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eanio

OCBOCHU JAUCHUITIIMHBI

b1.0.02.02

1. IIEJIb OCBOEHUSI JUCIUATIJIMHBI (MOIYJIS)

«AHocTpaHHbIii  SI3BIK B

npogeccCHOHATBHON KOMMYHHMKAIMM» SIBISETCS Pa3BUTHE Yy CTYAEHTOB MAarucTparypbl

YMEHUH U HAaBBIKOB OOIIEHUS B YCTHOM U MUCHhMEHHOH ()OpME B TUIIMYHBIX CUTYaIMsIX B cdepe

npodhecCHOHATBLHOM

KOMMYHHKAIIUU, a

o0menpodecCHoHaTbHOW KOMIIETCHITHH.

TaKXC

COBEpILICHCTBOBAHUE  SI3BIKOBOM M

Koxa
KOMIIeTeHIIUH

Conep:kanue KOMIETEHIIUN

NuaukaTopsbl J0CTHXKEHUS
KOMIIeTeHIN

YK-4

CrniocobeH npuMeHsTh
COBpPEMEHHbBIE
KOMMYHHKATHBHBIE TEXHOJIOTHH,
B TOM 4HUCJIE Ha
MHOCTpPaHHOM(BIX) sI3bIKE(aX),
JUIS aKaJeMUYECKOI0 U
poeCCHOHAIBHOTO
B3aUMO/JIeICTBUSA

YK-4.1 3Haer: IpaBuiIa
npopeCCUOHATILHON ~ 3TUKU;  METOJIbI
KOMMYHUKAIMU JUI aKaJEMHYECKOro |
npoeCCHOHATBHOIO  B3aUMOJCHCTBHUS;
COBpPEMEHHBIE Cpe/ICTBA WH(POPMAIIMOHHO-
KOMMYHHUKAIIUOHHBIX TEXHOJIOTH.

VK-4.2 Vmeer: co3naBaTh Ha pycCKOM U
MHOCTPAHHOM $I3bIKE TMCbMEHHbIE TEKCThI
HAyyHOro U O(QUIMAIBHO-]IEI0BOIO
CTHJIEH peun 1O TPpodecCHOHATBHBIM
BOIPOCAM; MPOU3BOAUTH PEAAKTOPCKYIO U
KOPPEKTOPCKYIO paBKy TEKCTOB
HAy4yHOr0 U OQUIMAIBHO-AEIOBOIO
CTHJIEH peuu Ha PyCCKOM M MHOCTPAHHOM
A3BIKE; aHaJTM3UPOBATh CUCTEMY
KOMMYHHUKAITHOHHBIX cBs3ei B
OpraHu3alluy; MPEACTaBIATh Pe3yIbTaThl
aKaJeMHueckol U MpodeccuoHaAIbHOM
JeSATeIbHOCTH, B TOM  UHCIE  Ha
MHOCTPaHHOM(BIX) A3bIKe(ax);
UCIIOJIb30BaTh  COBPEMEHHBIE  CPEICTBA
WHPOPMAIIMOHHO - KOMMYHHKAIIHOHHBIX
TEXHOJIOTUH Ui aKaJeMHUYEeCKOro H
PO ECCUOHAIIBHOTO B3aUMOJICHCTBUS.
VK-4.3 Bnazneer: HaBbIKAMH NIPUMEHEHUS
COBPEMEHHBIX KOMMYHHKATHBHBIX
TEXHOJIOTUH, B  TOM  YHCIe  Ha
MHOCTPaHHOM(BIX) A3bIKe(ax), JUTS
aKaJIeMH4ecKOro MU MpoeCcCHOHATHLHOTO
B3aNMOJICHCTBHS.

OIIK-8

Crnocoben MIPOEKTHPOBATH
NEeIarOrMYecKylo  JeATeIbHOCTb
Ha OCHOBE CIICIIMaJIbHBIX
HAYYHbIX 3HAHUWA M PE3yJIbTaTOB
HUCCIEe0BaHuN

OIIK-8.1.
NeAarornyeckou
TpeOoBaHUs K cyOBeKTaM
NeAarornyeckou NESATENBHOCTH;
pe3ynbTaThl HAy4YHBIX MCCIEIOBAHUNA B
cdepe negarorn4eckoi 1esTeIbHOCTH.
OIIK-8.2. Ymeer: HCIIOJIb30BAaTh
COBPEMEHHBIE  CIIELIMATIbHBIE  HAYYHBIE
3HAHUS U Pe3yibTaThl MCCIECIOBAHUN JUIS
BbIOOpa METOJIOB B  MEJNAroru4eckKou

0CcO0EHHOCTH
EeITEILHOCTH,

3Haer:




NEeSITETTLHOCTH.
OIIK-8.3. Bmageer: meronamu, ¢popmMamMu
u cpeacTBaMu NeIarOrMYeCKOn
JIeSTEIbHOCTH; OCYILECTBIISIET UX BBHIOOP B
3aBUCUMOCTH oT KOHTEKCTa
po(hecCHOHATTLHOM NI TEIIbHOCTH

C  y4eToM  pe3ylibTaTOB  HAy4YHbBIX
HCCJIEJOBAHMM.

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OCHOBHOM
MPOP®PECCUOHAJBHOM OBPA3OBATEJIBHOMN ITPOT'PAMMBbBI

b1.0.02.02
OTHOCHUTCS K

Juciunnnna SI3bIK B NPOo(ecCHOHATIBLHOM
KOMMYHUKAIUN» Moaymwo B1.0.02
«IIpodeccuonaibHasi KOMMYHMKALUMSA» Y4eOHOro IUTaHa (OCHOBHOM mpodeccHoHaTbHON

00pa3zoBaTelbHOM MPOrpaMMbl) IMOJATOTOBKHM MarucTtpoB 1o  Hampasienuro 44.04.01

«HocTpaHHbIi

00513aTEJILHON  4YacTH u

«Ilenarornueckoe o0Opa3zoBaHue», Mpoduis «CoBpeMeHHbIE 00pa30BaTENbHbBIE TEXHOIOTUI.
b1.0.02.02 «WHocTpaHHblii A3bIK B  npodeccuoHATbHOM
O0asupyercss Ha KOMIICTCHIIHSX,

JAucuunnmza

KOMMYHUKAIUW» S3HAHUAX, YMCHHAX U HABBIKAX,
c(hOpMUPOBAHHBIX Y O0YYAIOIIMXCSl B pe3ysibTare 00ydeHust B cpeaHel o01eo0pa3oBaTebHON
mkone W B pesynbrate ocBoeHus aucturuinH OITOIT GakamaBpa «lIpakTuueckuil Kypc
AHTJIMICKOTO Huctmuinaa — «HOCTpaHHBIH npoeCCUuOHATBHON
KOMMYHHKAIIMH» O00ECIEYMBACT YIIyOJCHHYI IOATOTOBKY

pa3zHooOpa3Hoi MpodecCHOHANBHON IeATEeIbHOCTH, CBSI3aHHOW C HCIOJIb30BaHHWEM 3HAHUN U

SA3BIKA). SA3BIK B

CTYACHTOB-MAruCTpaHTOB K

YMEHMH B 00JaCTH MHOCTPAHHOTO S3bIKa B YUPEKIACHUSIX 00pa30BaHUs, KYIbTYpPbl, YIIPABICHMUS,
B CMU, B obOiactu MEXKYJIbTYpHOH KOMMYHHMKAlUU. 3HaHUE SA3bIKa HEOOXOAMMO IS
MarucTpaHTOB Ul U3Y4eHHs] HH(POPMAIIMOHHBIX PECYPCOB Ha aHIJIMHCKOM SI3bIKE.

Komnereniuu, chopMupoBaHHbIE B MPOLECCE M3YUYEHMs JUCHMIUIMHBL, HEO0OXOIUMBI
JUISL OCBOEHUSI COZiep KaHusl AMCUUIUINH: «H(OpMaIMOHHBIE TEXHOJIOTHH B MPO(ecCHOHAIBHOM
nesaTenbHOCTH», «Pycckuil s3bIK B NpodeccHoHaNbHOM cdepe», AUCHUIUIMH 1O BbIOOpPY
BBITIOJIHEHUS  3aJaHuil  (yueOHOH, megaroruyeckoi

HCCJIeI0BATEIbCKOM pa6OTH) 1 DOATOTOBKU K HTOTOBOM aTTECTAIIHM.

CTYACHTA, IMPAKTHK, HAy4YHO-

3. IIJIAHUPYEMBIE PE3YJIbTATHI OBYUEHUS MO TUCHUATLINHE
(MOJIYJIIO)

JlucuuniuHa HarpaBieHa Ha GOpPMUPOBAHUE CIETYIOIINX KOMIETEHIUN BBIITYCKHUKA:
YK-4, OIIK-8.
B pesynbrarte u3ydeHus MOy 00ydaronmecs J0JKHBI:

Kon 3uaer Ymeer Baaneer

KOMIICTCeHIIUH
YK-4 - JIEKCUKY - BBIOMpATh U - HaBBIKaMU F'OBOPEHUS Ha
YK-4.1. MHOCTPAHHOTO fA3bIKA, KOPPEKTHO MOBCETHEBHbIE U OBITOBBIE
Brnaneer MTO3BOJISIOILYIO HCIIOJIb30BaTh TE€Mbl Ha THOCTPAaHHOM
CHUCTEMOM HOPM | OCYHIECTBIIATh YCTHYIO | JIEKCUYECKUE EIUHULIBI, | SI3bIKE HA YPOBHE HE HUXKE
pyccKoro Y MUCbMEHHYIO COOTBETCTBYIOLINE B1-Bl+;
JUTEPATYPHOrO0 | KOMMYHUKALIHIO B KOHKPETHOMN -HaBbIKAMU YTEHUS U




A3bIKa IIPH €70 | paMKax IOBCEIHEBHOTO | KOMMYHUKATHBHON IIOHMMAaHHsI TEKCTOB
WCTOJIB30BAHUHU | OOIIEHUS B OBITOBOW M | CHTYAallUu; Pa3HbIX XKaHPOB HA
B KaUeCTBE npogeccuoHaIbHON - ACII0JIb30BATh MHOCTPaHHOM SI3bIKE,
rOCyJIapCTBEHHO | CPEJE; rpaMMaTH4eCcKue JIEKCUYECKH U
ro si3pika PO u | - rpaMmmaTudeckuii (GOopMBI HHOCTPAHHOTO | TPaMMaTHYECKU
HOpMaMu MaTepua, A3bIKa Ha yPOBHE, COOTBETCTBYIOILIUX
WHOCTPAHHOTO MO3BOJISIOIINI BECTH obecreunBaroIemM ypoBHIO He HUke B1-Bl+;
(bIX) sA3bIKA(OB), | KOMMYHHMKAIMIO Ha YCHEUIHYIO - HaBbIKaMU IIMCbMaA HA
HCIIOJIb3YET MHOCTPAHHOM SI3bIKE HA | KOMMYHMKALUIO; MHOCTPaHHOM SI3bIKE Ha
pa3inyHbIC ypoBHe B1-Bl+ B - pacIo3HaBaTh U ypoBHe He Huxke B1-Bl+;
(bopMBbl, BUJIBI COOTBETCTBUH C IIOHMMATb B YCTHOH U - HaBbIKaMH CJIBIIIATS,
YCTHOU U MEXKIYHAPOAHOU IIACbMEHHOU pedn pacro3HaBaTh U aJ€KBaTHO
IIMCBMEHHOU CUCTEMOH rpaMMaTHYECKHE pearupoBartb Ha
KOMMYHHUKAIMH. | CePTHPUKAITMOHHBIX (GopMbI Ha ypOBHE 3ByYalllyl0 peub Ha
YPOBHEH BIIaJCHUS JIOCTaTOYHOM, JUIS MHOCTPaHHOM SI3bIKE Ha
WHOCTPAHHBIM SA3BIKOM | IOHUMAHUSA ypoBue B1-B1+.
(nanee — ypoBenb B1- rpaMMaTH4eCKOIr0
Bl1+). € TUHUIILI
BbICKA3bIBaHUSI.
YK-4.3. -paBujla U  HOPMHI | - COCTABJIATH | -  HABBIKAMHU  JIEJIOBOM
OcymecTBiseT | KOMMYHHMKauu U | JJIEKTPOHHBIC MHCbMA U | KOMMYHHMKAUU Ha
KOMMYHHMKAIUIO | B3aUMOJICHCTBUS B | IpoYMe THUIIbI | THOCTPAHHOM SI3bIKE;
B U pOBOH uudpoBoii cpere; COOOLIEHUH, - HaBblKaMM IIOHHUMAaHUsA
cpene s - HOPMBI  PEUEBOTO | UCHOJB3YEMBIX JUIsL | HHOCTPAHHOTO A3bIKA
JNOCTUKCHUS 9THKETa, IPHUHATHIE B | BUPTYaJIbHOI'O MeaHa JUCKypcea.
npodeccuonans | nudpoBom o01eHus;
HBIX LIeJIEN U IIPOCTPAHCTBE; - oopMIATH
s¢dexTuBHOrO | - IIPUHLUIIBI | DJIIEKTPOHHBIE
B3aMMOJEICTBY | pa3MELICHUS COOOLIEHUs C Yy4YeTOM
S, nHpopmaiun B | CUTyalluu 00IIIEeHHs,
pa3sIMYHBIX  pas3Aesax | B3AUMOOTHOILEHUN
BUPTYaJIbHOTO Y4aCTHUKOB
IIPOCTpPAaHCTBA (CalThl, | KOMMYHHMKAIUH U T.I1.;
COLIMAJbHBIE CETH U |- HMCKaTh M HAXOJUTh
T.IL.). HEOOXOTUMYIO
UH(pOPMALINIO B
MHOSI3bIYHOM
uppoBoM
IIPOCTPAHCTBE.
OIIK-8. - COBPEMEHHYIO | - ONpEeAeNsITh Lelb | | - HaBBIKaMH
Crniocoben METOJI0JIOTHIO 3a1a4u IIPOEKTUPOBAHMUSI
MIPOEKTUPOBATh | MEJArOrMYeCcKOro IIPOEKTUPOBAHUS nearornyeckou
NEJarornyecKy | MpOEKTUPOBAHUS; NeAarornyeckou NESATEIBHOCTH Ha OCHOBE
10 JESITEeNbHOCTD | COAepKAHHE U | JCSITENIBHOCTH HCXOJS | CHEIUAIbHBIX  Hay4YHBIX
Ha pE3yJIbTaThI u3 YCIOBUH | 3HAHUH M pE3yJIbTaTOB
OCHOBE HCClIeIOBaHNH B | IEIarornyeckou HCCIEIOBaHUMH.
CIEIIMAIbHBIX obnacTtu CUTYyalluu;
Hay4YHBIX MeAaroruyeckoro pa3pabaTbIBaTh
3HAHUU U IIPOEKTUPOBAHMS. NeAarorn4eckuit
pE3yJIbTaTOB IIPOEKT ISl PEIICHUs
HCCIIE0BAHUM. 3alaHHOU

IeNarornyecKou




HUCCIIEIOBAHUN.

npoOJeMbl Ha OCHOBE
COBPCMCHHBIX HAYYHBIX
3HaHUH W MaTepuaoB
MeAarorn4eckKux

4.0BBEM JUCHUIIJIMHBI (MOYJIS)

OO11ast TPYI0EMKOCTh JTUCIUILTHHBI COCTaBIseT 3 3aueTHbIe eaquHuibl (108 yacos).

