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Hesab ocBoeHMs AUCUUIUIMHBI «VIHOCTpaHHBINA S3bIK B NMPO(ECCHOHAIBHOW KOMMYHHUKAIIMH» —
COCTOUT B TOM, YTOOBI Pa3BUTh Yy CTYAECHTOB -MarucTpOB HABBIKM U YMEHHUS KOMMYHMKAllUUd Ha

1.I[EJIb OCBOEHMSI IMCIUTIJIMHBI (MOJTYJIST)

WHOCTPAHHOM $I3bIKE B MTpodeccnoHanbHoM chepe.

CTy,I[eHTLI JOJIDKHBI OBJIaACTDb 0a30BBIMH 3HAHUSIMHU A3bIKd, KOTOPBIC ITO3BOJIAT UM 3(1)Q)GKTI/IBHO
OGL[I&TLCSI C HHOCTPAaHHBIMH IIaPpTHEPAMH, KIHCHTAMHU MW KOJIJICTaMHU. B OcJIoM, OCBOCHHUC
JAUCHUIIIMHBI ITOMOZKCET CTYACHTAM CTaTb YCIICHIHBIMU H 3(1)(i)eKTI/IBHBIMI/I KOMMYHHKATOpaMHu B

MEXyHAapOAHOH cpelie M MOBBICUT UX KOHKYPEHTOCIIOCOOHOCTh Ha PhIHKE TPY/AA.

JucnuninHa HampaslieHa Ha (OpMUpPOBaHUE KOMIIETEHIINI B 06s1acTH MpodhecCuoHaIbHOM

HGH&FOFHHGCKOﬁ JACATCIIBHOCTH.

Kon
KOMIIETCHIINN

Conep:xaHue KOMIETEHIIUH

NHaukaTopbl 10CTHKEHUS
KOMIIeTeHITH I

YK-4

CriocoOeH TMPUMEHSATh COBPEMCHHBIC
KOMMYHHKATHBHBIC TEXHOJIOTHUH, B TOM
qrcie Ha HUHOCTPaHHOM(BIX))
si3pIKe(ax), JUIA  aKaJgeMHUYeCKOro M
podecCHOHATLHOTO B3aUMOICHCTBHS

YK 4.1
BreiOupaer Ha  rocynapCTBEHHOM H
MHOCTPaHHOM (-p1x) SI3BIKAX
KOMMYHHKATUBHO INPHEMJIEMBIE  CTHIIH
JIEJIOBOTO  OOIIeHus, BepOajdbHBIE U
HeBepOabHBIE CPEACTBA B3aUMOJCHCTBUS
C TapTHEpaMH.

YK-4.2

Ucnonp3yet MHGOPMAITUOHHO
KOMMYHHKAIIMOHHBIE ~ TEXHOJOTHH  TIpU
MOWCKe HeoOXoauMol WHOpMAIMK B
nporecce peleHus Pa3NUYHBIX
KOMMYHHKaTHBHBIX 3aga4y Ha
TOCYAapCTBEHHOM M WHOCTPAaHHOM (-BIX)
SA3BIKAX

YK-4.3.

Bener nenoByr INepenucKky, y4YUThIBAs
0COOEHHOCTH CTHJIMCTUKU O(QUIINATIBHBIX U
Heo(UIMATBHBIX IHCEM,
COLIMOKYJIbTYpHBIE pasiuuusi B ¢opmare
KOPPECIIOHJCHLIMN Ha TOCYAaPCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX

YK-4.4.

YMeeTr KOMMYHUKATHBHO U KYJIBTYPHO
NPUEMIIEMO BECTH  YCTHBIE  JICJIOBBIE
pasroBOpPHI B nporecce
NpoeCcCHOHATLHOTO B3aUMOJICHCTBHS Ha
rOCYJapCTBEHHOM M HHOCTPAaHHOM (-BIX)
A3BIKAX.

OIIK-8

Criocoben MIPOEKTUPOBATH
neaarorn4eCcKyro ACATCIbHOCTD Ha
OCHOBE  CHELMAIBHBIX  HAYYHBIX
3HAHUU U PE3yJIbTATOB UCCIIEIOBAHUMN

OIIK-8.1.

3Haer OCOOEHHOCTH  II€JArOrM4eCcKOM
JIeATEIILHOCTH; TpeOoBaHUS K CyObeKTam
HeﬂaFOFquCKOﬁ JCATCIBPHOCTH,

pE3YIbTaTbl HAYYHBIX I/ICC.HCIIOBaHI/Iﬁ B
cthepe

MeAaroru4ecKoi e TEIIbHOCTH.

OIIK-8.2. Ywmeer WCITOJIB30BaTh
COBpEMEHHBbIC  CICIHAIbHBIE  HAYyYHEIC
3HAHUS W PE3YNIbTaThl UCCIEIOBAHHMA IS
BEIOOpa METOIOB B  IEJAarorHYEeCKOM
JIEATEIIbHOCTH.

OIIK-8.3

Brmageer  meromamu, dbopmamu wm




cpencTBaMu

MeIarornIecKoi JCSITENbHOCTH;
OCYIIIECTBIISIET UX BBIOOP B 3aBUCHMOCTH
oT KOHTEKCTa npodecCuoHATLHON

ACATCIIBHOCTH C  YYETOM  PC3YyJIbTATOB
HAay4YHBIX HCCHGHOB&HHﬁ.

2. MECTO JUCHHUILIMHBI (MOAYJISI) B CTPYKTYPE OCHOBHOM
MMPO®ECCUOHAJIBHON OBPA3OBATEJIBHOM ITPOT'PAMMBI
Hucnurmmuna (b1.0.02.02) «MHOCTpaHHBIN s3BIK B MPO(hEeCCHOHATBLHON KOMMYHHKAITUN»
oTHOCUTCS K oOs3arenbHol M Monymio «[IpodeccruonanbHasi KOMMyHUKAIUs» y4eOHOro IulaHa
OCHOBHOH IHpodeccuoHanbHON 00pa3oBaTeIbHOM HPOrpaMMbl I[OATOTOBKM MAarucTpoB IO
Hanpasienuio 44.04.01 Ilemarornueckoe oOpa3oBaHHe, HampaBiIeHHOCTb (nmpoduib) «Teopus u
IIPAKTHKA 00yUYEHHsI HHOA3BIYHON MEXKYJIbTYPHOM KOMMYHUKALIUI.

Juctummna (b1.0.02.02) «MHOCTpaHHBIN S3bIK B NPOQECCHOHATBHON KOMMYHHKAILIUN»
0a3upyercss Ha KOMIETEHIUAX, 3HAHUIX, YMEHHUIX U HaBbIKaX, COPMHUPOBAHHBIX y 00y4aIOLIUXCS B
pesyiabTare OOydYeHHs B CpeaHel o0meoOpa3oBaTebHON INKOJIE W B PE3yJlbTaTe OCBOCHUS
mucuuruinH OITOIT 6akanaBpa «IIpakTrueckuil Kypc aHTIIMICKOTO sI3bIKaY.

Hucunmumna «MHOCTpaHHBIA S3BIK B MPO(ECCHOHAIFHOW KOMMYHHUKAIUH» 00eCreunBacT
yIIIyOJIEeHHYIO0 TOJATOTOBKY CTYJIEHTOB-MAaruCTpaHTOB K pPa3HOOOpa3HOM mpodeccuoHanbHOM
NeSITEIbHOCTH, CBS3aHHOM € MCIOJIb30BAaHUEM 3HAHUN M YMEHUM B 00JIaCTU MHOCTPAHHOTO SI3bIKa B
yupexaeHusix oOpa3oBaHUs, KyJbTypbl, ynpasieHus, B CMM, B o0macTu MeXKYJIbTYPHOM
KOMMYHUKaIH. 3HaHUE S3bIKa HEOOXOIUMO JUISI MAarCTPAHTOB JJIsl M3y4eHHS MH(OPMAIIOHHBIX
pEeCypcoB Ha aHIJIIMHCKOM SI3BIKE.

Komnerennuu, chopMupoBaHHBIE B TPOLECCE H3YYCHUS AUCHUIUIMHBI, HEOOXOIMMBI JUIS
OCBOCHHUS COJEp)KaHUs AUCHUUIUIMH: «MeToJquka NpenojaBaHMs aHTJIMHCKOrO s3bIKa B YCJIOBHUSX
MHOTOSI3bIUUS», KAHTIIMACKUM SI3bIK U1 MEKKYJIbTYPHOM KOMMYHHUKAIIUN, TUCLUUIUIMH 110 BEIOOPY
CTy[CHTa,  BBIIOJHEHHUs  3a7aHUi  (y4eOHOH, TNpPOU3BOJACTBEHHOW  MpPaKTHK,  HAy4HO-
HCCIIE0BATENIbCKOM pabOThl) M MOJTOTOBKH K UTOTOBOM aTTECTAINH.

3. IJIAHUPYEMBIE PE3YJIBTATbBI OBYUEHMUSI MO JUCHUIIJINHE
MOAYJIIO)
JuctunnuHa HampaBjieHa Ha GOPMHPOBAHUE CICAYIONIUX KOMIETEHIIMN BhITyCKHHUKA: Y K-
4, OIIK-8.
B pesynbrare nuzyuenus Moyt 00y4aromuyecs JOJDKHBL:

Kon 3Haer Ymeer Baapeer

KOMIIeTeHIIM U
YK-4 - COBpPEMEHHBIE - BEIOUpATh U KOPPEKTHO -COBPEMEHHBIMU
CriocobeH TpHUMEHSTHh | KOMMYHUKAaTHBHBIE | UCTOJIH30BaTh COBPEMEHHBIE KOMMYHHUKaTHBHBIMH
COBpPEMEHHBIE TEXHOJIOTUH, B TOM | KOMMYHUKaTHUBHbBIE TEXHOJIOTUSIMH, B TOM YHCIIE
KOMMYHHUKaTHBHBIE YHCIie Ha TEXHOJIOTHH, B TOM YHCIIE Ha Ha MHOCTPAHHOM(BIX))
TEXHOJIOTMH, B TOM | HHOCTPaHHOM(bIX)) HUHOCTPaHHOM(bIX)) si3bIKe(ax), | s3bIKe(ax),
qycie Ha | s3bpIKe(ax), JUIA  aKaJeMHYecKoro W | JuId  aKaJeMHYecKoro |
MHOCTPaHHOM(BIX)) h10) ¢ npodeccHoHaAIEHOTO npoecCHOHAIBHOTO
A3bIKe(ax), JUTA | aKaJIeMHUYECcKOTO U B3aMMOJIEHCTBUS; B3aNMOJICHCTBUS;
aKaJeMHUYECKOTO U | IpodeCCHOHAIBLHOTO | YYUTHIBATH 0co0eHHOCTH
npodeccroHaNIBEHOTO B3aUMO/IENCTBUS; cTiisl B TpodeccHoHambHON
B3aUMOJICHCTBUS (YHKIMOHAT | KOMMYHHKAIIUH;,  KYJIBTYPHO

bHBIE CTHJIY, | IPUEMIIEMO BECTH JEJIOBBIE

BepOaIbHBIE U | IEpEroBOpsl B Ipolecce

HeBepOabHbIE npodeccnoHaIbHOTO

cpencraa B3aUMOJICUCTBUS Ha

poheCCHOHANBHOT | TOCYJapCTBEHHOM u




O B3aUMOJCHCTBUSI;

MpaBuIa
PO eCCHOHATTEHOM
3TUKH YCTHOTO H
MMMCHbMEHHOTO
B3aMMOJICHCTBUS  C
napTHepamMu u
COIIMOKYJILTYPHBIC
paznuuuns

PO eCCHOHATTEHOM

KOMMYHUKAIIUKA ~ Ha
rOCY/IapCTBCHHOM H
WHOCTPAHHOM (-BIX)
SI3BIKAX

WHOCTPAHHOM (-BIX) SI3BIKAX

YK 4.1

Bribupaer Ha
TOCyIJapCTBEHHOM |
HMHOCTPAaHHOM (-p1x)
SI3BIKAX
KOMMYHHKATHBHO
MpUeMIIEMBbIE  CTHIIH
JIETIOBOTO oO1IeHus,
BepOaIbHBIE "
HeBepOaIbHbBIE
cpeacTsa
B3aUMOJICUCTBHUS c
MapTHEPAMH.

