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Hesab ocBoeHuss AUCUUIUIMHBI «VIHOCTpaHHBINA S3bIK B MPO()ECCHOHAIBHOW KOMMYHHUKAIMH» —
COCTOUT B TOM, YTOOBI Pa3BUTh Yy CTYAEHTOB -MarucTpOB HABBIKM M YMEHHUS KOMMYHMKAllUU Ha

1.I(EJIb OCBOEHMS JUCIMILIMHBI (MOJIY.JISA)

WHOCTPAHHOM $I3bIKE B MTpodeccnoHanbHoM chepe.

CTy,I[eHTbI JOJIDKHBI OBJIAJICTD 0a30BBIMHM 3HAHUSIMHU A3bIKAd, KOTOPBIC ITO3BOJIAT UM B(b(i)eKTI/IBHO
OGL[I&TLCH C MHHOCTPaHHBIMH IIapTHEPaAMH, KIHCHTAMHU U KOJIICTaMHU. B OcjIoM, OCBOCHUC
JAUCHUIIIMHBI ITOMOZKCET CTYACHTAM CTaTb YCIICHIHBIMU H 3(1)(1)CKTI/IBHBIMI/I KOMMYHHKAaTOpaM B

MEXTYHAPOIHON Cpe/ie U MOBBICUT UX KOHKYPEHTOCTIOCOOHOCTh Ha PBIHKE TPY/A.

JucuuniuHa HampasiieHa Ha (OpMUPOBaHUE KOMIIETEHIIUH B 001acTu npodeccuoHalbHOM

HCH&FOFHHGCKOﬁ JACATCIIBHOCTH.

Kon
KOMITETeHLIMH

Conep:xkanue KOMIETEHIIUH

NHaukaTopbl J0CTHKEHUSA
KOMIIeTeH Ui

YK-4

Crioco0eH TPUMEHATh COBPEMEHHBIC
KOMMYHHKATUBHBIC TCXHOJIOTUH, B TOM
qrcie Ha HHOCTPaHHOM(BIX))
s3bIke(ax), Uil aKaJeMUYecKOro U
MPOECCUOHAIBHOTO B3aUMOJICHCTBUS

YK 4.1
BreiOupaer Ha  rocyJapCcTBEHHOM  H
WHOCTPaHHOM (-b1X) SI3BIKAX
KOMMYHHKAaTUBHO  TpPHEMJIEMBbIE  CTHIIU
JIENIOBOrO  OOIIeHus1, BepOaibHbIE U
HeBepOaJbHbIE CPEACTBA B3aUMOICHCTBUS
C MapTHEpaMHU.

YK-4.2

Hcnons3yer nH(POPMALMOHHO
KOMMYHHMKALIMOHHBIE ~ TEXHOJOTMH  IPHU
novucke HeoOxoaumol wuHpopManuu B
npolecce perieHus Pa3IUYHBIX
KOMMYHHMKaTHUBHBIX 3a1a4 Ha
TOCy/JapCTBEHHOM M HWHOCTPAHHOM (-BIX)
SA3BIKAX

YK-4.3.

Bener [nenoByl MepenucKy, YYUTHIBas
0COOCHHOCTH CTHIIUCTUKU O(DUIHATBHBIX U
Heo(UIHaTIBHBIX MHUCEM,
COLIMOKYJIBTYPHBIE pasziauuus B ¢opmare
KOPPECIIOHJICHIIMM Ha TOCYAapCTBEHHOM U
WHOCTPAHHOM (-BIX) A3BIKAX

YK-4.4.

YMeeT KOMMYHHMKAaTHBHO M KYJIBTYPHO
NPUEMIIEMO BECTH  YCTHBIE  JICIOBBIE
PasroBOpHI B nporecce
npo¢)eCCHOHANBHOTO B3aUMOACHUCTBHS Ha
TOCYy/IapCTBEHHOM W HWHOCTPAHHOM (-BIX)
SI3BIKaX.

OIIK-8

Cnocoben MIPOEKTUPOBATh
MEJarornyeckyro  JesTeIbHOCTh  Ha
OCHOBE CHeTMaIbHBIX HayYHBIX
3HAHUU U pe3yJIbTaTOB UCCIIEOBAHUN

OIIK-8.1.

3HaeT OCOOEHHOCTH  HEAArOrHYECKOI
NeATeTLHOCTH;, TPeOOBaHUS K CyOBEeKTam
MeJarorn4ecKom JIeSITENLHOCTH,

pe3ynbTaThl HAYYHBIX HWCCIIEOBAaHUN B
chepe

MI€IarOrMUYECKOM JESTEILHOCTH.

OIIK-8.2. VYMmeer HCITOJIB30BaTh
COBPEMEHHBIC  CICIHAJIbHBIC  HAy4YHbIC
3HAHUS U PE3yJIbTaThl UCCICIOBAHUU IS
BEIOOpPa METOJOB B  TENaroruueckoi
TEeSITCIHLHOCTH.

OIIK-8.3

Brnaneer METOHaMH, dhopmamu u

CpeJCTBaMHU




[eJarorn4ecKomn JIETEJIbHOCTH;
OCYIIECTBIISIET WX BBHIOOP B 3aBHUCHMOCTH
oT KOHTEKCTA npodeccruoHaIbHOM

ACATCIIBHOCTH € YUECTOM  PE3YJIBTATOB
HAay4HBIX HUCCIICJOBAHUIA.

2. MECTO JUCHHUILIMHBI (MOAYJISI) B CTPYKTYPE OCHOBHOM
MMPOPECCHUOHAJBHON OBPA3OBATEJIBHOM ITPOTPAMMBI
Hucnummuna (b1.0.02.02) «MHOCTpaHHBIN 53bIK B MPOGEeCCHOHATBPHON KOMMYHUKAIIHH
oTHOCUTCS K oOs3arenbHOil M Monymio «lIpodeccrnonanbHas KOMMYHUKAIUs» y4eOHOrO IUIaHa
OCHOBHOH HpodeccuoHanbHON 00pa3oBaTeIbHOM HPOrpaMMbl  IMOATOTOBKM MAarucTpoB IO
Hanpasienuio 44.04.01 Ilemarormueckoe oOpa3oBaHue, HampaBieHHOCTb (mpoduib) «Teopus u
IIPAKTHKA MY3bIKaJIbHOTO 00pa30BaHU.

Juctummna (b1.0.02.02) «/HOCTpaHHBIN $3bIK B NPOQECCHOHATbHOW KOMMYHHKAIL[UU»
0a3upyeTcsi Ha KOMIETEHIUAX, 3HAHUSIX, YMEHHUSIX U HaBbIKaX, C(OOPMUPOBAHHBIX y 00yUarOIUXCs B
pe3ynbrate OOydeHHs B CpeAHEH o00IIeoOpa3oBaTeIbHON IIKOJE W B PE3yJbTaTe OCBOCHUS
muctumiuH OITOIT 6akanaBpa «[IpakTHueckuii Kypc aHTJIMHCKOTO S3BIKaY.

Hucunmumba «MHOCTpaHHBIA S3BIK B NMPO(ECCHOHAIFHOW KOMMYHHUKAIIUM» 00eCreunBacT
yIIIyOJeHHYI0 MOJrOTOBKY CTYJIEHTOB-MAaruCTpaHTOB K pPa3HOOOpa3HOM mpodeccuoHanbHOM
NEeSITEIbHOCTH, CBSA3aHHOM € MCIOJIb30BAaHUEM 3HAHUN M YMEHUN B 00JIaCTM MHOCTPAHHOTO SI3bIKa B
yupexaeHusx oOpa3oBaHUs, KyJIbTypbl, ympaBieHus, B CMU, B o0iacTu MeEXKYIbTypHOU
KOMMYHHUKAIMH. 3HaHUE S3bIKa HEOOXOAWMO JUIsi MaruCTPAHTOB ISl U3yYeHHsI HH()OPMAITMOHHBIX
PECYPCOB Ha aHIJIMHCKOM SI3BIKE.

Komnerennuu, cpopMupoBaHHBIE B TPOLECCE H3YYCHUS AUCHUIUIMHBI, HEOOXOIMMBI JUIs
OCBOEHUS COJEpKAaHMs AMCLMILIMH: «MeToauka IpenojaBaHMs aHTIMHCKOTO S3bIKa B YCIOBUSX
MHOTOSI3bIUUSD», «AHINIMACKUM SI3bIK U1 MEKKYJIbTYPHOH KOMMYHMKAIIMN, TUCIUIUIMH 110 BEIOOPY
CTYIEHTa,  BBINOJIHEHHUA  3agaHuil  (y4yeOHOM,  MpPOW3BOJICTBEHHOW  NPAKTHK,  HAy4YHO-
HCCIIeI0BATENbCKON PabOThI) M MOATOTOBKH K HTOTOBO aTTecTaluy.

3. IVIAHAPYEMBIE PE3VJIbTATHI OBYYEHMS 11O JTMCHUATIIAHE
(MOJZIYJTIO)
Z[I/ICL[I/IHJ'II/IHEI HaIlpaBJICHA Ha q)OpMI/IpOBaHI/Ie (01 (5919%:0)11150,€ KOMHCTCHI_[I/Iﬁ BBIITYCKHHKA: yK'
4, OTIK-8.
B PE3YIbTATC U3YUCHUS MOIYIIA 06yanOH_IPICC}I JOJI’)KHBI:

Kon 3Haer YMmeer Baangeer

KOMIIeTeHIIM U
YK-4 - COBpPEMEHHBIE - BBIOUPATh U KOPPEKTHO -COBPEMEHHBIMHU
CriocobeH TpHUMEHSTHh | KOMMYHHUKAaTHBHBIE | UCTIOJIH30BATh COBPEMEHHBIE KOMMYHHUKaTHBHBIMH
COBpPEMEHHbBIE TEXHOJIOTHH, B TOM | KOMMYHHKaTHBHBIE TEXHOJIOTHSMH, B TOM YHCIIE
KOMMYHHKaTHBHBIC YHCIIE Ha TEXHOJIOTUH, B TOM YHCJIC Ha Ha HHOCTPAaHHOM(BIX))
TEXHOJIOTMH, B TOM | HHOCTPaHHOM(bIX)) UHOCTpaHHOM(bIX)) si3bIKe(ax), | s3bIKe(ax),
qucie Ha | s3bIKe(ax), JUIA  aKaJeMHYecKoro W | Ui aKaJeMHUYecKoro |
MHOCTPaHHOM(BIX)) h10) ¢ npodeccHoHaIEHOTO npoecCHOHAIBHOTO
s3bIKe(ax), JUIA | aKaJeMHUYECKOro U B3aMMO/JIEVCTBUS; B3aNMOJIEUCTBUS;
AKaJIEMHYECKOTO U | mpo(heCCHOHATIPHOTO | YYHUTHIBAThH 0COOEHHOCTH
npodeccroHaNIBEHOTO B3aUMO/IEHCTBUS; cTiisi B TpodeccHoHaTbHON
B3aUMOJEUCTBUSA (GYHKUMOHAI | KOMMYHUKALUK;  KYJbTYPHO

bHBIE CTHJIY, | IPUEMIIEMO BECTH JEJIOBBIE

BepOaJIbHbIE U | IeperoBopel B IIpoLecce

HeBepOabHbIE npo¢ecCHOHANTBEHOTO

CpeacTBa B3aUMO/JIEUCTBUA Ha

pOoECCUOHANBHOr | TOCYJAPCTBEHHOM u

0 B3aMMOJCHCTBHS; | HHOCTPAHHOM (-BIX) SI3bIKaxX




MpaBmIIa

npodeccuoHaTbHON
OTUKH YCTHOTO H
MTHCbMEHHOTO
B3aUMOJICHCTBUSA  C
mapTHepaMH u
COIMOKYJIbTYPHBIE
pasnuuus
npodeccuoHambHON

KOMMYHHMKallUd Ha
roCyJapCTBEHHOM H
WHOCTPAaHHOM (-BIX)
SI3BIKAX

YK 4.1

Bribupaet Ha
TOCyIapCTBEHHOM |
WHOCTPAaHHOM (-BIX)
A3bIKaX
KOMMYHUKAaTHUBHO
preMIIeMbIe CTHIH
JIETIOBOTO oOmIeHus,
BepOaIbHBIE 7§
HeBepOaIbHbBIE
cpencTBa
B3aNMMOECHCTBUSA C
MapTHEPAMH.