Jucnunnuna usyyaercs B 1 cemectpe.

OYHASA ®POPMA OBYUYEHUA

TpynoémkocTh
Bupn yueoHoii padoThl B .4,
yac. 1o ceMecTpam
Nol Ne?2
OO01mast Tpy10€MKOCTb TUCLUIIMHBI 110 Y4€OHOMY IUIaHy 108 108
1. KonrakTHas padora: 28 28
nexiuu (o01ee KoJI-BO 4acoB, BKIIOYAs IPAKTUYECKYIO -
MOATOTOBKY) i
MPAKTUYECKHUE 3aHITUS, CEMUHAPHI U TIp. (00111ee Koa-BO -
YacoB, BKJIFOYAs PAKTHYECKYIO MOJITOTOBKY) )
naboparopHbIe 3aHATHS (00IIee KOJI-BO YaCOB / BKITFOYAS 28 28
MPAKTHYECKYIO TOJITOTOBKY)
KYpCOBOE NMPOEKTUPOBAHHE
TPYNINOBbIE, UHIUBUyalbHbIe KOHCYIbTAIIMH U UHBIEC BUIBI
y4eOHOH IeATeTFHOCTH, IPEAYCMAaTPUBAIOIINE TPYIIIOBYIO
WIN MHIUBUAYAIBHYIO paboTy 00yJaroLuxcs ¢
nperno/iaBaTeaeM
2. O0bemM caMOCTOATEILHOH PadoTHI 80
80
odyuarommxcsi(CPC)
B TOM YHCJIE YaCOB, BBIJICJIEHHBIX Ha TIOJrOTOBKY K
HK3aMEeHY (3a4eTy)
Buj npoMexxyTo4HOTro KOHTPOJIS: 3auer | 3auer
3AOYHAS ®OPMA OBYUEHNUSA
TpynoémkocTn
Buj yueoHoii padoThI B r.4.
yac. 1o ceMecTpam
Nel Ne2
OO0mas TPyI0EMKOCTD JTUCITUTUTHHEI 110 Y4eOHOMY TIIaHY 108 108
1. KonrakTHas padora: 6 6
nekun (0011Iee KOJI-BO 9acoB, BKIIFOYAs TIPAKTUYECKYIO -
MOATOTOBKY) i
MPaKTUYECKHE 3aHATHS, CEMUHAPHI U TIP. (00IIee KOJI-BO -
4acoB, BKJIFOYAsl IPAKTHYECKYIO MOJTOTOBKY) )
nabopaTopHbIe 3aHATH (0011Iee KOJI-BO YacOB / BKJIIOYas 6 6
IIPAKTUYECKYIO IOJITOTOBKY)
KypCOBOE NMPOEKTUPOBAHHE
TpyNNOBbIE, UHIMBUyaIbHble KOHCYJIbTAIIMH U UHBIE BUJBI




Tpynoémkoctb

. B 1.4.
Buna yueOHo# padoThI
yac. 10 ceMecTpam
Nol Ne?2
yueOHOI NesTeIbHOCTH, IIPelyCMaTPUBAIOIIUE TPYIIIIOBYIO
WIN MHIUBUAYATBHYIO paboTy 00yJarommxcs ¢
IpenoaaBaTeieM
2. O0bemM caMOCTOATEILHOH padoThI 102 102
odyuarmuxcsi(CPC)
B TOM YHCJIE YaCOB, BBIJICIICHHBIX Ha TIOJTOTOBKY K
9K3aMEHY (3a4eTy)
Bun npomexyTo4HOro KOHTPOJIS: 3auer | 3auer

5. COAEP KAHME JUCIUIIJIMHBI (MOAY JIA)

OYHASA ®OPMA OBYYEHUA

Ne | HaummenoBanue Tembl (pasgeJia) Oo0masn TpynoémMkocTb Mo BHaM y4eOHbIX 3aHATHH
n/n AUCHUILIUHBI (MOYJIST) TPYAOEMKOCT (B akajn.4acax)
b B Jlek/ JIao / IIp/ Cp
aKajJ.gacax np.noar!. | mp.moar. | mp.moar.
1 [Ty6Gau4HOE BBICTYIUICHUE KaK SKaHp 14 4 10
JICJIOBOT'0 OOLICHHSI.
2 DopmaTsl AETOBOrO OOIECHHS 14 4 10
3 City>keOHBIN UalIor. 14 4 10
4 Buybl neperoBopos, mpaBuiia ux 14 4 10
BEJICHUSL.
5 ®dopmatel, MpaBWiIa MMHCBMEHHOTO 14 4 10
JIEJIOBOTO OOIICHUS
6 AHHOTHpPOBaHHE, PE3IOMHPOBAHUE H 14 4 10
pebepupoBaHue KaueCTBEHHON
pecChl
7 Omnpenenenne KII. 12 2 10
8 CuHTaKCH4YeCKHe 0COOCHHOCTH 12 2 10
si3pika KI1T
Kypcoeoe npoekmupoeanue - - - - -
Koncynomayus x sxzameny - - - - -
Iloozomoeka k sK3ameHy - - - - -
(3auemy)
Hroro: 108 - 28 - 80
3AOYHASA ®OPMA OBYYEHUSA
Ne | HammenoBanue Tembl (pa3aeJia) Oo0masn TpynoémMkocTb Mo BUAaM y4eOHbIX 3aHATHH
n/n JUCHUIIMHBI (MOYJIs1) TPYAOEMKOCT (B akaja.yacax)
b B Jlek/ JIab / IIp/ Cp
aKaj.qacax np.noar’. | mp.moar. | mp.moar.
1 [TyGnuuHOE BBICTYIUICHUE KaK KaHP 13 1 12
JICTIOBOTO OOIIEHMSL.
2 DopMaThI €I0BOrO OOIICHUS 13 1 12
3 City>keOHBIN qUalIor. 13 1 12

1 KOJIMYECTBO YACOB HA IMPAKTUYECKVIO TTOJITOTOBKY
2 KOJIMYECTBO YACOB HA IMPAKTUYECKVIO TTOJITOTOBKY




4 Buipl ieperoBopoB, MpaBmia ux 13 1 12
BEJICHHUSL.

5 @dopMaThl, NpaBUia IHCEMEHHOTO 12,5 0,5 12
JICIIOBOTO OOIIEHUS

6 AHHOTHPOBaHHE, PE3IOMHUPOBAHUE M 14,5 0,5 14
pedepupoBanue Ka4eCTBEHHON
IPECCHI

7 Omnpenenenne KII. 14,5 0,5 14

8 CuHrakcuyeckue 0COOEHHOCTH 14,5 0,5 14
si3pika K11

Kypcosoe npoexmuposanue - - - -

KOHchlbmal{uﬂ K OK3AMEHY - - - -

Tloozomoeka k sK3ameHy - - - -
(3auemy)

HUroro: 108 - 6 - 102

5.1. Conep:xkanue pa3aejioB AMCUUIIMHBI (MOTYJIA)

Tema 1. «Ily0iu4HOe BBICTYIVIEHHE KAK KAHP /1€JI0BOT0 00IIeHHUsD)

Wndopmannonnas peus. [IpuBercTBeHHas peus. Toprosas peus.

Oranbl NOATOTOBKM M IMPOBEIEHUS IYOJWYHOIO BBICTYIUIEHUS. JJOKOMMYHUKATHBHBIN
9Tall: OIpEeJeNIeHNe TeMbl M LeJIM BBICTYIJICHUS, OLIEHKa ayAUTOPUU M OOCTAHOBKHU, MOJIOOD
MaTepuaia, CO3aHUe TEKCTa U Npe3eHTaluuu, peneTuius. KoMMyHUKaTUBHBINA: BBICTYIUICHUE,
OTBETHI HAa BOIIPOCHI, BEJEHUE MOJIEMUKH. [[0CTKOMMYHUKAaTUBHBIH 3Tall: aHAJIU3 PEYH.

VYcTaHOBIEHHE KOHTAKTa C ayJUTOPHEH, €ro IMpUEMbl: BOIPOCHO-OTBETHBIM IpuEM,
nepexoa OT MOHOJIOra K JUallory, MpUeM CO3AaHus MpOOIEMHONW CUTyalluH, NPUEM HOBHU3HBI
MH(pOpMaLMU OTIOPa Ha JIMYHBIN OIBIT, UCIIOJIb30BAHNUE IOMOPA, KPATKOE OTCTYIUIEHUE OT TEMBI.

CpenctBa HeBepOasibHOM KOMMyHUKaIMK. [103a, )kecThl, MUMHKA BBICTYIAIOLIETO.

[IpaBmia MOATOTOBKM MpPE3E€HTAllMH: KOJMYECTBO U OQOpPMIIEHHE CJaiioB, BBIOOP
mpUQTa, CAHTAKCHYECKHE OCOOEHHOCTH TEKCTa, CTPYKTYpa MPe3eHTalUH.

Tema 2. «@opMaThl 1€JI0BOT0 001LIEHHS
CocraBisromye yCrenHoro JeI0BOro o0meHns. MexXKyIbTypHbIE pa3liuuus B AETOBOM
0O0IIEeHUH.
OcobeHHocTu J1€10BOr0 OOmIeHHUsT B O(UIMAIbHOW W HEOoPHUIHMATIbHOW OOCTaHOBKE.
PeueBoil aTuker. PernonanbHoe BappupOBaHKE B 1€JI0BOM OOLIEHUN HA aHTIIMICKOM SI3bIKE.

Tema 3. «Ciy:keOHbIH 1MAJTIOD»

Tumel pedyeBbIX aKTOB B JEIOBOM OOIIEHUH: BOIPOC, MOOYXKIEHHE, COOOIICHHUE.
3aKphIThIE, OTKPBITHIC, PUTOPUUYECKHUE BOIPOCHI, BOMPOCHI ISl OOAyMBIBAHHS, IMEPEIOMHBIC
BONPOCHL. MeToabl yoexaeHus cobecequuka. [Icuxonornyeckue TUIbI COOECETHUKOB.

HeBepOanbHbie cpenctBa naenoBoro oOmieHus. [IpocTpaHCTBEHHbIE HOPMBI JI€J0BOTO
obmenusi. CrmyxeOHbIH TenedoHHBIN pa3roBop. TexHWKa pedn B pa3roBope Mo TenedoHy.
[TpaBuiia BegeHus TeaeOHHOTO Pa3roBopa.

WuTepBhio ipu ipreMe Ha padoTy.

Tema 4. «Buabl neperoBopos, NpaBuJIa UX BeJeHUS»

Oranbel MOATOTOBKU W TPOBEACHUS MNEperoBopoB. JIOKOMMYHMKATHBHBIA ATam: cOop
uHpOpMalMY, OINpenieieHne Leneid M 3a4ad, OIpelesieHHe BpPEeMEHM U MecTa BCTpPEH,
YY4aCTHUKOB Jeneraniid. KOMMYHUKATHBHBIA 5Tall: IPEICTaBICHHE CTOPOH Ipyr Ipyry,
U3JI0KEeHWEe TMpoOJieM U IieNiei, aHaau3 NpoOJIEMBl, IUAIOT YYaCTHUKOB, apryMEHTaLus




BapUaHTOB pELICHUH, NOJBEIEHUE WTOTOB M MPUHATHE pPEIICHHH, COCTaBIIEHHE IPOEKTa
JOKYMEHTOB. [I0CTKOMMYHHUKATHBHBIHN 3Tall: aHAIN3 IEPETOBOPOB.

SI3pIKOBasi COCTABJISIONIAs YCIICUIHBIX MEPErOBOPOB: CIIOCOOBI MPHUBICYEHUS BHUMAHHMS,
NpOBEpPKa aJeKBATHOCTH ITOHMMAHUS, IOJBITOXUBAHUE JOCTHTHYTBIX JOTOBOPEHHOCTEH,
CMSTYCHUE BBICKA3bIBAHMS.

Vuer KynbTYpHBIX Pa3JIMuUil IPU TTOATOTOBKE M BEICHUH IIEPETOBOPOB.

WntepBpio. lenn wu  3amaum OOWmEHWST C  TPEACTABUTEISIMH  IIPECCHI.
JIOKOMMYHUKATHBHBIA JTall: OIpeJeieHne (COBMECTHO C HMHTEPBBIOEPOM) Kpyra mpoOiem
pasroBopa, HOJArOTOBKAa OTBETOB Ha MpEAINojaraéMple BOMPOCH, HM3y4eHHE HH(GOPMAIMH O
KypHanucte. KOMMyHUKAaTHBHBIA STar: NPHUBETCTBUE, YCTAHOBJICHHWE KOHTAKTa; OTBETHI Ha
BONPOCHI ~ MHTEPBbIOEpA, MpOIIaHWE ©  OJIArOZApHOCTH 32  HMHTEPECHBIE  BOIPOCHI.
[TocTKOMMYHHMKAaTUBHBIH 3TaIl: aHAIN3 UHTEPBBIO. [IpaBuiia U1t THTEPBBIOUPYEMBIX.

Crnenuduka npecc-koH(pepeHInn Kak BUaa jaenoBoro oOmeHus. [loaroroBka k mpecc-
koH(pepeHuuu. CocTaBiieHue 3asBiIeHUs A npecchl. OOIIeHUe ¢ KypHATUCTaMU OCIIe Ipecc-
KOH(EepEHIIHH.

Tema 5. «@opmaThbl, NPAaBHJIA MMCbMEHHOTO /1€JI0BOT0 00IIEHUST»
SI3bIK MUCBMEHHOTO J1eJ0BOro obmeHus. Buasl genossix nuceM. CTpyKTypa AEI0BOTO
nUchbMa. fA3bIK U CTHIIb JACJIOBOTO NUCbMa, TUIIMYHBIE KIIHIIIE.
[Iucbmo-3anpoc U OTBET Ha 3ampoc, MUChbMO-3aKa3, peKiaMaluu. JJIEKTPOHHAs MouTa:
dbopmar, CTUIb, TATUYHBIC KITUIIIE.

Tema 6. KAHHOTHPOBaHNe, pe3lIOMHPOBaHUe U pedepUpoOBaHHNe KauyeCTBEHHOH
npecchb»
Pestome. Llenb cocTaBieHus pe3roMe, €ero CTpykrypa u s3slk. CTpyKTypa, cofep:KaHue u
A3BIK COIPOBOAUTEIBHOTO ITUCHMA.
AHHOTHpOBaHNE, PE3IOMUPOBAHNE U peepupoBaHre KaUECTBEHHON IIPECCHI.