YK-4.2

Hcnonb3yer
MH(GOPMAITMOHHO
KOMMYHHKAIIHOHHBIE
TEXHOJIOTHUH npu
MOWCKE HEOOXOAUMOi
nH(pOpMaITUu B
nporecce peuieHus
Pa3IMYHBIX
KOMMYHHKATHBHBIX
3aja4 Ha
TOCYJapCTBEHHOM |
WHOCTPAaHHOM (-bI1X)
SI3BIKAX

YK-4.3.

Bener JIETIOBYIO
MEPENUCKy, YUHUTHIBAs
0co0eHHOCTH
CTHIINCTUKH
oHUITHATHHBIX "
Heo(hUIINaTHHBIX
MUCEM,
COIMOKYJIbTYPHEIC

pazmmuus B (opmare
KOPPECHOHJEHIIMM  Ha
rOCyJapCTBEHHOM |
MHOCTPAaHHOM (-p1x)
SI3BIKAX

--BBIOMpATH Ha | -KOMMYHHUKaTUBHO
TOCYAapCTBEHHOM U | IpUEeMIEMBbIMA CTHIISIMU
WHOCTPaHHOM JIEIIOBOTO OOIICHUS;
(-B1x) SI3BIKAX | - BepOaIbHBIMU u
KOMMYHHKATHBHO HeBepOaTbHbBIC CpeacTBa
MpHeMIIEMbIE CTHIIH | B3aMOJICHCTBUS c
JIEJIOBOTO napTHEpaMHU.
oOmeHusi, BepOajbHBIE H
HeBepOaIbHBIE cpencTBa
B3aUMOJICUCTBUS c
napTHepamMu
-HCTIOIh30BATh -uH(pOpMaIMOHHO-
UHPOPMAIIMOHHO- KOMMYHUKAIIMOHHBIMHU
KOMMYHHKAIIHOHHBIE TEXHOJIOTHSIMH TIPA TIOWCKE
TEXHOJOTHH TIpU  TOMCKE | HeOOXOMUMON HH(OpMAIHU
He00X0MMON MH(OPMAIIMU B | B mpoiecce perieHus
mporiecce pElIeHus | pa3TUIHbIX
Pa3IMYHBIX KOMMYHHKATHBHBIX 33729 Ha
KOMMYHHMKATHBHBIX 3ajlad Ha | rOCyJapCTBEHHOM u
rocyapCTBEHHOM U | ”HOCTPAHHOM (-BIX) SI3bIKaX.
WHOCTPAHHOM (-BIX) SI3BIKAX.
- BECTH JICJIOBYIO | -OCOOCHHOCTSIMH
MEPETIHCKY, VYUTHIBAS | CTWJIMCTUKUA  O(PHIIMATBHBIX
0COOCHHOCTH CTHJIUCTHKHU | ¥ HEO(PHUIMATIBLHBIX THCEM;
OUITHATTEHBIX u|- COIMOKYJIBTYPHBIMHU
Heo(HIHaTbHBIX MHceM, | pa3uuusMd B ¢opmare
COILIMOKYJIbTYPHBIC PA3JINYMS B | KOPPECHOHACHIIMU Ha
dbopMaTe  KOPPECIOHICHIIUK | TOCYIapPCTBEHHOM u
Ha  TOCYHapCTBEHHOM W | HHOCTPAHHOM (-bIX) S3BIKAX

WHOCTPAHHOM (-BIX) S3BIKaX




YK-4.4.

YwMmeer
KOMMYHHKATHBHO "
KYJIBTYPHO TPHEMIIEMO
BECTH YCTHBIC JICTIOBBIC
pa3roBOpHI B MpOIECce
PO ECCHOHATTEHOTO
B3aMMOJICHCTBUS  Ha
rOCyJapCTBEHHOM |

-BBITIOJTHATH epeBol
aKaJIEMUICCKUX u
MPOQeCCHOHATTLHBIX TEKCTOB C
MHOCTPAaHHOTO (BIX) Ha

TrOCYJapCTBEHHBIN SI3BIK.

-TEXHUKON nepeBoja
aKaJZeMHUIECKUX u
poeccnoHaIbHBIX TEKCTOB
¢ wuHOCTpaHHOro (BIX) Ha
rOCYapCTBEHHBIN SI3BIK;
UHQOPMAITHOHHO
KOMMYHHKAITIOHHBIMA
TEXHOJIOTHSIMU TIPH TIOMCKE
HEOO0X0IUMOl MHpOpMaLUH

HWHOCTPAHHOM (-pI1X) B rporecce perIeHus

SI3BIKAX. pa3IMIHBIX
KOMMYHUKATUBHBIX 3a]1a4 HA
roCy/IapCTBEHHOM u
HWHOCTPAHHOM (-BIX) SI3BIKAX;
HABBIKAMHU nepeBoaa
aKaJeMHUYECKUX u
poeccHoHaTbHBIX TEKCTOB
C UWHOCTpaHHOTO (-bIX) Ha
TOCYIApCTBEHHBIN SA3BIK.

OIIK-8 coaepxaHue WCTIIONB30BaTh COBPEMEHHBIE | GopMaMU H  CpeICTBaMU

Criocoben CIIPaBOYHBIX CrieaibHbIC HaydJHBIC | TIEIarOTHIECKOi

MIPOCKTUPOBATH “H(OPMAIIMOHHBIX | 3HAHUSA, B TOM 4YHUCJIC Ha | JACITCILHOCTH B KOHTEKCTE

Mearorn4ecKyro 0a3 JaHHBIX Ha | UHOCTPAHHBIX  fI3bIKaX, M | MpoQecCHOHANLHON

JEeSTeTLHOCTh Ha | WHOCTPaHHBIX pe3ynbTaThl  HWCCIEAOBAaHUH | NESATEIbHOCTH

OCHOBE CHEIMAJbHBIX | fA3BIKAX o | anms  BBIOOpa METONOB B

HAy4YHbIX 3HAaHUW W | NEJAroruyecKou egarornyeckoun

Pe3yIIbTaTOB NEeSTENHHOCTH | | JCSTeNFHOCTH

WCCIIeIOBaHUN METONIbI PabdOTHI C

OIIK-8.1. HHUMH

3Haer 0COOEHHOCTH

Mearornaeckoi

JEeSTeNbHOCTH;

TpeOoBaHUs K

cyOBeKTam

MeAarornaeckoi

JEeSITeNbHOCTH;

pe3yNbTaThl  HAayYHBIX

WCCIIeIOBaHUN B cepe

negarornyeckoun

JCATCIIBHOCTH.




OIIK-8.2.

VMeer HCHONB30BATh
COBpPEMCHHBIC
CHelabHbIe HAayYHbIE
3HAHUS W PE3YJbTATHI
HCCIICJOBaHUM JUISE
BEIOOpa METOZOB B
e 1aroru4ecKoim
JIEATENHHOCTH.
OIIK-8.3

Bmaneer METOJIaMH,
¢dbopmamu u
CpeIcTBaMu

e Jaroru4ecKoi
JIEATENBHOCTH;
OCYIICCTBIISICT X
BEIOOP B 3aBHUCHUMOCTH
oT KOHTEKCTA
npodeccuoHaIbHON
JIEeITEIIBHOCTH c
Y4eTOM  PEe3yIbTaTOB
Hay‘IHBIX
HUCCIIEIOBaHUN.

4.0ObPBEM JJUCHUIIJIMHBI (MOY JIS)
OO11ast TPYI0EMKOCTh TUCHUIUIMHBI cocTaBisieT 3 3auetHbie eauHuilpl (108 yacos). Aucuuminna

HU3Yy4acTCs B 1 CEMCCTPC.

OYHASA ®OPMA OBYYEHUA

TpynoémkocTb
Buj yueOHoii padoThI qac B 1.4. mo cemecTpam
) Nel Ne2
OO6uas Tpy10éMKOCTb TUCIUILINHEI 110 Y4€OHOMY TUTaHY 108 108
1. KonTakTHas padora:
Jekiuu (o011ee Koia-BO YacoB, BKIIKOYAs MPAKTUYECKYIO
MIOJIFOTOBKY)
NPaKTUYECKHE 3aHATH, CEMUHApPHI U Mp. (00Iee KOJI-BO YacoB,
BKJTI0Yast MPAKTUYECKYIO TIOJATOTOBKY)
nabopatopHble 3aHATHS (001Iee KOJI-BO YaCOB / BKIIIOYAS 28 28
NPAaKTUYECKYIO TIOJTOTOBKY)
IpYINOBbIE, HHAWBUAYaIbHBIC KOHCYIbTAIIMH U WHBIE BUIBI
y4eOHO eI TEeNFHOCTH, IPEyCMaTPUBAIOIINE TPYIITIOBYIO HITH
WH/IMBUAYAIBbHYIO paboTy 00yJaroIuXcsl C MPenoiaBaTesieM
2. O06beM camocTosiTeIbHON padoTsl odyuaromuxcs (CPC) 80 80
B TOM YHCJIC YaCOB, BHIJIEJICHHBIX HA TIOJITOTOBKY K 9K3aMEHY
(3auery)
Bun npoMexyToyHOr0 KOHTPOJIS: 3a4éT




3AOYHASA ®OPMA OBYUYEHMUA

TpyroémkocTh
Buj yueOHoii padoThl qac B 1.4. o cemecTpam
) Nel Ne2
OO0wmas TPy10€MKOCTb TUCIUILINHEI 110 Y4eOHOMY TUTaHy 108 108
1. KonTakTHas padora:
nexuuu (o011ee KoJI-BO YaCoB, BKIIIOYAs MTPAKTUUYECKYIO
MOJATOTOBKY)
MPAKTUYECKHUE 3aHSITHS, CEMUHAPHI U Mp. (0011ee KOJI-BO YacoB,
BKJIIOUYAsl IPAKTUYECKYIO IOJITOTOBKY)
nabopaTopHbIe 3aHATHS (0011Iee KOJI-BO YacoB / BKJIIOYas 6 6
IPAKTUYECKYIO MTOATOTOBKY)
IPYNIOBbBIC, UHIMBUYaJIbHbIE KOHCYJBTAI[UN U UHBIE BUJIBI
y4eOHOU NesTeNIbHOCTH, IIPelyCMaTpUBaIOLIUe TPYIIOBYIO WK
WHAMBUAYAIBbHYIO pa00Ty 00yUaloluXcs ¢ IpenoaaBareneM
2. O6bem camocTosiTeIbHON padoTsl odyuarmuxcs (CPC) 102 102
B TOM YHCIIE YaCOB, BBIJICJICHHBIX Ha MOJITOTOBKY K K3aMeHY
(3auery)
Bun npomexxyToYHOT0 KOHTPOJIS: 3auéT

5. COAEP’ KAHUE JUCHUIIJIMHBI MOAYJIA)
ouyHas ¢gopma o0yueHust

Ne | HaumeHnoBaHue Tembl (pa3aeJia) Oomas TpynoémkocTb Mo BHaM y4eOHbIX 3aHATHH
n/n AUCUHMILIMHBI (MOAYJIs1) TPYA0EMKOCTD (B akajg.yacax)
B aKajJ.4yacax Jlex/ JIao / IIp/ Cp
Np.NOAr | NP.MOAT. | NP.MOAT.