YK-4.2

Hcnonb3yer
WHPOPMAITMOHHO
KOMMYHHKalOHHBIE
TEXHOJIOTHH npu
MOUCKE HEOOXOJUMOi
nH(pOpMaITuu B
npoiecce peleHus
Pa3IMYHBIX
KOMMYHHKaTHBHBIX
3aj1a4 Ha
TOCYJapCTBEHHOM |
MHOCTPAaHHOM (-pIX)
SI3BIKAX

VK-4.3.
Bener
MIEPETIHCKY,
0COOEHHOCTH
CTHUJINCTHKHU
oUIHATHHBIX u
Heo(hUIINaTHHBIX
IIHCEM,
COILIMOKYJILTYPHBIC
pazmmuus B (opmare
KOPPECTIOHJECHITNN  Ha
roCy1apCTBEHHOM u
MHOCTPaHHOM (-BIX)
SI3BIKAX

ACJIOBYIO
YUUThIBasd

--BBIOUPAThH Ha | -KOMMYHHUKaTHBHO
rOCyJapCTBEHHOM U | IpHEeMIEMBIMH CTHJISIMU
WHOCTPAaHHOM JIeTIOBOr0 OOLICHHUS;

(-B1X) SI3BIKaX | - BepOaTbHBIMU u
KOMMYHHKAaTHBHO HeBepOaJbHbIC cpeacTBa
npuemMIieMble CTHJIM | B3aUMOJICHCTBUS c
JIEJI0BOTO MMapTHEPAMH.

oOmieHusi, BepOanbHBIE |

HeBepOabHEIC cpezacTBa

B3aUMOJECHCTBHS c

napTHepamu

-HCIOJIb30BATh -MH(pOPMALMIOHHO-
uH(pOpMaIMOHHO- KOMMYHHKaIIHOHHBIMHU
KOMMYHHKAIIMOHHBIC TEXHOJIOTHSIMUA TIPH TIOUCKE
TEXHOJIOTUM  IpU  IOHUCKE | HeoOxoanMol HHGOpManrn
HEoO0XoIuMoil MHpOpMau B | B nporuecce peLeHus
npoliecce pelleHus | pa3IHYHbBIX

Pa3IMnYHBIX KOMMYHHMKaTHUBHBIX 33Jia4 Ha
KOMMYHHMKAaTUBHBIX 33/1a4 Ha | FOCYJapCTBEHHOM u
rocyJapCTBEHHOM U | ”HOCTPAHHOM (-bIX) SI3bIKaX.

WHOCTPAHHOM (-bIX) A3BIKAX.

- BECTH JICTIOBYIO
MEPEIHCKY, YUUTHIBAS
0COOEHHOCTH CTHIIUCTUKU
oHIIHATEHBIX u
HEO(DHUIHATBHBIX THceM,
COILMOKYJIETYPHBIC PA3JTUYHS B
dbopMaTe  KOPPECHIOHICHIIUU

Ha  TOCYIapCTBEHHOM  H
WHOCTPAHHOM (-bIX) SI3BIKAX

-0COOEHHOCTSIMU
CTHJIMICTUKH  O(QHLINAIBHBIX
¥ HeO(PHLIMAIBHBIX TIHCEM;

- COIIMOKYJBTYPHBIMHU
pasmuuuaMu B opmare
KOPPECTIOHACHIINN Ha
roCy/IapCTBEHHOM 17§
WHOCTPAHHOM (-BIX) SI3BIKaX




YK-4.4.

YwMmeer
KOMMYHHKATHBHO "
KYJIETYPHO TPHEMIIEMO
BECTH YCTHBIC JICTIOBEIC
pa3roBOpHI B MpOIIECCe
PO ECCHOHATTEHOTO
B3aMMOJICHCTBUS ~ Ha
rOCyIapCTBEHHOM U

-BBITIOJTHATH MepeBo/
aKaJIEMUYCCKUX u
PO eCCHOHATBEHBIX TEKCTOB C
WHOCTPAaHHOTO (BIX) Ha

TOCYJapCTBEHHBIN SI3BIK.

-TEXHUKOMN nepeBoja
aKaJgeMHUIeCKUX u
poeccnoHaIbHBIX TEKCTOB
¢ wuHOCTpaHHOro (BIX) Ha
rOCYJapCTBEHHBIN SI3BIK;
UHQOPMAITHOHHO
KOMMYHHKAIIHOHHBIMA
TEXHOJIOTHSIMU TIPH TIOMCKE
HEOOX0IUMOl HHpOpPMaLUH

HWHOCTPAHHOM (-BIX) B rporecce perIeHus

SI3BIKAX. pa3IMIHBIX
KOMMYHUKATUBHBIX 33]1a4 Ha
roCy/IapCTBEHHOM u
HWHOCTPAHHOM (-BIX) SI3BIKAX;
HABBIKAMHU nepeBoaa
aKaJIeMUYCCKUX u
poeccHoHaIbHBIX TEKCTOB
C UWHOCTpaHHOTO (-bIX) Ha
TOCYIApCTBEHHBIN SA3BIK.

OIIK-8 coaepxaHue WCIIONB30BaTh COBPEMEHHBIE | GopMaMU H  CpeJCTBaMU

Criocoben CIIPaBOYHBIX CrieIaibHbIe HaydJHBIC | TIEIarOTHIECKOi

MIPOCKTUPOBATH “H(OPMAIIMOHHBIX | 3HAHUS, B TOM 4YHUCJIE Ha | JACSITCILHOCTH B KOHTEKCTE

MearOTUIECKYIO 0a3 JaHHBIX Ha | MHOCTPAHHBIX  SI3BIKAX, W | IPOPECCHOHAIBLHOM

e TeTbHOCTh Ha | WHOCTpPaHHBIX pe3ynpTaThl  HCCIEAOBAHUH | EATEIEHOCTH

OCHOBE CHENMAJbHBIX | SA3BIKAX 0| i BeIOOpA METOJOB B

HAy4YHbIX 3HAaHUW U | NEAAroruyecKou egarornueckoun

Pe3yIbTaToOB NEeSTeNHOCTH | | JACSTeTbHOCTH

WCCIIeIOBaHUHN METONIbI PabOoTHI C

OIIK-8.1. HUMH

3HaeT 0COOEHHOCTH

Mearornaeckoi

JIeSATEeIHLHOCTH;

TpeOoBaHUs K

cyObeKTam

Mearornaeckoi

JeSATEIHLHOCTH;

pe3ynbTaThl  HAayYHBIX

WCCIIeIOBaHUN B cepe

negarornyeckoun

JIeSITeTIbHOCTH.

OIIK-8.2.

YMeeT HUCHONb30BaTh

COBpEMEHHBIE

CliClMaJIbHBIC HAYYHBIC
3HAaHHUA W PE3YJIbTAaThbl

HCCJIEIOBAHNI JUIS
BEIOOpPa METOJOB B
MeAaroru4eckon
JEeSITeTFHOCTH.
OIIK-8.3
Brnageer  meromawmu,
¢dbopmamu u
cpeacTBaMu
Neaarorn4eckon
NESATENBHOCTH;
OCYILIECTBIISIET ux

BBIOOp B 3aBHCHMOCTH
oT KOHTEKCTa




po¢eCCHOHATTEHOM

JIeITEeILHOCTH C
YYETOM  PE3yJbTaToOB
Hay4HbIX
HCCIIeIOBaHUH.

4.0BBEM JJUCHUIIJINHBI (MOY JIS)
OO11ast TPYA0EMKOCTh TUCHUIUIMHBI cocTaBisieT 3 3auetHbie eauHuilpl (108 yacor). Aucuumimna

u3zyuaercs B 1 cemectpe.

OYHAS ®OPMA OBYYEHMUSA

TpynoémkocTnb
Bup y4yeOHoii padoThI qac B T1.4. no cemecTpam
) Nel Ne2
OO01mast Tpy10€MKOCTb TUCLMIINHBI 110 Y4eOHOMY IUIaHy 108 108
1. KonrakTHas padora: 28
aekiun (001Iee KOI-BO YacoB, BKIIHOYAs TPAKTUICCKYIO
MOATOTOBKY)
NPaKTUYCCKHUE 3aHATH, CEMHHAPHI U TTp. (00Iee KOJI-BO YacoB,
BKJTI0Yast MPAKTUYECKYIO IOJTOTOBKY)
nabopaTopHbIe 3aHATHS (00IIIee KOJI-BO YacOB / BKJIIOYas 28 28
NPAaKTUYECKYIO TIOATOTOBKY)
TPYNIIOBBIC, HHINBHUIyaTbHBIE KOHCYIBTAUU W WHBIC BUJIBI
y4eOHOI e TeTbHOCTH, IPEAyCMaTPUBAIOIUE TPYIIIOBYIO UIIH
VH/IMBUIYAIbHYIO pab0Ty 00YyJaroNuXcsl C MperoiaBaTesieM
2. O0bem caMocTOATEIbHOI padoTsl odyuyaromuxcs (CPC) 80 80
Buj npoMexxyTo4HOTro KOHTPOJIS: 3a4éT
3AOYHASA ®OPMA OBYYEHMUSA
TpynoémkocTb
Buj yueGHoii padoThl qac B 1.4. mo cemecTpam
) Nel Ne2
OO0mas TPpyI0EMKOCTDb TUCITUTUTHHEI 10 Y4eOHOMY TIIaHY 108 108
1. KonrakTHas padora: 6
Jexiuu (o611ee Koia-BO YacoB, BKIIIOYAsk MPAKTUYECKYIO
MOJITOTOBKY)
NPaKTUYECKHE 3aHATH, CEMUHApPHI U Mp. (00IIee KOJI-BO YacoB,
BKJTIOYAst MPAKTHYECKYIO TIOJITOTOBKY)
naboparopHble 3aHATHS (001Iee KOJI-BO YaCOB / BKITFOYAS 6 6
NPaKTUIECKYIO TIOATOTOBKY)
TPYNINOBbBIE, MHIUBUyaTbHbIe KOHCYIbTAIIMH U UHBIC BUIIBI
y4eOHO IeATeTFHOCTH, TPEIyCMAaTPUBAIOIINE TPYITIOBYIO FITH
WHIMBUIYAJIbHYIO paboTy 00Yy4aroNuXxcs C MpernoiaBaTesieM
2. O0bem camocTosTeIbHON padoThl o0yuarmuxcs (CPC) 102 102
B TOM YHCJIE YaCOB, BBIJICJICHHBIX Ha IOJrOTOBKY K 9K3aMEHY
(3auery)
Bua npomMexyTo4HOro KOHTPOJIA: 3a4€T




5. COAEP/ KAHUE JUCHUIIVIMHBI (MOAY JISA)
o4Has popma 00y4eHHs

Ne | HaumeHoBaHue TeMbl (Pa3esia) Oo1mas TpyroéMKoCcTh MO0 BUIAM y4eOHBIX 3aHATHH
n/n AUCHUILINHBI (MOLYJIs1) TPYAOEMKOCTH (B akaja.yacax)
B aKaj.yacax Jlek/ Jlao / IIp/ CpP
Np.NOAr | NP.MOAT. | TP.MOAT.
1. | UHoCcTpaHHbII SI3BIK TS 14 4 10
npodecCHOHATBLHBIX nenen
OcobenHocTH MPo¢heCCHOHATBHON
J1€JI0BOM KOMMYHHUKAIUU
2. | TenedhoHHBIC IEPETOBOPHI 12 2 10
3. | OcobenHoctu oopmienus 16 4 12
JICJIOBOM KOPPECTIOHACHIINN
4. | YcrHas KOMMYHHKAIHSI B 16 4 12
npodeccuoHanbHOM chepe
5. | IlucpmeHHass KOMMYHUKalMs B 18 6 12
npodeccuOHaTHLHON chepe
AHHOTHpOBaHHE, PEIIOMUPOBAHUE
u pedepupoBaHre KayeCTBEHHOMH
PeCChl
6. | Kapnepa u nouck paboThlI. 16 4 12
Kypcosoe npoexmuposanue X -
Koncynemayus k sx3ameny X -
Iloozomoska k 3auemy X
Hroro: 3auer 108 28 80
3a04Has popma 00yueHuUs
Ne | HaumeHoBaHue Tembl (pa3gena) Oo0masn TpynoémMkocTb Mo BHaaM y4eOHbIX 3aHATHH
n/n AMCHUIIMHBI (MOAYJIs1) TPYAOEMKOCTH (B akaja.yacax)
B aKaJ.4yacax Jlex/ JIao / IIp/ Cp
Np.NOATr | NP.MOAT. | TP.MOAT.
1. | UnocTpanHbIf SI3BIK TS 19 2 17
npodeccuoHaIbHbIX nenen
OcobeHHocTH TpodecCHOHATBHON
JI€JI0BOM KOMMYHHUKAIMU
2. | TenedoHnusle neperoBopbl 19 2 17
3. | Ocobennoctu odopmieHus 19 2 17
JIETTOBOM KOPPECTIOHICHITNU
4. | YcrHasg KOMMYHUKAIUs B 17 17
npodeccuoHanbHOM chepe
5. | [luceMenHass KOMMYHHKAIUS B 17 17
npodeccuoHanbHOM chepe
AHHOTHpPOBaHHE, PE3IOMHUPOBAHUE
u pedepupoBaHUE KadueCTBEHHOU
IPecChl
6. | Kaprepa u morck paboTHI. 17 17
Kypcosoe npoexmuposanue X -
Koncynemayus k oxzameny X -
Ilooecomoska k 3auemy X
Uroro: 3auer 108 6 102




