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HCJIL OCBOCHUS AUCHUIIIIMHBI ((HHOCTpaHHBIﬁ SA3BIK B HpO(l)eCCHOHaHBHOﬁ KOMMYHHUKaIUN» —
COCTOUT B TOM, YTOOBI Pa3BUThL y CTYACHTOB -MAaruCTpoOB HABBIKM WU YMCHHA KOMMYHUKAlMM Ha

1.I[EJIb OCBOEHUSI TMCHUTIJIMHBI (MOTYJIST)

MHOCTPAHHOM $I3bIKE B MpodeccuoHansHoi chepe.

CryneHTbl JOJDKHBI OBJIA/IeTh 0a30BBIMH 3HAHHMSIMU SI3bIKA, KOTOPBIE MO3BOJISAT UM () (HEKTUBHO
o0IIaThCsl C WHOCTPAHHBIMU TapTHEpaMM, KIMEHTaMM M KojuleramMu. B neinom, ocBoeHue
JUCLUUIUIMHBL TTIOMOXET CTYJCHTaM CTaTh YCHEUIHBIMH M 3(P()EKTHUBHBIMH KOMMYHHUKATOpaMH B

MEXIyHApOAHON Cpe/ie U MOBBICUT UX KOHKYPEHTOCIIOCOOHOCTh Ha PhIHKE TPY/a.

JucuumuivHa HampasieHa Ha (JOpMUpPOBaHHE KOMIETEHIUMH B 006JacTh MpodhecCHOHATEHON

nenaromquKoﬁ JCATCIIBHOCTH.

Kon
KOMITETeHLIMH

Conep:xkaHue KOMIeTEHIIUH

NHaukaTopbl J0CTHKEHUSA
KOMIIeTeHLH i

YK-4

CrocobeH MNpPUMEHSTh COBPEMEHHBIE
KOMMYHHKATUBHBIC TCXHOJIOTUH, B TOM
qrcie Ha HHOCTPaHHOM(BIX))
s3bIke(ax), U1 aKaJeMHYECKOro U
MPOECCUOHAIBHOTO B3aUMOJICHCTBUS

YK 4.1
BreiOupaer Ha  TrocylapCTBEHHOM H
WHOCTPaHHOM (-BIX) SI3BIKAX
KOMMYHHKATUBHO TpHEMJIEMBbIE  CTHIIU
JIENIOBOTO  OOIIeHHs, BepOaibHbIE U
HeBepOaJIbHbIE CPEACTBA B3aUMOICHCTBUS
C IIapTHEpaMHU.

YK-4.2

Hcnonesyer UH(QOPMALTIOHHO
KOMMYHHMKALIMOHHBIE ~ TEXHOJOTMH  IPH
norucke HeoOxoaumol wuHpopManuu B
npolecce peleHus Pa3IUYHBIX
KOMMYHHKaTHBHBIX 3a1a4 Ha
TOCYJapCTBEHHOM M WHOCTPAaHHOM (-BIX)
SA3BIKAX

YK-4.3.

Bener [nenoByl0 MEpenucKy, Y4YWTHIBas
0COOCHHOCTH CTHIIUCTUKU O(DUIHATBHBIX U
Heo(UIHaTbHBIX HICEM,
COLIMOKYJIbTYpHBIE pasziauuus B ¢opmare
KOPPECIIOHJICHIIMN Ha TOCYAapCTBEHHOM U
WHOCTPAHHOM (-BIX) A3BIKAX

YK-4.4.

YMeeT KOMMYHHKaTHMBHO M KYJIBTYPHO
NpUEMIIEMO BECTH  YCTHBIE  JICJIOBBIE
PasroBOpHI B nporecce
npo¢eCCHOHAIBHOTO B3aUMOACHUCTBHS Ha
TrOCyJIJapCTBEHHOM M HWHOCTPAHHOM (-BIX)
S3BIKAX.

OIIK-8

Cnocoben MIPOEKTUPOBATh
MEJarorn4eckyto  JesTeIbHOCTh  Ha
OCHOBE CHeMaIbHBIX HAYYHBIX
3HAHUU U pe3yJIbTaTOB UCCIIEOBAHUN

OIIK-8.1.

3HaeT OCOOEHHOCTH  HEAArOrHYECKOI
NeATeTLHOCTH;, TPeOOBaHUS K CyOBEeKTam
MeJarornIecKom JIeSITENLHOCTH,

pe3yNbTaThl HAYYHBIX HWCCIIEOBAaHUN B
chepe

MI€IarOrMUECKOM JeATEILHOCTH.

OIIK-8.2. VYMmeer HCITOJIB30BaTh
COBPEMEHHBIC  CICIHAJbHBIC  HAay4HBIC
3HAHUS W PE3yJIbTaThl UCCICIOBAHUU IS
BEIOOpPa METOJOB B  TEIaroruueckoit
JIeSITEIHLHOCTH.

OIIK-8.3

Bnaneer METOHaMH, dhopmamu U

CpeICTBaMHU




MeaarornyecKom JIeSITeJIbHOCTH,
OCYIIECCTBIISIET WX BBHIOOP B 3aBHUCHMOCTH
oT KOHTEKCTa npodeccruoHaIbHOM
JIEATEIBHOCTH C  Y4YeTOM pe3yIbTaToOB
HAYYHBIX MCCIICIOBAHUIM.

2. MECTO JUCHHUIIJIMHBI (MOAYJISI) B CTPYKTYPE OCHOBHOM
MMPO®ECCHUOHAJIBHOMN OBPA30OBATEJBHOM ITPOI'PAMMBI
Hucuummmna (51.0.02.02) «MHocTpaHHBIA S36IK B MPO(ECCHOHAIBHOW KOMMYHUKAILIUH»
OTHOCHUTCSI K oOs3aTenibHOM u Monymo «lIpodeccnonanbHas KOMMyHUKaLUsS» Y4eOHOro IUIaHa
OCHOBHOUW TpOo(h)eCCHOHANIBHONW 00pa30BaTeIbHONW MPOTPaMMBbl  IMOATOTOBKH MAarucTpoB IO
HarnpaBienuto 44.04.01 Ilemarornueckoe oOpa3oBaHue, HampaBleHHOCTh (mpodwib) «Teopus u
MPaKTUKa 00yYEHUsI HHOS3BIYHOW MEKKYJIBTYPHON KOMMYHUKAIIANY.

Huctunmuaa (b1.0.02.02) «MHOCTpaHHBIA SA3BIK B MPOPECCHOHATPHOW KOMMYHHUKAIIUH
0a3upyeTcs Ha KOMIICTCHITUAX, 3HAHKSIX, YMCHHUSX U HaBBbIKaX, C(OOPMUPOBAHHBIX Y O0YYAIOIINXCS B
pe3ynbrare oOydeHHUs B cpeAHei o01eoOpa3oBaTeIbHON IIKOJE W B PE3ylbTaTe€ OCBOCHUS
mucuuriud OIMOIT 6akanaBpa «IIpakTuyeckuii Kypc aHTJIMMCKOTO SI3BIKAY.

Jucnunnuna «HocTpaHHBI s3bIK B MPOGECCHOHATBbHOM KOMMYHUKALIUKW» 00ecredrBacT
yriyOJeHHYI0 TIOJITOTOBKY —CTYJIEHTOB-MAaruCTPAaHTOB K Pa3HOOOpa3HOW MpodecCHOHATBHON
JeSITeIbHOCTH, CBSI3aHHOM C MCMOJIb30BAaHUEM 3HAHUN M YMEHHM B 00JIACTH MHOCTPAHHOTO SI3bIKA B
YUpEeKIEHUAX oOpa3oBaHMs, KyJIbTypbl, ymnpasienus, B CMU, B o0mactu MeEXKYyJIbTYpHOU
KOMMYHHKAIIUU. 3HaHUE s3bIKa HEOOXOAMMO JUIsi MAaruCTPAHTOB Uil U3y4eHUs UH()OPMAIIMOHHBIX
PECYpPCOB Ha AHTJIMICKOM S3BIKE.

Komnerenmuu, chopMupoBaHHble B MPOLECCe H3YUYCHHS AUCLHUIUIMHBI, HEOOXOAMMBI s
OCBOCHHS COJACpKaHUS TUCHUIUIMH: «MeToauKa MpenojaBaHusl aHTIUHUCKOTO Si3bIKa B YCIOBHUSX
MHOTOSI3BIUUSY, K AHTTIMUCKUHN SI3bIK JJIST MEXKKYJITYPHOH KOMMYHHUKAIIMWY, TUCIUILINH 110 BEIOOPY
CTYICHTa, BBIMOJIHEHHA  3agaHuil  (yuyeOHOM, MPOU3BOJICTBEHHOM  MPAKTHK, HAy4YHO-
HCCIIE0BATENIbCKOM pabOThl) M MOJTOTOBKH K UTOTOBOM aTTECTAINH.

3. IJIAHUPYEMBIE PE3YJIBTATbBI OBYUEHMUSI MO JUCHUIIJINHE
MOAYJIIO)
JuctunnuHa HampaBjieHa Ha GOPMHPOBAHUE CICTYIONIUX KOMIETEHIIMN BhITyCKHHUKA: Y K-
4, OIIK-8.
B pesynbrare uzyuenus Moyt 00y4aromuyecs JOJKHBL:

Kon 3Haer YMmeer Baaaeer

KOMIIeTeHIIM U
YK-4 - COBpEMECHHBIE - BBIOMpATh U KOPPEKTHO -COBPEMEHHBIMH
CriocobeH TpHUMEHSTHh | KOMMYHUKAaTHUBHBIE | UCTOJIH30BaTh COBPEMEHHBIE KOMMYHHKATHBHBIMH
COBpPEMEHHbBIE TEXHOJIOTHH, B TOM | KOMMYHHUKaTHUBHBIE TEXHOJIOTUSIMH, B TOM YHCIIE
KOMMYHHKaTHBHBIC qucie Ha TEXHOJIOTUH, B TOM YHCJIEC Ha Ha HHOCTPAaHHOM(BIX))
TEXHOJIOTMH, B TOM | HHOCTPaHHOM(bIX)) HUHOCTPaHHOM(bIX)) si3bIKe(ax), | s3bIKe(ax),
qucie Ha | s3bIKe(ax), JUIE  aKaJeMHYecKoro W | JUId  aKaJeMHYecKoro |
MHOCTPaHHOM(BIX)) h10) ¢ npodeccHoHaAIEHOTO npoecCHOHAIBHOTO
s3bIKe(ax), JUIA | aKaJeMHUYECKOro U B3aMMO/JIENCTBUS; B3aNMOJIEUCTBUS;
AKaJIEMHYECKOT0 1 | mpo(heCCHOHATBPHOTO | YYUTHIBATh 0COOEHHOCTH
npodeccroHaNIBEHOTO B3aUMO/IENCTBUS; cTiisl B TpodeccHoHambHON
B3aUMOJIEUCTBUSA (GYHKIMOHAI | KOMMYHHKALUH;,  KYJBTYPHO

bHBIE CTHJIY, | IPUEMIIEMO BECTH JEJIOBBIE

BepOaIbHBIE W | IEperoBopel B Tpolecce

HeBepOabHbIE npo¢ecCHOHANBHOTO

cpencraa B3aUMOJICUCTBUS Ha

MPO(ECCUOHANBHOT | TOCYJAPCTBEHHOM u

0 B3aMMOJCHCTBHS; | HHOCTPAHHOM (-bIX) SI3bIKax




IpaBmIIa

npodeccuoHambHON
TUKH YCTHOTO |
MTHCbMEHHOTO
B3aUMOJICHCTBUSA  C
nmapTHEpaMH u
COIMOKYJIbTYPHBIE
pasnuyus
npodeccuoHaIbHON

KOMMYHHUKallUd Ha
roCyJapCTBEHHOM H
WHOCTPaHHOM (-BIX)
SI3BIKAX

YK 4.1

Bribupaer Ha
TOCyIJapCTBEHHOM |
WHOCTPaHHOM (-BI1X)
SI3BIKAX
KOMMYHHUKATHBHO
MpUeMJIeMble  CTHIIHN
JIETIOBOTO oOmIeHus,
BepOaIbHBIE 7§
HeBepOaIbHbBIE
cpencTBa
B3aNMMOIESHCTBUSA C
MapTHEPAMH.

YK-4.2

Hcnonb3yer
WHPOPMALMOHHO
KOMMYHHKAIIHOHHBIE
TEXHOJIOTHU npu
MOUCKE HEOOXOJUMOi
nH(pOpMaITUu B
rporecce penieHus
Pa3IMYHBIX
KOMMYHHKaTHBHBIX
3amaq Ha
TOCYJapCTBEHHOM |
MHOCTPAaHHOM (-p1x)
SI3BIKAX

YK-4.3.

