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I.HeJIb H 3aJa4Y1 0CBOCHUA NUCHHUITIMHBbI

Jlannast mporpamMma paccuMTaHa Ha CTYACHTOB, MPOJOJDKAIOIUX 00y4YeHHe B MarucTparype
JTTTY. OcHOBHOI 1IENIBbI0 TIPETOAaBaHMS TUCIUIUINHBI «IHOCTPaHHBIN S3bIK B MPOQPECCHOHATBHON
KOMMYHUKAIMW» SIBJISICTCS 3aKpEIUICHUE 3HAHWM, MOJYYEHHBIX MaruCTpaHTaMHU B IPEIbIIYIIEM
sTare oOy4yeHHs- OakajmaBpuaT, W JajbHEWINee MX YIIIyOJeHHEe 32 CUeT M3YYEHHUS S3bIKa
npodeccnoHanTbHOM KOMMYHHKAIUH.

Lenb qaHHOM MPOTpaMMBbl — pa3BUTHE Y CTYICHTOB MarkCTPAaTyphl YMEHUN U HABBIKOB OOILICHHS
B YCTHOM W MNHCbMEHHON ¢QopmMe B THUNMYHBIX cuUTyauusx B cdepe mnpodeccuoHaNbHON
KOMMYHHKAIIIH, @ TAK)KE COBEPIICHCTBOBAHNUE SI3BIKOBOM U 00IIeNpoheCcCHOHATBHON KOMIIETCHIIUH.
JloCTHKEHHIO TaHHOM LI CIIOCOOCTBYET PELlIeHUE CASAYIOIUX 3a4a4:
® pa3BUTHE MHTEpeca K IPUMEHEHUI0O HMHOCTPAHHOIO  sI3blka B  IIPAKTHKE
camMo00pa30BaTENbHON JAEATEIbHOCTH NEIArora;
® pa3BUTHE KOMMYHHUKAaTUBHBIX YMEHUU MaruCTPaHTOB;
pa3BUTHE MEXKKYJIbTYPHBIX 3HAHMM W YMEHUH, KOTOpPbIE IIO3BOJIAIOT MAaruCTPaHTY
OpUEHTUPOBATHCS B PA3IMYHBIX TUIAX KYJIbTYpP U COOTHOCUMBIX C HUMHU HOPM JIEJIOBOIO

OOIIIEHH;

® Dpa3sBUTHE 3HAHWW M YMEHHW COCTaBIJICHHUs JE€JOBOM KOPPECHOHICHUMU HAa WHOCTPAHHOM
A3BIKE;

®  OBJIA/ICHUE TEXHUKOW YTEHHUs, IEpPeBO/ia U peepupoBaHUsl AyTEHTUUHBIX TEKCTOB JI€JIOBOM
TEMaTHUKH.

CTyneHThbl JOJKHBI YMETh OCBEIIaTh pa3HOOOpa3HbIE BOIPOCHI, NMPABUIBHO CHUHTAKCUYECKU U
CTWJINCTUYECKH OPIaHU30BaTh CBOIO pE€Yb, IPOBOJUTH aHAJIN30B TEKCTOB JIEJIOBOM HAIIPABJIECHHOCTH.
PaboTa Haj COBEpIICHCTBOBAHMEM SI3bIKAa BEIETCS KaK HAa MaTepuaie MUCHbMEHHBIX paboT, Tak M
YCTHO € IMOCIEAYIOIIUM KOMMEHTUPOBAaHUEM, 00CYX/I€HHEM M paboTON HajJ MHIMBHUIYaIbHBIMH U
TUNUYHBIMU omuOkamu. Ilpu orGope mMeronmveckoro mMarepuaia ocoboe BHHUMaHHE HEOOXOIUMO
ynenars 3((EeKTUBHBIM NpHUEMaM aKTUBHOTO OOY4YEeHHs, a TaKkXKe JOCTHIKEHHSIM COBPEMEHHBIX
METOJIMK (KOMMYHHMKaTUBHOTO M WHTEHCHUBHOTO OOYYEHHMs, UIPOBOrO MoJeiupoBaHus). B xone
JAHHOT'O Kypca CTYIEHT JI0JKEH NMPUOOPECTH NPaBUIIbHbIE IPOU3HOCUTEIbHBIC HABBIKH, HAYYUTHCS
CBOOO/ZIHO M TPaBUJIIBLHO IOJI30BAThCS IPAMMATUYECKUMHU KOHCTPYKIMSMH AaHIJIMICKOTO SI3bIKa,
OBJIA/IETh JIOCTaTOYHO OOIIMPHBIM CJIOBAPEM U HAYUUTHCS CTHIMCTHYECKH MPABHIBLHO O()OPMIATH
CBOIO pe€4b KaK YCTHYIO, TaK U IIMCbMEHHYIO.

2.MecTo aucuuniunsel B crpykrype OIIOII BO

Jucuummuna (b1.0.02.02) «MHocTpaHHBIA s3bIK B MPOGECCHOHATBLHON KOMMYHHMKALIUN»
OTHOCUTCS K JUCHHUILTHHAM 0a3oBoi yactu broka 1 yue6Horo mana OIIOII BO no nanpasienuto
noarotoBku 44.04.01 Ilenarornueckoe oOpa3oBaHue.

Jucuummuna (b1.0.02.02) «MHocTpaHHBIH S3bIK B MPOGECCHOHATBLHON KOMMYHHMKALIUN»

0asupyeTcsl Ha KOMIETCHIIUSX, 3HAHUAX, YMEHUSAX U HaBbIKaX, CHOOPMHUPOBAHHBIX y O0yYArOMINXCS
B pe3ynapTaTe OOy4YeHHs] B cpelHed oO0IieoOpa3oBaTelnbHONW MIKOJIE M B PE3yJIbTaTe OCBOCHHS
mucuuruH - OINOIT GakanaBpa «IIpakTHYeCKUi Kypc aHTJIMMCKOTO SI3BIKa». Jucruminmna
«HOoCcTpaHHBI S3bIK B NPO(ECCHOHATBbHOM KOMMYHHKAIMU» OOECIeUUBaeT YIIIyOJIEHHYIO
MOATOTOBKY CTYJCHTOB-MAaruCTPaHTOB K pa3HOOOpa3HON Mpo(eCcCHOHATBHON IesSTEIbHOCTH,
CBSI3aHHOM C MCIOJIb30BaHUEM 3HAHWH M YMEHHMH B 00JIACTH MHOCTPAHHOTO SI3bIKA B YUPEIKICHHUIX
oOpa3oBaHusl, KyJIbTYpHI, yiipaBienus, B CMU, B 061acTH MEKXKYIbTYPHOH KOMMYHUKAIIMH. 3HAHHE
S3bIKa HEOOXOIUMO JJISI MATMCTPAHTOB ISl U3Y4YeHHsI HH()OPMAIIMOHHBIX PECYPCOB HAa aHTTUHCKOM
s3pike. KommereHnuu, cOpMUpPOBAaHHBIE B MPOLlecCe U3YUYCHHs AUCHUIIINHBI, HEOOXOIUMBI IS
OCBOCHHMS COAEpKaHUS AUCHUIUIMH: «MeToauKa MpenojaBaHus aHTJIMKWCKOTO s3bIKa B YCIOBUSX
MHOTOSI3bIUUSY, «AHIMIMUCKUM SA3BIK A1 MEXKYJIbTYPHOM KOMMYHMKAUWW», AUCIUIUIMH I10
BBIOOpPY CTY/IEHTA, BBIMOJHEHUs 3aMaHui (y4eOHOH, MPOW3BOJCTBEHHONW TMPAKTHK, HAYIHO-



HCCIIeIOBATENLCKON pabOThI) M IOJATOTOBKY K UTOTOBOW aTTECTAIIUU.

3.J1lnanupyempble pe3yabTaThbl 00y4eHHs 10 JUCHUIINHE

B pe3ynbraTte ocBOeHMsI cofepKaHMsI IPOrpaMMbl y OakanaBpa JOKHBI ObITh CPOPMUPOBAHBI

KOMIIETEHLIN U

dopmMupyemblie IlepeyeHb MIaHMpPyeMbIX Pe3yJbTATOB 00yUYEeHUS 110

KOMIIETEHIM U JUCUHMILTIMHE

Kox | HammeHoBaHue

YuauBepcaibhble komnerenuuu (YK)

YK-4. (Cnocobern nmpumenars) YK 4.1. Ymeer BeIOMpaTh Ha TOCYIapCTBEHHOM M WHOCTPAHHOM (-BIX)
COBpEMEHHBIE A3bIKAX KOMMYHUKATHBHO NpPUEMIIEMBbIE CTHIHM JAEJIOBOTO OOIIEHHUS,
KOMMYHHKATHBHBIE | BepOasbHbIE U HeBepOaJIbHBIE CPEICTBA B3aUMOICHCTBHS C TApTHEPAMH
TCXHOJIOTHH, B TOM| YK 4.2, VMmeeT UCIOIb30BaTh HH(POPMAIHOHHO-KOMMYHHKAI[MOHHbIE
“mcie Ha TexHOIOTUM MPU TOHMCKE HEOOXOIMMOMN MH(OPMAIIUK B POIECCEe
MHOCTPaHHOM  (BIX) pelIeHus pa3InyHbIX KOMMYHUKATUBHBIX 3a/1a4 HA TOCYJapCTBEHHOM U
A3bIKe(ax), AT yHOCTPAaHHOM (- BIX) A3BIKAX.

AKAICMHHECCKOTO M YK 4.3, VMeeT  BECTM  J€JOBYKO  [EPENUCKY,  YYHUTBIBAs
HpO(l)GCCH?HaHBHOFO OCOOEHHOCTH CTHIIMCTUKA OQMIMATBLHBIX M HEODHUIMATBHBIX IHCEM,
B3aNMOICHCTBIA COLMOKYIBTYPHBIE pasnmuuus B  (opMaTe KOPPECTIOHACHIUH Ha
TOCYTapCTBEHHOM M WHOCTPAHHOM (-BIX) SI3BIKAX
VK 4.4. YMmeeT KOMMYHHKaTHBHO W KyJbTYpHO TIPUEMIIEMO BECTHU
YCTHBIC  JETOBbIE  PasrOBOpHl B Tpomecce  MpoeCCHOHAIBHOTO
B3aMMOJICHCTBHS HA TOCYJAPCTBEHHOM M MHOCTPAHHOM (-bIX) SI3BIKaX.
YKA4.5. IeMOHCTpUPYET YMEHUE BBIMOJIHATh NEPEBOJ AKAAECMUUYECKUX U
Npo¢eCCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO (-bIX) Ha TOCYJapCTBEHHBIN
S3BIK.
Oomenpdeccnonanbubie komnerenunu (OIK)

OIIK-8 Cmocoben OIIK 8.1. 3HaeT 0COOEHHOCTH IMEAArOrHYECKOi IeATeIBHOCTH; TPeOOBaHMS
POEKTUPOBATH K CcyObeKkTaM  Iearoru4ecKoi JesTENbHOCTH; pe3yNbTaThl Hay4YHBIX|
MeIarornYecKyro UcclieIOBaHNH B cepe NeJarornuecko JIesTebHOCTH.

JIEATEIBHOCTh Ha OIIK 8.2. YMeeT ucrosb30BaTh COBPEMEHHBIE CIEIMaIbHbIe HAyIHbIE
OCHOBE 3HAHMS M Pe3yJIbTaThl HCCIEJOBAaHMH IS BEIOOpPA METOIOB B
CTICIHATBEHBIX MeIArOrNYeCKOM eI TeIbHOCTH.
HayuHbIX 3HaHuid K | OINK 8.3. Buageer merogamu, GpopMaMud W CPEACTBAMH I€IArOrHYECKOM
PE3yIbTATOB JEATEIbHOCTH; OCYIICCTBIISACT HX BLI60p B 3aBHUCUMOCTHU OT KOHTEKCTA
UCCIIEIOBAHU npodeccuoHabHOM AeATETbHOCTH

C YYETOM Pe3yJIbTaTOB HAYYHBIX UCCIICIOBAHUI.

4 TpynoéMkocThb IUCHUILIUHBI (MOTYJIA)

OO0r11ast TPYI0eMKOCTb AUCIUILTMHBI COCTaBIsIeT 3 3aueTHbIe enuHuibl (108 yacos).