5.1. COJEPKAHUE PA3IEJOB JUCHUILINHBI (MOIYJIST)

Tema Nel MHocTpaHHBIN A3BIK /151 PO ecCHOHATBHBIX LieJIei.
OcobenHocTn mpodeccuoHAIBLHOM 1€J10BOH KOMMYHUKAMH
1.IIpaBuna npodeccnoHanbHON 3TUKH YCTHOTO M HMHCbMEHHOTO B3aMMOJCHCTBHS C MapTHEpaMH H
COLMOKYJIbTYpHBIE pa3auuus MNpo(ecCHOHANIBbHOM KOMMYHMKAllUM Ha TOCYJapCTBEHHOM H
MHOCTPAHHOM (-bIX) SI3bIKaX.
2.3HaueHne MeXIyHapOJHOM KOMMYHHKAIIUU B MEarOTHIECKON cdepe
3.BepOanbHbie u HeBepOaJdbHBIE CpeACTBAa MPO(ECCHOHAIBLHOTO B3aUMOACWUCTBUS W JIENIOBas
KOMMYHHKAIH
4.]J1e0BOM THUKET
Peuesoii sTuker
Cry»eOHbIH (J1e710BOIT) 3TUKET: Pa3rOBOPHBIE.
Tema Ne2 TesepoHHbIe IEPETOBOPHI
1.Bei6op ctuns B TenedonHoM paszroBope. TenedoHHBIH 1eT0BOM «KaproH»»
2.I1one3Hble BbIpaskeHUs JUIsl pa3roBopa 1o tenedony
3.Kax oTBeTUTH Ha 3BOHOK, IIPUHSTH U II€pelaTh COOOILIEHUE, HA3HAYUTH BCTPEUY
4.Kak ycreniHo 3aBepunTh Tesie()OHHBIN 1eI0BOI pa3roBop.
Tembl Ne 3 OcodennocTu ogopmiIeHus 1eJI0BOI KOPPeCOHIeHIINH
1.Buzpl 1e10BBIX MHCEM: KOMMeEpUecKue, (PyHKIIMOHAIbHBIE U TMChMa-peKIaMaliiu
2.0co0EeHHOCTH U OCHOBHBIE NpaBuia 0(OPMIIEHHS I€TO0BbIX [TUCEM
3.513bIkOBBIE  cpeAcTBa  OQOpPMIIEHHMS ~ BH3UTHOM  KapTOYkd,  OGOpPMIIEHUS  aQHKETHI,
COINPOBOJUTENILHOTO, PEKOMEHAATEIBLHOTO U MOTUBALIMOHHOTO MTHChMa
4.Ilpe3enranus ceds Kak npodeccuoHana Ha UHOCTPAHHOM SI3bIKE
5.3ydenue u oTpabOTKa JIEKCUKH 110 TEME B peUEBbIX 00pa3liax v KIHIIE.

Tema Ne 4 YceTrHas koMMyHuKanus B npodeccuoHa bHOM cdepe
1.0¢unmansHbiil cTUIb yeTHOTO 001IeHus. CTPYKTYpa YCTHBIX MPE3eHTAINH
2.HaunoHabHO-KYJIbTYpHbIE OCOOEHHOCTH BEJEHHS MEPEroBOPOB C MHOCTPAHHBIMHU MapTHEPAMHU.
JlenoBple moe3aKU
3.PasroBopHble (GopMynabl KOMMYHUKAllUM W JpyTrUe CpencTBa oOmeHus: (Gpopmbl MOOYXKACHUM,
pockO, MPUTTIALIEHHUH; HAIMYMe BBOJHBIX (pa3, CMATYAIOIIMX KATETOPUUHOCTh YTBEPXKACHUS MU
oTKa3a
4.IlpuMeHeHHe coJiepKaHus CIIPaBOYHBIX MH(MOPMAIIMOHHBIX 0a3 JaHHBIX Ha MHOCTPAHHBIX SI3bIKAX
0 Me1arorN4YeCKOn AeSTENbHOCTH.
5.0co00eHHOCTH OCYIIECTBICHUSI YCTHOM KOMMYHUKAIMM JJIsl peIleHus 3a7ad MnpodeccHoHaIbHON
NeSITeIbHOCTH

Tema Ne 5 IIucbMeHHasi KOMMYHHKaNMs B poeccHOHAIBLHOM cepe

1.0¢unmansHblil CTUIH MUCBMEHHOTO OOLIeHHUS
2.Hamucanue crateil ¥ TE3UCOB € y4ETOM MPOo(hecCHOHAbHOM HallpaBIeHHOCTH
3.CocTaBieHHe aHHOTALMN HAay4YHbIX CTaTe€ll MO CHENMAIBHOCTH U3 HAy4YHBIX JKypHAaJlOB
(Mutepnera).  IlpeacraBieHune W aHanu3 aHHOTAUWMNA. AHHOTHPOBAaHME, DPE3IOMUPOBAHUE U
pedepupoBaHre KadeCTBEHHON MPECCh
4.0cOo0EHHOCTH  OCYIIECTBICHHS  NUCHbMEHHOW  KOMMYHHMKAlUMu Ui  pelleHdus  3aaa4y
poeCcCUOHATLHON 1EATEIbHOCTH.

Tema Ne 6 Kapbepa u nouck padorsi
1.ITytu noucka pabotsl. Hanucanue pezrome, CONpOBOIUTEIHHOTO MHUCbMA
2.Cob6ecenoBanue. Tumbl coOece0BaHUN U 9aCcTO 3a/1aBaeéMbIe€ BOITPOCHI
3.3asBnenne o mnpueme Ha pabory. IloBbimenune kBanudukanuu. OueHka >PPEKTHBHOCTH
NeSATETLHOCTH paOOTHUKA
4.Vcrionb30BaHUE COBPEMEHHBIX CIELMAIBHBIX HAYYHBIX 3HAHUN, B TOM YHUCIIE HA MHOCTPAaHHBIX
A3bIKaX M pe3yJbTaTOB HCCIENOBAaHMUU Ui BbIOOpAa METOAOB B INENArOTMYECKOM NEATENbHOCTH B



KOHTEKCTE POPECCHOHATLHOM JeATEIIbHOCTH. AHHOTHPOBAaHUE, pE3IOMUPOBaHKE U pedeprupoBanne

Ka4eCTBEHHOU IPECCHI.

6. YYAEBHO-METOJINYECKOE OBECIIEYEHUE CAMOCTOSITEJIbHOM
PABOTbBI OBYYAIOIIINXCA

HaunmeHoBaHue pa3iesia I CHUTTHHBI

Bua camocrosiTe/ibHOI padoThl 00y4ar0IMXCA

NHOoCTpaHHBIN A3BIK 1JIs
npodeccuoHaIBHBIX 1eeit OCOOEHHOCTH
npodeccHoHaBLHOM J1eT0BOM
KOMMYHHKAIUU

1.03HaKOMJIEHHE MarCTPaHTOB C IUIAHOM
CaMOCTOSITEIbHOM paboThl Ha y4eOHBIN ro, Tpadukom
KOHCYJIbTAIUH.

2. IIpopaboTka yuyeOHOTO MaTeprala 3aHsTHI.

3. Iouck, m3yuenne u mpe3eHTanuss HHHOPMAIHN IO
3aJaHHOM TeMe, aHalW3 HayYHBIX HMCTOYHHMKOB II0
3aJlaHHON TIpobIeEMe.

3. CamocCTOsTENbHOE M3YyYEHHE OTAEIBbHBIX BOIPOCOB
TEM IUCIMIUIMHBI, HE pacCMaTPUBAEMBIX Ha 3aHSITHS
CEMHHAPCKOTO THIIA.

4.  MHUccnemoBarenbckas  pabora 1O  TeMaMm
JUCHUIUIMHBL: y4acTHe B KOH(EpEeHIMsX, KPYTJIbIX
CTOJIaX, CEMHHapax U Mp.

TenedonHble IEPETOBOPHI

1.BuimiostHeHNE €KECHEACTBHEIX JOMAITHUX 3aJaHHuN 110
KypCy .

2. IlpopaboTka y4yeOHOTO MaTepuaa 3aHITHH.

3. Ilouck, u3ydyeHne u Mpe3eHTAIUsT UHPOPMAIUHU TI0
3aJJaHHOW TEeMe, AaHaIW3 HAYYHBIX HMCTOYHHKOB TI0
3aJIaHHOU TIpobJIeMe.

3. CaMoCTOATETbHOE U3YyUEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PACCMATPUBACMBIX Ha 3aHITHS
CEMHHAPCKOTO THIIA.

4, UccnenoBarenbckas padoTa 1Mo TeMam

JUCHHUIUTMHBL: YYaCTHE B KOH(PEPEHIHUSX, KPYTIIBIX
CTOJIaX, CEMHHapax M Mp.

Ocobennoctu oopMiIeHus AeI0BOI
KOPPECIIOHICHIINN

1.BrimosHeHne exXeHeaenbHbIX JOMAIIHUX 3aaHuH 110
Kypcy .

2. [IpopaboTtka yaeOHOTO MaTepraa 3aHsITHA.

3. Ilouck, u3yueHne u npeseHTanuss HHGopMauy 1o
3aJaHHOW TeMe, aHalW3 HAyYHbIX HMCTOYHHKOB II0
3aJaHHOM npobJeme.

3. CamocTosTENbHOE HM3YyYEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PAacCMaTPUBAEMBIX Ha 3aHSITHS
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbckasi paboTa 1o TeMam

JUCLUIUIMHBL: Y9acTHE B KOH(EPEHIHIX, KPYTIIBIX
CTOJIaX, CEMHHApax U Mp.

YcrHas KOMMYHUKAIHS
npogeccuoHanbHOU chepe

1.BeInostHEHME €XXEHENEIBHBIX JOMAITHUX 3aJaHUH 110
Kypcy.

2. IlpopaboTtka yuyeOHOTO MaTepuala 3aHITHH.

3. Ilouck, u3ydyeHue u Hpe3eHTaIUsT HHOOPMAIIUHU 110
3aJaHHOM TeMe, aHalW3 HayYHBIX HMCTOYHHMKOB IIO
3aJlaHHOW TIpobIIEMe.

3. CamocTosTennbHOE M3yYeHHE OT/AEIBHBIX BOIPOCOB
TEM JWCIMIUIMHBL, HE pacCMaTpUBAEMbIX Ha 3aHITHUS
CEeMHHApPCKOTO THIIA.

4. VccriemoBaTenbekas paboTa 1mo Temam

JUCIUTUTMHBL: YYacTHE B KOH(EPEHITHSX, KPYTIIBIX
CTOJIaX, CEMHHapax.




IIncrmennas KOMMYHUKAIIUA B
npogeccuoHanbHOU chepe
AHHOTHPOBaHHUE, PE3FOMUPOBAHUE U
pedepupoBaHue KaueCTBEHHOM MPECChHI

1.BeinonHeHNE eXeHEIeTbHBIX JIOMAITHAX 33JJaHuH 110
Kypcy.

2. IIpopaboTka yueOHOTO MaTepralia 3aHsTHI.

3. Tlouck, u3ydeHue u mpeseHTays HHGOpMAIHU 10
3aJlaHHOW TEME, aHAIW3 HAyYHBIX HCTOYHHUKOB I1O
3aJJaHHON MpobJeMe.

3. CamocTosTeNnbHOE M3yYeHHE OT/ACIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PACCMATPUBACMBIX Ha 3aHATHS
CEMHUHAPCKOTO THUTIA.