Tema 7. «Onpenenenue KID»
Onpenenenue KII. Cnosapnsiit coctaB KII: obmeynorpeOuTenpHas 1 ei0Bas JIEKCUKA,
TEPMHHBI, HMEHA COOCTBEHHBIE.
Crunuctuueckue ocobenHoctu KII: meradopa, wurpa cioB, auno3us, LOUTanus,
HEOJIOTU3MBI, pOJIb IOBTOPA B U3BJICYEHUH UHPOPMALIUH.
KonnenryanbHbiii U auHrBUcTHYecKHi acnekT nmyomukauuit B KII, ux coBmaneHus u
PacxoKIEHHUs.

Tema 8. «<CunTakcnyeckue ocodoeHHocTH sizbika KII»

Cunrakcuyeckue ocodeHHocTu si3bika KII: mmpokxoynorpedurenbHble rpaMMaTHYECKUE
KOHCTPYKIUU, CHUHTAaKCUYECKass KOHBEPIEHIUSA, CETMEHTALMUsA CTPYKTYPbl IPEIIOKECHUS,
aKTyaJIbHOE YJICHEHUE.

Kore3us u korepertHocts B KII. CiocoOGbl KOMIIpECCHH TEKCTa MpU PE3IOMUPOBAHHH,
aHHoTHpoBaHuH, pedepupoBanuu KII. S3bIkoBble KiuIlIe, HUCIONb3yeMblE MPH KOMIIPECCUU
TEKCTa.

6. YYHEBHO-METOIUYECKOE OBECIIEYEHHUE
CAMOCTOATEJBHOU PABOTHI OBYYAIOILIIUXCA

Ne HaumenoBanue pa3jaeia Bua camocrosiTesibHOI padoThl 00y4ar0 M XCA
n/n JUCHMILINHBI
1 | IlybnudHOE BBICTYIICHHE KaK YKaHP 1.03HaKOMIICHE MarUCTPAHTOB C TUTAHOM
JIeTTIOBOTO OOLICHUSI. CaMOCTOSITEIbHOM PaboThHl Ha y4eOHBIA ToJ, TpaguKoM
KOHCYJIbTaIUH.




2 Konkypc Ha
o0OydJarorerocs.
3.BrInoNTHEHNE €KEHEICTBHBIX JIOMAIITHUX 33JJaHHUH 10
Kypcy «/IHOCTpaHHBIN S3bIK»
4.http://lwww.englishclub.com/speaking/presentations.htm

NYAUIGY SI3BIKOBOC HOpT(l)OJ'II/IO

®dopMaThl IeJTOBOTO OOIICHHUS.

1. Ananu3 Buaeo3anucel myOIWYHBIX BBICTYIUICHUH 110
PEKOMCHAAIUMHU MTPETIoAaBaTeisd U 110 CO6CTBCHHOMy
BBIOOpPY MarucTpanra, OIpeesieHHE TUIIOB OPaTOPOB.
2.http://www.englishclub.com/speaking/presentations.htm

Cry»xeOHbIi Traor.

1.IlpocMoTp W aHamuM3  BHAEO3ANMHCEH CITy>KEOHBIX
JTUAJIOTOB.

AHanmu3 BepOanbHON W HEBEPOATBEHOM COCTaBIIMIONINX
YCIIENIHOTO U HEYIAYHOTO CITY)KEOHOTO JUANOTa.
[Moarororka k poseBoit urpe «MHTEpBBIO IpU TIpUEMe Ha
paboty». [IpocmoTp Buaeo3amucu How to get a job you
want na 6;ore www.tiashija.blogspot.com

Bunel meperoBopos, paBuia UX
BEJICHMUS.

1. Ananu3 Buaeo3anucel myOIUYHBIX BEICTYIUICHUH 110
PEKOMEHIAIUH MPEToAaBaTess | 0 COOCTBEHHOMY
BBIOOpPY MarucTpanra, OIpe/esicHHE THIIOB OPAaTOPOB.
2.http://www.englishclub.com/speaking/presentations.htm

dopMmatel, IpaBUIa
JIEJIOBOTO OOIIEHHUS.

IIHUCHbMCHHOI'O

1.IlpopaboTka Teopu: BOMpoOca, H3YUCHUE S3BIKOBOU
COCTaBISIIOIICH OQUIMATBEHOTO, TMONyO(PHUIHATEHOTO |
HEO(UIIMATBHOTO CTWIEH AMATOTUYEecKOro JIEJIOBOTO
OO0IIeHUS.

2.IlpocMoTp BHAeO3amMcel Ha MpeIMeT H3Y4eHUs
PETHOHANBEHOTO BApbUPOBAHUS B JIEIOBOM OOIICHUU.
Jlutepartypa: 1.Hazaposa T.b. AHrnuiickuii si3b1k
nenosoro obuienus. Kypce nexuuii n npaktukym. — ACT,
Actpens, BKT. 2016.

2.Hazaposa T.b., [Ipecnyxuna 1U.A.. Pernonansnoe
BapbUPOBAHKE B ICTIOBOM OOILEHUH Ha AaHTIIMHCKOM
si3pike. — ACT, Actpens, BKT, 2016.

AHHOTHpOBaHHE, pPE3IOMUPOBAHUE U
pedepupoBaHne KaueCTBEHHOH MPECChI

IIpocMOTp M aHaM3 BUAEO3AMIUCEN UHTEPBHIO

Kaxk roroButhcs HWHTCPBBIO
http://www.ublicityhound.net/prepare-for-an-interview-
with-a-reporter-these- 8-ways

Omnpenenenue KII.

IIpopaboTka Teopuu Bompoca

1.BBenenckas JI.A. Putopuka u KkynbTypa peyu. —
®ennkc, 2015

2.HazapoBa T.b. AHMIHICKuU# S3BIK IETIOBOTO OOIIEHUSI.
Kypc nexuuii n npaktukym. — ACT, Actpens, BKT. 2016
IIpocMOTp M aHaIU3 BUAECO3ANNUCEN AUCKYCCUI

CuHTaKCU4YeCKUe 0COOEHHOCTH SI3bIKA
KII.

[IpopaboTka Teopun Bompoca.

[ToaroroBka k MexBy30BCKOMY KOHKYPCY MEPEBOJIOB C
HWHOCTPAaHHOTO SI3bIKA Ha PYyCCKUH (IIpo3a, M033H1s)
(BBITIONTHEHUE TIEPEBOJIa C HHOCTPAHHOTO HA PYCCKUI
SI3BIK.

[ToaroroBka Kk KOHKYpPCY YTELOB HA HHOCTPAHHOM SI3BIKE
(03HAaKOMIJIEHHE C MHOS3BIYHOM MT033HEH, 3ayYUBaHIE
Hau3ycCTh).

[IpopaboTka Teopuu Bompoca

peun. — @ennkc, 2015.

1.Hazaposa T.b. AHIIIMACKUIL SI3BIK JICTIOBOTO OOIIECHUS.
Kypc nexuuit u npaktukym. — ACT, Actpens, BKT.
2016,

2.IIpocMOTp ¥ aHAIHM3 BUICO3AIUCEH TUCKYCCHA.

3. [oaroroeka Kk MeKBYy30BCKOMY KOHKYPCY Ha JIyYIIIHH



http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.tiashija.blogspot.com/
http://www.englishclub.com/speaking/presentations.htm
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-8-ways
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-8-ways

BOIIPOCa U OTBETA).

BOMPOC Ha HHOCTPAHHOM sI3bIKE MO TeMe «Bpiciee
obpasoBanue B Poccru u cTpaHax M3ydaeMoro sI3bIKay
(M3ydeHue HHOSA3BIYHON JINTEPATyPhl, COCTABICHUE

7. ®OHJ1 OLLEHOYHBIX CPEJCTB

7.1. OneHOYHbIE MATEPHUAJIBI IJIsl IPOBEeHUS TEKYIIEro KOHTPOJIsl yCIeBaeMOCTH

Ne HauMeHnoBanue TeMbI CpeacrBa Tekyuiero IlepeyeHb KOMIETEHIIMIA
n/m | (pasgena) AMCUMIIMHBI KOHTPOJISA YCIIeBAeMOCTH
(MonyJis)

1 | [IyOnuuHOE BBICTYIIEHUE YerHbi onpoc. KontponsHo- YK-4,
KaK JKaHp JIeJI0BOTO TeCTOBBIE 3a1aHus. Pedepar. OIIK-8
o0IIeHusI. [IpakTryeckue 3aganusl.

2 | ®opMaThl JEIOBOTO VYerubiii onpoc. KonTponbsHo- YK-4,
oO0IIeHusI. TECTOBBIC 3a1aHus1. Pedepar. OIIK-8

[IpakTuyeckue 3a1aHusl.

3 | CayxeOHBI TUaIor. Yerhbiii onpoc. KoHTposiabHO- YK-4,
TecToBbIe 3aaanus. Pedepar. OIIK-8
[IpakTrueckue 3a1aHus.

4 | Buabl neperoBopos, VYerHbii onpoc. KonTponsHo- YK-4,
MpaBHJIa UX BEJCHUSI. TeCTOBBIE 3aaHus. Pedepar. OIIK-8

[IpakTrueckue 3a1aHus.

5 | ®opMmarsl, npaBuiia | YcrHbli onpoc. KoHTpoasHO- YK-4,
MMUCHbMEHHOTO JIEJIOBOTO | TECTOBBIE 3aanus. Pedepar. OIIK-8
o01IeHus. IIpakTHueckue 3a1aHusl.

6 | AHHOTHpOBaHHUE, VYerasiii onpoc. KoHTpoabHO- YK-4,
pE3IOMHUPOBAaHKE u | TecToBble 3aaHus. Pedepar. OIIK-8
pedepupoBanue [IpakTrueckue 3agaHus.

KAaueCTBEHHON ITPECCHI.
7 | Onpenenenue KII. Ycrabiii onpoc. KoHTposiabHO- YK-4,
TECTOBBIE 3a1aHus. Pedepar. OIIK-8
[IpakTrueckue 3agaHus.

8 | CuHTakcuueckue VYernsiit onpoc. KoHTposbHO- YK-4,

ocobeHHocTH si3bika KII. TecToBbIe 3aaaHus. Pedepart. OIIK-8

HpaKTI/I‘{CCKI/IC 3aJaHusd.

Konmpononbvie 3a0anus 014 0UeHKU 3HAHUIL, YMEHUTl, HAGLIKOG U ONbINA
desamenvHoCmMU 00yuaOwecoca 6 npouecce 0C60eHUA OUCYUNIUHBL (MOO0Y1:)

IIpakTnyeckue 3agaHus A1 TEKYIIero KOHTPOJISI 3HAHUH 00y4ar0IInXCs

IIpumepHBbIe TeCTOBbIE 32JaHUA

Test 1

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made
Quick and Easy!




That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would
make us put on boxing gloves, then take us out in the backyard where we would duke it out.
Since | was three years older than my brother, 1 won every 2 ... . In retrospect, I see that this
was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the last
one standing being declared the —winner.l Unfortunately, this is often how conflicts are
resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of

being on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In
either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both

parties lose something.

We should realize that conflict is often the byproduct of being uniquely different — and
we are all unique. We have different values, different experiences, different perceptions, likes
and dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points
of view that are not our own or that are outside the realm of our own experience. That‘s when
the conflict shows up. The 10 ... you face when you encounter conflict is to accelerate
through it. Only then you have an opportunity to resolve it.

A punch

B

consequences.

C issue

D

understandin

g E argument

F biases

G challenge

H

collaboratio

nl

compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through criss J Identifying Assumptions

General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen
for common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the
shared meaning that can evolve only when many individual meanings are shared and heard.
The Chinese character for listen contains the sub characters one heart, eye and earall of which
you must use to truly listen. Listening is the first step in making dialogue effective.



the other person is also sincere and telling the truth. This develops trust. You can then engage
in dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware
of

yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or
in contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You

neither

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds
and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It
has to do with drawing out, or stretching. It refers to displaying your thinking in a way that
lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You
create a space between your judgments and your reactions so that you can hear the other
person in a new way. This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards
others. Yet assumptions are often invisible. Your assumptions are so habituated that you
"know" the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive
way. More importantly, questions allow for digging deeply into ideas and perspectives that are
novel. Questions can give room for reflection and develop the understanding of the entire
group. Questions should never belittle or criticize. They are instead a way to learn and
understand. Learning to identify our assumptions allows us to see the world in a new light. By
identifying your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these
contributions may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of
view is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be
revised or changed. The conversation develops together. Yet, everyone is individually
responsible for whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they
can be more aware of their thinking, their conversations, their interrelationships, and their
potential for better action. This is what Isaacs calls "a strong container."

9..... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue
until a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can



only be discovered by the entire group. This is meaning that no individual formed alone -
rather it flows from the group as a whole. For the group, this can be a powerful experience
because it is the creation of shared meaning. Creating shared meaning is a step toward
creating community and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a
judgment or evaluation—which is based on our interpretation of the situation. Although you
may sincerely intend to help or assist someone, giving unsolicited advice sends a variety of
underlying messages which are all based on assumptions, and which are almost always
perceived as negative. As a result, advice often comes across as judgmental, authoritative, or
self-serving:

When we give unsolicited advice, the judgmental assumption s, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office
where

one of our co-workers took it upon herself to give us advice about every aspect of our lives. In
an attempt to silence her once and for all, we decided to go out of our way to solicit her advice
on absolutely everything.
About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.
Once she recognized that, she no longer felt the need to constantly offer unsolicited
advice.
A —I know better than you,l or —I know and you don‘t, so I have to tell
you.l
B —I need to give you the benefit of my advice to validate or to
prove to myself how smart [ am.|
C —You can‘t figure this out on your own,| or —I don‘t trust you to
figure it out.|
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice
work.
A Don‘t interpret rhetorical questions as a request for
advice. B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to
give advice.
D Listen, listen, and listen! —
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of —expanding the piel.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.
a) You must know how much you can give up and what conditions you
can accept. It is essential that you examine many various combinations
of variables to be dealt with in the negotiation process. These variables
may include price, delivery conditions, quantity, credit terms or date.
b) Creative negotiators can work out new opportunities that benefit both
parties. In the ideal situation the opponents achieve their objectives and none
of them has to make a considerable concession. You can argue about how to
divide the market or you can work together and expand it in such a way that
each party has a substantial share.



c) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a
compromise. Whenever a car dealer does not want to give up the price of a
car, he will think about alternative incentives for the client, such as equipping
the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to

accept the price quoted by the large corporation.

b) The question of price proved to be a stumbling

block and both parties came back from the

negotiations empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other

party and ended up making unnecessary

concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to

accept the conditions dictated by the owners of the

platinum mine.

