MHHHCTEPCTBO POCBEMEHNSI POCCHIICKOH @OEJAEPAIIHH
®IBOY BO JIATECTAHCKHIT rOCY/JIAPCTBEHHBIH
NEJATONHUYECKHI YHUBEPCHTET HM. P.rAM3ATOBA»
(Daxynucr HAYAJBHLIX KJIACCOB
Kadeapa anraniickoro sibika

VTBEPAKIAID
" fao nagaseunxa YMY
, .,/3& gt £

s T 2024r
PAEOYASI IPOIPAMMA JMCIATLIHHBI
51.0.02 MOJIY.Ib (ITPO®ECCHOHAJILHASI KOMMYHHKATIIHSH

51.0.02.02 HHOCT PAHHBII SI3BIK B NIPOPECC HOHAJTBHOH
KOMMYHHKAITHH

HanpasJjienue NOArOTOBKH - 44.04.01 TMenaroruyeckoe 06pasoBasie
Hanpasaennocts (npoguin) - «JIHAAKTHKA HAYATHHOTO 00PA30BAHMDY
Ksaanukauus Bpinyckuuka - Maruerp
@opmbl 0ODYHEHNS — OHAA, 3204HAA
I'oa npuema - 2004

®opust | Cemectp | Tpyaoemko Jleswnn | Hpaxrnveckn | powexy  CPC | ®opma

obyuenn crhb (1ac) (uac) ¢/ . Tounntii | (9ac) | wrorosoi
Aa00paropusl | KOHTPO.IbL arrecTan
¢ (uac) HaE
ZansTus (vac) [

Ounas | 1 108 28 80 | 3ager

3aounasn | | 108 4 | 68 | 3awer

Maxaukaaa, 2024



1.I(EJIb OCBOEHUSI IMCIUTIJIMHBI (MOJTYJIST)

Heabro ocBoeHMs MUCHUIUIMHBI « MHOCTPaHHBIN A3BIK B NPO(eCCHOHATBHOH KOMMYHHKALMU
ABJISICTCS 3aKPEIUIEHUE 3HAHWM, MOJIYYEHHBIX MAarucTpaHTaMu B IpPEAbLAYIIEM 3Tare OOydeHHs -
OakanaBpuaT, U JajdbHEWIIee HX YINIyOJIeHHE 3a CueT HU3y4deHus s3bIka NPO(EeCcCHOHAIBHON
KOMMYHMKaIUH.

Llenb JaHHOM MPOrpaMMBbI —pa3BUTHE Y CTYIEHTOB MAarucTpaTypbl YMEHUN U HABBIKOB OOILICHHS
B YCTHOH UM IHUCBbMEHHOM QopMe B THNMYHBIX CHTyalusx B cdepe mnpodeccuoHanbHO
KOMMYHHKAIIIH, & TAK)KE COBEPIICHCTBOBAHNUE SI3IKOBOH 1 001IeTTpOhecCHOHATFHON KOMITETEHIINH.
JIOCTHKEHHIO TaHHOH L1eIM CLIOCOOCTBYET pellleHUe CIEeIYIOLNX 3a1au:
® pa3BUTHE UHTEpPECA K IPUMEHEHUIO THOCTPAHHOTO SI3bIKA B IPAKTUKE CaMO0Opa30BaTeIbHON
JIeATEIbHOCTH I1€1arora;
® pa3BUTHE KOMMYHHKaTHBHBIX YMEHUI MaruCTPaHTOB;
pa3sBUTHE MEXKYJIbTYPHBIX 3HAHMW M YMEHMI, KOTOpBIE IO3BOJSAIOT MarucTpaHTy
OPHUEHTHPOBATHCS B PA3JIMYHBIX TUIAX KYJIBTYP M COOTHOCHMBIX C HUMH HOPM JEIIOBOIO

OOIIIEeHH;

® pa3BUTHE 3HAHMW M yYMEHUI COCTABJICHUS JIEJIOBOW KOPPECHOHICHIIMU HAa MHOCTPAHHOM
SI3BIKE;

®  OBJIAJICHUC TCXHUKOW YTCHHUS, NIEPEBO/Ia U peepUpOBAHHS AYTCHTUYHBIX TEKCTOB JICJIOBOM
TEMaTHKH.

CryneHTsl JOKHBI YMETh OCBEIIATh pa3HOOOpa3Hble BOMNPOCHI, NMPABUIbHO CHUHTAKCHUUYECKU U
CTWJINCTUYECKH OPIaHU30BATh CBOIO p€Yb, IPOBOJUTH aHAIIM30B TEKCTOB JEJI0BOI HAlPaBIECHHOCTH.
PaboTa Has1 cCOBEpIIEHCTBOBAHUEM S3bIKA BEIETCS KaK Ha MaTepualie MMCbMEHHBIX paboT, TaK U YCTHO
C TMOCIEAYIOIIMM KOMMEHTUPOBAaHHEM, OOCYXJIEHHEM W pPabOTOM HaJ HHIAUBUIYaTbHBIMH U
TUNUYHBIMU omnOkamu. [Ipu oTbope MeToamyeckoro Marepuanga ocod0oe BHUMaHHE HEOOXOAMMO
ynenats 3((EeKTUBHBIM NpHEMaM aKTUBHOTO OOY4YeHHs, a TakXKe JOCTHIKEHHSIM COBPEMEHHBIX
METOJIMK (KOMMYHHMKaTUBHOTO U WHTEHCHUBHOTO OOYYEHMs, WIPOBOr0O MoJeiupoBaHus). B xone
JAHHOTO Kypca CTYJEHT JI0JKeH MpUoOpecTH MpaBUIIbHBIE TPOU3HOCUTENbHbIE HABbIKH, HAYYUTHCS
CBOOOZIHO M TPaBUJIBHO IOJIb30BAThCSl IPAMMATUYECKUMHU KOHCTPYKIHUSMH aHIJIMICKOTO SI3bIKa,
OBJIA/IETh JIOCTATOYHO OOIIMPHBIM CIIOBapeM M HAYYMThCS CTHIIMCTHYECKU MPABHIBHO OGOPMIISATH
CBOIO pe4b KaK YCTHYIO, TaK U NHCbMEHHYIO.

Kon Coaepxanne KOMIeTeHIMA NuaaukaTopbl J0CTHKEHUS
KOMMETEeHIINHI KOMIEeTeHIMii
YK-4 CriocobeH mpuMeHSTh coBpeMeHHble | YK 4.1
KOMMYHHKaTHBHBIE TEXHOJOIWH, B | BbIOMpaeT Ha  rocylapCTBEHHOM W
TOM 4HCIE€ Ha WHOCTPaHHOM(BIX)) | HHOCTPaHHOM (-BIX) SI3BIKAX

s3pIKe(ax), Ui aKaJeMHYecKOr0 H | KOMMYHUKAaTHBHO  TIpUEMJIEMbIE  CTWIIN
podeCCHOHANBLHOTO B3aUMOJICHCTBHS | IEJIOBOTO  OOIIeHHs, BepOaibHbIE U
HeBepOaJbHbIE CPENICTBA B3aUMOJICHCTBUS C
apTHEPaMH.

YK-4.2

HUcnonszyer MHPOPMALTUOHHO
KOMMYHHKAIIMOHHBIE ~ TEXHOJOTHMH  IPH
noucke HeoOxonuMol uHopMarmu B
npouecce pereHus Pa3INYHBIX
KOMMYHHKAaTHBHBIX 3a1a4 Ha
TOCYIapCTBEHHOM W WHOCTPAHHOM (-BIX)
A3bIKaX

YK-4.3.

Bener nenoByro mepenucKy, y4uTbIBas
0COOCHHOCTH CTHJIMCTUKH O(PHUINATIBHBIX U
Heo(UIHaTBHBIX MTUCEM,
COLMOKYJIBTYpHBIE pa3inyus B Qopmare
KOPPECIIOHJICHLIUN Ha IOCYIapCTBEHHOM U
HWHOCTPAHHOM (-BIX) SI3BIKAX




YK-4.4.

YMeeT KOMMYHUKaTHMBHO U KYJIbTYPHO
IIPUEMJIEMO  BECTH  YCTHBIC  JIEJIOBBIE
PasroBOPHI B mpoiecce
Mpo¢eCCHOHANBEHOTO B3aUMOJCHCTBHS Ha
rOCyJapCTBEHHOM M HHOCTPaHHOM (-bIX)
SI3BIKAX.

YK-4.5.

YMeeT KOMMYHUKaTHMBHO U KYJIBTYpHO
IIPUEMJIEMO  BECTH  YCTHBIC  JICJIOBBIE
PasroBOPHI B mpoiecce
Mpo¢eCCHOHANBEHOTO B3aUMOJCHCTBHS Ha
TOCYIapCTBEHHOM W WHOCTPAHHOM (-BIX)
SI3BIKAX.

OIIK-8 Crniocoben npoektupoBats | OITK-8.1.

MEeJaroTHYecKyl0 JIeATENbHOCTh Ha | 3HaeT  OCOOGHHOCTH  TENarormYecKOu
OCHOBE  CIICEHUANBHBIX  HAYYHBIX | AESITETHHOCTH; TpPeOOBaHHA K CYOBEKTaM
3HAHUW U Pe3yJIbTATOB UCCIEAOBAHUN | EAArOru4eCcKon JIeSITeIIbHOCTH;
pe3yiabTaThl HAy4HbIX MCCICHOBaHUI B
cdepe

Ne1aroru4ecKoil 1esTebHOCTH.

OIIK-8.2. Ymeer HCIIOJIb30BaTh
COBPEMEHHBIC  CIELHAJIbHbIE  HAyYHbIC
3HAHUSA M PEe3yNIbTaThl MCCIENIOBaHUM s
BHIOOpa METONOB B  IEAarOrMYecKO

JIeSITeTIbHOCTH.
OIlK-8.3

Bmaneer METOJaMH, dhopmamu i

cpeJcTBaMu

MeAarornyeckoi JIeSITeTIbHOCTH;

OCYIIECTBIISET MX BHIOOP B 3aBUCHMOCTH OT

KOHTEKCTa poheCCUOHATBHOMN

ACATCIIBHOCTH C  YUCTOM  pPC3YyJIbTAaTOB
HAayYHBIX I/ICCJ'IG,Z[OBB.HI/Iﬁ .

2. MECTO JUCIHUILIMHBI (MOJYJISI) B CTPYKTYPE OCHOBHOM
MMPO®ECCHUOHAJBHOMN OBPA30OBATEJIBHOM ITPOT' PAMMBbBI

Hucuumuinna (51.0.02.02) «MHocTpaHHBINA S3BIK B NMPO(EeCcCHOHAIBHOW KOMMYHUKAIIUH»
OTHOCHUTCSI K oOsi3aTenbHONl 1 Monymio «lIpodeccuonanbHas KOMMYHUKalMsS» Y4eOHOro IiaHa
OCHOBHOM npodeccruoHaIbHOM 00pa30BaTENbHOM MOATOTOBKH MAarucTpoB 1o HanpasieHuto 44.04.01
[legarornueckoe oOpa3oBaHue, Marucrepckas mnporpamma «Teopuss W mpakThka oOOydeHUs
MHOSI3bIYHOM MEXKKYJIBTYPHONH KOMMYHUKALIUW.
Jucuunnuna (51.0.02.02) «HOCTpaHHBIH S3bIK B TpodeccnoHaIbHON KOMMYHHUKAIIUU» 0a3upyeTcs
Ha KOMITETEHIIMSAX, 3HAHUAX, YMEHUSAX M HAaBbIKaX, COPMHUPOBAHHBIX Yy OOYUAIOIIMXCS B PE3yJbTaTe
oOydeHust B cpefHelt 001meo0pa3oBaTeIbHON MIKOJIE U B pe3ynbTaTe ocBoeHus auctumuima OITOIT
6akanaBpa «VITHOCTpaHHBIN S3BIKY.
Hucuunnuna «VHoCTpaHHBIH SI3bIK B NMPO(ECCHOHAIBHON KOMMYHHUKALUW» OOecreunBaeT
yrIIyOJeHHYI0 TOJTOTOBKY CTYACHTOB-MAaruCTpaHTOB K Pa3HOOOpPa3HOM mpodeccnoHaIbHOM
NEsITeIbHOCTH, CBSI3aHHOM C MCIOJIBb30BAHUEM 3HAHUHN U YMEHMH B 00JaCTH MHOCTPAHHOTO S3bIKA B
yupexaeHusix o0pa3oBaHUs, KyIbTypbl, ynpasieHus, B CMMU, B obOmactu MEXKyIbTYypHOMH
KOMMYHHKAIMH. 3HAHUE S3bIKA HEOOXOAMMO JUIsl MAaruCTPaHTOB IJIs M3Y4EHUs] MHPOPMALMOHHBIX
pPECYPCOB Ha aHTJIUICKOM SI3BIKE.
Komnerenuu, copMupoBaHHbIE B IPOLIECCE N3YUYEHUS IAUCLUIIIMHBI, HEOOXOAUMBI AJIsi OCBOECHUS
colep)KaHus JUCUUIUIMH: «MeToauKa TMpenojaBaHusl AHIVIMMCKOIO sI3bpIKa B YCJIOBUSX



MHOTOSI3bIUUS, «AHIIMACKUH S3bIK U1 MEKKYJIBTYPHOH KOMMYHHMKAIIMN, TUCIUIUIMH 110 BEIOOPY

CTYZEHTA,

BBIINTOJIHCHUA

3alaHUHN

(yueOHoi,

HCCHGHOB&TCHBCKOﬁ pa6OTBI) K IIOJATOTOBKH K HTOTOBOM arrecranuu.

