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1.  LEJb OCBOEHUS JUCUUILIAHBI (MOLYJIS)

[emu ocBoenus aucuuiuinbbl: b1.B./IB.05.01«/lesonpou3BoacTBO CONUAIBHO-
I0 Meaarora» siBIsSIOTCS:

— ¢opMHpOBaHKE CITOCOOHOCTH aHAIM3UPOBATH COBPEMEHHOE TIPABOBOE, HOpMa-
TUBHOE ¥ METOJANYECKOE PETYIUPOBAHUE JIETONPOU3BO/ICTBA;

— opMHpPOBaHUE CITIOCOOHOCTH aHATM3UPOBATH TEXHOJIOTHH JJOKYMEHTAIIMOHHOTO
oOecrieueHus yIpaBJICHHs B COUAILHOM Te1aroTuKe;

— BBISIBJICHHE ¥ PACCMOTPEHUE COBPEMEHHBIX MTPO0OJIEeM HOPMATHBHOM pPETJIaMeH-
TallMM JICJIONPOU3BOJICTBRA.

Kon Conep:xkanue .
NuankaTopbl 10CTHKEHUS] KOMITeTeH M
[eTeHIMH PMIIETEeHIUH

ITK-1 IIK-1. Cnoco- | IIK-1.1. 3HaeT cTpyKTypy, COCTaB U JUJAKTUUECKUE
CBauBaTh U LBl IPEAMETHOM 00s1acTu (Mpeno1aBaeMoro npeame-
1630BaTh
P TUUECKUE [1K-1.2. YMeeT ocymiecTBIATh OTOOpP Y4EeOHOTO CO-
1 U TIpaKTUYe- [AHUA JUISL €0 peaiu3allii B Pa3InyHbIX opmax
YMEHUS U PHUS B cOOTBeTCTBUHU ¢ TpeboBanusimu OI'OC OO.
ku B ipeamet- | [IK-1.3. JleMoHCTpHupyeT yMeHHe pa3padaThiBaTh
)OJTACTH TIPU (yHbIe (POPMBI YUEOHBIX 3aHATUN, TPUMEHSATH METO/IBI,
HUU PO(PECCH- MBbI U TEXHOJIOTHH 00Y4YeHHsI, B TOM Yucie uHpopma-
bHBIX 3a/1a4 HbIC.

2. MECTO JUCIUILIMHBI B CTPYKTYPE OCHOBHOM ITPO®ECCUOHAJIBHOM
OBPA3OBATEJIbHOM ITPOT PAMMBI

Hucuumiauaa b1.B.JIB.05S «/IEJTOMPOU3BOACTBO COIUAJIBHOT O ITEJATOIA)»
OTHOCHTCS K BApMATUBHOM YaCcTH JTUCIUIUIMH BbIOOpa 00pa3oBaTebHON MPOTPAMMBI 110
HarnpanyieHuto moAroroBku 44.03.01. «Ilegarornueckoe oOGpa3zoBaHue.

JucrunmHa 6a3upyercs Ha KOMITETCHIIUSAX, 3HAHUSIX U YMEHUSIX, chopMupoBaH-
HBIX B XoJe wu3ydeHuss auciuiuinH: «ComuanbHa mneaarorukay, «ColuaabHo-
negarorudyeckas pabora ¢ AeThbMU-MHBamugamu», «HopMaTWBHO-TIpaBOBas OCHOBBI
NEATEeIbHOCTH COIMAJIbHOrO Ienarora», «ColmaabHO-IIPaBOBasl 3alluTa JIETCTBaY,
«TexHOIOTHH COMUANBHO-TICAATOTHYSCKON PA0OTHI C IMYHOCTHION.

Komrmierenun chopMHUpOBaHHBIE B MPOIIECCE M3YUCHUS TUCIUTIIUHBI HEOOXO0I1-
MBI JIJII OCBOCHHS COJICpXKaHUs TUCHHUIUIMH: «MeTroauka paboTel B 00pa30BaTEeIbHOM
yupexaennny, «llpodunaktuka COIMATBHO-OMACHOTO TOBEICHHUS  TMOAPOCTKOBY,
BBIIIOJIHEHUS  3aJIaHUMU (yueOHoOM, IIPOU3BOJACTBEHHOM [PAKTUK, HAy4HO-
MCCJIEI0BATENbCKOW paOdO0ThI M BHIMTYCKHON KBATM(PUKALIMOHHON padoThl).

3. IMIAHUPYEMBIE PE3YJIbTATBI OBYYEHUS 110 JUCHUIIJIMHE (MO4YJIIO)
JucuuninHa HamnpasiieHa Ha (pOpMUPOBAHUE CIEAYIONIMX KOMIETEHIINI BBITYCK-

guka: [1K-1
B pesynbTaTe nzydeHus AUCIUIUIMHBI O0YJarOIINECs TOKHBIL:



Koa xomnereHmuu 3Haer YmMmeer Baageer

ITK-1 Cnocoben ocBau- | -CTpyKTypY, -OCYILIECTBIISATh -yMEHHUEM pa3pa-
1 UCIOJIb30BaTh TEOPETU- |B U IUJAKTUYE- D y4eOHOro BaTh pa3JM4yHbIC
1€ 3HAHUS U [TpaKTU4e- €IMHULIBI MKAHUS JUISL €T0 [bI y4EOHBIX
YMEHHMSI U HaBbIKU B METHO 00JIaCTH f3allUU B pa3jiny- U, IPUMEHSATh
METHOM 00JIaCTH MpHU [07JaBa€MOT0 bopMax 0Oy4ueHust [1bI, IPUEMBI U
HUU NPOPECCUOHATIBHBIX ~ METa). TBETCTBUU C DJIOTHH 00y4YEeHUSI, B
[ pBaHusIMU OI'OC  [ucne undopmanu-

e.

4.0FBEM JUCHUTIJIMHBI (MOIY.JIST)
OO0mast TpyI0€MKOCTh TUCIMIUIMHBI COCTABIISIET 2 3a4€THBIEC eAUHUITI (72 daca).

JucuurinHa uzydaercsi B 6 cemectpe (ax)
OYHASA ®OPMA OBYUEHUSA

TpyaoémkocTb
. B T.4. no ce-
Buna yuyeOHoi padoThI
yac. | MecTpam
Ne6

OO01masi TPyA0EMKOCTD JTUCIMUILUIMHBI 10 Y4€OHOMY 7 7
y

1. KontakTHas padora:

nexuuu (ob1ee KoJI-BO 4acoB, BKIIIOYAs MTPAKTHIE- 12 12
MOJATOTOBKY)

MPAKTUYECKHE 3aHITHSI, CEMUHAPHI U Tp. (00111ee KO- 20 20
COB, BKJIIOUas MPAKTHYECKYIO MOATOTOBKY)

nabopatopHble 3aHATH (0011ee KOJI-BO YaCOB / BKIIIO-

AKTUYECKYIO MOJTOTOBKY)

KypPCOBO€ MPOEKTUPOBAHUE

IpyNIoBble, UHIMBUIYyaIbHbIE KOHCYIbTAI[UU U UHBIC

yueOHOU eI TeIbHOCTH, MPelyCMaTPUBAIOLIUE
TOBYIO WJIM UHIUBUAYATIbHYIO pab0Ty 00yJarommxcs ¢
DJaBaTesIeM

2. O0beM camMOCTOSATEIBHOM Pa00ThI 00YYAKOIIHX-

40 40

PC)

B TOM UYHCJIE YaCOB, BBIJICJICHHBIX Ha MOJTOTOBKY K JK-
1y (3auery)

By npomMexxyTO4HOr0 KOHTPOJIS: 3a4uer | 3a4eT

3AOYHASA ®OPMA OBYYEHMUSA

| Buja yueOHoi padoThI | TpynoéMKocTh




qac.

