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1.Ileap u 3a7a4M OCBOCHHS THCHUIINHBI
Jlannast mporpamMma paccuMTaHa Ha CTYAEHTOB, MPOJOJDKAIOIIUMX 00yUYeHHEe B MarucTparype
JTTTY. OcHOBHOI 1IENIBbI0 TIPETIOAaBaHus TUCIHUIUINHBI «IHOCTPaHHBIN S3bIK B MPOQECCHOHATBHON
KOMMYHUKAIMW» SIBJISICTCS 3aKpEIUICHUE 3HAHWM, MOJYYEHHBIX MaruCTpaHTaMU B IPEIbIIYIIEM
sTare oOy4yeHHs- OakajmaBpuaT, W JajbHEWINee WX YIIIyOJeHHEe 32 CUeT M3YYEHHUS S3bIKa
npodeccnoHanTbHOM KOMMYHHKAIUH.
Lesnb qaHHOM MPOTpaMMBbl — pa3BUTHE Y CTYI€HTOB MarCTPaTypbl YMEHU M HABBIKOB OOIICHHS
B YCTHOM W MNHCbMEHHON (opMe B TUNHYHBIX CUTyauusx B cdepe mnpodeccruoHaIbHON
KOMMYHHKAIIMH, @ TAK)KE COBEPIICHCTBOBAHUE SI3IKOBOH 1 001IeTTpohecCHOHATFHON KOMITETEHIINH.
JloCTHKEHHIO TaHHOM LI CIIOCOOCTBYET PEllIeHUE CASAYIOIUX 3a4a4:
® pa3BUTHE MHTEpeca K IPUMEHEHUI0O HMHOCTPAHHOIO  sI3blKa B IPAKTHKE
camMo00pa30BaTENbHON JAEATEIbHOCTH NEIArora;
® pPa3BUTHE KOMMYHUKAaTUBHBIX YMEHUU MaruCTPaHTOB;
pa3BUTHE MEXKYJIbTYPHBIX 3HAaHUM M YMEHUH, KOTOpbIE IIO3BOJIAIOT MAaruCTPaHTy
OpPUEHTUPOBATHCS B PA3IMYHBIX TUIAX KYJIbTYpP U COOTHOCUMBIX C HUMHU HOPM JIEJIOBOIO

OOIIIEHH;

® Dpa3sBUTHE 3HAHUW M YMEHHUH COCTaBICHUS JIE€JIO0BOM KOPPECIOHICHIMN HAa WHOCTPAHHOM
A3BIKE;

®  OBJIA/ICHUE TEXHUKOW YTEHHUs, IEpeBO/ia U peepupoBaHUsl AyTEHTUYHBIX TEKCTOB JI€JIOBOH
TEMaTHUKH.

CTyneHThl JOJKHBI YMETh OCBEIIaTh Pa3HOOOpa3HbIE BOIPOCHI, NMPABUIBHO CHUHTAKCUYECKU U
CTWJINCTUYECKH OPIaHU30BaTh CBOIO PE€Yb, IPOBOJUTH aHAIM30B TEKCTOB JIEJIOBOM HAIPaBIEHHOCTH.
PaboTa Haj COBEpIIEHCTBOBAHMEM SI3bIKA BEIETCS KaK HAa MaTepuaie MUCHbMEHHBIX paboT, Tak |
YCTHO € IMOCIEAYIOIIUM KOMMEHTUPOBAaHUEM, 00CYX/IeHHEM M paboTON HajJ MHIMBHUIYaIbHBIMH U
TUNUYHBIMU omuOkamu. [Ipu orGope mMeToauueckoro marepuana oco0oe BHHUMaHHE HEOOXOIUMO
ynenats 3((EeKTUBHBIM NpHEMaM aKTUBHOTO OOY4YeHHs, a TakXKe JOCTHXKEHHSIM COBPEMEHHBIX
METOJIMK (KOMMYHHMKaTUBHOTO U WHTEHCHUBHOTO OOYYEHHMs, UIPOBOrO MoJeiupoBaHus). B xone
JAHHOTO Kypca CTYJEHT JI0JKeH MPUOOPECTH MPaBUIbHbIE IPOM3HOCUTENIbHBIE HABBIKH, HAYYUTHCS
CBOOOZIHO M TPaBUJIBLHO IOJIb30BAThCS IPAMMATUYECKUMHU KOHCTPYKIHUSMH AaHIJIMICKOTO SI3bIKa,
OBJIA/IETh JIOCTaTOYHO OOIIMPHBIM CJIOBAPEM U HAYUUTHCS CTHIMCTHYECKH MPABHIBHO O()OPMIATH
CBOIO pe€4b KaK YCTHYIO, TaK U IIMCbMEHHYIO.

2.MecTto qucuuniaussbl B crpykrype OIIOII BO
Jucunmmna (51.0.02.02) «HOCTpaHHBIH SI3bIK B IPOYECCHOHATBHONH KOMMYHUKAIIUI» OTHOCHTCS
K JUCHMIDIMHAM 0a30Boi wyactu broka 1 yueOnoro mimana OITIOII BO mno HampaBlieHWIO MOATOTOBKU
44.04.01 INenarorunueckoe oOpa3oBaHUE.
Huctummuna (51.0.02.02) «MHOCTpaHHBIH S3BIK B TPO(ECCHOHANTBHON KOMMYHUKAITUN 0a3upyeTcs

Ha KOMIIETEHIMAX, 3HAHUSAX, YMEHHUSAX W HaABbIKaX, COPMUPOBAHHBIX Y OOyYaromMXcsi B pe3yibTare
o0OyueHus B CpeHeit 0011eo0pa3oBaTeIbHOM 1IKOJIe U B pe3yiibTaTe ocBoeHus aucuuiind OITOIT Gakanaepa
«[IpakTnuecknii Kypc aHTIMHCKOTo si3blkay. JucuuminnHa «/HOCTpaHHBIN S3BIK B NMPOQECCHOHATBHON
KOMMYHUKAIAIDY O0ECIEYMBACT YTIIYOJICHHYIO IOJATOTOBKY CTYACHTOB-MAardCTPaHTOB K Pa3sHOOOpa3HOMH
npoeCCUOHANBHON JIeSTEbHOCTH, CBA3aHHOM C MCIIOJNb30BaHMEM 3HAHMH M yYMEHMH B oOnacTu
WHOCTPAaHHOTO sI3bIKa B YYPEXKICHUAX OOpa3oBaHus, KyJIbTypbl, ympasienus, B CMU, B obGnactu
MEXKYJIbTypHOH KOMMYHHKAI[MH. 3HAaHWE S3bIKa HEOOXOAWMO JJISi MAruCTPaHTOB [UISl W3yYeHHUs
WHPOPMALMOHHBIX PECYpCOB Ha aHIIHMCKOM s3bike. KommereHuuu, chopMHpOBaHHBIE B Mpolecce
W3Yy4eHUs TUCIUILTNHBI, HEOOXOIMWMBI ISl OCBOEHUS CONEp)KaHUs TUCIMIUINH: «MeToauKa MmpernogaBanus
AQHIJIMHACKOTO fA3bIKA B YCIOBUSX MHOTOS3BIUUSY, «AHTTTUHCKUN A3BIK JJI1 MEXKKYJIBTYPHOH KOMMYHUKAIMN,
JUCLUIUIMH TIO BBIOOPY CTYAEHTA, BBHINOJIHEHUS 3agaHuil (y4eOHOH, MPOM3BOACTBEHHOH MPAaKTUK, HAYYHO-
HCCIIEIOBATEIHCKOM PabOThI) M IOATOTOBKH K HTOTOBOW aTTECTAIUH.
3.Jlnanupyembie pe3yabTaThl 00y4eHHs MO JMCUHUILIHHE



B pe3ynbraTe ocBOeHMs copepKaHMs IPOrpaMMbl y OakanaBpa JOKHBI ObITh CPOPMUPOBAHBI
KOMITETCHIINH:

@dopMupyeMble KOMIIETEHIHUU IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB
00yueHHsl MO JUCIIHIJIMHE

Kon HaumenoBanue

YHusepcaiabHable komnereHuuu (YK)

YK-4. Cnocoben mpumeHsaTh coBpemenHbie | YK 4.1.

KOMMYHHKATHBHBIE TEXHOJIOTHH, B TOM | YMEET BBIOMpPATh Ha rOCYJapCTBEHHOM H
YyCcIIe HA MHOCTPAHHOM (BIX) si3bIKe(ax), | MIHOCTPAHHOM (-bIX) s3bIKaX KOMMYHHUKATHBHO
IS AKaIeMUYECKOTO 1 | IpUEMJIeMBblE CTUIM JEJIO0BOrO OOIIeHM,

NpodeccHOHANBHOTO B3auMoseiicTausy | BEPOIBHBIC H HEBEPOATBHBIC CPENCTBA
B3aMMOJICHCTBHSA C TAPTHEPAMH

VK 4.2. YMeeT ucronp30BaTh HHPOPMAIHOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJOTHH TPH
MOWCKEe HEOOXOANMOHN MHPOpPMAIIUU B
MpoIecce PeeHHs Pa3IHIHbIX
KOMMYHUKATHUBHBIX 3aJa4 Ha TOCYJapCTBCHHOM
Y MTHOCTPAHHOM (- bIX) SI3BIKAX.

YK 4.3. YwMmeer BECTU JIEJIOBYIO
HEPEeTINCKY, YUUTBIBasE ~ OCOOEHHOCTH
CTHJIUCTUKH OQUIHMATBHBIX W HEO(QHUIHATBHBIX
NIHCEM, COIIMOKYJIBTYpHBIE pasziauyus B ¢opmare
KOPPECTIOHACHIINM Ha TOCYJapCTBEHHOM U
MHOCTPAaHHOM (-bIX) SI3BIKAX

VYK 4.4.

YMeeT  KOMMYHMKaTMBHO M KYJBTYPHO
NPUEMIIEMO BECTU YCTHBIE JIEJIOBBIE PA3rOBOPHI
B npoiecce npodecCHOHAIBHOTO
B3aMMOJEWCTBUS HAa  TOCYJapCTBEHHOM U
WHOCTPAHHOM (-bIX) A3BIKAX.

YK4.5. JleMOHCTpUpPYET YMEHHE BBIMOIHATH
MePeBO/J] aKaJAEeMUYECKUX H MPOQECCHOHATBHBIX
TEKCTOB ¢  HWHOCTpaHHOro  (-bIX)  Ha
rOCYIapPCTBEHHBIH SI3BIK.

4 TpynoémMkocThb IUCHUILIUHBI (MOTYJIA)

OO011ast TPYI0EMKOCTh TUCIUILTHHBI COCTaBIsIeT 3 3aueTHbie eaquHuibl (108 gacos).