Bener JIETIOBYIO
MEPenucKy, YYUTHIBas
0COOEHHOCTH
CTUIIUCTUKHU
oUIHAaTHHBIX u
HeOopHUIHAIHHBIX
IceM,
COLIMOKYJIbTYPHBIE

pasnmuns B (opmare
KOPPECIIOHJICHIIMK ~ Ha
rOCYyJapCTBEHHOM M
MHOCTPaHHOM (-BIX)
SI3BIKAX

--BBIOMPAThH Ha | -KOMMYHHUKaTHBHO
rOCyJapCTBEHHOM U | IpUEMIEMBIMH CTHJISIMU
WHOCTPAaHHOM JIeTIOBOr0 OOLICHHS;

(-1x) SI3BIKaX | - BepOaIHHBIMU u
KOMMYHHKATHBHO HeBepOaJbHbIC CpeacTBa
npueMIieMble CTHJIM | B3aUMOJICHCTBUS c
JIEJIOBOTO MMapTHEPAMH.

oOmeHusi, BepOajbHBIE H

HeBepOabHbIC cpezcTBa

B3aUMOJEHCTBHS c

napTHepamMu

-HCIOJIb30BaTh -MH(POPMALOHHO-
uH(OpMaIIOHHO- KOMMYHHKaIIHOHHBIMHU
KOMMYHHKAIIMOHHBIC TEXHOJIOTHSIMU TIPH TIOMCKE
TEXHOJIOTUM  IpU  IOHMCKEe | HeoOxoanMol uHpOpManuu
HeoO0XoIuMoil MHpoOpMauu B | B nporuecce peLeHus
mporiecce pelleHus | pa3IHYHbBIX

Pa3IMYHbIX KOMMYHHMKAaTHUBHBIX 33J1a4 Ha
KOMMYHHMKAaTUBHBIX 33/1a4 Ha | FOCYJapCTBEHHOM u
rocyapCTBEHHOM U | ”HOCTPAHHOM (-BIX) SI3bIKaX.

WHOCTPAHHOM (-BIX) A3BIKAX.

- BECTH JICTIOBYIO
MEPEIHUCKY, YUUTHIBAS
0COOEHHOCTH CTUIIMCTUKU
oHIIHATEHBIX u
HEO(DUIHATBHBIX THCeM,
COLIMOKYJIETYPHBIC PA3TUYHS B
dbopMaTe  KOPPECHIOHICHIIUU

Ha  TOCYAapCTBEHHOM  H
WHOCTPAHHOM (-bIX) SI3BIKAX

-0COOEHHOCTSIMU
CTHJIMICTUKH  O(QHLIMAIBHBIX
¥ HeOPHULIMABHBIX THCEM;

- COIMOKYJIbTYPHBIMA
pasnmuuuaMu B opmare
KOPPECTIOHACHIINN Ha
roCy/IapCTBEHHOM 17§
WHOCTPAHHOM (-BIX) 3BIKaX




YK-4.4.

YwMmeer
KOMMYHHKATHBHO "
KYJIBTYPHO TPHEMIIEMO
BECTH YCTHBIC JICTIOBBIC
pa3roBOpHI B MpOIECce
PO ECCHOHATTEHOTO
B3aMMOJICHCTBUS  Ha
rOCyJapCTBEHHOM |

-BBITIOJTHATH epeBol
aKaJIEMUICCKUX u
MPOQeCCHOHATTLHBIX TEKCTOB C
MHOCTPAaHHOTO (BIX) Ha

TrOCYJapCTBEHHBIN SI3BIK.

-TEXHUKON nepeBoja
aKaJZeMHUIECKUX u
poeccnoHaIbHBIX TEKCTOB
¢ wuHOCTpaHHOro (BIX) Ha
rOCYapCTBEHHBIN SI3BIK;
UHQOPMAITHOHHO
KOMMYHHKAITIOHHBIMA
TEXHOJIOTHSIMU TIPH TIOMCKE
HEOO0X0IUMOl MHpOpMaLUH

HWHOCTPAHHOM (-pI1X) B rporecce perIeHus

SI3BIKAX. pa3IMIHBIX
KOMMYHUKATUBHBIX 3a]1a4 HA
roCy/IapCTBEHHOM u
HWHOCTPAHHOM (-BIX) SI3BIKAX;
HABBIKAMHU nepeBoaa
aKaJeMHUYECKUX u
poeccHoHaTbHBIX TEKCTOB
C UWHOCTpaHHOTO (-bIX) Ha
TOCYIApCTBEHHBIN SA3BIK.

OIIK-8 coaepxaHue WCTIIONB30BaTh COBPEMEHHBIE | GopMaMU H  CpeICTBaMU

Criocoben CIIPaBOYHBIX CrieaibHbIC HaydJHBIC | TIEIarOTHIECKOi

MIPOCKTUPOBATH “H(OPMAIIMOHHBIX | 3HAHUSA, B TOM 4YHUCJIC Ha | JACITCILHOCTH B KOHTEKCTE

Mearorn4ecKyro 0a3 JaHHBIX Ha | UHOCTPAHHBIX  fI3bIKaX, M | MpoQecCHOHANLHON

JEeSTeTLHOCTh Ha | WHOCTPaHHBIX pe3ynbTaThl  HWCCIEAOBAaHUH | NESATEIbHOCTH

OCHOBE CHEIMAJbHBIX | fA3BIKAX o | anms  BBIOOpa METONOB B

HAy4YHbIX 3HAaHUW W | NEJAroruyecKou egarornyeckoun

Pe3yIIbTaTOB NEeSTENHHOCTH | | JCSTeNFHOCTH

WCCIIeIOBaHUN METONIbI PabdOTHI C

OIIK-8.1. HHUMH

3Haer 0COOEHHOCTH

Mearornaeckoi

JEeSTeNbHOCTH;

TpeOoBaHUs K

cyOBeKTam

MeAarornaeckoi

JEeSITeNbHOCTH;

pe3yNbTaThl  HAayYHBIX

WCCIIeIOBaHUN B cepe

negarornyeckoun

JIeSITeTbHOCTH.

OIIK-8.2.

YMeeT uCHoib30BaTh

COBpEMEHHBIE

CriciyaJIbHbIC HAYYHBIC
3HAaHHUA W PE3YJIbTAThL

HCCJIEIOBAHNI JUIS
BEIOOpPa METOJOB B
MeAarorn4eckon
JEeSITeTFHOCTH.
OIIK-8.3
Brnageer  meromawmu,
¢dbopmamu u
cpeacTBaMu
MeAarorn4eckon
JESTENBHOCTH;
OCYIIECTBIISIET 1704

BBIOOD B 3aBHUCHUMOCTH
oT KOHTEKCTa




PO eCCHOHATTEHOM

JIeITEeILHOCTH C
YYETOM  PE3YJIbTATOB
Hay4HbIX
HUCCIIeIOBaHUH.

4.0 bEM JJUCHUIIJIMHBI MOYJIs1)
OO11ast TPYI0EMKOCTh JUCHUIUIMHBI cocTaBisieT 3 3aueTHble eauuuisl (108 yacos). Aucuummna

usyqaercs B 1 cemectpe.

OYHAS ®OPMA OBYYEHUSA
TpyroémkocTh
Buj yueOHoii padoThl qac B 1.4. o cemecTpam
) Nel Ne2
OO6uas Tpy10éMKOCTb TUCIUILINHGI 110 Y4eOHOMY TUIaHY 108 108
1. KonrakTHas padora: 28
nekuuu (00111ee KoJI-BO 4acoB, BKIIIOYAS MPAKTUYECKYIO
MOJITOTOBKY)
NPaKTUYECKHUE 3aHATH, CEMHHAPHI U TIp. (001Iee KOJI-BO YacoB,
BKJII0Yasl IPAKTUYECKYIO IOJATOTOBKY)
naboparopHbIe 3aHATHS (00IIee KOJI-BO YaCOB / BKITFOUAS 28 28
IPAaKTUYECKYIO IOJTOTOBKY)
IpyNIIOBbIE, UHIUBHUYaJIbHbIC KOHCYJIbTALUU U HHBIE BHJIbI
y4eOHO eI TeNFHOCTH, TPEIyCMATPUBAIOIINE TPYIIOBYIO HITH
WH/IMBUYAJIbHYIO paboTy 00y4arouXcs C MpernoiaBaTesieM
2. O06bem camocTosiTeIbHON padoThl odyuarmuxcs (CPC) 80 80
Bua npoMexyTO4HOTr0 KOHTPOJIA: 3a4€T
3AOYHASA ®OPMA OBYUYEHN S
TpyroémkocTh
Buj yueOHoit padoThl qac B 1.4. mo cemecTpam
) Nel Ne2
OO0mast Tpy10€MKOCTb TUCIUITIINHBI 110 Y4eOHOMY IUIaHy 108 108
1. KonTakTHas padora: 6
nekiuu (00111ee KOJI-BO YacoB, BKIIIOYAs MPAKTUYECKYIO
MOATOTOBKY)
MPAKTUYECKHE 3aHSTHS, CEMUHApHI U Mp. (0011ee KOJI-BO YacoB,
BKJII0Yasl MPAKTUYECKYIO OJATOTOBKY)
nabopaTopHbIe 3aHATHS (00IIee KOJI-BO YaCOB / BKITFOUAS 6 6
IPAaKTUYECKYIO IOJTOTOBKY)
TpYyTIIOBBIC, HHMBHY aJIbHBIE KOHCYJIBTAIMU W WHBIE BHUJIBI
y4eOHOI eI TeNbHOCTH, TPEyCMaTpUBAIOIIKE TPYIIIIOBYIO HITH
WHIMBUIYAITBHYIO paboTy 00YJarOIIUXCs C MPEToaaBaTesIieM
2. O0bemM caMOCTOATENbHOI padoTsl 00yuyaromuxcs (CPC) 102 102
B TOM YHCJIC YaCOB, BHIJICJICHHBIX HA TIOJrOTOBKY K 9K3aMEHY
(3auery)
By npomeKyTO4HOr0 KOHTPOJIS: 3a4€T




5. COAEP/ KAHUE JUCHUIVIMHBI (MOAYJIA)
o4Has popma 00y4eHHs

Ne | HaumeHnoBaHue Tembl (pa3aeJia) Oomas TpynoéMkocTb Mo BHIaM y4eOHbIX 3aHATHH
n/m AMCHUIJIMHBI (MOIYJIs1) TPYA0EMKOCTh (B akaja.4yacax)
B aKajJ.4acax Jlex/ JIao / Ip/ Cp
Np.NOAr | NP.MOAT. | TP.NOAT.
1. | UnocTpanHbIi SI3BIK JUIS 14 4 10
npohecCuOHaTBHBIX neneu
Ocobennoctu podhecCHOHATHLHON
JIJIOBOM KOMMYHUKALIUU
2. | TenedhoHHbIE IEPETOBOPHI 12 2 10
3. | Ocobennoctu odopMIIeHUS 16 4 12
JIEJIOBOM KOPPECIIOHICHIIUU
4. | YcrHag KOMMYHUKaIUs B 16 4 12
npodeccuoHabHOU chepe
5. [lucbMeHHasT KOMMYHHMKALUS B 18 6 12
npodecCHOHAIbHON chepe
AHHOTUpPOBaHHE, PE3IOMUPOBAHUE
u pedepupoBaHre KadyeCTBEHHON
IPECcChl
6. | Kapnepa u mouck paboThI. 16 4 12
Kypcosoe npoexkmuposanue X -
Koncynomayus x axsameny X -
Iloozomoska k 3auemy X
Hroro: 3auer 108 28 80
3ao04Hast Gopma o0ydeHuUs
Ne | HaumeHoBaHMe TeMbl (pa3jaeia) Oo6mas TpynoémkocTb Mo BUIaM y4eOHbIX 3aHATHH
n/n AUCHMILIMHBI (MOZYJIs1) TPYA0EMKOCTH (B akajg.yacax)
B aKajJ.4acax Jlex/ JIao / Ip/ Cp
Np.NOAr | NP.MOAT. | NP.MOAT.
1. | Unoctpanuslit A3BIK JUISL 19 2 17
npodeccuoHaIbHBIX nenei
OcoOenHocTu TpodeccnoHaTbHOM
JIeJI0BOM KOMMYHMKAIUU
2. | TenedoHHbIE IEPETOBOPHI 19 2 17
3. | Ocobennoctn oopmienus 19 2 17
JIeI0OBOM KOPPECHIOHICHIIUU
4. | Yernas KOMMYHHUKAaIUs B 17 17
npodeccuoHaIbHOM chepe
5. | [luceMeHnHass KOMMYHHKAIUs B 17 17
npodeccuoHaIbHON chepe
AHHOTHpOBaHHE, PE3IOMHPOBAHNE
U pedepupoBaHue KaueCTBEHHOMH
IPeCcChl
6. | Kapbepa u mouck paboThl. 17 17
Kypcosoe npoexmuposanue X -
Koncynemayus k skzameny X -
Iloozomoska k 3auemy X
Htoro: 3auer 108 6 102




