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1.0EJIb OCBOEHUA JTUCHUIIJIMHBI (MOAY JIS)

Henab ocBoeHust aucuuiuiiHbl «MHOCTpaHHBIA f3bIK B NPO(PecCMOHAIBbHON KOMMYHHUKAUMU» —DPa3BUTHE Yy
CTY/ICHTOB MarucTpaTypbl YMCHHI W HaBBIKOB OOIICHWS B YCTHOW M NMHUCHMEHHOH ()OpMe B THIIMYHBIX CHTYalHsIX B
chepe mpodeccHOHATbHOW KOMMYHHUKAIMM, a TaKKe COBEPIICHCTBOBAHHME SI3BIKOBOM M 00mIenpodeccHOHANIbHOM
KOMIIETEHIIHH.

JucnuiuinHa HarpasieHa Ha (opMHpoBaHHME KOMIIETEHIUH B 00JacTH MpodecCHOHANBHOMN Meaarornieckoi
JIESTETBHOCTH.

Kon xomnerenmnu | Coaep:kaHue KOMIIeTEeHIHH MuaukaTopbl 10CTHXKEHUS KOMIIeTEeH it
YK-4 CnocobeH npumeHsTh  coBpeMenHble | YK 4.1
KOMMYHHUKATHUBHbIC TEXHOJIOTHH, B TOM | BriOupaer Ha rOCYAapCTBEHHOM u
YHcle Ha WHOCTPaHHOM(BIX)) s3bIKe(ax), | HHOCTPAaHHOM (-bIX) sI3BIKaX KOMMYHHKATHBHO
JUTSt aKaJ[eMUYECKOTO U | mpUeMJieMble CTHJIM  JICJIOBOTO  OOIICHHS,
poeCCHOHANTBEHOTO B3aUMO/ICHCTBHUS BepbasmbHble ¥ HeBepOalbHBIE  CPEICTBA
B3aUMOJICHCTBUS C TAPTHEPAMH.
YK-4.2
Ucnonbiyer HHPOPMAITUOHHO

KOMMYHHUKAIMOHHBIE TEXHOJIOTHH TPH IMOUCKE
HeoOxoauMoil  mHQopManuu B Tmpolecce
pELICHUs! Pa3INyHbIX KOMMYHHKATHUBHBIX 3324
Ha TOCYIApCTBEHHOM M MHOCTPAHHOM (-BIX)
A3BIKAX

YK-4.3.

Bener  nmenmoByo  NIEpemucKy, — yUWTBIBas
O0COOCHHOCTH CTHJIMCTHKH OQHIHATBHBIX U
HEOUIUAIBHBIX TIMCEM, COIMOKYJIbTYPHBIE
pasnuuust B (hopmare KOPPECTIOHACHIMH Ha
TOCYAapCTBEHHOM ¥  HWHOCTPaHHOM  (-BIX)
S3BIKAX

YK-4.4.

YMeeT KOMMYHHUKaTHBHO M KyJbTypHO
NPUEMIIEMO BECTH YCTHBIE JEJIOBBIE Pa3rOBOPHI
B npoiiecce npodeccroHanbHOTO
B3aUMOJICHCTBUSI Ha TOCYJapCTBEHHOM |
WHOCTPAHHOM (-BIX) SI3BIKaX.

YK-4.5.

YMeeT KOMMYHHKaTHBHO H  KyJIbTypHO
MIPUEMIIEMO BECTH YCTHBIE JIETIOBBIC Pa3rOBOPHI
B mporecce NpoQeCCHOHANTBEHOTO
B3aMMOJACHCTBUSI Ha TOCYIapCTBEHHOM U
MHOCTPAaHHOM (-BIX) S3bIKAX.

OIIK-8 CriocobeH npoekTupoBats | OITK-8.1.
NEJarOTHYECKYI0  JeSATeNbHOCTh  Ha | 3HAeT 0COOCHHOCTH MeJarOTHYECKON
OCHOBE CITCIHATBHBIX HAYYHBIX 3HAHUN U | NEeATEIbHOCTH, TpeOOBaHHS K CyObeKTaMm
PE3yIBTATOB MCCIIEIOBAHMM MEeJarornueckod  IeATENbHOCTH; PEe3yIBTaThI

Hay4YHBIX HCCIIEOBaHMH B cepe
NIeIarOTMYECKOH AeATeIbHOCTH.
OIIK-8.2. YMmeeT ucrosb30BaTh COBPEMEHHBIE
CTeIMa]IbHbIC HAyYHBIC 3HAHWSA U PE3yJIbTaThl
UCCIEJIOBaHUI Uil BBIOOpa METOZOB B
MeIarOrMYecKoil eI TeTbHOCTH.

OIIK-8.3
Brianeer MmeTonamu, popMamu U CpeACTBAMU
HeJaroruyeckoi JesTeIbHOCTH; OCYILECTBIIACT
UX BBHIOOp B 3aBUCHMOCTH OT KOHTEKCTa
MPO(EeCCHOHANBHON IEATENTPHOCTH C Y4ETOM
PE3yJIbTATOB HAYYHBIX UCCICOBaHHH.

2. MECTO JUCHUIIJIMHBI (MOYJISA) B CTPYKTYPE OCHOBHOM ITPO®ECCUOHAJBHOM
OBPA3OBATEJIbHOM ITPOI'PAMMBI



Hucnnmumaa (51.0.02.02) «/HOCTpaHHBIH S3BIK B TPO(PECCHOHANEHOW KOMMYHHKALIUM» OTHOCHUTCS K
obsi3arenbHOd M Moaymio «lIpodeccroHanbHas KOMMYHHKALUs» Y4eOHOrO IUIaHa OCHOBHOM mpodeccHOoHaNbHON
00pa30BaTeIbHOW MPOrpaMMBbl MOATOTOBKH MarucTpoB mo HampasieHuio 44.04.01 Ilemarormueckoe oOpa3oBaHHE,
HanpapJIeHHOCTb (Tpoduib) «Teopust u npakTuka 00y4eHUs] HHOS3BIYHON MEXKYIbTYPHOH KOMMYHHUKAIIAN .

Jucnumummza (51.0.02.02) «MHOCTpaHHBIH $3bIK B NPO(ECCHOHANIBHON KOMMYHHMKalMW» Oa3upyercs Ha
KOMITETEHIIMSIX, 3HAHMSX, YMEHUSAX M HaBbIKaX, CHOPMUPOBAHHBIX Y 00y4alOUIMXCsl B pe3ysbTaTe 00ydeHHs B cpeaHei
oOmeobpa3oBaTenpHON ITKOJE W B pesynbrate ocBoeHus mucnuiumH OIIOIT GakanaBpa «[Ipaktudeckuii Kypc
AHIJINICKOTO S3BIKAY.

Jucrunrna «VHOCTpaHHBIA S3BIK B MpodecCHOHAIFHON KOMMYHHKAIUM» OOECTIeunBacT yriIyOIeHHYIO MOATOTOBKY
CTYZIEHTOB-MarucTPaHTOB K Pa3HOOOpa3HOH NMpogecCHOHATBHON AESTEIBHOCTH, CBI3aHHOM C MCIONB30BAHIUEM 3HAHUH
U YMEHHH B 00JaCTH MHOCTPAHHOTO SI3bIKA B YUPEXKICHUSIX 00pa3oBaHUs, KyIbTypsl, ynpasienus, B CMU, B obnactu
MEXXKYJIbTYpPHOH KOMMYHHKAIMHM. 3HAHHWE S3bIKa HEOOXOJMMO JUIS MAarucTpaHTOB Uil M3YYEHHs HH(GOPMAIIMOHHBIX
pPECYpCOB Ha aHTJIUHACKOM SI3bIKE.

KommereHumu, copMuUpOBaHHbIE B MPOLECCE W3YYEHHs IMCIMIUIMHBI, HEOOXOAWUMBI JUISi OCBOCHHUSI COJEpPKAHHS
JUcHUIUIMH: «MeToauka MpenojaBaHHus aHIIMHCKOTO fA3bIKA B YCJIOBHSIX MHOTOSI3BIYMS», «AHIIIMHCKUN SI3BIK IS
MEXKYJIbTYpPHOH KOMMYHHKALUM», JUCHUIUIMH 10 BBIOOPY CTYAEHTA, BBHINOJHEHHS 3amaHuii  (yueOHOH,
IIPOU3BOJICTBEHHOM MTPAKTUK, HAYYHO-HUCCIIEOBATEIBCKON PabOThI) M MOATOTOBKH K HTOIOBOH aTTECTAalllH.

3. IJIAHUPYEMBIE PE3YJIbTATBI OBYUYEHHUS 11O JUCHUIIJIMHE (MOAYJIIO)
JucunmrHa HampaBieHa Ha (popMUpOBaHHE CIEAYIOMINX KOMIETEHINHA BhITycKkHNKa: Y K-4, OITK-8.
B pesynbTate nzydeHnss MOIysst 00y9aronecst JOIKHBL:

Ko 3naer Ymeer Baaneer
KOMIETEHIIHH
YK-4 - COBpPEMEHHBIE - BEIOMPATh ¥ KOPPEKTHO -COBPEMECHHBIMH
Cnocoben KOMMYHHUKATHBHbIE HCIIOJIb30BaTh COBPEMEHHBIE KOMMYHHKAaTUBHBIMHU

MPUMEHSTH COBPEMEHHBIE | TEXHOJIOTUH, B TOM KOMMYHHMKATHUBHBIC TEXHOJIOTHH, | TEXHOJOTHSAMH, B TOM YHCIIE Ha
KOMMYHUKATUBHBIE 4uCIIe HA B TOM 4HCIIE Ha HHOCTPaHHOM(BIX)) s3bIKE(aX),
TEXHOJIOTHH, B TOM YHCIE | HHOCTPaHHOM(BIX)) MHOCTPaHHOM(BIX)) s3bIKe(ax), TS aKaJeMHYECKOIO u
Ha HHOCTPaHHOM(BIX)) | s3BIKe(aX), JUTST aKaJIeMHICCKOTO " | IpoeCcCHOHANBEHOTO
S3bIKe(ax), JUISL | JUTSA aKaJIEMHYecKOro | mpodeccHoHaIbHOTO B3aMMOJICHCTBHS;
aKaJIeMUIECKOTO 1 | ¥ podeCCHOHATEHOTO | B3aHMOJACHCTBUS;
Ipo(heCCHOHAITBEHOTO B3aUMOJICHCTBUS; YUUTBIBATH OCOOCHHOCTH CTHJIS B
B3aMMOJICHCTBHSA ¢yHKIIMOHANE | TpodecCHOHANBHOM

HBIE CTHJIH, | KOMMYHHUKAIINN; KyJIBTYPHO

BepOasbHBIE U | IpUeMJIEMO  BECTH  JICNOBBIE

HeBepOasIbHbIC MIepEeroBOpHI B npoiiecce

cpencTaa npodeccroHanbHOTO

npodeccroHanbHOTO B3aUMOJIeHCTBUA Ha

B3aUMO/ICHCTBHUS; roCyJapCTBEHHOM "

IIpaBuiIa MHOCTPAHHOM (-BIX) SI3bIKaX

npodecCHOHANBHON

9THKA  YCTHOTO H

MTUCEMEHHOTO

B3aNMOACHCTBUS c

TapTHEPAMHU n

COIIOKYJIbTYpHBIE

pa3nuyus

npogeCcCUOHANTBHOM

KOMMYHUKaIUH Ha

TOCYyJJapCTBEHHOM U

UHOCTPAaHHOM  (-BIX)

A3BIKAX




YK 4.1

Bribupaer Ha
roCy/IapCTBEHHOM u
HMHOCTPaHHOM (-p1x)
SI3bIKAX KOMMYHHKATHBHO
npueMieMble CTHIIH
JICII0BOTO o01IeHus,
BepOabHEIC u
HeBepOalbHBIE CPEACTBA
B3aUMOJCHCTBUS c
MTapTHEPaAMH.

YK-4.2

Hcnonszyer
nH(pOpPMaIMOHHO
KOMMYHHUKaIIMOHHBIE
TEXHOJIOTUHM TIPH TOUCKE
HEOOXOIUMOIT
nH(popManuu B Iporecce
pemneHus Pa3IMIHBIX

KOMMYHUKATHBHBIX 3aJ1a4
Ha TOCYAapCTBCHHOM H

--BBIOWPATH Ha
roCyapCTBEHHOM u
MHOCTPaHHOM

(-pIX) s3BIKAX KOMMYHHUKaTHBHO

NpUEeMJIEMBbIE CTHIIH JIEJIOBOTO
o01ieHus, BepOaJbHbIC "
HeBepOalibHbIE cpezcTBa
B3aMMO/ICHCTBHS C TAPTHEPAMH

-KOMMYHHUKaTHBHO
MIPUEMIICMBIMU CTHJIAMHU
JIEJIOBOTO OOIICHHUST,

- BepOaJIbHBIMU "
HeBepOaIbHbIE cpencraa

B3aUMOJICHCTBHUS C MAPTHEPAMU.

-HCTOJIb30BaTh HH()OPMAIMOHHO-
KOMMYHHUKAIMOHHBIE
TEXHOJIOTUH npu TIOUCKE
HeoOxoaumoil uH(popMamuu B
npolecce peLIeHHs pa3InyHbIX
KOMMYHHKATHBHBIX  3a1a4  Ha
rOCYAapCTBEHHOM u
WHOCTPAHHOM (-BIX) SI3BIKaX.

-nH(POPMALINOHHO-
KOMMYHHUKAIIMOHHBIMH
TEXHOJOTUSIMA TP TIOUCKE
HeoOxoauMol HMH(pOpMaLUH B
Ipolecce PEeUIeHUs pa3InuHbIX
KOMMYHUKaTUBHBIX 3aJa4 Ha
roCcyIapcTBEHHOM u
HHOCTPAHHOM (-BIX) SI3bIKAX.

HHOCTPaHHOM (-BIX)
SI3BIKAX

YK-4.3.

Bener JIEJIOBYIO
MIEPEITUCKY, YUUTHIBAs
0COOCHHOCTH CTHIJIACTHKH
oHUIHATHHBIX u
HeO(DUITMATBFHBIX TIHCEM,
COLIMOKYIIBTYpHBIC
pazmmumst B ¢opmare
KOPPECIIOHICHIINN Ha
roCyIapCTBEHHOM u
HMHOCTPaHHOM (-p1x)
SI3BIKAX

YK-4.4.