B 1.4. 1o ce-

MecTpam

Ne6

OO01masi TPyA0EMKOCTD JTUCIHUILUIMHBI 10 Y4€OHOMY
y

72

72

1. KonTtakTHas padora:

nexuuu (ob1ee KoJI-BO 4acoB, BKIIIOYAs MTPAKTHIE-
HOJATOTOBKY)

NPaKTUYECKUE 3aHATHS, CEMUHApPHI U TIp. (0O1ee
}0 YaCOB, BKJIIOYAsl MPAKTUYECKYIO MOJATOTOBKY)

nabopatopHble 3aHATUs (0011Iee KOJI-BO 4acoB /
qasi MPAKTUYECKYIO MOATOTOBKY)

KypCOBO€ ITPOSKTHPOBAHHE

rpynioBbIC, HHANBUAYaJIbHbBIC KOHCYJIbTAIIUU U

TOBYIO WJIM UHIUBUAYATbHYIO pab0Ty 00y4aromuxcst
[101aBaTEIIEM

BU/JIBI YIEOHOU NEATETLHOCTH, IPEAYCMATPHUBAIOIIIHE

2. O0bem camMoCTOSATEIbHOI padoThI 00y4aro-
es1(CPC)

60

60

B TOM YHCJIC YaCOB, BBIJICJICHHBIX Ha TIOJTOTOBKY K
IeHy (3a4eTy)

Bua npoMeKyTo4HOro KOHTpOJIS:

3a4€T

3a4€T

5. COJEP’)KAHUE JUCHUILINHBI (MOLYJIS)

ouHasi popma o0yueHust

Ne | HammeHoBaHme TeMbl (pa3- Oo0masn TpynoémkocTb 1o BUAaM y4eOHbIX
n/ j1a) TMCUMILUIMHBI (MOYJIsI)  [10EMKOCTh B 3aHSATHH
Kaj.gyacax (B akaja.4yacax)
Jlek/ JIao / Ip/ CP
JIOAT.  |.TIOAT. JIOAT.
1 | Tema 1.CoBpemMeHHOE TIpaBo- 10 2 2 6
HOPMATUBHOE U METOJMYECKOE
[MPOBaHUE JEJIONPOU3BOACTBA
2 | Tema 2. MeTtonu4eckoe pery- 10 2/2 2 6
BaHME JICJIONPOU3BOJICTBA
3 | Tema 3. JlenoBasi nepenucka 12 2 2/2 6
4 | Tema 4. OpraHu3allOHHBIE 12 2/2 2/2 6
MEHTBI
5 | Tema 5. HWadopmanmuoHHO- 14 2 8
B0YHBIE JIOKYMEHTHI
6 | Tema 6. Opranuzanus 10Ky- 14 2/4 8
DOOOpPOTA B OpraHU3AIIMH.
OBOE JEI0NPOU3BOCTBO




Kypcosoe npoexmuposanue X -
Koncynomayus x 3auemy X -
Iloocomosxka x 3auemy X X
Uroro: 72 12 20 40
3a04Has popMa 00y4eHHUA
Ne | HammeHoBaHue TeMbl (pa3- Oomas TpynoéMKoCcTh M0 BHAAM Y4eOHbIX
n/ p1a) IMCHMIUIMHBI (MOAYJIAA)  TOEMKOCTH B 3aHSATHH
Kaj.gacax (B akaj.yacax)
Jlex/ JIa6 / IIp/ Cp
JIOAT.  |.TOAT. JIO/T.
1 | Tema 1.CoBpeMeHHOE MpaBO- 12 2 10

HOPMATHBHOC WU MCTOAMYCCKOC
IMPOBAHUC JCJIOIMPONU3BOACTBA

2 | Tema 2. MeTonuueckoe pery- 14 10
BaHUE JEJIONPOU3BOACTBA

W

Tema 3. JlenoBasi nepenucka 10 10

4 |Tema 4. OpraHu3zallMOHHBIE 12 2/2 10
MEHTBI

5 | Tema 5. MWudopmarmorHo- 14 2/2 2/2 10
B0YHBIE IOKYMEHTHI

p—
S

6 | Tema 6. Opranuzanus 10Ky- 10
DOOOPOTa B OpraHU3aIIH.

OBOC ICJIOIPONU3BOACTBO

Kypcosoe npoekmuposanue

Koncynomayus k 3auemy

Iloocomoska k 3auemy X

SIS

Hroro: 4 8 60

5.1. Conep:xkanue pa3aejioB IMCHUIIIMHBI (MOTYJIA)
Tema 1. CoBpemMeHHOEe NPaBOBOE, HOPMATHBHOE M METOAUYECKOE PeryJupo-
BaHHeE 1eJIONPOU3BOACTBA
IIpaBOBBIE aKThI, PEMIAMEHTUPYIOLIME ETONPOU3BOACTBO. OCHOBHBIE HOP-
MAaTUBHbBIEC aKThl, PETYIHPYIOLIUE ACSITEIIbHOCTh OpraHu3aluii Bcex GopM COOCTBEHHO-
CTH B 00JIacTH J€JIONPOU3BOCTBA. PernamenTaius 10KyMEHTUPOBAHUS, OPTaHU3ALUU U
TEXHOJIOTMM  JOKYMEHTAI[MOHHOTO0  OO€CleueHusl YIpaBJIeHHsS: 3aKOHOAATENIbHOE
peryjaupoBaHue, CTaHgapTh3alus, pa3paboTka HOPMATHUBHBIX W HOPMATHUBHO-
METOJAMYECKUX JOKYMEHTOB oOierocynapcrBeHHoro nerctsus. ['K PO — npumenenue
J0TOBOpa, 3aKJIIOYEHHOTO B MHUCbMEHHOM (opMe, TOBEpEHHOCTH, TPEOOBaHUS K COMEp-
KAHUIO YCTaBa OpraHu3alliy, YYpPEAUTEILHOTO JI0roBopa, dhopmyssp dyeka u 1.1, D3
«O06 undopmanuu, napopmaTuzanuu u 3ammre nHhopmanum»y. O3 «O Oyxraarepckom
y4yeTe» - CIUIOIIHOW, HENPEPBIBHBIA W JIOKYMEHTAJIBHBIA YYE€T BCEX XO3SWCTBEHHBIX
orepanuii, npaBuia ohOpPMIICHUS TEPBUYHBIX YUYETHBIX NOKYyMEHTOB (cT.9). @3 «O06