4. VccriemoBaTenbekast paboTa 1mo TeMam

JUCHIUTUTMHBL: Y9acTHe B KOH(EPEHIHUSX, KPYTIIBIX
CTOJIaX, CEMHHAPAX U IIp.

5. AHHOTHpOBaHUE, PE3IOMUPOBAHUE U
pedeprupoBaHue Ka4eCTBEHHON ITPECCHI

Kapwepa u mouck paboThI.

1.BuinosiHEHHUE eXEeHENENBHBIX JOMAIIHUX 3aJaHU 110
Kypcy.

2. IlpopaboTtka y4yeOHOTO MaTepuaa 3aHITHH.

3. Ilouck, u3ydyeHue u Mpe3eHTAIUsT HHGOPMAIUHU TI0
3aJJaHHOW TEeMe, AaHaIW3 HAYYHBIX HMCTOYHHKOB TIO
3aJlaHHON TIpobIEMe.

3. CaMOCTOSATEIbPHOE M3YYCHUE OTACIBHBIX BOIPOCOB
TEM JUCIMIUIHHBI, HE PAacCCMATPUBACMBIX Ha 3aHITHS
CEMHHAPCKOTO THIIA.

4, UccnenoBarenbckas paboTa 1Mo TeMam

JUCIMILIUHBL. y4acTHE B KOH(PEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMUHApax | Ip.

7. ®OHJI OLIEHOYHBIX CPEJCTB

7.1. OnieHOYHbBIE MaTepHUaJIbl IJIsl MPOBCACHUSA TCKYIICT0 KOHTPOJISA YCIIEBAEMOCTH

Ne HaunmenoBanue Tembl CpencrBa Tekyero ITepeyenns KoMmeTeHI M
n/m | (pa3mesia) AMCHUIIUHBI KOHTPOJISI YCIIeBAEMOCTH
(MoxyJis)
1 | MHOCTpaHHBIN SA3BIK JUIS YcrHblii onpoc YK-4, OIIK-8
npoeccHOHANBHBIX eneit | /10K1an
OcobenHoctu
npodeccnoHanbHOM
JI€JI0BOM KOMMYHHUKAIUN
2 | TenedoHHbIE TIEPETOBOPHI YCTHBII Onpoc. YK-4, OIIK-8
Huckyccust
IIpe3enTanus nokiana
3 | OcobenHoctr opopmIileHUsT | YCTHBIH ompoc. YK-4, OIIK-8
JIEJIOBOM KOPPECITOHICHIINHT HAunckyceus
Hoxnan
4 | YcTHast KOMMYHUKAIHS B YcTHBIH onpoc. YK-4, OIIK-8
npodeccHoHaIbHOM chepe | AMCKYcoms
IIpe3enTanus nokiana
5 | [lucemenHas YcTHbli onpoc. YK-4, OIIK-8
KOMMYHHKAITHS B ﬁ“‘myccm
npodeccuonansHOM chepe pescHTalliA Joklaja
AHHOTHpOBAHHE, AHHOTHPOBaHMUE,
PE3IOMHPOBAHHE U pE3IOMUpPOBaHHE U
WPOBaHU
pedepupoBanue pedeprposa the
Ka4eCTBEHHOU IPECChI KaiCCTBCHHOM TpeCChl
6 | Kapbepa u mouck paboThI. YeTHBIH ompoc. YK-4, OIIK-8
Huckyccus
[Ipe3enTtanus noxiaaa




AHHOTUpOBaHUE,
pE3IOMUPOBAHUE U
pedepupoBanue
Ka4eCTBEHHOM MPECCHI

B ynuepcutrere BPC npuMensiercss mpu peaau3aluu BceX AUCHUILIAH (B TOM 4HCIE MPU
OLICHUBAaHUU KYpPCOBBIX palOT (MPOEKTOB)) M NMPAKTHK, YCTAHOBJIEHHBIX yueOHbIMH IaHamMu OII
BO.

Onenka obyuaromierocs no guctumuiniae B BPC Gopmupyercs us:

- 0ayyIoB, MOJIYYEHHBIX MPU MIPOBEICHUH TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH;

- 0ayI0B, OJIyYEHHBIX HAa POMEKYTOYHON aTTECTALIUU.

bannbl, monydeHHble 00y4arolUMCSl MPU MPOBEICHUU TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH,
NPEACTAaBISAIOT C000H cyMMy OajjioB, TMOJYYEHHBIX 110 KOHTPOJIBHBIM TOYKaM, a TaKkKe
JIOTIOTHUTEIBHBIX U TPEMHUATIbHBIX OaJIIOB.

Pe3ynbrarhl TeKyllero KOHTPOJISI YCHEBAaEMOCTH (DUKCUPYIOTCSI B €IMHBIX JUISI BCETO
YHHUBEPCUTETA KOHTPOJBHBIX CpPe3ax, yCTaHABIMUBAEMBIE MOCIE OIMPEICICHHOTO Neproaa o0yueHusl.
st ouHoi opMBI 00yUeHHS YCTAaHABIMBAIOTCS 2 KOHTPOJBHBIX Cpe3a B KaxIoMm cemectpe. s
3204YHOM — IO pe3yJIbTaTaM UTOTOBOT'O KOHTPOJISI OCBOCHHUS JUCIUILTAHBL.

[To kaxJ10My KOHTPOJIBHOMY Cpe3y 00ydarolieMycsi HauuCsoTCs 0auibl 3a:

- IOCenIaeMoCTh B omleHuBaeMbIi nmepuo (20%);

- pe3ynbTaThl 00yueHus 1o (80%):

a) OCBOCHHBIM 32 OLIEHWBAEMBIii MepHo/ pa3aenam u (win) Temam (ouHasi opMa oOyueHus);

0) nucruruiuHe (OYHO-3a04YHAs U 3a04Hast hopMa 0OydeHus).

[To nucnunnune oOyyaronemMycss MOTYT ObITh HAYUCIICHBI:

- JIONOJHHUTEIbHBIE OaJIIbI;

- TpeMHualbHbIe OaIbI.

[TepeBos o1leHOK M3 TATHOAIUTHHON cucTeMbl onleHnBanus B 100-0aibHYO 110 TUCIIMILTHHAM
U TpPaKTHKaM, a TaKKe OIEHOK OOyJyaroIIMXcs, IMEPEeBEJCHHbIX B YHHBEPCUTET U3 JIPYTUX
OpraHM3alMii, OCYIIECTBISAIOIMX 00pa30oBaTeNbHYIO JIE€ATENbHOCTh, B KOTOphlx bBPC He
MPUMEHSIIACh, U B IPYTUX MOAOOHBIX CIIydasX OCYIIECTBISETCS CIEeIYIOIUM 00pa3oM:

- «oTJIN4YHO» - 85-100 0aJ1/10B;

- «xopomo» - 70-84 6ayoB;

- Ky1OBJIETBOPUTEIBbHO» - 51-69 6ay10B;

- «3a4TeHo» - 51 daJw.

MaxkcruMaiabHOE KOJMYECTBO OaJIJIOB 00y4arOLIerocs Mo OJJHOM AUCHUUIUIMHE (BKIO4as Oasuibl,
MOJTyYeHHbIE TPU MPOBEACHUU TEKYLIET0 KOHTPOJS YCHEBAaeMOCTH, M Oajulbl, MOJyYEHHbIE Ha
MIPOMEXYTOUHOM arrectanuu) coctasisger 100 6amos.

Ecnmu  cpemnuit  peWTHHroBbI Oayul  CcTyleHTa 1O JAUCHUIUIMHE TapaHTHUPYET eMy
MOJIOKUTETIbHYIO OIIEHKY, B COOTBETCTBUU CO MLIKaJIOW OILIEHOK, TO MpernojaBaTesb o0s3aH IMpHU
KEJTaHUM CTYJCHTa BBICTABUTh COOTBETCTBYIOILYIO OLIEHKY O€3 MTOrOBOrO KOHTPOJS, NMPOCTaBUB
MOJIYYE€HHBIM UM CpEeTHUI peHTUHTOBBIN Oai.

CTyneHT MOXKET MOBBICHTH CBOM PEHTHHIOBBIN Oail, IPOXO0/s UTOTOBBIN KOHTPOJb, HO MPHU
3TOM BECOMOCTh HAOpPaHHOTO B XOJ€ TEKYIIEro KOHTPOJIA CpPEOHEro peHTHHToBOro Oansa
cocrasisiet: 0,5 (50%).

[To mucuMIUIMHE C MTOTOBBIM KOHTPOJEM — «3a4yeT» CTYIEHT JIOIyCKaeTcs K claue 3adera
TOJILKO B TOM Cllydae, €Clid €ro CpelHUN pEeWTHUHIOBBbIM Oanm mo uroram cpe3oB cocrtamiser 30 u
BbIllle. B MpOTHBHOM cilydyae OH aBTOMAaTHYECKU IOJIydaeT — «He3auTeHo». Eciau ero cpennuit
PENTHHIOBBIM Oayul MO UTOraM Cpe30B cocTaBisieT 51 W BhIIE, OH aBTOMATUYECKU IOJIy4aeT —
«3aYTEHO.

B cnygasix, korjia CTyIeHT JKellaeT MOBBICUTh CBOM PEUTHHTOBBIN OaJlT ¥ MPUHUMAET pEIICHUE
y4acTBOBaTh B IPOMEXYTOYHOH aTTECTallMd, TO BECOMOCTh CPEIHEro PEUTHHIOBBIX OaJlIoB,
MOJIyUEHHBIX TpU TMPOBEACHUU TeKYHIero KOHTPOJISI YCIIEBAEMOCTH M TOJYyYEHHBIX Ha
poMexxyTouHou arrectauuu coctaiset: 0,5 (50%) u 0,5 (50%).



[Ipn mpoBeneHUM TEKYIIETO KOHTPOJSI YCIIEBAEMOCTH MpenojaBaTellb MOXET Y4YecTb
JIOTIOTHUTEIIHHBIC 0AJUTHI B KAYECTBE MPEMHUABLHBIX 0AJIJIOB, HAYHCIIIEMBIX 00yUYaIOIEMYCs:
- OIpEeJICNICHNs JOTIOJTHUTEIbHBIX 0aJJIOB O HAYYHO-UCCIIEI0BATEILCKON JesITeIbHOCTH

IToka3artesn Basiabl
[TyOnukamust cTatbd B JKypHaie, COOPHUKE TPYAOB POCCHUICKOM, pernoHambHOH, | OT 5 mo 10
BY30BCKOH KOH(epeHIINN
[TyGnukanust Te3ucoB cTaTbu B COOpPHUKE TPYIOB POCCHUICKOH, permoHansHOH, | OT 5 mo 10
BY30BCKOM KOH(epeHIIMH, NETTIOHUPOBAHUE CTAThI
Joxnaasl Ha KOH(pEpeHIMIX: BHYTPHBY30BCKHUX, MEXBY30BCKHX, Beepoccuiickux u | Ot 5 mo 10
MEXAYHapOJHBIX
VYyacTue B KOHKypcax IpaHTOB: BHYTPHUBY30BCKUH, perHOHANBHBIN, Becepoccuiickuil | Ot 10 go 15
Y MEXIYHapOIHBIN
VYuyactue B koHKypcax HUPC: BHyTpHBY30BCKUMil, perHOHANBHBIN, Bcepoccuiickuii | Ot 5 mo 10
1 MEXTyHapOHBIN
VYdacTre B M3rOTOBJICHUH JIEMOHCTPAIIMOHHBIX MaTEPHAaJIOB, HATJBIIHBIX 1 yueOHo- | OT 5 mo 10
METOAMYECKHX NOCOOUH H T.1.
[lomryuenue maTreHTa, CBUACTEIHCTBA HA OXpaHy MHTEIDIEKTYanbHON cooctBenHOoCcTH | Ot 10 1o 15
YyacTue B By30BCKOH, MEXXBY30BCKOM, BCEpOCCUHCKON OJIMMIIUATAaX Ot 5 o 10
BrenpeHue pe3ynbpTaToB HccaeI0BaHUM B yueOHBIH, TPOM3BOACTBEHHBIH Mpolece Ot 5 10 10
- OIPEeJICICHNS JOTIOJTHUTEIbHBIX 0aJJIOB O OOLIECTBEHHON AESITETbHOCTH
Iloka3artenn Banasl
YyacTue B OpPraHU3allMOHHON CTPYKType (hakyJbTeTa: CTapocTa IPYIIbI, Kypca, Ot 10 go 15
podopr CTyACHTOB (haKkyIbTeTa U T.1.
Opranuzanus pa3oBbIX OOIMIECTBEHHBIX aKIHUW Ha (aKyIbTeTe, B YHHBEPCUTETE U Ot 10 go 15
T.I.
VYdacTre B KyJbTYPHO-MaCCOBBIX MEPONIPUATHAX Ha (aKyJIbTeTe, B YHUBEPCUTETE U Ot 10 1o 15
T.J.
Yyactue B BY30BCKHUX  CIOPTUBHBIX, OPraHU3aLMOHHO-BOCIUTATEIBHBIX Ot 10 go 15
MEPONPHSITUIX
VYdacthe B TOpPOJCKHX,  OOJNIACTHBIX  CHOPTUBHBIX,  OPraHHU3alMOHHO- Ot 10 1o 15
BOCIHUTATEIHHBIX MEPONPUATHUSIX
Yyactne B POCCHHCKHX, MEXAYHApOJHBIX CIOPTUBHBIX, OpraHU3al[MOHHO- Ot 10 mo 20
BOCTIUTATEIbHBIX MEPOIPHUSITHIX

