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1.HEJb OCBOEHUA IUCHUIIJIMHBI (MOAYJIA)

Heabo ocBoecHUs aUCUUIUIMHBI «HOCTpPaHHBIA SI3BIK B MPO(decCHOHATBLHOU
KOMMYHMKALUM» SIBISACTCS 3aKPEIUICHUE 3HAHWM, IOJYYEHHBIX MATMCTPAHTAMHU B
MpebIayIIeM 3Tane 00ydeHus - 6akanaBpuaT, U JajbHEHIIee UX yriyOJeHHe 3a cueT
M3YYEHHUS A3bIKa MPOo(eccnOHaANTbHON KOMMYHUKALIUH.

Leab 1aHHOH MPOrpamMMbl —pa3BUTHE y CTYJIECHTOB MAarucTparypbl YMEHUU U
HABBIKOB OOIIIEHUSI B YCTHOM M MUCBMEHHON (pOpME B TUIMUYHBIX CUTYyalusiX B cdepe
npo(ecCHOHATbHOM KOMMYHHUKAIIMU, a TaKXe COBEPIICHCTBOBAHHE S3BIKOBOW U
oOmenpodeccuoHanbHON KOMIETEHIUH.

JIOCTUKEHHUIO TaHHOM 1IEJIH CTIOCOOCTBYET PEIICHHE CIECAYIONINX 3a1a4:

. pa3BUTHE HHTEpEcCa K MPUMEHEHUI0O HWHOCTPAHHOTO SI3bIKa B IPAKTUKE
caMm000pa30oBaTeIbHON JIEATETbHOCTH Me/1arora;

. pa3BUTHE KOMMYHUKATUBHBIX YMEHUM MaruCTpaHTOB;

. pa3BUTHE MEXKKYJIbTYPHBIX 3HAaHUAW W YMEHHUH, KOTOPbIE IO3BOJSIOT

MarucTpaHTy OPHUEHTHPOBATHCS B PA3JIMYHBIX THIAX KYJIbTYP U COOTHOCUMBIX C HUIMHU
HOPM JICJIOBOTO OOIIECHHUS;

. pPa3BUTHE 3HAHWUM W YMEHUW COCTaBJICHUSA JEJOBOM KOPPECHOHAECHIMH HAa
WHOCTPAHHOM S3BIKE;
) OBJIQJICHUE TEXHUKON YTEHHUA, TMEpeBoja W pedepupoBaHUS AYTEHTHUUYHBIX

TEKCTOB JICJIOBOIl TEMAaTHUKH.

CtyaeHTsl MODKHBI YMETh OCBEIIATh pPa3sHOOOpa3HbIE BOMPOCH], IPABUIBHO
CUHTAaKCUYECKH W CTHJIMCTUYECKH OPTraHW30BaTh CBOIO Peub, MPOBOJUTH AHAIIM30B
TEKCTOB JICJIOBOM HAIPaBICHHOCTH. PaGoTta Haj coBepiIeHCTBOBAaHHEM S3bIKA
BEJIETCS KaK Ha Marepuajie MUCbMEHHBIX padOT, TaK U YCTHO C MOCIEIYIOIIUM
KOMMEHTUPOBAaHUEM, OOCYXXKJIeHHeM ¢ paboToll HajJ HWHIUBUIYAIbHBIMU H
TUMIMYHBIME ommuOKkamu. [Ipu oTOOpe MeToaumdeckoro Marepuana 0co00e BHUMaHHE
HEO0OX0MUMO yAeHsITh 3(GOEKTUBHBIM MpUEMaM aKTUBHOTO OOY4YeHHUs, a TaKxKe
JTOCTIKCHHUSIM  COBPEMEHHBIX METOJMUK (KOMMYHHKATHBHOTO W HHTCHCHBHOTO
oOy4eHHs, UTPOBOTO MOJEIUPOBaHMA). B Xome maHHOTO Kypca CTYIEHT JOJDKEH
MPUOOPECTH TPaBUIBHBIC TPOM3HOCUTEIIbHBIC HABBIKM, HAYYHTHCS CBOOOJHO W
MPaBUJIBLHO TTOJIB30BATHCA TPAMMATHUYSCKUMH KOHCTPYKIIMSMH AHTJIMCKOTO SI3bIKA,
OBJIAJICTh IOCTATOYHO OOIIMPHBIM CIIOBAPEM U HAYUUTHCS CTUIUCTUYCCKU MPABHIIHHO
0(OpPMIIATH CBOIO PeYb KaK YCTHYIO, TAK ¥ TUCHMEHHYIO.

2. MECTO JUCHUIIVINHBI B CTPYKTYPE OIIOII BO:

Hucrummmaa (b1.0.02.02)  «MHOCcTpaHHBI ~ s36IK B MpodeCcCHOHATBHON
KOMMYHUKAIm» BXoauT B Moayib b1.0.02 «IIpodeccronanbuas KOMMYHHKAITHSY
yueOHoro twtana OITOIT BO moarotoBku MarucTpoB IO HAIPaBICHUIO MOJATOTOBKHU
44.04.01 Ilemarormyeckoe oOpa3oBaHWE, Marucrepckas mporpamma «Teopus u
MpaKTUKa O0yYEeHUS MHOS3BIYHON MEXKYJIBTYPHOU KOMMYHUKAITUN).

Huctmmmaa  (b1.0.02.02)  «MHocTpaHHBId ~ s13bIK B MPOQECCHOHATIBLHON
KOMMYHHUKAIIMK» Oa3upyeTcss Ha KOMIICTCHIUSAX, 3HAHUSAX, YMEHUSIX M HaBbIKaX,
chopMUpOBaHHBIX y oOOydarommuxcsi B pe3yjbrare oOydeHus B cCpeaHei
oO1eoOpazoBaTenbHON 1IKOJIE UM B pe3yibrare ocBoeHus aucuurauH OITOII
OakanaBpa «lIpakTHueckuil Kypc aHTIHICKOTO S3bIKaY.

Huciuminaa  «MHOCTpaHHBIA — 3bIK B MPO(ECCHOHATBLHON  KOMMYHHMKAIIUW



obecrnieynBaeT yriry0JeHHYIO IMOJTOTOBKY CTYA€HTOB-MAaruCTPaHTOB K Pa3HOOOpa3HOMH
npodeCCUOHANILHON JEATEeIbHOCTH, CBSI3aHHOM C MCTOJb30BAHUEM 3HAHMM M YMEHHI
B 00JacTH HMHOCTPAHHOTO S3bIKA B YUPEXKACHUSAX O0Opa3oBaHUs, KYyJIbTYPHI,
ynpasienusi, B CMU, B 001acT MEXKYJIbTYpPHOM KOMMYHHMKAIIMM. 3HAHHUE S3bIKA
HEOOXOAMMO JIi MarucCTPaHTOB JUIsl W3Y4YCHHUS HWH(POPMAIMOHHBIX PECypCcOB Ha
AHTJIMMCKOM S3BIKE.

Kommerennmu, copmMupoBaHHBIE B TIPOIIECCE M3YUYCHUS NUCIHMIUIAHBI, HEOOXO MBI
JUIL OCBOCHMSI COAEPKaHUSI NUCUUILUIMH: «MeToaruka mpernojgaBaHusl aHTIIMNCKOTO
SI3bIKa B YCJIOBUSIX MHOTOA3BIYUSA», «AHTIIMUCKUANA S3BIK JJISI MEXKYJIbTYpPHOU
KOMMYHHKAIIMN, JUCIUTIIMH 0 BEIOOPY CTYJIEHTA, BHITIOJIHEHUS 3ajaHui (yueOHOH,
IIPOM3BOJICTBEHHON MPAKTHUK, HAYYHO-HUCCIEI0BATEIBCKON pabOThl) U MOATOTOBKH K

UTOrOBOM aTTcCTaluu.

3. IVIAHUPYEMBIE PE3YJIBTATbBI OBYUYEHMUS 11O JUCHUIIJIMHE

MOAYJIIO)

JlucuuiiniHa  HampaBjieHa Ha  (OpPMHUpOBAHHME  CIEIYIOIIUX  KOMIIETCHIUN
Bbimyckanka: YK-4, OIIK-8.
B pe3ynbTaTe u3ydeHus TUCIUILTAHBI 00y4Yatomuecs TOJKHBIL:
Kor 3naer Ymeer Baaneer
KOMIIETEHIIUHN
YK-4 - COBPEMEHHbIE | - BIOMpPATh U -COBPEMEHHBIMU
Crnocoben KOMMYHHMKATUB | KOPPEKTHO KOMMYHHUKaTHBHBIMHU
MIPUMEHSITh HBIE HCIIOJIb30BaTh TEXHOJIOTHUSIMU, B TOM
COBpPEMEHHBIE TEXHOJIOTHUHU, B | COBPEMEHHBIC qyucie Ha
KOMMYHHUKATUBHBI | TOM YHUCJIE HA KOMMYHHUKATHUBHbBIC UHOCTPaHHOM(BIX))
€ TEXHOJIOTUH, B | MHOCTPAHHOM(BI | TEXHOJIOTUHU, B TOM A3bIKe(ax),
TOM 4YHCle Ha | X)) sa3blke(ax), | 4ucie Ha JUISL  aKaJeMUYECKOTO
UHOCTPaHHOM(BIX) | JUIS UHOCTPaHHOM(BIX )) U Tpo(heccruoHaIbHOTO
) s3bIKe(ax), 7S | aKaJEMHYECKOT | si3bIKe(ax), B3aUMOJICHCTBUS;
aKaJIEeMHYECKOTO U | O U JUTSL aKaJIEMUYECKOTO U
po¢eCCHOHANBHO | MpodeCcCHOHANb | TPO(ECCHOHATLHOTO
ro HOT'O B3anUMOJICHCTBUS,
B3aUMOJICUCTBUSL | B3AUMOJEHUCTBU | YUYUTHIBATH

o, OCOOEHHOCTH CTWISA B

GyHKUMOHATBH | MpOodecCUOHATBHOM

BIC CTUJIU, | KOMMYHHKAIIUH;

BepOajgbHbIE U | KYJbTYPHO MPHUEMIIEMO

HeBepOalibHbIE | BECTH JIETIOBBIE

cpencTBa MIEPErOBOPHI B

npodeccronans | mporecce

HOTO po(eCCHOHATTEHOTO




B3aUMOJICMCTBU | B3aUMOJICUCTBUS Ha

A, npaBuiia | TOCYyJapCTBEHHOM U

poQ)eCCUOHANTb | HTHOCTPAHHOM (-bIX)

HOU JTUKHU | A3BIKAX

YCTHOTO u

MMCbMEHHOTO

B3aUMOJICHCTBU

s ¢ mapTHEpaMu

u

COILIMOKYJIBTYpH

Bl  pa3IUYUs

npodeccuoHalb

HOM

KOMMYHUKAITIH

Ha

rocyJapCTBEHH

oM u

MHOCTPAaHHOM (-

bIX) SI3bIKaX
YK 4.1 --BBIOUPATH Ha | -KOMMYHHUKaTHUBHO
Bri6upaer Ha roCcyJ1JapCTBEHHOM U | IPUEMIIEMBIMU
rocyJapCTBEHHOM WHOCTPaHHOM CTHJISIMU JIEJIOBOTO
Y WHOCTPAHHOM (- (-BIx) SI3bIKAX | OOIICHUS;
BIX) A3bIKAX KOMMYHUKATUBHO - BepOanpHBIMH |
KOMMYHUKATUBHO MpueMJIeMble CTWJIY | HeBepOaIbHbIE
pUeMIIeMbIe JI€JI0BOTO cpencTBa
CTWJIM  JIEJIOBOTO oOweHusi, BepOaJbHbIE | B3AUMOJICHCTBUS C
oO1eHus, U HeBepOabHbIE | MAPTHEPAMH.
BepOanbHbIC 151 CpEeACTBa
HeBepOabHbIC B3aMMOJICUCTBUSA C
cpencTBa napTHEpamu
B3aUMOJECHUCTBUSA C
apTHEPaAMHU.
YK-4.2 -ICI0JIb30BaTh -MHQPOPMAITMOHHO-
Hcnons3yet uHGOPMAITMOHHO- KOMMYHHUKAIIMOHHBIM
nH()OPMAITMOHHO KOMMYHUKAIIMOHHbBIE U TEXHOJIOTHSIMU TIPU
KOMMYHUKAITMOHH TE€XHOJIOTHH IpU | TOUCKE HEOOXOAMMOMN
pIE  TEXHOJOTHUH MOMCKE HEOO0XOAUMOH | HHPOpMALIUH B
npu MOUCKE uH(bopMaIuu B | IpolLlecce  pelIeHUs
HE0OX0IUMOM npoiiecce pelIeHus | pa3IMYHbIX
uHdpopmaluu B Pa3JIMYHBIX KOMMYHHUKATHBHBIX
nporecce KOMMYHUKATHUBHBIX 3a7a4 Ha
pereHus 3aza4y Ha | TOCY/IapCTBEHHOM U
Pa3IMYHBIX roCyJ1apCTBEHHOM U | MHOCTPAHHOM  (-BIX)
KOMMYHUKATUBHBI MHOCTPAHHOM (-BIX) | A3BIKAX.
X 3a/1a4y Ha A3BIKAX.




rocyapCTBEHHOM
Y WHOCTPAHHOM (-
bIX) AI3bIKAX

VK-4.3.