MIPOU3BOJICTBEHHOU

IMPAKTHK, HAay4YHO-

3. INTAHUPYEMBIE PE3YJIbTATBI OBYUYEHUSA 110 JUCHUITIMHE

(MOJZIYJIIO)

JlucuuniuHa HanpaBieHa Ha GOpMUPOBAHUE CIEIYIOIINX KOMIIETeHIIUN BbIycKHUKa: YK-4,

OIIK-8.

B pesynbTaTte uzydeHust MoyJisg 00y4aromuecs JOKHBI:

KOMMYHUKATHUBHBIX

WHOCTPAHHOM (-BIX) sI3BIKAX.

Koz 3Haer Ymeer Baaneer

KOMIIETEHIINH
YK-4 - COBpEMEHHbIE - BEIOUPATh U KOPPEKTHO -COBpPEMEHHBIMU
CriocoOeH TMPHUMEHSTh | KOMMYHHKATUBHBIC | UCIOJL30BATh COBPEMECHHBIC | KOMMYHHKATHBHBIMU
COBpEMEHHBIC TEXHOJIOTUH, B TOM | KOMMYHUKATHBHBIE TEXHOJIOTUSMH, B TOM YHCIIC
KOMMYHHUKaTHBHbBIC qHCIIe Ha TEXHOJIOTMH, B TOM YHCIIC HA | HAa HHOCTPaHHOM(BIX))
TEXHOJIOTMH, B TOM | MHOCTpaHHOM(bIX)) | HHOCTpaHHOM(bIX)) si3bIKe(ax), | sA3bIKe(ax),
qucie Ha | s3bIKe(aX), JUIT  aKaJEMHYEeCKOTO W | JJIl  aKaJeMHYeckoro |
HUHOCTPaHHOM(BIX)) TUTsL npoeccHOHABHOTO npodeccHOHAILHOTO
A3bIKe(ax), JUISL | aKaJIeMHYECKOTO M | B3aMMOJCHCTBUS, B3aUMOJICHCTBHS;
aKaJIeMHYECKOTO U | MIPOQECCHOHANBHOT | YUUTHIBATH 0CcOOEHHOCTH
npodeccHoHaIBEHOTO 0 B3aMMOJICHCTBHS, | CTWIA B NPOQecCHOHATBLHON
B3aMOJICHCTBHS (GyHKIMOHAIBHBIC KOMMYHUKAIIUU; KYJIbTYPHO

CTHUJTH, BepOaNbHbIC | MPHEMIIEMO BECTH JICIOBBIC

U HeBepOaNbHBIC | MEPETOBOPHI B Mpolecce

cpezncTsa npoQecCHOHATEHOTO

NpoEeCCHOHANBHOT | B3aMMOJICHCTBUS Ha

0 B3aMMOJICHCTBUS; | FOCYIAPCTBCHHOM "

IpaBuiIa WHOCTPAHHOM (-BIX) SI3bIKaX

poheCcCHOHATBHOMN

3THKH YCTHOTO U

MUCHMEHHOTO

B3aMMOJICUCTBHSA C

napTHepamu u
YK 4.1 COLIMOKYJIBTYpHBIE --BBIOHPATH Ha | -KOMMYHHUKATHBHO
Bribupaer Ha | pa3Iuyus roCyJJapCTBEHHOM U | IpUEeMIIEMBbIMU CTHIIIMHU
roCyJIapCTBEHHOM W | IPO(ECCHOHAIBHON | HHOCTPAHHOM JIEJTOBOT0 OOIIEHMS;
WHOCTpAaHHOM  (-bIX) | KOMMYHHUKallMd Ha | (-bIX) A3bIKax | - BepOAILHBIMHU u
SI3BIKAX rOCy/IJapCTBEHHOM M | KOMMYHHUKATHBHO HeBepOaNbHBIE  CPEJICTBA
KOMMYHUKATHBHO MUHOCTPaHHOM (-bIX) | TNpHEMIIEMBIE CTHIIM | B3aHMOJICUCTBHUS c
npueMiieMble  CTHJIM | A3BIKaX JIEJIOBOTO napTHEPaMHU.
JIEJIOBOTO  OOIIEHUS, oOmienns, BepOanbHBIE U
BepOalIbHbIE u HeBepOalbHbIE cpezacTBa
HeBepOabHbIC B3aUMOJICHCTBHS c
cpencTBa napTHEpaMH
B3aNMOJICHUCTBHS C
apTHEPaMH.
YK-4.2 -HCTI0JIB30BATh -MH(POPMALTIOHHO-
HUcnons3yer MHPOPMAIMOHHO- KOMMYHUKAIIHOHHBIMU
UHPOPMAITUOHHO KOMMYHHKAIIHOHHBIE TEXHOJIOTHSIMUA TIPU TIOUCKE
KOMMYHHKAIIHOHHBIE TEXHOJIOTMH TPH  TIOUCKE | HEOOXOIUMOI WHpOpMAITUH
TEXHOJIOTHH pu HeoOXonuMOl HH(GOpMaLMU B | B TpoLecce  pelleHHs
TIOUCKE HE0O0XOIUMOMN nporiecce peIleHUs | pa3IHYHbBIX
uHQOpMAIIH B Pa3INIHBIX KOMMYHHKATUBHBIX 32/l
mporecce  pelIeHus KOMMYHHKATHBHBIX 3a]lad Ha | HA  TOCYJapCTBEHHOM U
Pa3ITUYHBIX roCy/1apCTBEHHOM U | ”HOCTPAHHOM (-bIX) SI3BIKAX.




3aj1a4 Ha
TOCYIapCTBEHHOM U
WHOCTPAHHOM  (-BIX)
SI3BIKAX

VK-4.3.

Bener JIEJIOBYIO
MEPETINCKY, YIUTHIBAs
0COOEHHOCTH
CTHJINCTHKH
ohUITHATHHBIX u
HEODHUITHATHHBIX
IIHCEM,
COIIMOKYJIbTYPHBIC
pasmuuus B ¢dopmare
KOPPECTIOHCHIINYA Ha
rOCyJIlapcTBEHHOM U
WHOCTPaHHOM  (-BIX)
SI3BIKAX

VK-4.4,

YmMmeer
KOMMYHUKAaTUBHO |
KYJIBTYPHO IIPHEMIIEMO
BECTHU YCTHEIE JICTIOBBIC
pasroBOpEI B Tporiecce
pohecCHOHATBHOTO
B3aUMOJICHCTBHUS Ha
TOCYIapCTBEHHOM U

- BECTH JICIIOBYIO
MIEPEIHCKY, YYUTHIBAS
0COOEHHOCTH CTHJIMCTHUKU
opHUITHATHHBIX u
HEO(PUIMATTLHBIX IIHCEM,

COIIMOKYJBTYPHBIC Pa3INIUs
B (hopmaTe KOpPECTIOHACHITIHI
HAa  TOCYJapCTBEHHOM  H
HWHOCTPAaHHOM (-BIX) SI3BIKAX

-0COOEHHOCTSIMH
CTWJIHCTHKH O(QUIHATBHBIX
1 HEO(PHUIIHAIBHBIX [HCEM;

- COIIHOKYJIbTYPHBIMH
pasnuuusMd B opmare
KOPPECITOHIEHITUH Ha
roCy1apCTBEHHOM u
WHOCTPAHHOM (-bIX) SI3BIKAX

-KOMMYHHUKaTHBHO u
KyJIbTYpHO TIPUEMIIEMO BECTH
YCTHBIE AEJIOBBIE Pa3rOBOPHI B
nporecce

npoQecCHOHANTBEHOTO
B3aUMOJICHCTBHS Ha
roCyIapCTBEHHOM H

WHOCTPAHHOM (-BIX) S3BIKaX.

-JIEMOHCTPUPYET 3HAHHS
MPOBEICHUS YCTHBIX
JISIIOBBIX ~TIEPETOBOPOB B
mporecce

npo¢ecCHOHANTBEHOTO
B3aNMOJIEUCTBUA Ha
rOCyIapCTBEHHOM u

WHOCTPAHHOM (-bIX) SI3bIKaX.

WHOCTPaHHOM  (-BIX)

SA3BIKAX.

YK-4.5. -IIEMOHCTPUPYET YMEHUE | -TEXHUKOH nepeBoja
Ymeer BBIMOJIHATD MEPEBO/]] | aKaIeMHYECKHX u
KOMMYHHMKAaTUBHO U aKaJIeMHUIECKUX U | npohecCHOHATIBHBIX

KYJILTYPHO TIPUEMIIEMO
BECTH YCTHBIE JICTIOBBIE
Pa3roBOpHI B IpoIiecce
npo¢ecCHOHANTBEHOTO

B3aUMOJICUCTBUS Ha
TOCY/IapCTBEHHOM U

po()eCCUOHAIBHBIX TEKCTOB
¢ wuHOCTpaHHOro (BIX) Ha
rOCYJapCTBEHHBIN SI3BIK.

TEeKCTOB C HHOCTPAHHOT'O
(pIX) Ha TOCYHAapCTBEHHBII
SI3BIK;

WHPOPMAITMOHHO
KOMMYHHKaIlMOHHBIMU
TEXHOJIOTHSIMU TIPH TIOMCKE

WHOCTPaHHOM  (-BIX) HEOOX0IMMOM WHpOpMAITUH

SA3BIKAX. B  TIpollecce  pemeHus
Pa3IMYHBIX
KOMMYHHMKAaTUBHBIX  3a/1a4
Ha TOCYJIapCTBEHHOM U
WHOCTPAHHOM (-bIX) SA3BIKAX;
HaBBIKAMHU nepeBoa
aKaJeMHYECKUX u
poheCcCUOHATBHBIX
TEKCTOB C MHOCTPAHHOTO (-
BIX) Ha TOCYAapCTBEHHBIH
SI3BIK

OIlIK-8 cozepxKaHue WCIIONIb30BaTh COBpPEMEHHBIE | opMaMu ¥ CpelCTBAMHU

Criocoben CIIPABOYHBIX CIEIMAIbHbIE Hay4yHbIE | TIEarOrMYecKou

IPOEKTHPOBATh MH()OPMALMOHHBIX | 3HAHUS, B TOM 4YHCJIE Ha | AEATEIBHOCTH B KOHTEKCTE

[e1arOTH4YECKYI0 0a3 JaHHBIX Ha | MHOCTPAHHBIX  S3BIKAX, M | Mpo(eCcCHOHATBHON

JIeATENEHOCTD Ha | MHOCTPaHHBIX pe3ynbTaThl  HCCIENOBAaHUM | NESTEIBHOCTH

OCHOBE CIIEIUANIBHBIX | S3bIKax o | anms  BBIOOpPa METONOB B

HAay4YHBIX 3HAaHMM U | NeJaroruyeckou




pe3ynbTaToOB NESITEIbHOCTA M | IIelaroru4eckoin
HCCIIETOBAHMI METOJIbI PabOThI C | ACATEIBHOCTH
OIIK-8.1. HAMH
3HaeT  0COOEHHOCTH
[1e1aroru4ecKoi
JEeSITENHHOCTH;
TpeOOBaHM K
cyOBeKTamMm
[1eIaroruu4ecKoi
JIeSITeJIbHOCTH;
pe3ynpTaThl HAYYHBIX
UCCIIeIOBaHUH B chepe
IeJar ormaecKom
JIeSITEIbHOCTH.
OIIK-8.2.

VYMeeT HCIOJIB30BaTh
COBpEMEHHBIE
crelraibHbIe
Hay4yHbIC 3HAHHUS U
pe3yIbTaThl
HCCIIeTOBaHNUH IS
BbIOOpa METONOB B
eJarorndeckoun
JIeSITEIIbHOCTH.
OIIK-8.3

Bnageer  meromamm,
dhopmamu "
CpelcTBaMHu
eJarorndeckoun
JIeSITEIbHOCTH,
OCYIIECTBIISIET 1504
BHIOOp B 3aBUCHMOCTH
oT KOHTEKCTA
npohecCHOHATBHOMN
JIeSITEIbHOCTH c
y4eTOM  PE3yJIbTaTOB
HAy4YHBIX
HUCCJIEIOBAHUN.

4.0BEM JJUCHUIIJIMHBI (MOY JIS)
OO011ast TPYA0EMKOCTh JUCHUTUTHHBI cocTaBisieT 3 3auetHbie enuHuIsl (108 gacos). Aucnuminna
uzyuaercs B 1 cemectpe.
OYHASA ®OPMA OBYUEHUSA

Tpynoémkoctb
Bun yueoHoii padoThl wac B 1.4. mo cemecTpam
) Nel Ne2
OO01mast Tpy10€MKOCTb JUCIUILIMHBI 10 Y4eOHOMY IUIaHY 108 108
1. KonrakTHas pa6ora:
neknuu (o0IIee KOJI-BO 4acoB, BKITIOYAS MPAKTUIECKYIO
MTOATOTOBKY)
MPAKTUYECKHE 3aHATH, CEMUHAPHI U TIp. (0011Iee KOI-BO YacoB, 28 28
BKJIIOYAsi MPAKTUYECKYIO TIOATOTOBKY)
nabopaTopHble 3aHATHUS (001Iee KOJI-BO YacoB / BKIIIOUYAs
MPAaKTHYECKYIO TOTOTOBKY)
KypCOBOE IIPOCKTHUPOBAHUE




Bun yueOHo# padboThI

TpynoémkocThb

qac.

