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1.IEJIb OCBOEHWSI IMCOUTIJIMHBI (MOTYJIST)

Hesabio ocBoeHUs AUCHUTUIUHBI «AHOCTPAHHBIN A3BIK B MPO(ecCHOHAIBLHOH KOMMYHHUKAIIAN»
ABIIIETCSl 3aKpEIJICHUE 3HAHUM, MOJYYEHHBIX MAarucCTpaHTaMd B MPEIbIAYLIEM ATare OO0y4YeHHs -
OakanmaBpuaT, W JaipHeWIee WX YIIyOJIeHHEe 3a CYeT HW3YYeHHUsS s3blKa MpOo(hecCHOHAIBLHON
KOMMYHUKAIIUH.

[lenb naHHOM MporpaMMbl —pa3BUTHUE y CTYAEHTOB MarucTpaTypbl YMEHUI U HAaBBIKOB OOIICHUS
B YCTHOM W MNHCbMEHHONM (opMe B THUNMYHBIX CHUTyalusix B cdepe mnpodeccuoHambHON
KOMMYHHKAIINH, a TAK)KE€ COBEPLICHCTBOBAHUE A3BIKOBOM U 001IeNpodheCCHOHATBLHON KOMITETEHITUH.
JlocTrKEeHHIO TaHHOM LIeJH CTIOCOOCTBYET pellleHue CIEAYIONUX 3a/1ay:

® Pa3BHUTHUEC UHTCPECA K IPUMEHCHUIO HHOCTPAHHOI'O SA3bIKa B IIPAKTHKE CaMOO6paSOBaTeHBHOﬁ
JACATCIIBHOCTH II€Jarora,

*  pa3BUTHEC KOMMYHHKATHBHBIX YMEHUI MaruCTPaHTOB;

*  pa3BUTHE MEXKYJIbTYPHBIX 3HAHUA W YMCHHI, KOTOpPbIC IIO3BOJISIIOT MAarkuCTPaHTy
OPUEHTUPOBATLCS B PA3IUYHBIX TUIAX KYJIbTYP M COOTHOCHMBIX C HUMH HOPM JICIIOBOTO
OOIIIEeHH;

* pa3BUTHUE 3HAHUM U YMEHHUH COCTABJICHUS JEIOBOM KOPPECHOHAEHLUMHM HA WHOCTPAHHOM
SI3BIKE;

* OBJIQJICHWE TEXHWKOW YTEHHUs, TIEPeBOa U pedeprupoBaHusl ayTeHTHYHBIX TEKCTOB JEJIOBOM
TEMAaTUKHU.

CTyneHTbl JOKHBI YMETh OCBELIaTh Pa3HOOOpPAa3HbIE BOMPOCHI, NMPABWIBHO CHUHTAKCUYECKH U
CTUJIMCTUYECKN OPTaHU30BaTh CBOKO PEUYb, IIPOBOAUTH AHAJIN30B TEKCTOB JIEJIOBOW HAIIPABICHHOCTH.
Pabora Han coBepiieHCTBOBaHUEM S3bIKA BEIETCS KaK Ha MaTepualie MMCbMEHHBIX padoT, TaKk U YCTHO
C TOCHEAYIOUMM KOMMEHTHPOBaHUEM, OOCYKIEHHEM M paboTOil HajJ WHAWBUIYaJbHBIMU H
TUNUYHBIMU onmOkamu. IIpu orGope MeToauueckoro marepuaiga ocoboe BHHUMaHHE HEOOXOAMMO
ynenatbe 3(@eKTUBHBIM NpueMaM aKTHUBHOIO OOydyeHMs, a TaKXKe JOCTHKEHUSM COBPEMEHHBIX
METOAMK (KOMMYHHKAaTMBHOI'O M MHTEHCHBHOTO OOydY€HHs, UIPOBOIO MojenupoBaHus). B xoxe
JAHHOTO Kypca CTYAEHT JOJLKEH MPUOOPECTH MpaBUIIbHbIE POU3HOCUTEIbHBIE HABBIKH, HAYUUTHCS
CBOOOZHO M MPAaBWIBHO TMOJb30BaThCS I'PaMMaTHUYECKMMH KOHCTPYKLUMSIMHM AHIJIMHCKOIO S3bIKa,
OBJIAJIETh JOCTaTOYHO OOLIMPHBIM CIOBAPEM U HAYUUTHCA CTHIMCTUYECKH MPABHIBHO OQOPMIISTH
CBOIO peYb KaK YCTHYIO, TaK U IMCbMEHHYIO.

Kon komnerennuu | Cogep:kanne KOMNeTeHIMHU NHaukaTopbl JOCTHKEHUS
KOMIIeTeHIIU




YK-4

Crioco6eH TPUMEHSTh COBPEMEHHEIE
KOMMYHHUKATHBHBIE TEXHOJIOTHH, B
TOM YHCJIE€ Ha HMHOCTPaHHOM(BIX))
s3pIKe(ax), AJIA aKaAeMHYECKOro u
po¢ecCHOHANTBEHOTO
B3aUMOJICUCTBHUS

YK 4.1
Brioupaer Ha rOCyJapCTBEHHOM
1 MHOCTPaHHOM (-BIX)
SI3IKAX KOMMYHUKATUBHO
MPHEMIIEMBIE  CTHJIH JICJIOBOTO
oOmieHus, BepOalbHBIE U
HeBepOabHBIC CPEJICTBA B3aMOICHCTBUS
¢ naptHepamu. YK-4.2
Hcnone3yer  uHMOpMALMOHHO
KOMMYHHKAIIMOHHBIC ~ TE€XHOJOTHH
TIPH TIOUCKE HEOOXOTUMOM
WHPOPMaLIUH B TIpoIIecce pereHus
Pa3TUYHBIX KOMMYHHUKATHBHBIX
3aJad Ha rocyJapCTBEHHOM M
WHOCTPaHHOM (-bIX) s3bIkax YK-4.3.
Bener nenoByro nepenucky, yauThIBast
OCOOEHHOCTH CTHJINCTUKN O(YUIIUATBHBIX U
Heo(HIHaIbHBIX IHCeM,
COLIMOKYJIBTYPHBIEC pa3nuuus B hopmare
KOPPECMOHCHIIUH Ha TOCYJAPCTBCHHOM U
MHOCTPaHHOM (-BIX) A3BIKAX

YK-4.4.
YMeeT KOMMYHUKATHBHO U KYJIBTYPHO
NpUEMIIEMO  BECTH YCTHBIE
JIEIOBBIC Pa3TOBOPHl B
rporecce npodeccnoHaIbHOTO
B3aMMO/ICHCTBUS HA TOCYIAPCTBEHHOM U
WHOCTPaHHOM (-bIX) s3bIKax. YK-4.5.
YMeeT KOMMYHUKATHBHO M KYJIBTYPHO
NpUEMIIEMO  BECTH YCTHBIE
JIeJIOBBIC Pa3rOBOPEl B
rporecce npodeccnoHaIbHOTO
B3aMMOJICHCTBHUS Ha TOCY/TapPCTBEHHOM H
WHOCTPAHHOM (-bIX) SI3BIKAX.

OIIK-8

CrniocobeH MIPOEKTUPOBATH
MEJarorn4ecKyro JIeATENbHOCTh Ha
OCHOBE  CIELMAIBHBIX  HAYYHBIX
3HaHUU U Pe3yJIbTaTOB UCCIIEIOBAHUMN

OIIK-8.1.
3HaeT OCOOEHHOCTH TIeJarorH4ecKou
NeATeTLHOCTH;, TPEOOBAHMS K CyOBEKTaM
[eJarOruIeCcKoM JIEeATEIbHOCTH,
pe3ybTaThl HAYYHBIX UCCIICOBAHNUN B
cthepe megarorn4eckoi NesTeIbHOCTH.
OIIK-8.2. Vmeer HCII0JIb30BaTh
COBpEMEHHBbIC  CIENHaJbHbIE  HAayYHBIC
3HAHUS W PE3YNIbTAThl MCCICIOBAHUMA IS
BEIOOpPa METOJOB B  TENarorHYecKoi
nestenbaocTd. OITK-8.3
Bmaneer METOTaMH, dhopmamu
U CPEJICTBAMHU
IeIaroruIecKom JIeSITEIbHOCTH;
OCYIIECTBIISIET UX BHIOOP B 3aBUCHMOCTH OT
KOHTEKCTa npohecCHOHaIbHOMN
JIeSITCIIBHOCTH C YIeTOM




PE3yIBTaTOB HAYIHBIX
HCCIEIOBAHMH.

2. MECTO JUCHHUILIMHBI (MOJYJISI) B CTPYKTYPE OCHOBHOWM
MMPO®ECCUOHAJIBHOMU OBPA30BATEJIbLHOM TPOITPAMMBI

Juctumnuna (51.0.02.02) «MHocTpaHHBIN SI3bIK B IPO(ECCUOHATBHON KOMMYHUKALIUID)
OTHOCHUTCSI K oOsi3arenbHOM M Moaymio «lIpodeccronanbHas KOMMYHUKaLUs» Y4eOHOro IIaHa
OCHOBHOM npogeccroHanbHON 00pa30BaTeIbHOM MOATOTOBKY MarucTpos 1o HanpasiieHuto 44.04.01
[lenarornueckoe oOpa3zoBaHHe, Marucrepckas mporpamma «JlunakTuka HayaJlbHOrO 00pa3oBa-
HUS.
Jucuunnuna (b1.0.02.02) «MHOCTpaHHBI SI3bIK B TPOo(eCcCHOHATIbHON KOMMYHHUKAIUU» 0azupyercs
Ha KOMITETEHIIUSAX, 3HAHUSAX, YMEHUAX M HABBIKAX, C(OOPMUPOBAHHBIX Y O0yUAIOIIUXCS B pe3yJIbTaTe
oOyueHus B cpesiHell o0meo0pa3oBaTebHON MIKOJIEe U B pe3yibTare ocBoeHus aucuuruinia OITOIT
6axanaBpa «VIHOCTpaHHBIN A3BIK».
HucuumuinHa «MHOCTpaHHBI  A3BIK B NMPO(ECCHOHAIBHOM KOMMYHHKAIMM» OOecleyrBaeT
yryOJIeHHYI0 TOJATOTOBKY CTYAEHTOB-MAaruCTpaHTOB K pa3HOOOpa3HOM mpodeccCHoHaIbHON
NeSITEIbBHOCTH, CBSA3aHHOM C HCIIOJIb30BAHMEM 3HAHUN M YMEHMH B 00JaCTH MHOCTPAHHOIO S3bIKA B
YUpEeXKJIEHUSAX O00pa3oBaHUA, KyJIbTypbl, ympasieHus, B CMMU, B oOnactu MeXKyIbTypHOU
KOMMYHHKaIlMU. 3HaHUE s3bIKa HEOOXOAMMO JJISi MaruCTPaHTOB JUI M3y4eHUs MH(OPMAIIMOHHBIX
pPECYpPCOB Ha aHTJIUHCKOM SI3BIKE.
Komnerennuu, chopmMupoBaHHble B MPOIECCE N3YUEHUS TUCIUIUIMHBI, HEOOXOIUMBI ISl BBITOIHE-
HUS 33aHU (Y4eOHOM, MPON3BOACTBEHHOM NMPAKTUK, HAYYHO-HCCIIEA0BATENbCKON paboThI) U TOATO-
TOBKHM K UTOTOBOM aTTECTAIUH.

3. INTAHUPYEMBIE PE3YJIbTATbBlI OBYYEHUS IO AUCHUIIIMHE
MOAYJIIO)
JlucuuiuinHa HarpasiieHa Ha (OPMHUPOBAHUE CIEAYIOIINX KOMIIETCHIUH BoITycKHUKA: YK-4,
OI1K-8. B pe3ynbrare u3ydeHus MOyJisi OOy4aroluecs J0IAKHBI:

Kon
KOMIIeTeHIINH

3Haer Ymeer Baangeer




YK-4
Crnioco0OeH mpuMeHSITh
COBpEMEHHbBIE
KOMMYHHKaTHBHbBIE
TEXHOJIOTHH, B

TOM YHCJIC

Ha
HWHOCTPaHHOM(BIX))
s3bIke(ax), I
aKaJIeMUYECKOTO u
PO ECCHOHATTEHOTO
B3aUMOJICUCTBHS

YK 4.1

Bribupaer Ha
rOCYyJapCTBEHHOM |
WHOCTPaHHOM (-BIX)
SI3BIKAX
KOMMYHHKAaTHBHO
MpUEeMIIEMBIE  CTHJIH
JeoBoro  oOrmieHus,
BepOaIbHbBIE U
HeBepOabHbIE
CpeacTBa
B3aNMOIEHCTBUSA C
MapTHEPAMH.