5.1. COJEPKAHUE PA3JIEJOB JUCHMUILIMHEBI (MOJTYJIST)

Tema Nel UHOCTpaHHBIH A3BIK JJ151 NPO(ECCUOHATBHBIX 1eJIeH.
OcodenHocTH podecCHOHATBHOM 1eJI0BOH KOMMYHUKALMU
1.IIpaBuna npodeccuoHaIbHOM 3TUKH YCTHOTO M MHUChMEHHOTO B3aMMOJCHCTBHS C MapTHEpaMHu U
COLMOKYJIBTYPHBIE Pa3IUuusi TNPO(PECCHOHANBHOM KOMMYHHUKAI[MM Ha TOCYJIAapCTBEHHOM H
WHOCTPAHHOM (-bIX) SI3bIKaX.
2.3HaueHne MEKIYHAPOIHON KOMMYHHUKAIIUH B MEarOrMuecKon cdepe
3.Bepbanbubie U HeBepOalibHbIE CpeACTBa MPO(PECCHOHAIBHOTO B3aUMOJICHCTBUS M JENOBast
KOMMYHHKAIUS
4.J1enoBOM ATUKET
PeueBoit aTukeT
Ciy>xeOHBIH (1€7T0OBOIT) 3TUKET: Pa3roBOPHBIE.
Tema Ne2 TesedponHble meperoBopbl
1.Be16op ctuns B TenedoHHOM pa3roBope. TenedhoHHBIN AETOBOM «KaproH»
2.I1one3HbIe BBIpaXKEHUS IS Pa3roBopa 1o tenedony
3.Kak oTBeTUTH Ha 3BOHOK, IPUHSTH U MEpeaTh COOOIICHIE, HA3HAYUTH BCTPEUyY
4.Kak ycrenrHo 3aBepuiTh Tesie()OHHBINA JeT0BOI pa3roBop.
Tembl Ne 3 OcobeHHOCTH 0()OPMIIEHHS 1€JI0BOI KOPPeCHOHIeH MU
1.Buapl 1en10BbIX HCEM: KOMMEpUYECKUE, PYHKIMOHAIbHBIE U MHUCbMa-peKIaMaliiu
2.0co06eHHOCTH ¥ OCHOBHBIE MpaBuia 0(OPMIICHHS IETOBBIX ITUCEM
3.5I3pIkOBBIE  cpeAcTBa  OQOPMIICHHSI ~ BH3HTHOM  KapTO4YKH,  OGOPMIIGHUS  aQHKETHI,
COIMPOBOIUTENILHOTO, PEKOMEHIATEILHOTO U MOTUBAIIMOHHOTO NMHCHhMa
4.Tlpesenranus ceds kKak mpodeccroHana Ha UHOCTPAHHOM SI3BIKE
5.3y4yenue u oTpaboTKa JIEKCHKH 110 TEME B PEUEBBIX 00pa3liax v KIHIIE.

Tema Ne 4 YeTHasi KOMMYHUKaNMs B NpogeccuoHAILHOM cdepe
1.OdunmanbHelil cTHIIb yCTHOTO oO1IeHus. CTpYKTypa YCTHBIX Mpe3eHTalui
2.HanmoHanbHO-KyJIbTypHble OCOO€HHOCTH BEJCHMS NEPEroBOPOB ¢ MHOCTPAHHBIMH IMapTHEPaMHU.
JlemoBbie moe3 KU
3.PazroBopHbie (hopMysbl KOMMYHUKAIlUM MU Jpyrue cpeactBa oOmeHus: (opMbl MoOYKISHUH,
MpoCck0, MPUTTAICHNUH; HAIUYUe BBOJIHBIX ()pa3, CMIr4aroluX KaTerOpUYHOCTb YTBEPKACHUS WU
OTKa3a
4.1lpumeHeHNe coep KaHUs CIIPABOYHBIX MH(OPMALMOHHBIX 0a3 TaHHBIX HAa MHOCTPAHHBIX S3bIKAX
0 MEJJarOrMYECKOM 1eATENBHOCTH.
5.0co0eHHOCTH OCYIIECTBICHHUS! YCTHOM KOMMYHUKALIMU JJIsl pelIeHus 3ajad NpogdecCHOHaIbHOU
JESTEIBHOCTH

Tema Ne 5 IlncbMeHHasi KOMMYHUKAaUKs B pogeccuoHaIbHOM cdepe

1.0OdunuansHbIi CTHIIb MUCHMEHHOTO OOIIEHUS
2.Hanmcanue craTeil U T€3MCOB C yU4eTOM Npo(ecCHOHATbHOI HAallPaBICHHOCTH
3.CocraBieHHe AaHHOTAIMH HAy4YHBIX CTaTell 10 CIENUaTbHOCTH W3 HAYYHBIX JKypHAJIOB
(MuTtepuera).  IlpencraBneHre W aHanuM3 aHHOTAlMi. AHHOTHpPOBAaHUE, PE3IOMHUpPOBaHHE U
pedepupoBaHre KadeCTBEHHON TPECCHI
4.0co0EHHOCTH  OCYIIECTBJICHUS  NHCbMEHHOW  KOMMYHHMKAallMM s pelIeHus  3a1a4
po¢eCCHOHAIBHON e TETHHOCTH.

Tema Ne 6 Kapbepa u nouck padorsl
1.ITlytn noucka padotsl. Hanncanue pestome, CONpOBOAUTEIHHOTO MUCHMA
2.CobecenoBanue. Tumsl codece0BaHUNA U YaCTO 3a/1aBaeMble BOIIPOCHI
3.3asBnenne o mnpueme Ha pabory. IloBbimenue xkBanudukanuu. OrneHka 3¢PGEeKTHBHOCTH
JesITeIbHOCTH Pa0OTHUKA
4.Mcnonp30BaHHE COBPEMEHHBIX CIEIHATbHBIX HAyYHBIX 3HAHWH, B TOM YHCIIe Ha HHOCTPAHHBIX
A3BIKaX M pE3yJbTaTOB HCCIENOBAaHUU Ui BHIOOpAa METOAOB B IEAArorH4ecKOi NesTeNbHOCTH B



KOHTEKCTE MPO(PECCHOHATBHOM IeATEIbHOCTH. AHHOTHUPOBAaHUE, PE3IOMUPOBaHNE U pedeprupoBaHue

Ka4eCTBEHHOM MPECCHI.

6. YYAEBHO-METOJNYECKOE OBECIIEYEHUE CAMOCTOSITEJBHON
PABOTBI OBYYAIOIIINXCA

HaumenoBanue pasaejaa THCHIUIIJINHBI

Bua camocrosiTe1bHOM padoThl 00y4YAKOIIHMXCS

HNHocTpaHHbIi A3bIK J151
npodeccnoHanbHbIX 1eneir Oco0eHHOCTH
po¢eCCHOHAIBHON JIEIIOBOM
KOMMYHHKAITUU

1.03HaKOMJIEHHE MarCTPAaHTOB C IUIAHOM
CaMOCTOSITEIbHOM paboThl HA y4eOHBIH T0, Tpadukom
KOHCYJIbTaIUH.

2. [IpopaboTka yuyeOHOTO MaTepuala 3aHsITHI.

3. Iouck, m3yuenne u mpe3eHTanust HHPOPMAIUN IO
3aJaHHOM TeMe, aHalW3 HAayYHbIX HCTOYHHKOB II0
3aIaHHOM TIpodIIeMe.

3. CaMoCTOsTENbHOE M3YyYEHHE OTAEIBbHBIX BOIPOCOB
TEM IWCIMIUIMHBI, HE pacCMaTPUBAEMBIX Ha 3aHSTHS
CEMHHAPCKOTO THIIA.

4.  MHUccnemoBarenmbckas  pabora 1O TeMaMm
JUCHUIUIMHBL: y4acTHe B KOH(EpEeHIMsX, KPYTJIbIX
CTOJIaX, CEMHHApax U Mp.

Tenedhonusie neperoBopsl

1.BuImiostHeHNE €KECHEACTBHEIX JOMAITHUX 3aJaHHuN 110
Kypcy .

2. IlpopaboTtka y4yeOHOTO MaTepuaa 3aHITHH.

3. Ilouck, u3yyeHre M Mpe3eHTaIUs UH(OPMAIUHU TI0
3aJJaHHOW TEeMe, aHaIW3 HAYYHbIX HCTOYHHKOB TI0
3aJlaHHOW TIpobJIeMeE.

3. CaMocCTOATeIbHOE H3YyUEHHE OTACIBHBIX BOIPOCOB
TEM JUCIMIUTHHBI, HE PAacCCMATPUBACMBIX Ha 3aHITHS
CEMHHAPCKOTO THIIA.

4, UccnenoBarenbckas paboTa 1o TeMam

JUCHHUIUTMHBL: YYaCTHE B KOHPEPEHIUSX, KPYTIIBIX
CTOJIaX, CEMHHApaXx H Mmp.

Ocobennoctu 0hopMIICHHSI 1€TOBOM
KOPPECIOH ICHITUU

1.BrinostHEHNE €XXEHENEIBHBIX JOMAIITHUX 3aJaHUH 110
KypCy .

2. [IpopaboTtka yaeOHOTO MaTepraa 3aHsITHIA.

3. Ilouck, u3yvyeHue u mpe3eHTanuss HHGopMauu 1o
3aJJaHHOW TeMe, aHalW3 HAyYHbIX HCTOYHHKOB II0
3aJaHHOM npobJeme.

3. CamocCTOsTENbHOE HM3yYEHHE OTAEIBbHBIX BOIPOCOB
TEM JIUCIMIUIMHBI, HE pacCMaTPUBAEMBIX Ha 3aHSITHS
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbckas paboTa 1o TeMam

JUCLUIUIMHBL: Y4acTHe B KOH(EPEHIHIX, KPYTIIBIX
CTOJIaX, CEMHHApaXx U Mp.

YcrHas KOMMYHHKAIIHS
npodeccuonanbHOM chepe

1.BrinosiHeHNE eKEHEAENBHBIX JOMAIIHUX 3aJaHUH 10
Kypcy.

2. [IpopaboTtka y4eOHOr0 MaTepralia 3aHsATHIMA.

3. Tlouck, u3yveHnue u mnpeseHTaIsl HHGOpMAIHK 110
3aJlaHHOW TEeMe, aHAIW3 HAayYHBIX HCTOYHHKOB IIO
3aJlaHHOW TIpobIIEMe.

3. CaMOCTOsATENIbHOE M3YYCHUE OTACIbHBIX BOIIPOCOB
TEeM IUCIHIUIMHBI, HE PAacCMATPUBAEMBIX Ha 3aHSATHS
CEMHUHAPCKOTO THUTIA.

4. VccrenoBaTenbekast paboTa 1mo Temam

JUCIUTUIMHBL: Y9acTHe B KOHQEPEHIHUSX, KPYTIIBIX
CTOJIaX, CEMHHAPAX.




IIncrmennas KOMMYHHKAIIUA B
npodeccuoHabHOU chepe
AHHOTHpOBaHHE, PE3IOMUPOBAHHE U
pedepupoBaHHe Ka4eCTBEHHOW TPECCHI

1.BeimonHeHNE eXeHEIeTbHBIX JIOMAITHAX 33JJaHuH 110
Kypcy.

2. [IpopaboTka yuyeOHOTO MaTeprala 3aHsITHI.

3. Tlouck, u3yveHnue u mpe3eHTaUs] UHHOPMAIH 11O
3aJaHHOM TeMe, aHalW3 HayYHbIX HCTOYHHKOB II0
3aJaHHOM npobJeme.

3. CamocTosTeNnbHOE M3yYeHHE OT/ACIBHBIX BOIPOCOB
TeM JMCIMIUIMHBI, HE pacCMaTPUBACMBIX Ha 3aHATHS
CEeMHHApPCKOTO THIIA.

4. VccriemoBaTenbekast paboTa 1mo Temam

JUCIUTUTMHBL: Y9aCcTHe B KOH(MEPEHIHSIX, KPYTIIBIX
CTOJaxX, CeMHHApax U Mp.