- BECTH JEJOBYIO II€PENucKy,

YUUTBIBAs 0COOEHHOCTH
CTUJIMCTUKHU O(bI/II_[I/IaJ'II)HI)IX u
HEO()HIHATBHBIX nucem,

COLIMOKYJIBTYPHBIC ~pa3invusl B
(dopmare KOppECHOHACHIIMU Ha
rOCYAapCTBEHHOM u
HWHOCTPAaHHOM (-BIX) SI3BIKaX

-0COOEHHOCTAMU  CTHJIMCTUKHU

oduIHanbHBIX u
HEeOo(pHLUATBHBIX MTHCEM;

- COLIMOKYJIBTYPHBIMH
Ppa3IHYAsIMA B dopmare
KOPPECHIOHICHIINA Ha
roCcyIapcTBEHHOM u

HHOCTPAHHOM (-BIX) SI3BIKAX

-KOMMYHHKAaTHBHO M KyJIBTYpHO

-IEMOHCTPHPYET 3HAHHSA

YMeeT KOMMYHHUKAaTHBHO NpUEMJIEMO  BECTH  YCTHBIC | NPOBEJCHUS YCTHBIX JICJIOBBIX
U KYJBTYPHO NPUEMIIEMO JICTIOBBIC Pa3roBOpBl B IPOIIECCE | IIEPErOBOPOB B Hpolecce
BECTH YCTHBIC JICJIOBBIC npo¢heCCHOHATBHOTO po¢heCCHOHATHLHOTO
pasroBopel B TpoIecce B3aUMOACHCTBUS Ha | B3aUMOAEHCTBUSA Ha
IpoQeCCHOHAIBEHOTO rOCYAapCTBEHHOM 1 | TOCYyJapCTBEHHOM u
B3aUMOJCHCTBUS Ha HMHOCTPAHHOM (-bIX) A3bIKAX. MHOCTPAHHOM (-bIX) SI3bIKaX.
TOCY/IapCTBEHHOM u

HHOCTPaHHOM (-BIX)

SI3BIKAX.

YK-4.5. -1EMOHCTPUPYET YMEHHUE | -TEXHUKOU nepeBoja
YMeeT KOMMYHHUKAaTHBHO BBITIOJIHSATD MepeBOA | aKaJeMHIECKUX u
U KYJBTYPHO NPUEMIIEMO aKaJleMUYeCKUX U | mpodecCHOHANBHBIX TEKCTOB C
BECTH YCTHBIC JICJIOBBIC npodecCHOHANBHBIX TEKCTOB C | HMHOCTPAHHOTO (pIX) Ha
pasroBopel B IIpoLECCE UHOCTPaHHOTO (p1x) Ha | rOCYJapCTBEHHBIN S3BIK;
podeCcCHOHaNBHOTO TOCYAapCTBEHHBIH S3bIK. nH}opMannoHHO
B3aUMO/ICHCTBUS Ha KOMMYHHUKAIIMOHHBIMH
TOCY/IapCTBEHHOM u TEXHOJOTUSIMA TP TIOHCKE
HHOCTPaHHOM (-p1x) HeoOXonuMoW WH(pOpPMAUU B
SI3BIKAX. IIpoIecce PEUICHHs Pa3InIHBIX

KOMMYHHUKATHBHEIX 3a/1a4 Ha
TOCYIapCTBEHHOM u
HHOCTPAaHHOM  (-BIX) SI3BIKAX;
HaBBIKAMU nepeBojia
aKaJIeMHYECKUX "
npodeCcCHOHANBHBIX TEKCTOB C
HMHOCTPaHHOTO (-BIX) Ha
TrOCYIapCTBEHHBIN SI3bIK




OIIK-8

Cnocoben
IIPOEKTHPOBATH
HeJaroruyecKyro
JIeATENbHOCT, Ha OCHOBE
CHEeNMANbHBIX  HAyYHBIX
3HAHUM U pPe3yjbTaTOB

collepKaHue
CIPaBOYHBIX
nH(pOPMaMOHHBIX
0a3  JaHHBIX
HHOCTPAHHBIX
SI3BIKAX 0
MeJaroruuecKom

Ha

HCIIOJB30BaTh COBpPEMCHHBIC
CriealibHble HaAyYHbIE 3HAHUS, B
TOM 4HCIeé Ha HHOCTPAHHBIX
sI3BIKAX, U pe3yNbTaThI
UCCIICIOBAaHUN Ui BBIOOpA
METOJOB B  II€IarorM4yccKoi
IeSITCIbHOCTH

dbopmamu u

CpeaAcTBaMu

nez[aromquKoﬁ JACATCIIBHOCTHU

B
poeCCHOHATBHOMN
JIESITENNLHOCTH

KOHTCKCTC

HUCCIIEIOBAHAN

OIIK-8.1.

3Haer 0COOCHHOCTH
e 1ar OTMYEeCKOH
JIeSITENTFHOCTH,
TpeOOBaHUSA K CyOBEeKTaM
NeJarornyecKon
JIESITEIIbHOCTH;
Pe3yabTAThI HAYYHBIX
HCCIICIOBaHUM B chepe
NeJarornyecKon
JIESITCIIbHOCTH.

JACATCIBbHOCTHU u
METOABI pa60TLI C
HUMHU

OIIK-8.2.

Vmeer HCITOJIb30BaTh
COBpPEMEHHBIE
CIIELUAIIbHBIE ~ HAy4YHBIE
3HaHUS W PE3yJIbTAThI
HCCIeI0OBaHuM s
BBIOOpaA METOJI0B B
MeJaroruuecKom
NIeSITEILHOCTH.

OIIK-8.3

Bmaneer METOJIaMH,
(dbopMaMHu U cpecTBaAMU
NeJaroruaecKom
NEATCILHOCTH;
OCYIIECTBIIIET WX BBIOOD
B 3aBUCHUMOCTH oT
KOHTEKCTa
npoheCCHOHATBHOMN
JCATCIIBHOCTU C y‘IeTOM
pe3yiibTaToB HAay4HBIX
HCCJICIOBaHUM.

4.0bbEM JUCHUIIVIMHBI (MOAYJI)
OO0mas TpyAOeMKOCTh JUCIHIUINHEI cocTaBisieT 3 3adeTHble enuHunbl (108 wacos).
ceMecTpe.

Jucnumrza usydaercsa B 1

OYHAS ®OPMA OFYYEHUA
TpynoémkocTh
Bup yuyeOHo# padoThI wac B 1.4. o cemecTpam
) Nel Ne2
Oomast TpyaA0éMKOCTh JUCIUIUINHBI IO YIeOHOMY TUIaHy 108 108
1. KonrakTHas padoTra:
JeK1mH (001Iee KOJI-BO YacoB, BKJIFOYAs MPAKTHUYECKYIO TTOJATOTOBKY)
MIPaKTHYCCKIE 3aHATHA, CEMHHAPHI U TIp. (00IIee KOJI-BO YacOB, BKITIOYAS
MPAaKTUYECKYIO TIOATOTOBKY)
nabopaTopHbIe 3aHATHA (00IIee KOJI-BO YaCOB / BKITFOUAS IIPAKTHIECKYTO 28 28
TOJTOTOBKY)
TPYIIIOBBIE, HHANBHUIYaJIbHEIC KOHCYJIBTAIIMH U MHBIC BUIBI YIeOHON
JeSITeIbHOCTH, TIPeTyCMaTPUBAIOIINE ITPYIIOBYIO N UHIUBUYaIbHYIO
paboTy 00yUAIOIIKXCS ¢ MPENOJaBaTeIeEM




TpynoémkocTh
Bup yuyeOHo# padoThI B 1.4. mo cemecTpam
yac.
Nel No2
2. O0BeM camMocTOATEIbHOI padoThl odyuaromuxces (CPC) 80 80
B TOM YHCJIE YacOB, BEIJICJICHHBIX Ha ITOJTOTOBKY K 9K3aMeHY (3auery)
Bua npoMexxyTogHOTO KOHTPOJIS: 3a4éT
3AOYHASA ®OPMA OBYYEHUS
TpynoémkocTh
Buj yue6Hol padoThI wac B T1.4. o cemecTpam
) Nel Ne2
Oomast Tpy10éMKOCTH JUCIUIUIMHBI IO Y4eOHOMY TUIaHy 108 108
1. KonTakTHas padora:
nexknuu (obmiee KoI-BO YacOB, BKIIFOYAs IIPAKTHIECKYIO OATOTOBKY)
MIPaKTHYECKHE 3aHATHSA, CEMHHAPHI U Ip. (00IIIee KOJI-BO YacOB, BKITFOUAs
MIPAaKTHYECKYIO TOJTOTOBKY)
nabopaTopHbIe 3aHATHs (00IIee KOJI-BO YacOB / BKIIFOUAs MPAKTHUCCKYIO 6 6
ITOITOTOBKY)
TPpYyHNIoOBLIC, UHAWUBUAYAJBbHBIC KOHCYJIbTallU Y UHBIC BUABI yqe6H0ﬁ
JeATeBHOCTH, IPEAyCMaTPHBAIOIINE TPYNIIOBYIO WIN HHANBUILYaTbHYIO
paboTy 00yUarONINXCsI C IIPEToJaBaTeeM
2. O0BeM camocTOATEIbHOI padoThl odyuarommuxces (CPC) 102 102
B TOM YHCJIE YaCOB, BBIJICJICHHBIX Ha MOATOTOBKY K AK3aMeHY (3a4eTy)
Bua npoMexxyToYHOTO KOHTPOJIS: 3a4ér

5. COAEP)KAHUE JUCLUAILIUHBI (MOIY.JIST)

ouyHas ¢hopma 00y4yeHUs

Ne HaumeHoBaHue TeMbI (pa3aesia) Oomasn TpynoéMKOCTh 10 BHAAM y4eOHbIX 3aHATHH
n/n AUCHUIIUHBI (MOAYJIST) TPYAOEMKOCTH B (B akaj.4yacax)
aKaj.4yacax Jlex/ JIad / IIp/ np.noar. CpP
Mp.MOAT Np.MoAr.

1. MNHuocTpanHbli SI3BIK JUISL 14 4 10
npodeccrHoHaNbHBIX Hened OcoOeHHOCTH
mpohecCHoOHaTBFHON JIeN0BOM
KOMMYHUKAIAN

2. TenedoHHBIC TEPETOBOPHI 12 2 10

3. OcoOeHHOCTH ~ OQOPMIICHHS — JIIOBOU 16 4 12
KOPPECHOH/ICHIINH

4. YceTHas KOMMYHHUKaLUS B 16 4 12
npodeccronansHo# chepe

5. ITncemennas KOMMYHHKAIUS B 18 6 12
npodeccroHabHOI chepe
AHHOTHpOBaHHE, pE3IOMHPOBAaHHE U
pedeprpoBaHrEe KAUCCTBCHHOM MPECCHI

6. Kapbepa u mouck paboThI. 16 4 12
Kypcosoe npoexmuposanue X -
Koncynemayusa k axsameny X -
Iloozomoska k 3auemy X
HWroro: 108 28 80




3ao4yHasi popma 00yueHHst

Ne HaumeHoBaHue TeMbl (pa3jeiia) Oomasn TpynoéMKOCTh 10 BHAAM y4eOHBIX 3aHATHH
n/n JUCHUNIHHBI (MO/LYJI51) TPYA0EMKOCTH B (B aKkaja.yacax)
aKaj.4yacax Jlex/ JIad / IIp/ np.noar. CP
NP.MOJAT TP.TOAT.

1. | MHOCTpaHHBIH SI3BIK JUISL 19 2 17
npogeccuoHanbHBIX Heneir OcoOeHHOCTH
pohecCHoOHaTBFHON JIeN0BOM
KOMMYHHUKAITIH

2. | TemedoHHBIC IEPETOBOPHI 19 2 17

3. | OcobernHOoCcTH  OGOpPMIICHHSI  JETOBOI 19 2 17
KOPPECIIOHICHIIHA

4. YceTHasn KOMMYHHUKAIUS B 17 17
npodeccHOHATBHOM cdepe

5. ITncemennas KOMMYHHUKaIUS B 17 17
npodeccroHabHOI chepe
AHHOTHUpOBaHHME,  PE3IOMHpPOBaHHE U
pedepupoBaHre KaUeCTBCHHOM MPECCHI

6. | Kappepa u mouck padoThl. 17 17
Kypcosoe npoexmuposanue X -
Koncynomayus k ox3ameny X -
Tloozomosxa K 3auemy X
HUroro: 108 6 102

5.1. COAEP)KAHUE JNCHUIIJIMHBI (MOAYJIsA), CTPYKTYPUPOBAHHOE 110 TEMAM

(PA3JIEJIAM)

Tema Nel MHocTpaHHBIN A3BIK A5 NPogecCHOHATBHBIX LeJeil.
OcobeHHocTH NPO(PeCcCHOHAIBLHOM 1e/10B0ii KOMMYHHKALIMHT
1.ITpaBuna npodeccnoHanbHOM 3TUKK YCTHOTO M MUCBMEHHOTO B3aWMOJEHCTBHUSI C MapTHEPaMH M COLMOKYJBTYPHBIE
pasznuuus mpoQecCHOHaANbHON KOMMYHHKAIMH Ha TOCYIapCTBEHHOM W HHOCTPAHHOM (-BIX) SI3BIKaX.
2.3HaueHnEe MEKIYHApOIHOW KOMMYHHKAIIAHN B IIEAarOTHUECKON cdepe
3.BepbanbHble 1 HEBepOaIbHBIE CPEICTBA MPO(ECCHOHATFHOTO B3aUMOACHCTBHS 1 1€JI0Basi KOMMYHHKAITUS

4. J1e10BOM STHKET
PeueBoii aTuKEeT

Cry»xeOHBIN (IEITOBOH) STHKET: Pa3rOBOPHEIE.

Tema Ne2 TesepoHHBIE TeperoBopbI

1.Bei6op cTris B TenedoHHOM pasroBope. TenedoHHBIH eT0BOH «KaproH»
2.ITose3Hble BBIpaXXEHHMS TS Pa3roBopa Mo TeneoHy
3.Kax oTBeTHTbH Ha 3BOHOK, IPHUHATH U IIEPEJaTh COOOILIEHHE, HA3HAUYUTh BCTPEUyY
4.Kak yCrenrHo 3aBepiinTh TeIePOHHBIN ICTOBOW Pa3roBop.

Tembl Ne 3 OcodeHHOCTH 0hopMIIeHHS 1e10BOIi KOpPpecnOHACHIIUH
1.Buzpr nenoBBIX nHceM: KOMMepUecKue, (YHKIMOHAIBHBIC U THChMa-PeKIaMallii
2.0co0eHHOCTH ¥ OCHOBHBIE NpaBHiIa OYOPMIICHHS ACTOBBIX IHCEM

3.513bIKOBBIE  CpENCTBA

odopmIIeHAS

BU3UTHOH

PEKOMEHIATENFHOTO M MOTHBAIMOHHOTO ITHChMa
4 Ilpesenranus cedst Kak mpodeccroHana Ha HHOCTPAHHOM SI3BIKE
5.13y4eHne 1 0TpabOTKa JEKCHKH 10 TEME B PEUEBBIX 00pa3nax M KIIHIIE.