Bener  nenoByro
MEPETUCKY,

VYU TBIBas
0COOEHHOCTH
CTHUJIUCTHUKH
obULIUATIBHBIX U
HeOo(UIHATBHBIX
IIHCEM,
COIMOKYJILTYPHBI
€ pasmuuus B
dbopmate
KOPPECTIOHICHIT!
5 Ha
roCyapCTBEHHOM
Y UHOCTPAHHOM (-
BIX) SI3BIKAX

- BECTH JIIIOBYIO
MEPENUCKY, YYUTHIBAS
0COOEHHOCTH
CTUJINCTUKH
oHUIIHATBHBIX u
Heo(UITATBHBIX
IIHCEM,
COITMOKYJIbTYpHBIC
pazimuusi B ¢opmate
KOPPECTIOHJEHITMN  Ha
roCyJapCTBEHHOM 51
MHOCTPAHHOM (-bIX)
SI3BIKaX

-0COOEHHOCTAMU
CTHUJTCTHKHU
ouIHaTHEHBIX u
HeO(pUIIUATBEHBIX
MHCEM;

- COLMOKYJBTYPHBIMU
pazIuyusIMu B
dbopmare
KOPPECTIOHJCHIIUU Ha
TOCYyJapCTBEHHOM |
WHOCTPAaHHOM  (-BIX)
SI3BIKAX

VYK-4.4. -KOMMYHHUKAaTUBHO U | -IE€MOHCTPUPYET
YwMmeer KyJIbTYpPHO NPHUEMJIEMO | 3HAHUSI  [POBEICHMUS
KOMMYHUKAaTHBHO BECTH YCTHBIE JEJIOBBIE | YCTHBIX JIEJIOBBIX
U KyJIbTYpPHO pasroBOpsl B MpOLECCE | IEPETOBOPOB B
MPUEMIIEMO BECTH po(eCcCUOHATIEHOTO npoiecce

YCTHBIE JI€JIOBBIE B3aUMOJICUCTBUS Ha | Tpo(ecCuOHaNbHOTO
pazroBOpbI B rocyapCTBEHHOM U | B3aUMOJICUCTBHUSL  Ha
rpouecce MHOCTPAaHHOM (-bIX) | TOCYAApPCTBEHHOM U
npodheCCUOHAIBHO A3bIKaX. WHOCTPAaHHOM  (-BIX)
ro A3BIKaX.
B3aNMOJICUCTBUS

Ha

rocyJapCTBEHHOM

1 UHOCTPAHHOM (-

bIX) A3bIKAX.

YK-4.5. -IIEMOHCTPHUPYET -TEXHUKON TMepeBoa
YwMmeer yMEHUE BBITIOJIHATD | aKaJIeMUYECKUX u
KOMMYHUKATHUBHO nepeBo npodeccruoHaIbHbIX
u KYyJIbTYPHO aKaJeMUYECKHUX U | TEKCTOB C
NPUEMIIEMO BECTHU podecCHOHANbHBIX MHOCTPAHHOTO (BIX) Ha
YCTHBIE JIEJTIOBbBIE TEKCTOB C | rOCy1apCTBEHHBIN
pPas3roBOPHI B MHOCTPAHHOTO (bIX) HA | S3BIK;

rporiecce roCyAapCTBEHHBIN UH(POPMAIMOHHO
npodeccrnoHanIbHO A3BIK. KOMMYHUKAILIMOHHBIM
ro U TEXHOJIOTHSIMU TPHU




B3aNMOJECHUCTBUS
Ha
rocyapCTBEHHOM
Y WHOCTPAHHOM (-
bIX) A3bIKAX.

MOUCKEe HEOOXOAMMOMN
uHbOopMaIuu B
IpoIecce  pEIIeHus
Pa3IMYHBIX
KOMMYHHUKATHBHBIX
3a/1a4y Ha
rOCyIapCTBEHHOM U
WHOCTPaHHOM  (-BIX)
S3bIKaX;  HAaBBIKAMU
nepeBojia
aKaJIeMUYECKUX u
npodeccruoHaIbHbIX
TEKCTOB C
WHOCTPAHHOTO  (-BIX)
Ha TOCYIapCTBEHHBIN
SI3BIK

OIIK-8
Criocoben
MIPOEKTUPOBATH
MEJIarOruYeCcKyo
JIeITCILHOCTh Ha
OCHOBE
CIIeIMaJIbHBIX
HAay4YHbIX 3HAHUU
u pe3yJIbTaTOB
HUCCICIOBAHUI
OIIK-8.1.

3HaeT
0COOEHHOCTH
eaarorn4ecKomn
JIeSITETbHOCTH;
TpeboBaHUs K
cyOBbeKTam
neaarorudecKom
JIeSITEIIbHOCTH;
pe3yabTaThl
Hay4YHBIX
HUCCICIOBAHUN B
chepe
eJarornueckom
JIESITEILHOCTH.

coJiep>KaHue
CIIPaBOYHBIX
MH(OpMaMOHH
BIX 0a3 JMaHHBIX
Ha
WHOCTPaHHBIX
SI3BIKAX 0
1€ 1arorn4ecKo
U IeITEIILHOCTHU
" METObI
paboThl C HUMU

HCII0JIb30BaTh
COBPEMEHHBIEC
CIICIIMAJIbHBIE HAyYHBIC
3HAHUS, B TOM YHCJIE Ha
WHOCTPAHHBIX fA3bIKAX,
u pEe3yJIbTaThI
HUCCJICIOBAHUU TS
BBIOOpa  METOIOB B
Me1aroruyecKom
JIeATeIILHOCTH

bopmamu "
cpencTBamMu
Mearoru4yecKou
JeATEIIbHOCTH B
KOHTEKCTE
npodeccuoHalIbHON
NeATCIIbHOCTH




OIIK-8.2.

VYmMmeet
HCIO0JIb30BaTh
COBPEMEHHBIE
CIICIHAJILHBIC
Hay4YHbIE 3HAHUSA
u pe3yabTaThl
HCClIeOBaHUMN
IS BBIOOpA
METOI0B B
IeJIaroruaecKoi
JIEATSIILHOCTH.
OIIK-8.3
Bnaneer
METOJIaMH,
dopmamu u
cpeacTBaMu
eJarorndecKomn
JIEATEIILHOCTH;
OCYIIECTBIISIET MX
BBIOOD B
3aBUCUMOCTH  OT
KOHTEKCTa
npodeccruoHaIbHO
U JIeSITCIILHOCTH C
Y4ETOM
pEe3yJIbTATOB
Hay4YHBIX
HCCIICIOBAHUH.

4.0bbEM JUCIHAIIJIMHBI MOAYJIA)
OO6m1ast TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISACT 3 3aueTHbIC equHUIIbI (108 yacon).
JucuuminHa uzydaercs B 1 cemectpe.

OYHAA ®OPMA OBYYEHUA

TpynoémkocTh
Buj yueoHoii padoThI B 1.1 o
yac. cemMecTpam
Nel Ne2
OO0mast TPy10EMKOCTD JTUCIUILUIMHBI 10 Y4EOHOMY 108 108
TUTaHy
1. KonrakTHas pabora:
nexnuu (00111ee KoJa-BO YacoB, BKITIOUAS MPAKTUUECKYIO
MOJATOTOBKY)
MPAKTUYECKUE 3aHATUSI, CCMUHAPHI U M. (00111e€ KOJI-BO 28 28
9aCcOB, BKIIOYAs MPAKTUYECKYIO TIOJITOTOBKY)




TpynoémkocTh

. B T1.4. o
Bua yyeO6Hoii padoThI
yac. ceMecTpam
Nel No2
nJabopatopHble 3aHATHS (0011ee KOJI-BO YaCOB / BKITIOUAs
MPAKTHYECKYIO TOJITOTOBKY)
KypCOBOE MPOCKTUPOBAHUE
IpYMIOBbIC, HINBUAYAIbHBIC KOHCYIBTAIIUNA U MHBIC
BU/JIbI YICOHOU JEATEIHLHOCTH, IPEAYCMATPHUBAIOIIIHEC
TPYIIIOBYIO WM HHAUBUAYAIBHYIO pabOTy
OOy4JaroIMXCs ¢ MPEno/IaBaTesieM
2. O0beM caMOCTOATEILHOH PadoThI 00y4aIOIIUXCSH 80 80
(CPC)
B TOM YHCJIC YacOB, BBIJICJICHHBIX HA MTOJITOTOBKY K
HK3aMeHy (3a4ery)
By mpomMexXyTOYHOTO KOHTPOJIS: 3auéT
3AOYHASA ®OPMA OBYUEHMUS
TpyaoémkocTb
Bujx yueoHoii padoThI B T.4. o
yac. ceMecTpam
Nel Ne2
OO0mast Tpy10éMKOCTD TUCIUTIIMHBI 10 yIeOHOMY 108 108
TIaHy
1. KontakTHas padora:
nekruu (o01ee KoJI-BO YacOB, BKITFOYAs MPAKTHICCKYIO
MOJITOTOBKY)
MPAKTUYECKUE 3aHATHS, CEMUHAPHI U Tp. (00IIIee KOI-BO 6 6
4acoB, BKIIFOYAs MPAKTUYECKYIO TIOJITOTOBKY)
nabopatopHble 3aHITHS (001Iee KOJI-BO YaCOB / BKIIOUAsI
MIPAKTUIECKYIO TTOATOTOBKY)
KYPCOBOE IMPOCKTUPOBAHUE
IPYNIOBbIC, MHAUBUAYaIbHBIC KOHCYIBTAIMNA U UHBIC
BU/JIbI YICOHOU NEATEIHLHOCTH, TTPEAYCMATPHUBAOIIIHEC
TPYNITIOBYIO WIH WHAWBUAYAIBHYIO PabOTy
0Oy4JaroIMxcs ¢ Mperno/iaBaresieM
2. O0beM caMOCTOSATEIbHOM PadoThI 00yYAIONIUXCS 99 99
(CPC)
B TOM YHCJIC YaCOB, BBIJICJICHHBIX Ha TIOJITOTOBKY K 3 3
HK3aMEHy (3a4ery)
Bu mpoMexxyTOYHOTO KOHTPOJIS: 3a4u€T

5. COAEPKAHME JJUCLUUIIJIUHBI (MOYJIST)




o4yHasi popma 00ydeHust

Ne HaumenoBaHnue TemMbl Oo0masn TpynoémkocTh 10 BUAaM y4eOHbIX
n/n (pa3mesia) AUCUUIJIMHBI TPYAOEMKOC 3aHATHH
(MoayJin) Th B (B akaja.4yacax)
akag.yacax | Jlek/ JIao / Ip/ CP
Np.noja | mp.nmoJ | Mp.MOAT.
r I.
1. | UHOCTpaHHBIM  S3BIK IS 14 2/2 10
npodecCHOHANIBHBIX  LIeJiel
OcobeHnHoctu
npodheCCUOHAIBHON J1eJI0BOM
KOMMYHUKAIIIU
2. | TenedhoHHBIC IEPETOBOPHI 12 2 10
3. | OcobenHoctr  0GOPMIICHHUS 16 2/2 12
JIEJIOBOM KOPPECITOHICHIIUA
4, | YcTHas KOMMYHHUKAIUs B 16 2/2 12
npodeccruoHanbHOM chepe
5. | [lucbmMeHHass KOMMYHHKAIIUS 18 214 12
B npodeccuoHaibHoi chepe
AHHOTHpPOBAHHUE,
PE3IOMUPOBAHKE "
pedepupoBanue
Ka4€CTBEHHOM MPECCHI
6. | Kapnepa n mouck paboThI. 16 4 12
Kypcosoe npoekmuposanue X -
Koncynomayus x skzameny X -
Ilooecomoska k 3auemy X
Hroro: 108 28 80
3a04yHas popma 00ydeHuUs
Ne HaumenoBaHnue TemMbl Oowmas TpynoémkocTb 10 BHAAM Y4eOHbIX
n/ (pa3nesia) AUCUMIJIMHBI TPYAOEMKOC 3aHATHH
1| (Mmomyst) Th B (B akaja.4yacax)
akag.yacax | Jlek/ JIa6 / IIp/ Cp
Np.noj | mp.nmoJ | Hp.MOAT.
r T.
1. | MnoctpanHblii  s3bIK  JJIs 14 2 12
npoecCUOHANIBHBIX  Lieiel
OcobOenHoctu
npodeCCUOHAIBHOW  J1€JI0BOM
KOMMYHUKAIIUU
2. | TenedonHbie mEPETOBOPHI 13 2 11
3. | Ocobennoctn  odopmiIeHUS 14 1/1 12
JIEJIOBOM KOPPECITOHICHIIUA




YcTHasE ~ KOMMYHHKAlWs B
npodeccuoHanbHOM chepe

16

16

[TucpmeHnHasT KOMMYHUKAIIHS
B TpodeccuoHanbHON cdepe
AHHOTUPOBaHHUE,
pPE3IOMUPOBAHNE u
pedepupoBanmne
Ka4eCTBEHHOMN IPECChl

16

16

Kapbepa u nouck paboThl.

16

Kypcosoe npoekmuposanue

KOHchme(llﬂl}l K 9K3aMEHRY

Iloocomoska k 3auemy

16
X
X
3

Hroro:

108

99

5.1. CONEPKAHUE JUCHUILIAHBI (MOIYJISI),
CTPYKTYPUPOBAHHOE IO TEMAM (PA3/EJIAM)

Tema Nel MHoCTpaHHBII A3BIK AJ151 NPO(eCCHOHAIBHBIX LeJe.
OcoOennocTu npodeccoHANBLHOM 1eJ10BOM KOMMYHUKAUN
1.IlpaBuna npodecCHOHAIBHOM ATUKH YCTHOTO M MUCbMEHHOTO B3aMMOJCHCTBUS C
MapTHEPAMH U COLUMOKYJIBTYPHBIE Pa3auuMsi MPOPECCUOHAIBHON KOMMYHHMKAIUUA Ha
roCyJIapCTBEHHOM U MHOCTPAHHOM (-bIX) SI3bIKAX.
2.3HayeHue MeXayHapoIHOM KOMMYHUKAILIMM B Me1aroruyeckoi cepe
3.BepbanbHbie U HeBepOadbHbIE CpelcTBa MPO(ECCHOHAIIBHOTO B3aUMOJICUCTBUS U
JIEI0Basi KOMMYHHKAIUS
4.J1eIoBO# ATUKET
PeueBoni aTHker
Cry>xeOHbIH (J1eTT0BOI) STUKET: Pa3TOBOPHBIE.
Tema Ne2 TesiepoHHBIE TIEPETOBOPHI

1.Bwi6op ctunst B TenedoHHOM pasroBope. TenepoHHbBIN JET0BOM «GKapTOH»
2.ITone3nble BeIpaXXeHUs ISl pa3roBopa 1o Teneony
3.Kak oTBeTUTH Ha 3BOHOK, IPUHSTH U NEPEIaTh COOOIIEHNE, HA3HAYUTH BCTPEUY
4.Kak ycneurHo 3aBepiinTh TeaeOHHBIN 1€T0BOM pa3roBop.