1. | MHocTpaHHbIit A3BIK JUTS 14 4 10
npodeccuoHaIbHbBIX nenei
OcobenHoctu MpoQecCuOHATBHON
JIeJI0BOM KOMMYHMKAIUU

2. | TenehoHHBIE IEPETOBOPHI 12 2 10

3. | OcobenHocTH oopmienus 16 4 12
JIETTOBOM KOPPECIIOHICHIUU

4. | YcrHag KOMMYHUKAITUS B 16 4 12
npodeccuoHaIbHOM chepe

5. [lucpMeHHasT KOMMYHHUKAIUS B 18 6 12
npodeccuoHaIbHON chepe
AHHOTHUpPOBaHHE, PE3IOMHUPOBAHHUE
U pedepupoBaHre KauyeCTBEHHOM
pecchl

6. | Kapsepa u mouck paboTsbl. 16 4 12
Kypcosoe npoexkmuposanue X -
Koncynomayus x sxsameny X -
lloozomoska k 3auemy X
Hroro: 108 28 80




3a04Has popmMa 00y4eHHs

Ne | HaumeHoBaHue Tembl (pa3jiena) Oomas TpynoéMkocTb Mo BHIaM y4eOHbIX 3aHATHH
n/n AMCHUIJIMHBI (MOIYJIs1) TPYA0EMKOCTh (B akaja.4yacax)
B aKaj.qacax Jlex/ Jlab / Ip/ Cp
Np.NOAr | NP.MOAT. | TP.NOAT.
1. | Unocrpanuslit A3BIK JUISL 19 2 17
npohecCuOHaTBHBIX nenen
OcobenHoctu  mpodeccuOHATBLHON
JIEJIOBOM KOMMYHUKALIUU
2. | Tenedonuble meperoBopsl 19 2 17
3. | OcobeHHOCTH odopmiteHus 19 2 17
JIEJIOBOM KOPPECIIOHICHIIUU
4. | YcrHas KOMMYHUKaIHS B 17 17
npodeccuoHabHOU chepe
5. | [luchbmenHnas KOMMYHHUKAlMs B 17 17
npodecCHOHAIbHON chepe
AHHOTHpPOBaAHHE, PE3IOMHUPOBAHUE
U pedepupoBaHHE KaueCTBEHHOM
IPECcChl
6. | Kaprepa u nouck paboThl. 17 17
Kypcosoe npoexkmuposanue X -
Koncynomayus x axsameny X -
Iloozomoska k 3auemy X
Htoro: 108 6 102

5.1. COAEP)KAHUE JUCHMUILJIMHBI (MOIYJISI), CTPYKTYPUPOBAHHOE IO
TEMAM (PA3JEJAM)

Tema Nel MHocTpaHHBIH A3BIK AJ1s1 NPO(eCcCHOHATBHBIX LeJIei.
OcodenHocTu npogeccHOHATbHOM 1eJ10BOH KOMMYHUKALMU
1.IlpaBuna npodeccnoHanbHON ATUKM YCTHOTO M MUCHbMEHHOTO B3aUMOJEWUCTBUS C MapTHEpaMH U
COLMOKYJIBTYpHBIE pa3Iuuusi NPO(PECCHOHANBHOM KOMMYHHUKAIlMM Ha TOCYJapCTBEHHOM H
MHOCTPAHHOM (-bIX) SI3bIKAX.
2.3HaueHHne MEKIYHApOIHON KOMMYHHUKAIIUH B MEarornueckon cgepe
3.BepOanbHbie W HeBepOaibHBIE CpeAcTBa MPOGECCHOHAIBHOTO B3aUMOACHCTBUS U JIeTIOBast
KOMMYHUKAIHS
4.]J1eOBOM STHUKET
Peuesoit sTukeT
Crny>xeOHbIH (J1€710BOM) STUKET: Pa3rOBOPHBIE.
Tema Ne2 Tesnedonnbie neperoBopbl
1.Bs16op ctuinis B TenedoHHOM pasroBope. TenedoHHBIH 1eI0BOM «KaproH»
2.I1one3Hble BBIpaXkeHUs I pa3roBopa o tenedoHy
3.Kax oTBeTUTH Ha 3BOHOK, IPUHSTH U NEpeaTh COOOIICHNE, HA3HAYUTh BCTPEUy
4.Kak ycrenrHo 3aBepunTh Tese(OHHBIN IeT0BOM pa3roBop.
Tembl Ne 3 OcodennocTu ogopmieHuUs 1eJI0BOI KOPPeCTOH/IeHIIUH
1.Bupl Aen0BBIX IHCEM: KOMMEpUecKre, (pyHKIIMOHAIbHBIE U MHChMa-peKIaMalui
2.0co06eHHOCTH Y OCHOBHBIE MpaBuia 0(hOPMIICHHS J1€JIOBbIX MMHCEM
3.513bIkOBBIE  cpeicTBa  OQOpPMIIEHHMS ~ BH3UTHOM  KapTO4Ykd,  OGOpPMIIEHHS  aQHKETHI,
COINPOBOJUTENILHOTO, PEKOMEHIATEILHOTO U MOTUBALIMOHHOTO NMHChMa
4.Ilpe3enrarus ceds Kak npodeccuoHana Ha UHOCTPAHHOM SI3bIKE
5.3y4yenue u oTpaboTKa JIEKCHKH 110 TEME B PEUEBBIX 00pa3lax U KIHIIE.




Tema Ne 4 YceTHasi KOMMYHHKANKs B IpogecCHOHAILHOI cdhepe
1.0O¢unmansubiii CTUIB yeTHOTO 001IeHNs. CTPYKTYpa YCTHBIX MPE3CHTAINIHI
2.HanuoHanbHO-Ky/IbTypHble OCOOEHHOCTH BEJCHMS NEPEroBOPOB ¢ MHOCTPAHHBIMU MAapTHEPAMHU.
JlenoBbie moe3 KU
3.PaszroBopHble (hopMysibI KOMMYHUKAallMM WU Jpyrue cpeacrBa oOmieHus: (opMbl MOOYKICHUH,
pock0, MPUTTANICHHI; HAIMYME BBOJHBIX (Ppa3, CMATYAIONIMX KATETOPHYHOCTh YTBEPKACHUS MU
OTKa3a
4.IlpuMeHeHue coJepKaHus CIPaBOYHBIX HH(POPMAITMOHHBIX 0a3 JaHHBIX Ha MHOCTPAHHBIX S3BIKAX
0 NIEJJarOrMYECKOM eATENBHOCTH.
5.0co0eHHOCTH OCYIIECTBICHHUS YCTHOW KOMMYHHUKAIUHU I pEeIIeHUs 3ajad npodeccHoHaIbHON
JESATEIIBHOCTH

Tema Ne 5 I[IucbMeHHasi KOMMYHHKaNUs B IpodeccuoHaIbLHOM cdepe

1.0OunmansHeIiA CTUIIH MHCEMEHHOTO OOIICHUS
2.Hamucanue crateil ¥ T€3UCOB € y4eTOM MpodhecCHOHalbHON HAIIPaBICHHOCTH
3.CocraBneHre AaHHOTAMH HAy4YHBIX CTaTeil 1O CHENUAJbHOCTH U3 HAYYHBIX JKypHAJIOB
(Mutepuera).  IlpeacraBienue W aHanu3 aHHOTAUMWA. AHHOTHPOBAaHME, PE3IOMUPOBAHUE U
pedepupoBaHre Ka4eCTBEHHON TPECCHI
4.0cO0EHHOCTH  OCYIIECTBICHUS  NMUCbMEHHOW  KOMMYHUKAllMM JUig  pelIeHus  3aaa4y
poheCCHOHATTLHON IeATEIHOCTH.

Tema Ne 6 Kapbepa u nouck padorsl
1.Ilytn noucka padotsl. Hanncanue pe3tome, CONpoBOAUTEIHHOIO TUCHhMA
2.CobGecenoBanue. Tumbl cobeceqoBaHmil U YacTo 3a7jaBaeMble BOIPOCHI
3.3asBnenne o mnpueme Ha pabory. IloBeimenune kBanuduranuu. OueHka >PPEKTHBHOCTH
NesITeNIbHOCTH paboTHHUKA
4.Vicrionb30BaHNE COBPEMEHHBIX CICIHAIBHBIX HAYYHBIX 3HAHWW, B TOM YHUCJIC HA MHOCTPAHHBIX
S3bIKaX U PE3yJIbTaTOB UCCIEJOBAHMI NJIsi BHIOOpAa METOAOB B IEAArorHYecKOi NIEeATEIbHOCTH B
KOHTEKCTE MPOPECCHOHATILHON JeATEIbHOCTH. AHHOTHPOBAaHKE, PE3IOMUPOBaHUE U pedepupoBaHre
KaueCTBEHHOM MPECCHI.

6. YAEBHO-METOJNYECKOE OBECIIEYEHUE CAMOCTOSITEJIBHON
PABOTBI OBYYAIOIIINXCA

Bua camocrosiTeibHOM paGoThI 00y4aAOIIMXCS
HanmeHnoBanue pa3iesia 1M CHUNLIHHBI

HNHocTpaHHbIi A3bIK 11 1.03HaKOMJIEHE MarCTPAaHTOB C TUIAHOM
npodecCHOHANBHBIX Heteit OCOOEHHOCTH | CaMOCTOSTEbHOI PaboThl HA y4eOHBIN IO, rpapuKoM

npo¢eccuOHAIBLHOMN /1€710BOM KOHCYJIbTALIH. 5
KOMMYHHKaLUH 2. [IpopaboTtka y4eOHOTO MaTeprala 3aHsATHIA.

3. Tlouck, u3yveHue u mnpeseHTaIysi HHGOPMAIHK 110
3aJIaHHOM TEME, aHAJIM3 Hay4YHbIX MCTOYHHUKOB IIO
3aJaHHOM npobJeme.

3. CamocTOsTENPHOE HM3YyYEHHE OTAEIBHBIX BOIPOCOB
TEM JIHCLUIUIMHBL, HE PAacCMAaTPUBAEMBIX Ha 3aHATHA
CEMUHAPCKOI'o THUIIA.

4.  HUccnenmoparenbckass ~ pabora 1o  TeMaMm
JUCHUIUIMHBL: y49acTHe B KOH(EpEeHIHSX, KPYTIIbIX
CTOJIaX, CEMMHApax U IIp.

TenedhonHbIe IEPETOBOPHI 1.BuITIoJIHEHHE €KEHEACTBHEIX JOMAITHUX 3aJJaHUuN 110
KypCy .

2. [IpopaboTtka yuyeOHOTO MaTepuala 3aHITHIA.

3. Tlowuck, u3yueHre U mpe3eHTanuss nHHOPMAIUHU TI0
3aJlaHHOW TEeMe, aHAIW3 HAayYHbIX HCTOYHHKOB IIO
3aJIaHHON TIpodIIeMe.




3. CamocTosTeNTbHOE M3yYeHHE OT/AEIBHBIX BOIPOCOB
TEM IUCIHIUIMHBI, HE PAcCMATPUBACMBIX Ha 3aHATHS
CEMHHAPCKOTO THIIA.

4. VccriemoBaTenbekast paboTa 1mo Temam

JICIMILTUHBL, Y4aCTHE B KOH(PEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMHHAPAX M IIp.

Ocobennoctu 0hOpPMIICHHUS IETTOBOM
KOPPECIOH ICHITUU

1.BoinosHeHNE eXeHeeTbHBIX JOMAIIHUX 3a/IaHUi 110
Kypcy .

2. IlpopaboTtka yuyeOHOTO MaTepuaa 3aHATHH.

3. Ilowuck, u3ydyeHue U mpe3eHTanus: HHGOpPMAIHMH 110
3a/IaHHOM TeMe, aHaJiW3 HAyYHBIX HCTOYHUKOB IO
3a/laHHOH npobieme.

3. CaMoCTOSITENbHOE M3YyYCHUE OT/CNIBHBIX BOIPOCOB
TEM JUCLUIUIMHBL, HE PAacCMaTPHBACMBIX Ha 3aHSATHS
CEMUHAPCKOT0 THIIA.

4. ccnenoBatenbckas paboTa 1o TeMaM

JMCLUUIUIMHBL: y4acTHe B KOH()EPECHIMAX, KPYTIIBIX
CTOJIaX, CEMUHApax M Ip.

YcerHaAs KOMMYHUKAaIHUS
npodeccuoHabHOU chepe

1.BuinosiHEHHUE eXEHENENBHBIX JOMAIIHUX 3aJaHU 110
KypCy .

2. [IpopaboTtka y4eOHOTO MaTepraa 3aHsITHA.

3. Ilouck, u3yyeHre U Npe3eHTaIUs UH(OPMAIIUHU TI0
33IaHHON TEMe, aHAIM3 HAyYHBIX MCTOYHHKOB IIO
3aJlaHHON TIpobIEMe.

3. CaMoCTOSATENbHOE M3YYECHHE OTACIHHBIX BOMPOCOB
T€M NUCUUIUIUHBI, HE PacCMaTPUBAEMBIX Ha 3aHATHA
CEMHUHAPCKOTO THUTIA.

4. UccnemoBarenbckasi padoTa Mo TeMam
JUCIMILIUHBL. Y4aCTHE B KOH(PEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMHHAPaX.

[TucbMeHHast KOMMyHMKaIKs B
npodeccuonanbHoOM chepe
AHHOTHpPOBaHME, PE3IOMUPOBAHHUE U
pedepupoBaHre Ka4eCTBEHHON TPECCHI

1.BoinosiHeHHE eKEeHEeTbHBIX JOMAIIHUX 3a/IaHHUi 110
Kypcy .