Jucuunnuna uzydaercs B 1-m cemectpe. Tabmuma 1
Buj yuebHo# paboThI Ounas 3aouHas
¢dbopma dhopma
0OvyeHus 00vyeHus
AyauTopHbIe 3aHTHSI (BCEro) 28 6
Jlexmn
IMpaktryeckue 3austus (113) 28 6
Cemunaps! (C)
JlaGoparopusie padotsl (JIP)
CamocrosiTejbHast padora (Bcero) 80 102
[IpopaboTka MaTepuaa JEKLHi, IIOr0TOBKA
K 3QHSTHIM




CamocTosITeTbHOE HN3YUYCHHUE TEM

KontponbHbie paboThI

Pedepar

KypcoBoii mpoekr (pabota)

IIpomexyTrounas arrectanus (3a4er, 3auér 3auér
9K3aMEH)
OO6mias TpyI0eMKOCTh 108 108
5.Coep:kanue TUCHUNIMHBI (MOIYJIs1)
5.1. TemaTnueckuii nJian
Tabnuna 2
No HaunmenoBanue paznena Bupl yueOHO# pabOThI U TPYTOEMKOCTh UX U3YUYCHHS
(TEMBI) JMCLMILIAHEL Jlekmu/u3 | IIpaktryeckue| Jlaboparopusie| CaMOCTOST [TpomexyT
HUX Ha BaHATHs/ U3 [BAHSTUS U3 HUX ajrp as OYHBIH
MPaKTUYCCKY HUX Ha Ha
[0 TIOJITOTOBKY IPAKTHUYECKYIO| IPAKTHIECKYIO pabota KOHTpPOJIb
IIOJATOTOBKY IIOJATOTOBKY
OYH ‘ 030 | OYH ‘ 030 | O4H ‘ 030 | OYH | 030 | OYH | 030
Mogay.s 1. [IpodeccuonanbHoe o0eHue
1.1 [Ty61MYHOE BHICTYIUICHHE KaK 4/4 212 10 | 12
YKaHp JEI0BOTO OOIICHUSI.
1.2. dopmartsl 1e710BOTO OOIIECHUS 4/4 10 12
2
2
1.3. Cry>keOHBII quasor. 4/4 10 14
1.4. | Buasl neperoBopoB, MpaBuiia ux 4/4 10 12
BEJICHUSL.
Hroro 3a 1 moayJib 16/16 40 50
4/4
Moayas 2. [IucbMeHHbIe OM3HEeC- KOMMYHUKAIMA
2.1. ®opmartbl, mMpaBUiIa MHCHMEHHOTO 33 | 22| 10 12
1eJI0BOTO OOILCHUSI
2.2. |AHHOTHpOBaHUE, PE3IOMHPOBAHHE 3/3 10 12
M pedepupoBaHHE KaueCTBEHHOW
pecchl
2.3. | Onpenenenue KII. 3/3 10 14
2.4. | CuHTakcuueckue 0cOOEHHOCTH 3/3 10 14
si3pika K11
Hroro 3a 2 moayJib 12/12 | 2/2 40 |52
Hroro 3a cemecTp 28/28 /6| 80 |102 | 3au. | 3au.

5.3.TemMbl NPAaKTHYECKUX/CEMHHAPCKHX, 1a00PaTOPHBIX 3aHATHH U NepevYeHb 3aJaHUM

3aHATHUA

Tabnuna 4
Ne Tema npaktuueckoro | 3agaHus (1M BOTIPOCHI AJIsl 00CYKACHUS Ha ®dopma JIutepatypa
n/m | (ceMHHApCKOro, jgab.) | ceM. 3aHSATHH) OTYETHOCTH

Monyas 1. [IpodeccuonaibHoe o0IeHUE




1.1

[Ty6muanoe
BBICTYIUICHUE KaK
KaHp JIETOBOTO
00IIeHNHI.

Sanamue Nel,2

1.MudopmarroHHas peys.

2.IlpuBetcTBeHHas peusb. 3. Toprosas peys.

4, Drtampl TOATOTOBKA H  IIPOBEICHUS
yOJINYHOTrO BBICTYIIJICHHUSI.
JIOKOMMYHHMKAaTUBHBIA ~ 3Tam:  OmpeJesieHHe
TeMbl W I[EIM  BBICTYIUIGHHUS, OILICHKa
ayIMTOPUH M 0OCTaHOBKH, ITOJ00p MaTepuana,
CO3/laHHE TEKCTa U MPE3CHTAINH, PETICTULIHA.
KoMMyHHMKaTUBHBII: BBICTYIUIEHHE, OTBETHI Ha
BOIIPOCHI, BEZICHUE MOJIEMHUKH.
[TocTKOMMYHUKATHBHBIH 3TAIl: aHAIHU3 PEYH.
3anamue Ne2

1.YcraHoBneHrEe KOHTAaKTa C ayAUTOpHUEH, ero
IIPUEMBIL: BOIIPOCHO-OTBETHBIN npuem,
Mepexoj OT MOHOJOra K [AHalory, TMpHeM
CO3laHus MPOOJIEMHOM CHUTyallH, MpHEM
HOBM3HBl HMH(pOpPMalUM OIopa HA JUYHBIN
OMBIT, UCIOJB30BaHHE IOMOpa, KpaTKoe
OTCTYIUIEHUE oT TEMBI. 2.Cpencrtaa
HeBepOanpbHON KOMMyHHKarwu. 1103a, KecTsl,
MHUMHMKA BBICTYIIAIOIIETO.

3.IlpaBuia HOATOTOBKU MPE3CHTALAN:
KOJIMYECTBO W O(OpMIICHHE CIIaliIoB, BHIOOP
mpudTa, CHHTaKCHYECKHEe  OCOOEHHOCTH
TEKCTa, CTPYKTypa MPe3eHTaINH.

4AHanu3 myOnuMYHOrO BBICTYyIUIeHHs. Cxema
aHanm3a Iy OJINYHOTO BBICTYIIJICHUSI.
5.KomnektuBHplii  pa3bop  BBICTYIUICHUH
COKYpCHHUKOB. 6.[lMCbMeHHBIE  OT3BIBEI O
BBICTYIUICHUSIX.

YcTHBIN
orpoc.
Kontponsno-
TECTOBBIE
3a/laHMs.

CM. TTyHKT
7a,0

1.2

dopMartel 1€IO0BOTO
001LIEeHNs

3anamue Ne3

1.Cocrapnsiomuye  yCHEmHOTO  JICIOBOTO
obmieHus. 2.MeXKyInbTypHBIE paszinuus B
IIETIOBOM OOILIEHHUU.

Sanamue Ned

3.0co0eHHOCTH  [ETOBOrO0  OOIIEHHS B
ouIMaTFHON U HeOPUIHATHHONH 00CTaHOBKE.
4 PeyeBoit JTHKET. 5.PernonansHoe
BapbUpOBaHUE B JICJIOBOM OOIICHUM Ha
AHTJIUHACKOM SI3BIKE.

VcTHbIi
orpoc.
KontpomnsHo-
TECTOBBIC
3a7aHUsl.

CM. yHKT
7a,6

1.3.

CryeOHBII Traor.

3anamue Ne§

1.Tumsl peueBBIX aKTOB B JICJIOBOM OOIICHUH:
BOTIPOC, MOOYKIEHHE, COOOIIEHE
2.3aKphITHIE, OTKPHITBIE,  PHUTOPUYECKHUE
BOMPOCKHI, BONPOCHI s OOAyMBIBAHUS,
MIePEIOMHBIE BOTIPOCHI.

3.Metonbl yoexxaeHus cobeceHuKa

4. TlcuxonoruyecKre THITbI COOECETHUKOB.
5.HesepOanbubie cpencTaa JIEJIOBOTO
oO01IeHus!.

3anamue Neb

6.ITpocTpaHCTBEHHBIE HOPMBI JIETIOBOTO
oOmIeHwMs.

7.CyxeOHblil TeneOHHBIN pa3roBop.
8.TexHuKa peur B pa3roBope 1o TeaedoHy.
9.[lpaBuiia BegeHus TeeOHHOTO Pa3roBopa.

VcTHbIi
ompoc.
KontpomnsHo-
TECTOBBIC
3a7aHUsl.

CM. myHKT
7a,0




10. UHTepBbIO MpH MpUEMe Ha paboTy.

1.4.

Bune! neperosopos,
[IPaBUJIa UX BEACHUS.

3anamue Ne 7
1.Dtampl  TOATOTOBKM W TNPOBEACHHS
neperoBopoB. 2.J[OKOMMYHUKATHBHBIA OTaIT:
cOop wuHpoOpMAIMK, ONpEACIICHUE Ielied u
3aja4, OIpPENCICHUE BpPEMEHH U  MecTa
BCTPEYH, YIaCTHUKOB JICJICTaIlHH.

3.KoMMyHHMKaTHBHBIN 3Tal: MNpeACTaBICHHC
CTOPOH JIPYT IpYry, U3JI0XEHHE MpoOieM U
Lenen, aHaIu3 MIPOOIIEMBI, JAajior
Y9aCTHHUKOB, apryMeHTaIus BapHaHTOB
pelIeHul, TOJBEJACHUE WTOTOB U TNPUHATHE
pelIeHnH, COCTaBICHNE MPOEKTa TOKYMEHTOB.
4.IToCTKOMMYHUKAaTHUBHBIA  JTam:  aHalu3
MIEPEroBOPOB.
5.413b1k0Bas
MIEPETOBOPOB:

COCTaBJISIOIIAs
CITOCOOBI MIPUBJICUCHUS
BHUMAaHHUS, MpoBEpKa aJIeKBaTHOCTH
MOHUMAaHUs, TOJBITOKUBAHUE JIOCTUTHYTHIX
JIOTOBOPEHHOCTEH, CMSTYCHHE
BBICKa3bIBaHM.
6.Yuer KYJIBTYPHBIX paznIn4uil
MOJATrOTOBKE Y BEACHUH IIEPErOBOPOB.
3anamue Ne 8
1.WurepBpto. Llenm u 3amaum oOwmEeHHS C
MIPEJICTAaBUTEAMU TIPECCHI.
1.JIOKOMMYHUKAaTUBHBIA JTall: OMNpeAelieHHe
(COBMECTHO C MHTEPBBIOEPOM) KpyTa IpodiemM
pasrosopa, MO/ITOTOBKA OTBETOB Ha
npearnoiaraeMble BOIIPOCHI, U3y4YCHHE
WH(GOPMAITUH O KyPHAIHCTE.
2. KOMMyHUKaTHUBHBII  3Tal: IPHUBETCTBHE,
YCTaHOBJICHHE KOHTAKTa; OTBETHI HA BOMPOCHI
MHTEPBbIOEpA, NPOILAHUE M OJIaroAapHOCTh 32
WHTEPECHBIE BOIIPOCHI.
3.IlocTKOMMYHUKAaTUBHBIM ~ JTam:  aHalu3
uHTEpBbIO. [IpaBuna njst HHTEPBHIOUPYEMBIX.
4.Crienuduka mpecc-KOHPEpeHINH Kak BHIAA
nenoBoro obmenus. IloaroroBka k mpecc-
KOH()EpEeHIINH.
5.CocraBneHue  3asBICHUS JUISL  IIPECCHI.
OOmeHne ¢ >KypHAIUCTaMH HOCIE Ipecc-
KOH(EepEeHIINH.

YCHEITHBIX

pu

VYcTHbIi
orpoc.
KontponsHo-
TECTOBBIE
3aJaHus.

CM. IyHKT
7a,0

Mogayasb 2. IIucbMeHHbIe 0U3HEC- KOMMYHHMKA

187071

2.1.

®opmMarsl,
MMMCBMEHHOT O
JIeJI0OBOTO OOLICHUS

npaBuia

Sanamusn Ne9,10

1.5136IK MUCEMEHHOTO AEI0BOr0 OOIIEHNS.
2.Bugpl nenoBeix nmucem. CTpyKTypa JIeJI0BOr0O
mnuceMa. 3.53BIK M CTUIIb EJOBOIO ITHChbMA,
4 TUnUYHbIE KIIHUILIE.

5.ITuceMo-3ampoc U OTBET Ha 3aIpoc, MUCHMO-
3aKa3, peKIaManuu. OJEeKTPOHHAs I0YTa:
(dhopMaT, CTUIIb, TUITMYHBIC KITHIIIE.