Tembl Ne 3 OcodeHHOCTH 0(pOPMIICHUS A€JI0BOI KOPPECIIOHACHIIMHU
1.Bupsl nenoBbIx nuceM: KomMepueckue, GyHKIMOHAIbHBIE U MTHChbMa-peKJIaMalliu
2.0co0eHHOCTH ¥ OCHOBHBIE MpaBuiia 0(OPMIICHHUS JETOBBIX THUCEM
3.513bIKOBBIE CpeAcTBA O(QOPMIICHUS BU3UTHOW KAPTOUKH, O(OPMIICHHS] AHKETHI,
COMPOBOAMUTENILHOTO, PEKOMEHAATEIbHOTO U MOTUBALIMOHHOTO MUChMa
4 TlpesenTanus ceOs Kak npodeccruoHasa Ha UHOCTPAHHOM SI3bIKE
5.M3yuenune u oTpaboTKa JICKCUKH 110 TEME B PEUEBBIX 00pa3Iax v KIHIIIE.

Tema Ne 4 YcerHasi KOMMYHUKAanMs B mpodeccuoHanbHoii chepe
1.O¢dunnanbabiii CTHIIL yCTHOTO 00mIeHHs. CTpYKTypa YCTHBIX Mpe3eHTalui
2.HanmoHabHO-KyJIbTYpHbIE OCOOCHHOCTH BEIAEHUS NEPETOBOPOB C MHOCTPAHHBIMU
napTHepamH. /[enoBbie Moe3aku
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3.PasroBopHble (opMyJsibl KOMMYHHKAallUd WU JApYyrue cpeacTtBa oOweHus: (popmbl
noOyXKJIeHUI, Npochd, NPUIVIALICHUM; HaIMuue BBOJHBIX (pa3, CMATYarOUINX
KaTErOPUYHOCTD YTBEPKACHUS U OTKA3a
4 IlpumeHeHHe COACpX AHMUS CIPABOYHBIX HWH(GOPMALMOHHBIX 0a3 JaHHBIX Ha
MHOCTPAHHBIX S3bIKaxX O MEJAarOrMYeCKOM eI TEIbHOCTH.
5.0co0eHHOCTH OCYILECTBICHHUS] YCTHOM KOMMYHHUKAIMU [UIsI pEIICHUs 3aaa4
poeCCHOHATTEHOM IESITSIIBHOCTH

Tema Ne 5 IIucbMeHHass KOMMYHMKALMSA B IpogeccuoOHAIbHOM cdepe

1.O¢dunmanbHblii CTUIIb TMCBMEHHOTO OOILEHUS
2.Hamnucanue crareil ¥ TE3UCOB € yYETOM MPO(PeCcCHOHAIBHON HANIPABIECHHOCTH
3.CocTraBieHMEe aHHOTALUP Hay4YHbIX CTaTed IO CHEHUAIBHOCTH M3 HAayYHbIX
xypHasioB (MurtepHera). IlpeacraBieHue u aHanu3 aHHOTAUUMN. AHHOTHUPOBAHUE,
pE3IOMHUpOBaHKE U peeprupoBaHUE KaUECTBEHHON PECCHI
4.0Cco0EHHOCTH OCYILECTBIICHUS MUCbMEHHOW KOMMYHHMKAUWW JJI1 PELICHUs 3a]a4y
poheCCUOHATIBHOU JIEITEIIbHOCTH.

Tema Ne 6 Kapbepa u nouck pa6orsbl
1.ITytn noucka padotsl. Hanncanue pe3rome, CONpoBOAUTENBHOTIO TUChMA
2.CobecenoBanue. Tumnsl codece10BaHM U YaCTO 3a/1aBa€MbI€ BOIIPOCHI
3.3agBnenue o mnpueme Ha padory. IloBeimenue kBamudukamuu. OreHka
3 PEKTUBHOCTHU AEATETBHOCTU PAa0OOTHUKA
4.Vcnionb30BaHUE COBPEMEHHBIX CIIELMAIbHBIX HAYYHBIX 3HAHUI, B TOM 4YHCJE Ha
MHOCTPAHHBIX S3bIKAX W pE3yJNbTAaTOB MHCCIEAOBAaHUM [UIsi BbIOOpa METOJOB B
NEeIarorn4eckol JesTEIbHOCTH B KOHTEKCTE NPO(EeCCHOHATBLHOU NeATEIbHOCTH.
AHHOTHpOBaHME, PE3IOMUPOBAHNE U pehepupOoBaHUE KAUECTBEHHOM MPECCHI.

6. YAEBHO-METOJINYECKOE OBECIIEYEHUE CAMOCTOSTEJbHOM

PABOTbBI OBYUYAIOILIIUXCA
Ne HaumeHnoBanue pa3jaesia Bua camocrositesibHOM padoThI
n/n AMCUHUIIIMHBI o0y4yaromuxcsi
1 | UHOCTpaHHbBIN A3BIK AJIs 1.O3HaKkoMJIEHHE MATUCTPAHTOB C IUIAHOM
npoecCHOHaNBHBIX TIeeH CaMOCTOSITEJIbHON pa0OThl Ha y4eOHBIH
Ocobennoctu mpoeccHoHanbHON | roJ1, TpaKOM KOHCYJIbTaIIUN.
JI€JI0BOM KOMMYHHKAIIUH 2. TlpopaboTka yuyeOHOro MaTepuaia
3aHATHUH.

3. llouck, wu3yyeHue © Mpe3eHTALUs
uHpOpMaIMU IO 3aJJaHHOW TeMme, aHalu3
HAayYHBIX HMCTOYHHKOB TIO  3aJlaHHOMU
npobieme.

3. CamocTosiTenbHOE U3y4eHue
OTJICTBHBIX BOMPOCOB TEM UCITUIUINHEI,
HE  paccMaTpWBaeMbIX Ha  3aHITHS
CEMHHAPCKOT0 THIIA.

4. WccnenoBatenbckas paboTa Mo TeMam
JUCIMIUTMHBL: ydacTue B KOH(EPEHLHUSX,
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KPYTJBIX CTOJIaX, CCMHUHApax H IIp.

Tenedonubie meperoBops

1.BbInosHeHNE €KEHEAETbHBIX JOMAIIHUX
3a1aHUM 110 KypCy .

2. Ilpopabotka ydeOHOrO MaTepuaia
3aHATHUH.

3. llouck, wusydyeHue U Ipe3eHTALUSA
uH(boOpMaIMK 0 33JaHHOW TeMe, aHau3
HAay4YHbIX HMCTOYHMKOB TIO  3aJaHHOU
npoObJeme.

3. CamocTtosTenbHOe U3YyUYECHHE
OTJAEJIBHBIX BOIPOCOB TEM JHMCIUIUIMHBI,
HE  paccMaTpUBAEMBIX  HA  3aHATHUS
CEMHUHAPCKOT0 TUIIA.

4. VccnenoBaTenbckasi paboTa 1o TeMam
JTUCUUIUIMHBL: Y4acTHUE B KOH(EPEHIIUSIX,
KPYTJIBIX CTOJIaX, CEMUHAPAX U MP.

Ocob6ennoctu ohopMIICHUS JET0BOM

KOPPECHOHAEHIINT

1.BrImtoTHEHHE €KEeHEIETbHBIX JOMAITHAX
3aJJaHUM IO KYpCYy .

2. Ilpopabotka yueOHOTO Marepuaia
3aHATUH.

3. Ilouck, wu3ydyeHwe U Tpe3eHTALUA
uHbOpMaIUU 10 33JaHHOW TeMe, aHau3
HayYHBIX HMCTOYHWKOB TIO  3aJlaHHOU
npobieme.

3. CamocTosiTenbHOe U3y4eHUE
OTHETBHBIX BOMPOCOB TEM JHUCIHILIAHEI,
HE  paccMaTpWBaeMbIX HAa  3aHATHA
CEMHUHAPCKOTO THIA.

4. VccnenoBaTtenbckasi paboTa 1mo TeMam
JTUCITUTUTMHBL: YIaCTHE B KOHPEPCHITUX,
KPYTJBIX CTOJIAX, CEMUHApAX U TIp.

YcrHasg KOMMYHUKAIs
npodeccruonansHo cdepe

B

1.BrinosiHeHNE €KeHEeIeIbHBIX JOMAIITHUX
3aJaHUM IO KYpCY .

2. [Tlpopabotka yueOHOTO Marepuaia
3aHATHUH.

3. llouck, wu3yyeHHe U Mpe3EHTALMI
uH(pOpMaIUU 110 3aJaHHOW TeMe, aHaIu3
HAyYHBIX HMCTOYHHUKOB TIO  3aJaHHOU
npobieme.

3. CamocTosiTenbHOE U3y4eHue
OTJICTBHBIX BOIPOCOB TEM JHUCIHUILIMHEI,
HE  paccCMaTpWBaeMbIX HAa  3aHATHA
CEMUHAPCKOTO THUTIA.

4. UccnenoBaTtenbckas paboTa 1mo TeMam
TUCITUTUTMHBL: YIaCTHE B KOHGEPEHITUSX,
KPYTIBIX CTOJIaX, CEMUHApPaX.
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[TucbMeHHast KOMMYHHKAIIWS B
npodeccuoHanpHOM chepe
AHHOTUpOBaHHE, PE3IOMHPOBAHUE
pedepupoBaHre Ka4eCTBEHHOM
IPECCHI

1.BblIloIHEHNE €KEHEAETbHBIX JOMAIIHUX
3aJJaHUM IO KYpPCY .

2. IIpopaboTka yueOHOrO MaTepuaia
3aHATHUH.

3. Ilomck, wusydyeHne u mpe3cHTALUA
uH(pOpMaIMU 0 33JaHHOW TEME, aHaJu3
HAayYHbIX HMCTOYHUKOB IO  33JaHHOU
npoOJieme.

3. CamocrosTensHoe U3y4eHUe
OTZEIBHBIX BOIPOCOB TEM JHUCLHIUIMHBI,
HE  pacCMaTpUBacMbIX HAa  3aHATHA
CEMHUHAPCKOT0 TUIIA.

4. UccnenoBatenbcekast paboTta 1o TeMam
JUCUUIUIMHBL: y4acTHE B KOH(PEPEHIUX,
KPYTJIBIX CTOJIaX, CEMUHAPAX U TIp.

5. AHHOTHPOBAaHHE, PE3IOMUPOBAHNE U
pedepupoBaHre KAYECTBEHHOM MPECChI

Kapsepa u mouck paboThl.

1.BrImtoTHEHHE €KEeHEIETbHBIX JOMAITHAX
3aJJaHUM IO KYpCYy .

2. [Ilpopabotka yueOHOTO Marepuaia
3aHATUH.

3. Ilouck, wu3ydyeHwe U Tpe3eHTALUA
uHbOpMAIUK 110 33JaHHOW TeMe, aHau3
HayYHBIX HMCTOYHWKOB TIO  3aJlaHHOU
npobieme.

3. CamocTosiTenbHOe U3yYCHUE
OTHETBHBIX BOMPOCOB TEM JHUCIMILIAHEI,
HE  paccMaTpWBaeMbIX HAa  3aHATHA
CEMHUHAPCKOTO THTIA.

4. VccnenoBaTenbckasi paboTa 1mo TeMam
JTUCITUTUTMHBL: YIaCTHE B KOHPEPCHITUX,
KPYTJBIX CTOJIAX, CEMHUHApAX U Tp.

7. DPOHA OHEHOYHbBIX CPEACTB
7.1. OneHo4YHbIe MaTEePHUAJIbI JJI51 IPOBEJCHUS TEKYIIEro KOHTPOJIA

yCIIeBAeMOCTH
Ne | HaumeHOBaHHE TeMBbI CpencrTBa Tekyuiero IlepeuyeHn
n/n (pa3nena) KOHTPOJISA KOMIIeTEeHIIU |
AMCIHUTIAHBI (MOIYJIs1) yCIeBaeMOCTH
1 | MHocTpaHHbIN A3BIK A7t | Y CTHBIN ONPOC YK-4, OIIK-8
1poheCCHOHATBHBIX Joxman
nesneit OcoOeHHOCTH
npodeccuoHanTbHON
JIEII0BOM
KOMMYHUKAIIUU

13



Tenedonusie YcTHBIM onpoc. YK-4, OIIK-8
IIEpETrOBOPHI Juckyccus
[Ipe3enTanus nokiana
OcobenHoctu YcTHBIHN ompoc. YK-4, OIIK-8
odopmienus aenosort | Jluckyccus
KOPPECTIOHAEHIIUU Joxnan
YcTHasg KOMMYHUKaus | Y CTHBIN OIPOC. YK-4, OIIK-8
B NMpo(heCCUOHATBHOM Juckyccus
cdepe [Ipe3enTanus nokiana
IInceMeHnHas Y cTHBIN O1pocC. YK-4, OIIK-8
KOMMYHUKAIIUS B Huckyccus
npodeccuoHaIbHON [Ipe3enTanusa nokiana
chepe AHHOTHUpPOBaHUE, | AHHOTUPOBAHMUE,
pPE3IOMUPOBaHUE U PE3IOMUPOBAHUE U
pedepupoBanue pedepupoBanme
KA4EeCTBEHHOM MPECCHl | KAYECTBEHHOM MPECCHI
Kapsbepa u nouck YcTHBIN ompoc. YK-4, OIIK-8
paboThLI. Juckyccus
[Ipe3eHTanus noknana
AHHOTHpPOBAHHUE,
PE3FOMUPOBAHUE U
pedepupoBanue
Ka4€CTBEHHOM MPECCHI
Haszpanue TurnoBsle KOHTPOJIbHBIE 3a1aHus uiu | [lepeueHs
JTUCIUTUTUHBI WHBbIE MaTepHUAJIbl, HEOOXOUMBIE IJIs1 | KOMIIETEHIIUM
MOZYJIS OLICHKH 3HAHUW, YMEHUW, HaBBIKOB U
(nyn) ombITa AESTEIHHOCTU
NuocTpaHHbIi S3bIK | Y CTHBIM OIIPOC. YK-4, OIIK-8

B
npodeccruoHaIbHON
KOMMYHUKAIIHH

Huckyceus

[Ipe3enTanusa noknana
AHHOTHpPOBaHUE, PE3IOMUPOBAHUE U
pedepupoBaHre KaueCTBEHHOMN
MIPECCHI

7.1.1 IlpumepHbIii epevYeHb 3aJaHUI IS TEKYIIero KOHTPOJIs

Amnrnmiickuii si3eik Application for a job
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Sample APPLICATION FOR A JOB
PERSONAL INFORMATION

Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University
after R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to
successfully fill the English/ Russian teacher role at your company. Frequently praised
as adaptable by my peers. | can be relied upon to help your company achieve its goals.
I want to obtain an English teacher position at “School” and teach students everything
from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan
State Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences
(English) Graduated in 2022 Scientific work Formation of English sociocultural
competence based on the vocabulary representing the concept "Food" « Dagestan State
Pedagogical University after R/Gamzatov., RF Master of Comparative Linguistics and
Cross-cultural Communication (in process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the
Development of Education ((----) WORK EXPERIENCE ¢ English teacher, 20///// —
present Concord International School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended
textbooks. A teaching program should integrate listening, speaking, reading and
writing. ¢« Run the student journal, where the children are encouraged to publish
anything from poetry to science fiction novels.