aKIMOHEPHBIX obmecTBax», «O06 oO0miecTBax C OrpaHUYCHHOW OTBETCTBEHHOCTBHIO» -
NOPAZIOK JOKYMEHTHUPOBAHUSI UX JAesaTeNbHOCTH. OCHOBBI 3akoHonarenbctBa PO «O06
apxuBHOM (oHze PDy». @3 «O s3bikax HapoaoB PDy». @3 «O06 ocHOBax rocyaapCTBEH-
HOM city>kOb1». MlcTopus perinameHTanuu AeI0nporu3BOICTBRA.
Tema 2. MeToaudeckoe peryJupoBaHue AeJI0NPOU3BOACTBA
ApXHBHBIE OpraHbl, OCYIIECTBIAIONINE 0011Iee METOINYECKOE PYKOBOJCTBO.
[Tonoxenue «O denepanbHoii apxuBHOM city)6e PDy». EI'CJIOY. Tumnoas HHCTpYKIIUS
no aenonpousBoAcTBy. ['OCT. OcHoBHbIE TpaBuiia pabOThl BEIOMCTBEHHBIX ApXHBOB.
IlepeyHn TOKYMEHTOB C YKa3aHHEM CPOKOB XpaHEHHs. THUIIOBOE MOJIOKEHHE O BEACHUU
JeJIONPON3BOACTBA MO MPEAJIOKEHUAM, 3asIBICHUSAM U kajobam rpaxaal. CrenunaabHble
aKkThl Il pabOThI C OMpPENENIEHHON KaTeropueil JOKYMEHTOB (OyXraaTepCKui Yder,
KaJapoBas JokyMeHTainus). HopMaTuBel mo Tpyay B oOiactu paboT, BBINOIHIEMBIX
pabOTHUKAaMU YIIPaBJIEHYECKOTO anrapara.
Tema 3. [lesioBasi mepenucka
S3bIK ¥ CTHIIb O(PUIIMATIBHOTO MHChbMA, CTPYKTYpa J€JI0OBOTO MUChMa (acTeK-
Thl TIMCbMA B 3aBUCUMOCTH OT BUJA W HMH(pOpPMALMM, H3J0KEHHOH B HeM).JlemoBas
MepenucKa: MPUHIMIBI COCTABICHUS O(QUIMAIBLHOTO MHUCbMa U CTPYKTypa CIYKEOHOTO
MMCbMa, 3TUKETHbIE PUTYaJlbl, CTUIb OQOPMIICHUS KaK OTpakeHHe umMuka OCHOBHBIE
TpeOOBaHUsI K TEKCTy IMHUCbMa, COCTaB PEKBU3UTOB. Buabl U 0COOEHHOCTH AEIOBOM
KoppecnoHeHIMu. CUHTaKCUC MNHCbMa, PEKOMEHAAIMU MO HUCIOJIb30BAHUIO LUPP U
CJIOB, PEKOMEHJAIMK 0 MOCTPOeHUIo (pa3, CloBa-COKpaIleHUs, HHHOPMATUBHOCTh U
yOeIuTENbHOCTh, 3TUKET B JIEJIOBOM mepenucke. Buapl nuceM: nucbMa-npuriamieHus,
NUChMa-NPOCHObI, MUChMA-NPEJIOKEHNS, COTPOBOAUTENbHBIE TUChMA, TUChMa-3alPOChI
u T.4.).MexayHaponuele nuchbMma. CraHgapThl MEXIyHApOJHOM OpraHU3alUu 0
crannaptuzanuu (MCO) Ha opopmienne nepenucku. OTAeNbHbIE TEKCThI MEXTYHAPO-
HBIX NTUCEM. PEKBU3UTHI MEKIyHAPOAHOTO NchbMa. CpaBHUTENbHBINA aHATIU3 PEKBU3UTOB
niceM B Poccuu v peKBU3UTOB MEXKITYHAPOIHBIX ITHCEM.
Tema 4. Opranu3zanuoHHbIe JOKYMEHTbI
Opranu3anmoHHbIE TOKYMEHTHI. Bl OpraHn3alnoOHHO-PAaBOBBIX JOKYMEH-
ToB. IIpuMepHas CTpyKkTypa HOPMATHUBHBIX aKTOB: IOJIO)KEHHS, YCTaBbl, HHCTPYKLUU.
Oco0eHHOCTH TOATOTOBKK M O(GOPMIICHHSI OpPTraHU3alMOHHBIX JOKYMEHTOB. OCHOBHBIC
3a/1a4u KaKJ0ro BUJa JTOKYMEHTA.
Tema 5. UndopManmoHHO-CIIPABOYHbIE JOKYMEHTbI
NudopmanmonHo-cripaBounsle  JlokyMeHTbl. Buabsl  uHpOpMaIMoHHO-
CIIPABOYHBIX JTOKYMEHTOB (IOKJIaJHAas 3alKCKa, CIy>KeOHas 3amnucka, 0ObSCHUTEIbHAS
3amucKa, ClpaBKa, MUCbMO, TejerpaMmma, tenedonorpamma, teie (pakc) u ap.). Odbopm-
neHue nHGHOPMAIMOHHO-CITPABOYHBIX IOKYMEHTOB.
Tema 6. Opranuzanusi J0KyMeHTO000POTA B OPraHU3aAIUU
OcHOBHBIE MpaBWiIa JOKYMEHTOOOOpOTa B OpraHu3anusx Bcex (opm cob-
cTBeHHOCTH. [IpoOreMbl MOKyMEHTOOOOpOTa: yBeIWYeHHE O00beMa, aBTOMATH3AIIHS
JOKYMEHTOO0OpOTa, SKCIEpPTHAsl OLIEHKA IEHHOCTU JOKYMEHTOB, YMPOIIEHHUE CXEMbI
JOKYMEHTOO0OpOTa, NPUOPUTETHI COBPEMEHHOr0 apXuBHOrO jena. CoBpeMEHHbIE
MpOOJIEMBI TOKYMEHTOO0OPOTA.
OcHoBHBIE MpaBUJIa OPraHU3AlMU JOKYMEHTO000pOTa B YUpEKIeHUH. JJOKyMeH-
TOOOOpOT, MOHATHE, opraHu3anus. OCHOBHBIE XapaKTEPUCTHKU JTOKYMEHTOOOOpOTa.



['maBHOE TIpaBUIIO OpraHM3aIUd JOKYMEHTOOOOpoTa. KaduecTBeHHBIE XapaKTEPUCTUKH
nokyMeHTtoooopora. Kiaccudukanuss JOKYMEHTONOTOKOB IO HAIpaBICHUI0 U TO
OTHOIIICHUIO K YIpaBJI€HYECKOMY OOBEKTY. ['OpHM3OHTaJIbHBIE MOTOKU. BepTukaibHbIe
MOTOKU (BOCXOSIIME U HUCXOAIINE). BXoasdmuii, UCXOAAnA U BHYTPEHHUN TOKYMEH-
TOMOTOKK. MapuipyT ABMKEHHUS BXOISAIINUX U UCXOSIIIUX JOKYMEHTOB. _

6. YYU EBHO-METOINYECKOE OBECIIEYEHUE CAMOCTOSATEJIBHOU PABOTbI

OBYYAIOIIUXCS

HaumenoBanme pas-
[eJIa M CIUILTHHBI

Bua camocrosiTesibHOM padoThl 00y4aI0IIMXCSI

Tema 1.CoBpemenHoOe
Boe,  HOpPMAaTHUBHOE U
MYECKOE  peryjJupoBaHue
pOM3BOJCTBA

W3ydenune pa3nuyHbIX UCTOYHHUKOB MH(GOPMAIMU MO MPEATIOKEH-
eMaM 00CYXeHUs 1 TTpobeMaM, TOATOTOBKA COOOIIECHUH.

Tema 2. Meroaudeckoe
IpOBaHUE JIEJIOMPOU3BO/I-

BeicTynnenus B popme T0KIaA0B (TE3UCOB) MO 33/IaHHON TeMaTH-
€3€HTalNM JOKJIaJ0B C UCIIOJIb30BaHUEM MYJIbTUMEIUMHBIX
[B.

Tema 3. JlenoBas niepe-

W3yueHne pa3InIHbIX UCTOYHUKOB HH(DOPMAIIH O MTPEII0KEH-
eMaM 00CYXACHHsI U TPoOIeMaM, TOATOTOBKA COOOIICHUH.

Tema 4. OpranuzanuoH-
OKYMEHTBI

BricTyruienns B hoopme T0KIa0B (TE3UCOB) MO 3aaHHOM TeMaTH-
C€3CHTAllUN JOKJIaA0B C UCIIOJIb30BAHNUEM MYHBTHMeﬂHﬁHBIX
[B.

Tema 5. Mudopmarmon-
DaBOYHBIC IOKYMEHTHI

W3ydenue pa3nuyHbIX HCTOYHUKOB HH(POPMALIUH T10 TPEATIOKEH-
eMaM 00CYXeHUs 1 TTpoOeMaM, TOATOTOBKA COOOIIEHUH.

Tema 6. Opranuzanus
€HTO000pOTa B OpraHu3a-

BricTyruienns B oopme T0KIa0B (TE3UCOB) 10 3aJaHHOM TeMAaTH-
C€3CHTAllUN JOKJIaA0B C UCIIOJIb30BAHNUEM MYHBTHMeﬂHﬁHBIX
[B.

7. ©POHJ OHEHOYHbIX CPEACTB
7.1. OnleHO4YHbIE MATEPHAJIBI IJIl IPOBEeHNUS TEKYIEro KOHTPOJIA

yCIeBaeMOCTH

HaumeHoBaHue TeMbl (pa3aesa)
AMCHUIIMHBI (MOIYJIs1)

Cpeacrsa Teky-
11ero KOHTPOJIs
yceBaeMOCTH

Ilepeyensn
YMIIETEHIIU I

1 | Tema 1.CoBpemeHHOE MPaBOBOE, HOP-
BHOE U METOJIMYECKOE PETYIMPOBAHUE

IPON3BOJCTBA

OIPOC; MPE3EHTA- [TK-1

M TOKJIaa;

CJIOIMPONU3BOACTBA

Tema 2. MeToanyeckoe peryanpoBa-

onpoc; pede- [TK-1

Tema 3. JlenoBas nepenucka

OIPOC; MPE3EHTA- [TK-1

ous AOoKJIaaa.

bl

Tema 4. Opranu3alMoOHHbIE JIOKY-

OITpOC; 3CCe [TK-1

30YHBIC TOKYMCHTBI

Tema 5. UndopmanmonHo-

OIPOC; 3alIUTa [TK-1

(THYCCKOI'O 3aJaHus

Tema 6. Opranu3zanust JOKyMEHTO-
bra B opranusanuu. Kagposoe

OIPOC; MPE3EHTA- [TK-1

oy AOKJIaga




| pOM3BOACTBO |

KpuTepumn onieHok: onieHnBaeTcs padoTa 1o 5 0ajabHOM cucTeme.