B T1.4. mo cemecTpam

Nel

Ne2

IPYIIIOBbIE, UHAUBUAYAIbHbIE KOHCYJIbTAlUU U UHBIE BUBI
y4eOHOM NesITeTbHOCTH, IPEAYCMATPUBAIOIIUE TPYIIIOBYIO WIH
WHIMBUAYAIBbHYIO pab0Ty 00yUarouuxcs ¢ nmpernogaBaTeieM

2. O6bem camocTosITeILHOH padoThl o0yuaomuxcs (CPC)

80

80

B TOM YHUCJIC YaCOB, BBIJICTICHHBIX HA MMOATOTOBKY K DK3aMEHY
(3auery)

Bun npomMexxyTouyHOTr0 KOHTPOJIS:

3a4ET

3AOYHASA ®OPMA OBYYEHUSA

Bup yueoHoii paGoTbl

TpyroémkocTh

B T1.4. mo cemecTpam

qac.

Nel

Ne2

OO0mas TpyA0EMKOCTb TUCLUUIUIMHBI IO yYeOHOMY IIJIaHy

108

108

1. KonrakTHas padora:

nexuuu (ob1ee Koa-BO 4acoB, BKIIIOYAs IPAKTUYECKYIO
IIOJITOTOBKY)

IIPAKTUYECKHE 3aHATHS, CEMUHAPHI U IIp. (001Iee KOI-BO YacoB,
BKJIIOYAsl MPAKTUYECKYIO TOITOTOBKY)

nabopaTopHble 3aHATHS (0011ee KOJI-BO YaCOB / BKITIOYAsI
MTPAKTUIECKYIO TTOITOTOBKY)

KYpPCOBOC NPOCKTHUPOBAHUC

IPYNIOBbIE, UHAUBUIYaIbHbIE KOHCYJIBTALIMNA U UHBIE BUIBI
y4eOHOM e TeIbHOCTH, ITPelyCMaTpUBAIOIIUE TPYIIIIOBYIO HIIN
VHIMBUYAJIbHYIO paboTy 00yJaromuxcs ¢ NpernoaaBaresieM

2. O6beM camocTosITeIbHOH padoThl o0yuarmuxcs (CPC)

102

102

B TOM YHCJIE€ YaCOB, BBIJIEJICHHBIX HA MTOJATOTOBKY K DK3aMEHY
(3auery)

Bug MPOMEIKYTOUHOI'O KOHTPOJIA:

3a4ET

5. COAEP)KAHUE JUCLUATIIAHBI (MOLY.JIST)

ouHasi ¢popma o0yueHust

Ne | HaumeHoBaHue TeMbl (pa3eia) Oo6mas TpynoéMKoCTh 0 BUAaM y4eOHbIX 3aHATHI
n/n AUCHHUIIAHBI (MOAYJIsT) TPYAOEMKOCTH (B akaa.4yacax)
B aKaj.yacax Jlex/ JIao / Mp/ CP
Np.MOAr | NP.MOAT. | TP.MOAT.
1. | HocTpaHHbIi A3BIK JUTSL 14 4 10
npo¢ecCHOHATIBHBIX nesnei
OcobenHocty npodeccuoHanbHON
JIeTI0OBOM KOMMYHHUKALIUU
2. | TenehoHHbIE IEPETOBOPHI 12 2 10
3. | OcobennocTtn oopMmieHUs 16 4 12
JIEJIOBOM KOPPECITOHICHLINU
4, | YcrHas KOMMYHUKAITUS B 16 4 12
npodeccuoHaIbHON cdepe




5. | IlucpMeHHass KOMMYHUKAIHUS B 18 6 12
npogeccuoHaTBLHON chepe
AHHOTHpPOBaHHE, PE3IOMUPOBAHHE
u pedepupoBaHUEe KauyeCTBEHHOU
IIPeCcChl
6. | Kappepa u mouck paboThI. 16 4 12
Kypcosoe npoexkmuposanue X -
Koncynemayus k oxzameny X -
Iloozomoska x 3auemy X
Uroro: 108 28 80
3a04Hast Gopma o0yueHuUs
Ne | HaumenoBaHue Tembl (pa3aeJia) Oo0masn TpyaoémkocTb 0 BHAaM Y4eOHbIX 3aHATHI
n/n AUCHHUIINHBI (MOXYJIsT) TPYAOEMKOCTH (B akan.4yacax)
B aKaj.4yacax Jlex/ JIao / p/ Cp
Np.MOAT | NP.MOAT. | TP.IOAT.
1. | UnoctpanHbIi SI3BIK U1 19 2 17
po¢eCcCHOHATBHBIX nesein
OcobenHoct  TpodeccHnoHaTHHON
JIeJI0BOM KOMMYHHUKALIUU
2. | TenedoHHbBIE TIEPETOBOPHI 19 2 17
3. | Ocobennoctu oopmienus 19 2 17
JIeJI0BOM KOPPECHOHICHIIUU
4. | YcrHas KOMMYHUKAaIUs B 17 17
npogeccuoHaIbHOU cdepe
5. | IlucpkMeHHass KOMMYHUKAIHUs B 17 17
npogeccuoHaTbHON chepe
AHHOTHpOBaHHE, PE3IOMHPOBAHUE
u pedepupoBaHUE KaueCTBEHHOMH
IPECCHI
6. | Kapbepa u nouck paboTsl. 17 17
Kypcosoe npoexkmuposanue X -
Koucynomayus x sxzameny X -
Iloozomoska k 3auemy X
Wroro: 108 6 102

5.1. COJAEP’)KAHUE JUCLUTIIUHBI (MOAYJIsI), CTPYKTYPUPOBAHHOE IO
TEMAM (PA3JIEJIAM)

Tema Nel MHocTpaHHBIH A3BIK 1J151 NPO¢Q)eCcCHOHATBHBIX LieJIei.

OcobennocTn mpodeccuoHAIBLHOM /1€J10BOM KOMMYHUKAMH
1.IIpaBuna npodeccnoHanbHON ATUKM YCTHOTO M MHCbMEHHOT'O B3aMMOJEHCTBHS C TapTHEpaMH U
COIIMOKYJIBTYPHBIE pa3uyusi MPOPECCHOHAIBPHOW KOMMYHUKAIMM Ha TOCYJAapCTBEHHOM U

WHOCTPAHHOM (-bIX) sI3bIKaX.

2.3HaueHne MeXIyHapOJHOM KOMMYHHKAIIUU B MEarOTHYECKON cdepe
3.BepOanbHbie M HeBepOaJbHBIE CpeACTBAa MPO(ECCHOHAIBLHOTO B3aUMOACWUCTBUS U Je/IOBas

KOMMYHUKAITUS
4. J1e10BOM 3TUKET
PeueBoii sTHKET

CayxeOHbIH (IeT0BOI) STUKET: pa3roBOPHBIE.




Tema Ne2 TesiepoHHbIE IEPETOBOPHI
1.Be16op ctuns B renedonHoM paszroBope. TenedoHHBIH 1eT0BOM «KaproH»
2.Ilone3Hble BbIpaskeHUs JUIsl pa3roBopa 1o tenedony
3.Kak oTBeTUTH Ha 3BOHOK, IPUHSATH U NIEpeaTh COOOIIEHUE, HA3HAUYUTh BCTPEUy
4.Kak ycrenrHo 3aBepIinTh TeIeGOHHBINA JETOBON Pa3roBop.

Tembl Ne 3 Oco0enHocTH oGopMiIeHUsI /1eJI0BOI KOPPeCTOH/IeHIIUU
1.Buapl nenoBbIX MceM: KOMMepUYecKue, (pyHKIIMOHAIbHbIE U MHCbMa-peKIaMalui
2.0co0eHHOCTH U OCHOBHBIE ITPaBUiIa OPOPMIICHHS IEIOBBIX MTUCEM
3.513bIKOBBIE CpeACTBA O(OPMIIEHUS BUBUTHON KapTOUKH, 0(OPMIICHUS aHKETbI, COIPOBOIUTEIBHOTO,
PEKOMEHIaTENBHOI0 U MOTUBALIMOHHOI'O TUChMaA
4.Ilpe3enranus ceds kak npodeccuoHana Ha UHOCTPAHHOM SI3bIKE
5.3yuenue u oTpabOTKa JIEKCUKH IO TEME B PEUYEBBIX 00pa3Iax M KIIHUIIE.

Tema Ne 4 YcTrHas koMMyHuKanus B npodeccuoHaIbHOM cdepe
1.0OdunmanbHbli cTUb yeTHOTO 001IeHus. CTpYKTypa YCTHBIX ITPE3eHTaLH
2.HaunoHaibHO-KYJIbTypHBIE OCOOEHHOCTU BEJECHHS IEPErOBOPOB C MHOCTPAHHBIMHU MapTHEPaMHU.
JlenoBble MOE3/1KH
3.PasroBopHbie (hopMynaBl KOMMYHUKAIMH W JPyTHE CpEeAcTBa OOImIEHUS: (OpMBI MOOYKICHUH,
poch0, MpUTTIAlIEHH; HAIMYMe BBOAHBIX (pa3, CMArYAIOUIMX KaTETOPUUYHOCTh YTBEPHKACHUS WU
OTKa3a
4.IIpuMeHeHue coJiepKaHus CIIPAaBOYHBIX MHPOPMAIIMOHHBIX 0a3 TaHHBIX HA MHOCTPAHHbIX SA3bIKaX O
MeAarornyeckou nesTebHOCTH.
5.0c00eHHOCTH OCYIIECTBICHUSI YCTHOM KOMMYHUKAIMM JJIs pelleHHs 3a1ad npodeccuoHanbHOM
NeSITEIbHOCTH

Tema Ne 5 I[IucbMeHHasi KOMMYHHKaLMs B IpoeccCHOHAIBLHON cepe

1.0¢unmansHblil CTUIIb MUCBMEHHOTO OOLIEHNUS
2.Hamucanue crareil ¥ TE3UCOB € y4ETOM MPOo(hecCHOHATbHOM HallpaBIEHHOCTH
3.CocraBieHre aHHOTALUH HAy4yHbIX CTaTedl MO CHEUAJIbHOCTH W3 HAy4YHBIX >KypHAJIOB
(Mutepnera).  IlpeacraBieHne M aHanu3 aHHOTAUMNA. AHHOTHPOBAHME, PE3IOMUPOBAHUE U
pedepupoBaHe KadeCTBEHHON MPECChI
4.0cO0EHHOCTH  OCYILIECTBICHHS  NUCbMEHHOW  KOMMYHHMKAaluu Ui  pelleHus  3aaay
poecCUOHATLHON 1EeATEIbHOCTH.

Tema Ne 6 Kapbepa u nouck padorsi
1.ITytn noucka pabotsl. Hanucanue pezrome, CONpOBOIUTEIHHOIO MHUCbMa
2.Cob6ecenoBanue. Tumbl cod0eceJ0BaHUN U 9aCcTO 3a/1aBaeéMbIe€ BOITPOCHI
3.3agBnenne o rmnpueme Ha pabory. IloBbimenune kBanuduranuu. OueHka >PPEKTUBHOCTH
NesITeIbHOCTH pabOTHHUKA
4.Mcnonb30BaHUE COBPEMEHHBIX CHEIMAIbHBIX HAyYHBIX 3HAHUIM, B TOM YHCIE HAa MHOCTPAHHBIX
S3bIKaxX U pe3yJIbTaTOB HCCIIEOBAHMM NIl BbIOOpAa METOAOB B IEAArorHYecKOi NeATEIbHOCTH B
KOHTEKCTE MPO(ECCHOHATBHOM IeATeIbHOCTH. AHHOTHUPOBAaHUE, PE3IOMUPOBaHNE U pedepupoBaHue
Ka4eCTBEHHOU MPECCHI.

6. YAEBHO-METOJUYECKOE OBECTIEUEHUE CAMOCTOSITEJIBHOM
PABOTbBI OBYYAIOILIUXCA

Bua camocrosiTe1bHOI padoThl 00y4ar0IMXCs
HanmMeHoBaHue pa3iesia 1M CUUILUINHBI

NHocTpaHHbIN A3bIK 1J1s1 1.03HaKOMJICHUE MarkuCTPAHTOB C IIAHOM
npoecCHOHANBHBIX 1eseit OCOOEHHOCTH | CAMOCTOATEBHOM PaboThl Ha yueOHBIH Tox, rpapuKoM
poeCCHOHAIBHON JIETIOBOM KOHCYJIbTallMH.

2. IIpopaboTtka y4yeOHOTO MaTepuaa 3aHsITHH.

KOMMYHUKaITUN




3. Iowuck, u3ydeHne U mpe3eHTanus HHOOPMALIUU 110
3aJ]aHHON TEMe, aHAIW3 HAyYHBIX HCTOYHHKOB IIO
3aIaHHOH TIpoOdIIeMe.

3. CamocTosATeNIbHOE M3YYEHHE OTACIHHBIX BOIPOCOB
TEM JTUCIMIUIMHBI, HE PacCMaTPUBAEMBIX Ha 3aHATHUS
CEMUHAPCKOTO THIIA.

4. VccrmenoBaTenbckas paboTa 1o TeMaM ITUCIIHTITHHEL:
yd4acTue B KOHPEPEHIUAX, KPYTIIBIX CTOJIAX, CEMUHApax
u Tp.

TenedoHHbIe IEPETOBOPHI

1.BeinonHeHue exxeHeIenbHbIX JOMAaIHUX 3aJaHAN 110
Kypcy .

2. IIpopaboTka y4yeOHOTO MaTepuaia 3aHITHI.

3. Tlouck, U3ydyeHne W Mpe3eHTAUS UHGOPMAIHH 11O
3aJJAHHOW TeMe, aHAIW3 HAyYHBIX HCTOYHUKOB IO
3aJlaHHOM TIpobJIeMe.

3. CaMOCTOSATENIbHOE M3YYEHHE OTAEIBHBIX BOIPOCOB
TEM JUCIUIUINHBI, HE PAacCMATPUBAEMbIX Ha 3aHSITHS
CEMHHAPCKOTO THIIA.

4. Uccnenopareibckas padoTa 1Mo TeMaM
JUCIIUATUTAHBL: Y9aCTHE B KOH(DEPEHIHSIX, KPYTIIbIX
CTOJIAaX, CEMHHApax U Mp.

OcoOeHnHocTH 0OPMIICHHUS JEIOBOM
KOPPECTIOHICHITUU

1.BrinosiHeHNe exXeHeNeNbHbIX JOMAIIHUX 3a0aHUM 110
Kypcy .