STRENGTHS ¢ Communication skills * Ambitious and perfectionist * Good team-
work communication ¢ Sense of responsibility Dedicated to teaching students
Professionalism Respectful | Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels &
putting in place effective procedures to deal with any shortcomings. Committed to
personal development in key relevant areas such as subject knowledge and teaching
methods.

Providing feedback to pupils in such a way that supports their progress and gives
them hope for their future. Excellent time-management, computer, and interpersonal
skills Open to constructive feedback & willing to try new techniques that could help
students improve their skills.
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KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature,
patient, responsible and positive attitude. Approachable — Good listening skill
Passionate and energetic. Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS:
Traveling, Sports (walking, exercise), Reading ,Art Music, — Job-related activities.

I Bapuant
OdopmiieHne 1e10BOro NUchMa
1. Pacnionoxxute yactu ACJIOBOI'O IMMMCbMaA B IIPABHUJIBHOM ITOPAIAKE!:
BAPHUAHTBI OTBETOB:
A) Dear Mr. Sawyer,
B) I look forward to hearing from you.
Yours sincerely,
Simon Tramp Sales Manager
C) Thank you for your letter.
| am afraid that we have a problem with your order. Unfortunately, the manufacturers
of the part you wish to order have advised us that they cannot supply it until
November. Would you prefer us to supply a substitute, or would you rather wait until
the original parts are again available?
D) James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54
42KF.
E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP
Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxure 4yacTu Nen0oBOro nuchbma B mnpaBuwibHOM mnopsake BAPUAHTDI
OTBETOB:

A) | would like to reserve three single rooms from 18th to 22nd December for three of
our managers. Could you please inform me of your rates and whetheryou offer
discounts for company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021

C) I look forward to receiving your confirmation. Yours faithfully,

2. Pacnionoxxute yactu ACJIOBOI'O IMMMCbMa B IIPABHUJIBHOM ITOPAAKC
BAPUAHTBI OTBETOB:
A) Yours faithfully, Lewis Carol For Chief Accountant

B) We enclose a statement of account up to 30th March, from which you will see that
you owe us 2,850 00 for goods delivered in February.

C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane,
Real, Kent, England D) Dear Sirs,

E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX

Tel. 38958745

18 April 2005

3. Find the English equivalents to the words:
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[Toner, camoner, OuieT, OWJIET B OJHY CTOPOHY, OWJIET Tyaa U OOpaTHO, JETCKUM
Ownet, Oarak, py4Has KJIagb, TMAcOpT, OXpaHa, TaMOXKEHHas JCKIaparus —
3aMoJHATh ~ TAMOXKEHHYIO  JIeKJIapaldio, KOMaHAMUpPOBKAa, OpOHUpOBaHHE —
OpoHUpPOBATh, IMOKYINATh, MEHSATH, IUIATUTH, MO3BOHUTH, MOATBEPIUTH, OTMCHHTH,
perucTpanus — TMPOXOJUTh PETUCTPAlUI0, HAYMHATHCS — IMPOJIOJDKATHCS —
3aKaHYMBATbHCS, MOCAJKa, PEUC C MEPECaKOM, MPAMON PEUC, MOCAAOYHBIM TaJOH,
MECTO Y OKHA, OTTIpaBJieHNe, TPUOBIBATh, OCTABAThCSI.

4.  Translate these dialogues into English:

Accucmenm: - Jloopoe yTpo!

Mucc Mamenn: - J1o6poe yTpo!

Accucmenm: - Muctep JIxxon Xayapa?

Mucc Mamenn: - Jla. 51 xorena Obl 3HaTh, MOKET JIMI MUCTEp XaydpJ MPUHATH MEHS.
Mens 30ByT Mareir.

Accucmenm: - Coxanero, HO MUCTepa Xay3p/la O4eHb 3aHAT cerofHs. OH OyAeT Ha
COOpaHMM CErOJIHS THEM, U Y HETO HECKOJILKO BCTPEY BEYEPOM.

Mucc Mamenn: - He mornu O0bl Bl Ha3HAYUTB BpeMs 1Sl MEHS?

Accucmenm: - Jla, koHeuHO. S TonpKO mMOCMOTpIO ero pacnucanue. Yersepr, 17.30,
Bam noaxonut?

Mucc Mamenn: - Her. boroch, s1 He CMOTY B YETBEPT.

Accucmenm: - Torna He cMOkeTe Bbl MpuiiTH B IOHEAETBHUK B 9 yacoB?

Mucc Maremt: - J1a, 3T0 BpeMsi MHE TIOJIXOJIAT

Accuctent: - Xopoiio. Toraa s HazHauy Bam Ha 9 4yacoB B TOHEIEIBHUK

5. Read the text and complete the sentences with the appropriate words and
phrases given in the box. filling a vacancy. References, candidate, position,
interview, resume, job vacancies, applica tion, short-listed, application form,
employment agencies, apply, applicant

1. Many people looking for a job read about the (1) __ advertised in newspapers by
companies and (2) . To reply to an advertisement is to (3) __ for a job. You
becomea(4)  oran(5) .Youwritean (6) ,or fill in the company®s (7)
and send it, along with your (8) _ and a covering letter. You often have to give the
names of two people who are prepared to write (9) __ for you. If your qualifications
and abilities match the (10) __ you might be (11) ___, i.e. selected to attend an (12)

6. IlepeBenuTe TEKCT YCTHO. BhinmMmmuTe M3 HEro MNpeIsiOKEeHUSI, B KOTOPBIX
COICPIKUTCH CJIeayolas MH(popMaLus, U nepeBeAuTe UX NUCbMEHHO:

Functions of communication;

Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning

Answer the following questions: What forms of Communication do you know?

What does Paralanguage mean? Politeness manifests itself differently in different
cultures.

Give the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
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Communication provides information, helps make decisions, resolve conflicts, present
problems, makes knowledge available, provides relaxation. Whether oral or written,
symbolic, nonverbal, targeted, spontaneous, unconscious or passive: communication
determines our lives. When speaking, we communicate not only with words, but also
through volume, rhythm and speaking speed. These factors accompany the spoken and
belong to the parasexual means of expression, which can be interpreted culturally
quite differently. For example, Englishmen feel that Germans are easily aggressive
because of their volume and intonation, Germans find Spaniards and ltalians "loud"
and associate zank and quarrel with a conversation led for this "normal.” We also use
our entire body when talking to others - for example in the form of gestures and facial
expressions (eye contact, smiles, hand movements). This body language, which can
have different meaning depending on the culture, is called nonverbal communication.
In the Arab world and in southern Europe, we attach great importance to firm, direct
eye contact. In South and East Asia, a direct view could be understood as intrusive or
even hostile, intense eye contact is considered intimidation for many Asians. If in
Western cultures the smile is clearly associated with kindness and courtesy, the smile
for Japanese people is a gain in time, a not yet.

7. Odopmiienre pe3oMe, MNHChMa-3asiBIICHUS, MHChbMa-yBEIOMJICHUS, MHChMa-
3anpoca. Ormnpenenure, K KakOMy BHAY J€JIOBOIO JOKYMEHTA OTHOCHTCS
MPEJICTABIICHHBI HIXKE OTPHIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in
last month’s edition of Hi Fi. Could you tell us if the products are leading brand
names, or made by small independent companies, and if they would be suitable for
recording classical music, games and video? We would appreciate it if you send us
some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D)
Contract

Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict
Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into
arguments over some dumb thing or another. Rather than having us talk the 1 ...out,
our Dad would make us put on boxing gloves, then take us out in the backyard where
we would duke it out. Since | was three years older than my brother, | won every 2 ...
. In retrospect, | see that this was an absurd way to resolve a conflict. All we did was
beat each other to a pulp with the last one standing being declared the —winner.|
Unfortunately, this is often how conflicts are resolved.
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The person with the bigger 3 ... wins, or the person who wants to avoid the perception
of being on the receiving end of the —bigger punchl gives in or goes along to avoid
the 4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas,
no contribution, 6 ... , cooperation, or learning. There is only contention,
confrontation, and 7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different — and
we are all unique. We have different values, different experiences, different
perceptions, likes and dislikes, tastes, and 8 ... . In essence, our differences present an
opportunity to expand our perspective and our 9 ... . Unfortunately, we usually have a
difficult time considering points of view that are not our own or that are outside the
realm of our own experience. That‘s when the conflict shows up. The 10 ... you face
when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences. C issue

D understanding E argument

F biases

G challenge

H collaboration I compulsion J sharing

2. Read the passage above again. According to the author, which of the
following is true?

a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension E Honesty and
sincerity F Mutuality G Inquiry and Reflection

H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue
you should

listen to hear meaning emerge both from individuals and from the group. You need to
listen for common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear
the shared meaning that can evolve only when many individual meanings are shared
and heard. The Chinese character for listen contains the sub characters one heart, eye
and earall of which you must use to truly listen. Listening is the first step in making
dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to
assume that
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the other person is also sincere and telling the truth. This develops trust. You can then
engage in dialogue with confidence.

3. : The capacity to see the living processes that underlies all things. It is to
become aware of

yourself and the impact you have - right in the moment it occurs. It includes letting go,
or "suspending" your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are
opposed or in contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening.
You neither

suppress what you think nor advocate it. In the words of Isaacs, you —change
directions, stop, step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate,
but developing the skill for bridging across the diversity of opinions, assumptions,
backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang
below." It has to do with drawing out, or stretching. It refers to displaying your
thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions
lightly. You consciously open yourself to hearing and understanding each person's
point of view. You create a space between your judgments and your reactions so that
you can hear the other person in a new way. This is key to building a climate of trust
and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave
towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that
you "know" the world agrees with them.

Dialogue the

intent of questions is twofold. One purpose is to draw the other out in a safe and
supportive way. More importantly, questions allow for digging deeply into ideas and
perspectives that are novel. Questions can give room for reflection and develop the
understanding of the entire group. Questions should never belittle or criticize. They
are instead a way to learn and understand. Learning to identify our assumptions allows
us to see the world in a new light. By identifying your assumptions you learn to build
common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these
contributions may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other
asa
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partner in a shared inquiry. You see your partner in conversation as someone whose
point of view is valued, someone with whom to explore the familiar and develop the
new.

You are open to the possibility that the meanings of one may cause those of the other
to be revised or changed. The conversation develops together. Yet, everyone is
individually responsible for whatever they feel is needed and relevant.

intentions. But

you can create a safe, holding environment for a group of people. When people feel
safe, they can be more aware of their thinking, their conversations, their
interrelationships, and their potential for better action. This is what Isaacs calls "a
strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of

your

development. You learn from them and build with them. You need to stay with the
dialogue until a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning -
that can

only be discovered by the entire group. This is meaning that no individual formed
alone - rather it flows from the group as a whole. For the group, this can be a powerful
experience because it is the creation of shared meaning. Creating shared meaning is a
step toward creating community and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by
a judgment or evaluation—which is based on our interpretation of the situation.
Although you may sincerely intend to help or assist someone, giving unsolicited
advice sends a variety of underlying messages which are all based on assumptions,
and which are almost always perceived as negative. As a result, advice often comes
across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption s, 1 ...... The
authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an

office where

one of our co-workers took it upon herself to give us advice about every aspect of our
lives. In an attempt to silence her once and for all, we decided to go out of our way to
solicit her advice on absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for
advice clearly communicated to her that she and her opinions were valued.
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Once she recognized that, she no longer felt the need to constantly offer unsolicited
advice. A —I know better than you,| or —I know and you don‘t, so I have to tell
you.|

B —I need to give you the benefit of my advice to validate or to prove tomyself how
smart [ am.|

C —You can‘t figure this out on your own,| or —I don‘t trust youto figure itout.|

5. Which of the following is NOT a good suggestion? Here are some suggestions
for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice. B Ask for permission to
give advice.

C If you sincerely intend to help or assist someone, do not hesitate to giveadvice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It
Is essential that you examine many various combinations of variables to be dealt with
in the negotiation process. These variables may include price, delivery conditions,
quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the
ideal situation the opponents achieve their objectives and none of them has to make a
considerable concession. You can argue about how to divide the market or you can
work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think about
alternative incentives for the client, such as equipping the car with a better radio or
tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation

a) Small business owners had no choice but to accept the price quoted by the large
corporation.

b) The question of price proved to be a stumbling block and both parties came back
from the negotiations empty-handed.

c) After some haggling both parties achieved
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2) Win-lose negotiation

3) Lose-lose negotiation

their most important objectives.
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d) Neither negotiator knew the needs of the other party and ended up making
unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept the conditions dictated by
the owners of the platinum mine.