Jucuunnuna uzydaercs B 1-m cemectpe. Tabmuma 1
Bun yueOHOI paboThI Ouynag 3aouHasa
¢dopma opma
oOyueHust o0y4eHus
AyauTopHbIe 3aHsITHSI (BCEro) 28 6
Jlekun
IMpaktuueckue 3anstus (113) 28 6
Cemunapsr (C)
Jlaboparopubie pabotsl (JIP)
CamocTosiTeibHasi padoTa (Bcero) 80 102
IIpopaboTka MaTepuaa JSKIHMiA, TOATOTOBKA
K 3aHATHIM
CamocTosATeNIbHOE U3YYEHUE TEM




KontponbHbie paboTHI

Pedepar

KypcoBoii mpoekt (pabota)

IIpomesxyTodHast arTectanus (3a4er, Bauér Bauér
SK3aMEH)
O0mmas TpyI0eMKOCTh 108 108
5.Coep:kanue TUCHUNIMHBI (MOIYJIs1)
5.1. TemaTnyeckuii mJIaH
Ta6muma 2
No HanmenoBanue paznuena Bupl yueOHO# pabOThI U TPYTOEMKOCTh UX U3YUYCHHS
(TeMbI) IMCUHMILIMHBL | Jlekppu [Ipakr. JlaGop. Camocrosr | [IpomexyTou
3aHATHS 3aHSATHS ebHas HBIN
pabora KOHTPOJIb
OYH ‘ 030 | O4YH ‘ 030 | OYH ‘ 030 | OYH ‘ 030 | OYH | 030
Mogay.as 1. [IpodeccuonaibHoe o01IeHHE
11 [Ty6nmaHO€ BEICTYILUIEHUE 4 2 10 | 12
KaK JKaHp JIeJI0BOTO
0OIIeHMSI.
1.2. | ®opmartsl AeT0BOTO 4 10 12
oOIIeHHS 2
1.3. Cry>keOHBIN THANOT. 4 10 14
1.4. | Bunsl neperoBopos, 4 10 13
npaBuIa UX BEICHUS.
Hroro 3a 1 moay.b 16 4 40 51
Moay.n 2. [ITucbMeHHbIe OU3HEC- KOMMYHUKALMU
2.1. | ®opmartsl, npaBuiIa 3 2 10 12
MUCBMEHHOTO  JIEJIOBOTO
oO01eHus
2.2. | AHHOTHpOBaHHUE, 3 10 12
PE3IOMHUPOBAHHUE "
pedepupoBanue
Ka4eCTBEHHOM PECChHI
2.3. | Ompenenenue KII. 3 10 14
2.4. | CuHTaKCUYECKHE 3 10 13
ocobenHoctH si3bika KI1
Hroro 3a 2 moayJib 12 2 40 51
HToro 3a cemectp 28 6 80 | 102 | 3au. | 3au.

5.3.TemMbl NpaKTHYECKUX/CEMHHAPCKHUX, J1a00pPaTOPHBIX 3aHATHI U NepevYeHb 3aJaHUM

TaoOmuma 4

1/

Tema npakTUIEeCKOro
(cemuHapckoro, y1ab.)
3aHATHU

3aganus (MM BOIIPOCHI JUIst

00CYXII€HHS Ha CeM. 3aHSTHH)

dopma
OTYETHOCTH

Jlureparypa

Monayas 1. IIpo¢eccuonanbHoe od1eHue




[ly6nuanoe BoicTytuienne | 3anamue Nel,2 VerHbli CM. iyHKT 72,0
1.1. | kak saHp JIeJI0BOTO 1.Mudopmanrionnas onpoc.
00IIIeHUS. peub. KoutposbHo-
2.IlpuBeTCTBEHHAs peub. TCCTOBRIC
3.ToproBas peub. SANAHIL
4. DTtambl MOATOTOBKH U
MPOBEACHUS ITyOJINIHOTO
BBICTYIUICHUSL.
JIOKOMMYHHMKATUBHBIN
9Tall: ONpeNeNeHUue TEMBbI
U IeTH  BBICTYIUICHHS,
OLICHKA ayguTOpud U
00CTaHOBKH, no100p
Mmarepuana, CO3JJaHue
TeKCTa W TIPE3EHTAIHH,
pETETHIIHS.
KoMMyHHKaTHUBHBIH:
BBICTYIUICHUE, OTBETHI HA
BOTIPOCHI, BeJICHHE
MOJIEMHKH.
ITocTkKOMMyHUKaTUBHBIN
9Tal: aHaJH3 PEYH.
3anamue No2
1.YcraHoBieHHe  KOHTAaKTa  C
ayIUTOPUEH, €ero MIPUEMBL:
BOIIPOCHO-OTBETHBIN IIpHUEM,
MepexoJ OT MOHOJIOra K JHANoTy,
IpHEeM  CO3JaHusl  IMPOOIIEMHOM
CUTYalluH, npreM HOBHU3HBI
WHPOpPMAILIUK OIopa Ha JIMYHBINA
OIBIT, HCHOJIb30BaHHE IOMOpA,
KpaTrkoe OTCTYIUIGHHE OT TEeMBI.
2.Cpencra HeBepOaIbHOM
KOMMyHUKanuu. [lo3a,  KecTsl,
MHUMUKA BBICTYAFOIIETO.
3.[lpaBuna MTOATOTOBKHU
Mpe3eHTAlluK:  KOJIMYECTBO  H
opopmileHHEe  CIAiloB,  BBIOOP
mpudTa, CHHTAKCHYECKHE
OCOOEHHOCTH TEKCTa, CTPYKTypa
MIpEe3eHTalHH.
4 Anamus myOIMYHOTO
BeICTyIuleHus. (Cxema  aHanmm3a
My OJIMIHOTO BBICTYTUICHUSI.
5.KomnextuBHbIi pazbop
BBICTYTIJICHUH COKYPCHUKOB.
6.ITuceMeHHbIe OT3BIBBI 0
BBICTYIIJICHUSIX.
1.2 | ®dopmartsl Ae10BOTO 3anamue Ne3 VCTHBIIT CM. iyHKT 72,6
ob1meHus 1.CocraBnsomue  yCIemHoro | Onpoc.
JIeTI0OBOTO o6urens. | KOHTPOIbHO-
2.MeXKyJIbTypHBIC pasauuus B | ToC OBPIC
3aIaHus.

JIEJIOBOM OOILICHHH.

3anamue Ned
3.0cobennocTu JIETIOBOTO
oOmieHnss B OoQUIMATBHOH U
HeOpHUIMATbHOH  00CTaHOBKE.
4 PeyeBoi JTHKET.




5.PernonanpHOe BapbHpOBaHUC
B JEJI0OBOM  OOIIEHMM  Ha
AHTIINHCKOM SI3BIKE.

1.3. | CiryxeOHbIi auanor. 3anamue No5 VerHbIid Cw. nyHKT 72,0
1.Tunbel peyeBbIX aKTOB B JIEJIOBOM | ONPOC.
OGLICHHH: BOIPOC, MOOYXIcHHe, | KOHTPOIbHO-
COO6H_ICHI/IC TCCTOBBIC
2.3aKpbIThIC, OTKpBITEIE, | O @I
PUTOPUYECKUE BOMPOCHI, BOIPOCHI
JUIE  O0JyMBIBaHUS, TEPEIIOMHBIC
BOTIPOCHI.
3.Metozasl yOexaeHus
cobeceHHUKa
4.TlcuxonmornyecKue THUIIBI
cO0ECeHUKOB.
5.HeBepOanbHble cpeJcTBa
JIEJIOBOTO OOIICHWSL.
3anamue Neb
6.[IpocTpaHCcTBEHHBIC HOPMBI
JIEJIOBOTO OOIICHWSL.
7.Ciryxe0HbIi TeneOHHBIH
pasroBop.
8.TexHuKa peun B pa3roBope 1o
tenedony.
9.IlpaBuna BeeHUs TeIe(OHHOTO
pasroBopa.
10. UHTEpBBIO IpH TIpHEME Ha
pabory.
1.4. | Buzel neperoBopos, 3anamue Ne 7 YcTHbli Cwm. myHKT 73,0
IIpaBUJIa UX BEICHHUS. 1.Dramet IIOATrOTOBKH U | onpoc.
MIPOBEICHUS TeperoBopos. | KOHTPOIbHO-
2. JIOKOMMYHUKATHBHBIH 5Tam: coop | TCTOBPIC
3aJlaHus.

vH(pOpMaIuK, OINpeNneiIeHne IeeH
U 3a7a4, ONpEAeNICHUE BPEMEHU U

MecTa  BCTpEYH, Y9aCTHUKOB
JieJIeralyH.
3.KomMMyHHMKaTUBHBII JTam:

[IPEICTAaBICHUE  CTOPOH  JIPyT
IpyTy, W3JI0XKEHHE TMPOOJIeM W
Lesied, aHaiau3 NpoOJIEMBI, AUAIOT
YYaCTHHKOB, apryMeHTaIus
BapHaHTOB pEIICHUH, ITOJIBEICHHE
WTOTOB W TIPUHATHE pPELIEHU,
COCTaBJIEHHE MPOEKTAa JJOKYMEHTOB.
4 IIoOCTKOMMYHUKAaTUBHBIA  JTaIl:
aHaJIN3 IEPErOBOPOB.

5.513b1K0Bas COCTaBJIAIOIIAS
YCIIEIIHBIX ME€PErOBOPOB: CHOCOOBI
MIPUBJICYCHU BHAMAHUs, IPOBEPKa
aJIeKBaTHOCTHU MTOHUMaHUs,
[IO/IBITOKMBAHNE JIOCTUTHYTHIX




JIOTOBOPEHHOCTEW, — CMSITYeHUE
BBICKAQ3bIBAHUSI.

6.YdeT KynbTypHBIX Pa3IHYUil pU
ITOATOTOBKE u BEJICHUH
[IEPETOBOPOB.

3anamue Ne 8
1.WnrepBpto. Llenu w 3agaum
OoOIIeHUsI ¢  TMpeACTaBUTEISIMU

IIPECCHI.
1. JIoKOMMYHHUKaTHBHBIH JTal:
OIpeIeIICHHE (coBMeCTHO c

WHTEPBBIOEPOM) Kpyra mpoliem
pasroBopa, MOATrOTOBKA OTBETOB Ha

npe/rnoaraeMble BOITPOCHI,
H3y4eHue nHpOpPMAaLTUH 0
KYpHAJIHCTE.

2. KoMMyHHMKaTHBHBII JTam:
MPUBETCTBHUE, YCTaHOBJICHUE
KOHTaKTa; OTBETHl HAa BOIPOCHI
MHTEpPBBIOEPA, MPOLIaHKe "
OnmarolapHOCTh 3a  HWHTEPECHBIC
BOITPOCEI.

3.IlocTKOMMYHHUKATHBHBIA  JTaIll:
aHanu3 uHTepBbrO. IIpaBuna i
WHTEPBBIOUPYEMBIX.

4. Cnenudurika mpecc-KOH(pEpEHIIH
KaKk BHAa JEJIOBOrO0  OOILEHHS.

IToaroroBka K npecc-
KOH(hepeHIInH.

5.CocraBienue  3asBICHUS IS
MPECCHI. O6uienne c

KypHaJIMCTaMU  TIOCNIE  TIpecc-
KOH(hepeHInH.

Moayasb 2. lIucbMeHHbIe OU3HEC- KOMMYHMKALMHU

21. dopmarsl, npasuia | 3anamus Ne9,10 YceTHblit Cwm. nyHkT 72,0
IMUCBMEHHOTO  J1ea0BOoro | 1.5I3bIK  IHMCBMEHHOIO  JEJI0OBOTO | OHpoC.
o0LIeHus 00ILLEeHUS. KontposisHo-
2.Buner JIEIIOBBIX nucem, | TECTOBRIC
CtpykTypa  JEJIOBOTO  IHCHMA. SANATHA.
3.53bIK U CTHIIB AEIOBOTO MUCHMA,
4 TunvHbIe KIHIIE.
5.IluceMo-3ammpoc W OTBET Ha
3ampoc, MIMCHMO-3aKa3,
pexmaManuy. DJIEKTPOHHAs IoYTa:
(dbopmar, cTUIIb, THITUYHBIE KITUIIIE.
2.2 AHHOTHpPOBaHHUE, 3anamusn Nell VCTHBIH CM. nyHKT 72,0
pE3IOMUpPOBaHUE u | 1.Pe3tome. Llens coctaBnenus ompoc.
pedepupoBanne pe3ioMe, ero CTPYKTypa | SI3BIK. KontposnbHro-
Ka4eCTBEHHOM MPECCHI 2.CTpYyKTypa, COJEp/KAHHE U A3bIK | "o OBPIC
COIIPOBOJUTEIBHOTO MUCHMa SANAHIL
3.AHHOTHpOBaHHE,
pe3IOMUpOBaHue U pedepupoBaHne
Ka4eCTBEHHOM MPeCCHhI.
2.3, Onpenenenne KII. 3anamue Nel?2 Yerubii Cwm. mynkT 72,0
1.0Onpenenenne KI1. ompoc.