KapTO4KH, O(bOPMJIeHI/Iﬂ AHKCTHI, COIIPOBOAUTCIIBHOTO,

Tema Ne 4 YceTHasi KOMMYHUKAIUS B IpodeccHOHAILHOI cdepe
1.0duumanbHeli cTHIIb YCTHOTO 00meHus. CTPyKTypa yCTHBIX Ipe3eHTaluit
2.HanmoHansHO-KyJIbTYpHBIE OCOOEHHOCTH BEICHUS IIEPETOBOPOB ¢ MHOCTPAHHBIMY ITApTHEPaMH. J|eoBbIe Oe3 KN

3.PasroBopHBIe POpPMYITEI KOMMYHHKALMN U APYTHE CPEACTBA OOMICHUS: (GOPMBI MOOYKACHUH, MPOCHO, MPUTIIATIICHHUH;
HaJIM9YHe BBOIHBIX (pa3, CMATUAIOMINX KATETOPHIHOCTD YTBEP)KICHHUS WIIH OTKa3a
4 TlpuMeHeHHEe CONepKaHUS CIIPABOYHBIX MH(POPMAIIMOHHBIX 0a3 TaHHBIX HA WHOCTPAHHBIX S3BIKAX O MEAarOTHYeCKOn
eI TETBHOCTH.
5.0CO0CHHOCTH OCYIIECTBICHUS YCTHOH KOMMYHHKAIINH [T PEIICHUS 3a1ad MPo(ecCHOHATFHON A TEIIEHOCTH

Tema Ne 5 [IucbMeHHAasi KOMMYHHKAIUsI B IpodeccuoHabHOIl cdepe

1.0¢uIranbHbIA CTHIIb THCHMEHHOTO OOIICHHS

2.Hanmcanue crareii U TE3UCOB € Y4ETOM NMPOQeCcCHOHATIBHON HAIIPaBICHHOCTH

3.CocTaBieHHe aHHOTAIlMH HAy4YHBIX CTAaTeH MO CHEeNMaNbHOCTU M3 HAay4yHBIX XypHanoB (MHrepHeta). IIpencraBienue
W aHaJIM3 aHHOTALUi. AHHOTHPOBaHKE, PE3IOMUPOBaHKE U peepupoBaHue KaueCTBEHHO MPecChl



4.0co0EHHOCTH OCYILECTBICHHS MMChbMEHHON KOMMYHHKAIMHU JIUTS PELICHHS 33/1a4 Npo(eCCHOHANBHOM JeITeIbHOCTH.
Tema Ne 6 Kapbepa u nouck padornl

1.ITytu noucka padoTel. Hanrcanue pe3romMe, COMPOBOAUTEIILHOTO THChMa

2.CobecenoBanue. Tumbl cobece1oBaHUI 1 YaCTO 3a]]aBa€MbIe BOIIPOCHI

3.3asBnenue o npueMe Ha padoTy. [lossimienne kBanupukaimu. Orenka 3)HeKTHBHOCTH JACITEIBHOCTH pabOTHHKA

4 Mcnonb3oBaHue COBPEMCHHBIX CIICIHUAJIbHBIX HAYYHBIX 3H£1HI/II71, B TOM YHMCJIC HAa UHOCTPAHHBIX A3bIKaX U PE3YJIbLTATOB
I/ICCJ'Ie,I[OBaHI/Iﬁ JUIA BI:I60pa METOO0OB B nez[aromqecxofzi JACATCIBbHOCTHU B KOHTCKCTC HpO(I)eCCPIOHaHBHOfI ACATCIBbHOCTH.

AHHOTHpOBaHNE, PE3IOMUPOBaHNE U pehepupOBaHIE KaUeCTBEHHOM MPECCHI.

6. YAEBHO-METOJMYECKOE OBECIIEYEHUE CAMOCTOSTEJBHOM PABOTBI OBYUYAIOIIAUXCS

HaumenoBanmue pasaesaa THCHUIIJIHHBI

Bua camocTosiTeIbHOI pa00oThI 00y4aroLIuXCs

WHOCTpaHHBIH S3BIK 1S TPO(ECCHOHATBHBIX
neneit OcobeHHOCTH MPOGeCCHOHATBLHOM IeTOBON
KOMMYHUKaAIIUU

1.O3HaKOMIICHHE MarHCTPAHTOB C IIIAHOM
CaMOCTOSTENIbHOM paboThl Ha YyueOHBIH roj, Tpaduxom
KOHCYJIbTalUH.

2. [IpopaboTka y4eOHOro MaTepuaia 3aHsITHA.

3. Tlomck, wW3ydyeHHe U Mpe3eHTaUs HHPOPMALMH II0
3aJJaHHON TeMe, aHaIu3 HayYHBIX UCTOYHHKOB IO 33JIaHHOMN
mpobieme.

3. CaMmoCTOATEIbHOS M3YyYCHHE OTACNIBHBIX BOIPOCOB TEM
OUCUMIUIMHBI, HE  pacCMaTpHBacMbIX  Ha  3aHATHA
CEMHHAPCKOTO THUIIA.

4. HUccnenoBatenbckas paboTa MO TeMaM JTUCIUIUIMHBIL:
ydJacThe B KOH(EPEeHLUsX, KPYIJbIX CTOJIaX, CeMUHapax H

mp.

TenedonnbIe IEPErOBOPHI

1.BrInoNTHEHHE ©KEHEACNBHBIX JOMAITHHX 33/IaHU IO
Kypcy -

2. [IpopaboTka y4eOHOro MaTepuaia 3aHsITHA.

3. Ilouck, u3yueHHe W Tpe3eHTaUUs WHPOPMAUUHU TI0
3aJJaHHON TeMe, aHaIu3 HayYHbBIX UCTOYHHKOB IO 33/IaHHOMN
mpobieme.

3. CamocCTOATEIbHOS HM3YyYCHHE OTACNIBHBIX BOIPOCOB TEM
OUCUMIUIMHBI, HE  pacCMaTpHBacMbIX  Ha  3aHATHA
CEMHHAPCKOTO THUIIA.

4. UccnenoBarernbckas paboTa IO TeMaM JUCUUILIHHBL:
ydacThe B KOHPEPEeHIHIX, KPYTJIbIX CTONIaX, CEMUHApax

mp.

OcobeHHoCcTH 0(hOPMIICHUS IETOBOM
KOPPECTIOHICHIIH

1.BrInoNTHEHHE ©KEHEACNBHBIX JOMAITHHUX 33/IaHUI IO
Kypcy -

2. [IpopaboTka y4eOHOro MaTepuaia 3aHsITHA.

3. Ilouck, u3yueHHe W Tpe3eHTaUus WHPOPMAUUU TI0
3aJ]aHHOM TeMe, aHaJIN3 Hay4YHbIX UCTOYHHKOB I10 3a/laHHOM
mpobieme.

3. CaMmoCTOATEIbHOS M3YyYCHHE OTACNIBHBIX BOIPOCOB TEM
OUCUMIUIMHBI, HE  pacCMaTpHBacMbIX  Ha  3aHATHA
CEMHHAPCKOTO THUIIA.

4. UccnenoBarernbckas paboTa M0 TeMaM JHCUUILIHHBL:
ydacTHe B KOHQepeHIUX, KpyTIIBIX CTOJNaX, CeMUHapax v

mp.

VerHas KOMMYHHKAIHSA B
chepe

npodecCHOHANEHON

1.BrInoNTHEHHE ©KEHEACNBHBIX JOMAITHHUX 33/IaHU IO
Kypcy -

2. [IpopaboTka y4eOHOro MaTepuaia 3aHsITHA.

3. Ilouck, u3yueHHe W Tpe3eHTaUUs WHPOPMAUUHU TI0
3aIaHHOM TeMe, aHaln3 HAyYHbIX UCTOYHHKOB TI0 3aJaHHOM
npoOieme.

3. CaMoCTOATEIbHOS M3YyYCHHE OTACNIBHBIX BOIPOCOB TEM
OUCUMIUIMHBI, HE  pacCMaTpHBacMbIX  Ha  3aHATHA
CEMHHAPCKOTO THUIIA.

4. UccnenoBarenbckas paboTa 1O TeMaM JHCUUILIAHBL:
ydacTHe B KOHQepeHIHUsIX, KPyTJIbIX CTOJNAX, CeMUHApaXx.

IMucpMeHHass KOMMYHHKAIHS B TPO(eCCHOHATBHOM
chepe AHHOTHPOBAHHE, PE3IOMUPOBAHUE U
pedepupoBaHUe KaUeCTBECHHOM MPECCHI

1.Bemonxnenune CXXCHCACIIBHBIX JOMAITHUX Sa,I[aHI/Iﬁ 1o

Kypcy .
2. [IpopaboTka y4eOHOro MaTepuaia 3aHsITHA.




3. Tlouck, u3ydeHWe W Tpe3eHTANUs HHPOPMAIUU TI0
SaI[aHHOﬁ TEMC, aHAJIN3 Hay‘-IHI:IX HUCTOYHHUKOB II0 3a£[aHHOI71
npoOieme.

3. CamocTosITeNNbHOE W3YYEeHHE OTACIBHBIX BOMPOCOB TEM
JUCHUIIIIUHBI, HC paCCManI/IBaeMLIX Ha 3aHATHUA
CEMHHAPCKOT0 THIIA.

4. UccnenoBateibckast padoTa 10 TeMaM JTUCIUITIHHEL
ydacTue B KOH(GEPEHIUIX, KPYTIIbIX CTONIAX, CEMUHAPAX U
mp.

5. AHHOTHPOBaHHUE, PE3IOMUPOBaHKE U pedepupoBaHme
KaueCTBEHHOMU IIPECCHI

Kaprepa 1 mouck paGoThL. 1.BrInoNTHEHHE ©KEHEACNBHBIX JOMAITHHUX 33/IaHU IO
Kypcy -

2. [IpopaboTka y4eOHOro MaTepuaia 3aHsITHA.

3. Ilouck, u3yueHHe W Tpe3eHTAUUs WHPOPMAUUHU TI0
3aIaHHOM TeMe, aHaln3 HAyYHBIX UCTOYHHKOB TI0 3a/JaHHOM
npoOieme.

3. CamocCTOATEIbHOS M3YyYCHHE OTACNIBHBIX BOIPOCOB TEM
OUCUMIUIMHBL, HE  pacCMaTpHBacMbIX  Ha  3aHATHA
CEMHHAPCKOTO THUIIA.

4. UccnenoBarernbckas paboTa MO TeMaM JUCUUILIHHBL:
ydacTHe B KOHQepeHIUsX, KpyTIIBIX CTOJIaX, CeMUHapax v

Tp.

7. ©OHJ OHEHOYHBIX CPEJACTB
7.1. OleHOYHBIEe MATEPHAJIBI /ISl IPOBeAeHUs TEKYIero KOHTPOJIsA yCleBaeMOCTH

Ne | HaumeHoBaHme TeMBbI (pa3aesia) CpencTBa TeKyliero KOHTPOJIs Ilepeyens KoMImeTeH Uit
n/n JUCIHUTTHHBI (MOIYJIST) ycneBaemMocTH
1 WHoCcTpaHHBIN A3BIK I VYerHbli onpoc YK-4, OIIK-8
po¢eCCHOHATBHBIX IeTei Hoxman
OcoberHocTr TPodecCHOHATEHON
JIEIOBO KOMMYHHKAITHH
2 | TenedoHHBIE IEPETOBOPHI VYerHbli onpoc. YK-4, OIIK-8
Huckyccust
[IpesenTanus goknaaa
3 OcoberHoCcTH 0hOpMITCHUS VYerHblii onpoc. YK-4, OIIK-8
JIENIOBOH KOPPECTIOHACHIINN Juckyccus
Jloxmang
4 | YcTHasg KOMMYyHHUKaIus B VYerHblii onpoc. YK-4, OIIK-8
npodeccHoHaIBHOI chepe Juckyccust
IIpe3eHTanus nokuana
5 [IuceMeHHas KOMMYHUKALNS B VYerHblii onpoc. VYK-4, OIIK-8
npodeccHoHaIBHOI chepe Juckyccust
AHHOTHpOBaHUE, pestomupoBanue | [IpeseHramnus qoxnana
u pedepupoBaHre Ka4YeCTBEHHOH | AHHOTHpPOBaHHE, PE3IOMHUPOBAHUE U
TIPECCHI pedeprpoBanue KauecTBEHHOMH
TIPECCHI
6 | Kapbepa u mouck paboThI. VYcTHBI# ompoc. YK-4, OIIK-8
Huckyccust
[Ipesentanus goxnana
AHHOTHpOBaHUE, PE3IOMUPOBAHNE U
pedeprpoBanue KauecTBEHHOMH
TPECcCH

B ynusepcurere bPC npumMeHseTcs npu pealn3aiy BceX AUCIUILINH (B TOM YHUCIIE IPU OLIEHUBAHUU KYypPCOBBIX

paboT (MPOEKTOB)) U MPAKTUK, yCTAaHOBIEHHBIX yueOHbIMU TuTanamMu OIT BO.
Ornenka obyuaromerocs o auctumuinie B BPC dpopmupyercs uz:

- 6ann013, TIOJIYYCHHBIX ITPU MPOBCACHUN TCKYILIETO KOHTPOJIA YCIIEBACMOCTHU,

- 6aJ'IJ'IOB, TMOJIYYCHHBIX Ha HpOMe)KyTO‘IHOﬁ aTTCCTAllU M.

BaJ’IJ’IBI, MOJIYUCHHBIC O6y‘IaIOH.[I/IMC$[ Ipu MPOBCACHUHN TCKYILICTO KOHTPOJA YCIICBACMOCTH, IIPEACTABIIAIOT coboit

CyMMYy 6aJ'IJ'IOB, TMOJYYCHHBIX IO KOHTPOJIbHBIM TOYKaM, a TAKKC JOMOJHUTCIBbHBIX U NIPEMHAJIbHBIX 0aJlIoB.




Pe3ynpTaThl TEKyIIero KOHTPOIIS yCIIeBAEMOCTH (PUKCHPYIOTCS B €IMHBIX AJISI BCETO YHUBEPCHTETa KOHTPOJIBHBIX
cpe3ax, yCTaHaBJIMBaeMble I10CJIEe ONpEeAEIeHHOro nepuoja o0y4yenus. Jns ounol Gpopmbl 00ydeHUs yCTaHABINBAOTCS
2 KOHTPONBHBIX Cpe3a B KaXIoM cemecTpe. J[nd 3a04HOIl — MO pe3ynbTaTaM MTOTOBOIO KOHTPOJS OCBOCHHUS
JUCHUATUIMHEL

Mo xaxxaOMy KOHTPOJIBHOMY Cpe3y 00y4aroleMycsi HauMCISIFOTCs Oasuibl 3a:

- TIOcenaeMocTh B olleHnBaeMebli niepuon (20%);

- pesyabTathl 00yueHus 1o (80%):

a) OCBOCHHBIM 3a OIICHUBAEMBIH MEpPHOJ pa3ienaM U (Wim) TeMam (ogHas Gopma oOydeHus);

0) mucuuIuInHe (0YHO-3a09HAs U 3a09Hast (hopMa oOydeHus).

Mo mucunmninHe 00y4YaromeMycst MOTYT OBITh HAYHCIICHBI:

- JIOTIOJIHUTENbHBIC OalIbI;

- TpeMHanbHbIE OaUIBL.

