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1.HEJb OCBOEHUA JTUCHUIIJIMHBI (MOAY JIs)

Ieanb ocBoenus nucuumivHel «MHOCTPaHHBIA A3bIK B NMPOQECCHOHAIBHOI KOMMYHHKAIMM) —pa3BUTUE Y
CTY/ICHTOB MarucTpaTypbl YMEHHH W HaBBHIKOB OOLICHUS B YCTHOW M NHCbMEHHOH ()OpME B THIIMYHBIX CHUTyalHsX B
cepe mnpodeccHOHATbHOW KOMMYHHKAllMM, a TaKKe COBEPIICHCTBOBAHHE S3BIKOBOW W 00mIenpodeccHOHaIbHON
KOMIIETEHIIHH.

JucnnnumHa HampaBieHa Ha (popMHpOBaHHE KOMIIETCHINH B 00IacTH MPOQPECCHOHANBHON MeIarorndecKoi
JEATETbHOCTH.

Koa xomnerennun Coaep:xaHue KOMIeETeHIUH NuaukaTopsl 10CTHKEHUS] KOMIIeTeH M
YK-4 CrocobeH mpumMeHsATh coBpeMmeHHBIE | YK 4.1
KOMMYHHKAaTHBHBIE TEXHOJOTWH, B ToM | BriOupaer Ha TOCyTapCTBEHHOM u
YHCIie Ha WHOCTPAaHHOM(BIX)) s3bIKe(ax), | HHOCTPAHHOM (-BIX) S3BIKAX KOMMYHHKATHBHO
TULSt aKaJIeMIIeCKOTO U | IpHUeMJIeMble CTWJIM  JelIOBOTO  OOIIeHUS,
po(eCcCHOHANEHOTO B3aUMOICHCTBHS BepOanbHEIE W HeBepOalbHBIE  CpPEICTBa
B3aUMOJICHCTBHS C MAPTHEPAMHU.
YK-4.2
Hcnons3yer nH}opMannoOHHO

KOMMYHUKAIIMOHHBIE TEXHOJIOTHH TPH HOUCKE
HeoOxonuMol  mHQopmManmu B Ipolecce
peLICHUs! Pa3IMYHbIX KOMMYHHKATHBHBIX 3324
Ha TOCYJapCTBCHHOM W HHOCTPAaHHOM (-BIX)
SI3BIKAX

YK-4.3.

Bemer nenoBylo  mepemmcKy, — Y4HTHIBAs
0COOCHHOCTH CTHJIMCTHKH OQHIHAIBHBIX |
HEO(HLHUATBHBIX IHCEM, COLHOKYJIbTYpHBIC
pasnmuuust B (opmare KOPPECIOHICHIIMHM Ha
TOCYyJapCTBEHHOM ¥  HHOCTPAaHHOM  (-BIX)
SI3BIKAX

YK-4.4.

YMeeT KOMMYHHKaTMUBHO W KYJIBTYPHO
MPUEMIIEMO BECTH YCTHBIE JEIOBBIE Pa3rOBOPEI
B mporecce npodeccroHaIbHOTO
B3aUMOJICHCTBUSI Ha TOCYIJApCTBEHHOM |
HHOCTPAHHOM (-BIX) S3bIKAX.

VYK-4.5.

YMeeT KOMMYHHKaTHBHO W KYJIBTYPHO
MIPUEMIIEMO BECTH YCTHBIE JIEIIOBBIE Pa3rOBOPHI
B nporecce po¢eCcCHOHATHHOTO
B3aUMOJICHICTBUS HA TOCYIZApCTBEHHOM U
MHOCTPAHHOM (-BIX) SI3bIKAX.

OIIK-8 Cniocoben npoektuposath | OITK-8.1.
[EJaroruyecKylo  JesTelbHOCTh  Ha | 3Haer 0COOeHHOCTH IIE1arOrHYeCKOi
OCHOBE CIICUAIbHBIX HAYYHbBIX 3HAHWUI U | IEATENBHOCTH; TpeGoBaHHs K CyObeKTam
PE3yIBTATOB HCCIIEIOBAHHI HEJaroruYecKoil  JesATeNIbHOCTH; PEe3yJbTaThl

Hay4YHBIX HCCIIEZIOBaHUH B cepe
MeJarorm4ecKor A TeTbHOCTH.
OIIK-8.2. YMmeeT HCIONIBb30BaTh COBPEMEHHBIE
CHenuanbHble HAay4YHBIC 3HAHWA U PE3yJIbTaThl
HCCIIEAOBAaHUKA i1 BbIOOpa METOAOB B
Me1arOrMYeCKOM 1eSTeTbHOCTH.

OIIK-8.3
Brnaneer metomamu, popmMaMu u CpeacTBaMu
MEearOr4ecKoi AesSTEIbHOCTH; OCYILECTBIISET
UX BBHIOOpP B 33aBUCHMOCTH OT KOHTEKCTa
npodeCCHOHAIPHON /IESTEIBHOCTH C YYETOM
pE3yIbTaTOB HAYYHBIX UCCIIEAOBAHUH.

2. MECTO JUCIHHATLIUHBI (MOJYJISI) B CTPYKTYPE OCHOBHOM MPO®ECCHUOHAJIBHON
OBPA30BATEJIBHOI MMPOI'PAMMBI

Hucummumaa (51.0.02.02) «MHOCTpaHHBIN S3BIK B HPOGECCHOHATBHON KOMMYHHKAIIMM» OTHOCHTCS K

obOs3aTensHOil 1 Monymo «I[IpodeccrnoHanbHas KOMMYHHKAIUS) Y4eOHOTO IJIaHA OCHOBHOW MPO¢)eCCHOHATHHOU



00pazoBaTesNbHO TpOrpaMMBbl MOJ'OTOBKM MarucTpoB 1o HampasieHuto 44.04.01 Ilenarornueckoe oOpazoBaHue,
HarnpasJeHHOCTH (poduib) «Teopus u npakTuKa 00y4eHUs] HHOS3BIYHOM MEKKYIbTYPHON KOMMYHUKAIIANY.
Jucnumumza (51.0.02.02) «MHOCTpaHHBIA s3BIK B NPOQECCHOHATBHOW KOMMYHHUKAUMW» 0asupyercst Ha
KOMITETEHIIMSX, 3HAHUSIX, YMEHHUAX U HaBbIKaX, CHOPMUPOBAHHBIX Y OOyUarONIMXCs B pe3yjbTare OOyueHHs! B CpeIHEH
oOmeoOpa3oBaTenbHON IIKose W B pesyiabrate ocBoenms: auciuminH OITOIT GakanaBpa «IIpaktuueckuil Kypc
AHIIMKCKOTO SI3BIKa.
Juctmmumaa «HOCTpaHHBIHA SI3BIK B PO(ECCHOHATBHOM KOMMYHHUKALUI» OOECIIeYnBacT YIIyOJIeHHYIO MOATOTOBKY
CTYICHTOB-MaruCTPaHTOB K pa3HOOOpa3HOW NPOQeCcCHOHANBHON AEATENEHOCTH, CBI3aHHOW C MCIOJIh30BaHUEM 3HAHUI
1 YMEHHUH B 00J7aCTH MHOCTPAHHOTO SI3bIKA B YUPEKICHUSIX 00pa3oBaHUs, KyJbTyphl, ynpasineaus, B CMMU, B obmactu
MEXKYIbTYpPHOH KOMMYHHKAIlMH. 3HAHWE S3bIKa HEOOXOAMMO JUIi MAaruCTPaHTOB A M3Y4eHHS HH(POPMAIMOHHBIX
peCypCcoB Ha aHTIIMHCKOM SI3BIKE.
KommereHnuumn, chopMuUpOBaHHbIE B MPOIECCE W3YYEHUs IUCLHUILIMHBI, HEOOXOIMMBI JJISI OCBOCHUS COZIEp)KaHMs
JucnuIUInH: «MeToauka IpenojaBaHus AaHITIMHCKOTO $3bIKA B YCIOBHSX MHOTOSI3BIYMAY, «AHTMIMUCKUN SI3BIK I
MEXKYJIbTYpHOH KOMMYHHKAalMM», JUCUMIUIMH 10 BBIOOPY CTY/JCHTa, BBHINOJHEHUs 3anaHuil  (yueOHOH,
MIPOM3BOJICTBEHHOH MTPAKTHK, HAYYHO-HCCIIEA0BATEILCKON pabOThl) U MOJTOTOBKH K UTOTOBOM aTTeCTalUy.

3. INIAHUPYEMBIE PE3YJIbTATBI OBYUYEHUSI 1O JUCHUIIJIUHE (MOAYJIIO)
JucnumnimHa HanpaBiIeHa Ha (GOPMHUPOBAHUE CIETYIOMNX KOMIIeTeHINH BITyckHnka: YK-4, OITK-8.
B pesynbpTaTe M3ydeHUss MOAYIs 00y4Yaromuecs JODKHBL:

Kon 3Haer Ymeer Buaageer
KOMIIeTeHIINH
YK-4 - COBpEMECHHBIC - BEIOMpPATh U KOPPEKTHO -COBPEMEHHBIMHU
Cnocoben KOMMYHHUKAaTHBHBIC HCIIONIb30BaTh COBPEMEHHBIC KOMMYHHUKAaTHBHBIMU

MIPUMEHSTh COBPEMEHHBIE | TEXHOJIOTUH, B TOM KOMMYHHKATHBHBIC TEXHOJIOTHH, | TEXHOJOTHSIMH, B TOM YHUCJIE Ha
KOMMYHUKATUBHBIE 4ycClle Ha B TOM YHCJIE HA HHOCTpaHHOM(BIX)) s3bIKe(aX),
TEXHOJIOTHH, B TOM YHCIIC | HHOCTPAHHOM(BIX)) HHOCTpaHHOM(BIX)) A3bIKe(ax), JUIs aKaJeMHYECKOIO u
Ha HHOCTpaHHOM(BIX)) | sI3bIKe(ax), JUISL aKaJeMHYECKOTO U | nmpodeccHOHaNBLHOrO
sI3bIKE(ax), JUISL | JUISl aKaJIeMUYecKoro | mpodecCHOHaNIbHOTo B3aUMO/ICICTBYS;
aKaJleMHIECKOTO U | 1 npodecCHOHANTBFHOTO | B3aMMOJCHCTBHS;
po(hecCHOHATEHOTO B3aNMOJICHCTBYS, YUUTHIBATH OCOOCHHOCTH CTHJIS B
B3aMOJICHCTBUS ¢yHKIMOHANE | podeccrnoHaNBHOM

HBIE CTWIH, | KOMMYHHKAIIWN; KyJIBTYPHO

BepOabHbIC U | IpUEeMIIEMO  BECTH  JICJIOBBIC

HeBepOanbHbIe MIEPETOBOPHI B mpouecce

CpencTBa npodeccruoHaNIbEHOTO

npoQeCCUOHATBHOTO B3aUMOICHCTBUS Ha

B3aUMOJICHCTBUS; roCy/1IapCTBEHHOM u

IIpaBuiIa HHOCTPAHHOM (-BIX) SI3BIKaX

npoQeCcCHOHATBHOM

9THKH  YCTHOTO U

HNHCBMEHHOTO

B3aUMOJCHCTBUS c

TIapTHEPaMH "

COIIMOKYJIbTYpHBIE

pasznuaus

npodecCHOHANTBHOM

KOMMYHUKaIUH Ha

rOCYAapCTBEHHOM U

UHOCTPAaHHOM  (-BIX)

SI3BIKAX
YK 4.1 --BBIOMpATH Ha | -KOMMYHHKaTHUBHO
Bribupaer Ha roCy/1apCTBEHHOM U | IpUeMIIeMBbIMH CTHIISIMH
rOCyIapCTBEHHOM u WHOCTPAaHHOM JIEJIOBOTO OOIIEeHNS;
HMHOCTPaHHOM (-BIX) (-pIX) A3BIKaX KOMMYHHKATHBHO | - BepOabHBIMU u
SI3bIKAX KOMMYHHKATHBHO NpUeMJIEMBbIE CTHIH JIEIOBOTO HeBepOanbHbIe cpezacTBa
nIpueMieMble CTHIH o01eHus, BepOabHBIC U | B3aUMOJICHCTBHS C TAPTHEPAMH.
JIeI0BOTO oOreHwus, HeBepOaJIbHbIC cpezacTBa
BepOaJbHbIC u B3aMMOJEHCTBHS C TTapTHEpaMU
HeBepOaJIbHBIE  CPE/ICTBA
B3aUMOJIEHCTBUS c
MapTHEPaMH.




YK-4.2

Hcnonb3yer
nH}opMannoHHO
KOMMYHUKaIOHHbIE
TEXHOJIOTUHM TIPHU TOUCKE
HEOOX0ANMOM
nHPOPMALINU B TIpOIIEcCe
pemeHus Pas3INIHBIX
KOMMYHUKAaTHBHBIX 33/1a4
Ha TOCYJapCTBEHHOM W

-HCII0JIb30BaTh HWH(OPMAIMOHHO-
KOMMYHUKAIIMOHHEIC
TEXHOJIOTHH npu TTOKCKE
HEOOXOMUMON HWH(pOpPMANUK B
MpoIecce PEUICHUS Pa3InYHBIX
KOMMYHHUKATHBHBIX 33aJa4  Ha
rOCYAapCTBEHHOM u
WHOCTPAHHOM (-BIX) SI3BIKAX.

-UH(QOPMAIIHOHHO-
KOMMYHUKAI[HOHHBIMH
TEXHOJIOTHSIMA ~ TIPH  ITOHUCKE
HEOOXoMUMON HWH(pOpPMALUU B
MPOIIECCe PEIICHUS Pa3IMYHBIX
KOMMYHHKATHBHBIX 3aJ]ad Ha
rOCYAapCTBEHHOM u
WHOCTPAaHHOM (-BIX) SI3BIKaX.