VcTHbIi
ompoc.
KontpomnsHo-
TECTOBBIC
3a7aHUsl.

CM. myHKT
7a,0




2.2

AHHOTHUpPOBaHHUE,
PE3IOMHPOBaHUC u
pebepupoBanue
Ka4eCTBEHHOU Mpecchl

Sanamus Nol 1

1.Pestome. Llenb cocraBieHus pe3rome, ero
CTpYKTypa u s13bIK. 2.CTPYKTYpa, COACpKaHHUE
1 S3BIK COMTPOBOIUTEIIHHOTO TTHCHMA
3.AHHOTHPOBAHHUE, PE3IOMUPOBAHUE U
pedepupoBaHre KaYeCTBEHHOM MTPECCHI.

YcTHBIN
orpoc.
Kontponsno-
TECTOBBIE
3a/laHMs.

CM. TTyHKT
7a,0

2.3.

Omnpenenenne KII.

3anamue Nel?2
1.0Ompenenenne KII.
2.CrnoBapusiii coctas KII:

YcTHBIN
orpoc.
KontponsHo-

CM. myHKT
7a,0

TECTOBBIC
3alaHus.

o0mieynoTpeduTenpHas U 1e70Bast JIEKCHKa,
TE€PMUHBI, UIMEHA COOCTBEHHBIE.
3.Crunuctuueckue ocobennoctu KII:
MeTadopa, urpa cijaoB, aJuTIo3us, HUTaLus,
HEOJIOT'U3MBI, POJIb IIOBTOPA B MU3BJICUEHUH
nH()OpMAaITHH.

4. KoHuenTyalbHBIH ¥ TMHTBUCTHYECKUH
acnekt nmyonukanuii B KI1, nx coBnagenus n
PacXOXKICHUS

Ycerabiid
orpoc.
KonTtpomnsHo-
TECTOBBIE
3a/laHus.

2.4. Sanamue Nol13,14

1.Cunrakcuueckue ocobennoctu si3pika KII:
IIMPOKOYNOTPEOUTENbHBIE TPaMMaTHYECKHE
KOHCTPYKIIUH, CHUHTaKCHYecKast
KOHBEPIreHUHs, CETMEHTAlUd  CTPYKTYpBhI
NPEIIOKCHHUS, AKTyaJIbHOE YWICHEHHUE.
2.Koresust u korepeataocts B KII 3.Crioco0bt
KOMIIPECCUU TEKCTa TNpU PEe3IOMHPOBAHUH,
aHHOTHUpOBaHUH, peeprupoBanuu KII.

4 5I3pIKOBBIC KJIMIIE, WCHOJb3yeMble MpU
KOMITPECCUH TEKCTa.

CHuHTakcHuuyecKue
0COOEHHOCTH SI3BIKA
KII

CM. myHKT

7a,0

5.4. 3ananus camocTosITeIbHOI padoThI
Oco0oe MecTo B OCBOCHHMH JaHHOW AMCUMIUIMHBI 3aHUMaeT CaMOCTOsITeNlbHas paboTa
ctyneHToB (CPC) obuum o6semom 80/10249acos.

Jlns ycrenrHoro OCBOEHHUSI MaTepualia Kypca U MpHOOpeTeHUs: COOTBETCTBYIONUX HABBHIKOB U
YMEHHUH PEKOMEHAYETCS 3HAKOMCTBO C OOJIBIIMM KOJIHMYECTBOM ayTEHTHYHBIX 00Pa3IOB yCTHBIX U
MMCBMEHHBIX JIETOBBIX M MPOPECCHOHANBHBIX KOMMYHUKAIIMN, UX MOAPOOHBIN SI3BIKOBOW aHAIN3.
Jnst pemieHust STOM 3afaddl PEKOMEHIYeTCS He TOJIbKO WCIIONBb30BaHUE COOTBETCTBYIOMICH
JTUTEPATyphl, HO U PECYPCOB UHTEPHETA, B OCOOEHHOCTH TeX, KOTOphIEe pa3paboTaHbl (M MOCTOSTHHO
OOHOBJISIFIOTCS) CIENMAIIBHO NI OOYUEHHUS SI3BIKY JEJIOBOTO0 U MPO(ECCUOHATBLHOTO  OOIICHHUS.
Oco0oe BHHUMaHHE cleayeT OOpaTUTh Ha TO, KaK B YCTHOM M MHCHbMEHHOM JEIOBOM OOIIEHUU
MIPOSIBIISTIOTCS MEXKKYIBTYPHBIC Pa3TUIHs KOMMYHHKAHTOB. Ha camocTosiTensHy0 paboTy 1mo
Monymto 1 BEIHOCSTCS TEOPETUYECKUE ACTIEKTHI MPEJIaraéMbIX TeM, KOTOPbIE CIIeyeT U3YYHUTh 110
MCTOYHHKAM Ha PYCCKOM W aHTJIMHACKOM SI3BIKaX, a TAKXKe MOATOTOBKA IMyOJIMYHOTO BBICTYIUICHUS
TpeX BUJIOB: MPUBETCTBEHHAS peub, UHPOPMAIIMOHHAS peYb U TOPTOBas peyb.

Ha camocrosrensHyto paboty mo Moaymo 2 BeiHOcHTCS TeMa | «DopMarbl U CTHIH
JUAIOTUYECKOTO JIEJIOBOTO OOIICHHS», a TakXKe TMHUCbMEHHbIe 3anaHus: 1) pesiomMe u
COTIPOBOJUTENHFHOE MUCHMO TIPU TIpHeMe Ha paboTty (Tema 2); 2) memoBoe muchMo (Tema 3); 3)
MeMopaHAyM (Tema 5); 4) mpoToKoa codpaHus (Tema 6).

Ne Pasnen (Tema) nporpammbl | Koanu | 3aganus ®opma Jlutepartypa
n/n €CTBO | JUISl CAMOCTOSITEIBHOIO OTYETHOCT
4acoB | BbINOJIHEHUS U
Moayas 1. [IpodeccuonajibHoe o01eHue
[TyGnuvHOE BHICTYIUICHUE 10/12 1.03HakomiieHue VerHbli Cwm. myHKT 72,0
1.1. | kax sxanp nenoBoro MarvcCTpaHTOB C IJIAHOM ompoc.




00IIIeHNSI. CaMOCTOSATENHHON paboTel Ha | KonTpous
yueOHBId  TOA, Tpadukom | HO-
koHcyabTanmid. 2.Konkypc na | TECTOBBIC
Jydllee A3bIKOBOe MopTdonuo | SAAaHHA.
00yJaromerocs.
3.BrinonHenne exxeHeaeTbHBIX
JOMAIITHIX 33JaHAN TI0 KypCy
«HOCTpaHHBIN A3BIK»
3.http://www.englishclub.com/
speaking/presentations.htm
1.2 | dopmaThl 1eI0BOTO 10/12 | 1.Ananu3 Bujeo3amnuceit VeTHbIR Cwm. myHKT 72,0
oO0rmIeHus MyOJIMYHBIX BHICTYIUICHHN IO | OTpOC.
pEKOMEH AU Koutposp
npenojaBaTes 1 1o HO-
cOOCTBEHHOMY BBIOODY TECTOBbIC
3aIaHus.
MarucTpaHTa, OnpeaesicHHe
THUTIOB OPaTOPOB.
2.http://www.englishclub.com/
speaking/presentations.htm
1.3. | CnyxeOHblii TUaJIoT. 10/14 | 1.IIpocmotp u aHanmu3 | YCTHbIH Cwm. myHKT 72,0
BHIEO3aMHCeN CITy’)KeOHBIX | OTpocC.
JIaJIOTOB. Konrporns
Ananus BepOanbHON 1 Ho"
HEBePOAIBHOI COCTABIISIONIHX | oo orre
3alaHus.
YCHEIHOTO W HEYJAYHOTO
CITy’>keOHOT0 Juajora.
IToaroroBka k posieBoi urpe
«VHTEpBBIO IpU TIpHEME HA
paboty». [IpocmoTp
Buzeo3anvicu How to get a job
you want Ha 6yore
www.tiashija.blogspot.com
1.4. | Buasl neperosopos, 1013 1.Ananus Buaeo3anucei VerHblit Cwm. myHKT 72,0
[paBuUiia UX BEICHHUSL. MyOJIMYHBIX BBICTYIIJICHHIA 10 | OMPOC.
pEKOMEHTAIUH MOHYHI’HH
HpenogaBaTeNs 1 1o 1 Tect.
COOCTBEHHOMY BBIOODY
MarucTpaHTa, OIpe/eIeHue
THUIIOB OPaTOPOB.
2.http://www.englishclub.com/
speaking/presentations.htm
Mogay.n 2. [ITucbMeHHbIe OU3HEC- KOMMYHUKALMU
01 | Popmarsl, npaswia | 10/12 1.ITpopaboTtka TEOpUU | YCTHBIA CMm. yHKT 7a
IMUCBEMEHHOTO JEIIOBOI0 BOIIPOCA, M3YUYEHUE A3BIKOBOM | ONpPOC.
o0IIeHNUS COCTaBJISIOIICH Kontposs
O(HUIIUATBHOTO, HO-
oJTyo(hUIIHATBHOTO p | TECTOBRIC
HeO(QUIATILHOTO crueit | o
JMaJIOTHYECKOT0 JIeTIOBOTO
OOIIEeHUS. 2 ITpocmotp
BUJEO03aMMCEl Ha TMpeaMeT
H3yUYCHHS PETrMOHANBHOTO

BappUpPOBaHUs B  JEJIOBOM
OO0IIEHUH.

1.Hazaposa T.b. AHrnmiickuit
SI3BIK AETIOBOTO OOIIEHHUS.
Kypc sieknuii 1 npakTUKyM. —



http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.tiashija.blogspot.com/
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm

ACT, Actpens, BKT. 2009
2.Hazaposa T.b., [IpecHyxuna
N.A.. PernonanbHoe
BapbUPOBAHUE B JICITIOBOM
OOIIIEHNN Ha aHTJIUHCKOM
si3pike. — ACT, Actpens, BKT,
2009

[IepPEeBOJIOB C UHOCTPAHHOTO
sI3pIKA Ha PYCCKUH (TIpo3a,
10731s1) (BBIIOJTHECHUE
repeBojia ¢ UHOCTPAHHOTO Ha
PYCCKUH f3BIK,

IlogrotoBka K  KOHKypCY
YTelOB HAa  HMHOCTPAaHHOM
s3pIke  (O3HAKOMJIEHME  C
HHOS3BIYHOMN T033HEH,
3ay4YHBaHUC

Hau3yCTh)

[IpopaboTka Teopun Borpoca
peun. — ®enukce, 2010
1..Hazaposa T.b. Aurnmiickuit
SI3BIK JIETIOBOTO OOIIICHHUSI.
Kypc nexkuuii u npakTukym. —
ACT, Actpens, BKT. 2009
2.IIpocMoTp U aHaM3
BHJICO3AMUCEN TUCKYCCUI

3. [ToaroroBka k
MexBy30BCKOMY KOHKYpCY Ha
JyYIIUi BOIpoOC Ha
MHOCTPaHHOM SI3BIKE 110 TEME
«Bpricee obpa3oBanme B
Poccun u ctpanax uzy4aemoro
SI3BIKAY (M3y4YeHHUE
WHOSI3BIYHOMN JINTEPATYPHI,
COCTaBJICHHE BOTIPOCa U
OTBETA)

D2 | AHHOTHPOBaHHE, 10/12 | IIpocmotp u aHayu3 | YCTHBI Cwm. mynkT 7a
pe3roMUpOBaHUE u BHUI€03aIIUCEN UHTEPBBIO OIpoc.
pedepupoBanue Kak roroBUThLCS K HHTEPBBIO Konrposs
Ka4eCTBEHHOM Mpecchl http://www.ublicityhound.net/ | #°~
prepare-for-an-interview-with- | TSTOB¢
3aJaHusl.
a-reporter-these- 8-ways
Ompenenenne KII. 10/14 IIpopaboTka Teopuu Bompoca | Y CTHbIM CM. myHKT 7a
1.Beenenckas JI.A. Putopuka | Ompoc.
23 U KyJbTypa peun. — DeHukce, Kontposns
2010 HO-
2.Hazapoga T.b. Aarnwmiickuit TECTOBBIC
3alaHus.
SI3BIK JIEJIOBOTO OOIIEHUSI.
Kypc nexuuii u mpakTukym. —
ACT, Actpens, BKT. 2009
IIpocmotp u aHaIN3
BU€03aIMUCEN NUCKYCCUI
2.4 | CuHTaKkcuueckne 10/13 | IIpopaboTka Teopuu Bompoca | YCTHbIA CM. myHKT 7a
ocobenHoctH s3b1ka KI1 IToaroroBka k onpoc.
MexBY30BCKOMY KOHKYPCY Monynbrbt
1 TecT.