2. [IpopaboTka yaeOHOTO MaTepualia 3aHATHI.

3. Iowmck, u3ydeHne u mpe3eHTanus WHOOPMALUU 10
3aJaHHOW TeMe, aHaJlW3 HayYHBIX HCTOYHHUKOB IIO
3aJjaHHON npoOeme.

3. CamocCTOATENIFHOE H3YY€HHE OTAEIbHBIX BOIPOCOB
TeM JTUCHMIUIMHBI, HE PacCMaTPUBAEMBIX Ha 3aHATHUS
CEMHUHApPCKOTO THIIA.

4. UccnenoBarenbckas paboTa o TeMam
JUCHUTUIMHBL: Y4acTHe B KOH(DEPEHIHIX, KPYTIIbIX
CTOJIaX, CEMHHapax M Ip.

VYcrHas KOMMYHUKAIHS
npodeccuoHaIbHOM chepe

1.BrInosHeHNE eXECHECTBHBIX JTIOMAIHUX 33JJAaHUH 110
Kypcy .

2. [TpopaboTka yueOHOr0 MaTepralia 3aHATHIH.

3. Tlouck, u3ydeHue M mpe3eHTanuss HHPOPMaIHH 110
3aJJAHHOW TEeMe, aHAIW3 HAYyYHBIX HCTOYHUKOB IO
3aJIaHHOH TIpoOIIeMe.

3. CamocTosITeNTbHOE W3yYeHHE OTMEIBHBIX BOIPOCOB
TEM JUCIUIUINHBI, HE PACCMATPUBAEMbIX Ha 3aHSITHS
CEeMUHAPCKOTO THIIA.

4. VlccmenoBatenbckas paboTa 1o TeMam
JHMCIUIUTAHBL: y4acTHE B KOHPEPEHIHSX, KPYTIIbIX
CTOJIaX, CEMUHAPaX.

ITncemennas KOMMYHHKalNUs B
npodeccuoHaIbHOM chepe
AHHOTHPOBaHHE, PE3IOMUPOBAHUE U
pedepupoBaHre Ka4eCTBEHHOM MPECCHI

1.BrinonHeHne exXeHeAebHbIX JOMAIHUX 3aJaHH 110
Kypcy .

2. IlpopaboTka y4yeOHOTO MaTepualia 3aHATHI.

3. Ilouck, u3ydeHue U mpe3eHTauusi HHPOpPMaLUH 110
3aJJaHHOW TeMe, AaHAIM3 HAayYHBIX HCTOYHHUKOB IIO
3aJIaHHOH TIpoOIIeMe.

3. CamocTosATeNIbHOE H3YyYeHHE OTAEIBHBIX BOIPOCOB
TeM IUCHUIUIMHBI, HE PacCMaTPUBACMBIX HA 3aHATH
CEeMUHAPCKOTO THIIA.

4. UccnenoBarenbckast paboTa o TeMam
JUCLUIUIMHBL: Y4acTHe B KOH()EPEHIHSIX, KPYTIIBIX
CTOJIaX, CEMHUHApax M TIp.




5. AHHOTHpPOBaHKE, PE3IOMUPOBAHKE U
pedepupoBaHre KaueCTBEHHOM MPECCHI

6 | Kapbepa u mouck paboThl. 1.BeimoHeHne exxeHeAeTbHBIX TOMAITHIX 3aJaHuH 10
Kypcy .

2. [IpopaboTka y4eOHOTO MaTepralia 3aHITHH.

3. Tlouck, u3ydyeHue U Mpe3eHTANUs UHHOPMAIMH IO
33JJaHHON TEMe, aHAIW3 HAayYHBIX HCTOYHHKOB IIO
3aJjaHHON mpoleme.

3. CamocTosATeNbHOE H3YYEHHE OTACIHHBIX BOIPOCOB
TEeM JIUCIUIUIMHBI, HE PAacCMAaTPUBAEMbIX Ha 3aHSITHS
CEMUHAPCKOTO THIIA.

4. VccmenoBaTtenbckas paboTa 1o TeMam
JUCIUATUTMHBL: Y9aCTHe B KOHDEPEHIHSIX, KPYTIIbIX
CTOJIaX, CEMHHapax | Mp.

7. POHA OHEHOYHbLIX CPEACTB

7.1. OneHo4Hble MaTepHuaJibl 1Jisl MPOBCACHUSA TCKYIICT0 KOHTPOJISA YyCIIECBAEMOCTH

Ne HaumeHnoBaHue TeMbl Cpeacrsa Texkyero Ilepeyens KoMMIeTeHIHI
n/m | (pa3aesia) AUCUMIIUHBI KOHTPOJIsl yCIIeBaeMOCTH
(MmonyJis)
1 | MHOCTpaHHBIN SA3BIK IS YcrHpli onpoc YK-4, OIIK-8
npodeccHOHANbHBIX Leneii | AOKIan
OcoOenHoctu
npodeccuoHaNbHOM
JI€JI0BOM KOMMYHHUKaIUU
2 | TenedoHHBIE IEPETOBOPHI YerHblit onpoc. YK-4, OIIK-8
Huckyccus
IIpe3enTanus noknaaa
3 | Ocobennoctu opopmiieHuss | YCTHBIH onpoc. YK-4, OIIK-8
JIETIOBO# KOPPECTIOHIEHIMH | AIHCKYCCHS
Joxman
4 | YcTHas KOMMYHUKAIUS B VerHbId onpoc. VK-4, OIIK-8
npodecCHOHANBHO chepe | AMCKycena
IIpe3enTanus noknaaa
5 | [lucemenHnas YeTHblit onpoc. VYK-4, OIIK-8
KOMMYHHKAITUS B Huckycens
npodeccuoHansHOM chepe TpesenTaumi foxnana
AHHOTHDOBAHHE, AHHOTHPOBaHHUE,
DE3IOMUPOBAHHE U pe3IOMUpPOBaHUE U
pedepupoBaHue pe(bepHpOBaHvHe
KAUCCTBEHHOMN TIPECCHI KayeCTBEHHOM MPecchl
6 | Kapsepa u mouck paboThI. VcTHBIH ompoc. VYK-4, OIIK-8
Huckyccusg
[IpesenTanms mokmaga
AHHOTHPOBaHUE,
pEe3IOMUpPOBaHHE U
pedepupoBanue

Ka4yeCTBEHHOM MPECCHI

B ynuBepcutere BPC mpumensieTcss mpu peanusanui BCEX IUCHUILIAH (B TOM YHCIE TIPH
OLIEHUBAHHUHU KypPCOBBIX paboT (IIPOEKTOB)) M MPAKTUK, YyCTAHOBJICHHBIX yueOHbIMH T1anamu OIT BO.

Onenka oOydaromierocs o aucuumuimae B BPC popmupyercs us:

- 0ayyIoB, MOJYYEHHBIX IIPU MPOBEIECHUH TEKYIIETO KOHTPOJISl yCIIEBAEMOCTH;



- 0ayyIoB, MOJIYYEHHBIX HA MPOMEKYTOYHON aTTeCTALUU.
Bbannel, momyueHHsle 00y4aromMMCsl MPH MPOBEICHUH TEKYILEro KOHTPOJIS YCIIEBaEMOCTH,
MPEJICTAaBISIOT CcO0OM cymMMmy OalljioB, MOJYYEHHBIX [0 KOHTPOJBHBIM TOYKaM, a TaKkKe
JIOTIOJIHUTENBHBIX U IPEMUAIIBHBIX OaJUIOB.
Pe3ynbTarhl Tekylero KOHTPOJISI YCHEeBAaeMOCTH (DUKCHPYIOTCSI B €IMHBIX JUIsI BCETrO
YHUBEPCUTETa KOHTPOJBHBIX CPE3ax, yCTAaHABIUBAEMBIE MTOCIE OMPEACICHHOTO Meproia 00yYeHHUs.
Jliis ouHOM (opMbl OOyUEHHUS! YCTaHABIMBAIOTCA 2 KOHTPOJBHBIX cpe3a B KaxaoM cemectpe. s
3a049HOM — I10 pe3yJIbTaTaM UTOIOBOI'O KOHTPOJISI OCBOCHUSI TUCLUIUINHBI.
[To xax1oMy KOHTPOJIbHOMY Cpe3y 00yJaroleMycsi HauuCIsIoTCs 6asuibl 3a:
- TOCeIaeMocTh B orlieHuBaeMbii iepuo (20%);
- pe3ynbpTaThl 00yueHus mo (80%):
a) OCBOCHHBIM 3a OIICHUBAEMbIi MEpHOJ pa3aenaM U (uiin) TemaMm (o4yHas opma 00ydeHus);
0) aucuuIuuHe (0YHO-3a04YHas ¥ 3a0uHas popma 00yUdeHUs).
[To nqucuuruHe 00y4aromEeMycsi MOTYT OBITh HAYUCIICHBI:
- JIOTIOJIHUTENbHBIE OaJlIbI;
- I[peMHAIIbHBIE OaJLIbI.
[IepeBon o1ieHOK U3 MATUOAIIIHLHON crcTeMbl olleHHBaHus B 100-0a/uibHYIO MO AUCHUIUTHHAM U
[IpaKTUKaM, a TAKXKe€ OLEHOK 00yJaroIuxcs, IEPEeBEACHHBIX B YHUBEPCUTET U3 IPYTUX OpraHU3alUM,
OCYIIECTBISIONNX 00pa30BaTeNbHYIO NEATENbHOCTh, B KOTOPhIX BPC He mpumeHsinach, U B Jpyrux
MOJI00HBIX CIyYasiX OCYUIECTBIISETCS CIEAYIOIUM 00pa3oMm:
- «oTam4HO» - 85-100 6a/1710B;
- «xopouoy» - 70-84 6annos;
- Ky10BJIE€TBOPUTEIbHO» - 51-69 6aL10B;
- «3a4TeHo» - 51 daJw.
MaxkcumanbHOe KOJIMYeCTBO 0alyioB 00yJaromerocs o OJHOM IUCIMITIMHE (BKIIIOoYas Oasibl,
MOJIyY€HHbIE TPU NPOBEACHUM TEKYLIEro KOHTPOJS YCIEBAa€MOCTH, U Oasulbl, MOJIyYE€HHBIE Ha
MIPOMEXYTOUHOM arTectanuu) coctasnser 100 Gamnos.
Ecnu cpennuit  peHTHHroBbI Oayl  CTyJIeHTa MO JUCHUIUIMHE TapaHTHPYET eMy
MOJIOKUTEIIbHYIO OLIEHKY, B COOTBETCTBMM CO UIKAJION OIIEHOK, TO MpernojaaBaresib o0sf3aH NpHU
JKEJIaHWU CTYyJIEHTa BBICTABUTH COOTBETCTBYIOILIYIO OLIEHKY O€3 MTOrOBOrO KOHTpOJIs, MPOCTABUB
MIOJTyYEHHBIH UM CpeIHUI peHTUHTOBBIN Oas.
CTyZneHT MOXKET MOBBICUTh CBOW PEHTHMHIOBBIM 0asul, MPOXO0/s UTOTOBbII KOHTPOJIb, HO IIPU
3TOM BECOMOCTb HAOPaHHOTO B XOI€ TEKYILEr0 KOHTPOJIS CPETHEr0 PEUTHHIOBOTO Oalliia COCTABIISET:
0,5 (50%).
[lo nucunuIUIMHE ¢ UTOTOBBIM KOHTPOJEM — «3a4e€T» CTYIEHT AOIYCKAaeTCs K cAade 3adyera
TOJIBKO B TOM CIIy4ae, €clid €ro CpeJHUI peTUHTOBBIN 0a 1o UToram cpe3o coctaisieT 30 U BbILIE.
B nmpoTuBHOM cityyae OH aBTOMaTH4ECKH MOIY4aeT — «HE3a4TeHO». Eciin ero cpeaHuii peiTHHIOBBIN
0aJu1 1o UToraMm cpe3oB cocTaBisieT 51 U Bblllle, OH aBTOMATUYECKU MOyYaeT — «3a4TEHO.
B ciydasix, Korjia CTy€HT KeJlaeT MOBBICUTh CBOM PEHTUHTOBBIN Oa/ll U MPUHUMAET pelieHue
y4acTBOBaTh B MPOMEXYTOYHON aTTeCTallMiM, TO BECOMOCTb CPEIHEro PEeHTHUHIOBBIX OalIoB,
MIOJIYyYEHHBIX TIpU MPOBEACHUU TEKYWero KOHTPOJIsI YCIIEBAEMOCTM M IIOJYyYEHHBIX Ha
MPOMEXXyTOUHOH aTTectanuu coctaiseT: 0,5 (50%) u 0,5 (50%).
IIpy mnpoBeneHUM TEKYILEro KOHTPOJIA YCIEBAEMOCTH IPENOJABaTeNIb MOXKET YYeCTh
JIOTIOJTHUTEJIbHBIE OAJUIBI B KAUECTBE MMPEMHAIbHBIX 0aJIJIOB, HAUUCIIIEMBIX 00yUaIOLIEMYCs:
- OTIpe/IeICHNUs JONOJTHUTENIBHBIX OaJJIOB [0 HAYYHO-UCCIIEI0BATEIbCKON I€ATEIbHOCTH