HHOCTPaHHOM (-bIX)

SI3BIKAX

YK-4.3. - BECTH JICJOBYIO TIIEPEIUCKY, | -OCOOCHHOCTSMH  CTHIIHCTHKA

Bener JIETIOBYIO YUUTHIBas 0co0eHHOCTH | O(UIMATBEHBIX u

TIepPETINCKY, YUUTHIBAs CTWINCTHKHA OQHUUIHAIbHBIX U | HEO(UIMANBHBIX NHCEM;

0COOCHHOCTH CTHIIMCTHKH Heo(pHUIUATBHBIX nuceMm, | - COLMOKYJIbTYPHBIMU

oduIHaNbHBIX " COLMOKYJIbTYPHbIE pa3iuuusl B | pasinuusIMU B ¢dopmate

HeO(HMLNATBHBIX MHCEM, (opmare KOppEeCHOHAEHIMH Ha | KOPPECIOHACHIINT Ha

COLIMOKYJIbTYpPHBIE rOCYAapCTBEHHOM U | TOCYyIapCTBEHHOM u

pazmmumst B Qopmare HHOCTPAHHOM (-BIX) S3BIKaX HWHOCTPAaHHOM (-BIX) SI3BIKaX

KOPPECTIOHICHIINH Ha

TOCY/apCTBEHHOM "

HHOCTPaHHOM (-BIX)

SI3BIKAX

YK-4.4. -KOMMYHHKAaTHBHO W KyJIbTYpHO | -A€MOHCTPUPYET 3HAHUSA

YMeeT KOMMYHHUKAaTHBHO NpUEeMJIEMO  BECTM  YCTHBIC | NMPOBEJCHUS YCTHBIX JICJIIOBBIX

U KYJBTYPHO HpUEMIIEMO JICJIOBBIE PAa3TrOBOPHI B TIpoliecce | MEPEroBOpoB B IIpoliecce

BECTH YCTHBIC JICJIOBBIC npo¢heCCHOHATBHOTO npo¢eCCUOHATBHOTO

pasroBopel B Ipolecce B3aUMOJEHCTBUA Ha | B3aMMOJIEUCTBUS Ha

podeCcCHOHANBEHOTO roCcy/1apCTBEHHOM U | TOCYyIapCTBEHHOM u

B3aUMOJICHCTBUS Ha HMHOCTPAHHOM (-BIX) S3bIKaX. UHOCTPAHHOM (-BIX) SI3bIKAX.

TOCY/apCTBEHHOM "

HHOCTPaHHOM (-BIX)

SI3BIKAX.

YK-4.5. -JIEMOHCTPUPYET YMEHHE | -TEXHHUKON nepeBoja

YMeeT KOMMYHHKaTHBHO BBITIOJTHATD MepeBO | aKaJleMUIECKUX "

U KYJBTYPHO HPHEMIIEMO aKaJIeMHIECKUX U | MpodecCHOHANBHBIX TEKCTOB C

BECTH YCTHBIC JICJIOBBIE po(eCCHOHAIBHBIX TEKCTOB C | MHOCTPaHHOTO (p1x) Ha

pasroBopel B IIpolLECCE HMHOCTPaHHOI'O (p1x) Ha | TOCYIapCTBEHHBIH SI3BIK;

podeCcCHOHANBHOTO rOCY/IapCTBEHHbIH SI3BIK. UH(OPMALIIOHHO

B3aUMO/ICHCTBUS Ha KOMMYHHUKAIMOHHBIMU

roCy/1apCTBEHHOM u TEXHOJIOTHSIMA TP TIOMCKE

HWHOCTPaHHOM (-bI1X) HEOOXOMUMON HH(POPMAIIUH B

SI3BIKAX. TIPOIIECCe PELICHUs Pa3InIHBIX
KOMMYHUKaTHBHBIX 3aJad Ha
rOCYAapCTBEHHOM "
WHOCTPAaHHOM (-BIX) SI3BIKaX;
HaBBIKAMHA nepeBoja
aKaJIeMIIeCKUX "
npodeccroHANBHBIX TEKCTOB C
UHOCTPaHHOI'O (-BIX) Ha
TOCYJIapCTBEHHBIN S3BIK

OIIK-8 COJZlep)KaHue HCII0JIb30BaTh COBpeMeHHBIEe | (hopMamu u cpencTBaMu

Cnocoben CIPaBOYHbBIX crielMajbHble HAyYHbIE 3HAHUS, B | MEAarorn4ecKoi AesTeIbHOCTH

MIPOEKTUPOBATH nH(pOpPMAIMOHHBIX TOM 4YHCI€ HAa WHOCTPAHHBIX | B KOHTEKCTE

MeIaroriYecKyro 06a3  JaHHBIX  Ha | f3BIKAX, " pe3ynbTarhl | npodheccHoHaNbHOM

JIeATeIbHOCTh HA OCHOBE | WHOCTPaHHBIX WCCIEOBAaHUH  JUI  BBIOOpA | JIESATENBHOCTH

CHEUUaJbHBIX HAYYHBIX | S3BIKAax 0 | METOJIOB B TEIAarorn4eckon

3HAHMH W PE3yJIbTaTOB | MeNaroruyeckKou JIeSITeIIbHOCTH

HCCIeJOBaHUI JeATeIbHOCTH u

OIIK-8.1. METO/Ibl paboTHl C

3Haer 0COOCHHOCTH | HUMH

NeJarornyecKou

JIeATEIILHOCTH;




TpebOBaHUs K CyObEKTaM
MeJaroruueckon
JeATENBbHOCTH;
pe3yIbTaThI HayYHBIX
uccien0BaHui B cepe
MeJarOruecKon
JICATEIIbHOCTH.

OIIK-8.2.

VYmeer HCITOJIE30BaTh
COBpPEMCHHEBIC
CIenHanbHble  HAyJYHEIC
3HaHUS W  Pe3YNBTATHI
HUCCIIEIOBAHUN IS
BEIOOpa METOJIOB B
IeaarorudecKomn
JIESITEILHOCTH.

OIIK-8.3

Bnageer METOJIaMU,
(dbopMaMu U cpecTBAMU
1e1arorndecKom
JEITENBLHOCTH;
OCYIIECTBIIIET WX BBIOOD
B 3aBHCUMOCTH oT
KOHTEKCTA
poheCCHOHATBHOM
JCATCIBHOCTHU C y'—IeTOM
pe3yJsibTaToB Hay4HBIX
HCCJICIOBAaHUM.

4.0FbEM JIMCUMILIMHBI (MOJY.151)

OOmIast TPyAOEMKOCTh TUCIHIUIMHBI COCTAaBIsIeT 3 3aueTHble enuHuNbl (108 waco). Jucnmruimaa m3ydaercs B 1

ceMectpe.
OYHASA ®OPMA OBYUYEHUS
TpynoémkocTb
Bupj y4e0Hoil padoThI yac B T1.4. o cemecTpam
) Nel Ne2
O0uas Tpy10éMKOCTD JUCIUIUIMHBI 110 y4eOHOMY IIaHy 108 108
1. KonrakTHas padora:
Jekiuy (obuiee KoJ-BO 4aCOB, BKIIIOYAsl IPAKTHYECKYIO MIOATOTOBKY)
NPaKTUYECKUE 3aHATHS, CEMUHAPBI | 1. (00LIee KOJI-BO YacOB, BKIIOYAs
NPAKTHYECKYIO TIOJTOTOBKY)
nabopaTopHbIe 3aHATH (00IIIee KOJ-BO YacoB / BKITFOYAs IIPAKTHUECKYTO 28 28
MOJTOTOBKY)
IPYNIIOBbIE, UHIUBHYaIbHbIE KOHCYJIbTAIIMU U MHBIC BU/IbI Y4EOHOM
JIeSITeNIbHOCTH, PEyCMaTPHBAIOLINE TPYNIOBYIO WM UHAWBUIYaIbHYIO
paboTy 00yJaroImuxcs ¢ MPenoJiaBaTesieM
2. O0beM caMoCTOSATEIbHOI padoThl odyuarommuxcs (CPC) 80 80
B TOM YHCJIE YacOB, BBIJICJICHHbBIX Ha MOATOTOBKY K 9K3aMeHy (3a4eTy)
Bu npoMexxyTOuHOTro KOHTPOJIS: 34T
3A0OYHAS ®OPMA OBYUYEHMUS
Tpynoémkoctb
Bupj ydeOHoi padoThI ac. B T1.4. o cemecTpam

Nel | Ne2




TpynoémkocTh
Bupj y4yeOHoi padoThI wac B T1.4. mo cemecTpam
) Nel Ne2
O0mas Tpy10éMKOCTD JUCIHUIUIMHEI 110 y4eOHOMY IIJIaHy 108 108
1. KonrakTHas padora:
Jekuuu (o01ee KoI-BO YacoB, BKJIIOYAs IPAKTUYECKYIO TOATOTOBKY)
MpaKTHYECKUE 3aHATHS, CEMUHAPBI U 1Ip. (00Iee KOJI-BO YacOB, BKIIOYAs
MPaKTHYECKYIO MOJTOTOBKY)
JabopaTopHbIe 3aHATHA (00IIee KOI-BO 4acoB / BKIIIOYAs MPAKTUYECKYIO 6 6
MOJTOTOBKY)
TpYINOBBIE, HHIUBUIYAIbHBIE KOHCYJIBTAIMN U UHBIE BHJIBI Y4eOHOM
JIeITeNIbHOCTH, PEAyCMaTPHBAIOIINE IPYNIIOBYIO WM HHANBUYaTbHYIO
paboTy 00yUaIONIMXCsI ¢ IPENoJaBaTeieM
2. O0beM camocTOATEIbHOI padoThl o0y4aromuxcs (CPC) 102 102
B TOM YHCJIC YacOB, BBIICJICHHBIX Ha TIOATOTOBKY K 3K3aMeHY (3a4eTy)
By mpoMexyToYHOTO KOHTPOJIS: 3a4€T

5. COJEPKAHUE JUCIUATLIAHEI (MOIYJIST)

o4Hasi popMa oOydeHUs!

Ne HaumeHnoBaHue TeMbI (pa3jesia) Oomasn Tpyn0éMKOCTh 10 BHAAM y4eOHBIX 3aHATHH
n/n JHCIHUTTHHBI (MOIYJIST) TPYA0EMKOCTH B (B aKkaj.4yacax)
aKaja.gyacax Jlex/ Jlad / IIp/ np.noar. CP
Np.MOAT TP.MOAT.
1. WHrocTtpanHbIi SI3BIK Ui 14 4 10
npodecCHoHaNbHbIX 1eieit OcobeHHOCTH
npo¢eCCUOHANTBHOM JICIIOBOM
KOMMYHHUKAIUU
2. Tenedonnble neperoBopsl 12 2 10
3. OcoOcHHOCTH  O(OPMIICHHS  JICIIOBOU 16 4 12
KOPPECTIOHJCHIINA
4, VYcrHas KOMMYHHUKAITHS B 16 4 12
npogecCHOHANBHOM cdepe
5. ITuceMennas KOMMYHUKAITHS B 18 6 12
pogeCcCHOHANTBHOMI chepe
AHHOTHPOBaHHE, PpE3IOMHPOBAHHE |
pedeprpoBanre KaueCTBEHHOH MpecCHI
6. Kaprepa u monck paboTHI. 16 4 12
Kypcosoe npoexmuposanue X -
Koncynomayus x axsameny X -
Iloozomoska k 3auemy X
Uroro: 108 28 80
3a04Hasi popmMa 00ydeHUs
Ne HaumenoBaHue TeMbl (pa3aesia) Oo0masn TpyroéMKOCTh 10 BHAAM y4eOHBIX 3aHATHH
n/n JUCHUNIHHBI (MOAYJIs) TPYA0EMKOCTH B (B aKkaja.gyacax)
aKaj.gyacax Jlex/ Jlad / IIp/ np.moar. CP
Np.MOAT HP.MOAT.
1. HHocTpanHblii SI3BIK IS 19 2 17
npodeccronanpHbIX Heneld OcobeHHOCTH
npodeccroHanbHOM JeN0BOM
KOMMYHHUKAIUU
2. | TenedoHHbIE IEpEroBOPHI 19 2 17




Ocobennoctd  O0GOPMIICHHS  JEJIOBOI 19 2 17
KOPPECTIOHICHIIN

VYcrHas KOMMYHHUKAIUS B 17 17
npodeccronabHOI chepe

ITuceMennas KOMMYHHUKaIUs B 17 17
npodeccroHabHOM chepe

AHHOTHpOBaHHE,  PE3IOMHUPOBAaHHE U

pedepupoBaHne Ka4eCTBEHHOM ITPecchl

Kapbepa 1 nouck paboTsl. 17 17
Kypcosoe npoexmuposanue X -
Koncynomayus x sxzameny X -
Ilodzomoska k 3auemy X
HUroro: 108 6 102

5.1. COIEPYKAHUE TV CHUILIMHBI (MOYJIST), CTPYKTYPHPOBAHHOE IO TEMAM
(PA3JIEJIAM)

Tema Nel UHocTpaHHBIH s13bIK 1J151 IPOdecCHOHANBHBIX LieJIeil.
Ocob0ennocTH npogeccHOHAIBLHOI 1e10BOH KOMMYHUKALUH
1.IlpaBuna npodecCHOHATBHON STHKH YCTHOTO M MHCBMEHHOTO B3aMMOJEHCTBUSI C MAapTHEPAMU U COLHOKYJIbTYypHBIC
paznuuust npodecCHOHANEHON KOMMYHHKAIMH Ha TOCYIAPCTBEHHOM W MHOCTPAHHOM (-bIX) SI3bIKaX.
2.3HaueHne MEX/yHapOJHOH KOMMYHHUKAILIMH B TIeJjarornieckoi cdepe
3.BepbainbHble 1 HeBepOabHbBIE CPeICTBA MPO(ECCHOHATLHOTO B3aUMO/ICHCTBUS U JIeJIOBasi KOMMYHHKAIHS
4.]J1enoBOM STHKET
Peuesoii aTuker
CayxeOHbIH (IeTOBOI) ITHKET: Pa3TOBOPHEIE.
Tema Ne2 TesiedoHHBIE IEPErOBOPbHI
1.Be1bop ctuist B TenedoHHOM pasroBope. TenedoHHBII eI0BOH «KapToH»
2.Ilone3HbIe BBIpaKEHUS TS Pa3roBOpa O TeseOHY
3.Kak oTBEeTHTH Ha 3BOHOK, IPHHATH U MEPEAATh COOOIIECHNE, HA3HAYUTh BCTPEdy
4.Kak ycrenrso 3aBepInTh TeJIeQOHHBIH IEIOBON pa3roBop.
Tembl Ne 3 Oco0eHHOCTH 0hopMIIEHNS 1€ 10BOIi KOppecOHIeHIINU
1.Buzpl 1e70BBIX IHCEM: KOMMeEpYecKue, (yHKIIMOHAIBHBIE U MMChbMa-peKIaMaluy
2.0co0eHHOCTH 1 OCHOBHBIE TpaBuiIa 0hOPMIICHHUS JIEIOBBIX TUCEM
3.513bikoBBIE  cpeicTBa  OGOPMIICHUS ~ BU3MTHOMW  KapTOYKH, OGOPMJICHHS  aHKEThl, CONPOBOJIHUTEIBHOTO,
PEKOMEHAATENBHOTO ¥ MOTUBALIMOHHOTO MUChMa
4 Tlpesenrarust cedst Kak npo)eCCHOHaIa Ha HHOCTPAHHOM SI3bIKE
5.M3y4enne 1 0TpabOTKa JEKCHKH MO TEME B PEUEBBIX 00pa3lax v KIHIIE.