YK-4.2

Hcnonezyet
WH(OPMAITHOHHO
KOMMYHHKAIIHOHHBIE

- COBpEMEHHBIE
KOMMYHHKATHBHBIE
TEXHOJIOTHH, B TOM
qHCIie Ha
HWHOCTPAaHHOM(BIX))
si3bIKe(ax),

VIS
aKaJeMUYeCKOT0 |
PO eCCHOHATEHOT
O B3aWMOJCHCTBUS;
(hyHKIIMOHATBHBIC
CTHIIM, BepOaJIbHEIC
1 HeBepOaIbHbIE

cpeacTsa
npodecCuoHaIbHOT
0 B3aUMOJICUCTBUS;
paBuia
npoeccnoHaIbHON
STUKH YCTHOTO U
IIMCBMCHHOI'O

B3aUMOJICUCTBUS C
napTHepaMH |
COILIMOKYJIbTYPHBIC
pasnuuus
npodeccuoHaIbHON
KOMMYHHKAIIUU Ha
rOCYapCTBEHHOM U
WHOCTPaHHOM (-BIX)
SI3BIKAX

- BBIOMpaTh M KOPPEKTHO | -COBPEMEHHBIMHU
UCIIOJIb30BaTh COBPEMEHHbIE | KOMMYHHKATHBHBIMHU
KOMMYHHKaTHBHBIE TEXHOJIOTHSIMH, B TOM
TCXHOJIOTHH, B TOM YHCJIC HA | YUCJIC HA n
WHOCTPaHHOM(BIX)) MHOCTPaHHOM(BIX))
s3bIKe(ax), WS | g3pIKe(ax),
aKaZleMHIECKOTO M1 s akageMH4eckoro
PO eCcCHOHANBHOTO npoeCcCHOHAIBHOTO
B3AUMOJIEHCTBHS; YIUTBIBATD | by o reiicTRus:
0COOEHHOCTH CTHIIS B
podeCCHOHATTLHOM
KOMMYHUKAIIUW; KYJbTYPHO
MPUEMJIEMO BECTH [EJIOBBIC
MEpPeroBopel B TIpoIiecce
npo¢eCcCHOHANTBEHOTO
B3aNMOJICHCTBHUS HA|
TOCYIapCTBEHHOM H
WHOCTPaHHOM (-BIX) A3BIKaX
--BEIOHUpATh Ha -KOMMYHHKAaTHBHO
FoCyAapCTBCHHOM 1 IPUEMIIEMBIMU
WHOCTPaHHOM CTHIISIMH
(-bIx) A3BIKAX| N1E]I0BOrO OOLIEHHUS;
KOMMYHHKAaTHBHO - BepOaTHHBIMH u
IPpUCMIICMBIC CTHIIX | gepepOalIbHBIC cpeacrTsa
J€JI0BOT'O B3aNMOJICHCTBHS C
oOmenusi, BepOanbHBIE U | MapTHEPAMHU.
HeBepOaIbHbBIE cpelncTBa
B3aUMOJICHCTBUSI C
napTHepamu
-MCTIONB30BATh -uH(pOPMALIMOHHO-
WHPOPMAITHTOHHO- KOMMYHHKallHOHHBIMHU
KOMMYHHKAIHOHHBIC TEXHOJIOTHSIMU TIPH TTOMCKE
TEXHOTOTHH TIpH  IOMCKe | HEOOXOXMMON HH(opMaiu

TEXHOJOTMM TIpHU Heo6XoMMOoii MHpopMaLuy B | B mporiecce

MoNCKe HEOOX0AUMON npouecce peleHus perieHns

nH(pOpMaIuu B pATHYHBIX Pa3ITUIHBIX

Tipomecce PCIICHI KOMMYHHKATHBHBIX 3a7ad Ha | NOMMYHUKATHBHBIX — 3a/at

Pa3IMYHBIX rocyJ1apCTBEHHOM " Ha TOCyAapCTBCHHOM H

KOMMYHHKATHBHBIX MHOCTPaHHOM (-BIX) si3piKkax. | THOCTPAHHOM (-51x)
SI3BIKAX.

3a7a4  Ha

rOCy/IapCTBEHHOM

Y HHOCTPaHHOM
(-BIX) s3BIKAX




VK-4.3.

Bener nenoyro
MEPETUCKY, YIUTHIBAS
0COOCHHOCTH
CTUITHUCTUKHN
OUIHATTEHBIX u
Heo(HIMaTbHBIX
MHCEM,
COIIMOKYJIbTYPHBIC
pasmuuus B ¢dopmare
KOPPECIOHACHIIMKA Ha
TOCYyJJapCTBEHHOM  H
WHOCTPaHHOM  (-BIX)
SI3BIKAX

VK-4.4.

Vmeer
KOMMYHUKAaTHUBHO u
KYJIBTYPHO IIPHUEMIIEMO
BECTU YCTHBIC ACTIOBBIC
PasroBOPHI B MPOIIECCE
pohecCHOHATBHOTO
B3aMMOJCUCTBHS  Ha
TOCYIapCTBEHHOM  H

- BECTHU JICIIOBYIO
MEPEIUCKY, YUUTHIBAS
0COOCHHOCTH CTHUIMCTHKH
oHINATBEHBIX u
HEO(DUITHATBHBIX IIHCEM,

COIIMOKYJIETYPHBIC Pa3IUYIUs
B (hopMaTe KOpPECTIOHACHITIHI
Ha TOCYJapCTBEHHOM U

WHOCTPAHHOM (-bIX) SI3BIKAX

-0COOEHHOCTIMHA
CTHIINCTUKA  O(QHUIIHATBHBIX
1 HEO(HUIMATIBHBIX ITHCEM; -

COLMOKYJITYPHBIMH
pasmuuusMu B ¢opmare
KOPPECTIOHAECHIINU Ha

roCyJapCTBEHHOM U
MHOCTPAHHOM (-bIX) A3BIKaX

-KOMMYHHKAaTHBHO 5
KYJIbTYPHO IPUEMIIEMO BECTH
YCTHBIE JIEJIOBBIE pa3rOBOPHI B

nporuecce MpoecCHOHAIEHOTO

B3alMOJICUCTBHUS Ha
roCy/1apCTBEHHOM u
WHOCTPaHHOM (-bIX) A3BIKAX.

-IEMOHCTPUPYET  3HAHUSA
MPOBEICHUS YCTHBIX
JIEIOBBIX TIEPETOBOPOB B
nporecce

npodecCHOHANTBEHOTO
B3aUMOJICUCTBUS Ha
roCyJapCTBEHHOM H

WHOCTPAHHOM (-bIX) SI3BIKAX.

WHOCTPaHHOM  (-BIX)

A3BIKAX.

VYK-4.5. -IEMOHCTPHPYET YMEHHUE | -TEXHUKOHI IepeBoa|
Ymeer BEITIOTHSTH nepeBoy| | AKICMHYECKUX U
KOMMYHUKATHBHO u aKaIeEMHUYECKUX u | TpodecCHoHaIbHBIX

KYJIBTYPHO IPUEMIIEMO
BECTH YCTHBIE JAETIOBHIE
pasroBOphI B Iporiecce
npodecCHOHANIBHOTO

B3aUMOJICHCTBUSL  HA
rOCyJIJapcCTBEHHOM U

Mpo(heCCHOHANBHBIX TEKCTOB
¢ wuHOCTpaHHOro (BIX) Ha
rOCYJIapCTBEHHBIH S3bIK.

TEeKCTOB C HWHOCTPAaHHOTO
(BIX) Ha TOCYAApCTBEHHBIN
SI3BIK; UH(pOPMALIMOHHO
KOMMYHHKAIIMOHHBIMU

TEXHOJIOTHSIMU TIPDH TIOMCKE
HeoOXoauMol nH(opManu

MHOCTPAaHHOM  (-BIX) B HPOIECCE PCIICHAA
ST3BIKAX. pa3IuYHBIX
KOMMYHUKAaTHUBHBIX
3aJ1a4 Ha
rocy1apCTBEHHOM
Y HHOCTPAHHOM (-
BIX) SI3bIKAX; HABBIKAMU
nepeBoja
aKaJIEMUYECKUX u
podeCcCHOHATBHBIX TEKCTOB
C MHOCTpaHHOTO (BIX) Ha
TOCYIapCTBEHHBIN SA3BIK
OIIK-8 coJiepKaHue WCIIONIb30BaTh COBPEMEHHBbIC | JOpMaMU  H  CPEJICTBAMHU
Crocoben CIIPABOYHBIX CHeralIbHbIE Hay4JHBIE | TIearormIecKoin
IIPOCKTUPOBATH MH(QOPMALMOHHBIX | 3HaHMsA, B TOM YHCIE Ha | JEATEJIbHOCTH B KOHTEKCTE
HEAArorniecKyro 6a3  JaHHBIX WHOCTPAHHBIX  sI3BIKAX, U | IpOoQeCcCHOHATEHON
ACATEIBHOCTE Ha Ha pe3yIbTaThl  MCCIIEAOBAHMM | JESITELHOCTH
OCHOBE CIICITHAJIbHBIX HWHOCTPAHHBIX TUIS BBI60pa METOJIOB B
Hay4YHBIX 3HaHWUM | SI3bIKaxX o
u Mearorn4eckon




pe3yIbTaTOB JIeSITeIbHOCTH 1| IeIarorudeckomn
uccnegoBanuii OITK- METOJBI PabOTHI C| IEATEITHHOCTH
8.1. HUMH
3HaeT OCOOEHHOCTH
TearornIecKomn
JIEATENBHOCTH;
TpeOoBaHUS K
cyObeKTam

e 1aroru4ecKoim
JIEATENBHOCTH;
pe3yIbTaThl HAYIHBIX
HCCTIEAOBAHMM B cepe
TeJarornIecKomn
JIESITEIBHOCTH.
OIIK-8.2.

VMeeT UCIT0JIb30BaTh
COBpEMEHHBIE
CHelnaabHble HayJHBIC
3HaHUS W PE3yIbTAaThI
HCCIIe JOBAaHHM IS
BEIOOpa  METOZOB B
egarornyeckoun
nestenpHoct.  OIIK-
8.3

Brnanaecer

METOJIaMH,
dbopmamu 3§
cpencTBaMu
negarornyeckoun
JIeSITETLHOCTH,
OCYIIIECTBIISIET 170.9
BEIOOP B 3aBUCHUMOCTH
OT KOHTEKCTa
npoeccnoHaIbHON
JIEATEIIbHOCTH C yUETOM
pe3yJIbTaTOB Hay4YHBIX
HCCIICJOBAHUIM.

4.0 bEM JJUCHHUIIJIMHBI MO4YJIS)
OO01mast TpyI0eMKOCTh JIUCIUTUIMHBI cOCTaBIIsseT 3 3aveTHble eauHubl (108 gacos). JlucrurmHa

usydaercs B 1 cemectpe.

OYHASA ®OPMA OBYUYEHUASA

TpynoémkocTn
Bup yueOHoit padoTbl B 1.4. mo cemecrpam
yac.
Nel Ne2
O01mast TPy10€MKOCTb JAUCIUILIUHBI IO Y4€OHOMY IUIaHY 108 108
1. KonrakTHas padora:
mekmuu (001Iee KOJI-BO YacOB, BKIIFOYAs TIPAKTHICCKYIO
MOATOTOBKY)
MpPaKTUYECKHE 3aHATHUSA, CEMUHaphl M mp. (oOmiee Koi-BO yacos, 28 28
BKJIIOYAst IPAKTUYECKYIO TIOJTOTOBKY)




imaGopaTopHbIe 3aHTHS (00IIee KOJI-BO YacOB / BKITIOUAs
MPAKTUYECKYIO TOATOTOBKY)
KypCOBOE IIPOCKTHUPOBAHUE
TpynoémkocTb
Bun yue6noii pagorn B 1.4. o cemecTpam
Hac. Nel Ne2
TPYNIOBBIE, HHIUBUyaTbHbIC KOHCYIbTAIIMHA U UHBIC BUIBI
y4eOHOI eTeNTbHOCTH, TPEAYCMATPUBAIOIINE TPYIIIOBYIO UITH
WH/IMBUIYAIbHYIO paboTy 00y4arommXxcs C MpernoiaBaTesieM
2. O6bem camocTosiTeILHOM padoTsl odyuaromuxcesi (CPC) 80 80
B TOM YHMCJIC YaCOB, BHIJICJICHHBIX HA TIOJrOTOBKY K 9K3aMEHY
(3auery)
Bun npomexxyTo4yHOT0 KOHTPOJIS: 3auéT
3AOYHASA ®OPMA OBYUYEHUSA
TpynoémkocTn
Buj yueonoii pa6orn B T.4. 10 cemecTpam
Hac. Nel Ne2
OO0mast Tpy10€MKOCTb TUCIUITIIMHBI 110 Y4eOHOMY IUIaHy 108 108
1. KonrakTHas padora:
Jexiuu (o61ee Koia-BO YacoB, BKIIKOYAsk MPAKTHYECKYIO
MOATOTOBKY)
NPaKTUYECKHE 3aHSATHs, CEMHHApHl u mp. (00mee KoJ-BO 4acoB, 6 6
BKJTIOYAst MPAKTUYECKYIO IO OTOBKY)
nabopatopHble 3aHATHS (001Iee KOJI-BO YaCOB / BKIIIOYAS
MPAKTHYECKYIO TTOJITOTOBKY)
KypCOBOE IMPOEKTUPOBAHHE
TPYNMNOBbIE, UHIUBUyalbHbIe KOHCYIbTAIIMHA U UHBIEC BUIBI
y4eOHOI e TeTbHOCTH, IPEAyCMaTPUBAIOIIUE TPYIIIOBYIO UITH
WH/IMBUIYAIbHYIO paboTy 00YJarONMXcsl C MPeroiaBaTesieM
2. O0bem camocTosiTeILHOI padoThl 00yuarommxces (CPC) 102 102
B TOM YHCJIE YaCOB, BBIJICJICHHBIX Ha IOJrOTOBKY K 9K3aMEHY
(3auery)
By npomexyTo4HOro KOHTPOJIS: 3a4€T

5. COAEP KAHUE JNCIHUIIJIMHBI MOAYJISA) ounas
¢popma 00yueHnus

Ne | HaummeHoBaHme TeMbl (pa3jiea) Oomas TpynoéMkocTh 10 BUIaM Y4eOHbIX 3aHATHI
n/n AMCUMILINHBI (MOIYJIs1) TPYA0EMKOCTH (B akag.yacax)
B aKaj.jacax Jlex/ JIao / Ip/ Cp
NpP.NOAT | MP.NOAT. | MP.MOAT.