Iloka3zareanb bajbl

[Ty6nukanust cTatbu B KypHaie, COOpPHHKE TpyaoB poccuiickoi, | Ot 5 mo 10
PETHOHAIILHOM, BY30BCKOW KOH(EepeHIINH
[TyOnukamusi TE3WCOB CTaTbl B  COOpHUKE TPYymOB poccuiickoi, | Ot 5 mo 10
pPErHOHANIbHOM, BY30BCKON KOH(EPEHIINH, IETOHUPOBAHNIE CTaThU
Hoxnmaapl Ha  KOH(pepeHIHUsX:  BHYTPHUBY30BCKHX, MEXKBY30BCKHUX, | Ot 5 1m0 10
BCEPOCCUNCKUX U MEXKIYHAPOIAHBIX
Yyactre B KOHKypcax TI'PAaHTOB: BHYTPUBY30BCKHH, pernoHaibHbI, | OT 10 10 15




BCEPOCCUNCKUN U MEKIYHAPOIHBIN
Vyactue B konkypcax HHUPC: BHyTpuBY30BCKUM, peruoHainbHbiid, | OT 5 g0 10
BCEPOCCUNCKUN M MEKIyHAPOIHBIN
VYyacTue B HM3rOTOBJIEHUM JEMOHCTPALIMOHHBIX MarepuanoB, HarsaaHbix U | Ot 5 mo 10
y4eOHO-METOIUYECKUX ITOCOOMI U T.1.
[lonydenne mnaTeHTa, CBUIETEIBCTBA Ha OXpaHy HHTeLIeKTyainbHou | Ot 10 mo 15
COOCTBEHHOCTHU
VYyactue B By30BCKOM, MEKBY30BCKOM, BCEPOCCUMCKON OJIMMITHAaxX Ot 5 no 10
Buenpenue pe3ynbTaToB HCCIENIOBaHUNW B y4eOHBIH, mpousBoacTBeHHBIN | OT 5 mo 10
poruecc

- OIPEJICIICHUS TOTIOJTHUTEIHHBIX 0aJJIOB IO OOMIECTBEHHON AESITETbHOCTH

Iloka3arennb basibl

Yyactue B OpraHM3allMOHHON CTpyKType (akynprera: crapocra rpymmsl, | Ot 10 mo 15
Kypca, Ipodopr CTYACHTOB (aKyJIbTeTa U T.1.
Opranuzanus pa3oBbIX OOIIECTBEHHBIX akui Ha (QakynapTeTe, B Ot 10 no 15
YHUBEPCUTETE U T.]I.
Yyactue B KyJIbTYPHO-MAacCOBBIX Mepomnpuatusx Ha Qakyastere, B | Ot 10 mo 15
YHUBEPCUTETE U T.]I.
Yyactue B BY30BCKMX CIIOPTHUBHBIX, OpraHH3allMOHHO-BOcmuTaTenbHbeix | OT 10 mo 15
MEPOTIPUATHSIX

Yyacte B TOPOJCKHMX, OOJACTHBIX CIIOPTHBHBIX, oOpraHusanuoHHo- | Ot 10 mo 15
BOCITUTATEIbHBIX MEPOTIPUATHSIX
Yyactue B POCCHHCKHUX, MEXKIYHAPOJIHBIX CHOPTHUBHBIX, opranuzamuoHHo- | Ot 10 go 20

BOCITMTATCJIbHBIX MCPOIIPUATHUAX

BecomocTtb cpenHero peTHHroBoro 6auia u 0ausioB, MOJyYEHHBIX Ha Mepecaaye, COCTaBIseT
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecnu ctyneHT nociie nepeciaun He NOJTyYHIT MOJI0KUTEIbHOM OLIEHKHU, TO OH B YCTaHOBJICHHBIE
BY30M CPOKH HJIET Ha KOMHCCHOHHYIO TIepecaayy AUCIUILUTHHEL.

Becomocts cpenHero 0amia, MOJYy4EeHHOTO NIpU KOMHCCHOHHOHM crade, COCTaBJIsIET,
cooTtBeTcTBeHHO 0 (0%) 1 1 (100%), a 6anmibl, MoIy4YeHHbIE IPU TOBTOPHOMU CAaYe — aHHYJIUPYIOTCS.

CTyneHT, NpoMmyCTUBIINM TEKYIUIl KOHTPOJIb MO YBAKUTENbHON pudKHe (00J€3Hb I HHbIE
MPUYUHBI, TOATBEPKACHHBIE JTOKYMEHTAIBHO), IOJDKEH €ro MPOWUTH JIO0 CHAa4d CIEIYOIIEeTOo
MPOMEKYTOUHOTO KOHTPOJI NO AucuuIuiiHe. [lisg 3Toro ¢ paspeuieHust JgekaHa (pakynbrerTa,
IMPEKTOpa HHCTUTYTA (POPMHUPYETCSI MHIMBUAYaIbHAS 0aITbHO-PEUTHHTOBAs BEZIOMOCTb.

HToroBasi omeHka 1O pe3yibTaTaM OCBOCHUS IUCIHUILTUHBI BBICTABISETCS IO S5-0ayuTbHOM
IIKaJle WJIM B 3a4eTHOM Qopmare (B COOTBETCTBHM C (POPMOM MpPOMEKYTOUYHOW aTTecTaluu I0
JTUCITUTIIINHE, YCTAHOBJICHHON Y4EOHBIM IJIAHOM ).

HToroBas olieHKa 3aHOCUTCS B 9K3aMEHAIIMOHHYIO (3a4E€THYI0) BEIOMOCTb U 3aU€THYIO KHIKKY
CTY/ICHTA.

HTOroBbIi rocy1apCTBEHHBINH K3aMEH IO CHEelUalIbHOCTU oleHuBaeTcs no 100 — GamibHOM
TIKae.

[TpaBuna nepeBoja oueHok u3 100-0auIbHOM cHCTEMBI B MATHOATUIBHYIO CUCTEMY NTPHBEICHBI
B Ta0uIe 1.

dopma OrpuuarejbHas MosoxkuTEILHBIE
NPOMEKYTOYHOM OLIEHKA OLICHKH
aTTecTalu 1o
AUCHMILINHE,
NPaKTHKe
3auer He 3auTeHno 3auTeHo
(menee 50 6ayoB) (6omnee 50 6amnoB)
KypcoBas pabota Heynosiersopure | Yaosiaersopu | Xopouio OT1au4Ho
3a4er ¢ ONeHKOU JIbHO TeJIbHO (70-84 (85-100




DK3aMeH | (menee 50 6amo) | (51-69 6amtoB) | Gammos) | 6Gammo) |

7.1.1 TIpumepHbIii epeveHb 3aJaHMI ISl TEKYHIEro KOHTPOJIs
Awnrnuiickuii si3pik Application for a job

Sample APPLICATION FOR A JOB
PERSONAL INFORMATION
Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can be
relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/‘Gamzatov, RF Bachelor of Pedagogical Sciences (English) Graduated
in 2022 Scientific work Formation of English sociocultural competence based on the vocabulary
representing the concept "Food" ¢ Dagestan State Pedagogical University after R/Gamzatov., RF
Master of Comparative Linguistics and Cross-cultural Communication (in process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE e English teacher, 20///// — present Concord International
School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS ¢ Communication skills ¢ Ambitious and perfectionist ¢ Good team-work
communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful |
Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in place
effective procedures to deal with any shortcomings. Committed to personal development in key
relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for their
future. Excellent time-management, computer, and interpersonal skills Open to constructive feedback
& willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I BapuanT
Odopmienne 1em0BOro MuchMa



1. Pacmosoxure yactu ACJIOBOI'0 NMChbMa B IPABUJIBHOM ITOPAAKE:

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,

B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager

C) Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer us
to supply a substitute, or would you rather wait until the original parts are again available?

D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxwure yactu 7esoBoro nucbma B npasmwibHoM nopsiake BAPUAHTBI OTBETOB:

A) 1 would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for company
bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnomoxure yactu ACJIOBOI'0 NMChbMa B IIPABUJIBHOM IIOPAAKE
BAPMAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant
B) We enclose a statement of account up to 30th March, from which you will see that you
owe us 2,850 00 for goods delivered in February.
C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real,
Kent, England D) Dear Sirs,
E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX
Tel. 38958745
18 April 2005

3. Find the English equivalents to the words:

[Toner, camoner, Oumnet, OUJIET B OJIHY CTOPOHY, OMJIET Ty/a U 00paTHO, JETCKUMA OwmeT, Oarax,
pydHas Kjiajab, MaclopT, OXpaHa, TaMOXXEHHas JAeKJapalus — 3alojHATh TaMOXEHHYIO
JeKJIapaluioo, KOMaHJIUPOBKa, OpOHHWpOBaHWE — OpPOHUPOBATH, IMOKYNATh, MEHATH, IJIATHTH,
MMO3BOHUTH, MOATBEPAUTH, OTMEHUTh, PETUCTPALUS — MPOXOJIUTh PETUCTPALMI0, HAYUHATHCA —
MIPOJIOJKATHCS — 3aKAHYMBATHCSA, I0CATKA, PENC C IEPECATKON, MPSIMOU pelc, MOCAaOYHbIN TAJIOH,
MECTO y OKHA, OTIIPaBJICHHE, TPUOBIBATh, OCTABATHCS.

4. Translate these dialogues into English:
Accucmenm: - Jlobpoe yTpo!
Mucc Mamenn: - Jlobpoe ytpo!
Accucmenm: - Muctep [Ixon Xayspa?
Mucc Mamenn: - Jla. 51 xotena Obl 3HaTh, MOXET JIU MHUCTEp XaydpJ NPUHATH MeHs. MeHs
30ByT Maren.
Accucmenm: - Coxanero, Ho MUCTepa Xaydsp/ia 0O4eHb 3aHsT ceroans. OH OyaeT Ha coOpaHuU
CEerOJ/IHSI THEM, U Y HETO HECKOJIbKO BCTPEY BEYEPOM.
Mucc Mamenn: - He mornu 061 Bel Ha3HaYUTH BpeMs 111 MEHs?
Accucmenm: - Jla, koHedHO. S TOJNBKO MOCMOTpIO ero pacnucanue. Yersepr, 17.30, Bam
MOAXOMUT?



Mucc Mamenn: - Het. borock, s He cMOTy B YETBEpI.

Accucmenm: - Torga He cMo)keTe Bbl IpuiiTi B IOHEAENBHUK B 9 4acoB?
Mucc Martemt: - Jla, 3T0 BpeMsi MHE MOJXOAUT

Accuctenrt: - Xopouwo. Toraa st Ha3Hauy Bam Ha 9 yacoB B IOHEEIbHUK

5. Read the text and complete the sentences with the appropriate words and phrases given
in the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) _ advertised in newspapers by companies
and (2) ___ . To reply to an advertisement is to (3) ___ for a job. You become a (4) ___ oran (5)
. Youwritean (6) __, or fill in the company“s (7) __, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __, i.e.
selected to attend an (12)

6. HepeBe)mTe TEKCT YCTHO. Beinumiute U3 Hero NMPEAJIOKCHUS, B KOTOPLIX COACPKUTCH
ciaenymomas nagopmauus, U nepeseaAuTe UX NMCbLMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning
Answer the following questions: What forms of Communication do you know?
What does Paralanguage mean? Politeness manifests itself differently in different cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and Italians
"loud" and associate zank and quarrel with a conversation led for this "normal.” We also use our
entire body when talking to others - for example in the form of gestures and facial expressions (eye
contact, smiles, hand movements). This body language, which can have different meaning
depending on the culture, is called nonverbal communication. In the Arab world and in southern
Europe, we attach great importance to firm, direct eye contact. In South and East Asia, a direct
view could be understood as intrusive or even hostile, intense eye contact is considered
intimidation for many Asians. If in Western cultures the smile is clearly associated with kindness
and courtesy, the smile for Japanese people is a gain in time, a not yet.

7. Odopmnenue pesoMe, NUChbMa-3asBIEHUS, MHCbMa-yBEJIOMIICHUS, MUChMa-3ampoca.
Onpenenure, K KakoMy BHUAY JE€JIOBOrO JOKYMEHTAa OTHOCHUTCSI TPEICTABICHHBIN HIKE
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract



Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick

and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over

some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us put

on boxing gloves, then take us out in the backyard where we would duke it out. Since | was three

years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd way to

resolve a conflict. All we did was beat each other to a pulp with the last one standing being declared

the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being on

the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either case,

nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or

learning. There is only contention, confrontation, and 7 ... . In reality, both parties lose something.
We should realize that conflict is often the byproduct of being uniquely different — and we

are all unique. We have different values, different experiences, different perceptions, likes and

dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our

perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of

view that are not our own or that are outside the realm of our own experience. That‘s when the

conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only

then you have an opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion J

sharing

2. Read the passage above again. According to the author, which of the following is true?

a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension E

Honesty and sincerity F Mutuality G Inquiry and Reflection

H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of



yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop, step
back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a result,
advice often comes across as judgmental, authoritative, or self-serving:



When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly
communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.
A —I know better than you, | or —I know and you don ‘t, so | have to tell

you.|

B —I need to give you the benefit of my advice to validate or to prove to

myself how smart I am.|

C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it

out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give

advice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can

accept. It is essential that you examine many various combinations of

variables to be dealt with in the negotiation process. These variables may

include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.

In the ideal situation the opponents achieve their objectives and none of them has

to make a considerable concession. You can argue about how to divide the

market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more

optimistic. This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think

about alternative incentives for the client, such as equipping the car with a better

radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations

empty-handed.

c) After some haggling both parties achieved

28



2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early
is advisable. Talking with hands in pockets is considered rude.
b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

c) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye
contact.

e) Present your business card with your right hand only because
the left hand is considered unclean. Remember that showing
the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships‘.
Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fixupf.

extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?



