M3rOTOBJICHUH JIEMOHCTPAILIMOHHBIX MaTePHAaJIOB, HATJISIIHBIX U yueOHo- | OT 5 mo 10
METOAMYECKHX NOCOOUH U T.1.
[lomryuenue mareHTa, CBUACTEIHCTBA HA OXpaHy MHTEIUIEKTYanbHOH cooctBenHocTr | Ot 10 mo 15
YyacTue B By30BCKOH, MEXXBY30BCKOM, BCEpOCCUHCKON OJIMMIIUATAaX Ot 5 o 10
BrenpeHue pe3ynbpTaToB HccaeI0BaHUM B yueOHBIH, TPOM3BOACTBEHHBIH Mpolece Ot 5 10 10
- OIpEeJICICHNS JOTIOJTHUTEIbHBIX 0aJJIOB O OOLIECTBEHHON AESITETbHOCTH
Iloka3artenn Banasl
YyacTue B OpPraHU3allMOHHOW CTPYKType (aKyJbTeTa: CTapocTa IPYIIbI, Kypca, Ot 10 go 15
podopr CTyACHTOB (haKkyIbTeTa U T.1.
Opranuszamus pa3oBbIX OOIIECTBEHHBIX aKIHWW Ha (aKylbTeTe, B YHUBEPCUTETE U Ot 10 go 15
T.I.
VYdacTre B KyJbTYpPHO-MaCCOBBIX MEPONPUATHSX Ha (aKyIbTETE, B YHUBEPCUTETE U Ot 10 1o 15
T.J.
Yyactue B BY30BCKHUX  CIOPTUBHBIX, OPraHU3aLMOHHO-BOCIUTATEIBHBIX Ot 10 go 15
MEPONPHUSITUIX
VYdactne B TOpPOJCKHX,  OONACTHBIX  CHOPTHUBHBIX,  OPraHU3alMOHHO- Ot 10 1o 15
BOCTIUTATEIBHBIX MEPOIPHUITHSIX
YyacTue B POCCHUHCKHX, MEXAYHApOIHBIX CIOPTUBHBIX, OPraHU3aLOHHO- Ot 10 go 20
BOCTIUTATEIbHBIX MEPOIPHUSITHIX

BecomocThb cpenHero peiTHHroBoro 0aiia u 0ajioB, MOMyYEHHBIX HA Iepecaaue, COCTaBIsIeT
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecimm crymeHT mocnme mepecaadd HE TOJNYYHMI TIOJIOKUTEIBHOW OIIGHKH, TO OH B
YCTaHOBJICHHBIE BY30M CPOKH HUJIET HA KOMUCCHOHHYIO TIepecaauy TUCIUTUIUHEIL.
Becomocts cpennero 0Oamra, TONYYEeHHOTO TIpM KOMHCCHOHHOHM clade, COCTaBIISIET,

coorBercTBeHHO 0 (0%) 1 1 (100%), a Gansbl, MoTy4YeHHbIE IPU OBTOPHOM cllaue — aHHYJIMPYIOTCS.

CTyneHT, NpOoNmyCTUBLINM TEKYIIMI KOHTPOJIb IO YBAXKUTEIbHOU MpHurHe (00JI€3Hb WM UHBIE
INPUYUHBI, TOATBEP)KIACHHBIE JOKYMEHTAIbHO), JOJDKEH €ro MPOWTH [0 CIaud CIETYIOLIEero
MIPOMEXYTOUYHOTO KOHTPOJIA MO AWcCHMIUIMHE. [[1s 3Toro c paspemieHust jAekaHa (QakyJsibTera,
JUPEKTOpa UHCTUTYTA (POPMHUPYETCS MHIUBUAyalIbHAs OAIbHO-PEUTHHIOBAsE BEAOMOCTb.

HroroBas olieHKa Mo pe3yjbTaTaM OCBOCHMS IHUCLUUIUIMHBI BBICTABISETCS MO S5-0ayuibHOMN
IIKaJle WM B 3a4eTHOM Qopmare (B COOTBETCTBHM C (OpPMOI MpPOMENKYTOYHOW aTTeCTaluu 0
JTUCITUTIIINHE, YCTAHOBJICHHON YIEOHBIM TIJIAHOM).

HtoroBasi oIeHKa 3aHOCHTCS B JK3aMEHALMOHHYIO (3aU€THYIO) BEAOMOCTh M 3a4YETHYIO
KHMXKKY CTY/ICHTA.

HTOroBbIif rocy1apCTBEHHBINH K3aMEH IO CIeNUalbHOCTH oneHuBaercsa no 100 — 6amibHOM
IKase.

[IpaBuna nepeBoja oueHok u3 100-0ayibHOM cUCTEMBI B MATHOAIIBHYIO CUCTEMY IIPUBEICHbI
B Ta0imie 1.



DopmMa NPOMeKYTOYHOM OTpuuarenbHas IMonoxuTenbHbIC
aTTecTAalNy Mo OI[eHKA OLlEHKH
AUCIHUILINHE, TPAKTHKE
3auer He 3auteno 3auTeHo
(menee 50 OaysioB) (6onee 50 GamoB)
KypcoBas pabota Heynosiersopuren | YI0BIeTBOPUT Xopowmo Otanvno
3a4er ¢ ONeHKOI bHO €JIbHO (70-84 (85-100
DK3aMeH (menee 50 OaIoB) (51-69 6amnos) 0aJIoB) 0aJIoB)

7.1.1 TIpumepHbIii epeveHb 3aJaHMI ISl TEKYHIEro KOHTPOJIsS
Awnrnuiickuii si3pik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can
be relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International
School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. « Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS « Communication skills * Ambitious and perfectionist ¢ Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful
| Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.



KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I BapuanT
OdopMrenue neIoBOTo MUchMa
1. Pacmonoxure yacTu ACJIOBOI'0 NMChbMa B ITPABUJIBHOM ITOPAAKE!