Tema Ne 4 YerHasi KOMMYHHKAOus B mpodeccHOHATbHOM cdepe

1.0¢durmansHeI cTHIIB yeTHOTO 00IeHus. CTPYKTYpa YCTHBIX MPE3CHTAIHHA
2.HarmmoHasHO-KyIETYpHBIE OCOOCHHOCTH BEIICHHSI IEPErOBOPOB C MHOCTPAHHBIMH NapTHEpaMH. J{eToBbIe TIOS3 KU
3.PasroBopHbIie HOpPMYITBI KOMMYHUKAIIMW U JPYTHE CPEICTBA O0IIeHUs: (OPMBI TTOOYKISHHA, TPOCKO, PUTIIALIeHH,
HaJIMYMe BBOJHBIX (ppa3, CMArYaroliX KaTerOpHYHOCTh YTBEPIKACHHS UIT OTKa3a
4.IIpuMeHeHne COJep KaHUs CIPABOYHBIX MH(DOPMAIIMOHHBIX 0a3 TaHHBIX HA MHOCTPAHHBIX A3BIKAX O MEAarormyecKon
JeSITeTbHOCTH.
5.0co0eHHOCTH OCYIIECTBICHNS YCTHON KOMMYHHKAIIUH JUTS PELIeHUs 3a1a4 NPo(hecCHOHATBHOMN e TeIbHOCTH

Tema Ne 5 [TucbMeHHasi KOMMYHHKAIUsI B IpodeccuoHaibHOI cdepe

1.0¢duransHEI CTHIIb THCEMEHHOTO OOIIEHHS

2.Hammcanue craTtell M TE3UCOB € Y4€TOM PO eCCHOHATBHOM HAPaBICHHOCTH

3.CocTaBneHre aHHOTAIMHA HAyYHBIX CTATEH 10 CICIHUANBHOCTH U3 HaydHBIX xypHaoB (MaTepHeTa). [IpencraBnenue

Y aHAJIM3 aHHOTAIWid. AHHOTHPOBaHUE, PE3IOMUPOBAHUE U peheprpoBaHUe KaYeCTBEHHON IPECCHI

4.0co0eHHOCTH OCYIIECTBICHIS MTUCBMEHHOW KOMMYHHKAIIAH JUUIsl PEIICHUS 3371249 IPO(eCCHOHANTEHON AESTEIEHOCTH.
Tema Ne 6 Kapbepa u mnouck pagoTsI

1.ITytu oucka padotel. Hamrcanue pesrome, COMPOBOAUTEILHOIO HChMa

2.CobecenoBanue. Tumbl cobeceToBaHUN U 9acTO 3a7aBaeMbIe BOTIPOCHI

3.3asBnenue o mpueme Ha paboty. [lossimenne kBamdukanmy. OneHka 3pHEKTUBHOCTH IEATEIBHOCTH pabOTHHUKA

4 Vlcrionp30BaHNE COBPEMEHHBIX CIICIMAIBHBIX HAYYHBIX 3HAHUI, B TOM YHCJIC Ha HHOCTPAHHBIX S3BIKAX U PE3YJIHTATOB

HCCIICAOBAHMM ISl BEIOOpA METOIOB B MEJArOrHYECKOM AEATSIILHOCTH B KOHTEKCTE MPO(EeCCHOHATBLHON IS TeIBHOCTH.

AHHOTUpPOBaHHE, PE3IOMUPOBAHKE U peEePUPOBAHNEC KAUECTBCHHOM MPECCHI.

6. YAEBHO-METOJINYECKOE OBECIIEUEHUE CAMOCTOSITEJABHOM PABOTHI OBYUYAIOIIINXCA



HaumeHoBaHHE pa3aena INCHUILTHHBI

Bup camocTosiTeIbHOI padoThI 00yYaroIuXCs

WHOCTpaHHBIH A3BIK 17151 TPO(ECCHOHATBHBIX
neneit OcoO0eHHOCTH MPOGECCHOHATBHOI JIETIOBOM
KOMMYHHUKAIUU

1.03HaKOMIICHHE MAaruCTPaHTOB C IIAHOM
CaMOCTOSATENIbHOM pPaboThl Ha y4eOHbIH roa, rpaduKoM
KOHCYNbTaIMH.

2. [IpopaboTka y4eOHOro MaTepuaia 3aHsITHH.

3. Tlouck, u3yueHwe W mpe3eHTanus WHPOpMALUU TIO
3alaHHOM TeMe, aHaJIM3 HAayYHbIX UCTOYHHMKOB IO 33JaHHOU
mpobieme.

3. CaMocTosTenTbHOE M3YyYCHHE OTAEIBHBIX BOIPOCOB TEM
OUCIUIUIMHBI, HE  pAacCMAaTpPUBAEMBIX  HA  3aHATHA
CEMUHAPCKOTO THIIA.

4. HccnemoBatenbckasg paboTa IO TeMaM JWCIUIUINHEL:
ydyacTHe B KOH(EPEHLMSIX, KPYIJbIX CTOJaX, CEMUHApax U

op.

TenedoHHbIE TIEPErOBOPHI

1.BrInonHeHe exeHeAeIbHBIX JOMAIIHNX 3a/IaHUH 110
KypCy .

2. [IpopaboTka y4eOHOro MaTepuaia 3aHsITHI.

3. Tlouck, u3yueHwe W mnpe3eHTanus WHPOpMALUU TIO
3alaHHON TeMe, aHAJIM3 HAayYHbIX MCTOYHUKOB 110 33JJaHHOU
mpobieme.

3. CamocTosITeNbHOE M3Y4YEHHE OTICIBHBIX BOIIPOCOB TEM
JUCIUIUIMHBI, HE  pacCMaTpUBacMBIX  Ha  3aHATHA
CEeMUHAPCKOTO THIIA.

4. UccnenoBarenbckast paboTa 10 TeMaM AUCIUTUTHHBL:
ydyacTue B KOH(PEPEHIUSIX, KPYTIJIBIX CTOJIaX, CEMUHApax

mp.

Ocobennocty 0hOpMIICHUS JICIOBOM
KOPPECTIOHICHIIHU

1.BrInoaHeHne eXXeHeIeIbHBIX JOMAIIHUX 3aJaHui 110
Kypcy .

2. [IpopaboTka yueOHOro Marepuaa 3aHsITHH.

3. Tlouck, u3yueHwe W mnpe3eHTanus WHPOpMALUU TIO
3aJ]laHHOM TeMe, aHaJIM3 HayYHbIX UCTOYHUKOB IO 3aJaHHOMI
mpobieme.

3. CaMocTosTeTbHOE M3YyYCHHE OTAEIBHBIX BOIPOCOB TEM
JUCLMIUIMHBL, HE  paccMaTpUBaeMblX  HAa  3aHITHUS
CEMUHApPCKOIo THIA.

4. UccrnenoBarenbckast paboTa 10 TeMaM TUCIIHILUTHHBL:
yJacTe B KOHQEPEHIUIX, KPYTIBIX CTOJAaX, CEMIUHApaX 1

mp.

YcrHas npodeccuoHaLHOM

chepe

KOMMYHUKAIIUA B

1.BrInoaHeHne exXeHeIeIbHBIX JOMAIIHUX 3aJaHui 110
Kypcy .

2. [IpopaboTka yueOHOTO MaTepHana 3aHsITHI.

3. Ilomck, m3y4yeHMe M TIpe3eHTalus WHPOPMALUHU IO
3aJlaHHOM TeMe, aHaJIM3 HayYHbIX UCTOYHUKOB IO 3aJaHHOM
mpobieme.

3. CaMocTosITeTbHOE W3yUYCHHE OTIEIBHBIX BOIPOCOB TEM
JUCUMIUIMHBL,  HE  paccMaTpUBaeMblX  Ha  3aHITHS
CEMUHApPCKOIo THIA.

4. UccrnenoBarenbckast paboTa 10 TeMaM JTUCIIHILUTHHBL:
yJacTre B KOH()EPEHITUAX, KPYTIBIX CTOJaX, CEMIHAPAX.

[MucbMeHHast KOMMYHHUKAIUS B TPO(ECCHOHATBHON
chepe AHHOTHUpOBAHUE, PEIOMUPOBAHUE U
pedepupoBaHre KaueCTBCHHOM MPECCHI

1.BrInonHeHNE eXXeHeIeNIbHBIX TOMAIIHUX 3aJaHuil 110
Kypcy .

2. [IpopaboTka yueOHOTO MaTepHana 3aHsITHIA.

3. Ilomck, m3y4deHWe W TIpe3eHTalus WHPOPMALWH IO
3aJJaHHOH TeMe, aHaIN3 HayYHBIX NCTOYHHMKOB II0 3aJJaHHOMH
mpobueme.

3. CamocTosTenbHOe U3y4YeHHE OTICNbHBIX BOIIPOCOB TEM
JUCLUIUIMHBI, HE  pAacCMaTpUBaeMbIX Ha  3aHATHS
CEMHMHApPCKOT0 TUIIA.

4. UccnenoBaresbekast paboTa 10 TeMaM JAUCHUTUINHBL:
ydJacTue B KOHQEPEHIHUX, KPYIJIbIX CTOJaX, CEMUHApaX U
mp.

5. AHHOTHpOBaHHE, PE3IOMHUPOBaHUE U pedepupoBaHue
KaueCTBEHHOM ITPeCChl




1.BrlinosnHeHNe eXeHeIeNIbHBIX TOMAIIHUX 33JaHuil 110
Kypcy .

2. [IpopaboTka y4eOHOro Marepuaia 3aHsITHH.

3. Tlouck, w3ydyeHHWe W Tpe3eHTAlUs WHPOPMALUHU 10
3aJJaHHOM TeMe, aHAIN3 HAYYHBIX UCTOYHHUKOB IO 3aJJaHHOMN
npobeme.

3. CaMocTosTenTbHOE M3YyYCHHE OTAEIBHBIX BOIPOCOB TEM
JUCUMIUIMHBI, HE  PacCMaTpUBAaeMbIX  Ha  3aHSITUS
CEMUHAPCKOTO THIIA.

4. UccnenoBarenbckast paboTa 10 TeMaM ITUCIIHILIHHBL:
y4acTue B KOHPEPEHIHUSIX, KPYTJIbIX CTOJAX, CEMUHAPAX U

p.

Kapbepa u mouck paOGoThI.

7. ®OHJ OHEHOYHBIX CPEJICTB

7.1. OIIeHO‘lH])Ie MaTepUaJbI 1JM MPOBCJICHUA TCKYLIECI0 KOHTPOJISA YCII€BAEMOCTH

Ne | HaumeHnoBaHme TeMBbI (pa3aesia) CpeacTa TeKyIero KOHTPOJIst Ilepeyens KoMmeTeH Ui
n/n JAUCHMILIAHBI (MOYJIS) ycneBaeMoCTH
1 | MHOCTpaHHBIN A3BIK IS YceTHbll onpoc YK-4, OITK-8
po¢eCCHOHATBHBIX IeIeit Joxman
OcobenHoctu podeccuoHaTEHON
JIETIOBOH KOMMYHHKAILIIH
2 | TenedoHHBIE TIEPETOBOPEI VYceTHBIH ompoc. YK-4, OITK-8
Huckyccust
[Tpe3enTanus gokaana
3 | Ocobernoct opopMIICHHS VYceTHBIH ompoc. YK-4, OITK-8
JIEJI0OBOM KOPPECIIOHACHIIUU Huckyccus
Jloxmang
4 | YcTHas KOMMYHHMKalus B YcTHbll onpoc. YK-4, OITK-8
npodeccroHaIbHOI chepe Juckyccus
IIpesenTanus noknana
5 | IIluceMeHHast KOMMYHHUKaIMA B YcTHbll onpoc. YK-4, OITK-8
npodeccroHaIbHOI chepe Juckyccust
AHHOTHpOBaHUE, pe3tomupoBanue | [IpeseHrarnus qoxnana
n pedpeprpoBaHNE KAYECTBEHHOH | AHHOTHPOBaHHE, PE3IOMUPOBAHHE U
TIPECCHI pedeprpoBanue kKaueCTBEHHO
TpeCCHI
6 | Kapbpepa u mouck paboTsI. VYcTHBIH ompoc. YK-4, OITK-8
Huckyccust
[Tpesenranus poknana
AHHOTHpPOBaHUE, PE3IOMUPOBAHNE
pedepupoBaHre KaueCTBCHHOM
IPECcCHI

B ynusepcurere bPC npumMeHseTcs npu peann3aiy BCeX AUCIUIUINH (B TOM YHUCIIE IPH OLIEHUBAHUU KYpPCOBBIX

paboT (MPOEKTOB)) M MPaAKTHK, yCTAHOBJICHHBIX yueOHbpIMU TuTanamu OIT BO.
Omenka obyuaromerocs mo qucuuiuinae B BPC dpopmupyetcs u3:

- 0aoB, MOJYYEHHBIX NPH NPOBEACHUH TEKYIETO KOHTPOJIS YCIIEBaEMOCTH;

- 0amoB, MOJyYEHHBIX HAa IIPOMEKYTOYHOH aTTeCTalHN.

Bannbl, monmydyeHHbIe 00y4JaroIMCs TIPH POBEICHUN TEKYIIET0 KOHTPOJIS yCIIEBAEMOCTH, MPEICTABIIIOT COO0H
cyMMy OaJIIOB, MOJYYEHHBIX IO KOHTPOJIBHBIM TOYKaM, a TAK)KE JIOMOIHUTEIBHBIX U MIPEMHUANIBHBIX OaIJIoB.

Pe3ynbraThl TEKyIIEro KOHTPOJISI yCIIeBaEMOCTH (PUKCHPYIOTCS B €IMHBIX /TSI BCETO YHUBEPCUTETa KOHTPOJIBHBIX
cpes3ax, yCTaHaBIMBaeMbIe MTOCIIE ONpeAeTIeHHOTO neproa ooydenus. Jjis ouHo# GopMbl 00yUeHUsT yCTaHABIUBAIOTCS 2
KOHTPOJIBHBIX Cpe3a B KXKIOM ceMecTpe. J[js 3a04HOM — 10 pe3ysbTaraM HTOrOBOTO KOHTPOJISt OCBOSHHS! TUCLIUILIIHHBI.

[To kax1OMy KOHTPOJIIEHOMY Cpe3y 00ydaromeMycsi HAaYUCISIOTCS Oalibl 3a:

- TI0CemaeMocCTh B olleHnBaeMbIi epuo (20%);

- pe3yabTarhl 00yueHus o (80%):

a) OCBOGHHBIM 3a OIIEHUBAeMBbIi MepHoT pasaenaM u (Win) temam (ouHas popMma oOydeHus);

0) mucuumirHe (OYHO-32049HAs M 3a04Hast popMa oOydeHus!).

Mo pucunmnimae 00y4aromEeMycst MOT'YT OBITH HAYHMCIICHBI:

- JIOIOJIHUTENbHBIE OauIbI;

- IpeMHaNbHbIE OaUIbL.