5.5. Tembl pedeparTos
5.6. TBopuyeckue 3a1aHUsI-HE NIPETYCMOTPEHBI
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5.7.Curyaun

s VIS AaHAJIM3a-He MPexyCMOTPeHbI

5.8.Crarbu AJ1s1 cocTaBJIeHHs] aHHOTAIMIA, pelleH3Nli-He PeAyCMOTPEHbI
5.9.TeMbl KYpCcOBBIX paldoT - He MPeAYCMOTPEHbI

6.POHA OLEHOYHbIX CPeACTB ANA NpoBeAeHNA NPOMEXYTOYHOM aTTecTauum
obGy4arowmxcs no gucumnnuHe (Moaynio)

6.1./lepeuenv komnemenyutl ¢ YKazaHuem SManos ux GopmMupo8arus 8 npoyecce 0C80eHUs
00pa308amenbHOl NPOSPAMMbI

®opmupyemMble IlepeyeHb MIAHUPYEMBIX Pe3yJbTATOB 00y4YeHUSs M0
KOMIIETEHIIMH AMCHUIIINHE
Kon HaumenoBanue
YHauepcaibHublie komnereHnun (YK)
YK-4. | Cnocoben mpumensts | YK 4.1.
COBPEMEHHBIE YmMeeT BbIOMpaTh HA TOCYAAPCTBEHHOM M HHOCTPAHHOM (-BIX)
KOMMYHHKATHBHbIC SI3BIKAX KOMMYHHKATHBHO TNPUEMIIEMBIC CTHJIU JIECJIOBOTO
TexHoNOruH, B ToMm | OOLICHUS, BepOabHbIe U HEBEPOAIbHbIE CPEACTBA
—— Ha | B3aUMOJEHCTBHUS C HapTHEPAMU
MHOCTPAHHOM (bIX) YK 4.2. YMeer ucnonb3oBarh HHGOpMaIIMOHHO- 5
a3biKe(ax), jurst | KOMMYHHKAIMOHHBIC TEXHOIOTMH IPU MOHMCKE HEOOXOIMMOI
AKATEMITICCKOTO i | MH(OpMaIMy B IpoLecce peIeHUs pa3IHYHbIX
NPodeCcCHOHATEHOTO KOMMYHHUKATHUBHBIX 33]]a4 Ha TOCYAapCTBEHHOM ¥ MHOCTPAHHOM
B3aUMOJICHCTBHS (- bIX) s3bIKaX.
YK 4.3. VYwmeer BecTH [eNOBYIO MEPENUCKY, YYUTHIBas
OCOOCHHOCTH CTWJIMCTUKH OQUIMATBFHBIX W HEeo(UIIHAIBHBIX
TIHCEM, COILIMOKYJIbTYPHBIC pasnuuuns B ¢dopmate
KOPPECTHOHACHIIMY Ha TOCYJAapCTBEHHOM M HMHOCTPAHHOM (-BIX)
SI3BIKAX
YK 4.4.
YMeeT KOMMYHUKATHBHO W KYJBTYpHO TNPHEMIIEMO BECTH
YCTHBIC JICJIOBBIC PAa3rOBOPHI B IMporiecce MpodhecCHOHaTbHOro
B3aMMOJICHCTBUS Ha TOCYJAapCTBEHHOM U WHOCTPAHHOM (-bIX)
SI3BIKAX.
YK4.5.JleMOHCTpUpPYET YMEHHE BBIMOIHATH
MEpeBoJ] AaKaJeMHUYECKMX M MpO(EeCCHOHATIbHBIX TEKCTOB C
WHOCTPAHHOTO (-bIX) HA TOCYIAPCTBEHHBIN A3bIK.
Oo6menpdeccnonanbubie komnerenunu (OIK)
OIIK-8 | Crnocoben OIIK 8.1. 3Haer 0COOEHHOCTH IT€ArOrMUECKOM
MPOEKTHPOBATh JIeATENIbHOCTH; TpeOOBaHMA K CYOBEKTaM IeJarorndecKon
MeAaroru4ecKyo JeSTEeIbHOCTH; pe3yJIbTaThl HAay4dHBIX HCCIENOBaHUN B cdepe

JEeATENLHOCTD Ha
OCHOBE CIIEIHAJIbHBIX
HAy4YHBIX 3HAHUH W
pe3ynbTaToOB
HUCCIIEIOBAHNN

HC)Z[&I’OFI/I‘IGCKOI‘/'I JACATCIIBHOCTH.

OIIK 8.2. YMeeT ucronb30BaTh COBPEMEHHBIE CIIEIUATIbHBIC
Hay4YHbIC 3HAHUS U PE3yIbTAThl UCCIEIOBAaHUH IS BRIOOpPA
METOJIOB B IIE€IArOTNYECKON AEATEILHOCTH.

OIIK 8.3. Bnameer meromamu, ¢hopMaMu U CpPeACTBAMU
MeAaroTUIecKON JIeATEbHOCTH; OCYIIECTBIIET MX BBHIOOD B
3aBUCUMOCTH OT

KOHTEKCTa Mpo(hecCHOHATBHON NeATEIbHOCTH
C YUETOM Pe3yIbTaTOB HAYIHBIX UCCIICIOBAHUH.

6.1.2. Komnnekm KOHMPOIbHBIX 3A0AHUL UTU UHbLE MAMEPUATBL, HE0OX00UMbLE OJI5
OYEHUBAHUS KOMNEMEHYULL N0 MeOPeMmUYecKoll 2pAMMamuKe aH2IUNCKO20 A3bIKA

MPUMEPBHI TECTOBBIX 3AJJAHUIA /151 OHEHKUA KAYECTBA OCBOEHUS
JTUCLHUATLIAHBI (MOIY.JIs])
IIpumepHbIe TecTOBBIC 3aJaHUSA




Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of



yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:



When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.
About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.
Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.
A —I know better than you,l or —I know and you don‘t, so I have to tell
you.|
B —I need to give you the benefit of my advice to validate or to prove to
myself how smart [ am.|
C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it
out.|
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don‘t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give
advice.
D Listen, listen, and listen! —
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of —expanding the piel.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.
a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.
b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that
each party has a substantial share.
¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.
7 . Decide which sentences match each negotiation style.
1) Win-win negotiation
a) Small business owners had no choice but to accept
the price quoted by the large corporation.
b) The question of price proved to be a stumbling block
and both parties came back from the negotiations
empty-handed.
c) After some haggling both parties achieved
28



2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early
is advisable. Talking with hands in pockets is considered rude.
b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

c) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye
contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships‘.
Build a relationship before talking business.

9. Match each of the words in the list with its

definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?



b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

IIpakTHYeckue 3a1aHUA JJISl TEKYIIEr0 KOHTPOJIS 3HAHUN CTYJA€HTOB-MATUCTPAHTOB
3aganue 1. Onpenenante, 03HAYAET JIM CJIOBO CTPAHY HJIH HAMOHAILHOCTb U MOCTABbTE
oyksbI 1 ‘C’ (‘country’) mam ‘N’ (‘nationality”).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2. JIonoJIHMTE NPeIJI0KeHHsI CJI0BAMH U3 PAMOYKH
| short / heavy / big / early / long / fast |

Hampuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
) Jane’s report was too . It didn’t give nearly enough information.

3. llogGepuTe BhIpaKeHUs U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HApUMep:
__C__tothe cinema on Friday night.
a) | often play 1 to the gym.
b) I never listen 2 golf on Saturdays.
c) I love going 3 TV after work.
d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.
f) I don’t like going

4. lonoJiHNTE NMpeJI0sKeHHs CJI0BAMHU U3 PAMOYKH
colleagues / company / flexible / friendly / job / opportunities / salary

Svetlana is a website designer at Orion Data. She has a (1) boss and very helpful
2 . She doesn’t get a lot of money, but for her (3) security and
4) hours are more important than a high (5) .

This year, Svetlana also has a (6) car and a lot of travel (7)




5. JlonoJiHuTE MpesI0:KeHUs CJI0BAMHU U3 PAMOYKH

23"""at / in / June / Monday / morning / New Year / the

1 We are always very busy in the :
2 Budapest is beautiful the spring.
3 We never go on holiday in :
4 Our sales conference is on October.
5 The office is quiet on mornings.
6 Max sometimes works till 11:30 night.
7 Our company closes for three days in summer.
8 We sometimes have a short holiday at
6 JlomosinuTe 00bSABJIECHHS peaIoramMum in, on, at, from wuiu to.
ACE CARS
Are you travelling __to_ New York? Ace Cars can ...
e meet you 1 the airport.
e take you 2 the city centre 3 aluxury car.
e drive you 4 your hotel to meetings or take you shopping and sightseeing.
And 5 Friday and Saturday night, we can show you the best nightlife with our special guided
tour.

7 IlocTaBbTe IJ1aroJbl B HYKHYIO (hopmy.

My name’s Clive Mason and I (1) (work) for an international business school in
Paris. Lucille, my wife, is French. She (2) (work) part-time as a website designer.
We (3) (live) near Vincennes. Lucille (4) (travel) to work by
metro, but | (5) (take) a bus. We (6) (have) two children, Sam and
Nicole. They (7) (go) to a French primary school. At the weekend we

(8) (love) playing tennis or going to the swimming pool. Sometimes, Lucille

9) (take) the children to the cinema or to a drama club. Both Sam and Nicole

(10) (say) they want to be film stars!

8. IlocTaBbTe ri1aroJ to be B HykHyI0 hopmy.

Sandra (1) from Brazil. ‘I (2) 30 yearsold and I (3)

married,” she says. ‘My husband’s name (4) Lucas. We (5) management
consultants. We live in Jodo Pessoa, the Green City. Our office (6) very near our
home.Sandra and Lucas have one son, Rafael. He (7) six years old, and he (8) at
primary school. ‘We (9) a busy family, but we (10) always together at the

weekend,” says Sandra.

9. [loadepuTe OTBETHI K BHICKA3LIBAHUSIM

a) Not bad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike
B
5 A: My name’s lan.
B:
6 A: See you later.
B.

33[{3]—[1/16 9. BBI6epI/ITC HYXXHOC CJIOBO U3 paMKH U 3aIIOJIHUTC IIPOITYCKU:



\ to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually
against the margin.
3.The normal form of

on the left-hand side

for letters addressed to organization is "Dear Sirs". "Dear Mr.

Smith" has tended to replace "Dear Sir".

4.The

5.A flat-paper container for a letter is called
6.This clause of the contract
7.1 was surprised at the

of passenger travel on the railways in decreasing

very much.

of his knowledge
3aganue Nel(

Test 1 Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be
nervous.

a. Know what you are going to say — and why you want to say it.

2. Prepare.

b. In the thirty seconds before you begin speaking, take three slow, deep breaths
through your nose, filling your belly. As you breathe out, say silently to
yourself, “Relax.”

3. Practice.

c. Make the audience your allies. Talk to individuals before your presentation
to get to know them. Look them in the eye as you speak to them, one person at a
time. When your audience sides with you, your job as a speaker becomes easier.

4. Breathe.

d. Even experienced speakers get nervous. Don't try to eliminate your jitters.
Turn them into energy you can use to boost your delivery.

5. Rehearse.

e. Most speakers try to do too much in a speech. Then they worry about leaving
something out or losing their train of thought. Aim, instead, to communicate
one basic idea. Keep it short and simple.

6. Focus on your

f. People won’t see how nervous you are. (They can’t tell if your palms are

audience. sweating or your knees are knocking or your heart is pounding.) So don’t tell
them. Smile. Stick your chest out. Look confident, even if you don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days before your presentation. Lie down
or sit comfortably in a quiet place. Breathe slowly. Close your eyes. Imagine
your upcoming speaking engagement. Picture yourself speaking with
confidence.

8. Visualize h. Stand up and walk around as you practice out loud. Don’t memorize your

success. speech or practice it word for word. Talk it through, point by point. Imagine

you’re explaining your main ideas to a friend.