IepeBox oneHOK M3 MATHOALIEHOW cHcTeMbl onjeHUBaHUS B 100-0aJulbHYIO 10 ITUCLUIIMHAM M NPAKTHKaM, a
TaKKe OIECHOK OOYYalOIIMXCs, MEPEeBEJCHHBIX B YHHBEPCHUTET W3 JIPYTMX OpraHu3alMi, OCYIIECTBIISIOINX
00pa3zoBaTeNbHYIO JIeSITeNbHOCTh, B KOTOphIX bPC He mpuMeHsutach, U B APYTUX MOJOOHBIX CIydasX OCYLIECTBISETCS
CIEIYIOUIIM 00pa3oM:

- «OTJIHYHO» - 85-100 0asL10B;

- «xopoio» - 70-84 6aJi10B;

- «Y10BJIETBOPHUTEJIBHO» - 51-69 0a/110B;

- «3a4TeHo» - 51 6as1.

MakcumanbHOE KOJIMIECTBO 0a/uIOB 00YYaIOIIErocs 1Mo OJHOM AMCIUIUTHHE (BKIIOUYast Oaiuibl, OIyYeHHBIE MIPU
MIPOBEJCHUH TEKYIIEro KOHTPOJIS yCHEBAEMOCTH, W OAJUIbI, MOMYYECHHBIE HA MPOMEKYTOYHON aTTECTallH) COCTABISIET
100 GamroB.

Ecmu cpenuuii peHTHHTOBBIM Oa/ul CTyZCHTa 1O AWUCHUIUIMHE TapaHTHPYET €My IIOJIOKHUTEIBHYIO OLEHKY, B
COOTBETCTBUH CO IIKAJIOW OLIEHOK, TO IperojaBaresib 00s3aH IPH JKEJaHWU CTYJEHTa BBICTABUTH COOTBETCTBYIOLIYIO
OLIEHKY 0€3 UTOrOBOTO KOHTPOJIsI, IPOCTABUB MOJYUYECHHBII UM CPEAHUI PEUTHHTOBBII Oasul.

CTYIEHT MOXET INOBBICUTh CBOH PEUTHHIOBBIN 0ajul, MPOXOS UTOTOBBIH KOHTPOJb, HO MPH 3TOM BECOMOCThH
HaOpaHHOTO B X0JI¢ TEKYIIETO KOHTPOJISI CpeAHero peUTuHroBoro 6ama cocrasisiet: 0,5 (50%).

ITo AUCIUIINHE C UTOTOBBIM KOHTPOJIEM — «3a4eT» CTYAEHT JOMyCKaeTcs K caue 3ayeTa TOJIBKO B TOM cllydae,
€CJId ero CpeIHHM pEeHTHHIOBBIH Oan Mo wuroram cpe3oB cocraBisger 30 u Bhiie. B mpoTHBHOM ciiyyae OH
AaBTOMAaTHYECKH MOJTydYaeT — «He3auTeHo». Ecii ero cpemHuii peHTHHTOBBIA Oaiil 0 HTOTaM CPEe30B COCTaBIAET 51 u
BBIIIE, OH aBTOMATHYECKH MOTyYaeT — «3a4TCHOY.

B ciyuasx, korzma CTyIeHT JKelaeT MOBBICUTh CBOM PEHTHHTOBBIN Ol M IIPUHUMAET pPEUICHHE y4acTBOBATh B
IIPOMEXYTOYHOH aTTecTalny, TO BECOMOCTh CPEIHETO PEUTHHTOBBIX 0allIOB, MOMYYEHHBIX IIPU NPOBEACHUH TeKYIero
KOHTPOJISl YCIIEBaEMOCTH U MOJTYICHHBIX Ha IPOMEXYTOUHOH arrectanun coctaiset: 0,5 (50%) u 0,5 (50%).

ITpn mpoBeneHNH TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH IPETOIaBaTelb MOXKET yUECTh JOIOIHUTENbHBIE Oalllbl B
KayecTBe NPEeMHUAJIbHBIX 0aJUI0B, HAUHUCIIEMBIX 00yJaroLIeMycs:

- OTpeAeTICHUS OTOIHUTEIbHBIX 0aJIOB TI0 HAYYHO-UCCIIEAOBATEIBCKON AEATEIBHOCTH

IToka3artenb BaJuibl
[Ty6nukanus cTaTby B KypHase, COOpHUKE TPYIOB POCCUICKOIL, pernoHaibHOU, By3oBckoi | OT 5 no 10
KOH(epeHIIUU
[TyGnukanus Te3UCOB CTaTbU B COOPHHMKE TPYAOB POCCHMCKOI, pernoHanbHOM, By3oBckoit | Ot 5 mo 10
KOH(EepeHIINH, TENOHUPOBAHHUE CTATHH
Jokinanel Ha KOH(pEpeHUUsX: BHYTPHUBY30BCKHX, MEXKBY30BCKHX, Bcepoccuiickux u | Ot 5 no 10
MEKTYHAPOIHBIX
VYyacTHe B KOHKypcax TIpaHTOB: BHYTPHUBY3OBCKHM, perHOHaNbHBIN, Bcepoccuiickuii u | Ot 10 mo 15
MEKTYHAPOTHBIHA
VYyactie B koHkypcax HUPC: BHYTpHUBY30BCKHH, perHOHaNbHBIN, Bcepoccuiickuii u | Ot 5 mo 10
MEKTyHAPOIHBIH
VY4yacTie B W3TOTOBICHHH JEMOHCTPAIIMOHHBIX MATEPHANOB, HATTSAAHBIX u ydeOHO- | OT 5 ;mo 10
METOIMYCCKIX OCOOMHA U T.1.
[Toy4yeHne MaTeHTa, CBUACTEILCTBA HA OXPaHy HHTEIUICKTYAIbHONH COOCTBEHHOCTH Ot 10 o 15
YuacTtue B By30BCKOH, MEXKBY30BCKOI, BCEPOCCHMCKOM OJIMMITHAIaX Ot 5 o 10
BHenpeHne pe3ysIbTaToB MCCISA0BaHNN B yUeOHBIH, POM3BOJICTBEHHBIN MpoIecc Ot 5 o 10

- OTpeIeTICHHUS IOTIOTHUTEIFHBIX 0aJUIOB TI0 OOIIECTBCHHOM JCSTEIHHOCTH

Iloka3zareib Bajubl
YyacTHe B OpraHU3allMOHHON CTPYKType (aKyJibTeTa: CTapocTa TPYIIIbI, Kypca, mpodopr Ot 10 mo 15
CTYZCHTOB (DaKyJIbTETA U T.1.
OpraHu3anys pa3oBbIX OOIIECTBEHHBIX aKIMK Ha (aKyJIbTeTe, B YHUBEPCUTETE U T.1I. Ot 10 no 15
Y4JacTtre B KyIbTYPHO-MAaCCOBBIX MEPONIPHUATHIX Ha (aKyJIbTETE, B YHUBEPCUTETE U T.1I. Ot 10 no 15
Yyactue B By30BCKHX CIIOPTHBHBIX, OPraHU3aIMOHHO-BOCIIUTATEIbHBIX MEPOIIPUITHSIX Or 10 no 15
VYdacTtie B TOPOACKHX, OONACTHBIX CHOPTHBHBIX, OPTraHU3allMOHHO-BOCIIATATEIHHBIX Ot 10 no 15
MEPOTPUSITHSIX
Yyactue B pOCCUICKHUX, MEXAYHAPOJHBIX CIIOPTUBHBIX, OPraHU3aIIMIOHHO-BOCITUTATEIbHbIX Ot 10 g0 20




| MeponpusTHSIX

BecomocTh cpenHero peiiTuHroBoro 0amia ¥ 0aaioB, MOJYYEHHBIX HA IEpec/iade, COCTABISIET COOTBETCTBEHHO:
0,3 (30%) u 0,7 (70%).

Ecnu cryneHT nocnie mepecaayd He IMOJYYMII MOJIOKHUTEIBHON OLEHKH, TO OH B YCTaHOBJICHHBIE BY30M CPOKH
UJIET Ha KOMHCCHOHHYIO Niepecady TUCLIUILIHHBL

BecomocTh cpeanero Oania, MOJYyYCHHOTO MPU KOMHUCCHOHHOM clade, cocTasisier, coorBeTcTBeHHO 0 (0%) u 1
(100%), a GayIbl, MOTyYEHHBIE TPU NOBTOPHOMN Cladye — aHHYJIHUPYIOTCS.

CTyIeHT, NPOMyCTHUBIIMI TEKYyIIMH KOHTPOJIb IO YBAKUTEIbHOW mpuunHe (OONe3Hb WIM HWHBIC NPHIHHBI,
MIOATBEPXKICHHBIE JOKyMEHTAIBHO), JOJDKCH €ro MPOWTH A0 CHadd CIELYIOMIEro IMPOMEXYTOYHOTO KOHTPOIS IO
qucrumuirHe. [l 3Toro ¢ paspemieHus JekaHa (akyiabTeTa, JUPEKTOpa MHCTUTYTa (GopMHpyeTcs MHIWBHIyalbHAs
0aITbHO-PEHTHHIOBAsT BEIOMOCTD.

HToroBas oneHKa 1o pe3ysbTaTaM OCBOCHUS TUCIUILIHHBI BHICTABISAECTCS 110 5-0aJUTBHOMN IIKaJIe MITH B 3a4ETHOM
¢opmarte (B COOTBETCTBHH C (POPMOI TPOMEKYTOUHOH aTTECTALMH N0 TUCLIUILINHE, YCTAHOBICHHONW YY€OHBIM IITIAHOM).
Hrorosas olrieHKa 3aHOCUTCS B 9K3aMEHAIMOHHYIO (3a4ETHYIO) BEIOMOCTh U 3a4ETHYIO KHIDKKY CTYJEHTA.

HToroBblii rocy1apCTBEHHBII 9K3aMEH 110 ClielnanbHOCTH onjeHuBaeTcs o 100 — GayubHO# miKaie.

[TpaBuia nepeBoaa oueHok u3 100-0aJuIbHOM CUCTEMBI B MSTHOAUIBHYIO CUCTEMY MPHBEACHBI B Tabnuie 1.

dopMa NpPoOMe Ky TOUHOI OTtpunarejbHas IMosioxkuTeTLHBIE
aTTecTalUu Mo OlleHKA OlIEHKH
JUCHUIIMHE, TPAKTHKE
3auet He 3auTeno 3auTeHo
(menee 50 6ayioB) (6onee 50 GamioB)
Kypcogast pabota HeynosierBopuTebH | YA0BJIETBOPUTE Xopomo OTM4YHO
3ader ¢ OIEHKOM 0 JbHO (70-84 (85-100
DK3aMeH (menee 50 6ayIoB) (51-69 6amtoB) 0ayIoB) 0ayIoB)

7.1.1 IlpuMepHbIii NepedyeHb 3aJaHUH U1 TEKYLIEro KOHTPOJIs
Awnrnuiickuii 31k Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after R/Gamzatov. Aiming to
leverage proven language, and pedagogical skills to successfully fill the English/ Russian teacher role at your company.
Frequently praised as adaptable by my peers. I can be relied upon to help your company achieve its goals. I want to
obtain an English teacher position at “School” and teach students everything from grammar to writing essay and reading
comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State Pedagogical University after
R/Gamzatov, RF Bachelor of Pedagogical Sciences (English) Graduated in 2022 Scientific work Formation of English
sociocultural competence based on the vocabulary representing the concept "Food" ¢ Dagestan State Pedagogical
University after R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of Education ((----)
WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A teaching program
should integrate listening, speaking, reading and writing. « Run the student journal, where the children are encouraged to
publish anything from poetry to science fiction novels.

STRENGTHS + Communication skills * Ambitious and perfectionist * Good team-work communication ¢ Sense of
responsibility Dedicated to teaching students Professionalism Respectful 1 Patience with students LANGUAGE
SKILLS.

PROFESSIONAL SKILLS  Teaching Challenging underperformance at all levels & putting in place effective
procedures to deal with any shortcomings. Committed to personal development in key relevant areas such as subject
knowledge and teaching methods.



Providing feedback to pupils in such a way that supports their progress and gives them hope for their future. Excellent
time-management, computer, and interpersonal skills Open to constructive feedback & willing to try new techniques that
could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient, responsible and positive
attitude. Approachable — Good listening skill Passionate and energetic. Planning and organizational skills.
COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports (walking, exercise),
Reading, Art Music, — Job-related activities.

I Bapuant
OdopmIieHre 1eI0BOTO MHChMa
1. Pacmosoxwure 4acTH JEIOBOTO MMChMa B IPABMIIHOM TTOPSIZIKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,
B) I look forward to hearing from you.
Yours sincerely,
Simon Tramp Sales Manager
C) Thank you for your letter.
I am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part you wish to order
have advised us that they cannot supply it until November. Would you prefer us to supply a substitute, or would you
rather wait until the original parts are again available?
D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.
E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP
Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. PacnionoxxuTe yacTu Aej0BOro nuchma B npaBunsHoM nopsiaike BAPMAHTBI OTBETOB:

A) I would like to reserve three single rooms from 18th to 22nd December for three of our managers. Could you
please inform me of your rates and whetheryou offer discounts for company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. PacnonoxuTe 4acTu €IOBOrO HChMa B MPaBIIIBHOM HOPSIIKE
BAPUAHTHBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you owe us 2,850 00 for
goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real, Kent, England D) Dear
Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

Ioner, camoineT, OWIeT, OWICT B OAHY CTOPOHY, OWJICT Tyda W 0OpaTHO, NETCKHi OWieT, Oarax, pydHas Kiajib,
MacmopT, OXpaHa, TaMOXXEHHas JeKiIapanus — 3alojHiITh TaMOXXEHHYI0 JeKJapaliio, KOMaHAWPOBKA,
OpOHUpPOBaHKHE — OPOHUPOBATH, MOKYIATh, MECHITh, IUIATHTh, TIO3BOHHUTH, TIOATBEPANTh, OTMEHUTH, PETUCTPALIUT —
MIPOXOJIUTh PETUCTPALINIO, HAYMHATHCS — MPOJODKATHCA — 3aKaHYMBATHCS, TOCaJKa, peiic ¢ mepecajKoil, mpsaMoi
pe¥ic, mocajiouHbIN TaJlOH, MECTO y OKHA, OTIIPaBJICHHE, IPUOBIBATh, OCTABATHCA.