5. AHHOTUpPOBAHUE, PE3IOMUPOBAHUE U
pedeprpoBaHe KaueCTBEHHOU MPECChI

Kapwepa u mouck paboThI.

1.BeInoTHEHNE €KCHECTBHBIX JOMAITHAX 33JaHUH 1O
Kypcy.

2. IlpopaboTka y4yeOHOTO MaTepuaa 3aHITHH.

3. Ilouck, u3yyeHre U Npe3eHTaIUs UH(OPMAIIUHU TI0
3aJJaHHOW TEeMe, AaHaIW3 HAYYHbIX HCTOYHHKOB TI0
3aJlaHHON TIpobIEMe.

3. CaMOCTOSTENbHOE M3YyYCHUE OT/ACNIBHBIX BOIPOCOB
TEM JUCIMIUIHHBI, HE PACCMATPUBACMBIX Ha 3aHITHS
CEMHHAPCKOTO THIIA.

4, UccnenoBarenbckas paboTa 1o TeMam

JUCLUIUIMHBL: Y4acTHe B KOH(EPEHIHUSX, KPYTIIBIX
CTOJIaX, CEMHHApaXx u Mmp.

7. ©°OH OHEHOYHbLIX CPEACTB

7.1. OieHOYHBbIe MATEPHAJIBI 1151 IPOBEICHNS] TeKYIIero KOHTPOJISA YCIeBAeMOCTH

Ne HaumeHoBaHue TeMbl CpeacrBa Tekylero Ilepeyenb KoMmeTeHI U
n/m | (pasgena) JMCHUIIIHHBI KOHTPOJIA yCIIeBaeMOCTH
(MoayJis)
1 | HOCTpaHHBIH S3BIK JUIS YcTHBIR onpoc VK-4, OIIK-8
npoeccHOHANBHBIX Heneil | /10KIan
OcoGenHoctu
npogecCuoHAIbHON
JIeJI0BOM KOMMYHHKAIIUU
2 | TenedoHHBIE TIEPETOBOPHI YcrHbli onpoc. YK-4, OIIK-8
Huckyccust
[Ipe3eHTanus 1oknana
3 | OcobenHoctr opopmIteHUsT | YCTHBIH ompoc. YK-4, OIIK-8
JIeTIOBO# KOppecroHieHIun | /AHCKyCeHs
Jloxman
4 | YcTHass KOMMYHHUKAITUS B YcrHblit onpoc. YK-4, OIK-8
npoeccHoHaIbHOM cepe | AHMCKyccns
[Ipe3enTanus nokjiana
5 | Ilucemennas YcTHblit onpoc. YK-4, OIIK-8
KOMMYHUKAITHS B ﬁ“c“yccm
npodeccuoHabHOU chepe pescHTalliA Joklaja
AHHOTHPOBAHHE AHHOTHpPOBAHHUE,
b
MHUPOBaHUE U
pEe3IOMUPOBaHUE U PESIOMUPOBAHHC
WPOBaHU
pedepupoBanue pecpepupo the
. Ka4eCTBECHHOM IT BI
Ka4eCTBEHHOM MPECChI A9CCTBCHHOM Hpece
6 | Kapnepa u mouck paGoThI. YcTHBIi ompoc. VK-4, OTIK-8
Huckyccus
Hp€3eHTaHI/I${ JOKJIaga




AHHOTUpOBaHUE,
PE3IOMUPOBAHUE U
pedepupoBaHue
Ka4eCTBEHHOM MPECCHI

B ynuepcutere BPC npumeHnsiercs npu peaau3aluy BCeX AUCUMIUIMH (B TOM 4YHCIE IPU
OLICHUBAHUU KYPCOBBIX paboT (MPOEKTOB)) M MPAKTUK, YCTAHOBIEHHBIX y4ueOHbIMH miaHamu OI1
BO.

Onenka oOy4aromierocs o aucuumuimae B BPC popmupyercs us:

- 0ayoB, MOJIyYEHHBIX IIPU IIPOBEIEHUH TEKYIETO KOHTPOJIS yCIIEBAEMOCTH;

- 0ayyIoB, MOJyYEHHBIX HA MPOMEKYTOYHON aTTECTALIUU.

Bannel, momyueHHsle 00ydaromMMCs MPH MPOBEICHUHM TEKYIIETO0 KOHTPOJIS YCIIEBaEMOCTH,
MPEJICTaBISIOT CcO00M cymMMmy OalljioB, MOJYYEHHBIX [0 KOHTPOJBHBIM TOYKAaM, a TaKkKe
JOTIOJTHUTEIBHBIX U MPEMHUATIBHBIX OAJUIOB.

Pe3ynbpTarel TeKylIero KOHTPOJISI YCHEBAEMOCTH (DUKCHPYIOTCS B €AHMHBIX JUISL BCETO
YHHBEPCHUTETa KOHTPOJIBHBIX CPE3ax, yCTaHABIMBAEMbIC TTOCIIE OMPEICIICHHOTO MEePHoAa 00yYCHHUS.
Jliisa ouHOM (opMbl OOyUEHHUS] YCTaHABIMBAIOTCA 2 KOHTPOJBHBIX cpe3a B KaxaoMm cemectpe. s
3a04YHOM — [0 pe3yJIbTaTaM UTOIOBOI'O KOHTPOJISI OCBOCHHUS JUCIIUIINHBL.

[To kax10My KOHTPOJIBHOMY Cpe3y 00y4aroIeMycsi HAUUCISIOTCS Oauibl 3a:

- TOCEeNIaeMOCTh B olleHuBaeMbIi nepuo (20%);

- pe3ynbTaThl 00yueHus mo (80%):

a) OCBOCHHBIM 3a OIICHUBAEMbIH TMEpHOJ pa3aenaM u (uiin) TemaMm (o4Hast popma oOydeHus);

0) nucuuIuinHe (OYHO-3a09HAasl M 3a04Hast popmMa 00ydeHUs).

[To nucnumnunHe oOyyaronemMycst MOTyT ObITh HAYUCIIEHBI:

- JIOTIOJIHUTENbHBIE OaJlIbI;

- I[peMHAIIbHBIE OaJlIbI.

[lepeBon oreHOK M3 MATHOAIUIBLHON cucTeMbl onleHuBaHus B 100-0aipHy0 10 JUCHUILTHHAM
U TpakTUKaM, a TaKKe OLEHOK OOydYarolluXcsl, MNEepeBEJCHHBIX B YHUBEPCUTET W3 APYTUX
OpraHu3alyii, OCYLIECTBIAIOIINX O0Opa30BaTeNbHYI0 JEATeNbHOCTh, B KoTOpelx bBPC He
MPUMEHSIACh, U B IPYTUX MOJIOOHBIX CIyYasX OCYLIECTBISETCS CIEIYIOINUM 00pa3oMm:

- «oTIn4HO» - 85-100 6a110B;

- «xopouoy» - 70-84 6annos;

- Ky10BJIETBOPUTEIbHO» - 51-69 6aL10B;

- «3a4TeHo» - 51 H6aJ.

MaxkcumanbHOe KOJIMYeCTBO 0asIoB 00yYaromerocsi o 0JHOM AUCIUIIIMHE (BKIII0Yas Oaibl,
MOJIyY€HHbIE TPU TIPOBEACHUM TEKYIIEro KOHTPOJS YCHEBAEMOCTH, M Oajulbl, MOJIyY€HHbIE Ha
MPOMEXYTOYHOM arTecTanuu) coctasnuser 100 6amnos.

Ecnu cpennuit  peHTHHroBbeld Oal  CTyJEHTa MO JUCHUIUIMHE TapaHTHpPYeT eMy
MOJIOKUTEIIbHYIO OLIEHKY, B COOTBETCTBMM CO UIKAJIOM OLIEHOK, TO IperojaBaTeNb 00s3aH IMpH
JKEJIaHWU CTYJIEHTa BBICTABUTH COOTBETCTBYIOIIYIO OIIEHKY O€3 MTOrOBOrO KOHTpOJS, MPOCTaBUB
MIOJTyYSHHBIH UM CpeIHUI pEHTUHTOBBIN Oas.

CTyleHT MOXET MOBBICUTh CBOW PEHTHHIOBBIN 0ajul, MPOXO0Js UTOTOBBIN KOHTPOJIb, HO MPH
3TOM BECOMOCTh HAOpPaHHOTO B XOJ€ TEKYIEro KOHTPOJIS CpPEOHEro peHTHHToBOro Oania
coctasisget: 0,5 (50%).

[lo nucuMIUIMHE ¢ WTOTOBBIM KOHTPOJEM — «3a4e€T» CTYJEHT JOIyCKaeTcs K cAaue 3ayeTa
TOJILKO B TOM cCJyd4ae, €CIM €ro CpeIHU pedTHHroBbIN Oayl mo uroram cpe3oB cocTasiseT 30 u
Bblllle. B NpOTHMBHOM cilydae OH aBTOMAaTMYECKM MOJydyaeT — «He3auTeHo». Eciu ero cpenHuit
PEUTHHTOBBINM Oa/l IO MTOTaM CpPe30B cOCTaBisieT 51 W BBIIE, OH aBTOMATUYECKH IMOIYy4aeT —
«3a4TEHOY.

B cnyuasix, korga cTyI€HT JKelnaeT MOBBICUTh CBOM peHTUHTOBBIN 0aslsl U MPUHUMAET pPelleHue
y4acTBOBaTh B IMPOMEXYTOUHOM aTTeCTallid, TO BECOMOCTb CPEIHEro pPEUTHHIOBBIX OAaJIoB,
MOJIYYEHHBIX TMPU TMPOBEACHUM TEKYyILIero KOHTPOJIsI YCIEBAEMOCTH U TIOJYYEHHBIX Ha
MPOMEXYTOUHOU arrectanuu coctaiseT: 0,5 (50%) u 0,5 (50%).



IIpy mnpoBeneHMHM TEKYyLIErO0 KOHTPOJSA YCIIEBAEMOCTH IIPENOAABATENIb MOXKET YYECThb
JIONOJTHUTENbHBIE OaJlIbl B KAU€CTBE IPEMUANIBHBIX 0aJlJIOB, HAUUCIIAEMBIX 00y4arOLIEMyCsl:
- OIIPEJICNICHNUS IOTIOJIHUTEJIbHBIX 0AJJIOB IO HAYYHO-HCCIIEA0BATENbCKOM NEATEIbHOCTH

IToka3artesn Bajibl
[TyGnukarust ctatby B KypHaie, COOpPHHKE TPYIOB POCCHMCKOW, pernoHanbHo#, | OT 5 10 10
BY30BCKOH KOH(epeHIH
[lyOnukamust Te3ucoB cTaTbu B COOpPHUKE TPYIOB POCCHIICKOH, permoHansHOH, | OT 5 mo 10
BY30BCKOI KOH(epeHINH, JETTOHUPOBAHHUE CTAThH
Joxknaasl Ha KOH(pEepeHIMIX: BHYTPHUBY30BCKHX, MEXBY30BCKHX, Bcepoccuiickux u | Ot 5 mo 10
MEXAYHAPOJHBIX
VYyacTue B KOHKypcax IpaHTOB: BHYTPUBY30BCKUM, perHOHANIBHBIN, Becepoccuiickuil | Ot 10 go 15
1 MEXIYHapPOIHBIN
VYuyactue B koHKypcax HUPC: BHyTpHBY30BCKHMH, pernoHaIbHBINA, Bcepoccuiickuii | Ot 5 mo 10
U MEXTYyHApPOIAHBIH
VYdacTre B M3rOTOBJICHUH JIEMOHCTPAILIMOHHBIX MaTePHAaJIOB, HATJSIIHBIX 1 y4yeOHo- | OT 5 mo 10
METOAMYECKHUX NMOCOOUH H T.1.
[ToydyeHune maTeHTa, CBHACTENHCTBA HA OXPaHy MHTEINICKTyaIbHON cobcTtBeHHOCTH | OT 10 mo 15
YyacTue B By30BCKOH, MEXBY30BCKOM, BCEPOCCUMCKON OJIMMIHAAX Ot 5 10 10
BHeapenue pe3ynbTaToB UCCISIOBAHUHN B YUeOHBIN, MPOU3BOJICTBEHHBIN MpOILIEcC Otr5 1010
- OTIPEACIICHUS] IONTOJIHUTEIbHBIX 0aJUI0B 10 0OIECTBEHHON JESTEIbHOCTH
Iloka3artenn Bajibl
YyacTue B OpPraHu3allMOHHOW CTPYKType (hakKyJbTeTa: CTapocTa IPYyIIbI, Kypca, Ot 10 go 15
podopr CTyACHTOB (haKkyabTETa U T.11.
Opranuzanus pa3oBbIX OOIMIECTBEHHBIX aKIHUW Ha (aKylIbTeTe, B YHHBEPCUTETE U Ot 10 go 15
T.JL.
VYdacTre B KyJIbTYPHO-MAaCCOBBIX MEPONPUATHAX Ha (aKyJIbTeTe, B YHUBEPCUTETE U Ot 10 1o 15
T.J.
Yyactue B BY30BCKHX  CIOPTHBHBIX,  OpPraHU3alMOHHO-BOCIUTATEIIBHBIX Ot 10 go 15
MEPONPHUSITUIX
VYdacthe B TOpPOJCKHX,  OOJNIACTHBIX  CHOPTUBHBIX,  OPraHHU3alMOHHO- Ot 10 o 15
BOCIIUTATEIBHBIX MEPOIPHUITHSIX
Yyactne B POCCHHCKHX, MEXAYHAapOAHBIX CIOPTUBHBIX, OpraHU3allOHHO- Ot 10 mo 20
BOCTIUTATEIbHBIX MEPOIPHUSITHIX