9. Connect with
your audience.

i. Speak to supportive audiences in small forums where less is at stake — at a
staff meeting or a PTA meeting. Join Toastmasters or take a Dale Carnegie
course. Work with a coach.

10. Act confident.

J. Stage fright is rooted in self-preoccupation. (“How am I doing?” “Am |
making any sense?”’) Stop focusing on yourself. Focus, instead, on your
audience. (“How are you?” “Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.




B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.
3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn to others in

the audience. When you finish, look to some other part of the room and ask, “Who

else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a

whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j. Retain control of the situation, deciding when to move on.

- o a0

4. Complete the following passage:

In formal 1... or larger meetings it's often necessary | A introduction
— and helpful — to introduce the main speaker. With
the right 2 ... , you can make the event more successful | B transition
and establish your own 3 ... .

C preparation
An 4 ... serves two purposes:

D anticipation

1. It acts as a bridge, a 5 ... from one part of a
meeting to another. It gives the audience time to
make a mental and emotional 6 ... .

2. It prepares people for the speaker, heightening
their sense of opennessand 7 ... .

E gatherings
F professionalism

. G shift
Your task is to introduce the speaker, not to take center >N

stage. The 8 ... is on you only for a moment so that you

can shine it where it belongs: on the speaker. H spotlight

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1. When you want to project a sense of leadership.



2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Lin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2 If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... S before .......c.......
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ ® we are going to use. In the early stages, when the market is growing fast, it can be
QUItE .., % there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4  a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a) outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary



= ©

1
1
2

. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.
Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.
The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.
Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.
Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.
There are some companies with big problems because they ............ (extend) themselves in real

estate.
He is a skilful politician who has ................. (manoeuvre) his rivals.
The government has ............ (run) its spending commitments by € 1 billion.

. Look at the nouns below. Choose one verb which can’t be used in collocation with each
noun.
1) asuggestion

a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have c) put forward d) suggest
4) aproblem

a) face b) deal with ) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for c) work out d) deal with

. Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.
They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.
If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).
If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.
Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

0. Match the beginnings of the sentences to their endings a)-g).
This mining area was incredibly a) disastrous’, said one bank manager. ‘It
Bank deposits are disappearing as nervous couldn’t be worse.’
investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.
The organisation's systems have been c) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.

The finance minister said the budget was  e) criticised by auditors, who found corruption



totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

6.2.1. HpaRTn'{ecmle 3alaHUA JISI IPOMEKYTOYHOI0 KOHTPOJIsA 3HAHUHA CTYAECHTOB-
MaruCTpaHToOB

®opMOll  MPOMEXKYTOYHOM aTTecTallMd MO JAUCUHUIUIMHE «MHOCTpaHHBIM S3BIK B
npoeCCHOHATbHON KOMMYHUKALUMU sBIIsieTCs 3a4eT. CucreMa TEKyIero U pyOeKHOTO KOHTPOJIS
CTPOUTCS MO OaNTbHO-PEHTHUHIOBOM MOJIEH, @ UTOTOBBII 3a4eT CTYACHTHI MOJIy4al0T B KayecTBE
HAKOMUTEIIbHON pEeUTHHTOBON oreHkn (He MeHee 30 OamioB). B TexHomormdeckoil kapre
JTUCHUIUIMHBL BbIIETICHBI BCe (OPMBI TEKYIIETO M PYOEKHOTO KOHTPOJS, KaXKAas U3 KOTOPBIX
OLIEHUBAETCS OIPEJICIIEHHBIM KOJTMYECTBOM 0AJUIOB (B AHANa30HE K(MUHUMYM — MAaKCUMYyM).
Bo3smoxHO HauucieHwe OOHYCHBIX U IITpadHBIX OauioB (HAaIpUMeEp, K HEYAOBICTBOPUTEIBHOMN
OLIEHKE B COYETAaHUH C PEUTHHTOBBIM IITpadOM MPUPABHUBAIOTCS C/Iaya TEKCTa YUeOHOTO 3a/laHMs,
M03aMMCTBOBAaHHOTO M3 VHTepHeTa WM U3 KOJUIEKUWH Y4eOHBIX 3a/laHuil MPOLUIbIX JIeT, cAaya
IBYMsI M 00Jiee CTyJeHTaMH UJAEHTUYHOIO TEKCTa Y4eOHOT0 3a/laHusl, UCIOJIb30BaHUE IEKTPOHHBIX
porpaMM rnepeBoja. PeiiTuHrosie 60HYCHI IPeIyCMaTPUBAIOTCS IPU IEMOHCTPAIIMH CTYIEHTaMU B
X0Jle ceMecTpa YriayOJeHHOIO 3HaHUs y4eOHOrO M JIONOJHUTENIBHOIO MaTepualia, TBOPYECKOIO,
WHUIMATUBHOTO U JUCIMILUTMHUPOBAHHOTO OTHOIIEHUS K yuyeOHOMY mporieccy. TexHoioruueckas
KapTa BKIIOYaeT 0a30BYI0 W JIOTIOJIHUTENbHYIO YacTH. B 0a30BOil yacTW TPUBOAUTCS pacyer
PEUTHHIOBOM OIICHKU TeX y4YeOHBIX 3a/laHUi M KOHTPOJBHBIX MPOLEAYP, KOTOPHIE BBIMTOIHIIOTCS
CTYJEHTaMHU B TeueHue cemecrpa. JlJIs UTOroBOro 3adera CTyJEHTaM JOCTaTOYHO HakonuTh 30
O6amioB. EnuHCTBEHHBIM 0053aTelNbHBIM YYEOHBIM 3aJaHUEM, KOTOPbIE MAruCTPaHThI JOJKHBI
BBIIMIOJIHUTh BHE 3aBUCHUMOCTH OT JOCTHTHYTOTO YpPOBHS HAKONUTEIBHON OLIEHKH, SBIISETCS
MOATOTOBKA W TMpPE3eHTAaIMsl y4eOHOro MpoeKTa (CTYAEHTHI, MO YBaXKHUTEIbHBIM NpUYMHAM, HE
NPUHSBIIME y4yacThe B OTOH paboTe, 0O0sS3aHBl IMOATOTOBUTH Yy4YEOHBIM TPOEKT B COCTaBe
JIOTIOTHUTENBHBIX y4eOHBIX 3aaHuil). JlomomHUTENbHAS YacTh TEXHOJOTHYECKONH KapThl BKIHOYAET
KOMIICHCUYIOIIKE yueOHble 3aanusi. MarucTpaHThl BBINOJHAIOT HX B TOM CIIy4ae, €CIH B paMKax
0a30BOil YacTH He cyMenMu HaOpaTh KOJIMYECTBO OajuloB, HEOOXOAMMOE Ul MOJY4YEHHUs 3aueTa.
BbeiOop AONOMHHUTENBHBIX y4eOHBIX 33JaHUH W3 TPEAJIOKEHHOTO TIEePEYHS MaruCTpPaHTHI
OCYILLIECTBISIOT CAMOCTOSATENbHO. CPOK MX BBIIOJHEHUS ONpeAeseTcs: IpenojaBaTeseM.

IIpuMepbI BONPOCOB /151 3a4eTa
dopmanbHOE U HEPOPMATIBHOE JIETI0BOE MUCHMO.
Kimme B 1enoBoM nucbMe.
A60OpeBHaTyphl B 1€JI0BOM IHCHME.
Oco0eHHOoCTH AeT0BOM JOKYMEHTAINH.
KonTpakT. TUnsl COBpeMEHHBIX KOHTPAKTOB.
OO0pa31bl KOHTPAKTOB.
Knume KoHTpakToB.
CrenanmbHast TEPMHUHOJIOTHSI B KOHTPAKTaX.
OmnpeneneHre 1 TUIIB I€JIOBBIX BCTPEU.
10 [TmranupoBaHue MPOBEACHUS ICTOBOM BCTPEUH.
11. ®yHKIIMOHANBHBIE 0COOEHHOCTH SI3bIKA JETIOBBIX BCTpEU.
12. Kinmie 1eioBBIX BCTpEH.
13. Onpenenenue U TUIIBI TPE3EHTALMHA.
14. CtpykTypa npe3eHTanuu.
15. Knuie B mpe3eHTanum.
16. CtrnmucTideckne 0COOCHHOCTH TPE3CHTAIHH.
17. Onpenenenuie ¥ TUIBI IEPETOBOPOB.
18. OcoOeHHOCTH SI3BbIKa IMEPETOBOPOB: JICKCHKA, (PYHKIIMOHAIBHBIE CTHITH, TUCKYPC.

CoNoOARWNE



1./lonostHuTE pa3roBop Ha KoHpepenunn. Mosuiu npeacrabiaser Camy kosuter: doesn’t/is/are/do/
isn’t/ aren’t

Molly Hello. My name ___is___ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananme 2. [Ipounraiite Texct Legal education u nepeaaiite KpaTkoe CoJiepyKaHUE Ha aHTJIUHCKOM
SI3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification
as an advocate in Scotland.

3ananue 3. CocTaBbTe aHHOTALMIO K cieAyromeMy Tekcty: Legal education

3aga}me 4. [ToaroroBnTe MMPE3CHTAINTIO CBOEH Haquoﬁ CTaTbU UJIN AOKJIada, UCIIOJIb3Ys
HWKCITPUBEICHHBIC BLIPAXKCHU .



Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... | have divided my report into two parts. First, | would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the

history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to

discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananme 5. [Ipounraiite Texkct Speaking on Public u mepenaiite kpaTkoe coaepkanue Ha
AHTJIUMCKOM SI3BIKE:

You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech,
you must first have a plan. You should know exactly where and when the report is to be made.
Having a clear idea of what the people in the audience are: their knowledge on the subject, status,
age, business culture, specific interests — these help identify the needs of the audience. The
information you are going to present should be tailored to meet the needs of the listeners. You
should also devise the most appropriate format and sketch out for the use of demonstration materials
and handouts. After providing answers to seven basic questions: why?, to whom?, what?, where?,
when?, how long?, how?, you get down the plan of the report.

It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;

7.Concluding;
8.Thanking / inviting questions.

3aga}me 6. OTBeThTE HA BOIIPOCHI IO COACPIKAHUIO TCKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. [IpounTaiiTe TEKCT Ha PyCCKOM SI3bIKE U MepelaiiTe ero coAaep kaHue Ha aHTIMHCKOM U
Hao00pOT.

23. ComnocTraBbTe aHTIIHICKOE (PYCCKOE) CIIOBO WIIM BBIPAKEHHE C €0 MEPEBOIOM.
24. TloctaBbTe BONPOCHI K TAHHBIM TPE/TIOKCHHSIM.

25. Caenaiite naHHbIC MPEIJIOKEHUS OTPHUIIATEIHHBIMHU.

26. BcraBbTe MpOMyIICHHBIE CIIOBA B TAHHBIN TEKCT.



3apanue Ne7 [Ipountaiite n nepeBeaute Tekecr RESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).
There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

BaHaHne 8. OHpe,I[eJ'II/ITC, KaKne€ N3 HMKCIICPCUUCIICHHBIX ITYHKTOB MOT'YT OBITHL HanboOIEE
npurogasivu 1yt CV (t. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2 Business Dialogue
1. Complete the following passage with the words provided:
Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, I won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the



perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4

. In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10

. you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.
C issue

D understanding
E argument

F biases

G challenge

H collaboration
I compulsion

J sharing

Read the passage above again. According to the author, which of the following is true?
Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.

People can learn from conflicts.

cooTeN

3. Supply the followmg text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection

H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

| R : How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

2. : In dialogue you must speak the truth as you see it, be sincere. You have to assume that the
other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3. : The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.



suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below.” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards others.
Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can only be
discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

. When we give unsolicited advice, the judgmental assumption is, 1 ......

. The authoritative assumption is, 2 ......

. The self-serving assumption is, 3 ......



| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart [ am.”
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! *
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:
1 Look for ways of “expanding the pie”.

2. Be ready to explore as many variables as possible.

3 Know your minimum acceptable offer.

4 Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit terms or
date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and expand it in
such a way that each party has a substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise. Whenever a

car dealer does not want to give up the price of a car, he will think about alternative incentives for
the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a)  Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations empty-
handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most
important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f)  There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum mine.



8. Match the tips for people doing business abroad and the names of countries they apply to.

1) Singapore a) Punctuality is very important. Arriving a few minutes early is
2) China advisable. Talking with hands in pockets is considered rude.

3) Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
4) USA intimidate the speaker.

5) Spain c) Remember that the O.K. gesture is considered obscene.

6) Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left
hand is considered unclean. Remember that showing the bottom of the
foot is very impolite.

f)  Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a cancel 1. arrange a meeting

b postpone 2. find another time for the meeting
C. bring forward 3. hold the meeting later

d. cut short 4. hold the meeting sooner

e fix up 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure

6.3.Onucanue noxkaszameineti u Kpumepues OyeHUu6aHuAl KOMI’ZemeHL;uZZ HA pas3iudHvlx omanax ux
QbOPMMPOGCZHU}l, onucarnue wKajl OyeHuearusl

OueHouHoe [[Ixana oueHuBaHUs [IpeacraBnenue
CpEICTBO OLICHOYHOI'O CpeiCTBa
B (hoHze
KonrtponsHo- | 3aumeno DoHp TECTOBBIX
TECTOBBIE [TpaBuIIbHBIX OTBETOB 51- MPaKTUYECKUX
3a/TaHus Bricka3zpiBaHWe, B  OCHOBHOM, JIOTHYHO; HMEIOTCS | 3aJlaHUM
OT/ICJIbHBIE HEJOCTAaTKH IpPU HCIOJIb30BAHUU CPEJICTB




JIOTUYECKON CBSI3M; UMEIOTCS OTAENIbHbIE HEAOCTATKU MPHU
JEICHU TEeKCTa Ha ab3allsl; UMEIOTCSl  OTJIEJIbHbIE
HapylmieHus B odopmiieHUH Tekcra. Mcronb3yemblii
CJIOBApHBIM 3amac COOTBETCTBYET IIOCTABJICHHOW 3ajade,
OJIHAaKO  BCTPEYAIOTCS  OTJAEJbHbIE  HETOYHOCTH B
yIOTpeOJICHUH CJIOB, TUOO CIOBApHBIN 3amac OrpaHUyeH,
HO JIEKCHKa MHCIOJb30BaHa MpaBuibHO. Mmeerca psig
rpaMMaTHYECKUX OIIMOOK, HE 3aTPYAHSIOUIUX MOHUMAaHUE
TEKCTa.

Hezaumeno»

IIpaBunpHbIX 0TBETOB MeHee 50%.

KpaliHe OrpaHHYEHHBII CIIOBApHBIM 3amac HE IO3BOJIIET
BBIMIOJIHUTh IOCTaBICHHYIO 3a7ady. [ pamMmaTHdeckue
npaBuia He coOmonatoTcs. HerpaBuibHOE MCTIONB30BaHUE
rpaMMaTH4YeCKUX  CTPYKTYp  JeNlaeT  HEBO3MOXKHBIM
BBITIOJIHEHHUE NTOCTABJICHHOW 3a1a4u

MexKynbTypH
13
0COOCHHOCTH
JISIIOBOH
KOMMYHHUKAIA
u

3aumeno [1paBuibHBIX OTBETOB 51-

3aaHue BBIOJIHEHO: HEKOTOPhIE

ACTEKThI, YKa3aHHbBIC B 3aJIaHUU, PACKPBITHI HEMOJIHOCTHIO;
UMEIOTCS OT/ICIbHBIC HAPYIIICHUSI CTHICBOTO

opOpMIICHUS ~ PEYU; TPHUHATBIE B  SI3BIKE  HOPMBI
BEKJIMBOCTH, B OCHOBHOM, cOOmIoAcHEI. llenb oOmeHus
JOCTUTHYTA, OJIHAKO TeMa PacKphITa HE B MOJIHOM OOBEME.
ConuoKyIbTypHBIC 3HAHUS, B OCHOBHOM, HCIIOJIb30BaHbI B
COOTBETCTBUU C CUTYyaluen oOLIeHHS

Hezaumeno»

[IpaBunpHbIX 0TBETOB MeHee 50%.

3amanue HE BBIMOJIHEHO: COJCPKAHHE HE OTPaXKaeT Te
aCMeKThl, KOTOpbIE yKa3aHbl B 3aJaHUM, WU HE
COOTBETCTBYeT TpeOyemoMy oObemy. Llenmb oOmeHuUs He
JIOCTUTHYTA

PeueBoit

COBCThBI

PEKOMEHIAlIUH.

OTHUKCET:

u

Coo0menne
110 TEME

3aureHo

[TpaBriibHBIX OTBETOB S51-

BeicTynaronuii  1eMOHCTpUpPYeT 3HAaHUSA O BbIOPaHHOM
TeMe, HMMeeT  3aTPyAHEHHs C  HCIOJIb30BAaHUEM
TEMaTHYeCKOro BoKaOynsipa; VIMeroTcsi HecyllecTBEHHbIE
MOTPEIMIHOCTH B UCIIOJIb30BAHUN TEPMUHOJIOTHH.
OTCYTCTBYET  CONPOBOJMUTENBHBIA  JEMOHCTPALIMOHHBIN
MaTepHai. 3HAYUTEIbHOE KOJUYECTBO OLIMOOK SI3bIKOBOTO
XapakTepa.

Heszaumeno»

[TpaBuiibHBIX 0TBETOB MeHee 50%.

Coo01ieHne He MOATr0TOBIIEHO, JINOO UMEET CYIIECTBEHHbIE
npoOenbl MO MpEeACTaBICHHOW TeMaTHKe, OCHOBaH Ha
HEIOCTOBEpHOW HMH(OpMAIMH, BBICTYMAIOIUM JOMYIIEHO
0oJbIIOE  KOJMYECTBO TIpPyObIX OMIMOOK  S3BIKOBOTO
XapakTepa.

TeMbl cooOLIEHNHA

IIuceMeHHbBI
1 YCTHBIN
IepeBo

«3aumeno»

[TpaBuiibHBIX OTBETOB 51-%

[TepeBon monHBIA, O€3 MPOMYCKOB M IMPOU3BOJIBHBIX
COKpAIlleHU#l TEeKCTa OpHWruHaja, MJOMyCKaeTcs OJHa
dakTHueckas omuoOKa, IpU YCIOBHUHM OTCYTCTBHUS MOTEPb
uHpOpPMaLIUU U

DoHn
MepeBo/I

TCKCTOB

Ha




CTIJIMCTUYECKUX TOTPEIIHOCTeH Ha Ipyrux (QparmMeHrax
TekcTa. VIMETCs HeCyIEeCTBEHHbIE IOIPEUIHOCTH B
UCIONIb30BaHUU TepMuHosioruu. [lepeBon B 10CTaTOUHOIM
CTENEHM OTBEYAET CHCTEMHO-A3BIKOBBIM HOpPMaM U CTHIIIO
a3biKa nepeBojia. KyneTypHbie U (yHKIIMOHATILHBIE
apaMeTpsl HMCXOJHOTO TEKCTa B OCHOBHOM aJ€KBAaTHO
nepenanbl. KoOMMyHHKaTUBHOE 3ajjaHHE pealn30BaHO, HO
HEJ0CTaTOYHO ONTUMaJbHO. JlOImyCKaroTCsI HEKOTOpbIE
HapylIeHus B popme npeabsaBieHus IepeBoa.
«He3zaumeno»

IIpaBunpHbIX 0TBETOB MeHee 50%.

[lepeBon comepkUT MHOTO  (PaKTHUECKUX  OIIMOOK.
Hapymiena mnonmHoTa mepeBoja, €ro 3KBHUBAJIECHTHOCTh U
aJIeKBaTHOCTh. B mepeBoze rpy00 HapylleHbl CHCTEMHO-
A3BIKOBBIE ~ HOPMBI M CTWIb  s3bIKa  IEPeBOJA.
KoMMyHUMKaTHBHOE 3ajaHue HE BBINOJIHEHO. ['pyObie
HapylIeHus B popme npeabsBleHus NEPEeBoa.

PedepupoBan | «3aumeno» ®oHnp cTaTel A
ue ITpaBunbHBIX 0TBEeTOB 51-% pedepupoBaHus
CTaTbyu OcHoBHast UHQOpMAIU U3BJIEUEHA M3 TEKCTa C MOJHO U

TOYHO. OtcyrcTByeT  W30BITOYHAs uHbopMaIusl.

BrickazaHo coOcTBeHHOE OTHOIIEHHWE K Tpolieme,

0003HaYeHHON B MpeanokeHHOM craThe. CopepxaHue

COOOILIEHUsI COOTBETCTBYET TeMe. AJIeKBaTHas peakuusi Ha

JOTIOTHUTEJIbHBIE BOMPOCHI IIPETIOaBaTersl.

Peur  mpaBunbHAsg,  JOMYCKAIOTCS  HE3HAYHUTEIIbHBIC

OIIMOKYU S3BIKOBOTO XapakTepa.

«Hezaumeno»

[IpaBunpHbIX 0TBETOB MeHee 50%.

Heymenune otnmenuts OCHOBHYHO HMH(OpMamuio  OT

BTOPOCTETICHHOM, MOMBITKA pedepupoBaHUs CBOAITCS K

BOCIPOM3BEICHUIO TOTOBBIX MPEIJIOKEHUN U3 TEKCTA.

PeueBas akTHMBHOCTH CTyJdeHTa Hu3kas. Peakuus Ha

BOIPOCHI IMPENoJaBaTeiss OTCYTCTBYET MM HE aJeKBaTHa

teme. bonblioe  KoIM4ecTBO  OMIMOOK  S3BIKOBOTO

XapakTepa.
[Tucemennsie | «3aureno» [IpaBunbpHBIX 0TBETOB 51-% ®oHJ1 NENTOBBIX
paboThI — CTYAEHT MOATOTOBWJI 3a/IaHUE TI0 MPEITI0KEHHOMY MHUCeM, KOHTPAKTOB

dbopMaTy, XOTs UMEIOTCS OTJENIbHBIE HAPYIICHUS
CTUJIEBOTO oopmiieHus peur. Mcroap3yeMblil ClIoBapHBIi
3armac COOTBETCTBYET MOCTABIEHHOM 3a/1a4ye, OTHAKO
BCTPEYAIOTCS OT/ICIIbHBIE HETOUHOCTH B YIOTPEOJICHUN
CJIOB 10O CIOBApPHBIH 3amac OrpaHUYeH, HO JIEKCUKa
WCITOJIh30BaHa MPpaBUILHO. MIMeeTcs psin rpaMMaTHIeCKUX
OIIMOOK, HE 3aTPYAHSIONINX TOHUMaHHUE TEKCTA.
Opdorpaduueckue ommOKH MPaKTHIECKH OTCYTCTBYIOT.
«He3auTeH0» — CTYICHT MOATOTOBUI 33JJaHUE C TPYyObIMU
HapyLEHUAMHA dbopmara MACbMEHHOU paboTHL.
OTCyTCTBYET JIOTMKA B MOCTPOCHUH BBICKA3bIBAHUS, TEKCT
He odopMJIeH coriacHo Heobxoaumomy dopmarty. Kpaiine
OTpaHMYEHHBIM  CJIOBAapHBIM  3amac  HE  MO3BOJSET
BBITIOJIHATH TIOCTaBJICHHYIO 3aaady. JlomyiieHsl TpyoObie
JIeKCHYecKue U (W) TpaMMaTHYeCKHUe OIHUOKH.




[TepeBon «3auteno» [IpaBmibHBIX 0TBETOB 51-% DoHa neIoBHIX
JIEIIOBBIX — TEKCT TepeBOoAa aJCKBATEH HMCXOIHOMY COOOIICHHIO; | MHCEM, KOHTPAKTOB
1IceM U3JIO)KEHUE, B OCHOBHOM, JIOTHYHO U TI'PAMOTHO;
MPOJEMOHCTPUPOBAHO 3HAHWE WM TOHUMAHUE KIFOYEBOU
TEPMHUHOJIOTHH U JIEKCUKO-TPAMMaTHUYECKUX CTPYKTYD;
JOITYCKAeTCsl 10 YETHIPEX HE3HAUUTENBHBIX OIMUOOK B
NepeBoJie  TEPMHUHOB U JIEKCUKO-TPAMMAaTHYECKUX
CTPYKTYP.