BecomocTb cpenHero pedTHHroBoro 6ayuia u 0aysioB, MOJMyYEHHBIX HA Mepecaade, COCTaBIsSET
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecimu crymeHT mocne miepecaadd HE TOJNYYHMI TIOJNOKUTEIBHOW OICHKH, TO OH B
YCTaHOBJICHHBIE BY30M CPOKH UJIET HA KOMUCCHOHHYIO TIepecaauy IUCIUTUIHHEL.
Becomocts cpennero Oaimra, TONYYEeHHOTO TIpM KOMHCCHOHHOH clade, COCTaBJISIET,

coorBercTBeHHO 0 (0%) 1 1 (100%), a Gansl, MoTy4eHHBIE IPU TOBTOPHOM cllaue — aHHYJIUPYIOTCS.

CTyneHT, NpOnyCTUBUINM TEKYIIHI KOHTPOJIb IO YBAXXUTEIbHOU MpHurHe (00JI€3Hb WM UHBIE
IIPUYMHBI, TOATBEPKACHHBIE JOKYMEHTAJIBHO), IOJDKEH €ro IpOMTH A0 CJaud CIEAYIOLIETO
MIPOMEXYTOUYHOTO KOHTPOJII MO AUCHMIUIMHE. [[1s 3Toro c paspemieHust jAekaHa ¢akylbrera,
JTUPEKTOpa UHCTUTYTA (POPMUPYETCS MHIMBUAYalIbHAS OaNIbHO-PEUTHHIOBast BEZIOMOCTb.

HtoroBas olieHKa MO pe3yjbTaTaM OCBOEHMS JUCUUIUIMHBI BBICTaBISETCS MO S-0ayuibHOMN
IIKaJle WM B 3a4eTHOM Qopmare (B COOTBETCTBHM C (POPMOM MpPOMEKYTOUYHOW aTTecTaluu Io
JTUCITUTIIINHE, YCTAHOBJICHHON Y4EOHBIM IJIAHOM ).

HToroBasi oIleHKa 3aHOCHTCS B JK3aMEHALMOHHYIO (3aU€THYIO) BEAOMOCTh U 3a4YETHYIO
KHMKKY CTY/ICHTA.

HTOroBbIif rocy1apCTBEHHBINH K3aMEH IO CHeNUalbHOCTH oleHuBaerca no 100 — GamipHON
IKase.

[IpaBuna nepeBoja oueHok u3 100-0auIbHOM cHCTEMBI B MATHOATUIBHYIO CHCTEMY MTPHBEICHBI
B Ta0uie 1.



DopmMa NPOMeKYTOYHOM OTpuuarenbHas IMonoxuTenbHbIC
aTTecTAalNy Mo OI[eHKA OLlEHKH
AUCHUILINHE, TPAKTHKE
3auer He 3auteno 3auTeHo
(menee 50 OaysioB) (6onee 50 GamoB)
KypcoBas pabota Heynosiersopuren | YI0BIeTBOPUT Xopowmo Otanvno
3a4er ¢ ONeHKOI bHO €JIbHO (70-84 (85-100
DK3aMeH (menee 50 OaIoB) (51-69 6amnos) 0aJIoB) 0aJIoB)

7.1.1 TIpumepHbIii epeveHb 3aJaHMI ISl TEKYHIEro KOHTPOJIsS
Awnrnuiickuii si3pik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can
be relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International
School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS <« Communication skills ¢« Ambitious and perfectionist * Good team-work
communication * Sense of responsibility Dedicated to teaching students Professionalism Respectful
| Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.



KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I BapuanT
OdopMrenue neIoBOTo MUchMa
1. Pacmonoxure yacTu ACJIOBOI'0 NMChbMa B ITPABUJIBHOM ITOPAAKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer
us to supply a substitute, or would you rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxwure yactu JesoBoro nucbma B npasuwibHoM nopsake BAPUAHTBI OTBETOB:

A) 1 would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnomoxure gactu ACJIOBOI'0 NMChbMa B IIPABUJIBHOM ITOPAAKE
BAPMAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Toner, camoner, Oumnet, OUJIET B OJIHY CTOPOHY, OMJIET Ty/a U 00paTHO, JETCKUMA OwmeT, Oarax,
pydHas Kjiajab, MaclopT, OXpaHa, TaMOXXEHHas JAeKJapalus — 3alojHATh TaMOXEHHYIO
JeKJIapalioo, KOMaHJIUPOBKa, OpOHHWpOBaHWE — OpPOHUPOBATH, IMOKYNATh, MEHATH, IJIATHTH,
MMO3BOHUTH, MOATBEPAUTH, OTMEHUTh, PETUCTPALUS — MPOXOJUTh PETUCTPALMI0, HAYMHATHCA —
MPOJIOJKATBCS — 3aKaHYMBATBHCS, IMOCANKA, PEIC C IMepecagkor, NMpsMOM pelc, NMOCaJT0YHbIA
TaJIOH, MECTO Y OKHa, OTTIpaBIeHUE, TPUOBIBATH, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - Jlobpoe yTpo!
Mucc Mamenn: - Jlobpoe ytpo!



Accucmenm: - Muctep Jxxon Xayspa?

Mucc Mamenn: - Jla. 51 xorena Obl 3HaTh, MOXET JIU MUCTEp XaydpJ NPUHATH MeHs. MeHs
30ByT Mare.

Accucmenm: - Coxaiero, HO MUcTepa Xaydpla OuyeHb 3aHsAT ceroAHs. OH Oyzaer Ha
cOOpaHMU CEroJHs JHEM, U Y HETO HECKOJIBKO BCTPEY BEUEPOM.

Mucc Mamenn: - He mornu 651 Bel Ha3HAUUTh BpeMs UIs1 MEHS?

Accucmenm: - Jla, koHeuHo. S ToybKO mOcMOTpro ero pacnucanue. Yersepr, 17.30, Bam
MOAXOIUT?

Mucc Mamenn: - Het. borock, s He cMOTy B YETBEpI.

Accucmenm: - Torga He cMo)keTe Bbl IpuiiTi B IOHEAENBHUK B 9 4acoB?

Mucc Martemt: - Jla, 3T0 BpeMsi MHE MOJXOAUT

Accucrent: - Xopomuio. Torna s Ha3Hauy Bam Ha 9 4acoB B MOHEIEIbHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by companies
and (2) ___. To reply to an advertisement is to (3) ___ for a job. You become a (4) ___ oran (5)
. Youwritean (6) ___, or fill in the company“s (7) ___, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __, i.e.
selected to attend an (12)

6. HepeBe)mTe TEKCT YCTHO. Breinumiute U3 Hero NMPEeAJIOKCHUS, B KOTOPLIX COACPKUTCH
ciaeaymomas nHgopmaums, U nepeseaAuTe UX NMCbLMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and
Italians "loud™ and associate zank and quarrel with a conversation led for this "normal.” We also
use our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can have
different meaning depending on the culture, is called nonverbal communication. In the Arab
world and in southern Europe, we attach great importance to firm, direct eye contact. In South
and East Asia, a direct view could be understood as intrusive or even hostile, intense eye contact
is considered intimidation for many Asians. If in Western cultures the smile is clearly associated
with kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. Odopmnenue pesoMe, NUChbMa-3asBICHUS, IMHCbMa-yBEJIOMIICHUS, MUChMa-3ampoca.
Onpenenure, K KakoMy BHUAY JE€JIOBOrO JTOKYMEHTAa OTHOCHUTCSI TPEICTABICHHBIN HIKE
OTPBIBOK



.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should



listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can



only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to

myself how smart I am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it

out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give

advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can

accept. It is essential that you examine many various combinations of

variables to be dealt with in the negotiation process. These variables may

include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.

In the ideal situation the opponents achieve their objectives and none of them has

to make a considerable concession. You can argue about how to divide the

market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more

optimistic. This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise.

Whenever a car dealer does not want to give up the price of a car, he will think



about alternative incentives for the client, such as equipping the car with a better
radio or tyres.

7 . Decide which sentences match each negotiation style.
1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations
empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early
is advisable. Talking with hands in pockets is considered rude.
b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye
contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.
Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later



4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) I wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I°d really appreciate it if you could authorize this expenditure.

HpaKaneCKne 3alaHUA JISl TEKYIIEro KOHTPOJIA 3HAHUH CTYACHTOB-MaruCTrpanToB

3ananue 1.0npenennte, 03HAYAET JIM CJIOBO CTPAHY WIH HAIMOHAJIBHOCTH H NOCTaBbTe OYKBbI U ‘C’
(‘country’)umm ‘N’ (‘nationality?).

1

2
3
4
5

Greek 6 China
Kuwait 7 Spanish
Russia 8 Japanese
Turkish 9 Swedish
France 10 Oman

2.210r10.mmTe NpEeAJ0KCHUA CJIOBAMU M3 PAMOYKH

| short / heavy / big / early / long / fast |

Hanpuwmep: I can’t carry this box. It’s too heavy.

O~ wN PRk

I think 7.30 is too for a meeting.

I have a lot of books, but no space. My office isn’t enough.

Taxis always drive too . It isn’t safe!

Mike’s presentations are too ! Last week, he talked for four hours!
Jane’s report was too . It didn’t give nearly enough information.

3. llogdepuTe BhIpaxkeHUs U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HAapUMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

¢) | love going 3 TV after work.

d) I work 4 to CDs. I’m not keen on music
e)l quite like watching 5 from home once a month.



f) Idon’like going

9.IloxdepuTe 0TBETHI K BHICKA3BIBAHUSIM

See you later.

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike
B:
5 A: My name’s lan.
B:
A:
B:

3aganue 9.BriGepuTe HY)KHOE CIIOBO U3 PAMKHU U 3aIIOJTHUTE MPOITYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith™ has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3aganue Nel(

Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.




Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience. i. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”’)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.
B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with

your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.



D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

Talk to the person asking the question.
When answering a question begin by addressing the questioner, then turn to others in

Use your answers to reinforce your main points. Avoid making a presentation about a

b.
the audience. When you finish, look to some other part of the room and ask, “Who
else has a question?”

c. Be respectful: avoid sarcasm, criticism, or arrogance.

d. Keep your sense of humor.

e. Answer the question as directly and briefly as possible without being abrupt.

f.
whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h.

Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

Turn certain gquestions back on your audience, asking for their input.

Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal

or larger meetings it's often | A introduction

necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can
make the event more successful and establish
yourown 3 ... .

An 4 ... serves two purposes:

1. Itactsasabridge, a5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

B transition

C preparation

D anticipation

E gatherings

F professionalism
G shift

H spotlight




5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.
3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Lin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2. If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... 3before ...............
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... S
groups of end-users with particular characteristics. We look at the marketing .............. 6 This
includes the best way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qQUIte ..ovvinieaninnn. %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is



essentially one of replacement, there are usually fewer competitors and conditions are more

................ 10 Of course, we try to be among these surviving companies, preferably number one

or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos

8 a) outcomes b) outflows c) outlets d) outpourings

9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real
estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each

9.