2. IlpopaboTtka yuyeOHOTO MaTepuaa 3aHITHH.

3. Towuck, u3ydeHne U Mpe3eHTanus: HHGOPMAIMHU 110
3a/laHHOM TeMe, aHajiM3 HAyYHBIX HCTOYHHUKOB IO
3aJIaHHOU TIpobJIeMe.

3. CaMOCTOsTEIbHOE M3YyYEHUE OT/CNILHBIX BOIPOCOB
TeM JUCLUIUIMHBL, HE PAacCMaTPHBACMBIX Ha 3aHSATHS
CEeMHUHAPCKOTO THIIA.

4. VccnenoBarenbckas paboTa 1o TeMam

JMCHHUIUIMHBL: y4acTHe B KOHDEPEHIHAX, KPYTIIbIX
CTOJIaX, CEMUHApax M Tp.

5. AHHOTHpOBaHUE, PE3IOMUPOBAHKE U
pedepupoBaHe KaueCTBEHHOM MPecChl

Kapbepa u mouck paboThI.

1.BeironHeHNE eXeHEIeTbHBIX JIOMAITHNAX 3aJJaHuH 110
Kypcy .

2. IlpopaboTtka yuyeOHOTO MaTepuala 3aHATHH.

3. Tlouck, m3yveHue u npeseHTaIysi HHGOPMAIHK 110
3aJJaHHOW TeMe, aHalW3 HAYYHbIX HCTOYHHKOB TII0
3aJlaHHOU TIpobIIEMe.

3. CamocTosTEN HOE HM3YyYEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIMIUIMHBI, HE PAacCMaTPUBAEMBIX Ha 3aHSTHS
CEMHHAPCKOTO THIIA.

4. UccnenoBarenbckast paboTa 1o TeMam

JTUCIUTUIMHBL: Y9acTHe B KOHQEPEHIHUSX, KPYTIIBIX
CTOJIaX, CEMHHApaXx U Mp.




7. ®OHJ OHEHOYHbLIX CPEJACTB

7.1. OueHoYHbIC MaTEePHAJIBI 1JIsl IPOBEACHHUS TEKYILIEro KOHTPOJIsl YCIIeBAEMOCTH

Ne HanmeHoBaHMe TeMbl CpencrBa Tekyuiero Ilepeyenb KOMIeTeHI U
n/m | (pa3gesna) IMCUMILIMHBI KOHTPOJIAl yCIIeBAEMOCTH
(MoxyJis)
1 | aocTpaHHBIN A3BIK IS YCTHBIH 0mpoc VK-4, OIIK-8
npodecCHOHATbHBIX Henel | A10KIa
OcoGenHoctu
npodeccnoHaTbHOMI
JIeJIOBOM KOMMYHHUKAIIUU
2 | TenedoHHBIE IEPETOBOPHI YcTHblii onpoc. YK-4, OIIK-8
Huckyccust
[Ipe3eHTanus foKi1ana
3 | Ocobennoctu oopmiieHrss | YCTHBIH ompoc. YK-4, OIIK-8
JIEJIOBOM KOPPECTIOHICHIINH HAuckyceus
Jloxnan
4 | YcTHasE KOMMYHHUKAIUS B VeTHBIH onpoc. VK-4, OIIK-8
npodeccuoHaIbHOM chepe | AMCKYCous
[Ipe3eHTanus 1oKnana
5 | IlucbmenHas YerHsrii onpoc. YK-4, OIIK-8
KOMMYHHKAITUS B Huckyccus
npodeccuoHabHOU chepe IpesenTanns noxnana
AHHOTHpOBaHHUE, AHHOTHPOBAHHNC,
PE3IOMHUPOBaAHUE U PESIOMUPOBARHC H
pedepupoBanme pe(bepI/IpOBaHVI/Ie
KaueCTBEHHOU MPecChl KauCCTBCHHOM MpECChl
6 | Kaprepa u nouck paGoTsl. YCTHBIH onpoc. VK-4, OIIK-8
Huckyccus
[Ipe3enranus noxinaaa
AHHOTUPOBaHUE,
PE3IOMHUPOBAHKE U
pedepupoBanue
Ka4eCTBEHHOM MPECCHI

B ynuBepcutere BPC mpumensiercss mpu peanu3aliiii BCeX AMCHUIUIMH (B TOM YHCIE TIPU
OLIEHUBAaHUU KYpPCOBBIX palbOT (MPOEKTOB)) U MPAKTHK, YCTAHOBJIEHHBIX ydyeOHbIMH miuaHamu OII
BO.

Onenka oOyuatorierocs o aucuumuinae B BPC gpopmupyercs us:

- 0ayIoB, MOJIyYEHHBIX IIPU MIPOBEIEHUH TEKYIIET0 KOHTPOJI yCIIE€BAEMOCTH;

- 0aioB, MOJYYEHHBIX HAa MPOMEXYTOYHOM aTTeCTaIUH.

bannbl, momydyeHHble 0OydarolUMCSl MPU MPOBEIEHUU TEKYIIEro KOHTPOJIS YCIIeBAEMOCTH,
NpPEJCTAaBIAIOT €000 cymMMy OajioB, MOJXYYEHHBIX [0 KOHTPOJIBHBIM TOYKaM, a TakKke
JIOTIOJTHUTENBHBIX U TPEMHUATIBHBIX OaJUIOB.

Pe3ynbraThl TEKyIIEro KOHTPOJS YCIEBAEMOCTH (UKCHUPYIOTCS B €IWHBIX JUIS BCEro
YHUBEPCUTETA KOHTPOJIbHBIX Cpe3ax, YCTaHABJIMBAEMbIE MOCIIE ONPEAEIEHHOT0 Meproa 00ydeHHus..
st ouHOM (GopMbl 00yUeHHs YCTaHABIMBAIOTCS 2 KOHTPOJIBHBIX Cpe3a B KaXJIoM cemectpe. s
3a04YHOM — [0 pe3ysIbTaTaM UTOIOBOI'O KOHTPOJISI OCBOCHHUS JUCIUIINHBL.

ITo kaXx10My KOHTPOJIBHOMY Cpe3y 00ydarolieMycsi HAaUHCISIOTCS OalyIbl 3a:

- TOCEeNIaeMOoCTh B orleHuBaeMbIi mepuos (20%);

- pe3ynbTathl 00yueHus mo (80%):

a) OCBOCHHBIM 32 OLIEHWBAaEMBI MepHro/] pasnenam U (win) Temam (ouHas popMma oOyueHus);

0) aucrumuuHe (OYHO-3a04YHas U 3a04yHast hopMa 00ydeHus).

[To nucnunune oOyyaroneMycst MOTyT ObITh HAYUCIICHBI:

- JIONIOJHUTENbHBIEC OAJIBI;



- TpeMHuaIbHbIe OaIbL.

[TepeBon oreHOK M3 MATHOAIBHON CUCTEMBI orleHUBaHus B 100-0aIbHYIO IO AUCITUTIMHAM
U TpPaKTHKaM, a TaKKe OIECHOK OOYyJaromMXCs, IEPEeBECHHbIX B YHHBEPCHUTET U3 JPYTUX
OpraHu3alyii, OCYLIECTBIAIOIINUX O0O0pa30BaTeNbHYI0 JAEATeNbHOCTh, B KoTOopelx bBPC He
MPUMEHSIIACH, U B IPYTHX MOAOOHBIX CIIydasX OCYIIECTBIISIETCS CIEIyIOIUM 00pa3oM:

- «oTaAN4YHO» - 85-100 0a/1710B;

- «xopouoy» - 70-84 6anos;

- «y/I0BJIETBOPHUTEJIbHO» - 51-69 6a/710B;

- «3a4TeHo» - 51 HaJu.

MaxkcumanbHOe KOJIMYECTBO 0ayIoB 00YyYaromerocs o OJAHOM AUCHUILIMHE (BKIII0OYas Oalbl,
MOJTyYCHHbIE TPU MPOBEACHUU TEKYIIEr0 KOHTPOJS YCIEBAeMOCTH, W Oaijibl, MOJy4YCHHbIE Ha
MIPOMEXKYTOYHOU arrecTanuu) coctarisieT 100 6amios.

Ecnmu cpemumii peWTHHroBBI Oaul  CTyAeHTa 1O JAUCHUIUIMHE TapaHTHUPYeT eMy
MIOJIOKUTEIbHYIO OLIEHKY, B COOTBETCTBMM CO LIKQJIOM OLIEHOK, TO IpEernojaBaTesb 00s3aH IpH
KEJAaHUM CTYJICHTAa BBICTABUTH COOTBETCTBYIOIIYIO OLEHKY O€3 MTOrOBOTO KOHTPOJSI, MPOCTABHB
MOJTYYEHHBIN UM CPETHUN PEUTHUHTOBBIN OaJLI.

CTyneHT MOXET MOBBICUTh CBOM PEUTHMHIOBBIN 0asul, MPOX0Js UTOrOBbII KOHTPOJIb, HO IIPU
3TOM BECOMOCTb HAOpPaHHOTO B XOJ€ TEKYIIEro KOHTPOJS CpeIHEero peWTHHroBoro Oaisa
cocrtasisiet: 0,5 (50%).

[lo nucunumIvHE ¢ UTOTOBBIM KOHTPOJEM — «3a4€T» CTYIEHT AOIIyCKaeTCs K cAade 3adera
TOJIBKO B TOM CJly4ae, €Clli €ro CpelIHUN PEeUTHMHIOBBbIM Oanm mo mroram cpe3oB cocrasiser 30 u
BbIlIE. B NpPOTMBHOM cCily4ae OH aBTOMAaTHYECKH IIOJydaeT — «He3auTeHo». Eciau ero cpenHuit
PEUTUHIOBBIM Oa/ul MO UTOraM Cpe30B cocTaBisieT 51 M BbIlIE, OH aBTOMATUYECKU IOJIy4aeT —
«3a4TEHOM.

B ciydasx, korzia CTyACHT jKeJlaeT MOBBICHTh CBOM PEUTHHTOBBIN 0aJUl M IPUHUMAET PELICHNE
y4acTBOBaTh B IPOMEXYTOYHOM aTTeCTalMM, TO BECOMOCTb CPEIHEro pPEUTHHIOBBIX OaJIOB,
MIOJIyYEHHBIX TIpU TMPOBEACHUU TeKYyIero KOHTPOJISI YCIEBAEMOCTH M IIOJYyYEHHBIX Ha
MIPOMEXYTOUHOM artectanuu coctasiser: 0,5 (50%) u 0,5 (50%).

[Ipn mpoBeneHUM TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH IIpenojaBaTellb MOXET Y4YecTh
JIOTIOJTHUTENbHBIE OaJUTbI B KQU€CTBE MPEMUANIbHBIX 0alJIOB, HAUUCIIIEMBIX 00y4atoLIeMyCsl:

- OIpeJIeNIeHUs JOTIOJHUTEIbHBIX 0alJIOB IO HAYYHO-HUCCIIEI0BATENIbCKON AESITEIbHOCTH

Iloka3aTtensn Bajabl
[lyGnukanust craTb B KypHajie, COOPHUKE TPYIOB POCCHICKOH, permonanbHoi, | Ot 5 mo 10
BY30BCKOH KOH(epeHIINH
[TyOnukainusi Te3ucOoB cTaTbl B COOpPHUKE TPYIIOB POCCHUICKOHM, permoHansHOH, | OT 5 mo 10
BY30BCKOI KOH(epeHINH, ICTTIOHUPOBAHUE CTATHH
Joknanel Ha KOH(EPEHIMSIX: BHYTPUBY30BCKHUX, MEKXBY30BCKUX, Bcepoccuiickux u | Ot 5 mo 10
MEXTYHAPOJHBIX
VYyacTue B KOHKypcax IpaHTOB: BHYTPUBY30BCKUM, perHOHANIBHBIN, Bcepoccuiickuil | Ot 10 go 15
1 MEXIYyHapOIHBIH
VYyactue B koHKypcax HUPC: BHyTpHBY30BCKHH, permoOHaIbHBINA, Becepoccuiickuil | Ot 5 o 10
1 MEXIYHApOIHbII
VYdacTre B M3rOTOBJICHUH JIEMOHCTPAIIIOHHBIX MaTEpHAaJIOB, HATJSIMHBIX M yueOHo- | OT 5 1o 10
METOIUYECKHUX IMOCOOHH U T. 1.
[lony4yeHue maTeHTa, CBUAETEIBLCTBA HA OXPaHy HHTEIUIeKTyanbHoi cobctBeHHocTH | Ot 10 1o 15
Yyactue B By30BCKOH, MEKBY30BCKOH, BCEPOCCHICKOM OIMMITHAAaX Ot 51010
BHeapenue pe3ybTaToB UCCIISIOBAHUH B yUeOHBIN, MPOU3BOJICTBEHHBIN MpOIIece Ot 51010
- OIpEeJIENICHUS JOTIOTHUTEIbHBIX 0aJJIOB O OOIIECTBEHHON ACSITETbHOCTH
Iloka3aTtensn Banabi
YyacTue B OpraHu3alldOHHON CTPYKType (akKyJbTeTa: CTapocTa IPyIIbl, Kypca, Ot 10 go 15
podopr CTyIEHTOB aKyIbTeTa U T. 1.
Opranunzanusi pa3oBbIX OOIIECTBEHHBIX aKIMi Ha (haKylbTeTe, B YHHUBEPCUTETE U Ot 10 1o 15
T.J.
VYyactre B KyIbTypHO-MaCCOBBIX MEPOTIPUATHAX Ha (aKyJIbTETe, B YHUBEPCUTETE U Ot 10 mo 15
T.J.