2.CnoBapHsiit coctas KIT:
o01eynoTpeOuTeIbHAS U CTI0Bas
JICKCHKA, TSPMUHbBI, UMEHA

KontponbHo-
TECTOBBIE
3a/1aHusl.

COOCTBEHHBIE.

3.CTUINCTHYECKHE OCOOEHHOCTH
KII: metadopa, urpa cios,
aJIJIIO3MSI, LINTALMS, HEOJIOTU3MBI,
pOJIb IOBTOPA B U3BJICUCHUU
nHPOPMALIUH.

4 KoHuenTyaibHBIN U
JIMHIBUCTUYECKHUH aCIIEKT
nyonukanuii B KI1, ux coBnaaeHus
W PacXOKICHIS

VYcerHblit
orpoc.
KounTponbHo-
TECTOBBIE
3aJJaHMUs.

3anamue Ne13,14
1.CuHTakcudeckue OCOOEHHOCTH
SI3BIKA KII:
IIUPOKOYMOTPEOUTETbHBIC
rpaMMaTHYeCKUE  KOHCTPYKIIVH,
CUHTAKCHYECKas  KOHBEPICHIIUSA,
CcerMeHTaIus CTPYKTYPBI
MIPEITIOKCHUYS, aKTyaJIbHOE
YJICHEHHE.

2.Koresus u xorepentHocTs B KII
3.Croco0bl  KOMIIPECCHHM TeKCTa
pu PE3IOMHUPOBAHUH,
AHHOTHPOBaHHH, pehepUpPOBAHUN
KII.

4 S13bIKOBBIE KJINIIE,
HCHOJ’ILE}yeMLIe HpI/I KOMHpeCCI/II/I
TEKCTA.

CHHTaKCHYECKHE
ocobennocty sa3bika KIT

2.4.

CM. iyHKT 72,0

5.4. 3apanns caMoCTOATEIbHOI padoThI
Oco060e MecTo B OCBOCHHH JIAHHOW JTUCIMILUIMHBI 3aHUMAET CaMOCTOsITeIbHAs pa0doTa CTYACHTOB
(CPC) obmmm oobemom 80/1024acos.

JJisl ycnenmHoro OCBOGHUS MaTepualia Kypca U IMPHOOPETEHUs] COOTBETCTBYIONINX HABBHIKOB U YMEHHM
PEKOMEH/TyeTCsl 3HAKOMCTBO C OOJBINIUM KOJHUYECTBOM AyTCHTHUYHBIX OOpa3OB YCTHBIX M MHChMEHHBIX
JICNIOBBIX U MPO(ECCHOHATIBHBIX KOMMYHHUKAIMA, UX TOAPOOHBIN SI3bIKOBON aHanu3. J[ns pemieHus: 3Toi
3aJjaud PEKOMEHJYyeTcsl HE TOJIbKO HCIIOJIb30BaHUE COOTBETCTBYIOUICH JIMTEPaTypbl, HO H PECYPCOB
WHTEpPHETa, B OCOOCHHOCTH TEX, KOTOpPbIe pa3paboTaHbl (M MOCTOSHHO OOHOBISIOTCS) CIEIMATBHO IS
00y4eHHs A3bIKY JIEOBOTO U npodeccroHanbHoro obieHus. Ocoboe BHUMaHHUE CleAyeT OOpaTHTh Ha TO,
Kak B YCTHOM MW IIMCBMCHHOM [CJIOBOM 06IHeHI/II/I IMPOABIIAIOTCA  MCKKYJIbTYPHBIC  pa3Indusa
KOMMYHHUKAHTOB. Ha camocTosTensayro paboty mo Mogymnio 1 BBIHOCSTCS TEOpPETHYECKHE ACTEKTHI
peJiaraeMbIX TeM, KOTOPBIE CIIEAYET U3yYUTh N0 UCTOUYHUKAM Ha PyCCKOM M aHIJIMHCKOM SI3bIKax, a TaKKe
MOJrOTOBKA IYOJUYHOIO BBICTYIUIEHHSI TPEX BHAOB: IPUBETCTBEHHAs peyb, WHPOPMALMOHHAs pedb U
TOproBasi peyb.

Ha camocrosarenshyto paboty no Moaymto 2 BeiHOcHTCS TeMa 1 «DopMaThl ¥ CTHIIN JUaIOTHYECKOTr0
JIeJI0OBOTO OOILLIEHMS», a TAK)Ke MMCbMEHHBIE 3a/1aHus: 1) pe3toMe U CONPOBOAUTENHFHOE THCEMO TPH MPHEME
Ha paboty (Tema 2); 2) menoBoe nucbMo (Tema 3); 3) memopanayMm (Tema 5); 4) npoToKoj coOpanus (Tema

6).
Ne Pazgen (tema) nporpammsel | Kotnu | 3aganus ®opma Jluteparypa
n/n €CTBO AJIsl CAMOCTOATEIbLHOI0 OTYETHOCT
qacoB BbINNOJTHCHHSA Hu
Monyas 1. [IpodeccuonanbHoe o01eHue
[TyOnruHOE BRICTYIUICHHE 10/12 1.03HaKoMIICHHE VYernbii Cwm. myHKT 72,0
1.1. | kak >xaHp A€NOBOTO MarucTpaHTOB C IIJJAHOM OIpoc.
OOIIEHUS. CaMOCTOSTEIIbHOM paboThl | KOHTPOIb
Ha y4aeOHBII rox, | HO"
rpauKOM KOHCYIIbTAIIHH. TECTOBLIE
3aJaHusl.




2.Konkypc Ha myuiiee
SI3LIKOBOE mopT¢hoIno
oOyuatorerocs.
3.Brimonnenne
€KEHEIETbHBIX
JIOMAIIHKUX 3aJdaHui 110
Kypcy «/HOCTpaHHBII
SI3BIKY
3.http://www.englishclub.
com/speaking/presentatio
ns.htm

1.2

DopMartsl 1€I0BOTO
o0eHus

10/12

1.Ananus BHa€O3anUCEH
MyOJINYHBIX
BBICTYIUICHUH 11O
PEKOMEHIAITUN
MperoaaBaTesis U 1o
cOoOCTBEHHOMY BBIOODY
MarvcTpaHTa,
OTpeie/IiCHUE THUIIOB
OpaTopoB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm

VYcTHBIH
orpoc.
KonTtpons
HO-
TECTOBBIE
3a7aHusL.

Cwm. myHKT 72,0

1.3.

CryeOHBII THaor.

10/14

1.Ilpocmorp u
BHJI€O3aIACEN
CITy€OHBIX JIUAJIOTOB.
AHanm3 BepOaIbHON 1
HeBepOanbHON
COCTaBJISIOIINX
yCEUIHOro 1 HEYIa4YHOT'O
CiTy)ke0HOT0 uanora.
IToaroroBka k poseBoi
urpe «1HTEpBBIO ITPU
rpreMe Ha paboTy».
[IpocmoTp BumEO3anMcH
How to get a job you want
Ha Oyore
www.tiashija.blogspot.co
m

aHaIu3

VYerHbii
orpoc.
KouTpoas
HO-
TECTOBBIE
3a/1aHuA.

CM. iyHKT 72,0

1.4.

Buns! neperosopos,
[IpaBUjla UX BEJECHUS.

1013

1.Ananus Buaeo3anucei
MyOJINYHBIX
BBICTyHJ'ICHI/Iﬁ 110
pEKOMEHIaNN
IpeTnoaaBaTes U 1o
COOCTBEHHOMY BBIOOPY
MarucTpaHTa,
OIIpEeaEJIEHNUE TUIIOB
0paTopoB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm

YceTHbIN
ompoc.
MoaynbHbl
H TecT.

CM. niyHKT 72,0

Monayasb 2. [IncbmMeHHbIe OM3HEC- KOMMYHUKAIUHA

2.1

dopmartsl,
[IUCbMEHHOT'O
o01meHust

npaBuia
JCJIOBOI'O

10/12

1.Ilpopabotka TEOpUH
BOIIpOCa, U3ydeHHe
S3BIKOBOM COCTaBIIAIOIICH
oHLMAIBHOTO,

M0J1yo(UIIHAIEHOTO u

VceTHbii
omnpoc.
Kontpons
HO-
TECTOBBIC
3a7aHusl.

CM. yHKT 7a
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HEO(PHIIMATIBHOTO CTHIICH

JIHAJIOTHYECKOr0
JIEJIOBOTO o01IeHHS.
2.Ilpocmotp
BHJI€03AIHCEN Ha
peIMeET H3yUYCHHUS
PErHOHAILHOTO

BapbUPOBAHUS B JCIOBOM
00IIIeHHUH.

1.Hazaposa T.b.
AHTTIHHACKHH SI3BIK
nenoBoro oomenus. Kype
JIEKIUI U MPAKTUKYM. —
ACT, Actpens, BKT.
2009

2.Hazaposa T.b.,
[Ipecnyxuna U.A..
PernonansHoe
BapbUPOBAHKE B JCIIOBOM
OOIIIEHNHU Ha aHIVIMHCKOM
si3pike. — ACT, Actpens,
BKT, 2009

D2 | AHHOTHpPOBaHHE, 10/12 IIpocmMorp ®  aHanmm3 | YCTHbIH CM. yHKT 7a
pe3roMHUpOBaHUE BHJICO3aIIUCEN UHTEPBBIO | OMPOC.
pedepupoBanue Kaxk TOTOBUTBCS x | Kontposs
Ka4eCTBEHHOM MPECCHI MHTEPBBIO Ho"
http://www.ublicityhound. | T¢¢TOB¢
net/prepare-for-an- SR
interview-with-a-reporter-
these- 8-ways
Onpenenenne KII. 10/14 | TIpopaboTka Teopuu | YCTHBIH CM. IyHKT 7a
BOIIpoca onpoc.
23 1.BBenenckas JILLA. Konrpos
PuTopuka u KyjibTypa HO"
peun. — @enukc, 2010 TECTOBbIC
2.Hazapoga T.b. SAATIA:
AHTIINHACKHN S3BIK
nenosoro obmenus. Kype
JIEKIIUI U TPAKTUKYM. —
ACT, Actpens, BKT.
2009
IIpocMoTp u®  aHanu3
BUJICO3AIUCEN TUCKYCCUI
2.4 | CuHTaKkcuueckne 10/13 IIpopaboTtka Teopuu VerHbli CM. myHKT 7a
ocobennocty s3p1ka KI1 BOIIPOCA onpoc.
IToaroroska k {WOHYHBHH
MexBy30BCKOMY H Tect.

KOHKYpCY I1€PEBOJIOB C
WHOCTPAHHOTO SI3bIKa Ha
pycckuii (TIpo3a, mo33us)
(BBITIOJTHEHHE TIEpEBOJA C
WHOCTPAHHOTO Ha
PYCCKHH S3bIK,
[ToaroroBka K KOHKYpCY
YTEIOB Ha HMHOCTPAaHHOM
sI3pIKE  (03HAKOMJICHHE C
WHOS3BIYHOM 033U EH,
3ay4rBaHUE
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HaW3yCTh)

[Tpopabotka TEOpUHU
BOTIpOCa

peun. — ®ennkce, 2010
1..Hazaposa T.b.
AHTTIUIACKUN SI3BIK
nenoBoro obmenus. Kype
JICKIUH ¥ MIPAKTUKYM. —
ACT, Actpens, BKT.
2009

2.IIpocMoTp 1 aHaNMM3
BUJICO3AIHUCEN TUCKYCCU
3. lloaroroBka k
MexBYy30BCKOMY
KOHKYPCY Ha JIy4Iui
BOIPOC Ha HHOCTPAHHOM
sI3bIKE 10 TeMe «Briciiee
oOpa3oBanue B Poccuu u
CTpaHax U3y4aeMoro
S3bIKAY (M3y4YECHHE
HMHOSI3BIYHOU
JIUTEPaTypBhI,
COCTaBIIEHHE BOIIPOCA
OTBETA)

5.5. Temsl pedepaToB
5.6. TBopueckue 3a1aHUsI-He NMPETYCMOTPEHBI
5.7.Curyanus 1Jis aHAJIM3a-He NPe1yCMOTPEHbI
5.8.Ctartbu 1Ji1 cOCTaBJIEHUS AHHOTAIUI, pelleH3uii-He NMPeycCMOTPEHbI
5.9.Tembl KypcOBBIX padoOT He MPEAYCMOTPEHBI
6.@D0H1 OLIEHOYHBIX CPEACTB AJIsl MPOBEACHHUS MPOMEKYTOYHOM aTTeCTAlUM 00y4AaIOIIUXCS 110
AMCUUIJIMHE (MOAYJII0)

6.1./lepeuenv komnemenyuil ¢ yKazaHuem 3manos ux GopmMuposaHus 8 npoyecce 0C80eHUs
00pazosamenvbHolU NPOSPaAMMbL

®opMupyeMble KOMIIETCHIIUH Ilepeyens nuIaHNPyeMBbIX Pe3yJIbTATOB
o0y4eHHUsI MO AUCUMILINHE

Kon HaumenoBanue

Yuausepcaabhblie komnereHunu (YK)

YK-4. CrniocobeH mpuMeHsATh coBpeMeHHble | YK 4.1.