1

noun.
1) asuggestion

a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with ) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for c) work out d) deal with

Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,

academics, politicians and senior civil servants.



5.

6

If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1
2

This mining area was incredibly a) disastrous’, said one bank manager. ‘It
Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

The organisation's systems have been c) stable, secure and hopeful.

severely d) difficult, but much easier than it was before.
The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

Making films in Britain is unbelievably g) successful in 30% of companies and

The country's international position is moderately successful in 45% of cases.

now exceptionally

7.2. OuleHOYHbIe MATEPHAJIBI /1JIs1 TPOBeEIeHUS MIPOMEKYTOUYHOM aTTeCTALMHU
1. Cemectp — 1; dpopma aTTecTaumum — 3a4er.
2. TlpuMepHbIii IepeYeHb BOMPOCOB K 3a4eTy

IIpuMepbI BONPOCOB /151 3a4eTa
dopmanbHOE U HePOPMAIIbHOE JIET0BOE MTUCHMO.
Kimme B 1enoBoM NucbMe.
A60OpeBHaTyphl B 1€JI0BOM IHCHME.
Oco0eHHOCTH AeT0BOM JOKYMEHTAINH.
KonTtpakt. Tunsl COBpeMEHHBIX KOHTPAKTOB.
OO0pa31bl KOHTPAKTOB.
Knuie KOHTpakToB.
CrnenanmbHast TEPMHUHOJIOTHSI B KOHTPaKTaXx.
OmnpenesneHye ¥ TUIIB I€JIO0BBIX BCTpEU.
10 [TmranupoBaHue MPOBEACHUS ICTOBOM BCTPEUH.
11. ®yHKIMOHATbHBIE OCOOCHHOCTH SI3bIKA JIEIOBBIX BCTPEY.
12. Kinmie 1eioBBIX BCTpeEH.
13. Onpenenenue M TUIBI TPE3EHTAIUH.
14. CtpykTypa npe3eHTauuu.
15. Knuire B npe3eHTanuu.
16. CTrumcTu4eckre 0COOCHHOCTH TTPE3CHTAIIHH.
17. OnpeneneHuie U TUITHI IEPETOBOPOB.
18. OcoOEeHHOCTH SI3bIKA MIEPETOBOPOB: JICKCHKA, PYHKIIMOHATBHBIC CTHIIHU, TUCKYPC.

CoNoOARWNE

1./lonosinuTe pasroBop Ha kKoH$epenuun. Mosuiu npeacrasiasier Camy kosuter: doesn’t/is/are /do /

isn’t/ aren’t

Molly Hello. My name ___is___ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.
Molly How do you do. Bill, Emma — are you architects?



Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananme 2. [Ipounraiite Tekct Legal education u nepemaiite KpaTkoe Coaep)KaHHe Ha aHTITHHCKOM
SA3BIKC:

Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananue 3. CocTaBbTe aHHOTAIMIO K clieayromemy tekcty:Legal education

3apanue 4. [loaroroBpTe NMPE3CHTAIMIO CBOSH HAYYHOUH CTaThU WM JIOKJIAAa, UCTIOIb3Ys
HuxenpuseieHHbIE BBIPAKECHUS

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.



To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananme 5.IIpounTaiite Tekct Speaking on Public u nepemaiite kpaTkoe coaepKaHue Ha
AHTJIUMCKOM SI3BIKE:!
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aga}me 6.0TBeTHTE HA BOIIPOCHI IO COACPIKAHUTIO TEKCTAa.

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. [IpounTaiiTe TEKCT Ha PyCCKOM SI3BIKE U MepeIaiiTe ero coaep kaHue Ha aHTIMHCKOM U
Hao0O0pOT.

23. ComnocTaBbTe aHTIIHICKOE (PYCCKOE) CIIOBO WIIM BBIPAKEHHE C €T0 MEPEBOIOM.
24. TloctaBbTe BONPOCHI K TAHHBIM TIPETIOKCHHSIM.

25. CaenaiiTe naHHBIC MIPEJIOKEHUS OTPHUIIATEIHLHBIMHU.

26. BcraBpTe MpOMyIICHHBIE CIIOBA B TAHHBIN TEKCT.

3apanue Ne7 [Ipouuntaiite u nepeBeaute TekcTRESUME
A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within

your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary



Information sheet (giving information relevant to the particular job you're applying for).
There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

3ananue 8. Onpenenute, Kakue U3 HUHKENIEPEUNCICHHBIX TYHKTOB MOTYT OBITh Haubosiee
npurogasivu 1yt CV (T. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.



We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for

common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.



The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below.” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.



You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumptioniis, 1 ......

e The authoritative assumption is, 2 ......

e The self-serving assumption is, 3 ......
| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I

2

am.
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.



C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen! “

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1.
2.
3.
4.

a)

b)

d)

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the



left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.

a) Would you please authorize the expenditure?
b) I'd really appreciate it if you could authorize this expenditure



3. IlepeyeHb KOMIIETEHIUIT U MHANKATOPOB MX JO0CTHKEHUSI, ONIMCAHUE KPUTEPHEB
OLICHUBAHMSI KOMIIETEHIIHII MPeICTABJSIOTCH B Ta0JIuIe

Kox xommereHmun,

YPOBHM OCBOEHHUSI KOMIIETEHIIUM

UHIUKATOPBI IIponBUHYTHII ba3oBblit IToporossrii He ocBoensl
JIOCTHKECHHUS KOMIIETCHIINH
xomnerenuuu (MJ1K) «OTJIUYHO «XOpOLIO» «YJIOBIETBOPUTEIHHOY» | «HEYIOBIETBOPUTEIHLHON:
«3a4YTEHO» «HE 3a4TECHO»
YK 4.1 3HAET - COBPEMEHHBIC | YMeeT - BRIOUpAaTh U He 3HaeT COBpPEMEHHBIE
Bribupaet Ha KOMMYHHKATHBHBIC KOPPEKTHO KOMMYHHUKAaTHBHEBIC
TOCYJapCTBEHHOM U TEXHOJIOTHH, B TOM HCTOJIE30BATH TEXHOJIOTUH, B TOM YHCIIC
HMHOCTPAHHOM (-BIX) HHce Ha COBPCMCHHEIC Ha  MHOCTPaHHOM(BIX))
HHOCTPaHHOM(bBIX)) KOMMYHHUKaTHBHBIE
SI3BIKAX s3BIKE(axX), inie:
si3pIKe(ax), TEXHOJIOTHH, B TOM
KOMMYHUKATHUBHO aKaJIEMUYECKOTO u
JJI1 aKaaeMHYCCKOro YHuCJIC Ha
MpUEMIIEMbIE CTUIN 1 POECCHOHATBHOMO | HHOCTPAHHOM(BIX)) npo@ecan)HanLHoro
JIeTIOBOTO OOIICHUS, B3AMMO/ICHCTRHS a3biKe(ax), B3aMMOICUCTBUS,
Bep63ﬂbHHe Hu (yHKIMOHATIHHEIC mis akageMudeckoro u | KOMMYHHMKATHBHO
HeBepOaIbHbBIE CTHIIH, BepOallbHBIE M | MPOPECCHOHATHHOTO IpHUEMIIEMBIE CTHJIN
cpencTBa HeBepOabHbIE B3aUMOJICHCTBUS; JIEIIOBOTO o011IeHH S,
B3aUMOJICUCTBUS C CpeacTBa YUHTBIBATH OCOOCHHOCTH BepOasbHbBIE u
MapTHEPAMH. HPO(beCCHE)HaﬂLHOFO CTHIIS _ B| HeBepOasbHBIE CpEICTBA
HHK'4 1 B3auUMOJCHUCTBHUA, HpO(i)eCCI/IOHaHI)HOI/I B3aHMOI[€ﬁCTBH§[ C
IpaBUIIa KOMMYHMKaLUH;
BriOupaet Ha . mapTHEPaMH.
poeCCHOHATBHOMN KyJIbTYpHO IPHUEMIIEMO
roCyJapCTBEHHOM U
3THKHN YCTHOI'O H | BECTHU JCJIOBBIC
HHOCTpaHHOM (_LIX) IIMCBMECHHOI'O MEPEroBOPLI B MpoLecce
A3BIKAX B3aMMOJEHCTBHSA € | IPO(ECCHOHATBLHOrO
KOMMYHHMKATUBHO TapTHEPaMu U | B3aUMOJICHCTBUS Ha
HpHeMHeMBIe CTHUIIN COLMOKYJIbTYPHBIC rocy1apCTBEHHOM u
JIEIIOBOTO OOIIEHWS, pasIuns HHOCTPAHHOM (-bIx)
BepOaIbHBIE U npodeccuoHaTbHOM SI3BIKAX
HeBepGaJ'ILHLIe KOMMYHUKaIIUHU Ha
cpencTBa TOCYyJJapCTBEHHOM W
. UHOCTPAaHHOM  (-BIX)
B3aUMOJICUCTBUSI C
SA3bIKaX
MapTHEPAMH.
NaK-4.2 3HaeT SI3BIKOBBIE | -HCIOJIB30BaTh He 3HaeT  S3BIKOBbIE
Ucnonb3yer cpeacTsa IS MH(pOPMaIHOHHO- cpeacrsa s
“H(pOPMAITMOHHO JOCTIKEHUS KOMMYHUKaIIHOHHbIC JOCTHKEHUS
KOMMYHHKAIHOHHBIE npo(heCCHOHATEHBIX TeXIéonor HI TP TIOHCKE | 1y (heccOHATBHBIX
o HEOO0XO0JUMOU v
TEXHOJIOTUH NPU ereil Ha PyCCKOM enel  Ha CCKOM
6 P o H Py > | uHbOpMaLUH p |1 Py ’
MOUCKE HEOOXO0AUMOH pOAHOM M| | omecce pemenns | POAHOM u
nH(pOpMaIuu B MHOCTPaHHOM(BIX) PAITHHBIX WHOCTPAHHOM(BIX)
MIPOLIECCE PEIICHUS SI3bIKE(aX) B PAMKAX | koMMyHHKATHBHBIX s3pIKe(ax) B paMKax
Pa3IUYHBIX MEXJINYHOCTHOTO H | 3amau Ha | MEKJIMYHOCTHOTO u
KOMMYHUKATHBHBIX MEXKYJIBTYPHOTO roCyIapCTBEHHOM U | MEXKYJIBTYPHOTO
3a/1a4 Ha oOmIeHns HHOCTPaHHOM (-p1x) | oOmIeHUS.
rocy1apCTBCHHOM U A3bIKaXx.
WHOCTPAHHOM (-BIX)
SI3BIKAX
UJIK-4.3. - BECTH JIEJIOBYIO -He 3HaeT
Bener nenosyro HNEPEINUCKY, YINThIBAL O0COOCHHOCTH ~ CTHUJIUCTHKH
MEPENUCKY, YIUThIBAs ocobenHocTH o(HLHAIBHBIX u
0COOEHHOCTH CTHJIMCTHUKHA HEO(HITHATEHBIX ITHCEM;
O(pHUIHAJIBHbBIX U -
CTYUTHCTHKH Gbun COLMOKYJIBTYPHBIE
HEO(DUIIMATBHBIX MHCEM, pasan4us B dbopmare
opHUITHATHHBIX U
COLMOKYJIbTYPHBIC KOPPECTIOHACHIINHT Ha
Heo(UIINaTHHBIX

pasnuaus B opmare




IIHCEM,
COLIMOKYJIBTYPHBIE
pasnnums B popmare
KOPPECIIOHCHLINY Ha
rOCyJapCTBEHHOM U
WHOCTPAaHHOM (-bIX)
SI3BIKAX