IlepeBox oreHOK M3 MATHOAUIBHON cHcTeMbl orieHuBaHus B 100-0aibHYIO 10 JAMCLUIUIMHAM M TPaKTHKaM, a
TaKKe OICHOK OOYYaIOIIMXCs, IEPEBECHHBIX B YHHBEPCUTET M3 JAPYI'MX OpraHM3alyi, OCYIIECTBIISIOMINX
00pazoBaTeNbHYIO JIeSTENLHOCTh, B KOTOpbIX BPC He mpumeHsiach, U B APYIuX MOJOOHBIX CIIydasiX OCYIIECTBISICTCS
CIIEAYIONIMM 00pa3oM:

- «oTJIH49HO» - 85-100 6a10B;

- «xopomo» - 70-84 6ay10B;

- «YAOBJIETBOPHUTEIbHOY» - 51-69 6a10B;

- «3auTeHo» - 51 0am.

MaxkcuManbHOE KOMHYIECTBO 0aJUTOB 00yYaIOMIerocs 1Mo OJHOW JAUCIUILINHE (BKIIFOYast OAJUIBL, IOyYeHHBIE MIPH
MIPOBEJCHUH TEKYIIEro KOHTPOISA yCHEBAEMOCTH, W OaJlIbl, MOIYYCHHBIC HA IMPOMEKYTOYHON aTTECTAIIMN) COCTABISIET
100 6ammoB.

Ecnu cpenuuii peHTHHTOBBIA Oajul CTyJEHTa MO JUCHUIUIMHE I'apaHTHPYET €My IIOJIOKHUTEIbHYIO OLEHKY, B
COOTBETCTBUM CO IIKAJIOW OLIEHOK, TO HperojaBaresb 0053aH MPH XKEJIaHWHM CTYJCHTa BBICTABUTH COOTBETCTBYIOLIYIO
OLIEHKY 0€3 UTOTrOBOTO KOHTPOJIS, IPOCTABUB MOJYYEHHBIH UM CPEAHUH PEHTHHIOBBIH Oa.

CTyZ#eHT MOXXET MOBBICUTH CBOM PEHTHHIOBBIA Oai, MPOXOJs MTOTOBBIH KOHTPOJb, HO MPHU 3TOM BECOMOCTb
HaOpaHHOTO B XOJI€ TEKYIETr0 KOHTPOJIS CpeJHEro pedTHHroBoro 6amta cocrasisiet: 0,5 (50%).

[To mucuumiMHe ¢ UTOTOBBIM KOHTPOJIEM — «3a4€T» CTYAEHT JOMYCKAeTCs K cAade 3a4eTa TOJIbKO B TOM Cilydae,
€CITH ero CpegHHid peHTHHTOBBIM Oam mo wuToraMm cpe3oB coctaBmsieT 30 u Beime. B mpoTuBHOM ciydae oH
AaBTOMATHYECKH IIONTydaeT — «He3auTeHO». Ecin ero cpemHuii peHTHHTOBEIA 0aill 10 MTOTaM CPe30B COCTaBIseT 51 u
BBIIIIE, OH ABTOMATHYECKH IOJTyYaeT — «3a4TCHOY.

B ciyuasx, korma CTyJeHT JKelaeT MOBBICUTh CBOM PEHTHHTOBBIN Ol M NMPUHUMAET pPElICHHE y4acTBOBATh B
MIPOMEXKYTOYHOH aTTecTalnuy, TO BECOMOCTh CPEIHETO PEUTHHTOBBIX OAJIIOB, MOYYSHHBIX MPH NPOBEICHUN TEKYIero
KOHTPOJISl YCTIEBAEMOCTH U TIONYYEHHBIX Ha MPOMEKYTOUHOH arTectaruu coctasiusiet: 0,5 (50%) u 0,5 (50%).

[Tpu mpoBeneHNU TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH MPENoAaBaTellb MOXKET y4eCTh JOIOIHUTENbHbIE Oalibl B
Ka4yeCTBE MPEMHUATIbHBIX 0aJIOB, HAYHUCISIEMBIX 00YYarOMIeMYyCS:

- OIIpe/IeICHUs] JONOIHUTENBHBIX 0AJJIOB 10 HAYYHO-HCCIIEI0BATEIbCKOM A TEIbHOCTH

IToxa3zarenb Bajibl
[TyGnukanus cTaTbu B KypHasle, COOpHUKE TPYIOB POCCUHCKON, peTHOHAIBHOMN, By30BcKoi | OT 5 1o 10
KOH(EepEHIINU
[Ty6nukanust Te3UCOB CTaThbU B COOPHHMKE TPYIOB POCCHUHCKOM, perHoHanbHOM, By30Bckoit | OT 5 no 10
KOoH(epeHIIMH, AeNOHNPOBAHUE CTAThU
Jloknanpl Ha KOH(EpPEHLUsX: BHYTPUBY30BCKHX, MEXBY30BCKUX, Bcepoccuiickux u | Ot 5 no 10
MEKIYHAPOIHBIX
VYyactue B KOHKypcax TIpaHTOB: BHYTPHUBY30BCKHI, pernoHaibHbId, Bcepoccuickuih u | Ot 10 go 15
MEKIYHAPOIHBII
Vyactue B koHkypcax HHWPC: BHYyTpHBY30BCKH, peruoHaibHbIi, Bcepoccuiickuii u | Ot 5 mo 10
MEXKIYHAPOIHBII
VYyactne B H3rOTOBJIEHHM JIEMOHCTPAIlMOHHBIX MaTepHajoB, HArJSAHBIX H ydeOHo- | OT 5 mo 10
METOIMYECKHX ITOCOOHH | T.JI.
[Nomy4yeHne maTeHTa, CBHICTENILCTBA HA OXPaHy WHTEIUIEKTYalIbHOH COOCTBEHHOCTH Ot 10 1o 15
Yyactue B By30BCKOH, MEKBY30BCKOH, BCEpOCCUIHCKON OJTMMIIHNAaax Ot 5 1o 10
BHenpenne pe3ynbpTaToB UCCIEIOBAaHUN B YIeOHBIH, MPOU3BOICTBEHHEIH MpoIiece Ot 5 no 10

- OIIpe/IeTICHNsI JONOJIHUTEIbHBIX 0AIOB 10 0OIIECTBEHHOH NeTeIbHOCTH

Ilokazarenb Bajiabl
VY4acTie B OpraHU3aIlIOHHON CTPYKType (paKynbTeTa: CTapocTa TPYIBI, Kypca, Ipodopr Ot 10 o 15
CTY/IeHTOB (haKyJIbTETa M T.JI.
Opraan3anus pa30BBIX 00MIECTBEHHBIX aKIMi Ha (paKynbTeTe, B YHUBEPCUTETE U T. 1. Ot 10 1o 15
VYdacTie B KyTbTYPHO-MaCCOBBIX MEPOTIPHUATHUSAX Ha (paKynbTeTe, B YHUBEPCUTETE | T.JI. Ot 10 1o 15
VY4acThe B By30BCKHX CIOPTHBHBIX, OPraHH3allMOHHO-BOCIIUTATENbHBIX MEPOIPUITHAX Ot 10 oo 15
VYuactne B TOPOACKHX, OOJNACTHBIX CIHOPTHBHBIX, OPTaHM3AIMOHHO-BOCIUTATEIbHBIX Ot 10 oo 15
MEPOIPUATHIX
VYuactue B poCCUICKHMX, MEXAYHAPOIHBIX CIIOPTUBHBIX, OPraHU3alIMOHHO-BOCIIUTATEIbHbIX Or 10 10 20
MEPOIPHUATHIX

BecomocTs cpenHero pedTHHroBoro 6ayia ¥ 0aiyioB, MONyYEHHBIX Ha Mepecaade, COCTaBIIIET COOTBETCTBEHHO:
0,3 (30%) n 0,7 (70%).

Ecmu cTyneHTt mocne mepecaadd He MOJXYyYHyl MOJOXKHUTEIBHOW OLIEHKH, TO OH B YCTaHOBJICHHBIE BY30M CPOKH
HAET Ha KOMICCHOHHYIO Ilepecaady AUCITUTUTHHEL.

BecomocTs cpepnero 6ama, Mojy4eHHOTO NP KOMHCCHOHHOH clade, cocTaBisieT, cootBercTBeHHO 0 (0%) m 1
(100%), a GaJubl, TOJTy4EHHBIE IIPU IOBTOPHOH c1aue — aHHYJIUPYIOTCS.

CTyzneHT, NpONMYCTUBIIMH TEKYIIMH KOHTPOJIb MO YBaKHUTEIbHOH NpUuuHE (0O0JIE3Hb WM WHBIC NPUYUHBI,
MOJTBEPKAEHHBIE JOKYMEHTAJIBHO), JO/KEH €ro MpOHTH 10 clauM CIEAYIOIEro MPOMEXYTOUHOTO KOHTPOJIL IO
aucturuivHe. J{st 9Toro ¢ paspemieHust aekaHa (akyiabTeTa, IUPEKTOpa MHCTUTYTAa (POPMHPYETCS MHIAMBUAYaJIbHAS
OaTbHO-PEUTUHTOBAS BEIOMOCTb.



WToroBas oLieHKa 10 pe3yJibTaTaM OCBOCHUS JIUCLUIUIMHBI BHICTABIISIETCS 110 5-0aIbHOMN IIKale WM B 3a4€THOM
(dopmarte (B COOTBETCTBHH C (DOPMOI ITPOMEKYTOUHOI aTTECTALMH 110 TUCLUIIMHE, YCTAHOBJICHHON YUE€OHBIM IIITAHOM).
HTorosas olieHKa 3aHOCHUTCS B 3K3aMEHAIIMOHHYIO (3a4€THYI0) BEJOMOCTh U 3a4ETHYIO KHIKKY CTY/ICHTA.

HToroBelii rocy1apCcTBEHHBII SK3aMEH 110 CHelUalbHOCTH olleHuBaeTcs o 100 — OayuibHOH miKaie.
[TpaBua nepeBozaa oneHok 3 100-0aJutbHOM cUCTEMBI B MSTHOAIIIBHYIO CUCTEMY NpHBeAEHBI B Tabnuie 1.

®opma NpoMeKYTOUHOMH OTtpuuareabHast IMonoxurenbHbIe
aTTecTaluu Mo OlleHKAa OLleHKH
AUCUHUILINHE, TPAKTHKE
3ager He 3auTeno 3aureHo
(menee 50 6amioB) (6omee 50 6ayoB)
Kypcosas pabota HeynoBaersopurenbH | YaoBiaerBopure Xopowo Oranyno
3ader ¢ OLECHKOM 0 JILHO (70-84 (85-100
DK3aMeH (menee 50 6amioB) (51-69 GaioB) 0aJIoB) 0aJIoB)

7.1.1 IlpuMepHBIii IepeyeHb 3aJaHUH VI TEKYIero KOHTPOoJst
Awnrnmuiickuit s3p1k Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after R/Gamzatov. Aiming to
leverage proven language, and pedagogical skills to successfully fill the English/ Russian teacher role at your company.
Frequently praised as adaptable by my peers. | can be relied upon to help your company achieve its goals. | want to
obtain an English teacher position at “School” and teach students everything from grammar to writing essay and reading
comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State Pedagogical University after
R/Gamzatov, RF Bachelor of Pedagogical Sciences (English) Graduated in 2022 Scientific work Formation of English
sociocultural competence based on the vocabulary representing the concept "Food" * Dagestan State Pedagogical
University after R/Gamzatov., RF Master of Comparative Linguistics and Cross-cultural Communication (in process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of Education ((----)
WORK EXPERIENCE ¢ English teacher, 20///// — present Concord International School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A teaching program
should integrate listening, speaking, reading and writing. ¢« Run the student journal, where the children are encouraged to
publish anything from poetry to science fiction novels.

STRENGTHS ¢ Communication skills * Ambitious and perfectionist * Good team-work communication * Sense of
responsibility Dedicated to teaching students Professionalism Respectful | Patience with students LANGUAGE
SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in place effective
procedures to deal with any shortcomings. Committed to personal development in key relevant areas such as subject
knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for their future. Excellent
time-management, computer, and interpersonal skills Open to constructive feedback & willing to try new techniques that
could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient, responsible and positive
attitude. Approachable — Good listening skill Passionate and energetic. Planning and organizational skills.
COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports (walking, exercise),
Reading, Art Music, — Job-related activities.

I Bapuanrt
OdopmiieHne 1e10BOTO HChMa
1. Pacnonoxwure 4acTH AEIOBOTO MUAChMA B MPABWIHHOM MOPSIKE:



BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,
B) I look forward to hearing from you.
Yours sincerely,
Simon Tramp Sales Manager
C) Thank you for your letter.
I am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part you wish to order
have advised us that they cannot supply it until November. Would you prefer us to supply a substitute, or would you
rather wait until the original parts are again available?
D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.
E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP
Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxure yacTu Aen0Boro nucbMa B npasuwisHOM nopsinike BAPMAHTBI OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of our managers. Could you
please inform me of your rates and whetheryou offer discounts for company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacmonoxwure yactu ACJIOBOI'0O NMUCbMa B IIPAaBUJIBHOM ITOPAAKE
BAPUAHTHBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you owe us 2,850 00 for
goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real, Kent, England D) Dear
Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

Ioner, camoneT, OuieT, OWIET B OJHY CTOPOHY, OWJICT Tyda W OOpaTHO, NETCKHM Owser, Oarax, pydHas Kia.b,
nmacropT, OxpaHa, TaMOXCHHasd JAC€KJIapalusd — 3alnoJIHATb TaMOXCHHYIO JICKJIapalyiio, KOMaHIUPOBKa,
6p0HI/Ip0BaHI/Ie — 6p0HI/IpOBaTL, MOKyIaTb, MCHATD, IJIaTUTDH, [TIO3BOHUTL, IOATBEPAUTH, OTMECHUTL, PETUCTpaALUA —
MPOXOJUTH PErUCTPAIUI0, HAUMHATHCS — MPOAOJKATHCA — 3aKAaHYUBATHCS, MOCA/Ka, peic ¢ mepecaaKoi, mpsaMoi
pe¥ic, mocalouHbIN TaJlOH, MECTO Y OKHA, OTIIPaBJICHUE, TPUOBIBATH, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - [Iobpoe yrpo!
Mucc Mamenn: - 1obpoe ytpo!
Accucmenm: - Muctep xon Xayspa?
Mucc Mamenn: - [1a. 5l xorena ObI 3HaTh, MOXKET JTU MUACTEp Xay3pA NPUHATH MeHs. MeHs 30ByT Mare.
Accucmenm: - Coxanero, HO Mucrepa Xaysp/Ja o4eHb 3aHAT ceroans. OH OyzeT Ha cOOpaHUM CeTOHS AHEM, U
y HEro HeCKOJIBKO BCTPEY BEUEPOM.
Mucc Mamenn: - He mornu 651 Bel Ha3HaYUTh BpeMs A1 MEH?
Accucmenm: - Jla, koHedHO. S TOILKO TOCMOTPIO ero pacnucanue. Yetsepr, 17.30, Bam moaxoaut?
Mucc Mamenn: - Het. Borocs, 51 He CMOTY B U€TBEPI.
Accucmenm: - Torna He cMoxere Brl npuiit B moHeienbHUK B 9 gacor?
Mucc Maremt: - Jla, 3T0 BpeMst MHE IOJXOJUT
Accuctent: - Xopoio. Toraa st Ha3Hayy Bam Ha 9 yacoB B oHeA€IbHUK

5. Read the text and complete the sentences with the appropriate words and phrases given in the box. filling a
vacancy. References, candidate, position, interview, resume, job vacancies, applica tion, short-listed, application
form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by companies and (2) . To
reply to an advertisement isto (3) __ forajob. Youbecomea(4) _ oran(5) _ . Youwritean (6) __ ,orfillin
the company®s (7) __, and send it, along with your (8) _ and a covering letter. You often have to give the names

of two people who are prepared to write (9) __ for you. If your qualifications and abilities match the (10) __ you
might be (11) __, i.e. selected to attend an (12)

6. IlepeBequre TekcT yCTHO. BhINMIIMTe M3 Hero NpPeIOKEHHS, B KOTOPBIX COJEP:KHTCH CJeAYHOIas
nHpopmanus, 1 nepeBeANTE HX MUCHMEHHO!



Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning
Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different cultures.
Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication. Communication provides
information, helps make decisions, resolve conflicts, present problems, makes knowledge available, provides
relaxation. Whether oral or written, symbolic, nonverbal, targeted, spontaneous, unconscious or passive:
communication determines our lives. When speaking, we communicate not only with words, but also through
volume, rhythm and speaking speed. These factors accompany the spoken and belong to the parasexual means of
expression, which can be interpreted culturally quite differently. For example, Englishmen feel that Germans are
easily aggressive because of their volume and intonation, Germans find Spaniards and Italians "loud" and associate
zank and quarrel with a conversation led for this "normal.” We also use our entire body when talking to others - for
example in the form of gestures and facial expressions (eye contact, smiles, hand movements). This body language,
which can have different meaning depending on the culture, is called nonverbal communication. In the Arab world
and in southern Europe, we attach great importance to firm, direct eye contact. In South and East Asia, a direct view
could be understood as intrusive or even hostile, intense eye contact is considered intimidation for many Asians. If
in Western cultures the smile is clearly associated with kindness and courtesy, the smile for Japanese people is a
gain in time, a not yet.

7. OdopmieHue pestomMe, MMCbMa-3asiBICHUS, THChMa-yBEJIOMIICHUS, THChMa-3anpoca. OnpeaenuTe, K KaKoMy
BHY €JOBOTO JJOKYMEHTa OTHOCHUTCS IPEACTABICHHBINH HUXKE OTPHIBOK

.................................................. We are a large record store in the centre of Manchester and would like
to know more about the CDs and DVDs you advertised in last month’s edition of Hi Fi. Could you tell us if the
products are leading brand names, or made by small independent companies, and if they would be suitable for
recording classical music, games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over some dumb thing
or another. Rather than having us talk the 1 ...out, our Dad would make us put on boxing gloves, then take us out in
the backyard where we would duke it out. Since | was three years older than my brother, | won every 2 ... . In
retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the
last one standing being declared the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being on the receiving end
of the —bigger punchl gives in or goes along to avoid the 4 ... . In either case, nothing is really resolved. There is no
mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation, and 7
... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different —and we are all unique. We
have different values, different experiences, different perceptions, likes and dislikes, tastes, and 8 ... . In essence, our
differences present an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a difficult
time considering points of view that are not our own or that are outside the realm of our own experience. That‘s when
the conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you have
an opportunity to resolve it.

A punch

B consequences. C

issue

D understanding E

argument

F biases

G challenge

H collaboration |

compulsion J

sharing

2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.



c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E Honesty
and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1...... : How do you listen? What does it mean to you to hear someone? In Dialogue you should

listen to hear meaning emerge both from individuals and from the group. You need to listen for common assumptions
and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared meaning that can
evolve only when many individual meanings are shared and heard. The Chinese character for listen contains the sub
characters one heart, eye and earall of which you must use to truly listen. Listening is the first step in making dialogue
effective.

the other person is also sincere and telling the truth. This develops trust. You can then engage in dialogue with
confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of

yourself and the impact you have - right in the moment it occurs. It includes letting go, or "suspending™ your
certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in contradiction with
one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop, step back, see things
with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but developing the skill for
bridging across the diversity of opinions, assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do with drawing
out, or stretching. It refers to displaying your thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You consciously open
yourself to hearing and understanding each person's point of view. You create a space between your judgments and
your reactions so that you can hear the other person in a new way. This is key to building a climate of trust and safety
in a group.

5......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world agrees
with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way. More importantly,
questions allow for digging deeply into ideas and perspectives that are novel. Questions can give room for reflection
and develop the understanding of the entire group. Questions should never belittle or criticize. They are instead a way
to learn and understand. Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions may contradict
things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a

partner in a shared inquiry. You see your partner in conversation as someone whose point of view is valued, someone
with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or changed. The
conversation develops together. Yet, everyone is individually responsible for whatever they feel is needed and
relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can be more aware of
their thinking, their conversations, their interrelationships, and their potential for better action. This is what Isaacs
calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your

development. You learn from them and build with them. You need to stay with the dialogue until a new level of
understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it flows from the
group as a whole. For the group, this can be a powerful experience because it is the creation of shared meaning.
Creating shared meaning is a step toward creating community and working collaboratively.

4. Complete the following passage:



Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or evaluation—
which is based on our interpretation of the situation. Although you may sincerely intend to help or assist someone,
giving unsolicited advice sends a variety of underlying messages which are all based on assumptions, and which are
almost always perceived as negative. As a result, advice often comes across as judgmental, authoritative, or self-
serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative

assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where

one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an attempt to silence
her once and for all, we decided to go out of our way to solicit her advice on absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly communicated
to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice. A —I know better
than you, | or —I know and you don ‘t, so | have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to myself how

smart [ am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it out.|

5. Which of the following is NOT a good suggestion? Here are

some suggestions for making your advice work.

A Don'‘t interpret rhetorical questions as a request for advice. B Ask for

permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is

essential that you examine many various combinations of variables to be dealt with in the

negotiation process. These variables may include price, delivery conditions, quantity, credit

terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal

situation the opponents achieve their objectives and none of them has to make a considerable

concession. You can argue about how to divide the market or you can work together and

expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more optimistic. This

positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a car

dealer does not want to give up the price of a car, he will think about alternative incentives for the

client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept the price

quoted by the large corporation.

b) The question of price proved to be a stumbling block and both

parties came back from the negotiations empty-handed.

¢) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party and ended

up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept the

conditions dictated by the owners of the platinum mine.



8. Match the tips for people doing business abroad and the names of countries they apply to.
1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early is advisable.
Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an attempt to
intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left
hand is considered unclean. Remember that showing the bottom of the foot
is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward d.

cut short

e. fix up f.

extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting
3. hold the meeting later

4. hold the meeting sooner
5. hold a longer meeting

6. finish the meeting earlier
7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows. a) Can you
give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client. a) Would you
mind reading this report before | send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in

it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office? b) Can you

send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to authorize the
expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

HpaKanecxne 3agJaHuA JJIfl TEKYIEro KOHTPOJIs 3HAHUI CTYACHTOB-MAaruCTpaHToOB

3ananue 1.0npenennte, 03HaAYAET JH CJIOBO CTPAHY HJIM HAIMOHAJBHOCTH M MOCTaBbTe OYKBBI 1 ‘C’
(‘country”’)uam ‘N’ (‘nationality?).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish

5 France 100man



2./l01oJIHNTe NPeIJI0KeHNs CJIOBAMH U3 PAMOYKH
| short / heawy / big / early / long / fast |
Hanpumep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too I Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. [loaGepure BhIpaKeHHUs U3 IBYX CTOJIOHKOB M 00pa3yiiTe (ppa3bl, HAMpUMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) I love going 3 TV after work.

d) I work 4 to CDs. I’m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’like going

9.Ilon0epuTe 0TBETHI K BHICKA3bIBAHUAM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike.
B:
5 A: My name’s lan.
B:
6 A: See yc you later.
B:

3ananue 9.BribepuTe Hy)KHOE CIIOBO U3 PAMKHU U 3aIIOJIHUTE TPOIYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr. Smith" has tended to
replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3ananue Nel(
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people say that giving a
speech is their greatest fear. Below are 10 tips on how to overcome fear of public speaking. Match the tips with their
explanations.

1. Expect to be nervous. a. Know what you are going to say — and why you want
to say it.
2. Prepare. b. In the thirty seconds before you begin speaking, take

three slow, deep breaths through your nose, filling your
belly. As you breathe out, say silently to yourself,
“Relax.”




3. Practice. ¢. Make the audience your allies. Talk to individuals
before your presentation to get to know them. Look
them in the eye as you speak to them, one person at a
time. When your audience sides with you, your job as a
speaker becomes easier.

4. Breathe. d. Even experienced speakers get nervous. Don't try to
eliminate your jitters. Turn them into energy you can use
to boost your delivery.

5. Rehearse. e. Most speakers try to do too much in a speech. Then
they worry about leaving something out or losing their
train of thought. Aim, instead, to communicate one basic
idea. Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are. (They can’t
tell if your palms are sweating or your knees are
knocking or your heart is pounding.) So don’t tell them.
Smile. Stick your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days before your
presentation. Lie down or sit comfortably in a quiet
place. Breathe slowly. Close your eyes. Imagine your
upcoming speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice out loud.
Don’t memorize your speech or practice it word for
word. Talk it through, point by point. Imagine you’re
explaining your main ideas to a friend.

9. Connect with your audience. i. Speak to supportive audiences in small forums where
less is at stake — at a staff meeting or a PTA meeting.
Join Toastmasters or take a Dale Carnegie course. Work
with a coach.

10. Act confident. j. Stage fright is rooted in self-preoccupation. (“How am
I doing?” “Am I making any sense?”’) Stop focusing on
yourself. Focus, instead, on your audience. (“How are
you?” “Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a solution, keep your
audience involved. If you can’t quickly resolve the problem, go on with your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A TV can insult your
intelligence, but it takes a computer to make you feel like a total idiot.” Direct your humor at the situation or at
yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?



Talk to the person asking the question.

When answering a question begin by addressing the questioner, then turn to others in the audience.

When you finish, look to some other part of the room and ask, “Who else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a whole new

subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and promise to get back to
him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that there’s more to be
said, and offer to discuss it more fully in private.

i.  Turn certain questions back on your audience, asking for their input.

j-  Retain control of the situation, deciding when to move on.

o

-0 a0

4. Complete the following passage:

In formal 1... or larger meetings it's often necessary — | A introduction
and helpful — to introduce the main speaker. With the
right 2 ... , you can make the event more successful and | g transition

establish yourown 3 ... .

C preparation
An4 ... serves two purposes: prep

. D anticipati
1. It acts as a bridge, a 5 ... from one part of a anticipation

meeting to another. It gives the audience time

to make a mental and emotional 6 ... . E gatherings
2. It prepares people for the speaker, heightening
their sense of opennessand 7 ... . F professionalism

Your task is to introduce the speaker, not to take center | G shift
stage. The 8 ... is on you only for a moment so that you

can shine it where it belongs: on the speaker. H spotlight

5. There are times — especially for leaders — when using PowerPoint in a speech makes little sense and may even
be counterproductive. Here are seven times when it’s better NOT to use PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.
3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and troubleshooting the
inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone whose primary goal is
to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre PowerPoint presentations.
Slide after slide of bullet points. Cheesy graphics. Annoying special effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You need to use what time
you have to analyze your audience, strategize your presentation, and sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a predetermined
amount of material. You have already set the content, scope, direction, and sequence of your presentation. They know



their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value. This is what I want
of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose the correct word
from the list below to complete what she says.
We are one of the world's ............. Yin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a new product-type, we
look at the market ............... 2. If it looks good, we develop our own versions of the product. We usually test our
offerings in focus ............... $before ............... *them on to the market, or, if there's not much time, we may just
launch them, monitor market reaction and then modify them accordingly. We try to identify the different market
............... %: groups of end-users with particular characteristics. We look at the marketing ..............% This includes
the best way of distributing the product, deciding which ............. Tandretail ................ & we are going to use. In the
early stages, when the market is growing fast, it can be quite .................. % there are a lot of competitors, and the
‘rules of the game’ are not yet established. Later, when everyone who is going to buy the product has bought it, and the
market is essentially one of replacement, there are usually fewer competitors and conditions are more ................... 0
Of course, we try to be among these surviving companies, preferably number one or number two in the market.

1  a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 @) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6  a) combination b) miscellany C) mixture d) mix

7  a) immediacies b) intermediaries ¢) intermediates d) intermezzos
8 a) outcomes b) outflows c) outlets d) outpourings
9  a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to complete each of
the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them round, and bringing
them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but fewer than 7
million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to Solectron for at least five
years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ............... (charge) parents by
maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each noun.
1) asuggestion

a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with c) make d) sort out
5) adecision

a) come to b) do c) reach d) take
6) asolution

a) put forward b) look for c¢) work out d) deal with

9. Choose the best alternative from the words in brackets.
1 Customers can ring freephone numbers from any of the nine European countries in which Gateway trades. They are
answered in Dublin by a native or (articulate/ fluent/persuasive) speaker.



2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers, academics, politicians
and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but her recollections
are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloguent /inhibited) in the way you move and express yourself, going to a workshop with a
trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a (eloquent/lucid/succinct) but
comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied with special interest

groups.
10. Match the beginnings of the sentences to their endings a)-g).
1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It couldn’t be
2 Bank deposits are disappearing as nervous worse.’
investors send their money abroad. 'The situation b) badly hit by the closure of the mines, which cost
is absolutely 10,000 jobs.
3 The organisation's systems have been severely c) stable, secure and hopeful.
4 The finance minister said the budget was totally d) difficult, but much easier than it was before.
5 The new management techniques were found to be e) criticised by auditors, who found corruption and
highly mismanagement.
6 Making films in Britain is unbelievably f) unrealistic, and a new budget will have to be presented
7 The country's international position is now to parliament next week.
exceptionally g) successful in 30% of companies and moderately

successful in 45% of cases.