KOMMYHUKATHBHbBIE TEXHOJIOTHH, B TOM | YMEET BBIOMPATh Ha TOCYJAPCTBEHHOM H
YpClie Ha MHOCTPAHHOM (BIX) si3bIKe(ax), | HHOCTPAHHOM (-bIX) s3BIKAX KOMMYHHKATHBHO
IS AKa[EMHUYECKOTO 1 | TpUEMJIEMble CTHJIM JIJIOBOTO OOIIECHHS,
BepOanbHBIE 1 HEBepOaJIbHBIE CPEICTBA

po(hecCHOHATBHOTO B3aNMOIEHCTBUS b
B3aMMOJICUCTBUS C TAPTHEPAMHU

YK 4.2. YMeer ucnonp3oBatb HHPOPMAIIMOHHO-
KOMMYHHMKAlIMOHHBIE TEXHOJOTHH TPH
MONCKE HE0O0XOMUMOMN HH(POPMAIIUH B
MPOIIECCE PEILICHUS PA3THYHBIX
KOMMYHHMKaTHUBHBIX 33]]a4 Ha TOCY/IapCTBEHHOM
Y MTHOCTPAHHOM (- bIX) SI3BIKAX.

YK 4.3. Ymeer BECTU bi( N (0):3% )
MEPETHCKY, YYHUTBIBASE ~ OCOOCHHOCTH
CTWINCTUKN O(HUIMATBHBIX W HEO(UIIUATBHBIX
MHCEM, COIIMOKYJLTYPHBIE pa3inuuyus B Gopmare
KOPPECTIOHJICHITMM Ha TOCYJIapCTBEHHOM U
WHOCTPAHHOM (-BIX) SI3BIKAX

VYK 4.4.




YMeeT  KOMMYHMKAaTHBHO M KyJIBTYpHO
MPUEMIIEMO BECTU YCTHBIE JITIOBBIE Pa3rOBOPHI
B nporecce npodeccnoHaIbLHOTO
B3aMMOJICHCTBHS HAa  TOCYAAapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3bIKaX.

YK4.5.JleMOHCTpUpPYET YMEHHE BBIOIHATH
MIepPEBOI aKaJeMUUYSCKUX U TPOdheCCHOHATHHBIX
TEKCTOB C HWHOCTPAaHHOTO (-p1x) Ha
TOCy/TapCTBEHHBIN S3BIK.

Oomenpgeccnonanbubie komnerenunu (OIIK)

OIIK-8 | Cnocoben mpoekTupoBath | OIIK 8.1. 3HaeT ocoOeHHOCTH NeAarorn4eckoi
MearoTHIeCcKyIo AeITeIbHOCTh Ha IesTeIbHOCTH; TpeOoBaHMS K  CyOBeKTaM
OCHOBE CIEIHAJbHBIX HAYYHBIX 3HAHWUN | HEJarorudecKod  AEATENbHOCTH; PE3yJbTaTbl
U pe3yJbTaTOB UCCIIEIOBAHUIM Hay4YHbBIX UCCIICIOBaHUIM B chepe
HearornIecKon IesITebHOCTH.

OIIK 8.2. YMeeT ucnonb3oBaTh COBPEMEHHBIE
CrICMaJIbHbIC HAYYHbIC 3HAHUA U PC3YJIbTAThI
WCCIIEIOBaHUH JI BLIOOpA METO/IOB B
HCZ[EIFOFH‘IGCKOI;'I JACATCIIBHOCTH.

OIIK 8.3. Bnameer meromamu, GopMaMu H
CpE/ICTBAMHU IeIarOTHYECKON eI TEIIbHOCTH;
OCYILIECTBIISIET MX BHIOOpP B 3aBUCHMOCTH OT
KOHTEKCTa NMPOQEeCCHOHAIBEHON IeITeTbHOCTH
C YYETOM pEe3yJIbTaTOB HAYUYHBIX UCCIIEIOBaHUI.

6.1.2. Komniexm KOHMPONbHBIX 3A0AHULL UTU UHblE MAMEPUATIbl, HeobXxooumble OJisl
OYEHUBAHUS KOMNEMEHYUL N0 MeoPemu4ecKoli 2pamMmamure aH2auiCKo20 A3bIKa

IMPUMEPBI TECTOBBIX 3AJTAHUM JIJISI OIEHKU KAUECTBA OCBOEHUSA
JUCLUIIINHBI (MOYJISA)
le/lMeprIe TECTOBBIC 3a/IaHUA
Test 2
Business Dialogue
1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!
That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, | see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.l Unfortunately, this is often how conflicts are resolved.
The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the



conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.
A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.



intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you,| or —I know and you don‘t, so I have to tell

you.l

B —I need to give you the benefit of my advice to validate or to prove to

myself how smart [ am.|

C —You can‘t figure this out on your own,| or —I don‘t trust you to figure it

out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give

advice.



D Listen, listen, and listen! —
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of —expanding the piel.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.
a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.
b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that
each party has a substantial share.
¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.
7 . Decide which sentences match each negotiation style.
1) Win-win negotiation
a) Small business owners had no choice but to accept
the price quoted by the large corporation.
b) The question of price proved to be a stumbling block
and both parties came back from the negotiations
empty-handed.
c) After some haggling both parties achieved
28
2) Win-lose negotiation
3) Lose-lose
negotiation
their most important objectives.
d) Neither negotiator knew the needs of the other party
and ended up making unnecessary concessions.
e) Having worked out this creative solution
neither party had to make any unwelcome
concessions.
) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.
8. Match the tips for people doing business abroad and the names of countries they
apply to.
1) Singapore
2) China
3) Saudi Arabia
4) USA
5) Spain
6) Germany



a) Punctuality is very important. Arriving a few minutes early

is advisable. Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an

attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye

contact.

e) Present your business card with your right hand only

because the left hand is considered unclean. Remember that

showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its

definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.



HpaKanecmle 3aJaHus JJIl TEKyHIero KOHTPOJIA 3HAHMH CTYACHTOB-MAaruCTpaHToB

33IlaHI/Ie 1. Onpene.lmTe, 03HAYACT JIM CJI0BO CTPAHY UJIM HANUOHAJIBHOCTDb U MOCTAaBbTE
oyksbI 1 ‘C’ (‘country’) mam ‘N’ (‘nationality”).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2. JlonoJIHATE NPeNJI0KeHUs CJI0BAMH W3 PAMOYKH
| short / heawy / big / early / long / fast |
Hanpuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too I Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. [lopGepuTe BhIpaKeHUs: U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HApUMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) I love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.

f) I don’t like going

4, I[OHO.]'IHI/ITC MPEAJTO0KCHUA CJIOBAMU U3 PAMOYKH
colleagues / company / flexible / friendly / job / opportunities / salary

Svetlana is a website designer at Orion Data. She has a (1) boss and very helpful
2 . She doesn’t get a lot of money, but for her (3) security and
4) hours are more important than a high (5) .

This year, Svetlana also has a (6) car and a lot of travel (7)

5. JlonoJiHMTE MPEIIOKEH s CJIOBAMH U3 PAMOYKH
23""at / in / June / Monday / morning / New Year / the

We are always very busy in the :
Budapest is beautiful the spring.
We never go on holiday in .
Our sales conference is on October.

The office is quiet on mornings.

Max sometimes works till 11:30 night.

Our company closes for three days in summer.
We sometimes have a short holiday at

ONO O WN -

6 JlomosmuTe 00BABICHHS Mpeaoramu in, on, at, from umau to.
ACE CARS
Are you travelling __to_ New York? Ace Cars can ...
e meet you 1 the airport.
e take you 2 the city centre 3 aluxury car.
e drive you 4 your hotel to meetings or take you shopping and sightseeing.



And 5 Friday and Saturday night, we can show you the best nightlife with our special guided
tour.

7 IlocTaBbTe IJ1aroJbl B HYKHYIO (hopmy.

My name’s Clive Mason and I (1) (work) for an international business school in
Paris. Lucille, my wife, is French. She (2) (work) part-time as a website designer.
We (3) (live) near Vincennes. Lucille (4) (travel) to work by
metro, but | (5) (take) a bus. We (6) (have) two children, Sam and
Nicole. They (7) (go) to a French primary school. At the weekend we

(8) (love) playing tennis or going to the swimming pool. Sometimes, Lucille

)] (take) the children to the cinema or to a drama club. Both Sam and Nicole

(10) (say) they want to be film stars!

8. locTaBbTe ri1aroJ to be B HykHy10 hopmy.

Sandra (1) from Brazil. ‘I (2) 30 years old and I (3)

married,” she says. ‘My husband’s name (4) Lucas. We (5) management
consultants. We live in Jodo Pessoa, the Green City. Our office (6) Very near our
home.Sandra and Lucas have one son, Rafael. He (7) six years old, and he (8) at
primary school. ‘We (9) a busy family, but we (10) always together at the

weekend,” says Sandra.

9. [lonbGepuTe OTBETHI K BHICKA3bIBAHUAM

See you later.

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike
B:
5 A: My name’s lan.
B:
A:
B:

3ananue 9. Beibepure HyKHOE CJIOBO M3 PaMKH M 3aIIOJIHUTE MPOMYCKU:

\ to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith™ has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3amanue Nel(

Test 1 Public Speaking



1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience. I. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a




coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.
3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn to others in

the audience. When you finish, look to some other part of the room and ask, “Who

else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a

whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j. Retain control of the situation, deciding when to move on.

- o a0

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish




yourown3 ... . C preparation
An 4 ... serves two purposes: D anticipation

1. Itactsasabridge, a5 ... from one part | E gatherings
of a meeting to another. It gives the
audience time to make a mental and | f professionalism
emotional 6 ... .

2. It prepares people for the speaker, | g shift
heightening their sense of openness and
[ H spotlight

Your task is to introduce the speaker, not to

take center stage. The 8 ... is on you only for a

moment so that you can shine it where it

belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1. When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence



of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Lin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2 If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... before ............... 4
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
quite .....oeeninnnnn. % there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 Q) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a)outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various c) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real
estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 Thegovernmenthas............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each
noun.
1) asuggestion



a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea
a) deny b) have c) put forward d) suggest
4) aproblem
a) face b) deal with ) make d) sort out
5) adecision
a) come to b) do C) reach d) take
6) asolution
a) put forward b) look for c) work out d) deal with
9. Choose the best alternative from the words in brackets.
1  Customers can ring freephone numbers from any of the nine European countries in which

Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as nervous couldn’t be worse.’
investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been c) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.