Yyactne B BY30BCKMX  CIIOPTHBHBIX,  OpraHU3aI[IOHHO-BOCIIMTATEIBHBIX Ot 10 mo 15

MEpONPHSITUSIX
Yyactue B TOpPOICKHMX,  OOJACTHBIX  CIIOPTUBHBIX,  OPTraHHU3AIOHHO- Ot 10 oo 15
BOCIIUTATEIbHBIX MEPOIPHUSITUAX

YuacTue B POCCUHCKHMX, MEXIYHAPOIHBIX CIIOPTUBHBIX, OPraHU3aLMOHHO- Ot 10 mo 20

BOCITUTATCJIbHBIX MCPONPUATHUAX

BecomocTh cpeaHero peiTHHroBoro 0amia u 0aioB, MOJYyYEHHBIX Ha Mepecaadye, COCTABISET
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecnmu crymeHT mocne mepecqaud HE TOJNYYHJT TOJIOKHUTEIBHOW OIICHKH, TO OH B
YCTaHOBJICHHbBIE BY30M CPOKH HJIET HA KOMUCCHOHHYIO IIepecady IUCHUTUIHHBIL.

Becomocts cpegHero Oaia, TOMYyYEHHOTO TPH KOMHCCHOHHOW C/ade, COCTaBIIsieT,
cootBeTcTBeHHO 0 (0%) 1 1 (100%), a 6amibl, moIy4YeHHbIE IPU TOBTOPHOU CAaYe — aHHYJIUPYIOTCS.

CTymeHT, IpONMyCTUBIINI TEKYIUI KOHTPOJIb IO YBAKHUTEIHHOU MpUiKnHEe (00I€3Hb WM UHBIC
MPUYMHBI, TMOATBEPXKACHHBIE JOKYMEHTAJIbHO), MOJDKEH €ro MHpOWTH A0 CJaud CIEAYIOLIEro
MIPOMEXYTOYHOTO KOHTPOJIS IO AWCHHIUIMHE. J[s 3TOoro C paspemieHust AckaHa (QakKyJbTera,
JTUPEKTOpa UHCTUTYTa (HOPMUPYETCS UHAUBHIYaIbHAS OAITTbHO-PEHTHHIOBAs BEIOMOCTb.

HroroBasi omeHka 1Mo pe3yjbTaTaM OCBOCHHS JIUCIUIUIMHBI BBICTABISETCS MO S5-0ayuTbHOMN
mIKaje Wik B 3auyeTHoOM ¢opMmaTte (B COOTBETCTBUU C (DOPMOI MPOMEKYTOYHOW aTTECTAllUU I10
JTUCIUTIINHE, YCTAHOBJICHHON YU4E€OHBIM IJIAHOM).

HtoroBast oleHKa 3aHOCUTCS B JK3aMEHAIMOHHYIO (3aU€THYI0) BEAOMOCTh M 3aU€THYIO
KHIDKKY CTYICHTA.

HToroBelii rocyJapCTBEHHBIN AK3aMEH MO CIEeHUaNbHOCTH oneHuBaercsa no 100 — 6amibHON
IKase.

[IpaBuna nepeBona oneHok u3 100-0aIbHOM CHCTEMBI B MATUOAIIBHYIO CUCTEMY MPUBEACHbI
B Tabsure 1.

®DopMa NpPoOMeKYTOYHOM OrpuuarenbHas IMonoxurtenbHbIE
aTTecTaluy Mo OIleHKA OLIEHKH
AUCHUILINHE, MPAKTHKE
3auer He 3auteno 3auTeHo
(menee 50 6amI0B) (6om1ee 50 6amioB)
KypcoBas pabora HeynosisierBopures | YA0BJIECTBOPUT Xopomio OTimaHo
3ayer ¢ OIeHKOi bHO eJIbHO (70-84 (85-100
DKk3aMeH (menee 50 OawioB) (51-69 Gamnos) 0aJJIOB) 0aJIoB)

7.1.1 llpuMepHBIii IepeveHb 3aJaHUI 1JIs1 TEKYLIero KOHTPOJIA
Awnrnuiickuii si3pix Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can
be relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.



PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English)
Graduated in 2022 Scientific work Formation of English sociocultural competence based on the
vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical University after
R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in
process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International
School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS ¢ Communication skills ¢ Ambitious and perfectionist ¢ Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful
| Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in
place effective procedures to deal with any shortcomings. Committed to personal development in
key relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for
their future. Excellent time-management, computer, and interpersonal skills Open to constructive
feedback & willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I Bapuanr
OdopmiieHne 1en10BOro nucbMa
1. Pacnonoxwure yacTu J€JI0BOTO MUChbMa B IPABUIIBHOM HOPSIKE:

BAPUAHTbBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer
us to supply a substitute, or would you rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnionoxure yacTu 1es0Boro nucbMa B npaswisHoM nopsake BAPMAHTBI OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.



B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021
C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnomnoxure gactu ACJIOBOI'0 NMCbMa B IIPABUJIBHOM MMOPAAKE
BAPUAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Tostet, camoreT, OmieT, OWIIET B OJIHY CTOPOHY, OWJIET Ty/Ja M 00OpaTHO, JCTCKHUI OWIIeT, Oarax,
pyuyHas Kiajab, MACHOpPT, OXpaHa, TaMOXXEHHAs JeKJapaluus — 3aloJIHATh TaMO>KEHHYIO
JeKJIapaliioo, KOMaHJIUPOBKa, OpOHHpOBaHWE — OpPOHUPOBATH, IMOKYIATh, MEHSATH, IJIATHTH,
MO3BOHUTH, MOJITBEPAUTh, OTMEHUTh, PETUCTPALIUS — MPOXOJUTH PETUCTPALIUI0, HAUMHATHCA —
IIPOJIOJKATBCS — 3aKaHYMBATHCS, IOCANKA, PEUC C IEepecagkor, IPsIMOM penc, NMOCaI04YHBINA
TaJIOH, MECTO Y OKHA, OTIPaBJIEHUE, MPUOBIBATH, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - Jlodpoe yTpo!
Mucc Mamenn: - J1o6poe yTpo!
Accucmenm: - Muctep dxon Xayspa?
Mucc Mamenn: - Jla. 51 xotena Obl 3HaTh, MOXKET JM MHUCTEp XaydpJ NPUHATH MeHs. MeHs
30ByT Mare.
Accucmenm: - Coxaner, HO MHUCTepa XaydpAa oueHb 3aHAT ceroaHs. OH Oyaer Ha
coOpaHMU CEroHs THEM, Y HETO HECKOJIBKO BCTPEY BEUEPOM.
Mucc Mamenn: - He Mmornu 661 Bel Ha3HaUUTH BpeMs JUIs MeHs?
Accucmenm: - Jla, koHeuHO. Sl TonbKO mocMOTpro ero pacnucanue. Yersepr, 17.30, Bam
MOIXOIUT?
Mucc Mamenn: - Het. boroch, 1 HE CMOTY B YETBEPT.
Accucmenm: - Torna He cMoxkeTe Bbl puiiTH B IOHEAENbHUK B 9 yacoB?
Mucce Marest: - [la, 5T0 BpeMsi MHE ITOAXOAUT
Accucrenr: - Xopomo. Torna s Ha3Hauy Bam Ha 9 yacoB B MOHEIETBbHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by companies
and (2) ___. Toreply to an advertisement isto (3) ___ for a job. You becomea (4) ___ oran (5)
. Youwritean (6) __, or fill in the company“s (7) __, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __, i.e.
selected to attend an (12)

6. HepeBezmTe TEKCT yCTHO. Boinmuminre u3 Hero npe;[nomemm, B KOTOprX CO):[ep)KI/ITCH
cjaenymomas naHpopmauus, U nepeBeuTe UX NMICbLMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning



Answer the following questions: What forms of Communication do you know?
What does Paralanguage mean? Politeness manifests itself differently in different cultures.
Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and
Italians "loud" and associate zank and quarrel with a conversation led for this "normal." We also
use our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can have
different meaning depending on the culture, is called nonverbal communication. In the Arab
world and in southern Europe, we attach great importance to firm, direct eye contact. In South
and East Asia, a direct view could be understood as intrusive or even hostile, intense eye contact
is considered intimidation for many Asians. If in Western cultures the smile is clearly associated
with kindness and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. Odopmnenue pesoMe, MUChMa-3asBICHUS, MHCbMa-yBEAOMIICHUS, MUChMa-3ampoca.
Ompenenure, K KakoMy BHUAY JEJIOBOIO JOKYMEHTAa OTHOCUTCSA TMPEACTABICHHBIM HIKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.l Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of



view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.
A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards



others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to

myself how smart I am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it

out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.



C If you sincerely intend to help or assist someone, do not hesitate to give
advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations

empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA



5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early

is advisable. Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an

attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye

contact.

e) Present your business card with your right hand only

because the left hand is considered unclean. Remember that

showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships".

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.



HpaKanecmle 3aJaHus JISl TEKYHIEro KOHTPOJIst 3HAHMH CTYACHTOB-MAaruCcTpaHnToB

3ananue 1.0npenennre, 03HAYAET JIH CJIOBO CTPAHY WJIH HAIMOHAJIBHOCTH H MOCTaBbTe OYKBbBI U ‘C’
(‘country’)umm ‘N’ (‘nationality?).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2./lonoJTHATE NpeNJIoKeHUs CJI0BAMHU U3 PAMOYKH
| short/ heawy / big / early / long / fast |
Hamnpumep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too I Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. [lopGepuTe BhIpaKeHUs U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HAapUMep:
__C__tothe cinema on Friday night.
a) | often play 1 to the gym.
b) I never listen 2 golf on Saturdays.
c) I love going 3 TV after work.
d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.
f) Idon’like going
9.ITonGepuTe OTBETHI K BLICKA3bIBAHUSM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
c) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike
B:
5 A: My name’s lan.
B:
6 A: See you later
B:

3aganne 9.BriOepuTe HY)KHOE CIIOBO U3 paMKH H 3aIIOJTHUTE MPOITYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually on the left-hand side
against the margin.

3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called .




6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3ananue Nel(
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

N

. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your




main ideas to a friend.

9. Connect with your audience. I. Speak to supportive audiences in small

forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.

(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

- o a0

Talk to the person asking the question.

When answering a question begin by addressing the questioner, then turn to others in
the audience. When you finish, look to some other part of the room and ask, “Who
else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a
whole new subject.

Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

Turn certain questions back on your audience, asking for their input.

Retain control of the situation, deciding when to move on.

4. Complete the following passage:



In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation

An4 ... serves two purposes: D anticipation

1. Itactsasabridge, a5 ... from one part | g gatherings
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.



C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.

We are one of the world's ............. Lin consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2, If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... 3before ............... 4

them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... S
groups of end-users with particular characteristics. We look at the marketing .............. 6 This
includes the best way of distributing the product, deciding which ............. " and retail
................ & we are going to use. In the early stages, when the market is growing fast, it can be
quite .....oeeninnnnn. %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one

or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4  a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a) outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.



9.

1

There are some companies with big problems because they ............ (extend) themselves in real
estate.

He is a skilful politician who has ................. (manoeuvre) his rivals.

The government has ............ (run) its spending commitments by € 1 billion.

. Look at the nouns below. Choose one verb which can’t be used in collocation with each

noun.
1) asuggestion

a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with ¢) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for c) work out d) deal with

Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,

3

4

5.