4. Translate these dialogues into English:
Accucmenm: - [Jobpoe yrpo!
Mucc Mamenn: - 1obpoe yTpo!
Accucmenm: - Muctep xon Xayspa?
Mucc Mamenn: - J1a. 51 xotena ObI 3HaTh, MOXKET JIU MUCTEp Xay3p/ MPHUHATH MEHsA. MeHs 30ByT Mate.
Accucmenm: - Coxanero, Ho MUCTepa Xayasp/ia 04eHb 3aHT ceroans. OH OyaeT Ha cCOOpaHUU CETOTHS THEM, U
y HEro HeCKOJIBKO BCTpPEU BEUEPOM.
Mucc Mamenn: - He Mmoriu 661 Bel Ha3HAUUTH BpeMst Ui MeHA?
Accucmenm: - J]a, koHeuHo. S TOIbKO MOCMOTPIO ero pacnucanue. Yersepr, 17.30, Bam moaxoaut?
Mucc Mamenn: - Het. borocs, 51 He CMOT'Y B UE€TBEpT.
Accucmenm: - Torna He cMoxete Bbl npuiiT B IOHEENBHUK B 9 4acoB?
Mucc Marem: - [la, 3T0 BpeMsi MHE IOIXOJUT



Accucrent: - Xopomo. Torna s HasHauy Bam Ha 9 yacoB B OHENENBHUK

5. Read the text and complete the sentences with the appropriate words and phrases given in the box. filling a
vacancy. References, candidate, position, interview, resume, job vacancies, applica tion, short-listed, application
form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) advertised in newspapers by companies and (2) . To
reply to an advertisement is to (3) _ for a job. Youbecome a (4)  oran(5) . Youwrite an (6) __ , or fill in
the company*s (7) ___, and send it, along with your (8) _ and a covering letter. You often have to give the names
of two people who are prepared to write (9) _ for you. If your qualifications and abilities match the (10) _ you
might be (11) __, i.e. selected to attend an (12)

6. IlepeBeanTe TEKCT YCTHO. BhIMMIIMTE M3 Hero MpeMJIOKEeHHS, B KOTOPBIX COAEPKHUTCH CJEAYIOmast
uHpopManus, U NepeBeauTe HX MUCHbMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication. Communication provides
information, helps make decisions, resolve conflicts, present problems, makes knowledge available, provides
relaxation. Whether oral or written, symbolic, nonverbal, targeted, spontaneous, unconscious or passive:
communication determines our lives. When speaking, we communicate not only with words, but also through
volume, rhythm and speaking speed. These factors accompany the spoken and belong to the parasexual means of
expression, which can be interpreted culturally quite differently. For example, Englishmen feel that Germans are
casily aggressive because of their volume and intonation, Germans find Spaniards and Italians "loud" and associate
zank and quarrel with a conversation led for this "normal." We also use our entire body when talking to others - for
example in the form of gestures and facial expressions (eye contact, smiles, hand movements). This body language,
which can have different meaning depending on the culture, is called nonverbal communication. In the Arab world
and in southern Europe, we attach great importance to firm, direct eye contact. In South and East Asia, a direct view
could be understood as intrusive or even hostile, intense eye contact is considered intimidation for many Asians. If
in Western cultures the smile is clearly associated with kindness and courtesy, the smile for Japanese people is a
gain in time, a not yet.

7. O(I)OpMJ'ICHI/Ie pe3toMe, NMUCbMa-3a8aBJICHNA, [TMCbMa-yBCAOMJICHUSA, TMCbMa-3a11poca. OHpe,Z[CJ'II/ITe, K KakoOMYy
BUAY ACJIOBOTO JOKYMEHTA OTHOCUTCHA HpeI[CTaBJ'IeHHHﬁ HUXKC OTPBIBOK

.................................................. We are a large record store in the centre of Manchester and would like
to know more about the CDs and DVDs you advertised in last month’s edition of Hi Fi. Could you tell us if the
products are leading brand names, or made by small independent companies, and if they would be suitable for
recording classical music, games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When I was a boy, my brother and I would get into arguments over some dumb thing
or another. Rather than having us talk the 1 ...out, our Dad would make us put on boxing gloves, then take us out in
the backyard where we would duke it out. Since I was three years older than my brother, I won every 2 ... . In
retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the
last one standing being declared the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being on the receiving end
of the —bigger punchl gives in or goes along to avoid the 4 ... . In either case, nothing is really resolved. There is no
mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation, and
7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we are all unique. We
have different values, different experiences, different perceptions, likes and dislikes, tastes, and 8 ... . In essence, our
differences present an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a difficult
time considering points of view that are not our own or that are outside the realm of our own experience. That‘s when
the conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you have
an opportunity to resolve it.



A punch
B consequences. C
issue
D understanding E
argument
F biases
G challenge
H collaboration I
compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E Honesty
and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space I Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for common assumptions
and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared meaning that can
evolve only when many individual meanings are shared and heard. The Chinese character for listen contains the sub
characters one heart, eye and earall of which you must use to truly listen. Listening is the first step in making
dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that

the other person is also sincere and telling the truth. This develops trust. You can then engage in dialogue with
confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of

yourself and the impact you have - right in the moment it occurs. It includes letting go, or "suspending" your certainty,
to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in contradiction with
one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop, step back, see things
with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but developing the skill for
bridging across the diversity of opinions, assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do with drawing
out, or stretching. It refers to displaying your thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You consciously open
yourself to hearing and understanding each person's point of view. You create a space between your judgments and
your reactions so that you can hear the other person in a new way. This is key to building a climate of trust and safety
in a group.

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world agrees
with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way. More importantly,
questions allow for digging deeply into ideas and perspectives that are novel. Questions can give room for reflection
and develop the understanding of the entire group. Questions should never belittle or criticize. They are instead a way
to learn and understand. Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions may contradict
things you have long held to be true.

partner in a shared inquiry. You see your partner in conversation as someone whose point of view is valued, someone
with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or changed. The
conversation develops together. Yet, everyone is individually responsible for whatever they feel is needed and
relevant.



8......¢ : You can‘t change human behavior by command, resolve, or even good intentions. But

you can create a safe, holding environment for a group of people. When people feel safe, they can be more aware of
their thinking, their conversations, their interrelationships, and their potential for better action. This is what Isaacs
calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your

development. You learn from them and build with them. You need to stay with the dialogue until a new level of
understanding develops.

10......: : occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it flows from the
group as a whole. For the group, this can be a powerful experience because it is the creation of shared meaning.
Creating shared meaning is a step toward creating community and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or evaluation—
which is based on our interpretation of the situation. Although you may sincerely intend to help or assist someone,
giving unsolicited advice sends a variety of underlying messages which are all based on assumptions, and which are
almost always perceived as negative. As a result, advice often comes across as judgmental, authoritative, or self-

serving:
When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where

one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an attempt to silence
her once and for all, we decided to go out of our way to solicit her advice on absolutely everything.
About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly communicated
to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice. A —I know better
than you, | or —I know and you don ‘t, so I have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to myself how

smart [ am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it out.|

5. Which of the following is NOT a good suggestion? Here are

some suggestions for making your advice work.
A Don'‘t interpret rhetorical questions as a request for advice. B Ask for
permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.
. Choose the best title for each paragraph about negotiations:

Look for ways of —expanding the piel.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is

essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.
b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and

expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car
dealer does not want to give up the price of a car, he will think about alternative incentives for the
client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept the price

quoted by the large corporation.

b) The question of price proved to be a stumbling block and both
parties came back from the negotiations empty-handed.

c) After some haggling both parties achieved

2w = o
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2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party and ended

up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept the

conditions dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.
1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early is advisable.
Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an attempt to
intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left
hand is considered unclean. Remember that showing the bottom of the
foot is very impolite.

f) Remember about Guanxi, which means _relationships*.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward d.

cut short

e. fix up f.

extend

. reschedule

. arrange a meeting

. find another time for the meeting

. hold the meeting later

. hold the meeting sooner

. hold a longer meeting

. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows. a) Can you
give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client. a) Would you
mind reading this report before I send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
1t.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) I wonder if you could send me some directions to your office? b) Can you
send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to authorize the
expenditure.

AN AW =09



a) Would you please authorize the expenditure?
b) I‘d really appreciate it if you could authorize this expenditure.

HpaKaneCKne 3alaHusA JISl TEKYIIETr0 KOHTPOJIsA 3HAHUM CTYACHTOB-MAruCTpaHToB

3ananue 1.0npenesnre, 03HaAYa€T JH CJIOBO CTPAHY MJIM HAMOHAJIBLHOCTb M MOCTaBbTe OYKBbI U ‘C’
(‘country’)uim ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish

5 France 100Oman

2.JIonoJIHUTE NPEIJIOKEHNs] CIIOBAMH U3 PAMOYKH
| short / heavy / big / early / long / fast |
Hamnpuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . Itisn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. lloa0epuTe BhIpa:keHUs1 U3 ABYX CTOJIOMKOB M 00pa3yiiTe (ppa3bl, HApUMep:
__c¢__to the cinema on Friday night.

a) I often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

¢) I love going 3 TV after work.

d) I work 4 to CDs. I’m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’like going
9.I1on0epuTte 0TBETHI K BHICKAa3bIBAHUSAM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike.
B:
5 A: My name’s Ian.
B:
6 A: See you later.
B:

3ananue 9.Bpibepure HyXHOE CIOBO U3 PaMKH H 3aII0JIHUTE TIPOIYCKH:

I to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr. Smith" has tended to
replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3ananune Nel0
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people say that giving a



speech is their greatest fear. Below are 10 tips on how to overcome fear of public speaking. Match the tips with their

explanations.

1. Expect to be nervous.

a. Know what you are going to say — and why you want
to say it.

2. Prepare.

b. In the thirty seconds before you begin speaking, take
three slow, deep breaths through your nose, filling your
belly. As you breathe out, say silently to yourself,
“Relax.”

3. Practice.

c. Make the audience your allies. Talk to individuals
before your presentation to get to know them. Look
them in the eye as you speak to them, one person at a
time. When your audience sides with you, your job as a
speaker becomes easier.

4. Breathe.

d. Even experienced speakers get nervous. Don't try to
eliminate your jitters. Turn them into energy you can use
to boost your delivery.

5. Rehearse.

e. Most speakers try to do too much in a speech. Then
they worry about leaving something out or losing their
train of thought. Aim, instead, to communicate one basic
idea. Keep it short and simple.

6. Focus on your audience.

f. People won’t see how nervous you are. (They can’t
tell if your palms are sweating or your knees are
knocking or your heart is pounding.) So don’t tell them.
Smile. Stick your chest out. Look confident, even if you
don’t feel it.

7. Simplify.

g. Practice relaxation techniques in the days before your
presentation. Lie down or sit comfortably in a quiet
place. Breathe slowly. Close your eyes. Imagine your
upcoming speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success.

h. Stand up and walk around as you practice out loud.
Don’t memorize your speech or practice it word for
word. Talk it through, point by point. Imagine you’re
explaining your main ideas to a friend.

9. Connect with your audience.

i. Speak to supportive audiences in small forums where
less is at stake — at a staff meeting or a PTA meeting.
Join Toastmasters or take a Dale Carnegie course. Work
with a coach.

10. Act confident.

j. Stage fright is rooted in self-preoccupation. (“How am
I doing?” “Am I making any sense?”’) Stop focusing on
yourself. Focus, instead, on your audience. (“How are
you?” “Are you getting this?” “Can you hear me?”’)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a solution, keep your
audience involved. If you can’t quickly resolve the problem, go on with your presentation as best you can.




C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A TV can insult your
intelligence, but it takes a computer to make you feel like a total idiot.” Direct your humor at the situation or at
yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn to others in the audience.
When you finish, look to some other part of the room and ask, “Who else has a question?”

c. Berespectful: avoid sarcasm, criticism, or arrogance.

d. Keep your sense of humor.

e. Answer the question as directly and briefly as possible without being abrupt.

f.  Use your answers to reinforce your main points. Avoid making a presentation about a whole new

subject.
Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and promise to get back to
him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that there’s more to be
said, and offer to discuss it more fully in private.

i.  Turn certain questions back on your audience, asking for their input.

j-  Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's often necessary — | A introduction
and helpful — to introduce the main speaker. With the
right 2 ... , you can make the event more successful and | g transition

establish your own 3 ... .

C preparation
An 4 ... serves two purposes:

. D anticipation
1. It acts as a bridge, a 5 ... from one part of a P

meeting to another. It gives the audience time

to make a mental and emotional 6 ... . E gatherings
2. It prepares people for the speaker, heightening
their sense of openness and 7 ... . F professionalism

Your task is to introduce the speaker, not to take center | G shift
stage. The 8 ... is on you only for a moment so that you
can shine it where it belongs: on the speaker. H spotlight

5. There are times — especially for leaders — when using PowerPoint in a speech makes little sense and may even
be counterproductive. Here are seven times when it’s better NOT to use PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.
3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?



A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and troubleshooting the
inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone whose primary goal is
to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre PowerPoint presentations.
Slide after slide of bullet points. Cheesy graphics. Annoying special effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You need to use what time
you have to analyze your audience, strategize your presentation, and sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a predetermined
amount of material. You have already set the content, scope, direction, and sequence of your presentation. They know
their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value. This is what I want
of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose the correct word
from the list below to complete what she says.

We are one of the world's ............. lin consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the market with a new product-type, we

look at the market ............... 2. If it looks good, we develop our own versions of the product. We usually test our

offerings in focus ............... 3before ...ovvvenenn... 4 them on to the market, or, if there's not much time, we may just

launch them, monitor market reaction and then modify them accordingly. We try to identify the different

market ............... 3: groups of end-users with particular characteristics. We look at the marketing .............. 6, This

includes the best way of distributing the product, deciding which ............. Tand retail ................ 8 we are going to

use. In the early stages, when the market is growing fast, it can be quite .................. %: there are a lot of competitors,

and the ‘rules of the game’ are not yet established. Later, when everyone who is going to buy the product has bought it,

and the market is essentially one of replacement, there are usually fewer competitors and conditions are

10170) (N 10 Of course, we try to be among these surviving companies, preferably number one or number two

in the market.

1  a) beginners b) pioneers ¢) premiers d) starters

2 a)possible b) potency ¢) potential d) power

3 a)circles b) classes ¢) gatherings d) groups

4  a)casting b) lancing ¢) releasing d) throwing

5 a)sects b) segments ¢) selections d) sets

6  a) combination b) miscellany ¢) mixture d) mix

7  a) immediacies b) intermediaries ¢) intermediates d) intermezzos
8 a)outcomes b) outflows ¢) outlets d) outpourings
9  a) variety b) various ¢) vicarious d) volatile

10 a) stability b) stable ¢) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to complete each of
the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them round, and bringing
them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but fewer than 7

million showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to Solectron for at least five
years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ............... (charge) parents by
maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

W

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each noun.
1) asuggestion
a) put forward b) make ¢) reject d) do
2) aproposal



a) accept b) agree ¢) consider d) make

3) anidea

a) deny b) have ¢) put forward d) suggest
4) aproblem

a) face b) deal with c¢) make d) sort out
5) adecision

a) come to b) do ¢) reach d) take
6) asolution

a) put forward b) look for ¢) work out d) deal with

9. Choose the best alternative from the words in brackets.

1 Customers can ring freephone numbers from any of the nine European countries in which Gateway trades. They are
answered in Dublin by a native or (articulate/ fluent/persuasive) speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers, academics, politicians
and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but her recollections
are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a workshop with a
trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a (eloquent/lucid/succinct) but
comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied with special interest

groups.
10. Match the beginnings of the sentences to their endings a)-g).
1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It couldn’t be
2 Bank deposits are disappearing as nervous worse.’
investors send their money abroad. 'The situation b) badly hit by the closure of the mines, which cost
is absolutely 10,000 jobs.
3 The organisation's systems have been severely c) stable, secure and hopeful.
4 The finance minister said the budget was totally d) difficult, but much easier than it was before.
5 The new management techniques were found to be e) criticised by auditors, who found corruption and
highly mismanagement.
6 Making films in Britain is unbelievably f) unrealistic, and a new budget will have to be presented
7 The country's international position is now to parliament next week.
exceptionally g) successful in 30% of companies and moderately

successful in 45% of cases.