8. Match the tips for people doing business abroad and the names of countries
they apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early is advisable. Talking
with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an attempt to intimidate the
speaker.

c) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left hand is
considered unclean. Remember that showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships‘.

Build a relationship before talking business.
9. Match each of the words in the list with its definition:
a. cancel

b. postpone
c. bring forward d. cut short
e. fix up f. extend

g. reschedule

1. arrange a meeting
2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask aclose colleague to give you the phone number of a hotel he knows. a) Can
you give me the phone number?
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b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client. a)
Would you mind reading this report before | send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask aclient to return a document to you — unfortunately there is a mistake in

it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) I wonder if you could send me some directions to your office? b) Can you send me
the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to authorize the
expenditure.

a) Would you please authorize the expenditure?

b) 1°d really appreciate it if you could authorize this expenditure.

IIpakTrueckue 3aJaHus JJisl TEKYIIEr0 KOHTPOJISI 3HAHUM CTY/JA€HTOB-
MarucTpaHToOB
3ananue 1.0npeaennre, 03HaAYaET JIHM CJI0BO CTPAHY WJIH HALMOHAJIBHOCTDH U
noctaBbTe OYKBBI H ‘C’ (‘country’)mim ‘N’ (‘nationality”).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish

5 France 10  Oman

2.JlonmoyiHMTE NPEVI0KEHUS CJI0BAMH U3 PAMOYKH

short / heawy / big / early / long /

fast

Hampumep: I can’t carry this box. It’s too heavy.

1 | think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.
3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too I Last week, he talked for four
hours!

3) Jane’s report was too . It didn’t give nearly enough
information.

3. Ilox0epuTe BbIpa:KeHUs U3 ABYX CTOJIOUKOB M 00pa3yiite ¢pas3bl, HAPUMeEP:
__C__ tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.
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c) I love going 3 TV after work.
d) I work 4 to CDs. I'm not keen on music
e)l quite like watching 5 from home once a month.
f) Idon’tlike going
9.11oa0epure 0TBETHI K BHICKA3BIBAHUAM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
c¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike.

B:
5 A: My name’s lan.

B:
6 A: See you later.

B:

3apanne 9.BriOepuTe HYKHOE CIIOBO U3 PAMKHU U 3alI0JHUTE MPOIYCKU:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually on the left-
hand side against the margin.

3.The normal form of for letters addressed to organization is "Dear Sirs".
"Dear Mr. Smith" has tended to replace "Dear Sir".

4.The of passenger travel on the railways in decreasing

5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge

3ananmne Nel(
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet
most people say that giving a speech is their greatest fear. Below are 10 tips on how to
overcome fear of public speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say —
and why you want to say it.
2. Prepare. b. In the thirty seconds before you begin

speaking, take three slow, deep breaths
through your nose, filling your belly. As
you breathe out, say silently to yourself,
“Relax.”
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3. Practice.

c. Make the audience your allies. Talk
to individuals before your presentation
to get to know them. Look them in the
eye as you speak to them, one person at
a time. When your audience sides with
you, your job as a speaker becomes
easier.

4. Breathe.

d. Even experienced speakers get
nervous. Don't try to eliminate your
jitters. Turn them into energy you can
use to boost your delivery.

5. Rehearse.

e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of
thought. Aim, instead, to communicate
one basic idea. Keep it short and simple.

6. Focus on your audience.

f. People won’t see how nervous you
are. (They can’t tell if your palms are
sweating or your knees are knocking or
your heart is pounding.) So don’t tell
them. Smile. Stick your chest out. Look
confident, even if you don’t feel it.

7. Simplify.

g. Practice relaxation techniques in the
days before your presentation. Lie down
or sit comfortably in a quiet place.
Breathe slowly. Close your eyes.
Imagine your upcoming speaking
engagement. Picture yourself speaking
with confidence.

8. Visualize success.

h. Stand up and walk around as you
practice out loud. Don’t memorize your
speech or practice it word for word.
Talk it through, point by point. Imagine
you’re explaining your main ideas to a
friend.

9. Connect with your audience.

I. Speak to supportive audiences in

small forums where less is at stake — at a
staff meeting or a PTA meeting. Join
Toastmasters or take a Dale Carnegie
course. Work with a coach.

10. Act confident.

J. Stage fright is rooted in self-
preoccupation. (“How am I doing?”
“Am I making any sense?”’) Stop
focusing on yourself. Focus, instead, on
your audience. (“How are you?” “Are
you getting this?”” “Can you hear me?”)

26



2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on
with your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker
says, “A TV can insult your intelligence, but it takes a computer to make you feel like
a total idiot.” Direct your humor at the situation or at yourself, never at another
person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and
answers?

a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn
to others in the audience. When you finish, look to some other part of the room and
ask, “Who else has a question?”

C. Be respectful: avoid sarcasm, criticism, or arrogance.

d. Keep your sense of humor.

e. Answer the question as directly and briefly as possible without being
abrupt.

f. Use your answers to reinforce your main points. Avoid making a
presentation about a whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card
and promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer,

admit that there’s more to be said, and offer to discuss it more fully in private.

. Turn certain questions back on your audience, asking for their input.
j. Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's | A introduction
often necessary — and helpful — to | B transition
introduce the main speaker. With the | C preparation
right 2 ... , you can make the event | D anticipation
more successful and establish your own | E gatherings
3.... F professionalism
An 4 ... serves two purposes: G shift

1. It acts as a bridge, a 5 ... from | H spotlight

one part of a meeting to another. It gives
the audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....
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Your task is to introduce the speaker,
not to take center stage. The 8 ... is on
you only for a moment so that you can
shine it where it belongs: on the
speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech
makes little sense and may even be counterproductive. Here are seven times
when it’s better NOT to use PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the
projector, and troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer —
as someone whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many
mediocre PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics.
Annoying special effects.

D Sometimes you’re caught last minute with only a short time to pull together a
presentation. You need to use what time you have to analyze your audience, strategize
your presentation, and sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are
planning to cover a predetermined amount of material. You have already set the
content, scope, direction, and sequence of your presentation. They know their part is
to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is
what I value. This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational
minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics
firm. Choose the correct word from the list below to complete what she says.

We are one of the world's ............. 'in consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the
market with a new product-type, we look at the market ............... 2 I it looks good,
we develop our own versions of the product. We usually test our offerings in focus
............... before ............... them on to the market, or, if there's not much time,
we may just launch them, monitor market reaction and then modify them accordingly.
We try to identify the different market ............... >: groups of end-users with
particular characteristics. We look at the marketing .............. ® This includes the
best way of distributing the product, deciding which ............. "and retail
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................ 8 we are going to use. In the early stages, when the market is growing
fast, it can be quite .................. % there are a lot of competitors, and the ‘rules of the
game’ are not yet established. Later, when everyone who is going to buy the product
has bought it, and the market is essentially one of replacement, there are usually fewer
competitors and conditions are more ................... 1% Of course, we try to be among
these surviving companies, preferably number one or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a) possible b) potency c) potential d) power

3 a)circles b) classes C) gatherings d) groups

4  a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries  ¢) intermediates d) intermezzos
8 a) outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb
in brackets to complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform),
turning them round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast
10 million, but fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its
computers to Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and
............... (charge) parents by maybe 25 per cent, which is one reason we became
popular and successful.

6 There are some companies with big problems because they ............ (extend)
themselves in real estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation
with each noun.
1) asuggestion

a) put forward b) make C) reject d) do

2) aproposal

a) accept b) agree C) consider d) make
3) anidea

a) deny b) have c) put forward  d) suggest
4) aproblem

a) face b) deal with c) make d) sort out
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5) adecision

a) come to b) do c) reach d) take
6) asolution
a) put forward b) look for c¢) work out d) deal with

9. Choose the best alternative from the words in brackets.

1 Customers can ring freephone numbers from any of the nine European countries in
which Gateway trades. They are answered in Dublin by a native or (articulate/
fluent/persuasive) speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such
as lawyers, academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously
was there, but her recollections are amazingly detailed and (hesitant/lucid/
responsive).

4 If you feel (coherent /eloguent /inhibited) in the way you move and express
yourself, going to a workshop with a trained dance therapist may provide the help you
need.

5. Many chapters conclude with useful sources of further information, and there is
even a (eloquent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less
preoccupied with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as couldn’t be worse.’

nervous investors send their money b) badly hit by the closure of the mines,
abroad. 'The situation is absolutely which cost 10,000 jobs.

3 The organisation's systems have c) stable, secure and hopeful.

been severely d) difficult, but much easier than it was

4 The finance minister said the budget before.

was totally e) criticised by auditors, who found

5 The new management techniques corruption and mismanagement.

were found to be highly f) unrealistic, and a new budget will have
6 Making films in Britain is to be presented to parliament next week.
unbelievably g) successful in 30% of companies and

7 The country's international position moderately successful in 45% of cases.
is now exceptionally

7.2. OueHO4YHbIe MAaTEPHUAJIBI JAJIfl IPOBEICHUA IPOMEKYTOUHON aTTeCTALMA
1. Cemectp — 1; ¢popma aTTecTanmuu — 3ayer.

2. IlIpumepHbIi NepedyeHb BONMPOCOB K 3a4€Ty

IIpumepsnI BONPOCOB /IS 3a4eTa

1. dopmanpHOE B HePOopMaIbHOE JIETOBOE MHUCHMO.
2. Knuie B 1emoBoM mucbMe.

3. AOOpeBHaTYpPHI B JACTIOBOM MUCHME.

4., Oco6eHHOCTH JET0BOM TOKYMEHTAIIUH.
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JICKYpC.

KoHntpakT. TUDBI COBPEMEHHBIX KOHTPAKTOB.
OO0pa31bl KOHTPAKTOB.

Knume koHTpakToB.

CneunaiibHasi TEPMUHOJIOTHS] B KOHTPAKTaX.
OmnpeneneHre U TUNBI JIEJI0BBIX BCTPEY.
[InaHnpoBaHue NpOBEACHUS AEI0BOU BCTPEUH.

CDYHKI_II/IOHEU'IBHBIC 0COOEHHOCTH SI3bIKa ACJIOBBIX BCTPCH.

Knume nenoBbeix BeTpeu.

OrnpeneneHue v TUIBI TPE3CHTALUN.
CrpykTypa npe3eHTaluu.

Kununie B npe3eHTanum.

Crunuctuyeckue 0COOEHHOCTH Mpe3eHTAIUH.
OrnpeneneHue 1 TUIIbI IEPETOBOPOB.

Oco0OEHHOCTH SI3BIKA IICPCTOBOPOB: JICKCHKA, q)YHKIII/IOHaJIBHBIG CTHIJIN,
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1.lonosiHuTEe pa3roBop Ha KoHGepenuun. MoJsm npeacrasiasetr Comy
koJuter: doesn’t/is/are/do/isn’t/aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina
Consulting.
Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill

Carter and Emma Crumb.
Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with
us. He (5) like flying!

3ananme 2. [Ipounraiite Teker Legal education u nepenaiite kpaTkoe
COACPKAHUC Ha AHTJINHCKOM SI3BIKE:

Legal education
Legal education is the education of individuals who intend to become legal
professionals or those who simply intend to use their law degree to some end,
either related to law (such as politics or academic) or business. It includes: First
degrees in law, which may be studied at either undergraduate or graduate level
depending on the country. Vocational courses which prospective lawyers are
required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and
Labour laws, Property laws, Family laws, Human rights & Legal awareness,
Taxation law and many more.
Higher academic degrees and doctorate. In addition to the qualifications required
to become a practicing lawyer, legal education also encompasses higher degrees,
such as doctorates, for more advanced academic study. In many countries other
than the United States, law is an undergraduate degree. Graduates of such a
program are eligible to become lawyers by passing the country's equivalent of a
bar exam. In such countries, graduate programs in law enable students to embark
on academic careers or become specialized in a particular area of law. In the
United States, law is a professional doctorate degree known as a Juris Doctor.
Students embark upon their legal studies only after completing an undergraduate
degree in some other field (usually a bachelor's degree). The undergraduate degree
can be in any field, though most American lawyers hold bachelor's degrees in the
humanities and social sciences; legal studies at the undergraduate level are
available at a few institutions. American law schools are usually an autonomous
entity within a larger university. In contrast, the LL.B. degree is still the standard
qualification in other common law jurisdictions, mostly in the Commonwealth of



Nations. Faculty of law is another name for a law school or school of law, the
terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from
law school in the sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine,
faculty of graduate studies, whereas a law school or school of law may have a
more autonomous status within a university, or may be totally independent of any
other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada
and some states of Australia, the final stages of vocational legal education required
to qualify to practice law are carried out outside the university system. The
requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements
forqualification as an advocate in Scotland.

3ananme 3. CocTaBbTe aHHOTAIMIO K cieayromemy Tekcty:Legal education
3ananme 4. [ToaroToBbTE MPE3CHTAIMIO CBOCH HAYYHOW CTaThU HJIU JIOKJIa/a,
UCTIONB3YS

HikenpuBeICHHBIC BHIPAKCHIS

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our
terms of reference. My aim today is to discuss... I have divided my report into two
parts. First, | would like to talk about ... .Secondly, I am going to analyze ... .This
will take about twenty minutes.
To save time, could we leave gquestions until the end? Right. First of all, just a few
words about the history of the subject ... . Now for the main problem. There is an
essential difference between ... . Turning now to the possibilities, I must say that
there is a choice of two courses of
action... .Next we come to our recommendations ... .l have prepared a detailed list
of issues to discuss ... .Could you hand around these leaflets, please? That
concludes my talk. Please feel
free to ask questions.
3ananme 5.IIpounTaiite Tekct Speaking on Public u nmepenaiite kpaTkoe
COZEPKAHME HA AHTJIMMCKOM SI3BIKE!
You may speak on public for different reasons, on different subjects, to people of
different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;




* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language
points will
differ a little. All good speeches have two things in common: the underlying
structure and the
language points which typically arise to serve this structure. If you are going to
deliver a speech, you must first have a plan. You should know exactly where and
when the report is to be made. Having a clear idea of what the people in the
audience are: their knowledge on the subject, status, age, business culture, specific
interests — these help identify the needs of the audience. The information you are
going to present should be tailored to meet the needs of the listeners. You should
also devise the most appropriate format and sketch out for the use of demonstration
materials and handouts. After providing answers to seven basic questions: why?, to
whom?, what?, where?, when?, how long?, how?, you get down the plan of the
report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aganue 6.0TBEeTHTE HA BOMPOCHI O COJIEPKAHUIO TEKCTA!