1. | MuocTpanHblii SI3BIK JUTSL 14 4 10
npoecCHOHANBHBIX TeNeh
OcobenHoctu mpodeccuoHaTbHOM
JIEJI0BO KOMMYHHUKaIIUU
2. | TenedoHHBIC TEPETOBOPHI 12 2 10
3. | OcobenHocTH odopmieHus 16 4 12
JIETIOBOM KOPPECIIOHICHIIUU
4. | YcrHas KOMMYHUKAaIUS B 16 4 12
npodeccuoHaIbHOM chepe
5. | IlucbmMeHHas KOMMYHHMKalus B 18 6 12
npodeccuoHabHOU cepe
AHHOTHUpPOBaHHE, PE3IOMUPOBAHHE
u pedepupoBaHrne KadeCTBEHHOMN
IPecChl
6. | Kapbepa u mouck paboThI. 16 4 12
Kypcosoe npoexmuposanue X -
Koncynomayus k skzameny X -
Iloozomoska k 3auemy X
Hroro: 108 28 80
3a04Has popma 00yueHuUs
Ne | HaumenoBaHue Tembl (pa3sjgena) Oo0masn TpyaoémkocTs 0 BHAaM Y4eOHbIX 3aHATHI
n/n JAMCUMILIUHBI (MOTYJIs1) TPYAOEMKOCTH (B akaa.4acax)
B aKaj.Jacax Jlek/ JIab / IIp/ CP
Np.MOAT | NP.MOAT. | TP.MOAT.
1. | UHocTpanHbIi S3BIK JUIS 19 2 17
npodecCHOHATIBbHBIX Lenei
OcobenHoctu  npogeccuoHanbHON
JI€JI0BOM KOMMYHHUKAIUN
2. | TenedoHHbBIE TIEPETOBOPHI 19 2 17
3. | OcobenHoctu odopmIiieHus 19 2 17
JIeI0OBOM KOPPECHIOHICHIIUN
4, | YcrHag KOMMYHUKAaLHUS B 17 17
npodeccuonanbHoOM chepe
5. | [lucpkmMeHHass  KOMMYHHKalus B 17 17
npodeccuonanbHoOM chepe
AHHOTHpPOBaHME, PE3IOMUPOBAHHUE U
pedepupoBaHre KaueCTBEHHOM
IPecChl
6. | Kapsepa n mouck paboThI. 17 17
Kypcosoe npoexkmuposanue X -
Kouncynomayus x skzameny X -
Iloocomoska k 3auemy X
Hroro: 108 6 102

5.1. COAEP KAHUE JUCHUIIJIMHBI MOAYJIA), CTPYKTYPUPOBAHHOE I10




TEMAM (PA3JIEJIAM)

Tema Nel MHocTpaHHbIN A3BIK 1J1s1 NPOg)ecCHOHATBHBIX Liesei.
Oco0eHHoCcTH NMPOPecCHOHAIBLHOM 1€J10B0i KOMMYHUKALMH
1.IIpaBuna npodeccnoHaIbHONH STHKH YCTHOTO U MUCBMEHHOTO B3aMMOJICHCTBHS C MapTHEpaMH H
COLIMOKYJIbTYPHBIE pa3iuyusi MNpodecCHOHAIbHOW KOMMYHHMKAIIMM HAa TOCYAApCTBEHHOM H
MHOCTPAHHOM (-bIX) S3bIKAX.
2.3HaueHne MEXIYHAPOIHON KOMMYHUKAIMH B MEIarOrMuecKon cdepe
3.BepOanbHbie U HeBepOalbHBIE CPEACTBA NPOPECCHOHATIHHOIO B3aMMOJACHCTBHS U JEJIOBas
KOMMYHUKa1us 4.J/1enoBoit 3TUKeT
Peuesoii sTuker
Cy>xeOHBIH (JI€TTOBO¥ ) STUKET: Pa3rOBOPHBIE.
Tema Ne2 Teseponnble IeperoBoOpbI
1.Be16op ctuns B TenedonHOM paszroBope. TenedoHHBIH 1eT0BOM «KaproH»»
2.Ilone3Hble BbIpaxeHHs 7S pa3roBopa 1o TenedoHy
3.Kak oTBeTUTH Ha 3BOHOK, IPUHSTH U MEepeaTh COOOIICHIE, HA3HAYUTH BCTPEUY
4.Kax ycrientHo 3aBepIinTh TeJISPOHHBIN JIET0BOM pa3roBop.
Tembl Ne 3 OcobeHHOCTH 0()OPMIIEHHUSA [1€10BOM KOPPECTIOHIeHIIM U
1.Bubl nenoBbIX mucemM: KoMMep4eckue, PyHKIIMOHAIBHBIE U MMChMa-peKIaMaliii
2.0co06eHHOCTH ¥ OCHOBHBIE MpaBuia 0(OPMIICHHS JIETOBBIX [TUCEM
3.513bIKOBBIE cpeicTBa O(hOPMIIEHUSI BU3UTHOU KapTOUYKH, OOPMIICHHUS AaHKETHI, COIIPOBOIUTENBHOTO,
PEKOMEHIATENBHOI0 U MOTHBALIMOHHOIO TUChMaA
4.IlpesenTanus ce0s Kak MpodeccuoHalia Ha UHOCTPaHHOM si3bike S.M3ydenue
1 0TpabOTKa JIEKCUKH 110 TEME B pEUEBbIX 00pa3liax U KIHIIE.

Tema Ne 4 YceTrHas koMmMyHHKanus B npogeccuoHanbHOM cdepe
1.OunmanbHelil cTHIIb yCTHOTO 001eHNs. CTpyKTypa YCTHBIX MPE3eHTaui
2.HaunoHanbHO-KYJIbTypHbIE OCOOEHHOCTH BEJIEHUSI MEPETOBOPOB C MHOCTPAHHBIMHU MapTHEPAMH.
JlenoBbIe TOE3IKU
3.PazroBopHbie (popMysbl KOMMYHHUKALlMM U JApPYrHe cpejncTBa oOmieHus: (GopMbl MOOYKISHUH,
npoch0, MPUTTIALICHUH; HAIMYhe BBOJHBIX (pa3, CMIATYaloUMX KaTerOPUYHOCTb YTBEPXKICHUS WIH
OTKa3a
4.IlpumeHeHe coiep KaHMsI CITPAaBOYHBIX MHPOPMAIIMOHHBIX 0a3 JaHHBIX Ha MHOCTPAHHBIX S3bIKAX O
MeAarorn4eckou JesiTeIbHOCTH.
5.0co0eHHOCTH OCYIIECTBIEHUSI YCTHOM KOMMYHHMKAIUU JUIsl pElIeHUs 3a1ad MpodeccuoHanbHOM
JESATEIIBHOCTH

Tema Ne S [IucbMeHHast KOMMYHUKaNHs B NpogeccHOHATBHOM cdepe

1.0OdunuansHbIi CTHIIb MUCHMEHHOTO OOIIEHUS
2.Hamucanue crateii U T€3UCOB € y4eTOM Mpo(dhecCHOHATLHON HAMIPaBICHHOCTH
3.CocraBieHre aHHOTAIMI HAyYHBIX CTAaTeH MO CIeNUaTbHOCTH U3 Hay4HBIX KypHanoB (MHTepHeTa).
[IpencraBineHnne M aHaiM3 aHHOTAMA. AHHOTHPOBAaHUE, PE3IOMHpPOBaHHE U pedepupoBaHHe
Ka4eCTBEHHOU MPECCHI
4.0CO0CHHOCTH  OCYIICCTBICHUS  NUCPMEHHOW  KOMMYHHMKAallMM  JUIsl  peIIeHus  3ajad
npoecCuoHaNBHOM NeSTENbHOCTH.

Tema Ne 6 Kapbepa u nouck padéorbl
1.Ilytu moucka pabotel. Hanmmucanue pe3tome, COMPOBOIUTEILHOTO TUCHhMA
2.Cob6ecenoBanue. Turbl cod0eceJOBaHUN U 9acTO 3a/1aBa€MbI€ BOIIPOCHI



3.3asBnenne o mnpueme Ha pabory. [loBbimenne kBanudukanuu. OueHka 3PEPEKTUBHOCTH
JesITeIbHOCTH PabOTHUKA

4.Mcnonb30BaHUE COBPEMEHHBIX CIEIMATIbHBIX HAYYHBIX 3HAHWW, B TOM YHCJIE€ HAa MHOCTPAHHBIX
S3bIKaX M Pe3yJbTAaTOB MCCIECIOBAHHMH Ui BHIOOpa METOMOB B IIEAarOTHYECKON JAEATEIHLHOCTH B
KOHTEKCTE MPO(ECCHOHATBHON NeITeIbHOCTH. AHHOTHPOBAHUE, PE3IOMUPOBaHNE U peeprpOBaHIe
Ka4eCTBEHHOH MPECCHI.

6. YYAEBHO-METOJINYECKOE OBECIIEYEHUE CAMOCTOSITEJIbHOM
PABOTbBI OBYYAIOIIUXCA

Bua camocrositesibHOI padoThI 00y4ar0IMXCH
HaunmeHoBaHMe pa3iesia I CHUTTHHBI

NHOCTpaHHBIN A3BIK JIA 1.03HaKOMIIEHUE MarCTPaHTOB C IUIAHOM
npodeccnoHanbHbIX Heneil OcobeHHOCTH CaMOCTOSITeTTFHON pabOTHI Ha Y4eOHBIH T0J1, rpaduKoM
npodeccHOHaNTLHOMN JIEI0BOI KOHCYJIbTalHi.

KOMMYHHUKAIIHH 2. [IpopaboTtka yaeOHOrO MaTepualia 3aHsATHIMA.

3. Ilouck, m3ydyeHune U mpe3eHTanus HHOOPMALUU IO
3aJaHHOM TeMe, aHalIW3 HAay4YHBIX HCTOYHHKOB IIO
3aJlaHHOU TIpobJIeMeE.

3. CamocToATenbHOE ~ HM3yYCHHE  OTACNBHBIX
BOIIPOCOB TEM AWCIHIUIMHBL, HE pacCMaTPUBaeMBIX Ha
3aHATUS] CEMHHAPCKOT'O THIIA.

4, UccnenoBarenbckas  pabora 1O — TeMam
JUCHUIUIMHBL: y4acThe B KOH(EpeHIMsX, KPYIIIbIX
CTOJIaX, CEMHHApax U Tp.

TenedhoHHbIE IEPETOBOPHI 1.BeimonHeHNE eXeHEAeIbHBIX JOMAIIHUX 3aIaHUI 10
Kypcy .

2. [IpopaboTka yaeOHOTO MaTepHrasa 3aHsTHH.

3. [Touck, n3ydyenne u npezeHTanuss HHHOPMAITUU
T10 33JIaHHOW TeMe, aHAJIU3 HAYYHBIX UCTOYHUKOB 110
3aJlaHHOU TIpobIIEMe.

3. CaMOCTOATEIBHOE U3YYCHUE OTICIIbHBIX
BOIIPOCOB TE€M JUCIHUIUIMHBI, HE pacCMaTPUBACMbIX Ha
3aHSATUS CEMHUHAPCKOTO THIIA.

4, HccnenoBarenbckas pabora 1Mo TeMam
JUICIMILTUHBL: y4acTHe B KOH(PEPEHIUAX, KPYTIIbIX
CTOJIaX, CEMHHAPAX | IIp.

OcoOeHHoCTH 0QOPMIIEHHUS JEJI0BOM 1.BeimonHeHNE eXeHEeIeTbHBIX JIOMAITHNAX 3aJJaHuH 110
KOPPECIIOHAEHIIUNA Kypcy .

2. [IpopaboTka yueOHOr0 MaTepHuaa 3aHATHH.

3. [Nowuck, n3yveHue u npe3eHTaIuss HHPOPMAaITUH

T10 33/IaHHOW TeMe, aHAIN3 HAyYHBIX HICTOYHUKOB TI0
3aIaHHOH TIpodIIeMe.

3. CaMOCTOSATEIBHOE U3YYCHUE OTICITEHBIX
BOIIPOCOB TEM JIUCIUIUIMHBI, HE paCCMAaTPUBACMBIX HA
3aHSATUS CEMHUHAPCKOTO THIIA.

4, HccnenoBarensckas pabora Mo Temam
JUCIMILINHBL: Y4acTHE B KOHPEPEHIUIX, KPYTJIbIX
CTOJIaX, CEMHHAPax M IIp.




YcrHas KOMMYHUKaLUSA
npodeccuoHabHOU chepe

1.BrimosiHeHNnE eXXeHEAENBHBIX JOMAIIHUX 3a0aHUH 10

Kypcy .
2. [IpopaboTka yueOHOTO MaTeprana 3aHATHH.
3. [Mowck, n3yveHue u npe3eHTaIuss HHPOPMAITUH

T10 3a/IaHHOM TEME, aHAIN3 HAyYHBIX HCTOYHUKOB TI0
3aIaHHOH TIpo0IIeMe.

3. CaMOCTOSTENIBHOE U3YYCHUE OTICIIEHBIX
BOIIPOCOB TEM JUCIUILIMHBI, HE paCCMAaTPUBACMBIX HA
3aHSATUS CEMHUHAPCKOTO THIIA.

4, HccnenoBarenbckas pabora 1Mo TeMam
JUCIUTUTMHBL: Y9acTHE B KOH(EPEHIHUSIX, KPYTIIBIX
CTOJIaX, CEMHHapax.

[TucbMeHHass KOMMYHUKAIUS B
npodeccuoHabHOU cepe
AHHOTHpPOBaHHE, PE3IOMUPOBAHKE U
pedeprpoBaHUe Ka4eCTBEHHOM MPECCHI

1.BrinosiHEHHE €XKEHEASTBHBIX JOMAITHUX 3aJaHUuN 110

Kypcy .
2. [IpopaboTka yaeOHOTO MaTepHasa 3aHsATHH.
3. [Touck, n3ydyenne u npezeHTanus HHHOPMaITUH

10 33I[aHHOI>i TEME, aHAJIN3 HAYUYHBIX NICTOYHUKOB I10
3aJlaHHOW TIpobJIEMeE.

3. CaMOCTOSATEIbHOE U3YUEHUE OTACITBHBIX
BOIPOCOB TEM JHUCHUIIIIMHBLI, HC paCCMaTPUBACMbIX Ha
3aHATHUA CCMUHAPCKOr'o TUIIA.

4, Hccnenoparenbckas padoTa 1Mo TeMaM
JMCIMIUIAHBI: y4acTHe B KOH(DEPEHIHAX, KPYTIIbIX
CTOJIaX, CEMUHApax M Ip.

5. AHHOTHPOBaHHUE, PE3IOMUPOBAHUE U
pedepupoBaHre KaueCTBEHHOU MPeCChl

Kapbepa 1 mouck paboThl.

1.Beimonaenue CXKXCHCACIBbHBIX JOMAITHUX 3a):laHPIfI 1o

KypCy .
2. [IpopaboTka yueOHOro MaTeprana 3aHITHH.
3. [Nowuck, n3yveHue u npe3eHTaIus HHPOPMAaITUH

10 3aI[aHHOI\/'I TEMEC, aHAJIN3 HAYYHBIX HCTOYHUKOB I10
3aJlaHHON TIpoOJIeMeE.

3. CaMOCTOSATENEHOE U3YUEHUE OTACITBHBIX
BOITPOCOB TEM JUCIMILUINHBI, HE pACCMATPUBACMBIX Ha
3aHATHS CEMHHAPCKOTO THIIA.

4. Hccnenorarenbckas paboTa mo TeMam
IMUCIIMTUIMHBL: Y9acTHe B KOHDEPEHIHSIX, KPYTIIbIX
CToJIaX, CeMUHApax M TIp.

7. POHA OHEHOYHbBIX CPEACTB

7.1. OneHo4HbIe MATEPHAJIBI UIS1 IPOBEJCHNUS TEKYIEro KOHTPOJIsI yCIIeBAeMOCTH

Ne HaumeHoBaHue TeMbI CpeacrBa Tekyuero IlepeyeHb KoMIeTEHIM T
n/n (pa3aea) IMCHMILIMHBI KOHTPOJIAA YCIIEBAE€MOCTH
(MoayJin)
1 | HOCTpaHHBIN S3BIK IS Verusrit onpoc JJokmaz VK-4, OIIK-8

PO eCCHOHATBHBIX TIENICH
OcoOenHoctu




npodeCCHOHATBHON
JIEIOBOM KOMMYHHKAIIUN

2 | TenedonHble EPETOBOPHI YcTHBIi ompoc. YK-4, OIIK-8
Huckyccust

[IpesenTanus nokiana
3 | Ocobennoctr opopmiteHHst | YCTHBIH ompoc. YK-4, OIIK-8
nen0Boii Koppecnonaernuu | Huckycens [loknan

4 | YcTHass KOMMYHHKAITUS B VeTHBIH onpoc. VK-4, OIIK-8

npodeccuonanbHOi cepe | AMcKyecns
[Ipe3enranus noxinaaa

5 | ITucemennas YerHetii ompoc. VYK-4, OIIK-8
KOMMYHHKAIUS B Huckycens
npodeccuonansHoi chepe | [MpeseHTanus a0KIana
AHHOTHpPOBaHHUE, AHHOTHpPOBAHHUE,
PE3IOMUPOBAHKE U pE3IOMUpPOBaHKE u
pedepupoBanue pedepupoBanue
KauyeCTBEHHON MPECCHI KaueCTBEHHOM IPECCHI
6 | Kapsepa u mouck paboThbI. YCTHBII Ompoc. YK-4, OIIK-8
Huckyccus
[Ipe3eHTanua gokmana
AHHOTUPOBaHUE,
PE3IOMHUPOBAHKE u
pedepupoBanue

KadyeCTBEHHOM MMPECChL

B ynuBepcutere BPC mpumensiercs mpu peanus3alnuy BceX AUCHUILIMH (B TOM 4YMCIE NpPHU
OLICHHBAHUHU KYPCOBBIX paboT (IPOEKTOB)) U MPAKTUK, YCTAaHOBJIEHHBIX yueOHbIMU Tu1anaMu OIT BO.