C 11e1bI0 KOHTPOJISI ¥ MOJTOTOBKU CTYJICHTOB K M3YYEHUIO HOBOW TEMbI BHaualie
Ka)X/I0M MPaKTUYECKOTO 3aHATHS MpenojaBaTesieM MPOBOJUTCS WHIWBUAYAIbHBIA WIH
(pOHTANIbHBIN YCTHBIN OMPOC MO BHIITOJIHEHHBIM 33/IaHUSIM MPEbIAYIIECH TEMBI.

OueHka «5» - CTaBUTCS, €CJIU CTYJICHT:

1) MOJIHO ¥ apTyMEHTUPOBAHHO OTBEYAET IO COJIEPKAHUIO BOIIPOCA;

2) oOHapyKHBaeT NMOHMMaHHME MaTepHayia, MOXET OOOCHOBAaTh CBOM CYXIEHUS,
MIPUMEHUTH 3HAHUSI Ha MIPAKTHKE, IPUBECTH HEOOXOIUMBIE TIPUMEPHI;

3) uznaraer mMartepuai MOCJIeI0BaTEIbHO U MPABUIBHO, C COOJIIOICHUEM HCTOPU-
YECKOM Y XPOHOJIOTHYECKOU MMOCIIEN0BATEIbHOCTH;

OneHka «4» - CTaBUTCA, €CIU CTYJEHT JaeT OTBET, YAOBJIECTBOPSIOIIUNA TEM XKe
TpeOOBaHUSIM, YTO W JJIs OLICHKHU «5», HO JIOoMycKaeT 1-2 omuOKu, KOTOpBhIE caM K€
HCTIPABJISIET.

Onenka «3» - CTaBUTCS, €CJIU CTYJEHT OOHApyXMBAeT 3HAHWE W TMOHUMaHHUE OC-
HOBHBIX MOJIOKEHHUU TAHHOTO 33J1aHMUs, HO:

1) u3naraet maTepuan HEMOJIHO U IOMYCKAET HETOYHOCTH B ONPEICICHUH MOHSITUI
iy HGOpMYIHPOBKE MPABUIT,

2) HEe yMeeT JIOCTATOYHO TITyOOKO M JI0Ka3aTeIhbHO 0OOCHOBATH CBOW CYXKIICHUS U
MIPUBECTH CBOU MTPUMEPHI;

3) u3naraeT MaTepuan HEMoCJIeI0BaTEIHHO U JIOMYCKAET OIIUOKH.

Omnenka «2» - CTaBUTCA, €CIM CTYJEHT OOHApPYKMBAET HE3HAHUE OTBETA HA COOT-
BETCTBYIOIIEE 3a/JlaHUE, JIOMYCKAeT OIMIMOKH B (POPMYIUPOBKE ONpEACICHUN U MpaBul,
MCKaXKAOIINE UX CMBICII, OECTIOPSAIOYHO U HEYBEPEHHO M3JIaracT MaTepual.

Ornenka 00y4aromerocst Mo JUCIHUIUIMHE GOPMUPYETCS U3:

- 0aJIoB, MOJTYYECHHBIX MIPU MIPOBEJAECHUN TEKYIIIETO KOHTPOJIS YCIIEBAEMOCTH;

- 0aJIJIOB, MOTYYEHHBIX HAa MPOMEKYTOYHON aTTECTAIUH.

banel, mosydeHHbIe 00yYaronMMCsl TIPU MIPOBEJEHUN TEKYIIEro KOHTPOJIS YyCIie-
BAa€MOCTH, MPEACTABIISIIOT COO0M CyMMY 0aJTOB, TTOJIYYEHHBIX 110 KOHTPOJBHBIM TOYKaM,

d TaKKC NOIIOJIHHUTCIIbHBIX U IIPCMHUAJIBHBIX 0aJIoB.



Pe3ynbTarhl TEKyIIEro KOHTPOJISL yCIeBaeMOCTH (PUKCUPYIOTCS B €IUHBIX ISl BCe-
IO YHUBEPCUTETa KOHTPOJBHBIX Cpe€3axX, YCTaHABIMBAEMbIE IIOCJIE OIPEAEIECHHOTO
nepuoga oOyueHus. Jns odHol (opMbl OOy4YEeHHMsS] yCTAaHABIMBAIOTCS 2 KOHTPOJIBHBIX
cpe3a B KaxIoM ceMmectpe. [l 3a04HOM — MO pe3yiapTaraM HUTOTOBOIO KOHTPOJIA
OCBOEHUS AUCLUITJIUHBI.

ITo kaXxx1OMy KOHTPOJIBHOMY Cpe3y, 00ydaroIeMycsl HAauUnCIsII0TCS Oasuibl 3a:

- MOCEIAEMOCTh B olleHuBaembIil mepuo (20%);

- pe3ynbTarsl 00ydeHus 1o (80%):

a) OCBOCHHBIM 3a OIICHMBAEeMbIN MEpHo paszneiaMm u (Win) TeMaMm (ouHas dopma
oOyueHus);

0) mucuuIuIMHe (0YHO-3a04YHas U 3a04Hast hopma 00ydeHus).

[To puctummue o0yyaronemMycs MOTYT ObITh HAYUCIICHBI:

- JOTIOJIHUTENbHBIE OAJUIBI;

- npeMuaibHble OaIbI.

[IIpaBmia nepeBoja oreHok u3 100-6aTbHOM CHCTEMBI B TIITUOAUTEHYIO CHCTEMY

MIPUBEICHBI B CJICIYIONICH TabuIIe.

®opma npoMexyTouHol | OTpuuarenabHas [TonmoxuTenbHbIE OLIEHKH
auMyM 1O JMCIUIUIMHE, | OLICHKA
MKE

3auer He 3aureno 3aureHo (6omnee 50 6aoB)

(menee 51 6amoB)

HeynosnerBopurenbHo | Y I0BIETBOPU- Xopo- Ot1nu4yHO
3auer (meHee 51 6aoB) b (55-756.) -850.) (85-100 6.)

7.2. OnleHOYHbIE MAaTepHUAJIbI VIS IPOBEACHHUS MPOMEKYTOYHOM aTTeCTALMHU

CurtyanioHHbIE 33]]a41

3anmava 1.

K coxanenuto, B HacTosiee BpeMs JOKYMEHTAI[MOHHOE 00ecriedeHne AesITeIbHO-
CTH POCCUMCKHUX MPEANPUITUI OCYILECTBIISIETCS B OCHOBHOM CTUXUWHO, HE IPUHUMAs BO
BHUMaHHUE CYIIECTBYIOUIYIO HOPMAaTUBHYIO 0a3y U OOraThlii OIBIT COBEpPIICHCTBOBAHUS
JOVY, Hakornennsiil B Poccnn 3a nocnegnue 175 ner. [loueMy oprannszanusm ;KM3HEHHO
BAKHO COBEpIIEHCTBOBATH JJOY?

3amaua 2.

Jlemonpous3BOACTBO B COBPEMEHHOM BHE poamwiock B Poccun B 1811r. B HEOpax
poccHiicKOTo rocyaapcTBeHHOro anmnapara. OHO ObLIO U 10 CUX MOP OCTAETCSI HACTOJIBKO
CaMOOBITHO, YTO BIOJIHE MOXXHO T'OBOPUTH 00 €ro HAIMOHAJIBHBIX OCOOCHHOCTSX. Torma
U ceiyac y Hac 3HAYUTEIHHO O0Jiee CTPOroe 3aKOHOIATENbCTBO B OTIUYHME OT OOJIBIINH-



CTBa 3allaJHBIX CTpaH, TPeOyroIiee YETKOTO JOKYMEHTAIBHOTO TMOATBEPKICHHS BCEX
[IarOB TMPAKTUYECKH B JIFOOBIX O0OJACTAX JEATeNbHOCTH mnpennpustuii. IlpuBenurte
IpUMEPHI, YKa3bIBaIOIMe Ha OCOOEHHOCTH yIpaBiieHUs JokymeHTamu B Poccuu. [lakite
UM OIICHKY.