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer
us to supply a substitute, or would you rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxure yactu Jes10Boro nucbma B npasuiibHoM nopsake BAPUAHTBI OTBETOB:

A) 1 would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnomoxute gactu ACJIOBOI'0 NMChbMa B IIPABUJIBHOM MMOPAOKE
BAPMAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Toner, camoner, OuneT, OWIET B OJHY CTOPOHY, OWJIET Ty/a U 00paTHO, JETCKUM OwIleT, Oarax,
pydHas Kjiajab, MaclopT, OXpaHa, TaMOXXEHHas JAeKJIapalus — 3alojHATh TaMOXEHHYIO
JeKJIapaliioo, KOMaHJIUPOBKa, OpOHWpOBaHWE — OpPOHUPOBATH, TMOKYNaTh, MEHAThH, IUIATHTH,
MMO3BOHUTH, MOATBEPIUTh, OTMEHUTh, PETUCTPALIUS — MPOXOJIUTh PETUCTPALMI0, HAYMHATHCA —
MPOJIOJKATHCS — 3aKaHYMBATHCS, MOCANKA, PEIC C IMepecagkod, NMpsMOM pelc, MOCaJT0YHbIA
TaJIOH, MECTO Y OKHa, OTTpaBIeHHE, IPUOBIBATh, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - Jlobpoe yTpo!
Mucc Mamenn: - Jlobpoe ytpo!



Accucmenm: - Muctep [{xon Xayspa?

Mucc Mamenn: - Jla. 51 xorena Obl 3HaTh, MOXET JIU MUCTEp XaydpJ NPUHATH MeHs. MeHs
30ByT Maren.

Accucmenm: - Coxaiero, HO MucTepa XaydpAa OyeHb 3aHiAT ceroans. OH Oyaer Ha
cOOpaHMUU CErofHs IHEM, H Y HETO HECKOJIbKO BCTPEY BEUEPOM.

Mucc Mamenn: - He morau 651 Bel Ha3HAUNUTE BpeMst UIsI MEHS ?

Accucmenm: - Jla, koHeuHo. S TosbKO mMOCcMOTpro ero pacnucanue. Yersepr, 17.30, Bam
MOAXOIUT?

Mucc Mamenn: - Het. botock, s He CMOTY B YETBEpI.

Accucmenm: - Torga He cMokeTe Bbl IpuiiTi B IOHEAEIBHUK B 9 4acoB?

Mucc Martemt: - Jla, 3T0 BpeMsi MHE MOJXOAUT

Accuctenrt: - Xopowo. Toraa st Ha3Hauy Bam Ha 9 yacoB B IOHEAEIBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by companies
and (2) ___. To reply to an advertisement is to (3) ___ for a job. You become a (4) ___ oran (5)
. Youwrite an (6) __, or fill in the company*s (7) ___, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __, i.e.
selected to attend an (12)

6. HepeBe)mTe TEKCT YCTHO. Breinumiute U3 Hero NMPEeAJIOKCHUS, B KOTOPLIX COACPKUTCH
ciaeaymomas nHgopmaums, U nepeseaAuTe UX NMCbLMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning
Answer the following questions: What forms of Communication do you know?
What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and
Italians "loud" and associate zank and quarrel with a conversation led for this "normal." We also
use our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can have
different meaning depending on the culture, is called nonverbal communication. In the Arab
world and in southern Europe, we attach great importance to firm, direct eye contact. In South
and East Asia, a direct view could be understood as intrusive or even hostile, intense eye contact
is considered intimidation for many Asians. If in Western cultures the smile is clearly associated
with kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. Odopmienne pe3oMe, NHUChMa-3asiBICHUS, NHUChMa-YBEIOMIICHH, TMHChMa-3ampoca.
Onpenenure, K KakoMy BHUAY JEJIOBOIO JOKYMEHTAa OTHOCUTCSA MPEACTABICHHBIM HUXKE
OTPBIBOK



.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should



listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can



only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption s, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to

myself how smart I am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it

out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give

advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can

accept. It is essential that you examine many various combinations of

variables to be dealt with in the negotiation process. These variables may

include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.

In the ideal situation the opponents achieve their objectives and none of them has

to make a considerable concession. You can argue about how to divide the

market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more

optimistic. This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise.

Whenever a car dealer does not want to give up the price of a car, he will think



about alternative incentives for the client, such as equipping the car with a better
radio or tyres.

7 . Decide which sentences match each negotiation style.
1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations
empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early
is advisable. Talking with hands in pockets is considered rude.
b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye
contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.
Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later



4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) I wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

HpaRTn'{ecmle 3alaHUA JISl TEKYIIEro KOHTPOJIA 3HAHMH CTYACHTOB-MaruCrpanToB

3ananue 1.0npenennte, 03HAYAET JIM CJIOBO CTPAHY WIH HAIMOHAJIBHOCTH H NOCTaBbTe OYKBbI U ‘C’
(‘country’)umm ‘N’ (‘nationality?).

1

2
3
4
5

Greek 6 China
Kuwait 7 Spanish
Russia 8 Japanese
Turkish 9 Swedish
France 10 Oman

Z.HOHOHHI/ITC NpEeAJI0KCHUA CJIOBAMU M3 PAMOYKH

| short/ heavy / big/ early / long / fast |

Hanpuwmep: I can’t carry this box. It’s too heavy.

O~ wNPE-

I think 7.30 is too for a meeting.

I have a lot of books, but no space. My office isn’t enough.

Taxis always drive too . It isn’t safe!

Mike’s presentations are too ! Last week, he talked for four hours!
Jane’s report was too . It didn’t give nearly enough information.

3. llogdepuTe BhIpaxkeHUs U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HAapUMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

¢) I love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.



f) Idon’like going

9.IloxdepuTe 0TBETHI K BHICKA3BIBAHUSIM

See you later.

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike
B:
5 A: My name’s lan.
B:
A:
B:

3aganue 9.BriGepute HY)KHOE CIIOBO U3 PaMKH U 3aIIOJIHUTE MTPOMYCKHU:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith™ has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3aganue Nel(

Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.




Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience. i. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.
B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with

your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.



D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

Talk to the person asking the question.
When answering a question begin by addressing the questioner, then turn to others in

Use your answers to reinforce your main points. Avoid making a presentation about a

b.
the audience. When you finish, look to some other part of the room and ask, “Who
else has a question?”

c. Be respectful: avoid sarcasm, criticism, or arrogance.

d. Keep your sense of humor.

e. Answer the question as directly and briefly as possible without being abrupt.

f.
whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h.

Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

Turn certain gquestions back on your audience, asking for their input.

Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal

or larger meetings it's often | A introduction

necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can
make the event more successful and establish
yourown3 ... .

An 4 ... serves two purposes:

1. Itactsasabridge, a5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

B transition

C preparation

D anticipation

E gatherings

F professionalism
G shift

H spotlight




5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.
3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Yin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2_If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... S before ....ooee......
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ ® we are going to use. In the early stages, when the market is growing fast, it can be
QUIte ..o, % there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is



essentially one of replacement, there are usually fewer competitors and conditions are more

................ 19 Of course, we try to be among these surviving companies, preferably number one

or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos

8 a) outcomes b) outflows c) outlets d) outpourings

9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real
estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each

9.

1

noun.
1) asuggestion

a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with ) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for c) work out d) deal with

Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,

academics, politicians and senior civil servants.



5.

6

If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1
2

This mining area was incredibly a) disastrous’, said one bank manager. ‘It
Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

The organisation's systems have been c) stable, secure and hopeful.

severely d) difficult, but much easier than it was before.
The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

Making films in Britain is unbelievably g) successful in 30% of companies and

The country's international position is moderately successful in 45% of cases.

now exceptionally

7.2. OuleHOYHbIe MATEPHAJIBI /1JIs1 TPOBeEIeHUS MIPOMEKYTOUYHOM aTTeCTALMHU
1. Cemectp — 1; dpopma aTTecTaumum — 3a4er.
2. llpumepHbIii IepeYeHb BOMPOCOB K 3a4eTy

IIpuMepbI BONIPOCOB /1JIs1 3a4eTa
dopmanibHOE 1 HehOpMaITbHOE JIEIOBOE MUCHMO.
Knume B nenoBom nucbme.
A60OpeBHaTyphl B 1€JI0BOM IHCHME.
Oco0eHHOoCTH Ae0BOM JOKYMEHTAINH.
KonTpakT. Tunel COBpeMEHHBIX KOHTPAKTOB.
OO0pa31bl KOHTPAKTOB.
Knume KoHTpakToB.
CrnenmanbHast TEPMHAHOJIOTHSI B KOHTPaKTaX.
OmnpeneneHre U THITBI IETOBBIX BCTPEY.
10 [TmanupoBaH¥e MPOBEICHUS I€TOBOM BCTPEUH.
11. ®dyHKIIMOHATEHBIE OCOOCHHOCTH SI3bIKA JIEJIOBBIX BCTPEY.
12. Kinme 1eioBBIX BCTpEH.
13. OnpeneneHue U TUTIBI TPE3CHTAIIHIA.
14. CtpyxTypa npe3eHTanuu.
15. Knumie B mpe3eHTaum.
16. CTrimcTuveckre 0COOCHHOCTH TTPE3CHTAIIHN.
17. OnpeneneHuie U TUTIBI IEPETOBOPOB.
18. OcoOEHHOCTH SI3bIKA IIEPETOBOPOB: JICKCHKA, PYHKITHOHATBHBIC CTHIIH, TUCKYPC.

CoNoOARWNE

1./lonosinuTe pasroBop Ha kKoH$epenuun. Mosuiu npeacrasiasier Camy kosuter: doesn’t/is/are /do /

isn’t/ aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.
Molly How do you do. Bill, Emma — are you architects?



Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananme 2. [Ipounraiite Tekct Legal education u nepemaiite KpaTkoe CoaepKaHHe Ha aHTITHHCKOM
SA3BIKC:

Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananue 3. CocTaBbTe aHHOTAIMIO K clieayromemy tekcty:Legal education

3ananue 4. [loaroroBbTe NMPE3CHTAIMIO CBOSH HAYYHOUH CTaThU WIIH JTOKJIAAa, UCTIONb3YS
HuxenpuseieHHbIE BBIPAKECHUS

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.



To save time, could we leave questions until the end? Right. First of all, just a few words about the

history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to

discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananme 5.IIpounTaiite Tekct Speaking on Public u nepemaiite kpaTkoe cojaepKaHue Ha
AHTJIUMCKOM SI3BIKE:!
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aga}me 6.0TBeTHTE HA BOIIPOCHI IO COACPIKAHUTIO TEKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. [IpounTaiiTe TEKCT Ha PyCCKOM SI3bIKE U MepelaiiTe ero coAep kaHue Ha aHTIMHCKOM U
Hao0O0pOoT.

23. ComnocTaBbTe aHTIIHICKOE (PYCCKOE) CIIOBO WIIM BBIPAKEHHE C €T0 MEPEBOIOM.
24. TloctaBbTe BONPOCHI K TAHHBIM TIPETIOKCHHSIM.

25. Caenaiite naHHBIC MIPEJIOKEHUS OTPHUIIATEIHHBIMHU.

26. BcraBpTe MpOMyIICHHBIE CIIOBA B TAHHBIN TEKCT.

3aganune Ne7 [Ipounraiite u nepeeaure TekcTRESUME
A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within

your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary



Information sheet (giving information relevant to the particular job you're applying for).
There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

3apanue 8. Onpenenute, Kakue U3 HUKETIEPEUNCICHHBIX TYHKTOB MOTYT OBITh Haubosiee
npurogasivu 1yt CV (T. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.



We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for

common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.



The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.