4 The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

6.2.1. TlpakTHYecKkue 3aJaHUs IJIsI IPOMEKYTOYHOT0 KOHTPOJISA 3HAHUN CTY€HTOB-
MaArucTpaHToOB

@opMOI  NPOMEKYTOYHOM  arTecTalud o  aucuuiuimHe  «MHOCTpaHHBIM — A3BIK B
npo¢eCCHOHAIPHOW KOMMYHHUKAIIUHU SIBIIsieTCs 3adeT. CrucreMa TEKYIIEro U pyOeKHOTO KOHTPOJIS
CTPOUTCS 1O OAITFHO-PEHTHHIOBOM MOJIENH, @ UTOTOBBIM 3aUeT CTYACHTHI IMOJIy4aloT B KadecTBE
HaKOMUTENIbHON peWTuHroBoil oueHku (He MeHee 30 OamioB). B TexHomormyeckoil kapre
JTUCIUIUIMHBL BBIIETICHBI BCe (OPMBI TEKYIIETO U PyOEKHOrO KOHTPONS, KakJas U3 KOTOPBIX
OIICHUBAETCS OTMPEICICHHBIM KOJIMYECTBOM 0aJIOB (B AMANa30HE «KMUHUMYM — MAKCUMYM).
Bo3smoxHO HauucieHwe OOHYCHBIX W IMITpadHBIX OauIoOB (HANpUMeEp, K HEYAOBICTBOPUTEIBHOMN
OIICHKE B COYETAHWUHU C PEUTHHTOBBIM IITpaOoM MPUPABHUBAIOTCS cllaya TEKCTa Y4eOHOTO 3a/laHus,
MM03aMMCTBOBAaHHOTO M3 MHTEpHeTa WM U3 KOJUICKIIMHM y4eOHBIX 3aJaHWil MpPOIUIBIX JIET, clada
IBYMS B 00Jiee CTyICHTaMHU UJIEHTUYHOTO TEKCTa Yy4eOHOTO 3a/IaHMs, UCIIOJIb30BAHUE YJIEKTPOHHBIX



Iporpamm IepeBoja. PeTuHroBbie G0HYCHI IpeyCMaTpUBAIOTCS TP AEMOHCTPALNHU CTYJCHTAaMU B
XOJIe CeMecTpa YIIIyOJICHHOTO 3HaHUS Y4eOHOTO M JOMOJHHUTENBHOTO MaTepHaja, TBOPYECKOTO,
MHHUIMATUBHOTO M JWUCLMIUIMHUPOBAHHOTO OTHOLICHHUS K ydeOHOMY mpomeccy. TexHomormueckas
KapTa BKJIIOYaeT 0a30BYI0 M OIOJHUTEIbHYIO 4acTH. B 06a30Boil wacTu mnpuBOAUTCS pacder
PEUTHHIOBOW OLCHKH TeX Y4EOHBIX 3aJaHUl U KOHTPOJBHBIX MPOLELYpP, KOTOPBIC BBITOIHIIOTCS
CTyZICHTaMH B Te4YeHHE cemecTpa. [ WTOroBOro 3ayera CTyAEHTaM JOCTaTO4YHO Hakomuth 30
O0amnoB. EnuHCTBEHHBIM 00s3aTEIBHBIM YYEOHBIM 3aJaHUEM, KOTOPHIE MaruCTPAaHTHI JOJDKHBI
BBIMIOJIHUTh BHE 3aBUCHUMOCTH OT JOCTHUTHYTOTO YPOBHS HAKOIMTENbHOM OLEHKH, SBISETCS
MOJTrOTOBKA M TPE3CHTAlMs Y4EOHOro MpOeKTa (CTYAEHTHI, IO YBAXHUTEIBHBIM IMpPUYMHAM, HE
NPUHSBIIME y4yacThe B JTOH paboTe, 00sM3aHBl MOATOTOBUTH Y4eOHBIH TPOEKT B COCTaBe
JOTIOJTHUTEIBHBIX Y4EOHBIX 3a1aHuii). /lonoaHNTENbHAS YacTh TEXHOJIOTUYECKON KapThl BKIIOYAET
KOMIICHCUpYIOIIKE yuyeOHble 3aanusi. MarucTpaHThl BBIIOIHAIOT UX B TOM Clly4ae, €CIM B PaMKax
0a30BOM 4acTH HE CyMenu HaOpaTh KOJMYECTBO OAIOB, HEOOXOJMMOE JUIS TOJNydEHHUS 3adeTa.
BriOop AONOMHHUTENBHBIX Yy4YeOHBIX 33JaHUN W3 TPEAJIOKEHHOTO TIEPEeYHS MarucCTPaHTHI
OCYHIIECTBIISIOT CAMOCTOSTENbHO. CPOK MX BBIIOJIHEHHS ONPEACISIETCS IPENoaBaTeIeM.

ITIpuMepbI BONPOCOB ISl 3a4eTa
dopmanbHOE U HEPOPMATIBHOE JIETIOBOE MTUCHMO.
Knume B 1enoBom nucbMme.
A0GOpeBuaTypsl B IEJIOBOM IHCHME.
OcoOeHHOCTH AeNOBOM JOKYMEHTAINH.
Kontpakr. TUIbl COBpEMEHHBIX KOHTPAKTOB.
OO0pa31bl KOHTPAKTOB.
Knume koHTpakToB.
CrneuunanbHasi TEpPMUHOJIOTHS B KOHTPAKTaX.
OnpeneneHre U TUIHI IE€JI0OBBIX BCTPEY.
10. IlnanupoBaHue NpOBEIEHU J1€JIOBON BCTPEUH.
11. ®yHkImoHaNIBHBIE OCOOEHHOCTH SI3bIKA JIETIOBBIX BCTPEY.
12. Knuie 1enoBbIX BCTpeU.
13. Onpenenenne M TUTBI TPE3ECHTAIHH.
14. CtpykTypa npe3eHTaum.
15. Kinie B npe3eHTanuu.
16. Ctunuctudeckre 0COOEHHOCTH MPE3EHTAIIUN.
17. OnpeneneHuie U TUIBI IEPETOBOPOB.
18. OcobeHHOCTH S3bIKa EPETOBOPOB: JIEKCUKA, (PYHKIIMOHAIBHbIE CTHIIH, TUCKYPC.
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1./lono;iauTe pasroBop Ha KoHpepenuun. Mosiu npeacraBiasier Camy kosuter: doesn’t/ s/ are / do
/isn’t / aren’t

Molly Hello. My name ___is__ Molly Edison. | work for Carolina Consulting.
Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5)
like flying!

3ananue 2. [IpounTaiite Tekct Legal education u nepenaiite kpaTkoe copepkanue Ha
AHTJIMHACKOM SI3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or
those who simply intend to use their law degree to some end, either related to law (such as
politics or academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. VVocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.
Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an
undergraduate degree. Graduates of such a program are eligible to become lawyers by passing
the country's equivalent of a bar exam. In such countries, graduate programs in law enable
students to embark on academic careers or become specialized in a particular area of law. In the
United States, law is a professional doctorate degree known as a Juris Doctor. Students embark
upon their legal studies only after completing an undergraduate degree in some other field
(usually a bachelor's degree). The undergraduate degree can be in any field, though most
American lawyers hold bachelor's degrees in the humanities and social sciences; legal studies at
the undergraduate level are available at a few institutions. American law schools are usually an
autonomous entity within a larger university. In contrast, the LL.B. degree is still the standard
qualification in other common law jurisdictions, mostly in the Commonwealth of Nations.
Faculty of law is another name for a law school or school of law, the terms commonly used in
the United States. This term is used in Canada, other Commonwealth countries and the rest of
the world. It may be distinguishable from law school in the sense that a faculty is a subdivision
of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states
of Australia, the final stages of vocational legal education required to qualify to practice law are
carried out outside the university system. The requirements for qualification as a barrister or as a
solicitor are covered in those articles. See advocate for details of the requirements for
qualification as an advocate in Scotland.



3ananme 3. CocTaBbTe aHHOTALMIO K ciieAyronieMy Tekcry: Legal education

3ag!anne 4, HOI[FOTOBBTC IIPE3CHTALUIO CcBOCH HaquOfI CTaTbX WJIHK JOKJIaadd, UCITOJIb3Ys
HMKCIIPUBCICHHBIC BBIPAXKCHUS

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of
reference. My aim today is to discuss... I have divided my report into two parts. First, I would
like to talk about ... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about
the history of the subject ... . Now for the main problem. There is an essential difference
between ... . Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5. [IpounTtaiite Tekct Speaking on Public u nepenaiite kpatkoe copepkaHue Ha
AHTJINICKOM SI3BIKE.

You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech,
you must first have a plan. You should know exactly where and when the report is to be made.
Having a clear idea of what the people in the audience are: their knowledge on the subject,
status, age, business culture, specific interests — these help identify the needs of the audience.
The information you are going to present should be tailored to meet the needs of the listeners.
You should also devise the most appropriate format and sketch out for the use of demonstration
materials and handouts. After providing answers to seven basic questions: why?, to whom?,
what?, where?, when?, how long?, how?, you get down the plan of the report.

It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;

7.Concluding;
8.Thanking / inviting questions.

3ananue 6. OTBeTHTE HA BOIIPOCHI 11O COJCPIKAHUIO TEKCTA!
1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?
5.What is the typical plan of a speech?



6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IIpounTaiiTe TEKCT HAa PyCCKOM SI3BIKE U MEpelaiiTe ero coAep:kaHue Ha aHTJIMHCKOM U
Hao000pOT.

23. CormocraBbTe aHIIUICKOE (PYCCKOE) CJIOBO WIIM BBIPAXKEHUE C €T0 IIEPEBOIOM.

24. TlocraBbTe BOIPOCHI K IaHHBIM IPEAJIOKEHHSIM.

25. CnenaiiTe JaHHbIE MTPEUIOKEHUS OTPULIATEIHHBIMH.

26. BcraBbTe pONYIIEHHBIE CII0BA B JaHHBII TEKCT.

3apanue Ne7 [IpounTaiite u nepeBeaute Tekct RESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health
record, date of birth and marital status. In the next section, note down your education. Put any
qualifications on the next line. Next, detail your work history, starting with your most recent job.
Give dates, employers and describe your duties. List hobbies and interests and put extra
information in a separate section. End by saying that two referees are available on request — not
naming them leaves you free to choose the best ones for particular jobs. Remember the longer an
application, the less chance it has of being read. Never send a photo-copied letter — it looks as
though you don’t care.

Always be positive and never apologize for being You.

3ana}me 8. OHpe,Z[eJ'H/ITe, KaKHe€ U3 HUKCTICPCUUCIICHHBIX ITYHKTOB MOT'YT OBITE HanboJIEE
npurogasiMu 11t CV (T. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2 Business Dialogue



1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make
us put on boxing gloves, then take us out in the backyard where we would duke it out. Since |
was three years older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each
other to a pulp with the last one standing being declared the “winner.” Unfortunately, this is
often how conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants
to avoid the perception of being on the receiving end of the “bigger punch” gives in or goes
along to avoid the 4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of
ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation,
and 7 ... . In reality, both parties lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective
and our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are
not our own or that are outside the realm of our own experience. That’s when the conflict shows
up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you
have an opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is
true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

2o o



3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J ldentifying Assumptions

General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which
you must use to truly listen. Listening is the first step in making dialogue effective.

the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop,
step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below.” It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create
a space between your judgments and your reactions so that you can hear the other person in a
new way. This is key to building a climate of trust and safety in a group.

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.



intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus. You learn to respect others
and their contributions, regardless of the fact that these contributions may contradict things you
have long held to be true.

partner in a shared inquiry. You see your partner in conversation as someone whose point of
view is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be
revised or changed. The conversation develops together. Yet, everyone is individually
responsible for whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they
can be more aware of their thinking, their conversations, their interrelationships, and their
potential for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

only be discovered by the entire group. This is meaning that no individual formed alone - rather
it flows from the group as a whole. For the group, this can be a powerful experience because it is
the creation of shared meaning. Creating shared meaning is a step toward creating community
and working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a
judgment or evaluation—which is based on our interpretation of the situation. Although you may
sincerely intend to help or assist someone, giving unsolicited advice sends a variety of
underlying messages which are all based on assumptions, and which are almost always perceived
as negative. As a result, advice often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption s, 1 ......
e The authoritative assumption s, 2 ......
e The self-serving assumption s, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice
about every aspect of our lives. In an attempt to silence her once and for all, we decided to go out
of our way to solicit her advice on absolutely everything. About a month later, she had in fact
stopped giving unsolicited advice. Asking her for advice clearly communicated to her that she



and her opinions were valued. Once she recognized that, she no longer felt the need to constantly
offer unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how
smart [ am.”