3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I°d really appreciate it if you could authorize this expenditure.

IIpakTnyeckue 3aJaHus s TEKYIIero KOHTPOJISA 3HAHUI CTY/1eHTOB-MAaruCTPAHTOB

3ananue 1.0npenesnnre, 03HAYAET JIM CJI0BO CTPAHY HJIM HAMOHAJIBLHOCTD M MOCTaBbTe OYKBBI M ‘C’
(‘country’)uam ‘N’ (‘nationality’).

1

2
3
4
5

Greek 6 China
Kuwait 7 Spanish
Russia 8 Japanese
Turkish 9 Swedish
France 10 Oman

2.JlonoJIHUTE NpPeAJI0KEeHUs] CJI0BAMHU M3 PAMOYKH

short / heawy / big / early / long / fast |

Hanpuwmep: I can’t carry this box. It’s too heavy.

ab~rwbN P

I think 7.30 is too for a meeting.

I have a lot of books, but no space. My office isn’t enough.

Taxis always drive too . It isn’t safe!

Mike’s presentations are too ! Last week, he talked for four hours!
Jane’s report was too . It didn’t give nearly enough information.

3. llonGepuTe BhIpaXkeHUs1 U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HApUMeEp:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

¢) | love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’like going

9.IlondepuTe 0TBETHI K BHICKA3BIBAHUSIM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:

4 A: Hello, Mike.

B:
3) A: My name’s lan.



: See you later.

(2]
W > W

3aganue 9.BriOepute HY)KHOE CJIOBO U3 PAMKH U 3alIOJHUTE MIPOITYCKU:

\ to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith™ has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3amanue Nel(

Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

N

Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.




6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice out
loud. Don’t memorize your speech or practice it
word for word. Talk it through, point by point.
Imagine you’re explaining your main ideas to a
friend.

9. Connect with your audience. i. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.



b. When answering a question begin by addressing the questioner, then turn to others in

the audience. When you finish, look to some other part of the room and ask, “Who

else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a

whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j. Retain control of the situation, deciding when to move on.

- o oo

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the

main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation
An 4 ... serves two purposes: D anticipation

1. Iltactsasabridge, a5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to take
center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.



5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.
7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special effects.
D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch out
a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.

We are one of the world's ............. Lin consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2. If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... 3before ............... 4

them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... S
groups of end-users with particular characteristics. We look at the marketing .............. 6 This
includes the best way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qQUIte ...vvieieennnnn. %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one

or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a)outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary



. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to

complete each of the sentences below.

Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.
There are some companies with big problems because they ............ (extend) themselves in real

estate.
He is a skilful politician who has ................. (manoeuvre) his rivals.
The government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each noun.

9.
1

1) asuggestion

a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with c) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for c) work out d) deal with

Choose the best alternative from the words in brackets.
Customers can ring freephone numbers from any of the nine European countries in which Gateway
trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive) speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,

3

4

5.

6

10.

1
2

academics, politicians and senior civil servants.

If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

Many chapters conclude with useful sources of further information, and there is even a
(eloguent/lucid/succinct) but comprehensive glossary.
The government should be more (articulate/fluent/responsive) to people and less preoccupied with
special interest groups.

Match the beginnings of the sentences to their endings a)-g).
This mining area was incredibly a) disastrous’, said one bank manager. ‘It
Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.
The organisation's systems have been c) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.
The finance minister said the budget was  e) criticised by auditors, who found corruption

totally and mismanagement.



5 The new management techniques were f) unrealistic, and a new budget will have to be

found to be highly presented to parliament next week.
6 Making films in Britain is unbelievably g) successful in 30% of companies and
7 The country's international position is moderately successful in 45% of cases.

now exceptionally

7.2. OneHOYHbIE MATEPHUAJIbI IJIsl IPOBEJIeHUS POMEKYTOYHOM aTTECTALMHU
1. Cemectp — 1; popma aTTecTAaLMU — 324eT.
2. TlpuMepHblii NepevyeHb BONPOCOB K 3a4eTy

IIpumepbl BONPOCOB /1M 3a4eTa
dopmanbHOE U HEPOPMATIBHOE JIET0BOE MTUCHMO.
Knuie B 1e0BoM nucbMe.
A0GOpeBuaTypsl B IEJIOBOM IHCHME.
Oco6eHHOCTH /1€710BOM JOKYMEHTAIMH.
Kontpakr. Tumsl COBpeMEHHBIX KOHTPAKTOB.
OO0pa31bl KOHTPAKTOB.
Knumie koHTpakToB.
CrenuanbHasi TEPMUHOJIOTHS B KOHTPAKTaXx.
Onpenenenre u TUIHI AE€JI0BBIX BCTpPEY.
10. IInanupoBaHue NpoBEIEHUS J1€I0BON BCTPEUH.
11. ®dynxumoHanbHbIE OCOOEHHOCTH SI3bIKA JIEJIOBBIX BCTPEU.
12. Knumie 1enoBbIX BCTpEY.
13. Onpexnenenne M TUTIBI TPE3CHTAIHH.
14. CtpykTypa npe3eHTaum.
15. Kinie B npe3eHTanuu.
16. Ctunuctudeckre 0COOEHHOCTH MPE3EHTAIIUH.
17. Onpenenenue u TUIBI IEPETOBOPOB.
18. OcobeHHOCTH S3bIKa MEPETOBOPOB: JIEKCUKA, (PYHKIIMOHAIBHbIE CTHIIH, TUCKYPC.

CoNoR~wWNE

1./IonotHATE pa3roBop Ha KoH(pepenmun. Mosuin npencrabiaser Camy kosuter: doesn’t/is/are/do/
isn’t / aren’t

Molly Hello. My name ___is__ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananue 2. [IpounTaiite Texct Legal education u nepenaiite kpaTkoe copepkaHnue Ha aHTITUHCKOM
SA3BIKC:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those who
simply intend to use their law degree to some end, either related to law (such as politics or academic)
or business. It includes: First degrees in law, which may be studied at either undergraduate or graduate
level depending on the country. Vocational courses which prospective lawyers are required to pass in
some countries before they may enter practice. Applied legal education for specific branches of law
such as, Business law, Human resource and Labour laws, Property laws, Family laws, Human rights
& Legal awareness, Taxation law and many more.



Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions, mostly
in the Commonwealth of Nations. Faculty of law is another name for a law school or school of law,
the terms commonly used in the United States. This term is used in Canada, other Commonwealth
countries and the rest of the world. It may be distinguishable from law school in the sense that a faculty
IS a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a university,
or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3ananme 3. CoctaBbTe aHHOTALMIO K clienyromemy tekery:Legal education

3ananmue 4. [ToaroToBbTe NpE3eHTALNIO CBOEH HAYYHOM CTaThU WIIM J0KJIaa, UCHOIb3Ys
HwxenpuseneHHbIE BEIPAKEHHUS .

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to discuss
... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5.I1pounraiite Texct Speaking on Public u mepenaiite kpaTkoe coaepkaHue Ha
AHTJIUMCKOM SI3BIKE:.
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will

differ a little. All good speeches have two things in common: the underlying structure and the




language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also devise
the most appropriate format and sketch out for the use of demonstration materials and handouts.
After providing answers to seven basic questions: why?, to whom?, what?, where?, when?, how
long?, how?, you get down the plan of the report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3ag!a}me 6.0TBeThTE HA BOIIPOCHI 110 COACPIKAHHUIO TEKCTA.

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. [IpounTaiiTe TEKCT Ha PyCCKOM SI3bIKE U MepeIaiiTe ero coaep kaHue Ha aHIIIMHCKOM U
Hao0O0pOoT.

23. ConocraBbTe aHMHICKOE (PYCCKOE) CIIOBO MIIH BHIPAKEHHUE C €T0 MEPEBOIOM.
24. TlocraBbTe BOIIPOCHI K JaHHBIM IIPEJUIOKCHUSIM.

25. Caenaiite naHHBIE MTPEJIOKEHUS OTPHUIIATEIHLHBIMHU.

26. BcTaBbTe MPOITYIICHHBIE CIIOBA B IAHHBIA TEKCT.

3aganue Ne7 [Ipounraiite u nepeeaure TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a separate
section. End by saying that two referees are available on request — not naming them leaves you free to
choose the best ones for particular jobs. Remember the longer an application, the less chance it has of
being read. Never send a photo-copied letter — it looks as though you don’t care.

Always be positive and never apologize for being You.

3ananme 8. Onpenenute, Kakue U3 HIKENIEPEUNCICHHBIX TYHKTOB MOT'YT OBITh HanboJee
npurogabivu a1 CV (1. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.



Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to
a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how conflicts
are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the perception
of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... , cooperation,
or learning. There is only contention, confrontation, and 7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and our
9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our own
or that are outside the realm of our own experience. That’s when the conflict shows up. The 10 ... you
face when you encounter conflict is to accelerate through it. Only then you have an opportunity to
resolve it.

A punch
B consequences.
C issue

D understanding



E argument
F biases
G challenge
H collaboration
I compulsion
J sharing
2. Read the passage above again. According to the author, which of the following is true?
Conflicts are unavoidable.
Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
1...... : How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for

common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in

contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”



You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below.” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:



Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumptioniis, 1 ......
e The authoritative assumption s, 2 ......
e The self-serving assumption is, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart |

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! *
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Beready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.
a) You must know how much you can give up and what conditions you can accept. It is essential
that you examine many various combinations of variables to be dealt with in the negotiation
process. These variables may include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable



d)

concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a car
dealer does not want to give up the price of a car, he will think about alternative incentives for
the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party and

ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask aclose colleague to give you the phone number of a hotel he knows.

2.

a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?

b) Can you read this report before I send it?



3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?
4. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure



3. IlepeyeHb KOMIIETEHIIUI U MHANKATOPOB MX JOCTHKEHUS1, ONIUCAHUE KPUTEpPHEB

OIleHMBAHHUS KOMIIeTeHIIMii NMpeacTaBJaAl0TCHA B Taﬁ.]mue

Ko kommereHmmm,

YPOBHM OCBOCHHSI KOMIIETEHIIUN

WHJIHUKATOPBI ITIponBuHYTHII ba3oBsli IToporossii He ocBoensl
JIOCTUKEHUS KOMITETEHLINU
xomnerennuu (MK) «OTIIMYHO «XOpOLLIO» «YJIOBIETBOPUTEILHOY | «HEYIOBIETBOPUTEIHLHON
«3a4TEHO» «HE 3a4TCHOY»
VK 4.1 3HAET - COBPEMEHHBIE | yMeeT - BRIOUpaTh U He BJIajeeT
B},I6I/Ipae’r Ha KOMMYHHUKAaTUBHBIC KOPPEKTHO COBPEMEHHBIMU
FocyzlapCTBeHHOM u TCXHOJIOTHH, B TOM HCIIOJIB30BAaTh KOMMYHUKAaTUBHBIMHA
HHOCTPAHHOM (-BIX) HUCIIC Ha COBPCMCHHbIC TEXHOJIOTUAMH, B TOM UHCIIE
SISBIKAX HHOCTPAaHHOM(BIX)) KOMMYHHUKaTHUBHBIC Ha MHOCTPAHHOM(BIX))
si3bIKE(ax), TEXHOJIOTHH, B TOM a3pIke(ax),
KOMMYHHUKATUBHO
JUISL AKaJIEMUYECKOTO | YHCIIe Ha JUIL  aKaJeMHYECKOTO H

IIPUEMJICMBIC CTHIIN ¥ IPO(ECCHOHATBHOTO | HHOCTPAaHHOM(BIX)) PO(eCCHOHATBHOTO
JIENIOBOTO OOIIEHNS, B3aUMOICHCTBHUSL, Aa3bpIKe(ax), B3aMMOJICHCTBHS
Bep6aJH>HI>Ie u (hyHKIIMOHATBHEIE U1 aKaJIeMHUYEeCKOro Hu
HeBepOaTbHBIE cTiH, BepOaibHble U | MPOMECCHOHATBHOTO
cpencTBa HeBepOasbHbIe B3aUMOJICHCTBUS;
B3aI/IMOZ[eI‘/’ICTBI/I$I C CpeacTtBa YUYUThIBATh 0COOEHHOCTH
apTHEpaMIL. HpO(bGCCI/IS)H&HLHOFO CTHIIS B
WMIK-4.1 B3aUMOJEHCTBUS, npodeccuoHaTbHOM
IIpaBHJIa KOMMYHHUKAIIUH,
Bribupaet Ha p . Y 1,
npodecCHOHATBHON KYJIBTYPHO TMPUEMIIEMO
TOCYyIapCTBEHHOM U
9THKH  yCTHOTO W | BECTH IIEIIOBBIC
MHOCTPAHHOM (-bIX) [HCbMEHHOTO [ePEeroBOpPsl B MpOLECCe
A3BIKaX B3aUMOJENCTBUA € | IPO(ECCHOHANLHOTO
KOMMYHHMKATHUBHO IapTHEPaMu U | B3aUMOJEUCTBUS Ha
MIPUEMIIEMBIE CTHIIN COLIMOKYJIbTYPHbIE rOCyapCTBEHHOM u
IIETIOBOTO OOIIEHNS, pa3nuaus HWHOCTPaHHOM (-BIx)
BepOATbHBIE U npodeccroHabHOI S3BIKAX
HeBepOAabHbIC KOMMYHHMKallii — Ha
cpencTBa rOCylapCTBEHHOM U
. HHOCTPAaHHOM  (-BIX)
B3aMMO/ICUCTBUSA C
S3bIKaX
MapTHEpaMH.
NAK-4.2 3HaeT S3BIKOBBIE | -UCIIOJb30BATh He BJajJeeT
HUcnonszyer cpencTsa nist | MHGOPMAIHOHHO- -MH()OPMAITHOHHO-
UHQOPMAITHOHHO JOCTIDKEHHUS KOMMYHHKAIMOHHBIC KOMMYHUKALMOHHBIMH
KOMMYHHUKAI[MOHHBIE podeCCHOHATBHBIX Tex‘g‘mom“ [IpH TIONCKE | TEXHOJIOTHAMH TIPH TIOUCKE
9 HE0OX0IMMOi i
TEXHOJIOTHH TIPH enell Ha PyCCKOM, A HE0bX0HMOl MHGOpMAIH
. UH(QOPMAIMK B IPOLIECCE | B HPOLECCE  PEIIeHHUS
MOMCKe HEOOXOAMMOM POIHOM u
peuICHuA Pa3INIHbIX pa3an4HbBIX
uHpOpMAIUH B MHOCTPaHHOM(BIX) KOMMYHHKATHBHBIX KOMMYHUKATHBHEIX 33124 Ha
MpolLecce PELICHHUS A3bIKE(AX) B PAMKAX | 3474y Ha | roCyfapCcTBEHHOM u
Pa3IUYHBIX MEXIMYHOCTHOTO U | rocyaapcTBEHHOM M | MHOCTDAHHOM (-bIX) SI3BIKAX.
KOMMYHUKATUBHBIX MEXKKYJIbTYPHOT'O HHOCTPaHHOM (-pIX)
3a/1a4 Ha oOIeHus A3BIKAX.