Ornenka oOyuatromerocs o nuctuumuinae B BPC ¢popmupyercst us:

- 0ayIoB, MOJyYEHHBIX TIPU MPOBEICHUH TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH;

- 0ayIoB, MOJYYEHHBIX HA MMPOMEXKYTOYHOM aTTECTAIIH.

bannel, monydeHHble 0OydaroOmMMCs TPU MPOBEACHUU TEKYIIEro KOHTPOJS YCIIEBAEMOCTH,
NpPEACTAaBIAIOT co00if cymMMmy OamioB, NOJYYEHHBIX IO KOHTPOJBHBIM TOYKAaM, a TaKxke
JIOTIOJTHUTEBHBIX U PEMHUATIBHBIX OAJUIOB.

Pe3ynpTaThl TEKyIIEro KOHTPOJS YCHEBAaeMOCTH (UKCHUPYIOTCS B €IUHBIX JUIS BCEro
YHUBEPCUTETA KOHTPOJIbHBIX Cpe3ax, yCTaHaBJIMBAaeMbl€ MOCJIE ONPEIEICHHOIO Mepruoaa o0ydeHusl.
Jlis ouHol dopMbl 00ydeHHUsl YCTaHABIMBAIOTCS 2 KOHTPOJBHBIX Cpe3a B KaxjaoMm cemectpe. s
320YHOM — IO pe3yIbTaTaM UTOTOBOTO KOHTPOJISI OCBOSHHSI TUCIIUTLTHHEL.

[To xaxx1oMy KOHTPOJIBHOMY Cpe3y 00yJaroeMycsi HAUUCISIOTCS Oaibl

3a: - MOCeIaeMOoCThb B olleHuBaeMblil nepuoa (20%); - pe3ynpTaThbl

oOyuenus o (80%):

a) OCBOCHHBIM 3a OIICHWBAaEMbIi MepHoJ pa3aenaM U (miu) Temam (ouHas popma o0ydeHus);

0) nucuurunHe (0OYHO-3a09HAsI ¥ 3a09Hast popma 0O0ydeHus).

[To nucnunuze oOyyaroneMycst MOTYT ObITh HAYUCIICHBI:

- IOTIOJTHUTEJIbHBIE OaUIbl; - MPEMHUANIbHbBIE OalTbI.

[TepeBon orieHOK U3 MATHOATEHOM cucTeMbl onleHnBanus B 100-0auibHYIO IO AUCIUILTHHAM U
MPAKTHUKaM, a TAK)KE OLIEHOK 00YJaIOLINXCs, IEPEBECHHBIX B YHUBEPCUTET U3 IPYTHX OpraHU3alui,



OCYILIECTBISIONIMX 00pa30BaTEIbHYIO JIESTENbHOCTh, B KOTOpbIX bPC He mpuMeHsuach, U B Ipyrux
MOI00HBIX CIyYasiX OCYUIECTBIIETCS CIEAYIOINUM 00pa3oMm:

- «OTJHYHO» - 85-100 6a/1)10B;

- «xopouioy» - 70-84 6a/110B;

- Ky10BJIETBOPUTEIBbHO» - 51-69 0a/110B; - «3auTeHO» - 51 0aJLI.

MaxkcumanbHOe KOIMYEeCTBO 0aJUIOB 00yUarOMIerocs Mo OJHOW TUCIMIUIMHE (BKIIIOYast Oaibl,
IIOJyYeHHbIE TPU IPOBEACHUU TEKYILEro KOHTPOJS YCIIEBAEMOCTH, W Oayljibl, MOJYyYEHHbIE Ha
MMPOMEXKYTOUYHOM aTTecTanuu) coctarisier 100 6amios.

Eciu  cpennuil  pedTuHroBbli Oamin CTyJeHTa IO JUCUUIUIMHE TIapaHTUPYEeT eMy
IIOJIOKUTEIIbHYIO OLEHKY, B COOTBETCTBUHM CO ILIKaJOH OLEHOK, TO HpenojaBaTeib 00s3aH IpH
JKEJIAHUU CTYJIEHTA BBICTABUTh COOTBETCTBYIOILYIO OLEHKY 0€3 MTOrOBOrO KOHTPOJISI, IPOCTABUB
MOJTyYCHHBIH UM CPETHUI PEHTUHTOBBIN OaslI.

CTyZneHT MOXET MOBBICUTh CBOM PEUTUHIOBBIA Oaii, MPOXOJs UTOTOBBIM KOHTPOJIb, HO IIPU
3TOM BECOMOCTh HAOPaHHOTO B X0JI1€ TEKYILEr0 KOHTPOJIS CPETHEr0 PEUTHHIOBOT0 Oalliia COCTABIIsACT:
0,5 (50%).

[lo pucuMnIMHE C UTOrOBBIM KOHTPOJIEM — «3a4eT» CTYIEHT JOIYCKAaeTcsl K caade 3adera
TOJILKO B TOM CJTy4ae, €CJIM €T0 CPEAHUN PEHTUHTOBBIN 0ai 1o UToraM cpe3oB coctapisieT 30 U BBIIIE.
B npoTuBHOM cilydae OH aBTOMaTHUYECKHU I0JIy4aeT — «HEe3a4TeHO». Ecin ero cpeHuil pedTHHT OBBIN
0aJu1 10 UTOraM CPe30B COCTABISAET 51 U BbIIIE, OH aBTOMATUYECKH [IOJyYaeT — «3a4TEHO».

B ciydasx, korja CTyJeHT kellaeT MOBBICUTh CBOM PEHTHHIOBBIN Oal M IPUHUMAET pelIeHue
y4acTBOBaTh B IPOMEKYTOUHOW aTTeCTallid, TO BECOMOCTb CPEIHEro PEUTHHIOBBIX OalIoB,
MIOJIYyYEHHBIX TIpU NPOBEACHUM TeKYyIlero KOHTPOJS YCIEBa€MOCTHM U TIOJy4YEHHBIX Ha
poMexxyTouHou arrectanuu coctasisiet: 0,5 (50%) u 0,5 (50%).

[Ipn mpoBeneHUM TEKYIIEr0 KOHTPOJS YCIEBAaEMOCTH MPENo/aBarelb MOXET YYecTb
JIOTIOJTHUTENbHbIE OaJlIbl B KQU€CTBE MPEMUANIbHBIX 0alsIOB, HAUUCIIAEMBIX 00yJaroLIeMyCsl:

- OTpe/IeIeHUs JONOIHUTENbHBIX OaJIOB [0 HAyYHO-UCCIIEI0BATEIbCKON AEATEIbHOCTH

IToxa3aTenn Banasl

[Ty6nukanust crtatbu B JKypHane, cOOpHUKE TpyloB poccuiickoi,| Ot 5 mo 10
pPETHOHAIBHOM, By30BCKOM KOH(epeHInu

[TyOnukamusi Te3WCOB CTaThu B COOpPHHMKE TpPYAOB poccuiickoid, | OT 5 go 10
pPErHoHANIbHOM, BY30BCKOM KOH(EPEHIINH, IETOHUPOBAHHE CTAThU

Jloknanel Ha  KOH(pEpEeHIUsX: BHYTPUBY30BCKHMX, MEXBY30BCKUX,| OT 5 1o 10
BCEPOCCUNCKUX U MEKIYHAPOJHBIX

Yuactue B KOHKYpCax TIPaHTOB: BHYTPUBY30BCKHH, Ot 10 mo 15
PErMOHAIIbHBIN,

BCEPOCCUMCKHI M MEKTyHAPOIHBII

VYyactue B koHkypcax HWPC: BHyTpuBy30BCKui, pernoHanbHsliii,| Ot 5 no 10
BCEPOCCUICKUM U MEKTyHAPOIHBII
VYyactre B U3rOTOBJICHUH JEMOHCTPAIMOHHBIX MAaTEPUAIIOB, HArMAAHBIX U | OT 5 1o 10
y4eOHO-METOAMYECKUX TTOCOOHH H T.I.

[Tonyuyenue naTeHTa, CBUAETENHCTBA HA OXPaHy UHTEIJIEKTYaIbHOU Ot 10 go 15
COOCTBEHHOCTHU
VYuyactue B By30BCKOM, MEKBY30BCKOM, BCEPOCCUIICKOM OJTMMITHAAaX Ot 5 g0 10

BHenpenue pe3yiabTaToB HCCIeIOBaHUN B y4eOHBINH, pou3BoACTBeHHBbIH | OT 5 10 10
pouece
- OTIpe/IeTICHHUS JONIOTHUTENbHBIX OaIOB MO OOLIECTBEHHOM IEATEIIEHOCTH

TToka3arean Banabl




VYyacTue B opraHu3alMOHHON CTPYKType dakynapTeTa: ctapocta rpynmsl,| Ot 10 g0 15
Kypca, mpodopr CTyAeHTOB (paKyibTeTa U T.1.
Opranuzanys pa3oBbIX 00II[ECTBEHHBIX Ak Ha Ot 10 no 15

dakynpreTe, B YHUBEPCHTETE U T.1.

VYdacTre B KyJIbTypHO-MacCOBBIX MEPONIPUATHUSAX Ha (PaKyIbTeTE, B Ot 10 1o 15
YHUBEPCUTETE U T.]I.

VYyactre B By30BCKMX CIIOPTUBHBIX, OPraHU3al[MOHHO-BOCITUTATEIbHBIX Ot 10 7o 15
MEPOTPUSITHIX

VYyactue B TOPOACKHX, OOJACTHBIX  CIOPTHUBHBIX, Ot 10 1o 15

OpraHnu3allMOHHOBOCIIUTATCIIbHBIX MCPOIIPUATUAX

VYuyacrtue B POCCHUICKHUX, MEXKTYHApPOAHBIX cioptuBHbIX,| OT 10 10 20
OpraHU3allMIOHHOBOCIIUTATEIbHBIX MEPOIIPHUITHIX

BecomocTh cpenHero peiTuHroBoro 6amia u 0aioB, MOMYYEHHBIX HA Iepecaade, COCTaBISIET
cootBeTcTBeHHO: 0,3 (30%) 1 0,7 (70%).

Ecnu ctyneHT nocie nepecaayy He MOTYYrI MOJI0KUTETbHON OLEHKH, TO OH B YCTAHOBJICHHBIC
BY30M CPOKH HJIET Ha KOMUCCUOHHYIO TIepecaady AUCIUTUINHBL.

Becomocth cpemHero Oaiia, IOJIYYEHHOTO TMPH KOMHCCHOHHOW —cClladye, COCTaBIISIET,
cootBeTcTBeHHO 0 (0%) 1 1 (100%), a 6amibl, moay4YeHHbIE IPU TOBTOPHOU CAaue — aHHYIUPYIOTCA.

CTyneHT, IpOMYCTHBIIUI TEKYIIUH KOHTPOJIb 110 YBaXHUTEIbHOHN NpuunHe (00JIe3Hb WU HHBIC
NPUYUHBI, TOATBEPKICHHBIE TOKYMEHTAJIbHO), MOJDKEH €ro MNpONTH [0 CcJadd CIEIYIOUIero
MIPOMEKYTOUYHOTO KOHTPOJIA MO IucHHIuHe. s 3Toro ¢ paspemeHust JekaHa QaxysbTera,
IMPEKTOpa HHCTUTYTA (POPMHUPYETCS HHIUBUAyalIbHAS OaITbHO-PEUTHHTOBAs BEZIOMOCTb.

HTorosas o1eHKa 110 pe3yJibTaTaM OCBOEHUS AUCIUIUIMHBI BHICTABIISIETCS O 5-0aJUIbHOM 1IKae
WIH B 3a4€THOM (opmare (B COOTBETCTBUHU € (POPMOI MPOMEKYTOUHON aTTeCTAI[MH 110 TUCIMILIHHE,
YCTaHOBJICHHOH y4eOHBIM IIJIAaHOM).

HTorosas olieHKa 3aHOCUTCS B 9K3aMEHAIIMOHHYIO (3a4€THYIO) BEIOMOCTb U 3aU€THYIO KHIKKY
CTY/ICHTA.

WToroBelii TOCYy1apCTBEHHBIN SK3aMeH MO CHEIHalbHOCTH olleHuBaercs no 100 — GamabHOU
TIKae.

IIpaBuna nepeBoa orieHoK U3 100-6aIbHOM CUCTEMBI B IATHOATUIBHYIO CUCTEMY NPUBE/IEHBI B
tabnure 1.

dopma OTpunarenbHas ITos0:xuTENBHBIE OLIEHKH
MPOMEKYTOYHOM OLIEHKA
aTTecTalyu 1o
AUCHUILINHE,
NMpPaKTHKe
3auer He 3auTeno (MeHee 3aureno (Oomnee
50 6anioB) 50 6amnoB)
KypcoBas pabora 3auer | HeynossierBopure | Yaosiaersopu | Xopomuio OtinyHo
C OLIEHKOH JILHO TeJIbHO (70-84 (85-100
DKk3aMeH (menee 50 6amtoB) | (51-69 GamnoB) | OaywIoB) 0amioB)

7.1.1 IlpuMepHBbIi NepedeHb 3aJaHUI I TEKYIero KOHTPOJIsI
Anrnmiickuii s3pix Application for a job

Sample APPLICATION FOR A JOB



PERSONAL INFORMATION

Name:

Address: -,

- Phone: 8 (853) 103 11 11 CONTACT
Email: y@gmail.com

Birth date: 22.12.2089

CAREER OBJECTIVE: Currently attending Dagestan State Pedagogical University after
R/Gamzatov. Aiming to leverage proven language, and pedagogical skills to successfully fill the
English/ Russian teacher role at your company. Frequently praised as adaptable by my peers. | can be
relied upon to help your company achieve its goals. | want to obtain an English teacher position at
“School” and teach students everything from grammar to writing essay and reading comprehension.