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IIpounTaiiTe TEKCT Ha PyCCKOM SI3BbIKE U MEpealiTe €ro cojiepKaHue Ha
AQHTJINHMCKOM U

Ha000POT.

23. ComocTaBbTe aHIIHICKOE (PYCCKOE) CIIOBO MIIM BBIPAXKEHHE C €TI0 TIEPEBOIOM.
24. TToctaBpTe BONPOCHI K JAHHBIM MPEAJI0KEHUSIM.

25. Cnenaiite TaHHBIC MPEIJIOKEHUS OTPUIIATETLHBIMU.

26. BcTaBbpTe npoIyIieHHbIE CIIOBA B TaHHBIM TEKCT.

3apanme Ne7 [Ipounraiite u nepeBeaure TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for
promotion within



your own company, or even to register as a delegate at a conference. Some
information might be

given in your CV, some in your letter of application - and perhaps some on a
Supplementary

Information sheet (giving information relevant to the particular job you're applying
for).

There are no fixed international rules about this: different countries have different
practices.

But you can follow some hints by writing your CV: Always type it on unlined
white paper, preferably a single sheet. Write your name, address and telephone
number. Put your health record, date of birth and marital status. In the next section,
note down your education. Put any qualifications on the next line. Next, detail your
work history, starting with your most recent job. Give dates, employers and
describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not
naming them leaves you free to choose the best ones for particular jobs. Remember
the longer an application, the less chance it has of being read. Never send a photo-
copied letter — it looks as though you don’t care.

Always be positive and never apologize for being You.

3apanme 8. Onpenenure, Kakue U3 HUKENEPEUUCIECHHBIX TYHKTOB MOT'YT OBITh
HauOosee npurogubiMu st CV (T. e. curriculum vitae):
Your name, address and telephone number.
The title and reference number of the job.
Your date of birth.
Your marital status.
The name and address of present (or last) employer.
Your hobbies and leisure interests.
The sports you play.
Details of all the jobs you have had.
The languages you speak, read or write.
Details of the examinations you passed at school.
Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.
Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.
Your reasons for applying for this job.
When you are available for interview.
Details of your present (or last) job.
Your current (or last) salary.
The salary you would expect to receive.
The names and addresses of two or three referees.
Test 2Business Dialogue
1. Complete the following passage with the words provided:



Resolving Conflict Made Quick and Easy!
That’s a contradiction in terms. When | was a boy, my brother and | would get into
arguments over some dumb thing or another. Rather than having us talk the 1 ...
out, our Dad would make us put on boxing gloves, then take us out in the backyard
where we would duke it out. Since | was three years older than my brother, I won
every?2....
In retrospect, | see that this was an absurd way to resolve a conflict. All we did was
beat each other to a pulp with the last one standing being declared the “winner.”
Unfortunately, this is often how conflicts are resolved. The person with the bigger
3 ... wins, or the person who wants to avoid the perception of being on the
receiving end of the “bigger punch” gives in or goes along to avoid the 4 ... . In
either case, nothing is really resolved. There is no mutual 5 ... of ideas, no
contribution, 6 ... , cooperation, or learning. There is only contention,
confrontation, and 7 ... . In reality, both parties lose something.
We should realize that conflict is often the byproduct of being uniquely different—
and we are all unique. We have different values, different experiences, different
perceptions, likes and dislikes, tastes, and 8 ... . In essence, our differences present
an opportunity to expand our perspective and our 9 ... . Unfortunately, we usually
have a difficult time considering points of view that are not our own or that are
outside the realm of our own experience. That’s when the conflict shows up. The
10 ... you face when you encounter conflict is to accelerate through it. Only then
you have an opportunity to resolve it.
A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion
J sharing
2. Read the passage above again. According to the author, which of the
following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
C. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In
Dialogue you should listen to hear meaning emerge both from individuals and



from the group. You need to listen for common assumptions and for the voices that
question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then
hear the shared meaning that can evolve only when many individual meanings are
shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear-
all of which you must use to truly listen. Listening is the first step in making
dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to
assume that the other person is also sincere and telling the truth. This develops
trust. You can then engage in dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to
become aware of yourself and the impact you have - right in the moment it occurs.
It includes letting go, or "suspending” your certainty, to see things from another
point of view.

With awareness you can entertain multiple points of view at once, even if they are
opposed or in contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening.
You neither suppress what you think nor advocate it. In the words of Isaacs, you
“change directions, stop, step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or
debate, but developing the skill for bridging across the diversity of opinions,
assumptions, backgrounds and ideas.

The word suspend comes from the Latin root suspendere, which means "to hang
below." It has to do with drawing out, or stretching. It refers to displaying your
thinking in a way that lets you and others see and understand.

When you practice suspending your judgments, you learn to hold your opinions
lightly. You consciously open yourself to hearing and understanding each person's
point of view. You create a space between your judgments and your reactions so
that you can hear the other person in a new way. This is key to building a climate
of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave
towards others. Yet assumptions are often invisible. Your assumptions are so
habituated that you "know" the world agrees with them.

Dialogue the intent of questions is twofold. One purpose is to draw the other out in
a safe and supportive way. More importantly, questions allow for digging deeply
into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire
group. Questions should never belittle or criticize. They are instead a way to learn
and understand.

Learning to identify our assumptions allows us to see the world in a new light. By
identifying your assumptions you learn to build common ground and consensus.
You learn to respect others and their contributions, regardless of the fact that these
contributions may contradict things you have long held to be true.



other as a partner in a shared inquiry. You see your partner in conversation as
someone whose point of view is valued, someone with whom to explore the
familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the
other to be revised or changed. The conversation develops together. Yet, everyone
is individually responsible for whatever they feel is needed and relevant.

intentions. But you can create a safe, holding environment for a group of people.
When people feel safe, they can be more aware of their thinking, their
conversations, their interrelationships, and their potential for better action. This is
what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts
of your development. You learn from them and build with them. You need to stay
with the dialogue until a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning
- that can only be discovered by the entire group. This is meaning that no
individual formed alone - rather it flows from the group as a whole. For the group,
this can be a powerful experience because it is the creation of shared meaning.
Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded
by a judgment or evaluation—which is based on our interpretation of the situation.
Although you may sincerely intend to help or assist someone, giving unsolicited
advice sends a variety of underlying messages which are all based on assumptions,
and which are almost always perceived as negative. As a result, advice often comes
across as judgmental, authoritative, or self-serving:

. When we give unsolicited advice, the judgmental assumptionis, 1 ......
. The authoritative assumption is, 2 ......
. The self-serving assumption is, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give
us advice about every aspect of our lives. In an attempt to silence her once and for
all, we decided to go out of our way to solicit her advice on absolutely everything.
About a month later, she had in fact stopped giving unsolicited advice. Asking her
for advice clearly communicated to her that she and her opinions were valued.
Once she recognized that, she no longer felt the need to constantly offer unsolicited
advice
A “I know better than you,” or “I know and you don’t, so I have to tell you.”
B “I need to give you the benefit of my advice to validate or to prove to myself
how smart [ am.”
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.

A Don’t interpret rhetorical questions as a request for advice.



B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give
advice.

D Listen, listen, and listen!

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1 Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.
3 Know your minimum acceptable offer.
4 Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of variables to
be dealt with in the negotiation process. These variables may include price,
delivery conditions, quantity, credit terms or date.

b)  Creative negotiators can work out new opportunities that benefit both
parties. In the ideal situation the opponents achieve their objectives and none of
them has to make a considerable concession. You can argue about how to divide
the market or you can work together and expand it in such a way that each party
has a substantial share.

C) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a
compromise. Whenever a car dealer does not want to give up the price of a car, he
will think about alternative incentives for the client, such as equipping the car with
a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a) Small business owners had no choice but to
accept the price quoted by the large corporation.
b) The question of price proved to be a stumbling
1) Win-win negotiation block and both parties came back from the
negotiations empty-handed.
2) Win-lose negotiation c¢) After some haggling both parties achieved
their most important objectives.
3) Lose-lose d) Neither negotiator knew the needs of the other
negotiation party and ended up making unnecessary
concessions.
e) Having worked out this creative solution
neither party had to make any unwelcome
concessions.
f) There was no room for bargaining — we had to
accept the conditions dictated by the owners of the



platinum mine.

8. Match the tips for people doing business abroad and the names of countries

they apply to.

1)  Singapore a) Punctuality is very important. Arriving a few minutes
2)  China early is advisable. Talking with hands in pockets is
3)  Saudi Arabia  considered rude.

4) USA b) Strong and direct eye contact can be misinterpreted as
5)  Spain an attempt to intimidate the speaker.

6) Germany c) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct
eye contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’.
Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a cancel 1. arrange a meeting

b postpone 2 find another time for the meeting
C. bring forward 3. hold the meeting later

d. cut short 4, hold the meeting sooner

e fix up 5 hold a longer meeting

f. extend 6 finish the meeting earlier

g reschedule 7 not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4, Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many
thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.



a) | wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the

expenditure.

a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure
3. [lepeyenb KOMIETEHIHIT ¥ HHIAUKATOPOB UX JIOCTHKEHHS, ONIUCAHNE
KpuUTepUeB OLIEHUBAHUS KOMIIETEHIMI MPeICTABJISIIOTCA B Ta0JIUIIe

Ko xomneTeHuu,

YPpOBHU OCBOCHUSI KOMITETCHIINM

VHIUKATOPHI [IponBuHyTHIN bazoBeb1it [Toporoseii

JIOCTUKEHUS K
KOMIETEHIUH «OTIIMYHO «XOPOILIOY» «YJIOBJIETBOPUTEIILHO» | «HEY/IC
(MAK) «3a4TEHO» <
YK 4.1 3Haer - yMeeT - BbIOUpaTh 1 He BJIA
BriOupaer Ha COBPEMEHHBIC KOPPEKTHO COBpEN
roCyJ1apCTBEHHOM U KOMMYHHUKATUBHBIE | UCIIOJIb30BaTh KOMMY
MHOCTPAHHOM (-BIX) TEXHOJIOTHH, B TOM | COBPEMEHHBIE TEXHOJ
A3bIKAX 4yucie Ha KOMMYHHUKATHBHbBIC qucie
KOMMYHUKAaTHUBHO WHOCTPAHHOM(BIX)) | TEXHOJIOTHH, B TOM HUHOCT[
MPUEMIIEMBIE CTHIIH si3bIKe(ax), YUCIIE Ha 3BIKE(
JIEJIOBOTO OOIIEHNUS, TUTST UHOCTPaHHOM(BIX)) IUISL ¢
BepOaIbHbIC U aKaJIeMHYECKOTro U | sI3bIKe(ax), pode:
HeBepOaIbHbBIC po(heCCHOHAILHOTO | Ml aKaJeMHYECKOTO | B3aMMC
CpeacTBa B3aUMOJICUCTBUS, U MPOQPECCHOHATBHOTO
B3aUMOJECUCTBUSA C (byHKIIMOHATBHBIC B3aMMO/ICUCTBUS,

napTHEPaMHU. CTWJIH, BepOaJbHbBIC | yYUTHIBATH

NK-4.1 151 HeBepOaJIbHbIE | 0COOCHHOCTH CTHJISL B
BriOupaer Ha cpeacTna npogeccuoHaIbHON
roCyJIapCTBEHHOM U poheCCUOHATIBHOTO | KOMMYHUKAIIUH;

WHOCTPAHHOM (-BIX) B3aUMOJICHCTBUS; KYJBTYPHO

SI3bIKAX npaBuiia pueMIIeMo BECTH
KOMMYHUKAaTHUBHO npo¢eCCUOHANILHON | IEJIOBBIE MEPETOBOPHI
npueMJIeMble CTUIIN OTUKU YCTHOTO U |B npoiecce
JIEJIOBOTO OOIIECHNUS, MACbMEHHOTO po(ecCuoHaTBEHOTO
BepOabHBIC U B3aUMOJECHCTBUS  C | B3AUMOJCHUCTBUSL  Ha
HeBepOaTbHbBIC napTHepamMu U | TOCYJJapCTBEHHOM U
cpeacrTna COIMOKYJIbTYPHbIE | HHOCTPAHHOM  (-BIX)
B3aUMOJICHCTBUS C paznuuus SI3bIKAX

napTHEpPaMHU. npodeccruonanbHOM

KOMMYHUKAIIUK  Ha
rocyJapCTBEHHOM U
MHOCTPAHHOM (-bIX)




A3bIKAX

NJK-4.2
Hcnonp3yer
HH(POPMAITMOHHO
KOMMYHUKAITMOHHBIE
TEXHOJIOTUH TIPU
MIOUCKE
HEOOXOUMON
uHbOpMaIuu B
MPOIIECCE PEIICHUS
Pa3IMYHBIX
KOMMYHUKATHUBHBIX
3aJla4y Ha
roCyapCTBEHHOM U
WHOCTPAHHOM (-bIX)
SI3BIKAX

NJIK-4.3.

Bener nenoByto
MIEPETINCKY,
YAUTHIBAS
0COOEHHOCTH
CTHJIMCTHKH
o(pUIIHATIBHBIX 1
HeOo(HIMATBHBIX
TIHCEM,
COITMOKYJIbTYPHBIC
pasnuyus B hoopmate
KOPPECITOHSHIIUH
Ha
rOCyAapCTBEHHOM U
MHOCTPAHHOM (-bIX)
S3BIKAX

NJIK-4.4.