TrOCy/1apCTBEHHOM H
WHOCTPAHHOM (-BIX)
A3BIKAX

NIK-4.3.
Bener nenosyro

MIEPENUCKY, YUUTHIBASI

0COOEHHOCTH
CTHJINCTUKH
OQUIMATIEHBIX U
HeO(PHUIUATBHBIX

- BECTH [ICJIOBYIO
MEPENUCKY, YUUThIBAS
0COOEHHOCTHU
CTUIIUCTUKU
O(HIHATBEHBIX H

HCO(i)I/ILII/IaJ'H:HBIX IMUCceM,

COLIMOKYJIbTYpHBIE
pa3nuuus B popmare

-He BJajieeT
0COOEHHOCTSIIMU
CTHJIMCTHKHA  O(UIHATBHBIX
nu Heoq)HHHaHBHBIX IMUCEM,

-COIIMOKYIBTYPHBIMU
pazmmumsiMu = B hopMmate
KOPPECTIOH ICHIINN Ha




HHCEM,
COLIMOKYJIBTYPHBIE
pasnuuus B popmare
KOPPECIIOHACHLIUH Ha
roCyJapCTBEHHOM U
WHOCTPAHHOM (-bIX)
A3BIKAX

NIK-4.4.

Ymeer
KOMMYHUKATUBHO U
KYJIBTYPHO
MIPUEMIIEMO BECTH
YCTHEBIC JIEIIOBEIC
PpasroBOpHI B MpoIiiecce
mpodeccuoHaIBEHOTO

B3aHMOJCUCTBHSI  Ha
TOCY/IapCTBEHHOM U
WHOCTPAaHHOM  (-BIX)
SI3BIKAX.

KOPPECHOH/ICHIIUH Ha
rOCYAapCTBEHHOM M
HMHOCTPAHHOM (-BIX)
SI3BIKAX

roCcy/1apCTBEHHOM u
MHOCTPAHHOM (-BIX) SI3BIKAX

NJIK-4.5.

YmMmeer
KOMMYHHKATUBHO |
KYJIBTYPHO
pUEMIIEMO BECTH
yCTHBIE JIeTIOBBIC
pasroBopHl B Iporiecce
npogeCcCHOHANTBEHOTO
B3aHMOJCHCTBUS  Ha
FOCYIapCTBEHHOM U
WHOCTPAaHHOM  (-BIX)
S3BIKAX.

-KOMMYHHUKaTHBHO 1
KYJBTYypHO TIPHUEMIIEMO
BECTH YCTHBIC JEIIOBEIC
Pa3roBOpPHI B IIpoIiecce
po¢heCCHOHATHFHOTO
B3aUMOJICHCTBUS Ha
roCyJapCTBEHHOM U
HUHOCTPAHHOM (-BIX)
SI3BIKAX.

He IeMOHCTpHUpYeT
3HAHMS TPOBEJICHUS YCTHBIX
JICTIOBBIX ~ TIEPETOBOPOB B

nporecce
po¢eCCHOHATHHOTO

B3aUMO/ICHCTBUS Ha
roCy/1apCTBEHHOM u

WHOCTPAHHOM (-bIX) SI3bIKAX.

-IIEMOHCTPUPYET YMECHHE
BBIMOJIHATh nepeBo
aKaJIeMUIeCKUX "
poQeCcCHOHATBHBIX

TEKCTOB C MHOCTPAHHOTO
(BIX) Ha
rOCYAapCTBEHHBIN SI3bIK.

-He BJjajieer
TEXHUKOU IepeBoa
aKaJIeMUYECKIX u
po¢eCCHOHATHHBIX

TEKCTOB C HHOCTPaHHOTO
(pIX) Ha TOCyHapCTBEHHBIH
S3BIK;

HHPOPMALTMOHHO
KOMMYHUKaIIMOHHBIMH
TEXHOJIOTUSIMA TIPH TIOHMCKE
HeoOxoanMol uH(OopManuK
B TIpolecce  peLIeHHs

Pa3TMIHBIX
KOMMYHHUKATUBHBIX 3a/1a4 Ha
roCy/1IapCTBEHHOM u
HHOCTPAHHOM (-BIX) SI3BIKaX;
HaBBIKAMU nepeBoja
aKaJIeMHIECKUX u
podecCHOHANTBHBIX

TEKCTOB C MHOCTPaHHOTO (-
BIX) Ha TOCYIapCTBEHHBIN
SI3BIK

Kommerenius

OIIK 8

Criocoben
MIPOSKTUPOBATH
MIeIarOrMYECKYHO
EATENBHOCTD Ha
OCHOBE CIIELIUAIBHBIX
HAy4HBIX 3HAHUH U
pe3yIbTaToB
HCCJICIOBaHHMI

MJK 8.1

3HaeT  0COOEHHOCTH
IeJaroruIecKoi
JEITENBHOCTH;
TpeOOBaHUS K
cyOBeKTam
IeJaroruu4ecKoi
JEITENBHOCTH;

0COOEHHOCTH
Me1arorn4ecKomn
JIeSITEIbHOCTH,
TpeOOBaHUS
cyOBeKTam
Me1arorn4ecKomn
JIeSITEIbHOCTH,
pe3yIbTaThl
HAy4YHBIX
HCCIICIOBaHUI
chepe
eJarornyeckoun
JIeSITEIIHLHOCTH.

HCIIOJIB30BaTh
COBPEMEHHEIE
crenrabHbIC
Hay4HblE 3HAHUSA U
pe3yJIbTaThl
HUCCIIEIOBAHNN  JIIA
BBIOOpPa METONOB B
earorudecKon
eI TEILHOCTH.

He Baaneer:
uH(OpMaLMOHHO-
KOMMYHHUKAIIHOHHBIMH
TEXHOJIOTHUSIMH TIPH TTOMCKE
HeoOXonuMor HH(pOpMAIHU
B nporiecce petieHus

Ppas3INIHBIX
KOMMYHUKaTHBHBIX 3a]1ad Ha
roCyJapCTBEHHOM "
WHOCTPAHHOM (-BIX) SI3BIKaX;
HaBBIKAMHA repeBojia
aKaZIeMUIECKUX u
npodeccruoHaTbLHBIX

TEKCTOB C MHOCTPaHHOTO (-
BIX) Ha TOCYIapCTBEHHBIN
SI3BIK, METOJaMH, (hopMaMu
u CpeacTBaMu
MeIarormIecKoi

JIESTEIBHOCTH B KOHTEKCTE




pEe3yNbTaThl HAYYIHBIX npodecCHOHAIBLHON
HCCIICIOBaHUMN B JIEATENBHOCTH.
chepe
IeJarorraecKom
JIeSITEIbHOCTH.

WJIK -8.2.

Vmeer HCTIOJIF30BaTh
COBPEMEHHBIE
CIEIUANIbHbIE HAyYHBIE
3HaHUS U Pe3yJbTaTHI
HCCJIEJOBAHUH IS
BEIOOpa  METOJOB B
IeIaroruyecKkoi
JIeATEeILHOCTH.

WJIK 8.3
Brnaneer METO/IaMH,
(dhopMamu U cpeicTBAMH
MearornIecKoi
JIeSATEIbHOCTH;
OCYIIECTBIISIET UX BBHIOOP
B 3aBUCHUMOCTHU OT
KOHTEKCTa
npodeCCHOHATBHOM
JACATCIBHOCTHU C YUCTOM
pe3yJIbTaTOB HAy4YHbBIX
HCCIIEJOBAaHUM.

8. YYEBHO-METOJIMYECKOE U UH®OPMALIMOHHOE OBECIIEYEHUE
JUCHUILIMHBI (MOLYJIS)

8.1. IlepeueHb OCHOBHOI Y4eOHOM JUTEPATYPbI

1.Amyp6exona T.U. Business English [Tekcr]: yuebnoe nocodue. — T.1. Amryp6exona.
Maxaukana: UTTLATY. — 2018.

2.I'ycmsikosa, A.B. Business English in the New Millennium : yue6roe nocooue /

A.B. T'ycnaxoBa ; MunucrepcTtBo oOpa3zoBanust u Hayku Poccuiickoit denepanuu, MocKOBCKuit
NEeAarorn4eckuil roCyJapCcTBEHHbIM yHuBepcureT. - Mocksa : MIIT'Y, 2016. - 180 c. : wi
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To e [Omekrponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.M. Aurnuiickuii s3bIK Juist es10Boro oomenus -PocroB u//1: ®enuke, 2017.-268 c.
4.0BunnHuKOBa, .M. The course of business English for the linguistic department :

yuebHoe nocodue / I.M. OBunnnukosa, B.A. JleGenesa ; pea. C.C. XpomoBa. - Mocksa : EBpasuiickuii
OTKPBITBIA MHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[Dnexrponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. [lepeuyeHb 10NOJIHUTEIbHON Y4eOHOM JIUTEPATYPbI

1. T'ymognckas, I.H. Aurnuiickuii s361k npodeccronansHoro odmenus=LSP: English for
Professionalcommunication : yae6noe nocooue / I'.H. I'ymoBckas. - Mocksa :
W3narensctBo «DaunTan, 2016. - 218 c. - bubauorp. B kH. - ISBN 978-5-9765-2846-8 ;
To xKe [D7EeKTPOHHBIM pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. llleBenéra, C.A. JlenoBoit anrnuiickuii : yaueoHnoe nocodue / C.A. IlleBenésa. - 2-e uzn.,



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145

nepepad. u gon. - Mocksa : FOuutu-/ana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xKe [DneKTpoHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. [lepeuens UHTEpPHET-pecypCcoOB, HEOOXOAUMBIX /IJIsl OCBOCHUS IUCHUTIINHBI (MOYJIfA)

HaumenoBanue 31eKTpOHHO-OMOINOTEYHBIX CHCTEM:
3BbC IPRbooks;
CereBas asekTponHas oubnuoreka. ObC «Jlanby;
baza manneix uznarennctsa «Elseviery;
ba3za maHHBIX H3IaTeNbCTBA «SPringer;
Hanmonaneshas anekrponnas 6udnuoreka (HOB)

O~ owpN -

8.4. Ilepeuenb HHGOPMANMOHHBIX TEXHOJIOTHI U IPOrPAMMHOI0 o0ecreYeHust

Jisg  ocyiecTBieHHs 00pa3oBaTeNbHOrO IMpolecca MO JUCHUIUIMHE Heo0X0IuMo
MCIIOJIb30BAaHUE CIIEYIOIIETO JIMLEH3UOHHOTO M CBOOOJHO PACIpPOCTPaHSIEMOro IPOrpaMMHOIO
oOecrneveHus, B TOM YHCJie OTE€YECTBEHHOT'O MTPOU3BOICTBA!

VYHuBepcuteT o0ecriedeH HEOOXOTUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO U CBOOOIHO
pacmpocTpaHseMOro NPorpaMMHOTr0 00eCreUeH s, B TOM YUCJIe OT€YECTBEHHOTO IMPOU3BOJICTBA!

Onepanuonnsie cuctembr Windows 7, 10.

MSOffice 2007/2010.

Apxusaropsr: WinRar, WinZip

AntuBupycHbie cpenctsa: Kaspersky

[Mporpammel yis paboThI ¢ H300pakeHuem: Acrobat Reader

IIporpamMmbl st pabotel ¢ Internet m smexkrponHor moutoii: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJ/IBHO-TEXHUYECKOE OBECHHEYEHHUE JTUCHUIIJIMHBI

Jns ocymecTBieHus: 00pa30BaTENBHOTO Tpolecca MO JUCHUIUIMHE HEOOXOAMMa CJeIyromas
MaTepuaibHO-TEXHUYeCcKas 0asa:

1. CnenmansHo 060pynoBaHHas MYJIbTHMEIUHHBIMEA JEMOHCTPAMOHHBIMHE KOMILIEKCAMH
JIEKIIMOHHAS ayIUTOPUS;

2. AyauTopusi ais TpOBeOCHHUs 3aHATHI cemuHapckoro tuna (1 kommbrotep, 1 HOyTOyK, 1
IIPOEKTOD);

3. JIunraoHHbIM KaOUHET;

4. KoMIbroTepHBIN Ki1acc ¢ BbIXOJ0M B IHTEpHET;

10. METOANYECKHUE YKA3ZAHUA UIS OBYUYAIOIIIUXCA 11O
OCBOEHMIO JUCHUAIIJIMHBI

[Tpuctynas K M3y4eHUIO TUCIHUIUIMHBI, OOydYaromMMCS II€IecCO00pa3HO O3HAKOMHUTHCS C €€
paboueld mporpaMMo#, ydeOHOW, HAy4YHOW W METOAMYECKON JHMTEepaTypol, HuMEIomencs B
OnOIMOTEeKEe YHUBEPCUTETA, a TAKXKE C MpeijlaraeéMbIM MepeuHeM 3aJaHuil.