PUBLICATIONS CONFERENCE PRESENTATIONS EDUCATION Dagestan State
Pedagogical University after R/Gamzatov, RF Bachelor of Pedagogical Sciences (English) Graduated
in 2022 Scientific work Formation of English sociocultural competence based on the vocabulary
representing the concept "Food" ¢ Dagestan State Pedagogical University after R/Gamzatov., RF
Master of Comparative Linguistics and Cross-cultural Communication (in process).

SUPPLEMENTARY EDUCATION ASPU-Scientific Research Institute of the Development of
Education ((----) WORK EXPERIENCE e« English teacher, 20///// — present Concord International
School

*Responsibilities:

* Teach the assigned courses in accordance with the course outlines and recommended textbooks. A
teaching program should integrate listening, speaking, reading and writing. * Run the student journal,
where the children are encouraged to publish anything from poetry to science fiction novels.
STRENGTHS « Communication skills ¢ Ambitious and perfectionist ¢ Good team-work

communication ¢ Sense of responsibility Dedicated to teaching students Professionalism Respectful I
Patience with students LANGUAGE SKILLS.

PROFESSIONAL SKILLS Teaching Challenging underperformance at all levels & putting in place
effective procedures to deal with any shortcomings. Committed to personal development in key
relevant areas such as subject knowledge and teaching methods.

Providing feedback to pupils in such a way that supports their progress and gives them hope for their
future. Excellent time-management, computer, and interpersonal skills Open to constructive feedback
& willing to try new techniques that could help students improve their skills.

KEY SKILLS AND CORE COMPETENCIES Good communicator — Mature, patient,
responsible and positive attitude. Approachable — Good listening skill Passionate and energetic.
Planning and organizational skills.

COMPUTER LITERACY DRIVING LICENSE: B, B1, M — INTERESTS: Traveling, Sports
(walking, exercise), Reading, Art Music, — Job-related activities.

I Bapuant OdopmieHue
JIEIIOBOTO MHChMa
1. Pacmonosxure yactu ACJIOBOI'0O MUChbMa B IMPAaBUJIBHOM IMOPAIAKE!

BAPUAHTBI OTBETOB:

A) Dear Mr. Sawyer,



B) I look forward to hearing from you.

Yours sincerely,

Simon Tramp Sales Manager C)

Thank you for your letter.

| am afraid that we have a problem with your order. Unfortunately, the manufacturers of the part
you wish to order have advised us that they cannot supply it until November. Would you prefer us
to supply a substitute, or would you rather wait until the original parts are again available? D)
James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate, Oxbridge UN54 42KF.

E) 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924 6 August 2005

2. Pacnonoxure yactu AesoBoro nucbMa B npasuiibHoM nopsake BAPUAHTBI OTBETOB:
A) 1 would like to reserve three single rooms from 18th to 22nd December for three of our
managers. Could you please inform me of your rates and whetheryou offer discounts for
company bookings.

B) Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021 C) I look
forward to receiving your confirmation. Yours faithfully,

2. Pacnonoskure gactu JACJIOBOr'o nNMcbMa B IIPAaBUJIBHOM IIOPAIAKE

BAPUAHTHI OTBETOB:

A) Yours faithfully, Lewis Carol For Chief Accountant

B) We enclose a statement of account up to 30th March, from which you will see that you owe
us 2,850 00 for goods delivered in February.

C) Mr. Weston, Account Department, Crowley and Bullock Ltd., 24 Hartley Lane, Real, Kent,
England D) Dear Sirs,

E) Brown & Co. Ltd., 34 River Boat Street, Hull HY4 VX

Tel. 38958745

18 April 2005

3. Find the English equivalents to the words:

[Toner, camoner, Oumnet, OUJIET B OJIHY CTOPOHY, OMJIET Ty/la U 00paTHO, NETCKUM Omier, Oarax,
pydHas Kjajab, MACIOPT, OXpaHa, TAMOXCHHAs JeKJapanus — 3aloJIHATh TaMOKECHHYIO
JEeKIapalyoo, KOMaHAUPOBKA, OpOHHMPOBaHHWE — OPOHUPOBATH, MOKYNaTh, MEHSThH, MIATHTH,
MO3BOHUTH, TOJTBEPAUTH, OTMEHUTH, PETUCTPALIUS — MPOXOTUTH PETUCTPALNIO, HAUYMHATHCS —
MPOJIOIKATHCS — 3aKaHYMBATHCSI, IIOCAIKA, PEHC C TepecaJKoi, MPSMOM pelic, MOCca0UHbIH TallOH,
MECTO y OKHa, OTIIpaBJIeHHE, IPUOBIBATh, OCTaBATHCA.

4. Translate these dialogues into English:
Accucmenm: - Jlobpoe yTpo!
Mucc Mamenn: - [lobpoe ytpo!
Accucmenm: - Muctep [Ixon Xayspa?
Mucc Mamenn: - Jla. 51 xotena Obl 3HaTh, MOXKET JTU MHUCTEp XaydpJ MPUHATH MeHS. MeHs
30ByT Mare.
Accucmenm: - Coxanero, HO MUCTepa Xay3pJa odeHb 3aHAT ceroaus. OH Oyaer Ha cOOpaHuu
CETOJIHsI THEM, M Y HETO HECKOJIBKO BCTPEY BEUEPOM.
Mucc Mamenn: - He mornu 661 Bel Ha3HAUUTH BpeMs 17151 MEHs?
Accucmenm: - Jla, koHeuHO. S TONBKO MOCMOTpIO ero pacnucanue. Yersepr, 17.30, Bam
MOJIXOJTUT?
Mucc Mamenn: - Het. boroch, 1 HE CMOT'Y B YETBEPT.



Accucmenm: - Torga He cMoxkeTe Bl npuiiTu B IOHEENbHUK B 9 yacoB? Mucc
Maremt: - [{a, 3T0 BpeMsi MHE IOAXOJUT
Accuctenrt: - Xopouwo. Toraa st Ha3Hauy Bam Ha 9 yacoB B IOHEEIbHUK

5. Read the text and complete the sentences with the appropriate words and phrases given in
the box. filling a vacancy. References, candidate, position, interview, resume, job vacancies,
applica tion, short-listed, application form, employment agencies, apply, applicant

1. Many people looking for a job read about the (1) ___ advertised in newspapers by companies
and (2) ___ . Toreply to an advertisementisto (3) __ forajob. You becomea(4) __ oran (5)
. Youwrite an (6) __, or fill in the company“s (7) __, and send it, along with your (8)
and a covering letter. You often have to give the names of two people who are prepared to write
(9) ___ for you. If your qualifications and abilities match the (10) __ you might be (11) __ , i.e.
selected to attend an (12)

6. IlepeBegure TEKCT YCTHO. BhInummTe M3 Hero npeasioKeHHsl, B KOTOPBIX COAEPKUTCS
caenyomas uH(popMmauus, ¥ epeBeuTe MX MUCbMeHHO: Functions of communication;
Non-Verbal means of Communication;

Smile in Russia in Britain and in the USA and its meaning
Answer the following questions: What forms of Communication do you know?
What does Paralanguage mean? Politeness manifests itself differently in different cultures. Give
the example of expressing politeness

Communication is a basic need of man. Nothing works without communication.
Communication provides information, helps make decisions, resolve conflicts, present problems,
makes knowledge available, provides relaxation. Whether oral or written, symbolic, nonverbal,
targeted, spontaneous, unconscious or passive: communication determines our lives. When
speaking, we communicate not only with words, but also through volume, rhythm and speaking
speed. These factors accompany the spoken and belong to the parasexual means of expression,
which can be interpreted culturally quite differently. For example, Englishmen feel that Germans
are easily aggressive because of their volume and intonation, Germans find Spaniards and Italians
"loud" and associate zank and quarrel with a conversation led for this "normal.” We also use our
entire body when talking to others - for example in the form of gestures and facial expressions (eye
contact, smiles, hand movements). This body language, which can have different meaning
depending on the culture, is called nonverbal communication. In the Arab world and in southern
Europe, we attach great importance to firm, direct eye contact. In South and East Asia, a direct
view could be understood as intrusive or even hostile, intense eye contact is considered
intimidation for many Asians. If in Western cultures the smile is clearly associated with kindness
and courtesy, the smile for Japanese people is a gain in time, a not yet.

1. O(I)OpMJICHI/IC pE3roMEe, THMCbMa-3adBJICHHA, MHCbMA-YBCIOMIICHUA, IHCbMa-3aIlipoca.
OHpCI[CJ]I/ITC, K KakKkoOMy BHUAY JACJIOBOI0 AOKYMCHTA OTHOCHUTCA HpCI[CTaBJ'ICHHHﬁ HUWXKC
OTPBIBOK

.................................................. We are a large record store in the centre of
Manchester and would like to know more about the CDs and DVDs you advertised in last
month’s edition of Hi Fi. Could you tell us if the products are leading brand names, or made
by small independent companies, and if they would be suitable for recording classical music,
games and video? We would appreciate it if you send us some s

BAPUAHTBI OTBETOB: A) Letter of enquiry / request B) CV C) Memo D) Contract



Test 2

Business Dialogue

1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us put
on boxing gloves, then take us out in the backyard where we would duke it out. Since | was three
years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd way to
resolve a conflict. All we did was beat each other to a pulp with the last one standing being declared

the —winner.| Unfortunately, this is often how conflicts are resolved.

The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being on

the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either case,

nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... , cooperation, or

learning. There is only contention, confrontation, and 7 ... . In reality, both parties lose something.
We should realize that conflict is often the byproduct of being uniquely different — and we

are all unique. We have different values, different experiences, different perceptions, likes and

dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our

perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of view

that are not our own or that are outside the realm of our own experience. That‘s when the conflict

shows up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then

you have an opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration | compulsion J sharing

2. Read the passage above again. According to the author, which of the following is true? a.

Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.

c. People tend to be self-centered in dealing with others.

d. People can learn from conflicts.

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

to hear meaning emerge both from individuals and from the group. You need to listen for common
assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.



other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 ...... Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop, step
back, see things with new eyes.|
You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

of questions is twofold. One purpose is to draw the other out in a safe and supportive way.

More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9 ... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.



4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which are
all based on assumptions, and which are almost always perceived as negative. As a result, advice often
comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where one of
our co-workers took it upon herself to give us advice about every aspect of our lives. In an attempt to
silence her once and for all, we decided to go out of our way to solicit her advice on absolutely
everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice clearly

communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited

advice. A —I know better than you, | or —I know and you don ‘t, so I have to tell you.|

B —Ineed to give you the benefit of my advice to validate or to prove to myself
how smart I am.|

C —You can‘t figure this out on your own,| or —I don‘t trust you to figure it
out.|

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work. A

Don‘t interpret rhetorical questions as a request for advice. B

Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do

not hesitate to give advice.

D Listen, listen, and listen! — E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the piel.

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of variables to
be dealt with in the negotiation process. These variables may include price,
delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In
the ideal situation the opponents achieve their objectives and none of them has to
make a considerable concession. You can argue about how to divide the market or
you can work together and expand it in such a way that each party has a substantial
share.

c) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a
compromise. Whenever a car dealer does not want to give up the price of a car,
he will think about alternative incentives for the client, such as equipping the car
with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-win negotiation



a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations empty-

handed.

c) After some haggling both parties achieved 28

2) Win-lose negotiation

3) Lose-lose negotiation their most important objectives.

d) Neither negotiator knew the needs of the other

party and ended up making unnecessary concessions.

e) Having worked out this creative solution neither

party had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they

apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early is
advisable. Talking with hands in pockets is considered rude.

b) Strong and direct eye contact can be misinterpreted as an attempt
to intimidate the speaker.

c) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing

the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships‘. Build a
relationship before talking business.
9. Match each of the words in the list with its definition:
a.cancel
b. postpone
c.bring forward
d. cut short
e.fixupf. extend
g. reschedule 1.
arrange a meeting
2. find another time for the meeting
3. hold the meeting later
4. hold the meeting sooner
5. hold a longer meeting
6. finish the meeting earlier
7. not hold the meeting at all
10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.



a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) 1 wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to authorize

the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

HpaRTn'{ecmle 3alaHuA JIsl TEKYHIEro KOHTPOJIA 3HAHMH CTYACHTOB-MaruCTpaHToOB

3ananue 1.0npenesnnre, 03HAYAET JIM CJI0BO CTPAHY HJIM HAMOHAJIBLHOCTD M MOCTaBbTe OYKBBI M ‘C’
(‘country’)uiu ‘N’ (‘nationality’).

1

g b wN

Greek 6 China
Kuwait 7 Spanish
Russia 8 Japanese
Turkish 9 Swedish
France 10 Oman

Z.HOHOHHI/ITC NpeaJIoKeHUudA CJIOBAMU U3 PaMOYKH

\short / heawy / big / early / long / fast

Hanpuwmep: I can’t carry this box. It’s too heavy.

g~ W N -

I think 7.30 is too for a meeting.

I have a lot of books, but no space. My office isn’t enough.

Taxis always drive too . It isn’t safe!

Mike’s presentations are too ! Last week, he talked for four hours!
Jane’s report was too . It didn’t give nearly enough information.

3. Ilon0epute BhIpakeHHUs U3 IBYX CTOJIOMKOB U 00pa3yiiTe ¢ppa3bl, HAmpuMep:

e) I quite like watching

__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) I love going 3 TV after work.

d) I work 4 to CDs. I’m not keen on music
5 from home once a month.

f) Idon’like going

9.Ilox0epuTe 0TBETHI K BHICKA3bIBAHUAM
a) Not bad, thanks. 1 A: Another coffee?

b) Hi, Jane. Good to see you again! B:



¢) No, thanks.

d) Goodbye.

e) Nice to meet you.
f) Yes, please.

3aganue 9.BpiOepuTte HY)KHOE CJIOBO U3 PAMKH U 3alI0JHUTE MIPOITYCKU:

2 A: How’s business?

B:

3 A: Would you like a drink?

4 A: Hello, Mike.

B:

3) A: My name’s lan.

(o))
W > W,

See you later.