Ymeer
KOMMYHHUKaTHUBHO H
KYJBTYPHO
OpUEMJIEMO  BECTH
YCTHBIE JICJIOBbIE
pa3roBOpbI B
nporecce
po(ecCuOHaNBEHOTO

B3aUMOJEUCTBUSI Ha
rOCyapCTBEHHOM U
WHOCTPAHHOM (-BIX)

3HaeT A3BIKOBBIE | -UCIIOJIb30BATh He BJIA
CpeacTBa U1 | ”HPOPMALIMOHHO- -uH(pO
JOCTUKEHUS KOMMYHUKAIIUOHHBIE | KOMMY
po(ecCHOHANBHBIX | TEXHOJIOTUHU IPU | TEXHOJ
1ele Ha PYCCKOM, | IOMCKE HEOOXOAMMOMH | IOUCKE
POJTHOM u | utHpOpMaIIH B | uHpOp
MHOCTPAHHOM(BIX) IPOLIECCE  PEILICHHMS | PEIICH
A3pIke(ax) B paMKax | pa3IudHbIX KOMMY
MEXJIMYHOCTHOTO ¥ | KOMMYHUKaTHUBHBIX Ha TO
MEXKYJIBTYPHOTO 3aj1a4 Ha | UHOCT]
oOLIeHUS TOCYy/IapCTBEHHOM U | SI3bIKaX
WHOCTPAHHOM  (-bIX)
A3bIKaX.
- BECTH JEJIOBYIO -He BJI
NEPENUCKY, YIUThIBas | ocooel
0COOEHHOCTH CTHUITHC
CTHUJIMCTHKHU odunu
opuIMaTbHBIX U Heo(u!
Heo(UIMaATBHBIX -COIIHO
THCeM, pasziuy
COLIMOKYJIbTYpPHBIE Koppec
paznuuus B opmate | rocyna
KOPPECHOHJEHIIMN Ha | HHOCT]
roCy/1apCTBEHHOM U S3BIKA
WHOCTPAHHOM (-BIX)
S3BIKAX
-KOMMYHUKAaTUBHO U | He JIeM
KYJIbTYPHO 3HaHU
IpUEMJIEMO BECTH YCTHBL
YCTHBIE JI€JIOBbIE NIEPETo
PasroBOpEI B IIpoIiecce | mpode
po(eCCHOHAIIEHOTO | B3aHUMC
B3aMOJICHCTBUA Ha rocyza
roCy/1apCTBEHHOM U UHOCTY
MHOCTPAHHOM (-bIX) SA3BIKA

A3bIKAX.




A3bIKaX.

NJK-4.5. -ICMOHCTPUPYET -He BJI
YwMmeer YMEHUE  BBINOJHATh | TEXHHUK
KOMMYHUKATHUBHO U epeBo/l aKajien
KyJIbTYPHO aKaJIeMHYECKIX u | mpodex
MpPUEMIIEMO  BECTH po(peCcCHOHANBHBIX | TEKCTO
YCTHBIE JIEIIOBBIE TEKCTOB c | (bIX)
Pa3roBOpPHI B MHOCTPAHHOTO (bIX) Ha | rocyza
npoiiecce roCyJ1apCTBEHHBII uHdOop
npodecCuoHaTEHOTO SI3BIK. KOMMY
B3aMMOJICUCTBHUS Ha TEXHOJ]
rOCyJapCTBEHHOM U TTOMCKE
WHOCTPAHHOM  (-bIX) uHdop
S3BIKAX. perieH
KOMMY
HA TO
WUHOCT]
SI3BIKAX
MEePEBC
u T
TEKCTO
(-pIx)
rocyza
Komnierenuus 0COOEHHOCTH VCTI0JIb30BATh He B
OIIK 8 Me1aroruyecKou COBPEMECHHBIEC nH}oOf
Cniocoben NesITeTbHOCTH; crieruaibHbIC KOMMY
MPOEKTUPOBATH TpeOoBaHUS Hay4YHbIE 3HAHUS W | TEXHOJ
MeAarorn4ecKyro cyOBeKkTam pe3ynbTaThl TTOMCKE
NEeSATENHHOCTD Ha TearoruaecKou WCCJICTOBAHHMA tst | “HGOpP
OCHOBE NEeSATETHbHOCTH; BEIOOpAa METOZOB B | PEIICH
CTICITHATBHBIX pe3ynbTaTHI nearoruaecKou KOMMY
HAyYHBIX 3HAHUH U HAyYHBIX NEeSATETHLHOCTH. HA TO
pe3yJbTaToOB UCCJICTOBAHHM WHOCT]
UCCIeIOBaHUN chepe SI3BIKA
NJK 8.1 MeIaroru4yecKou TIEPEBC
3HaeT O0COOEHHOCTH NeSTeTLHOCTH. u T
eJaroruuecKomn TEKCTO
NESATCIIBHOCTH; (-pIx)
TpeOOoBaHUs K rocyna
cyOBeKTam METO/I:
MeAaroruyecKou CpeacT
NEeATEITbHOCTH; neJaro
pe3ynbTaThl nesiTen
HAYYHBIX KOHTEK




HUCCIIeI0BaHUHN B
chepe
MeIarorudeckoi
JIEATECIILHOCTH.

NJIK -8.2.

Ymeer
HCII0JIb30BaTh
COBpPEMEHHBIEC
crenuaibHbIe
Hay4YHbIC 3HAHUS W
pe3yJIbTaThl
HUCCIICIOBAHUN NI
BBIOOpa METOJOB B
Tearorn4eckom
JICSTCIBHOCTH.

MJIK -8.3

Bnaneer meromamu,
dbopmamu u
CpeliCTBaMU
Mearorudeckom
JICATEIILHOCTH;
OCYIIECTBIISIET UX
BBIOOD B
3aBUCHUMOCTH OT
KOHTEKCTa
npodecCHOHAILHON
JIESITCILHOCTH C
Y4ETOM pe3yJIbTaTOB
Hay4YHBIX
HCCJICIOBAHUN.

npode
TesITel

8. VAEBHO-METOJNYECKOE U UH®OPMAILIMOHHOE
OBECIMEYEHUE JTUCHUTIJIMHBI (MOIY.JIST)

8.1. IlepeyeHb OCHOBHOI y4eOHOI1 JIUTEPATYPHI

1.Amryp6ekoBa T.U. Business English [Tekcr]: yuebnoe nocooue. — T.H.
AnrypbexoBa.
Maxaukaia: UTTI/ITY. — 2018.

2.I'ycnaxosa, A.B. Business English in the New Millennium : yge6Hoe mocodue /
A.B. I'ycnsikoBa ; MunuctepcTBo obpasoBaHusi u Hayku Poccuiickoit denepanuu,

MOCKOBCKHMM NEeNaroru4ecKuii rocyAapCTBEHHBIM yHUBEpCHUTET. - MockBa :
MIIT'Y, 2016. - 180 c. : un. - bubauorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe
[DMEeKTPOHHBIIM pecypc]. URL:

http://biblioclub.ru/index.php?page=book&id=472847(21. 09 2018).



http://biblioclub.ru/index.php?page=book&id=472847

3.I'aparyns C.M. AHrnuiickuii Si3bIK U1 Je10BOro o01menus -PoctoB u//1:
®denmukce, 2017.-268 c.
4.0BunnHHKKOBA, .M. The course of business English for the linguistic department

yueOHoe nocodue / .M. OBunnnukoBa, B.A. Jlebenena ; pea. C.C. Xpomosa. -
Mockga : EBpa3uiickuii oTKpbIThIN HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-
00361-1 ; To xe

[DnexTponHbIit pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. IlepeyeHb 1OMOHUTEILHON YUEOHOM JIMTEPATYPHI
1. ['ymoBckas, I'.H. Aurnuiickuii si3b1k mpodeccuoHanbHoro oomenus=LSP:
English for
Professionalcommunication : yueOHnoe noco6ue / I'.H. I'ymoBckasi. - Mocksa :

NznarensctBo «@muaTay, 2016. - 218 ¢. - bubmmorp. B xH. - ISBN 978-5-9765-

2846-8 ; To xKe [DneKTpOHHBIN pecypc]. - URL.:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).
2. [lleenéBa, C.A. [enoBoil aurmiickuii : ydeOHoe mocobue / C.A.

IlleBenéBa. - 2-e u3n.,

nepepad. u gomn. - Mocksa : lOnutu-/ana, 2015. - 382 c¢. - ISBN 978-5-238-
01128-8 ; To xe [DJ1eKTPOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb WHTepHeT-pecypcoB, HeO0OXOAMMBIX [JIsi  OCBOEHMS
TUCHUIUIUHBI (MOIYJIs1)

HanmMeHnoBaHue 37€KTPOHHO-OMOIMOTEYHBIX CUCTEM:
3BbC IPRboOKS;
CereBas snektponHas 6ubnuoreka. IbC «Jlanby;
Baza manubix uznarenscrsa «Elseviery;
basa naHHBIX H31aTEIIbCTBA «SPringery;
HanmonanpHas snexkrponHas oudanoreka (HOB)
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8.4. Ilepeyenb MHGOPMAIHOHHBIX TEXHOJIOTHI M POrPAMMHOI0 00ecrevYeHus


http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

Jlnst ocyliecTBieHHsT 00pa30BaTEIbHOIO MPOIEcca MO JUCIUIUINHE HEOOXO0 MO
UCTIOJIB30BAHUE CJICAYIOIICTO JIMIIEH3MOHHOTO M CBOOOJHO PacipoCTPaHSIEMOTrO
IPOTPaAaMMHOTO 00€CIICUYeHHs, B TOM YHCJIC OTCUCCTBEHHOTO MPOU3BO/ICTBA:
YHuBepcuTeT oOecreueH HEOOXOMUMBIM  KOMILUICKTOM JIMIIEH3UOHHOTO H
CBOOOJTHO PaclpOCTPaHAEMOr0 MPOrPAMMHOIO OOECIEUYCHUsI, B TOM YHUCIIC
OTEYECTBEHHOTO TIPOU3BO/ICTBA:

Omnepannonnsie cuctembl Windows 7, 10.

MSOffice 2007/2010.

Apxusatopsr: WinRar, WinZip

AnTuBHupycHbIe cpenctaa: Kaspersky

[Iporpamme! ist paboThl ¢ u3o0pakeHnem: AcrobatReader

[Tporpammel s paboTel ¢ Internet m snekTponHoM moutol: Opera, Microsoft
Internet Explorer, Google chrome, Mazilla FireFox

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHE
JANCHUITJINHBI

s ocyuiecTBieHuss 00pa30BaTEIbHOTO Mpolecca MO AUCHUIUIMHE HeoOXoauMma
cllelytolas MaTepuaIbHO-TEXHUYECKas Oa3a:
1. CnenuanbHo 000pyJOBaHHASI MYJIBTUMEIUIHBIMU JEMOHCTPALMOHHBIMU
KOMIUIEKCAMH JICKLIMOHHAs Ay IUTOPUS;
2. Aynurtopus aid NPOBEACHUS 3aHATHI cemMuHapckoro tuma (1 kommbsrorep, 1
HOYTOYK, 1 mpoekTop);
3. JIunraoHHbBIN KaOUHET ;
4 KoMIbIOTEpHBIN KJIacC € BBIXOAOM B IHTEpHET ;

10. METOANYECKHUE YKA3ZAHUA JISI OBYUYAIOIIIUXCA 11O
OCBOEHUMIO JMCHUIIJIMHBI

[Ipuctynass K U3Y4YEHUIO JUCHUIUIMHBI, OOyYaromuMmcs 1eaecoo0pa3Ho
O3HAKOMHUTBHCS C €€ pabouell MmporpamMMmoil, y4eOHOM, HAyYHOW U METOIUYECKOM
JUTEPATYpoil, HUMEIIIecs B OuMOIMOTEKE YHUBEPCUTETa, a Takke ¢
MpeiaraéMbIM IIEPEYHEM 3a/TaHUIA.
Pekomenoayuu no noozomoeke Kk npaKmu4ecKum 3aHAmMuIM
B Xxone moAroToBKH K MpakTUYECKUM 3aHSATHUSIM HEOOXOJIMMO HM3YyYHUTh OCHOBHYIO
JIATEPATYPY, O3HAKOMHUTBHCS C  JOINOJHUTEIBHOW  JIUTEPATypOd, HOBBIMU
MyOJIMKAUSIMU B TIEPUOANYCCKUX U3IAHUAX: )KypHaJax, razetax u T.1. [Ipu stom
BAXHO YYMTHIBATh PEKOMEHJAIMM TMpernojaBaTeiss W TpeOoBaHMS YueOHOU
nporpamMMbl. BaXKHO Tak:Ke OonmuparbCsd Ha KOHCIIEKTHI JIEKIWW. B xoxe 3aHsATUsA
BAKHO BHUMATEJIBHO CIIyIIaTh BBICTYIJIEHUS CBOUX OJIHOKYpCHHKOB. Ilpu
HEOOXOIMMOCTH 3a/JaBaTh WM YTOUHSIOIIME BOMPOCHI, aKTUBHO y4acTBOBATh B
00CYXXJICHUH M3y4aeMbIX BOMIPOCOB. B X07€ cBOETO BBHICTYIUICHHS 11€71eCO00pa3HO
UCIIOJI30BaTh KaK TEXHUYECKHE CpelcTBa OOy4YeHHSs, TaK W TPAAUIIMOHHBIC, TO
€CTh JJOCKY U MeJ (IIpy HEOOXOAUMOCTH ).
Opzanuzayus éneayoumopHoil 0esameabHOCmu 00y4arnuuxcs



BreaynuTopHas NEATEIBHOCTh OOydYaromerocs IO JaHHOW  JTUCHUTIINHE
MPEAnosaraeT caMoCTOATEIbHBIN MOUCK HHPOPMALINK, HEOOXOIUMOM, BO-TIEPBHIX,
JUISL  BBIIOJIHEHUS 3aJaHUil  CaMOCTOSITEIbHOM paboThl (MHBAPUMAHTHOM U
BapUATUBHOM yacTed) U, BO-BTOPHIX, MOJATOTOBKY K TEKYIIEH M MPOMEXKYTOUHOM
aTTecTalli. YCHEIIHas OpraHu3alus BPEeMEHH 1O YCBOCHHIO JaHHOU
JUCUUIUIMHBL BO MHOTOM 3aBHUCHUT OT HalIMuug y oOOydaroumierocs yMeHus
CaMOOPIraHU30BaTh ceOs M CBOE BpeMs HJsl BBINOJHEHUS IPEIJIOKEHHbIX
JIOMAIIIHUX 33/IaHUMH.