6

academics, politicians and senior civil servants.

If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1
2

This mining area was incredibly a) disastrous’, said one bank manager. ‘It
Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

The organisation's systems have been c) stable, secure and hopeful.

severely d) difficult, but much easier than it was before.
The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

Making films in Britain is unbelievably g) successful in 30% of companies and

The country's international position is moderately successful in 45% of cases.

now exceptionally
7.2. OneHo4YHbIe MaTepPHAJIbI 1JIsl IPOBEACHHUS IPOMEKYTOYHOM aTTecTaluu
1. Cemectp — 1; popma aTTecTanum — 3a4eT.

2. llpuMepHbIii IepevYeHb BOMPOCOB K 3a4eTy

IIpuMeps! BONIPOCOB /1 3a4eTa



dopmanibHOE 1 He(hOpMAaITLHOE JIEIOBOE MUCHMO.
Kinunre B 1enoBoM nHUchME.
AOOpeBUaTYpHI B ICIIOBOM ITHCHME.
Oco0EHHOCTH JIETI0BON JOKYMEHTAITHH.
Kontpakr. Tumsl COBpeMEHHBIX KOHTPAKTOB.
OO6pasibl KOHTPAKTOB.
Knume koHTpakToB.
CrneuunanbHasi TEpPMUHOJIOTHSI B KOHTPAKTaX.
OrnpeziesieHUE U TUIIBI I€TTOBBIX BCTPEY.
10 [1nanupoBaHue NpoBeIeHUs JeI0OBOM BCTPEUH.
11. ®yHkunMoHaIbHBIE OCOOCHHOCTH S3bIKA JIEJIOBBIX BCTPEY.
12. Knunie 1emoBbIX BCTPEY.
13. Onpexnenenue M TUIBI TPE3EHTAIMH.
14. CtpykTypa Npe3eHTaINH.
15. Kunie B npe3eHTanuu.
16. Ctunmuctuyeckre 0COOCHHOCTH ITPE3eHTAIU.
17. Onpenenenue u TUIBI IEPETOBOPOB.
18. OcobeHHOCTH sI3bIKa MIEPETOBOPOB: JIEKCHKA, (PYHKIIMOHATbHBIE CTHIIH, IUCKYPC.

CoNoOR~WNE

1.lonosinuTe pa3rosop Ha koudepenuun. Mosuiu npeacrapiasier Camy kosuter: doesn’t/is/are /do/
isn’t / aren’t

Molly Hello. My name ___is__ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananme 2. [Tpounraiite Texcr Legal education u nepenaiite kpaTkoe cojJep)KaHUue Ha aHTTTHICKOM
SI3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In



contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananue 3. CocTaBbTe aHHOTAIMIO K clieayromemy Tekcty:Legal education

3ananme 4. [ToaroroBbTe Npe3eHTALNIO CBOCH HAYYHOH CTAThbU WM AOKJIAJ1a, UCIOJIb3YsI
HwxenpuBeieHHbIE BBIPAKEHHUS .

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... [ have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the

history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to

discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5.I1pounraiire Texct Speaking on Public u mepenaiite kpaTkoe coaepkaHue Ha
AHTJIUMCKOM SI3BIKE:!
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;




3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3ag!aﬂne 6.0TBeTHTE HA BOITPOCHI 11O COACPIKAHUIO TEKCTA.

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. TIpounTaiiTe TEKCT HAa PYCCKOM SI3bIKE U MEPEAalTe ero cojepKaHne Ha aHTJTUHCKOM U
HA00OPOT.

23. CormocraBbTe aHIIIHIICKOE (PYCCKOE) CIIOBO MIIM BBIPAXKEHHUE C €TI0 TIEPEBOIOM.
24. IlocraBbTe BOIIPOCHI K JTaHHBIM IIPEIUIOKCHUSIM.

25. CnenaiiTe TaHHBIC MTPEIOKCHHUS OTPUIIATEILHBIMH.

26. BcTaBpTe MpOMYIICHABIE CIIOBA B IAHHBIN TEKCT.

3anganue Ne7 [Ipounraiite u nepeeaure TekctTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

3a/1a}me 8. OHpe,I[eJ'II/IT €, KaKUe¢ U3 HUKCTICPCUUCIICHHBIX ITYHKTOB MOT'YT OBITH HanOoJIee
npurogabivu s CV (. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.

Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.



Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion



J sharing
2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue

1...... : How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below."” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.



When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption s, 1 ......



e The authoritative assumptionis, 2 ......
e The self-serving assumption is, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

"‘

D Listen, listen, and listen
E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Beready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.



d) Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations
empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most
important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1) Singapore a) Punctuality is very important. Arriving a few minutes early is
2) China advisable. Talking with hands in pockets is considered rude.

3) Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
4) USA intimidate the speaker.

5) Spain c) Remember that the O.K. gesture is considered obscene.

6) Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask aclose colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?
b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?



4. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.

a) 1 wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. [lepeyeHb KOMNETEHIHIT 1 HHAUKATOPOB HUX JOCTHKEHUSI, ONIUCAHHME KPUTEPUEB

OIleHMBAHHUS KOMIIeTeHIINii NMpeacTaBJasAl0OTCH B Taﬁ.mme

Kox xommeTeHmmm,

YPOBHM OCBOEHHUSI KOMIIETEHIIUN

WHJIUKATOPbI IIponBuHyTHII bazoBbiii [Toporosbiii He ocBoennl
JIOCTHKEHUS KOMIIETCHIIUU
xommnerenuuu (MJIK) «OTIUYHO» «XOPOLIOY «YIOBJIETBOPUTEIBHOY | «HEYIOBIETBOPUTENLHON
«3a4TEHOY «HE 3aYTCHO»
VK 4.1 3HaeT - COBPEMCHHBIC | yMeeT - BBIOMpaTh U He 3HAaeT COBPECMEHHBIC
Bribupaer Ha KOMMYHHKATUBHBIC KOPPEKTHO KOMMYHHUKaTHUBHBIC
TOCYIapCTBCHHOM H TEXHOJIOTHH, B TOM MCIIOJIb30BATR TEXHOJIOTUH, B TOM YHCJIC
MHOCTPAHHOM (-BIX) neie Ha COBPCMCHHBIC Ha  MHOCTPaHHOM(BIX))
HHOCTPAHHOM(BIX)) KOMMYHHKATHBHBIE
A3BIKAX A3bIKe(ax), JUIs
KOMMYHUKaTUBHO ssblice(ax), TEXHOTIOTHH, B TOM aKaJIEeMHYECKOT0 u
y JJIA aKaAEMHYECKOTI O YHUCJIC Ha A
TIpUEMIIEMbIE CTHITN 1 IPO(ECCHOHATBHOTO | HHOCTpAHHOM(bIX)) HpO(I)eCCI/IPHaHLHOFO
JIEIIOBOTO OOIIEHMS, B3AHMOICHCTRHS: a3bIKe(ax), B3aNMO/ICHCTBUS;
BepOabHBIE U (hyHKIIMOHATBHBIC Ing  akagemuyeckoro u | KOMMYHHUKAaTHUBHO
HeBepOabHbBIC cTuiH, BepOalbHble U | MPO(ECCHOHAIBLHOTO IpUeMiEMBbIE CTUIIN
cpencrTaa HeBepOabHBIC B3aUMOICHCTBU, €JIOBOTO 00IIIEeHMS,
B3aUMOJICUCTBUS C CpeACTBa YYHTBIBATH OCOOCHHOCTH BepOaIbHBIC u
MapTHEPaMH. HPO@GCCH?HaHBHOFO CTHILA _ B | HeBepOanbHBIE CpeJCTBa
I/II[K'4 1 B3aNUMO/JCHUCTBUA, HpO(beCCI/IOHaJILHOI/I BSaHMOHeﬁCTBHH c
B npaBujia KOMMYHUKAIINK;
bIOnpaeT Ha . MapTHEPAMH.
npodeccuoHaIbHON KyJbTYPHO MpPUEMIIEMO
TOCYJapCTBEHHOM U
3THKHU YCTHOT'O H | BECTH JCJIOBBIC
HHOCTpaHHOM (_BIX) IIUCBMCHHOI'O NIEpEeroBopul B IIponecce
A3BIKAX B3aMMOJEHCTBUA ¢ | IPOeCCHOHATBHOTO
KOMMYHHMKAaTHBHO IapTHEpamMu U | B3aUMOJEUCTBUSA Ha
pUeMJIEMbIE CTUIN COLIMOKYJIbTYPHBIE rOCyIapCTBEHHOM u
JIEJIOBOTO OOIICHUS, paznuuus HUHOCTPAHHOM (-BIX)
BepOAILHEIE U npodeccroHaNbHOMN A3BIKAX
HeBepOaTbHbIE KOMMYHHMKallii  Ha
CpeHCTBa ToCy1apCTBECHHOM u
o HHOCTpaHHOM  (-BIX)
B3aMMO/ICHCTBUS C
A3bIKax
MapTHEPaAMH.
NJIK-4.2 3HaeT SI3bIKOBBIE | -MICTIOJIB30BaTh He 3HAaeT  S3bIKOBbIE
I/IcnonbsyeT cpeacTBa 1A UH()OPMALHOHHO- cpencTBa 1A
UHPOPMAITUOHHO JIOCTHKEHUS KOMMYHHKaIllHOHHEIC JIOCTUKEHUS
KOMMYHHUKAIMOHHBIE PO eCCUOHATLHBIX TCXI%OHOFI/II/I TP HOUCKE | yodeccnoHatbHBIX
o HE00X0 MO o
TEXHOJIOTUH TIPU eneil Ha PYCCKOM enei  Ha CCKOM
p o H Py > | uadopmanuu B | Py ’
MOMCKe HeOOXOMMOM poJTHOM u poITHOM u
nporecce peleHus
UHQOpMAIUH B MHOCTPaHHOM(BIX) PAITHIHBIX WHOCTPaHHOM(BIX)
IIPOLIECCE PEILEHUS SI3BIKE(aX) B PAMKAX | komMyHHKATHBHBIX a3bIke(ax) B paMKax
Pa3IUYHBIX MEXJINYHOCTHOTO U | 3amau Ha | MEXJIMYHOCTHOTO u
KOMMYHUKATHUBHBIX MEKKYJIbTYpPHOTO roCy1apCTBEHHOM U | MEXKYJbTYPHOTO
3a/1a4 Ha oOtmeHus HMHOCTPaHHOM (-bIX) | OOIIEHMS.
TOCYJJapCTBEHHOM U SI3BIKAX.
MHOCTPAHHOM (-bIX)
SI3BIKAX
WJIK-4.3. - BECTH [IEJIOBYIO -He 3HaeT
Bener nenosyro MCPEMHUCKY, YIUThIBAS OCOOCHHOCTH ~ CTHIIMCTHKH
NEPENHCKY, YIUThIBAS ocobeHHOCTH ouIHIaTBHEIX u
0COOEHHOCTH CTUJIMCTUKH HeOo(HUMAIILHBIX [HCEM;
O(PpHUIIHUATIBHBIX U -
e — e COLIMOKYJILTYPHBIE
HEO(HIMAIBHBIX ACEM, | pa3JIMdHus B ¢dopmare




oULMANBHBIX U
Heo(HIIHaTbHBIX
mHceM,
COIIMOKYJIbTYPHBIC
pasnuuns B popmare
KOPPECIOH/ICHIINH Ha
rOCyapCTBEHHOM U
WHOCTPAHHOM (-bIX)
SI3BIKAX

COLIUOKYJIBTYpPHBIE
pasznuuus B popmarte
KOPPECTIOHICHIIUY Ha
roCyJJapCTBEHHOM U
HWHOCTPaHHOM (-BIX)
SI3BIKAX