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don’t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen!

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1.

2.
3.
4
a)

b)

d)

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity,
credit terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a
considerable concession. You can argue about how to divide the market or you can work
together and expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic.
This positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever
a car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block



1) Win-win negotiation and both parties came back from the negotiations
empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most
important objectives.
3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply
to.

1) Singapore a) Punctuality is very important. Arriving a few minutes early is
2) China advisable. Talking with hands in pockets is considered rude.

3) Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt
4) USA to intimidate the speaker.

5) Spain c) Remember that the O.K. gesture is considered obscene.

6) Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the
bottom of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) I wonder if you could give me the phone number?
2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?
b) Can you read this report before | send it?
3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?
4. Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.
b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?



You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure

6.3.Onucanue noxazameeu u Kpumepues OYeHUBAHUsL KOMNemeHyull Ha pasiuyHblX IManax
ux chopmuposanus, onucanue WKa1 OYeHUBAHUs.

OueHouHoe [IIxana oueHUBaHUA IIpencraBnenre OLIEHOYHOIO
CPEJCTBO cpencTsa B GhoHJe

3aumeno
KonTponbsHo- [IpaBunbHBIX OTBETOB 51- donp TECTOBBIX

TCCTOBBIC 3aJaHUA

Bricka3piBanne, B OCHOBHOM, JIOTHYHO;
UMEIOTCS OT/ACIbHBIE HEIOCTAaTKU TMpHU
HCMOJIb30BAHUM CPEICTB  JIOTUYECKOM

CBA3H, HUMCIOTCA OTACJIBHBIC
HCOOCTAaTKU IIpHU ACJICHHU TCKCTa Ha
a63aLU:I; HUMCIOTCA OTACJIBHBIC

HapyleHuss B O(OPMIIEHUU TEKCTa.
Ucnonws3yemplii  cinoBapHblid  3amac
COOTBETCTBYET IIOCTABICHHOM 3ajade,
OIHAaKO  BCTPEYAKOTCA  OTACIbHBIC
HETOYHOCTH B YNOTPEOJIEHUH CIIOB,
1100 CJIOBapHBIM 3amac OrpaHUYeH, HO
JEeKCHKAa HCIIOJIb30BaHA  IIPAaBUIIBHO.
Nwmeercs pan rpaMMaTHYECKUX
O1IMOOK, HE 3aTPYJHSIOLINX
MMOHMMAaHHE TEKCTa.

Hezaumeno»

IIpaBuibHbIX 0TBETOB MeHee 50%.
KpaitHe orpaHv4eHHBI  CIIOBapHBI
3armac He  I03BOJIAET  BBINOJHUTH

MTOCTABIICHHYO 3aaay.
I'pammaTuueckue npaBuIia HE
COOII0HA0TCA.

HenpasunbHoe HCIIOJIL30BaHHE
IrpaMMaTHYEeCKUX  CTPYKTYp  JeJlaeT
HEBO3MOKHBIM BBIIOJIHEHHE

MOCTaBJICHHO 3a1a4yu

MPAKTUYECKUX 3aJaHUM

MexKynbTypHBIE
0COOEHHOCTH
JIeII0BOU
KOMMYHHUKAIUH

3aumeno [1paBuibHBIX OTBETOB 51-

3aaHue BBIIOJIHEHO: HEKOTOPHIE
ACIICKTHI, yKaSaHHI)Ie B 3aJaHuH,
paCKpBITBI HEIIOJIHOCTBIO, NMCHOTCA
OT/IeTbHBIC HAPYIIIEHHUSI CTHUIIEBOTO
0(1)0pM.]'IeHI/I${ pqu/I; HpI/IHflTI)Ie B S3BIKC
HOpMBI BCKIIMBOCTHU, B OCHOBHOM,
COOJIIOIEHBI. Ienb oO01eHns
JOCTUTHYTA, OJHAKO T€Ma PacKphITa HE
B NOJHOM oOBbeMe. COIMOKYJIBTYPHBIC

PeyeBoil ATHUKET: COBETHI U
PEKOMEH IaINH.




3HaHUs, B OCHOBHOM, HCIIOJIb30BaHbl B
COOTBETCTBHUH C CHUTyalle OOIICHHS
Hezaumeno»

[IpaBunbHbIX 0TBETOB MeHee 50%.
3ajjaHie He BBINOJIHEHO: COJEp)KaHHe
HE OTpaXaeT Te acCHeKThl, KOTOpbIE
yKa3aHbl B 33/1aHUH, U1 HE
CootBercTByeT TpeOyeMoMy o00beMYy.
Lenp o01ieHus He AOCTUTHYTa

Coo0urenune
TEME

10

3a4uTeHo

[IpaBmibHBIX OTBETOB 51-
BricTynaromuii J1eMOHCTpUPYET 3HAHUS
o BBEIOpaHHOM TeMe, UMeeT
3aTpyaHEHUS c HCIIOJIb30BaHHEM
TEMaTHYeCKOro BOKaOymsipa; Mmerotcs
HECYIIECTBEHHbIE  IMOTPEIIHOCTH B
WCIIOJIb30BAaHUN TEPMUHOJIOTHH.
OTCYTCTBYET COTIPOBOIUTETHHBIN
JIEMOHCTPAIIMOHHBIN MaTepHUal.
3HAYUTEILHOEC KOJIUYCCTBO  OIIMOOK
SI3BIKOBOT'O XapakKTepa.

Hezaumeno»

[IpaBunbHbIX 0TBETOB MeHee 50%.
CooO1ieHre He IOArOTOBJIEHO, JHOO0
UMEET CYIICCTBCHHBIE TIPOOEIBI IO
MIpe/ICTaBJICHHON TeMaTHuKe, OCHOBAH Ha

TeMsbl coOOIIIEHNHA

HEJIOCTOBEPHOM nHpopmanuu,
BBICTYMAIOLIUM  JONYLIEHO OoJIbIIoe
KOJIMYECTBO rpyObIX OImmnO0K
SI3BIKOBOT0 XapakKTepa.
ITnceMeHHEIN 1 «3aumeno» @OoH/J TEKCTOB Ha EPEBO/T

YCTHBIN
EPEeBO

[IpaBunbHBIX 0TBETOB 51-%

[lepeBon monHbIA, 0€3 NPOMYCKOB M
MIPOU3BOJIHBIX ~ COKpAIIEHUH  TeKcTa
OpUTHMHAA, JIOITyCKAETCs oJlHa
¢dakTuueckas omwubKa, MpPH YCIOBUU
OTCYTCTBUS MOTEPh HHPOPMAITUH U
CTMJIMCTUYECKMX  IOTPEUIHOCTed  Ha
Ipyrux ¢parmeHTax Tekcra. MmeroTcs
HECYLIECTBEHHBIE  IOTPEIIHOCTH B
WCIOJIb30BaHUN TEPMUHOJIOTHH.
IlepeBonq B AOCTAaTOYHOM  CTENEHU
OTBEUYAET CUCTEMHO-SI3bIKOBBIM HOpPMaM
U CTWIIIO si3bIKa nepeBofa. KyiabTypHeie
1 (YHKIIMOHAJIbHBIE

mapamMeTpel  UCXOJHOTO  TEeKCTa B
OCHOBHOM  aJIeKBaTHO  IIEpE/IaHBl.

KOMMYHI/IKaTI/IBHOC 3aJaHuc
pE€aIn30BaHO, HO HEOOCTATOYHO
OIITUMAJIBHO.

JlomyckaioTcsi HEKOTOpble HapylIeHus B




(dhopMe npeabABICHUS IEPEBO/IA.

«Hezaumeno»

[IpaBunbHbIX 0TBETOB MeHee 50%.
IlepeBon COJICPKUT MHOTO
¢daktuueckux  ommbok.  Hapymena
MOJIHOTA nepeBo/a, ero
SKBHBAJICHTHOCTh W aJICKBaTHOCTh. B
nepeBojie rpy0o HapylieHbl CUCTEMHO-
SI3BIKOBBIE HOPMBI M CTWJIb  SI3BIKA
nepeBojga. KoMMyHHKaTUBHOE 3a/aHue
HE BBIMOJHEHO. [ pyOble HapyIeHus B
(dhopMe npebsIBICHUS IEPEBOIA.

Pedepupoanue
CTaThH

«3aumeno»

[TpaBunbHBIX 0TBEeTOB 51-%

OcHoBHasg uHpOpMAIUS W3BJICUCHA W3
TEKCTa C MOJHO U TOYHO. OTCYTCTBYET
n30piTouHass wHpopMarusa. BrickazaHo
COOCTBEHHOE OTHOIICHHE K Mpodieme,
0003HaYEeHHOMN B MIPEITI0KEHHON
ctarbe. ComepxaHue cOOOIIeHUS
COOTBETCTBYET  TeMe.  AJeKBaTHas
peakuus Ha JOMOJHUTEIbHbIE BOMPOCHI
Mpero1aBaTeds.

Peun npaBuibHas, 1OMycKaOTCS
HE3HAYUTENIbHBIE OIIMOKH SI3BIKOBOTO
Xapakrtepa.

«Heszaumeno»

[IpaBunbHbIX 0TBETOB MeHee 50%.
Heymenne OTJIEIUTD OCHOBHYIO
“HPOpMALUIO OT  BTOPOCTETICHHOM,
MOTBITKH pe(epupoBaHus CBOIATCS K
BOCIIPOU3BEICHUIO TOTOBBIX
MIPETIOKEHU N U3 TEKCTA.

PeyeBast akTUBHOCTB CTYAECHTA HU3KAaS.
Peaxuus Ha Bompocsl

IpenojaBaTenss OTCYTCTBYET WM HE
ajJiekBaTHa TeMe. bolblioe KOoJIMuecTBO
OIIMOOK SI3bIKOBOTO XapakTepa.

®onHp cTaTen 1S
pedepupoBaHus

IIucemenHEbBIE
paboThI

«3auTeno» [IpaBunbHBIX 0TBETOB 51-%
— CTYIIEHT MTOJITOTOBHJI 3a/IaHHE 110
NpeUIoKeHHOMY (hopMaTy, XOTA
UMEIOTCS OT/ICNIbHBIC HApyIICHHS
CTHJIEBOT'O O(hOPMIICHUS PEUH.
Hcnons3yeMslil CIIOBapHBIN 3ar1ac
COOTBETCTBYET ITOCTABJICHHOM 3a/1a4e,
OJTHAKO BCTPEYAIOTCS OT/CTIbHbIC
HETOYHOCTH B yNOTPeOJICHUH CIIOB
1100 CIIOBAPHBIN 3amac OrpaHUYEH, HO
JIEKCHKa UCIIOIb30BaHA MPABUIIBHO.
HmeeTcs psa rpaMMaTH4eCcKUX

DoHJ IEJIOBLIX IMHCEM,
KOHTPAKTOB




OImMOO0K, HE 3aTPYTHSFOIINX
nonnmanue texkcra. Opdorpadudeckue
OLIMOKHU MPAaKTUYECKU OTCYTCTBYIOT.
«He3auTeH0» — CTyIEHT IMOATOTOBHII
3alaHue ¢ TpyObIMH HapyUICHUSIMHU
dbopmara MUCbMEHHOU paboTHL.
OTCyTCTBYEeT JIOTMUKa B IOCTPOCHHUU
BBICKa3bIBaHUS; TEKCT HE odopMieH
corjacHo HeoOxomumoMy ¢opmary.
KpaiiHe OrpaHu4yeHHBIM CIOBapHbIN
3amac  HE  TO3BOJISIET  BBIINOJHUTH
IIOCTaBJICHHYIO  3azady. JlomyleHsl
rpyoble  Jekcuueckue U (WIH)
rpaMMaTH4YeCKHE OMIMOKH.