7.2. OnleHOYHBIEC MaTepPHAJIbI 1JIsl IPOBeAeHUs] IPOMEKYTOYHOM aTTecTallu
1. Cemectp—  1; ¢popma aTTecTalU — 324eT.
2. IlpumepHBIii NepeyeHb BONPOCOB K 3a4eTy

IIpumepsl BONPOCOB AJ1A 3a4eTa
dopmanpHOE 1 HepopMaIbHOE JETOBOE IMACHEMO.

Kinie B memoBoM muceMe.

AOGOpeBHaTypHI B ACTOBOM ITHUCHME.

OCOOCHHOCTH AETOBOM JOKYMCHTAIIHH.

KontpaxT. THITbI cOBpeMEHHBIX KOHTPAKTOB.

O0pas3IBl KOHTPAKTOB.

Krnuine koHTpakToB.

CriernanbHasi TEPMUHOJIOTHS B KOHTPAKTAaX.

OmnpeneneHue U TUIBI AEJIOBBIX BCTPEY.

10 [InanupoBaHue MpoBEAEHUS JEIOBON BCTPEUH.
11.®yHKIMOHANEHBIE 0COOCHHOCTH SI3BIKA JICTIOBBIX BCTPEY.
12.Knuine Aea0BbIX BCTPEU.
13.Onpenenenue U TUIBI NPE3EHTALUH.
14.CTtpyKTypa npe3eHTalnH.
15.Knuiue B npe3eHTanuu.
16.CTunucTiyeckre 0COOEHHOCTH MPE3EHTALHH.
17.0mnpeneneHue U TUIB IEPETOBOPOB.
18.0c00eHHOCTH SA3bIKA IEPETOBOPOB: JICKCHKA, (DYHKIIMOHAIBHBIC CTHIIN, TUCKYPC.

N LR L~

1.JonostHuTE pasroBop Ha KoH(epenunn. Moy npeacrasisier Camy kosuter: doesn’t /48 / are / do /isn’t / aren’t
Molly Hello. My name _ is  Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and Emma Crumb.

Bill, Emma How do you do.



Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like flying!

3apanume 2. [IpounTaiite Teket Legal education u nepenaiite KpaTkoe coep KaHre Ha aHTIIMICKOM S3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those who simply intend to
use their law degree to some end, either related to law (such as politics or academic) or business. It includes: First
degrees in law, which may be studied at either undergraduate or graduate level depending on the country. Vocational
courses which prospective lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws, Property laws, Family
laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a practicing lawyer, legal
education also encompasses higher degrees, such as doctorates, for more advanced academic study. In many countries
other than the United States, law is an undergraduate degree. Graduates of such a program are eligible to become lawyers
by passing the country's equivalent of a bar exam. In such countries, graduate programs in law enable students to embark
on academic careers or become specialized in a particular area of law. In the United States, law is a professional
doctorate degree known as a Juris Doctor. Students embark upon their legal studies only after completing an
undergraduate degree in some other field (usually a bachelor's degree). The undergraduate degree can be in any field,
though most American lawyers hold bachelor's degrees in the humanities and social sciences; legal studies at the
undergraduate level are available at a few institutions. American law schools are usually an autonomous entity within a
larger university. In contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school of law, the terms
commonly used in the United States. This term is used in Canada, other Commonwealth countries and the rest of the
world. It may be distinguishable from law school in the sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate studies, whereas a law
school or school of law may have a more autonomous status within a university, or may be totally independent of any
other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of Australia, the final
stages of vocational legal education required to qualify to practice law are carried out outside the university system. The
requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification as an advocate in
Scotland.

3aganme 3. CocTaBpTe aHHOTAIMIO K cienyronieMy Tekcty:Legal education

3aganmue 4. [TonroToBETE NPE3CHTAINIO CBOSH HAyYHON CTaThH WM JOKJIA/a, UCIOIB3Ys
HuxenprseieHHbIE BBIPAXKCHMUSL:

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ..., let me start by giving our terms of reference. My aim today is to
discuss... I have divided my report into two parts. First, I would like to talk about ... .Secondly, I am going to
analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the history of the

subject ... . Now for the main problem. There is an essential difference between ... . Turning now to the possibilities, I
must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to discuss ... .Could you

hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananmue S.JIpounraiite TekcT Speaking on Public n mepenaiiTe kpaTkoe coaepKaHNe Ha aHTITHHACKOM SI3BIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will

differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you must first have a



plan. You should know exactly where and when the report is to be made. Having a clear idea of what the people in the
audience are: their knowledge on the subject, status, age, business culture, specific interests — these help identify the
needs of the audience. The information you are going to present should be tailored to meet the needs of the listeners. You
should also devise the most appropriate format and sketch out for the use of demonstration materials and handouts. After
providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how long?, how?, you get down
the plan of the report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aganue 6.0TBeThTE HA BOTPOCHI TIO COIEPIKAHUIO TEKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IIpounTaiiTe TEKCT Ha pyCCKOM SI3BIKE U NepeaiTe ero cojlepxaHre Ha aHIIIMHCKOM U
Hao00pOT.

23. ComnocTaBbTe aHTIUIICKOE (PYCCKOE) CIIOBO MIIM BBIPAKEHHUE C €TO MEPEBOJIOM.
24. TTocTaBbTe BOIPOCH! K JAHHBIM NPEIOKEHUSIM.

25. CnenaiiTe TaHHbIE NIPEIOKEHHUS OTPUIIATEIbHBIMH.

26. BcraBbTe iponyiieHHbIE CI0Ba B JAHHBIN TEKCT.

3apanue Ne7 [Ipounraiite u nepeBeaure TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper, preferably a single sheet.
Write your name, address and telephone number. Put your health record, date of birth and marital status. In the next
section, note down your education. Put any qualifications on the next line. Next, detail your work history, starting with
your most recent job. Give dates, employers and describe your duties. List hobbies and interests and put extra
information in a separate section. End by saying that two referees are available on request — not naming them leaves you
free to choose the best ones for particular jobs. Remember the longer an application, the less chance it has of being read.
Never send a photo-copied letter — it looks as though you don’t care.

Always be positive and never apologize for being You.

3ananue 8. Onpenenure, Kakue U3 HIDKEIIEPEUUCICHHBIX MYHKTOB MOTYT ObITh Haubomnee npuroausiMu it CV (T. e.
curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.

Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.



Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When I was a boy, my brother and I would get into arguments over some dumb thing or
another. Rather than having us talk the 1 ... out, our Dad would make us put on boxing gloves, then take us out in the
backyard where we would duke it out. Since I was three years older than my brother, [ won every 2 ... .

In retrospect, I see that this was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the last
one standing being declared the “winner.” Unfortunately, this is often how conflicts are resolved. The person with the
bigger 3 ... wins, or the person who wants to avoid the perception of being on the receiving end of the “bigger punch”
gives in or goes along to avoid the 4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no
contribution, 6 ... , cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all unique. We have
different values, different experiences, different perceptions, likes and dislikes, tastes, and 8 ... . In essence, our
differences present an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a difficult
time considering points of view that are not our own or that are outside the realm of our own experience. That’s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.
C issue

D understanding
E argument

F biases

G challenge

H collaboration
I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

/o o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space I Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

emerge both from individuals and from the group. You need to listen for common assumptions and for the voices that
question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared meaning that can
evolve only when many individual meanings are shared and heard.



The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you must use to truly
listen. Listening is the first step in making dialogue effective.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of yourself and the impact
you have - right in the moment it occurs. It includes letting go, or "suspending" your certainty, to see things from another
point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in contradiction with one
another.

nor advocate it. In the words of Isaacs, you “change directions, stop, step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but developing the skill for
bridging across the diversity of opinions, assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do with drawing out,
or stretching. It refers to displaying your thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You consciously open yourself
to hearing and understanding each person's point of view. You create a space between your judgments and your reactions
so that you can hear the other person in a new way. This is key to building a climate of trust and safety in a group.

twofold. One purpose is to draw the other out in a safe and supportive way. More importantly, questions allow for
digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions should never belittle
or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your assumptions you
learn to build common ground and consensus. You learn to respect others and their contributions, regardless of the fact
that these contributions may contradict things you have long held to be true.

You see your partner in conversation as someone whose point of view is valued, someone with whom to explore the
familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or changed. The
conversation develops together. Yet, everyone is individually responsible for whatever they feel is needed and relevant.

holding environment for a group of people. When people feel safe, they can be more aware of their thinking, their
conversations, their interrelationships, and their potential for better action. This is what Isaacs calls "a strong container."

9..... : As you address difficult issues, the crises that break out are essential parts of your development. You learn
from them and build with them. You need to stay with the dialogue until a new level of understanding develops.

entire group. This is meaning that no individual formed alone - rather it flows from the group as a whole. For the group,
this can be a powerful experience because it is the creation of shared meaning. Creating shared meaning is a step toward
creating community and working collaboratively.

4. Complete the following passage:



Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or evaluation—which
is based on our interpretation of the situation. Although you may sincerely intend to help or assist someone, giving
unsolicited advice sends a variety of underlying messages which are all based on assumptions, and which are almost
always perceived as negative. As a result, advice often comes across as judgmental, authoritative, or self-serving:

e  When we give unsolicited advice, the judgmental assumption is, 1 ......
e  The authoritative assumption is, 2 ......
e  The self-serving assumption is, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice about every aspect of our
lives. In an attempt to silence her once and for all, we decided to go out of our way to solicit her advice on absolutely
everything. About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly
communicated to her that she and her opinions were valued. Once she recognized that, she no longer felt the need to
constantly offer unsolicited advice

A “Tknow better than you,” or “I know and you don’t, so I have to tell you.”
B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart [ am.”

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C Ifyou sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! «
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6. Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Beready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is essential that you examine
many various combinations of variables to be dealt with in the negotiation process. These variables may include
price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal situation the
opponents achieve their objectives and none of them has to make a considerable concession. You can argue
about how to divide the market or you can work together and expand it in such a way that each party has a
substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more optimistic. This positive attitude
makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car dealer does not
want to give up the price of a car, he will think about alternative incentives for the client, such as equipping the
car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a) Small business owners had no choice but to accept the price
quoted by the large corporation.
b) The question of price proved to be a stumbling block and both

1) Win-win negotiation parties came back from the negotiations empty-handed.

c) After some haggling both parties achieved their most important
2) Win-lose negotiation objectives.

d) Neither negotiator knew the needs of the other party and ended
3) Lose-lose negotiation up making unnecessary concessions.

e) Having worked out this creative solution neither party had to
make any unwelcome concessions.
f) There was no room for bargaining — we had to accept the



conditions dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is advisable. Talking
China with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to intimidate the
USA speaker.

Spain ¢) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left hand is
considered unclean. Remember that showing the bottom of the foot is very

impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a relationship before

talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before I send it?

b) Can you read this report before I send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) I wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. [lepeyens KOMNETEHINH H HHIAUKATOPOB UX AOCTIKEHHs, ONMMCAHNE KPUTEPHUEB OLIEHNBAHUSA
KOMIIeTeHMii MpeACTABJSIIOTCS B Ta0Juie

Kox xoMneTeHnyy,

YpoBHU OCBOEHUSI KOMIIETEHITUI

HWHIUKATOPBI [IponBUHYTHIN ba3zoBblii IToporosslit He ocBO€HBI KOMIIETCHIINH
HAOCTHXKCHUA «OTIUYHO» «XOpouo» «YHOBJICTBOPUTCIILHO» «HCyZ[OBJ'ICTBOpI/ITeHLHO»l
xomnetenuu (MJ1K) «3aYTCHO» «HE 3a4YTCHO»
YK 4.1 3HAET - COBPEMCHHBIC | yMeeT - BBIOMpaTh U He BJajeeT
Bribupaer Ha KOMMYHHUKATHBHBIC KOPPEKTHO COBPEMEHHBIMU
TOCYJapCTBCHHOM U TEXHOJIOTHH, B TOM HCTIOJTH30BaTh KOMMYHHKAaTHBHBIMHU
HHOCTPaHHOM (-BIX) qrcie Ha COBpEMEHHEIC TEXHOJIOTHSMH, B TOM YHCIIC
SI3BIKAX HMHOCTPaHHOM(BIX)) KOMMYHHKATHBHBIE Ha HHOCTPaHHOM(BIX))
KOMMYHHKATHBHO sI3bIKe(ax), TEXHOJIOTHH, B TOM sI3bIKe(ax),
TIpUEMIIEMBIC CTHIIH IUTSL aKaJIeMAYECKOTO | YHCTIe Ha IUIA  aKaJIeMHYecKoro U
JIEIIOBOTO OOIICHHUS, 1 PO eCCHOHANTBHOTO | HHOCTPAHHOM(BIX)) podecCHOHATBHOTO
BepOaJbHBIC U B3aHMO/JICHCTBHS; A3bIKe(ax), B3aHMOJICHCTBHS;
HeBepOalIbHBIE CPe/ICTBA (YHKIMOHAIbHBIE JUISL aKaJIeMHYeCKOro M
B3aUMOJICHCTBUS C cTHIH, BepOalibHbIe W | MPO(ecCHOHATBEHOTO
apTHEpPaMH. HeBepOallbHbIE B3aMMO/ICHCTBHSI;
NIK-4.1 cpeacTBa YYUTBIBATH OCOOCHHOCTH
Bribupaer Ha po¢heCCHOHATHLHOTO CTHIIA B
TOCYJapCTBCHHOM U B3aHMOJICHCTBHS; pohecCHoOHaTBHON
HHOCTPaHHOM (-BIX) IpaBmiIa KOMMYHUKAITHH;
SI3BIKAX po¢eCCHOHATBHOM KyIbTypHO TIPHEMIIEMO
KOMMYHHUKATHBHO S9THKH  YCTHOTO U | BECTH JICITOBBIE
TIpUEMIIEMBIC CTHIIH MTUCHMEHHOTO IeperoBOphEl B TpoIiecce
JIEIIOBOTO OOIIICHMS, B3aUMOJICHCTBHSA ¢ | mpodeccHoHANEHOTO
BepOaJIbHBIC U napTHEpaMH B3aUMOJICHCTBHS Ha
HeBepOaJIbHbBIE CPe/ICTBA COLIMOKYJIBTYpHBIC rOCYAapCTBEHHOM u
B3aUMOJIEICTBUS C paznuuus UHOCTPaHHOM (-BIX)
apTHEPaMH. npodeccHoHaNBLHON A3BIKAX

KOMMYHHKAIlMA  Ha

TOCY/IapCTBEHHOM U

HHOCTPAaHHOM  (-BIX)

SI3BIKAX
NaK-4.2 3HaeT SI3bIKOBBIE | -HCIIOJIb30BATh He BJajeeT
Hcnonesyet cpencTea i | nHGOpPMAHOHHO- -nH()OPMALITOHHO-
HHPOPMALNOHHO JTOCTKEHHS KOMMYHHUKAITIOHHBIE KOMMYHHUKAIITHOHHBIMH
KOMMYHHUKAITHOHHEIE po¢heCCHOHATHHBIX TEXHOJIOTHH TIPH TOUCKE | TEXHOJIOTHUSAMH TIPH TIOMCKE
TEXHOJIOTUH TIPH TTOUCKE mereii Ha PYCCKOM, | HEOOXOIMMOit HeoOXxoauMon HH(pOpMAIHH
HEOOX0ANMOM poaHOM u | nHpopManuu B |B mpolecce  peuieHUs
HH(pOpPMALIUHU B HMHOCTPaHHOM(BIX) nporuecce peLIeHus | pa3IMYHbIX
NpoLIecce PelIeHUs s3bIKe(aX) B paMKax | pa3IM4HBIX KOMMYHHKATHBHBIX  3a1a4
Pa3IMYHBIX MEXKJIMYHOCTHOTO U | KOMMYHUKATUBHBIX HA TOCYIapCTBCHHOM W
KOMMYHHKATHBHBIX MEXKYJIBTYPHOTO 3amau Ha | MHOCTPAHHOM (-bIX) SI3bIKaX.
3aj1a4 Ha roc/u oO01eHus rOCYAapCTBEHHOM u
HHOCTPaHHOM (-BIX) HWHOCTPaHHOM (-bIX)
SI3BIKAX S3BIKAX.