\to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually

the margin.
3.The normal form of

4.The

5.A flat-paper container for a letter is called

on the left-hand side against

for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith™ has tended to replace "Dear Sir".

of passenger travel on the railways in decreasing

6.This clause of the contract very much. 7.1

was surprised at the

of his knowledge

3aganue Nel(
Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous.

you want to say it.

a. Know what you are going to say — and why

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to

becomes easier.

individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker




4. Breathe.

d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your delivery.

5. Rehearse.

e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience.

f. People won’t see how nervous you are. (They
can’t tell if your palms are sweating or your
knees are knocking or your heart is pounding.)
So don’t tell them. Smile. Stick your chest out.
Look confident, even if you don’t feel it.

7. Simplify.

g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success.

h. Stand up and walk around as you practice out
loud. Don’t memorize your speech or practice it
word for word. Talk it through, point by point.
Imagine you’re explaining your main ideas to a
friend.

9. Connect with your audience.

i. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident.

J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on

with your presentation as best you can.




C Bring handouts. Make copies of your slides to distribute as you speak, if necessary. D

Use humor to relieve audience tension. When her computer crashes, one speaker says, “A

TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”

Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

a.
b.

- o a0

Talk to the person asking the question.

When answering a question begin by addressing the questioner, then turn to others in
the audience. When you finish, look to some other part of the room and ask, “Who else
has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a
whole new subject.

Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and promise
to get back to him or her with the answer.

Postpone questions that require lengthy answers. Give a brief answer, admit that there’s
more to be said, and offer to discuss it more fully in private.

Turn certain questions back on your audience, asking for their input.

Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal

necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish
yourown 3 ... . C preparation

An4 ... serves two purposes: D anticipation

1. Itactsasabridge, a5 ... from one part | E gatherings
of a meeting to another. It gives the
audience time to make a mental and | F professionalism
emotional 6 ... .

2. It prepares people for the speaker, | G shift
heightening their sense of openness and
7....

Your task is to introduce the speaker, not to take
center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

or larger meetings it's often | A introduction

H spotlight




5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.
5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.
7. When your audience suffers from PowerPoint fatigue.
To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre

PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You

need to use what time you have to analyze your audience, strategize your presentation, and sketch out

a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.

F You want to look your audience in the eye and to say, in effect: “This is me. This is what | value.

This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Lin consumer electronics, introducing new types of product
that did not exist previously. However, where we are not first to the market with a new product-
type, we look at the market ............... 2. If it looks good, we develop our own versions of the
product. We usually test our offerings in focus ............... $before ............... “them on to the
market, or, if there's not much time, we may just launch them, monitor market reaction and then
modify them accordingly. We try to identify the different market ............... 5: groups of end-
users with particular characteristics. We look at the marketing .............. ® This includes the best
way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
quUIte ... %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more



................... 10, Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a) possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 a) casting b) lancing c) releasing d) throwing

5 a) sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries ¢) intermediates d) intermezzos
8 a) outcomes b) outflows c) outlets d) outpourings
9 a) variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCRwill ............... (source) the manufacture of its computers to Solectron

for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful. 6
There are some companies with big problems because they ............ (extend) themselves in real
estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals. 8§ The

government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each noun.
1) a suggestion

a) put forwmard 2)  b) make C) reject d) do
a proposal

a) accept b) agree C) consider d) make
3) an idea

a) deny b) have c) put forward d) suggest
4) a problem

a) face b) deal with c) make d) sort out
5) a decision

a) come to 6) b) do C) reach d) take
a solution

a) put forward b) look for c) work out d) deal with

9. Choose the best alternative from the words in brackets.

1 Customers can ring freephone numbers from any of the nine European countries in which Gateway
trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive) speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.



6

10.

1
2

If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied with
special interest groups.

Match the beginnings of the sentences to their endings a)-g).

This mining area was incredibly a) disastrous’, said one bank manager. ‘It
Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which
situation is absolutely cost 10,000 jobs.

The organisation's systems have been c¢) stable, secure and hopeful.

severely d) difficult, but much easier than it was before.
The finance minister said the budget was ) criticised by auditors, who found corruption
totally and mismanagement.

The new management techniques were f) unrealistic, and a new budget will have to be found to
be highly presented to parliament next week.

Making films in Britain is unbelievably g) successful in 30% of companies and

The country's international position is  moderately successful in 45% of cases.

now exceptionally

7.2. OneHo4YHbIe MaTEepPHAJIbI VIS IPOBEICHHUS NIPOMEKYTOYHOM aTTecTanun 1.
Cemectp — 1; popma aTTecranum — 3a4er.

2. IlpuMepHBlii NepeYeHb BONPOCOB K 3a4YeTy

IIpumepsI BONIPOCOB /111 3a4eTa
dopmanbHOe U HeopMallbHOE AETI0BOE MUCHMO.
Knuie B 1e10BoM nucbMe.

AOGOpeBHaTyphl B IEJIOBOM MHUCHME.
Oco0eHHOCTH /1€7I0BOM JOKYMEHTAIUH.
KoHnTpakT. TUnel COBpEMEHHBIX KOHTPAKTOB.
OO6pa31pl KOHTPAKTOB.

Kinie KOHTpakToB.

CrnennanbHasi TEpMUHOJIOTHS B KOHTPAKTaXx.

© oo Nk wWwdE

OHpCI[CJ]CHI/IC " TUIIBI JCJIOBBIX BCTPCH.
. HJIaHI/IpOBaHI/IC IMPOBCACHU A JIEI0BOM BCTPCYH.

N
= O

. OyHKIIMOHAIBHBIE 0COOEHHOCTH A3bIKA JIEJOBBIX BCTPEY.
. Kimumie nenoBeix BeTpeu.

. Onpenenenye 1 TUIBI IPE3EHTALUH.

. CTpyKTypa npe3eHTaluu.

. Kimnmie B mpesenTanuu.
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o OB~ WN

. CTruictryeckre 0COOCHHOCTH MPE3CHTAITHH.
. OnipeziesieHe U TUTIBI TIEPETOBOPOB.

=
oo ~

. OcobeHHOCTH sI3bIKa MEPErOBOPOB: JIEKCHKA, (DYHKITMOHAIBHBIE CTHIIH, JHCKYPC.

1.JTonoinuTe pasropop Ha Koudepenuu. Moyumn npeacrapiaser Camy koJurer: doesn’t/is/are/do/
isn’t / aren’t



Molly Hello. My name ___is___ Molly Edison. I work for Carolina Consulting. Sam

Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and Emma

Crumb.

Bill, Emma  How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananme 2. [IpounTaiite Tekct Legal education u nepenaiite kpaTkoe coaepkaHue Ha aHTTIHHACKOM
SA3BIKC:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those who
simply intend to use their law degree to some end, either related to law (such as politics or academic)
or business. It includes: First degrees in law, which may be studied at either undergraduate or graduate
level depending on the country. VVocational courses which prospective lawyers are required to pass in
some countries before they may enter practice. Applied legal education for specific branches of law
such as, Business law, Human resource and Labour laws, Property laws, Family laws, Human rights
& Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions, mostly
in the Commonwealth of Nations. Faculty of law is another name for a law school or school of law,
the terms commonly used in the United States. This term is used in Canada, other Commonwealth
countries and the rest of the world. It may be distinguishable from law school in the sense that a
faculty is a subdivision of a university on the same rank with other faculties, i.e., faculty of medicine,
faculty of graduate studies, whereas a law school or school of law may have a more autonomous status
within a university, or may be totally independent of any other post-secondary educational institution.
In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a solicitor are
covered in those articles. See advocate for details of the requirements for qualification as an advocate
in Scotland.

3ananme 3. CocTaBbTe aHHOTAILHMIO K ciieAyroieMy Tekcty:Legal education

3ananme 4. IloarotoBpTe MNpE3EHTAUMI0 CBOECW HAYYHOM CTaTbU WM JOKJIaaa, HUCIOIb3Ys
HwxenpuBeneHHbBIE BRIPAXKEHUS



Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... [ have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.
To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to discuss
... .Could you hand around these leaflets, please? That concludes my talk. Please feel free
to ask questions.
3ananue 5.[1pounTaiite Texct Speaking on Public u nepenaiite kpaTkoe copepkaHue Ha aHTITUHCKOM
SA3BIKC:
You may speak on public for different reasons, on different subjects, to people of different business
culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
» To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will differ

a little. All good speeches have two things in common: the underlying structure and the language
points which typically arise to serve this structure. If you are going to deliver a speech, you must
first have a plan. You should know exactly where and when the report is to be made. Having a
clear idea of what the people in the audience are: their knowledge on the subject, status, age,
business culture, specific interests — these help identify the needs of the audience. The information
you are going to present should be tailored to meet the needs of the listeners. You should also
devise the most appropriate format and sketch out for the use of demonstration materials and
handouts. After providing answers to seven basic questions: why?, to whom?, what?, where?,
when?, how long?, how?, you get down the plan of the report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3agafme 6.0TBeTbTE HA BOIIPOCHI IO COACPIKAHUIO TCKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IIpounTaiiTe TEKCT Ha PYCCKOM SI3BIKE U TTEPEAANTe €ro coepkaHre Ha aHTJIMICKOM B Ha000POT.



23. ComocTaBbTe aHTJIMICKOE (PYCCKOE) CIIOBO MIIM BBIPAXKEHHE C €T0 IMEPEBOIOM.
24. TloctaBbTe BONPOCHI K IAHHBIM TPETIOKCHHSIM.

25. Cnenaiite TaHHBIC MTPEIUIOKEHUS OTPULIATSITLHBIMH.

26. BcraBbTe MPOMYIICHHBIC CIIOBA B TAHHBIN TEKCT.

3apanue Ne7 [Ipounraiite n nepeBeaute TekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within your
own company, or even to register as a delegate at a conference. Some information might be given

in your CV, some in your letter of application - and perhaps some on a Supplementary

Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices. But
you can follow some hints by writing your CV: Always type it on unlined white paper, preferably a
single sheet. Write your name, address and telephone number. Put your health record, date of birth
and marital status. In the next section, note down your education. Put any qualifications on the next
line. Next, detail your work history, starting with your most recent job. Give dates, employers and
describe your duties. List hobbies and interests and put extra information in a separate section. End
by saying that two referees are available on request — not naming them leaves you free to choose the
best ones for particular jobs. Remember the longer an application, the less chance it has of being read.
Never send a photo-copied letter — it looks as though you don’t care. Always be positive and never
apologize for being You.

BaHaHne 8. OHpe,I[eJ'II/ITC, KaKne€ U3 HUKCTICPCUUCIICHHBIX ITYHKTOB MOT'YT ObBITL HauboOIIEE
npuroanbivu Just CV (1. e. curriculum vitae): Your name, address and telephone number.
The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.

Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue 1.

Complete the following passage with the words provided:

Resolving Conflict Made Quick and Easy!



That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, I won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other to
a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and our
9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our own
or that are outside the realm of our own experience. That’s when the conflict shows up. The 10 ...
you face when you encounter conflict is to accelerate through it. Only then you have an opportunity
to resolve it.

A punch
B consequences.
C issue

understanding
argument

m O

T

biases

challenge

I o

collaboration

I compulsion J sharing

2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.

b. Resolving a conflict may be quick and easy.
People tend to be self-centered in dealing with others.
d. People can learn from conflicts.

o

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension

E Honesty and sincerity F Mutuality G Inquiry and Reflection



H A Safe Space | Growth through crisis J lIdentifying Assumptions

General Guidelines for Dialogue

should listen to hear meaning emerge both from individuals and from the group. You need to listen
for common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

of yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 ...... Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below.” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the
world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.



Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long held
to be true.

partner in a shared inquiry. You see your partner in conversation as someone whose point of view is
valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container.”

9 ... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

10 ......2 OCcurs when a group wanders into new territory - discovers new meaning - that can
only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

« When we give unsolicited advice, the judgmental assumption is, 1 ......
« The authoritative assumption is, 2 ......
+ The self-serving assumption is, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I

2

am.



D

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

Don’t interpret rhetorical questions as a request for advice.

Ask for permission to give advice.

If you sincerely intend to help or assist someone, do not hesitate to give advice.

Listen, listen, and listen! “ E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6.

Choose the best title for each paragraph about negotiations:

1

2.
3.
4.
a)

b)

d)

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is essential
that you examine many various combinations of variables to be dealt with in the negotiation
process. These variables may include price, delivery conditions, quantity, credit terms or date.
Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a car
dealer does not want to give up the price of a car, he will think about alternative incentives for
the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.



a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block and
1) Win-win negotiation both parties came back from the negotiations empty-
handed.
c) After some haggling both parties achieved their most
important objectives.
d) Neither negotiator knew the needs of the other party and
ended up making unnecessary concessions.
e) Having worked out this creative solution neither party
had to make any unwelcome concessions.
f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

2) Win-lose negotiation

3) Lose-lose negotiation

8. Match the tips for people doing business abroad and the names of countries they apply to.
1) Singapore a) Punctuality is very important. Arriving a few minutes early is 2) China advisable.
Talking with hands in pockets is considered rude. 3) Saudi Arabia b) Strong and direct eye contact
can be misinterpreted as an attempt to

4) USA intimidate the speaker.
5) Spain c) Remember that the O.K. gesture is considered obscene.
6) Germany  d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the left
hand is considered unclean. Remember that showing the bottom of
the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:
a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) 1 wonder if you could give me the phone number?
2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?
b) Can you read this report before | send it?
3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?
4. Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.
b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.



a) 1 wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?