8. Match the tips for people doing business abroad and the names of countries
they apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes

early is advisable. Talking with hands in pockets is

considered rude.

b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct

eye contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember

that showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships ‘.

Build a relationship before talking business.

9. Match each of the words in the list with its

definition:

a. cancel



b. postpone

c. bring

forward d.

cut short

e. fix

up f.

exten

d

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he
knows. a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a
client. a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct

it? Many thanks.

5. You are going to visit a new client; ask them to send you directions to
their office.

a) | wonder if you could send me some directions to your

office? b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior

manager to authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

IIpakTnyeckue 3agaHus A1 TEKyIIero KOHTPOJIA 3HAHMI 00y4aromuxcs

SaHaHne 1. OnpeneJmTe, 03HAYAET JIM CJI0BO CTPAHY UJIN HAHOHAJILHOCTDb U MMOCTABbLTE

oykBsI 1 ‘C’ (‘country’) mam ‘N’ (‘nationality”).

O~ wN -

Greek 6 China
Kuwait 7 Spanish
Russia 8 Japanese
Turkish 9 Swedish

France 10 Oman



2. I[Ol'lO.]'lHl/ITe MNPEAJOKCHHUA CJIOBAMH U3 PAMOYKHA
| short / heawy / big / early / long / fast |

Hampumep: I can’t carry this box. It’s too heavy.

1 | think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too I Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. IlogdepuTe BhIpakeHHUS U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HApUMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) I love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.

f) I don’t like going

4. lonoJIHUTE NPeI0KeHUs CJI0BAMH U3 PAMOYKH
colleagues / company / flexible / friendly / job / opportunities / salary

Svetlana is a website designer at Orion Data. She has a (1) boss and very
helpful (2) . She doesn’t get a lot of money, but for her (3)
security and (4) hours are more important than a high (5)
This year, Svetlana also has a (6) car and a lot of travel (7)

5. JlonoJHNTE NpeNI0oKeH!s CJI0BAMH U3 PAMOYKH
23"at / in / June / Monday / morning / New Year / the

1 We are always very busy in the .
2 Budapest is beautiful the spring.
3 We never go on holiday in .
4 Our sales conference is on October.
5 The office is quiet on mornings.
6 Max sometimes works till 11:30 night.
7 Our company closes for three days in summer.
8 We sometimes have a short holiday at
6 JlomosiHuTe 00BSABJIEHUS Mpemioramu in, on, at, from wm to.
ACE CARS
Are you travelling __to_ New York? Ace Cars can ...
e meet you 1 the airport.
e take you 2 the city centre 3 aluxury car.
e drive you 4 your hotel to meetings or take you shopping and sightseeing.
And 5 Friday and Saturday night, we can show you the best nightlife with our special
guided tour.
7 IlocTtaBbTe IJ1aroJbl B HYKHYI0 Gopmy.
My name’s Clive Mason and I (1) (work) for an international business school
in Paris. Lucille, my wife, is French. She (2) (work) part-time as a website
designer. We (3) (live) near Vincennes. Lucille (4) (travel) to
work by metro, but I (5) (take) a bus. We (6) (have) two
children, Sam and Nicole. They (7) (go) to a French primary school. At the

weekend we (8) (love) playing tennis or going to the swimming pool.




Sometimes, Lucille (9) (take) the children to the cinema or to a drama club.

Both Sam and Nicole (10) (say) they want to be film stars!

8. ITocTaBbTe ri1arod to be B Hyx)Hy0 hopmy.

Sandra (1) from Brazil. ‘I (2) 30 years old and 1 (3)

married,” she says. ‘My husband’s name (4) Lucas. We (5)

management consultants. We live in Jodo Pessoa, the Green City. Our office (6)

very near our home.Sandra and Lucas have one son, Rafael. He (7) six years old, and
he (8) at primary school. ‘We (9) a busy family, but we

(10) always together at the weekend,” says Sandra.

9. [londepute 0TBETHI K BHICKA3bIBAHUSAM

See you later.

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike
B:
5 A: My name’s lan.
B:
A:
B:

3aua1me 9. BLI6epI/ITC HYKHOC CJIOBO U3 paMKH U 3aIlIOJIHUTC IIPOITYCKH:

\ to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3ananue Nel(

Test 1 Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most
people say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear
of public speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.




2. Prepare.

b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice.

c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe.

d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse.

e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience.

f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify.

g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success.

h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience.

I. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident.

J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”




“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on
with your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says,
“A TV can insult your intelligence, but it takes a computer to make you feel like a total
idiot.” Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.
3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn to

others in the audience. When you finish, look to some other part of the room and

ask, “Who else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation

about a whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

J. Retain control of the situation, deciding when to move on.

hoD oo

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the

main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation
An 4 ... serves two purposes: D anticipation

1. Itactsasabridge,a5 ... from one part




of a meeting to another. It gives the | E gatherings

audience time to make a mental and

emotional 6 ... . F professionalism
2. It prepares people for the speaker,

heightening their sense of openness and | g shift

7....
H spotlight
Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes
little sense and may even be counterproductive. Here are seven times when it’s better NOT
to use PowerPoint:

1. When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.
3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector,
and troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as
someone whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation.
You need to use what time you have to analyze your audience, strategize your presentation, and
sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover
a predetermined amount of material. You have already set the content, scope, direction, and
sequence of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what |
value. This is what I want of you.”




G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm.
Choose the correct word from the list below to complete what she says.
We are one of the world's ............. Lin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with
a new product-type, we look at the market ............... 2, If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... $before ...............
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... 5
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qQUIte .o %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market
is essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number
one or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency C) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 Q) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a)outcomes b) outflows C) outlets d) outpourings
9 a)variety b) various c) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in
brackets to complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning
them round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million,

but fewer than 7 million showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and
successful.

6 There are some companies with big problems because they ............ (extend) themselves in
real estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

W

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each
noun.
1) asuggestion
a) put forward b) make C) reject d) do



2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with ) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for c) work out d) deal with

. Choose the best alternative from the words in brackets.

1 Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as
lawyers, academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there,
but her recollections are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloguent /inhibited) in the way you move and express yourself, going to
a workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

©

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as nervous couldn’t be worse.’
investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been c) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.

4 The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

Texymuit KOHTPOJIb MO JUCHMILIMHE OCYIIECTBISAETCS B ()OpME BBIMIOJIHEHUS 3aJaHUN JIJIst
CaMOCTOSITENIbHOU PabOThI, TECTOB, pedepaToB, 3alaHNI HA MPAKTHUECKUX 3aHATHSIX.

BajibHO-peHTHHIOBAas CHCTEMA B YHUBEPCUTETE NPUMEHSETCA MPU pEealn3aluy BCEX
JUCHMIUIMH (B TOM 4YHCJIE MpH OIEHUBAHUM KYPCOBBIX pPabOT (MPOEKTOB)) M NPAKTUK,
ycTaHOBJIeHHBIX yueOHbIMH M1aHamu OIT BO.

Onenka obyuatorierocs o aucuumuinae B BPC dopmupyercs us:

- 0ayyI0B, MOJYYEHHBIX MPU MPOBEACHUH TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH;

- 0aIoB, MOJYYCHHBIX HAa MPOMEXKYTOUHOM aTTeCTaIUH.

banssl, noay4yeHHble 00ydaroMMMCs IPU IPOBEAECHUH TEKYILEr0 KOHTPOJIS YCIIEBAEMOCTH,
NpPEACTAaBIAIOT c000il cymMmy OamyioB, MONYYEHHBIX IO KOHTPOJBHBIM TOYKaM, a TaKxke



JIOTIOJTHUTEIIBHBIX U MPEMUATBHBIX OAJUIOB.

Pe3ynpTaThl TeKyllero KOHTPOJS YCIEBAEMOCTH (DPUKCUPYIOTCS B €AMHBIX AJIS BCETO
YHHUBEPCHUTETa KOHTPOJIBHBIX CpPE3axX, YCTaHABIMBAEMbIC IIOCJE OIPEIEICHHOrO IepHuoaa
oOyuenus. [l ouHoM (GopMbl 00Y4YEHHUsI YCTAHABIMBAIOTCA 2 KOHTPOJBHBIX Cpe3a B KaKIOM
cemectpe. [t 3a04HO# — 10 pe3yabTaTaM HTOTOBOTO KOHTPOJISI OCBOCHUS AUCIUTLTUHBI.

[To kax10My KOHTPOJIBHOMY Cpe3y 00ydaroleMycsl HAUMCIISI0TCS Oalibl 3a:

- IOCeniaeMocTh B olleHuBaeMbiit nepuon (20%);

- pe3ynbTaThl 00yueHus mo (80%):

a) OCBOCHHBIM 32 OIICHMBAaEMbId Iepuoa paszfaenam u (win) temMam (ouyHas dopma
00y4eHus);

0) aucuuiuinHe (0YHO-3a049Hast U 3a09Hast popma oOydeHus).

ITo qucnuIuinHe 00y4aroLUEeMyCsl MOTYT ObITh HAUUCIICHBI:

- JIONOJHUTEIbHbIEC OaJIbL;

- TpeMHualbHbIe OaIbL.

[lepeBoy ouneHok u3 nATHOALIBHOM cucTeMbl oneHuBaHus B 100-0amuibHYIO 110
JUCLUIUIMHAM U MPaKTHKaM, a TAK)Ke OLCHOK 00Yy4aroluXcsl, IEPEeBECHHBIX B YHUBEPCUTET U3
JpYTUX OpraHM3alfii, OCYIIECTBISIOIMNX 00pa30BaTEIbHYIO NEATENbHOCT, B KOTOPbIX BPC He
HIPUMEHSIACh, U B IPYTUX MOAOOHBIX CIIydasX OCYIIECTBIISETCS CIeIyIOIUM 00pa3oMm:

- «oTJAM4HO» - 85-100 6a10B;

- «xopomio» - 70-84 6a10B;

- KyJ10BJIETBOPUTEJIbHO» - 51-69 6a/1710B;

- «3a4TeHo» - 51 OaJuI.

MakcuMaabHOE KOJIHYECTBO OaUIOB OOYYarOmIerocs MO OJHOW IUCHUIUIHHE (BKITIOYAs
0ayuibl, TOJY4YEHHBIE IPU IPOBEICHUU TEKYILEro KOHTpPOJII YCIEeBaeMOCTH, U Oasbl,
MIOJTy9YeHHBIEC Ha MPOMEXKYTOYHOH arTectanuu) cocrasiser 100 6amos.

Ecnun cpenuuii peHTHHIOBBIM Oaml cTydeHTa M0 JUCHUIUIMHE TapaHTUPYeT eMmy
MIOJIOKHUTEIPHYIO OLIEHKY, B COOTBETCTBHH CO IIKAJOW OIIEHOK, TO TPENojaBareib 00s3aH MpH
JKeJIaHUM CTYJCHTa BHICTABUTh COOTBETCTBYIOLIYIO OLIEHKY 0€3 HTOrOBOTO KOHTPOJIS, IPOCTABUB
MOJIyYE€HHBIH UM CPETHUI pEHTHUHTOBBIN Oai.

CTyneHT MOXKET MOBBICUTHh CBOM PEUTHMHIOBBIN Oy, MPOXO/As UTOTOBBIH KOHTPOJb, HO
IIPYA 5TOM BECOMOCTHh HaOpaHHOTO B XOJE TEKYIIEro KOHTPOJIS CPETHET0 PEeHTHHrOBOTO Oaiuia
cocrasmsieT: 0,5 (50%).

[To muctuUmIMHE C UTOTOBBIM KOHTPOJIEM — «3a4eT» CTYACHT JIOIYCKAeTcs K cJadue 3adeTa
TOJILKO B TOM CJIy4yae, €ClId €ro CpeIHUI peHTHHIOBbIM 6an mo uroram cpe3o coctasiuseT 30 u
BhIIIIE. B MpOTHBHOM ciiydae OH aBTOMAaTHYeCKH IOJIydaeT — «He3auTeHo». Ecim ero cpemanuii
PEUTHHIOBBINA Oa/Ul O UTOraM CPe30B cocTaBisieT 51 U BbIIIE, OH ABTOMAaTHUYECKH MOTy4aeT —
«3a4TEHOY.

B ciyuasix, Koraa CTYAEHT JKelaeT IMOBBICUTh CBOW PEHTHHIOBBIM Oaul M MpPUHUMAeET
pellIeHre yJacTBOBaTh B MPOMEXYTOYHOW aTTECTAalliH, TO BECOMOCTh CPEIHEr0 PEHTHHTOBBIX
0aJuI0B, TOJTYYEHHBIX MPU MPOBEACHUM TEKYILEro KOHTPOJIS YCIIEBa€MOCTH U IMOJyYEHHBIX Ha
MpoMeXkyTouHOM aTTectanuu coctasisieT: 0,5 (50%) u 0,5 (50%).

[Ipy mpoBeneHUM TEKYIEro KOHTPOJS YCIIEBAEMOCTH IpernojaBaTeilb MOXXET YYeCTh
JIOTIOJTHUTEIIFHBIE OAJITHl B KAUECTBE MPEMUATBHBIX 0AJUIOB, HAYHCISIEMBIX 00yJaroIeMycs:

- ONPCACIICHUA JOITOJIHUTCIIBHBIX 0asI0B 1o H&y‘IHO-HCCHG}IOBaTeHBCKOﬁ JACATCIIBHOCTH,

Iloka3zaTenb baJyibl
[TyOnukamuss craTbu B JKypHaje, COOpPHHMKE TpPYAOB POCCHICKOM, Ot 5 o 10
pPETHOHAIBHOM, BY30BCKOM KOH(epeHIInn
[TyOnukamusi TE3WCOB CTaTbd B COOpHUKE TPYIOB  POCCHICKOM, Ot 5 o 10
PETHOHATILHOM, By30BCKOH KOH(EPEHIINH, AENOHUPOBAHNE CTAThH
Joknmanel Ha  KOH(epeHUUsX:  BHYTPUBY30BCKHX,  MEXBY30BCKHX, Ot 5 no 10
BCEPOCCHICKUX M MEXyHApOTHBIX




VYyacte B KOHKypcax TpPaHTOB: BHYTPUBY30BCKHH, peruoHaybHbid, | Ot 10 go 15
BCEPOCCUNCKHUI M MEKyHAPOIHBIN

VYyactue B konkypcax HHPC: BHYTpuUBY30BCKHH, pEruoHaIbHbIMI, Ot 5 no 10
BCEPOCCUNCKHUN U MEKyHAPOIHBIN

VYyactue B M3rOTOBJICHUH JIEMOHCTPAIMOHHBIX MaTEpPUAIOB, HATJSAIHBIX U Ot 5 1o 10
y4e0HO-METOIMYECKUX MOCOOUH U T.1.