Iloozomoeéka k 3auemy (3Kk3ameny)B mpouecce TOATOTOBKA K  3a4eTy
oOydJaroremMycsi peKOMEHIyeTCsl TAK OPTaHU30BaTh CBOIO yueOy, YTOOBI BCE BUIBI
paboT W 3amaHuid, TPETYCMOTPEHHBIC paboUeii MporpaMMoi, OBLITU BHITIOJHEHEI B
cpok. OCHOBHOE B MOJTOTOBKE K 3a4€Ty - 3TO IMOBTOPEHHME BCEr0 Marepuala
y4eOHOM JUCHUIUIMHBL. B JHM TOATOTOBKM K 3a4eTy HE0O0XOauMO wu30eraTh
Ype3MEpPHOU Meperpy3Kd YMCTBEHHOUM paboToil, uepenys Tpyld U oTaeiX. llpu
MOJATOTOBKE K CJaude 3ayera crapaiTech Becb 00beM pabOThl pachpenemsiTh
PaBHOMEPHO MO JHSAM, OTBEJICHHBIM ISl MOJTOTOBKUA K 3a4€Ty, KOHTPOJIUPOBATH
KQKJIbIM JIeHb BBIMOJHEHUs paboThl. Jlydile, ecau MOXKHO MEPEBBINONHUTD ILJIaH.
Torna Bcerga Oyaer pe3epB BpeMeHu. [Ipu moAroToBke K 3a4yeTy 1esnecooOpa3Ho
MOBTOPATHh TMPOWJEHHBIM MaTepual B CTPOrOM COOTBETCTBHM C Yy4eOHOM
POrpamMMoOi, MPUMEPHBIM TEepEeYHEM Y4eOHBIX BOIPOCOB, 3aJaHUil, KOTOpbIE
BBIHOCATCSI Ha 3a4€T U COAECPKAIIMXCS B JAHHOUN IIporpaMMme.

11. CITIEHUAJBHBIE YCJIOBUS JIJIs1 UTHBAJIUAOB U JIUIIL C
OI'PAHUYEHHBIMHU BO3MOXKHOCTSAMMUA 3]10POBbSA

[Ton crenuanbHBIMU YCIOBHUSMHU ISl TOJYYCHUS OOpa3OBaHUsI OOYYAIOIIUXCS C
OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI MTOHUMAIOTCS YCJIOBHSI OOy4YeHUS,
BOCITUTAHUS M PA3BUTUS TaKWUX CTYJICHTOB, BKJIIOYAIOINIME B Ce0sl UCIOIb30BAHUE
py HEOOXOJIMMOCTH aJaNTUPOBAHHBIX O0Pa30BaTEIbHBIX MPOTPAMM U METOJIOB
OOy4eHHMs] W BOCIUTAHUS, CIEIUATBHBIX YYEOHHKOB, Yy4e€OHBIX TMMOCOOMIA W
JTUIAKTUYECKUX MATEepUajioB, CIHEIUATbHBIX TEXHUYECKUX CPEACTB OOy4YeHUs
KOJUICKTUBHOTO W HWHIUBUIYAJIBHOTO TMOJb30BaHUS, TNPEIOCTABICHUE YCIyT
accuCTeHTa (TMIOMOIIHUKA), OKa3bIBAIOIIEr0 HEOOXOIUMYIO MOMOIIb, MPOBEACHHUE
IPYNIOBBIX U MHAWBUAYATBHBIX KOPPEKIIMOHHBIX 3aHATHI, 00ecTieueHrne J0CTyma
B 3/IaHUS By3a W JPYTU€ YCIOBUS, 0€3 KOTOPHIX HEBO3MOXKHO WM 3aTPYAHEHO
OCBOEHHE O00pa30BATEIBHBIX NPOrpaMM OOYYAIOIIUXCS C OTPAaHUYCHHBIMH
BO3MOXKHOCTSIMH 37I0POBBSI.
OOydeHne B paMKax y4eOHOM AMCIUIIMHBI OOYYaIOIIMXCS C OTPAaHUYCHHBIMHU
BO3MOXXHOCTSIMH ~ 3JIOPOBbSI  OCYIIECTBIISIETCS C  y4eToM  ocoOeHHOCTel
NCUXO(U3NUECKOTO PA3BUTHS, WHIAMBUAYAIBHBIX BO3MOXKHOCTEH M COCTOSHUS
3JI0POBBS TAKUX 00YUArOIIUXCSI.
OOyuyenue 10 Yy4yeOHOW NHUCIMIUIMHE OOYYalolmUXCS C OTPaHUYCHHBIMH
BO3MOYKHOCTSIMU 37I0POBBSI MOKET OBITH OPTAaHM30BAHO KaK COBMECTHO C JPYTHUMU
OOYYarOIIMMHUCS, TaK U B OTJIETBHBIX TPyIIaX.
B nensx goctynmHocTH 00y4eHHs 10 AUCHUIUIMHE 00eCTIeYnBaeTCs:
1) 7utst TUTT ¢ OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMU 3/I0POBBSI T10 3PEHUIO:



- HajJMyue aJbTEPHATUBHOM BEpCUM OQPHUIMATBHOTO CailTa HHCTUTYTa B CETH
«HTepHeT» M cnaboBUISIINX;

- BeCb HEOOXOIUMBIN JIJIsl U3yUYEHUs] MaTepuall, COTJacHO y4eOHOMY IIaHy (B TOM
yucie, g OOydaromuxcss IO  HMHJIMBUAYaJIbHBIM  y4e€OHBIM  ILIaHAM)
MPEIOCTABIISAETCS B AJICKTPOHOM BHJIE HA JHCKE.

- UHJIUBHUIyaJIbHOE paBHOMEpHOE ocBelieHue He meHee 300 Jrokc;

- TMPUCYTCTBUE ACCHCTEHTA, OKAa3bIBAIOIIETO OOydYalomeMycs He0O0X0AUMYIO
MIOMOIIb;

- o0ecrnedyeHrne BO3MOXKHOCTH BBIITYCKA albTEPHATUBHBIX (OPMATOB MEYATHBIX
MaTepuasoB (KPYMHbIN WIPUQPT WU ayAuodaisl);

- ofecneyeHue JocTyna  OOYy4arlomIerocs,  SBIAIONIETOCS  CJIENbIM U
UCIIOJIB3YIOIIETO COOaKy-IIPOBOJHHUKA, K 3AaHUIO HHCTUTYTA.

2) 11t AL ¢ OTPAaHUYEHHBIMHA BO3MOKHOCTSIMU 3/I0POBbS 1O CIYXY:

- Hajguuue MHUKpPO(OHOB M 3BYKOYCHJIMBAIOLIEH ammapaTypbl KOJIJIEKTUBHOTO
MOJIb30BaHUs (ayIMOKOJIIOHKH);

3) nns UL ¢ OrpaHUYEHHBIMH BO3MOXHOCTSIMU 37I0POBbSI, UMEIOLUX HaPYIICHUS
OIIOPHO-JBUTaTEIBHOIO aIllapaTa, MaTepualbHO-TEXHUYECKUE YCIOBUS JIOJKHBI
o0ecnieunBaTh BO3MOYKHOCTh OECHPEMSATCTBEHHOIO JOCTyNa OO0yYaroluxcs B
yueOHbIE€ IOMEIIEHUs, CTOJIOBbIE, TyaJETHbIE U JAPYTUe MOMEIICHUS OPraHU3alllu,
a Takke NMpeObIBaHMs B YKa3aHHBIX MMOMEILEHUAX (HaJIU4Yue MaHyCcOB, IOPYYHEH,
PaCHIMPEHHBIX IBEPHBIX TPOEMOB U JPYTUX MPUCTOCOOTIEHUH).

[lepen HayanmoM oOOydeHHS] MOTYT HPOBOAUTHCS KOHCYJIbTATUBHBIEC 3aHATHUA,
MO3BOJISIONIME CTY/IEHTAM C OFPAHMYEHHBIMU BO3MOXHOCTSIMHU aJalTHUPOBATHCS K
y4eOHOMY MpoIecey.

B mpouiecce BeneHnsa yueOHON TUCHUIIMHBI TPO(ECCOPCKO-TIPENO1aBaATENILCKOMY
COCTaBY PEKOMEHAYETCS MCIHOJIb30BAaHUE COLMATbHO-AKTUBHBIX U pe(PIEKCUBHBIX
METOJIOB OOYy4Y€HHs, TEXHOJOTMH COLMOKYJIbTYpPHON peaduIuTaluu ¢ LEIbIo
OKa3aHUsl OMOIIHM 00YYaroIIMMCs C OFPaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI B
YCTAHOBJICHMM IOJIHOLUEHHBIX  MEXJINYHOCTHBIX OTHOWIEHWHW C  JpPYTUMH
oOyJaromuxcsi, Co31aHui KOM(POPTHOTO MCUXOJIOTMUECKOro KiuMmaTa B yueOHOMU
rpynne.

OcoOeHHOCTH TPOBENEHUS TEKYIIe U MPOMEXKYTOUYHOM aTTeCTallMH  II0
JUCHMIUIMHE A1 OOy4arolUuXCsl ¢ OrPaHUYEHHBIMH BO3MOKHOCTSMHU 3/10pPOBbS
YCTaHABJIMBAIOTCS C YYETOM HHAMBUAYAJIbHBIX MCUXO(PU3NYECKUX OCOOEHHOCTEN
(ycTHO, THMCBMEHHO Ha Oymare, NHCBMEHHO Ha KOMIbIOTepe, B (opme
TecTUpoBaHusi U jpyroe). Ilpyu  HEOOXOAMMOCTHM  TPEAOCTaBISETCA
JOTIOJTHUTENBHOE BpeMs /ISl IOJTOTOBKHM OTBETA HA 3a4eTe .

ABTOp(BI) paboueil mporpaMMbl JTUCIUILIMHBL (MOJTYJIS):



JIOLIEHT Kadeapbl aHTJIMICKOTO sI3bIKa, K.(.H. Maramaapos P.I11.
JOIEHT Kadephl aHTTTUHUCKOTO S3bIKa, K.(].H. Sposa A.P.

AHHOTAIIUSI PABOYEHN ITPOT'PAMMBI JIUCITUTIJIMHBI (MOLY.JIS):
(51.0.02.02) «AHOCTPaHHBIH A3BIK B MPO(EeCCHOHATbHON KOMMYHHUKALNN)

leab JaHHOM MPOrPaAMMBI—PA3BUTHE Y CTYIEHTOB MaruCTparypbl YMEHUU U
HABBIKOB OOUIEHUS B YCTHOM M MHCbMEHHOW (hopMe B TUIHMYHBIX CUTYyalUsSX B
chepe mnpodeccuoHaIbHON KOMMYHHUKAIlMM, a TakXKe COBEPIICHCTBOBaHUE
SA3BIKOBOM 1 00111eTIpO(heCcCHOHANTBHOW KOMITETEHIINH.

2.MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO
HucunmirHa « MHOCTpPaHHBIN A3BIK B NPO(ECCHOHATBHON KOMMYHHMKAIIUN
«xomuT B moayib B1.0.02 «IIpodeccronanbHas KOMMYHHUKAIUS» Y4eOHOTO
mwiaHa OITOIT BO noarotoBky MarucTpoB IO HanpapieHUo noarotoBku 44.04.01
[legarornyeckoe oOpa3oBaHMe, MarucTepckas nmporpamma «Teopus U MpakTHKa
00yuYeHUsI HHOA3BIYHOW MEXKYJIbTYPHON KOMMYHUKAIIAN

3. TPEBOBAHHUS K PE3YJILTATAM OCBOEHMUS
T CHUTLIAHBI(MOTYJIS):



JlucrumnHa HampaBiieHa Ha GOPMHUPOBAHKE CIEAYIOMIMX KOMITETSHITUN
BbIyckHuKka: YK-4, OIIK-8.

4.0BIIASI TPYTOEMKOCTb TUCHUATIIMHBI (MOIY.JIS)
COCTABJISIET 3 3AYETHBIE EJMHULBGI (108 YACOB).

5. CEMECTP: 1.

6.OCHOBHBIE PA3JIEJIBI AUCHUIIJIIMHBI (MOAYJIA)

1. WNuoctpaHHbIi S3bIK 1)1 TpodeccnoHaNbHbIX 1eneld OcoOeHHOCTH
po(hecCHOHANBEHOM JIEI0BO KOMMYHUKAIIUU

2. Teneponuble MEperoBopsI

3. Ocobennoctr opopMIIEHUS JET0BONH KOPPECTIOHICHIINN

4.  VYcTHas KOMMYyHUKalus B mpodeccuoHanbHOM chepe

5.  IlucepmeHHas KOMMyHUKalLUs B podeccuoHanbHoM chepe AHHOTUPOBAHUE,
PE3IOMHUpPOBaHKUE U peepUpOBaHUE KAUECTBEHHOM MTPECCHI

6. Kapbepa u mouck padoThi.

7. ®opMBbI  TeKyllero KOHTPOJISI YCINEeBAEMOCTH M  IPOMEKYTOYHOM
aTTecTalluu: 3a4eT

8. ABTOpBI:
Marampaapos P.I11. x.¢d.H., 1o11€HT
SApona A.P. k.¢.H., JOILIEHT.