BecomocTh cpeaHero peTHHroBoro 0auia U 0aiioB, MOMYyUYEHHBIX Ha Mepeciadye, COCTaBIsIET
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecmu CTYACHT IMOCJIC IIepeCaadunu HC TMOJYYIUIT MOJIOKUTEIBLHOMN OICHKH, TO OH B
YCTAHOBJICHHLIC BY30M CPOKH UACT HA KOMHUCCUOHHYIO MI€peCaavy AUCIUIIINHEI.
BecomocTts CpCAHCTO 6anna, MNOJIYUYCHHOI'0O IIpH KOMHCCHOHHOM caadyc, COCTaBJIACT,

cootBetrcTBeHHO 0 (0%) 1 1 (100%), a 6ayubl, MOTyYEeHHBIE TIPU IIOBTOPHOM C/lade — aHHYIUPYIOTCS.

CryneHT, IpOoMyCTUBILUH TEKYIIUH KOHTPOJIb M0 YBaXKUTENbHON puyrHe (00JI€3Hb WIN UHbIE
MPUYMHBI, TOATBEPXACHHBIE JOKYMEHTAJIbHO), MOJDKEH €ro NpOMTH A0 CcJaud CJIEAYIOLIEro
MPOMEKYTOUHOTO KOHTPOJII MO AucuuiuiiHe. [lng 3Toro ¢ paspemieHust JaexaHa (akynbrera,
JTUPEKTOpa UHCTUTYTa (OpMHUPYETCS UHAUBHIyalIbHAs OaJTIbHO-PEHTHUHIOBAs BEIOMOCTb.

HTorosasi oleHKa MO pe3yibTaTaM OCBOEHHS JUCIUIUIMHBI BBICTABISETCS MO S-OayibHON
IIKaje Wik B 3a4eTHOM (opmaTte (B COOTBETCTBUU C (HOPMON MPOMEKYTOUYHOW aTTECTAI[UU TIO
JTMCLUUIUIMHE, YCTAHOBIEHHON YYEOHBIM IJIAHOM).

WtoroBast oleHKa 3aHOCUTCS B DK3aMEHAIMOHHYIO (3aU€THYI0) BEJAOMOCTh M 3aU€THYIO
KHUXKKY CTYZCHTA.

WToroBelii rocy1apCTBEHHBIN AK3aMEH MO CleNuanbHOCTH oleHuBaerca no 100 — 6amibHOI
IIKaJe.

[IpaBuna nepeBona oneHok u3 100-6aIbHON cHCTEMBI B MATHOAIIBHYIO CUCTEMY MTPUBEACHbI
B Tabnure 1.



®DopMa NIPOMeKYTOUHOM OTpunarenbHas IMosoxkuTEILHBIE
aTTecTAalNy Mo OI[eHKA OIlEeHKH
AUCHHILINHE, TPAKTHKE
3auer He 3auteno 3auTeHo
(menee 50 OayoB) (6onee 50 GamIoB)
Kypcosas pabota HeynoBnerBopuresa | YaoiaerBoput | Xopomumo OTan4yHo
3ader ¢ OIEeHKOM bHO €JIbHO (70-84 (85-100
DK3aMeH (menee 50 OaIoB) (51-69 Gamnos) 0aJ1JI0B) 0aJ1I0B)

7.1.1 llpuMepHBIii epedeHb 3aJaHUH 1JIS1 TEKYIIEro KOHTPOJIs
Amnrnuiickuii s3e1k Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can
be relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE e English teacher, 20///// — present Concord International
School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS ¢ Communication skills ¢ Ambitious and perfectionist ¢ Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful
| Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.



KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I BapuanT
Odopmiienne 1e10Boro nucbMa
1. Pacnonoxwure yacTu J€JI0BOT0 NMCbMA B IPaBUIIBHOM IOPSIKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer
us to supply a substitute, or would you rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. PacnonokuTe 4acTu JeJ0Boro nuchbMa B nmpaBuiibHoM nopsiike BAPUAHTBI OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnonoxwure yactu ACJIOBOI'O NMCbMa B IIPABUJIBHOM MOPAAKE
BAPUAHTHBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Toner, camorner, Ouiet, OUIIET B OJIHY CTOPOHY, OWJIET Ty/na U 0OpaTHO, IETCKUIl Ouier, 6arax,
py4yHas Kiaab, TAclOpT, OXpaHa, TaMOXKXEHHAs JCKJIapanus — 3alloiHATh TaMOXCHHYIO
JIeKJIapaliio, KOMaHAMPOBKa, OpOHUpOBaHHE — OpPOHMPOBATH, IMOKYIATh, MEHSATb, IJIATUTH,
MO3BOHUTH, TIOJATBEPANTh, OTMEHUTH, PETHCTPALUS — IMPOXOIUTh PETHCTPALNI0, HAYMHATHCS —
MPOAOIDKAThCA — 3aKaHYMBATHCS, MOCAJKa, peilc ¢ mepecaakol, MpsAMON peic, MoCaa0uHbIHN
TaJIOH, MECTO Y OKHA, OTIIPaBJICHHE, IIPUOBIBATh, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - Jlobpoe yTpo!
Mucc Mamenn: - [lobpoe ytpo!



Accucmenm: - Muctep [dxon Xayspa?

Mucc Mamenn: - Jla. 51 xotena Obl 3HaTh, MOKET JTU MUCTEp XaydpJ MPUHATh MEHSI. MeHs
30ByT Mare.

Accucmenm: - Coxaliero, HO MucTepa Xay’paa odeHb 3aHiAT cerogns. OH Oyaer Ha
COOpaHHMH CErOHS JTHEM, M Y HETO HECKOJILKO BCTPEY BEUCPOM.

Mucc Mamenn: - He mornu 661 Bel Ha3HAUUTH BpeMsl 1711 MEHS?

Accucmenm: - Jla, koHeuHO. S TonpKO mocMOTpro ero pacnucanue. Yersepr, 17.30, Bam
oaXoaut?

Mucc Mamenn: - Het. boroch, 1 HE CMOT'Y B YETBEPT.

Accucmenm: - Torna He cMokeTe Bbl IpUTH B MOHEIETBHUK B 9 yacoB?

Mucc Marest: - [la, 5T0 BpeMsi MHE ITOAXOAUT

Accuctent: - Xopomio. Toraa st Ha3Hauy Bam Ha 9 yacoB B OHEAEIBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by companies
and (2) ___. To reply to an advertisement is to (3) ___ for a job. You become a (4) ___ or an (5)
. Youwrite an (6) __, or fill in the company“s (7) __, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __, i.e.
selected to attend an (12)

6. IlepeBeauTe TeKCT YCTHO. BhinuinuTe M3 HEro npeaioKeHHs, B KOTOPBIX COJEP:KUTCS
ciaenymomas nagopmauus, ¥ nepeBeuTe UX NMCbLMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and
Italians "loud" and associate zank and quarrel with a conversation led for this "normal.” We also
use our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can have
different meaning depending on the culture, is called nonverbal communication. In the Arab
world and in southern Europe, we attach great importance to firm, direct eye contact. In South
and East Asia, a direct view could be understood as intrusive or even hostile, intense eye contact
is considered intimidation for many Asians. If in Western cultures the smile is clearly associated
with kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. OdopmneHue pesoMe, MUChMa-3asBICHUS, IMMHCHbMa-yBEAOMIICHHS, MHUChMa-3ampoca.
Ompenenure, K KakoMy BHUAY JEJIOBOTO JOKYMEHTAa OTHOCUTCS TPEACTABICHHBIM HIDKE
OTPBIBOK



.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should



listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9..... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can



only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to

myself how smart I am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it

out.l

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give

advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can

accept. It is essential that you examine many various combinations of

variables to be dealt with in the negotiation process. These variables may

include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.

In the ideal situation the opponents achieve their objectives and none of them has

to make a considerable concession. You can argue about how to divide the

market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more

optimistic. This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise.

Whenever a car dealer does not want to give up the price of a car, he will think



about alternative incentives for the client, such as equipping the car with a better
radio or tyres.

7 . Decide which sentences match each negotiation style.
1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations
empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early
is advisable. Talking with hands in pockets is considered rude.
b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

c) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye
contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.
Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later



4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I°d really appreciate it if you could authorize this expenditure.

HpaKaneCKne 3alaHUA JIsl TEKYHIEro KOHTPOJIHA 3HAHUH CTYACHTOB-MAaruCTrpanToB

3ananue 1.0npenesnnte, 03HAYAET JIM CJI0BO CTPAHY HJIM HAMOHAJIBLHOCTD M MOCTaBbTe OYKBBI M ‘C’
(‘country’)umm ‘N’ (‘nationality?).

1

2
3
4
5

Greek 6 China
Kuwait 7 Spanish
Russia 8 Japanese
Turkish 9 Swedish
France 10 Oman

Z.HOHOHHI/ITC NpEeAJIoKEHUuA CJIOBAMU M3 PAMOYKH

| short/ heawy / big / early / long / fast |

Hanpuwmep: I can’t carry this box. It’s too heavy.

ab~rwN P

I think 7.30 is too for a meeting.

I have a lot of books, but no space. My office isn’t enough.

Taxis always drive too . It isn’t safe!

Mike’s presentations are too ! Last week, he talked for four hours!
Jane’s report was too . It didn’t give nearly enough information.

3. llog0epuTe BhIpaxeHUs U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HanpuMep:
__C__ tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) I love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.



f) Idon’like going
9.ITonGepuTe OTBETHI K BHICKA3bIBAHUSM

See you later.

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike
B:
5) A: My name’s lan.
B:
A:
B:

Baua}me 9.BBI6epI/IT€ HYXXHOC CJIOBO U3 paMKH U 3aIIOJIHUTC IIPOITyCKU:

\ to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith™ has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3aganne Nel(

Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.




Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse.

e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience.

f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify.

g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success.

h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience.

i. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident.

J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a

solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.




D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

a.

Talk to the person asking the question.
When answering a question begin by addressing the questioner, then turn to others in

Use your answers to reinforce your main points. Avoid making a presentation about a

b.
the audience. When you finish, look to some other part of the room and ask, “Who
else has a question?”

c. Be respectful: avoid sarcasm, criticism, or arrogance.

d. Keep your sense of humor.

e. Answer the question as directly and briefly as possible without being abrupt.

f.
whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h.

Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

Turn certain questions back on your audience, asking for their input.

Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal

1...

or larger meetings it's often | A introduction

necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can
make the event more successful and establish
yourown 3 ... .

An 4 ... serves two purposes:

1. Itactsasabridge,a5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

B transition

C preparation

D anticipation

E gatherings

F professionalism
G shift

H spotlight




5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.
3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Lin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2, If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... $before ...............
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. 6 This
includes the best way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qQUIte ..o %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is



essentially one of replacement, there are usually fewer competitors and conditions are more

................. 10 Of course, we try to be among these surviving companies, preferably number one

or number two in the market.

1
2
3
4
5
6
;
8
9
1

9.

1

a) beginners b) pioneers C) premiers d) starters
a) possible b) potency c) potential d) power
a) circles b) classes c) gatherings d) groups
a) casting b) lancing c) releasing d) throwing
a) sects b) segments c) selections d) sets
a) combination b) miscellany C) mixture d) mix
a) immediacies b) intermediaries ¢) intermediates d) intermezzos
a) outcomes b) outflows c) outlets d) outpourings
a) variety b) various C) vicarious d) volatile
0 a) stability b) stable C) static d) stationary

. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to

complete each of the sentences below.

Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.
There are some companies with big problems because they ............ (extend) themselves in real

estate.
He is a skilful politician who has ................. (manoeuvre) his rivals.
The government has ............ (run) its spending commitments by € 1 billion.

. Look at the nouns below. Choose one verb which can’t be used in collocation with each

noun.
1) asuggestion

a) put forward b) make c) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with ¢) make d) sort out
5) adecision

a) come to b) do c) reach d) take
6) asolution

a) put forward b) look for c¢) work out d) deal with

Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,

academics, politicians and senior civil servants.



5.

6

If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1
2

This mining area was incredibly a) disastrous’, said one bank manager. ‘It
Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

The organisation's systems have been c) stable, secure and hopeful.

severely d) difficult, but much easier than it was before.
The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

Making films in Britain is unbelievably g) successful in 30% of companies and

The country's international position is moderately successful in 45% of cases.

now exceptionally

7.2. OueHOYHbIEe MATEPHAJIBI /ISl IPOBEACHHUS IPOMEKYTOYHON aTTeCTANMHU
1. Cemectp — 1; popma aTTecTanum — 3a4eT.
2. IlpuMepHblii NepeYeHb BONPOCOB K 3a4eTy

ITIpuMepbI BONPOCOB ISl 3a4UeTa
®dopmasibHOE U He(hOpPMaTIbHOE JIEII0BOE MHUCHMO.
Kiunie B 1enoBom nuceMe.
A0GOpeBuaTypsl B IEJIOBOM IHCHME.
OcoOeHHOCTH /1€7I0BOM JOKYMEHTAIUH.
Kontpakr. Tumsl COBpeMEHHBIX KOHTPAKTOB.
OO0pa31bl KOHTPAKTOB.
Kiire koHTpakToB.
CrenpanbHasi TEPMUHOJIOTHSI B KOHTPAKTaXx.
OnpeneneHre U TUIIHI I€JI0BBIX BCTPEU.
10 [InannpoBaHue NPOBENEHNUS JEIOBOM BCTPEUH.
11. ®dyHkmoHaIbHBIE OCOOEHHOCTH SI3bIKA JI€JIOBBIX BCTPEU.
12. Knuie 1enoBbIX BCTpeu.
13. OmnpeienieHUE U TUTIBI TPE3CHTAIIHIH.
14. CtpykTypa npe3eHTaum.
15. Kiumie B mpe3eHTanuu.
16. Ctunuctuveckre 0COOEHHOCTH MTPE3EHTAIIHH.
17. Onpenenenue u TUIBI IEPETOBOPOB.
18. OcobeHHOCTH S3bIKa IEPETOBOPOB: JIEKCUKA, (PYHKIMOHAIbHbIE CTHIIN, TUCKYPC.

©CoNoaR~wWNE

1./lonosinuTe pasroBop Ha kKoHdepenuun. Mosau npeacrasiasier Camy kosuter: doesn’t/is/are / do /

isn’t/ aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina Consulting.

Sam Oh, hello. I'm Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.
Molly How do you do. Bill, Emma — are you architects?



Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananme 2. [Ipounraiite Texct Legal education u nepeaaiite KpaTkoe coJiepyKaHHe Ha aHTJTUHCKOM
SI3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananme 3. CocTaBbTe aHHOTAIHUIO K CiieAyroieMy Tekcty:Legal education

3ananmue 4. [ToaroToBbTE NPE3EHTALNIO CBOCH HAYYHOH CTAThbH WM AOKJIA/IA, UCHIOIb3YsI
HwxenpuBeieHHbIE BBIPAKEHHUS .

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.



To save time, could we leave questions until the end? Right. First of all, just a few words about the

history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to

discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananme 5.I1pounTaiite Tekct Speaking on Public u nepemaiite kpaTkoe cojepkaHue Ha
aHTJIINICKOM SI3BIKE!
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aganue 6.0TBeTHTE HA BOMPOCHI IO COJIEPKAHUIO TEKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. [IpounTaiiTe TEKCT Ha PyCCKOM SI3BIKE U TIEpEIalTe €ro COJepKaHNe Ha aHTITHICKOM H
Hao0OPOT.

23. ComnocTraBbTe aHTIIHICKOE (PYCCKOE) CITIOBO MITH BBIPAKEHHE C €0 MEPEBOIOM.
24. TloctaBbTe BOIIPOCHI K JaHHBIM MPCAJIOKCHUSM.

25. CaenaiiTe TaHHBIC TTPEIOKEHUS OTPHUIIATEITHHBIMHU.

26. BcraBbTe NpOIyIIEHHBIE CII0BA B TAHHBIN TEKCT.

3ananune Ne7 [Ipounraiite u nepeBeaure TekcTRESUME
A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within

your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary



Information sheet (giving information relevant to the particular job you're applying for).
There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

3anganme 8. Onpenenure, Kakue U3 HIDKEIIEPEUNCICHHBIX yHKTOB MOTYT OBITh HanboJee
npurogabivu a1 CV (1. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, I won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.



We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J ldentifying Assumptions
General Guidelines for Dialogue
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.



The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.



You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

« When we give unsolicited advice, the judgmental assumption is, 1 ......

e The authoritative assumption s, 2 ......

e The self-serving assumption is, 3 ......
I once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “Tknow better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I

2

am.
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.



C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen! *

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1.
2.
3.
4.

a)

b)

d)

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the



left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before 1 send it?

b) Can you read this report before | send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) 1 wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.

a) Would you please authorize the expenditure?
b) I'd really appreciate it if you could authorize this expenditure



3. llepeueHb KOMINETEHI Ui U HHIMKATOPOB MX JOCTUKEHUSI, ONIMCAHNE KPUTEPHEB
OLICHUBAHUS KOMIIETEHINI NPeACTaBJISIIOTCHA B Ta0Jau1e

Kox xommereHmun,

YPOBHHM OCBOEHHUSI KOMIIETEHIIUM

HUHIUKATOPBI IIponBUHYTHII ba3oBblit IToporossrii He ocBoensl
JIOCTHKECHHUS KOMIIETCHIINU
xommnerenuun (/1K) «OTJIUYHO» «XOpOLIOY «YIOBIICTBOPUTEIBHO» | «HEYIOBICTBOPUTEILHON
«3aYTEHO» «HE 3a4TCHO»
YK 4.1 3HAET - COBPEMEHHBIE | YMEET - BEIOMPATh U He 3HaeT COBPEMEHHBIE
Bribupaet Ha KOMMYHHUKATHBHBIC KOPPEKTHO KOMMYHHUKAaTHBHEBIC
TOCYJJApCTBEHHOM U TEXHOJIOTHH, B TOM UCTOJIE30BATE TEXHOJIOTUH, B TOM YHCIIC
HMHOCTPAHHOM (-BIX) "ncie Ha COBPEMCHHEIC Ha  MHOCTPaHHOM(BIX))
HHOCTPaHHOM(BIX)) KOMMYHHKATHBHBIE
SI3BIKAX si3pIKe(ax), JUTSt
si3pIKe(ax), TEXHOJIOTHH, B TOM
KOMMYHHUKATUBHO aKaJIEMUYECKOTO u
IS QKaEMIYECKOr0 | YHCIIe Ha
MpUEMIIEMbIE CTUIN H PO ECCHOHATBHOTO | HHOCTPaHHOM(IX)) npO(I)eCCH?HanLHoro
JIeTIOBOTO OOIICHUS, B3ANMOICHCTRIS, a3bike(ax), B3aMMOICHCTBUS,
BepOalIbHbIE U (YHKIIMOHAIBHBIC I akagemuueckoro u | KOMMYHHMKAaTHMBHO
HeBepOaIbHbBIE CTHIH, BepOanbHbIe U | MPOdecCHOHATBHOrO MpueMIIeMbIe CTUJIN
cpencTBa HeBepOabHBIE B3aUMOJICHCTBUS; JIEIIOBOTO o011IeHH S,
B3aUMOJICUCTBUS C CpeacTsa YUHUTEIBATE OCOOCHHOCTH BepOasbHbBIE u
MapTHEPAMH. HPO‘beCCH?HaHLHOFO CTHII _ B | meBepbanbHblE CpencTBa
HHK'4 1 B3aMOJCHUCTBUA, HpO(i)eCCI/IOHaHBHOI/I B3aHMOﬂeﬁCTBHﬂ C
paBuiia KOMMYHUKAIIAN;
BriOupaet Ha . mapTHEPaMH.
podheCCHOHATBHOM KyJIbTYPHO IIPUEMIIEMO
roCyIapCTBEHHOM U
O9THUKH YCTHOI'O n | BCCTHU JCIIOBBIC
MHOCTPAHHOM (-bIX) MHChMEHHOTO TIeperoBophsl B MPOIIECCe
A3BIKaX B3aMMOJIEHCTBUS € | IPOeCCHOHATBLHOIO
KOMMYHHUKAaTHBHO IapTHEpaMu U | B3aUMOJIEUCTBUSA Ha
NpUEMJICMBIC CTUIIN COLIMOKYJIbTYPHBIE roCyIapCTBEHHOM U
JIEIIOBOTO OOIIEHWIS, pasmIuns HHOCTPAHHOM (-bIX)
BepOAIbHEIE U po¢eCCHOHATBHOM SI3BIKaX
HeBepGaﬂLHBIe KOMMYHUKAIIUN Ha
cpencTBa Trocy1apCTBEHHOM u
. WHOCTPaHHOM  (-BIX)
B3aMMOJICHCTBHUS C
S3BIKax
MapTHEPAMHU.
NAK-4.2 3HaeT SI3BIKOBBIE | -HCIOJI30BATh He 3HaeT  S3BIKOBbIE
Ucnonb3yer cpeacTsa IS MH()OPMAITHOHHO- cpeacrsa IS
MHGOPMAITUOHHO JOCTHKEHUS KOMMYyHHKaIlHOHHBIC JOCTHKEHUS
KOMMYHHUKAIMOHHBIE po(heCCHOHATEHBIX Tex‘éonomﬂ TIpH HOHCKE | hodeccHOHAIBHBIX
9] HECOOXO0IUMOU )
TEXHOJIOTHH NIPU LeJed Ha PYyCCKOM, A uejgeil.  Ha  pYCCKOM,
" HHPOPMALTUH B
MOVICKe HeOOXOTMMON pOoAHOM u poAHOM u
mporecce peleHus
nH(pOpMaIuu B MHOCTPaHHOM(BIX) PATHYHBIX WHOCTPAHHOM(BIX)
IIPOLIECCE PELICHHUS SI3BIKE(aX) B PAMKAX | oMMyHHKATHBHBIX a3bIke(aX) B paMKax
Pa3IUYHBIX MEXJINYHOCTHOTO H | 3amau Ha | MEKJIMYHOCTHOTO u
KOMMYHUKATHBHBIX MEXKYJIBTYPHOTO rOCYIapCTBEHHOM U | MEXKYJBTYPHOIO
3a1a4 Ha o0mmeHus HHOCTPaHHOM (-pIX) | OOIIEHHS.
rocy1apCTBCHHOM U A3BIKAX.
WHOCTPAHHOM (-bIX)
SI3BIKAX
UJIK-4.3. - BECTH JICJIOBYIO -He 3HaeT
Bener nenosyto HEPETUCKY, yIUTHIBAsI OCOOCHHOCTH ~ CTHIIMCTHKH
NEePENNCKY, YIYUTHIBasI 0COOCHHOCTH o(uIUaTbHBIX u
0COOEHHOCTH CTHITUCTHKA HEOPHUIMAITBHBIX MTHCEM;
O(PpHUIIMAJIBHBIX U -
CTHIIHCTHKH ¢un COLIUOKYJIBTYpPHBIE
HeO(l)I/IIlI/IaJ'IbHI)IX ITHUCEM, pa3iuuus B q)opMaTe
opHUITHATHHBIX U
COLMOKYJIbTYPHBIC KOppECIOHACHIINN Ha
Heo(UIINaTHHBIX

pasnuuust B popmare




IIHCEM,
COLIMOKYJIBTYPHBIE
pasnnuus B popmare
KOPPECIIOHCHLINY Ha
rOCyJapCTBEHHOM U
WHOCTPAaHHOM (-BIX)
SI3BIKAX