You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption s, 1 ......

e The authoritative assumption s, 2 ......

e The self-serving assumption is, 3 ......
I once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I

2

am.
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.



C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen! “

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1.
2.
3.
4.

a)

b)

d)

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the



left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.

a) Would you please authorize the expenditure?
b) I'd really appreciate it if you could authorize this expenditure



3. IlepeyeHb KOMIIETEHI NI 1 HHAMKATOPOB MX JOCTHKCHHS, ONIMCAHNE KPUTEpHeB

OIlEHMBAHHUS KOMIIeTEeHIIH i NMpeacTaBJIAIOTCH B Tadauue

Ko xommereHmmm,

YPOBHM OCBOEHUSI KOMIIETEHIIUM

WHJIUKATOPbI IIponBuHyTHII bazoBbiii [Toporosbiii He ocBoennl
JIOCTHKEHUS KOMITETCHIIUU
T
xommnerenuuu (UJIK) «OTJIUYHO «XOPOIIO» «YJOBJICTBOPUTEILHOY» | «HEYAOBIECTBOPUTEIHLHOY
«3a4YTEHO» «HE 3a4TEHO»
VK 4.1 3HaeT - COBPEMEHHBIC | yMeeT - BRIOMpATh U He 3HAaeT COBPECMEHHBIC
Bribupaer Ha KOMMYHHKaTHBHBIC KOPPEKTHO KOMMYHHUKaTHUBHBIC
TOCY/IapCTBCHHOM H TEXHOJIOTHH, B TOM MCIOJIb30BATE TEXHOJIOTUH, B TOM YHCJIC
MHOCTPAHHOM (-bIX) HucTIe Ha COBPCMCHHRIC Ha  MHOCTPaHHOM(BIX))
HHOCTPAaHHOM(BIX)) KOMMYHHKATHBHBIC
A3BIKAX s3bIKe(ax), JUIs
si3bIKE(ax), TEXHOJIOTUH, B TOM
KOMMYHHUKATHBHO LTS AKANEMUUeCKoro | wicie Ha aKaJIeMUYECKOTO u
MPUEMIIEMbBIE CTUIH 1 POhECCHOHATBHOrO | HHOCTPAHHOM(IX)) HpO(bGCCPIE)HEU‘IBHOFO
JIEIIOBOTO OOIIEHMS, B3aMMOJICHCTBHS s3BIKE(ax), B3alMOJCUCTBHUS;
Bep6aJH>HI>IC u (hyHKIIMOHATBHEIE 1 akageMudeckoro n | KOMMYHHKATUBHO
HeBepOabHbBIC CTHIH, BepOanbHBIC U | MPOECCHOHATBHOTO MIpUEMIIEMBIE CTHIIN
cpencTBa HeBepOaIbHBIC B3aMMOJICHCTBUYS; JIEIIOBOTO 00IIIEeHMS,
B3aUMOJICUCTBUS C CpEACTBA YUHUTBIBATH OCOOCHHOCTH BepOaIbHBIC u
NapTHEPaMH. HPO@GCCHS’HaHBHOFO CTHILA _ B| HeBepOanbpHBIE CpelCTBa
I/II[K'4 1 B3aUMOACHUCTBHUA, HpO(beCCI/IOHaJ'H)HOI/I B3aHMOHeﬁCTBHH c
IIpaBHiIa KOMMYHHUKAIUU;
Bribupaer Ha . MapTHEPAMH.
npo¢eCCUOHATBHOM KYJbTYpPHO TIPHEMIIEMO
TrOCyJapCTBEHHOM U
OTUKH YCTHOT'O Hu | BECTU JCJIOBBIC
MHOCTPAHHOM (-bIX) TTHCHMEHHOTO TIeperoBophl B MpoIecce
A3BIKAX B3aUMOJEHCTBUA ¢ | IPOeCCHOHATIBHOTO
KOMMYHHUKAaTHUBHO apTHEpaMu U | B3aUMOJEHCTBUS Ha
HpI/ICMHCMI)IC CTHUIIN COIIMOKYJIbTYPHBIC Trocya1apCTBEHHOM u
JIEIIOBOTO OOICHU, pas3nnuus HHOCTPaHHOM (-pIX)
BepOAILHEIE U npodeccuoHaIbHON SI3BIKAX
HeBepOaIbHbIE KOMMYHHMKallii  Ha
cpexcTBa rOCyJapCTBEHHOM H
o HHOCTPAaHHOM  (-BIX)
B3aUMOJICUCTBHUS C
SA3bIKaX
MapTHEPaAMH.
NAK-4.2 3HaeT SI3bIKOBBIE | -HCIOJIB30BaTh He 3HAaeT  S3bIKOBbIE
Ucnonb3yer cpeacrsa st HHPOPMALIHOHHO- cpeacrsa TUIS
UHPOPMAITUOHHO JIOCTHKEHUS KOMMYHHKallHOHHEIC JIOCTUKEHUS
KOMMYHHKAIMOHHBIE PO eCCUOHATLHBIX TeXIgOJ‘IOFI/II/I TP HOMCKE | hodeccnonabHbIX
o HEOOXO0JUMOH -
TEXHOJIOTUH TTPU eneil Ha PYCCKOM eneii  Ha CCKOM
P " H Py > | uHbOpMAIH g | Py i
MOMCKe HeOOXOMMOM POIHOM u pPOIHOM u
mponecce pemeHun
UHQOpMAIUH B MHOCTpPaHHOM(BIX) PAIHIHBIX WHOCTPaHHOM(BIX)
IIPOLIECCE PEILEHUS SI3BIKE(aX) B PAMKAX | komMyHHKATHBHBIX a3bIKke(ax) B paMKax
Pa3IUYHBIX MEKJIMYHOCTHOTO U | 3amau Ha | MEXJIMYHOCTHOTO u
KOMMYHUKATUBHBIX MEXKYJIbTYPHOTO rOCYyIapCTBEHHOM U | MEXKYJIbTYPHOTO
3a1a4 Ha 00IIeHHS UHOCTPaHHOM (-pIX) | OOwIEHHS.
rocyJapCTBEHHOM U A3bIKaX.
MHOCTPAHHOM (-bIX)
SI3BIKAX
I/IHK-43 - BECTHU JOCJIOBYIO -HE€ 3HaAeT
Bener nenosyro MCPETHUCKY, YIUThIBAS OCOOCHHOCTH ~ CTHIIUCTHKH
NEPENHCKY, YUUTHIBAs 0COGeHHOCTH O(HIHaTEHBIX u
0COOEHHOCTH CTUJIMCTUKA HeO(QHUMAIBHBIX [THCEM;
O(pHUIIHUAJIbHBIX U -
CTUIMCTHKH ¢un COLIMOKYJIbTYPHBIE
Heo(DHUITUATTBHBIX ITHCEM, pasauuns B ¢dopmare