KOPPECIIOHICHIIH Ha
rOCY/IapCTBEHHOM H
HHOCTPAHHOM (-BIX)
SI3BIKAX

roCyapCTBEHHOM "
HMHOCTPAHHOM (-BIX) SI3BIKAX

NAK-4.4. -BBIIIOJIHATH IEPEBOZ | He 3HaeT
VMeer aKageMHIEeCKUX 1 CIIOCOOBI TIPOBEICHUS
KOMMYHHKATHBHO | PO eCCHOHANBHBIX YCTHBIX ACTIOBBIX
KyJBTYPHO TEKCTOB C [IePEroBOPOB B  MpOILECCe
MIPUEMIIEMO BECTHU WHOCTPAHHOTO (BIX) Ha HpocbeCCH? HAIBHOTO

o B3aNMOJACUCTBUA Ha
YCTHBIC JIeTIOBbBIC rocyJAapCTBEHHBIN FOCYIaPCTREHHOM "
pasroBOPLI B SA3BIK. MHOCTPAHHOM (-BIX) SI3BIKAX;
nponecce TEXHUKY rnepesoaa
po¢eCcCuOHANBHOTO aKaJIeMHYECKHX u
B3aUMOJICUCTBUA  Ha npodeccroHaNbHBIX
rocyJapCTBEHHOM u TCKCTOB C€C HMHOCTPAHHOTI'O
MHOCTPAaHHOM  (-bIX) (pIX) Ha TOCYHAapPCTBEHHBIN
A3BIKAX. SA3BIK
KOMHGTCHHI/IH 0COOEHHOCTH HUCII0JIB30BaTh He 3HaeT OCOOEHHOCTH
OIIK 8 MeJarorn4eckon COBpPEMEHHbBIC MIPOEKTHPOBAHHUSA
Crocoben JIEATEIbHOCTH; CeIUaIIbHBIC MeIaroru4ecKoi
MIPOEKTUPOBATh TpeOoBaHUsI HAy4YHBIC 3HAHWA U | neqrenbHOCTH OCHOBE
e TarOTMIECKYI0 cyOBeKTam pe3yIbTaThI CIICIMATBHBIX  HAYYHBIX
JEATEIIbHOCTDh Ha TeJarorn4ecKon UCCIIENOBAHUN  JJIs 3HAHUM,
OCHOBE CIIEIMaJIbHBIX HEATEIIBbHOCTH; BBIGOpa METONOB B TpGGOBaHI/IH K Cy6T)eKTaM
Hay4HbIX 3HAHUU U pe3yabTaThl €1arorn4ecKon eaaroruyeckoun
pe3ynpTaToB Hay4HBIX ACATCIIBHOCTH. JIeSITeIbHOCTH;
WCCIICOBAHUI HCCIIEIOBAHNN PE3yABTATHI HAYYHBIX
NAK 8.1 chepe UCCIIeIoBaHuH B chepe
3HaeT  OCOOEHHOCTH MeJaroru4eckoi MEJAroruuecKou
MeJaroru4ecKou JIESATEIbHOCTH. IIESATENBHOCTH.
JeSATETHFHOCTH;
TpeboBaHMs K
cyObeKTam
nearorndeckoi
JeSATETHFHOCTH;
pe3yibTaThl HAYUYHBIX
HCCIEAOBAHUM B
chepe
MeJaroru4eckou
JESATEIbHOCTH.
MK -8.2.
YMeeT uCHoNb30BaTh
COBPEMCHHBIC
CrieITuaIbHBIC
Hay4HbIC 3HAHUA W
pe3yIbTaThI

HCCIIeJOBaHNHN IS
BEIOOpPa METOJIOB B

Me1aroruaeckom
JIeSITEIIbHOCTH.

HJIK -8.3
Bmageer MeTomamm,
hopmamu u

CpeACTBAMHU




Me1aroru4ecKou
NeSITeNTbHOCTH;
OCYIIECTBIISICT ux
BBIOOp B 3aBHCHUMOCTH
oT KOHTEKCTa
npodeccuoHaIbHON
JESATSILHOCTH c
Y4€TOM Ppe3yJbTaTOB
Hay4YHBIX
HCCIIEIOBAHUM.

8. YYHEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE
JUCIHUIIVIMHBI (MO Y JIS)

8.1. IlepeueHb OCHOBHOII y4eOHOI JINTEPATYPHI
1.Amyp6exona T.U. Business English [Tekcr]: yuebnoe nocodue. — T.1. Amrypbexona.

Maxaukana: UTTLATY. — 2018.
2.I'ycnskoBa, A.B. Business English in the New Millennium : yue6Hoe mocobue /

A.B. I'yciisixoBa ; MunucTepcTBO 00pa3oBanus U Hayku Poccuiickoit denepanun, MoOCKOBCKHIA

NeJaroruyeckuii rocyJapcTBeHHbll yHuBepcuter. - Mocksa : MIIT'Y, 2016. - 180 c. : wuiu.

bubnmorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [DnekrponHbiii pecype]. - URL:

http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).
3.I'aparyns C.M. Aurnuiickuii si3bIK Juis es1oBoro oomenus -PocroB H//1: ®enuke, 2017.-268 c.

4.0sunnnukoBa, .M. The course of business English for the linguistic department :

yuebHoe nocodue / I.M. OBunnnukosa, B.A. JleGenesa ; pea. C.C. XpomoBa. - Mocksa : EBpasuiickuii

OTKPBITBIH UHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[Dnexrponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. [lepeuyeHb A1ONOJIHUTEIbHON Y4eOHOM JIUTEPATYPbI

1. T'ymogckas, I'.H. Aurnuiickuii s361k npodeccronansHoro odmenus=LSP: English for
Professionalcommunication : yue6roe nocooue / I'.H. I'ymoBckas. - Mocksa :
WznatenbetBo «DmunTan, 2016. - 218 c. - bubmuorp. B k1. - ISBN 978-5-9765-2846-8 ;
To xe [DnexTponHsIii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. lIlleBenéra, C.A. JlenoBoii anrnuiickuii : yaeoHnoe nocodue / C.A. IlleBenésa. - 2-e uzs.,

nepepad. u gon. - Mocksa : FOuutu-Zana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xKe [DneKTpOoHHBIN pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pEeCcypcoOB, HEOOXOAMMBIX /151 OCBOCHUS TMCUMILIMHBI (MO1YJIs1)
1. Hayunas snektponHas 6ubnuoreka - elibrary.ru
2. OrtkpbiTas snekTponHas oudaunoreka. — URL: http://orel.rsl.ru
3. DuektpoHHO-O0nbmMnoreunas cucrema — IbC - iprbookshop.ru
4. ®dyngamentanbHas oudmuoreka JI'TIY - http:/lib.dspu.ru
5. HammonanwHas anektponHas oubnuoreka (HOB)



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816
http://orel.rsl.ru/
http://lib.dspu.ru/

8.4. IlepeueHb NHPOPMALMOHHBIX TEXHOJIOTHH 1 MPOTPAMMHOI0 o0ecreYeHnst

Jnis ocymiecTBieHHsT 00pa30BaTENIbHOTO MpoLecca MO AUCHUIUIMHE HEOOXOIMMO HCIIOJIb30BaHHE
CJICAYIONIETO JIMIEH3UOHHOTO M CBOOOJHO PAaCHpOCTPAHIEMOrO MPOrPAMMHOTO OOECIeUeHUs, B
TOM YHCJI€ OT€YECTBEHHOI'O IPOM3BOJICTBA.

VHuBepcuteT oOecredeH  HEOOXOAMMBIM  KOMIUIGKTOM  JIMIIEH3HOHHOTO W CBOOOJHO
pacmpocTpaHseMOro IporpaMMHOT0 00eCTieueHH s, B TOM YHCIIe OT€YECTBEHHOTO IIPOU3BO/ICTBA:
Oneparmonnsie cuctembl Windows 7, 10.

MSOffice 2007/2010.

Apxusaropsl: WinRar, WinZip

AnTuBHpycHbIe cpeacTBa: Kaspersky

[Iporpammsl 1yst paboThl ¢ n3oOpaxkeHuem: AcrobatReader

[porpammer it pabotsl ¢ Internet u snexTponHoit moutoit: Opera, Microsoft Internet  Explorer,
Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYHEHUE JUCHUIIJIMHBI
Jns ocymiectBiaeHus: 00pa3oBaTeNbHOTO IIpoliecca MO AUCHUILUIMHE HEoO0XoauMa CIeIyrolas
MaTepuaibHO-TEXHUYECKas Oasa:

1. CneumansHo 0O0OpyIOBaHHAs MYJIbTUMEAUMHBIMU JIEMOHCTPAIIMOHHBIMUA KOMILIEKCAMU
JIEKIMOHHAS ayIUTOPUS;
2. DkpaH;
3. MynbTHMEIUHHBIA TPOCSKTOP
4. HoytOyk.
10. METOANYECKUE YKA3ZAHUA JJIS1 OBYUYAIOLIUXCA 11O
OCBOEHMIO INCHUITJINHBI

[Ipuctynas kK M3y4eHHUIO TUCHUIUIMHBI, OOydYaroIIMMCS II€JIeCO00pa3sHO O3HAKOMHUTBCS C €€
paboueil mporpammol, ydeOHOH, HayyHOW M METOJUYECKOM JHUTepaTypoi, HMerolleiics B
O0uOIMOTEKE YHUBEPCUTETA, a TAKXKE C IIpe/ijlaraéMbIM IEpeUHEM 3aJaHuil.

Pexomenoayuu no nodzomoexe K npaKmuu4ecKum 3aHAMUAM

B xone moAroToBkM K MPakTHYECKUM 3aHSTHUSAM HEOOXOJUMO H3YUUTh OCHOBHYIO JHTEpaTypy,
O3HAKOMUTBCSI C JIOTIOJIHUTENbHON JIUTEpaTypoil, HOBBIMH MYOJUKAIMSAMH B TMEPHOIMYECKUX
U3JIaHUSX: )KypHaJax, razerax u T.1. [Ipu 37TOM BaXXHO yUUTHIBaTh pEKOMEHAAIINHU MTPEI01aBaTeNs U
TpeboBaHusl yuyeOHOM mporpammbl. BakHO Takxke omuparbcsi Ha KOHCIEKTHI JieKuuil. B xoxe
3aHTHS B&XKHO BHUMATEJIbHO CIIYIIATh BBHICTYIUIEHHUS] CBOUX OJTHOKYPCHUKOB. [Ipu HeobxonumocTu
3aJaBaTh UM YTOYHSIOIIKE BOIMPOCHI, aKTUBHO Y4acCTBOBAaTh B OOCYXJIEHUU M3y4aeMbIX BOTIPOCOB.
B xoze cBoero BhICTYIUIEHHUS 11€J1€CO00Pa3HO HCIIONIb30BaTh KaK TEXHUYECKUE CPEJICTBA 00yUEeHMS,
TaK ¥ TPaJUIMOHHBIE, TO €CTh JOCKY U Mell (TP HEOOXOJUMOCTH).

Opzanuzayus 6HeayoOumopHoUl 0eameabHOCmu 00y4arnuuxcs

BHeaynuTtopHass JeATENBbHOCTh  OOYyYaloWIErocss MO JaHHOH JUCHMIUIMHE TpeArojiaraet
CaMOCTOSITENIbHBIM TOHUCK MH(pOpMaluu, HEOOXOAMMOMN, BO-TIEPBBIX, ISl BBIMOJIHEHUS 3aJaHUi
CaMOCTOSITENIbHOW paboThl (MHBApUAHTHOM M BapHMaTHBHOM 4acTeil) W, BO-BTOPBIX, MOJITOTOBKY K
TEKYIIEH U MPOMEKYTOUHOW aTTECTalMu. Y CIIENIHAs OpraHu3alus BPEMEHU 110 YCBOCHUIO TAHHOU
JUCLUTUIMHBL BO MHOTOM 3aBUCHUT OT HAJIMYMA Y 00YJaromerocst yMeHusi CaMoOpraHu30BatTh ceds u
CBOE BpeMs Uil BBIIOJTHEHUS MPEVI0KEHHBIX JOMAITHUX 3a/IaHUM.

Iloozomoeéxka kK 3auemy (’k3ameny)B mporiecce TMOATOTOBKM K 3aueTy oOydarouiemycs
pEeKOMEHAyeTCsl TaK OpraHu3oBaTh CBOKO Yyd4eOy, 4YToObl Bce BHUABI pabOT W 3aJaHuM,
IpeyCMOTPEHHBIE pabouell mporpaMMoi, ObUIM BBIIOJHEHBI B CpoK. OCHOBHOE B MOJATOTOBKE K
3a4eTy - 3TO MOBTOPEHHUE BCEro Marepuaiga yuyeOHOM AMCUUIUIMHBL. B HU MOArOTOBKM K 3aueTy
HEo0X01uMo M30erath 4pe3MepHOil Mmeperpy3ku YMCTBEHHOH paboTOM, uepenys Tpyd M OTIbIX.
ITpu moaroroBke K crade 3ayeTa cTapaiTech BeCh 00BbEM pabOTHI paclpeleniaTh paBHOMEPHO IO
JHSM, OTBEIEHHBIM Ul IOATOTOBKM K 3a4€Ty, KOHTPOJIMPOBATh KaXIbI JI€Hb BBIIOIHEHUS
pabotsl. Jlyudre, eciam MOXHO TIEPEBBINONHUTD TUIaH. Torma Bcerma Oyner pesepB BpemeHu. [Ipu
MOJTOTOBKE K 3a4eTy 11eJIeco00pa3HO MOBTOPATH MPOUJICHHBIH MaTeprail B CTPOIOM COOTBETCTBHU



¢ y4eOHOH MpOrpaMMoii, IPUMEPHBIM MIEPEYHEM YUEOHBIX BOIIPOCOB, 33JaHNUH, KOTOPBIE BEIHOCSTCS
HAa 3a4€T U COJEPIKAIIMXCS B JAHHOM IIpOrpamMmme.