KOPPECTIOHICHIIUY Ha
rOCyJapCTBEHHOM U
WHOCTPAHHOM (-BIX)
SI3BIKaX

rocy1apCTBEHHOM u
HMHOCTPAHHOM (-bIX) A3bIKaX

NAK-4.4. -BBIIIOJIHATH IEPEBOA | He 3HaeT
VMeer aKaIeMHIEeCKUX 1 CIIOCOOBI HPOBEJCHUSA
KOMMYHHKATHBHO W Mpo¢eCCHOHANBHBIX YCTHBIX ACJIOBBIX
KyTBTYPHO TEKCTOB C IIEPErOBOPOB B IIpoliecce
PUEMIIEMO BECTU WHOCTPAHHOTO (bIX) Ha HpocbeCCHf) HaTbHOTO

o B3aUMOJCUCTBHA Ha
YCTHBIC JIeJIOBBIC roCcyJapCTBEHHBIN FOCY IAPCTREHEOM "
pasroBopbl B SA3BIK. HHOCTPAHHOM (-bIX) A3BIKaX;
nponecce TEXHUKY nepeBojia
podeCcCuOHANBHOTO aKaJIEMHYECKHX u
B3aUMOJICUCTBUA  Ha npodeccroHaIbHBIX
FOCYJAapCTBEHHOM U TEKCTOB C HMHOCTPAHHOI'O
MHOCTPaHHOM  (-BIX) (BIX) Ha TOCYHApPCTBEHHBIN
SI3BIKAX. A3BIK
KOMHGTCHHI/IH 0COOEHHOCTH HCIIOJIB30BaTh He 3HaeT OCOOEHHOCTH
OIIK 8 MeJarorn4eckon COBpPEMEHHbBIC MIPOEKTHPOBAHHUSA
Crocoben JEATEIbHOCTH; CIICLIMAJIbHBIC Me1Iaroru4ecKoi
MIPOEKTUPOBATh TpeOoBaHUsI HAy4YHBIC 3HAHUA U | neqrenbHOCTH OCHOBE
IeIarOru4ecKyro cyOBeKTam pe3yJIbTaThl CNIEIMATIbHBIX ~ HAay4YHBIX
JEATEIIbHOCTDh Ha TearorndecKon UCCIIENOBAHUT  JJIs 3HAHUM,
OCHOBE CIIEIIMaJIbHBIX HEATEIIBbHOCTH, BH60pa MCETONOB B Tpe6OBaHI/I)I K cy61)eKTaM
Hay4HbIX 3HAHUU U pe3yIbTaThl e1aroruyecKon HeaarorunyecKoi
pe3ynpTaToB Hay4YHBIX ACATCIIBHOCTH. JIeSITeIbHOCTH;
WCCIICIOBAHUI HCCIIEIOBAHNN pE3yaBTATHI HAYYHBIX
NAK 8.1 chepe ucclieIoBaHul B chepe
3HaeT  OCOOEHHOCTH MeJaroru4eckoi [eJaroru4ecKom
MeJaroru4eckou JIESATEIbHOCTH. JEATENBLHOCTH.
JESATEIBHOCTH;
TpeboBaHMs K
cyOBeKTam
neIarorndeckoi
JESATEIbHOCTH;
pe3yabTaThl HAYUYHBIX
HUCCJIEIOBAHUI B
chepe
MeJaroru4eckou
JESATEIbHOCTH.
NIK -8.2.
YMeer ucnosp30BaTh
COBPEMCHHBIE
criequaibHbIe
Hay4Hble 3HAHUS U
pe3yabTaThl

HCCIIEA0BAHUM TS
BEIOOpPa METOJOB B

egarornyeckou
JIeSITEIIBHOCTH.

HJK -8.3
Bmageer MeTomamm,
dbopmamu u

CpeCTBaMH




Me1aroru4eckon
NeSITeNTbHOCTH;
OCYIIECTBIISICT ux
BBIOOp B 3aBHCHUMOCTH
oT KOHTEKCTa
npodeccCuoHaIbHON
JESATSILHOCTH c
Y4€TOM  pe3yJIbTaToOB
HayYHBIX
HCCIIEIOBAHUM.

8. VUEBHO-METOJUYECKOE U HTHOPOPMALIMOHHOE OBECIEYEHUE
JUCLUILIMHBI (MOLY.JIS)

8.1. [lepeueHb OCHOBHOI Y4eOHOM JIUTEPATYPbI
1.Amyp6ekoa T.U. Business English [Tekcr]: yuebnoe mocobue. — T.M. Amrypoekosa.

Maxaukana: UITLAT'Y. — 2018.
2.I'ycnsikoBa, A.B. Business English in the New Millennium : yue6Hoe nmocobue /

A.B. I'ycnsixoBa ; MunucrtepctBo oOpasoBanusi U Hayku Poccuiickoit denepannn, MocKOBCKHi

Nearorndeckuil rocyJapcTBeHHbI yHuBepcurer. - Mocksa : MIIT'Y, 2016. - 180 c. : wu.

bubGmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [OnekrpoHHblii pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).
3.I'aparyns C.M. Aurnuiickuii s3bIK Juist es10Boro odmenus -PocroB u//l: ®enuke, 2017.-268 c.
4.0BunnaHuKOBa, .M. The course of business English for the linguistic department :

yuebHoe nocodue / I.M. OBunnnukoBa, B.A. Jlebenesa ; pea. C.C. XpomoBa. - Mocksa : EBpasuiickuii

OTKPBITBIA HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[Dnextponnsrii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. IlepeyeHb AONOIHUTEIbHON Y4eOHOM JINTEPaTypPbl

1. T'ymosckas, I'.H. Aaramiickuii s3p1k npodeccuonanbHoro oomenus=LSP: English for
Professionalcommunication : yue6noe moco6ue / I'.H. I'ymoBckas. - Mockga :
UznatenbcrBo «DauHTan, 2016. - 218 c. - bubmuorp. B k1. - ISBN 978-5-9765-2846-8 ;
To xe [DnexTponHsIil pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. lIlleBenéna, C.A. JlenoBoii anriuiickuii : yaeonoe mocobue / C.A. Illeenéna. - 2-¢ u3.,

niepepad. u gor. - Mocksa : FOuutn-/lana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xKe [DnexTpoHHbII pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. [lepeuenb UHTEpHET-peCcypcoOB, HEOOXOAUMBIX /IJIsl OCBOCHUSA IUCHUIIMHBI (MOYJIA)
1. Hayunas snexTpoHHas 6ubimoreka - elibrary.ru
2. OrtkpsiTas snmekTponHas oubnmoreka. — URL: http://orel.rsl.ru
3. DnektpoHHO-OMOMMoTeuHas cucrema — IbC - iprbookshop.ru
4. ®dynnamenrtanbHas oubnuoreka JII'TTY - http:/lib.dspu.ru
5. HanmonanwsHas snexrponnas oudauoreka (HOB)



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816
http://orel.rsl.ru/
http://lib.dspu.ru/

8.4. [lepeuenb uHGOPMANMOHHBIX TEXHOJOTMH ¥ MPOrPAMMHOI0 o0ecrneYeHust

Jns ocymiecTBiIeHUsT 00pa30BaTEIbHOTO MpPOIEcca MO JAUCIMIUIMHE HEOOXOIMMO HCIIOJIb30BAHUE
CJICAYIOUIETO JIMLEH3MOHHOTO M CBOOOJHO PacIpOCTPaHSIEMOTo MPOrPaMMHOTO oOecreueHus, B
TOM YHCJIE OT€YECTBEHHOT'O IIPOU3BO/ICTBA.

YHuBepcuter oOecrieyeH  HEOOXOJMMBIM  KOMIUIEKTOM  JIMIEH3UOHHOTO U CBOOOJHO
pacHpoCTpaHsIeMOro IPOrPaMMHOTO 00ECIICUEHHS, B TOM YHCIIE OTE€YECTBEHHOTO POU3BO/ICTBA:
Onepanuonnsie cuctemsl Windows 7, 10.

MSOffice 2007/2010.

ApxuBatopsl: WinRar, WinZip

AntuBupycHsie cpencraa: Kaspersky

[Tporpammel 1uis paboTel ¢ n3o0paxenueM: AcrobatReader

[Tporpammel i pabotsl ¢ Internet u snexrponnoii mouroii: Opera, Microsoft Internet  Explorer,
Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE TNCHUIIJINHBI
s ocymecTBiaeHus: 00pa3oBaTENIbHOIO Ipoliecca IO AUCHMIUIMHE HeoOXoauMma CielyroIast
MaTepHaIbHO-TEXHHUEeCcKas 0a3a:

1. CneunanbHOo o00OpynOBaHHAs MYJbTUMEIUNHBIMU JEMOHCTPALIMOHHBIMU KOMILIEKCAaMU
JIEKLIMOHHAs ay IUTOPHUS;

2. DkpaH;
3. MynbTUMeIUNHHBIA TPOESKTOP
4. HoytOyk.

10. METOJIMYECKUE YKA3ZAHUS 1JIS1 OBYUAIOLIUXCS O
OCBOEHMUIO JUCHUIJIUHBI

[Tpuctynas kK M3y4YEHHIO AMCLUUIUIMHBL, OOYYaroLIMMCS Ieeco00pa3HO O3HAKOMUTBCS C €€
paboueli mporpaMMol, yd4eOHON, HAy4YHOW W METOAUYECKON JHUTepaTypod, HMEIIICHCs B
O61OIMOTEKEe YHUBEPCUTETA, @ TAKXKE C PEIaraéMbIM NEpeYHEM 3aJaHuH.

Pekomenoayuu no no0zomoeke Kk NpAKmu4eCKum 3aHAMUAM

B Xozne moAroToBKM K MpPaKTUYECKUM 3aHATHUAM HEOOXOAMMO H3YYUTh OCHOBHYIO JIMTEPATYpy,
O03HAKOMUTBCSI C JOIOJIHUTEIbHON JIMTEPAaTypoil, HOBBIMH MyOIMKAIUSMU B TEPUOIUYECKUX
W3JIaHUSAX: JKypHajax, ra3erax u T.4. [Ipn 5TOM BaKHO y4MTHIBaTh PEKOMEHIAIMH NIPENIOABATENS U
TpeboBaHusl y4eOHOW TporpaMmbl. BaxHO Takke omMparbcs HAa KOHCHEKTHI Jekinuil. B xome
3aHATUS B)XKHO BHUMATENIBHO CIIYIIATh BBICTYIJICHUS CBOMX OJHOKYpCHUKOB. [Ipu HeoOxoaumocTu
3a/1aBaTh UM YTOYHSIIOIIME BOIPOCH, aKTUBHO Y4acTBOBAaTh B 00CYK/IEHUU M3y4aeMbIX BOIPOCOB.
B xoJie cBOEro BBICTYIUIEHUS 11€1ecO00pa3HO MCII0Ib30BaTh KaK TEXHUYECKHE CPe/ICTBA O0yUECHMS,
TaK ¥ TPATUIIMOHHBIE, TO €CTh IOCKY U MeJ (IpU HE0OX0IUMOCTH).

Opzanuzayusn HeayoumopHoil 0eameabHoCmu 00yuarouuxcs

BHeaynutopHas JesSTeNbHOCTh OOydYaromierocss IO JaHHOM JHUCHUIUIMHE IpearoJiaraer
CaMOCTOSITENIbHBIA MOMCK HMH(OpMAIMK, HEOOXOAWMOW, BO-TIEPBBIX, JUIS BBHINOJHEHUS 3aJaHHN
CaMOCTOSITENIbHOM paboThl (MHBapUAaHTHOW M BapUATHUBHOW 4YacTei) W, BO-BTOPBIX, MOJATOTOBKY K
TEKYILEH U NPOMEKYTOYHOU aTTECTalUU. Y CIICIIHAs OpraHu3alus BPEMEHH 110 YCBOSHHUIO TaHHON
JUCIUIUIMHBI BO MHOTOM 3aBUCHUT OT HAJIMUUs y 00y4arolerocss yMeHHsl CaMOOpraHU30BaTh ce0s U
CBOE BpeMs IS BBIIIOJHEHUS MPEUI0KEHHBIX JOMALTHUX 3aJaHUM.