oULMANBHBIX U
Heo(HIIHaTbHBIX
mHceM,
COIIMOKYJIbTYPHBIC
pasnuuns B popmare
KOPPECIIOH/ICHIIUH Ha
rOCyJapCTBEHHOM U
WHOCTPAHHOM (-bIX)
SI3BIKAX

COLIMOKYJIBTYPHBIC
pasnuuus B hopmare
KOPPECIHOH/ICHIIUH Ha
rOCYAapCTBEHHOM M
HWHOCTPAaHHOM (-BIX)
SI3BIKAX

KOPPECIIOHICHIINA Ha
roCy/1apCTBEHHOM u
MHOCTPAHHOM (-BIX) SI3BIKAX

NJIK-4.4. -BBITIOJTHATE TIEPEBO/T He 3HaeT
Ymeer aKaJIEeMUYECKUX U CrocoO0bI MPOBEICHHS
KOMMYHUKAaTUBHO U poeccnoHaIbHBIX YCTHBIX ACIIOBBIX
KyJBTYDHO TEKCTOB C MEPEroBOPOB B Tpolecce
MPUEMIIEMO BECTH WHOCTPAHHOTO (BIX) Ha Hpod)eccnf) HaTbHOTo

o B3aUMO/JCHUCTBUS Ha
YCTHBIE JICJIOBBIE rocyJIapCTBEHHBIN FOCYAPCTBEHHOM "
pasroBopbl B A3BIK. MHOCTPAHHOM (-BIX) A3BIKAX;
nponecce TEXHUKY rnepesoja
po(heCCUOHATBHOTO aKaJIeMIYECKUX u
B3aUMOJICUCTBUS  Ha po¢eCCHOHATHHBIX
FOCY,I[apCTBCHHOM u TEKCTOB € HMHOCTPAHHOI'O
MHOCTPAaHHOM  (-BIX) (pIX) Ha rocynapCTBEHHBIN
A3BIKAX. S3BIK
KOMHCTCHL{I/ISI 0COOEHHOCTH HCIIOJIb30BAaTH He 3HaeT OCOOEHHOCTH
OIIK 8 [eAaroru4ecKon COBPEMEHHBIE HPOEKTUPOBAHUS
Criocoben JIEATCIIbHOCTH, crienuaibHbIe [eAaroru4ecKom
MPOEKTUPOBATH TpeOoBaHUS HayqdHBIC 3HAHMA W | negrenmpHOCTH OCHOBE
MIe€Jarorm4eCKyro cyOBeKTam pe3yJIbTaThI CIICIIUANBHBIX ~ HAYYHBIX
JEATEIIbHOCTh Ha IeJar oruaecKom UCCIEIOBAHUN  JUIs 3HAHUH,
OCHOBE CIELUAIBHBIX HEATEIILHOCTH; BBIOOpa METONOB B TpeOoBaHUS K CyOBEKTaM
HAyYHbIX 3HAHUN U pe3ynbTaThl Te/1arorniecKom TeJarornaecKom
pe3ynsTaToB Hay4HBIX ACATCIIbHOCTH. JICATCIBHOCTH;
UCCIIEAOBaHUN UCCIICIOBAHNN pe3yabTaThl HAYYHBIX
NJIK 8.1 chepe WCCIIeIOBaHUH B cepe
3HaeT  OCOOEHHOCTH Me1aroru4ecKon e aroru4ecKomn
e arornaecKom JIeSITeIbHOCTH. JIeSITETbHOCTH.
JIeSITEIbHOCTH;
TpeOoBaHU K
cyObeKkTam
neIarornaeckomn
JIeSITEIbHOCTH;
pEe3yNbTaThl HAYYIHBIX
HCCIIEIOBaHUH B
ctepe
MeJIaroru4ecKomn
JIeSITeIbHOCTH.
MK -8.2.
VMeer wuCMIoOIbp30BaTh
COBpPEMEHHbBIE
clielaibHbIe
Hay4HbIE 3HAHUS U
pe3ynbTaThl

HUCCIENOBaHUI I
BbIOOpa METOJIOB B
IeJarornyeckoun
JIeSITEIIbHOCTH.




MUK -8.3
Brnageer meromamu,
dbopmamu u
CpelcTBaMu
MeIaroru4IecKoi
JIESATEIILHOCTH;
OCYIIECTBIISIET 170'¢
BBEIOOP B 3aBHCHUMOCTH
oT KOHTEKCTa
podeCCHOHATTEHOM
JIeSITeIbHOCTH c
Y4E€TOM  PE3yJIbTaTOB
HAYYHBIX
HCCIIEIOBaHUN.

8. VUEBHO-METOJUYECKOE U UTHO@OPMALIMOHHOE OBECIIEYEHUE
JTUCLUILIMHBI (MOLYJIST)

8.1. [lepeyeHb OCHOBHOI Y4eOHOM JIUTEPATYPbI

1.Amyp6exosa T.H. Business English [Tekcr]: yaedbnoe mocodue. — T.1. AmrypOekosa.
Maxaukana: UITLAT'Y. — 2018.