IlepeBon nenoBBIX «3auTeno» [IpaBunbHbIX 0TBETOB 51-% | DOHA IEIOBBIX MUCEM,
nuceM — TCKCT nepeBoaa AACKBATCH | KOHTPAKTOB

HCXO/IHOMY COOOILEHUIO; U3JI0KEHUE, B
OCHOBHOM, JJOTUYHO u T'paMOTHO;,
[IPOJEMOHCTPUPOBAHO 3HaHUE u
MOHUMAaHUE KITFOUEBOM TCPMUHOJIOTUH U
JIEKCUKO-TPAMMATUYECKUX  CTPYKTYP;
JIOITyCKaeTcs o YEeTBIPEX
HE3HAUUTENIbHBIX OLIMOOK B IEpeBOAE
TCPMHUHOB W JICKCUKO-TPAMMATHYCCKUX

CTPYKTYD.
«He3auTeHo» — TEKCT TepeBoja
MMOJIHOCTBIO HE COOTBETCTBYET
HCXOTHOMY COOOIIIEHUIO; B

NEepeBEeAEHHOM TEKCT€  OTCYTCTBYET
JOTHKAa ¥ HMMEIOTCS MHOTOYHUCIICHHBIE
rpamMmartuyeckue  omuoOku  (Gosnblie
BOCbMH); H3YYEHHBI BOKaOymsp H
JIEKCUKO-TPAMMAaTH4YECKUE  CTPYKTYPBI
HepeBe/ICHbl HEBEPHO JTHOO COBCEM HE
NIEPEBEICHBI.

7.Y4eOHO-MeTOAMYECKOE U MH(POPMALIMOHHOE 00ecTiedeHne JUCITUTINHBI

A) OcHOBHast IMTEPATYpa
1.Amyp6exoBa T.W. Business English [Tekct]: yue6Ho€ mocobue. — T.. Aurypbexona.
Maxaukana: UITL AT'Y. — 2018.
2.I'ycnsikoBa, A.B. Business English in the New Millennium : yue6Hoe mocobue /
A.B. I'ycnsikoBa ; MunmcTepcTBO 00pazoBanust U Hayku Poccuiickoit deneparrin, MoCKOBCKHA
MEeJaroru4eckuii rocyAapcTBeHHbIN yHuBepcuteT. - MockBa : MIIT'Y, 2016. - 180 c. : wnin. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [Dnektponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847 (21.09.2018).
3.I'aparyns C.WU. Aurnuiickuii s3bIK JUIs e10Boro oomenus -PoctoB u/l: ®enuke, 2013.-268
c.
4.0BunnHuKOBa, VI.M. The course of business English for the linguistic department :
yae6HOe mocobme / .M. OmumnanmkoBa, B.A. JlebeneBa ; pen. C.C. XpomoBa. - Mocksa :
EBpaswuiickuit oTkpbITHIA HHCTHTYT, 2010. - 301 c. - ISBN 978-5-374-00361-1 ; To xe



http://biblioclub.ru/index.php?page=book&id=472847

[DnexTponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921
(21.09.2018).

b)/lonoanumenvnas tumepamypa

1. T'ymosckas, I.H. Aurnuiickuii 5361k npodeccronansHoro odmenus=LSP: English for
professional communication : yue6Hoe nocodue / I'.H. I'ymoBckas. - Mocksa :
N3narensctBo «DnunTan, 2016. - 218 c. - bubnuorp. B kH. - ISBN 978-5-9765-
2846-8 ; To xe [Dnexrponnslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145 (21.09.2018).

2. llleBenéra, C.A. JlenoBoii anrnuiickuii : yaeoHnoe mocodue / C.A. llleBenésa. - 2-¢
u3l.,

nepepad. u gor. - Mocksa : FOuuTu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ;
To xe [DnexkTponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436816 (21.09.2018).

HNHTepHeT-pecypcesl
www.bbclearningenglish/com (section “Business English”)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader _resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how 4494650 prepare-press-conference.html

8. IlepeuyeHb pecypcoB HH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOI ceTn «AHTEepHeT»,
He00X0AMMBbIX /151 OCBOCHHS TUCHUIIUHBI (MOLYJIs1)

IIpu npoBeneHNN NPAKTUYECKUX 3aHATUN IO TUCLUILIMHE «/[e10BOM MHOCTPaHHBINA A3BIK»
UCIIOJIB3YETCSl CIIEYIOIIEe MPOrpaMMHOE O0OecleyeHHe COBPEMEHHBIX HH(OPMALMOHHO —
KOMMYHUKATUBHBIX TEXHOJIOTHA!

WuTtepHeT-pecypcbl: aHrios3baHbie caTel: http://www.wikipedia.com;
http://www.krugosvet.ru;

http://www.diplomotahes.com; http://www.lenta.ru; http://www.comersant.ru;
http://www.uno.org;

-nmorckoBasi cucrema Google s moucka MH(MOPMAIMM HA IO TeMaM, BBIHOCUMBIM Ha
CaMOCTOSITENIBHOE N3YUYEHUE;

-y4eOHbIe T0coOus 1 yueOHO-MeToAnuecKre pa3paboTku HayuHoi 6ubanorexku AITIY;
-JIEKTPOHHBIM ~ PECYpCHBIH  IIeHTp  HayuHoud  OuwOmmorexkm  JUTIY;  “Wikipedia”
http://www.wikipedia.org

www.bbclearningenglish/com (section “Business English”)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue

http://www.wittcom.com/leader _resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html



http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816
http://www.bbclearningenglish/com
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how_4494650_prepare-press-conference.html
http://www.wikipedia.org/
http://www.bbclearningenglish/com
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html

http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-ways
http://marketing.about.com/od/publicrelationl/a/organizingapressconference.htm
http://www.ehow.com/how 4494650 prepare-press-conference.html

9. MeToauuyeckue YKazaHnus NJis 06y‘1310HII/IXCﬂ 0 OCBOCHHUIO JTHCHHUIIINHBI

OOydenue WHOCTPAaHHOMY S3bIKYy [0 JaHHOM NporpaMMe TOTOBHT K JEIIOBOMY
OOLICHUIO Ha AaHIVIMICKOM f3bIKe, Kak B TNPOodecCHOHAIbHOW JEesATeNbHOCTH, TaK U B
NOBCEHEBHOM JKM3HM, a TAaKKe YYUT YUTaTh M [OHUMATh TEKCTHl HKOHOMHYECKOU
HAIpPAaBJIEHHOCTH, YYUT MHCAaTh aHHOTALUMU U pedepar, mucaTb MUCbMa YaCTHOTO U JIEIOBOTO
xapakrepa. B nporpammy BKIIIOU€Ha CrieliMalIbHAS TEPMHUHOJIOTHUS SI3bIKA JISIOBOTO OOILICHHS.

HeoOxonumo pa3pabarbiBaTh COBMECTHO C NpenojaBaTelieM HWHAMBUAYAIbHBIA alIrOpUTM
CaMOCTOSITENILHOM pa0boThI U paboTHI Ha 3aHATHSAX. OCHOBHAS PEKOMEH IAIUsI, 00SCTICUNBAOIIAS
ycIex IpU OCBOCHUU, KaK OTAEIBHBIX TeM, TaK M Kypca B IIeJIOM - CUCTeMaTHuecKas paboTa HaJ
3aJaHUsIMHA, KOHKPETH3WpOBaHHBIMH B 1.3, «CozepkaHHe CaMOCTOSITENbHOW paboThD».
BrimonHsis 3aiaHus, CTyIEHT KOHTPOJHMPYET CTENEHb YCBOCHUS MaTepHalla U, €ClH OH HE B
COCTOSIHUM BBINIOJHUTH TO WJIA HMHOE 3aJaHWe, OH JIOJDKEH BHUMATEIbHO IPOYUTATH
COOTBETCTBYIOIIIEE MPABUIIO MO PeKOMEHAOBaHHOU nuTeparype. [locie 3aBepieHUs Kaxaoro
O5oKa TeM, MpernojaBaTeNlb JAeT «TBOPUYECKHE» 3aJaHWs: HAIMCAHUE CBI3HBIX PACCYKICHHIA,
BBICKA3bIBAaHUI, aHHOTAIMI U pedepaToB, MUCEM JIMYHOTO U JIETIOBOTO XapaKTepa, MOJArOTOBKA
YCTHOTO COOOIIEHUS MO 3a/laHHON TeMe, MOATOTOBKAa K POJEBOM Wrpe, Hampumep, «OTKpBITHE
coOcTBeHHOro Om3Hecay. Ha 3To oOTBOAMTCA [OCTaTOYHOE KOJIMYECTBO YAcOB Ha
CaMOCTOSITENIbHYI0 NOAroToBKy. Ilomck u cbGop MaTepuana JOJDKEH OCYHIECTBISATHCSA
CTYJEHTaMH CaMOCTOSITENIbHO M3 COOTBETCTBYIOIIMX MCTOYHUKOB: MEPUOTUYECKUX H3AAHUM,
HAay4yHO — IOMYJIIPHBIX TEKCTOB, HAayYHbIX cTaTeil, MoHorpaduii, urepuer - pecypcos. Ilpu
MOJrOTOBKE TAKMX KOMMYHUKAaTHBHO-OPHEHTHPOBAHHBIX 33/1aHUIl: POJIEBBIX HUIP, TPYHIIOBBIX
TUCKYCCH H T.OI. CIEAyeT TpPHIEPKUBAThCA CHEHApHUs, pPa3padOTaHHOTO COBMECTHO C
Iperno/iaBaTessiM.

10 . IlepeyeHb HHGOPMALMOHHBIX TEXHOJIOTHI, MCIOJIL3yEeMBbIX PH OCYIIECTBJICHUH
0o0pa3oBaTeIbHOIO NpoLECcca M0 JUCHUILIMHE (MOAYJII0), BK/IIOYAas NepevyeHb
NPOrpaMMHOro odecne4eHusi 1 UHPOPMAIMOHHBIX CIIPABOYHBIX cUCTEM (NPH

HE00X0UMOCTH)

[Ipy mnpoBeneHNMM NPAKTUYECKUX 3aHATUH 10 JuctuiMHe «MHOCTpaHHBIH S3BIK B
npoheccCuoHaNbHOM KOMMYHHKAIIMUY) HCIIOJIb3YIOTCS CIENYIOIINE IPOrpaMMHbIE OOecreueHus
COBPEMEHHBIX MH(OpPMAIIMOHHO — KOMMYHUKAaTUBHBIX TexHojoruii: Microsoft Office, Excell,
cnoBapb-niepeBoiuuk ABBYLingvo 12, oGyuatomue nporpammsl: «Speaking Englishy», «Tell me
more», «Auroumiickuii Ha VYpa», «lIpodeccop XurruHc. AHTAMMCKMIA 0e3 akIEHTay,
«MHTepaKTUBHBIN y4eOHUK IO COBPEMEHHON IpaMMAaTHKE aHTJIMICKOTO si3bIkay, «CaMoyuuTenu
[0 aHTJHMICKOMY sI3bIKY»; MHTepakTHBHbIE Kypchl «TOEFL»; TpeHMHTrOBble MpOrpamMMbl I10
rpaMMaTUKE U JIEKCHKE, TECTOBBIE 3aJ]aHUsl 110 aHTJIUHCKOMY SI3bIKY: « TecCTbl IO aHTJIMHCKOMY
A3BIKY»; ydeOHbIe TOCOOUs M yueOHO-MeToInuecKne pa3paboTku HayyHoi 6ubmuorexku AT'TIY.