Iloozomoeéxka Kk 3auemy (IKk3ameny)B mponecce NOATOTOBKM K 3a4eTy o0Oydaromiemycs
pEeKOMEH/yeTCcs TaK OpraHu30BaTh CBOIO yueOy, 4YToObl Bce BHIBI pabOT M 3aJaHUil,
MpelyCMOTpEeHHbIE pabodeil mporpaMMoii, ObUIM BBIMOJIHEHBI B CPOK. OCHOBHOE B MOATOTOBKE K
3a4eTy - TO MOBTOPEHHE BCEro MaTepuasia yueOHON AMCHUMIUIMHBL. B JHU MOATOTOBKHM K 3a4eTy
HEo0X0uMO H30eraTh 4Ype3MepHO Neperpy3ku yYMCTBEHHOH palOoToM, dyepeays TpPyd U OTABIX.
[Tpu moAroToBKe K clrade 3ayeTa crapaiTech BeCh 00beM pabOTHl paclpenensaTh paBHOMEPHO IO
JHSAM, OTBEICHHBIM UI1 IOATOTOBKM K 3a4€Ty, KOHTPOJIMPOBATh KaXKIBIM [E€Hb BBINOJIHCHHUS
pabotbl. Jlyuie, eciu MOKHO TNEpeBHINOIHUTE TuaH. Tornma Bcerga Oyzaer pesepB Bpemenu. [lpu
HOJATrOTOBKE K 3a4eTy LIeJIeCO00pa3HO MOBTOPATH MPONIECHHBIH MaTepuai B CTPOrOM COOTBETCTBUU



¢ yueOHOM IporpaMMoii, MPUMEPHBIM NEPEUHEM yUeOHBIX BOIIPOCOB, 3aJJaHH, KOTOPbIE BHIHOCSTCS
Ha 3a4eT U COoJIepKaIlUXCA B IAHHOM ITporpamme.

11. CIIEHQUAJIBHBIE YCJIOBUA 1JIs UHBAJINIOB U JIMI C
OI'PAHUYEHHBIMHU BO3MOXHOCTSAMMU 31I0POBbA

[lon coeuuanbHBIMM  YCIOBHSIMH JUIS  IOJNyYeHHs 0O0pa3oBaHMs OOYYaIOUIMXCS C
OTrPaHUYEHHBIMU BO3MOYKHOCTSIMM 370POBbSl IOHUMAIOTCSI YCJIOBUS OOY4YE€HHs, BOCIIHUTaHHS HU
pasBUTHS TaKUX CTYACHTOB, BKJIIOYAIOUIME B ce0S HCIOJIB30BAaHME TP HEOOXOAMMOCTHU
a/IalITUPOBAHHBIX 00pa30BaTENIbHBIX IPOrpaMM M METO0B O0yUYEHMsI M BOCIIUTAHHUS, CHIELIUATbHBIX
y4eOHMKOB, Y4YeOHBIX MOCOOMH W AMJAKTHYECKUX MAaTEPUANIOB, CIEHUAIBHBIX TEXHHUYECKUX
CpeACTB OOYyYeHHUs KOJUIEKTUBHOIO M HHAMBHUIYAJbHOTO IIOJb30BAHUS, MPEAOCTABICHHUE YCIYT
accucTeHTa (TIOMOIIHHMKA), OKa3bIBAIOIIETO HEOOXOIMMYIO HOMOIb, MPOBEJICHHUE TPYIIOBBIX U
UH/MBUYalIbHBIX KOPPEKLIMOHHBIX 3aHATUH, oOecriedeHue OOCTyna B 3JaHUs By3a U Jpyrue
ycloBHs, 0€3 KOTOPBIX HEBO3MOXKHO WIJIM 3aTPYJHEHO OCBOEHHE OOpa3oBaTEIbHBIX MPOTPaMM
00yyaroIuxcs ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSMH 370POBBSI.

OOyuenne B paMkKax ydeOHOM JUCHMIUIMHBI OOYYalOIUXCSd C  OrpaHHYCHHBIMH
BO3MOXKHOCTSIMM  3/I0OPOBbSl  OCYLIECTBJISIETCS C YYETOM OCOOEHHOCTEH NCHXO(pHU3HMUECKOro
pa3BUTHS, MHAWBUAIYAIBHBIX BO3MOKHOCTEH M COCTOSIHHS 3/I0POBBS TAKUX O0yUYAIOIINXCS.

OOyuenue no yuyeOHOM AMCHUIUIMHE OOYYAIOMIMXCS C OrpaHMYEHHBIMH BO3MOXKHOCTSIMU
3I0pPOBBSI MOKET OBITh OPraHM30BAaHO KAaK COBMECTHO C JPYTMMH OOYYAarOIIMMHCS, TaKk H B
OTJENBHBIX IPYTIax.

B nensx moctynmHocTr 00y4eHHs O AUCHUIUIMHE 00€CIICUnBACTCA:

1) 171st UL ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSAMU 37I0POBBS 10 3pEHHUIO:

- HaJIMYME aJIbTepHATHUBHON BEpCUH O(UIIMAIBHOTO caliTa MHCTUTYTA B ceTu «MHTepHET» IS
CI1a00BUIAIINX;

- BeCb HEOOXOMMBIH JIJIsl U3yYSHHUS MaTepUall, COTJIACHO YIeOHOMY IJIaHy (B TOM YHCIE, JUIS
00yyaromuxcs M0 UHAUBHIYaJbHBIM yUEOHBIM IJIaHAM) MPEIOCTABISIETCS B 3JICKTPOHHOM BHJIE Ha
JTIVICKE.

- HHAMBUyaJbHOE paBHOMEpPHOE ocBeleHne He MeHee 300 okc;

- IPUCYTCTBUE aCCUCTEHTA, OKA3bIBAIOIIETO 00YJAIOMEMYCsl HEOOXOMMYIO TOMOIIIb;

- obecrieueHre BO3MOXKHOCTH BBINYCKa albTEPHATHBHBIX (DOPMATOB MEUATHBIX MaTEpHAaIOB
(xpynHBbI mpudT nnu aynnodaiisl);

- obecrieyeHue A0CTyna o0y4aroIerocs, siBJISIOLIErocs CIenbIM M MCIOJIb3YIOLIEro cobaky-
NPOBOJTHUKA, K 3IaHIIO HHCTHUTYTA.

2) Ans UL ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0OPOBbS IO CIIYXY:

- Hamm4ue MUKPO(GOHOB W 3BYKOYCHJIMBAIOUICH ammaparypbl KOJUIEKTUBHOTO ITOJIb30BAHMUS
(ayAMOKOJIOHKH);

3) uIst Il C OTPAaHWYCHHBIMHA BO3MOXKHOCTSIMU 370POBBS, UMEIOMINX HApYyIIECHHUS OTIOPHO-
JIBUTATENILHOTO  ammapaTa, MaTepHaJbHO-TEXHUYECKHE YCJIOBUS  JOJDKHBI  0OecreyrBaTh
BO3MOXXHOCTh OECIPEIIATCTBEHHOTO JOCTyIa OOYYaromuxcs B y4eOHBIE MOMEUICHHUS, CTOJOBEIC,
TyaJIeTHbIE U JPYrHe MOMEIICHUsI OPTaHU3aIlH, a TaKKe NMPeObIBaHNUS B YKa3aHHBIX MOMEIIEHUSIX
(HaiMuue MaH yCcoB, TIOPYYHEH, paCIIMPEHHBIX JBEPHBIX MPOEMOB U APYTHX MPUCTIOCOOICHUH).

Ilepen HayamoMm 0OydeHHUs] MOTYT NMPOBOAMTHCS KOHCYJIbTATUBHBIE 3aHATHUS, IMO3BOJISIONINE
CTYZCHTaM C OTPaHUYEHHBIMU BO3MOXHOCTSIMH aIalITHPOBATHCS K y4eOHOMY MpOIIecCy.

B mporecce Benenust yueOHOM JUCHUIUIMHBI TPOGECCOPCKO-TIPENOAaBaTeIbCKOMY COCTaBY
PEKOMEH/IyeTCs HCIIOJIb30BaHUE COLMAIBHO-aKTUBHBIX W PE(IIEKCUBHBIX METOJOB OOYUYCHHS,
TEXHOJIOTUH COIMOKYJIBTYPHOH peaObMIMTAlUU C LENbI0 OKa3aHUs MOMOIIM OO0ydarouuMcs ¢
OTPaHUYCHHBIMH BO3MOXKHOCTSIMH 370POBbSI B YCTAHOBJICHWH TIOJIHOIIEHHBIX MEKIUIHOCTHBIX
OTHOILIEHUH C APYTUMH OOYyYaroIuxcs, CO3JaHUU KOM(OPTHOTO MCUXOJIOTHYECKOTO KiIMMara B
y4eOHOM TpyTIIe.



Oco0EHHOCTH TIPOBEACHUS TEKYIEH M MPOMEXYTOYHOW aTTECTAMH IO AWCIUTUTHHE IS
00yyJarommxcsi ¢ OrPaHUYECHHBIMA BO3MOXKHOCTSMH 3JI0POBbSl YCTaHABIMBAIOTCS C YYETOM
WHIUBUIyTBHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH (YCTHO, MUChbMEHHO Ha Oymare, MUChbMEHHO Ha
KOMIbIOTEpe, B QopMmMe TecTupoBanus u Jpyroe). llpu HEOOXOIUMOCTH MPEAOCTABISICTCS
JIONTOJTHUTEIILHOE BpeMs JUIsl TOATOTOBKM OTBETA HA 3a4eTe.

ABTOp(BI) paboueii MporpaMmbl TUCIUILTAHBI (MOJTYJIs):

JIOLEHT Kadeapbl aHTTTUICKOTO A3bIKa, K.().H. SAposa A1.P.



AHHOTAIIYSA PABOYEHN TPOTPAMMBI JUCHUILIUHBI (MOIYJISA):
(51.0.02.02) «MTHOCTpaHHBIH A3bIK B IPO¢QecCHOHATbHON KOMMYHUKALNID)

1. Ieab ocBoeHUS TUCUUIUIMHBI « IHOCTpaHHBIH S3BIK B MPO()ECCHOHATEHOW KOMMYHUKALHI)
— COCTOHUT B TOM, YTOOBI Pa3BUTh y CTYACHTOB -MaruCTPOB HAaBBIKU U YMEHHSI KOMMYHHUKALIUU Ha
MHOCTPAaHHOM $I3bIKE B PO ECCHOHATIBHOM cepe.
JlucuumiuHa HarpaBjieHa Ha (OpMHUpPOBaHUE KOMIETEHLUUH B oOnacTtu mpodeccHoHaIbHOU
[earorn4eckon JesiTeIbHOCTH
2.MecTO TUCHUIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHO NMPOrpaMMbl
Hucuummumna (b1.0.02.02) «MHOCTpaHHBINA S3BIK B MPO(GECCHOHATHLHON KOMMYHHKAIIUN»
OTHOCUTCS K oOsi3atenbHOr U Moaynto «lIpodeccronanbHas KOMMYHHKAIMs» Y4eOHOro IjiaHa
OCHOBHOH MpO(ecCHOHATFHOW 00pa3oBaTeIbHONM IMPOrpaMMbl  MOATOTOBKH MAarucTpoB IO
HarnpaBiaeHuto 44.04.01 Ilemarornueckoe oOpa3oBaHME, HaIpaBiIeHHOCTh (mpoduias) «Teopus u
IPAaKTUKa 00yUeHUsI HHOA3BIYHONW MEXKYJIbTYPHON KOMMYHUKALIUN.
3. TpeOoBaHus K pe3yJIbTATAM OCBOCHHS JUCHUILIMHBI(MOYJIs1):
JucuurumHa HarpaBlieHa Ha (OPMHUPOBAHUE CIIEIYIOIINX KOMIETEHINH BhITycKHUKa: YK-4,
OIIK-8.
4.001mas TpyA0eMKOCTh JUCHUILIMHBI (MOYJI51) cocTaBjsieT 3 3aueTHble equHunbI (108
4acoB).

5. Cemectp: 1.
6.0cHOBHBIC pa3eJibl AUCHHUIIMHBI (MOLYJI51)

1. MHocTpaHHBIN A3BIK Ul IpodeccnoHanbHbIX Heneil OcoOeHHOCTH MpodhecCHOHaTbHON
JIeJI0BOM KOMMYHHKAIUU

TenehoHHbIE TEPETOBOPHI
OcoOeHHOCTH 0OpPMIIEHHUS JEI0BOI KOPPECTIOHACHIINN

VYcTHas KOMMYHHUKaIMs B TpodecCuOHabHON cdepe

a > w DN

[TucrmeHHas KOMMYHUKaIUA B IpodeccnoHanbHoi chepe AHHOTUPOBaHUE,
pe3roMUpOBaHue U pePeprpOBaHNE KAaUeCTBEHHOM MPeCcChl

6. Kapbepa u mouck paboTEHI.

7. @opMBbI TEKYIIEr0 KOHTPOJISI yCIIeBAeMOCTH M TPOMEKYTOYHOI aTTeCTAllMU: 3a4eT

8. ABtop(b1): Sposa S.P. k.d.H., TOLEHT.