[lonydyenne mnaTeHTa, CBHUIETEIbCTBA Ha OXpaHy HHTEUIeKTyanbHoH | Ot 10 mo 15
COOCTBEHHOCTHU

VYyactue B By30BCKOM, MEKBY30BCKOM, BCEPOCCUMCKON OJTMMITHAaxX Ot 5 no 10

Buenpenune pe3ynbTaToB HCCIECIOBAaHUN B y4eOHBIH, MPOM3BOACTBEHHBIN Ot 5 no 10
nporecc

- ONpCACIICHUA JOITOJHUTCIIBHBIX 0aJlIoB 1O 06H.[€CTBCHH0171 JCSATECIBbHOCTH,

IToxa3zaTenn Baaasl

VYyacTie B OpPraHM3allMOHHOW CTPYKType ¢(akynbreTa: crapocra rpynnsl, | Ot 10 mo 15
Kypca, mpoopr CTyIeHTOB (hakyabTeTa U T.1.

Opranm3anus pa3oBBIX OOMmIECTBEHHBIX akmuii Ha Qakymerere, B | Ot 10 1o 15
YHHUBEPCUTETE U T.JI.

Yyactue B KyJIbTYPHO-MAacCOBBIX Meponpuatuax Ha Qakyaptere, B | Ot 10 mo 15
YHUBEPCUTETE U T.]I.

VYyactue B BY30BCKMX CIOPTHUBHBIX, OpraHM3allMOHHO-BOcnuTaTenbHblX | Ot 10 mo 15
MEPONPUATHSIX

Yyacte B TOPOJCKHMX, OOJACTHBIX CIIOPTHBHBIX, oOpraHu3amuonHo- | Ot 10 go 15
BOCITUTATEIbHBIX MEPOTIPUATHSIX

VYyacTe B pOCCHICKHX, MEXKIYHAPOJIHBIX CHOPTUBHBIX, opranu3aunoHHo- | Ot 10 go 20
BOCITUTATEIILHBIX MEPOTIPUSITHSIX

BecomocTh cpenHero peituHrooro 6Oamia W OanoB, MOJIYYEHHBIX Ha Hepeciaadye,
coctaBisieT cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecin crymeHT mnocne mepecaadyd HE MOJIYYWJI TIOJOKUTEIBHOM OLIEHKH, TO OH B
YCTaHOBJICHHBIE BY30M CPOKH MJIET HA KOMUCCHOHHYIO Iiepecaady IUCHUIUIHHBI.

BecomocTh cpenHero 0Oania, MOIYYEHHOTO IpH KOMHCCHOHHOHM cJjaue, COCTaBIseT,
cootrBerctBeHHO 0 (0%) m 1 (100%), a Oamibl, TMOJy4YEHHBIE TPH TOBTOPHOM crade —
AHHYJIUPYIOTCS.

CryneHT, NponyCcTUBIINN TEKYIIMH KOHTPOJb MO YBAKUTEIBHON MpHUnHE (00J7E€3Hb WM
UHBbIE TPUYMHBI, TOATBEP)KACHHBIE JOKYMEHTAJIbHO), JOJDKEH €ero MpoHTH [0 cladu
CJIEIYIOIIEr0 MPOMEXKYTOYHOIO KOHTPOJS MO AucuMIiuHe. [t aToro ¢ paspemieHus JeKaHa
dakynbTeTa, AUPEKTOpa WHCTUTYTa (OPMHUPYETCS WHAMBUIYyalbHas OauIbHO-peHTHHIOBas
BEJIOMOCTb.

HToroBas oleHKa 1o pe3yabTaTaM OCBOCHMS AMCLUIUIMHBI BBICTABIISIETCS MO S-0ayuIbHOM
HIKaJe UIu B 3a4e€THOM (opmare (B COOTBETCTBHM C (OPMON NMPOMEKYTOUHOM aTTECTAlUU IO
JUCLUIUIMHE, YCTAHOBJICHHON YU€OHBIM IJIAHOM).

HroroBasi orieHKa 3aHOCUTCS B HK3aMEHAIIMOHHYIO (3a4€THYIO) BEJIOMOCTh M 3a4€THYIO
KHUXKKY CTY/ICHTA.

[IpaBuna mnepeBoga oueHok u3 100-O6amnbHONW CcUCTEMBI B MATHOAIBHYIO CHCTEMY
IpUBEJICHBI B TAOIUIIE.

®opma OrtpunarejbHas HooxkuTEILHBIE
MPOMEKY TOUHOM OlICHKA OLICHKH
arTrecranmu 1o
AMCLMILINHE,
NPaKTHKE
3auer He 3auTeno 3auTeHo




(menee 50 OaysoB) (6onee 50 GamIoB)

Kypcosas pabota HeynoB/sieTBOpuUTEJbHO | YI0BIeTBOPUTENBbHO | Xopowo | OTIHYHO
3a4er ¢ OleHKOU (Menee 50 Gamios) (51-69 Ganos) (70-84 (85-100
Ok3aMeH 0aJIoB) 0aJoB)

Ha HUTOIOBYIO OLCHKY BJIMACT KaK BBIIIOJIHCHUC CAMOCTOATCIIBHBIX IMPAKTHYICCKUX pa60T,
pe(bepaTOB, TECTOB, TaK U IIOCCIICHUE ITPAKTUYCCKUX 3aHATHH.

7.2. OnleHOYHbIE MATEPHUAJIbI JJISl IPOBEIeHUSs IPOMEKYTOYHOM aTTeCTAlMHU

1. Cemectp — 1; dpopma aTTecTanium — 3a4eT.

2. IIpumepHblii mepevyeHb BONPOCOB K 3a4eTy.

Bonpocel o yuyeOHo# qucuuiinHe (MOIYJII0) VIS IPOMEKYTOYHOM aTTecTallul
o0yuaruuxcsi

®dopmanbHOE U HEPOpMalIbHOE JIETI0BOE MUCHMO.

Kunuie B genoBom nuceme.

AOGOpeBUaTyphl B IETIOBOM MHCHME.

OcoOeHHOCTH JIeJTI0BOM JTOKYMEHTAIUH.

KonTpakt. Tumnsl COBpeMEeHHBIX KOHTPAKTOB.

OO0pa31bl KOHTPAKTOB.

Knurie KOHTpakToB.

CrienraabHasi TSPMUHOJIOTUS B KOHTPAKTaX.

Omnpenenenue u TUIBI AETOBBIX BCTPEY.

0. TlmanupoBaHue MPOBEACHUS JICIIOBOI BCTPEUH.

1. ®yHKMOHATBHBIE 0OCOOCHHOCTH SI3bIKA JIEJIOBBIX BCTPEH.

12. Knumre geoBIX BCTpEY.

13. Omnpenenenve u THIBI TPE3CHTAIIUH.

14. Crpykrypa nmpe3eHTaium.

15. Kuume B npe3eHTanuu.

16. Crunmcruyeckue 0COOCHHOCTH MPE3CHTAIIHIH.

17. Omnpenenenue U TUIBI IEPETOBOPOB.

18. OcoGeHHOCTH S3BIKA TIEPETOBOPOB: JIEKCHKA, (DYHKIIMOHAIBHBIC CTHIIH, JUCKYPC.

RRoOoo~NoOR~wNE

Ilpakmuueckue 3a0anus 0N RPOMENHCYMOUHO20 KOHMPOJIA 3HAHUIL 00YHAIOMUXCA

PopMON TPOMEKYTOUHOW aATTECTAUMU MO JUCHUIUIMHE «MHOCTpaHHBIN S3BIK B
npoeCCHOHAIBHOW KOMMYHHUKAIIUU sBJIsSeTcsl 3a4yeT. CucreMa TEKyHero u pyOekHOTO
KOHTPOJISI CTPOUTCS MO OAIITEHO-PEUTHHTOBOM MOJIEH, @ UTOTOBBIM 3a4eT CTYAEHTHI MOTyYaloT
B KaueCTBE HAKOIMUTEIHLHON pEeHTHHTOBOM orieHKH (He MeHee 30 O6ayutoB). B TexHomormueckoi
KapTe JAMCUUIUIMHBI BBIACIEHBI BCE (OPMBI TEKYIIETOo W PYOEKHOTO KOHTPOJS, Kaxaas W3
KOTOPBIX OIEHWBAETCSI OMpPEACIICHHBIM KOJIMYECTBOM OaJIOB (B JHANa30HE «MHUHUMYM —
MaKCUMYM»).

Bo3moxxHO HauucieHnne O0HYCHBIX U ITpadHbIX 6aI0B (HanmpuMep, K HeYAOBIETBOPUTEIbHON
OIICHKE B COYETAaHWU C PEUTHHTOBBIM IITpadoM MPHUPABHUBAIOTCS CAada TEKCTa Y4eOHOTO
3aJlaHusl, TT03aMMCTBOBAHHOTO M3 MHTEpHETa MM U3 KOJJIEKIIMH YY9€OHBIX 3aJIaHHi MPOIILITBIX
JIeT, caada IByMs U O6osiee CTyIeHTaMu UACHTUYHOTO TeKCTa yueOHOTo 3aJaHUsI, UCIIOJIb30BaHNE
JJIEKTPOHHBIX TMporpamMM MepeBojaa. PelTuHroBble OOHYCHI MpeAycMaTpUBAIOTCS —IMpU
JEMOHCTpAllMK  CTYJIGHTaMH B XOJI¢ CeMecTpa yIIYyOJIGHHOTO 3HaHUs y4eOHOro U
JIOTIOJIHUTEIBHOTO MaTepuala, TBOPYECKOTO, HWHULHMATHBHOTO U JUCHUIUIMHUPOBAHHOIO




OTHONICHHUST K YydeOHOMY mporeccy. TexHomoruyeckas KapTa BKJIIOYaeT 0a30Byl0 U
JIOTIOJTHUTEIILHYI0 4YacTh. B 0a30BOMl 4YacTH TPHUBOAMUTCS pacdyeT PEHUTHHTOBOW OIIEHKH TeX
y4eOHBIX 3a/IaHU U KOHTPOJIBHBIX IMPOLIEAYpP, KOTOPbIC BBIOJIHSIOTCA CTYJEHTAMU B TEUCHHE
cemecTpa. J{s uTOroBoro 3adera CTyJeHTaM JI0CTaTOYHO HakonuTh 30 6amwioB. EnuHCTBEHHBIM
00s3aTeNbHBIM ~ y4EOHBIM  3aJlaHueM, KOTOpPhIE MAaruCTPAHTHl JOJDKHBI BBITIOJHUTH BHE
3aBUCUMOCTH OT JIOCTUTHYTOTO YPOBHSI HAKONMUTEJIbHOW OLICHKH, SIBJISIETCS IOArOTOBKA U
Mpe3eHTalusl y4eOHOro mpoekTa (CTYIEHThI, MO YBAXKUTEIbHBIM MPUYMHAM, HE HPHUHSBIINE
ydacTue B 3TOH pabore, 00s13aHbl MOJATOTOBUTH yYEOHBIH MPOEKT B COCTABE JIOMOJHUTEIBHBIX
y4ueOHbIX  3ajaHuil). JlomoJHUTENbHAsT 4YacThb  TEXHOJIOTMYECKOM  KapThl  BKIIIOYAET
KOMIIEHCUpYIOIIME y4yeOHble 3afaHusi. MarucTpaHThl BBINOJHSIOT UX B TOM CiIy4ae, €Ciu B
pamkax 0a30BOI Y4acTH HE CyMeNIH HaOpaTh KOJIMYECTBO OAJIOB, HEOOXOJMMOE IS TOTYUYCHUS
3ayeTa. BpIOOp MOMOTHUTENBHBIX YUEOHBIX 3aJJaHUI U3 MPEATI0KEHHOTO MepeUHs] MaruCTPaHTh
OCYILIECTBIISIOT CaMOCTOATENBHO. CPOK HX BBIIIOJIHEHUS ONPEIEIIAETCS IPENOAaBATEIEM.

3aganue 1. /lonosiHuTe pa3roBop Ha koH(pepenuun. Mosuin npeacrasJsieT CaMy KoJLer:
doesn’t/is/are/do/isn’t/aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina Consulting.
Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5)
like flying!

3aganme 2. [Ipounraiite Tekcr Legal education u nepenaiite KpaTkoe coepKaHue Ha
AHIIMMCKOM SI3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or
those who simply intend to use their law degree to some end, either related to law (such as
politics or academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an
undergraduate degree. Graduates of such a program are eligible to become lawyers by passing
the country's equivalent of a bar exam. In such countries, graduate programs in law enable
students to embark on academic careers or become specialized in a particular area of law. In the
United States, law is a professional doctorate degree known as a Juris Doctor. Students embark
upon their legal studies only after completing an undergraduate degree in some other field
(usually a bachelor's degree). The undergraduate degree can be in any field, though most
American lawyers hold bachelor's degrees in the humanities and social sciences; legal studies at
the undergraduate level are available at a few institutions. American law schools are usually an
autonomous entity within a larger university. In contrast, the LL.B. degree is still the standard
qualification in other common law jurisdictions, mostly in the Commonwealth of Nations.



Faculty of law is another name for a law school or school of law, the terms commonly used in
the United States. This term is used in Canada, other Commonwealth countries and the rest of
the world. It may be distinguishable from law school in the sense that a faculty is a subdivision
of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states
of Australia, the final stages of vocational legal education required to qualify to practice law are
carried out outside the university system. The requirements for qualification as a barrister or as a
solicitor are covered in those articles. See advocate for details of the requirements for
qualification as an advocate in Scotland.

3ananme 3. CocTaBbTe aHHOTALMIO K ciieAyronieMy Tekcry: Legal education

3aga1me 4, IToaroroBnrTe IPE3CHTALlUIO cBOEH HaquOﬁ CTAaTbH UJIK JOKJIaJid, UCIIOJIb3YA
HMKCIIPUBCICHHBIC BBIPAXKCHUS

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of
reference. My aim today is to discuss... I have divided my report into two parts. First, I would
like to talk about ... .Secondly, I am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about
the history of the subject ... . Now for the main problem. There is an essential difference
between ... . Turning now to the possibilities, I must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.

3ananme 5. [Tpounraiite Tekcet Speaking on Public u nepenaiite kpaTtkoe coaepkaHue Ha
AHTJIMMCKOM SI3BIKE:

You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech,
you must first have a plan. You should know exactly where and when the report is to be made.
Having a clear idea of what the people in the audience are: their knowledge on the subject,
status, age, business culture, specific interests — these help identify the needs of the audience.
The information you are going to present should be tailored to meet the needs of the listeners.
You should also devise the most appropriate format and sketch out for the use of demonstration
materials and handouts. After providing answers to seven basic questions: why?, to whom?,
what?, where?, when?, how long?, how?, you get down the plan of the report.

It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;




5.Moving to the next point;

6. Summarizing;
7.Concluding;

8.Thanking / inviting questions.