NJIK-4.3.

Bener nenosyto
MEePENUCKY, YIUThIBAs
0COOCHHOCTH
CTHJIMCTHKA
OpHIUATBHBIX U
HEO(HUIUATIEHBIX MTUCEM,
COIIMOKYJIBTYPHBIC
pasznuuus B popmate
KOPPECIOH/ICHIINN Ha
roc/ 1 HTHOCTPaHHOM (-
BIX) SI3BIKAX

WJIK-4.4.

- BECTH [ICJIOBYIO
MIEPETTUCKY, YIUTHIBAs
O0COOCHHOCTH
CTHITUCTAKH
OoQUIHANTEHBIX H
HEO(DUITHATHHBIX TTHCEM,
COIMOKYJIBTYPHBIC
paznuuus B popmarte
KOPPECTIOH/ICHIINHY Ha
TOCYTapCTBCHHOM U
UHOCTPAHHOM (-BIX)
SI3BIKAX

-He BJIajeeT
0COOEHHOCTSIMU
CTHJIMCTHKHA  O(QHIIHATBHBIX
1 HEO(DUIMATBHBIX THCEM;

-COLMOKYJIbTYPHBIMH
pasmuuusimu - B hopmare
KOPPECTIOHICHIINH Ha
rocyJapCTBEHHOM u

HHOCTPAHHOM (-BIX) SI3BIKaX

-KOMMYHHUKAaTUBHO U

He JeMOHCTPHpPYeT




Ymeer
KOMMYHHKaTHBHO u
KyJIbTypHO TIPHEMIICMO
BECTH YCTHBIE JEIOBBIC
pasroBOpEl B IIpoIecce
podeCcCHOHANBHOTO
B3aUMOJIEHCTBUS Ha TOC.
U HMHOCTPAaHHOM (-BIX)
SI3BIKAX.

NJK-4.5.

Vmeer
KOMMYHHKATHBHO 31
KYJIBTYpHO TIPHEMIIEMO
BECTH YCTHBIC JCIOBBIC
pasroBOpPEl B TIpOIIECCE

KyJIBTYpHO TIPHEMIIEMO
BECTH YCTHBIE JICIIOBBIE
pasroBOpHI B IIpolecce
NIpoeCCHOHANTBEHOTO
B3aNMOJACHCTBUS Ha
TOCyJTapCTBEHHOM U
UHOCTPAHHOM (-BIX)
A3BIKAX.

3HaHUA MPOBCACHUA YCTHBIX
ACJIOBBIX  IIEPETOBOPOB B

mpolecce
PO eCCHOHANBEHOTO

B3aMMOJIEHCTBHSA Ha
roCylapCTBEHHOM "

HMHOCTPAHHOM (-BIX) S3bIKAX.

-IIEMOHCTPUPYET YMCHHE
BBIMOJHATH epeBo
aKaJIeMUIECKUX u
podecCHOHATBHBIX

TEKCTOB C HHOCTPAHHOTO
(BIX) Ha

-He BJIaJeeT

TEXHHUKOH nepeBoza
aKaJIeMHIECKUX n
podeCCHOHANBHBIX

TEeKCTOB C HHOCTPaHHOTO
(pIX) Ha TOCYHapCTBEHHBIN

po(eCCHOHATHFHOTO TOCYIapCTBEHHBIH S3BIK. | S3BIK;
B3aUMO/ICHCTBUS Ha nHpopMannoHHO
roCyIapCTBEHHOM u KOMMYHHKAIIHOHHBIMH
HMHOCTPaHHOM (-BIX) TEXHOJIOTUSAMU IIPU IIOUCKE
SI3BIKAX. HeoOxoauMol uHpopManuu
B mporecce  pemeHHs
Ppas3IuYHBIX
KOMMYHHUKATHBHBIX  3a1ad
HA TOCYHApCTBCHHOM W
HHOCTPAaHHOM (-BIX) SI3BIKAX;
HaBBIKAMH repeBoa
aKaJeMIICCKIX u
po¢heCCHOHATBHBIX
TEKCTOB C MHOCTPaHHOTO (-
BIX) HAa TOCYIapCTBCHHBIN
SI3BIK
Komnerenmus 0COOEHHOCTH UCII0JIb30BaTh He Bnapgeer:
OIIK 8 Meaaroru4ecKom COBpEMEHHBIE HH(POPMAITUOHHO-
Crniocoben JIeSITeTTbHOCTH; CIIeLIMAbHBIE KOMMYHHUKAIIUOHHBIMU
MIPOEKTHPOBATh TpeOOBaHMUs K | gayuHple s3HaHus ¢ | TXHONOTHAMH IpPH IOHCKE
MIeIarOTHYECKYIO cyOBeKTaM pe3yIIbTaThl HeoOXxoauMor HH(pOpMAIHH
JIeSITeThbHOCTH Ha OCHOBE TIe1arOrMYeCKOMH HCCIIEOBAHII s | B mporecce  peIIeHHs
CreLHATBHBIX HayTHBIX TIeSITeTTFHOCTH; BpiGopa  Mmerogop B | PASTHIHBIX
SHAHMUi M PE3yIbTATOB PESYNBTATBl HAYMHBIX | 1o maeckoit KOMMYHHUKATHBHBIX  3a1ad
HCCIICIOBaHUH HCCIICTOBaHUN B | esTeNBHOCTIL HAa TOCYHapCTBCHHOM W
NIK 8.1 chepe HHOCTPaHHOM (-bIX) SI3BIKAX;
3Haet 0COOEHHOCTH MeJarOTHYECKOn HaBbIKaMU nepesoja
nez[aromquKoi/i JIEATCIBHOCTH. AKaACMHUYCCKUX u
JIeSITeTTbHOCTH; npodeccCHOHaNbHBIX
TpeOoBaHUA K TEKCTOB C MHOCTPAaHHOTO (-
cyObeKTam BIX) Ha TOCYIapCTBCHHBIN
IIe1arOrnYecKoi SI3BIK, MeToaamMu, (hopMamu
JIeSITeTTHHOCTH; u CpencTBaMu
pe3yabTaTHl  HAYYHBIX e 1arOrMYeCKOH
HCCIIeIOBaHUN B cepe NESITETPHOCTH B KOHTEKCTE
TIe1arOrMYeCKOH poheCCHOHATBHOM
JIESITeTTHHOCTH. JIESITeTTHHOCTH.
NIK -8.2.

Vmeer HCIIOJIB30BAaTh
COBPCMCHHBIC

CIICHHAJIbHBIC HAYYHBIC
3HaHUS W PE3YyJIbTAaThbl

HCCIIeIOBaHUM s
BEIOOpa  METOJOB B
neIaroruyeckomn
JCATEILHOCTH.

NJK -8.3

Bnangeer METOJIaMHU,




(dbopMaMu U cpeCTBAMA
neIaroruyeckomn
NIeSITEILHOCTH;
OCYIIECTBIISIET UX BBIOOP
B 3aBHCHMOCTH OT
KOHTEKCTA
po¢eCCHOHATBHOM
NESITETFHOCTH C YIeTOM
Pe3yIBTATOB HAYYHBIX
HUCCIIEOBAHUM.

8. YYHEBHO-METOANYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUITJINHBI (MOYJIS)
8.1. IlepeyeHb OCHOBHOM y4eOHOIi TUTEpPaTypPhbI

1.Amryp6exosa T.1. Business English [Tekcr]: yaeonoe mocobue. — T.1. AtrypOexosa.

Maxauxkana: UTTIJTY. — 2018.

2.I'ycnsixoBa, A.B. Business English in the New Millennium : yuedHoe nmocobue /

A.B. T'ycmsixkoBa ; MunucTepcTBO 00pa3oBanust U Hayku Poccuiickoii ®@enepanuu, MOCKOBCKHUIl ITeIarormyecKHii
TOCYyAapCTBEHHBIN yHUBEpcUTET. - MockBa : MIIT'Y, 2016. - 180 c. : ui. - bubnuorp. B kH. - ISBN 978-5-4263-0358-4 ;
To xe [OnexTponnslit pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.U. AHrnmiickuii s3bik uist nesoBoro obmenus -Pocros u//1: ®enuxc, 2017.-268 c.

4.0OpunnnanKOBa, .M. The course of business English for the linguistic department :

yaebHoe nocobue / 1.M. OunuHuKOBa, B.A. Jlebenera ; pen. C.C. Xpomona. - Mocksa : EBpasuiickuii OTKpPBITHIH
HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[DnexTponnsii pecypc]. - URL: http:/biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. [lepeyeHn AONOTHUTENBHOMN Y4eOHOH INTEPATYPHI

1. Tymogckas, [.H. Arrmuiickwii s361k mpodeccuonansHoro odmenus=LSP: English for
Professionalcommunication : yuebrnoe mocodue / I'.H. I'ymoBckast. - Mocksa :
WznarensctBo «@DnuHTan, 2016. - 218 c. - bubmuorp. B ku. - ISBN 978-5-9765-2846-8 ; To xe
[DnexTponnsrii pecypce]. - URL: http:/biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. lleeenéra, C.A. [IenoBoii anrnuiickuii : yueonoe nmocodue / C.A. Illesenépa. - 2-¢ us.,
nepepab. u gom. - MockBa : HOwutm-Hana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To xe
[DnexTponnsrii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UnTEpHET-pecypcoB, HEOOXOAMMBIX 1JIs1 0CBOCHHS JUCUHUIIMHBI (MOIYJIsA)

HanmMeHoBaHUE 37€KTPOHHO-OMOINOTEYHBIX CHCTEM:
OBC IPRbooks;
CereBas anektponHas 6ubmnoreka. IbC «Jlauby;
basa nannbix nznarenscrBa «Elseviery;
basa maHHBIX U37aTENbCTBA «Springer»;
Hammonanenas snektporHast 6ubdimmorexa (HOB)

DN DW=

8.4. Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHI M NPOrPaMMHOI0 0OecredeHusI

Jliist ocymiecTBiIeHHS 00pa30BaTeIbHOTO MpoLecca M0 TUCHUILIMHE HEOOX0ANMO HCIONB30BaHUE CIIETYIOIIEro
JIMLEH3UOHHOTO M CBOOOJHO pPACHpPOCTPAHSEMOI0 HPOrPAaMMHOIO oOecreueHHs, B TOM YHCIE OTEUECTBEHHOTO
MIPOU3BOJICTBA:

YuuBepcurer oOecrnedeH HEOOXOAUMBIM KOMIUICKTOM JIMIICH3MOHHOTO M CBOOOJHO PaclpOCTPaHSICMOIo
MPOTPaMMHOT0 00€CIIEYEHUsI, B TOM YHCIIE OTEYECTBEHHOTO TPOM3BOACTBA:

Onepauuonnsie cucteMbl Windows 7, 10.

MSOffice 2007/2010.

Apxusatopsl: WinRar, WinZip

AmntuBupycHsble cpencta: Kaspersky

IIporpamme! st paboTel ¢ m300pakeHueM: Acrobat Reader

[porpammer mis paboter ¢ Internet u smexTporHOU mouToi: Opera, Microsoft Internet  Explorer, Google



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJINHBI
Juis  ocymecTBieHHsT 00pa30BaTENBHOTO TIpollecca MO TUCHHIDIMHE HeoO0XoAnMma Ccieyromas MaTepHaIbHO-
TexHU4ecKas Oaza:
1. CnennanbHO 000pyAOBaHHAS MYIBTHUMEAUHHBIMU IEMOHCTPAIIHOHHBIMHI KOMIUIEKCAMH JICKITHOHHAS Ay TUTOPHUS;
2. AynuTopus 11 IPOBEICHUS 3aHATHIA ceMuHapckoro tuma (1 kommnbioTep, 1 HOyTOyK, 1 mpoekTop);
3. JIunradoHHBIN KaOHHET;
4.KoMIIbI0TepHBIH Ki1acc ¢ BIXo oM B MIHTepHeT;