7.2. OueHOYHBIEC MATePHAJIBI 1JIsl IPOBeAeHUS MPOMEKYTOYHOI aTTecTalMu
1. CemecTp—  1; dpopma aTTecTanuu — 3a4eT.
2. IlpumepHbIii NepedeHb BONPOCOB K 3a4eTy

IIpumepnl BOpocoB 1Jis1 3ayera
dopmanpHOE 1 HepopMaTbHOE JIEIIOBOE ITHCHEMO.
Kinie B 1emoBoM nmckMe.
A0OOpeBHaTypHI B ICTIOBOM ITHCHME.
OCOoOCHHOCTH NIEIOBON TOKYMEHTAIINH.
KontpaxTt. THITBI COBpeMEHHBIX KOHTPAKTOB.
OOpasibl KOHTPAKTOB.
Krnuie koHTpakToB.
CneuunanbHasi TEPMUHOJIOTHS B KOHTPAKTaX.
OmnpeenieHne U TUIIBI JIEIOBBIX BCTPEY.
lO [TnanupoBaHue MPOBEICHNUS JIEIOBOM BCTPEUH.
11.®yHK1HOHATBHBIE OCOOCHHOCTH SI3bIKA JIETIOBBIX BCTPEU.
12.Knumme nemoBeIX BCTPEd.
13.OmnpeneneHue U THITH TPE3CHTAIHA.
14.CtpyxTypa npe3eHTaIHH.
15.Kunnme B mpe3eHTanuu.
16.Crunuctryeckre 0cOOCHHOCTH MPE3eHTAINH.
17.0mnpenenenrie U TUIBI IEPETOBOPOB.
18.0co6eHHOCTH SI3bIKa TIEPETOBOPOB: JIEKCUKA, (PYHKIIHOHAIBHBIC CTHIIH, JUCKYPC.

N~ WNE

1.JonoanuTe pasroeop Ha koupepenuuu. Mosu npeacrapiasier Camy koJuter: doesn’t/is/are/do/isn’t/aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and Emma Crumb.
Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. | know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like flying!

3amanue 2. [Ipounraiire Texct Legal education u nepemaiite KpaTKoe cojiepKaHUe Ha aHTTTHHCKOM SI3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those who simply intend to
use their law degree to some end, either related to law (such as politics or academic) or business. It includes: First
degrees in law, which may be studied at either undergraduate or graduate level depending on the country. VVocational
courses which prospective lawyers are required to pass in some countries before they may enter practice. Applied legal



education for specific branches of law such as, Business law, Human resource and Labour laws, Property laws, Family
laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a practicing lawyer, legal
education also encompasses higher degrees, such as doctorates, for more advanced academic study. In many countries
other than the United States, law is an undergraduate degree. Graduates of such a program are eligible to become lawyers
by passing the country's equivalent of a bar exam. In such countries, graduate programs in law enable students to embark
on academic careers or become specialized in a particular area of law. In the United States, law is a professional
doctorate degree known as a Juris Doctor. Students embark upon their legal studies only after completing an
undergraduate degree in some other field (usually a bachelor's degree). The undergraduate degree can be in any field,
though most American lawyers hold bachelor's degrees in the humanities and social sciences; legal studies at the
undergraduate level are available at a few institutions. American law schools are usually an autonomous entity within a
larger university. In contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school of law, the terms
commonly used in the United States. This term is used in Canada, other Commonwealth countries and the rest of the
world. It may be distinguishable from law school in the sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate studies, whereas a law
school or school of law may have a more autonomous status within a university, or may be totally independent of any
other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of Australia, the final
stages of vocational legal education required to qualify to practice law are carried out outside the university system. The
requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification as an advocate in
Scotland.

3aganue 3. CocTaBbTe aHHOTAIMIO K cieaytomiemy Tekcty:Legal education

3ananme 4. [ToAroToBbTE NMPE3EHTAINIO CBOCH HayYHOH CTaThH WM AOKJIAa, UCIONb3Ys
HmxenprBeaeHHBIC BBIPaKECHHS:

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference. My aim today is to
discuss... I have divided my report into two parts. First, I would like to talk about ... .Secondly, I am going to analyze ...
.This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the history of the subject

... . Now for the main problem. There is an essential difference between ... . Turning now to the possibilities, I must say
that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to discuss ... .Could you

hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5.IIpounTaiite Tekct Speaking on Public u nepenaiite kpaTkoe cojepikaHue HA AHTTTHHCKOM SI3bIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you must first have a
plan. You should know exactly where and when the report is to be made. Having a clear idea of what the people in the
audience are: their knowledge on the subject, status, age, business culture, specific interests — these help identify the
needs of the audience. The information you are going to present should be tailored to meet the needs of the listeners. You
should also devise the most appropriate format and sketch out for the use of demonstration materials and handouts. After
providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how long?, how?, you get down the
plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;




6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aganue 6.0OTBETHTE HA BOMPOCHI IO COAECPIKAHUIO TEKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IlpounTaiiTe TEKCT Ha PyCCKOM SI3bIKE M TIEpPEJaliTe ero coaep)kaHue Ha aHTIMHCKOM H
Ha000pOT.

23. ConoctaBbTe aHTIHiCKoe (PYCCKOE) CIOBO HITH BBIPAXKEHHE C €r0 MEPEBOIOM.
24. ITocTaBbTe BOIPOCHI K JaHHBIM NPEAJIOKCHUAM.

25 C,aenaﬁTe JaHHBIC TPECIJIOKCHUSA OTPHULATCIIbHBIMU.

26. BcraBbTe MpOMyIIeHHBIE CIIOBA B TaHHBIN TEKCT.

3aganne Ne7 [Ipounraiite n nepeBenute TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper, preferably a single
sheet. Write your name, address and telephone number. Put your health record, date of birth and marital status. In the
next section, note down your education. Put any qualifications on the next line. Next, detail your work history, starting
with your most recent job. Give dates, employers and describe your duties. List hobbies and interests and put extra
information in a separate section. End by saying that two referees are available on request — not naming them leaves you
free to choose the best ones for particular jobs. Remember the longer an application, the less chance it has of being read.
Never send a photo-copied letter — it looks as though you don’t care.

Always be positive and never apologize for being You.

3ananue 8. Onpenenure, Kakue U3 HIKETIEPEUUCICHHBIX MYHKTOB MOTYT OBITh Hanbosee npuroansiMu 1t CV (T. e.
curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:



Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over some dumb thing or
another. Rather than having us talk the 1 ... out, our Dad would make us put on boxing gloves, then take us out in the
backyard where we would duke it out. Since | was three years older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the last
one standing being declared the “winner.” Unfortunately, this is often how conflicts are resolved. The person with the
bigger 3 ... wins, or the person who wants to avoid the perception of being on the receiving end of the “bigger punch”
gives in or goes along to avoid the 4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no
contribution, 6 ... , cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all unique. We have
different values, different experiences, different perceptions, likes and dislikes, tastes, and 8 ... . In essence, our
differences present an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a difficult
time considering points of view that are not our own or that are outside the realm of our own experience. That’s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.
C issue

D understanding
E argument

F biases

G challenge

H collaboration
I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

oo

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should listen to hear meaning
emerge both from individuals and from the group. You need to listen for common assumptions and for the voices that
question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared meaning that can
evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you must use to truly
listen. Listening is the first step in making dialogue effective.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of yourself and the impact
you have - right in the moment it occurs. It includes letting go, or "suspending"” your certainty, to see things from another
point of view.



With awareness you can entertain multiple points of view at once, even if they are opposed or in contradiction with one
another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither suppress what you think
nor advocate it. In the words of Isaacs, you “change directions, stop, step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but developing the skill for
bridging across the diversity of opinions, assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do with drawing out,
or stretching. It refers to displaying your thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You consciously open yourself
to hearing and understanding each person's point of view. You create a space between your judgments and your reactions
so that you can hear the other person in a new way. This is key to building a climate of trust and safety in a group.

twofold. One purpose is to draw the other out in a safe and supportive way. More importantly, questions allow for
digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions should never belittle
or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your assumptions you
learn to build common ground and consensus. You learn to respect others and their contributions, regardless of the fact
that these contributions may contradict things you have long held to be true.

You see your partner in conversation as someone whose point of view is valued, someone with whom to explore the
familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or changed. The
conversation develops together. Yet, everyone is individually responsible for whatever they feel is needed and relevant.

holding environment for a group of people. When people feel safe, they can be more aware of their thinking, their
conversations, their interrelationships, and their potential for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your development. You learn
from them and build with them. You need to stay with the dialogue until a new level of understanding develops.

entire group. This is meaning that no individual formed alone - rather it flows from the group as a whole. For the group,
this can be a powerful experience because it is the creation of shared meaning. Creating shared meaning is a step toward
creating community and working collaboratively.

4, Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or evaluation—which
is based on our interpretation of the situation. Although you may sincerely intend to help or assist someone, giving
unsolicited advice sends a variety of underlying messages which are all based on assumptions, and which are almost
always perceived as negative. As a result, advice often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumptionis, 1......
e The authoritative assumption is, 2 ......
e  The self-serving assumption is, 3 ......



I once worked in an office where one of our co-workers took it upon herself to give us advice about every aspect of our
lives. In an attempt to silence her once and for all, we decided to go out of our way to solicit her advice on absolutely
everything. About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly
communicated to her that she and her opinions were valued. Once she recognized that, she no longer felt the need to
constantly offer unsolicited advice

5.

A “T know better than you,” or “I know and you don’t, so I have to tell you.”
B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I am.”

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen!
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:

L
2.
3.
4,
a)

b)

d)

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is essential that you examine
many various combinations of variables to be dealt with in the negotiation process. These variables may include
price, delivery conditions, quantity, credit terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal situation the
opponents achieve their objectives and none of them has to make a considerable concession. You can argue
about how to divide the market or you can work together and expand it in such a way that each party has a
substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This positive attitude
makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a car dealer does not
want to give up the price of a car, he will think about alternative incentives for the client, such as equipping the
car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the price
quoted by the large corporation.
b) The question of price proved to be a stumbling block and both

1) Win-win negotiation parties came back from the negotiations empty-handed.

c) After some haggling both parties achieved their most important

2) Win-lose negotiation objectives.

d) Neither negotiator knew the needs of the other party and ended

3) Lose-lose negotiation up making unnecessary concessions.

e) Having worked out this creative solution neither party had to
make any unwelcome concessions.

f) There was no room for bargaining — we had to accept the
conditions dictated by the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is advisable. Talking
China with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to intimidate the
USA speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left hand is



considered unclean. Remember that showing the bottom of the foot is very
impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a relationship before
talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before I send it?

b) Can you read this report before I send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. IlepeueHb KOMIETEHIMI U MHANKATOPOB X JOCTU:KEHHS, ONIMCAHUE KPUTEepHeB OLleHUBAHUS
KOMIIeTEeHUMIi MpeACTABJISIIOTCH B Ta0auue

KOZ[ KOMIICTCHI WU,

YPOBHU OCBOCHHUSI KOMIIETEHIIHIA

HHIUKATOPEI IIpoaBUHYTHIN basoBelii IToporosslit He ocBoeHBI KOMIIETEHIIMU
JOCTHKEHUS «OTJIIMYHO» «XOPpOILIOY «YJOBIIETBOPUTEIHHO» «HEYIOBIICTBOPUTEIBHON
xomnerenuu (MIK) «3aYTCHO» «HE 3a4YTCHO»
YK 4.1 3HAET - COBPEMCHHEIC | yMeeT - BBIOMpaTh U He BJajeer
BriOupaer Ha KOMMYHHUKATUBHBIE KOPPEKTHO COBPEMEHHBIMU
roCyJapCTBEHHOM U TEXHOJIOTUH, B TOM HCIOJIb30BATh KOMMYHUKAaTUBHBIMH
WHOCTPAHHOM (-bIX) yHcle Ha COBpPEMEHHBIE TEXHOJIOTHSMU, B TOM YHCIIE
SI3BIKAX HHOCTPAaHHOM(BIX)) KOMMYHHKaTHBHEIC Ha HHOCTPaHHOM(BIX))
KOMMYHHUKATHBHO sI3pIKe(ax), TEXHOJIOTHH, B TOM s3BIKe(ax),
TIpUEMIIEMBIE CTHIIH JUTSL aKaZIEMHUYECKOTO | 9HCIIe Ha Ui aKaJeMHIecKoro u
JIEIIOBOTO OOIIECHUS, 1 TIPO(ECCHOHATBHOTO | WHOCTPAHHOM(BIX)) podecCHOHATBHOTO
BepOaNbHbIC U B3aUMOJEUCTBHS, si3pIKe(ax), B3aMMOJICHCTBHS,
HeBepOaJIbHBIE CPEICTBA (yHKIOHAIbHBIE JUIL aKaJeMHUYECKOTOo |
B3aUMOJIEHCTBUSA C CTWIH, BepOalbHbIe M | MPO(ECCHOHATBLHOTO
apTHepaMH. HeBepOabHbIE B3aUMOJICHCTBUS;
NaK-4.1 cpeacTBa YYUTBHIBATH OCOOCHHOCTH
Bribupaet Ha poheCCHOHATHLHOTO CTUIIA B
rOCYJapCTBEHHOM U B3aUMOJICHCTBUS; npodeccroHabHOI
HHOCTPAHHOM (-BIX) TIpaBHiIa KOMMYHUKAIIHH;
SI3BIKAX po¢eCCHOHATBHOM KYJIbTypHO IPHEMIIEMO
KOMMYHHUKATHBHO STHKH  YCTHOTO U | BeCTH JICIIOBBIE
TIpUEMIIEMBIC CTHIIH MTUCHMEHHOTO TIEPErOBOPHI B TIPOIIECCE
JIEIIOBOTO OOIICHUS, B3aMMOJICHCTBHSA ¢ | mpodeccHoHANBEHOTO
BepOaNbHEIC U mapTHEpaMu U | B3aUMOJCHCTBUA Ha
HeBepOalbHBIE CPe/ICTBA COLIMOKYJbTYpHBIE roCyJapCTBEHHOM u
B3aUMOJECICTBUS C paznuuus HMHOCTPaHHOM (-pIX)
apTHepaMH. npodecCHOHANBHOMN SI3BIKAX

KOMMYHUKAITUU Ha

TrOCyJapCTBEHHOM U

WHOCTPAaHHOM  (-BIX)

SI3BIKAX
WNJK-4.2 3HAET SI3BIKOBBIE | -HCIIOJIB30BaTh He BJIaJeeT
Hcnonezyer cpencTBa Ut | “HQOPMAITHOHHO- -HH(POPMAIIIOHHO-
HHPOPMALTMOHHO JOCTIDKEHUS KOMMYHHUKAIIHOHHEIC KOMMYHUKAITHOHHBIMH
KOMMYHHUKAIIHOHHEIC po¢eCCHOHATHHBIX TEXHOJIOTUH TIPH TIOUCKE | TEXHOJOTHSAMH TIPH TIOMCKE
TEXHOJIOTUH TIPH TTOUCKE meield Ha PYCCKOM, | HEOOXOIMMOit HeoOxoauMoi HH(MOpMAITIH
HE00X0IUMOMH ponHOM u | uHbopMaMU B | B mpouecce pelieHus
nHpopmanum B MHOCTPaHHOM(BIX) mporiecce pemeHus | pa3IuYHbIX
IIpoIiecCe PeIIeHHS A3bIKe(ax) B paMKax | pa3IHMYHBIX KOMMYHHUKATUBHBIX  3a/1a4
Pa3IUIHBIX MEXIMYHOCTHOTO M | KOMMYHHUKAaTHBHBIX Ha TOCYHapCTBEHHOM U
KOMMYHHUKATUBHBIX MEXKYJIbTYPHOTO 3aga4 Ha | MHOCTPAHHOM (-bIX) SI3BIKaX.
3a1a4 Ha roc/u oO0ImeHus roCyJapCTBEHHOM u
HHOCTPAHHOM (-BIX) HHOCTPAaHHOM (-bIX)
SI3BIKAX SI3BIKAX.