b) I’d really appreciate it if you could authorize this expenditure



3. IlepeyeHp KOMIeTEHIM M HHAUKATOPOB HX JOCTHKEHHSs, ONMCAHNE KPUTEpHeEB

OIleHMBAHHUS KOMIIeTEeHII NIl NpeacTaB/JAsAOTCHA B Taﬁ.]mue

KOI[ KOMIICTCHIIMH,

YpoBHU OCBOCHHUS KOMITETEHIINH

WHJIUKaTOPbI [IponBuHyTHII BbazoBerit IToporoBsiii He ocBoenn!
JIOCTHKEHHUS KOMIIETEHIIUU
xomnetennuu (MJIK) «OTIIHYHO» «XOPOILO» «YIOBIETBOPUTENHHOY | «HEYIOBIETBOPUTENHHON
«3a4TEHO» «HE 3a4TECHO»
YK 4.1 Bribupaer 3HAET - COBPEMEHHBIE | YMeeT - BhIOUpaTh U He BJIajieeT
Ha KOMMYHHKATHBHBIE KOPPEKTHO COBPEMEHHBIMH )
rOCYIapCTBEHHOM TEXHOJIOTHH, B TOM UCIIONB30BATh KOMMYHUKATHBHBIMH
7
1 HHOCTPAHHOM (- YHCIie Ha COBPEMECHHBIC TEXHOJIOTUSIMH, B TOM YHCIT
KOMMYHHKATHBHBIC
BIX) SI3BIKAX HMHOCTPaHHOM(BIX)) y Ha UHOCTpaHHOM(BIX)
A3bIKe(ax), IS TEXHOJIOTHH, B TOM
KOMMYHHUKATHBHO (ax), 1 wnone i > sa3bIKe(ax),
aKaJIeMHYECKOTO U
MPUEMJIEMbBIE CTHIIN UM akajIeMHHCCROTO
npo(eCCHOHANBHOr0 | HHOCTPAHHOM(BIX)) npo¢hecCHOHATIBHOTO
HEHOBOFO B3aMMO/ICHCTBUS; sI3BIKE(aX), B3AMMOICHCTB:
001IeHUA ;
Hé ? @YHKI-II/IOHaJIbHHe I aKaJIEeMHUYECKOIo U
BCPOAJILHBIC U CTUJIN, Bep6aHLHLIe u HpO(i)eCCI/IOHaHBHOFO
HeBepOanbHEIe HeBepOaTbHble B3aUMOIEHCTRHS;
CpeacTaa cpencrTsa YUYHUTHIBATH 0COOCHHOCTH
B3aUMOJICUCTBHUS C npo(eCcCHOHANBHOTO | cTuns B
naptaepamu. MJIK- B3aHMO/ICHCTBHS; npodeccHoHaNbHOM
4.1 npaBuia KOMMYHHKALIIH;
Bribupaer Ha npoeccroHaNbHOT KyJIbTYPHO
rOCy/IapCTBEHHOM H ITHKH yCTHOTO MPHEMIIEMO BECTH
)41
HUHOCTPAaHHOM (-bIX) IeIIOBBIC
SI3EIKAX TTHCBEMEHHOTO HeperoBopsI B porecce
B3aHMOZICHCTRHA npo¢heCCHOHATIBHOTO
KOMMYHUKATUBHO ¢ maprhepavm | o L
MPUEMJIEMbBIE CTUIIN u A
Ha
JIEJIOBOTO OOIIEHMUS, COIMOKYIbTYPHBIC
roCyIapCTBEHHOM
BepOaJbHBIE U pasmaus
. HHOCTPaHHOM  (-BIX)
HEBEePOAIbHBIC npodeccnoHanbHOMI J——
KOMMYHHUKaAITUU H
cpeacTaa OMMYHHKAIL a
. rOCYIApCTBEHHOM |
B3aUMOJICUCTBUSA C
HHOCTPAaHHOM  (-BIX)
MapTHEpaMH. S3BIKAX
NJK-4.2 3HaeT SI3BIKOBBIE| -UCIIOJIb30BaTh He BJajaeeT -
Ucronb3yer CpezcTBa JUIs UH()OPMALHOHHO- H(GOPMAIUOHHO-
WH(POPMAITMOHHO JOCTHKCHUSA KOMMYHHWKallMOHHBIC KOMMYHHUKAaITMOHHBIMU
TCXHOJIOTHUHU IIPU ITOUCKE
KOMMYHHUKAI[HOHHBIE npo¢ecCHOHAIBHBIX 5 P TeXIéOHom’IMH TpH TIOMCKE
- HEOOXOAMMOU HeoOxonuMoil nHdopmanuu
TEXHOJIOTUH MIPU HEJICH Ha PyCCKOM, A (opwan
6 . pozHOM " MH(POPMAIMK B IPOLIECCE | B IIPOLECCE PEIICHHUs
IIOMCKE HEOOXOOUMON oeTpaKHOM(s1x) pereHus PATHUHBIX
HMHOCTPaHHOM(bIX
vH(Opmanuu B p Ppa3IUYHbIX KOMMYHMKATUBHBIX  3a1a4
ponecce peuCHUA A3bIKE(aX) B paMKax KOMMYHHUKATHUBHbBIX HAa  TOCYJapCTBEHHOM U
pas3In4HbIX MENIMIHOCTHOTO | 33512y Ha MHOCTPAHHOM (-bIX) SI3bIKAX.
KOMMYHUKATUBHBIX MEXKKYJIbTYyPHOTO roCy/1apCTBEHHOM
3a1a4 Ha 0OIIeHHS UHOCTPaHHOM  (-BIX)

rOCyJapCTBEHHOM U
MHOCTPAHHOM (-bIX)
SI3BIKAX

SA3bIKax.




NJK-4.3. - BeCTH JICNOBYIO | -He BJIajeeT

Bener nenosyio NIEPENUCKY, YYHTBIBAA | OCOOCHHOCTSMHM CTHIIUCTHUKH

NEPENHCKY, YUUTHIBAs ocobenHoCTH oduUIMATBHBIX 1

0COOEHHOCTH CTHIIMCTUKHA HEo(UINAIBHBIX TTHCEM; -
odurmanbEHBIX U

CTHIIHCTHKH iy COIIMOKYJIbTYPHBIMHU
HEO(DUITHATEHBIX pasauuuAMH B

ohUITHATHHBIX U

b ceM, ¢dopmate
HEO(pUIMaIbHBIX
1t COLIMOKYJIbTYPHBIC KOppeCnOHACHIIUN Ha

pa3nuuus B popmare

IIHACEM, KOPPECHOHJCHIIMI Ha | TOCYIapCTBEHHOM "

COLIMOKYIbTYPHBIC TFOCyNapCTBCHHOM U HMHOCTPAHHOM (-bIX) A3BIKAX

pasnuuus B opmaTte
KOPPECTIOHACHIINN Ha
rOCYJapCTBEHHOM U
WHOCTPAHHOM (-BIX)
SI3BIKAX

NJK-4.4.
Ymeer
KOMMYHI/IKaTI/IBHO

1 KyJIbTypHO
MIPHEMIIEMO BECTH

YCTHBIE JICTIOBBIC
pasroBopsI B
nporecce
po(heCCUOHATBHOTO

B3aUMOJICUCTBUSA Ha
TOCYIapCTBEHHOM U
WHOCTPAaHHOM  (-BIX)
SI3BIKAX.

HHOCTPAHHOM (-BIX)
SI3BIKAX

-KOMMYHUKaTHBHO U
KyJIbTYPHO IIPHEMIIEMO
BECTH YCTHBIC JICTIOBBIC
pas3roBopEI B MpoIiecce
podeccroHaNnbEHOTO
B3aUMO/ICHCTBUS Ha
rOCyJapCTBEHHOM U
HHOCTPAHHOM (-BIX)
S3BIKAX.

He IeMOHCTPHPYeT 3HaHUA
MIPOBECHUS YCTHBIX JIEJIOBBIX
IIEpETOBOPOB B

nporecce MpodhecCHOHATFHOTO
B3aUMO/ICHCTBUS Ha TOCYAaPCTBEHHOM
U UTHOCTPAHHOM (-bIX) SI3BIKaX.

NJIK-4.5. -IEMOHCTPUPYET -He BJjiajieeT
VYwmeer YMCHUC BBINIOJIHATE | TEXHUKOW IEpeBOJa aKaleMUYECKUX U
KOMMYHHKATHBHO TepeBo npodeccruoHaTbHBIX TEKCTOB ¢
W KYJBTYPHO AKaJICMUYECKHUX U WHOCTPAHHOTO (p1x) Ha
npoQecCHOHANBHBIX roCyJJapCTBEHHBIN SI3BIK;
NIPUEMIIEMO BECTHU TEKCTOB ¢ | undpopmarmonHo
YCTHbIC ACTOBBIC HHOCTPAHHOTO (pIX) | KOMMYHHKAIIMOHHBIMU TEXHOJOTHSIMU
pasroBOphbI B Ha npu [IOUCKE HEOO0XO MO
rporecce roCyIapCTBEHHBIH HH(POPMAIIUH B MPOIECCE PEIICHHUS
poheCcCHOHAIBHOTO SI3BIK. Pa3IMYHBIX KOMMYHHKATHBHBIX 3314
B3aUMOJICUCTBHUS  Ha Ha FrOCYIapCTBEHHOM U
rOCyJIapCTBEHHOM W HHOCTPAHHOM (-BIX) SI3BIKAX;
MHOCTPAaHHOM  (-BIX) HaBBIKAMHU repeBoa
S3BIKAX. aKaJeMUICCKUX u
npodeccnoHaTbHBIX TEKCTOB C
HHOCTPAHHOTO (BIX) Ha
rOCYJJapCTBEHHBIHN S3bIK
Komnerenmus 0COOEHHOCTH HUCIOJb30BATh He Baaneer:
Meaaroru4eckon COBPEMEHHBIE




OIIK 8 Cmocoben
MIPOEKTUPOBATH
MeAarOTHIeCKYI0
JEeSITENHHOCTD Ha
OCHOBE
CIIELUAIBHBIX
HAYYHBIX 3HAHUN U
pe3yIbTaToOB
HCClIeIOBaHUN
NJIK 8.1

3HaeT 0COOECHHOCTH
e Jar ornaecKom
JIeSITeJIbHOCTH,
TpeOOBaHMUI K
cyOBeKTam

e Jar ormaecKom
JESITENBHOCTH;

JIESATSIILHOCTH;
TpeOoBaHMA
cyOBeKTam
Mearoru4ecKon
TeSITeIbHOCTH;
pe3yIbTaThl
HayJHBIX
HCCIIEIOBAHUI
cthepe
Meaaroru4eckon
JIESATSILHOCTH.

K

B

CHeIHabHEIe
Hay4HbIC 3HAHUA U
pe3yIbTaThI
HWCCIICAOBAHUM 1A
BEIOOpa METOZOB B
MeJarornyecKom
JeATEILHOCTH.

nH(pOpPMaLMOHHOKOMMYHHUKAIIMOHHBIMHY
TEXHOJIOTUSIMU MPU TIOUCKE
HEo0X0AMMOI HHpOpMaIKH B

mpouecce pemeHus
Pa3INYHBIX KOMMYHHKATHBHBIX 3a/a4
Ha TOCYIapCTBEHHOM U
HHOCTPAHHOM (-bIX) SI3bIKaX;
HaBbIKAMHU nepeBoza
aKaJIeMHIECKUX "
podecCHOHAIBHBIX TEKCTOB C
HWHOCTPAaHHOTO (BbIX) Ha
TOCY/apCTBEHHBII S3bIK, METOJAMH,
dbopmamu u cpelcTBaMu
Me1arOrMYecKoi 1esATeIbHOCTH B
KOHTEKCTE

[Pe3yIbTaThl HAYYHBIX
KCCIeAOBAHUM B
cdepe meaarornaeckoi

nestenbroct. MK -
8.2.

Ymeer HCIOJIH30BaTh
COBPEMEHHBIE
ClielMaNibHbIE  Hay4HbIE
BHAHUS U PE3yIbTAThI
HMCCIIe JOBAaHHI IS
BBIOOpA METOJ0B B
MeJaroruuecKom
TesITeILHOCTH.

UJIK -8.3
Bnaneet

METOJaMH,
(hopMaMu U cpecTBAMA
MmeJaroruuecKom
eI TeIbHOCTH;
OCYIIECTBIISIET HX BBIOOD B
3aBUCUMOCTH OT
KOHTEKCTA
Mpo¢eCCHOHATBHOM
MEeSTETHPHOCTH C YI€TOM
[PE3yNbTaTOB HAYYHBIX
MCCIIEIOBAHUM.

MpoQeCcCHOHANBHOMN NESITEIFHOCTH.

8. YAEBHO-METOJUYECKOE U HTH®OPMAILIMOHHOE OBECHEYEHHUE
JUCLUILIMHBI (MOLYJIS)

8.1. IlepeueHb OCHOBHOI y4eOHOM JINTEPATYPbI

1.Amyp6exosa T.W. Business English [Tekct]: yaue6Hoe nmocodue. — T.1. AmrypOekoBa. Maxaukana:

WTILJITY. — 2018.

2.I'ycnsikoBa, A.B. Business English in the New Millennium : yueOHnoe nmocoOue /



A.B. I'ycnskoBa ; MunuctepcTBo oOpa3zoBanmsi U Hayku Poccuiickoit denepamnun, MOCKOBCKHIA
MeIaroru4eckrii TocyJapCcTBeHHbIN yHUBepcuteT. - MockBa : MIITY, 2016. - 180 c. : uim. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To e [Onexrponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018). 3.I'aparyns C.W. Aurauiickuii
SI3BIK JUIs iesioBoro oomeHus -Poctos H//1: ®denunkc, 2017.-268 c.

4.0BunnnukoBa, .M. The course of business English for the linguistic department :

yaebHoe ocooue / .M. OBunaHmKOBa, B.A. Jlebenena ; pen. C.C. Xpomosa. - Mocksa : EBpasuiickuii
OTKPBITBINA UHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[DnexTponnslii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. IlepeyeHb JONOJIHUTEIBHON YU4eOHOI JTUTEPaTypPhI

1. I'ymoBckas, I'.H. Anrnuiickuii s36ik ipodeccrnonansuoro odmenus=LSP: English for
Professionalcommunication : yae6noe nocobue / I'.H. 'ymoBckas. - Mocksa :

NznarensctBo «DaunTan, 2016. - 218 c. - bubauorp. B ku. - ISBN 978-5-9765-2846-8 ;
To xe [OneKTpOHHBIIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).
2. [lesenéra, C.A. [lenoBoii anrmiickuii : yaeoHoe ocooue / C.A. [lleBenéra. - 2-e us.,
nepepad. u gom. - Mocksa : FOuutu-/lana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To xe
[DnexTponnsiit pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEpHET-pecypcoB, HEOOXOAMMBIX /IJIsl OCBOEHUS TMCUMILIUHBI (MO1YJIs1)

HaumenoBanue 31ekTpoHHO-010mMoTeuHbIX cucteM: 1 OBC
IPRbooks;

2  CereBas anextponHas oubanoreka. ObC «Jlanby;

3 baza manneix usnarenscrBa «Elseviery;

4  baza JaHHBIX U3/1aTEILCTBA «Springery;

5 HammonanpHas snexktponHas 6ubnnorexa (HOB)

8.4. Ilepeyens MHGOPMALMOHHBIX TEXHOJIOTHH H MPOrPAMMHOTIO 00ecreYeHust

JUia  ocyuiecTBiieHHss 00pa30BaTENbHOIO Mpolecca M0 JAUCHUIIIMHE HE0O0XO0AUMO
UCIIOJIb30BAaHUE CIIEYIOIIErO JIMIIEH3HOHHOTO M CBOOOJHO pacHpOCTPaHSIEMOT0 MpPOrpaMMHOTO
o0ecreyeHus, B TOM YUCJIe OTEUECTBEHHOTO POU3BOCTBA!