10. METOANYECKHUE YKA3AHMUS JJISA OBYYAIOIIUXCS MO OCBOEHUIO JUCHIUITJINHBI

[Ipuctynas K M3y4eHHIO IUCIUIUIMHBI, OOyYaromIMMCs IeIecO00pa3HO 03HAKOMHTECS € ee pabouei mporpaMmon,
yueOHOM, HaydHOH ¥ METOAMYECKOH JHMTepaTypod, HMEIomeidcs B OHONMOTEKE YHHUBEPCHTETa, a TaKkKe C
MIpeAIaracMbIM IIEPEIHEM 3aTaHHH.
Pexomenoayuu no noozomoske K npaKmuyecKum 3auAmMuAM
B Xome MOATrOTOBKM K TNPAKTUYECKHM 3aHSATHSAM HEOOXOIUMO HM3YYHTh OCHOBHYIO JIUTEPATYpy, O3HAKOMHTBCS C
JIOTIOJTHUTENIBHON JINTEPATYPOid, HOBBIMH ITyOJIMKAMSIMHU B MEPHOANYECKUX M3JAHUSIX: )KypHaIax, razerax u T.4. [lpu
9TOM Ba)KHO YYMTHIBaTh PEKOMEHAAIMHU [IPENoAaBaTelst U TpeOOBaHUs YUeOHOH mporpaMmbl. BaxkHO Takke onupaTbes
Ha KOHCHEKTHI JIeKiuil. B xone 3aHATHSA Ba)KHO BHUMATEIBHO CIIYIIaTh BBICTYIUICHHS CBOMX OJHOKYpCHHKOB. Ilpu
HEOOXOJNMOCTH 33/1aBaTh UM YTOYHSIOLIME BOMPOCHI, aKTUBHO Y4aCTBOBAaTh B O00CYX/IEHHU M3y4aeMbIX BOIPOCOB. B
XOJI€ CBOETO BBICTYIUICHHS LIeJIeCO00pa3HO MCIOIb30BaTh KaK TEXHUYECKUE CPEICTBA O0YyUSHHUsI, TaK U TPAIULIUOHHEIE,
TO €CThb JJOCKY U MeJI (TIpH HEOOXOAUMOCTH).
Opzanuzayus eneayoumopHoll 0esameabHOCmu 00y4aiouuxcsa
BreaynuTopHas nedTeNbHOCT OOydaromerocs IO JaHHOW IUCHUIUIMHE IIPEIIIONIaraeT CaMOCTOSTEIBHBIH ITOMCK
nHpOpMaINH, HEOOXOAUMOI, BO-TIEPBBIX, ISl BBIIOJHEHHS 33JaHUH CaMOCTOSTENbHONH paOoThl (MHBAPHAHTHOH H
BapHaTHBHOHN YacTel) U, BO-BTOPHIX, HOATOTOBKY K TEKyIIEH M IPOMEKYTOYHOW aTTecTanuy. Y CIEIIHasi OpraHn3aiys
BPEMEHH [0 YCBOCHHMIO [aHHOW IHUCIHWIUIMHBI BO MHOTOM 3aBHCHT OT HAQJIMYUS y OOydaromerocss yMEHHs
CaMOOPTraHU30BaTh ce0s1 M CBOE BpeMsl TS BHIIOIHEHHMS TIPEUIOKEHHBIX JOMAIIHUX 3a/1aHAH.
Iloozomoexka « 3auemy (IK3ameny)B 1polecce MOArOTOBKM K 3adeTy oOOydaromeMycs PpEKOMEHIYeTCs Tak
OpPraHH30BaTh CBOIO y4yeOy, YTOOBI BCe BHUIBI pabOT M 33/JaHMi, NMPEAYCMOTPEHHBIE pabodeil mporpamMmoil, ObuIM
BBINIOJIHEHBI B CpoK. OCHOBHOE B MOJATOTOBKE K 3a4eTy - 3TO [IOBTOPEHUE BCETO MaTepHajia y4eOHOH AMCUMIUIMHEBL. B
JIHA TIOATOTOBKM K 3a4eTy HeoOXOOMMO M30erath 4pe3MEepHOW Meperpy3ku yMCTBEHHOI paboToH, yepenmys Tpyad H
otapix. [Ipn moaroToBke Kk chade 3ayera crapaitech Bech 00beM pabOTHI paclpenelsiTb PaBHOMEPHO MO JIHSM,
OTBEJICHHBIM JUISl TIOJrOTOBKH K 3au4eTy, KOHTPOJIMPOBATh KaXKIblil JIeHb BBIIOJIHEHUS paboThl. Jlydine, eciu MOXHO
MIePEeBBIIONHUTE IUTaH. Toraa Becerga OynmeT pesepB BpeMeHH. [Ipn moaroroBke K 3adeTy menecoo0pa3HO MOBTOPSTH
MIPOMCHHBIN MaTepHal B CTPOTOM COOTBETCTBHH C Y4eOHOH IMPOrpaMMOi, IPUMEPHBIM IIEpEYHEM y4eOHBIX BOIIPOCOB,
3aJaHU, KOTOPBIE BEIHOCATCS HA 3a9€T U COEPIKAIINXKCS B JAHHON IPOTpaMMe.

11. CIEHMAJIBHBIE YCJIOBUSA )11 UHBAJIMAOB U JIUIL C OTPAHUYEHHBIMUA
BO3MOKXHOCTSAMMU 3J0POBbs

IMon choenuanbHBIMM — YCIOBHSMH ISl  HONy4YeHHs o00Opa3oBaHus OOY4YaloOIIMXCs C  OTpaHMYCHHBIMH
BO3MOXKHOCTSIMH 37I0pPOBbsI IOHUMAIOTCSI YCIIOBHSI 00YYEHUsI, BOCIIUTAHUS M PA3BUTHUS TAKUX CTYJEHTOB, BKIIOYAOIIHE
B ce0sl MCIIOJIb30BaHKHE MPH HEOOXOJMMOCTH aJalTUPOBAaHHBIX 00pa30BATENbHBIX MPOTPAaMM M METOAOB OOYyUeHHs H
BOCIIMTAHMS, CIICIUATBHBIX YUeOHHKOB, Y4€OHBIX MTOCOOUH M AUAAKTUUECKUX MAaTEpUaJIOB, CIICIIMAIBLHBIX TEXHHYECKUX
CpeAcTB OOy4YeHHS KOJUICKTMUBHOTO M HWHIMBHIYAJbHOTO IOJb30BaHMS, IPEJOCTABICHHE YCIyr acCHUCTEHTa
(TIOMOIITHKKA), OKa3bIBAIOIIET0 HEOOXOIUMYIO MOMOIIIb, IPOBEJCHUE TPYIIOBBIX U WHANBHIYAIbHBIX KOPPEKIIMOHHBIX
3aHATHH, obecliedeHHe MOCTyNa B 30aHHS By3a M JpYrHe YCIOBHSA, 0e3 KOTOPBIX HEBO3MOXKHO WM 3aTPyIHCHO
OCBOCHHE 00pa30BaTEIBHBIX MIPOTPaMM 00YUAIOIINXCS C OTPAHHYCHHBIMH BO3MOXKHOCTAMH 37I0POBBSL.

OOydeHre B paMKax y4eOHOH INUCIMIUIMHBI OOYYArOIIMXCS C OTPaHMYCHHBIMH BO3MOXKHOCTSIMH 310POBbBS
OCYIIECTBIISIETCS. C YYeTOM OCOOCHHOCTeH ICHXO(U3NYECKOro pPa3BUTHs, WHIMBUAYaIbHBIX BO3MOXHOCTEH H
COCTOSIHHS 310POBBS TAKMX 00YJaIOIIHXCS.

OOy4eHHe 10 y4eOHOW TUCIMIUIHE O0YYarOIINXCS ¢ OTPAHHYCHHBIMH BO3MOXKHOCTSIMH 3I0POBBSI MOXKET OBITh
OPTaHU30BaHO KaK COBMECTHO C IDYTUMH 00Y4YaIOIIUMHUCS, TaK U B OTJEIBHBIX IPYIIax.

B nensix noctynHoCcTH 00y4YeHus 1Mo IUCIMILIMHE 00ecTieunBaeTCst:

1) [u1s U1 ¢ OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3[0POBbSI 110 3pPEHHUIO:

- HAJTMYME AJIbTEPHATHBHON BEpCHU O(GHLIUAIBLHOTO calTa MHCTUTYTa B ceTh «HTepHeT) ISl CI1a00BUIAIINX;

- BeCh HEOOXOJUMBIIT JUIS M3YYSHUsI MaTepUal, COrJacHO yueOHOMY IUTaHy (B TOM YHCIIE, Ul 00yYalomuXcs 1Mo
WHIUBUIYAIbHBIM YIeOHBIM ITaHAM ) IPEJOCTABISICTCS B JJICKTPOHOM BHE Ha JIHCKE.

- HHAMBUIYalbHOE paBHOMEpHOE ocBeleHne He MeHee 300 Jrokc;

- IPUCYTCTBHE aCCHCTEHTA, OKA3bIBAIOIIETO 00yJaOIIeMyCss HEOOXOAUMYIO TIOMOLIb;

- obecrieyeHHe BO3MOKHOCTH BBIITYCKa aJbTEPHATHBHBIX ()OPMATOB NEYATHBIX MATCPHAIOB (KPYHMHBIH MIPUQT
win ayanohaiine);

- ofecrmeueHue JOCTyHa OOYdYarollerocs, SABISIONIEIOCS CICHBIM U UCIOJIB3YIOUIEro CO0aKy-NpPOBOAHMKA, K
3JIaHUI0 MHCTUTYTA.

2) IS AL C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 37I0POBbS 110 CIYXY:



- HAJTMYMe MUKPO(OHOB U 3BYKOYCHJIMBAIOILEH annapaTypbl KOJUIEKTHBHOTO T10JIb30BaHUS (ayIMOKOJIOHKH );

3) oI ML C OTPAaHMYECHHBIMH BO3MOXHOCTSIMH 3[OPOBbS, MMEIONINX HApPYIICHHS OHNOPHO-ABHIATEIBHOTO
anmapara, MaTepHaIbHO-TEXHHYECKHUE YCIOBHS IOIDKHBI OGCCIIEYMBATH BO3MOXKHOCTH GECIPEISITCTBEHHOTO IOCTYIIA
00yJarommxcst B yd4eOHbIC MOMEIICHHS, CTOJOBBIC, TyalCTHbIE M IPYrHe IOMELICHUS OpPTaHW3allid, a TaKKe
npeObIBaHKs B YKa3aHHBIX ITOMEIICHHUAX (HaJM4YHe MaHAyCcOB, MOPYYHEH, paCIIMPEHHBIX ABEPHBIX IIPOEMOB U JIPYTUX
NPUCTIOCOOIEHHH).

Hepe):[ Ha4YyaJioM O6y‘-IeHI/ISI MOTYT HOPOBOAUTHCA KOHCYJBTATUBHBIC 3aHATUA, I[MO3BOJAONIUC CTYJACHTaM C
OTPaHUYCHHBIMH BO3MOXKHOCTSMHE aIalTHPOBATHCS K yIEOHOMY TIPOIIECCy.

B mporecce BeneHuss yueOHON IUCHUMILIHHBL MPO(HECCOPCKO-TIPENOAaBATEIECKOMY COCTaBY PEKOMEHYeTCs
UCIIOJIb30BaHUE COLMAJIbHO-aKTHBHBIX ¥ DPE(IIEKCHUBHBIX METOJOB OOY4YEeHHUs, TEXHOJOIWH COLHOKYJIBTYPHOH
peabminTaniy C LeJIb0 OKa3aHWs MOMOLIM OOYyYaromMMCsI C OrPaHHYCHHBIMH BO3MOXKHOCTSIMH 3IO0POBBS B
YCT@HOBJICHUH TOJHOICHHBIX MEXINYHOCTHBIX OTHOLICHHH C OPYTUMH OOYYaroLIMXCsl, CO3JAaHHH KOM(OPTHOTO
MICHXOJIOTUYECKOT0 KIIMMata B y4eOHOl TpyIIIe.

OcoOeHHOCTH TIPOBENCHHS TEKYLICH W MPOMEXYTOYHOU aTTECTAlMH 110 AUCHMIUIMHE I OOYYaroIIHXCs C
OrPaHUYCHHBIMH BO3MOJKHOCTSIMH 3I0POBbsSI YCTAHABJIMBAIOTCSA C YYETOM HHIWBHAYaIbHBIX MCHXO(PU3MIECKUX
ocobeHHoOCTel (YCTHO, MMCBMEHHO Ha GyMare, IMCbMEHHO Ha KOMIIBIOTEpE, B opMe TeCTUpOBaHHs u Apyroe). [lpu
HEO0OXO0IMMOCTH MPEIOCTABIISCTCS AOTOIHUTEIFHOE BPEMs TS MOJATOTOBKH OTBETA Ha 3a4ere.

ABTOp(BI) paboueii MporpaMmbl TUCHUILIHHBI (MOJTYJISL):

JOLIEHT KadeIphl aHTIMICKOTO S3bIKa, K.(.H. Marampapos P.111.
JOLEHT KadeIphl aHTIMICKOTO S3bIKa, K.(.H. Sposa A.P.



AHHOTALIMS PABOYEN ITPOI'PAMMBI JUCLHHUIIIUHBI (MOY.JI51):
(51.0.02.02) «MUHoCTpaHHBIH A3bIK B NPO(ecCHOHATBHOH KOMMYHHKAIIUN»

1. leas ocBoeHUs MUCUUILIMHBI «/HOCTpaHHBIH $3bIK B NPO(MECCHOHATHHOW KOMMYHHKAIMW» —pa3BUTHE Y
CTYJIEHTOB MarucTpaTypbl YMEHHH M HaBBIKOB OOLIEHHs B YCTHOW M NMUCBMEHHOW (opMe B TUIHMYHBIX CUTyalUsX B
chepe npodeccHOHATFHONH KOMMYHHUKAlMM, a TaKKe COBEPIICHCTBOBAHWE SI3BIKOBOW M 0O0LIENpO(hecCHOHATIBHOM
KOMIIETCHIIHH.
2.MecTo JMCIMILJIMHBI B CTPYKTYpe 00pa30BaTebHON NPOrpaMMBbI

Juctumnaa (51.0.02.02) «MHOCTpaHHBIA s3bIK B HPO(ECCHOHANBHON KOMMYHHKALMM» OTHOCHTCS K
obs3arensHON M Mogymo «I[IpodeccrnoHanbHas KOMMYHHKAIUs» y4eOHOTO IIIaHa OCHOBHOM NpodecCHOHATBHON
00pa3oBaTeNpHON MPOTPaMMBI TIOATOTOBKM MAarucTpoB o HampasieHuio 44.04.01 Ilemarormueckoe oOpas3oBaHmeE,
HaInpaBJIeHHOCTH (Tpo¢uib) «Teopust n mpakTKa 00y4eHNST HHOSA3BIYHON MEKKYIbTYPHON KOMMYHUKAIIHN.

3. TpeGoBaHus K pe3yabTATAM O0CBOCHHUS JMCUUILIUHBI(MOLYJIS):

JucnunimHa HampaBieHa Ha popMupOBaHHE CIIEAYIOMNX KOMIETeHIH BhImyckHuKa: Y K-4, OITK-8.
4.001mas Tpy10eMKOCTb JUCHUILIMHBI (MOAYJIs1) cocTaBiisieT 3 3aueTHble equHuLbl (108 yacos).

5. Cemectp: 1.
6.0OcHOBHBIE pa3ieJibl AUCUUILIMHBI (MOLYJI51)

1. VHocTpaHHBIH A3bIK IS TPOECCUOHATBHBIX Liesieit OCOOeHHOCTH MPOo(eCCHOHANTBHON IEIOBOM
KOMMYHUKAIAX

2. TenedoHHBIE TIEPETOBOPHI
3. OcobeHHOCTH O(GOPMIICHHS JeTOBON KOPPECTIOHACHIINU
4. VYcrHas KOMMYHHUKAIUS B IPO(ecCHOHaTBHOMI cdepe

5. IlucepmeHHas KOMMYHHUKaNUs B podeccHoHaNbHOH cdhepe AHHOTHPOBaHKE, PE3FOMUPOBAHKE U
pedepupoBaHre Ka4eCTBCHHOM MPECCHI

6. Kapsepa u monck paboOTHI.
7. ®opMbI TEKyLIero KOHTPOJISI yCIeBAeMOCTH H MIPOME:KYTOYHOIH aTTecTalMM: 3a4eT

8. Amtopbl: Maramaapos P.II. k.¢b.H., norient, Sposa S.P. k.¢.H., TOIEHT.






	Resolving Conflict Made Quick and Easy!
	General Guidelines for Dialogue