KOPPECIOHICHIIUN Ha
roCyJ1apCTBEHHOM u
HHOCTPAHHOM (-bIX) 3bIKaX

NAK-4.4. -BBIIIOJIHATH [IEPEBOA | He 3HaeT
Ywmeer aKaJeMUYECKUX U CII0COOBI HIPOBCICHHA
KOMMYHUKATHBHO U PO eCCHOHATEHBIX YCTHBIX ACNOBBIX
KyJIBTYDHO TEKCTOB C [IEpEroBOpOB B  IIpoIiecce
MPUEMIIEMO BECTU WHOCTPAHHOTO (BIX) Ha P ocbeccn9 HAIBHOTO

o B3aUMO/JCHUCTBUS Ha
YCTHBIC JICTIOBBIC rocyJapCTBEHHBIN FOCY 1APCTBEHHOM "
PasroBOphI B A3BIK. MHOCTPAHHOM (-BIX) A3BIKAX;
nponecce TEXHUKY IepeBoa
npo¢eCcCHOHATBEHOTO aKaJIeMHIECKHIX u
B3aMMOJICUCTBUS  Ha npohecCHOHATBHBIX
FOCY,Z[apCTBeHHOM u TEKCTOB € HMHOCTPAHHOI'O
WHOCTPAaHHOM  (-BIX) (BIX) Ha TOCYHapCTBEHHBIH
A3BIKAX. A3BIK
KOMHCTCHL{I/ISI 0COOEHHOCTH HUCIIOJIB30BaTh He 3HaeTrT OCOOEHHOCTH
OIIK 8 TE/IarOrnYeCKOM COBPEMCHHbIC HPOCKTHPOBAHUSI
Criocoben JeSITeTbHOCTH; CIeLHAJIbHBIE Me1arornyeckoit
MPOEKTUPOBATH TpeOoBaHUS HayqHBIC 3HAHWA W | negrenmbHOCTH OCHOBE
MeIaroruIeCKyro cyOBeKTam pe3yIbTaThl CIICIIUANBHBIX ~ HAyYHBIX
JEATEIIbHOCTh Ha IeJar oruaecKom UCCIEIOBAHUN  JUIs 3HAHUH,
OCHOBE CIELUAIBHBIX HEATEIILHOCTH; BBIOOpa METOOB B TpeOoBaHUSA K CyOBEKTaM
HAyYHbIX 3HAHUN U pe3yabTaThl Te/1arorniecKom TeJarornaecKon
pe3ynbTaToB Hay4HBIX ACATCIIBHOCTH. JICATCIBHOCTH;
UCCIIEOBAaHUN UCCJICIOBAHNN pe3yabTATHI HAYYHBIX
MK 8.1 chepe WCCIIeIOBaHUH B cepe
3HaeT  OCOOEHHOCTH MearoruIecKoi MeAarorn4ecKoi
e aroru4eckoi JIeATEeITLHOCTH. NIeATeTLHOCTH.
JIESTEIIbHOCTH;
TpeOoBaHU K
cyOBeKTam
nearoruaeckomn
JIeSTEIIbHOCTH;
pe3yiabTaThl HAYYHBIX
HCCIIEN0BAHUN B
ctepe
MearoruIecKoi
NIEeATeITLHOCTH.
WK -8.2.
YMeeT UCHOIb30BATh
COBpPEMEHHbIE
CITeIMaIbHbIC
HAay4YHbIC 3HAHWS W
pe3yNbTaThI

HCCIIeIOBAHUM JUISt
BEIOOpa METOZOB B
e JarornaecKom
JICATCIbHOCTH.




MUK -8.3
Bmageer mMeromammu,
bopmamu u
CpelcTBaMu
e aroruIecKoi
JIESATEIILHOCTH;
OCYIIIECTBIISIET 170'¢
BBEIOOP B 3aBHCHUMOCTH
oT KOHTEKCTa
podeCCHOHATTEHOM
JIeSITeIbHOCTH c
Y4E€TOM  pe3yJIbTaTOB
HAYYHBIX
HCCIEOBaHUN.

8. YYEBHO-METOJMYECKOE U UH®OPMALIMOHHOE OBECIIEYEHUE
JUCHUILIMHBI (MOLYJIS)

8.1. IlepeueHb OCHOBHOII y4eOHOI JINTEPATYPbI
1.Amyp6exoBa T.U. Business English [Tekcr]: yuebnoe nocobue. — T.M. Aurypbekona.

Maxaukana: UTTLATY. — 2018.
2.I'ycnsxosa, A.B. Business English in the New Millennium : yue6Hoe mocobue /

A.B. T'ycnsikoBa ; MunuctepcTBO 00pa3oBanus U Hayku Poccuiickoit @enepanuu, MOCKOBCKUI
NeJaroru4eckuii rocyJapcTBeHHbll yHuBepcurer. - Mocksa : MIIT'Y, 2016. - 180 c. : un. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To e [Dnekrponnsni pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.W. AHriuiickuii s3bIK JUTsL 1eJI0BOTO o0tmienus -Pocros u//1: ®enuke, 2017.-268
c.
4.0BunnaHuKOBa, .M. The course of business English for the linguistic department :

yuebHoe mocobue / M.M. OumnnukoBa, B.A. JleGeneBa ; pen. C.C. Xpomoa. - Mocksa :
EBpasuiickuii oTKpbITHIH HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[OnexTponnslii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=90921
(21.09.2018).

8.2. [lepeyeHb AONOJIHUTENbHON Y4eOHOM JINTEPATYyPbl

1. T'ymosckas, I'.H. Anramiickuii s3p1k npogeccuonanbHoro oomenus=LSP: English for
Professionalcommunication : yue6noe moco6ue / I'.H. I'ymoBckas. - Mockga :
WznatenberBo «DmuaTan, 2016. - 218 c. - bubnmorp. B kH. - ISBN 978-5-9765-
2846-8 ; To xKe [DnexTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. llleenéBa, C.A. JlemoBoi anrmumiickuii : yueOHoe mocoome / C.A. IlleBenéra. - 2-¢

u31.,
nepepad. u gorm. - Mocksa : FOuutu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ;
To xKe [DneKTpOHHBIN pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. [lepeuenb UHTEpHET-peCcypCcoOB, HEOOXOAUMBIX /IJIsl OCBOCHUSA AU CHUIIMHBI (MOYJIAA)


http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

HaunmenoBanue 371€KTpOHHO-OMOIMOTEUHBIX CUCTEM:
3bC IPRbooks;
CereBas anekTponHas oubnuoreka. 9bC «Jlanby;
Basa nanabix uznarenbctsa «Elseviers;
ba3za maHHBIX H3IaTEIbCTBA «SPringer»;
HanmonaneHas anekrponnas 6udnuoreka (HOB)

O~ owpN -

8.4. llepeuenb HH(POPMAIHOHHBIX TEXHOJIOTHIi U MPOrPAMMHOI0 00ecneYeHus

Jlisg  ocyiuecTBiieHHs 00pa30BaTENbHOrO Ipolecca MO JUCHUILUIUHE HEoO0XOAMMO
MCIIOJIb30BAaHUE CIICIYIONIECTO JTUIICH3MOHHOTO U CBOOOJHO PACIPOCTPAHSIEMOTrO MPOTPAMMHOTO
o0ecrie4yeHus, B TOM YHCJIe OTE€YECTBEHHOI'O TPOU3BO/ICTBA!

YHuBepcuteT o0ecredeH HEOOXOAMMBIM KOMIUIEKTOM JUIEH3MOHHOTO ¥ CBOOOIHO
pacmnpocTpaHseMOro NPorpaMMHOIr0 00eCreYeH sl, B TOM YUCJIe OT€YECTBEHHOTO IMPOU3BO/ICTBA!

Onepanuonnsie cuctembl Windows 7, 10.

MSOffice 2007/2010.

Apxuatopsr: WinRar, WinZip

AntuBupycHsie cpenctaa: Kaspersky

[Tporpammel yis paboThl ¢ H300pakeHuem: Acrobat Reader

ITporpammel uist padoTel ¢ Internet u anekrponHor moutoi: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJILHO-TEXHUYECKOE OBECIIEYEHUE
JTUCHUATIIMHBI

Jns ocymiecTBiieHHsT 00pa30BaTEIbHOTO Tpolecca MO JUCHUILIMHE HEOOXOJMMa CIEAyIoIas
MaTepuaibHO-TEXHUYECKas Oasa:

1. Cnennansno 060py10BaHHas MyJIbTUMEIUHHBIME IEMOHCTPALIMOHHBIMA KOMILIEKCAMH
JEKIIMOHHAsL ay TUTOPUS;

2. Aymutopus Ais TPOBEACHUS 3aHATUH cemuHapckoro tuma (1 xommbioTep, 1 HOYTOVK, 1
POEKTOD);

3. JIunradoHHbBIN KaOMHET;

4. KoMmnbrOTepHBIH Ki1acc ¢ BbIXo oM B IHTEpHeT;

10. METOJIMYECKUE YKA3AHUS 1JIS1 OBYUAIOLIUXCS MO
OCBOEHMUIO JTUCHUTIIUHBI

[Tpuctynas K M3yYEHUIO TUCIUIUIMHBI, OOYYarOIIMMCS ILIeIeCO00pa3HO O3HAKOMUTHCS C €€
paboueld mporpaMmoi, y4deOHOW, HAy4YHOW M METOJUYECKOW JIUTEepaTypoH, HUMEIONIICIHCS B
OnOIMoOTEeKEe YHUBEPCUTETA, a TAKXKE C MpeIaraeéMbIM IepeuHeM 3aJaHuil.

Pekomenoayuu no nodzomoeke Kk NpAKmu4eCKum 3aHAMUAM

B xoze moAroToBKH K MPaKTHYECKUM 3aHSATHSAM HEOOXOIMMO M3YYUTh OCHOBHYIO JIUTEPATYPY,
03HAKOMHTHCSI C JIOTIOJIHUTEIILHOW JIUTEPaTypOi, HOBBIMH MYyOJMKAIUSIMH B TEPHOIUYECKUX
W3IaHMUSIX: OKypHajax, ra3erax u T.J. [lpy 3TOM BaXHO YYMTHIBAaTh PEKOMEHIAIUU
mpenoaBarens U TpeOoBaHUs yueOHOUM mporpaMMbl. BaxkHO Takyke onmmMparbcsi Ha KOHCIEKTHI
nexkuuii. B xoae 3aHATHS Ba)KHO BHUMATENBHO CIIYIIaTh BBHICTYIUIEHHS] CBOMX OJHOKYPCHHUKOB.
[Tpu HEoOX0AMMOCTH 3a7aBaTh UM YTOUHSIOIINE BOTIPOCHI, aKTUBHO y9aCTBOBATh B 00CYKIECHUHU
M3y4aeMbIX BOIMPOCOB. B Xoje CBOero BBICTYIUICHHS IIE€TIECOO0pPa3HO HCIOIB30BaTh Kak
TEXHUYECKHUE CpEeICTBa OOy4YeHHWs, TaK W TPAJUIHMOHHBIE, TO €CTh JOCKY W Men (mpu
HEOOXOAUMOCTH).

Opzanuzayusa 6HeayoOumopHou 0eameabHOCmu 00y4aruuxcs

BreayautopHast JesSTeNbHOCTh OOydYaroIIerocs MO JaHHOW [UCHUIUIMHE Tperojaraer
CaMOCTOSITENIbHBIA TIOMCK MH(OpMauu, HEOOXOIUMOM, BO-TIEPBHIX, JJIS BBHITIOJHEHUS 3aJlaHUN
CaMOCTOSITENIbHOM pabOThl (MHBApUAHTHOW U BApUATUBHOW YacTeil) U, BO-BTOPHIX, OJITOTOBKY K



TEKyIIed M MNPOMEXKYTOYHOW aTTECTAIMU. YCIELIHAs OpraHu3alys BPEMEHU 110 YCBOEHHUIO
JAHHOM JUCHMIUIMHBI BO MHOTOM 3aBHCUT OT HaJIM4Yusl y OOYYaromerocs yMEHHUs
CaMOOpraHu30BaTh ceOs U CBOE BpeMs JUIsl BHIIOJIHEHUS IIPEAJIOKEHHbBIX JOMAIIHUX 3aaHUH.
Iloozomoeka Kk 3auemy (’k3ameny)B Tmpoliecce MOATOTOBKH K 3a4eTy OOydaromemycs
pEKOMEH/yeTCs TaK OpraHu30BaTh CBOIO yueOy, 4TOObI BCe BHIbl pabOT M 3aJaHMM,
peayCMOTpEHHBIE paboueii mporpaMMoii, ObUIH BBHITIOJTHEHBI B CpOK. OCHOBHOE B MOJITOTOBKE K
3a4eTy - 3TO NOBTOPEHHE BCEro MaTepuana yueOHON TUCHUIUIMHBL. B AHM MOATOTOBKM K 3ayeTy
HE00X0IMMO n30eraTh Ype3MEpHOH Meperpy3kd YMCTBEHHOH pa®oToil, yepenyst TpyA U OTABIX.
[Tpu moAroToBKe K cade 3aueTa cTapaiTech BECb 00beM pabOThl paclpesesiTh paBHOMEPHO 110
JHSIM, OTBEIEHHBIM JJI MOATOTOBKM K 3a4€Ty, KOHTPOJIMPOBATh KaXKIbI JI€Hb BBIIIOJHEHUS
pabotsl. Jlydie, ecay MOXKHO MEepeBBINOIHUTD IU1aH. Toraa Bceraa Oyaer pezeps Bpemenu. [lpu
INOJATOTOBKE K 3aueTy IesIecoo0pa3sHO MOBTOPATh NPOMAEHHBIA Marepuans B CTPOrOM
COOTBETCTBUM € Yy4eOHOW IpOrpamMMoil, IpUMEpHBIM IepedyHeM Yy4eOHBIX BOIPOCOB, 3aJaHHM,
KOTOpBIE BHIHOCATCS HA 3a4€T U COJAEPIKAIIMXCS B JAHHOM IpOrpamMmMme.