«He3auTeHo» — TEKCT TIepeBoJa IOJHOCTBIO HE
COOTBETCTBYET UCXOJIHOMY COOOIICHUIO; B MEPEBEAEHHOM
TEKCTE OTCYTCTBYET JIOTUKA M MMEIOTCS MHOTOUYMCIICHHbBIE
rpaMMaTH4ecKue OmuOKU (OOJbIIe BOCEMHU); M3YYCHHBIN
BOKaOYyJIsip M  JIEKCUKO-TpaMMaTHUYECKHE CTPYKTYpHI
NIepeBeICHBI HEBEPHO MO0 COBCEM HE MEPEBECHBI.

7.Y4eOHO-MeTOAMYECKOEe M HH(POPMALIMOHHOE 00ecneuyeHUe TUCITHITTUHBI

A) OcHoBHas1 JInTeparypa
1.Amryp6exosa T.1. Business English [Tekcr]: yuebnoe nocodbue. — T.M. AurypOekoBa.
Maxaukana: MIIL[ AT'Y. — 2018.
2.I'ycnsikoBa, A.B. Business English in the New Millennium : yue6Hoe mocooue /
A.B. TI'ycasxoBa ; MunuctepctBo oOpa3zoBanusi U Hayku Poccuiickoit denepanvu, MockoBCKuit
[eJarornyeckuil rocylapcTBeHHbI yHHUBepcuTeT. - Mocksa : MIIIY, 2016. - 180 c. : w1 -
bubnuorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [Dnextponusii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847 (21.09.2018).
3.I'aparyns C.M. Aurnuiickuii sa3bIK u1st [enoBoro obmenus -Poctos v/l denunkc, 2013.-268 c.
4.0BunnnuKoBa, .M. The course of business English for the linguistic department :
yaeOHoe mocobue / U.M. OBunnnukoBa, B.A. Jlebenena ; pen. C.C. XpomoBa. - Mocksa : EBpa3zuiickuit
OTKpBITBIN MHCTUTYT, 2010. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[DnexTponnsiit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

b)/lononnumenvnan rumepamypa
1. I'ymoBckas, I'.H. Aurnuniickuii sa3bik npodeccronanbuoro oomenns=LSP: English for
professional communication : yue6Hoe nmocodbue / I'.H. I'ymoBckas. - Mockga :
WznarensctBo «®aunTan, 2016. - 218 c. - bubauorp. B kH. - ISBN 978-5-9765-2846-8 ; To xe
[OnexTtponHslii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=482145
(21.09.2018).
2. IlleBenéra, C.A. [lenoBoii anmmiickuii : yaeoHoe mocooue / C.A. [lleBenéra. - 2-e us.,
nepepad. u gon. - Mocksa : FOuutu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To xe
[Onekrponnslii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=436816
(21.09.2018).

HNuTepHeT-pecypcnl
www.bbclearningenglish/com (section “Business English™)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
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http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm

http://www.ehow.com/how 4494650 prepare-press-conference.html

8. [lepeyeHb pecypcoB HH(pOPMAMOHHO-TEJIEKOMMYHUKAMOHHOM ceTn « UHTEepHeT»,
HEeO0XO0AUMBIX /IJIfl OCBOECHH S TUCHUIIIMHBI (MOXYJIA)

[Ipy npoBeneHNH MPAKTUYECKUX 3aHATUN MO0 JUCLUIUIMHE «/[e0BOM MHOCTPAHHBIA SA3BIK»
HCIIOJIB3YCTCA  CICAYIOMIEC IMPOrpaMMHOC O6€CH€‘I€HI/IC COBpPEMEHHBIX I/IH(bOpMaLII/IOHHO —
KOMMyHI/IKaTI/IBHBIX TCXHOHOFHﬁ:

HuTepHEeT-pecypchl: aHrIoA3baHbIe caiTol: hitp://www.wikipedia.com; http://www.krugosvet.ru;
http://www.diplomotahes.com; http://www.lenta.ru; http://www.comersant.ru; http://www.uno.org;
-mouckoBass cucrema Google st moumcka HMHPOpPMAIMM HA IO TEMaM, BBIHOCUMBIM Ha
CaMOCTOATCIIBHOC U3YUCHUC,

-y4eOHbIC TOCOOUsS 1 YIeOHO-MeTOANYEeCKHe pa3paboTku HayuyHou 6ubauoreku JAI'TIY;
-3JICKTPOHHBI  PECYPCHBIA  LEHTP HAYYHOI oubmmorekn  JI'TIY; “Wikipedia”
http://www.wikipedia.org

www.bbclearningenglish/com (section “Business English”)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php

http://www.logosnoesis.com/dialogue

http://www.wittcom.com/leader resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how 4494650 prepare-press-conference.html

9. MeTtoauyeckue yKazaHusi JAJs 00y4arolUXCs 10 OCBOEHUIO THCIUIITHHBI

OOyueHne MHOCTPaHHOMY SI3bIKY IO JaHHOH MporpaMMme rOTOBUT K JI€JIOBOMY OOILEHHIO Ha
AHTJIMICKOM $I3bIKE, KaK B MPOQECCHOHAIbHOU NEATEIbHOCTH, TaK U B TMOBCEJHEBHOM >KM3HH, a
TaK)X€ yYUT YUTATh U NOHMMATh TEKCTHI PA3JINYHOW HAIIPABJICHHOCTH, YUYUT NUCAThb aHHOTALUHU U
pedepar, nucaTh NUCbMa YAaCTHOTO U JIEJIOBOTO XapakTepa. B mporpammy BkiIIOYeHa crienuaibHas
TEPMUHOJIOTHS SI3bIKA 1€JI0BOTO OOILICHHUS.

HeobOxonuMo pa3pabaTbiBaTh COBMECTHO C IpPENOJIaBaTeNIeM WHIUBUAYAIbHBIA aITOPUTM
CaMOCTOSITENIbHON paboThl U paboTH! Ha 3aHATUSAX. OCHOBHAsI peKOMEHAalus, 0OecrednBaronias
ycrex IpHu OCBOCHHH, KaK OT/AEIbHBIX TEM, TaK U Kypca B II€JIOM - CUCTeMaTH4ecKast paboTa HaJl
3aJJaHUsSIMU, KOHKPETU3UPOBaHHBIMU B 1.3, «CoaepxaHue caMOCTOSTEIbHON paboTh». BhIMOIHSIS
3a/laHusl, CTYIEHT KOHTPOJIUPYET CTENEHb YCBOEHUs MaTepuana U, €CId OH HE B COCTOSHUU
BBITIOJIHUTH TO WM MHOE 33JJaHUE, OH JOJDKEH BHUMATEIbHO IPOYNTATh COOTBETCTBYIOLIEE IPABUIIO
[0 peKOMeHI0BaHHOW nuTeparype. Ilocne 3aBepiieHus kaxaoro 010ka TeM, mpenojaBaTeb J1aeT
«TBOPUYECKHME» 3a/laHus: HANHUCAaHWE CBSA3HBIX PACCY)KIEHUH, BbBICKAa3bIBAHWN, AHHOTAMA U
pedeparoB, NUCeM JIMYHOTO U JIEJIOBOIO XapaKTepa, MOJArOTOBKA YCTHOTO COOOIIEHHUS MO 3aJaHHOU
TeMe, TOJrOTOBKAa K poJieBOW urpe, Hampumep, «OTKpbITHE COOCTBEHHOro OusHeca». Ha 3T0
OTBOJUTCSI JOCTATOYHOE KOJUYECTBO YAacOB HAa CAMOCTOSATENIbHYIO NOJAroToBKy. Ilonck u cbop
MaTepuanga JIOJDKEH OCYLIECTBIATHCA CTYAEHTAaMU CaMOCTOSITEIBHO M3 COOTBETCTBYIOIIMX
HUCTOYHUKOB: TIEPUOJAMYECKUX HW3JIaHUM, HAy4YHO — TOMYJSAPHBIX TEKCTOB, HAYYHBIX CTaTew,
MoHorpaduii, IuTepHer - pecypcos. IIpu moaroToBke Takux KOMMYHHKAaTHBHO-OPHEHTHPOBAHHBIX
3aJlaHui: PpOJIEBBIX WIp, TPYNMOBBIX AUCKYCCUH M T.I. CIEIyeT NpUIEp>KUBAThCA CIEHAPUS,
pa3paboTaHHOI'O COBMECTHO € MPEINOIaBATEISIM.

10 . ITepeyeHb MHGPOPMALMOHHBIX TEXHOJIOIHii, HCIOJIb3YeMbIX PH OCYIIECTBJIEHUHU
00pa30BaTeJbLHOI0 NMPoLecca Mo AMCHUILINHEe (MOAYJII0), BKJIKYAs NepedyeHb NPOrpaMMHOI0
ol0ecrieyeHust 1 MHGOPMAIMOHHBIX CIPABOYHBIX CHCTEM (IIPH HEOOXOAMMOCTH)
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IIpn npoBeneHUM MPAKTUYECKUX 3aHATHM 10 JucuuinHe «HOCTpaHHBIM S3BIK B
poeCCHOHATTLHON KOMMYHUKAILMW» HCIOJIB3YIOTCS CIEAYIOIUE IMpPOrpaMMHBIE 0OecredeHus
COBPEMEHHBIX HH(OPMAIIMOHHO — KOMMYHUKAaTUBHBIX TexHonorwii: Microsoft Office, Excell,
cnoBapb-tiepeBogunk ABBYLingvo 12, oGyuaromme nporpammsl: «Speaking English», «Tell me
more», «AHramiickuii Ha Ypa», «lIpodeccop XurruHc. AHTIMICKUI 0e3  aKIeHTay,
«VHTepaKkTUBHBIN yUeOHUK IO COBPEMEHHOM rpaMMaTHKe aHIIMHCKOTO s3bIKay, «CaMOy4uTean 1o
aHTIUICKOMY S3bIKY»; MHTepakTuBHble Kypchl «TOEFL»; TpeHuHroBble mporpamMmsbl 110
rpaMMaTUKe M JIEKCUKE, TECTOBBIC 3aJaHUs 0 AHIIIMHCKOMY sA3bIKY: « TecTsl 10 aHIIMHCKOMY
A3BIKY»; yueOHbIe TOcOOUs M yueOHO-MeToIu4ecKue pa3paboTku HayyHoi oubmmoreku ATTIY.

11. MaTepnaﬂbno-TexnnquKoe o0ecrneyeHue AUCHUIIJIUHBI

[TprMeHeHrne COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH, B paMKaX KOTOPBIX Peallu3yeTcs
OCBOCHHC AJWCHUIUIMHBI, IPEAIOIaracT MCII0JIb30BaHUC aKaHeMquCKOﬁ AyIUTOPHUHN  [JIA
MMPOBCACHUA MPAKTUUYCCKHUX 3aHSTUHN C HCO6XOIII/IMBIMI/I TCXHUYCCKHUMU CPCIACTBAMU (KOMHBIOTep,
IMPOCKTOP, OKPAH, HHTCPAKTUBHAA JOCKA, ayAUO- U- BUACO allllapaTypbl, MEAHUa3aJl C BO3MOKHOCTBIO
IMpOCMOTpa CIIYTHUKOBOI'O TCIICBUJACHUSA HA HHOCTPAHHOM ﬂSLIKe).

CpenctBa 00y4eHHs BKIIOYAIOT YUeOHO-CIIPABOYHYIO JTUTEPATYpPy (PEKOMEHIOBAHHBIE YUCOHUKU U
yueOHbIe MMOCOOMs, CIOBapH, y4yeOHbIE W ayTEHTHYHBIC IEYaTHBIC, aylnO- W BHICOMATEPHAIIBI,
WuTepHer-pecypchr).

[Mporpammer: Microsoft PowerPoint 2007, Adobe Acrobat 1160 Foxit Reader.

Hal"J'I}I,I[HLIe, AYJUOBU3YAJIbHBIC, TCXHHUYCCKUC CPCACTBA 06y‘IeHI/IH: KOMIILKOTECP, MYJIbTUMEOAHA,
Ay OBHU3YyaJIbHBIC MaTCPpUAJIbL.