2.I'ycnsikoBa, A.B. Business English in the New Millennium : yue6Hoe nmocobue /

A.B. T'ycnsikoBa ; MunucrepcTBo oOpa3oBanus U Hayku Poccuiickoit @enepannu, MockoBcKuii
Nearornyeckuil rocyaapcTBeHHbI yHuBepcurer. - Mocksa : MIIT'Y, 2016. - 180 c. : ui. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To e [DnekrponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.M. Aurnuiickuii si3bIK Ui 1esoBoro odmenus -Pocros u//l: ®enuke, 2017.-268
c.

4.0BunnnukoBa, .M. The course of business English for the linguistic department :

yuebHoe mocobue / .M. OsumnnukoBa, B.A. JlebeneBa ; pen. C.C. Xpomoa. - Mocksa :
EBpaswuiickuit oTKpbITHIA HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[Dnextponnslii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=90921
(21.09.2018).

8.2. IlepeyeHb 1ONOJIHUTETbHON Y4eOHOM JIUTEPATYPbI

1. T'ymosckas, I.H. Aurnuiickuii s361k npodeccronansHoro odmenus=LSP: English for
Professionalcommunication : yue6roe nocooue / I'.H. I'ymoBckas. - Mocksa :
WznatenbetBo «DmuwHTan, 2016. - 218 c. - bubnmorp. B k. - ISBN 978-5-9765-
2846-8 ; To xe [Dnexkrponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. llleBenéra, C.A. JlenoBoii anrnuiickuii : yaeOHoe mocobue / C.A. IlleBenéra. - 2-¢

U3,
nepepad. u nor. - Mocksa : FOuutu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ;
To xKe [DneKTpOoHHBII pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pEeCypcoOB, HEOOXOAMMBIX /151 OCBOCHUS TMCUMILIMHBI (MO1YJIs1)
1. Hayunas snektponHas 6ubnuoreka - elibrary.ru



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

OrtkpsiTast anexkTponHas 6ubmmoreka. — URL: http://orel.rsl.ru
DekTpoHHO-0MbOaHOTeuHas cuctema — DBC - iprbookshop.ru
OdynnamentanbHas 6udaroteka JAUTIY - http://lib.dspu.ru

. HanmonanwHas snexkrponHas 6udanorexa (HOb)

s W

8.4. Ilepeuenb MH(POPMALMOHHBIX TEXHOJIOTHA U MPOrPAMMHOI0 00ecne4YeHus

Jiist ocymiecTBiieHUsI 00pa30BaTeIbHOTO MpoIecca Mo AUCHUILINHE HEOOXOAMMO HCIIOJIb30BaHHE
CJICAYIONIETO JIMIIEH3MOHHOTO U CBOOOJHO PaCIpPOCTPAHIEMOr0 MPOTPAMMHOTO O0ECIICUYCHUs, B
TOM YHCJI€ OT€YECTBEHHOI'O IPOM3BOJICTBA.

VHHBEpCUTET O0EcleYeH HEOOXOIUMBIM  KOMIUICKTOM  JIMIICH3MOHHOTO ¥ CBOOOIHO
pacIpoCTpaHsAeMOro MPOTrPaMMHOT0 OOECTIEYCHHS, B TOM YUCIIE OTEUECTBEHHOTO POU3BOCTBA!
Oneparmonnsie cuctembl Windows 7, 10.

MSOffice 2007/2010.

Apxuaropsl: WinRar, WinZip

AHTuBHpYycHBIE cpencTBa: Kaspersky

[Iporpammsl st paboThl ¢ n3o0paxkeHueM: AcrobatReader

[Mporpammbr mist pabotel ¢ Internet um anekrponnoit mnouroi: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox

9. MATEPMAJILHO-TEXHUYECKOE OBECIIEYEHUE
TV CHMUTILIAHBI

Jns ocymiecTBieHUsT 00pa30BaTENBHOIO Mpolecca MO IUCHUIUIMHE HE0OXOAuMa CleAyrolas
MaTepuaibHO-TEXHUYECKas Oasa:

1. CneuunansHO 000pYIOBaHHASI MYJIbTUMEIUHHBIMUA JEMOHCTPAIIMOHHBIMU KOMIUJIEKCAMHU

JIEKLMOHHAS ayIUTOPUS;

2. DkpaH;

3. MynbTHMEIUHHBIA TPOSKTOP

4. HoytOyk.

10. METOANYECKUE YKA3AHUA 1JIS1 OBYUYAIOLIUXCA 11O
OCBOEHUMIO INCHUITJINHBI

[Tpuctynas K M3y4eHUIO AUCLUUIUIMHBIL, OOy4arolUMCs I1eeco00pa3HO O03HAKOMUTHCS C €€
paboueil mporpamMmoii, y4yeOHOH, HayyHOW W METOAMYECKOW JHUTEpaTypoi, HUMEIoIIelcs B
O01OIMOTEKEe YHUBEPCUTETA, a TAKXKE C IIpeijlaraéMbIM IepeuHeM 3aJaHuil.

Pexomenoayuu no no0zomosexe Kk npaKmuiecKum 3aHAMuUIM

B xozxe moAroToBKM K MPakTUYECKUM 3aHATUSAM HEOOXOJUMO M3YyYUTh OCHOBHYIO JINTEPATYPY,
O3HAKOMUTBCSI C JIOTIOJHUTEJIBHOW JIUTEpaTypol, HOBBIMU IMYOJIMKAIUSAMHM B HEPUOIUYECKUX
U3JIAaHUSAX: OKypHajlax, Traserax © T.0. [lpy 3TOM BaXHO YYWUTHIBaATh PEKOMEHJALUU
npernojiaBatens U TpeOoBaHUs y4eOHOM Mporpammbl. BaxkHO Takxe omupaTbcs Ha KOHCHEKTHI
nekuui. B xone 3aHATHS BaXXKHO BHMMATEIbHO CIYIIATh BBICTYIUIEHHUSI CBOMX OJHOKYPCHHUKOB.
[Tpu HE0O6X0AMMOCTH 33/1aBaTh UM YTOUHSIOLIME BOIPOCH], aKTUBHO Y4aCTBOBATh B 00CYX/IEHUU
M3y4aeMbIX BOINpOCOB. B Xoje cBoero BBICTYIUIEHUS 11€J€CO00pa3HO HCIOJB30BaTh Kak
TEXHUYECKHE CpeACTBa OOYy4eHHUs, TaKk W TPAJAMIMOHHBIE, TO €CTh JOCKy M Men (mpu
HEOOXOIMMOCTH).