3ag!a1me 6. OTBeTHTE HA BOITPOCHI IO COACPIKAHNIO TCKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. TIpounTaiiTe TEKCT HA PYCCKOM SI3BIKE U MEepelaiiTe ero coAepKaHue Ha aHTTTUHCKOM U
Hao0OopoT.

23. ComocTaBbTe aHTITHICKOE (PYCCKOE) CJIOBO HIIH BBIPAXKEHHUE C €r0 TIEPEBOIOM.
24. ITocraBbTe BOIIPOCHI K JaHHBIM IIPEUIOKEHUSIM.

25. CnenaiiTe TaHHBIC TIPEIIOKCHHUS OTPULIATEILHBIMH.

26. BcraBbTe MpONyIICHHBIE CIIOBA B JAaHHBIN TEKCT.

3aganue Ne7. [IpouuTaiite u nepesenure Tekct RESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health
record, date of birth and marital status. In the next section, note down your education. Put any
qualifications on the next line. Next, detail your work history, starting with your most recent job.
Give dates, employers and describe your duties. List hobbies and interests and put extra
information in a separate section. End by saying that two referees are available on request — not
naming them leaves you free to choose the best ones for particular jobs. Remember the longer an
application, the less chance it has of being read. Never send a photo-copied letter — it looks as
though you don’t care.

Always be positive and never apologize for being You.

3aga}me 8. Onpe;[enHTe, KaKneC N3 HUKCTICPCUUCIICHHBIX ITYHKTOB MOT'YT OBITHL HanbOJIEE
npurogasivu 11t CV (T. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Detais of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.



Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2. Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make
us put on boxing gloves, then take us out in the backyard where we would duke it out. Since |
was three years older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each
other to a pulp with the last one standing being declared the “winner.” Unfortunately, this is
often how conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants
to avoid the perception of being on the receiving end of the “bigger punch” gives in or goes
along to avoid the 4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of
ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation,
and 7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective
and our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are
not our own or that are outside the realm of our own experience. That’s when the conflict shows
up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you
have an opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge



H collaboration
I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is
true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

oo

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J ldentifying Assumptions
General Guidelines for Dialogue
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which
you must use to truly listen. Listening is the first step in making dialogue effective.

the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop,
step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.



The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create
a space between your judgments and your reactions so that you can hear the other person in a
new way. This is key to building a climate of trust and safety in a group.

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus. You learn to respect others
and their contributions, regardless of the fact that these contributions may contradict things you
have long held to be true.

partner in a shared inquiry. You see your partner in conversation as someone whose point of
view is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be
revised or changed. The conversation develops together. Yet, everyone is individually
responsible for whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they
can be more aware of their thinking, their conversations, their interrelationships, and their
potential for better action. This is what Isaacs calls "a strong container."

9..... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

only be discovered by the entire group. This is meaning that no individual formed alone - rather
it flows from the group as a whole. For the group, this can be a powerful experience because it is
the creation of shared meaning. Creating shared meaning is a step toward creating community
and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a
judgment or evaluation—which is based on our interpretation of the situation. Although you may



sincerely intend to help or assist someone, giving unsolicited advice sends a variety of
underlying messages which are all based on assumptions, and which are almost always perceived
as negative. As a result, advice often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption is, 1 ......
o The authoritative assumption s, 2 ......
e The self-serving assumption s, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice
about every aspect of our lives. In an attempt to silence her once and for all, we decided to go out
of our way to solicit her advice on absolutely everything. About a month later, she had in fact
stopped giving unsolicited advice. Asking her for advice clearly communicated to her that she
and her opinions were valued. Once she recognized that, she no longer felt the need to constantly
offer unsolicited advice

A “T know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how
smart [ am.”

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen!
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6. Choose the best title for each paragraph about negotiations:

1. Look for ways of “expanding the pie”.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity,
credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a



considerable concession. You can argue about how to divide the market or you can work
together and expand it in such a way that each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more optimistic.
This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever
a car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7. Decide which sentences match each negotiation style.
a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations
empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most
important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply
to.

1) Singapore a) Punctuality is very important. Arriving a few minutes early is
2) China advisable. Talking with hands in pockets is considered rude.

3) Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt
4) USA to intimidate the speaker.

5) Spain c) Remember that the O.K. gesture is considered obscene.

6) Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the
bottom of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) I wonder if you could give me the phone number?



2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?
b) Can you read this report before | send it?
3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?
4. Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.
b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?

b) I’d really appreciate it if you could authorize this expenditure

3. [lepeyeHb KOMIETEHIHII 1 HHAMKATOPOB UX I0CTHKEHHUS1, ONUCAHNE KPUTEPUEB
OllEHNBAHHUSI KOMIIeTeHIHii

Kon YPpOBHHU OCBOEHUS KOMIIETEHIUI

KOMIICTCHIINH, [IponBuHyTHII ba3zoBerit [Toporossiii He ocBoennr

HMHAWKATOPbI KOMIIETCHIIMH

JNOCTHIKECHHUS «OTIINYHO «XOpOILLIO» «YIOBJICTBOPUTEIIBHO» | «HEYIOBJIETBOPUTEIID

KOMIIETEHLINU Hon3

(MAK) «3a4TEHO» «HE 3a4TECHO»

Kommnerenimst | 3naeT Ha BbIcOKOM | 3HaeT Ha xopomeM | 3HaeTr Ha Hu3koMm | He 3HaeT

YK-4, YPOBHE M B NOJHOM | YyPOBHEe H He B | ypOBHE 3aKOHOMEPHOCTH

niK4.1 00néMme NOJIHOM  00BbEMe | 3aKOHOMEPHOCTH B3aUMOJICHCTBUS
3aKOHOMCPHOCTH 3aKOHOMCPHOCTH B3aUMOJICUCTBUSA 4CJIOBCKA u
B3aMMO/ICUCTBUS B3aMMO/ICUCTBUS JeJI0BeKa u | o0IIecTBa; HOPMBI U
4eJIOBEKA M | 4CIIOBEKA U | 00IeCTBa; HOPMBI U | CHCTEMY
oOmiecTBa; HOPMBI U | OOIIECTBA; HOPMBI U | CHCTEMY HHOCTPAHHOI'O
CHUCTEMY CHUCTEMY HMHOCTPAHHOI'O JA3bIKa Ha Pa3sHbIX
MHOCTPAHHOI'O SI3bIKAa | HHOCTPAHHOT'O si3bIKa Ha pasHbIX | Cro YPOBHAX;
Ha Pa3HBIX €ro | A3pIKa Ha pPa3HbIX | €O YPOBHSX; | IIpaBHIIa
YPOBHAX; IpaBUia | €To YPOBHAX; | IpaBUJIa KOMMYHHKAaTUBHO-
KOMMYHHUKATUBHO- IpaBuIa KOMMYHHUKaTUBHO- JIOTUYECKOT'0
JIOTUYECKOT'0 KOMMYHHUKATHUBHO- JIOTUYECKOT'O IIOCTPOCHUSI  pevH,
MOCTPOCHHUS peuu; | JOTHYCCKOro oCTpoeHus peuu; | TCOPCTHUKO-
TEOPETUKO- IOCTPOCHUSI  PEYH; | TEOPETUKO- METONOJIOTHYCCKUEC
METOHOJIOTUYECKNE U | TEOPETUKO- METOAOJIOTUYECKHEe | U IICUXO0JIOTO-
IICHUXO0JIOr0- METOJOJOTHYECCKUE | U IICUXO0JIOro- | HE€Iaroru4cCKuc
neaarorunueckKmue u TMICUXOJIOrO- | MeJAarorundecKkmue OCHOBBI
OCHOBEI OPaTOPCKOI'0 | MIEAArOruYeCcKue OCHOBBI OpaTOPCKOTO
MacTepCcTBa A | OCHOBBEI 0paToOpPCKOro MacTepcTBa U
IIeIaroru4ecKkoro 0paTOPCKOTO MacTepCcTBa U | IeJaroru4eckoro
oO1IeHus KaK | MacTepCTBa M | TICIarOru4eCcKoro o01menus KakK
Ba)XXHOI'O IOKa3zaTeys | MeIarorudeckoro oOIeHHst Kak | BaXXHOIO
po)eCCHOHAIBHON | OOIICHMS KakK | BAXKHOTO IoKa3aTelIst

8 HpI/I OLICHKE «HCYAOBJICTBOPUTCIIBHO», «HC 3a4YTCHO» UCTIOJIb3YIOTCS q)OpMYJ'II/IpOBKI/I «HEC 3HACT...», «HC

YMECT...», «KHC BJIAACCT...»




KOMIIETEHTHOCTH; Ba)XHOTO nokasartess npogeccuoHaIbHON
oOutue U | IOKa3arenis npoeCCHOHATBHON | KOMIIETEHTHOCTH;
cneuuduyeckue npoeCCHOHATILHON | KOMIETEHTHOCTH; o0mue u
HPUHIUITBL KOMIIETEHTHOCTH; o0mue u | cneuupuyeckue
ne1arornyeckon oOmiue u | cenuduyeckue HPUHIUIIBI
PHUTOPUKH. cneuuduyeckue IIPUHLIMIIBI [earoru4eckou
HPUHIUIIBI Ie1aroruyeckon PUTOPHUKH.
IIeJarOoru4ecKomn PUTOPUKHU.
PUTOPHUKH.
VK-4, YMeer B 1OJHOI | YMeer He B | YMeeT B | He ymeeT
NaK 4.2. Mepe HCIIOIb30BATH | MOJIHOM Mepe | He3HAYMTEJIbHOM | MCIOJIB30BATh
pasnu4Hbie  (OPMBI, | HCIIOIB30BATh Mepe M HAa HU3KOM | pa3iIuuHble (opMBbl,
BUABl  YCTHOH M | pa3nuuHble (OpPMBI, | yPOBHE BUABl YCTHOH H
MMAUCbMEHHOU BUJBl YCTHOM ¥ | HCIIOJb30BAThH IIICbMEHHOU
KOMMYHHKaIUU B | IUCbMEHHOU pasnuyHble (QOpPMbI, | KOMMYHUKAllUd B
yueOHOU U | KOMMYHUKAallUM B | BUJIbl yCTHOM U | yueOHOU u
npodeccuoHaIbHON | yueOHOH U | TMCbMEHHOMN npogeccuoHaIbHON
JeSITEIIbHOCTH; B | Ipo(eccnoHaNbHOM | KOMMYHUKAllUM B | J€STEIBHOCTH; B
MEXJIMYHOCTHOH U | JESATEIbHOCTH; B | yueOHOi U | MEXJIUYHOCTHOM U
MEXKYJIbTYPHOU MEXJIMYHOCTHOM U | IpO(PeCcCHOHAIBHON | MEXKYJIbTYPHOI
KOMMYHHKAIIUH; MEXKYJIbTYpHOU JeSITEIbHOCTH; B | KOMMYHHKAIIUH;
BHIOMPATH Ha | KOMMYHUKAIlUH; MEXJIMYHOCTHOM U | BbIOMpATh Ha
UHOCTPAaHHOM SI3bIKE | BBIOMpATh Ha | MEXKYJIbTYpPHOR MHOCTPAaHHOM SI3bIKE
KOMMYHHKaTHBHO MHOCTPAaHHOM KOMMYHHKAIIHH; KOMMYHHKATHBHO
IpUeMIIEMbIE CTUJIH | S3BIKE BbIOMPATH Ha | IpUeMJIeMble CTUIIU
JIEIIOBOTO  OOUIEHMS], | KOMMYHUKAaTHBHO MHOCTPAaHHOM JIEJIOBOTO OOLIEHMS,
BepOaJIbHbIE U | IpUeMJIEMble CTHIIU | S3bIKE BepOasibHbIE u
HeBepOaTbHBIC JIEJIOBOTO OOIIEHUs, | KOMMYHUKATHBHO HeBepOaTbHBIC
CpeacTBa BepOaJIbHbIE U | IpUEeMJIEMBIE CTHUJIU | CPEICTBA
B3aMMOJICHCTBUSL € | HEBEpOaJbHbIE JIEJIOBOTO OOIIEHUS, | B3aUMOJCHCTBUS ¢
napTHEpamMH; BECTHU | CPENCTBA BepOaJIbHbIE U | IapTHEpaMH; BECTHU
JIETIOBYIO TIEPEIUCKY, | B3AUMOJIEUCTBHSL  C | HEBEpOAIbHbBIE JIETIOBYIO
YUUTHIBAs napTHepaMH; BECTH | CpelCTBa NIEPETINCKY,
0COOEHHOCTH JIEJIOBYIO B3aUMOJICHCTBUSL C | yUUTHIBAS
CTHJIUCTUKH MIEPETINCKY, napTHepaMH; BECTU | 0COOEHHOCTH
ouIHaNbHBIX U | YIUThIBas JIEJIOBYIO CTHJIUCTUKH
HEO(PUIMATIBHBIX 0COOEHHOCTH IIEPENUCKY, oUIaTbHBIX 51
MHCEM. CTHJIUCTUKH YUUTBIBAs HEo(UITHATBHBIX
ouIIHaTHEHBIX h | ocoOeHHOCTH HACEM.
HEO(UITHATBHBIX CTHJIUCTUKH
MIACEM. OopUIHATIBHBIX "
HEOPHUIHATBEHBIX
MIHCEM.
VK-4, Baapneer Ha | Biageer He B | Baapgeer Ha | He BJIajieeT
NJK 4.3. BBLICOKOM  YPOBHE | OJIHOIA Mepe | HH3KOM  YPOBHE | YMCHHEM
NepPEeBOJIOM YMEHHEM YMEHHEM BBITOJIHATH ME€PEBOJT
aKaJeMUYECKUX U | BBIIIOJHATH MEPEBOJI | BHIMOJIHAT EPEBOJL | AKAAEMUYECKHX U
npoecCHOHANBHBIX | aKaJIEeMUYECKUX M | aKaJIeMUYECKUX U | MPOPEeCCUOHANbHBIX
TEKCTOB ¢ | mpoecCHOHANBHBIX | TPOPECCHOHATIBHBIX | TEKCTOB c
WHOCTPAHHOTO (-bIX) | TEKCTOB C | TEeKCTOB C | MHOCTPaHHOTO (-bIX)

Ha I'OCYIapCTBEHHBIN
A3BIK.