3amaua 3.

Jonrue roasl B Poccun Bech TOKYMEHTOOOOPOT ObLT OyMaXKHBIM. TOJIBKO CEroIHS
OH MOCTENEHHO MEPEXOIUT B CMEIIAHHYIO (azy. ITO pe3ynbTaT YCWINM U TOCYMHOBHU-
KOB, U KOMMEpYeCKHx opranuzamuii. OJHaKo Tmporecchl WH(pOpMATHU3ANMH HIYT
MeieHHo. Jlaiite oObsiCHEHHE CYIIECTBYIOIIEH CUTYallud B COBPEMEHHOM JIEJIONPOU3-
BOJICTBA.

1. Cemectp — 7; dopma aTTecTanum — 3a4eT

2.JIpumepHblii nepevyeHb BOMPOCOB K 3a4€Ty

[ToHsTHE FOPUANYECKON CHIIBI JOKYMEHTA.
CrerneHu NOAJIMHHOCTH JOKYMEHTOB.
PexBu3uTHI Os1aHKa JJIs1 TUChMA.
PeKkBU3HUTHI JOKYMEHTA «CIIPABOYHbIE JaHHBIE 00 OPraHU3aIUN.
[Topsinok MpuCBOEHUS U IPOCTABIIEHUS PETMCTPALIMOHHOIO HOMEPA JOKYMEHTA.
TpebGoBaHuUs K pE30JIONMH U TIOPSIIOK €€ 0hOPMIICHHUS.
[Topsinok odopmiieHUs IPUITOKEHUN K IOKYMEHTY.
[Topsinok oopmiieHUs] pEKBU3UTOB «IOJAIMUCH» U «OTMETKA O 3aBEPEHUN KO .
. Iopsnox oopmiieHus U COrlacoOBaHMs TOKyMEHTA, yTBEPKACHUS JOKYMEHTA.
10 DTarnbl MOATOTOBKHU JOKYMEHTA.
11.CtpykTypa 1OKymMeEHTA.
12.0co0€HHOCTH S3bIKA U CTUJIS CITYKEOHBIX TOKYMEHTOB.
13.PekBHU3UTHI MEXAYHAPOAHOTO NMUCcbMa. OCHOBHBIE PEKOMEHAALMHU II0 COCTaBIIE-
HUIO TEKCTOB MEXIYHAPOHBIX MTHUCEM.
14.Buapl oprann3alluOHHBIX JOKYMEHTOB U OCOOCHHOCTH UX COCTaBJICHUS U 0(hOpM-
JICHUS.
15.Bunpl  pacnopsAMTENbHBIX JOKYMEHTOB M OCOOEHHOCTM HUX COCTAaBJICHUSA U
odopMIICHUS.
16.0¢opmieHne COBMECTHBIX MTUCEM OpTaHU3AIIHIA.
17.0cobeHHOCTH cocTaBiieHUs: U 0hOPMIIEHUS POTOKOJIA.
18.0OcobennocTr coctapieHus U 0OPMIICHHUS aKTa.
19.TpeGoBaHMs K COCTABICHUIO U O(OPMIIEHUIO TOKJIAIHbIX 3aIIHUCOK.
20.TpeGoBaHuUs K COCTABICHUIO U 0(hOPMIICHUIO OOBSICHUTENBHBIX 3aIIUCOK.
21.TpeboBaHus K COCTaBICHUIO U 0(OPMIICHUIO CIIPABOK.
22.0c0o0eHHOCTH COCTaBIICHUA U opopmIleHuUs TeseoHOTpamMM.
23. 1omKHOCTHBIE MHCTPYKIIMU pabOTHUKOB. KakoBa cTpykTypa TeKcTa JOHKHOCT-
HOM MHCTPYKIIH.
24.0OcHOBHBIEC TOTOKH JOKYMEHTOB B OPTaHU3ALIMU U UX OCOOCHHOCTH.
25.0c00eHHOCTH aBTOMATHU3UPOBAHHON CUCTEMbI PETHCTPAIMH JOKYMEHTOB.
26.IIoHATHE CPOKOBOTO U TEKYILETO KOHTPOJISL.
277 .1loHATHE IPEAYNIPEAUTENBHOTO U UTOTOBOI'O KOHTPOJIA.

VO NA U kW~



28.HopMaTHBHO-METOANYECKHE TOKYMEHTHI, 3aKPETUISIONIIe TPeOOBaHMS 10 padoTe
¢ OOpalIeHUsIMU TPaXkaaH.

29.Benenue 1e10npor3BOICTBA 10 00pAIICHUSIM TPaXK/IaH.

30.CocraBiieHHE aBaHCOBOT'O OTUYETA.

31.0dopmieHrne KOMaHAUPOBOYHOTO YOCTOBEPEHUS.

32.1IpaBuia 3an0JIHEHUS TPYIOBBIX KHHXKEK.

33.0cobennocTtu ohopmiieHHs MpUKa3a 00 YBOJIbHEHUHU.

34.0cobennoctu 0popMIIeHHS IPUKA3a O MPUEME.

35.IlonsiTue ¥ 3HAYEHUE HOMEHKJIATYPhI AE.

36.11onsaTHe neI0npoOn3BOACTBA U JOKYMEHTO0OOpoTa. VX HOpMaTUBHOE perysiu-
pOBaHUE.

2.  IlepeyeHp KOMIETCHUMI M HWHAMKATOPOB MX IOCTH/KCHHS, ONMHCAHUE
KpHUTepUeB OLICHUBAHUSI KOMIIETEHUMI MPeICTABJSIIOTCA B Ta0JInIe

Ko xommnerenuuu, YPpOBHU OCBOECHHSI KOMIETEHIUI
KaTOpbI AOCTIKCHHA [Mpoasunyteiii | Basoseiii | [Toporoseiii | He 0cBOEHBI KOM-
erenuuu (/1K) IEeTeHIHH
«3a4TEHO» «HE 3a4TEHO»
Komnerenuus pa3zpabaTbiBaeT He ymeer pa3pa0a-
[TK-1 TYHBIE (POPMBI b pa3JIM4HbIC
NAK-1.3 HbIX 3aHSATHM, [bI yUEOHBIX 3aHITHIA,
JIeMOHCTpUPYET yMe-  [€HATh METOJIbI, €HSITh METOJIBI,
a3pabaThIBaTh pa3iud- MbI U TEXHOJOTUU MBI U TEXHOJIOTUA
bopMBbI yueOHBIX PHHSI, B TOM YHCJIC PHIS, B TOM YHUCJIE
"M, MPUMEHATHh METObI, [PMAIIOHHEIE. pMaIOHHBIE.
MBI 1 TEXHOJIOTHH dI'OC OO u cne- dI'OC OO u cne-
PHUSI, B TOM YHUCJIE KOM yueOHOTO KO yueOHOTO
pPMallOHHBIE. META. METa.
dI'OC OO u cnenu-
i1 yueOHOro mpemMeTa.