Opzanuzayun éHeayoumopHoil 0eamenabHocmu 00yuaruuxcsa

BHeaynutopHas gesTenbHOCTh OOydarollerocs MO JaHHOM JUCHUIUIMHE MpeArojaraer
CaMOCTOSITENIbHBIA MOMCK MH(OpPMALUU, HEOOXOJMMOM, BO-TIEPBbIX, /Ul BBIIIOJIHEHUS 3aJaHUN
CaMOCTOSITeNIbHOM paboThl (MHBapUAaHTHOW U BapUATHUBHOW YacTeil) U, BO-BTOPBIX, OJATOTOBKY K
TEKyIIed M IMPOMEXYTOYHOM aTTeCTallMM. YCIEIIHas OpraHu3alus BPEMEHU 0 YCBOEHHIO


http://orel.rsl.ru/
http://lib.dspu.ru/

JAHHOM JUCHMIUIMHBI BO MHOTOM 3aBHCUT OT HaJIM4yusl Yy OOYYalolerocs yMEHUs
CaMOOPraHu30BaTh ce0s U CBOE BpeMs 7Sl BHIIOJIHEHUS PEAJIOKEHHBIX JOMAIIHUX 3aaHHMH.
Iloozomoeka Kk 3auemy (Ik3ameny)B Tmpoliecce MOATOTOBKH K 3a4eTy OOydaromemycs
pPEKOMEHAyeTCs TaK OpraHu3oBaTh CBOIO yueOy, 4TOObl BC€ BHIbl PAadOT M 3aJaHM,
peayCMOTpEHHBIE paboueii mporpaMMoii, ObUIH BBHITIOTHEHBI B CpOK. OCHOBHOE B MOJITOTOBKE K
3a4eTy - 3TO OBTOPEHHE BCEro Marepuana yueOHON TUCUUIUIMHBL. B 1HM MOATOTOBKM K 3ayeTy
HE00X0IMMO n30eraTh Ype3MEpHOH Meperpy3Ku YMCTBEHHOH paboToil, yepenyst TpyA U OTABIX.
[Tpu moAroToBKe K caye 3aueTa cTapaiTech BECb 00beM pabOThl paclpeesaTh paBHOMEPHO 110
JHSIM, OTBEIEHHBIM I MOJArOTOBKM K 3a4eTy, KOHTPOJMPOBATh KaKIbI JI€Hb BBIIOJIHEHUS
pabotsl. Jlyuiie, ecau MOXKHO NMEepeBBINIOIHUTS IUTaH. Toraa Bceraa 0yner peseps Bpemenu. [lpu
INOJArOTOBKE K 3aueTy [esiecoo0pa3sHO MOBTOPATh NPOMIEHHBIH Marepuans B CTPOrOM
COOTBETCTBUM € y4eOHOW IpOrpaMMoOil, IPUMEPHbIM IEpeYHeM Y4eOHBIX BOIPOCOB, 3aJaHHM,
KOTOpBIE BHIHOCATCS HA 3a4€T U COAEPIKAIIMUXCS B JAHHOM MpOrpamme.

11. CIIEOUAJBHBIE YCJIOBUA JJIA THBAJIUAOB U JINIL C
OI'PAHUYEHHBIMHU BO3ZMOXKHOCTAMMU 310POBbA

[lon coenManbHBIMM YCIOBUSMM JUISL TOJy4eHUs oOpa3oBaHus OOy4aromuxcs ¢
OTPaHUYECHHBIMH BO3MOYKHOCTSIMH 370POBbSI IMOHUMAIOTCSI YCJIOBUSI OOy4YCHHsI, BOCIIUTAHUS U
pasBUTHsI TaKUX CTYJAEHTOB, BKJIOYAIOLIME B ce0sl MCIOJIb30BaHME IPU HEOOXOAMMOCTU
QIalITUPOBAHHBIX O0pa30BATEIbHBIX NPOTPAMM M METOAOB OOY4YEeHHS H BOCIHTAHHA,
CHelHaNbHbIX Yy4EeOHUKOB, Y4E€OHBIX MMOCOOMH M NUAAKTHYECKMX MAaTepHajoB, CHELHaTbHbBIX
TEXHUYECKUX CPEICTB OOYYEeHHS KOJUIGKTMBHOTO W HWHIWBUAYAJIBHOTO  IOJIb30BAHMUA,
IPEJOCTaBIIEHUE YCIYr acCHCTEHTa (IIOMOIIHMKA), OKa3bIBAIOLIET0 HEOOXOAWMYIO HMOMOILb,
NPOBE/ICHUE TPYNIIOBBIX U MHIUBUAYAIBHBIX KOPPEKIMOHHBIX 3aHATHH, 0OeCrieueHre JOCTyma B
30aHUsT By3a M JpYyrue YyciaoBHs, 0€3 KOTOpPhIX HEBO3MOXHO MJIM 3aTPYIHEHO OCBOCHUE
00pa3oBaTeNbHBIX MPOrPaMM 00YYAOUINXCS C OTPAHNYCHHBIMU BO3MOXHOCTSIMU 3/TOPOBBS.