Pexomenoayuu no nodzomoexe Kk npaKmu4ecKum 3aHAMUAM

B xonme moAroToBKM K MPaKTUUYECKHM 3aHSATHAM HEOOXOIMMO H3yYUTh OCHOBHYIO JIUTEpaTypy,
O03HAKOMUTHCS C JOMOJIHUTENBHON IJUTEPAaTypOil, HOBBIMU NYONHUKAIUSAMH B TMEPUOTUIECKIX
W3/IaHMSIX: )KypHAJax, ra3eTax u T.1. [Ipy 5TOM BaKHO yUHUTHIBaTh PEKOMEHIAIUMK TIPETIOIaBaTeNs U
TpeOoBaHUs yueOHOM porpaMMbl. BaxHO Takke OMUpaThCs Ha KOHCTIEKTHI IeKIUi. B xo/e 3ansaTus
BaKHO BHUMATEJIHHO CIYIIATh BBICTYIUICHUS CBOMX OJTHOKYPCHUKOB. [Ipn HEoOX0aAMMOCTH 3a/1aBaTh
UM YTOYHSIOIIME BOIPOCHI, aKTUBHO Y4acTBOBaTh B OOCYXJICHHU M3ydaeMbIX BOMpPOCOB. B xoze
CBOET0 BBICTYIUIEHHUS 11€J1IeCO00pa3HO HCIOJIb30BAaTh KaK TEXHUYECKHE CPEeACTBA OOy4deHUs, TaK U
TpPaJULIMOHHBIE, TO €CTh JOCKY U Mell (TP HEOOXOIUMOCTH ).

Opzanu3zayun eneayoumopHoll 0eameabHOCmu 00y4aruuxcs


http://biblioclub.ru/index.php?page=book&id=436816

BHeaynuTopHass JI€ATENBHOCTh  OOYYaloOmIErocss MO JaHHOH JUCHMIUIMHE —TPEAIoiaraeT
CaMOCTOSITENIbHBIA MOMCK HMH(OpMaIK, HEOOXOAUMOW, BO-NIEPBBIX, JUIS BBIIOIHEHUS 3aJaHUN
CaMOCTOSITENIbHOW paboThl (MHBApUAaHTHOM M BapUATHBHOM 4acTeil) W, BO-BTOPBIX, MOJITOTOBKY K
TEKyIIEed ¥ MPOMEXYTOYHOM aTTeCTallMy. Y CIIeIHas OpraHu3alus BPEMEHH 110 YCBOEHUIO TaHHOM
JUCLHUTUTMHBL BO MHOTOM 3aBHCHUT OT HAJIMYMA Y 00YYaromIerocsi yMEeHHsi CaMOOPraHU30BaTh ceOs 1
CBOE BpeMs IS BBIIIOJHEHUS MPEUI0KEHHBIX JOMAIIHUX 3aJaHUM.

Iloozomoeéxka Kk 3auemy (’k3ameny)B Tporiecce TMOATOTOBKM K 3aueTy oOydaromiemycs
pEeKOMEH/yeTcs TaK OpraHu30BaTh CBOIO ydeOy, 4YToObl Bce BHIbl pabOT M 3ajaHuil,
IpeIyCMOTpEHHBIE pabouell mporpaMMoi, ObUIH BBIIOJHEHBI B CpoK. OCHOBHOE B MOJATOTOBKE K
3a4eTy - 3TO MOBTOPEHHUE BCEro Marepuajga yuyeOHOH AMCHUIUIMHBL. B HU MOArOTOBKM K 3aueTy
HE00X0IMMO n30eraTh Ype3MEpHO Meperpy3Kku yMCTBEHHOH paboToH, yepeays Tpyd U oTasiX. [Ipu
HOJArOTOBKE K C/laye 3adyeTa cTapaiTech BeCh 00beM pabOThl pacHpeAessTh PABHOMEPHO O JHSIM,
OTBEJICHHBIM ISl TOATOTOBKM K 3au4eTy, KOHTPOJIUPOBATh KaX/IbIi JCHb BBITOJHEHHUS DPAaOOTHI
Jlyuie, eciin MOXHO IEPEBBINTOIHUTD IU1aH. Toraa Beeraa Oynet peseps BpemeHu. [Ipu noaroroske
K 3a4eTy I1enecoo0pa3Ho MOBTOPATH MPOMIEHHBI MaTeprail B CTPOTOM COOTBETCTBUHU C y4eOHOMU
IPOrpaMMOii, IPUMEPHBIM [IEPEYHEM yUEOHBIX BOIIPOCOB, 3aJJaHUH, KOTOPbIE BEIHOCSTCS Ha 3a4eT U
COZIepKAIIMXCs B IAHHOU ITpOrpamMMe.

11. CHELHUAJIBHBIE YCJIOBUSA 1151 UTHBAJIMIOB U JIUL C
OI'PAHUYEHHBIMH BO3ZMOKHOCTAMMU 3/10POBbA

[lon crneuuanbHBIMH YCIOBHSIMH JUIA TOJNy4eHHS o0O0pa3oBaHHMs OOYdYaIOMIMXCS C
OTrPaHUYEHHBIMU BO3MOXKHOCTSIMHM 370POBbSl HNOHUMAIOTCSI YCJIOBUSL OOY4YeHHs, BOCIHUTAHHUS HU
pa3BUTHS TaKWX CTYACHTOB, BKIIOYAMOIME B ceOs KCIONB30BaHUE NpU HEOOXOIUMOCTH
a/IalITUPOBAHHBIX 00pPa30BaTENbHBIX [IPOrpaMM M METO/I0B 00yUeHHs M BOCIIUTaHMS, CHEIMAIbHbBIX
y4eOHUKOB, YI€OHBIX TOCOOUH M JUIAKTUIECKUX MAaTEPHAIIOB, CIICIIMATBHBIX TEXHUUYECKUX CPEICTB
00y4YeHMsI KOJUIEKTUBHOTO U WHAMBHUIYAIbHOTO MOJIb30BAaHUS, MPEIOCTABICHUE YCIYI acCUCTEHTA
(TTOMOIIHMKA),  OKa3bIBAIOUIETO  HEOOXOMUMYIO  IOMOIIb, IPOBEACHHE TPYNIOBBIX U
UH/IMBUYAJIbHBIX KOPPEKIMOHHBIX 3aHATHH, oOecliedeHue JOoCTyna B 3[aHMs By3a U Jpyrue
ycioBHs, 0€3 KOTOPBIX HEBO3MOXKHO WM 3aTPyJHEHO OCBOCHHE O0Opa30BaTENbHBIX IMPOrpamMM
00y4aroImuxcst ¢ OrpaHUUYEHHBIMU BO3MOXKHOCTSIMH 3710POBBSI.

OOyuenue B paMKax y4eOHOW TUCIUTUTMHBI 00YJaOIINXCS C OTPaHUIEHHBIMU BO3MOXKXHOCTSIMH
3I0pOBbsI  OCYLIECTBISIETCSI C  y4eTOM  OCOOEHHOCTeH  NCHXO(U3MUECKOro  pa3BUTHS,
WH/IMBUIYAIbHBIX BO3MOXHOCTEH M COCTOSTHHSI 3I0POBBSI TAKUX OOYUJAIOIINXCSI.

OOyuenne mo y4yeOHOM AMCHUIUIMHE OOYYarOIIMXCSl C OrpaHHMYEHHBIMH BO3MOXKHOCTSIMHU
3I0pPOBBSI MOKET OBITh OPTraHM30BAHO KAaK COBMECTHO C JPYTHMH OOYyYaroIIUMHUCS, TaK W B
OTJENBHBIX IPYTIax.

B nensix moctynmHocTH 00y4YeHHUs 1O JUCIUIUINHE 00€CTIeUnBaCTCS:

1) st U1 ¢ OrpaHUYEHHBIMU BO3MOKHOCTSMU 37I0POBbS IO 3PEHHUIO:

- HaJIMYUe aJIbTepHATHBHON BEpCUU O(UIIMAIBHOTO caliTa HHCTUTYTA B ceTh «MHTepHeT» s
CIa00BUIAIINX

- BeCb HEOOXOJMMBI JIJIsl U3y4eHUsI MaTepuall, COTJIACHO YIeOHOMY IJIaHy (B TOM YHCIE, JUIs
00yyaroImuxcs Mo MHIUBUYaJIbHBIM y4eOHBIM IUIaHAM) MPEIOCTaBISAETCS B SJIEKTPOHOM BHJE HA
JTTVICKE.

- UHIMBUYyalbHOE PaBHOMEpHOE ocBelleHue He MeHee 300 mrokc;

- IPUCYTCTBUE aCCUCTEHTA, OKA3bIBAIOIIETO 00YJAOMIEMYCs] HEOOXOJMMYIO TIOMOIITH;

- obecrieueHre BO3MOKHOCTH BBINYCKa AJIbTEPHATHUBHBIX (DOPMATOB MEYATHBIX MaTepHAIOB
(xpynHbIN mpUdT WK ayauodaiiie);

- obecrieueHre JA0CTyna 00y4aroIerocs, siBJISIOMErocs CIeNbIM U UCIONb3YIOIIEro cobaKy-
MIPOBOJTHUKA, K 3/IaHMIO HHCTUTYTA.

2) A U1 ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0OPOBbS IO CIIYXY:

- HamMuue MUKPO(GOHOB W 3BYKOYCHIIMBAIOUICH ammaparypbl KOJUIEKTUBHOTO ITOJIb30BAHHUS
(ayAMOKOJIOHKH);



3) AJid JaL ¢ OTrpaHUYCHHBIMHA BO3MOXXHOCTAMHA 310POBbs, UMCIHOIIINX HAPYHICHHA OIIOPHO-
JBUTATEIILHOTO  amnmapaTa, MaTepHaTbHO-TEXHUYECKHUE  YCIOBUS  JIOJDKHBI — 00OecCIieYrBaTh
BO3MOXXHOCTh OECHPEISATCTBEHHOTO JOCTYyIa OOYYArOIIMXCS B y4eOHBIE MOMEICHUs, CTOJIOBBIC,
TyaJeTHbIC U JIPYIHe NMOMEIICHUS] OPTaHU3aliH, a TaK)Ke NMPeObIBaHUS B YKa3aHHBIX TOMEIICHUSIX
(HanMuue MaHayCcoB, MOPYYHEH, paCIIMPEHHBIX JBEPHBIX MPOEMOB U APYTHX MPUCTIOCOOICHUH).

[lepen HavamoMm 0OydYeHUS MOTYT MPOBOAMTHCS KOHCYJIBTATHBHBIC 3aHATHS, TO3BOJISIONINC
CTYJICHTaM C OTPAaHMYECHHBIMH BO3MOKHOCTSIMHU a/IalITUPOBATHCS K YUEOHOMY MPOIIECCy.

B mnporiecce BeneHust yaeOHOW AUCIUIUIMHBI IPOQECCOPCKO-TIPEIIOAABATEIIHCKOMY COCTaBY
PEKOMCHAYETCA HCIIOJb30BAHUC COLHUAIbHO-aKTUBHBIX H pe(])JICKCI/IBHBIX MCTOOOB O6y‘-IeHI/I$I,
TEXHOJIOTUH COIMOKYJIBTYPHON peabWIMTalui C IENbI0 OKa3aHUs MOMOIIM OOYYaloNIMMCs C
OI'PAaHUYCHHBIMKU BO3MOKHOCTAMHU 3A0POBbA B YCTAHOBJICHHH IIOJJHOLCHHLIX MCKIMYHOCTHBIX
OTHOIIEHHWHA C JAPYrUMH OOYYaroIIUXCs, CO3JaHUU KOM(OPTHOTO TCHXOJOTHYECKOr0 KJIMMaTa B
y4ueOHOH TpyrIe.

OCOOCHHOCTH TIPOBENICHHSI TEKYIIEH W MPOMEXYTOYHOW aTTECTAlMU IO TUCIHILIMHE IS
O6yanOH_[I/IXCSI C OrpaHuM4€HHBIMH BO3MOKHOCTAMU 3A0POBbSA YCTAHABJIIMBAKOTCA C Y4YCTOM
WH/IMBUYAIbHBIX TICHXO(HU3HYECKIX 0COOCHHOCTEH (YCTHO, MMCHbMEHHO Ha OyMare, MUCbMEHHO Ha
KOMIIbIOTEpe, B Qopme TecTupoBaHusl H Jpyroe). llpum HEOOXOAWMOCTH MPEAOCTABISICTCS
JIOTIOJTHUTEIbHOE BpEMs JUIsl TOJAITOTOBKK OTBETA Ha 3a4eTe.

ABTop(BI1) paboueii mporpaMMbl AUCIHUTUINHBI (MOIYIIS):

JOLEHT Kadeapbl aHTTTUICKOTO SA3bIKa, K.().H. Marampapos P.I11.
JIOTICHT Kadeaphl aHTITMICKOTO s3bIKa, K.().H. Sposa A1.P.