UIK-4.3.

Bener nenoByto
MIEPEIUCKY, YIUTHIBAS
0COOCHHOCTH
CTHITUCTHKH
OQUITHATBHBIX U
HEOPUIMATHLHBIX TTHCEM,
COIMOKYJIbTYPHBIE
pasnuaus B popmare
KOPPECTIOHICHIINN Ha
roc/ ¥ HHOCTPaHHOM (-
BIX) SI3BIKAX

NJAK-4.4.

- BECTH JICJIOBYIO
NIEpPETNCKY, YIUThIBAs
0COOCHHOCTH
CTHIIMCTHKA
OQUITHATBHBIX U
HeOo(HINAIBHBIX TTHCEM,
COLIMOKYJIbTYypHBIE
pa3nuuus B popmare
KOPPECTIOHICHIMH Ha
rOCY/IapCTBEHHOM H
WHOCTPAHHOM (-bIX)
SI3BIKAX

-He BJIajeeT
0COOEHHOCTIMU
CTHIMCTHKU O(HUIMATBHBIX
U HEO(DUIMATBHBIX [HCEM;

-COIMOKYJIbTYPHBIMA
pazmuuusMu B (opmate
KOPPECTIOHACHIINN Ha
rOCYAapCTBEHHOM u

MHOCTPAHHOM (-BIX) SI3BIKaX

-KOMMYHUKAaTUBHO U

He IeMOHCTpUpYyeT




Ymeer
KOMMYHHUKATHBHO "
KyJIbTYPHO TIPHEMIIEMO
BECTH YCTHBIC JEIOBBIC
pasroBOpEl B IIpoOIIEcCE
podecCHOHANBEHOTO
B3aUMOJICHCTBUS Ha TOC.
U HMHOCTPAaHHOM (-BIX)
SI3BIKAX.

HUJK-4.5.

YmMmeer
KOMMYHHUKATHBHO 31
KyIbTypHO TIPHUEMIIEMO
BECTH YCTHBIC [EJIOBBIC
pasroBOpPE B TIpOIIECcCE

KyJIbTYPHO TIPHEMIIEMO
BECTH YCTHBIC JICIIOBBIC
pasroBOPHI B MpoIiiecce
po¢eCCHOHATHHOTO
B3aMMOJIEUCTBHUS Ha
TOCYJapCTBCHHOM U
HMHOCTPAHHOM (-BIX)
SI3BIKAX.

3HAHUS POBEACHHUS YCTHBIX
JICIOBBIX ~ IIEPETOBOPOB B
mporiecce

po¢heCCHOHATHFHOTO
B3aUMOJEUCTBUSA Ha
rOCYAapCTBEHHOM i

UHOCTPAHHOM (-BIX) SI3bIKAX.

-IEMOHCTPUPYET yMEHHE
BBITIOJIHSATD IepeBos
aKaJeMHYECKUX U
po¢eCCHOHATBHBIX

TEKCTOB C HHOCTPAHHOTO
(BIX) Ha

-He BJIaJeeT
TEXHUKOU rnepesoaa
aKaJIEMUYECKUX u
po¢heCCHOHATHHBIX

TEKCTOB C HMHOCTPAHHOI'O
(pIX) Ha TOCYHAapCTBEHHBIN

podeCCHOHANBEHOTO TOCYapPCTBEHHBIH SA3BIK. | SI3BIK;
B3aUMO/ICHCTBUS Ha nH(GOpPMaNOHHO
roCy/IapCTBEHHOM u KOMMYHHUKaIMOHHBIMA
HHOCTPaHHOM (-p1x) TEXHOJIOTMSMHU IIPU IIOMCKE
SI3BIKAX. HeoOxonumMoit MHpopMaIuK
B @polecce  pelIeHHs
Ppa3nuuHbIX
KOMMYHUKAaTUBHBIX  3a/1a4
Ha TOCYIApCTBEHHOM U
WHOCTPAaHHOM (-BIX) SI3BIKaX;
HaBBIKAMHA nepeBoza
aKaJIeMUIECKUX "
PO eCCHOHATBHBIX
TEKCTOB ¢ MHOCTPAHHOTO (-
BIX) Ha TOCYJIapCTBEHHBIH
S3BIK
Komnerennus 0COOEHHOCTH HCIO0JIb30BaTh He Baapgeer:
OIIK 8 MeaarornyecKom COBPEMEHHEIE HH(POPMAIHOHHO-
Crnocoben JeSITeIbHOCTH; CIIeNMaTbHbIE KOMMYHHKAIIHUOHHBIMU
MPOEKTHPOBATh TpeboBaHus K | gayunple s3HaHus u | TXHOJOTHAMH IPH IOHMCKE
TIeJaroTHIEeCKyIo CyOBeKTaM Pe3yIIbTATEI HeoOxoaumon nHpopmannu
JIeSITENIbHOCTh HA OCHOBE TIelarorm4ecKom HCCIIE OBAHII jis | B TpoLecce  pelieHHs
CreNHATbHBIX HAYIHbIX JIeATeNIbHOCTH; BhGOpa  Meromop B | PATATHBIX
SHaHMUit 1 Pe3ybTaToB PE3YNBTATBl HAYMHBIX | pororoaeckoit KOMMYHHKaTHBHBIX  3a7ad
UCCIEI0BaHUH HCCIeJOBaHNI B | eSTeNBHOCTH. Ha TOCYIapCTBEHHOM U
NJAK 8.1 chepe WHOCTPAaHHOM (-BIX) SI3BIKAX;
3Haet 0COOEHHOCTH 1eJIarorn4ecKon HaBbIKAMU repesoja
nez[aromqecxoﬁ IEATCIPHOCTH. AKaAECMHUYCCKUX u
JIeSITENIbHOCTH; npodeccroHabHBIX
TpeOoBaHUA K TEKCTOB C WHOCTPaHHOTO (-
cyObekTam BIX) Ha TOCYJIapCTBEHHBIH
TeJlaroruyecKoit S3bIK, MeToJaMu, (hopmMaMu
JIeSITEIEHOCTH; n CpeAcTBaMHU
pe3ynbTaThl  HAay4YHBIX TIe1arorHYecKom
nccien0BaHui B cepe JIeITeIbHOCTH B KOHTEKCTE
TeJlaroru4ecKoit IpodecCHOHANBEHOMN
JIeSITEIIbHOCTH. JIeTeIIbHOCTH.
NJK -8.2.

Ymeer HCII0JIb30BaTh
COBPEMEHHBIE

CHELUAIBHBIC HAy4YHBIC
3HAHUSA U Pe3yJbTaThbl

HMCCIIEIOBAHUN s
BBIOOpa  METOZOB B
neIarornaeckomn
IEeSITEILHOCTH.

HJIK -8.3

Bnaneer METOJaMHU,




(dhopmaMu U cpeacTBaMHU
Telaroru4ecKoit
JIeSITEIIbHOCTH;
OCYIIECTBIISICT UX BBIOOP
B 3aBHCHUMOCTH OT
KOHTEKCTa
po¢eCCHOHATBHOM
JIESITEIIEHOCTHU C yIETOM
PE3yNBTaTOB HAYYHBIX
HUCCIIEIOBAHUMN.

8. YYEBHO-METOJNYECKOE 1 HHOOPMALIMOHHOE OBECIIEYEHUE JUCLIUTLTAHBI
(MOJIYJIS)

8.1. [lepeyeHs OCHOBHOI YUeOHOM JTUTEPATYPHI

1.Amryp6ekoBa T.1. Business English [Tekct]: yueonoe nmocodue. — T.U. AnrypOekosa.

Maxaukana: UITLJTY. — 2018.

2.I'ycmsixoBa, A.B. Business English in the New Millennium : yue6Hoe moco6ue /

A.B. T'ycnskoBa ; MunucTepcTBO 00pa3oBaHus U Hayku Poccuiickoit ®eneparir, MOCKOBCKHIA TeIaroru4ecKuii
TOCyapCTBEHHBIN yHUBEpcHUTET. - MockBa : MIIT'Y, 2016. - 180 c. : wr. - bubnmorp. B k. - ISBN 978-5-4263-0358-4 ;
To ke [Onextponnslit pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.W. AHrmuiickuii S36IK U1 JenoBoro oomenus -Pocros v//1: @ennke, 2017.-268 c.

4.0sunnnukoBa, .M. The course of business English for the linguistic department :

yaebHoe nocobue / M1.M. OunnamkoBa, B.A. Jlebenea ; pen. C.C. XpomoBa. - Mocksa : EBpa3uiickuii OTKpPBITHIH
HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[Onexrponnsiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. [lepeyenn AONOTHUTENBHON y4eOHOI JIUTEPATYPhI

1. Tymosckas, I"H. Aurnuiickuii si3pik npodeccuonansHoro odmenns=LSP: English for
Professionalcommunication : yae6Hoe mocooue / I'.H. 'ymoBckas. - Mocksa :
UznarenbctBo «@Dmuntan, 2016. - 218 c. - bubmuorp. B kH. - ISBN 978-5-9765-2846-8 ; To xe
[Dnexrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. [IlleBenéra, C.A. JlenoBoii anrnuiickuii : yueoHoe nmocooue / C.A. llleBenéra. - 2-¢ u3n.,
nepepab. u gom. - Mocksa : HOuutu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To xe
[Dnexrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuyenb UHTEpHET-pecypcoB, HEOOXOAMMBIX /ISl OCBOECHMS MCHUILIUHBI (MOAYJIs1)

HanmeHnoBaHue 351eKTPOHHO-OMOINOTEUHBIX CHCTEM:!
S5BC IPRbooks;
CereBas ammektpoHHas onbnnoteka. IbC «JlaHb;
baza nannbix usnarensctea «Elseviery;
bBaza naHHBIX U3ATENBCTBA «SPringery;
HanmonaneHnas snekrponHas oudnmoreka (HOB)

O WN P

8.4. TlepeueHb HH(POPMAIMOHHBIX TEXHOJIOTHIl H MPOrPAMMHOI0 00ecTeYeHust

Jlist ocymiecTBiIeHusT 00pa3oBaTeIbHOTO MPOIecca Mo IUCIUTLIMHE HE0OX0IUMO HCIIOIB30BAHUE CIIEIYIOIIETO
JIMIEH3NOHHOTO M CBOOOJHO PAaCIpOCTPAHSEMOTO MPOTPAMMHOTO OOECIEUeHns,, B TOM HYHCIC OTEYECTBEHHOTO
TPOM3BOJICTBA!

VYHUBEpPCUTET OOecredYeH HEOOXOJUMBIM KOMIUIEKTOM JIMIEH3HOHHOTO M CBOOOIHO pACIpPOCTPaHSIEMOro
OPOrPaMMHOT0 00eCIIeYeHH s, B TOM YHCIIE OTEUYSCTBEHHOrO MPOM3BOICTBA!

Omnepanonnsie cucrembr Windows 7, 10.

MSOffice 2007/2010.

Apxusaropsr: WinRar, WinZip

AwnruBupycHsle cpenctsa: Kaspersky

IMporpamwmet st paboTs! ¢ u3o6paskennem: Acrobat Reader



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

Iporpammel st paGoTel ¢ Internet u snekrponHoit mouroi: Opera, Microsoft Internet  Explorer, Google
chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCHUIIJIUHBI
Jdns  ocymiecTBieHus 00pa3oBaTeIbHOTO Ipollecca IO JUCHUILIMHE HeoOXoauMa ClleAylomas MaTepHalbHO-
TexHUYecKas Oa3za:
1. CnenmanbsHO 000pyIOBaHHAS MYJIbTUMEIUHHBIME ICMOHCTPAIIMOHHBIMHA KOMILICKCAMH JICKIIMOHHAS aYAUTOPHS;
2. AymuTopus AJisl IPOBEJICHUS 3aHATHI ceMHuHapcKoro tuma (1 koMmeioTep, 1 HOYyTOYK, 1 mpoekTop);
3. JIuaracoHHbBII KaOHUHET;
4 KoMIbIOTEPHBIH KJ1acc ¢ BBIXOJIOM B MIHTEpHET;