VYHuBepcuter obecnedeH HEOOXOAWMBIM KOMILJIEKTOM JIMIIEH3MOHHOTO U CBOOOJHO
pacnpocTpaHseMoro MporpaMMHOro 00ecredeHtsl, B TOM YUCJIe OTE€YECTBEHHOTO MMPOU3BO/ICTBA!

Omneparmmonnsie cucteMbl Windows 7, 10. MSOffice

2007/2010.

Apxusaropsl: WinRar, WinZip

AnTuBupycHble cpenctBa: Kaspersky

ITporpammel 11 paboThl ¢ n300paxkeHneM: Acrobat Reader

[Tporpammel juis pabotel ¢ Internet u snekTponHO# moutoi: Opera, Microsoft Internet
Explorer, Google chrome, Mazilla FireFox


http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816
http://biblioclub.ru/index.php?page=book&id=436816

9. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHHUE JUCHUIIJINHBI

st ocyiecTBieHuss 00pa30BaTeIBHOTO TpoIlecca M0 AWCIHUILIMHE HEoOXOoAuma CIeAYIoas
MaTepualbHO-TeXHUYECKas 0aza:

1.Cnenmansio  060pymoBaHHas —MyJIBTHMEIMHHBIMA  J€MOHCTPALIMOHHBIME  KOMILIEKCAMH
JIEKIIMOHHAsL ayJUTOPHS;

2. AynuTopus aid NpoBeneHUs 3aHATHH cemuHapckoro tuna (1 kommbrorep, 1 HOyTOyK, 1
MIPOCKTOP);

3. JIunradoHHBII KaOUHET;
4.KoMmnbroTEpHBIN Ki1acc ¢ BbIX00M B MIHTEpHeET;

10. METOJIMYECKUE YKA3ZAHUS JJIS1 OBYYATIOLIUXCS MO
OCBOEHMUIO JTUCHUIJIUHBI

[Tpuctynas K M3y4eHHUIO TUCHUIUIMHBI, OOYYaroIIUMCS Ieeco00pa3HO O3HAKOMHUTBCA C €e

paboueid mporpamMmol, y4eOHOW, HAy4HOW W METOJMYECKOW JIUTEPaTypod, HMEIOIICHCS B
OuOIMOTEKEe YHUBEPCUTETA, a TAKXKE C MpeiaraeMbIM IEpeuHeM 3anaHuil. Pekomenoauuu no
n0020moeKe K npaKmu4eckKum 3aHAmuAM
B Xxozme moAroTOBKHM K MPAKTHYECKUM 3aHSATHSIM HEOOXOJMMO H3YYHUTh OCHOBHYIO JIHTEPATypy,
O3HAKOMHUTBCS C JIOTIOJIHUTEJIBHOW JIUTEPATypoil, HOBBIMU IyONIMKAIMAMU B TEPHOAMYECKUX
W3JIaHusX: )KypHalax, razerax u T.4. [Ipy 5ToM Ba)KHO yUUTBIBaTh PEKOMEHIALlMU IPENOIAaBATENS U
TpeboBaHus yueOHOM mporpamMmbl. BaskHO Takke OMUpaThCs Ha KOHCIIEKTHI JIEKIUiL. B xo1e 3ansTus
B2YKHO BHUMATEIILHO CIIYIIAaTh BBICTYINICHUS CBOUX OJIHOKYPCHUKOB. [Ipn HeoOXxoquMocTy 3a1aBaTh
UM YTOYHSIIOIIUE BOMPOCHI, aKTUBHO Y4acTBOBATb B OOCYXJIEHHWU M3y4aeMbIX BOIpPOCOB. B xome
CBOETO BBICTYIUICHUS 11€1€CO000pa3HO MUCIIONIb30BaTh KaK TEXHUUYECKUE CPEJICTBA OOy4eHUsl, TaK U
TPaJUIIUOHHBIC, TO €CTh JOCKY W Mell (Tpu HeoOXoauMocTH). OpeanHu3zayus 6HeayoumopHou
oeamenbHOCmU 00y4auiuxca
Bueayautopnas JesaTenbHOCTh OOydaromlerocs MO JaHHOM JUCHUIUIMHE Mperojaraer
CaMOCTOSITENIbHBIN MOUCK WH(OpPMALKU, HEOOXOAUMOMW, BO-TIEPBBIX, Ji BHIOJHEHUS 3aJaHU
CaMOCTOSITeNIbHON pa®oThl (MHBAPHMAHTHOW M BapUaTHBHOM yacTel) M, BO-BTOPBIX, MOJITOTOBKY K
TEKyIIeld U IPOMEKYTOUYHOM aTTeCTallMK. Y CHEIIHAsI OpraHU3alus BpEMEHH 110 YCBOCHHIO TaHHOU
JUCHUIUIMHBI BO MHOTOM 3aBUCHUT OT HAJIMYUS y 00yJaroIerocss yMeHus CaMOOpPraHnu30BaTh ceost U
CBOE BpeMsl JJIs1 BBIMOJIHEHUS PEAJIOKEHHBIX JOMAIIHUX 3aJaHU.
Iloozomoexka Kk 3auemy (’k3ameny)B mpouecce NOArOTOBKM K 3ayeTy oOydaromemycs
peKOMEeHAyeTCcs TaK OpraHu3oBaTh CBOKO y4yeOy, 4YTOObI Bce BHIbl pPadOT U 3a4aHuil,
IpeSyCMOTpEeHHbIe paboueill mporpaMMoii, ObUTM BBIMONHEHBI B CpoK. OCHOBHOE B MOATOTOBKE K
3a4yeTy - 3TO MOBTOPEHHME BCEr0 MaTepuasa yueOHON AMCUUIUIMHBL. B THM MOATOTOBKM K 3aueTy
Heo0x0IuMo n30eraTh Ype3MepHOU eperpy3ku yMCTBEHHON paboToil, yepeays Tpya u oTabix. [Ipu
MOJITOTOBKE K C/laye 3ayera crapaitech Becb 00beM padOThl pacHpeeNsiTh paBHOMEPHO O JHSIM,
OTBEZICHHBIM JIJIsl MOJATOTOBKHM K 3aueTy, KOHTPOJMPOBATh KaKIbI JEHb BBINOJHEHHS PaOOTHI.
Jlydiie, ecii MOKHO NIEPEBBINOJIHUTS TU1aH. Toraa Bceraa Oyaer pezeps BpemeHu. [Ipu moarotoske
K 3a4eTy 11eJecoo0pa3Ho MOBTOPATH MPONUAECHHBIH MaTepHaia B CTPOrOM COOTBETCTBHM C ydeOHOU
[IPOrpaMMOii, MPUMEPHBIM ITEpeUHEM YUEOHBIX BOIPOCOB, 3aJaHUI, KOTOPBIE BEIHOCATCS Ha 3a4eT U
coJieprKaluxcs B JaHHON IIporpamme.

11. CHEIOUAJIBHBIE YCJIOBUSA 1JIAA UHBAJINAO0B U JINL C
OI'PAHUYEHHBIMH BO3MOXKHOCTAMMUA 310POBbS

[lon cmnenuanbHBIMU  yCIOBUSIMH JJI TOJIy4€HHsS 00pa3oBaHUs O0OydYaloIIUXCS C
OIrpaHUYC€HHBIMHU BO3MOXHOCTAMHU 3J0POBbA IMOHHUMAIOTCA YCJIOBUA 06y'-IeHI/I$I, BOCIIUTaHUSA H
pa3sBUTHSL TaKMX CTYJAEHTOB, BKIIOYAlOIME B Ce0S HCHOJIb30BaHME IPH HEOOXOAUMOCTH
a/IalITUPOBAHHBIX 00pa30BaTENbHBIX MPOTPAMM U METOA0B O0yUEHHsI M BOCIIUTAHUS, CTICLUAIBHBIX
y4eOHUKOB, YU€OHBIX TOCOOMH U TUIAKTUYECKUX MAaTePHAIIOB, CIIELUAIBHBIX TEXHUYECKUX CPEJICTB



00y4eHHUsl KOJUIEKTUBHOTO U MHAMBHUIYaJILHOTO MOJIb30BaHUS, MPEAOCTABICHHUE YCIYyT aCCUCTEHTa
(MOMOIITHUKA),  OKAa3bIBAIOIIETO  HEOOXOJWMYIO  TIOMOINb, TPOBEICHHUE TPYNIOBBIX |
UH/IMBUYAIbHBIX KOPPEKIHMOHHBIX 3aHATHH, OOecmeueHHe I0CTyna B 3[JaHHUS By3a M JIpyrue
ycioBHs, 0€3 KOTOPBIX HEBO3MOXKHO MWJIHM 3aTPYJHEHO OCBOEHHE OO0pa30BaTEIbHBIX IMPOrpPaMM
00y4aroIuXCcsl ¢ OTPaHUYEHHBIMH BO3MOXHOCTSAMH 3/I0POBBSI.

OO0yuyenne B pamMKax Yy4eOHON JAMCHUUIUIMHBI OOy4YaloUMXcsi C OTrpaHHYEHHBIMH
BO3MOXKHOCTSIMH 3/I0POBbS OCYILIECTBIISIETCS C Y4E€TOM 0COOEHHOCTEN MCUXO0(PU3NYECKOTO Pa3BUTHS,
WHAUBUAYAJIbHBIX BO3MOKHOCTEH M COCTOSIHUS 3[I0POBBS TAKUX 00Y4aIOIINXCS.

OOyuenue 1o y4yeOHON IUCHUIUIMHE OOYYarOUIMXCA C OTPaHHMYEHHBIMH BO3MOKHOCTSIMH
3/I0pOBbSI MOKET OBITh OpPraHW30BAaHO KaK COBMECTHO C JPYIMMH OOYYalOIIUMHKCS, TaK U B
OTJIeNbHBIX TPyIIax.

B nensx qoctynHocTi 00ydeHus MO AUCHUIIMHE 00eCcIIeYnBaeTCs:

1) st U1 ¢ OrpaHUYEHHBIMU BO3MOYKHOCTSMU 3/I0POBbS IO 3PEHHUIO:

- HAJIMYME aIbTEPHATUBHOW BepCcUU OQPHUIMAIBHOTO caliTa HWHCTUTYTA B CETH
«aTepHET» U1t C1a00BHUIAIINX;

- BECh HEOOXOIMMBIM JJIsl U3y4yeHUs MaTepuai, COrJacHO yd4eOHOMY IUIaHy (B TOM
qucne, A7 OOydaloluXcsl MO0 WHAMBUAYAJIbHBIM Y4eOHBIM TIJIaHAM) MPEIOCTaBIsSETCS B
AJIEKTPOHOM BUJIE HA JTUCKE.

- MHAMBHUIyalIbHOE paBHOMEpPHOE ocBenieHne He meHee 300 Jitokc;

- IIPUCYTCTBHE aCCUCTEHTA, OKA3bIBAIOLIETO 00yYaIOUIEMYCsi HEOOXOIUMYIO IOMOIIb;

- o0OecrieyeHre BO3MOXXHOCTH BBIIIYCKa aJbTEPHATHBHBIX (OPMATOB IEYATHBIX
MaTepuasoB

(KpymHBIHA TPUGBT UIH ayauodanim);

- oOecrnieueHre JocTyna O0y4yaroUlerocsi, SIBJSIFOIIETOCs CJENbIM U HCIIOJIb3YIOIIEro
cO0aKyIpoBOIHUKA, K 3JaHUI0 HHCTUTYTA.

2) IS UL C OTPaHUYEHHBIMU BO3MOXXHOCTSIMU 3/IOPOBbS TI0 CIYXY:

- HaJIM4re MUKPO(OHOB U 3BYKOYCHIIMBAIOIIEH annapaTypbl KOJJIEKTUBHOTO MOIb30BAHUS
(ayAMOKOJIOHKH);

3) s AMIl C OTPaHUYEHHBIMH BO3MOXHOCTSMHU 37I0POBbS, MMEIOIIMX HapyIIEHUsS
OTIOPHOJIBUTATEIBHOTO aIlllapaTa, MaTepUalbHO-TEXHUYECKHE YCIOBMS JIOJDKHBI 00ecleunBaTh
BO3MOXKHOCTh O€CTIPENSTCTBEHHOI'O JOCTyNa O0y4aronmuxcs B y4eOHbIE IOMEIEHUs, CTOJIOBBIE,
TyaJeTHbIC M JPYTHe TMMOMEIIEHHsI OPTaHn3alliy, a Tak)Ke NMPeObIBaHUS B YKa3aHHBIX ITOMEICHHSIX
(HanMuue MaHayCcoB, MOPYUYHEH, pacCIIMPEHHBIX JBEPHBIX IPOEMOB U APYIHX MPUCTIOCOOIIEHU).

Ilepen HauamoM OOy4eHHsS MOTYT NMPOBOAMTHCA KOHCYJIbTATHBHBIE 3aHATHS, MO3BOJIAIOLIME
CTYJEHTaM C OTPaHMYEHHBIMU BO3MOKHOCTSIMU a/1alITUPOBATHCS K yueOHOMY Ipolieccy.

B nporecce Benenust yueOHONW TUCHUILUIMHBI MPOPECCOPCKO-TIPENOIaBaATENbCKOMY COCTAaBY
PEKOMEHAYETCSl MCIOJNb30BAaHUE COLMAIbHO-AKTUBHBIX M PEQIIEKCUBHBIX METOAOB OOy4YeHHs,
TEXHOJIOTUI COIMOKYJIBTYPHOH peadMIUTAlMU C IEJbI0 OKa3aHWs IMOMOIIM OOydaromMMcs ¢
OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3JI0POBbSI B YCTQHOBJICHHM IOJIHOLEHHBIX MEXINYHOCTHBIX
OTHOILLIEHUHA C JPYrUMH OOY4arOIIMXCsl, CO3aHMM KOM(POPTHOIO MCHXOJOTHYECKOro KIMMara B
y4eOHOH Tpyrre.

Oco0eHHOCTH TPOBEACHUS TEKYIIeW U MPOMEKYTOUHOW aTTeCTAllu MO TUCHUIUIMHE IS
o0y4aromuxcsi C OrpaHUYEHHBIMH BO3MOXKHOCTSMHU 3JI0pPOBbSl YCTAHABIMBAIOTCA C Y4YETOM
WHAMBUAYAJIbHBIX MCUX0(U3MUECKUX 0COOCHHOCTEH (YCTHO, MUCHbMEHHO Ha OyMare, MMCbMEHHO Ha
KoMIIbloTepe, B (QopMme TecTupoBaHuss U japyroe). Ilpu HEOOXOIUMOCTH MpeaocTaBiIsIeTCs
JIOTIOJTHUTEIBHOE BpeMs JUIsl TOATOTOBKH OTBETA Ha 3a4eTe.

ABTOp(bI) paboueil mporpaMmbl AUCHUILIUHBI (MOYIA):
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