11. MaTepuajbHO-TeXHUYECKOE o0ecnevyeHue U CHUILINHBI

[IpumeHeHHe COBpEMEHHBIX O0Opa30BaTENbHBIX TEXHOJOTHHA, B paMKaxXx KOTOPBIX
peann3yeTcsl OCBOCHUE TUCIUILINHBI, IPEAIOoIaracT UCIOoIb30BAHNE AKAIEMHUUECKON ayTUTOPUH
JUIS TPOBEJIEHHUsS] MPAKTHUYECKHX 3aHATHUA C HEOOXOAMMBIMU TEXHHUYECKUMH CpPEICTBAMU
(KOMIIbIOTEp, MTPOEKTOP, IKpaH, MHTEPAKTUBHAS JOCKA, ayAHO- U- BUJIEO allapaTyphl, Meanasan
C BO3MOKHOCTBIO IIPOCMOTpPA CIIyTHUKOBOI'O TEJIEBUJIEHUSI HA HUHOCTPAHHOM S3BIKE).


http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how_4494650_prepare-press-conference.html

CpenctBa 00ydeHHUS BKIIOYAIOT Y4eOHO-CIPABOUHYIO JHUTEparypy (PEKOMEHIOBaHHBIE
y4eOHMKH W ydeOHbIE TOCOOHs, CIOBapH, Y4eOHBbIE W ayTCHTHYHBIC I€YaTHBIC, ayAuo- H
BUCOMaTepuaisl, IHTepHET-pecypehl).

ITporpammer: Microsoft PowerPoint 2007, Adobe Acrobat 6o Foxit Reader.

Harnsanele, aynuoBu3yallbHbIE, TEXHHUYECKHE CpEACTBA OOY4YCHHSA: KOMIIBIOTED,
MYJIbTHMEHA, ayAHOBU3YaIIbHBIC MaTEPHUAIIbI.

Peanuzamus aucuuiinHel TpeOyeT HamuuMs JIEKIUOHHOW ayJWTOpUH,
9KpaH, MyJbTUMEIUUHBINA TPOEKTOP, HOYTOYK, pa3aaToyHblii Matepuan. KommiekT
7a00paTOpPHBIX pabOT M KapTOYEK 3aJaHHUI U3 pacueTa JiBa HK3EMIUIIpa Ha OJTHOTO
Marucrpa.

Cneunanbmﬂe YCI0BUSA JIA HHBAJHUAO0B H JIUI ¢ OrpAaHNYCHHBIMHA
BO3MOKHOCTHAMM 3/10POBbH

CnenuanbHble YCIOBUSI O0OyUECHHSI M HampaBjeHUs pabOThl C UHBAIUAAMU U
JUIaMH ¢ OTPAHUYECHHBIMH BO3MOKHOCTSIMU 3JI0POBbA (Aayiee - 0Oydarommecs C
OTPaHUYCHHBIMU BO3MOXKHOCTSIMH 37I0POBbs1) ONIPE/ICIICHBl HA OCHOBAHUMU:

- @epepanpHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 obpa3zoBaHuu B
Poccniickon @enepanum»;

- ®enepanbHoro 3akoHa ot 24.11.1995 Ne 181-®3 «O counaibHON 3aIIUTE
MHBAIMIO0B B Poccuiickoint Denepannm»;

- mpuka3za MunucTepcTBa oOpa3zoBanus u Hayku Poccuiickoii deneparumn
(Muno6pnayku Poccun) ot 5 anpens 2017 1. Ne 301 «O6 yrBepxknennn [lopsinka
OpraHu3allid U  OCYIIECTBJICHHUS  OOpa30BaTEIbHOM  JNESATENBHOCTH  TIO
oOpa3oBaTeNbHBIM  IpOTPpaMMaM  BBICIIETO O0pa3oBaHUsT — MporpaMMam
OakanaBpuaTa, mporpaMMaM CIIeUATUTETA, POTPAMMaM MarucTpaTypbh»;

- METOJIMYECKUX PEKOMEHJAIMi [0 OpraHu3aluu 00pa30BaTEIbLHOTO
nporiecca Jjisi 00y4eHHs WHBAJIHMJOB M JIMI[ C OIPAaHUYCHHBIMU BO3MOXKHOCTSIMU
3I0POBBS B 00pa30BaTEIbHBIX OPraHU3alMsiaX BBICIIETO 00Opa30BaHUs, B TOM UUCIIE
OCHAIIIEHHOCTH 00pa30BaTEIbLHOIO MPOIECcca, YTBEPKIAECHHBIX MUHOOpHAYKH
Poccun 08.04.2014 Ne AK-44/058H).

[Ton cienManbHBIMU YCIOBUSAMMU JIJISl IOJTYUYECHUST 00pa30BaHUsI 00yJarOIIUXCs
C OTPaHMYECHHBIMU BO3MOKHOCTSIMU 37I0POBbSl IOHUMAIOTCSI YCJIOBUSI OOyUEHMS,
BOCITUTAHUS W PA3BUTHS TaKUX CTYJICHTOB, BKJIIOYAIONINE B CEOS MCIOIH30BAHUE
py HEOOXOMMOCTH aJaNTUPOBAHHBIX 00pPA30BATENBHBIX MPOTPAMM M METOJIOB
oOydeHusT W BOCIMTAHUSA, CHEIHAIbHBIX YUYEOHUKOB, YYEOHBIX MOCOOMI H
TUAAKTUYECKUX MAaTepUajioB, CHEIUATBHBIX TEXHUYECKUX CPEACTB OOy4deHUS
KOJUIEKTUBHOTO WM WHAWBHUIYAJbHOIO TMOJIb30BAHUS, NPEAOCTABICHUE YCIYT
acCUCTeHTa (TIOMOIIHMKA), OKA3bIBAIOIIETO HEOOXOJUMYIO MOMOIIb, MPOBEICHHE
IPYIIOBBIX U UHAUBUIYATbHBIX KOPPEKIIMOHHBIX 3aHATHM, 00eCIieueHne T0CTymna
B 3/IaHUsI By3a W JIPYTHE YCJIOBHUS, 0€3 KOTOPHIX HEBO3MOXXHO WM 3aTPYIHEHO
OCBOCHHE O00pa3oBaTeIbHBIX MpOrpaMM OOy4YalolUXCSd C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU 3/I0POBBSI.

OOyueHue B paMKax yueOHOM AUCIUIUIMHBI 00YYarOUIUXCsl C OTPAHUYEHHBIMU
BO3MOYKHOCTSIMHU 370POBbsI OCYIIECTBIISETCS HHCTUTYTOM C YY4E€TOM OCOOCHHOCTEN



NCUXO(pU3NYECKOTO Pa3BUTHUS, WHAMBUAYAIBHBIX BO3MOXKHOCTEH M COCTOSHHS
3JI0POBbsI TAKUX O00YUYaIOIIUXCH.

OOyuenue mo y4yeOHOM AUCHUIUIMHE OOYYarolIMXcCsi C OrpaHUYECHHBIMU
BO3MOYKHOCTSIMHU 37I0POBBSI MOKET OBITh OPTaHU30BAHO KAK COBMECTHO C JPYTUMU
OOy4YaIOIIMMUCS, TaK U B OTJIEIBHBIX IPyIIax.

B nensax goctynHocTd 00y4eHUs O TUCHUILTMHE 00€CTIeYnBAETCS:

1) nuist L ¢ orpaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBBSI IO 3PEHHUIO:

- HaJTu4ue ajJbTePHATUBHOW BEpCHUU OPHUIMAIBLHOTO CaiiTa NHCTUTYTA B CETH
«HTepHEeT» NS CIIabOBUIAIINX;

- B€Ch HEOOXOIUMBIN 711 U3YUEeHHsI MaTepual, COrJIaCHO yueOHOMY TuTaHy (B
TOM 4YHUCle, A1 OOydalolmuXcs M0 WHIWBUIYaTbHBIM Y4YEOHBIM TILJIaHAM)
MPEIOCTABIICTCS B DJIIEKTPOHOM BHUJE Ha JHCKE.

- HTHAMBUYaJIbHOE paBHOMEpPHOE ocBenieHne He MeHee 300 Jrokc;

- MPUCYTCTBHUE ACCHUCTEHTA, OKA3bIBAIOIIETO0 OOyYaroueMycs HEOOXOAUMYIO
IOMOIIb;

- oOecriedeHre BO3MOKHOCTH BBIITYCKa albTEPHATUBHBIX (JOPMATOB MEYATHBIX
MaTepHuayioB (KpyHmHBIA HIPUQT WK ayarnodaiiib);

- obecrneueHue JOCTyna OOY4YaroIIerocs, SBISAIOIIEIOCS CJIENbIM U
UCIOJIB3YIOIIET0 cOOaKy-IIPOBOJHUKA, K 3JaHUI0 HHCTUTYTA.

2) Ui UL ¢ OTPAaHUYEHHBIMUA BO3MOYKHOCTSIMU 37I0POBbSI 110 CIIYXY:

- Hau4ue MUKPO(GOHOB U 3BYKOYCHJIMBAIOIICH ammapaTypbl KOJUIEKTHBHOTO
MOJIb30BaHUs (ayIMOKOJIOHKH);

3) nmns U ¢ OTPaHUYEHHBIMH BO3MOXXHOCTSIMH  370POBBS, WMEIOIINX
HApyIICHUs  OMOPHO-IBUTATENFHOTO  ammapaTa, MaTepHalbHO-TEXHHUYECKHE
YCIIOBUSL JTOJDKHBI OOECTeurBaTh BO3MOXKHOCTH OECIPENSITCTBEHHOTO JOCTYIa
oOydaromuxcss B y4deOHble TIOMEIIECHHS, CTOJOBBIE, TYyaJIeTHbIE W Jpyrue
NOMEILEHUS] OpraHu3alui, a TaKXe NpeOblBaHUs B YKa3aHHBIX MOMEUICHHSIX
(HamuuMe MaHIyCcoB, MOpPYYHEH, PACIIUPEHHBIX JBEPHBIX MPOEMOB M JAPYTUX
MPUCTIOCOOJICHU ).

[lepen HavamoMm 0Oy4eHHUS MOTYT NMPOBOJUTHCS KOHCYJIHTATHBHBIC 3aHATHS,
MO3BOJIAIOIINE CTYJEHTaM C OIrPAaHUYECHHBIMH BO3MOKHOCTSAMHU aJalTHPOBATHCS K
y4eOHOMY IpoIIeccy.

B  mpomecce  BemeHus — yuyeOHOM — JUCHUIUIMHBI  Tpodeccopcko-
MPETOAaBaTeIbCKOMY COCTaBY PEKOMEHAYETCS HCIOJIb30BaHUE COIUATBHO-
aKTUBHBIX M PEIICKCUBHBIX METOAOB OOYYEHHUS, TEXHOJOTHI COMOKYJIbTYPHOM
peabunuTali C MENbI0 OKa3aHHs TMOMOIIM OOYYarOIIMMCSI C OTPaHUYEHHBIMHU
BO3MOXXHOCTSIMH 3JIOPOBBSI B YCTAHOBJICHUW TMOJIHOIICHHBIX MEKIUIHOCTHBIX
OTHOIIEHWH ¢  JPYrUMU  OOYyYarOIIMUXCS,  CO3AaHMM  KOMQOPTHOTO
MICUXOJIOTHYECKOTO KIMMaTa B yueOHOU TpyTIre.

OcoOeHHOCTH TPOBEACHHS TEKYIIeM M MPOMEXKYTOUHOM aTTecTaluu o
JUCHUIUIMHE A1 OOy4YarolUXCsl ¢ OTPAaHUYECHHBIMH BO3MOXKHOCTSMHU 3/10POBbS
YCTaHaBIMBAIOTCA C Y4€TOM HWHIUBUAYAJIbHBIX MCUXO(U3NUECKUX OCOOEHHOCTEN
(ycTHO, mNHCbMEHHO Ha OyMare, NHCHbMEHHO Ha KOMIIbIOTepe, B ¢opme
TECTUpOBaHUS U jApyroe). llpy  HEOOXOAMMOCTHM  MPENOCTABIAETCS
JIOTIOJIHUTEIBHOE BPeMsI JIJIsl IOJATOTOBKU OTBETA Ha 3a4€Te WM HK3aMEHE.