10. METOANYECKHUE YKA3AHMUS JJIA1 OBYYAIOIIUXCS IO OCBOEHNTIO JTUCHUITJINHBI

[Ipuctynas K M3y4eHHIO IUCHUILIHHBL, OOYJarOmMMCs Ie7Ieco00pa3HO 03HAKOMHTECS C ee pabodell mporpaMmon,
y4eOHO#, HaydHOH ¥ METOMWYECKOW JHTEepaTypod, HMeomeics B OHONMMOTEKE YHHBEPCHTETa, a TakkKe C
IpeIaraeMbpIM EpeyHeM 3alaHnH.
Pexomenoayuu no no02omogke K nPAKMU4ecKUM 3AHAMUAM
B Xole MOArOTOBKM K TNPAaKTUYECKHM 3aHATHUSM HEOOXOIUMO H3YYHUTh OCHOBHYIO JIUTEPaTypy, O3HAKOMHTHCS C
JIOTIOJTHUTENNBHON JTUTEPaTypOid, HOBBIMU ITyOJIMKAIMAMHU B EPHOIUYECKUX M3JaHUX: KypHanax, raserax u T.1. [lpu
9TOM B&)KHO YYMTHIBaTh PEKOMEHAAIMH NPENoAaBareis U TpeOoBaHus yueOHOW nporpaMMbl. BaxkHO Takke omuparbest
Ha KOHCHEKTHI JeKLIWi. B Xoje 3aHATHS Ba)KHO BHHUMATENLHO CIYIIATh BBICTYIUICHHS CBOMX OJHOKYPCHHKOB. Ilpm
HEO0OXOMMOCTH 3a/laBaTh UM YTOYHSIOIINE BONPOCHI, aKTUBHO Y4acTBOBATh B OOCYKIECHHU M3y4aeMbIX BOIpPOCOB. B
XOJZI€ CBOETO BBICTYIUICHHS I€JIeCO00Pa3HO MCIONB30BaTh KaK TEXHUYECKHE CPEACTBAa 00yUCeHNs, TaK M TPAIULIHOHHEIE,
TO €CTh JOCKY H MelI (TIpF He0OXOAUMOCTH).
Opzanuszayus 6neayoumopHoll 0eameabHOCmu 00y4auuxcs
BreaynnTopHast OeATENbHOCTh OOYYaroOmIErocss 1O IaHHOM JUCHUIIMHE IIPEATNOJaracT CaMOCTOSTENbHBIH ITOHUCK
uH(pOpManUK, HEOOXOIMMOH, BO-TIEPBBIX, AJS BBINOJIHEHHS 3aJaHUN CaMOCTOSTEJHFHON paboThl (MHBApHAHTHOH WU
BapuaTHUBHON YacTeil) U, BO-BTOPHIX, IOATOTOBKY K TEKYILIECH M MPOMEKYTOYHOW aTTECTalMK. Y CIICIIHAsi OpTraHnu3alys
BPEMEHH [0 YCBOCHUIO MJAaHHOM JAWCUMIUIMHBI BO MHOIOM 3aBHCHUT OT HalM4yusg y oOOydYalomerocs yMEHUs
CaMOOpPraHU30BaTh ce0s U CBOE BpeMs JUIsl BBITIOJIHEHUS MTPEJIOKEHHBIX TOMAIIHUX 3aJaHui.
Iloozomoska Kk 3auemy (3xk3ameny)B mporecce MOATOTOBKM K 3adeTy oOOydaroIeMycs pEKOMEHAyeTcs Tak
OpraHH30BaTh CBOIO y4eOy, 4ToObl Bce BHIBI pabOT M 3alaHuil, IperycCMOTpeHHbIe paboyell Mporpammom, ObLIH
BBINIOJIHEHBI B CpoK. OCHOBHOE B MOATOTOBKE K 3a4€Ty - 3TO [IOBTOPEHHE BCETO MaTepHajia y4eOHOW AMCUMIUIMHBL. B
JHYA TIOATOTOBKM K 3a4eTy HEoOXOAMMO M30erarh 4pe3MepHOll Neperpy3kd YMCTBEHHOW paboToi, depemys Tpyx U
otnpix. [Ipn moxaroToBke K ciade 3adera CTapaWTech Bech 00beM pabOTHI paclpenersTh PaBHOMEPHO IO IHSM,
OTBE/ICHHBIM JUISl IOATOTOBKM K 3a4eTy, KOHTPOJIMPOBATh KaXKIbIl JI€Hb BBIMOJHEHUS paboThl. Jlydine, eciy MOXXHO
MepEeBBINTONHNUTE TuIaH. Torna Bcerna Oyner pe3epB BpeMeHH. IIpu MOATOTOBKE K 3adeTy IEeNecO00pasHO IOBTOPSTH
MPOWAEHHBIH MaTepHal B CTPOTOM COOTBETCTBHHU C Y4€OHOM MPOrpaMMoii, IPUMEPHBIM MepeyHeM y4eOHBIX BOIIPOCOB,
3aJJaHu, KOTOPbIE BBIHOCSTCS HA 3a4eT U COJEPKAIMXCS B JAHHOH IporpamMmme.

11. CHIELIUAJIBHBIE YCJIOBUS AJ1s1 UHBAJIUJIOB U JINI] C OTPAHUYEHHBIMUA
BO3MOXKHOCTSIMMU 310POBbSI

IMon crnenuajbHBIMH ~ YCIOBHSMH JJsl  TOJIydeHUs] 00pa3oBaHHs OOydYarolUXCsl C OrpaHMYeHHBIMU
BO3MOKHOCTSIMU 3/I0POBBSI IOHUMAKOTCS YCIIOBHsI OOYYCHHUS, BOCIUTAHUS U PA3BUTHSI TAKHX CTYICHTOB, BKIIIOUYAIOIINE
B ce0sl UCIIONIb30BaHKUE NMPU HEOOXOAMMOCTH aJalTHPOBAHHBIX 00pa30BaTENbHBIX IPOrPaMM M METOJO0B OOy4YeHUs U
BOCIIMTAHHS, CIICIUANTBHBIX YYeOHUKOB, YICOHBIX TOCOOUH M TUIAKTUISCKUX MAaTEPHAJIOB, CIICIIHATBHBIX TEXHIUECKUX
CcpencTB OOydYeHUs KOJUIEKTUBHOTO W WHAWBUAYAIHFHOTO IIONB30BAHUSA, TIPEAOCTABICHUE YCIYT AaCCHUCTEHTA
(ToMoOITHIKA), OKa3bIBAIOIIETO0 HEOOXOAMMYIO MTOMOIIb, MIPOBEICHUE TPYIIOBBIX W HHINBHIYaIbHBIX KOPPEKITHOHHBIX
3aHATHH, oOecmedeHne NOCTyma B 3JaHHS By3a M JPYIHE YCIOBHSA, 0€3 KOTOPBHIX HEBO3MOXXHO WM 3aTPYIHEHO
OCBOCHHE 00pa30BaTEIbHBIX IPOTPaMM OOYJAIOIINXCS C OTPAHUICHHBIMU BO3MOKHOCTSIMH 3I0OPOBBSL.

OOyueHne B paMKax y4eOHOH ITUCHHUIUIMHBI OOYYAIOUIMXCS C OTPAHWMYCHHBIMA BO3MOXKHOCTSIMH 30POBBS
OCYILIECTBIISIETCS. C YYETOM OCOOSHHOCTEW TCUXO(U3UUECKOr0 PAa3BUTHS, WHAWBUIYalbHBIX BO3MOXKHOCTEH U
COCTOSIHHS 3/I0POBbSI TAKUX 00YUaIOIIUXCSL.

OO0ydeHwne 1Mo y4eOHOU AUCIUTLIINHE 00YYaIOMUXCsl ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 3JIOPOBBSI MOXKET OBITH
OpPraHU30BaHO KaK COBMECTHO C JIPYyTUMH O0YUaIOIUMUCS, TaK U B OTJEIbHBIX TPYIIax.

B nensix 1ocTynHOCTH 00y4YeHus 10 AUCIHUIUINHE 00eCTIeYnBaCTCS:

1) asst TUI ¢ OTpaHUYECHHBIME BO3MOKHOCTSIMH 3JOPOBbS IO 3PCHHUIO:

- HAJIMYHE AJIbTCPHATHBHON BepCcHU O(UIIMATBHOTO caliTa HHCTHTYTA B ceTH «HTepHeT» JUIS ClIa0OBUISAIINX;

- BeCb HEOOXOIMMBIH IS H3YUYCHUSI MaTepHall, COTJIACHO y4eOHOMY IUIaHy (B TOM YHCIE, JUTS O0YYAIOMIIXCS 1O
WHIUBUAYAIEHBIM YYeOHBIM INIAHAM) TIPEIOCTABISCTCS B 3JICKTPOHOM BHJIC HA JIUCKE.

- HHAUBHIYAIbHOE PaBHOMEpHOE ocBeleHne He MeHee 300 mrokc;

- IPUCYTCTBUE aCCHCTEHTA, OKA3bIBAIOUIETO 00yJYArOIIEeMyCsi HEOOXOUMYIO TIOMOIITH;

- obecrieyeHrne BO3MOKHOCTH BBIITYCKA aJIbTEPHATHBHBIX (POPMATOB IMEUYATHBIX MATCPHAIOB (KPYIHBIH MIPUPT
WIIN ayanoQaiiisl);

- obecrieueHne 1ocTyna 0Oy4arolIerocsi, SIBJISIOIIETOCs CIENbIM U HCIOJIB3YIOUIero Co0aKy-IpoOBOJAHUKA, K
3JIaHUI0 MHCTUTYTA.



2) IUIs JIAL C OTPaHMICHHBIMHI BO3MOKHOCTSIMHU 3Z0POBBS IO CITYXY:

- Ha49re MUKPO(GOHOB M 3BYKOYCHIIMBAIOIICH armaparypsl KOJUICKTHBHOTO M0JIb30BaHMSI (3yANOKOIOHKN);

3) s ML C OTpaHMYEHHBIMH BO3MOXKHOCTSMH 3[0POBbSI, HMEIOIIMX HAPYIICHHS OIOPHO-ABHIATEIBHOTO
anmapara, MaTepHAIbHO-TCXHHYECKHE YCIOBHS IOJDKHBI 0GECIIEYMBATh BOZMOXKHOCTh OECIPEISITCTBEHHOTO NOCTYIIA
oOyyaromuxcsi B y4eOHbIC IOMENICHHS, CTOJOBBIC, TyaleTHbIE W APYrMe MOMEIICHHS OpraHM3aluH, a TaKKe
npeObIBaHKS B YKa3aHHBIX MOMEIICHUSIX (HAIWYUE MaHIyCOB, MOPYYHEH, pACIIMPCHHBIX ABEPHBIX MPOEMOB U IPYrHX
HPUCTIOCOOICHUN).

Ilepen HayasoM OOYYEHHS MOTYT MPOBOJHUTHCS KOHCYJIBTATUBHBIC 3aHSATHS, MO3BONAIOIINE CTyICHTaM C
OrpaHHYCHHBIMH BO3MOXHOCTSIMHE aIallTHPOBATHCS K yI4eOHOMY TpoIiecey.

B mporecce BefeHus y4eOHOH IMCHMILIMHBI MPO(ECCOPCKO-MPENOaBaTeIbCKOMY COCTaBY PEKOMEHIYETCs
HCIIONb30BAaHNE COLMAJIBPHO-aKTUBHBIX M DPE(ICKCUBHBIX METOJOB OOYYCHHS, TEXHOJOTHH COLHOKYJIBTYPHON
peabmnuraniy C LEJbI0 OKa3aHWs [OMOLIM OOYYarOIIUMCS C OrPaHUYCHHBIMH BO3MOMKHOCTSIMH 3IOPOBBbS B
YCTQHOBJICHUH TOJHOLCHHBIX MEXJINYHOCTHBIX OTHOLICHUH C OPYTMMH OO0YyYaroUmuXcCs, CO3JaHHH KOM(OPTHOTO
IICHXOJIOTHYECKOr0 KJIMMaTa B y4eGHO! rpymme.

OcoOeHHOCTH TPOBENCHHS TEKyLICH M MPOMEKYTOYHON ATTECTALMK MO MHCHUIUIMHE I 00y9aromuxcs C
OTPaHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS  YCTAHABIMBAIOTCS C YYETOM WHIUBHUAYANbHBIX MCHXO(PH3UICCKUX
ocobeHHOCTEH (YCTHO, MMCBMEHHO Ha Oymare, MMCBMEHHO Ha KOMIBIOTEpE, B hopMe TecTHpoBanus U npyroe). [lpu
HEOOXOAMMOCTH MPEIOCTABIISICTCS AOMONMHUTEIBHOE BPEMsI TSl TOATOTOBKM OTBETA HA 3ayere.

AsTop(pI) pabodeii mporpaMMbl TUCIHIDTHHBI (MOIYIIA):

JOLIEHT KadeAphl aHTITMHCKOTO S3bIKA, K.(.H. Marampuapos P.111.
JOLIEHT KadeAphl aHTITMHCKOTO S3bIKA, K.(.H. Sposa A.P.



AHHOTAIIMS PABOYEM ITPOI'PAMMBI JTUCHUTIINHBI (MOIYJIS):
(51.0.02.02) «<AHOCTPaHHBIH A3bIK B MPOdecCHOHATbHO KOMMYHUKAIINI»

1. Ieas ocBoeHUs] TUCHUILIMHBI «/HOCTpaHHBIH $3BIK B NPOQECCHOHAIBHOW KOMMYHHUKALUW» —pa3BUTHE Y
CTYJICHTOB MarucTpaTypbl YMEHHH W HaBHIKOB OOIIEHHS B YCTHOW W MHCHMEHHOH ()OpME B THUIIMYHBIX CHTYaIHsX B
chepe mnpodeccHOHANBHON KOMMYHHUKAllMM, a TaKKe COBEPIICHCTBOBAHWE S3BIKOBOM M 00mIeNpodeccHOHAIBLHON
KOMITETEHIINH.
2.MecTo TMCOMIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMsbl

Juctmmummza (51.0.02.02) «MHOCTpaHHBIH sI3bIK B NPO(ECCHOHATBHON KOMMYHHMKAILIM» OTHOCHUTCS K
obs3atensHOl W Mogaymio «[IpodeccrnonanpHas KOMMYHHKAIUsS» Y4eOHOTO IUIaHA OCHOBHOHM mpodeccrmoHaibsHON
o0pa3oBaTenbHON TPOTpPaMMBI MMOATOTOBKH MAarucTpoB 1o HampasieHuio 44.04.01 Ilemarormueckoe oOpaszoBaHme,
HarpaBIeHHOCTh (1poduis) «Teopust n mpakTHKa 00y<IeHUS HHOS3BIYHON MEKKYIbTYPHOH KOMMYHHUKAIIAN.

3. TpeGoBaHus K pe3yJbTaTaM 0CBOEHHS AUCHUILIHHBI(MOAYJISA):

JucnumnmHa HanpaBieHa Ha (GOpPMUPOBAHKE CIEIYIOMNX KoMIIeTeHIni BeiTyckanka: YK-4, OITK-8.
4.001mas TpyI0eMKOCTb JHCHUIIHHBI (MOAY.151) cocTaBisieT 3 3aueTHble equHUIBI (108 yacos).

5. Cemectp: 1.
6.OcHOBHBIE pa3/ieJibl JUCHUIJIMHBI (MOTYJI51)

1. HWHocTpaHHBIN A3BIK U PO EeCCHOHANBHEIX 1elied OcoOeHHOCTH TTPO(EeCcCHOHAEHON AETOBOM
KOMMYHHKaIUN

2. TenedoHHBIE TEPETOBOPHI
3. OcobeHHOCTH 0(OPMIICHUS AETOBOH KOPPECTIOHACHIIUH
4. YcTHas KOMMYyHUKaIMs B IpodeccHoHanbHol chepe

5. IluceMeHHast KOMMYyHHUKaIMs B IpOoQecCHOHaIbHON chepe AHHOTHPOBAHKE, PE3IOMUPOBAHHE
pedepupoBaHre KaueCTBEHHOW MPECCH

6. Kapbepa u mouck paboThI.
7. ®opMbI TEKYIIEro KOHTPOJISA YCIEBAEMOCTH U POMEKYTOYHOM ATTECTAIMU: 3a4eT

8. Amtopbl: Maramzaapos P.111. k.¢.H., norient, Sposa S.P. k.¢.H., TOLEHT.