MHOCTPAHHOTO (-bIX)
Ha

MHOCTpaHHOTO (-
BIX) Ha

Ha
rOCy/1apCTBEHHbIN




roCyIapCTBEHHBIN roCyJ1apCTBEHHBIN SA3BIK.
S3BIK. S3BIK.
Kommnerenimst | 3naeT Ha BbIcOKOM | 3HaeT He Ha | 3HaeT Ha HuU3KOM | He 3HaeT OCHOBHBIE
OIIK-8, YPOBHE M B MOJHOM | BBICOKOM YPOBHE U | YPOBHE OCHOBHBIC | IPUHIUIIBI U HOPMBI
UK 8.1. 00béMe  OCHOBHbIC | HE B  NOJIHOM | IPUHIIMAIBI K HOPMBI | pabOThI B
NPUHIUIBI 1 HOPMBI | 00béMe OCHOBHBIE | pabOTHI B | UCCIIEI0BATEIbCKON
paboThI B | IPUHIUIIBI M1 HOPMBI | HCCIIEIOBATENILCKOM | KOMaH/E;
UCCJIEIOBATENbCKON | pabOThI B | KOMaHJ€; pasnuyHble  (POPMBI
KOMaH/Ie; pa3JIn4HbIe | UCCIIEOBATENILCKON | pa3nuuHble (OpPMBI | U METO/bI
dopMBl W METOIBI | KOMAH/E; u METO/BI | MPOEKTUPOBAHUS
IPOEKTUPOBAHUS pasnnyHble  (OPMBI | IPOEKTUPOBAHUS IpOrpaMm
porpaMm u METOBI | IPOTrpaMM UCCIICIOBaHMS;
UCCIICIOBaHMUS; IPOEKTUPOBAHUS UCCIICIOBaHMS; HPUHIUIIBI
TPUHIUITBL porpaMMm TIPUHIAITBL pa3MeneHus
pasMeleHHs UCCIIC/IOBaHMS; pasMeleHus uHpOpMaLUU B
uHpOpMaLUN B | IPUHIIUITBI uHpopMauu B | Pa3IMYHBIX
pasIMYHBIX pa3/ieNnax | pa3MeIleHus pas3INnYHbIX paszenax
BUPTYaJIHHOTO uHpopMauu B | pa3znenax BUPTYaJIHHOTO
POCTpPaHCTBA pas3InYHbIX BUPTYaJIBHOTO IPOCTpPaHCTBA
(caiiTel, couuanbHbIE | pa3aenax IIPOCTPAHCTBA (caiiTsl,
CEeTH U T.IL.). BUPTYaJIbHOTO (caiTsl, COLMAJIbHBIE CETH U
MPOCTPAHCTBA COITMAIBHBIE CETH H | T.II.).
(caiThl, T.IL.).
COLIMANIBHBIE CETU M
T.IL.).
OIIK-8, YMeer B MOJHOI | YMeeT He B | YMmeer He B | He ymeer orOupartb
NJK 8.2. Mepe OTOMpAaTh | MOJTHON Mepe 3HAYUTEIBHOI METO/I0TIOTHYECKHE
METO/I0JIOTUIECKHE 0oTOMpaTh mepe OTOMpaTh | OCHOBAHUS "
OCHOBaHMUS U | METOJIOJIOTHYECKHE | METOOJIOIMYECKHE | UCHOJIb3yeMble
UCTIOb3yeMbIe OCHOBaHHS W | OCHOBaHUS U | METOJIBI
METO/IbI UCTOJIb3yeMble UCHOJb3yeMble He1arorunyeckoro
NeIarOrMYeCKOro METO/IBI METO/IBI UCCIIEIOBaHMS,
UCCIIEIOBaHMUA. He1arorunyeckoro Me1aroruyeckoro UCTOYHUKHU
UCCIIEIOBAHMS, MCCIICIOBAHMS, UHpOpMaINH;
UCTOYHUKHU UCTOYHUKHU OCYILECTBIISATh
uH(popMaLnu; uH(popMaLnu; paboty B
OCYILIECTBIISATh OCYILIECTBIISATh UCCIIEI0BATEIbCKON
paboty B | paboty B | KOMaHJIE,
UCCIIE/IOBATEIILCKON | MCCIIEIOBATENIbCKOM | MPOEKTHPOBAThH
KOMaH/Ie, KOMaH/Ie, MIPOrpaMMBbI
IPOEKTHPOBATH MIPOEKTHPOBATH UCCIIEIOBaHMS B
IPOTPaMMBI IPOTPaMMBI paMKax BBIOpaHHOMH
UCCIIEIOBAHMS B | UCCIIEIOBAHMUS B | IPOOJIEMATHKH.
pamMKax BBIOpaHHOW | paMKax BBIOpaHHOM
pOOJIeMaTHKH. pOoOJIeMaTHKH.
OIIK-8, Baaneer Ha | Brageer He B | Baageer Ha | He B1ageer
UK 8.3. BBLICOKOM YPOBHE NOJIHOI Mepe HM3KOM  YPOBHE | HABBIKAMH PabOThHI B
HaBbIKaMU pabOThl B | HaBbIKaMU pabOTHI B | HABBIKAMU PaOOTHI B | HCCIIEI0BATEIbCKON
UCCIIEIOBATEIbCKONW | UCCIIEI0OBATENILCKOM | MCCIe10BaTeNbCKON | KOMaH/E;
KOMAaH/Ie; HaBbIKaMM | KOMaH/e; HaBbIKaMU | KOMaHJE; HaBBIKAMHU
IPOCKTHPOBAHUS MPOCKTHUPOBAHUS HaBBIKAMHU IPOEKTHPOBAHUS
IpOrpaMMm IpOrpaMm IPOEKTHPOBAHUS IpOrpaMMm




HCCICOO0BaHUA B | HCCJIICAOBaHUA B | IporpamMm HCCIICO0BaHUA

poOIeMaTUKHI poOJIeMaTHKH. paMKax BBIOpaHHOH | MPOOJIEMATHKH.
VCTOYHUKU poOJIEeMaTUKH.
nHpopmanuu;
OCYILIECTBIISITh
pabory B
HCCIIEI0BATEIbCKON
KOMaH/IE,
MPOEKTUPOBATH
IPOTPAMMBI
UCCIIC/IOBAHHUS B
paMKax BBIOpAaHHOMH
poOJIEeMaTHKH.

B

paMKax BBIOpAaHHOH | paMKax BBIOPAHHOW | MCCIICTOBAHMUS B | paMKax BBIOpaHHOM

8. VAEBHO-METOJINYECKOE 1 UH®OPMAIIMOHHOE
OBECIEYEHUE TUCHUTIIMHBI (MOIY.JIST)

8.1. Ilepeyennb 0OCHOBHOI y4eOHOI1 JIUTEPATYPHI
1.Amyp6exoBa T.1. Business English [Tekcr]: yaeOnoe mocobue. — T.M. Amrypbekosa.

Maxauxkana: AT AT'Y. — 2018.

2.I'ycnsxosa, A.B. Business English in the New Millennium : yue6uoe mocobue /
A.B. T'ycnsikoBa ; MunuctepcTBo oOpasoBanus U Hayku Poccuiickoit @enepannu, MockoBCKuit
NeJaroruyeckuii rocyaapcTBeHHbIl yHuBepcurer. - Mocksa : MIIT'Y, 2016. - 180 c. : un. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To e [Dnekrtponnsni pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847 (21.09.2018).

3.Taparyns C.M. AHrauiickuii s3bIK Juisi fenoBoro oOmieHus -PoctoB H/[l: denukc,
2013.-268 c.

4.0sunnnukoBa, .M. The course of business English for the linguistic department :
ydaebHoe mocobue / .M. OBumnnukoBa, B.A. Jlebenera ; pen. C.C. XpomoBa. - MockBa :
EBpazuiickuii oTkpbIThIl MHCTHTYT, 2010. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[Onexktponnsiii  pecypc]. - URL:  http://biblioclub.ru/index.php?page=book&id=90921
(21.09.2018).

2. IlepeyeHb TONMOJHUTEIbHOH Y4e0HOM JIUTEPATYPbI

5. 'ymoBckas, I.H. Anrauiickuit a3k npodeccuonanpbuoro obmenus=LSP: English for
professional communication : yge6Hoe mocoo6ue / I.H. 'ymoBckas. - Mocksa : M3garenscTBO
«®nunTay, 2016. - 218 c. - bubnuorp. B kH. - ISBN 978-5-9765-2846-8 ; To e [ D1eKTpOHHBIH
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=482145 (21.09.2018).

6. lesenéBa, C.A. [lenoBoit anrnuiickuii : yueOnoe mocobue / C.A. IllleBenéra. - 2-¢
u31., mepepad. u mom. - Mocksa : FOunTu-/lana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xe [Dmextponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=436816
(21.09.2018).

8.3. Ilepeuens HTEpHET-PECYPCOB, HEOOXOAUMBIX /IJIsl OCBOEHMSI

AUCHHUIIAHBI (MOIYJIs1)
www.bbclearningenglish/com (section “Business English™)



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816
http://biblioclub.ru/index.php?page=book&id=436816
http://www.bbclearningenglish/com

http://www.businessenglishonline.net/InCompany/intro.htm

http://www.dialogueworks.com/pages/blogs.php

http://www.logosnoesis.com/dialogue

http://www.wittcom.com/leader resources.htm

http://www.englishclub.com/speaking/presentations.htm

http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html

http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm

http://www.ehow.com/how 4494650 prepare-press-conference.html

8.4. Ilepeuenb MHGPOPMALHOHHBIX TEXHOJIOTHI U MPOrPAMMHOI0

o0ecrieyeHust
IIpn mnpoBeneHUM MPAKTUYECKUX 3aHATHHA 10 JucuHUIIMHE «HOCTpaHHBIA SI3BIK B

npodecCHOHATHPHON KOMMYHUKALIMU UCIIONB3YIOTCS CIENYIOIIUE IMPOrpaMMHBIE 00ecreueHus
COBPEMEHHBIX MH(OPMAIIMOHHO — KOMMYHHKATUBHBIX TexHojoruii: Microsoft Office, Excell,
cioBapb-iepeBogurk ABBY Lingvo 12, obyuatomue mporpammel: «Speaking Englishy, «Tell me
morey», «Aurnuickuii Ha VYpan, «lIpodeccop Xurrunc. AHIMACKHI 0€3 aKLeHTa»,
«MHTepaKTUBHBIN y4eOHUK IO COBPEMEHHON IpaMMaTHKE aHTJIMKUCKOTO s3bIKay, «CaMoyduTenn
M0 AHIJIMICKOMY SI3bIKY»; HWHTepakTHBHBIE Kypchl «TOEFL»; TpeHHHTroBble HpOrpaMMbl IO
rpaMMaTHKE U JICKCHKE, TECTOBBIC 3aJaHMsl 110 aHTIHICKOMY SI3bIKY: « TecThl Mo aHrIHicKOMY
S3BIKY»; ydeOHbIE TTOCOOUS M yueOHO-METoIM4ecKne pa3paboTku HayuyHoi oubmmoreku AITIY.

9. MATEPHAJILHO-TEXHUYECKOE OBECITIEYEHUE
T CTUTIIAHBI

[IpumeHeHne COBpEeMEHHBIX OOpa30BaTENbHBIX TEXHOJOIHM, B paMKaxX KOTOPBIX
peanu3yercsi OCBOCHHE AUCLUILINHBL, IPEANOJIAraeT UCIOIb30BaHUE aKaJAeMUYECKON ayIuTOPUH
JUIs TPOBEJEHHUs MPAaKTHUYECKHX 3aHATHUH C HEOOXOAMMBIMH TEXHHUECKUMH CpPEICTBAMU
(KOMIBIOTEP, IPOEKTOP, SKpaH, MHTEPAKTUBHAS JOCKA, ayJHO- U- BUJIEO amlaparypbl, Meaua3ai
C BO3MOYKHOCTBIO IIPOCMOTpPA CITyTHUKOBOT'O TEJIEBUICHUSI HA HHOCTPAHHOM SI3BIKE).

CpenctBa o0yuyeHMs BKIIOYAIOT Y4eOHO-CIPABOUHYIO JIUTEPATYpy (PEKOMEHIOBaHHbBIE
yu4eOHUKH W y4yeOHble MOcoOWs, CIOBapH, ydyeOHble W ayTEHTHUYHbIE MEYaTHbIe, ayauo- U
BUJeoMarepuainsl, UHTEepHET-pecypehl).

[Mporpammer: Microsoft PowerPoint 2007, Adobe Acrobat 1160 Foxit Reader.

Harnsoaele, ayauoBu3yalbHblE, TEXHHUYECKHE CpeACTBa OOy4YEHHS: KOMIIBIOTED,
MyJIBTUMENA, ayTNOBU3YAJIbHBIE MAaTEPHAIIBI.

10. METOJIUYECKUE YKA3AHUS 1JISI OBYUAIOIUXCS 1O
OCBOEHMIO JUCHUIJIUHBI

OOy4eHre THOCTPAHHOMY SI3BIKY TIO IaHHOM MporpaMMe FOTOBUT K JASTOBOMY OOIICHHUIO
Ha aHTJIMHCKOM sI3bIKE, KaK B MPOPECCHOHATBHOMN JeSTebHOCTH, TaK M B IOBCETHEBHOMN KU3HHU,
a TaKkKe YYHT YHTAaTh W TOHMMATh TEKCTHI PA3IMYHONM  HANPaBICHHOCTH, YYUT IIHCATh
aHHOTaMKu W pedepar, MucaTh MUChMa YacTHOTO W JICJIOBOTO Xapakrepa. B mporpammy
BKJTIOUCHA CIICIIHATIbHAS TEPMUHOJIOTHS SA3bIKA JCJIOBOTO OOIICHUS.

Heo0OxomuMo pa3pabaTbiBaTh COBMECTHO C IPEIOIaBaTEIeM HHINBUYaIbHBIA aJTOPHTM
CaMOCTOSITENILHON pabOThl U pabOTHI Ha 3aHATHIX. OCHOBHAS PEKOMEHIAINS, 00eCTIeYNBAIOIIAs


http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
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http://www.ehow.com/how_4494650_prepare-press-conference.html

ycIiex Mpu OCBOCHMH, KaK OTJIEJIbHBIX TEM, TaK U Kypca B LIEJIOM - CUCTeMaTu4eckas paboTa Haj
3aJaHUsIMH, KOHKPETH3WpoBaHHBIMH B 1.3, «CopaepkaHHe CaMOCTOSATENBHOW pabOThD».
BeinonHsas 3agaHus, CTYACHT KOHTPOJIMPYET CTEIEHb YCBOCHUS MaTepuala M, €ClId OH HE B
COCTOSHMM BBIIOJHUTH TO MWJIM HHOE 33JaHue, OH [JOJDKEH BHHMMATEIBHO IIPOYUTATh
COOTBETCTBYIOILEE IIPABUIIO 110 PEKOMEHA0BAaHHOM yureparype. Ilocne 3aBepiieHus Kaxaoro
Os0ka TeM, MpernojaBareNb JaeT «TBOPUECKUE» 3aJaHMsA: HAIMCAHUE CBS3HBIX PaCCYXICHWH,
BBICKa3bIBaHU, aHHOTALMH U pedepaToB, MUCEM JIMYHOTO U JIEJIOBOIO XapakTepa, MOAr0TOBKA
YCTHOT'O COOOILEHUS IO 3alaHHON TeMe, MMOAr0TOBKAa K posieBoi urpe, Hampumep, «OTKpbITHE
coOocTBeHHOro OusHeca». Ha »3To oTBOAMTCA JOCTATOYHOE KOJMYECTBO YAacoB Ha
CaMOCTOATENIbHYI0 IMOAroTOBKY. llomck u cOop Mmarepuasa JODKEH OCYILIECTBIATHCS
CTYyIEHTaMH CaMOCTOSATEIBHO M3 COOTBETCTBYIOLIUX HCTOYHHUKOB: IEPUOJHUYECKUX H3JaHUH,
HAY4YHO — TOMYJSPHBIX TEKCTOB, HAay4HBIX cTaTei, MoHorpaduii, MuTepuer - pecypcos. Ilpu
IIOATOTOBKE TAaKMX KOMMYHUKATHBHO-OPMEHTHUPOBAHHBIX 3aJaHUM: POJEBBIX UIP, T'PYNIOBBIX
JUCKYCCMM M T.OI. CleayeT IpHIepKUBaTbcs CLEHapusi, pa3pab0TaHHOTO COBMECTHO C
IIPENoAaBaTeIIsIM.