OOyuenne B pamMKax Yy4eOHOM JAMCUMIUIMHBI OOYyYaroIIMXCsl C OrpaHUYEHHBIMU
BO3MOXHOCTSIMH  370POBBSI OCYILECTBIISIETCSI C y4YeTOM OCOOEHHOCTeH NCHXO0(U3NIECKOro
Pa3sBUTHSL, UHIAMBUAYAIbHBIX BO3MOXKHOCTEH M COCTOSIHUS 3/J0POBbS TAKUX O0YYaIOIIUXCSL.

OOyueHue 1Mo y4yeOHOW MUCHIMIUIMHE OOYYarOUIUXCs C OTPAaHUYCHHBIMH BO3MOKHOCTSIMHU
3/10pOBbsI MOXKET OBITh OPraHW30BAaHO KaK COBMECTHO C JPYTMMH OOY4YarOUIMMHCS, TaK U B
OTJENBHBIX TPYIIaX.

B nensix noctynHocty 00y4eHus O AUCHUILIMHE 00eCIeunBaeTCs:

1) st U1 ¢ OTpaHUYEHHBIMU BO3MOYKHOCTSIMH 37I0POBBSI TI0 3PEHUIO:

- HaJIM4YKe albTePHATUBHON BEpCHHU O(QUIMATIHHOTO CaiiTa HHCTUTYTa B ceTH «HTEepHET»
JUIs CIIa0OBUISIINX;

- BeCh HEOOXOIUMBIH [UI U3y4eHHsT MaTepHall, COTIACHO YU4eOHOMY TUIaHy (B TOM YHCIIE,
JUIs 0OYYaIOIIMXCS TI0 MHAMBUIYAIbHBIM Y4€OHBIM IUIaHAM) MPEJOCTABISIETCS B JIEKTPOHHOM
BUJIC HA JIUCKE.

- UHIMBUyaJIbHOE PaBHOMEPHOE ocBeleHue He MeHee 300 Jrokc;

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOIIETO 00yJar0IeMycsl HEOOXOMMYIO TTIOMOIITh;

- obecrieueHre BO3MOKHOCTH BBIITyCKa abTEPHATUBHBIX (JOPMATOB MEYATHBIX MaTepPHAJIOB
(xpynHbIH mpUdT WK ayauodaiiis);

- obecneueHue JocTyna oOOYyYaroIlerocs, SBISIOLIETOCS CIENbIM W HCHOJB3YIOLIETo
co0aKy-TIpOBOJTHHKA, K 3/TAHHIO HHCTHTYTA.

2) s U1 ¢ OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 37I0POBBS IO CIIYXY:

- HaJTM4re MUKPO(OHOB M 3BYKOYCHIIMBAOIIEH anmapaTypbl KOJJICKTHBHOTO MOJTE30BAHHUS
(ayAMOKOJIOHKH);

3) QIS I ¢ OTPAaHMYSHHBIMHA BO3MOXKHOCTSIMHU 3[IOPOBbSI, HMEIONINX HApYyIICHHUS OIIOPHO-
JIBUTATENILHOTO — ammapara, MaTepHajJbHO-TEXHHUYECKUE YCIOBUS JIOJDKHBI 00ecreyuBaTh
BO3MOXXHOCTH OECITPENATCTBEHHOTO JAOCTYINa 00yJarOMIUXCsl B yIeOHbIE TOMEIICHHUS, CTOJIOBEIE,
TyaJeTHble M Jpyrue TIOMELICHHs OpraHu3aluy, a TakXke MpeObIBaHUA B yKa3aHHbBIX



NOMEIIEHUAX (HaJn4yue NaHAYCOB, NOpPYYHEH, pacIIMpPEHHBIX IBEPHBIX IMPOEMOB M APYTUX
MPUCTIOCOOJICHUT).

Hepe;[ HayaJioM O6y‘ICHI/I$I MOTYT HNPOBOAUTHCSA KOHCYJIbTATUBHBIC 3aHATHS, ITO3BOJIAIOIINUC
CTY/ICHTaM C OTPaHUYCHHBIMU BO3MOXHOCTSIMU aJIaITHPOBATHCS K y4eOHOMY ITPOIIECCY.

B mpomecce BeneHus ydeOHOH AMCHUIUIMHBI TPOQECCOPCKO-TNPENOaaBaTEIbCKOMY
COCTaBy PEKOMEHIYETCS HCIIOJIb30BaHUE COIMAIbHO-aKTUBHBIX M PEQIIEKCUBHBIX METO/IOB
00y4YeHHS, TEXHOJIOTUH COIMOKYJIbTYPHON peadMIMTallii C IEJbI0 OKa3aHHWS ITOMOIIHN
00yYaromuMCsl ¢ OTPAaHUYCHHBIMU BO3MOYKHOCTSIMU 3[IOPOBbSI B YCTAHOBJICHUH TTOJTHOIICHHBIX
MEXIMYHOCTHBIX ~OTHOIIEHWUH C JPYrUMH  OOYy4YaromIMXcs, CO3JaHUU  KOMQOPTHOTO
MICHXOJIOTHYECKOT0 KJIMMaTa B y4eOHOHU TpyIIIe.

OcobeHHOCTH TPOBEAECHUS TEKYIIEH U IPOMEKYTOUHON aTTeCTAllH 110 AUCLUILINHE JUIs
00y4aromuxcsi ¢ OrpaHMYEHHBIMH BO3MOYKHOCTSMM 37J0POBbSl YCTAHABIMBAIOTCA C YYETOM
UH/MBUYAJIbHBIX ICUXO(HU3UUECKUX 0COOEHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MUCbMEHHO
Ha KOMIIbIOTEpE, B GopMe TecTHpoBaHUs U apyroe). Ilpu HEoOXOAMMOCTH MpPEenOCTaBIAETCS
JIOTIOJIHUTEIBHOE BpeMs JUIsl TOJATOTOBKHM OTBETA Ha 3ayeTe.

ABTOp(bI) paboueil mporpaMmbl AUCHUTUIUHBI (MOYJIS):

JIOLEHT Kadeapbl aHTTTUICKOTo sA3bIKa, K.().H. Sposa S1.P.
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