11. CHEIIUAJIBHBIE YCJIOBUSA AJIA UHBAJINAOB U JIMI C
OI'PAHUYEHHBIMH BO3MOXHOCTAMMU 310POBbA

Ilon coeuManbHBIMM YCJIOBUSIMM JUIsl TOJy4YeHUs o0Opa3oBaHusi OOy4aroIIMXCs C
OTpaHUYEHHBIMU BO3MOKHOCTSMM 37I0POBbSI ITOHMMAIOTCSI YCIOBHSI OOy4d€HHUs, BOCHUTAHUS U
pasBUTHsI TaKUX CTYAEHTOB, BKJIOYAIOLIME B ce0s MCIIOJIIb30BaHUE IPHU HEOOXOIMMOCTU
aJaNTUPOBAaHHBIX O00pA30BaTENIbHBIX MPOrpaMM M METOAOB OOy4YeHHS U BOCIHUTAHUS,
CHelHalbHbIX YYEOHUKOB, Y4€OHBIX MOCOOMH M IUAAKTUYECKMX MAaTepHajoB, CIELUAIbHBIX
TEXHUYECKUX CpPEIACTB OOyuYeHHUs KOJUIEKTUBHOIO U HWHAMBUAYAJIbHOIO  I0JIb30BAHUSA,
IPEOCTaBIIEHUE YCIYI acCHCTEHTa (IOMOLIHMKA), OKAa3bIBAIOIIEro HEOOXOAMMYIO IOMOIIb,
IIPOBEJICHUE IPYIIIOBBIX U MHAUBUAYAIbHBIX KOPPEKIIMOHHBIX 3aHATUN, 00ecrieueHne JOCTyMa B
30aHMsT By3a M Jpyrue ycioBHs, 0e3 KOTOPhIX HEBO3MOXHO MJIM 3aTPYyJAHEHO OCBOECHHE
00pa30BaTeNbHBIX MPOTPaMM 00YYAIOLINXCS C OTPAHUYCHHBIMUA BO3MOXXHOCTSIMH 3/I0POBBSL.

OOyuenne B pamMkKax y4eOHOM JMCUMIUIMHBI OOYyYaroIIMXCs C OTPaHUYEHHBIMU
BO3MOXXHOCTSIMU 3/I0POBbSl  OCYILECTBJISIETCSI C YYE€TOM OCOOEHHOCTEH MCUXO0(U3HUUECKOTro
Pa3sBUTHSL, UHAMBUAYAIBHBIX BO3MOXKHOCTEN M COCTOSIHUS 3/I0POBbS TAKUX O0YUaIOIIUXCSL.

OOyueHue 1Mo yuyeOHOW MUCHIMIUIMHE OOYYaIOIIUXCS C OTPAaHUYCHHBIMH BO3MOXKHOCTSMHU
3/I0pOBbsI MOKET OBITh OPraHM30BAaHO KaK COBMECTHO C APYTUMH OOydarolIMMHUCS, TaK U B
OTJIENbHBIX TPYIIIaX.

B nensx noctynHocty 00yuyeHHs MO AUCHUIIIIMHE 00eCcTIeYnBaeTCs:

1) st U1 ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSAMU 37I0POBbS IO 3pEHHUIO:

- HaJIM4Me ajlbTepHATUBHOW BepcUM O(ULIMANIBHOIO caiiTa MHCTUTYTa B ceTu «MHTepHEeT»
JUIs CIIa0OBUISIINX;

- BECb HEOOXOJMMBIN Ui M3Y4YEHMs] MaTepHall, COrJIaCHO yueOHOMY IIaHy (B TOM 4YHCIIE,
JUis 00y4aromuXxcsl M0 WHAMBHUIYaJIbHBIM Y4E€OHBIM IJIaHAM) MPEAOCTABISETCS B AIIEKTPOHOM
BU/JIE HA JIUCKE.

- UHIUBUYaJbHOE paBHOMEpHOE ocBeleHue He MeHee 300 mrokc;

- IPUCYTCTBUE aCCUCTEHTA, OKAa3bIBAIOIIEr0 00y4YaromeMycsi HEOOXOIUMYIO TOMOIIb;

- obecnieueHre BO3MOKHOCTH BBIITyCKa abTEPHATUBHBIX (JOPMATOB MEYATHBIX MaTepPHAaJIOB
(xpynHBIH mpudT MK aynuodaiis);

- obecneueHne J0cTyna oOOYyYaroIIerocs, SBISIOLIETOCS CIENbIM U HCIOJb3YIOLIETO
co0aKky-IpOBOJIHUKA, K 3/JaHUIO0 HHCTUTYTA.

2) A U1 ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0OPOBbS IO CIIYXY:

- HAJIMYUEe MUKPO(POHOB U 3BYKOYCHJIMBAIOIIEH anmnaparypbl KOJUIEKTUBHOTO MOJIb30BaHUS
(ayAMOKOJIOHKH);

3) U1t TUI ¢ OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0OPOBBS, UMEIOUINX HAPYLIEHHS OTIOPHO-
JIBUTATENILHOTO  ammapara, MaTepHajJbHO-TEXHHYECKUE YCIOBHSA JIOJDKHBI 00ecreuyuBaTh
BO3MOXKHOCTh O€CHPENATCTBEHHOTO JOCTYyMa 00ydyaroumxcs B yueOHble TOMELIEHHS, CTOJIOBbIE,



TyaJeTHbIe H JPYrHe IIOMCIICHHs OpraHW3allH, a TakkKe NpeObIBaHWs B yKa3aHHBIX
MOMEIIEHUX (HaM4Yhe MaHAyCOB, MOPYYHEW, pPACHIMPEHHBIX IBEPHBIX MPOEMOB H IPYTHX
MIPUCTIOCOOJICHUT ).

[Tepen Hagaiom 00ydYeHHUs MOTYT IPOBOAUTHCS KOHCYJIBTATUBHEIC 3aHSATHUS, TTO3BOJISIONINE
CTYZICHTaM C OTPaHUYCHHBIMU BO3MOXHOCTSIMH a/IalITHPOBATHCS K y4eOHOMY MPOIIECCy.

B mpouecce BeneHus ydeOHON AUCHUIUIMHBI TPOQEcCOPCKO-TIPETOAaBATEIbCKOMY
COCTaBy PEKOMEHIYETCS HCIIOJIb30BAaHHE COIMAIbHO-aKTUBHBIX M PEQIIEKCUBHBIX METOJIOB
00y4YeHHUsI, TEXHOJOTUH COIMOKYJIbTYPHOW pPEAOWIMTAIMU C TENbI0 OKa3aHWs IOMOIIH
00y4aromuMCsl ¢ OTPAHUYCHHBIMUA BO3MOXXHOCTSIMU 3/I0POBbSI B YCTAHOBJICHUH TTOJTHOIICHHBIX
MEXKINYHOCTHBIX OTHONICHUH C JpyruMH OOydYarolmuXcs, CO3JaHUd KOMGOPTHOTO
MICHXOJIOTHYECKOTO KJIMMaTa B y4eOHOU TpyIIIe.

Oco0eHHOCTH MPOBEICHUS TEKYIICH U MPOMEKYTOYHON aTTECTAIUM 10 JUCIUTIINHE JIJIs
00y4aromuxcss ¢ OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3]I0POBbSI YCTAHABJIMBAIOTCS C Y4ETOM
WHAUBUIYAITBHBIX MICUXO0(PH3UIECKIX 0cOOeHHOCTEeH (YCTHO, MICHBMEHHO Ha OyMare, MMCbMEHHO
Ha KOMIIbIOTEpe, B opMe TecTHpoBaHUs U apyroe). [Ipu HEOOXOAMMOCTH MPEIOCTaBISCTCS
JOTIOTHATEIIFHOE BPEMsI JIJIsl TIOJITOTOBKH OTBETA Ha 3a4eTe.

ABTOp(BI) pabouel mPOrpaMMbl TUCITUTUIUHBI (MOIYIIS):

JOTICHT Kadeaphl aHTITMICKOTO sA3bIKa, K.().H. Sposa A1.P.



AHHOTAIIMSA PABOYEH NPOT'PAMMBI JUCHUILIUHBI (MOIYJISA):
(51.0.02.02) «MTHOCTpaHHBIN A3BIK B IPO¢QecCHOHATbHON KOMMYHUKALNI)

1. Heabp ocBoeHUss JTUCHUIUIMHBI «VHOCTpaHHBIM SI3BIK B  MPOQPECCHOHATBHON
KOMMYHHKAI[MI» — COCTOUT B TOM, YTOOBI Pa3BUTh y CTYJACHTOB -MaruCTPOB HABBIKU U YMEHUS
KOMMYHHKAIIMM Ha HTHOCTPAHHOM $I3bIKE B MPO(ECCHOHANBHOM cdepe.

JucuuninuHa HarpaBjieHa Ha (OpMUPOBAaHKE KOMIETEHIUN B 001acTu npodeccruoHalbHOM
[earorn4eckon JesTeIbHOCTH

2.MecTO TUCHUIJIMHBI B CTPYKTYpe 00pa3oBaTe/IbHO MPOrpaMMbl

Jucuummna (b1.0.02.02) «MHOCTpaHHBIH A3bIK B IPOPECCHOHATHHON KOMMYHHUKAIIAN»

OTHOCHUTCS K 00s13aTennbHOi 1 Monyiio «IIpodeccronanbHas KOMMYHHKAIHSD y4eOHOro IIaHa
OCHOBHOHM Mpo(ecCHOHAbHONW 00pa30BaTeNbHON MPOTrpaMMbl MOATOTOBKH MAarucTpoB IO
HarpaBieHuto 44.04.01 Ilemarornueckoe oOpazoBaHue, HaNMpaBIeHHOCTh (Mpoduis) «Teopus u
IPAKTHKA O0yUEHUSI UHOA3BIYHON MEXKYJIbTYPHON KOMMYHUKAILIUN.

3. TpeOoBaHuA K pe3yJIbTATAM OCBOCHHS JUCHUILIMHBI(MOYJIs1):
JucuummHa HarpaBlieHa Ha (OPMHUPOBAHUE CIIEIYIOIINX KOMIETEHINH BhITycKHUKa: YK-4,
OIIK-8.
4.001mas TpyA0eMKOCTh JUCHUILIMHBI (MOYJI51) cocTaBjsieT 3 3aueTHble equHunbI (108
4acoB).

5. Cemectp: 1.
6.OcHOBHBIE pa3/e/ibl AUCHUILIHHBI (MOXYJIA)

1. HMuocTpaHHBIHN A3BIK U1 NpodeccnoHanbHbIX Heneil OcoO0eHHOCTH MpodhecCHOHaIbHON
JIeJI0BOM KOMMYHHKAIUU

TenedoHHBIE IEPETOBOPHI
OcobenHoctu opopMiIeHHs AET0BOI KOPPECTIOHAECHIIUH

VYcTHas KOMMYHHUKaIHs B IpodecCHOHAIbHOM chepe

o & W PN

[TucpMeHHas KOMMYHUKalUA B podeccnoHanbHol chepe AHHOTUPOBAHUE,
pe3loMHUpOBaHKE U pedepupoBaHre KadyeCTBEHHOMN MPecChl

6. Kapbepa u nouck paboThl.

7. @opMBbI TeKYLIEero KOHTPOJS YCIHeBAeMOCTH H NPOMEXKYTOYHOH AaTTeCTALMM:
3a4er

8. Amtop(w1): Sposa f.P. k.d.H., TOIEHT.