11. CIIEHQHUAJIBHBIE YCJIOBUA U1 UHBAJINAOB U JIAIL C
OI'PAHUYEHHBIMHU BO3ZMOXHOCTAMMU 310POBbA

CrnenuanbHble yciaoBUs OOy4eHMs M HaNpaBieHUs paboOThl ¢ MHBAJIMAAMHU U JIMLAMU C
OTPaHUYEHHBIMU BO3MOXKHOCTSMHU 37I0pOBbs (Jlasiee - oOywaromuecss C OrpaHUYEHHBIMU
BO3MOXKHOCTSIMU 37I0POBbsI) OIPE/IEIIEHbI HA OCHOBAHUU:

- @enepanbHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
Denepanun;

- ®enepanpHoro 3akoHa oT 24.11.1995 Ne 181-®3 «O coruanbHOM 3alUTe UHBAIUIOB B
Poccniickoit ®enepanuny;

- mnpukaza MuHucrepcTBa oOpa3oBaHuss U Hayku Poccuiickoit @eneparuu
(Muno6puayku Poccun) ot 5 anpens 2017 r. Ne 301 «O6 yrepxxaenuu Ilopsiaka opranuzanuu
U OCyLIecTBICHHUs 0Opa30BaTeNbHOW JEATENbHOCTH 10 00pa30BaTeNbHBIM MpOrpaMMam
BBICIIET0 00pa30BaHus — MporpaMmamM OakanaBpuara, IporpaMMaM CleHUuaInTeTa, IporpaMMam
MarucTparypbl»;

- METOJAMYECKHUX PEKOMEHJAllMil 10 OpraHuM3alud 00pa3oBaTENBHOIO Ipouecca JUist
00y4eHHs MHBAINUJIOB U JIUIl C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/10pOBbs B 00pa30BaTEIbHBIX
OpraHM3alysaX BbICHIEr0o oOpa3oBaHHs, B TOM YHCJIE OCHAUIEHHOCTH 00pa30oBaTEeIbHOTO
npoiiecca, yreepxkaeHHbIXx MunoopHayku Poccun 08.04.2014 Ne AK-44/058H).

[lon crneuuanbHBIMM YCIOBHSMM JUIS TIOJIy4eHHS OOpa3oBaHHs OOYYarOLIUXCS C
OTrPaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBbSI IMOHUMAIOTCSI YCIOBUSI OOy4Y€HHsI, BOCIIUTAHUS U
pasBUTHS TaKUX CTYJAEHTOB, BKJIOYAIOLIME B ce0sl MCIOJNB30BAaHHE IpPH HEOOXOAMMOCTH
aJalTUPOBAHHBIX 00pa30BaTENIbHBIX MPOrpaMM M METOAOB OOydeHHs U BOCIUTAHUS,
CHEIHUAIbHbIX Y4€OHHKOB, Y4EOHBIX MOCOOMH M JUJAKTUYECKHUX MaTepHalioB, CIEIHUaIbHBIX
TEXHUYECKUX CpPEJCTB OOydYeHHUs KOJUIEKTUBHOIO UM HWHAMBUAYAJIBHOTO IMOJIb30BAHUSA,
MPEIOCTAaBJIEHUE YCIYI acCUCTeHTa (TIOMOIIHMKA), OKa3bIBAIOIIEr0 HEOOXOIUMYI0 IMOMOIIb,
IPOBE/ICHUE TPYMIOBBIX U MHIMBUAYAIBHBIX KOPPEKIIMOHHBIX 3aHATHHA, oOecrneueHne J0cTyna B
3laHUS By3a W JpyTrue YCIOBHs, 0€3 KOTOPbIX HEBO3MOXKHO WM 3aTPYAHEHO OCBOCHHE
00pa30BaTeNbHBIX MPOrPaMM 00YYaIOLINXCS C OTPAHUYEHHBIMHA BO3MOYKHOCTSIMH 3/I0POBbSI.



OOyueHne B pamMKax Y4YeOHOW AWCIMUIUIMHBI OOYYaIOIMUXCSd C OrPaHUYCHHBIMH
BO3MOXXHOCTSIMU ~ 37I0POBbSI  OCYLIECTBJISIETC ~ MHCTUTYTOM C  Y4€TOM OCOOEHHOCTEN
NCUXO(HU3UUECKOTO Pa3BUTHS, MHIMBHIYaIbHBIX BO3MOXKHOCTEH M COCTOSIHUS 3/I0POBbBSI TAKHX
o0yyJaroumxcs.

OOyuenue o yuyeOHOM AMCUUIUIMHE OOYUYAIOMIMXCS ¢ OrPAaHHYECHHBIMH BO3MOXKHOCTSIMH
3I0pPOBbSI MOXET OBITb OPraHM30BAHO KAaK COBMECTHO C JAPYTUMHU OOYy4YarOUIMMHCS, TaK U B
OTJIENbHBIX TPyIIax.

B nensx qoctynmHocTi 00ydeHus MO AUCHUIIMHE 00eCcTIeYnBaeTCs:

1) muig AuL ¢ orpaHMYEHHBIMU BO3MOYKHOCTSIMU 37I0POBbSI 110 3PEHHIO:

- HaJIMYHUE aJbTEPHATUBHOW BepCUU O(PUIIMAIBHOTO CaliTa UHCTUTYTA B ceTH «VHTEpHET»
JUIS CIIAa0OBHAIINX;

- BECh HCOOXOAMMBIHN U1 U3YUCHHSI MaTepUaJl, COTIACHO y4eOHOMY TUIaHy (B TOM YHCIIE,
U 00yYaromUXCsl M0 WHAMBHIYATbHBIM YY€OHBIM TUIAHAM) HPEAOCTABISETCS B AJIEKTPOHOM
BUJIC HA JIUCKE.

- UHIUBUyalbHOE paBHOMEpHOE ocBelleHue He menee 300 rokc;

- IPUCYTCTBUE aCCUCTEHTA, OKA3bIBAIOIIET0 00yJaroIIeMycsi HEOOXOAUMYIO TOMOIIIb;

- o0ecrneyeHWe BO3MOXHOCTH BBIyCKa aJIbTEPHATHBHBIX (OPMATOB TMEYATHBIX
MaTepHuanoB (KpynHbId mpudt win ayanodaiiisr);

- obecrieueHue a0CTyna OOy4arolIerocs, SBJSIOLUIETOCS CIENbIM U HCIOJIb3YIOLIEro
co0aKy-IpoOBOJIHUKA, K 3/1aHUIO0 HHCTUTYTA.

2) s UL C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMU 3/I0POBbS TI0 CIYXY:

- Haimuuue MHUKPO(OHOB U 3BYKOYCWIMBAIOIIEH ammaparypbl KOJJIEKTMBHOTO
MOJIb30BaHNUs (ayJUOKOJIOHKH);

3) i ULl C OrPAaHMYEHHBIMM BO3MOXKHOCTSMHU 3/I0POBbsl, MMEIOLIMX HapyLICHUS
OTOPHO-JIBUTATENILHOTO amiapara, MaTepHaJbHO-TEXHUUECKUE YCIOBHS JIOJIKHBI 00ecreunBaTh
BO3MOXHOCTb O€CIPENATCTBEHHOI0 JOCTyIa 00yJYaromuxcsi B yueOHbIE TOMEIIEHHUs, CTOJIOBBIE,
TyaJleTHble M Jpyrue TIOMEIIeHHUs] OpraHu3allii, a TakkKe IMpeObIBaHUS B YKa3aHHBIX
MOMEIIEHUAX (HaJnyhe NaHAYCOB, MOpPYYHEH, pacIIMpPEHHBIX BEPHBIX MPOEMOB M APYTUX
IPUCTIOCOOJIEHHUI).

Ilepen Hawyasiom o0OydeHHS MOTYT MPOBOJUTHCS  KOHCYJIbTATUBHBIE  3aHATHS,
MO3BOJISIOIINE CTYJIEHTaM C OTPAaHWYEHHBIMH BO3MOXKHOCTSMHU aJalTHPOBAThCS K y4yeOHOMY
IIpOLECCY.

B nmpouecce Benenuss y4eOHOW JUCHMIUIMHBI MPO(ECcCOPCKO-TIPENo aBaTeIbCKOMY
COCTaBy PEKOMEHJYeTCsl HCIOJIb30BAHUE COLMAIBbHO-AKTUBHBIX U PEQIIEKCUBHBIX METOOB
0o0y4eHHUs, TEXHOJOTUN COLUOKYJIbTYpHOW peadMWIMTallMd C LEelbl0 OKa3aHWs IOMOIIU
0o0y4aromuMcsi ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSI B YCTAHOBJIEHHUH MOJIHOLEHHBIX
MEXJINYHOCTHBIX ~ OTHOIIEHWH C JApYyrUMU  OOy4arouMxcs, CO3AaHUM  KOM(OPTHOTO
MICUXOJIOTMYECKOr0 KJIMMara B yueOHOM! rpymre.

OcobeHHOCTH MTPOBEACHUS TEKYIIEeH U MPOMEKYTOUHOM aTTeCTAUH 110 AUCIUIIUHE JUIS
00y4aroImuxcsi ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSIMH 3/J0POBbSl YCTAQHABJIMBAIOTCS C Y4YETOM
UH/IMBUIYAJIbHBIX TICUXO(HU3UUECKIX 0COOCHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MUCbMEHHO
Ha KOMIIbIOTEpe, B (GopMe TecTHUpoBaHUA U Jpyroe). [Ipy HEoOXOAMMOCTH NpenocTaBiseTcs
JOTIOTHUTEILHOE BpeMsl /11l IOATOTOBKM OTBETA HA 3a4€Te WM SK3aMEHe.

ABTOp padoyeil nporpaMMsbl M CHHUIIMHBI (MOYJI5):



Maramaapos P.I., kx.¢pwrH., goueHT kadeapsl anraumiickoro sspika AITIY  um.
P.I'am3artoBa.



AHHOTAIIUS PABOYE IMTPOTPAMMBI JUCHUTLJINHBI
(MO JISD):

51.0.02.02 «<MHOCTPAHHBIA SI3bIK B IPO®ECCHUOHAJIBHOMN
KOMMYHUKALINN»

1. Ieabp ocBOeHMS AUCUMILIMHBI (MOAYJIsl): pPa3BUTUE Y CTYIEHTOB
MarucTparypbl yMEHHI U HABBIKOB OOIIEHUS B YCTHOW M MHUCbMEHHOW (hopme B
TUMAYHBIX CUTyalusiX B cdepe MpoPecCHOHATbHON KOMMYHHUKAIUM, a TaKxKe
COBEPILIEHCTBOBAHKE SA3BIKOBOM U 0011enpodhecCuOHATBHOM KOMITIETEHIIUH.

2. MecTO IMCUMILITHHBI B CTPYKTYpe 00pa3oBaTeIbHOW MPOrpaMMbl:

HMucunminaa B51.0.02.02 «MHOCTpaHHBI S3bIK B NPO(ecCHOHATILHOM
KOMMYHHUKAIIUM» OTHOCUTCS K 00s13aTejibHOi _4yactu u Moayao b1.0.02
«IIpodeccuonanbHasi  KOMMYHHUKAOMs»  y4dyeOHOro 1uiaHa  (OCHOBHOM
npodeCCUOHANIBHONW 00pa3oBaTeIbHON MPOTpaMMbl) MOJTOTOBKM MarucTpPOB IO
Hanpasiennio  44.04.01 «Ilegaroruueckoe oOpazoBaHue», Mpodhuib
«CoBpeMeHHbIE 00pa30BaTEIIbHBIC TEXHOJIOTUN.

3. TpeboBaHusi K pe3yJibTaTaM O0CBOEHUS TUCIUIJIMHBI (MOLYJIs):

JlucuuiuinHa HampaBjieHa Ha (OPMHUPOBAHHUE CIIECAYIOMIMX KOMIIETEHIIUMA
BBIITYCKHUKA:

YK-4 - CniocoGeH npruMeHsITh COBPEMEHHbIE KOMMYHUKATHUBHBIC
TEXHOJIOTUM, B TOM YHCJIE HA HHOCTPAHHOM(BIX) s3bIKe(ax), I aKaJIeMHUUE€CKOTO
U IpOo(heCCHOHANBEHOTO B3aMMOICHCTBHUS;

OIIK-8 - CriocoOeH mpoeKTUPOBATH MEJarOTHYECKYIO ACATEIHHOCTh Ha
OCHOBE CIIEIUAJIbHBIX HAYYHBIX 3HAHUN U PE3YJIbTATOB UCCIICIOBAHUM.

4. OO0mas TPyI0eMKOCTh AUCHUILIMHBI (MOJYJsi) cocTaBjaser 3
3a4yeTHble equHUIbI (108 yacos).

5.Cemectp: 1.

6.0cHOBHBIE  pa3feabl  AUCHMIVIMHBI  (Moayast):  «IlyOmmunoe
BBICTYIUUIEHHE KaK >KaHp JEJIOBOro oOIIeHUs»; «DopMathl 1EI0BOTO OOIICHUSY;
«CnyxeOHblil muanory; «Buasl meperoBopoB, MpaBuiia UX BeACHUS»; «DopMaThl,
MpaBUJia MUCbMEHHOTO JICJIOBOTO OOIICHUS»; «AHHOTUPOBAHUE, PE3IOMUPOBAHNE
U pedepupoBaHHE  KAUYECTBEHHOW  IPECCHIY; «Omnpenenenne  KID»;
«CunTakcuueckne ocooeHnoctu s3bika KIDy.

/. ®opMa TeKylIero KOHTPOJS YCINEBAeMOCTH M NPOMEKYTOYHOI
arrecTaluM: 3ayer.

8. ABTop: Maramuaapos P.I1., k.¢wiH., TONEHT Kadeapbl aHTJIMICKOTO
s3bika JII'TTY um. P.I'am3aToBa.