11. CIIEOUAJIBHBIE YCJIOBUSA 1JI1 HTHBAJIUAOB U JIMNI C
OI'PAHUYEHHBIMH BO3ZMOXKXHOCTAMMU 310POBbA

[lon cneuuanbHBIMKU YCIOBUSMHU JUISL TOJMydyeHUsT 00pa3oBaHus OOydYaromMxcs ¢
OTPaHUYECHHBIMH BO3MOXKHOCTSIMH 3J0POBbSI NMOHUMAIOTCS YCJIOBHSI OOY4YEeHHs, BOCIUTAHHUS W
pa3BUTUS TaKUX CTYACHTOB, BKJIIOYAIOIIME B CeOsl HCIOJIb30BAaHHE MPU HEOOXOAUMOCTH
a/IaTUPOBAHHBIX 00pPa30BaTENBHBIX IPOrPaMM M METOJIOB OOYyUYEHHS M BOCITUTAHUS, CIICIIUATBHBIX
yu4eOHUKOB, Y4eOHBIX MOCOOMI M IUIAKTHYECKHUX MAaTepuasoB, CIEUUAIbHBIX TEXHUYECKUX
CpeACTB OOyYeHHUs KOJUICKTHBHOTO W WHAMBHIYAIBHOTO TOJB30BAHUS, MPEAOCTABICHHE YCIIYT
accucTeHTa (TIOMOIIHMKA), OKa3bIBAIOLIETO HEOOXOIUMYIO TOMOINb, MPOBEICHUE TPYIIOBBIX U
WH/IMBUIYAIHBIX KOPPEKIIMOHHBIX 3aHATHH, oOOecliedeHue JOCTyna B 3[aHHsS By3a U Jpyrue
ycloBuUs, 0€3 KOTOPBIX HEBO3MOXXHO WIIM 3aTPYyAHEHO OCBOCHHME OOPa30BATENbHBIX MPOTrPaMM
00y4aromuxcst ¢ OrpaHUYEHHBIMU BO3MOKHOCTSIMH 3710POBBSI.

OO0yuyenne B paMKax Yy4eOHOM JUCHUIUIMHBI OOydYalOIIUXCS C  OrpaHUYEHHBIMU
BO3MOXHOCTSIMH ~ 37I0POBbSI  OCYIIECTBISIETCSI C YYETOM OCOOEHHOCTEH TCHXO(H3HMUECKOT0o
pa3BUTHS, MHAUBHUIYATbHBIX BO3MOKHOCTEH U COCTOSHUS 3[JOPOBBS TAKUX 00YUAIOIIHUXCSI.

OOyuenue 1Mo y4yeOHOM IUCHMIUIMHE OOYYaroIMXCS C OrPAaHUYEHHBIMH BO3MOXHOCTSMU
3I0pOBbS MOXXET OBITh OPraHU30BAHO KaK COBMECTHO C JAPYTUMHU OOy4YalOUUMHCS, TaK U B
OT/IENBHBIX TPYIIaX.

B nensx qoctymHocTi 00y4deHus M0 AUCHUILTUHE 00eCcTIeYnBaeTCs:

1) st U1 ¢ OrpaHUYEHHBIMU BO3MOYKHOCTSIMU 37I0POBBSI TI0 3PCHHUIO:

- HaJIMYUe aJlbTepHATUBHOMN BepcuH o(UIIMAIBHOTO caliTa MHCTUTYTa B ceTu «MHTepHeT» s
cI1a00BUIAIINX

- BeCb HEOOXOJMMBIH /ISl U3y4eHUsl MaTepuall, COTJIaCHO y4eOHOMY IJIaHy (B TOM 4HCIe, JUIs
00yJaromuxcst 0 WHAWBHYaTbHBIM y4eOHBIM IJIAaHAM) MTPEJOCTABISIETCS B SJICKTPOHHOM BHJIE Ha
JIMICKE.

- UHIUBUyalbHOE paBHOMEpHOE ocBelleHue He MeHee 300 mrokc;

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOIIET0 00yJaroeMycsl HEOOXOJUMYIO TIOMOIITb;

- obecrieueHre BO3MOKHOCTH BBINTyCKa AIIbTEPHATHBHBIX (DOPMATOB MEYATHBIX MaTEpPHAIIOB
(kpymnHBIH WpUGT UK ayauodanis);

- obecrnieueHre Joctyna oOydarolerocs, SBJSIOLIErocs ClIeNbIM U MCIONb3YIOIIEro cobaKy-
IPOBOJHUKA, K 3/[aHUI0 UHCTUTYTA.

2) st AL C OTPaHUYEHHBIMU BO3MOXXHOCTSIMU 3/IOPOBbSI IO CITYXY:

- HaJu4ue MUKPO(GOHOB M 3BYKOYCHIIMBAIOUICH ammaparypbl KOJJIEKTUBHOIO IOJIb30BAHHS
(ayTMOKOJIOHKH ),

3) Uit M1l C OTPaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBBS, UMEIOIIMX HApYyIIEHHUs! OMOPHO-
JIBUTATEIILHOTO  ammapaTa, MaTepHabHO-TEXHUYECKHE  YCIOBUS  JIOJDKHBI — 0OECIeYrBaTh
BO3MOXHOCTh O€CIPEIATCTBEHHOI0 JOCTYNa OOYyYaloluXcsi B y4eOHBbIE MOMEIICHHUS, CTOJOBBIE,
TyaJeTHBIC U JIPYTHe TIOMEIICHUSI OpTaHU3aliH, a Tak)Ke NMPeObIBaHUS B YKa3aHHBIX TTOMEIIECHHUSIX
(HanmMuue MaHaycoB, MOPYYHEH, pacIIMPEHHBIX JBEPHBIX IPOEMOB U APYTHX MPUCTIOCOOIICHUH).

[lepen HagamoMm 0OydYeHUS MOTYT MPOBOAMTHCS KOHCYJIBTATHBHBIC 3aHATHS, TTO3BOJISIOININE
CTYZICHTaM C OTPaHUYEHHBIMU BO3MOKHOCTSIMHU aIallTHPOBATHCS K y4eOHOMY ITpOIIECCy.

B mporiecce BeneHust yaeOHOU AMCIUTUIMHBI IPOQECCOPCKO-TIPETIONABATEIIHCKOMY COCTaBY
PEKOMEH/IyeTCsl MCIIOJIb30BaHHE COLMAIbHO-aKTUBHBIX U PEe(IIEKCUBHBIX METOJ0B OOy4YeHHS,
TEXHOJIOTHI COLMOKYJIBTYPHOU peabuiuTallMi C LEJIbI0 OKa3aHHsA IMOMOIIU OOyYaroluuMcs ¢
OTPaHUYECHHBIMH BO3MOXKHOCTSIMU 370POBbSI B YCTAHOBJIGHHUH TIOJIHOLIEHHBIX MEXINYHOCTHBIX
OTHONIICHUN C APYTMMH OOy4aroluXcs, CO3AaHUNU KOM(POPTHOTO MCUXOJOTMYECKOro Kiumara B
yueOHoI rpymre.



OcobeHHOCTH TPOBENEHHS TEKYLIeH W MPOMEXYTOYHOH aTTecTaluy M0 JUCHUIUIMHE IS
0o0y4aroIuXcsi C¢ OrPAaHUYEHHBIMH BO3MOKHOCTSIMHM 3/10pOBbSl YCTaHABIUBAKOTCS C Y4ETOM
WH/IMBUIYAJIbHBIX TICUXO(HU3HUECKIX 0COOCHHOCTEH (YCTHO, MMChMEHHO Ha Oymare, MICbMEHHO Ha
KoMIblOTEpe, B (opMe TecTHpoBaHUsA U Jpyroe). llpm HEOOXOIUMOCTH MperoCTaBiIsIeTCs
JIOTIOJIHUTEIbHOE BPEMs LIS TIOATOTOBKH OTBETA HA 3a4eTe.

ABTOp(BI) paboyeit mporpaMmMbl JTUCIUTITUHBI (MOYJIs):

JOTICHT Kadeaphl aHTITMICKOTO sA3bIKa, K.(¢.H. Sposa 1.P.



AHHOTAIIMSI PABOYEH ITPOT'PAMMBI JJUCHOUIIJIMHBI (MOLYJIS):
(51.0.02.02) «MHOCTpPAHHBIH A3BIK B MPO(ECCHOHAILHOH KOMMYHUKALNN»

1. Heab ocBoeHUs AUCUUIIINHBI «IHOCTpaHHBIN S3bIK B IPO(eccrOHaTbHON KOMMYHUKALIUN)Y
— COCTOUT B TOM, YTOOBI Pa3BHUTh y CTYJACHTOB -MarCTPOB HAaBBIKM U YMEHHUS KOMMYHHMKAIIUU Ha
MHOCTPaHHOM $I3bIKE B ITpodeccuoHanbHoi chepe.
JlucuuiuiiHa HampaBjieHa Ha (OPMHpPOBAHHWE KOMIIETEHLUUH B o0nactu mpodeccHoHaIbHOM
MeAarorn4eckon AesiTeIbHOCTH
2.MecTO THCHMIIIMHBI B CTPYKTYpe 00pa3oBaTe/bHOil MporpaMMbl
Huctunnuna (b1.0.02.02) «MHOCTpaHHBIN S3bIK B MPOoQecCHOHANIBHON KOMMYHUKAIIUM)
OTHOCUTCSI K oOs3arenpHOil 1 Mogymo «lIpodeccrnonanpHasi KOMMYyHHKaNUsS» y4eOHOTO TUIaHa
OCHOBHOI MpodeccuoHaIbHON 00pa30BaTeIbHOW MIPOrpaMMbl  MOJATOTOBKM MAarucTpoB IO
HanpasieHuio 44.04.01 Ilemarormueckoe oOpa3zoBaHMe, HampaBiIeHHOCTH (mpoduib) «Teopus u
MPAKTHKA O0yYEHUS] HHOS3BIYHON MEXKYIbTYPHOU KOMMYHHUKAITUN.
3. TpeGoBaHusi K pe3yJibTaTaM OCBOCHUS TUCHUILINHBI(MOAYJIS):
JucuuninuHa HanpaBieHa Ha GOpPMUPOBAHUE CIEIYIOMINX KOMIIETeHIIUN BbITycKHUKa: YK-4,
OIIK-8.
4.001as1 TPy10eMKOCTh JUCHUILINHBI (MOYJIs) cOCTaBJsieT 3 3aueTHbIe eAuHuubI (108
4acoB).

5. Cemecrp: 1.
6.OcHoBHBIE pa3/ie/ibl AUCHUIIIHHBI (MOTYJIA)

1. WHoctpaHHBIi A3bIK IS TpodeccroHalbHbIX Heneld OcoOeHHoCTH TpodeccnoHaNbHOM
JIeJI0BOM KOMMYHHUKaIUU

TenehoHHbIE TIEPETOBOPHI
OcoOeHHOCTH 0QOpPMIIEHHUS J€I0BOI KOPPECTIOHACHIINN

VYcTHas KOMMYHHKaIMs B TpodecCHOHAIBHON cdepe

o &~ w DN

[TucrmeHHas KOMMYHUKalLUA B podeccnoHanbHoi chepe AHHOTUPOBaHUE,
pe3IOMHUpOBaHNE U peeprupoBaHNe KaueCTBEHHON MPECChI

6. Kapbepa u mouck paboTHI.

7. ®opMbI TeKYyLero KOHTPOJIsl yCIIeBaeMOCTH U MPOMEKYTOUHOM aTTecTAlMU: 3a4eT

8. ABtop(b1): Spoma S.P. k.¢.H., TOLEHT.