8. VYEBHO-METOJNYECKOE 1 THOOPMAIIMOHHOE OBECITEYEHUE JIAC-
UTIIAHBI (MOY.JISA)

8.1. IlepeyeHb 0CHOBHOI y4eOHOI1 JTUTEPATYPHI

1.HoBukoB E.A. Jlemomnpou3BoacTBO B ciyxkOe mepcoHana [DIEeKTPOHHBIN pe-
cypc]/ HoBukoB E.A.— Dnexrpon.TekctoBbie nanHbie.— CapartoB: Ait [lu Op Menua,
2007.— 293 c.— Pexum pocrtyma: http://www.iprbookshop.ru/1532.html.— 3BC
«IPRbooks»

2.Hemnoroxa A.B. [lenonpousBoactBo opranusauuu. [loaroroska, odpopmienue u
BEJICHUE JOKYMEHTAIMU. 75 00pa3Ii0B OCHOBHBIX JIOKYMEHTOB [DJIEKTPOHHBIN pecypc]/
Henorona A.B., Cemuenko II.A.— DnextpoH.TekcToBble AaHHble.— CapatoB: Ail [Iu



Op Menua, 2009.— 313 c¢.— Pexum noctyma: http://www.iprbookshop.ru/1534.html.—
ObC «IPRbooks»

3.3axapkuna O.1. KanpoBas cimyxba mnpennpustusi. JleJIonpou3BoACTBO, JTOKY-
MEHTOO0OpOT W HOpMaTUBHas 0aza [DnekTpoHHBIN pecypc]|/ 3axapkuna O.U., I'ycsaTHu-
koBa JI.E., IllutoBa M.A.— OnektpoH.TekcTOBble aaHHble.— CapatoB: Au Ilu Op
Menua, 2009.— 237 c.— Pexum pocrymna: http://www.iprbookshop.ru/1537.html.—
ObC «IPRbooks»

8.2. IlepeyeHb TONOJHUTEIbHOI YUeOHOM JIUTEPATYPbI
1.ITepenenuipina FO.P. [IpakTukyMm no KyJabType pyCCKOM YCTHOM M MMCbMEHHOM

peur (HOpMATUBHBIN aCTIEKT PYCCKOTO sI3bIKa) [ DIEKTPOHHBIN pecypc|: yaeOHoe
nocob6ue/ [lepenenuupina FO.P.— Dnekrpon.TekctoBbie qaHHbIe.— CTaBPOIOIb:
CeBepo-Kaskasckuii Gpenepanbublii yauepcutet, 2016.— 243 ¢.— Pexum nocryna:
http://www.iprbookshop.ru/66091.html.— 9bC «IPRbooks»

2.Jletineka A.B. YnpaBieHue nepcoHAIIOM OpraHu3aiuu [ DIEKTPOHHBIN pecypc]:
ydaeOHMK 17151 OakanaBpoB/ JleitHeka A.B.— DIeKTpoH.TeKCTOBbIE JaHHbIE.— MOCKBa:
JamkoB u K, 2015.— 288 ¢.— Pexxum gocrymna:
http://www.iprbookshop.ru/52294 . html.— 3B5C «IPRbooks»

3.Jeiinexa A.B. YnpaBneHue nepcoHaioM OpraHu3aiuu [ JIeKTPOHHBIN pecypc]:
yueOHuK 11 6akanaBpos/ Jleitneka A.B.— DnekTpoH.TeKCTOBbIe JaHHBIe.— MoOCKBa:
HNamkoB u K, 2018.— 288 ¢.— Pexum goctyna:
http://www.iprbookshop.ru/85634.html.— 9bC «IPRbooks»

4.I'aeBa 1.B. JlenonpounsBoACcTBO [DNEKTPOHHBIN pecypc]: cipaBoyHuK/ ['BacBa
N.B., Cobanesckuii C.B.— DnexTpoH.TekcTOBBIC NaHHbIe.— MuHck: TerpaCucremc,
Terpanut, 2014.— 224 c.— Pexum gocryna: http://www.iprbookshop.ru/28072.html.—
ObC «IPRbooks»

8.3. Ilepeuenr UHTEpHET-pecypcoB, HEOOXOAMMBIX J1JIS OCBOCHUS U CIIAIIN-
HbI (MOAYJIAA)

Hayunas snexkrponnas oubnuoteka - elibrary.ru

OtkpeITas anekTponHas o6udnuoreka. — URL: http://orel.rsl.ru

DnekTpoHHo-0nbanoTeyHas cucrema — IbC - iprbookshop.ru

®dynnamenrtanbHas 6uomuoreka JAI'TIY - http://lib.dspu.ru

8.4. Ilepevyenb HHGPOPMALMOHHBIX TEXHOJOTMA U MPOTPAMMHOIO 00ecIeYeHust

Jlnst ocymiecTBieHus: 00pa30BaTEIbLHOrO Mpolecca Mo AUCHUILUIMHE HEOOXOAUMO

UCIIOJIb30BaHUE  CIEAYIOLIEr0 JIMIEH3MOHHOTO U CBOOOJHO PaclpoCTPaHsIEMOTo
POrpaMMHOT0 OOecreueHus!, B TOM YHUCIIe OTEYECTBEHHOTO MPOU3BOICTBA:

MSOftice 2007/2010.

Apxusatopsl: WinRar, WinZip

AnTtuBupycHsie cpeacTtsa: Kaspersky

[Tporpammsr 17151 paboThI ¢ 300pakenuem: AcrobatReader

[TporpammeiansipadboThl ¢ Internet u anexTponnoinouroi: Opera, Microsoft Inter-
net Explorer, Google chrome, MazillaFireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHbI



I[J'I?I OCYIICCTBJICHUA 06p330BaTeHBHOFO mnmponecca 1mo AUCHUIIIIMHC HCO6XOI[I/IM21
ciacayromasa MaTCpHaJIbHO-TCXHUYCCKAs Oaza:
Peanuzanms qucUMILIMHBL Tpe6yeT HaJIN4YUS JICKIIMOHHOM ayaIuTOpUH, DKPAH,

MYJbTUMEIUUHBIA TPOEKTOP, HOYTOYK, pa3/laTOYHbI MaTepHall.

10. METOJAUYECKUE YKA3AHUSI VISl OBYUAIOIUXCS 10 OCBOEHUIO
JUCIATLITAHBI

[Ipuctynass Kk M3y4eHHUIO AUCIMUIUIMHBI, OOYYAIOMIMMCS II€J1€CO00pa3HO O3HAKO-
MUTBCS ¢ €€ paboueld mporpaMMoM, y4eOHOM, HAYYHOM U METOJIUYECKON JUTepaTypou,
UMeoIIIelcs B OMOIMOTEKE YHUBEPCUTETA, 4 TAKXKE C IIpeijlaraeMbIM [EpEYHEM 3aJaHu M.

Pekomenoayuu no noozomoeke K ayOumopHoviM 3aHAMUAM

Jlekyuonnuvle 3anamus

YMeHue cocpeoTOUEHHO CIYyIIATh JIEKINU, aKTUBHO BOCIIPUHUMATh W3J1aracMmbie
CBEJCHUS — 3TO BAXHEUIIEE YCIOBHE OCBOCHHS JAaHHOW AUCUMIUIMHBL. Kaxnas wu3
JIEKIUN COMPOBOKIACTCS KOMIBIOTEPHOU Mpe3eHTanueil. Kpome Toro, B KOHIIE KaKIOU
JEKIMU C LENbI0 CO3JaHUs YCIOBUU JUISI OCMBICICHHUS COAEpKaHUS JIEKIIMOHHOTO
Marepuana oOydJaromuMcs TpeajiaraeTcsi OTBETUTh Ha BOMPOC ISl Pa3MBIILICHUS.
Kpartkue 3anucu jekiuii, X KOHCIEKTUPOBAHKUE TTIOMOTaeT YCBOUTh MaTepuai. [loatomy
B XOJ€ JICKIIMOHHBIX 3aHATHH HEOOXOAMMO BECTH KOHCIIEKTHPOBAHHE Yy4eOHOTO
Martepuaia, oopaias BHUMaHHE Ha CaMO€ BaXKHOE U CYIIECTBEHHOE B HEM. IMeeT cMbIcT
OCTaBUTh B pa0OYMX KOHCIIEKTaX TOJII, HA KOTOPBIX JeiaTh MOMETKH, 3aMe4aHus,
nononHeHus. llenecoobpasHo pazpaboraTh cOOCTBEHHYIO ''Mapkorpaduio" (3HaukKw,
CHUMBOIJIbI), COKpAIIICHUS CJIOB.