12. Cl'[elll/la.]'[bﬂble ycdioBusi AJid HMHBAJIUI0B H JIMII € OIpaHUMICHHBIMH
BO3MOKHOCTAMHU 310POBbA

CriennanpHble yCIOBHs OOyYeHHUS M HampaBieHHs paOOThl C MHBAJIMAAMHU M JIMLIAMH C
OrpaHUYEHHBIMH BO3MOXHOCTSIMM  3/10pOBbsl  (asiee - oOydyarolmiuecss C OrpaHMYEHHBIMU
BO3MOYKHOCTSIMU 3/I0POBbS1) OIIPEJIETICHBI HA OCHOBAHUU:

- @®enepanbHoro 3akoHa or 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii
denepanuny;

- MenepanbHoro 3akoHa ot 24.11.1995 Ne 181-®3 «O counanbHOM 3alMTEe WHBAIUIOB B
Poccuiickoit ®eneparumy;

- mpuka3za MuHHcTepcTBa 00pa3zoBaHus U Hayku Poccuiickoit @enepanun (MuHOOpHAYKH
Poccun) ot 5 anpens 2017 r. Ne 301 «O6 yrBepxkaenuu [lopsinka opraHu3anuu U OCYIIECTBICHU S
0o0pa3oBaTeNbHON JAEATENbHOCTH MO 00pa30BaTENbHBIM IPOrpaMMaM BBICHIET0 0Opa3oBaHUsA —
IporpaMMaM OakajiaBpuata, IporpaMMam CIeUaINTEeTa, IporpaMMaM MarucTpaTypbh»;

- METOJMYECKHX PEKOMEHJAIMi 10 OpraHu3anuy o0pa3oBaTeIbHOIO Ipolecca Juis
oOyueHUs1 MHBAJIUJOB U JIUI[ C OFPaHUYEHHBIMU BO3MOXHOCTSMHU 370POBbsI B 00pa30BaTEIbHBIX
OpraHu3alMsAX BBICIIEro 0Opa3oBaHUs, B TOM YMCJIE OCHAIEHHOCTH 00pa30BaTEeNILHOTO Mpoliecca,
yrBepkAeHHbIX MuHoOpHayku Poccun 08.04.2014 Ne AK-44/058H).

[Ton conenuanbHBIMH YCIOBHAMHU JUIsL TOJYy4YeHUs o0Opa3oBaHMs OOy4aromMXCs C
OTpaHMYEHHBIMU BO3MOXKHOCTSIMH 3/10POBbsSI MOHMMAIOTCSI YCJIOBUSL OOy4Y€HHUs, BOCIHUTAaHUSA U
pa3sBUTHS TaKUX CTYAEHTOB, BKIIOYalOImMe B ce0s HUCHOJb30BaHWE TIPU HEOOXOAUMOCTH
a/IalTHPOBAHHBIX 00pa30BaTeNbHBIX MPOrpPaMM M METO/I0B OOyUEHHUs U BOCIUTAHUS, ClIEHHATbHbBIX
y4eOHUKOB, y4eOHBIX TTOCOOMH M TUAAKTUYECKHX MaTepPHaJIOB, CIICIMAIbHBIX TEXHUYECKUX CPEICTB
o0yueHHUsl KOJJIEKTUBHOTO M MHAMBHUAYAJIbHOTO MOJIb30BaHUS, MPEIOCTABICHNUE YCIYr acCUCTEHTa
(mOMOIIHMKA),  OKAa3bIBAIOIIETO  HEOOXOJMMYIO  IOMOIb, TMPOBEIEHHE  TPYNNOBBIX H
WHIUBUAYAIbHBIX KOPPEKIMOHHBIX 3aHATHHA, oOecredeHue NocTyna B 3[JaHUS By3a M Jpyrue
ycaoBUsA, 0€3 KOTOPBIX HEBO3MOXHO MM 3aTPyJHEHO OCBOECHHE OO0pazoBaTEIbHBIX IMPOrpamMm
00y4aroluxcsi ¢ OrpaHUYE€HHBIMU BO3MOKHOCTSIMU 37I0POBbSI.



OOyueHne B paMKax y4eOHOM JUCHUIUIMHBI OOYYaOIIMXCS C OTpaHWYECHHBIMU
BO3MOKHOCTSIMH ~ 37I0POBbSI  OCYIIECTBIISIETCS ~ MHCTHUTYTOM C  y4eTOM  OCOOEHHOCTEeH
NCUXO(QU3UUECKOr0 Pa3BUTUSA, HWHIAUBHUIYalIbHBIX BO3MOXHOCTEH M COCTOSHHUS 310pOBbS TaKUX
00yJaroIuXxcs.

OOyuenue no y4yeOHOW IUCHMIUIMHE OOYYaroIUXCS C OrPAaHUYEHHBIMH BO3MOXHOCTSIMU
3JI0POBbSI MOXKET OBITh OPraHM30BaHO KaK COBMECTHO C JAPYIHMH OOydYalOUIMMHCS, TaK U B
OT/EJIbHBIX IPYIIaXx.

B nensax nocrynnoctu o0ydeHus Mo JUCUUIUIMHE 00€CTICUNBACTCA:

1) n7st UL ¢ OTpaHUYEHHBIMU BO3MOXKHOCTSMU 37I0POBbS 110 3pEHHUIO:

- HAIWYHME AITbTEPHATUBHOM BEpCUHM O(PHUIMAIBHOTO caiiTa MHCTUTYTa B ceTH «MHTepHeT»
IS CITA00BUASIIMX;

- BECh HEOOXOIUMBIH JUISI U3YYEHUS] MaTepral, COrJIacCHO y4yeOHOMY IJIaHy (B TOM YHCIE, IS
oOyyaroImuxcs M0 MHAMBUIYAIbHBIM Y4eOHBIM IIJIJaHAM) IPEJOCTAaBIIAETCS B 3JEKTPOHOM BHUJAE HA
JIICKE.

- UHAMBUyallbHOE paBHOMEpPHOE ocBelleHne He MeHee 300 rokc;

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOIIETO 00yUaronieMycst HeOOXOAMMYIO TIOMOIITb;

- obecrieyeHne BO3MOXHOCTH BBINYCKA aJbTEPHATUBHBIX (POPMATOB IE€YATHBIX MAaTEpPHUaOB
(xpymHBI mpudT WK ayauodaiisl);

- o0ecrieyeHue A0CcTyna 00y4yaroIerocs, ABJSIONIET0Cs CJIENbIM U UCHOJB3YIOLIEro codaKy-
IIPOBOJHMKA, K 3JaHUIO UHCTUTYTA.

2) A UL ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbS IO CIIYXY:

- HaJMuue MHUKPO(OHOB M 3BYKOYCHJIMBAIOLIEH ammapaTypbl KOJJIEKTUBHOIO MOJIb30BaHUS
(ayIMOKOJIOHKH);

3) Uit 1ML ¢ OIPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3/I0POBBS, UMEIOLIUX HAPYLIECHUS] OMOPHO-
JIBUTATENIbHOTO  amMapara, MaTepUalbHO-TEXHUYECKHE  YCJIOBUS  JIOJDKHBI  0OecleunBaTh
BO3MOYKHOCTh OECTIPEISITCTBEHHOTO JIOCTyIa OOy4Yaromuxcsi B y4yeOHbIE MOMEIICHHUs, CTOJIOBEIC,
TyaJleTHble U JIpyTHe MOMEULICHUs OpraHMU3alluy, a TaKKe NPeObIBaHUS B YKa3aHHBIX IOMEIIEHUSIX
(HanMuue MaHAyCcOB, TOPYYHEH, PACIIMPEHHBIX TBEPHBIX IIPOEMOB U APYTHX MPUCTIOCOOICHUH).

[Tepen HauasioM 0Oy4yeHMsI MOT'YT HPOBOJUTHCS KOHCYJIbTAaTUBHBIE 3aHATHS, I1O3BOJIAIOLIME
CTY/ICHTaM C OTPaHUYEHHBIMU BO3MOKHOCTSMH aIAITHPOBATHCS K YI€OHOMY ITpOIIEecCy.

B npouecce BeaeHus yueOHON NUCHMILIMHBI MTPOGECCOPCKO-TIPENoaBaTeIbCKOMY COCTaBy
PEKOMEH/IyeTCsl HCIOJIb30BaHNWE COLUAIBHO-aKTUBHBIX M PE(PIEKCUBHBIX METOJOB OOyYeHHs,
TEXHOJIOTUH COLMOKYJIbTYpPHOH peadMIHUTalMM C LEeIbl0 OKa3aHWs MOMOILIM O0YyYaroluMcs C
OTpaHUYEHHBIMH BO3MOXKHOCTSIMH 370pPOBbSI B YCTAHOBJICHHM IOJHOLIEHHBIX MEXINYHOCTHBIX
OTHOLICHUH C JIPYTMMHU OOYyYaromuxcs, CO3JaHMM KOM(OPTHOTO ICHUXOJIOTHYECKOTo KJIMMaTa B
y4eOHOM TpymIIe.

OcoOeHHOCTH TMPOBEACHUS TEKyLIed M NMPOMEXYTOYHOH aTTecTaluy MO JUCHMIUIMHE JUIs
oOyyaroluxcsi C¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMM 3/I0pOBbsSl YCTAHaBIUBAIOTCA C Y4ETOM
MH/IMBUYAIBHBIX NCUXO(PU3NYECKUX 0COOEHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MUCbMEHHO Ha
KOMIIbIOTEpE, B (Qopme TecTHpoBaHUs U jpyroe). [lpm HeoOXonuMocTH NpenocTaBIseTCs
JIOTIOJIHATEIBHOE BPEMsI ISl IOATOTOBKM OTBETA Ha 3a4€TE WM DK3aMEHE.



AHHOTAIUA
pabo4eii mporpaMmbl y4eOHOM JUCHUNIMHBI
b1.0.02.02 «AHOCTpaHHBIii SA3bIK B NPO(EeCCHOHATBHON KOMMYHUKALM )

Huctunmuna (b1.0.02.02) «MHOCTpaHHBIA S3bIK B MPOGECCHOHATBHOM KOMMYHHUKAITHID)
OTHOCHUTCS K AucuuIuiMHaM 0a3zoBoii yactu brnoka 1 yyeOnoro mnana OITOII BO mno nanpasieHuio
noarotoBku 44.04.01 Ilegaroruueckoe oOpa3oBaHUE.

ConeprkaHue TUCHUILIMHBI OXBATHIBAET KPYT BOIIPOCOB, CBSI3aHHBIX C U3YUYEHHEM Pa3/IeIoB:
[TyOnuuHOE BBICTYIICHUE KaK KaHP JeI0BOr0 OOIIEHUSI.
dopmarsl 1eT0BOro 00IIEHUS
Cny>xeOHBIN qUaJIoT.
Bubl neperoBopos, npaBuiia ux BEACHUSI.

LN wNE

. (DOpMaTBI, IIpaBrjia IMCBMCHHOI'O ACJIOBOI'O O6H.I€HI/I${

AHHOTHpOBaHUE, PE3IOMHUPOBAHNE U PeepUPOBAHNE KAUECTBEHHON MTPECCHI
Onpenenenune KII.
Cunrakcuueckue ocooeHnocty sa3bika KI1T

[Tporecc n3ydeHus: AUCIUTIIMHBI HANpaBJieH Ha (pOpMHUPOBAHUE CIICTYIONTNX KOMITCTSHITHIA:
Crnoco0eH NMpUMEHSTh COBPEMEHHbIE KOMMYHUKATHBHBIE TEXHOJIOTHUH,
Ha MHOCTPAaHHOM (BIX) sA3bIKE(axX), IUIS aKaJAeMHUYECKOTO U Mpo(decCHOHATHLHOTO B3aUMOCHCTBUSA

(YK-4);

OO61mas TpyA0eMKOCTh AUCHHUIUIMHBI COCTABISAET 3 3a4eTHBIX equHUIbI (108 u.).

B TOM 4YHCJIC

CriocobeH mpOeKTUPOBATh MEAArOrH4ecKyr0 AesTeIbHOCTh Ha OCHOBE CIIEIMAIbHBIX
HAYYHBIX 3HaHHI U pe3ynbTaToB uccinenoanuii (OITK-8).

TpynoeMKOCTh BUIOB yueOHOI paboThI MpuBeieHa B TaOIHIIE.

®opmbl | Cemectp | Tpynoemko | Jlekuu [Ipakrudeckue/ | [Ipomexy | CPC | ®opma
o0yueHust ¢Th (4ac) U (4ac) [1adbopaTopHbie | TOYHBIH (4ac) | UTOroBOM
BansaTus (4ac) | KOHTPOJIb arrecrail
(uac) 1071
Ounast 1 108 28 80 3auer
3aoyHas | 1 108 6 102 3auer