Ilpakmuueckue 3anamus

B xone moaroToBky K MpPakTUUECKUM 3aHATHSAM HEOOXOJIUMO U3YYUTh OCHOBHYIO
JUTEPATYPY, O3HAKOMUTHCS C JIOMOJHUTEILHON TUTEPATYPOd, HOBBIMU ITYOJITHMKAIIUSIMH B
MEPUOANYECKUX M3JIaHUAX: KypHanax, razerax v T.4. [Ipy 3TOM BaXKHO YYUTHIBATH
PEKOMEHJAIIMK TIpernoiaBatesis U TpeOoBaHHWS y4dyeOHOW mporpaMMbl. BakHO Takxke
OnUpaThCsd Ha KOHCHEKTHl JIGKIMH. B Xoje 3aHsATHS BaXXHO BHHMMATEIBHO CIIyIIATh
BBICTYIUJICHUSI CBOUX OJHOKYPCHUKOB. [Ipu HE0OXOaUMOCTH 3a/aBaTh UM YTOUHSIOIINE
BOIIPOCKI, aKTUBHO y4acCTBOBAaTh B OOCYKIACHUU H3ydaeMbIX BOMpPOCOB. B Xxoje cBoero
BBICTYIUICHHUS 11€JIeCO00pPa3HO MCIOJIb30BaTh KAK TEXHUYECKUE CpelcTBa OOyUeHHUs], TaK
U TPAJIUIIUOHHBIE, TO €CTh JTIOCKY U MeJ (MpU HE0OXOAMMOCTH).

Opzanuzayus eneayoumopHoi 0esamenbHOCHU 00y4aouuxcs

BreaynuropHas nesaTeasHOCTh 00y4Yaromerocs: mo AaHHOW JUCITUTUIMHE MPEIo-
JlaraeT caMOCTOSTEIbHBIN MOUCK MH(OpMAIUU, HEOOXOANUMOMN, BO-TIEPBBIX, JJISI BHITIOJ-
HEHHUA 33/JIaHU CaMOCTOSTEIbHON paboThl (MHBApUAHTHOW M BapHATHUBHOW yacTei) W,
BO-BTOPBIX, MOATOTOBKY K TEKYyIIEH MW MPOMEKYTOYHOM arTecTanuu. Y CIelHas
OpraHu3alysi BPEMEHU MO YCBOSHUIO JIAHHOW ITUCHUIUIMHBI BO MHOTOM 3aBUCUT OT



HAIM4Us y 00y4aronierocsi yMeHus CaMOOPraHU30BaTh ce0sl M CBOE BpeMsI JIJIsl BBITIOTHE-
HUS IPEJIOKECHHBIX IOMAIIHUX 3aJaHHM.

Iloozomoeka k 3auemy (IK3ameny)

B nponecce noAroToBkH K 3a4eTy 00ydarolieMycsi pEKOMEHAYETCSl TaK OpraHU30-
BaTh CBOIO y4eOy, 4TOOBI BCe BHABI pabOT M 3aJaHUl, TMPEIYCMOTPEHHBIE padoueit
IpOrpamMMoii, ObUTM BBIMNOJHEHBI B CpoK. OCHOBHOE€ B NOJArOTOBKE K 3a4e€Ty - 3TO
IIOBTOPEHHE BCEro Marepuaja y4eOHOH IUCUUIUIMHBL. B JHM MOATOTOBKH K 3adeTy
HE00XO0AMMO M30€eratb Ype3MEepHON Neperpy3ku YMCTBEHHOW paboToM, yepenys Tpyad U
oraelx. [Ipym moaroToBke K cliaye 3auera crapaiiTecb BeCb 00beM pabOThl pacHpeeiaTh
PABHOMEPHO I10 JHSM, OTBEJACHHBIM JUIS TIOJATOTOBKH K 3a4€Ty, KOHTPOJIMPOBATH KaXIbII
JI€Hb BBINOJHEHUs paOoThl. Jlyuile, eciu MOXKHO NEPEBBINOIHUTH IUIaH. Toraa Bceraa
Oyznet pesepB BpemeHH. [Ipu moaroToBKe K 3aueTy 1enecoo0pa3Ho MOBTOPSITH MPOHICH-
HBI MaTepua B CTPOTOM COOTBETCTBHH C yU€OHOU MPOrpaMMOii, MPUMEPHBIM MEPEUHEM
y4eOHBIX BOIIPOCOB, 33JJaHUIl, KOTOPbIE BBIHOCSTCS HA 3aU€T U COACPKAIIMUXCS B JTAHHOM
Iporpamme.

11. CHEIJMAJIBHBIE YCJIOBUA 151 UHBAJIMAOB U JIML C O PAHUYEHHDI-
MM BO3MOXKHOCTAMMU 310POBbSA

[Tox cnenuanbHBIMU YCIOBUSIMU JIJISl MOJNYYEHUsI 00pa3oBaHUsl O0YYaIOIIUXCS C
OrpaHUYEHHBIMU BO3MOKHOCTSIMU 3JI0POBbsI IOHUMAIOTCSI YCIIOBUS 00y4YeHUs, BOCIUTA-
HUS ¥ Pa3BUTHS TaKUX CTYAEHTOB, BKJIIOYAIONIUE B CEOs MCIOIb30BAHUE MPU HEOOXOIU-
MOCTH aJIaliTUPOBAHHBIX 00pPA30BaTENIbHBIX MPOrPpaMM U METOJI0B OOYYEHHS U BOCIIUTA-
HUS, CHEHHAIbHBIX Y4Y€OHHUKOB, Y4YEOHBIX MOCOOMM W JUIAKTUYECKUX MAaTepuasos,
CHEIHAbHBIX TEXHUYECKUX CPEACTB OOy4YEHHUS KOJUIEKTUBHOTO U WHIMBUAYATIbHOTO
MOJIb30BaHUsA, IMPEJOCTABICHUE YCIYl AaCCHCTEHTAa (IMOMOIIHHMKA), OKa3bIBAIOIIETO
HEOOXOUMYIO TIOMOIIb, POBEJACHUE TPYNIOBbIX U UHAUBHUIYAIbHBIX KOPPEKIIMOHHBIX
3aHATUN, oOeclieyeHHe IOCTyNa B 3JaHMs By3a U JApyrHe YCIOBUSA, 0€3 KOTOpPBIX
HEBO3MOXXHO WJIM 3aTPYJHEHO OCBOCHHE 00pa30BAaTENbHBIX MPOrpaMM OOYYaIOUIUXCS C
OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBBSI.

OOyueHue B paMKax y4eOHON AUCHUIUIUHBI OOYYAIOIIUXCS C OrpaHUYEHHBIMU
BO3MOKHOCTSIMU 3JI0POBbSI OCYIIECTBIISIETCSI C YYETOM OCOOCHHOCTEW MCUXOPU3NUECKO-
ro pa3BUTHUA, UHAUBUAYAJIbHBIX BO3MOKHOCTEH M COCTOSIHHS 3I0POBBSI TaKUX OOydaro-
HIUXCH.

OOyuenue o y4eOHOM NHMCHUMIUIMHE O0YyYarouIuXcsi ¢ OTPaHUYEHHBIMH BO3MOXK-
HOCTSIMHU 3/I0POBBSI MOXET OBITh OPraHM30BAaHO KaK COBMECTHO C APYTMMHU 00ydYarouiu-
MHUCSI, TaK U B OTJEIBHBIX TPYyMIax.

B nensix qoctynHocTy 00y4eHHs 10 AUCHUIIIIMHE 00eCcTIeYnBaeTCs:

1) nuist ML ¢ OrpaHUYEHHBIMUA BO3MOKHOCTSIMU 3/10POBbsS 110 3pEHHUIO:

- HAJIM4KE aJbTEPHATUBHONU BEPCUM O(UIIMATLHOTO caiiTa MHCTUTYTA B ceTH «IH-
TEPHET» JUIsI CIIA00BUASIINX;

- BECh HEOOXOMMBIH JJI U3yUeHUsl MaTepuall, COrJlacCHO y4eOHOMY IUIaHy (B TOM
qucIe, sl 00y4aromuXxcs M0 WHANBUYATIbHBIM y4eOHBIM TUTAHAM) MPEIOCTABIISIETCS B
ANIEKTPOHOM BHJIE HA JHCKE.



- HHIUBUAYaJbHOE paBHOMEpPHOE ocBenleHue He meHee 300 nrokc;

- TMPUCYTCTBHE ACCHUCTEHTA, OKa3bIBAIOIIEr0 OOyYarouieMycsi HEOOXOJUMYIO IO-
MOIIIb;

- o0OecrieyeHne BO3MOKHOCTH BBIITYCKa aJIbTE€PHATUBHBIX (HOPMATOB NEYATHBIX Ma-
TepuajioB (KpymHbIN MpUQT WiIn ayauodaiiins);

- obecrieueHre JOCTyIa 00y4arolIerocs, sBISIOMIETOCs CIEMbIM U UCIOJb3YIOIIe-
ro co0aKy-mpoOBOIHUKA, K 3/IaHUI0 HHCTUTYTA.

2) 11t AL ¢ OTPAaHUYCHHBIMHA BO3MOKHOCTSIMU 3/I0POBBSI TIO CITYXY:

- HaTMYue MUKPO(GOHOB M 3BYKOYCHJIMBAIOIIEH amnmapaTypbl KOJJIEKTUBHOTO TOJTh-
30BaHUsA (ayJUOKOJIOHKH);

3) Ay U1 C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS, UMEIOIINX HAPYIICHUS
OTIOPHO-JIBUTATEIBHOTO  ammapara, MaTepUabHO-TEXHUYECKUE YCIIOBUS  JTOJDKHBI
o0ecreunBaTh BO3MOXKHOCTH OECHPENSTCTBEHHOTO JIOCTYyNMa OOYy4YalomuXxcs B yueOHBIC
MOMEIIIEHUS, CTOJIOBBIC, TyaJeTHbIE W JpYrHe MOMEIIEHUS OpraHu3allid, a TaKkKe
MpeObIBaHMS B YKa3aHHBIX MTOMEMICHUAX (HaJIUYKe MMaHTyCOB, MMOPYYHEH, pacIIuPEeHHBIX
JBEPHBIX TPOEMOB U APYTUX MPUCTOCOOTIEHUH).

[lepen Hayanom 0Oy4eHHsS] MOTYT MPOBOAUTHCA KOHCYJIHTATUBHBIE 3aHATHSA, M0O3-
BOJISIFOIINE CTY/ICHTaM C OTPaHMYEHHBIMH BO3MOXKHOCTSIMH aJIJallTUPOBATHCS K ydeOHOMY
poIECCy.

B npoiiecce BEJICHUS yueOHOoMI JUCHUTITMHBI npodeccopcko-
MpenoaaBaTeIbCKOMY COCTaBy PEKOMEHAYETCS MCIOIb30BAaHUE COLUATbHO-aKTUBHBIX U
pedIEeKCUBHBIX METOJO0B OOyUYEHHS, TEXHOJIOTHI COIMOKYJIbTYPHON peabMIUTalud ¢
[EeNbI0 OKa3aHUs TOMOUIM OO0y4aroUuIMMCsi C OrPaHUYEHHBIMH BO3MOXKHOCTSIMU
3I0POBbSI B YCTAHOBIICHUU TIOJTHOICHHBIX MEXKIWYHOCTHBIX OTHONIICHHH C JIPYyTUMU
oOy4Jaronuxcsi, Co3JaHUM KOMQPOPTHOTO TCHXOJIOTHYECKOTO KIMMara B Y4eOHOU
rpymre.

OcoOEeHHOCTH TMPOBEAEHUSI TEKYyIIEH M MPOMEXKYTOUYHOM aTTecTaluu MO JUCLHU-
IUTMHE ISl 00YYaroIIMXCcsl ¢ OrPaHUYEHHBIMU BO3MOKHOCTSIMU 37I0pPOBbsl YCTaHABIIMBA-
IOTCSI C YYETOM HMHJUBHUIYAIbHBIX MCUXO(U3NIECKUX OCOOEHHOCTEHN (YCTHO, TUCHMEHHO
Ha Oymare, MMCbMEHHO Ha KoMmmbioTepe, B ¢dopMme TecTupoBaHHs U japyroe). llpu
HEOOXOUMOCTH TPEOCTABISETCS MOTMOIHUTEIFHOE BPEeMsl U TOJTOTOBKHA OTBETa Ha
3aueTe WU dK3aMeHe.



AHHOTAIMSI PABOYEW ITPOTPAMMBI JJUCITUITJIMHBI (MOJIYJIS):
b1.B./1B.08.02 «/le;1onpou3BOACTBO COLUAIBHOIO MEIArora
1.Measamu yuebnoit nucuuminaeibl.B.JIB.05.01«/{EJOITPON3BOICTBO
COLHUAJIBHOI'O NTEJAT'OI'A» ABJIAAIOTCA:

— ®OPMHUPOBAHUE CIIOCOBHOCTHU AHAJIM3MPOBATH COBPEMEHHOE TTPABOBOE,
HOPMATUBHOE U METOJUYECKOE PET'YJIMPOBAHUE JEJIOITIPOM3BOJ/ICTBA;

— ®OPMHNPOBAHUE CITOCOBHOCTU AHAJIM3POBATH TEXHOJIOTUM JOKYMEHTALU-
OHHOI'O OBECIIEYEHUS YIIPABJIEHMS B COLIMAJIBHOM ITEJJATOT'MIKE;

— BBISIBJIEHUE 1 PACCMOTPEHME COBPEMEHHBIX ITPOBJIEM HOPMATUBHOM PEIJIA-
MEHTAIIMU AEJIOITPOM3BO/JACTBA.

2.MecTO TUCHUILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

Hucuuminaa b1.B.JIB.05S «/IEJTOMPOU3BOACTBO COIUAJIBHOT O ITEJATOI A
OTHOCHTCSI K BApUaTUBHOM YacCTH IUCIUIUIMH BEIOOpA 00pa30BaTENbHON MPOTPaMMBI 10
HanpasiieHuto nmoarotoBku 44.03.01. «Ilegarornueckoe oOpa3oBaHue.

3.TpedoBaHus K pe3yJIbTATAM OCBOCHMS M CUMILIMHBI(MOXYJIA):

IIK-1. Cnocoben ocBauBaTh M UCIIOJIB30BATh TEOPETUUECKHIE 3HAHUS U ITPAKTHYIE-
CKH€ YMEHHUS U HaBBIKU B MPEAMETHON 00JIaCTU MPH PEIIeHUU MPOo(EeCCUOHATBHBIX 3a7a4

[1K-1.1. 3HaeT CTpyKTYypYy, COCTAaB M MUJAKTUUECKUE SIUHUIIBI TTPEIMETHON 00J1a-
cTu (IpenoaaBaeMoro NpeiMeTa).

[1K-1.2. YMeeT ocymecTBIsATh OTOOp YU4EOHOTO COACPKAHUS ISl €T0 peaTnu3aiuu
B pa3nuyHbIX popmax o0ydeHust B coorBeTcTBUU ¢ TpedoBanusimu GI'OC OO.

[1K-1.3. IeMoHCTpUpYyET yMEHUE pa3padaThiBaTh pa3inyHble (OPMbI YUEOHBIX 3a-
HATUNA, TPUMEHSATH METO/Ibl, IPUEMbI U TEXHOJIOTUU OOY4YEeHHS], B TOM YUCIEe HHPOpMa-
IIUOHHBIE

4.001mas1 Tpy10eMKOCTb JUCUUILJIMHBI (MOIYJIsI) COCTABJISET 2 3a4eTHbIE e/1U-
HuUIbI (72 4acoB).

5.Cemectp: 6

6.0cHoBHBIE pa3eibl JUCHUIINHBI (MOXYJIs1):

Tema 1. CoBpeMeHHOE TPaBOBOE, HOPMATUBHOE U METOUYECKOE PETYINPOBAHUE
JIEJIOIPOU3BOCTBA

Tema 2. Meroandeckoe peryjanpoBaHue I€JI0MPOU3BOJICTBA

Tema 3. JlenoBas nepenucka

Tema 4. Opraau3zanMoOHHbIE JOKYMEHTBI

Tema 5. UHpopManmoHHO-CIIPaBOYHBIE JOKYMEHTHI

Tema 6. Opranu3zanus JOKyMEHTOO00pOTa B OpraHU3aluH

7.®opMbI TEKYLIEr0 KOHTPOJISI YCIIEBAEeMOCTH W NPOMeEKYTOYHOM

aTTrecTalMu: 3a4eT

8. ABTOpBI: K.II.H., 10LEeHT SBOaThipoBa b.I'.





